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AJIMUHUCTPATHBHBINA PETJIAMEHT
TIPEIOCTABIIEHUS Ha TePPUTOPHH JICHUHTPAICKON 00acTd FOCYAAPCTBEHHOM YCJIYT'! 110
HA3HAYEHUIO eIUNHOBPEMEHHOI CONUAIbHON BHIIIATHI HEPAOOTAO UM
MEHCHOHEPAM HAa YaCTHYHOE BO3MEIeHHEe PACX0/I0B M0 ra3u(PpuKaAIMH KUJIbIX
MOMelleHU |

(cokpalieHHOe HAUMEHOBAHHE - Ha3HAYEHUE €IMHOBPEMEHHOM COLMANIBbHOM BHITIATHl HEPAOOTAIOIIUM
MEHCHOHEpaM Ha YaCTUYHOE BO3MEIIEHHE PAacXO0B MO ra3u(uKaiyy KuiblX MOMEIIeHUH
(anee — peryiaMeHT, TOCYAapCTBEHHAs YCIIyTa)



[. OBUIME ITOJIOXEHU A
[Ipenmer perynupoBaHus aIMAHUCTPATUBHOTO PETIaMEHTa YCIIyTu (OMHUCAaHUE YCIYTH)

1.1. Hacrosmmii perjiaMeHT YCTAaHaBIMBA€T MOPSAOK M CTaHAApT  IPEIOCTABIICHUS
rOCyIapCTBEHHOW YCITyTH.

Kareropuu 3asButenel u ux npeacTaBuTeNel, UMEIOIINX MPAaBO BBICTYNATh OT UX UMEHU

[IpencraBisiTh HMHTEpeCHl 3asBUTENS MMEIOT NpPaBO OT HMEHU (QU3MYECKUX Il (Janee -
MPEJICTABUTENb 3asBUTE):

3aKOHHbBIE NMPEACTaBUTEIH (ONEKYHBI, IIONEYUTETN) HEAEEeCIIOCOOHBIX 3asBUTENCH;

YIOJIHOMOYEHHbIE JIMIA, ACHCTBYIOUIME B CHJIy IMOJHOMOYHUH, OCHOBAaHHBIX Ha JOBEPEHHOCTH,
O0(OPMIICHHOI B COOTBETCTBUM C JACUCTBYIOUIMM 3aKOHOJATEILCTBOM, M MOATBEPKIAIONICH HaIu4ue y
MIPEICTABUTEINS MPAB IEUCTBOBATH OT JIUIIA 3asIBUTEIIS.

[Topsox MHPOPMUPOBAHUS O MPEAOCTABICHUN TOCYIaPCTBEHHOM YCIyTH

1.3. Undopmanus o MecTax HAXOXKACHHUS OpTraHU3alMi, yYacTBYIOUIMX B IPEIOCTaBICHUU
rocyapcTBeHHOW yciayru (manmee - OpraHuzanuy) U HE SBISIONIMXCS MHOTO(YHKIIMOHATBHBIMU
[EHTPpaMU TPEJOCTABJICHUS TOCYIJApCTBEHHBIX W MYHHIMIIATBHBIX yCIyT, Tpadukax paboThI,
KOHTaKTHBIX TeseoHax (manee — cBeAeHUs HHHOPMAITMOHHOTO XapaKkTepa) pa3MeIiaeTcs:

Ha CTEHJaX B MECTax IMpPEJOCTaBICHUS TOCYJApCTBEHHOH YCIyTM M YCIyT, KOTOpBIE SBISIOTCS
HEOOXOUMBIMHU U 0053aTeIbHBIMU JJIs TPEIOCTABIEHUS TOCYITAPCTBEHHOMN YCIYyTH;

Ha caiite JleHMHrpaackoro o00JacTHOrO TOCYNApCTBEHHOTO KazeHHOro yupexaeHus «Llentp
COIMAIPHOM 3amuThl HaceneHus» (nanee — [IC3H);

Ha caliTe KOMHUTETa IO COIMANbHOW 3ammTe HacelneHus JIeHWHTpaackol oOmacTu:
http://social.lenobl.ru/;

Ha caite [locynmapcTBeHHOro  OMOJKETHOro  yupexkaeHuss  JIeHWHrpajackoil — obmactu
«MHOro(yHKIIMOHATBHBIA HEHTP MPEAOCTaBICHHS FOCYIapCTBEHHBIX U MYHUIMIAIBHBIX yCIyr» (aanee
- I'BY JIO «M®LI»): http://mfcd7.ru/;

Ha [lopranme rocyaapcTBEHHBIX W MYHUIUMNAIBHBIX ycuyr (dbyHkuwmid) JleHuHTrpagckon obiactu
(manee - [II'Y JIO) / ma Equnom moprane rocyaapcTBeHHBIX yeuyr (manee — EINTY): www.gu.lenobl.ru/
www.gosuslugi.ru.

Oobpa3zer; cBeneHuii MHGOPMAIIMOHHOTO XapakTepa MPUBEACH B NMPUIOKEHWH | K HacToslemy
perjJameHry.

1.4. Nudpopmamus 1o BompocaM HpeAOCTaBICHHS TOCYAapCTBEHHOW YCIYTH, CBEICHHUS O XOJe
MIPEIOCTAaBIEHUSI TOCYAAPCTBEHHOW YCIYTHM MpPEIOCTaBISETCS 3asBUTENI0 B YCTHOM, NMUCHMEHHOW WU
AIIEKTPOHHOU (opMe.

Jlis monydeHUs CBENEHUM O XOJe MNPEeOCTaBICHHs TOCYyAapCTBEHHOW YCIYTH 3asiBUTENIEM
yKa3bpIBaeTcsl (Ha3bIBaeTCs) Jara 3asBICHUs, OOO3HAYCHHAs B paclUCKe O TpUEME JOKYMEHTOB,
noixydyeHHo or M®I] npu nogavye 10KyMEHTOB.

1.5. Ycrnoe undopmupoBanue ocymectisiercs crenuanmucramu [[C3H mo Mecty kuTenbcTBa
3asIBUTEIS TP OOpAIlIEHUH 3asBUTENS 32 HH(POpManuen TUIHO WU TI0 TeledoHy.

IIpu obOpamenun 3a uHOpMAIMEN NpeACTaBUTENS 3asgBUTENSA, MH(OPMAIHS TPEAOCTABISAETCS
JIUI] IPU HAJTMYUH Y HETO COOTBETCTBYIOUINX MOJTHOMOYHIA.

Cnemmamuct L{C3H, ocymectBisitomuii yctHoe HHGOPMUPOBAHKE, AOJDKEH MPUHITH BCE MEPHI
JUTSL TIPEZIOCTaBJIeHHs OolepaTUBHONW MH(OpMaluy B OTBETE Ha MOCTABJIEHHBIE BOMPOCH], B TOM YHCIE C
MIPUBJICYCHUEM JIPYTHX CHEIIHATUCTOB.



http://mfc47.ru/
http://www.gosuslugi.ru/

Bpemst oxumanus B odepenu mnpu oOpamieHMH — 3asBUTENs (IPEICTABUTENs 3asgBUTENSA) 3a
MOJTy4YE€HUEM YCTHOTO HH(OPMHUPOBAHHS HE MOXKET MPEBBIIATH 15 MUHYT.

IIpu ycrHom unHpopmupoBanuu mno tenedony crneuuanuct LIC3H nomken Ha3BaTh pamuimio,
MMsl, OTYECTBO, 3aMEIIAEMYI0 JOJLKHOCTh M HauMeHoBaHue [[C3H.

Ecmu cnenmamuer LIC3H, k koTopomy oOpaTuiicsi 3asBUTENb (IPEACTABUTENb 3asBUTENS), HE
MOJKET OTBETHTHh Ha BOIPOC CaMOCTOSITEIbHO HEMOCPEACTBEHHO B MOMEHT YCTHOTO OOpalleHHs, TO OH
JOJDKEH TPEeUIOKUTh o0patuthes K apyromy crnenumanucty LIC3H mmbo obparutses B LIC3H c
MUCHbMEHHBIM 3alPOCOM O TpPeaoCTaBiIeHUH HWH(pOpMaluy, JUO0 Ha3HAYUTH Jpyroe yAoOHOe s
3asgBUTEINA (MIPEICTABUTEINS 3asIBUTENS) BpeMs ISl IOBTOPHOTO OOpAIlIeHus, HO HE MO3/IHEE CIEIYIOLIETO
JIHS [IpUeMa TpaXKaaH.

1.6. IlucekmenHoe MH()OPMUPOBAHHE OCYLIECTBISIETCS IyTEM HAMPABJICHUS OTBETOB IOYTOBBIM
OTIIpaBJICHUEM WJIH TOCPEICTBOM  HH(GOPMALMOHHO-TEIEKOMMYHHUKAIIMOHHBIX  ceTel  00Iero
MOJIb30BaHUs (TI0 DJIIEKTPOHHOM TOUTe, MO (PaKCUMIIBHON CBSI3U, Uepe3 ceTh IHTepHeT).

PykoBogutens crpykrypHoro noapaszaenenust LIC3H onpenenser ucnonHUTeNs 1151 MOATOTOBKU
OTBETA 10 KaKJJOMy KOHKPETHOMY MMHCbMEHHOMY OOPAIICHHUIO 3asBUTENIS (TIPEACTABUTEIS 3asIBUTEIIS).

OTBeT Ha NMUChbMEHHOE OOpalleHue 3asBUTeNs (IIPEeICTAaBUTENs 3asBUTENS) MPEJOCTaBISETCS B
NPOCTOM, YeTKOH M TOHATHOH (opMe M JOJIKEH COAep)KaThb OTBEThl HA IOCTABJICHHBIE BOMPOCHI,
(baMuITHI0, MHULIUATIBEI K HOMEP TesieOHA UCTIOTHUTEIIS.

OTBeT TOAMMCHIBACTCS  PYKOBOAMUTENEM  (MCHOJHSIOIMM  OOSI3aHHOCTH  PYKOBOIHMTEIS,
3amectutens pykoogautens) [{C3H u HampaBnsieTcs B MMCBMEHHOM BHJIE CIIOCOOOM JTOCTaBKH OTBETA,
COOTBETCTBYIOIIUM CIIOCO0Y OOpamieHus 3asBUTENs (MIPEICTaBUTEINS 3asBUTENS) 3a UHPOpMAIUEH, Win
CrocoOOM JIOCTaBKM OTBETa, YKa3aHHbIM B IHCbMEHHOM OOpallleHHH 3asBUTENS (TpeacTaBUTENs
3asBUTEIA).

NudopmupoBanue 3asBUTENs O XOJA€ U pe3yjbTaTe MPEAOCTABICHUS TOCYAapCTBEHHOW YCIyTH
OCYILIECTBIISICTCSI B AJIEKTPOHHOM (hopMe uepe3 JIMYHBIN KaOWHET 3asBUTeNs, pacnojoxeHHoro Ha [II'Y
JIO nu6o na ETIT'Y.

WNudopmanus mo BompocaM IMpeaoCTaBIeHUs] TOCYJapCTBEHHOM YCIyTd, B TOM YHCJIE O XOJe ee
MIPEIOCTABIIEHUS, MOXKET OBITH MOJyuY€Ha MO 3JIEKTPOHHOM MoYTe MyTeM HamnpaBleHUs OOpalieHHs I0
aapecy siaektponHoi moutel L[C3H, B TOM umciae ¢ NpUIOKEHHEM HEOOXOIMMBIX JIOKYMEHTOB,
3aBEpEHHBIX YCHJICHHON KBaJU(UIMPOBAHHOW AJIEKTPOHHOM TOANHMCHI0 (OTBET Ha oOpalleHue,
HaIpaBJIEHHOE IO 3JIEKTPOHHOM IOYTEe, HAIpaBIISIETC] B BHUJAE JJIEKTPOHHOIO JOKYMEHTa Ha ajapec
AJICKTPOHHOM TOYTHI OTIIPABUTENIST OOpaIeHuUs).

Cnemmnanuer LC3H oka3piBaeT conelicTBUe 3asBUTENO0 (NIPEACTABUTENIO 3asBUTENS) B
pa3MeIIeHUH UM 3asBJICHUS U JTOKYMEHTOB K HEMY 4epe3 JIMYHBIA KaOMHET 3asBUTENS, PACIIOIOKEHHOTO
Ha [1I'Y JIO mubo wa EINT'Y.

MakcumanbHbIld CPOK HAPABIICHHUsI OTBETA COCTABISET TPUALATh KAJICHIAPHBIX JHEH C MOMEHTA
peructpanuu oOpamieHus 3asBUTeNs (MpeICTaBUTENs 3asiBUTEIA).

Ecnu nocneanuii 1eHb cpoka NpUXOIUTCS Ha HEpabOoUHil IeHb, THEM OKOHYAHUS CPOKA CUUTAETCS
OmKalIIuil crneayromuil 3a HUIM pabo4Hii JeHb.

II. CTAHJIAPT ITPEJOCTABJIEHUSA TOCYJAPCTBEHHOM VCIIVTU

[TonHOe HaMMEHOBAaHKE IOCYIaAPCTBEHHOM YCIIyTH, COKPALICHHOE HAMMEHOBAHUE
rOCyIapCTBEHHOW YCIyTH

2.1. [lomHOE HAMMEHOBAHUE TOCYAAPCTBEHHOM YCIYTU: TOCYIapCTBEHHAs YCIyra M0 Ha3HAYECHHIO
eIII/IHOBpeMeHHOﬁ counaanoﬁ BBITIJIATHI Hepa6OTaIOH_[I/IM NEHCHUOHCPAM Ha YaCTUYHOC BO3MCHICHUC
Pacxo10B 1O ra3u(uKaIMK KIIbIX IOMEIIEHUH (J1ajiee — roCy1apCTBEHHAS YCIyTa).

CoxkpallleHHOE HAaUMEHOBAaHUE TOCYJAapCTBEHHON YCIYrd: Ha3HA4€HHWE €IMHOBPEMEHHOU
COLIMAJIbHOW BBIIUIaTHl HepaOOTaroIMM IEHCHOHEpaM Ha YacTHMYHOE BO3MEIIEHHE pacxXoioB IO
ra3u(UKaIuy KUIbIX TOMEIIECHUH.

HaunmeHnoBaHue oprana UCIOJHUTENbHOM BiacTu JIeHHHrpaickoit obnactu (oprana
MECTHOI'0 CaMOYIPaBJIECHNUs), IPEJOCTABIIAIOLIETO FOCYIapCTBEHHYIO YCIyTY,
a TaKkXKe CrocoObl 0OpaIeHHs 3asiBUTEIS



2.2. T'ocyapCTBEHHYIO YCIyTy HpPEIOCTaBIsAET: KOMUTET IO COLMAIBHOM 3aIlUTE HACEICHUS
Jlenunrpanckoii oomactu (nanee — Komurer).

2.2.1. B nmpenocTaBieHUH roCyJapCTBEHHOM YCIYT'H y4acTBYIOT:

Jlenunrpanckoe 00JIaCTHOE TOCYJAapCTBEHHOE Ka3eHHOe yupexaeHue «lleHTp cornumanpHOM
3aIUThI HACEJICHUs», moABeoMcTBeHHOe KomuTety (nanee - LIC3H).

JleticTBytomue ¢Gunuansl, OTHEAbl W ynaaleHHble paboune wMecta [BY JIO «MO®ILy,
pacrosio’keHHbIe Ha Tepputopun JleHnnrpaackoit oonactu (nanee — MOL).

2.2.2. 3asiBjieHMe HA MOJIyYeHH e TOCYIaPCTBEHHOM YCJIYIH ¢ KOMILUIEKTOM TOKYMEHTOB
NMPUHUMAIOTCSH:

1) npu JTuYHOIT sIBKe:

B M®II;

2) 0e3 TMYHOM SIBKH:

no4YToBbIM oTnpasienueM B [IIC3H;

B JJIEKTPOHHOM (popMe Yepe3 JUYHBIN KaOuHeT 3asaBuTenas Ha [ITY JIO/ EIIT'Y.

2.2.3. 3adBUTEIb MOXKET 3aIMCATHCS HAa IPUEM IIPU TEXHUUECKOHN peaau3alii IporpaMMHOIO
obecrieuenuss B MO niist mogauun 3asBACHUS O MPEIOCTABICHUH TOCYIapPCTBEHHON YCIIYTH CIICTYIONTUMU
croco0amu:

1) mocpenctBom III'Y JIO /EIITY — B MOI];

2) o tenedony — B MDII;

3) mocpenctBoM caiita ['BY JIO «M®PIL»— B MDII.

Jlist 3anucu 3asiBUTENh BBIOMpAET JIF0Oyr0 CBOOOJHYIO JAJisi MpUeMa JaTy W Bpems B Ipejaenax,
yctaHoBieHHoro B M®I] rpaduka nprema 3assBUTEIICH.

PesynbTar npenoctaBieHus TOCY1apCTBEHHON YCIYTH,
a TaKKke CroCcOoObI OTyUYeHUS pe3yIbTara

2.3. Pe3ynpTaTOM MpeIOCTaBICHUS TOCYIAPCTBEHHOMN YCIYTH SIBISICTCS:

BbIJIaua yBEJIOMJICHUS O Ha3HAUEHUU FOCYAapCTBEHHON YCIyTrH 1o (opMe COrjacHO MPHUIIOKEHUIO
6 K HacTOSIILIEMY pErJIaMEHTY;

BbIJIaya yBeJOMJICHHsI 00 OTKa3e B Ha3HAUYE€HUU TOCYJApCTBEHHOH yciyru mo ¢popMe COrjacHo

MIPUIIOKEHUIO 7 K HACTOSIIEMY PETJIAMEHTY.

2.3.1. Pe3ynbTaT npeaocTaBieHUs] TOCYIapCTBEHHOW YCIYTH MPEAOCTABISAECTCS B COOTBETCTBUH CO
crocoOoM, yKa3aHHBIM 3asiBUTEIIEM TIPHU 0/1a4e 3asBICHHUS U JOKYMEHTOB:

1) mpu TMYHOI SIBKE:

B MOI];

2) 6e3 TUYHOU SIBKHU:

MOYTOBBIM OTIIPABJICHUEM;

B 2JICKTPOHHOH (hopme uepe3 muuHbIin kabuHeT 3asButens Ha [1T'Y JIO/ EIITY;

Ha JIEKTPOHHYIO TIOUTY 3assBUTENS (MPEACTABUTEIS 3asBUTEIS).

Cpok npenocraBieHHs TOCYAapCTBEHHON yCIIyTH

2.4. Cpox npenocraB/ieHHs TOCYJaPCTBEHHON yCJayru cocrapisieT 12 pabo4yux aHeil ¢ gaThl
perucrpanuu 3asBjeHus B LIC3H B coorBercTBuM ¢ myHKTOM 2.17 HACTOSIIEro perjiaMeHTa H
MOJIHOI'O KOMIIJICKTAa JOKYMCHTOB (CBGHGHHﬁ), B TOM YUCJIC ITIOJYUCHHBIX B paMKaxX MCXKBCIOMCTBCHHOI'O
WH()OPMAITMOHHOTO B3aMMOJIEHCTBUS M (Min) o WHBIM 3anpocam [[C3H.

[TpaBoBbIE OCHOBaHUS 7151 IPEAOCTABICHHS TOCYAapCTBEHHOM YCIyTH

2.5. IIpaBoBbIE OCHOBaHHUS JJIsl IPEAOCTABICHUS TOCYIapCTBEHHON YCITYTH:

obnactHO# 3akoH JlenuHrpazackoit ob6mactu ot 17.11.2017 Ne 72-03 «ComualibHBIN KOJEKC
Jlenunrpanackoii o6acTny;

nocranosienue [IpaBurenscrBa Jlennnrpanckoit oomactu ot 13.03.2018 N 78 "OO6 yTBepkaeHUN
MOPSIIKOB  TIPEIOCTABJICHUSI MEP COIMATBHOM TOJICPKKH OTACIbHBIM KaTeTOPUSM TpakIaH, COCTaBa
JIEHEXKHBIX JI0XOJIOB JIMII, YKA3aHHBIX B MyHKTe 2 yactu | cratbu 7.2 u myHkre 2 yactu | crateu 7.3
obsactHoro 3akoHa OT 17 HOs1Opst 2017 roma N 72-03 "ConumanbHblii Kogeke Jlenunrpaackoi odmactu",



YUYUTBIBAEMBIX IIPU HCYHUCIEHUU CPEIHEAYLIEBOIO JIEHEXHOIO [0XO/Ja WIEHAa CeMbU (CpeaHEro
JEHEe)KHOTO J0X0Ja OJUMHOKO MPOXKHBAIOUIET0 TIpakJaHWHA), W TPU3HAHUM YTPATUBIIMMH CHUITY
OTIeNnbHBIX nocTaHoBneHui [IpaBurenscTBa JIennnrpaackoit obmactu".

HcyepnbiBaommuii nepeyeHb J10KYMEHTOB, HEO0X0IMMBIX B COOTBETCTBHH €
3aKOHOAATeJbHBIMH WM HHBIMH HOPMAaTHBHBIMHU NPABOBBIMU AKTAMH VIS IPEJOCTABJICHUS
TrOCY1apCTBEHHOM YC/IyTH, MOAJIE/KAIIUX NPeACTABICHHUIO 3asiBUTEIeM

2.6. MHcuepnbiBaomuii mnepeYeHb JOKYMEHTOB, HeO0XOAMMBIX /UI1 MPeNOCTaBJICHUS
roCyAapCTBEHHOM YCJYI'H, MOMJIEKAIIMX NMPEACTABICHUIO 3asiBUTEIEM:

1) 3asBIeHMe O MPeJOCTABJICHHH YCJIYTH MO (hJOpMe COrIACHO NMPUJIOKEHHIO 2 K HACTOSIIIeMY
perjiaMeHTy (K OyMasKHOMY KOMILJIEKTY JOKYMEHTOB NMPUOOIIAeTCsl OPUTHHAJ JOKYMEHTA);

2) coriiacue Ha 00pa0OTKY NepPCOHAJBHBIX JAHHBIX MO (pOpMe COIVIACHO MPHJIOKEHHI0 3 K
HACTOSIIIEMY PperJiaMeHTy (K OyMaKHOMY KOMIUIEKTY [IOKYMEHTOB MPHOOIIAeTC  OPUIHHAJ
AOKYMEHTA);

3) IOKYMEHTbHI, YA0CTOBEPSIIOIIUE JUYHOCTh rpaxkaanuHa Poccuiickoii @enepanum, B TOM
yHcIe BOCHHOCTY:Kamero (B ciay4dae NpeacTaBJIeHHsI JOKYMEHTOB MpeacTaBHTeIeM 3asiBUTENIs
AOKYMEHT, Y10CTOBEePAIOIIMI JUYHOCTh 3asiBUTEJIs, He MPEIACTABJIseTCH; K 0yMaKHOMY KOMILICKTY
AOKYMEHTOB NMPHUOOIIAETCH KONMS TOKYMEHTA);

4) aKT NpUMEeMKH BbINOJHEHHbIX padoT yHupuuupoBanHoi ¢opmbl Ne KC-2 (cmpaBka
aIMUHUCTPALMH FOPOJACKOrO (CeJbCKOro) MocejaeHns) ¢ yKa3aHueM Mepuoaa npoBeaeHusi pador mo
ras’su(pMKaANUM KWJI0Tr0 MOMeELeHHU;

5) neiicTByOmui J0roBOpP O NMOCTABKe ra3a, 3aK/JIIYEHHBIH MeAy NMOCTABINMKOM rasa u
3asiBUTEJIEM, C YKa3aHHEM BHYTPHIOMOBOI0 ra30BOro 00opyaoBaHus (Ipy HAJTUYHH);

6) noxkymeHTBHI (YekH (KaccoBble M (MJIM) TOBAapHbIE), NMPHUXOJHbIE KACCOBbIE OpIepa,
CIIPABKM O CTOMMOCTHM BBINOJHEHHBIX padoT u 3arpar yHupuuupoBanHoi ¢opmbl Ne KC-3,
rapaHTHiiHbIe TAJOHbI, TeXHHYECKHE MACMOPTAa, TOBAPHbIe HAKJAJHbIE), MOATBEP:KIAOIIHNE
npuodpeTeHne BHYTPHIOMOBOI0 ra30B0Oro 000pyA0BaHUs C YKa3aHUEM ero BUAA.

2.7. 3asiBUTe/Ib IONOJHUTENBHO K J0KYMEHTAaM, llepeYUCJIeHHbIM B IyHKTe 2.6 HacTOsIIIero
perjiaMeHnTa, mnpeacTaBjsieT (K OyMa)KHOMY KOMILIEKTY JAOKYMEHTOB MPHOOUIAETCHA KONMS
JAOKYMeHTa JIM00 3aBepeHHAasi CyAeOHbIM OPraHOM KOIMS PeLIeHHs CyAa):

1) B cayuae, ecii B NpPeACTABJCHHBIX JOKYMEHTAX MMeeT MeCTO M3MEHEHHe 3asiBUTeIeM
(paMuIMM, MMEHH, OTYECTBA - JOKYMEHTBI, NOATBEPKAAIOIINEe TOCYJAPCTBEHHYI0 PErucTpanuio
AKTOB TPAKAAHCKOI0 COCTOSIHMSI: CBHAETENbCTBA (CIPAaBKH, HM3BELICHHMs) O IepeMeHe HMEHH,
3aKJIIOYEeHNH (pacTop:keHHN) Opaka, poKAeHUH.

2) B cay4yae OTCYyTCTBHS COOTBETCTBYIOIE OTMETKH B macnopre rpaxkaannHa Poccuiickoi
®egepanum - cjeAymme J0KyMEeHTbI:

AOKYMEHTbI, MOATBep:KAAIIME (PAKT IMOCTOSAHHOIO TNPOKUBAHMSA 3asiBUTEIS] Ha
Tepputopun JleHuHrpaackoi o0gacTé B rasu(pUUMPOBAHHOM KHJIOM IIOMElIeHHMHM Ha JeHb
oOpaieHus 3a roCyIapCTBEHHOM YCJIYroil U B epuo/l ra3upuKkannu Kujioro noMemnieHus (CnpaBka
¢opmbl N 9, koTopasi AeificTBUTEJbHA B TeYeHHE OJHOI0 MeCsiia €O JHS ee BbIIa4H; CBUAETEJIbCTBO
0 perucTpauuu Mo Mecrty KutejbcTBa (opma Ne 8); BhImHCKa U3 JOMOBOIl KHHUTH JIHOO KONMUM
CTpPaHHUI JIOMOBOM KHHIHM C COOTBETCTBYIOLIEH OTMETKOH, CAEJIAHHON COTPYAHMKOM OpraHa
PEruCTPAIMOHHOIO Y4eTa; MOX03AMCTBEHHbIe KHUTH);

HHbIEe JOKYMEHTBI, MOATBepPxKAAIOIINEe (PAKT MOCTOSIHHOIO NPOKUBAHUS 3asiBUTENsl Ha
Tepputopuu JleHumHrpaackoi oo0jgactd B rasupuUUMPOBAHHOM JKWJIOM IOMEIIEeHUNM HAa [IeHb
o0pameHnsi 3a TOCYJApPCTBEHHOH YCJIAYrod M B INepuol rasu(pukanum >KWUJI0ro mnOMeIleHHus
(pemenue cyaa 00 yctaHOBJIeHNH (paKTa NMPOKUBAHMS 3asiBUTEJISI HA TeppUTOpHH JIeHUHIpPaaCKOH
B ra3u(puuMpoBaHHOM KHJIOM IIOMeEIIeHUH HA JeHb 00palleHHs 32 roCy1apCTBEeHHOM yCJIyroi u B
nepuoj rasupuKanvy >KUJIOr0 MoMelleHHsi 00JIaCTM ¢ OTMETKOM 0 Jare BCTYIJIEHHS €ro B
3aKOHHYIO CHJIY).

3) B cayuae, eciiu 3asiBUTeJIb BbIOPAJ COCO0 MOJyYeHHUS TOCYAAPCTBEHHOM YCJIYIM MyTeM
NepevrcIeHNs] HA PpACYeTHBIHM cYeT MoJIy4aTelIsi FOCy1apCTBEHHOM yCIyIH, OTKPbITOr0 YKa3aHHBIM
noJiyyarejeM B KpPeIMTHOM OpraHM3amudM - CHpaBKa (pacmedyarka ¢ caidTa KpeauTHOM
OPraHM3alMu) O PeKBU3MTAX KPEIMTHON OPraHu3aluM M OTKPHITOrO B Hell cyeTra B pPyOJasAX s
NepevyucaeHns IeHeKHOM BbIIIATHI.



2.8. [IpeacraBuTenb 3asBUTENS U3 YUCTA!

1)3akOHHBIX MpeacTaBUTENed (OMEKYHOB, IONEUYMTENEH) JOMOJHUTEIbHO IPEJICTABISAET
JOKYMEHT, YJOCTOBEPSIOIIUI JIMYHOCTb MPEACTABUTENS U IIOCTAHOBJIEHHE OpraHa OIEKH H
HONEYUTENIBCTBA 00 YCTAHOBJIEHUM ONEKH WJIM MONEYUTEIbCTBA (B OTHOUIEHUHU Tpak[aH, HaXOJSAIIUXCS
MOJ] ONEKOW WJIM TOMEYUTENHCTBOM JIMOO TMOMEIIEHHBIX I0JI HaI30p B MEIUIMHCKHE OpraHU3aIUH,
OpraHu3aliK, OKa3bIBAIOIINE COLMAIbHbIE YCIYTH, WIN UHbIE OPraHU3alluN);

2)yNOJTHOMOYEHHBIX JIUL JOTOJIHUTEIBHO NPEACTABISAET JAOKYMEHT, YIOCTOBEPSIOLINMI JIUUYHOCTh
U OIMH U3 JOKYMEHTOB, O(OPMIIEHHBIX B COOTBETCTBUM C JECHCTBYIOIIUM 3aKOHOJATEIbCTBOM,
MOJATBEPKAIOLINX HAJIMYKE Yy NPEACTABUTENS IIPaBa ACHCTBOBATh OT JIMLA 3asIBUTENS, U ONPEAEIISIOMINX
YCIIOBUSL M TPaHMIBl PEaTu3alyy IpaBa IPEICTaBUTEN] HA IOJYyYEHUE TOCYJAapCTBEHHOM YCIYyrH, a
UMEHHO:

a)JI0BEPEHHOCTb, YJIOCTOBEPEHHYIO HOTapuUajibHO, JUOO TIJIaBOM MECTHOM aJMHUHHUCTPALUU
IIOCENICHUSI M CIIELHAJIbHO YIOJHOMOYEHHBIM JOJDKHOCTHBIM JIMLIOM MECTHOTO CaMOYIPAaBIIECHUS
IIOCEJICHUS] WJIM TJIaBOM MECTHOW aJMUHHUCTpAllMd MYHHMLMIAIBHOIO paliloHa U  CHEUUAIbHO
YHOJHOMOYEHHBIM JODKHOCTHBIM JIMIIOM MECTHOTO CaMOYIIPaBJIEHUS MYHHUIMNAIBLHOrO paiioHa (B
Cllydae, €ClIv B TIOCEJICHUH WX PAcIOI0KEHHOM Ha MEKCEIECHHON TEPPUTOPUN HACEICHHOM ITyHKTE HET
HOTapuyca), Ju0O0 JOJDKHOCTHBIM JIMIIOM KOHCYJIBCKOTO yupexaeHusi Poccuiickoii ®Denepanum,
YIIOJIJHOMOYEHHBIM Ha COBEPIIECHUE 3TUX JACHUCTBUM;

0) TOBEPEHHOCTh, yJIOCTOBEPEHHYIO B COOTBETCTBMM C IIYHKTOM 2 ctaThy 185.1 I'paxmaHckoro
konekca Poccuniickoit denepanuu U ABISIONLYIOCS IPUPABHEHHON K HOTaPUAJIBHOM:

JIOBEPEHHOCTH BOEHHOCTYKAIIUX U APYTUX JIML, HaXOAAIIUXCS HAa WU3JIEYEHUM B TOCIHTANIX,
CaHATOPUSAX M JIPYTMX BOCHHO-JIEUEOHBIX YUPEXAECHUSIX, KOTOPbIE yJIOCTOBEPEHbl HAa4aJlbHUKOM TaKOTO
YUpEXKIEHUS, €r0 3aMECTUTEIIEM 110 MEAUIIMHCKON YacTH, a IPU UX OTCYTCTBUU CTAPIIMM HUJIU 1E€KYPHBIM
BpauoMm;

JIOBEPEHHOCTU BOEHHOCIYJKAIllMX, a B IyHKTaX JUCJIOKAllUM BOMHCKUX YacTed, COECIUHEHMH,
YUPEXKJIEHUH U BOCHHO-YYEOHBIX 3aBEACHMN, I/I€ HET HOTAPUAIbHBIX KOHTOP U JPYIHMX OpraHOB,
COBEpILAIOIINX HOTapUalIbHbIE IEHCTBUS, TAK)KEe TOBEPEHHOCTH PAOOTHUKOB, YWICHOB UX CEMEH U YJIEHOB
ceMeill BOEHHOCIY)KAIllUX, KOTOpPbIE€ YAOCTOBEPEHbl KOMAaHIUPOM (HAYaJIbHUKOM) JTHX 4YacTH,
COCJIMHEHUS, YUPEXKICHUS WIH 3aBEICHUS;

JIOBEPEHHOCTU JIMI[, HAXOJSIIMXCS B MECTax JIMIIEHHS CBOOOJbI, KOTOPBIE YAOCTOBEPEHBI
HAYaJIbHUKOM COOTBETCTBYIOIIETO MECTA JIMIIEHUSI CBOOOIBI;

JIOBEPEHHOCTH COBEPIICHHOJIETHUX J€eCOCOOHBIX Tpak/laH, MPOKUBAIOIIMX B CTAllMOHAPHBIX
OpraHu3alsX COLMAIBHOTO OOCITYyKMBAaHUS, KOTOpBIE YJIOCTOBEPEHBI aJMUHHUCTpalUed 3TOM
OpraHu3aluiy;

B) JIOBEPEHHOCTH B MPOCTON MUCbMEHHOU (hopMe Ha COLMAIIBHOTO pabOTHUKA, OCYIIECTBISIOIIETO
COLIMAJIbHOE OO0CIIy)KMBaHHE JOBEPUTENS C OTMETKOM  PYKOBOIMUTENS YUPEXKICHUS COLUAIBHOIO
o0CITy>)KMBaHUs, NOATBEepXKJaromel (akT COLUUATIBHOIO OOCIY)KUBaHHMS 3asSBUTENS  COLMATIbHBIM
PabOTHUKOM YUPEXACHUS COLMAIILHOTO OOCITYKMBAaHUS U KOHTAKTHOM MH(popManueit (Homep tenedoHa,
daxc, agpec 37eKTPOHHON MOYTHI) M0 (HopMe COTTACHO MPUIIOKEHHIO 9 K HACTOSAIIEMY PErJIaMeHTy.

2.9. 3asBneHue O TNPENOCTABICHUU TOCYJAPCTBEHHOW YCIyTd  3amlOJHACTCS 3asBUTEIIEM
(mpencTaBUTENEM 3asBUTENSA) PYUYHBIM WM MAIIMHOMUCHBIM CHOCOOOM, TMOO B 3JEKTPOHHOM BHUJE Ha
[I'Y JIO unm wa EINT'Y.

3aroHeHHOE 3asBJICHHE JJOJDKHO OTBEYATh CIIEIYIOLUUM TPEOOBAHUSAM:

HamucaHo Ha 6JaHKe 0 (OopMe COTIIACHO MPUIIOKEHHIO 2 K HACTOSALIEMY PErjaMeHTy;

TEKCT 3asIBJICHUS JIOJDKEH ObITh HAMMCAH HAa PYCCKOM SI3bIKE CUHUMH WM YEPHBIMH YEpPHUIAMHU
(macroif), 3amuMcu XOpPOIIO YHUTAa€Mbl U DPa30OPUUBBI, IMEPCOHAIbHBIC JAHHBIC 3asBUTENS YKa3aHbI
IIOJIHOCTHIO;

HE JIONYyCKaeTcs HCIOJIb30BaHUWE COKpalleHWi u abOpeBHaTyp, a TakkKe MOJAYUCTOK, MPHUIHCOK,
3aYEPKHYTBIX CJIIOB U MHBIX HEOTOBOPEHHBIX MCIIPABICHUMN, 32 UCKIOYEHUEM HCIPABIECHUI B TON 4acTH
3asBJIEHUS, KOTOpas 3anosHgercs padboTHukoM M®II, ckpemnyieHHbIX MeYaTbio M 3aBEPEHHBIX MOIIHCHIO
pabotHuka M®LI;

CBEJCHMSI, YKa3aHHbIC B 3asBJICHUH, HE JOJDKHBI PACXOAUTHCS UM IPOTUBOPEUUTH MIPUIIAra€MbIM
K 3asIBJICHUIO JOKYMEHTaM.

3asBuTeNb (MIPEACTaBUTENb 3asBUTENS) PACIUCHIBACTCA B 3asBJICHUU B MPUCYTCTBUU pabOOTHUKA
M®ILI, xoTopblii B CBOIO OdYepenb, YJIOCTOBEpSeT (akT COOCTBEHHOPYYHOH NOIMMCU 3asBUTEIIS
(mpeacTaBUTENb 3asBUTEIS) B 3asIBJIICHUU.
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B ciyudae, ecnu 3asiBUTENb 10 PEIIEHUIO CyAa HE NMPHU3HAH HEAEECHOCOOHBIM, JIMYHO SIBUJICS HA
IpUeM, HO HE MOXET CaMOCTOSITEJIbHO pachucaThCsl B 3asBIIEHUU BBHJY OOJIE€3HH, HETPAMOTHOCTH,
¢u3uueckoro HegocTaTka JMOO WHOM TPUYMHBL, 3asgBUTENb JODKEH O(GOPMHUTH JTOBEPEHHOCTH B
COOTBETCTBUM C JIEHCTBYIOIIMM 3aKOHOJATEIbCTBOM, MOATBEPKAAIONIYI0 HAIWYUE Yy MPEACTABUTEINS
npaB ACHCTBOBATh OT JIMLIA 3asIBUTEISL.

dopma 3asBIICHUS B AJIEKTpOHHOM Buie pasmemniaercs Ha [II'Y JIO. 3asButens (mpeactaBUTETh
3asBUTEINISI) UMEET MPABO CAMOCTOSATENILHO 3alOJIHUTh (popMy 3asiBIEHHs, pacriedaTaTb U HPEACTAaBUTDH
3aMoJTHEHHOE 3asBJICHUE CO BCEMU HEOOXOAMMBIMH ToOKyMeHTamMu B M DI,

Konuu mpencTaBieHHbIX JOKYMEHTOB 3aBEPAIOTCS HOTAapUAlIbHO, JHOO  YyUYpeKICHHEM
(opranmsanueii), BBIJABIICH OpUTHHANT JOKyMeHTa, Jdu060 MODIl npu mnpenbsBieHUH 3asBUTEIIEM
(mpencTaBUTEIEM 3asIBUTEIIS]) OPUTMHAIIOB IOKYMEHTOB 33 NCKIIIOYEHHEM PELICHUS Cy/1a.

[Ipy HampaBneHUUM 3asBIEHUS U JOKYMEHTOB, SIBJISIOLIMXCS OCHOBAaHUEM JUISl MPEAOCTABIICHHUS
rocynapctBeHHO# ycnyrH, B LIC3H no mourte, Komuu TOKYMEHTOB JIOJKHBI OBITh 3aBEPEHBI 3asIBUTEIIEM
HOTApHAJIbHO WM yYpeXJEHUEM (OpraHuzanueil), BbIJABIIEH OpUTMHAN JTOKyMEHTa, JMYHAs MOJMUCH
3asBUTENs (TMPEICTABUTENS 3asBUTEINI) HA 3asBICHUM JOJDKHA OBITh HOTAapHUAlIbHO YAOCTOBEpPEHA.
O0s13aHHOCTD MOATBEPKIEHUS (haKTa OTIIPABKU JOKYMEHTOB JIEKUT Ha 3asiBUTEIIE.

2.10. Tlpumaraemble K 3asBICHUIO JOKYMEHTHI JIOJDKHBI TIO3BOJSITH HWACHTU(UIIMPOBATH
MPUHAJUICKHOCTh JOKYMEHTa 3asBUTENI0 (MPEACTaBUTENIO 3asBUTENA) M OTBEYaTh CIEAYIOLIUM
TpeOOBaHUAM:

TEKCThI IOKYMEHTOB HalKMCaHbl pa300pUYMBO, 3aMKUCH U MIEYaTH B HUX XOPOIIO YUTAEMBI;

(hamMuHsi, UMs ¥ OTYECTBO 3aIBUTEIIS] HAMMMCAHBI TIOJTHOCTBIO;

B JOKYMEHTaX HET IOJYHMCTOK, IPUIIACOK, 3aUYE€PKHYThIX CJIOB M WHBIX HEOTOBOPEHHBIX
WCIPABJIECHUH, 3a HCKIIOYEHUEM MWCIIPABJICHUN, CKPEIJICHHBIX I€4YaTbl0 M 3aBEPEHHBIX IOANHMCHIO
CHelHaaucTa oprana (OpraHu3alyu), BbIIaBIIETO JOKYMEHT, €ro MPaBOMPEEMHUKOM WIIM UHBIM JIUIIOM,
MMEIOLIUM COOTBETCTBYIOLINE TOJTHOMOYUS;

JIOKYMEHTBI HE UMEIOT CEPbE3HBIX MOBPEXKICHUM, HATMYUE KOTOPHIX JOMYCKAaeT MHONO3HAYHOCTh
HCTOJIKOBAHUS X COJEPIKAHUS.

JIOKyMEHTBI, HallUCaHHbIE HA UHOCTPAHHOM SI3bIKE, 3aBEPEHHBIE NIEYAThI0 HA UHOCTPAHHOM SI3BIKE,
a TakXke Ha s3bIKax HapoaoB Poccuiickoit dexepanuu npu OTCYTCTBUU AyOJMpPOBAHUS HAa PYCCKOM
A3BIKE, ITPEACTABIISIOTCS MPU YCIOBUH, YTO K HUM MPUJIAraeTCs IEPEBOJ HA PYCCKUM A3BIK, HOTAPUAIBHO
3aBEPEHHBIN B COOTBETCTBUH C 3aKOHOIaTenbcTBOM Poccuiickont denepanuu.

VcuepnbiBaromuii mepeueHb T0KYMEHTOB, HEOOXOMMbIX B COOTBETCTBHH C 3aKOHOAATEIbHBIMU
WJIM WHBIMM HOPMATHBHBIMH NIPABOBBIMM aKTaMH IS IIPEIOCTABIICHUS TOCYIapCTBEHHOMN YCIIyTH,
HaXOJSIINXCS B pacOPsKEHUH FOCYJapCTBEHHBIX OPIaHOB, OPIraHOB MECTHOI'O CaMOYIIPaBJIEHUS U
HO/JIBEIOMCTBEHHBIX UM OpTraHU3alii (3a UCKIIIOUEHHEM OpTraHu3alvii, OKa3bIBAIOLINX YCIIYTH,
HE0OXOIMMBbIE M 00s3aTeNbHbIE IS IPEAOCTABICHHS FOCYJapCTBEHHOM YCIIyTH) U TIOJUIEKALIIX
MIPEJCTABICHUIO B PAMKAX MEKBEJIOMCTBEHHOIO0 HH(POPMALIMOHHOTO B3aUMOAEHCTBUS

2.11. IIC3H B pamMkax MEXBEIOMCTBEHHOT0 HWH(GOPMAIIMOHHOTO B3aUMOACHCTBUS IS
NpPeOCTaBICHHUs TOCYIaPCTBEHHOMN YCIIYTH 3alpalliiBaeT CIEAYIONINE JOKYMEHTHI (CBEICHHS):

1) B opranax BHyTpEHHUX JEJI:

CBEICHMS O JEHCTBUTEIBHOCTH (HENEHCTBUTEIBHOCTH) NAacmopTa TIpaxkaaHuHa Poccuiickoi
®denepali — Ipy NEPBUYHOM OOpallleHUH MO0 MNPy U3MEHEHUH MaCcTIOPTHBIX JaHHbIX;

CBEJICHUs O PETUCTPALMM 110 MECTY XKUTEJIbCTBA TpaxaannHa Poccuiickon Penepannu;

2) B oprane [lencuonnoro ¢onna Poccuiickoit @enepanmn:

CBEICHMS O MOJIYYEHUH CTPAXOBOI'O HOMEpA 3aCTPAaXOBAHHOIO JMIA - IPU OTCYTCTBUU CBEIECHUI
B AUC «Comzammuray;

CBECHMS O MOJIyYEHUHU CTPAaXxOBOM MEHCUU IO CTAPOCTH (CTPaXxoBOil IEHCUU 110 UHBAIMIHOCTH) B
Jlenunrpanackoii 00acTu u OTCYTCTBHE akTa padOTHI Ha ACHBL OOpAIICHHs 33 TOCYAapPCTBEHHOM YCIyroi
U B NIEPHO/I Fa3U(PHUKAINN )KUIIOTO TIOMEIEHHS;

CBeJIeHUsI 00 OTCYTCTBUU (haKTa TPYyAOYyCTPONCTBA,

3) B VYmpainenun @enepanbHoil caykObl TOCylapCTBEHHOM pErHCTpalldd KajacTpa U
kaprorpadun JIeHHHrpaaCcKoi 001acTH:

CBEJCHMSI O TOCYITapCTBEHHOM PETUCTpALlMy IIpaBa Ha XkKUIoe nomenienue B EquHoM peectpe npas
Ha HEJBMKUMOE UMYIIECTBO U CAEIIOK C HUM.
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[Ipu oTCYyTCTBUM TEXHMUYECKOW BO3MOKHOCTHM Ha MOMEHT 3aIlpoca JOKYMEHTOB (CBEICHHIA),
YKa3aHHBIX B HACTOSILEM MOJIYHKTE, MOCPEICTBOM aBTOMAaTU3UPOBAHHON HH(POPMAIIMOHHON CUCTEMBI
MEKBEJJOMCTBEHHOTO 3JIEKTPOHHOTO B3auMoieiicTBUs JICHUHIpaICKOi 00J1acTh, JOKYMEHTHI (CBEICHHU)
3arpalirBalTcsl Ha OyMa)XHOM HOCHUTEJNE.

2.11.1. 3asgBuTEns BIpaBe NPEACTaBUTH JIOKYMEHTHI (CBEACHHMA), yKazaHHble B IyHKTe 2.11
HACTOSIIETO PeryiaMeHTa, o0 COOCTBEHHON MHUIATHBE.

2.11.2. B ciydae nopayu rpakaHaMu B 3JIEKTPOHHOH (hopMme depe3 TUUHBIA KaOWHET 3asBUTENS
Ha [II'Y JIO/ EIII'Y noxyMeHTOB, HE MOIANMUCAHHBIX YCUJICHHOW KBaTU(UIIMPOBAHHOW 3JIEKTPOHHOU
noanuceto, LIC3H  mnsg npenocraBineHUs TIOCYAapCTBEHHOW YCIYrM 3allpallliBAaeT CBEIEHUS,
colepKalecs B NPEACTaBICHHBIX JOKYMEHTaX, YKa3aHHbIX B MyHKTax 2.6 — 2.8 Hacrosiero
perinamMeHTa, ¢ LEeJIbl0  IIPOBEAEHUS IPOBEPKU IIPEICTaBICHHBIX JOKYMEHTOB U IOATBEPIKICHUS
OCHOBaHUU JJIs MPEOCTABIICHUS] TOCY1TapCTBEHHOM YCIIYTH.

HcuepnpiBaroiiuii nepeyeHb OCHOBAHMM JIsl MPUOCTAHOBJIEHUS MPEIOCTABICHUS TOCY1apCTBEHHOM
YCIIYT'H C YKa3aHUEM JIOIYCTUMBIX CPOKOB IIPUOCTAHOBJIEHUS B CIIy4ae, €CIU BO3MOXKHOCTD
MIPUOCTAHOBJIEHUS MPEJOCTaBICHHS TOCYAapCTBEHHOM YCIIyTH MPeIyCMOTpEeHa JeHCTBYIOINUM
3aKOHO/IaTE€NIbCTBOM

2.12. OcHoBaHMEM U1l IPUOCTAHOBJICHHUS IIPEIOCTABIIEHUS TOCYIaPCTBEHHOMN YCIIYTH SIBIISIETCS:

Henoctymienrue B [IC3H oTBeTa Ha MEXBETOMCTBEHHBIN 3aIIPOC 10 UCTCUCHUH S5 pabOvMX THEH,
CIEeIyIOIIMX 3a JHEM  HampaBleHus  cooTBercTtByromero 3ampoca I[C3H  mocpenctBom
aBTOMATU3UPOBAHHOU UHPOPMAIMOHHON  CHUCTEMBl  MEKBEJOMCTBEHHOTO  3JIEKTPOHHOIO
B3anmMoeiicTus Jlenunrpaackoi obnactu (manee — AUC «Mexsen JIO»);

Henocrymienne B LIC3H oTrBera Ha MeXBeIOMCTBEHHBIM 3ampoc B TedueHue 30 KaJeHIapHBIX
JTHEH, CIIeAYIOMIMX 3a THEM HampaBiIeHus: cooTBeTcTByromero 3amnpoca LIC3H Ha 6ymakHoMm HocuTene;

nHernoctymienue B [{C3H mokyMeHTOB (CBeneHui), 3aMpaniiBaeMbIX B OpraHU3aIUsIX HE B paMKax
MEXBEJIOMCTBEHHOI'O B3auMojeicTBusi, B TeueHue 30 KaJleHOApHBIX AHEH, CIEAyIONIMX 3a JIHEM
HarpaBJjeHus1 cOoTBeTCTBYHOMIETo 3anpoca [{C3H na 6ymakHOM HOCHTEE.

[Ipu HEenmoOCTyIJIEHNH B YKa3aHHBIM CPOK 3alpaliuBaeMbIX JOKYMEHTOB (CBEICHMI) TOJKHOCTHOE
muro [{C3H, oTBercTBeHHOE 3a TMOATOTOBKY pEIICHHS O Ha3zHadyeHWU (00 OTKa3e B Ha3HAUYCHUN)
rOCYJapCTBEHHOM  yCIyrd, TOTOBUT  YBEIOMJIEHHE O  [PUOCTAHOBICHUHU  MPEIOCTaBICHUS
rOoCyapCTBEHHOW yciyru 1o ¢GopMe COrjJacHO MPUIOKEHUI0 § K HACTOSILEMY pEerjiaMeHTy,
COTJIACOBBIBAET €ro M noanuchiBaer y pykosoautens LIC3H.

B cnydae HemocTyIieHUs 3ampaniniBaeMbIX TOKYMEHTOB (CBefieHui) B TeueHue 30 KajaeHIapHbBIX
JHEN co JHS HampaBiieHHsl cooTBeTcTBYomlero 3arpoca LIC3H nampapnser 3ampoc MOBTOPHO HE pexe
OJIHOTO pa3a B KBapTaj B TE€UYEHHE OJIHOTO T'0/ia CO JIHS HAIpPAaBJIEHUS MEPBUYHOTO 3ampoca. 3asBUTEIIO
MOBTOPHO HAIPaBJISIETCS YBEIOMJICHHE O MPUOCTAHOBJIECHUU IMPEAOCTABIICHUS T'OCYIapPCTBEHHON YCIyTH
1o (opme coraacHO MPHUIIOKEHUIO § K HACTOSIIIEMY PETJIAMEHTY.

JIOKHOCTHOE JTUI0, OTBETCTBEHHOE 3a JEJIONPOU3BOICTBO, HAMIPABIISET 3asIBUTENIO YBEIOMIICHHUE
MOYTOBBIM OTIIpaBiieHHeM, 00 B 3ekTpoHHOH ¢opme depes AUC «Mexsen JIO», nmubo TUYHBINA
kaOuHeT 3asButens Ha [II'Y/ EINTY.

Cpok MOATrOTOBKH M HAIpPaBJICHUS 3asSBUTENIO YBEJOMJICHUS HE JIOJKEH MPEBBIMIATh 5 pabounx
nHel co qHs uctedueHus 30 KaneHAApHBIX THEH, CIEAYIONIUX 3a IHEM HaIpaBJCHUS COOTBETCTBYIOIIETO
3arpoca.

I[Ipy  mocTymieHWW 3ampaniuBacMbIX TOKYMEHTOB (CBEIEHHH) pacCMOTpPEHHE IOKYMEHTOB,
NPUHATHE pPEeIIeHUs O Ha3HaueHuH (00 OTKaze B HaA3HAYEHWM) TOCYAApCTBEHHOW YCIYTH, YBEIOMIICHUE
3asBUTENSL O MPUHSITOM PEHICHUH OCYILIECTBISIOTCS B CPOKH, YKa3zaHHbIe B MyHKTe 3.1.1 Hacrosmiero
pernamenTa, co AHs ux nocrymieHus B [IC3H.

HcuepnsiBaronuii mepedueHb OCHOBAHUHM ISl OTKa3a B IpUEMeE JOKYMEHTOB, HEOOXOIUMBIX TSI
MPEA0CTaBIECHUS TOCYIAPCTBEHHOMN yCIyTH

2.13.  OcHoBaHMs 1Js1 OTKa3a B IpHEME JOKYMEHTOB, HEOOXOIMMBIX Ui TPEIOCTaBICHUS
roCyJJapCTBEHHOH YCIIyTH, OTCYTCTBYIOT.

HcuepnbiBaroiinii nepeyeHb OCHOBAHMM JJIsl OTKa3a B MPEAOCTABICHUH ITOCYJapCTBEHHOM YCIyTH



2.14. HcuepnbiBaroliuii NepeyeHb OCHOBAHUM I OTKa3a B MPEIOCTABICHUH T'OCYJIapCTBEHHOM
YCILyTH:

1) mnpencraBieHHWe HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, YKa3aHHBIX B MyHKTax 2.6 - 2.8
HACTOSIIIETO PETIaMEeHTa;

2) mpeacTaBiaeHUE TOKYMEHTOB, HE OTBEYAIOIINX TpeOOBaHUSAM IyHKTOB 2.9 - 2.10 HacTOsIIero
periiaMeHra;

3) oTcyTcTBHE IpaBa y 3asBUTENS Ha MOJyYEHHUE TOCYNapCTBEHHON yCIyTH.

Pa3mep mnatel, B3UMaeMoi ¢ 3asiBUTENS TIPH MPETOCTABICHUH TOCYIapCTBEHHON YCIIYTH, U
CTIOCOOBI €€ B3UMaHUs B CIy4asiX, IPeTyCMOTPEHHBIX (hefepalbHbIMU 3aKOHAMU, IPUHUMAEMBIMH B
COOTBETCTBUU C HUMHU MHBIMU HOPMAaTUBHBIMU MPaBOBbIMU akTamMu Poccuiickoit deneparumy,
HOPMATHUBHBIMHU MPAaBOBBIMH aKTaMU JIEHHMHTIpaaCcKol 00IacTH

2.15. TocynmapcTBeHHasi yciayra MpeoCTaBIseTcsi OCIUIaTHO.

MaxkcuManbHbIN CPOK OKHUJaHMsI B OYepear MPpH MoJade 3arpoca o MpeaoCTaBIeHUN
rOCy/apCTBEHHOU yCIyTH U MPU NOJYyUYEHUH pe3yiibTaTa MpeIoCcTaBlIeHUs TOCYJapCTBEHHOMN YCIyTH

2.16. MakcuMalibHBII CpPOK OXHJAHUS B O4Yepeau IpU TojJade 3ampoca O MPEJOCTaBICHUHN
TrOCYJapCTBEHHOM YCIyI'M M IIPU IIOJYy4YEHHM pe3yJibTaTa IPEJOCTaBICHUS T'OCYAAPCTBEHHOW YCIyrd
cocTaBisieT He 6onee 15 MuHyT.

Cpok peructpaliu 3asBJICHUs 3asIBUTENIS O IPEAOCTaBICHUH FOCYAapCTBEHHON yCIIyTH

2.17. Cpok peructpauuu 3asBICHUS 3asBUTENS O MNPEAOCTABICHUU TOCYAapCTBEHHOW YCIyru
cocrasinseT B [IC3H:

MpY HANpaBJICHUU 3asBJICHUS 1MOYTOBOM CB3bi0 B [IC3H — B 1eHb MOCTyIUICHUS 3asIBIICHUST WU
Ha CIEAYIOIUH pabouuil 1eHb (B cllydae TOCTYIUICHUSI JOKyMEHTOB B HepaOouee BpeMsi, B BHIXOIHEIE,
Mpa3IHUYHBIC JTHN);

npu HanpasieHuu 3assieHus yepe3 M®I] B LIC3H — B nenp noctyruienus 3assieHus B AVC
«Mexaen JIO» unu Ha ciaeayrommii pabouuii 1eHb (B cllydae HampaBJieHHs JOKYMEHTOB B Hepabouee
BpeMs, B BHIXO/IHbIE, IPA3AHUYHbIE JHH);

MIPU HAIMpaBJICHUHU 3asBJICHHUS B OopMe IIIEKTPOHHOTO JokyMeHTa mocpenctsoM EINTY wmm TIT'Y
JIO, npy HAJIMYKK TEXHUYECKOW BO3MOKHOCTH B porpamMmmHoM obecriedennu ['BY JIO «M®PL]» — B neHp
noctymiienus 3asieHus Ha EITY wmm I[ITI'Y JIO, unm Ha crnenyromuii paboumii AeHb (B Ciydae
HaTpaBIIeHUs JOKYMEHTOB B Hepabouee BpeMsi, B BBIXOIHBIC, IPA3IHUYHBIC JHH).

TpeboBanus K MOMELICHUAM, B KOTOPBIX MPEIOCTABIAIOTCS TOCYAAPCTBEHHBIE YCIYTH, K 32Ty
O’KHMJIaHUS, MECTaM JIJIs 3aIIOJTHEHUS 3aIPOCOB O MPEAO0CTABICHUH TOCYIaPCTBEHHOMN WIIH
MYHUIUNATIBHON YCIyTH, HH()OPMAITMOHHBIM CTEHAaM ¢ 00pa3laMH WX 3arl0JIHEHHS U TIepeuHEM
JIOKyMEHTOB, HEOOXOIUMBIX JIJISl TIPEIOCTaBICHUS TOCYapCTBEHHOM YCIYTH, B TOM YHCTIE K
06ecnequmo I[OCTYHHOCTI/I IJI1 UHBAJINI0B yKaBaHHBIX O6’beKTOB B COOTBETCTBHUH C 3aKOHOAATCJIHCTBOM
Poccuiickoit deaepaiuy 0 CoruaibHON 3alIMTE NHBAIUIO0B

2.18. TpeOGoBaHusi K MOMEMICHUSIM, B KOTOPBIX MPEIOCTABISETCS TOCYIapCTBEHHAs YCIyra, K 3a1y
OKMJAHHs, MeCTaM Ul 3allOJHEHUS 3alpoCOB O IMPEAOCTAaBICHUM TOCYAAPCTBEHHOW YCIYIH,
MH(GOPMAIIMOHHBIM CTEHJaM C 00pa3liaMy MX 3allOJIHEHUS U MepeYHeM JOKYMEHTOB, HEOOXOIUMBIX AJIs
IIPENOCTABIICHUs I'OCYJaPCTBEHHOMN YCIIyTH.

2.18.1. IlpenocraBieHre TOCYIapCTBEHHOM YCIYIM OCYIIECTBISETCS B CHEUHAIBHO BBIJIEIECHHBIX
i 5Tux 1ener nomemenusx I{C3H u M®II,.

2.18.2. Hanmnume Ha TeppuUTOpHH, PHIIETAIONIEH K 3/1aHN0, HE MeHee 10 mpoleHTOB MecT (HO He
MEHEEC OJHOT'O MeCTa) AJId MTapKOBKH CHICUAJIBHBIX aBTOTPAHCIIOPTHBIX CPCACTB MHBAJIUA0B, KOTOPBIC HC
JOJKHBI 3aHMMaTh WHBIE TPAHCIOPTHBIE cpeacTBa. VIHBaIuabl MOJIB3YIOTCS MECTaMU ISl MapKOBKU
CHeUHANbHBIX TPAHCIIOPTHBIX cpeAcTB OecriaTHO. Ha TeppuTopuu, mpuseraromei K 31aHUI0, B KOTOPBIX
pasmemensl M®II, pacromaraercs OecrulaTHas TMMapKOBKa IS aBTOMOOWJIBHOTO —TpaHCIOpTa
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IIOCETUTENIEH, B TOM YHCIIE IIPEelyCMaTpUBAIOLIasl MECTA JUIsl CIIEHUAIbHBIX aBTOTPAHCIOPTHBIX CPEICTB
WHBAJINJOB.

2.18.3. IlomemieHus pa3MenIalOTCsl MPEUMYILIECTBEHHO HA HI)KHUX, NPEANIOYTUTEIbHEE HA NEPBBIX
ATaXkax 3/1aHMsI, C MPEAOCTABICHUEM JIOCTYIA B IOMEIIEHNE NHBAJIAIAM.

2.18.4. 3panme (momemieHue) oOopyayeTcs HHPOPMAIMOHHOW  TaONMMUYKON  (BBIBECKON),
coaepxareit nmomnoe HaumeHoBanue [{C3H, a Taxke nadopmaruio o pexxume ero paboThl.

2.18.5. Bxox B 31aHue (ITOMEIICHUE) U BBIXOJA M3 HETO 00OPYIAYIOTCS JIECCTHULAMH C TIOPYYHSMHU H
MaHyCaMU IS TEPEABUKEHUS JETCKUX U MHBAJIUAHBIX KOJISICOK.

2.18.6. B momemiennu opranusyeTcst OECIUIaTHBIN TyaseT Ui MMOCETUTENIeH, B TOM YHCIIe TyajerT,
MIpEeHA3HAYEHHBIN 111 UHBAJIUOB.

2.18.7. Tlpu nHeoOxomummocTu pabdotHukom MODI], [IC3H wunHBamuay oka3bpIBaeTCs IMOMOIIL B
MPeoA0IeHUH 0apbepoB, MEIIAIOIINX MOTYUYEHUIO UMHU YCIYT HapaBHE C IPYTUMH JIMIAMU.

2.18.8. Bxoa B momerieHHe M MeCTa OXHIAHHS OOOPYAYIOTCS KHOIKaMH, a TaKXe COep)Kar
nH(GOPMAIIMIO O KOHTAKTHBIX HOMepax Tejle(OHOB BbI30Ba paOOTHHUKA I COMPOBOKICHHS HHBAIIUIA.

2.18.9. JlyGnupoBanue HEOOXOIWMOW JUIsi MHBAJIUAOB 3BYKOBOH M 3pUTEIBHON HH(pOpMaluH, a
TaKKe HAJAMHUCEH, 3HAKOB M MHOW TEKCTOBOW M rpaduyeckoil mHGOpMAIMU 3HAKaMH, BBITTOJIHCHHBIMU
penbedHO-TouedHbIM mpudToM bpaiins, nomyck cypaonepeBoaurka u TUHPIOCYpAOTIEPEBOAUNKA.

2.18.10. O6opymoBaHrWEe MECT MOBBIIMIEHHOTO yJ0OCTBA C JIOMOJHUTEIHLHBIM MECTOM ISl COOAKH-
IIPOBOJHMKA U YCTPOMCTB JUIsl MEPEABMKEHUSI MHBAIN1A (KOCTBUIEH, XOAYHKOB).

2.18.11. XapakTepucCTHKH TIOMENICHUH TMpHeMa H BbIJAYd JOKYMEHTOB B YacTH OOBEMHO-
TUIAHUPOBOYHBIX M KOHCTPYKTHUBHBIX PEIICHH, OCBEIIECHUs, MOXapHOW O0e30MacHOCTH, WHIKEHEPHOTO
000pyA0BaHUs JOJKHBI COOTBETCTBOBATh TPEOOBAHUSM HOPMATHBHBIX JTOKYMEHTOB, NEHCTBYIOIIMX Ha
teppuropuu Poccuiickon @enepaunu.

2.18.12. TlomelieHuss mpuemMa M BbIJAYM JTOKYMEHTOB JIOJDKHBI MpeaycMaTpuBaTh MeECTa s
OKU/1aHusl, UHHOPMUPOBAHUS U TIPUEMA 3asIBUTEIICH.

2.18.13. Mecrta oxumaanust © MecTa Jisi ”HPOPMUPOBAHUS 000PYAYIOTCS CTYNBsIMHU (KPeCeIbHBIMU
CEeKIMSIMH, CKaMbsIMU) U CTOJIaMH (CTOlKamu) asi opOpMIIEHHS JOKYMEHTOB C pa3MeIleHHeM Ha HUX
OJaHKOB JJOKYMEHTOB, HEOOXOAMMBIX JJsi TOJYyYEHHUS TOCYJapCTBEHHOW YCIYyTH, KaHLEISIPCKUMHU
NPUHAAICKHOCTAMH, a Takke HWH(POPMAIMOHHBIMH CTEHJIAMH, COJAEPXKAIIMMHU AaKTYaJIbHYIO H
MCUEPIBIBAIOIIYI0 HHQOpPMAIMIO, HEOOXOIUMYIO [UIsi TOJy4YeHHUS TOCYIHapCTBEHHOM yCIyru, u
MH(POPMALIMIO 0 Yacax MpHeMa 3asBJICHUH.

2.18.14. Mecta 1t IpOBEJICHUS JIMYHOTO TIpUEMa 3asiBUTENICH 000PYIyIOTCS CTOJAMH, CTYJIbSIMH,
o0ecreynBaroTCsa KaHIEIIPCKUMH TPUHAAISKHOCTSMU JIJIsl HAMMCAHUS TUCbMEHHBIX 00paleHui.

ITokaszaTenu TOCTYIHOCTU U Ka4€CTBA I'OCYIapCTBEHHOM YCIIyTH, B TOM YHUCJIE ITI0KA3ATENIN
JOCTYITHOCTH 001I1e, IPUMEHUMBbIE B OTHOILIEHUH BCEX 3asBUTEIIEH, ClIeI[MATIbHbIE, IPUMEHUMBIE B
OTHOLLIEHUU UHBAJINJOB

2.19. Ilokazarenu TOCTYITHOCTH M Ka4eCTBA FOCY1apCTBEHHON yCIIyTH.

2.19.1. Tlokazarenu MOCTYMHOCTH TOCYAAPCTBEHHOW ycIyrH (0OImue, MPUMEHHMbIC B OTHOIICHUH
BCEX 3asBUTEJIEH):

1) TpaHcnopTHas JOCTYITHOCTh K MECTY MPEAOCTaBICHHS TOCYAapCTBEHHOU YCIIyTH;

2) HanuuMe YyKasareJeu, oOecrmeuuBaromux OeCHpensTCTBEHHBIM JOCTYN K TOMENICHUSM, B
KOTOPBIX MPEJOCTaBISAETCS YCIyra;

3) BO3MOKHOCTB TOJIyY€HHs MOJHOW M JOCTOBEPHOW MH(POPMALMK O TOCyIAapCTBEHHOH yCIyre B
LIC3H, M®II, o Tenedony, Ha opHUIMATIBHOM CaiiTe opraHa, MPEA0CTaBIISAIONIETO YCIYTY, IOCPEACTBOM
EIITY, au6o III'Y JIO;

4) mpenocraBieHHe TOCYIapCTBEHHON YCIYTH JIIOOBIM JOCTYIHBIM CIIOCOOOM, MPETyCMOTPEHHBIM
JENCTBYIOINM 3aKOHO/IATENbCTBOM;

5) oOecrnieueHue JUIsi 3asBUTENS] BO3MOXKHOCTH TOJy4YeHUS WMH(GOpMalUMU O XOAE M pe3yibTare
IIPEIOCTABIIEHUS TOCYIaPCTBEHHOM yCiayrH ¢ ucrnonab3oBanueM EIIY u (nmm) [T'Y JIO.

2.19.2. Tlokazarenu IOCTYIMHOCTH TOCYJAapCTBEHHOW YCIyru (CrHelnuayibHble, NPUMEHHMbBIC B
OTHOIIICHUY UHBAJIUIOB):

1) Hanuure HHPPACTPYKTYPHI, YKa3aHHOU B MyHKTE 2.19 HacTOSAIIEro perJaMeHTa;

2) ucnoHeHUE TPeOOBAHUN JOCTYIMHOCTH YCIIYT JUIsl HHBAITUIOB;



3) oOecnieueHne OeCHpPENsITCTBEHHOIO JOCTYNa WHBAIMIOB K IOMEUICHUSM, B KOTOPBIX
MIPEIOCTABIISETCS TOCYIaPCTBEHHASI YCIIyTa;

2.19.3. Tloka3aTenu kadecTBa rocyAapCTBEHHOM YCIIyTH:

1) cobmoienne cpoka MpeaoCTaBIeHUs TOCYIaPCTBEHHOMN YCITyTH;

2) colburoieHre BpeMEHHU OKHMIAaHHS B OUEPEIH MIPH M0J1aue 3aIpoca U MOITYYeHUH pe3yibTara;

3) ocymecTBieHre He Oosee omHOro oOparmieHus 3asButTens B MOI] npu mojgavye JOKYMEHTOB Ha
MOJy4YeHHEe TOCYJApCTBEHHON yCIyrw M He Oojiee OJHOTO OOpalleHus IMpH IMOJyYEeHUH pPe3ysibTaTa B
M®IJ;

4) oTcyTCTBHE OOOCHOBAaHHBIX XKalo0 Ha NeHCTBUs win Oe3neiicTBust nopKHOCTHBRIX Jjmil [{C3H,
MOJIAHHBIX B YCTAHOBJIEHHOM IOPSIZIKE.

2.19.4. Ilocne mnosydeHus pe3yibTaTa YCIYIM, HPEJOCTaBIECHHE KOTOPOW OCYIECTBISUIOCH B
anektpoHHoM Bujze 4yepe3 EINY umu [TV JIO, nu6o mocpencrsom M®II, 3asBuTento obecreunBaeTcst
BO3MOKHOCTH OIICHKH KayecTBa OKa3aHMs yCIYTH.

Nudopmanus 06 ycmyrax, SBISIOIUXCS HEOOXOIUMBIME U 00513aTeTbHBIMHU IS IPEIOCTABICHUS
rOCyIapCTBEHHOM YCIyTH

2.20. Tlomydenuwe ycCioyr, KOTOpbIE SBISIFOTCS HEOOXOAUMBIMH U 00s3aTEIBHBIMH IS
NPEeZ0CTaBIICHHUS TOCYIapCTBEHHOMN YCIIyTH, HE TpeOyeTcs.

[lonydyenune cormacoBaHMid, KOTOpPBIE SIBISIOTCA HEOOXOAMMBIMH U  O0SI3aTENIbHBIMH IS
NPEeZ0CTaBICHHUS TOCYIapCTBEHHOMN YCIIyTH, HE TpeOyeTcs.

Wuble TpeOoBaHMsA, B TOM YUCIIE YYUTHIBAIONINE OCOOCHHOCTH MPEAOCTABICHHS rOCY1apCTBEHHOM
YCIIyTU B MHOTOQYHKIIMOHATBHOM LEHTPE MPEIOCTaBICHUS TOCYTaPCTBEHHBIX U MYHUIIUNAIbHBIX YCIYT
¥ OCOOEHHOCTH MPEOCTABIICHHS TOCYIapCTBEHHON YCIyTH B 3JIEKTPOHHOM (popme

2.21. Uuble TpeOoBaHUSA, B TOM YHCIE YYHUTHIBAIOIIME OCOOEHHOCTH MPEAOCTABICHHS
rocynapctBeHHON yciuyrd B M®I[  #u 0cOoOEHHOCTH TpPEmOCTaBIEHUS TOCYJIapCTBEHHOW YCIyTH B
AIIEKTPOHHOU (opMe.

2.21.1. TlpenocrtaBieHre TOCYIapCTBEHHON ycayru mocpeacTBoM MOII ocymecTBiaseTcss B
nonpaszaeneHusx 'Y JIO «M®Ll» npu Hanuuuy BCTYNMBIIETO B CUIY COIVIAIIEHUS O B3aUMOJEHCTBUU
Mexay ['BY JIO «M®L» u IIC3H (nanee —cornamenue). [IpemocTaBieHne rocy1apcTBEHHON YCIyTH B
nHbIX M®I ocyiecTBisgseTcs Npy HaJIU4YMK BCTYNMBIIETO B CUILY COTVIALIEHUS O B3AUMOJEHCTBUU MEKIY
I'BY JIO «MODIL» n uabiMm MOII.

2.21.2. IlpenocraBieHue TOCYJapCTBEHHON YCIYTM B AJIEKTPOHHOM BMJIE OCYLIECTBISETCS IIPH
TEXHUYECKOHN pean3aiiy rocyaapcTBeHHon yciuyru nocpeactsom II'Y JIO w/vmum EINTY.

III. COCTAB, IIOCJIEAOBATEJIbBHOCTb U CPOKHM BBITOJIHEHHW A
A/IMUHUCTPATHUBHBIX ITPOLUEAYP, TPEBOBAHMA K ITOPAJIKY UX BBIIIOJIHEHMS, B TOM
YMCIJIE OCOBEHHOCTH BBIITOJIHEHWA A/ IMUHUCTPATHUBHBIX ITPOLEAYP B
MHOI'O®YHKIIMOHAIJIBHBIX HEHTPAX

3.1. CocraB, NOCIEIOBAaTEIbHOCTh M CPOKM BBINOJHEHUS aJMUHHCTPATUBHBIX IMIPOLENYD,
TpeOOBaHUS K MOPSAIKY UX BBIMOTHEHHUS.

3.1.1. IIpenocraBieHue TOCYJAapCTBEHHOM YCIyrW BKJIIO4aeT B ce0s  cleqyromye
aJMUHHUCTPATUBHbBIE IPOLEAYPHI:

1) mpuHsATHE pemeHus no GopMe COrIacHO MPUIOKEHUSIM 4, 5 K HAcTOsIIEMY periamenty - 10
pabouux aHe# c¢ marel peructpanuu 3aseieHus B [[C3H B cooTBercTBHM ¢ myHKTOM 2.17 HacTOAIIErO
peraamMeHTa M IOJHOTO KOMIUIEKTa JOKYMEHTOB (CBEIEHHM), B TOM 4YMCJE IIOJYYEHHBIX B pPaMKax
MEXBEJIOMCTBEHHOT'O HH(POPMAITMOHHOTO B3aMMOIeUCTBHS U (1K) 1o uHBIM 3anpocam [{C3H;

2) BhIJaua (HampaBJIEHUE) pe3yJsibTaTa Mo (OpPME COTJIACHO MPHIOKEHHSAM 6, 7 K HACTOAILIEMY
periaMenTty — 2 pabodux JHs.

[TocnenoBarenbHOCT,  aAMUHUCTPATUBHBIX  JEHCTBMM  (mpouexyp) IO  IPEIOCTABIECHUIO
TOCYJaPCTBEHHOM yCIyTH OTpakeHa B OJIOK — cxeMe, MPEICTaBICHHON B prwiIokeHUH 10 K HacTosmemy
perJameHry.

3.1.2. IlpunsAtue peuieHus.



3.1.2.1. OcHoBaHue [ Hayajga aJIMUHUCTPAaTUBHOM mpouenypsl: nocrymieHue B L[C3H
3asdBJICHUS] U TPUIAraeMbIX K HEMY JOKYMEHTOB JIOJDKHOCTHOMY JIMILy, OTBETCTBEHHOMY 3a MPUHSATHE
peleHusl.

3.1.2.2. CopepxaHue aJIMHHHCTPATUBHOTO JACHCTBUSA (aAMUHUCTPATUBHBIX JICHCTBUH),
MPOJODKUTEIHHOCT, M (WJIM) MaKCUMANbHBIM cpok ero (ux) BeimosHeHust pabotHuk I[[C3H B
COOTBETCTBHUH C JIOJDKHOCTHOM MHCTpYKIHeH (nanee — padotauk [{C3H):

1 nevictBue: pabotauk LIC3H nmpunumaer B paboTy anekTpoHHbIE TokyMeHTh B AUC «Mexsen
JIO» B cpoku, yka3aHHbIE B yHKTE 2.17 HacTosIIero periamenta — 1 pabouuii 1eHb;

2 npeiictBue: pabotHuk [IC3H mnpoBoguT mpoBepKy JOKYMEHTOB Ha KOMIUIEKTHOCTh H
JIOCTOBEPHOCTH, MPOBEPKY CBEIEHUM, COAEpKAIIUXCS B MPEICTABICHHBIX 3afBJIEHUU U JOKYMEHTaX, B
[ENSIX OICHKH WX COOTBETCTBHSI TPEOOBAaHUSM W YCIOBHSIM TOJYYCHHS TOCYAAPCTBEHHOW YCIIYTH,
dbopMHUpYET U HaMpaBIIIET COOTBETCTBYIONTUH(€) 3ampoc(bl) — 2 pabounx JTHEH;

3 neiictBue: pabotHuk LIC3H momydynB KOMIUIEKT JAOKYMEHTOB Ha OyMa)XHOM HOCHUTENE M3
M®II, TOTOBUT TPOEKT pemieHus B GOopMe COOTBETCTBYIOUIETO pacropspkeHus (mpuiokeHus 4, 5 K
HACTOSIIIEMY pErJIAMEHTY) C Y4YeTOM IMOCTYNHBIIMX 3alpalliBaeMbIX JOKYMEHTOB (CBEACHHIl), €ro
corjacyet u noanuceiBaet y pykosoautess [IC3H — B Teuenne 7 pabouux AHEH CO HSA, CIETYIONINM 3a
JTHEM TIONY4YeHHsS JOKYMEHTOB Ha OymakHOM HocuTene n3 M®DI[ U OTBETOB Ha COOTBETCTBYIOIIHE
3aIpocChl.

3.1.2.3. JIuno, OTBETCTBEHHOE 3a BBHINOJHEHHE aJAMMHHUCTPATUBHOM INpPOLELYpHI: AOIKHOCTHOE
JIUII0, OTBETCTBEHHOE 32 MPUHITHE PEIICHUS.

3.1.2.4. Kpurepuu npuHATUS pelleHHs: HaIW4Yue (OTCYTCTBUE) y 3asBUTENS MpaBa Ha MOJydYeHUE
rOCyIapCTBEHHOW YCITyTH.

3.1.2.5. Pe3ynbTar BBINOIHEHUS! a[IMUHUCTPATUBHON MPOLEAYPHI: IPUHATUE COOTBETCTBYIOIIETO
pelieHusl.

3.1.3. Brinaua (HanpaBiieHUE) pe3yJibTarta.

3.1.3.1. OcHoBaHue 11 HaYajla aAMUHUCTPATUBHON MPOUEAYPHI: TPUHATHE COOTBETCTBYIOIIETO
peleHusl.

3.1.3.2. Conpepxanue aAMUHUCTPATHBHOTO JCWCTBUS,  NPOJOJDKUTEIBHOCTh H  (WJIH)
MaKCUMAaJIbHBIM CPOK €r0 BBIOJTHEHUS:

1 netictBue: pabotHuk [IC3H TOTOBMT yBemoMjeHHE O Ha3HA4YeHMH JUOO 00 OTKa3e B
Ha3HAUYEHUM TOCYAApCTBEHHOW ycCnyru, moanuckiBaeT ero y pykoojautens L[C3H, a takxke B cimydae
noyrydeHust JokyMeHToB nocpeactBom M®I] nu6o IITI'Y JIO/EIITY pasmentaer B AUC «Mexsen JIO»
COOTBETCTBYIOIIIEE yBeIOMIICHHE — | paboumii IeHb TOCTe NaThl IPUHSITHS PEIICHUS;

2 nevictBue: pabotamk [[C3H, B ciyuae mnosydeHHs JOKYMEHTOB IO TIOYTE, HAIMpaBIIseT
pe3yNbTaT MPe0CTaBIEHUS TOCYIaPCTBEHHON yCIyTH CIIOCOOOM, YKa3aHHBIM B 3asIBIICHUH, HE MMO3aHee |
paboudero AHs C JaThl OKOHYAHUS MEPBOTO aIMHUHHCTPATHUBHOIO JEUCTBUS JaHHOW aJMHHUCTPATUBHOMN
IIPOLEAYPHI.

3.1.3.3. JIuio, OTBETCTBEHHOE 3a BBIMOJHEHUE AJIMUHUCTPATUBHON MPOLEAYPHI: ITOJKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a JIEJI0IPOU3BOJCTBO.

3.1.3.4. Pe3ynbTaT BBINOJHEHUS AJIMUHUCTPATUBHON MPOLENYPHI: HAMNpPABICHUE 3asIBUTEIIIO
pe3ylbTaTa MpeoCTaBICHHS TOCYIapCTBEHHOM YCIIYTH CIIOCOOOM, YKa3aHHBIM B 3asIBJICHUU.

3.2. OcobGeHHOCTH BBIMTOJHEHUS aIMUHUCTPATUBHBIX IPOLEAYP B AJIEKTPOHHOU (opMme.

3.2.1. IlpenocraBnenue rocynapcrseHHor yciyru Ha EIII'Y u III'Y JIO ocymectBisieTcs B
cootBercTBUM ¢ DenepanbupiM 3akoHOM 0T 27.07.2010 Ne 210-®3 «O06 opranuzanuu npeaocTaBICHUs
TOCYJaPCTBEHHBIX M MYHUIUIIAIBHBIX yciyr», denepanbHbiM 3akoHOM OT 27.07.2006 Ne 149-d3 «O6
uHpOpMaLuu, WHPOPMALMOHHBIX TEXHOJOTUAX H O 3aluTe HWHPOpPMALKN», TMOCTAHOBIECHUEM
[IpaButensctBa Poccuiickoit ®@enepammu ot 25.06.2012 No 634 «O Buaax 3JEKTPOHHOW MOAIUCH,
UCITIOJIb30BaHUE KOTOPBIX JIOMyCKAaeTcs Mpu OOpalleHHH 3a TOJYYEHHEM TOCYAApPCTBEHHBIX H
MYHULUNAIBHBIX YCIYT».

3.2.2. Ina nonyueHus rocygapctBeHHoi ycimyru uepe3 EIIIY wnm uepes III'Y JIO 3asButento
HEOOXOMMO TpEeABAPUTEIBHO MPONTH Mpolecc peructpanuu B EauHON cucTeMe MAECHTU(QHUKALMUA U
ayreHtudukanuu (nanee — ECHA).

3.2.3. 'ocynapcTBeHHas yciryra MoxeT ObITh nosrydeHa uepes [1I'Y JIO, mu6o uepes EINTY.

3.2.4. lna nonauu 3asBinenus yepes3 EIITY wnum gepes [IT'Y JIO 3adBuUTENDs AOIKEH BBIIOIHUTH
CIEyIOIINe IEUCTBUA:



npoiitu unenTudukanuio u ayrentupukammio B ECUA;

B nmuyHoM KabuHeTe Ha EII'Y wmm na III'Y JIO 3anosHUTh B 2JIEKTPOHHOM BHJIE 3asBJICHUE Ha
OKa3aHUe TOCYJapCTBEHHOM YCIYT'H U IPUIOKUTD K 3asIBICHUIO 3JIEKTPOHHBIE JOKYMEHTBI;

HaIpaBUTh TMakeT 3JIeKTpoHHBIX MokyMeHTOB B IIC3H mocpenctBom ¢ynkmuonana EINTY wmm
Iy JIO.

3.2.5. B pesynbTate HampaBi€HHUs MaKeTa JIEKTPOHHBIX JOKyMEHTOB mocpenctsom III'Y JIO,
6o gepe3 EIII'Y B coorBercTBHM ¢ TpeboBanusaMu myHkra 3.2.4 B AVIC «Mexsen JIO» npou3BoauTcs
ABTOMATUYECKasi PETUCTPALMs MOCTYIHBILETO NMAKeTa 3JEKTPOHHBIX JOKYMEHTOB U IPHCBOCHHUE MAKETy
YHHMKaJIbHOTO HOMepa aena. Homep nena nocrynen 3asButento B inyHoM kabunere [1I'Y JIO umu EINTY.

3.2.6. Tlpu mpenocraBinenun rocyaapctBeHHou ycmyru uepes 'Y JIO, mu6o uepe3 EINY,
nosxHocTHOE auno LIC3H BeimonHseT AeiicTBYs, yKa3aHHbIE B IIyHKTE 3.1 HACTOSILEro perjJamMeHTa.

[Tocne paccMOTpeHHs] TOKYMEHTOB M MPHUHATHS pEIIeHuss O MperocTaBieHuu (00 oTkaze B
IIPEIOCTABIEHUH) TOCYAApPCTBEHHOW yciyru 3amonsser mnpenycmorpeHHsle B AUC «Mexsen JIO»
(GhOopMBI 0 MPUHATOM pElIeHUH U niepeBoauT Aeno B apxuB AUC «Mexsen JIO».

JomxnocTtHoe auno [IC3H yBenomiser 3adBUTENS O IPUHATOM PELIEHUH C IIOMOILBIO YKa3aHHbIX
B 3asBJICHUU CPEJICTB CBS3M, 3aTEM HAMpaBiseT TOKYMEHT CHOCOOOM, yKa3aHHBIM B 3asiBICHHHU: B
NUCBbMEHHOM  BHJIE TOYTOH, OO HampaBiseT 3JIEKTPOHHBIH IOKYMEHT, MOJNHCAHHBINA YCHUICHHOM
KBaJIM(UIIMPOBAHHOM 3JIEKTPOHHOIN MOJMUCHIO TOJKHOCTHOTO JIMLA, TPUHSBILETO PEIICHHE, B JTUYHBII
kabunet [1T'Y JIO wu EINT'Y.

3.2.7. B cny4dae mocTyIuieHUs BCEX JOKYMEHTOB, YKa3aHHBIX B MyHKTax 2.6 — 2.8 HacTOSIIETro
perinaMeHTa, JHEM OOpalleHus 3a MPeJOCTaBICHHEM TOCYIAapCTBEHHOM YCIyTM CUMTaeTcs JaTa
peructpanuu npuema qokymeHToB Ha [1T'Y JIO unum EINTY.

WudopmupoBanue 3asBUTENSI O XOJI€ M pe3yibTaTe MPeAOCTaBICHHUS TOCYNAapCTBEHHOM YCIyTrd
OCYIIIECTBIISIETCS B DJIGKTPOHHOUW (popMe uepe3 JMUYHBIN KaOWMHET 3asBUTENS, pacroyioxeHHbi Ha 1Y
JIO, nu6o na EIIT'Y.

3.2.8. HC3H npu nocTyruieHur J0KyMEHTOB OT 3asButeiia nocpeactsoM 'Y JIO wmm EINTY no
TpeOOBAaHUIO 3asBUTENSl HANpaBIAET PE3yJIbTaT IPEIOCTaBICHUS YCIyTH B (opMe 3IEKTPOHHOTO
JIOKYMEHTa, MOJAMUCAHHOTO YCHUJIEHHON KBaIU(DUIMPOBAHHON 3JIEKTPOHHON MOAMHUCHIO JOKHOCTHOTO
JMIa, PUHABLIETO peUIeHHE (B 3TOM Cllydae 3asBUTENb IIPU MOAaue 3a1poca Ha MIPEI0CTABICHUE YCIyTn
OTMEYaeT B COOTBETCTBYIOIIEM I10JI€ TAKYI0 HEOOXOIMMOCTB).

Boigaua (HanpaBieHHE) IEKTPOHHBIX JTOKYMEHTOB, SIBISIOLIUXCSA PE3YJIHTaTOM MPEAOCTaBICHUS
FOCYJapCTBEHHOM  YCIIyI'M, 3asiBHUTENI0 OCYLIECTBISIETCS B  JIEHb PErUCTPAlMM  pe3yJibTara
IpeocTaBieHus rocynapcrseHHon yeiayru LIC3H.

3.2.9. B ciayuae momauu rpakJiaHaMH B SJICKTPOHHOW (popMme yepe3 JTUYHBIA KaOWMHET 3asBUTEIIS
Ha [I'Y JIO/ ENI'Y n0KyMEHTOB, MOANMMCAHHBIX YCHUJICHHOW KBaJHU(PHUIHUPOBAHHON 3JIEKTPOHHOM
noanuckio, IC3H He mpoBOAMT MPOBEPKY MPEICTABICHHBIX JOKYMEHTOB, YKa3aHHBIX B MyHKTax 2.6 —
2.8 HACTOSLIETO perjlaMeHTa.

3.3. OcoOeHHOCTH BBINOJIHEHUS AJMUHUCTPATHBHBIX TNPOLEAYP B MHOTO(QYHKIMOHAIBHBIX
LIEHTpaXx.

3.3.1. B cnyuae momaun pokymentoB B I[C3H mnocpenctBom M®I[ pabotauk MOI],
OCYILECTBIIIOUIMM MPUEM JOKYMEHTOB, MPEICTABICHHBIX AJIS MOJYy4EHHUS TOCYAAPCTBEHHOW YCIyTH,
BBITOJIHSIET B COOTBETCTBUU C HACTOSIINMM PETJIAMEHTOM U COTJIAIIEHUEM CIEIYIONe IeHCTBUS:

a) oTpeeIsieT MpeaMeT OOpaIeHHS;

0) ycTaHaBIMBAET JIUYHOCTH 3asIBUTENS MM JJMYHOCTH M MTOTHOMOYUS MPEICTABUTENS 3asIBUTEIS,

B) IPOBOJUT MPOBEPKY MPABUWIBHOCTHU 3allOJHEHHUs 3asiBIICHHsS] HA COOTBETCTBHE TPEOOBAHUSAM,
YKa3aHHBIM B IIyHKTE€ 2.9 HaCTOSILEro perjiaMeHTa;

I') IPOBOJAUT IPOBEPKY YKOMIUIEKTOBAHHOCTHU IAaKeTa JTOKYMEHTOB U COOTBETCTBUSl JOKYMEHTOB
TpeOOBaHUAM, YKa3aHHBIM B TyHKTe 2.10 HACTOSILIEro perjaMmeHTa;

1) OCYILECTBIISIET CKAHUPOBAHUE MPEJICTABICHHBIX JOKYMEHTOB, (DOPMUPYET IEKTPOHHOE JIETI0;

€) obecreynBaeT KadecTBO mepeaaBaeMbix komuid gokymeHToB B L[C3H B cooTBeTcTBHE C
NpEeCTAaBICHHBIMU 3asBUTENIEM OPUIHMHATIAMHU JOKYMEHTOB;

) 3aBEpSAET NIEKTPOHHOE JEJI0 CBOEH 2IEKTPOHHOM noanuceio (nanee - J1I);

3) HampasJsieT nmaket jokyMmeHtoB B [{C3H:

B DJIEKTPOHHOM BHJE (B COCTaBE MAaKETOB AJIEKTPOHHBIX JEN) B JIeHb OOpallleHHs 3asBUTEINS B
M®IJ;
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Ha OyMa)KHBIX HOCHUTENAX (B CiIydae HEOOXOIUMOCTH O0S3aTEIbHOTO MPEIO0CTABICHUS
OpUTHHAJIOB JIOKYMEHTOB) — B T€UE€HHE 2 pabodMX AHEH, CIEeAYIOIUX 3a JHEM oOpallleHus 3asBUTENS B
M®I] no TeppuTOpUalbHOMY NMPUHIUITY (B T€UEHHE S5 pabOYMX THEH, CIeIyIoIuX 3a JHEM OOpalieHus
3asBuTenst B M®I][ 1o 3KCTEppUTOPHAIBPHOMY TPHUHIIMITY) TOCPEICTBOM KYpPbEpCKOW CBSI3H, C
COCTaBJIGHHEM OIMCH IEPeJaBacMbIX JTOKYMEHTOB, C YKa3aHHEM [aTbl, KOJIMYECTBA JIMCTOB, (haMHIUH,
JOJIKHOCTH U TMOANUCaHHBIe paboTHUKOM MOILI, 0TBETCTBEHHBIM 32 BBIMIOJHEHHE aAMHUHHUCTPATUBHOIO
neiictBus (ecnu pabounit nens MOILL, cnenyromuii 3a nHemM oOparienus 3assurens B MOLI, apnsercs
Hepabouum aaeMm L{C3H, To mHEM OKOHUYaHHWS CpoOKa Mepeaavyu JOKYMEHTOB CUMTAETCS BTOPOW paboumii
nenb LIC3H, cnenyrommii 3a qHeM oOparmienus 3asButens B MOLI).

3.3.2. Ilpu BBISBIEHUH HECOOTBETCTBHS JTIOKYMEHTa (IOKYMEHTOB) TPEOOBAaHMIM, YKa3aHHBIM B
nyHkre 2.10 HacTosmiero persiamenta, paboTHUK M®IL] oTpakaer Ha Komuu (KOMUSAX) JOKYMEHTa
(TOKyMEHTOB) BBISIBJICHHBIE HECOOTBETCTBUS, KOTOpBIE 3aBepsieT MOANUChI0 M meyarbto MOL[ wnu
ITAMIIOM, COZAEpPKaIIUM CBeACHUS 0 HauMeHoBaHu MOILI.

[To oxoH4yanwu mpremMa JOKYMEHTOB paOoTHHUK MDII BwImaeT 3asgBUTENIO0 PACIUCKy B IpHEME
JIOKYMEHTOB.

Pa6otHuk M®I[ HeceT OTBETCTBEHHOCTh B  TMOPSIKE, YCTAaHOBJICHHOM HOPMAaTHBHBIMHU
npaBoBbIMU akTamu Poccuiickoir ®Penepanyy, 3a HEUCIIOJHEHHE WIM HEHAJICkKAIEE HCIIOIHEHUE
HACTOSIIIETO PerjJaMeHTa.

3.3.3. Ilpm yka3aHuM 3asgBUTEIEM MeECTa IOJIY4YEHHs pe3yibrara mnocpeactsom MOI]
nomkHocTHOe Juio [{C3H, oTBeTCTBEHHOE 3a BBIMOJHEHUE aJIMUHUCTPATUBHON MPOLIEAYpPHI, NEepeaaeT
pabotauky MOILI nis nepenaun B cootBeTcTBYOmUil M®L] pesynbrat s ero nocineayromei BoLaauH
3asIBUTENIO:

B 3JICKTPOHHOM BHUJI€ B TeueHue 1 pabodero JHS CO THS NMPHHATUS COOTBETCTBYIOIIETO PEIICHUS
3asIBUTEIIO.

3.3.4. Ilpu yka3zaHuM 3asBUTEJIEM MeCTa MOJY4YeHHUs pe3ysbrara nocpenactsomM MOI] paGoTHUk
M®II, oTBETCTBEHHBIN 3a BbIIaUy pPe3yiIbTaTa:

cooOmIaeT 3asBUTENI0 O IMPUHIATOM PEHIEHHH MO TeleOHy C 3alMChio JaThl M BpPEMEHH
Te1e(OHHOr0 3BOHKA, WM MOCPEICTBOM CMC-MH(QOPMHUPOBAHUS, a TaKXKe O BO3MOXKHOCTH IMOJIy4EHUs
nokymeHToB B M®II, B cpok He mo3gHee ABYX MHEH € JaThl MX IOJY4YEHHs B aBTOMAaTU3MPOBAHHOMU
nH()OPMAITMOHHON CHCTeMe 00ecIeueHus NesATeIbHOCTH MHOTO(GYHKIIMOHATBHBIX IEHTPOB (manee - AUC
M®LL);

pacnieyateiBaeT 3 AUC M®I] pesynprar (yBemomieHHWe O Ha3Ha4eHHM JHOO 00 OTKaze B
Ha3HAYEHUHM TOCYJAapCTBEHHOM YCIYrHM) Ul €ro IMOCJIEIyHoIed BbIIauu 3asBUTENI0 HA PYyKU IO
TpeOOBaHUIO 3asBUTEINSI JTMOO FOTOBUT JOKYMEHTHI, SIBJISIOLINECS Pe3yJIbTaTOM MpPEIOCTaBICHUS YCIyTH,
HanpasieHHbie u3 LIC3H Ha 6ymakHoM HocuTelne, 171 OCIeAyIoIIel BbIJauu 3asBUTEIIIO.

34. Tlpu  BBOjme 0e30yMa)XHOTO SJIEKTPOHHOTO JIOKYMEHTOOOOpOTa aJMUHUCTPATHBHBIC
OpOIEAyphl  PETJIAMEHTHUPYIOTCS ~ HOPMAaTHUBHBIM  NPAaBOBBIM  akToM JIeHMHrpajckoi oOriacty,
YCTaHABIWBAWOIIMNM  TOPSAOK  d3JEKTpOHHOro  (0e30ymMakHOro) JOKyMeHTooOopoTa B cdepe
rOCyAapCTBEHHBIX YCIYT.

IV. ®OPMBI KOHTPOJIA 3A UCTIOJIHEHUEM A/IMUHNUCTPATHUBHOI'O PETJIAMEHTA

[Topsok ocymiecTBIEHHs TEKYIIETo KOHTPOJIS 32 COOIIOICHUEM U UCIIOJTHEHHEM OTBETCTBEHHBIMU
JOJDKHOCTHBIMU JIMLIAMH ITOJIO’KEHUN aIMMHHACTPATUBHOIO PEIVIAMEHTA YCIyTHU U UHBIX HOPMAaTHUBHBIX
IPaBOBBIX aKTOB, YCTaHABJIMBAIOLINX TPEOOBAHUS K IIPEIOCTABICHUIO TOCYAaPCTBEHHOM YCIyTH, a TAKKE
IIPUHATHEM PEIICHUN OTBETCTBEHHBIMH JULIAMU

4.1. Tekymuii KOHTPOJIb OCYILECTBIISETCA MOCTOSSHHO OTBETCTBEHHBIMU JIOJHKHOCTHBIMU JIMIIAMU
HC3H no xkaxaod mnpoleaype B COOTBETCTBUU C YCTAHOBJIEHHBIMH HACTOSIIMM PErJaMEHTOM
CoJIepXKaHUEM JEHCTBUU W CPOKAMH HMX OCYIIECTBJIEHUS, a TAKKE IyTEM IMPOBEICHHS PYKOBOIAUTEIIEM
(3amecturenem  pykoBogutenss) LIC3H  npoBepok — HCHONHEHUS  MOJNOXKEHUM  HACTOALLETO
aIMUHUCTPATUBHOTO PETJIaMEHTa, MHBIX HOPMATUBHBIX MTPABOBBIX aKTOB.

ITopsA0K ¥ MEPUOINYHOCTD OCYILECTBICHHS IUIAHOBBIX U BHEIIJIAHOBBIX ITPOBEPOK MOJIHOTHI U
KAau4eCTBa MPEJOCTABJICHNS TOCYJAPCTBEHHON YCIIyTH



42. B wmemix OCyIIECTBICHHUS KOHTPOJS 3a IMOJHOTOM M KAa4eCTBOM IMPEAOCTaBIICHUS
rocyJIapCcTBEHHOM yciyru KoMuTeToM MpoBOASTCS TJIAHOBBIE M BHEIIJIAHOBBIEC MPOBEPKHU.

[1naHOBBIE MPOBEPKHU MPETOCTABICHUS FOCYJAPCTBEHHON YCIYI'M MPOBOJISATCS HE PEXKE OJHOIO
paza B TpU roja B COOTBETCTBUM C IUIAHOM IPOBEJCHHS MPOBEPOK, YTBEP)KICHHBIM PYKOBOJMUTEIIEM
Komurera.

[Ipy mnpoBepke MOTYT pacCMaTPUBATHCA BCE BOIPOCHI, CBS3aHHBIE C MPEIOCTABICHUEM
rOCYJapCTBEHHON yCIyru (KOMIUIEKCHbIE TMPOBEPKU), WJIM OTACIbHBIA BOMPOC, CBSI3AHHBIA C
MPEI0CTaBICHUEM TOCYIAPCTBEHHOHN YCIyTH (TEMaTUYECKHUE POBEPKH).

BHermaHoBbIe TPOBEPKH MPEAOCTaBICHHS TOCYAApPCTBEHHOM YCIyTH MPOBOASTCS MO 00pallieHusIM
bu3nMUecKnX, MOPUANYECKUX JIMI ¥ HWHIUBUAYAIBHBIX TpEANpUHUMATENeH, oOpalieHusM OpraHoB
roCy/IapCTBEHHOW BJIACTH, OPTaHOB MECTHOTO CaMOYIIPABJICHUS, UX JOHKHOCTHBIX JIML, @ TAKXKE B LEJIAX
IIPOBEPKU YCTPAHECHMsI HAPYILICHUMN, BBIABICHHBIX B XOJAC IIPOBEICHHON BHEIUIAHOBOM IIPOBEPKHU.
VYka3aHHble OOpalleHHs] TOJUIeKAT PErucTpaliy B JIeHb UX IMOCTYIUIGHHS B CHCTEME 3JIEKTPOHHOTO
JIOKYMEHTO000pOTa U ACTOMPON3BOICTBA KOMUTETA.

O npoBeAeHWHM TPOBEPKH U3MAETCS MpaBoBOM akT Komurera o TpOBEICHHH MPOBEPKHU
HCIIOJIHCHUA HACTOAICTO PCrJIaMCHTA.

[To pe3ynpTaTam npoBeneHUS MPOBEPKU COCTABISIETCS aKT, B KOTOPOM JIOJKHBI OBITh YKa3aHbI
JOKYMEHTAJIBHO MOATBEPKACHHBIE (haKThl HAPYLICHUH, BBISIBICHHBIE B X0J1€ MIPOBEPKH, WIH OTCYTCTBHUE
TAaKOBbIX, a TaKXe BbBIBOJBI, COJAEpKAIUE OLEHKY IOJHOTHl M KayecTBa MPEeAOCTaBICHUSA
rOCYJapCTBEHHOM YCIIyTH U MPEMIOKEHHUS 110 YCTPAHEHUIO BBIABIICHHBIX IIPU IPOBEPKE HapyleHui. [1pu
MIPOBEJICHIH BHEIUIAHOBOM MPOBEPKHU B aKTE€ OTPaXKAIOTCS Pe3yIbTaThl MPOBEPKU (PAKTOB, M3JI0KEHHBIX B
00palIeHny, a TaK)Ke BBIBOJIBI M MTPEIOKEHUS 10 YCTPAHEHUIO BBISIBICHHBIX IIPH MTPOBEPKE HAPYIICHUI.

OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIMII 3a peleHus U AeictBus (6e3aeiicTBue), NMpUHUMAaeMble
(ocyiiecTBiIsIEMbIE) B XO/I€ ITPEIOCTABIEHUS TOCYIaPCTBEHHOMN YCIyTH

4.3. JIOMKHOCTHBIE JIMLA, YIOJIHOMOYEHHBbIE HA BBINOJHEHUE aJMHHHUCTPATHUBHBIX JIEUCTBHIM,
MPEyCMOTPEHHBIX HACTOSIIMM PErjaMeHTOM, HECyT OTBETCTBEHHOCTb 3a COOJIOIEHHEM TpeOOBaHUMN
JNEHCTBYIOINX HOPMATHUBHBIX TPABOBBIX AKTOB, B TOM YHCJIE€ 3a COOJIFOJICHHEM CPOKOB BBITIONHEHUS
aIMUHHUCTPATUBHBIX JIEHCTBUM, TOJHOTY HUX COBEpPILIEHHUS, COOJIOJIEHUE TPUHIUIIOB IOBEACHUS C
3asIBUTEJISIMU, COXPAHHOCTh JIOKYMEHTOB.

PykoBomutenr  IIC3H  HeceT  OTBETCTBEHHOCTh 3a  OOECTIEUCHHE  IPEIOCTaBIICHUS
rOCYJJapCTBEHHOM YCIIyTH.

Cnenuanuctsl LIC3H npu npenocTaBieH ToCyJapCTBEHHON YCIIYTH HECYT OTBETCTBEHHOCTD:

3a HEHUCHOJHEHHWE WM HEHAJJIeKallee WCIOMHEHUE aAMUHUCTPATUBHBIX MPOLEAYyp IpH
MIPEIOCTABIEHUN FOCYJaPCTBEHHOMN YCIYTH;

3a neicTBus (Oe3melicTBUE), BICKYIINE HApYyIIEHHUE TPaB M 3aKOHHBIX HMHTEPECOB (PU3UUECKUX
JIULL.

JIOMKHOCTHBIE JIMIIa, BUHOBHBIE B HEHCIIOJIHEHUHU WM HEHAJICKAIEeM HCIIOJTHEHUU TPpeOOBaHMIA
HACTOSIIIETO periiaMeHTa, TMpPUBJIEKAIOTCS K OTBETCTBEHHOCTH B IMOPSJAKE, YCTaHOBJIEHHOM
HOPMATUBHBIMU IIPaBOBBIMU akTamu Poccuiickoit @enepanyu.

V. IOCYIEBHBIN (BHECY EBHBIN) IIOPSIJOK OBXXAJIOBAHMS PELIEHUI U
JIEMCTBUM (BE3JENCTBUS) OPIAHA, ITIPEJJOCTABJISIOLLETO TOCYJAPCTBEHHVYIO
YCIYTY, A TAKXE JIOJDKHOCTHBIX JIUL] OPTAHA, ITPEJTOCTABJISIOILETO
T'OCYIAPCTBEHHVYIO VCIIYTY, JIUBO TOCYJAPCTBEHHBIX NJIM MYHULIMITAJIBHBIX
CIIYXKAILNX, MHOTO®YHKIIMOHAJILHOI'O LIEHTPA ITPEJIOCTABJIEHIS
T'OCYJAPCTBEHHBIX U MYHULIMITAJIBHBIX VCJIVT, PABOTHUKA
MHOT'O®YHKIIMOHAJILHOI'O IIEHTPA ITPEJIOCTABJIEHI S TOCYJAPCTBEHHBIX U
MYHULIUTIAJIBHBIX YCIVTD

[IpaBo 3asiBuTENEH Ha nocynebHOe (BHECYAe0HOE) 00KAIOBaHUE PEIICHHA U JCHCTBHIA
(6e3neicTBuS), MPUHSTHIX (OCYIIECTBIISIEMBIX) B X0O/I€ TIPEIOCTABIECHHUS TOCYJaPCTBEHHOW YCIyTH

5.1. 3asButenu OO WX TMPEACTABUTEIM HMEIOT NIpaBO Ha JjocyacOHoe (BHecyneOHOe)



oOxanoBaHue pemeHud wu nedcTBuil  (Oe3melicTBUsA), TPHUHITHIX (OCYIIECTBISIEMBIX) B  XOJE
NPEOCTABIICHHS TOCYIaPCTBEHHON YCITYTH.

[Ipeamet nocyneOHOTO (BHECYACOHOTO0) 00KATOBAHUS

5.2. IlpenmeroM mocynebHOro (BHECyaeOHOro) 00KaJoBaHHUs 3asBUTENIEM PEIICHUN W JACHCTBUI
(6esmerictBusi) LIC3H, momxHoctHOoro muma [IC3H, oOTBeTCTBEHHOTO 3a  MpEIOCTaBIICHUE
rOCYyIapCTBEHHOW YCIYTHM, MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa, pa0OTHHKA MHOTO(QYHKIIMOHAIBHOTO
LIEHTpA SABJISIOTCS:

1) HapylieHHe CpoKa pPETUCTpalliy 3ampoca 3asBUTENS O MPEeJOCTaBIEHUH TOCYJIapCTBEHHOMN
YCIIyTH, 3aIpoca, ykazaHHoro B cratbe 15.1 denepanpHoro 3akoHa ot 27.07.2010 Ne 210-D3;

2) HapylIeHHe cpoKa MPeJOCTaBICHHs TOCYJapCTBEHHOM yciayru. B ykazaHHOM ciyuae nocyneoHoe
(BHecyneOHOE) 00KalOBaHKE 3asBUTENIEM PEIICHUN U JeHCTBUI (0e31eicTBUS) MHOTO()YHKIIMOHAIBHOTO
LEHTpa, pabOTHUKA MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa BO3MOXHO B  clyyae, €cid Ha
MHOTO(YHKIIHOHATBHBIN IIEHTP, PEIICHUS U AelcTBUA (0e31eiiCTBHE) KOTOPOTO 00KATYIOTCS, BO3JIOKEHA
GYHKIHS 0 PEIOCTaBIEHUIO COOTBETCTBYIOIINX IOCYJAPCTBEHHBIX YCIYT B IOJHOM 00beMe B OPSIKE,
onpezaeneHHoM yacTbio 1.3 crateu 16 denepanpHoro 3akona ot 27.07.2010 Ne 210-D3;

3) TpeGoBaHME Yy 3asBUTENS TOKYMEHTOB WIM WH(MOpPMAIMU JHUOO OCYIIECTBICHUS IEHCTBUM,
IIPEJICTaBICHUE MM OCYLIECTBJIEHUE KOTOPBIX HE MPENyCMOTPEHO HOPMATUBHBIMM IPABOBBIMH aKTaMH
Poccuiickoii  ®enepanii, HOPMATUBHBIMH TPABOBBIMH akTaMW JIeHWHTrpajackoi oOjacTu  JIs
IIPEIOCTABIIEHUS TOCYIaPCTBEHHOM YCIYTH;

4) oTka3 B mpHeMe JOKYMEHTOB, IpPEACTaBICHHE KOTOPBHIX MPEIyCMOTPEHO HOPMATHUBHBIMU
nmpaBoBbIMU akTaMu Poccuiickoi ®enepanny, HOPMAaTHBHBIMM IIPAaBOBBIMU akTaMu JIEHMHrpaickou
o0racTu /i MPeI0CTaBICHUS TOCYIapCTBEHHON YCIyTH, Y 3asBUTENS;

5) oTKa3 B IpeOCTaBICHUH T'OCYJapCTBEHHOM yCIIyTH, €CJIM OCHOBAHMS OTKa3a HE IPELyCMOTPEHBI
denepanbHBIMU 3aKOHAMH M MPHUHSTHIMU B COOTBETCTBHM C HUMHU MHBIMH HOPMAaTHUBHBIMHU PaBOBBIMHU
akramu Poccuiickoni ®enepanuu, 3aKkOHaMM M MHBIMM  HOPMATHBHBIMM IIPABOBBIMM  AKTaMHU
Jlenunrpanckoit obmactu. B ykazanHoM ciydae pocyaeOHoe (BHecyneOHOe) 0OkajJoBaHUE 3asBHUTEIIEM
pemieHud W JAeWCTBUM (GezneiicTBus) MHOTO()YHKIIMOHAJILHOTO HEeHTpa,  pabOTHHKa
MHOTO()YHKIITMOHAJILHOTO IIEHTpa BO3MOXKHO B ciydae, ecnu Ha MODII, pemenus u aedcTBUA
(Ge3meiicTBUE) KOTOPOro O0XKATYIOTCS, BO3JTOKEHA (YHKIHUS MO MPEAOCTABICHHIO COOTBETCTBYIOIIUX
TOCYJApCTBEHHBIX YCIYT B IIOJHOM O0BEME B TMOpSAAKe, OMpeneieHHOM dacTthio 1.3 crateu 16
®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3;

6) 3atpeboBaHME C 3asBUTEN] NPU TNPEJOCTABICHHUH TOCYJapCTBEHHOW YCIYrd IUJIaThl, He
IIPEAYyCMOTPEHHOM HOPMAaTHBHBIMU IIPAaBOBBIMM akTamu Pocculickonn ®enepauuu, HOPMaTUBHBIMU
MPaBOBBIMU aKkTaMu JIEHUHTpaICKON 00J1acTH;

7) orkaz3 LC3H, pomxnoctHoro muna [[C3H, oTBercTBeHHOro 3a MpeAOCTaBIICHUE
rOCyIapCTBEHHOW YCIYTHM, MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa, paOOTHHKA MHOTO(QYHKIIMOHAIBHOTO
IEHTpa B MWCIOPABICHUU JOMYLICHHBIX HMH OINEYaTOK W OMmHOOK B BBIJAHHBIX B peE3yJbTaTe
MIPEIOCTaBIIEHUS TOCYAAPCTBEHHON YCIYTH JOKYMEHTaX JIM0O HapylleHHe YCTAaHOBJIEHHOIO CPOKa TaKUX
ucnpapieHuil. B ykazanHom ciiydae nocyaeOHoe (BHecyaeOHOE) 00KaloBaHUE 3assBUTENIEM PEIICHUN U
nercTBuid (0e37eiCTBYS) MHOTO(YHKIIMOHAILHOTO IIEHTPa, pabOTHHKA MHOTO(YHKITMOHAIBHOTO IIEHTpa
BO3MOXKHO B CiIy4ae, €clid Ha MHOTO(YHKIIMOHAJIBHOTO ILIEHTpA, PELIeHUs U JAehcTBHs (Oe3aercTBHe)
KOTOPOTO 00KaTyIOTCsI, BO3JIOKEHA (PYHKIIMS 10 MPEIOCTABIEHUI0 COOTBETCTBYIOLINX IOCYJapCTBEHHBIX
yCIyT B MOJHOM 0OBbeMe B MOpSJIKE, onpeaeaeHHOM 4acThio 1.3 ctateu 16 denepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3;

8) HapylleHHe CpOKa MM MOpsAKAa BBIJAYM JOKYMEHTOB IO pe3ylbTaraM IpelI0oCTaBICHUS
rOCyIapCTBEHHOMU YCIIYTH;

9) IpUOCTAaHOBIEHWE  NPEJOCTABIEHUS  TOCYJApCTBEHHOM  yCIyrd, €ClIi  OCHOBaHUs
MIPUOCTAHOBJIEHUS HE MPEAYCMOTPEHBI (eiepabHBIMU 3aKOHAMU U IPUHATHIMH B COOTBETCTBUU C HUMU
UHBIMU HOPMATMBHBIMM IIPaBOBBIMM akTaMu Poccuiickoil @enepanuy, 3aKOHaMU M IPUHATHIMU B
COOTBETCTBUM C HUMHU HMHBIMH HOPMATUBHBIMU TpPaBOBbIMH akTamu JleHuWHrpajckoil obGnactu. B
yKa3aHHOM cllyyae jaocyaeOHoe (BHecyneOHoe) oOalloBaHWE 3asBUTENEM peIIeHUu M JeicTBuit
(6e3neiicTBuUS) MHOTO(YHKIIMOHAILHOTO IIEHTPa, pabOTHUKA MHOTO(GYHKIIMOHATBHOTO IIEHTPA BO3MOKHO
B Cilly4yae, €cii Ha MHOTO(YHKIIMOHAJIHHOTO ILIEHTpa, peleHus U AeicTBus (Oe3neiicTBHe) KOTOPOTo
00anyIoTcs, BO3JIOKEeHa (PYHKIHUS MO MPEJOCTaBICHUIO TOCYJapCTBEHHOM YCIyrH B MOJIHOM 00BEME B



HOpsIZIKE, ONpeeIeHHOM YacThio 1.3 ctateu 16 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3;

10) TpeOoBaHue y 3asBUTEIS] NMPU MPEIOCTABICHUU TOCYNAPCTBEHHON YCIYTH JOKYMEHTOB WIIH
UH(POPMALIUU, OTCYTCTBUE M (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCH NPH MEPBOHAYAIBHOM
OTKa3e B MpHEMEe TOKYMEHTOB, HEOOXOAMMBIX JUIS TPEIOCTABICHHUS TOCYIapCTBEHHOW YCIyTH, JTHOO B
NPEJOCTaBICHUH TOCYAapCTBEHHOM, 32 MCKITIOUYEHHEM CIy4aeB, MPEeIyCMOTPEHHBIX MYyHKTOM 4 yactH 1
cratbn 7 @DepepanmpHoro 3akoHa ot 27.07.2010 Ne 210-®3. B ykazaHHOM ciydae nocyneOHOe
(BHecyneOHOE) 00KalOBaHKE 3asBUTEIIEM PEIICHUN U JeHCTBU (0e31eicTBUS) MHOTO(YHKIIMOHAIBHOTO
IeHTpa, pabOTHHKA  MHOTOQYHKIMOHAJIBHOTO  IIEHTpa BO3MOXHO B  cllydae, €ClIH Ha
MHOTO(YHKIIHOHATBHBIN IIEHTP, PEIICHUS U AeicTBUA (0e3AeiiCTBHE) KOTOPOTO 00KATYIOTCS, BO3JIOKEHA
(GYHKIUS TI0 IPEAOCTABICHHIO COOTBETCTBYIOIINX TOCYIaPCTBEHHBIX YCIYT B MOJIHOM 00BeMe B TIOPSIZIKE,
onpezaeneHHoM yacTbio 1.3 crateu 16 denepanpHoro 3akona ot 27.07.2010 Ne 210-PD3.

OpraHsl UCIIOJIHUTENIBHOM BIACTU (OPraHbl MECTHOTO CAMOYTIPABJICHMS)
1 JOJDKHOCTHBIX JIUII, KOTOPBIM MOKET OBITh aipecoBaHa »xajnoda B JoCyJaeOHOM (BHECYIEOHOM)
MOPSIIKE, a TAKXKE CIIOCOOBI TIOJIAYH KATOOBI

5.3. XKanoba nomaercst B MUCbMEHHOM (opme Ha OyMa)kHOM HOCHTENE, B AJIEKTPOHHOH (hopme B
[IC3H, m160 B KOMHUTET MO COIMaIbLHOUN 3amuTe Hacenenus Jlenunrpanackon obnactu (mamee — KC3H
JIO), T'BY JIO «M®IL1», mu6o B KomuTeT 3KOHOMHUYECKOTO Pa3BUTHS U HMHBECTULIMOHHON NEATEITHbHOCTH
Jlenunrpanckoit oomactu, spistonuiics yuapeauteneMm ['bBY JIO «M®Ly (nanee - yupeautens ['BY JIO
«MO®ILy).

Kanobpl Ha pemenus u neiictBus (O6esnerictBue) padotHuka [[C3H momaroTcss pykoBOIUTENIO
[IC3H. Xamo6er Ha pemenus u naeiictBus (OesneiictBue) IIC3H mnomarorcs B KC3H JIO wumm
JOJIKHOCTHOMY JIMILY, YIOJTHOMOYEHHOMY HOPMAaTHUBHBIM MPAaBOBBIM aKTOM JIEHHHTpaJCKOM 00siacTu.

XKanoObr Ha pemenuss u neictBus (OesgeiictBue) pabotHuka I'BY JIO «M®Ll» mnoparorcs
PYKOBOJMTENO MHOTO(DYHKITMOHAIBHOTO TIeHTpa. KamoObl Ha pemienus u aeicteus (0e3neticteue) [BY
JIO «M®L» nopatorcs yupeaurento ['BY JIO «M®PL» unu 10KHOCTHOMY JIMILY, YIOJIHOMOYEHHOMY
HOPMATUBHBIM MIPaBOBBIM aKTOM JIeHUHTpaACKO 00JIacTH.

XKanoba wa pemenus u neictBus (6e3meticteue) L[C3H, nomxnaoctHOro muma I[[C3H,
OTBETCTBEHHOTO 3a TPEIOCTaBJICHUE TOCYIapCTBEHHOH ycmyru, pykoBoaurtens [[C3H, moxer ObITh
HampaBlieHa MO IO4YTe, Yepe3 MHOTO(YHKIMOHAIBHBIA IIEHTP, C HCIOJBb30BaHHEM HH()OPMAIIMOHHO-
TeJIeKOMMYHUKaIMOHHON cetn «MHTepHeT», odummansaoro caiita [[C3H, EII'Y au6o IIT'Y JIO, a
TaK)Ke MOXKET OBITh MPUHSATA MPU JIMYHOM MIPHEME 3asIBUTEIIS.

Kanoba Ha pemieHus u aeicTBusa (Oe3nelicTBHE) MHOTO(YHKIIMOHAJILHOTO IIEHTpa, paboTHUKA
MHOTO(QYHKIIMOHATBHOTO IIEHTPa MOXET OBbITh HampaBieHa IO I[04YTe, C HCIOJIb30BAHUEM
WH()OPMAITMOHHO-TEJIEKOMMYHUKAIIHOHHON ceTu «HTepHe™, oUIHATHHOTO caiira
MHoro¢yHkioHansHoro nentpa, EINIY mubo II'Y JIO, a Takxke MOXET ObITh NPUHATA NPU JTUYHOM
npueMe 3asiBUTEIIS.

OcHoBaHus 7151 Ha4aJa MPOIEeIyPhl JOCYAeOHOT0 (BHECYIEOHOTO) 00KATOBAHMS

5.4. OcHoBaHWEM I Hayaia MPOIEeAyphl JOCYAeOHOTO (BHECYNEOHOTO) O0XKATOBAHUS SBISETCS
nojaya 3asBUTENIEM JKaloObl, COOTBETCTBYIOIIEH TpeOoBaHusM uactu S5 crateu 11.2 denepanbHOTO
3akoHa Ne 210-D3.

B nuceMeHHoi kanobe B 0053aTEIBEHOM TOPSAKE YKA3bIBAIOTCS:

- HaumeHoBanue I[[C3H, nmomxnoctHOoro mwuma I[C3H, oTBeTCTBEHHOro 3a NpPENAOCTABICHUE
roCyJapCTBEHHON ycnyrH, ¢wiuana, oTnena, yaaieHHoro pabodero mecra ['BY JIO «M®Lly», ero
pykoBoauTeNs U (MiM) paOOTHUKA, PEIIEHUS U JeHCTBUA (0e3/1eCTBHE) KOTOPHIX 00KATYIOTCS;

- pamunust, uMsi, 0T4eCTBO (TIOCTIEIHEE - TIPU HATMYUH), CBEICHUSI O MECTE KUTEIHCTBA 3asBUTEIS -
¢buznyeckoro nuna MO0 HaMMEHOBAaHWE, CBEACHUS O MECTE HAaXOXKIEHHS 3asBUTENS - IOPUIAUYECKOTO
JMIa, a TaKke HoMep (HoOMepa) KOHTakTHOTo TeiedoHa, aapec (aapeca) 3JIEKTPOHHOM MOYTHI (MIpH
HAJIMYUH) U IOYTOBBIN apec, M0 KOTOPBIM JA0JHKEH OBITh HApaBJIeH OTBET 3asBUTEINIO;

- cBeieHHs 00 o0 amyeMbIxX pemieHusx u aerictBusx (6e3meticreun) L{C3H, nomkHOCTHOTO NUIa
[IC3H, oTBETCTBEHHOTO 3a MPEAOCTABICHUE TOCYJAPCTBEHHOW YCIyru, ¢uianaia, oTaena, yIaJleHHOTO
pabouero mecta I'BY JIO «M®Lly, ero paboTHUKA;

- JIOBOJbI, Ha OCHOBAaHMU KOTOPBIX 3asfBUTENb HE COIJIACEH C peUIeHHMeM U JeicTBHEM
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(6esmeiicteuem) IIC3H, npomxaoctHOoro mmma I[[C3H, oTBeTcTBEHHOTO 3a TpPEIOCTaBICHUE
TOCYJIapCTBEHHON yciayru, ¢uiauana, otnaena, yaaieHHoro padoudero mecrta I'BY JIO «M®Ily, ero
paboTHHKa. 3asBHUTEIEM MOTYT OBITh MPEICTABICHBI JOKYMEHTHI (MPU HATWYHMH), TOATBEPKIAIOIIHE
JIOBOJIBI 3asIBUTEIIS, JINOO UX KOTIHH.

[IpaBa 3asBUTENEH Ha IOIyYeHHE HHOOPMAIHMH U JOKYMEHTOB, HEOOXOIUMBIX JUIS COCTABIICHUS H
000CHOBAHUSA KAJIOOBI

5.5. 3agBuTeNnbs MMEET MPaABO Ha MOJyuyeHHEe HMH(POPMAIMU U JOKYMEHTOB, HEOOXOIUMBIX JUIS
COCTaBJICHUS M1 OOOCHOBAHUS KaJIOOBI, B CIydasx, YCTAHOBJIEHHBIX cTaTheil 11.1 denepanbHOro 3aKoHA
Ne 210-®3, mpu ycrnoBHH, 4TO 3TO HE 3aTParuBaeT MpaBa, CBOOOIBI M 3aKOHHBIE HHTEPECHI APYTHX JIUL, U
€CJIM yKa3aHHbIe MHPOpMAIs U TOKyMEHTHI He COAepkKaT CBEICHHI, COCTaBISIONINX IOCYJapCTBEHHYIO
WIM MHYIO OXPAaHAEMYIO TaliHy.

CpoKu pacCMOTPEHUS JKaTOOBI

5.6. Kano6a, mocrynusmas B I[C3H, KC3H JIO, I'BY JIO «M®Il», yupemurento ['BY JIO
«M®ILly, MomIeKUT PAaCCMOTPECHUIO B T€UCHHUE MATHAAIATH pabOvMX THEH CO JHS €€ PEeruCTpallvH, a B
ciydae oOxanoBanus otkaza LIC3H, I'BY JIO «M®Ll», B mpueme AOKyMEHTOB y 3asBUTENS JHUOO B
WCIIPaBJICHUU JOMYIICHHBIX OMNEYaTOK M OMMOOK WIM B Cllydae OOXKaJIOBaHMS HapyIICHUS
YCTaHOBJICHHOTO CPOKA TAKUX MCIIPABJICHUI - B TEUECHUE MSTH PAObOUMX JHEU CO THS €€ PETUCTPAIIHH.

PesymnbTar nocyne6Horo (BHeCye0HOT0) 00KaTOBaHUS
NPUMEHHUTENBHO K KOKIOH MPOoIeaype TH00 HHCTAHITNH 00KaTOBaHHUS

5.7. Tlo pe3ynbTaTam paccCMOTPEHUS KATOOBI MPUHUMACTCS OHO U3 CICIYIONTUX PEIICHUN:

1) s)xano0a yAOBIETBOPSETCS, B TOM 4YUCIE€ B OpME OTMEHBI MPUHATOTO PEUICHHSI, UCTIPABICHUS
JIOTIYIIEHHBIX OMEYaTOK M OIIMOOK B BBIJAHHBIX B pPe3yJbTaTe MPEIOCTABICHUS TOCYIapCTBEHHON yCIIyTH
JIOKyMEHTaX, BO3BpaTa 3asBUTENIO JCHEXKHBIX CpPEJICTB, B3MMAaHHME KOTOPBIX HE MPEAyCMOTPEHO
HOPMAaTHBHBIMU TMpaBOBbIMU akTamu Poccuiickoit ®dexnepaiuyu, HOPMATUBHBIMU IPABOBBIMH aKTaMU
cyonextoB Poccuiickoit denepanmu;

2) B YIOBJICTBOPEHUH KaJ00bI OTKa3bIBACTCSI.

He mozgnee aHs, cieayromiero 3a JHEM NPUHITHS PELICHUS IO pe3yJbTaTaM pacCMOTPEHUS
XKaoObl, 3asBHUTENI0O B MHUCHbMEHHOW ¢oOpMe M TIO0 JKEJIAHWUIO 3asgBUTENSI B DJIEKTPOHHOU dopme
HATPAaBIISIETCS MOTUBUPOBAHHBIN OTBET O PE3yJIbTaTaX PACCMOTPEHHUS KAIOObI:

- B Clly4yae MpU3HAHHUA Kajlo00bl MOAJEKAIEH yIOBIETBOPEHUIO B OTBETE 3asBUTEIIO J1a€TCs
uHbopMalus o JaercTBusAx, ocymiectBisgeMbix L[[C3H, MHOTOQYHKIIMOHAIBHBIM IIEHTPOM B IIENIAX
HEe3aMeIUTEIbHOTO YCTPAHEHUS BBISIBICHHBIX HApYIIEHUH MPU OKa3aHWU TOCYJApCTBEHHOM yCIyTH, a
TaKk)Ke TMPUHOCATCS W3BUHEHUS 3a JOCTaBJICHHBIE HEyNOOCTBa M yKasbiBaeTcs WHGOpManus o
JANbHEUIINX JEUCTBUAX, KOTOpble HEOOXOJUMMO COBEpIIMTH 3asBUTEII0 B LEIAX MOJyYeHUs
rOCyJJapCTBEHHOM YCIIyTH.

- B Clyyae MpHU3HAHHS KaloObl HE MOJUIeKalleil yJIOBIETBOPEHUIO B OTBETE 3asBUTEIIO
JAIOTCSl apTYMEHTHPOBAHHBIC Pa3bICHEHHUS O MPUYMHAX MPUHATOTO PEUICHHs, a Takxke WH(opmamus o
nopsiJike 00XaloBaHUS PUHSATOTO PEIICHHUS.

B cnyuae ycraHOBIIEHHS B XOJ€ WM MO pe3ysibTaTaM PacCMOTPEHUS KalOObI MPU3HAKOB COCTaBa
aJMHHHUCTPATUBHOIO MPABOHAPYUICHUS WU MPECTYIUICHHS TOJKHOCTHOE JIUIO, paOOTHUK, HaJleJICHHbIE
MOJTHOMOYHSIMHU TI0 PAaCCMOTPEHHUIO JKajo0, He3aMEeNTUTEILHO HAMPAaBISIOT UMEIONIHECS MaTepualibl B
Oprasbl IPOKYpPaTyphI.


consultantplus://offline/ref=9E89AAB0FD1A9BBB11134009C3227FCE53C937EAAAAF9618AB29B9236EFDAC595A33BB26n8E7J

[Ipunoxenue 1

K aIMUHUCTPATUBHOMY PCIJIaMEHTY NPEAOCTAaBJICHUA HAa TCPPUTOPUN

JlennHrpanckoil 00;1aCTH roCy1apCTBEHHOHN YCIyTH MO Ha3HAYEHHIO
eﬂHHOBpeMeHHOﬁ COHHaﬂBHOﬁ BBIITJIAThI HepaGOTaIOH_[I/IM NEHCUOHEpaM Ha 4aCTUYHOE
BO3MEIICHHE PACXO/IOB 110 ra3u(HKaIMHU KHUIBIX TOMELICHHH

O0pasen pa3menieHust cBeleHNH MHGOPMAIMOHHOIO XapaKTepa

locynapctBenHyo  yciyry mnpenoctaBisieT JIeHMHrpajackoe o0051acTHOE TOCYJapCTBEHHOE
Ka3eHHoe yupexaeHue «LleHTp coumanbHOM 3amuThl HaceneHus» (ganee — LIC3H).

Anpec LIC3H: Poccuiickas ®enepanus, 195197, Cankr-IletepOypr, ynuna 3amimaa, 10M 6.

I'padux padorer LIC3H: nonenensuuk-uersepr: ¢ 9.00 1o 12.00 u ¢ 12.48 no 18.00; narHuma: c
9.00 1o 12.00 u ¢ 12.48 o 17.00.

Crmpasounsie Tenedonsr [{C3H: Tenedon — +7-(812)- 540-02-49.

Anpec anmekTpoHHOM mouThl: eve_info@kszn.lenreg.ruy.

Anpeca I'BY JIO «MHOrogpyHKIMOHAJIBLHBIH HEHTP MPeA0CTABJICHUS FOCYIAPCTBEHHbIX U
MYHUIMIAIBHBIX YCIYI», IPUHUMAIOIIEI0 TOKYMEHTBI HA TOCYTAapPCTBECHHYIO YCIYIYy:
r. bokcuToropck, yn. 3asoackas 4. 8
[paduk paboTbl: NOHeAenbHUK - NATHKLA ¢ 9.00 1018.00, cy660Ta ¢ 9.00 2014.00
KoHTakTHbIN TenedoH: +7 (921) 354-38-43, 8-800-500-0047
E-mail: info _boksitogorsk@mfc47.ru

r. [lukanéso, yn. 3aBoackas, 1. 11A
['paduk pabotsr: MOHeAeNbHUK — NATHMLA ¢ 9.00 1018.00, cy660oTa ¢ 9.00 go 14.00

KonrakrHsii Tenedon: +7 (921) 768-68-26, 8-800-500-0047
E-mail: info_pikalevo@mfc47.ru

Anpeca ynaneHHbIX pabOYMX MECT:
BonbLieaBopckoe cenbckoe noceneHue, 4. bonbwon Asop, 4. 21, bonbLeaBopcKnii
KyNbTYPHbIV LeHTp padurk paboTbl: NoHegenbHMK - naTHMUa ¢ 10.00 go 12.00

Bopckoe cenbckoe noceneHwve, 4. bop, 4. 44, 3paHne agMUHUCTPaLnmn (bnbnnoTeka)
paduk paboThl: cpega ¢ 9.30 4o 13.30
MpeaBapuTenbHasa 3anuck Mo TenedoHy: +7 (921) 354-38-43

EdmnmoBckoe ropogckoe nocenenuve, r.n. Epumoscknia, yn. Komcomonbckas, 4. 9, 3aaHue
aAMUHUCTPaLMN.

[paduk paboTbl: MOHeAenbHUK - NaTHMUA ¢ 9.00 go 18.00, nepepbiB Ha obea ¢ 13.00 go
14.00

Jinackoe cenbckoe nocenexHuve, n. 3abopebe, yn. LUkonbHas, 4. 24, 3paHne agMUHUCTPaLMn
paduk paboTsl: yeTBepr ¢ 10.00 go 14.00
MNpeaBapuTenbHas 3anuck No tenedoHy: +7 (921) 354-38-43
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KnumoBckoe cenbckoe noceneHne, 4. Kaumoso, 4. 35, 34aHve agMUHUCTpaLUN
paduk paboTsl: yeTBepr 10.00-14.00
MpeaBapuTenbHasa 3anuck no tenedoHy: +7 (921) 354-38-43

Camonnosckoe cenbckoe rnoceneHne, n. CoBxosHbIW, A. 11, 3a4aHMe aigMUHWCTPaLMn
paduk paboThl: cpeaa ¢ 10.00 go 14.00
MpeaBapuTenbHas 3anuck Mo TenedoHy: +7 (921) 354-38-43

[Ipunoxxenue 2

K aJIMUHHUCTPAaTUBHOMY PEIrJIAMEHTY NPEIOCTABICHUS Ha TEPPUTOPUU
JlennHrpanckoii 06:1acTH rocy1apCTBEHHON YCIIyTH [0 HA3HAYCHUIO
e)]HHOBpeMeHHOP’I COLIPIa.]'l];HOﬁ BBITIJIATHI Hepa60Ta}0[L[I/IM INEHCUOHEPpAM Ha YaCTUYHOEC
BO3MEIIEHNE PACXOAOB MO ra3u(UKAINH JKUIBIX TIOMEICHUH

®opma
B

(naumenoeanue L[[C3H)

OT 3asABUTCIIA

(hamunus,, ums OMUECMEO 3ANOTHACMCI 3AAGUMENEM)

OT NPEACTABUTCIIA 3asiBUTCIIA

(hamunus, ums, omuecmeo A npeo om umenu )

(VKazamo gamunuio, ums, OM4ecmeo 3aagumes)

Anpec MecTa KHUTEIbCTBA 3aBUTEISA

(noumosblil UHOEKC, PatioH, HACENEHHbLI NYHKM, Yauya, 00M, KOPRYc, Keapmupa)

[ocnenuuit agpec mpoxuBaHus A0 mepeesna B JIeHUHTpagcKyIo 001acTh

(3anonnsemcs 6 cayuae nepeesoa)

(noumoebiil uHOeKc, pation, HACENEHHbLTL NYHKM, YIuyd, 0OM, KOPRyc, Keapmupa)

cmpaxosoti Homep unousudyabHo2o auyeso2o cuema (CHHIIC) — npu nanuvuu

TeneoH

3AJABIEHUE
0 MIPEOCTaBICHIH TOCYJapCTBEHHBIX (0¥) yciyr(u)

[Ipomry Ha3HAaYWTh Kak HepabOTalOmeMy IIEHCHOHEPY CIMHOBPEMEHHYIO COIMAILHYIO BBIILIATY Ha
YaCTHUYHOE BO3MEILICHUE PACX0/I0B 10 ra3u(UKaIKHU KUI0r0 OMEIICHHUS

K 3asgBiiennto mpuiaraio:

Ne i/ HanmMenoBanue nokymeHTa KonnuectBo
I JIOKYMEHTOB

CornaceH(a) Ha 3anpoc AOKYMEHTOB (CBeAeHuit), HeobXoAMMbIX [/ MpefocTaB/eHMs rocyaapCTBeHHbIX(oM)
yenyr(un).
MpeaynpexaeH(a) o TOM, 4YTO:



npu NpeacTaBiEHUN 3aBELOMO JIOXKHbIX U (MIM) HEJOCTOBEPHBIX CBEAEHWUM, A TaKXKe NPU YMOHYAHUN O
daKTax, BAEKyLMX OTKa3 B NPefoCTaB/lEHNM, NPeKpaLLeHne npefocTaBaeHus Mep(bl) coLmanbHON NOAAEPIKKM,
npefycMOTPeHa YroJloBHasi OTBETCTBEHHOCTb cTaTbelt 159.2 YronoBHoro kogekca Poccuitckon ®epepauum;

pu 3anpoce 1okyMeHToB (cBenenuit) LIC3H, HeoOXoMuMBIX A TPe0CTaBICHUS TOCY1apCTBEHHBIX (0H)
yciyr(¥), BOIMPOC MPENOCTaBICHUS TOCYIapCTBEHHBIX(0W) ycimyr(u) OymeT paccMOTpeH Tocie MONyUYeHHS
CBE/ICHUH U O BO3MOKHOCTH IIPEACTaBJICHHS TaKUX JOKYMEHTOB (CBEIEHHI) 110 COOCTBEHHON MHUIIMATHBE.
YBefoM/eH(a) O TOM, YTO BO3BPAT M3MLLHE BbIMJIA4YEHHbIX CPEACTB NPOU3BOAUTCA J06POBOBLHO, B MPOTUBHOM
C/ly4ae MU3NINLLIHE BbIMa4eHHble CPeACTBa B3bICKMBAKOTCA B Cyae6HOM nopsake.

(I'IO/J,I'IMCb 3aAaBUTENA (I'Ipe,lJ,CTaBVITEJ'Iﬂ 3aﬂBMTe}1ﬂ)

JleHe)KHbIe CPEJICTBA IPOLIY MEPEUHCISTh (8b1OpAMb HYJHCHOE U YKA3AMD):
B mouToBoe oTnenenue, B
pacrmoioxxeHHoe B ( Hazsanue bauka (KpeOUmHOU opeanuzayuu), Homep omoenenus, guiuaia, oguca)
Jlenunrpackoii odnacrw,
KOTOpOE 00CITy)KUBaeT HOMep cyera
HaceJIeHHEe 110 MOEMY MECTY (B ciyuae nepeyuciaeHus Ha OaHKOBCKYIO KapTy HEOOXO0ANMO yKa3aTh HOMEp cUeTa, a He KapThl)
JKUTENbCTBA (YKa3aTh aapec
WM HOMEpP MOYTOBOTO IPOCHM ITOCTaBUTh OTMETKY «V» €CIIM HOMEp CYeTa OTHOCHTCS K HalMOHAIBEHOH
OTJEIICHHS) IUIATeXHOU Kapte "Mup"
(KJIMEHT KpeIUTHOM OpraHn3alluy NPEACTABISIET CIPaBKy (pacHedyaTKy ¢ caiiTa KpeJUTHOH OpraHu3aIin) O
PEKBU3MTAX JIsl IEPEYHCIICHHS CPEICTB HA GAHKOBCKHMIi cuet B pybuisix Poccuiickoit Denepariu )

PesynpraT paccMOTpeHus 3asBICHUS IPONTY (TIOCTaBUTh OTMETKY «V»):
BBIIATh Ha pyku B M®LI, pacmonoxkeHHOM 1o agpecy <*>: JleauHrpasackas o61acTs,

HaIpaBUTDb 10 NOYTE, YKa3aTh a/IpeC

HAIMpPaBHUTh B DJICKTPOHHOI (opme B miunbli kabunet Ha [II'Y JIO/EITY

HaIpaBUTh 110 3HeKTp0HHOI>i no4re, yKka3aTb BHCKTpOHHLIﬁ aapec

(noonucse) (¢ (npeoc ) (oama)

<*> Anpec M®IL] ykassiBaercs npu nogade gokymentoB mocpencrsoM IIT'Y JIO/EITY mmbo npu moaadye AOKYMEHTOB B
MO, naxoasierocst Ho Ipyromy aapecy

3anosiHAeTCs cneunanmcTom:
CrienuaaucToM yI0CTOBEpeH (hakT COOCTBCHHOPYYHOW MOMKUCH 3assBUTEINS (TIPSICTABUTEIS 3asIBUTEIIS) B 3asIBIICHHH

(noonucs) (pamunus, uHuyuaTbl CICHATICTA) (0ama)

3asBnenue 3apeructpupoBano B [IC3H

(parta) (nognuce) (bamuauns, MHMUManbl cneumanmcra)


../../../../../../../../../../C:%5CUsers%5Cevc_bratygina%5CDownloads%5C15_%D0%90%D0%A0_%D0%B3%D0%B0%D0%B7%D0%B8%D1%84%D0%B8%D0%BA%D0%B0%D1%86%D0%B8%D1%8F%20(1).doc#P464

IMpunoxenue 3

K aIMUHUCTPATUBHOMY PEIJIaMEHTY NPEA0CTAaBJICHU HA TCPPUTOPUN
HeHHHI‘paI[CKOfI obactu FOCyI[apCTBeHHOﬁ yCi1yru 1o Ha3Ha4CHUIO
e)IHHOBpeMeHHOﬁ COHHaﬂbHOﬁ BBIIIJIATHI HepaGOTa}OI_LlI/IM INEHCUOHEpAM Ha 4YaCTUYHOC
BO3MCIICHUE PaCXOa0B I10 ra31/1(b1«11<au1/m JKHUJIBIX l'IOMeI_[IeHI/Iﬁ

Cornacue rpaXXJIaHrWHa Ha 06pa60TKy MEPCOHAIIBbHBIX JaHHBIX
A,

(®.N.0. 3asButens (MpeICcTaBUTENS 3asBUTENIS) MOTHOCTHIO)

« » rofia POXKACHUS,

JIOKyMEHT, yJOCTOBEPSAIOMINIT TUIHOCTD (3aIBUTEIIS, TPEACTABUTEINS 3asIBUTETIS)

Cepus HOMED [Jara Bbinaun « » T.
KEeM BbIIaH

Anpec IpoKUBaHUS:
[TomHOMOYHS IOATBEPKACHBI

(Hal/lMCHOBaHl/le 1 PEKBU3UTHI JOBEPEHHOCTH WJIA UHOTO JOKYMEHTA, ITIOATBEPKAAOLICTO NOJTHOMOYHS IIPEACTABUTEIIST BaﬂBI/lTCJ'I)I)

B cootBercTBuu ¢ myHKTOM 4 cTaThi 9 PenepansHoro 3akoHa oT 27.07.2006r. Ne152-D3 «O nepcoHaIbHBIX JaHHBIX» A0
coruacue

(HaMMEHOBaHHE OpraHa COLMAILHOM 3allUTBI, a7PEC — Jajiee ONepaTop)

| Ha 00pabOTKy MOMX IEpCOHAJBHBIX JAHHBIX ((paMHIMK, UMEHH, OTYECTBA, JIAThl POXKJICHHUS, MACHOPTHBIX NaHHBIX,
aZipeca MECTa )KUTEIbCTBA, CBEICHUH, COJIEP KAINXCSI B IPEACTABICHHBIX JOKyMeHTaX, (hororpadum)

o Ha OOpaboOTKy TEpCOHATbHBIX JAHHBIX WICHOB Moeil ceMbH ((pamMuiIMM, MMEHH, OTYECTBAa, NAThl POXKICHUS,
MaCMOPTHBIX JTAHHBIX, aipeca MecTa KUTEIbCTBA, CBEICHNH, COAEPIKAIINXCS B TIPECTaBICHHBIX JOKYMEHTaX, poTorpadun)

| Ha 00pabOTKy MEpCOHATBHBIX JaHHBIX ((haMIINK, UIMEHH, OTYECTBA, AAThl POXKICHMUS, NMACIIOPTHBIX IAaHHBIX, aapeca
MecTa )KHUTEIbCTBA, CBEICHNH, COIeP KAIMXCS B TIPEICTABICHHBIX JOKYMEHTaX, GpoTorpadun)

(ykasbIBaeTcs (paMHITHS, UM, OTYECTBO 3asBUTEIIS)

C IEeNBbI0 TONYyYeHHs TOCYIapCTBEHHBIX YCIYyT B cepe conmanpHON 3aIllMThl HACENCHHS, a MMEHHO cOOp, MCIOJIh30BaHUE,
CHUCTEMaTH3aIliIo, Tepenady, HaKOIUIEHHe, OJOKHpOBaHWE, XpaHEHWe, YHHUYTOXKeHHE (OOHOBIICHHWE, W3MEHCHHE),
pacmpocTpaHeHHe, B TOM 4YHCJIE IMepelady TPEThUM JHIaM: (QeaepaqbHbIM OpraHaM HCHOJTHUTCIBHONH BIACTH M UX
TEPPUTOPHATHHEIM OpraHaM, OpraHaM HCIIOIHUTEIEHON BIacTH cyOosekToB Poccuiickoit deaepannu U moaBeOMCTBEHHBIM UM
FOCyI[apCTBeHHI)IM y‘lpe)KIleHI/IHM, opraHaM MECTHOI'O CaMOpraBJ’leHI/Iﬂ U TOABCIOMCTBCHHBIM UM MyHI/IIlI/IHaJ'IbHLIM
YVUPEKACHHUSIM M IPYTUM OPTaHHU3aLUAM, YIPSIKICHUSIM U BEIOMCTBAM, YYACTBYIOIIUM B MPEIOCTABICHUH TOCYIapPCTBCHHBIX U
MYHUIMITATBHBIX YCIYT, a TaKKe OCYIIECTBICHHE JIOOBIX WHBIX JEHCTBHI C NEPCOHATBHBIMH JAHHBIMH 3asBHTEI,
MPEAYCMOTPEHHBIX IEUCTBYIOIINM 3aKOHOIATENHCTBOM PD.

OmnepaTtop rapaHTHpPyeT, 4TO 00pabOTKa MEpCOHATBHBIX MAHHBIX OCYIIECTBIIETCS B COOTBETCTBHH  C JICHCTBYIOIIUM
3aKOHOIATENBECTBOM PD.

S mpoundopmuposan (a), 9to omeparop Oyaer oOpadaThIBaTh MEPCOHANBHBIC NAHHBIC KaK HEaBTOMATH3UPOBAHHBIM, TaK H
aBTOMATH3MPOBAHHBIM CIIOCOOOM 00pabOTKH.

Hacrosiiiee cornmacue AeiicTByeT M0 AaThl €ro OT3bIBA, YKA3aHHOTO B JIMYHOM 3asBJICHUH, 3allOJIHEHHOTO B TPOU3BOJIBHON
(dhopMe, MOTAHHOTO OTIIEPaTOPy.

« » 20 T.

noonuce, amunust, 3 (npedc )
'P



[punsin  « » 20 I.

(noonucw cneyuaiucma) (pamunus, unuyuanst)

IIpunoxenue 4

K aIMUHUCTPATUBHOMY PEIrJIaMEHTY NPEA0CTAaBJICHU HA TCPPUTOPUN
HeHHHI‘paI[CKOfI obactu rOCy,HapCTBeHHOﬁ yCi1yru 1o Ha3Ha4CHUIO
e)IHHOBpeMeHHOﬁ COLIHaHbHOﬁ BBIIIJIATHI HepaGOTa}OI_LlI/IM INEHCUOHEPpAM Ha 4aCTUYHOC
BO3MCIICHUE PACXOa0B I10 ra31/1(:01«n<au1/m JKHUJIBIX l'IOMeIJ_IeHI/Iﬁ

(manmenosanne LIC3H)

PACIIOPSDKEHUE Ne oT
O Ha3Ha4YeHUU rocyapCcTBEHHOW YCYrn
Howmep nena
I'p.

ALpec NpoXXUBaHUA

B cooTtBeTCTBUM C

(yKa3bIBaromcs HAUMEHOBAHUS HOPMAMUBHBIX MPABOBbIX AKMOB)

Ha3Ha4nNTb

(yKasbiBaemcsi HaUMeHOBAHUE Mepbl COLUA/IbHOU NOAAEPIKKU )

B pa3mepe py6

Cnoco6 BbInNAaTbl:

HauMmeHoBaHUEe NODKHOCTHU
pyxoBoautensa LIC3H

(noonucw) (pamunus, unuyuanvt)

M.IIL
IHOATOTOBHIJI

(noonucw) (pamunus, unuyuanet)

pOBEPUII

(noonucy) (pamunus, unuyuansl)



ITpunoxenue 5

K aJIMUHUCTPATUBHOMY PEIJIaMEHTY NPEIOCTABICHUS HAa TEPPUTOPUU
JlennHrpanckoii 06:1acTH rOCy1apCTBEHHON YCIIYyTH [0 HA3HAYCHUIO
€IMHOBPEMEHHOI! COIMANBHOM BBIIIATHI HEPAOOTAIOMINM MIEHCHOHEPaM Ha YaCTHYHOE
BO3MEIIEHNE PACXOAOB MO ra3u(UKAIIH JKIIBIX TIOMEICHUH

(manmenosanue LIC3H)

PACIIOPAKEHUE Ne oT

06 OTKase B Ha3Ha4YeHMU rocyaapCTBEHHOM YCAYTU

I'p.
Ajpec NpoXnBaHms

B cooTBeTCcTBUM C

(yKa3bIBaromcs HAUMEHOBAHUS HOPMAMUBHBIX MPABOBbIX AKMOB)

OTKa3aTb B Ha3Ha4€HUN

(yKka3biBaemcsi HAUMeHOBAHUe Mepbl COLUAAbHOU MOAAEPIKKU)

lMpuymnHa oTKasa B Ha3HaYeHUN Mepbl cou,maanoﬁ noaaepP>XXKun:

HauMmeHnoBaHue qOKHOCTH
pyxosogutens LIC3H

(noonucy) (amunus, uHuyuanst)

M.IIL
IOATOTOBHII

(noonucw) (pamunus, unuyuanvt)

IIPOBEPUII

(noonucw) (hamunus, unuyuanot)



[Ipunoxenne 6

K aJIMHHHCTPAaTHBHOMY PETJIAMEHTY IPEJOCTaBICHHUS Ha TEPPUTOPUH
JlennHrpanckoit 00:1acTH TOCyAapCTBEHHON YCIIyTH 110 Ha3HAYECHUIO
€IMHOBPEMEHHO} COIMAILHON BBHIILIATH HEPAaOOTAIOIMNM NEHCHOHEPaM Ha YaCTHIHOE
BO3MEIIEHUE PACXO/I0B 110 ra3u(pUKAIMHU KHUIBIX TOMEICHHH

Yrnosow witamn LUC3H

(1.0 .D 3aseumens)

(adpec, unoekc 3aseumens)

YBEJAOMJIEHUE

0 Ha3Ha4YeHUM rocyJapCTBEHHOM yCayrn

YBaxaemblil (ast)

(nma, oTyecTso)

B COOTBETCTBUU C

(YKCIS‘bIBaPOmCﬂ HAuMeHOBAHUSI HOPpMAMUBHbIX NPABOBbLIX aKkmos)

Bam Ha3Ha4yeHa

(HaumeHoBaHUe MepbI couuabHol NoAAep>KKU)

B pa3mepe pyo

Brimutata Oynet npousBeieHa B

HanmMmeHoBaHME JOIKHOCTH
pykoBoaurens [{C3H

(noonuce) (pamunus, unuyuanvt)

Ucn.



IIpunoxenue 7

K aIMAHACTPATUBHOMY PETJIAMEHTY NPEJOCTABIICHUS Ha TEPPUTOPHHA
JlennHrpanckoil 00:1aCTH rocyAapCTBEHHOHN yCIyTH 10 Ha3HAYEHHIO
eIII/IHOBpeMeHHOﬁ COIIPIaIILHOﬁ BBIITJIATHI Hepa60TaIOIIII/IM TNICHCHOHEpaM Ha 4aCTUIHOEC
BO3MEII[CHUE PACXO/IOB 110 ra3u(HKaIMHU KHUJIBIX TOMELICHUI

Yrnoso# wtamn LIC3H

(1.0 . 3aseumens)

(adpec, undekc 3aseumens)

YBEJIOMJIEHUE

06 OTKase B Ha3Ha4YeHWW rocyJapcTBEHHOM YCayru

YBaxaemblit (ast)

(ums, omuyecmBso)

B COOTBETCTBUU C

(yKa3bIBaromcs HAUMEHOBAHUS HOPMAMUBHbIX MPABOBbIX AKMOB)

OTKa3aTb B Ha3Ha4YeHUn

(yKasbiBaemcsi HaUMeHOBAHUE Mepbl COLUA/TbHOU MOAAEPIKKU)

[IpunoxeHue:

HauMeHoBanne nOKHOCTH



pyxosogutens LIC3H

(noonucy) (pamunus, unuyuaner)

Ucn.

[punoxenne §

K aJIMHHICTPaTHBHOMY PETJIAMEHTY IPEJOCTaBICHUSI Ha TEPPUTOPUH

JlennHrpanckoii 001aCTH TOCYAaPCTBEHHON YCITyTH M0 Ha3HAYCHUIO
€IMHOBPEMEHHO COIMAIILHON BBIILIATH HEPAOOTAIOIINM IEHCHOHEpaM Ha YaCTHIHOE
BO3MEIIEHUE PACXO/IOB 10 ra3u(HUKAIMHU JKHUJIBIX TOMEIeHUH

Vrnopoit mramn [IC3H

(1.0 .D 3aaeumens)

(adpec, unoexc 3asgumers)

YBEJIOMIJIEHUE
O NPUOCTAHOBJIEHUM NPENOCTABNEHUSA rOCYAapPCTBEHHOMN YCayrn

VYBaxaemblil (ast)

(ums, omyecmso)

B cBsA3M € HEMOCTyNAeHNEM OTBETa Ha MEXXBEAOMCTBEHHbIM 3aMpoc, HanpaB/EHHbIA B paMKax
®epepanbHOro 3akoHa oT 27.07.2010 N 210-®3 "O6 opraHu3aunmM nNpenocTaB/ieHUs
rocyapcTBeHHbIX n MYHULMNANbHbIX yenayr" u3

(HaumeHoBaHuUe opraHuzawyuu)

Mo BOMpPOCY MOJIyYeHUS [OKYMeHTa (cBeaeHui) ,
npeaocTaBfieHne rocyjapcTBEHHOM ycnyru no Ha3HaYeHUIo

(HaumMeHoBaHuUe Mepbl coLUAILHOU NOAAEPIKKU)

IMPHUOCTAaHOBJICHO.



[Tpu mocTyrieHHH OTBETa HA Ha3BaHHBIN(E) MEKBEOMCTBEHHBIH(€) 3ampoc(bl) yBEIOMIICHUE O
Ha3HaueHMH (00 OTKa3e B HA3HAYCHWH) MEPHI COLMAIBLHON TMOAACPK KA OyJeT HampaBiIeHO B
Bam agpec B Teuenue pabounx JHEW Co THS MOCTYIUIEHUS! COOTBETCTBYIOIIETO OTBETA.

HauMeHoBanue nOKHOCTHU
pyxosogutens LIC3H

(noonucy) (hamunus, unuyuanet)

Ucm.

IIpunoxenue 9

K aIMUHUCTPATUBHOMY PEIJIaMEHTY NPEAOCTABJICHUA HA TCPPUTOPUN
JlennHrpanckoil 00:1aCTH roCyAapCTBEHHOHN yCIyTH M0 Ha3HAYEHHIO
e}lHHOBpeMeHHOﬁ COLlI/laHbHOﬁ BBITIJIATHI Hepa60TalOl_LlI/lM IIEHCUOHEPAM Ha YaCTUYHOC
BO3MEIICHUE PACXOIOB MO Ta3u(HKAINY KUIBIX TOMEIICHUN

[TpumepHas hopma 10BEpEHHOCTH

IOBEPEHHOCTB
Ha [OJIydeHMe I'OCyIapCTBEHHOM (BIX) YCJayTI (1)

" " 2 O
T.
A, , " " I'. PpOXIOeHMuHd,
(®.1.0. moBepuTesisa IIOJHOCTHI)
rnacropT cepun N ’ BEIOAH
" " T., 3aperUCTPUPOBAaHHE (as) 1o ampecy:
14
IpOoXUBanIMy (ag) infe) ampecy: ,
HacTosAmen
IOOBEPEHHOCTHLIO YIIOJIHOMOUMBAI COoLUMAaJIbHOTO paboTHMKA
(HavMeHOBaHME YUpexXneHms COLMAaJILHOTO
ODCITyXVBAHMA)

, (©.M.0. ODOBEPEHHOTO JMla IIOJIHOCTHIO)
" " I'. POXIeHMdA, I[acCIOpPT Cepum N , BBIAH




T., 3apPEeTrUCTPUPOBAHHOTO (Y0) 1o ampecy:

14
OpoXmuBammero (ymo) [0 aIpecy: , B
LHeJax
MOJIy4YeHUs TOCYyHOapCTBEHHOM (BIX) yCayT (1)

(HaMMeHOBaHME TOCYINAapPCTBEHHOM (BIX) yCJyT (1))
OBITHL MOMM IpPEenCTaBUTEeJIEM B MYHUIIUTAJIEHOTO
paroHa
JlenuHTpanckoi obyactu u (uau) MOPL, B cBg3M C UeM COBeplaTh OT MOETO MMEHM
clyenyoume IeVCTBUSA:

—-rnomaBaThb oT MOETro VIMEHU 3asgBJIEHME Ha I[OoJIydeHMe  yKas3aHHOM (HIX)
TOCYHAapCTBEHHOM (BIX) YCIYyT (M) C OPUIIOXEHMEM BCeX HeOOXOIMMEBEIX HOKYMEHTOB;

-IoaBaThb corJjlacue Ha 00paboOTKy MOMX II€PCOHAJIbHEX IaHHHX C LeJiblo U B
obbvemMax, HeOOXOOMMEIX IOJIg [PeloCTaBJIeHMSa YKa3aHHOM (BIX) TOCYHOapCTBEHHOM (BIX)
yeayr (mn) ;

—I[OoJIydaTh Pe3yJbTaT yKa3aHHOM (BIX) I'OCYINapCTBEHHOM (BIX) YyCHayTI (M) ;

-pPacCOMCHBaTbHCSA 3a MeHS u coBeplaTh VHBIE oercTBus, CBS3aHHHE c
IOJIydeHMeM YKas3aHHOM (BIX) T'OCYHapCTBEHHOM (BIX) YyCIyT (1) .

[lonmHOMOUMSA MO HACTOAlleM NOBEPEHHOCTM He MOI'YT OBTH [NepelaHbl OPYyIMM
S aM.
IJOBEPEHHOCTb BHIaHa CPOKOM Ha MecHL (eB) .

JoBepuTesib

(®.11.0. moBepuTesis IIOJHOCTHI) (monnmce)

OTMETKAa  PYKOBOAMTENS YUPEKICHUS COLUAIBLHOrO OOCIYXXHBAaHUS, MOATBEpKaoas (akT CONHATBHOTO
00CITy)KMBaHUS 3asSBUTEIS COIMAIBHBIM PAa0OTHUKOM YUYPEXKICHHS COIMATBHOTO OOCITY)KHUBAHHUS W KOHTAKTHOU
nHpopmanueii (Homep TtenedoHa, Gakc, ampec OSIEKTPOHHOW TMOYTHI), IMOANUCH PYKOBOIAHWTEIS M IEYaTh

YUpCIKACHUA COLUAIIBHOTI'O O6CJ'Iy)KI/IBaHI/IH

[Tpunoxxenne 10

K aIMAHUCTPATUBHOMY PETJIAMEHTY NPENOCTABIICHUS HA TEPPUTOPUA
JlennHrpanckoil 001acTH roCyAapCTBEHHOHN yCIyTH MO HA3HAYEHHUIO
eIIHHOBpeMeHHOﬁ COHPIaIIBHOﬁ BBIIIIIAThI Hepa6OTaIOHII/IM TNICHCHOHEpaM Ha YaCTUIHOEC
BO3MCUICHUE pacXoa0B I10 ra31/1(b1/11<au1/11/1 JKHUJIBIX HOMCHICHI/Iﬁ

biok-cxema
MPEIOCTABJIEHUS TOCYJapCTBEHHON YCIIyTH

O6pameHHe 3asABUTCIIA 3a NPCAOCTABJICHUCM T OcyﬂapCTBeHHOﬁ ycCiyru




ITo moute B LIC3H

I'bBY JIO «M®I»

[y JJO/EIIT'Y

Hepenaqa 3asBJICHUSA U IpUJIAraCMbIX K HEMY JJOKYMCHTOB B

LIC3H

[Ipunstue pemenns - 10 pabounx aHEH

Brinaua (HanpaBiieHue) pesynbraTa — 2 pabounx JTHSI




	Приложение 15
	к приказу комитета по социальной защите населения
	Ленинградской области
	от 29.12.2017 N 29
	(в редакции комитета по социальной защите населения
	Ленинградской области
	1.1. Настоящий регламент устанавливает порядок и стандарт предоставления государственной услуги.
	1.2. Заявителями, имеющими право обратиться за получением государственной услуги, являются неработающие физические лица (далее - заявители) из числа граждан Российской Федерации, получающих страховую пенсию по старости (по инвалидности) и понесших расходы на приобретение внутридомового газового оборудования при газификации жилых помещений, принадлежащих им на праве собственности и являющихся местом их жительства на территории Ленинградской области.
	Представлять интересы заявителя имеют право от имени физических лиц (далее - представитель заявителя):
	законные представители (опекуны, попечители) недееспособных заявителей;
	уполномоченные лица, действующие в силу полномочий, основанных на доверенности, оформленной в соответствии с действующим законодательством, и подтверждающей наличие у представителя прав действовать от лица заявителя.
	1.3. Информация о местах нахождения организаций, участвующих в предоставлении государственной услуги (далее - Организации) и не являющихся многофункциональными центрами предоставления государственных и муниципальных услуг, графиках работы, контактных телефонах (далее – сведения информационного характера) размещается:

	Образец сведений информационного характера приведен в приложении 1 к настоящему регламенту.
	1.4. Информация по вопросам предоставления государственной услуги, сведения о ходе предоставления государственной услуги предоставляется заявителю в устной, письменной или электронной форме.
	Если специалист ЦСЗН, к которому обратился заявитель (представитель заявителя), не может ответить на вопрос самостоятельно непосредственно в момент устного обращения, то он должен предложить обратиться к другому специалисту ЦСЗН либо обратиться в ЦСЗН с письменным запросом о предоставлении информации, либо назначить другое удобное для заявителя (представителя заявителя) время для повторного обращения, но не позднее следующего дня приема граждан.
	1.6. Письменное информирование осуществляется путем направления ответов почтовым отправлением или посредством информационно-телекоммуникационных сетей общего пользования (по электронной почте, по факсимильной связи, через сеть Интернет).
	Руководитель структурного подразделения ЦСЗН определяет исполнителя для подготовки ответа по каждому конкретному письменному обращению заявителя (представителя заявителя).
	Ответ на письменное обращение заявителя (представителя заявителя) предоставляется в простой, четкой и понятной форме и должен содержать ответы на поставленные вопросы, фамилию, инициалы и номер телефона исполнителя.
	Ответ подписывается руководителем (исполняющим обязанности руководителя, заместителя руководителя) ЦСЗН и направляется в письменном виде способом доставки ответа, соответствующим способу обращения заявителя (представителя заявителя) за информацией, или способом доставки ответа, указанным в письменном обращении заявителя (представителя заявителя).
	Информирование заявителя о ходе и результате предоставления государственной услуги осуществляется в электронной форме через личный кабинет заявителя, расположенного на ПГУ ЛО либо на ЕПГУ.
	Информация по вопросам предоставления государственной услуги, в том числе о ходе ее предоставления, может быть получена по электронной почте путем направления обращения по адресу электронной почты ЦСЗН, в том числе с приложением необходимых документов, заверенных усиленной квалифицированной электронной подписью (ответ на обращение, направленное по электронной почте, направляется в виде электронного документа на адрес электронной почты отправителя обращения).
	Специалист ЦСЗН оказывает содействие заявителю (представителю заявителя) в размещении им заявления и документов к нему через личный кабинет заявителя, расположенного на ПГУ ЛО либо на ЕПГУ.
	Максимальный срок направления ответа составляет тридцать календарных дней с момента регистрации обращения заявителя (представителя заявителя).
	Если последний день срока приходится на нерабочий день, днем окончания срока считается ближайший следующий за ним рабочий день.

	
	2.21.2. Предоставление государственной услуги в электронном виде осуществляется при технической реализации государственной услуги посредством ПГУ ЛО и/или ЕПГУ.
	3.2.1. Предоставление государственной услуги на ЕПГУ и ПГУ ЛО осуществляется в соответствии с Федеральным законом от 27.07.2010 № 210-ФЗ «Об организации предоставления государственных и муниципальных услуг», Федеральным законом от 27.07.2006 № 149-ФЗ «Об информации, информационных технологиях и о защите информации», постановлением Правительства Российской Федерации от 25.06.2012 № 634 «О видах электронной подписи, использование которых допускается при обращении за получением государственных и муниципальных услуг».
	3.2.2. Для получения государственной услуги через ЕПГУ или через ПГУ ЛО заявителю необходимо предварительно пройти процесс регистрации в Единой системе идентификации и аутентификации (далее – ЕСИА).
	3.2.3. Государственная услуга может быть получена через ПГУ ЛО, либо через ЕПГУ.
	3.2.4. Для подачи заявления через ЕПГУ или через ПГУ ЛО заявитель должен выполнить следующие действия:
	пройти идентификацию и аутентификацию в ЕСИА;
	в личном кабинете на ЕПГУ или на ПГУ ЛО заполнить в электронном виде заявление на оказание государственной услуги и приложить к заявлению электронные документы;
	направить пакет электронных документов в ЦСЗН посредством функционала ЕПГУ или ПГУ ЛО.
	3.2.5. В результате направления пакета электронных документов посредством ПГУ ЛО, либо через ЕПГУ в соответствии с требованиями пункта 3.2.4 в АИС «Межвед ЛО» производится автоматическая регистрация поступившего пакета электронных документов и присвоение пакету уникального номера дела. Номер дела доступен заявителю в личном кабинете ПГУ ЛО или ЕПГУ.
	3.2.6. При предоставлении государственной услуги через ПГУ ЛО, либо через ЕПГУ, должностное лицо ЦСЗН выполняет действия, указанные в пункте 3.1 настоящего регламента.
	После рассмотрения документов и принятия решения о предоставлении (об отказе в предоставлении) государственной услуги заполняет предусмотренные в АИС «Межвед ЛО» формы о принятом решении и переводит дело в архив АИС «Межвед ЛО».
	Должностное лицо ЦСЗН уведомляет заявителя о принятом решении с помощью указанных в заявлении средств связи, затем направляет документ способом, указанным в заявлении: в письменном виде почтой, либо направляет электронный документ, подписанный усиленной квалифицированной электронной подписью должностного лица, принявшего решение, в личный кабинет ПГУ ЛО или ЕПГУ.
	3.2.7. В случае поступления всех документов, указанных в пунктах 2.6 – 2.8 настоящего регламента, днем обращения за предоставлением государственной услуги считается дата регистрации приема документов на ПГУ ЛО или ЕПГУ.
	Информирование заявителя о ходе и результате предоставления государственной услуги осуществляется в электронной форме через личный кабинет заявителя, расположенный на ПГУ ЛО, либо на ЕПГУ.
	3.2.8. ЦСЗН при поступлении документов от заявителя посредством ПГУ ЛО или ЕПГУ по требованию заявителя направляет результат предоставления услуги в форме электронного документа, подписанного усиленной квалифицированной электронной подписью должностного лица, принявшего решение (в этом случае заявитель при подаче запроса на предоставление услуги отмечает в соответствующем поле такую необходимость).
	Выдача (направление) электронных документов, являющихся результатом предоставления государственной услуги, заявителю осуществляется в день регистрации результата предоставления государственной услуги ЦСЗН.
	V. ДОСУДЕБНЫЙ (ВНЕСУДЕБНЫЙ) ПОРЯДОК ОБЖАЛОВАНИЯ РЕШЕНИЙ И ДЕЙСТВИЙ (БЕЗДЕЙСТВИЯ) ОРГАНА, ПРЕДОСТАВЛЯЮЩЕГО ГОСУДАРСТВЕННУЮ УСЛУГУ, А ТАКЖЕ ДОЛЖНОСТНЫХ ЛИЦ ОРГАНА, ПРЕДОСТАВЛЯЮЩЕГО ГОСУДАРСТВЕННУЮ УСЛУГУ, ЛИБО ГОСУДАРСТВЕННЫХ ИЛИ МУНИЦИПАЛЬНЫХ СЛУЖАЩИХ, МНОГОФУНКЦИОНАЛЬНОГО ЦЕНТРА ПРЕДОСТАВЛЕНИЯ ГОСУДАРСТВЕННЫХ И МУНИЦИПАЛЬНЫХ УСЛУГ, РАБОТНИКА МНОГОФУНКЦИОНАЛЬНОГО ЦЕНТРА ПРЕДОСТАВЛЕНИЯ ГОСУДАРСТВЕННЫХ И МУНИЦИПАЛЬНЫХ УСЛУГ
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