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AJIMUHUCTPATUBHBIM PETJIAMEHT 5
IMPENOCTABJIEHUS HA TEPPUTOPUUN JIEHMHI'PAZICKOHM OBJIACTHU

T'OCYJAPCTBEHHOM YCJIYI'Y IO HASBHAYEHUIO EXEMECSAYHOMH
JEHEXKHOM KOMIIEHCAIIMUA PACXOJIOB (EXKEMECSYHOM JEHEXHOM
BBIIIJIATHBI)

HA VILIATY B3HOCA HA KAIIUTAJIBHBIA PEMOHT

(cokpalnieHHOe HAMMEHOBAHUE - HA3HAYCHHE KOMITEHCAIUH (BBITUIATHI) HA KAUTAIBHBIA PEMOHT
(manee — peryiaMeHT, rocyJapCTBEHHAs yCIyra)



[. OBUIME ITOJIOXEHU A
[Ipenmer perynupoBaHus aIMAHUCTPATUBHOTO PETIaMEHTa YCIIyTu (OMHUCAaHUE YCIYTH)

1.1. Hacrosmmii perjiaMeHT YCTAaHaBIMBA€T MOPSAOK M CTaHAApT  IPEIOCTABIICHUS
rOCyIapCTBEHHOW YCITyTH.

Kareropuu 3asButenel u ux npeacTaBuTeNel, UMEIOIINX MPAaBO BBICTYNATh OT UX UMEHU

[IpencraBiasTh HMHTEpECHl 3asgBUTENS HMEIOT NpPaBO OT HMMEHU (U3MYecKUxX Jul (manee -
MPEJICTABUTENb 3asBUTENS):

3aKOHHbIE NMPEACTaBUTEIH (ONEKYHbI, IIONEYUTETN) HEAEEeCIIOCOOHBIX 3asBUTENCH;

YIOJIHOMOYEHHBIE JIMIA, ACHCTBYIOUIME B CHJIy IMOJHOMOYHWH, OCHOBAaHHBIX Ha JOBEPEHHOCTH,
O0(OPMIICHHOI B COOTBETCTBUM C JACUCTBYIOUIMM 3aKOHOJATEILCTBOM, M MOATBEPXKIAIONICH HaTu4ue y
MIPEJICTABUTEINS MPAB IEUCTBOBATH OT JIUIIA 3asBUTEIIS.

[Mopsimox HHPOPMHUPOBAHUS O PEAOCTABICHUH TOCYJAPCTBEHHOM yCIIyTH

1.3. Undopmanus o MecTtax HAXOXKAECHHUS OpTraHU3alMi, YYacTBYIOUIMX B IPEIOCTaBICHUU
rocyapcTBeHHOW yciayru (manmee - OpraHuzanuy) U HE SBISIONIMXCS MHOTO(YHKIMOHATBHBIMU
[EHTPpaMU TPEAOCTABJICHUS TOCYIJAPCTBEHHBIX W MYHHIIMIIATBHBIX yCIyT, Tpadukax paboThl,
KOHTaKTHBIX TesieoHax (manee — cBeAeHU HHGOPMAITMOHHOTO XapaKTepa) pa3MeIiaeTcs:

Ha CTEHJaX B MECTax IMpPEJOCTaBICHUS TOCYJApCTBEHHOH YCIyTM M YCIYyT, KOTOpBIE SBISIOTCS
HEOOXOUMBIMHU U 0053aTeIbHBIMU JJIs TPEIOCTABIEHHUS TOCYITAPCTBEHHOMN YCIYyTH;

Ha caiite JIeHMHrpaacKoro o00JacTHOrO TOCYNApCTBEHHOTO KazeHHOro yupexaeHus «Llentp
COIMAIBPHOM 3amuThl HaceneHus» (nanee — [IC3H);

Ha caiiTe KOMHUTETa TII0 COIMAIbHOW 3ammMTe HacelneHus JIeHWHTpajckol obmacTu:
http://social.lenobl.ru/;

Ha caite [ocynmapcTBeHHOro  OMOJKETHOro  yupekaeHuss  JIeHWHrpajackoil — obmactu
«MHOro(yHKIIMOHATBHBIA HEHTP MPEAOCTaBICHHS FOCYIapCTBEHHBIX U MYHUIMIAIBHBIX yCIyr» (aanee
- I'BY JIO «M®LI»): http://mfcd7.ru/;

Ha [lopranme rocyaapcTBEHHBIX WU MYHUIMINAIBHBIX ycayr (dbyHkuwmid) JleHuHrpaackon odiactu
(manee - III'Y JIO) / ma EquHom moprane rocyaapcTBeHHBIX yeuyT (manee — EINTY): www.gu.lenobl.ru/
www.gosuslugi.ru.

Obpa3zer; cBeneHuii MHGOPMAIIMOHHOTO XapakTepa MPUBEACH B NMPUIOKEHWH | K HacToslemy
perjJameHry.

1.4. Nudpopmamus 1o BompocaM HpPeAOCTaBICHHS TOCYAapCTBEHHOW YCIYTH, CBEICHHUS O XOJe
MIPEIOCTAaBIEHUSI TOCYAAPCTBEHHOW YCIYTHM MpPEIOCTaBISETCS 3asBUTENI0 B YCTHOM, MUCHbMEHHOW WU
AIIEKTPOHHOU (opMe.

Jis monydeHUs CBENEHUM O XOJe TNPEeOCTaBICHHs TOCYyAapCTBEHHOW YCIYTH 3asBUTENIEM
yKa3bpIBaeTcsl (Ha3bIBaeTCs) Jara 3asBICHUs, OOO3HAYCHHAs B paclUCKe O TpUEME JOKYMEHTOB,
noixydyeHHo or M®IL] npu nogavye 10KyMEHTOB.

1.5. Ycrnoe undopmupoBanue ocymectisiercs crenuanuctamu [[C3H mo Mecty kuTenbcTBa
3asIBUTEIS TP OOpAIIEHUHN 3asBUTENS 32 HH(POpManuel JTUIHO WU TI0 TeledoHy.

[Ipu obpamenun 3a uHpOpManmel TPEACTABUTENS 3asBUTENS, WHPOPMAIUS MPEAOCTABISICTCS
JIUI] IPU HAJTMYUH Y HETO COOTBETCTBYIOUINX MOJTHOMOYHIA.

Cnemmamuct LIC3H, ocymiecTBisitomuii yctHoe HHGOPMUPOBAHKE, AOJDKEH MPUHITH BCE MEPHI
JUTSL TIPEZIOCTaBJIeHHs OolepaTUBHONW MH(OpMaluyU B OTBETE Ha MOCTABJIEHHBIE BOMPOCH], B TOM YHCIIE C
MIPUBJICYCHUEM JIPYTHX CHEIIHATUCTOB.

Bpemsi oxunmanusi B odepeAu Npu oOpalleHud  3asBUTENs (MPEACTaBUTENS 3asBUTENS) 3a
MOJTy4YE€HUEM YCTHOTO HH()OPMHPOBAHUS HE MOXKET MPEBHIIATH 15 MUHYT.



http://mfc47.ru/
http://www.gosuslugi.ru/

IIpu ycrHom unHpopmupoBanuu no tenedony crneunuanuct LIC3H nomkeHn Ha3BaTh damuimio,
MMsl, OTYECTBO, 3aMEIIAEMYI0 JTOJLKHOCTh M HauMeHoBaHue [[C3H.

Ecmu cnenmamuer LIC3H, k koTopomy oOpaTuiicsi 3asBUTENb (IPEACTABUTENb 3asBUTENS), HE
MOJKET OTBETHTHh Ha BOIPOC CaMOCTOSITEIbHO HEMOCPEACTBEHHO B MOMEHT YCTHOT'O OOpalleHHs, TO OH
JOJDKEH TPEUIOKUTh o0patuthes K apyromy crnenumanucty LIC3H mmbo obparutsess B LIC3H c
MUCHbMEHHBIM 3alPOCOM O TpPeNoCTaBiIeHUM HWH(pOpMaluu, JUO0 Ha3HAYUTH Jpyroe yAoOHOe s
3asgBUTEINA (MIPEICTABUTEIS 3asIBUTENS) BpeMs Uil IOBTOPHOTO OOpaIIeHus, HO HE MO3/IHEE CIEIYIOLIETO
JIHS [IpUeMa TpaXKaaH.

1.6. IlucekmenHoe MH(DOPMUPOBAHHE OCYLIECTBISIETCS IyTEM HANPABJICHUS OTBETOB IOYTOBBIM
OTNIpaBJICHUEM WJIH  TOCPEICTBOM  HH(GOPMALMOHHO-TEIEKOMMYHHUKAIIMOHHBIX  ceTel  00Iero
MOJIb30BaHUs (TI0 DJIIEKTPOHHOM TOUTE, MO (PaKCUMIIBHOM CBSI3U, Uepe3 ceTh IHTepHeT).

PykoBogutens crpykrypHoro noapaszaenenust LIC3H onpenenser ucnonHuTeNs 1151 MOATOTOBKU
OTBETA 10 KaKJJOMY KOHKPETHOMY MMHCbMEHHOMY OOPALICHHUIO 3asBUTENIS (TIPEICTABUTEIS 3asIBUTEIIS).

OTBeT Ha NMUChbMEHHOE OOpalleHue 3asBUTelNs (IIPEeICTAaBUTENs 3asBUTENS) MPEJOCTaBIsETCS B
NPOCTOM, YeTKOH M TOHATHOH (opMe M JOJDKEH COAep)KaThb OTBEThl HA IIOCTABJICHHBIE BOMPOCHI,
(baMuITHI0, MHULIUATIBEI K HOMEP TesieOHa UCTIOTHUTEIIS.

OTBeT TOAMMCHIBACTCS  PYKOBOAMUTENEM  (MCHOJHSIOIMM  OOSI3aHHOCTH  PYKOBOIHTEIS,
3amectutens pykoogautens) [{C3H u HampaBnsieTcs B MHCBMEHHOM BHJIE CITOCOOOM JTOCTaBKH OTBETA,
COOTBETCTBYIOIIIUM CIIOCO0Y OOpaiieHus 3asBUTENs (MIPEICTaBUTENS 3asBUTENS) 3a UHPOpMAIUEH, Win
CrocoOOM JIOCTaBKM OTBETa, YKa3aHHbIM B IHCbMEHHOM OOpallleHHuH 3asBUTENS (TpeacTaBUTENs
3asBUTEIA).

NudopmupoBanue 3asBUTENs O XOJA€ U pe3yjbTaTe MPEAOCTABICHUS TOCYAapCTBEHHOW YCIyTH
OCYILIECTBIISICTCSI B AJIEKTPOHHOH (hopMe uepe3 JIMYHbIN KaOWHET 3asBUTeNs, pacnojoxeHHoro Ha [II'Y
JIO nu6o na ETIT'Y.

WNudopmanus mo BompocaM MpeaoCTaBIeHUs] TOCYJapCTBEHHOM YCIyTd, B TOM YHCJIE O XOJe ee
MIPEIOCTABIIEHUS, MOXKET OBITh MOJyuY€Ha MO 3JIEKTPOHHOM MoYTe MyTeM HamnpaBleHUs OOpalieHHs I0
aapecy siaektponHoi moutel L[C3H, B TOM umciae ¢ NpHIOKEHHEM HEOOXOIMMBIX JIOKYMEHTOB,
3aBEpEHHBIX YCWJICHHON KBaJU(UIMPOBAHHOW AJIEKTPOHHOM TOJANHMCHI0 (OTBET Ha oOpalleHue,
HaIpaBJIEHHOE IO 3JIEKTPOHHOM IOYTEe, HAIpaBIISIETC] B BHUJAE JJIEKTPOHHOIO JOKYMEHTa Ha ajapec
AJICKTPOHHOM TOYTHI OTIIPABUTENIST OOpaIeHU).

Cnemmamuer LC3H oka3piBaeT conelicTBUe 3asBUTENO0 (MIPEACTABUTENIO 3asBUTENS) B
pa3MeIIeHUH UM 3asBJICHUS U JOKYMEHTOB K HEMY 4epe3 JIMYHBIA KaOMHET 3asBUTENS, PACIIOIOKEHHOTO
Ha [1I'Y JIO mubo wa EINT'Y.

MakcumanbHblid CPOK HAPABIICHUsI OTBETA COCTABJISET TPUALATh KAJICHJAPHBIX JHEH C MOMEHTA
peructpanuu oOpamieHus 3asBuTens (MpeICTaBUTENs 3asiBUTEIA).

Ecnu nocneanuii 1eHb cpoka NpUXOIUTCS Ha HEpabOoUHil IeHb, THEM OKOHYAHUS CPOKA CUUTAETCS
OmKalIuil crneayromuil 3a HUM pabo4Hii JeHb.

II. CTAHJIAPT ITPEJOCTABJIEHUSA TOCY JAPCTBEHHOM VCIIVTU

[TonHOe HaMMEHOBAaHKE IOCYIaAPCTBEHHOM YCIIyTH, COKPALICHHOE HAMMEHOBAHUE
rOCyIapCTBEHHOW YCIyTH

2.1. [lomHOE HAMMEHOBAHUE TOCYAAPCTBEHHOM YCIYTU: TOCYIapCTBEHHAs YCIyra M0 Ha3HAYECHHIO
€XKEMECSUHOM JIEHE)KHON KOMIIEHCALIUN PACX0/10B (€5KEMECIYHON JEHEKHOM BBIILIATHI) HA YIIaTy B3HOCA
Ha KalUTaJIbHBIM PEMOHT (J1ajiee — TOCyJTapCTBEHHAs yCIIyTa).

CoxkpallleHHO€ HaMMEHOBAaHUE I'OCYAAPCTBEHHON YCIIyI'M: Ha3HAYEHHWE KOMIIEHCALMU (BBIIIATHI)
Ha KalUTAJIbHBIA PEMOHT.

HaunmenoBanue oprana HCTIOTHUTENBHOU Bi1acTu JIeHUHTpaackon o0actu (opraHa MECTHOTO
CaMOYIIPABJIEHUS ), IPEAOCTABIISIIOIIETO FOCYAAPCTBEHHYIO YCIIYTY,
a Tak)Ke CrocoObl OOpaIIeHHsI 3assBUTEIIS

2.2. T'ocygapCTBEHHYIO YCIYTry OPEAOCTaBJsCT: KOMHUTET IO COLMAJIBHON 3alluTe HAaCEICHUs
Jlenunrpanackoit oonactu (nanee — Komurer).
2.2.1. B npenocraBieHny roCy1apCTBEHHON YCIYTH YYaCTBYIOT:



Jlenunrpajackoe 00JacTHOE TOCyAapcTBEHHOE Ka3zeHHOoe yupexaeHue «LleHTp couumanbHon
3aIMTHI HAaCEJIeHMs», ToABeaoMcTBeHHOEe KomuTeTy (manee - [IC3H).

HeiictBytomue Qumuanel, OTAENbl W yaalneHHble pabdoune w™ecta [BY JIO «MOLy,
pacrnoyioKeHHbIe Ha TeppuTopuu JIeHuHTpaackoi obnactu (mamee — MOII).

2.2.2. 3asiBJIeHHe HA MOJIy4YeHHEe FOCYAaPCTBEHHOM YCIYTH ¢ KOMILUIEKTOM JOKYMEHTOB
NPUHUMAIOTCSH:

1) npu JIM4YHOH sIBKe:

B M®II;

2) 0e3 JIMYHOM ABKMU:

nmo4ToBbIM oTnpasjeHuem B LIC3H;

B 2JIEKTPOHHOI (popMe Yepe3 Ju4HBIN KaOuHeT 3aaBuTenas Ha [II'Y JIO/ EIIT'Y.

2.2.3. 3agBUTENb MOXKET 3aMMUCATHCS HA TPUEM MPU TEXHUUECKON peanu3aiiu MporpaMMHOTO
obecnieuerns B M®L] s mogaun 3asiBIeHHs O MPEIOCTABICHNN TOCYAAPCTBEHHON YCIYTH CIIEIyOIUMH
crocobamu:

1) mocpencteom IT'Y JIO /EIT'Y — B M®IL];

2) o Tenedony — B MDII;

3) nocpenctoM caiita ['BY JIO «M®PL»— B MDII.

Jlnsa 3anucu 3asBUTENb BHIOMpaeT JI0Oyr0 CBOOOJHYIO AJisl MpUeMa JaTy U Bpems B Ipejesax,
ycraHoBneHHOTO B M®I rpaduka npuema 3asBUTENEH.

Pesynbrar npegocraBiieHHs TOCY 1apCTBEHHOM YCIIYTH,
a TaKkXke CIIOCcOObI MOJTy4YeHHsl pe3yJbTaTa

2.3. Pe3yabpTaToM npeaocTaBiIeHHs TOCYIapCTBEHHON YCIYTH SABIISETCA:

BbIJIa4a yBEIOMJICHHS O Ha3HAYCHUU IOCYJapCTBEHHOHN YCIyTrH 1Mo pOopMe COTJIACHO MPUIIOKESHUIO
6 K HacCTOSIIIEMY perjlaMeHTy;

BbIJIaua YBEJIOMJIEHHUS 00 OTKa3e B Ha3HAYEHHUU IOCYAApCTBEHHOW YCIyTd 1Mo (opMe coriiacHoO

MIPUJIOKEHUIO 7 K HACTOSIIIEMY PETJIaMEHTY.

2.3.1. Pe3ynbTar npenocTaBiIeHUsl FOCYAAPCTBEHHON YCIIYTH NIPEAOCTABIISIETCA B COOTBETCTBUU CO
crocoboM, yKa3zaHHBIM 3asiBUTENIEM P Mo/1ade 3asBICHUS U JOKYMEHTOB:

1) npu AM4YHOM sIBKE:

B MOI];

2) 6e3 JINYHOM SIBKH:

MOYTOBBIM OTIIPABJICHUEM;

B 3JIEKTPOHHOI opme uepe3 TuuHblii kadunet 3asButens Ha [1I'Y JIO/ EIIT'Y;

Ha DJIEKTPOHHYIO TOYTY 3asBUTENS (MIPEACTABUTENS 3aBUTEIS).

Cpok npenocTaBieHus rocyAapCTBEHHON YCITyTH

2.4. Cpok npeaocTaBjJeHUs1 TOCYIAPCTBEHHON YCJIyru coctapjsieT 12 pado4ux JaHeil ¢ AaThl
peructpanun 3asBjeHuss B IIC3H B coorBerctBUM ¢ nyHKTOM 2.17 HacTOALIEro periaMeHTa |
MOJTHOTO KOMIUIEKTA JTOKYMEHTOB (CBE/IEHUI ), B TOM YHCJIE MOJyYEHHBIX B paMKaX MEKBEIOMCTBEHHOTO
WH(GOPMAIIMOHHOTO B3anMOecTBHs 1 (Win) TIo HBIM 3ampocam [[C3H.

IIpaBoBbIE OCHOBAaHMS AJIs IPEAOCTABICHUS I'OCYJaPCTBEHHOMN YCIIyTH

2.5. IlpaBoBBIE OCHOBAHUS IS IIPEIOCTABIECHUS TOCYIaPCTBEHHOMN YCIYyTH:

obnactHO¥ 3akoH Jlenmnrpanckoit o6mactm ot 17.11.2017 Ne 72-03 «CormumaibHBIA KOJEKC
JleHuHTpaIcCKO# 00IaCcTY;

noctaHoByieHue [IpaBurenscTBa Jlennnrpaackoit oomactu ot 13.03.2018 N 78 "OO6 yTBepKaeHUH
MOPSIIKOB MPEJOCTABICHUSI MEP COLUAIBHOM MOIAEPKKH OTACIIbHBIM KAaTerOpUsM TpaklaH, COCTaBa
JICHe)KHBIX JOXOJOB JIMI], YKa3aHHBIX B MyHKTE 2 yacTh 1 ctathu 7.2 m myHkTe 2 yactu |1 cratbu 7.3
oOmactHoro 3akoHa ot 17 HostOpst 2017 roga N 72-03 "ConmanbHblil kogekc JIeHnHrpaackoit odmactu",
YUUTHIBAEMBIX TPU HCYHUCIECHUU CPEIHEAYLIEeBOTO JIEHEKHOrO [0XO0/a 4YIeHa CeMbU (CpeaHero
JIEHEKHOTO JO0XO0/Ja OJUHOKO TPOXKHUBAIOWIIETO TpaKAaHWHA), W TNPU3HAHUU YTPATUBIIUMH CHILY
OTJENbHBIX MMocTaHoBIeHUH [IpaBuTenscTBa JIeHMHTpaackon obmactu'.



HcyepnbiBaounii nepevyeHb J0KYMEHTOB, HE00XOAUMbIX B COOTBETCTBHH C
3aKOHOJATeIbHBIMHU UM HHBIMH HOPMATHUBHBIMH NMPABOBLIMU AKTAMM IJIS1 IPEI0CTABJICHUSA
roCy/1apCTBEHHOM YCJIyTH, MOAJIeKALIMNX NPeACTABICHUIO 3asiBUTEIeM

2.6. MHcuepnbiBamomuii mnepevyeHb JOKYMEHTOB, HEOOXOAMMBIX /JI MpPeaoCTaBJIeHUS
roCy1apCTBEHHOI YCJIYI'd, MOAJEKAIMX MPEACTABICHHUIO 3asiBUTEIEM:

1) 3asiBJIeHMe O MPEAOCTABJICHUM YCJIYTH 10 (popMe COTJIACHO NMPUIOKEHUIO 2 K HACTOSIIEMY
perjiaMenTy (K 0yMa:KHOMY KOMILIEKTY JOKYMEHTOB NIPHOOIIAETCS OPUIHHAJ JOKYMEHTA);

2) corjiacue Ha 00padOTKY MEePCOHAJBLHBIX JAHHBIX MO (opMe COIJIACHO NMPUJIOKEHHI0 3 K
HACTOSIIIEMY perjiaMeHTy (K OyMa:kKHOMY KOMILIEKTY JAOKYMEHTOB NPHOOIIAETCH  OPUTHHAJ
JOKYMEHTA);

3) AOKYMEHTBI, yI0CTOBEPAOIIHE JUYHOCTh rpaxaanuHa Poccuiickoii degepaunu, B TOM
yHc/ie BOCHHOCHYKAIIero (B cjy4dae IpPeIcTABJICHHS JIOKYMEHTOB IpPEACTABHTEIEM 3asiBHTEJIA
AOKYMEHT, YI0CTOBEPSOIINI JUYHOCTh 3asiBUTEJIs, He MPEICTAB/sAETCH; K 0yMaKHOMY KOMILIEKTY
AOKYMEHTOB NPHOOIIAETCH KOMUS JOKYMEHTA);

4) KBUTAHIMS HA YIUIATY B3HOCA HA KANHUTAJIbHBII PEMOHT 32 MecCsill, MpeamecTBYHOIIMNT
Mecsilly MOAa4YH 3asiBJeHHA (K OyMaskHOMY KOMIUIEKTY HAOKYMEHTOB IpPHOOIIAETCs  KOIMSA
AOKYMEHTA);

5) noKyMeHT, NOATBEPKAAOIINI MPABO COOCTBEHHOCTH 3asiBUTEJIA HA 'KUJI0€ ITOMellleHne, B
COOTBETCTBHM C NlePeYHeM JOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.11.1 HacTosIIIero periiamMenTta (nmpu
oTCYTCTBMH B EIMHOM rocyaapcrBeHHOM peecTpe NpPaB HAa HEJABHKMMOE MMYIIECTBO M CAEJIOK €
HHMM pPerucTpanuy npaBa cOOCTBEHHOCTH Ha KWJIOe MOMeLleHne, BO3HuKIero 10 31 saBapsa 1998
roaa) (k 0yMaKHOMY KOMILJIEKTY JJOKYMEHTOB NMPUOOIIaeTCsl KONMS JOKYMEHTA);

6) [IOKYMeHTBI, MOATBepkAaOmIue (PAKT NPOKUBAHUS 3aABHUTE]II HAa TEPPUTOPHUH
JlennHrpaackoii o6sacTu m cocraB ceMbu (cnpaBka ¢opmbl N 9, koropasi JelicTBUTEIbHA B
Te4eHHe OJHOr0 MeCsLAa €O HS ee BbIIa4H; CBH/IETeIbCTBO 0 PErHCTPALIMM N0 MeCTy NnpeObIBaHus
B Jlenunrpaackoit odsactu (popma N 3); cBHIAETENBCTBO 0 PErHCTPAIMU MO MECTY KUTEJIbCTBA
(popma Ne 8); BbImMCKa W3 JAOMOBOIl KHHMIH JHOO KONUM CTPAHMIl [OMOBOH KHHUIH C
COOTBETCTBYIOIIEHl OTMETKOM, CAEJAHHOW COTPYAHMKOM OPraHa PpPerucTpaluoOHHOIO Yy4era;
NMOX035HCTBEHHbIe KHUTH, HHbIE JOKYMEHTBI, pelieHne cyaa 00 ycTaHoBJIeHUN (aKTa NPOKUBAHUSA
3asiBUTEJIS, B TOM YHCJIe COBMECTHO C WIEHAMH COBeil ceMbH, Ha Tepputopuu JleHMHrpaackoi
00J12CTH C 0TMETKOM 0 JaTe BCTYIJICHUSI €r0 B 3AKOHHYIO CHJIY).

2.7. 3asiBUTEJIb TOMOJHUTEIBHO K JTOKYMEHTAM, MePeYUCIeHHbIM B IyHKTe 2.6 HACTOSIIEro
perjiaMeHTa, mpeAcTaBjaseT (K OyMakHOMY KOMILUIEKTY JAOKYMEHTOB MNPHOOIIAETCSH KONHUS
AOKYMEHTA):

1) B cayuyae, ecaim npeacTaBUTeNb 3asiBHTE/Isl SIBJSETCS ONEKYHOM (mome4yuTesneM) -
AOKYMEHT, YAOCTOBEPAKIINH JUYHOCTh U MOCTAHOBJICHHE OPraHa ONEKH M IONEeYUTEJbCTBAa 00
YCTAHOBJICHHHU ONEKH MU MONEYHMTEJbCTBA (B OTHOLIEHHHM TPAXKAAH, HAXOASIINXCH MO ONEKOi
WIN TONEYUTEJbCTBOM JIM0O0 MOMEIIEHHBIX I[0J HAA30p B MeIMUMHCKHE OPraHM3aLHH,
OPraHM3alMHU, OKA3bIBAIOINE COIUAIbHBbIE YCJIYTH, WJIN HHbIE OPTraHU3AIHN).

2) B cayuae, ecid B NpeACTAaBJEHHBIX JOKYMEHTaX HMeeT MeCTO M3MEHEeHHe 3asiBUTeseM
(¢pamMuIuM, UMEHH, OTYECTBA - JOKYMEHTHI, MOATBEPKAAIONIHE TOCYIAPCTBEHHYH) PErucTpanunio
AKTOB TPA’KAAHCKOI0 COCTOSIHMSI: CBHAETENbCTBA (CIPAaBKH, HM3BELICHHMs) O IepeMeHe HMEHH,
3aKJIIOYEeHNH (pacTop:keHuN) Opaka, poKAeHUH.

3) B cayuae, eciiu 3asiBUTeJIb BbIOPAJ COCO0 MOJyYeHHUS TOCYAAPCTBEHHOM YCJIYIM MyTeM
nepevYncaeHnsl HA PACYeTHBIN CYeT MOJIy4aTeisl TOCYyJaPCTBEHHOM YCIYIH, OTKPbITOI0 YKa3aHHbIM
noJiyyarejeM B KpPeIMTHOM OpraHu3amuM - CHpaBKa (pacmedyarka ¢ caidTa KpeauTHOM
OPraHM3alMu) O PeKBU3UTAX KPEIMTHON OPraHu3aluv M OTKPBLITOrO B Hell cyera B pyOJasAxX s
NepevyucaeHns IeHeKHOM BbIIIATHI.

2.8. Hpe,Z[CTaBI/ITe.HB 3asABUTCIIA M3 4YHCJIa YIOJHOMOYCHHBIX JIMI AOIOJHHUTCIBHO MPEACTABIIACT
JAOKYMCHT, YJIOCTOBepﬂIOHII/Iﬁ JJMYHOCTb W OAWH H3 AOOKYMCHTOB, O(bOpMJ'IeHHBIX B COOTBETCTBHUHU C
HeﬁCTBYIOHlHM 3aKOHOAATCIIbCTBOM, INOATBCPIKAAOIINX HAJIUYNUC y MMPECACTABUTCIIA IIpaBa HeﬁCTBOBaTL
OT JIMIa 3ajdBUTCIII, W OHIPCACIIAIOMMNX YCIOBHA W TI'PaHUIbI pCaiM3alliy IIpaBa IPCACTABUTCIIAA HaA
IIOJIyYEHHUE TOCYAAPCTBEHHON YCIIYTH, @ UMEHHO:



a)I0OBEPEHHOCTh, YJOCTOBEPEHHYIO HOTApHaJbHO, JIMOO TJaBOM MECTHOW aJMUHHUCTpaLUU
MOCEJICHUSI M CIEUHAIbHO YIOJHOMOYEHHBIM JIOJDKHOCTHBIM JIMLIOM MECTHOTO CaMOYIpaBlIEHUS
MOCENICHUs] WJIM TJIaBOW MECTHOW aJMUHHUCTpAllMd MYHHUIMIAILHOIO paliloHa U  CHEHUalbHO
YIOJHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM MECTHOTO CaMOYIIPABJIEHUS MYHHUIMMAJIBHOIO paiioHa (B
cllydae, €Clid B MIOCEJIEHUH WIN PacloIOKEHHOM Ha MEXCEJICHHON TEPPUTOPUN HACEIEHHOM ITyHKTE HET
HOTapuyca), JU0O OJDKHOCTHBIM JIMIIOM KOHCYJIbCKOTo YyupexneHus Poccuiickoit deneparumy,
YIOJJTHOMOYEHHBIM Ha COBEPILIEHUE ITUX JEHCTBUM;

0) TOBEPEHHOCTbH, YJIOCTOBEPCHHYIO B COOTBETCTBUU C IYHKTOM 2 ctaTthkl 185.1 I'paxkmanckoro
koziekca Poccuiickoii denepanyiu v ABISIONIYIOCS TPUPABHEHHON K HOTAPUAJIBHOM:

JIOBEPEHHOCTH BOEHHOCTYXKAIIUX U APYTUX UM, HAXOAAIIUXCS HAa MU3JIEYCHUHM B TOCIHTAIX,
CaHATOPUSIX U JAPYTUX BOCHHO-JIEYEOHBIX YUPEXKACHUAX, KOTOPBIE YJOCTOBEPEHbI HAYaJbHUKOM TaKOI'O
YUpEXKJIEHUS, €r0 3aMECTUTEIIEM 110 MEAUIIMHCKON YacTH, a MPU UX OTCYTCTBUU CTAPIIMM WUJIU 1€KYPHBIM
BpayoM;

JIOBEPEHHOCTH BOEHHOCTY’KAIllMX, a B IyHKTaX JUCJIOKAllMM BOWMHCKUX YacTed, COETUHEHH,
YUPEKACHUH M BOEHHO-Y4YeOHBIX 3aBEICHUH, I/1€ HET HOTAPHAJIBHBIX KOHTOP M JPYTHUX OpPraHoB,
COBEpUIAIOIINX HOTApUAJIbHbIE AEMCTBUS, TAK)KE JOBEPEHHOCTU PAOOTHUKOB, YJICHOB X CEMEH U WIEHOB
ceMell BOCHHOCIYXalllUX, KOTOpPbIE€ YyIOCTOBEpEHbl KOMAHIUPOM (HAYaJIbHUKOM) OJTHUX 4YacTH,
COCJIMHEHUS, YUPEXKICHUS WIH 3aBE/ICHUS;

JIOBEPEHHOCTH JIML, HAXOASIIUXCA B MecTax JMIIEHUS CBOOOJBI, KOTOPHIE YAOCTOBEPEHBI
HAYaJIbHUKOM COOTBETCTBYIOILLETO MECTA JIUIIEHUS CBOOOIbI;

JIOBEPEHHOCTH COBEPLICHHOJETHUX J€ECIIOCOOHBIX T'pa)</1aH, MPOKUBAIOLIMX B CTALIMOHAPHBIX
OpraHM3alMsIX COLUUAIBHOTO OOCIY)KMBAaHUS, KOTOpbIE YAOCTOBEPEHbl aJIMUHUCTpaluedl ATou
OpraHu3alNH;

B) JJOBEPEHHOCTH B MIPOCTOM MUCbMEHHOM (OopME Ha COIMAIBHOTO pabOTHHKA, OCYLIECTBIISIOIIETO
COLMAIbHOE OOCTYXMBAaHUE [JOBEPHUTENSI C OTMETKOM  PYKOBOJIUTENS YUPEKAECHUS COLUAIBHOTO
o0CIyKUBaHUS, MOATBEpPXKAAOIEH (aKT COLUUAIBHOTO OOCIYy)KMBaHMS 3asBUTENS COLUAIBHBIM
pabOTHUKOM YUPEKICHUS COLMAIBHOTO 00CTYKUBAHUS U KOHTAaKTHOU MH(popManuei (Homep TenedoHa,
(akc, azpec MEKTPOHHOM MOYTHI) 10 (POpME COTIIACHO MPUIIOKECHHUIO 9 K HACTOSIIEMY PETJIaMEHTY.

2.9. 3asgBieHHWE€ O NPENOCTABICHUM TOCYJAapCTBEHHOM YCIyrM  3allojHIETCA 3asBUTENIEM
(mpeacTaBUTENIEM 3asiBUTENS1) PYYHBIM WJIM MAIIMHOMKUCHBIM CIOCOOOM, JTMOO B AJIEKTPOHHOM BHJE Ha
[I'Y JIO unu na EINT'Y.

3anoaHeHHOoEe 3asBJICHUE TOJKHO OTBEYATh CIEAYIOIIUM TPEOOBaHUSIM:

HanMcaHo Ha OJaHKe 1o (opMe COIIACHO MPUIIOKEHUIO 2 K HACTOSILEMY pPErJIaMeHTy;

TEKCT 3asBJICHMS JOJKEH OBbITh HANMCAaH HAa PYCCKOM SI3bIKE CHMHUMH WJIM YEPHBIMU YEPHUIAMHU
(macToif), 3amUCH XOPOIIO YUTaeMbl W pa30OpUUBBI, MEPCOHAIbHBIE JAHHBIE 3aABUTENS YKa3aHBI
MIOJIHOCTHIO;

HE JIONYCKAaeTCsl MCIIOJIb30BaHHE COKpAIleHUil u abOpeBuaTyp, a TakkKe MOJYUCTOK, MPUITUCOK,
3aYEPKHYTHIX CJIIOB U MHBIX HEOTOBOPEHHBIX MCIIPABICHUMN, 32 UCKIOYEHUEM HCIPABIECHUH B TON 4acTH
3asBJICHUs, KOTOpas 3anoiyiHseTcs paboTHUKOM M®LI, cKpenieHHbIX MeYaThio U 3aBEPEHHBIX MOIMHUCHIO
pabotHruka MOII;

CBEJCHMS, YKa3aHHbIC B 3asBJICHUH, HE JOJDKHBI PACXOAUTHCS WM IPOTUBOPEUUTH IIPUIIATa€MbIM
K 3asIBJICHUIO JOKYMEHTaM.

3asBuTeNb (IPEACTABUTEND 3aBUTEINIS) PACIIUCHIBACTCS B 3asBJICHUU B MPHUCYTCTBUU PaOOTHHUKA
M®OII, xoTopblii B CBOIO oOuepelb, YAOCTOBEpseT (AKT COOCTBEHHOPYYHOM NOIIUCH 3asBUTENSA
(mpencTaBUTENb 3asIBUTEIISA) B 3asIBICHUM.

B ciyuae, ecnu 3asBUTENb 110 PELICHHUIO CyJa HE NMPU3HAH HEAEECIOCOOHBIM, JIMYHO SBHJICSA Ha
IpUeM, HO HE MOXKET CaMOCTOSITEJIbHO paclucaTtbCs B 3asBICHUM BBHIY OOJIE3HHM, HErPaMOTHOCTH,
¢uznyeckoro Hejmoctarka JuMOO0 WHOW TNPUYMHBI, 3asABUTENb JODKEH OQOPMUTH JIOBEPEHHOCTh B
COOTBETCTBUHU C ACHCTBYIOLIMM 3aKOHOJATEIbCTBOM, MOATBEPKAAIOIIYI0 HAJIWYUE y INPEACTABUTENS
[paB JIEHCTBOBATH OT JIULA 3aBUTEIIS.

®dopma 3asBIEHUS B 2JIEKTPOHHOM Buje pasMeniaerca Ha III'Y JIO. 3asBurens (npencraBUTeNb
3asBUTENSI) UMEET MPABO CaMOCTOSITENIbHO 3alOJHUTH (OpMY 3asiBICHUS, pacleyaTaTb U MPeICTaBUTh
3all0JTHEHHOE 3asBJICHHE CO BCEMHU HEOOXOAMMBIMU JoKyMeHTamu B M®LI.

Konuu mpencraBiaeHHbIX JIOKYMEHTOB 3aBEPSIIOTCSl  HOTApHaJbHO, JIMOO  yUpexJAeHHUEM
(opranuzanueii), BbLAABIIEH OpUrHMHAN AOKyMeHTa, Jub6o MOI[ npu npeabsBiIeHUH 3asBUTEIEM
(mpeacTaBUTEIEM 3asIBUTEIIS]) OPUTHHAIIOB IOKYMEHTOB 32 UCKIIIOYEHHEM PEIIEeHUs Cy/ia.
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HpI/I HaIlpaBJICHUU 3adBJICHUA W NOKYMCHTOB, SABJIAIOIMIUXCA OCHOBAHUCM IJId IMPEAOCTABJICHUA
rocynapctBeHHO# ycimyry, B [IC3H mo moure, Komuu TOKYMEHTOB JOJKHBI OBITH 3aBEPEHBI 3asIBUTEIIEM
HOTApUAJIbHO WJIN YYPEXKJEHUEM (OpraHu3anueil), BbIJABLIEH OpUTrMHAJI JTOKYMEHTA, JIMYHAs HOJIUCH
3agBUTENS (MPEACTABUTENS 3asiBUTENs) HA 3asBJIICEHUU JOJDKHA OBITh HOTApHAIBHO YAOCTOBEpEHA.
OO6s13aHHOCTD OATBEPXKICHUS (PaKTa OTIPABKH JOKYMEHTOB JICXKHT Ha 3asiBUTEIIE.

2.10. Ilpumaraemple K 3asBJICHUIO JOKYMEHTBI JIOJDKHBI TIO3BOJISAITh HACHTU(PHUITUPOBATH
MPUHAAJICKHOCTh JIOKYMEHTa 3asBUTENIO (MPEACTABUTEIIO 3asBUTENSI) U OTBEYATh CIEAYIOIINM
TpeOOBAHUSM:

TCKCTbI JOKYMCHTOB HAllMCaHbI p3.360p‘H/IBO, 3allMCHU 1 NEYAaTH B HUX XOPOIIO YUTACMBI;

(bamMuMsi, UMs ¥ OTYECTBO 3asBUTENS HAMMMCAHBI MOJIHOCTBIO;

B HJOKYMCHTaX HET IMOAYUCTOK, IIPUIIHMCOK, 3a4YCPKHYTBIX CJIOB W HWHBIX HCOTOBOPCHHBIX
UCIPaBJIEHUI, 3a HCKIIOYEHHEM MWCIIPABJICHUN, CKPEIJICHHBIX Ie€4YaTbl0 M 3aBEPEHHBIX MOIMHCHIO
criequaicra opraHa (opraHmauI/m), BbBLAABIICTO JOKYMCHT, €ro MpaBONpPCEMHUKOM WM WHBIM JIMIIOM,
MMEIOLIIM COOTBETCTBYIOIINE MTOJTHOMOYUS;

AOKYMCHTBI HEC UMCIOT CCPHLE3HBIX HOBpG)K,Z[GHHﬁ, HaJIMYUC KOTOPLIX AOIMYCKACT MHOIO3HAYHOCTDb
HCTOJIKOBAHUS UX COJIEPIKaHUS.

I[OKYMGHTBI, HAITMCAHHBIC HA THOCTPAHHOM S3bIKEC, 3aBCPCHHLIC IICUATHIO HA UHOCTPAHHOM A3BIKE,
a TakKe Ha s3bIKax HaponoB Poccuiickoit Denepanuu mMpu OTCYTCTBHHM TyOJMPOBAHUS HA PYCCKOM
A3BIKE, IIPEACTABIISIIOTCS IIPU YCIOBUY, YTO K HUM IPUIIAracTCs MEPEBOJ Ha PYCCKUH A3BIK, HOTAPUAIBLHO
3aBEPEHHBI B COOTBETCTBHH C 3aKOHOAATENLCTBOM Poccuiickoit denepanuu.

HcyepnpiBaromniuii nepeyeHsb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C 3aKOHOAATEIbHBIMU
WJIM MTHBIMM HOPMATUBHBIMU MTPABOBBIMU aKTaMH JJIsl IPEIOCTABICHUS TOCYJapCTBEHHOM YCIyTH,
HaxOJAIIMXCS B PACIOPSKEHUH FOCYJaPCTBEHHBIX OPraHOB, OPTaHOB MECTHOT'O CaMOYIIPABIICHUS U
MO/IBEZIOMCTBEHHBIX UM OpTraHU3ALMH (32 UCKITIOUEHUEM OpraHu3aliii, OKa3bIBAIOIINX YCIYTH,
HE0OXO0MMbIe U 00s13aTeNbHbIE ISl PEJOCTaBICHUS TOCYJapCTBEHHOM YCIIYTH) U TOUIekKAIINX
MPEJICTABJICHHUIO B paMKaX MEXBEIOMCTBEHHOT'O MH()OPMAIIMOHHOTO B3aMMOICHCTBHS

211, HOC3H B paMkax  MeKBeIOMCTBEHHOro  HMHGOPMAIMOHHOIO

B3aUMOJAEMCTBUS Ui [PEIOCTABJIECHAS TOCYJIAapCTBEHHON YCIyrM 3alpalidBacT ClEAYHOIIUe
JIOKYMEHTHI (CBEICHHUS):

1) B opranax BHYTpEHHHX €I

CBEICHMSI O JEHCTBUTEIBHOCTH (HEIEHCTBUTENBHOCTH) NacmopTa TrpaxjaaHuHa Poccuiickoi
denepanuu — Npy NEPBUYHOM 0OpaIieHuy J100 Mpy U3MEHEHUH MAaCTIOPTHHIX JaHHbIX;

CBEJICHUS O PETHCTPAIIMU IO MECTY JKUTEIIbCTBA, 10 MECTY MpeObIBaHus TpakaannHa Poccuiickoi
®denepanuu;

2) B oprane [lencnonHnoro ¢ponna Poccuiickoit denepanuu:

CBEJICHUS O MOJYYEHUH CTPAXOBOTO HOMEpA 3aCTPAaXOBAHHOTO JIMLA - IPU OTCYTCTBUM CBEJICHUMN
B AUC «Comzamuray;

CBeJIeHHsI 00 OTCYTCTBUM (HaJW4yuu) (akTa TPyJ0yCTPOMCTBA 3asBUTENs (WIeHA (WICHOB) €ro
CEMBH);

3) B ®enepanpHOil cnyk0€ TOCYyIapCTBEHHOW pETUCTpallMd KajacTpa M KapTorpaduu
Jlenunrpasnckoii oomactu (Pocpeectp):

BBINIMCKY M3 EMMHOTO rocyapcTBEHHOr0 peecTpa HEABUKUMOCTH;

4) B opraHe COUMANIBHOH 3amIUTHl HaceleHust cyOwnekra Poccuiickoit @Denpeparuu u
MO/IB€ZIOMCTBEHHBIX €MY YUPEXKICHUM:

JOKYMEHTBl  (CBEIEHMs]) O TMOJYy4eHMH  (HEMOJIy4YeHHM), NPEKpalleHUMH  IOJIy4YEHHUs
rOCyJIapCTBEHHON YCIYTH, MPEeIyCMOTPEHHON HACTOSIIMM PErjIaMeHTOM (NP OTCYTCTBUHU CBEJICHUH B
AUNC «Corzammray).

[Ipu OTCYTCTBUM TEXHMUYECKON BO3MOXHOCTHM Ha MOMEHT 3ampoca JTIOKyMEHTOB (CBEICHUIN),
YKa3aHHBIX B HACTOSIEM MOJIYHKTE, IOCPEICTBOM aBTOMAaTU3MPOBAHHON HWH(POPMAIIMOHHON CHCTEMBI
MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJAEHCTBUA JIeHUHTpajcKkol 0061acTH, JOKYMEHTHI (CBEICHHS)
3anpamnmBaroTCcsl Ha OyMa)XHOM HOCHUTEJE.

2.11.1. 3asBuTenp BIpaBe MPEACTaBUTh JIOKYMEHTHI (CBEICHUS), yKa3aHHbIe B TyHKTe 2.11
HACTOSIIIIETO pErJIaMeHTa, 10 COOCTBEHHOW WHHUIMATHBE (K OyMa)XKHOMY KOMIUIEKTY JOKYMEHTOB
MpHUOOIIAaeTCs KOMUs T0KyMEHTa), B TOM YHCIIE:
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1) TOKyMEeHT O IpaBe COOCTBEHHOCTH Ha KUJI0€ TIOMEIIEHHE:

CBUJETEIBCTBO O I'OCYJAPCTBEHHOM PErHCTPALUY ITpaBa;

BbINMCKA U3 EnnHOro peectpa npaB Ha HEABM)KMMOE UMYLIECTBO U CETIOK C HUM;

JIOTOBOp Iepeiayn KUibsi B COOCTBEHHOCTb;

JIOTOBOp KYIUIU-TIIPOJIAaXKH (JJapeHUs, MEHBI), 3apETUCTPUPOBAHHBII;

CBHUJIETEJILCTBO O IPaBE Ha HACJEACTBO IO 3aKOHY (MJIM IO 3aBELIAHHUIO), YAOCTOBEPEHHOE

HOTapHyCcOM, 3apErUCTPUPOBAHHOE;

crpaBka JKCK o BeImuiate nasi, 3aperucTpupoBaHHasl.

2) TpyAOBYIO KHUXKKY, B TOM YHCJIE YIEHA CEMBHU.

2.11.2. B cnyyae mojgauu rpakJaHaMy B JJIEKTPOHHOH GopMe depe3 JTUIHBIN KaOWHET 3asBUTEIIS
Ha [II'Y JIO/ EIII'Y nOKYyMEHTOB, HE MOANUCAHHBIX YCHUJICHHOW KBaTM()PUIUPOBAHHON 3SIEKTPOHHOU
nognucbto, [IC3H  ansg npenmocraBieHusi TOCYIAapCTBEHHOM YCIYTM 3alpallvBaeT CBEACHUS,
coJlepKalliecss B IPEACTABICHHBIX JTOKYMEHTax, yKa3aHHbIX B IyHKTax 2.6 — 2.8 Hacrosmiero
pernamMeHTa, ¢ LEeIbl0  IPOBEIEHHUS IIPOBEPKU IPEICTABICHHBIX IOKYMEHTOB W IOATBEPIKICHUS
OCHOBaHUH AJIs IPEIOCTABIEHUS TOCYJapCTBEHHOM YCIyTH.

HcuepnbiBaromuil nepedeHb OCHOBAHUMN JUIS IIPUOCTAHOBIICHUS IIPEIOCTABICHUS FOCY1apCTBEHHOM
YCIIyTH C YKa3aHUEM JIOILy CTUMBIX CPOKOB IIPHOCTAHOBJICHUS B CIIy4ae, €CJIM BO3MOKHOCTD
IIPUOCTAHOBIICHUS NIPEJOCTABIICHUs I'OCYIapCTBEHHOM YCIIyTH PEyCMOTPEHA JEHCTBYOIUM
3aKOHOJATEIbCTBOM

2.12. OcHOBaHUEM IJIsI IPUOCTAHOBJIEHHUS MPEAOCTABICHUS TOCYAaPCTBEHHOM YCIYTH SIBJISAETCS:

Herioctyruienue B LIC3H oTBeTa Ha MeXBeIOMCTBEHHBIH 3aIlpOC MO UCTEUEHUH 5 pabouux THEM,
CIeQyIOIIMX 3a JHEM  HampaBieHus  cooTBercTBytomero  3ampoca ILIC3H  mocpeactBom
ABTOMAaTU3UPOBAHHOU UHPOPMAITMOHHON  CHUCTEMBl  MEKBEJOMCTBEHHOTO  JJIEKTPOHHOTO
B3aumoeiicTBus Jlennarpaackoi odmactu (manee — AUC «Mexsen JIO»);

HenoctymieHue B IIC3H oTBeta Ha MeXBENOMCTBEHHBIN 3ampoc B TeueHHe 30 KaleHAapHBIX
JTHEH, CJIeYIONINX 3a JHEM HampaBiIeHHs cooTBeTcTBYMOMIEro 3amnpoca [IC3H Ha OymakHOM HOcHTETE;

HenoctymieHue B LIC3H nokyMeHTOB (CBeAEHHI), 3alIpallIUBAEMBIX B OpraHU3alUsaX HE B paMKax
MEKBEJOMCTBEHHOTO B3auMMOJAEUCTBUsI, B TeueHue 30 KaleHAApHBIX [HEH, CIEAYIOIUX 3a JIHEM
HarpasyieHus! cooTBeTcTBYIomIero 3anpoca [{C3H Ha 6ymaxkHoMm HOcuTEe.

[Ipu HemocTyIJIeHH B YKa3aHHBINA CPOK 3alpalliBaeMbIX JOKYMEHTOB (CBEIECHHI) JOIKHOCTHOE
munio [{C3H, oTBeTcTBeHHOE 3a TMOATOTOBKY pEIUICHHS O Ha3HaueHUW (00 OTKa3e B HA3HAYCHHH)
rOCyJapCTBEHHOW  yCIyr'M, TOTOBUT  YyBEJIOMJICHHE O  TPUOCTAHOBJICHHM  IPEAOCTABICHUS
rOCyIapCTBEHHOW yciyru 1o ¢GopMe COTJacHO MPHWIOKEHHI0 § K HACTOSIIEMY peryiaMeHTy,
COTIJIACOBBIBAECT €r0 M moAnuckiBaeT y pykoBogutens [IC3H.

B cnydae HenocTyIieHUs 3anpaninBaeMbIX TOKYMEHTOB (cBefeHui) B TeueHue 30 KajaeHAapHbIX
JIHEeW co AHS HampaBlieHUs cooTBeTcTBYromero 3amnpoca [{C3H Hampapisier 3ampoc MOBTOPHO HE pexe
OJIHOTO pa3a B KBapTaj B T€YEHUE OJHOIO rojia cO JAHS HAMpaBJICHUS MEPBUYHOTO 3alpoca. 3asBUTEIIO
MOBTOPHO HAIpPAaBJIAETCS YBEAOMJICHHE O NMPUOCTAHOBIIEHUHU IMPEIOCTABIICHUSI TOCYAaPCTBEHHON YCIIyTH
o (opme cormacHoO MPHIIIOKEHUIO § K HACTOSIIEMY PETJIAMEHTY.

JIOMKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a JIEIOMPOU3BO/ICTBO, HAIIPABIISET 3aBUTENIO YBEIOMIICHHE
MOYTOBBIM OTIPaBICHUEM, JHOO B 31ekTpoHHOU (opme yepes ANC «Mexsen JIO», nmubo TUUHBIN
kabunet 3asButens Ha [1I'Y/ EINT'Y.

Cpok MOATOTOBKH W HAIPABJICHUS 3asBUTENIO YBEIOMIICHUS HE JIOJDKEH MPEBBIMATH 5 pabounx
JIHeW co aus ucrteueHus 30 KaJeHAapHBIX JHEW, CIEAYIOUIMX 3a THEM HAMNpaBJIE€HUS COOTBETCTBYIOIIETO
3amnpoca.

[Ipy  mocTymieHuW 3ampaliMBacMbIX JIOKYMEHTOB (CBEIEHUH) pacCMOTpPEHHE JOKYMEHTOB,
MPUHATHAE PEIICHHUs O Ha3HaueHUM (00 OTKa3e B HA3HAYCHHWH) TOCYAAPCTBEHHOW YCIYTH, YBEIOMIICHUE
3asgBUTENSl O MPHUHATOM pELIEHUH OCYIIECTBISIOTCS B CPOKHU, yKa3zaHHbIe B myHKTe 3.1.1 HacTosmero
pernamenTa, co AHs ux nocrymieHus B [IC3H.

HcuepnipiBaromuii nepeueHb OCHOBAHUH JIJIsl OTKa3a B MPUEME TOKYMEHTOB, HEOOXOIUMBIX IS
MIPEIOCTaBIIEHUS TOCYTAPCTBEHHOMN YCIYTH



2.13.  OcHoBaHMs sl OTKa3a B INpHEME JOKYMEHTOB, HEOOXOIMUMBIX Ui TPEIOCTaBICHUS
roCyJJapCTBEHHOH YCIIyTH, OTCYTCTBYIOT.

HcuepnbiBaroiinii nepeyeHb OCHOBAHMM JJIsl OTKa3a B MPEAOCTaBICHUH ITOCYJapCTBEHHOM YCIyTH

2.14. HcuepnbiBaroliuii NepeyeHb OCHOBAHUM IJIsI OTKa3a B MPEIOCTABICHUH T'OCYIapCTBEHHON
YCILyTH:
1) mnpemocTaBieHHE HETMOJHOTO KOMIUIEKTAa JOKYMEHTOB, yKa3aHHBIX B TyHKTax 2.6 - 2.8
HACTOSIIIETO PETIaMeHTa;
2) mpenocTaBlICHHE ITOKYMEHTOB, HE OTBEYAIONIUX TpeOOBaHWSM IYyHKTOB 2.9 - 2.10
HACTOSIIIETO PerjiaMeHTa;
3) oTcyTcTBHE IpaBa y 3asBUTENS Ha MOJIyYeHHUE TOCYNapCTBEHHON yCIyTH.

Pa3mep mnatel, B3UMaeMoi ¢ 3asiBUTENS TIPH MPETOCTABICHUH TOCYIapCTBEHHON YCIIYTH, U
CTIOCOOBI €€ B3MMaHUs B CIy4asiX, IPeyCMOTPEHHBIX (hefepalbHbIMU 3aKOHAMU, IPUHUMAEMBIMH B
COOTBETCTBUU C HUMHU MHBIMU HOPMAaTUBHBIMU MPaBOBbIMU akTamMu Poccuiickoit deneparum,
HOPMATHUBHBIMHU NPABOBBIMH aKTaMH JIEHHMHIpaaCcKoi 00IacTH

2.15. T'ocymapcTBeHHas yciyra mpeocTaBlisieTcsi OeCIIaTHO.

MaxkcuManbHbIN CPOK OKHUJaHMsI B OYepear MpU MoJade 3arpoca o MpeaoCTaBIeHUN
rOCy/apCTBEHHOU yCIyTH U MPU NOTYyUYEHUH pe3yibTaTa MpeIoCcTaBlIeHUs TOCYIapCTBEHHOMN YCIyTH

2.16. MakcuMalibHBId CpPOK OXHJAHUS B O4Yepeau MpHU ToJade 3ampoca O MPEJOCTaBICHUHN
TrOCYJapCTBEHHOM YCIyI'M M IIPU IIOJYy4YEHHM pe3yJIbTaTa IPEJOCTaBICHUS TI'OCYAAPCTBEHHOW YCIyrd
cocTaBisieT He 6onee 15 MuHyT.

Cpoxk peructpaliiu 3asiBJIeHUs 3asIBUTENIS O MIPEAOCTaBICHUN FOCYAapCTBEHHON yCIIyTH

2.17. Cpok peructpauuu 3asBICHUS 3asBUTENS O MPEAOCTABICHUU TOCYAapCTBEHHOW YCIyru
cocrasinseT B [IC3H:

MpY HANpPaBJICHUU 3asBJICHUS MOYTOBOM CB3bt0 B [IC3H — B 1eHb MOCTYyIUIEHUS 3asIBICHUST WU
Ha CIEAYIOIUN pabouuil 1eHb (B cllydae TOCTYIUICHUSI JTOKyMEHTOB B HepaOouee BpeMsi, B BHIXOIHEIE,
Mpa3IHUYHBIC JTHN);

npu HanpasieHuu 3assieHus dyepe3 M®I[ B LIC3H — B nens noctyruienus 3assieHus B AVC
«Mexaen JIO» unu Ha ciaeayrommii pabouuii 1eHb (B cllydae HampaBJieHHs JOKYMEHTOB B Hepabouee
BpeMs, B BHIXOJIHbIE, IPA3AHUYHbIE JHH);

MIPU HAIMpaBJICHUHU 3asBJICHUS B JOpMe AIIEKTPOHHOTO JokyMeHTa nocpenctsoM EINTY wmm TIT'Y
JIO, npy HAJIMYKK TEXHUYECKOW BO3MOKHOCTH B nporpamMmmMHoM obecriedennu ['BY JIO «M®PL]» — B neHp
noctymiienus 3asieHuss Ha EITIY wmm I[ITI'Y JIO, unm Ha crnenyromuii paboumii AeHb (B Cirydae
HaTpaBIIeHUsS JOKYMEHTOB B Hepabouee BpeMsi, B BBIXOIHBIC, IPA3IHUYHBIC JHH).

TpeboBanus K MOMEUICHUSAM, B KOTOPBIX MPEIOCTABIAIOTCS TOCYAAPCTBEHHBIE YCIYTH, K 32Ty
O’KHMJIaHUS, MECTaM JIJIs1 3aIIOTHEHHS 3aIPOCOB O MPEAO0CTABICHUH TOCYIaPCTBEHHOMN WIIH
MYHUIUNAIBHON YCIyTH, HH()OPMAITMOHHBIM CTEHAaM ¢ 00pa3laMH WX 3aroJIHEHHS U TIepeuHEM
JIOKyMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTaBICHUS TOCYapCTBEHHOW YCIYTH, B TOM YHCTIE K
06ecnequmo I[OCTYHHOCTI/I IJI1 UHBAJINI0B yKaBaHHBIX O6’beKTOB B COOTBETCTBHUH C 3aKOHOAATCJICTBOM
Poccuiickoit denepaiuu 0 CoruaibHON 3alIUTE NHBAIUIOB

2.18. TpeOGoBaHusi K TOMEIMICHUSIM, B KOTOPBIX MPEIOCTABISETCA TOCYIapCTBEHHAs YCIyra, K 3a1y
OXXKHMJIaHUSI, MECTaM JUIsl 3aloJHEHUs 3ampoCcoB O TMPEAOCTaBICHUH TOCYJAApPCTBEHHOW YCIYyTH,
MH(GOPMAIIMOHHBIM CTEHJaM C 00pa3liaMy MX 3allOJIHEHUS U MepeYHeM JOKYMEHTOB, HEOOXOIUMBIX JIs
MPEI0CTaBICHUS TOCYITAPCTBEHHOMN YCIyTH.

2.18.1. IlpenocTraBieHre TOCYIapCTBEHHOM YCIYI'M OCYIIECTBISETCS B CHEUHAIBHO BBIJIEIECHHBIX
i 5Tux 1ener nomemenusx I{C3H u M®II,.
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2.18.2. Hanuune Ha TeppUTOPHH, MpUJIETaloIell K 31aHuio, He MeHee 10 MmpoIeHToB MecT (HO He
MEHee OJIHOTO MECTa) JIJIsl MApKOBKU CIIEIUAIBHBIX aBTOTPAHCIIOPTHBIX CPEACTB MHBAINUOB, KOTOPHIE HE
JOJKHBI 3aHMMaTh WHBIE TPAHCIOPTHBIE cpeacTBa. VHBamuabl MOJIB3YKOTCS MECTaMH JUIsl MMAPKOBKU
CHeHabHBIX TPAHCIIOPTHBIX CpeAcTB OeciiaTHO. Ha TeppuTtopuu, npueraromnieil K 31aHui0, B KOTOPBIX
pasmemiensl M®II, pacnonaraercss OeciuiaTHas TapKOBKAa JUIsI aBTOMOOWJIBHOTO — TpaHCIOpTa
MOCETUTENIeH, B TOM YHCIIe MpelycMaTpUBaloLas MecTa JUIsl ClielUalbHBIX aBTOTPAHCIOPTHBIX CPEICTB
WHBAJINJIOB.

2.18.3. IlomenieHus pa3MemaTCa NPEUMYIIECTBEHHO Ha HUKHUX, MPEANOYTUTEILHEE HA TIEPBBIX
dTa)kax 37aHHUs, C IPEJOCTAaBICHUEM JIOCTyIIa B IOMEIICHUE NHBAJINIAM.

2.18.4. 3panme (momemenue) obopyayercs HWHPOPMAIMOHHONW  TaOMMYKOW  (BBIBECKOH),
conepxareit monnoe HanMmeHosanue LIC3H, a taxxke napopmanuio o pexxume ero padoThl.

2.18.5. Bxon B 3manue (IMOMEIICHNUE) U BBIXOJ U3 HEr0 00OPYIYIOTCS JIECTHUIIAMHU C TIOPYYHIMH U
HaHAyCcaMH JJIs IEPEABYKEHNS JETCKUX U MHBAIMIHBIX KOJISCOK.

2.18.6. B momenieHnn opraHuzyeTcss OCCIUIATHBIN TyaseT IS MOCETHTENeH, B TOM YHCIIE TyalerT,
IIpeIHa3HaYEeHHbIN 1J11 NHBAJINU]IOB.

2.18.7. Tlpu nHeob6xomumoctu padotHukomM MODII, [IC3H wuHBanumy okKa3bpIBacTCS IMOMOIIL B
peoIoJIeHNH OaphepoB, MEIIAIONINX TOTYYESHUIO UMH YCIYT HapaBHE C APYTHMH JIULAMH.

2.18.8. Bxox B momemieHHe W MecTa OXHIAAHHS OOOPYIYIOTCS KHONKAMH, a Tak)Ke COJIepKar
MH(OPMALIMIO O KOHTAKTHBIX HOMEpax Tesie()OHOB BbI30BA paOOTHHKA IS COTIPOBOXKIACHHUS MHBAIUA.

2.18.9. JlyonmupoBanue HEOOXOAMMOW JIsi WHBAJIHUIOB 3BYKOBOW W 3pHUTEIIBHOW WH(MOpMAIuu, a
TaKXKe HAANUCEH, 3HAKOB M MHOW TEKCTOBOM M Tpaduueckoil MHPOPMALUU 3HAKAMH, BBIOJHEHHBIMH
penbedHo-ToueuHbIM mpudToM bpaiins, 1onyck cypaonepeBoaunka u TUPIOCYpAOIIEPEBOTUHKA.

2.18.10. O6opynoBaHre MECT MOBBIIMIEHHOTO yA0OCTBAa C JOMOJHUTEIBHBIM MECTOM I COOaKU-
MIPOBOJHMKA U YCTPOICTB JIJIs MEpEABMKEHUS NHBAINAA (KOCTBUICH, XOYHKOB).

2.18.11. XapakTepuCTHKH TIOMELIEHUHA IpHEeMa W BbIJAYd JOKYMEHTOB B 4YacTd OOBEMHO-
IUTAHUPOBOYHBIX U KOHCTPYKTHBHBIX PEIICHUN, OCBELICHMs], MOKapHOW Oe30MacHOCTH, MHXKEHEPHOTO
000pyIOBaHHUS JTOJKHBI COOTBETCTBOBATH TPEOOBAHHMSIM HOPMATHUBHBIX TOKYMEHTOB, JEHCTBYIOIIMX Ha
tepputopuu Poccuiickoit denepanmu.

2.18.12. TlomemeHus mnpuema M BbIIAYM JOKYMEHTOB JIOJDKHBI IpEAyCMaTpUBaTh MecCTa JUIs
OKUJaHMsl, UHOOPMHUPOBAHUS U NTpUEMa 3asBUTEINICH.

2.18.13. Mecrta oxuIaHus U MecTa Ui HHPOPMUPOBAHUS 000PYAYIOTCS CTYIbSIMU (KpecelbHBIMU
CEKIMSIMHU, CKaMbSIMH) U CTOJIaMH (CTOMKaMH) it 0pOpMIIEHUsI JOKYMEHTOB C pa3MelleHHeM Ha HUX
OJaHKOB JOKYMEHTOB, HEOOXOOUMBIX [UIA IOJYYEHHS TOCYNAapCTBEHHON YCIYTH, KaHLEISIPCKUMHU
NPUHAUIKHOCTAMH, a Takke HWH(GOPMALMOHHBIMU CTEHJAaMH, COJEpKAlUIUMH aKTyaJbHYI0 U
HCUEPIIBIBAIOIIYI0 HMH(POPMALMIO, HEOOXOAWMYIO JJs TOJY4YEHUs TOCYNapCTBEHHOM YCIyTH, H
nHGOPMAIIMIO 0 Yacax MpHeMa 3asiBICHUH.

2.18.14. MecTta 11 MpOBEACHUS JTUYHOTO IpUeMa 3asBUTENCH 000pyAyIOTCS CTOJAMH, CTYJIbSIMH,
o0ecreynBaroTCs KaHIENAPCKUMU MPUHAICKHOCTSIMH ISl HAlTMCAHUS MUCbMEHHBIX 00palleHuH.

[Tokazarenu TOCTYMTHOCTH U KaueCTBa rOCYAapCTBEHHON yCIyTH, B TOM YHCJIE MOKa3aTeIu
JOCTYITHOCTH O0IIKe, TPUMEHUMBIC B OTHOIIICHUH BCEX 3asSBUTENICH, CIICIIMAIbHBIC, IPUMEHUMEBIE B
OTHOIIIEHUU WHBAIHUJIOB

2.19. Iloka3arenu TOCTYITHOCTH U KAYECTBA TOCYJaPCTBEHHOM YCIyTH.

2.19.1. Tloka3aTenu QOCTYIHOCTH T'OCYJApCTBEHHOH ycnmyr (o0luiue, NpUMEHHMbIE B OTHOILCHUH
BCEX 3asIBUTEIICH ):

1) TpaHcnOpTHAs AOCTYNHOCTH K MECTY IIPEIOCTABIEHUS TOCYJapCTBEHHOM YCIyTIH;

2) Hajnuuue ykazarenei, obecrneyuBarOUIMX OeCHpensTCTBEHHBIM JOCTYN K IOMENICHHUSM, B
KOTOPBIX IPEJOCTABIISAETCS YCIIyTra;

3) BO3MOKHOCTh TOJYyYEHHUS IOJHOW W JOCTOBEPHOM MH(OpPMAIMK O TOCYJapCTBEHHOH yCIyre B
LIC3H, M®II, no Tenedony, Ha OPHUIHUATLHOM CaliTe OpraHa, MPeJAOCTABISAIONIETO YCIYTY, TOCPEACTBOM
EIT'Y, nmu6o II'Y JIO;

4) mpenocTaBieHUE TOCYIAPCTBEHHON YCIYTH JIIOOBIM JIOCTYIHBIM CIIOCOOOM, MPEIYCMOTPEHHBIM
JIEHCTBYIOIIMM 3aKOHOIaTE€IbCTBOM;

5) obecriedeHue ansl 3asBUTENS BO3MOMKHOCTH TOJY4EHHUS HMHPOPMALUU O XOJEe MU pe3ysbTare
MPEI0CTaBIICHUS TOCYIaPCTBEHHOM ycimyTu ¢ ucnonb3oBanueM EINTY u (uim) TIT'Y JIO.



2.19.2. TlokazaTenu HAOCTYNHOCTH TOCYJapCTBEHHOM YCIyru (cHenuajibHble, NPUMEHUMBIE B
OTHOIIIEHWY WHBAJIU/IOB):

1) Hanuune uHQPaCTPYKTYpHhl, yKa3aHHOH B IMyHKTE 2.19 HAacTOSIIEro periaMeHTa;

2) ucnoyIHeHUEe TPeOOBaHUI JOCTYITHOCTH YCIIYT JJIsl MHBAJIUJIOB;

3) obecnieueHne OecCHpENsITCTBEHHOIO JOCTYNa WHBAIMIOB K IOMEUICHUSM, B KOTOPBIX
NPEOCTABIIAETCS TOCYIapCTBEHHAS yCIIyTa;

2.19.3. Tloka3aTenu kadecTBa rocyAapCTBEHHOM yCIIyTH:

1) cobmoienne cpoka Mpea0CTaBIeHUs TOCYIaPCTBEHHOM YCITyTH;

2) colburo/ieHre BpeMEHHU OXKMAHHUS B OUEPEIH MIPH M0J1aue 3aIpoca U MOITYYeHUH pe3yIbTara;

3) ocymecTtBieHre He Oosee omHOro oOparmieHus 3asButTens B MOI] npu mojgavye JOKYMEHTOB Ha
NOJy4YeHHEe TOCYJApCTBEHHON YyCIyrm M He Oojiee OJHOTO OOpalleHUs IMpH IMOJyYEeHUH pPe3ysibTaTa B
M®IJ;

4) oTcyTCTBHE OOOCHOBAaHHBIX XKalo0 Ha NeHCTBUs win Oe3aeiicTBust nopKHOCTHBRIX Jjmi [{C3H,
MOJaHHBIX B YCTAaHOBJIEHHOM IOPSKE.

2.19.4. Ilocne mnosydeHus pe3yibTaTa YCIYIM, HPEJOCTaBICHHE KOTOPOW OCYIECTBISUIOCH B
anektpoHHoM Buje 4yepe3 EINY wumu [TV JIO, nu6o mocpencrsom M®II, 3asBuTento obecrneunBaeTcst
BO3MO>KHOCTb OLIEHKH KaueCTBa OKAa3aHMsI YCIYTH.

Nudopmanus 06 ycimyrax, SBISIOMUXCS HEOOXOIUMBIME U 003aTeTbHBIMHU IS IPEIOCTABICHUS
rOCyIapCTBEHHOM YCIyTH

2.20. Tlomydenuwe ycCioyr, KOTOpbIC SBISIFOTCS HEOOXOAUMBIMH U 00s3aTEIBHBIMH  JJIS
NPEeJ0CTaBICHHS TOCYIapCTBEHHOHN YCIIyTH, HE TpeOyeTcs.

[lonydyenune cormacoBaHMid, KOTOpBIE SIBISIOTCA HEOOXOAMMBIMH U  00SI3aTENbHBIMH IS
NPEeZOCTaBICHHUS TOCYIapCTBEHHOHN YCIIyTH, HE TpeOyeTcs.

Wuble TpeOOBaHMSA, B TOM YUCIIE YYUTHIBAIONINE OCOOCHHOCTH TPEAOCTABICHHS rOCy1apCTBEHHOM
YCIIyTU B MHOTOQYHKIIMOHATBHOM LEHTPE MPEIOCTaBIECHUS TOCYTaPCTBEHHBIX U MYHUIIUNAIbHBIX YCIYT
¥ OCOOEHHOCTH MPEOCTABIICHHS TOCYIapCTBEHHOMN YCIyTH B 3JIEKTPOHHOM popme

2.21. Uuble TpeOoBaHUS, B TOM YHCIE YYHUTHIBAIOIIME OCOOEHHOCTH MPEAOCTABICHHS
rocynapctBeHHOM yciayrd B M®I[ ©u 0cOOEHHOCTH TpPENOCTaBIEHUS TOCYJIapCTBEHHON YCIyTH B
AIIEKTPOHHOU (opMe.

2.21.1. TlpenocrtaBieHre TOCYIapCTBEHHON ycayru TnocpeacTBoM MOII ocymiecTBiaseTcss B
nonpaszaeneHusx 'Y JIO «M®Ll» npu Hanuuuy BCTYNMBIIETO B CUJIY COIVIAIUIEHUS O B3aUMOJEHCTBUU
Mexay ['BY JIO «M®Iy» u [IC3H (nanee — cornamenne). [IpenocraBieHue rocy1apcTBEHHON YCIyTH B
nHbIX M®I ocyiuecTBisseTcs Npy HaJIU4YMK BCTYIMBILIETO B CUILY COTVIALIEHUS O B3aUMOJACHCTBUU MEKIY
I'BY JIO «MODIL» n uabiMm MOII.

2.21.2. IlpenocraBieHue TOCyJapCTBEHHOH YCIYTM B JIEKTPOHHOM BMJIE OCYLIECTBISETCS IPH
TEXHUYECKOHN pean3aiiy rocyaapcTBeHHon ycyru nocpeactsom II'Y JIO w/umum EINTY.

III. COCTAB, IIOCJIEAOBATEJIbBHOCTb U CPOKHM BBITOJIHEHHW A
A/IMUHUCTPATHUBHBIX ITPOLUEAYP, TPEBOBAHNMA K ITOPAJIKY UX BBIIIOJIHEHMS, B TOM
YMCIJIE OCOBEHHOCTH BBIITOJIHEHWA AJIMUHNUCTPATHUBHBIX ITPOLEAYP B
MHOI'O®YHKIIMOHAIJIBHbBIX HEHTPAX

3.1. CocraB, NOCIEIOBAaTEIbHOCTh M CPOKM BBINOJHEHUS aJMUHHCTPATUBHBIX IMIPOLENYD,
TpeOOBaHUS K MOPSIIKY UX BBIIIOJHEHHUS.

3.1.1. IIpenocraBieHue TOCYJAapCTBEHHOM YCIyrW BKJIIO4aeT B ce0s  cleyromye
aJIMUHUCTPATHUBHBIE MTPOLETYPHI:

1) mpuHsATHE pemeHus o GpopMe COrIacHO MPUIOKEHUSIM 4, 5 K HAcCTOsIIEMY perjamenty - 10
pabouux aHe# ¢ marel peructpanuu 3aseieHus B [[C3H B cooTBercTBHM ¢ myHKTOM 2.17 HacTosIIEro
periaamMeHTa M IOJHOIO KOMIUIEKTa JOKYMEHTOB (CBEIEHHM), B TOM 4MCJE IIOJYYEHHBIX B pPaMKax
MEXBEJIOMCTBEHHOT'O HH(POPMAIIMOHHOTO B3aMMOIeUCTBHS U (Wn) 1o uHBIM 3anpocaMm [{C3H;

2) BhlJaua (HampaBlIeHUE) pe3yJsibTaTa Mo (OpME COTJIACHO MPHIOKEHHAM 6, 7 K HACTOSALIEMY
periaMenTty — 2 pabodmux JH.



[locnenoBareIbHOCTh  AJIMUHHMCTPATUBHBIX  JE€UCTBUM  (Tpoueayp) MO  IPEIOCTaBICHUIO
TOCYJIapCTBEHHOM yCIyTH OTpakeHa B OJIOK — cxeMe, MPEICTaBICHHON B puwiIokeHUH 10 K HacTosmemy
perjiaMeHry.

3.1.2. IlpunsATue peuieHus.

3.1.2.1. OcHoBaHue [ Hayaja aJIMUHUCTPAaTUBHOM mpouenaypsl: nocrymienue B IL[C3H
3asdBJICHUS] U TPUIAraeMbIX K HEMY JOKYMEHTOB JIOJDKHOCTHOMY JIMILy, OTBETCTBEHHOMY 3a MPUHSATHE
peleHusl.

3.1.2.2. CopepxaHue aJIMHHHCTPATUBHOTO JACHCTBUSA (aAMUHUCTPATUBHBIX JICHCTBUH),
MPOJOKUTEIHHOCT, M (WJIM) MaKCUMANbHBIM cpok ero (ux) BeimosHeHus: pabotHuk I[[C3H B
COOTBETCTBHUH C JIOJDKHOCTHOM MHCTpYKIHeH (nanee — padotauk [{C3H):

1 nevictBue: pabotauk LIC3H nmpunumaer B paboTy anekTpoHHbIE TokyMeHTh B AUC «Mexsen
JIO» B cpoku, yka3aHHbIE B MyHKTE 2.17 HacTosIero periamenTta — 1 pabouuii 1eHb;

2 npeiictBue: pabotHuk [IC3H mnpoBoguT mpoBepKy JOKYMEHTOB Ha KOMIUIEKTHOCTh H
JIOCTOBEPHOCTh, MPOBEPKY CBEIEHUM, COAEpKAIIUXCS B MPEICTABICHHBIX 3aiBJIEHUU U JOKYMEHTaX, B
[ENSIX OIECHKH WX COOTBETCTBHSI TPEOOBAaHUSM W YCIOBHSIM TIOJYYEHHS TOCYAAPCTBEHHOW YCIIYTH,
dbopMHUpYET U HAMpaBIIIET COOTBETCTBYIONTUH(€) 3anpoc(bl) — 2 pabounx JTHEH;

3 neidictBue: pabotHuk LIC3H momydynB KOMIUIEKT JAOKYMEHTOB Ha OyMa)XHOM HOCHTENE M3
M®II, TOTOBUT TPOEKT pemieHus B GOopMe COOTBETCTBYIOUIETO pacropspKeHus (mpuiaokeHus 4, 5 K
HACTOSIIIIEMY pPErJIaMEeHTY) C Y4YeTOM IMOCTYNMBIIMX 3alpalliBaeMbIX JOKYMEHTOB (CBEACHHII), €ro
corjacyet u noanuceiBaet y pykoBoautess [IC3H — B Teuenne 7 pabouux JAHEH CO IHA, CIETYIONINM 3a
JTHEM TIONY4YeHHsS JOKYMEHTOB Ha OymakHOM HocuTene n3 M®DI[ u O0TBETOB Ha COOTBETCTBYIOIIWE
3aIpochl.

3.1.2.3. JIuno, OTBETCTBEHHOE 3a BBHINOJHEHHE aJAMMHHUCTPATUBHOM IPOLELYpHI: AOIKHOCTHOE
JIUII0, OTBETCTBEHHOE 32 MPHUHITHE PEIICHUS.

3.1.2.4. Kpurepuu npuHATUS pelIeHHs: HAIW4YMe (OTCYTCTBUE) y 3asBUTENS MpaBa Ha MOJy4YeHUE
rOCyIapCTBEHHOW YCITyTH.

3.1.2.5. Pe3ynbTar BBINOIHEHUS! a[IMUHUCTPATUBHON MPOLEAYPHI: MPUHATUE COOTBETCTBYIOIIETO
pelieHusl.

3.1.3. Brinaua (HanpaBiieHUE) pe3yJibTara.

3.1.3.1. OcHoBaHue 115 HaYajla aAMUHUCTPATUBHON MPOUEAYPHI: TPUHATHE COOTBETCTBYIOIIETO
peleHusl.

3.1.3.2. Coxpepxanue aAMUHUCTPATHBHOTO JCWCTBHUS,  NPOJOJDKUTEIBHOCTh H  (WJIH)
MaKCUMaJIbHBIM CPOK €r0 BBIOJTHEHUS:

1 netictBue: pabotHuk [IC3H TOTOBMT yBemoMjeHHE O Ha3HA4YCHMH JHMOO 00 OTKa3e B
Ha3HAUYEHUM TOCYAApCTBEHHOW yCnyru, moanuckiBaeT ero y pykoomautens L[C3H, a takxke B cioydae
noytydeHust JokyMeHToB rocpeactBoMm M®I] nu6o IITI'Y JIO/EITY pasmemntaer B AUC «Mexsen JIO»
COOTBETCTBYIOIIIEE yBeIOMIICHHE — | paboumii IeHb TOCTe NaThl IPUHSITHS PEIICHUS;

2 nevictBue: pabotamk [[C3H, B ciyuae mosydeHHs JOKYMEHTOB IO TIOYTE, HAIMpaBIIseT
pe3yNbTaT MPe0CTaBIEHUS TOCYIaPCTBEHHON yCIyTH CIIOCOOOM, YKa3aHHBIM B 3asBIICHUH, HE MMO3aHee |
pabodero AHs C JaThl OKOHYAHUS MEPBOTO aIMHUHHCTPATHUBHOIO JEWCTBUS JaHHOW aJMHHUCTPATUBHOMN
IPOLEAYPBI.

3.1.3.3. JIuio, OTBETCTBEHHOE 3a BBIMOJHEHUE AJIMUHUCTPATUBHON MPOLEAYPHI: ITOTKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a JIEJI0IPOU3BOJICTBO.

3.1.3.4. Pe3ynbTaT BBINOJHEHUS AJIMUHUCTPATUBHON MPOLENYPHI: HAMNpPABICHUE 3asIBUTEIIIO
pe3ynbTaTa MpeoCTaBICHHS TOCYIapCTBEHHOMW YCIIYTH CITIOCOOOM, YKa3aHHBIM B 3asIBICHUU.

3.2. OcobGeHHOCTH BBIMTOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP B AIEKTPOHHOU (opMme.

3.2.1. IlpenocraBnenue rocynapcrBeHHon yciyru Ha EIII'Y u III'Y JIO ocymectBisieTcs B
cootBercTBUM ¢ DenepanbupiM 3akoHOM 0T 27.07.2010 Ne 210-®3 «O06 opranuzanuu npeaocTaBICHUs
TOCYJaPCTBEHHBIX M MYHUIUIAIBHBIX yciyr», OenepanbHbiM 3ak0oHOM OT 27.07.2006 Ne 149-d3 «O6
uHpopMaIuy, HWHOOPMAIMOHHBIX TEXHOJNOTUAX H O 3alluTe WHPOpPMAIU», TMOCTAaHOBIECHUEM
[IpaButensctBa Poccuiickoit ®@enepammu ot 25.06.2012 No 634 «O Buaax 3JIEKTPOHHOW MOAIUCH,
UCTIONIb30BaHUE KOTOPBIX JIOMyCKAaeTcs Mpu OOpalleHHH 3a TOJYYEHHEM TOCYAApCTBEHHBIX H
MYHHIIUIIATBHBIX YCIYT».



3.2.2. lna nomyueHus rocygapctBeHHol ycmyru uepe3 EIIIY wnm uepes III'Y JIO 3asButento
HEOOXOUMO TpPEeIBApPUTEIHLHO MPONTH MpoLecc peructpauuu B EnuHoil cucreme uaeHTU(UKALUUA U
ayreHtudukanuu (nanee — ECHA).

3.2.3. T'ocynapcTBeHHas yciryra MoxeT ObITh osrydeHa uepes [1I'Y JIO, mu6o uepes EINTY.

3.2.4. lna nonauu 3asBinenus yepes3 EIITY wnum gepes [II'Y JIO 3adBuUTENDs AOIKEH BBIIOIHUTH
CIEYyIOIINE IEUCTBUA:

npoiitu unenTudukanuio u ayrentupukamymio B ECUA;

B nmuyHoM KabuHeTe Ha EII'Y wmm na III'Y JIO 3anosHUTh B 2JIEKTPOHHOM BHJIE 3asBJICHUE Ha
OKa3aHUe TOCYJapCTBEHHOMN YCIYT'H U IPUIOKUTD K 3asIBICHUIO 3JIEKTPOHHBIE JOKYMEHTBI;

HaIpaBUTh TMakeT 3JIeKTpoHHBIX MokyMeHTOB B IIC3H mocpenctBom ¢ynkmuonana EINTY wmm
Iy JIO.

3.2.5. B pesynbTate HampaBi€HUs MaKeTa JIEKTPOHHBIX JOKyMEHTOB mocpenctsom III'Y JIO,
6o gepe3 EIII'Y B coorBercTBHM ¢ TpeOoBanusamu myHkra 3.2.4 B AUIC «Mexsen JIO» npou3BoauTcs
ABTOMATUYECKasi PErUCTpALMs MOCTYIHUBILETO NMAKeTa 3JEKTPOHHBIX JOKYMEHTOB U INPHCBOCHHUE MAKETy
YHHMKaJIbHOTO HOMepa aena. Homep nena nocrynen 3asButento B inyHoM kabunere [1I'Y JIO umu EINTY.

3.2.6. Tlpu mpenocraBinenun rocyaapctBeHHou ycmyru uepes 'Y JIO, mu6o uepe3 EINY,
nosxHocTHOE uno LIC3H BeinonHseT AeicTBYsI, yKa3aHHbIE B IIyHKTE 3.1 HACTOSILEro perjaMeHTa.

[Tocne paccMOTpeHHs] TOKYMEHTOB M MPHUHATHS pEIIeHuss O MperocTaBieHuu (00 oTkaze B
IIPEIOCTABIEHUH) TOCYAApCTBEHHOW yciyru 3amonsser mnpenycmorpeHHsle B AUC «Mexsen JIO»
(GhopMBI 0 MPUHATOM peIIeHUH U niepeBoauT Aeno B apxuB AUC «Mexsen JIO».

JomxnoctHoe auno LIC3H yBenomiser 3adBUTENS O NPUHATOM PELIEHUH C IIOMOIIBIO YKa3aHHbIX
B 3asBJICHUU CPEJICTB CBS3M, 3aTEM HAMpaBiseT TOKYMEHT CHOCOOOM, yKa3aHHBIM B 3asiBICHHU: B
NUCHbMEHHOM  BHJIE TOYTOH, MO0 HampaBiseT 3JIEKTPOHHBIH IOKYMEHT, HMOJNHCAHHBINA YCHUICHHOM
KBaJIM(UIIMPOBAHHOM 3JIEKTPOHHOI MOJMUCHIO TOJKHOCTHOTO JIMLA, TPUHSBILETO pPEIICHHE, B JTUYHBII
kabunet [1I'Y JIO wm EINT'Y.

3.2.7. B cny4dae mocTyIieHUs BCEX JOKYMEHTOB, YKa3aHHBIX B MyHKTax 2.6 — 2.8 HaCTOSIIETro
periaMeHTa, JHEM OOpalleHusi 3a MPeJOCTaBICHHEM TOCYIAapCTBEHHOM YCIyTM CUMTAaeTcs JaTa
peructpanuu npuema qokymeHToB Ha [1T'Y JIO unu EINTY.

WNudopmupoBanue 3asBUTENSI O XOJA€ M pe3yibTaTe NPeAOCTABICHHUS TOCYNAapCTBEHHOM YCIyTrd
OCYIIIECTBIISIETCS B DJIGKTPOHHOW (popMe uepe3 JMUYHBIN KaOWMHET 3asBUTENS, pacroyioxeHHbl Ha 1Y
JIO, nu6o na EIIT'Y.

3.2.8. HC3H npu nocTyruieHur J0KyMEHTOB oT 3asButeiia nocpeactsoM III'Y JIO wim EINTY no
TpeOOBAaHUIO 3asBUTENSl HANpaBIAET PE3yJIbTaT IPEIOCTABICHUS YCIYyTH B (opMe 3IEKTPOHHOTO
JIOKYMEHTa, MOJAMUCAHHOTO YCHUJICHHON KBaNIU(DUIMPOBAHHON 3JIEKTPOHHON MOAMHUCHIO JOKHOCTHOTO
JMIa, TPUHABLIETO pelIeHHE (B 3TOM Cllydae 3asBUTENb IIPU MOAaue 3a1poca Ha MPEI0CTaBICHUE YCIyTn
OTMEYaeT B COOTBETCTBYIOIIEM I10JI€ TAKYI0 HEOOXOIMMOCTB).

Boigaua (HanpaBieHHE) IEKTPOHHBIX JTOKYMEHTOB, SIBISIOLIUXCS PE3YJIHTaTOM MPEAOCTaBICHUS
FOCYJapCTBEHHOM  YCIIyI'M, 3asiBHUTENI0 OCYLIECTBISIETCS B  JIEHb PErUCTPAllMM  pe3yJibTara
IpeocTaBieHus rocynapctseHHon yeiayru LIC3H.

3.2.9. B ciyuae momauu rpakJiaHaMH B SJIEKTPOHHOW (popMme yepe3 JTUYHBIA KaOWMHET 3asBUTEIS
Ha [I'Y JIO/ EINI'Y #0KyMEHTOB, MOANMMCAHHBIX YCHUJICHHOW KBaJHU(PHUIUPOBAHHON 3JIEKTPOHHOM
noanuckio, IC3H He nmpoBOAMT MPOBEPKY MPEICTABICHHBIX JOKYMEHTOB, YKa3aHHBIX B MMyHKTax 2.6 —
2.8 HACTOSIETO perjiaMeHTa.

3.3. OcoOeHHOCTH BBINOJIHEHUS AJMUHUCTPATHBHBIX TNPOLEAYP B MHOTO(QYHKIMOHAIBHBIX
LIEHTpaXx.

3.3.1. B cnyuae momaun pokymentoB B I[C3H mnocpenctBom M®I[ pabotauk MOI],
OCYILECTBIIIOUIMM MPUEM JOKYMEHTOB, MPEICTABICHHBIX AJIS MOJYy4EHHUS TOCYAAPCTBEHHOW YCIyTH,
BBITOJIHSIET B COOTBETCTBUU C HACTOSIIMM PETJIAMEHTOM U COTJIAIIEHUEM CIIEIYIONIe IeHCTBUS:

a) oTpeeIsieT MpeaMeT OOpaIIeHHS;

0) ycTaHaBIMBAET JIUYHOCTH 3asIBUTENS MM JJMYHOCTH M MTOTHOMOYUS MPEICTABUTENS 3asIBUTEIS,

B) IPOBOJUT MPOBEPKY MPABUWIBHOCTHU 3allOJHEHHUs 3asiBIICHHsS] HA COOTBETCTBHE TPEOOBAHUSAM,
YKa3aHHBIM B IIyHKTE€ 2.9 HaCTOSILEro periiaMeHTa;

I') IPOBOJAUT NPOBEPKY YKOMIUIEKTOBAHHOCTHU MAaKeTa JTOKYMEHTOB U COOTBETCTBUS JOKYMEHTOB
TpeOOBaHUAM, YKa3aHHBIM B TyHKTe 2.10 HACTOSILIEro perjiaMmeHTa;

1) OCYILECTBIISIET CKAHUPOBAHHUE MPEJICTABICHHBIX JOKYMEHTOB, (DOPMUPYET IEKTPOHHOE JETI0;



€) obecreynBaeT KadecTBO MepeaaBaeMbix komui gokymeHToB B L[C3H B cooTBeTcTBHE C
IIPEICTABICHHBIMHU 3asIBUTEJIEM OpPUTMHATIaMU JOKYMEHTOB;

) 3aBEpSAET NIEKTPOHHOE €0 CBOEH 2IEKTPOHHOM noanuceio (nanee - J1I);

3) HampasJisieT nmaket 1okyMmeHToB B [{C3H:

B DJIEKTPOHHOM BHJ€ (B COCTaBE MAaKETOB AJIEKTPOHHBIX JEN) B JIeHb OOpallleHHs 3asBUTEINS B
M®IJ;

Ha OyMa)KHBIX HOCHUTENIAX (B CiIy4ae HEOOXOIUMOCTH O0S3aTEIbHOTO MPEIOCTABICHUS
OpPUTHHAJIOB JIOKYMEHTOB) — B T€UeHHE 2 paboduX AHEH, CIEeIYIOIUX 3a JHEM oOpallleHus 3asBUTENS B
M®I] no TeppuTOpUalbHOMY MPUHIUITY (B T€UEHHE S5 pabo4MX THEH, CIeIyromuX 3a JHEM OOpalieHus
3asBuTesi B M®I[ 1o 3KCTEppUTOPHAIBHOMY TPHUHIIMITY) TOCPEICTBOM KYpPbEpCKOW CBSI3H, C
COCTaBJIGHHUEM OIMCH IEPeJaBacMbIX JOKYMEHTOB, C YKa3aHHEM JaTbl, KOJIMYECTBA JIUCTOB, (haMHIUH,
JOJIKHOCTH U TMOANUCaHHBbIE paboTHUKOM MOILI, 0TBETCTBEHHBIM 32 BBIMIOJHEHHE aAMHUHHUCTPATHUBHOIO
neiictBus (ecnu pabounit nens MOILL, cnenyromuii 3a nHemM oOparienus 3assurens B MOLI, apnsercs
Hepabounm aaeMm L{C3H, To mHEM OKOHUYaHHUS CpoKa Mepeaavyu JOKYMEHTOB CUMTAETCS BTOPOW paboumii
nenb LIC3H, cnenyrommii 3a qaeM oOparmienus 3assutens B MOLI).

3.3.2. Ilpu BBISBIEHUHM HECOOTBETCTBHS JTIOKYMEHTa (IOKYMEHTOB) TPEOOBAaHMSIM, YKa3aHHBIM B
nyHkre 2.10 HacTosmiero peryiiamenta, paboTHUK M®IL] oTpakaer Ha Komuu (KOMUSAX) JOKYMEHTa
(TOKyMEHTOB) BBISIBJICHHBIE HECOOTBETCTBUS, KOTOpBIE 3aBepsieT MOANUChI0 M meyarbto MOIL[ wnun
ITAaMIIOM, COZEpPXKAIIUM CBeACHUSA 0 HauMeHoBaHuu MOILI.

[To oxoH4yanwu mpremMa JOKYMEHTOB paOoTHHUK M®DII BwImaeT 3asgBUTENIO0 pACIUCKy B IpHEME
JIOKYMEHTOB.

Pa6otHuk M®I[ HeceT OTBETCTBEHHOCTh B  TMOPSIKE, YCTAaHOBJICHHOM HOPMAaTHBHBIMHU
npaBoBbIMU akTamu Poccuiickoir ®Penepanuy, 3a HEUCIIOJHEHHE WIM HEHAJIekKAIEe HCIIOIHEHUE
HACTOSIIETO PerjaMeHTa.

3.3.3. Ilpm yka3aHuum 3asgBUTEIEM MeECTa IOJIY4YEHHs pe3ysibrarta nocpeactsom MOI]
nomkHocTHOe Juio [{C3H, oTBeTCTBEHHOE 3a BBIMOJHEHUE aJIMUHUCTPATUBHON MPOLIEAYpPHI, NepeaaeT
pabotauky MO®ILI niis nepenaun B cootBercTBYomuUil M®L] pesynbraT Ans ero nocineayromeil BeLaauH
3asIBUTENIO:

B 3JICKTPOHHOM BHUJI€ B TedeHue 1 pabodero JHSA cO THS NMPHHATUS COOTBETCTBYIOIIETO PEIICHUS
3asIBUTEIIO.

3.3.4. Ilpu ykazaHuM 3asBUTEJIEM MeCTa MOJY4YeHHs pe3ysbrara nocpenactsoM MOI] paGoTHUK
M®II, oTBETCTBEHHBIN 3a BbIIaUy pPe3yiIbTaTa:

cooOmIaeT 3asBUTENI0 O TMPHUHIATOM pEHIeHHH MO TeleOHy C 3alMChi0 JaThl M BpPEMEHH
Te1e(OHHOr0 3BOHKA, WM MOCPEICTBOM CMC-MH(QOPMHUPOBAHUS, a TaKXKe O BO3MOXKHOCTH IMOJIy4EHUs
nokymeHToB B M®II, B cpok HEe mo3gHee ABYX MHEH € JaThl MX IIOJY4YEHUs B aBTOMAaTU3UPOBAHHOMU
nH()OPMAITMOHHON CHCTeMe 00ecTieueHus NeATeIbHOCTH MHOTO(GYHKIIMOHATBHBIX IEHTPOB (manee - AUC
M®LL);

pacniedateiBaeT 3 AUC M®I] pesynprar (yBemomjeHHWe O Ha3Ha4eHHM JHOO 00 OTKaze B
Ha3HAYEHUHM TOCYJapCTBEHHOM YCIYrHM) Ul €ro IMOCJIEIyHoIIed BbIIauu 3asBUTENI0 HAa PYyKU IO
TpeOOBaHUIO 3asBUTEINSI JTMOO0 FOTOBUT JOKYMEHTHI, SIBJISIOUINECS Pe3yJIbTaTOM MPEIOCTaBICHUS YCIyTH,
HanpasienHble u3 LIC3H Ha GymakHoM HOcuTelne, 171 OCIeAyIoIIe BbIJauu 3asBUTEIIIO.

34. Tlpu  BBOjme 0e30yMa)XHOTO SJIEKTPOHHOTO JIOKYMEHTOOOOpOTa aJMUHUCTPATHBHBIC
OpOIEAyphl  PETJIAMEHTUPYIOTCS ~ HOPMAaTHUBHBIM — NPAaBOBBIM  akToM JIeHMHrpajckoi oOriacty,
YCTaHABIWBAWOIIMM  TOPSAOK  d3JEKTpOHHOro  (0e30ymMakHOro) JOKyMeHTooOopoTa B cepe
rOCyAapCTBEHHBIX YCIYT.

IV. ®OPMBI KOHTPOJIA 3A UCTIOJIHEHUEM A/IMUHNUCTPATHUBHOI'O PETJIAMEHTA

[opsimok ocyIiecTBIEHHs TEKYIIETo KOHTPOJIS 33 COOIIOICHUEM U UCIIOJTHEHUEM OTBETCTBEHHBIMU
JOJDKHOCTHBIMU JIMIIAMU ITOJIO’KEHUIN aIMMHUACTPATUBHOIO PETVIAMEHTA YCIyTH U UHBIX HOPMAaTUBHBIX
IPaBOBBIX aKTOB, YCTaHABJIMBAIOLINX TPEOOBAHUS K MIPEIOCTABICHUIO TOCYAAPCTBEHHOM yCIyTH, a TAKKe
IIPUHATHEM PEIICHUN OTBETCTBEHHBIMH JULIAMU

4.1. Tekymuii KOHTPOJIb OCYILECTBIISETCA MOCTOSSHHO OTBETCTBEHHBIMU JIOJHKHOCTHBIMU JIMIIAMU
HC3H no xkaxaod mpoleaype B COOTBETCTBUU C YCTAHOBJIEHHBIMH HACTOSIIIMM PErJaMEHTOM
CoJIepXKaHUEM JEHCTBUN W CPOKAMH HMX OCYIIECTBJICHUS, a TAKKE ITyTEM IMPOBEIACHHS PYKOBOIAUTEIIEM
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(3amecturenem  pykoBogutenss) LIC3H  npoBepok — HCHONHEHUS  MOJNOXKEHUM  HACTOALLETO
aJIMUHUCTPATUBHOTO PErIaMEHTa, MHBIX HOPMATHBHBIX IIPABOBBIX AKTOB.

ITopsA0K ¥ MEPHOINYHOCTD OCYILECTBICHHS IUIAHOBBIX M BHEIIJIAHOBBIX ITPOBEPOK MOJIHOTHI U
KAa4eCTBa MPEJOCTABJICHNS TOCYAAPCTBEHHON YCIIyTH

42. B wmemix OCyIIECTBICHHUS KOHTPOJS 3a IMOJHOTOM H KAa4eCTBOM IMPEAOCTaBICHUS
rocyJIapCTBEHHOM yciyru KoMuTeToM MpoBOASTCS TJIAHOBBIE M BHEIIJIAHOBBIEC MPOBEPKHU.

[1naHOBBIE MPOBEPKHU MPETOCTABICHUS FOCYJAPCTBEHHON YCIyI'M MPOBOJISATCS HE PEXE OJHOIO
paza B TpU roja B COOTBETCTBUM C IUIAHOM IPOBEJCHHS MPOBEPOK, YTBEP)KICHHBIM PYKOBOJMUTEIIEM
Komurera.

[Ipy mnpoBepke MOTYT pacCMaTPUBATHCA BCE BOIPOCHI, CBS3aHHBIE C MPEIOCTABICHUEM
rOCYJapCTBEHHON yCIyru (KOMIUIEKCHbIE TMPOBEPKU), WJIM OTACIbHBIA BOMPOC, CBSI3AHHBIA C
MIPEI0CTaBICHUEM TOCYIAPCTBEHHOHN YCIyTH (TEMaTUYECKHUE POBEPKH).

BHermanoBbIe TPOBEPKH MPEAOCTaBICHHSI TOCYAApPCTBEHHOM YCIIyTH MPOBOJSATCS MO 00palieHusIm
bu3nUecKnX, IOPUANYECKUX JIMI ¥ HWHIUBUAYAIBHBIX IpEANpUHUMATENeH, oOpaleHusM OpraHoB
roCy/apCTBEHHOW BJIACTH, OPTaHOB MECTHOTO CaMOYIIPABJICHUS, UX JOKHOCTHBIX JIML, @ TAKXKE B LEJIAX
IIPOBEPKU YCTPAHECHMsI HAPYILICHUMN, BBIABICHHBIX B XOJAC IIPOBEICHHON BHEIUIAHOBOM IIPOBEPKHU.
VYka3aHHble OOpalleHHUs] TOJUIeKaT PErucTpalii B JIeHb UX IMOCTYIUIGHHS B CHCTEME 3JIEKTPOHHOTO
JIOKYMEHTO000pOTa U ACTOMPON3BOICTBA KOMUTETA.

O nmnpoBeAeHWHM TPOBEPKH U3MAECTCA MpaBoBOM akT Komurera o TpPOBEICHHH MPOBEPKHU
HCIIOJIHCHUA HACTOAIICTO PCIrJIaMCHTA.

[To pe3ynpTaTam NnpoBeneHUS MPOBEPKU COCTABISIETCA aKT, B KOTOPOM JIOJKHBI OBITh YKa3aHbI
JOKYMEHTAJIBHO TOATBEPKACHHBIE (haKThl HAPYLICHUH, BBISBICHHBIE B X0JI€ MIPOBEPKH, WIH OTCYTCTBHUE
TAaKOBbIX, a TaKXe BbBIBOJbBI, COJAEP)KAIUE OLEHKY IOJHOTHl M KayecTBa MPEeAOCTaBICHUSA
rOCYJapCTBEHHOM YCIIyTH U NPEIIOKEHHUS 110 YCTPAHEHUIO BBIABICHHBIX IIPU IPOBEPKE HapyleHu. [1pu
MIPOBEJICHIH BHEIUIAHOBOM MPOBEPKHU B aKTE€ OTPaXKaIOTCS Pe3yIbTaThl MPOBEPKU (PAKTOB, MU3JI0KEHHBIX B
00palleHny, a TaK)Ke BBIBOJIBI M MTPEIOKEHUS 10 YCTPAHEHUIO BBISIBICHHBIX IIPH NTPOBEPKE HAPYIICHUI.

OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMII 3a peleHus U AeictBus (6e3neiicTBue), NMPUHUMAaeMble
(ocyiecTBIsIEMbIE) B XO/I€ ITPEIOCTABIEHUS TOCYIaPCTBEHHOMN YCIyTH

4.3. JIOMKHOCTHBIE JIMLA, YIOJIHOMOYEHHBbIE HA BBINOJHEHUE aJMHHHUCTPATHUBHBIX JIEUCTBHM,
MPEyCMOTPEHHBIX HACTOSIIUM PErjaMeHTOM, HECyT OTBETCTBEHHOCTb 3a COOJIOIEHHEM TpeOOBaHUMN
JNEHCTBYIOINX HOPMATHUBHBIX TPABOBBIX AKTOB, B TOM YHCJIE 3a COOJIFOJICHHEM CPOKOB BBITIONHEHUS
aIMUHHUCTPATUBHBIX JIEHCTBUM, TOJHOTY HUX COBEpPILIEHHUS, COOJIOJIEHUE TPUHIUIIOB IOBEACHUS C
3asIBUTEJISIMU, COXPAHHOCTh JJOKYMEHTOB.

PykoBomutenr  IIC3H  HeceT  OTBETCTBEHHOCTh 3a  OOECTIEUCHHE  MPEIOCTaBIICHUS
rOCYJapCTBEHHOM YCIIyTH.

Cnenuanuctsl LIC3H npu npeaocTaBieHn ToCy1apCTBEHHON YCIIYTH HECYT OTBETCTBEHHOCTD:

3a HEHUCIOJHEHHWE WM HEHAJJIeKallee HWCIOTHEHUE aAMUHUCTPATUBHBIX MPOLEAYyp IpH
MIPEIOCTABIEHUN FOCYJaPCTBEHHOMN YCIYTH;

3a neicTBus (Oe3melicTBUE), BICKYIIHE HApYIICHHUE TPaB M 3aKOHHBIX HMHTEPECOB (PU3NUECKUX
JIULL.

JIOMKHOCTHBIE JIMIIa, BUHOBHBIE B HEHCIIOJIHEHUHU WM HEHAJICKAIEeM HCIIOJTHEHUU TPpeOOBaHMIA
HACTOSIIIETO periiaMeHTa, TMpPUBIEKAIOTCS K OTBETCTBEHHOCTH B IMOPSJAKE, YCTaHOBJIEHHOM
HOPMATUBHBIMU IIPaBOBBIMU akTamu Poccuiickoit @enepanyu.

V. IOCYIEBHBIN (BHECY IEBHBIN) IIOPSIJOK OBXXAJIOBAHMS PELIEHWI U
JIEMCTBUM (BE3JENCTBUS) OPIAHA, ITIPEJJOCTABJISIOLLETO TOCYJAPCTBEHHVYIO
YCIYTY, A TAKXE JIOJDKHOCTHBIX JIUL] OPTAHA, ITPEJTOCTABJISIOILETO
TOCYIAPCTBEHHVYIO VCJIYITY, JIUBO TOCYJAPCTBEHHBIX NJIU MYHULIMITAJIBHBIX
CIIYXKAILLINX, MHOTO®YHKIIMOHAJILHOI'O LIEHTPA ITPEJIOCTABJIEHIS
T'OCYJAPCTBEHHBIX U MYHULIMITAJIBHBIX VCJIVT, PABOTHUKA
MHOT'O®YHKIIMOHAJILHOI'O IIEHTPA ITPEJIOCTABJIEHIS TOCYJAPCTBEHHBIX U



MVYHULIUITAJIBHBIX YCIIVT

[IpaBo 3asiBUTENEH Ha MocyneOHOe (BHECYAe€0HOE) 00KAIOBAaHUE PEIICHHUA U JCHCTBHIA
(6e3neicTBuS), MPUHSTHIX (OCYIIECTBIISIEMBIX) B X0/I€ TIPEIOCTABIECHHUS TOCYJaPCTBEHHOW YCIyTH

5.1. 3asButenu OO WX TPEACTABUTEIN HMEIOT TIpaBO Ha JjocyacOHoe (BHecyneOHOeE)
oOxanoBaHue pemeHud u nedcTBuil  (0e3melicTBUsA), TPHUHATHIX (OCYIIECTBISIEMBIX) B XOJE
NPEOCTABIICHHS TOCYIaPCTBEHHON YCITYTH.

[Ipeamet nocyneOHOTO (BHECYACOHOTO) 00KaTOBAHUS

5.2. IlpenmeroM nocynebHOro (BHECyaeOHOro) 00KaloBaHWs 3asBUTENIEM PEIICHUN W JACHCTBUI
(6esmerictBusi) LIC3H, momxHoctHOro numa [IC3H, oOTBeTCTBEHHOTO 3a  MPENOCTaBIICHUE
rOCyIapCTBEHHOW YCIYrHM, MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa, pa0OTHHKA MHOTO(QYHKIIMOHAIBHOTO
LIEHTpA SABJISIOTCS:

1) HapylieHHe CpoKa pPETUCTpalldy 3ampoca 3asBUTENS O MPEeNOCTaBIEHUH TOCYJIapCTBEHHOMN
YCIIyTH, 3aIpoca, ykazaHHoro B crtatbe 15.1 ®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-D3;

2) HapylIeHHEe CpoKa MPeJOCTaBICHHs TOCYJapCTBEHHOM yciayru. B ykazaHHOM ciyuae nocyneoHoe
(BHecyneOHOE) 00KalOBaHKE 3asBUTENIEM PEIICHUN U JeHCTBU (0e31eicTBUS) MHOTO(YHKIIMOHAIBHOTO
LEHTpa, pabOTHUKA  MHOTOQYHKIIMOHAJIBHOTO  IIEHTpa BO3MOXHO B  clyyae, €cid Ha
MHOTO(YHKIIHOHATBHBIN IIEHTP, PEIICHUS U AelcTBUA (0e3AeiCTBHE) KOTOPOTO 00KAIYIOTCSI, BO3JIOKEHA
GYHKIHS 0 PEIOCTaBIEHUIO COOTBETCTBYIOIINX IOCYJAPCTBEHHBIX YCIYT B IOJHOM 00beMe B OPSIKE,
onpezaeneHHoM yacTbio 1.3 crateu 16 denepanpHoro 3akona ot 27.07.2010 Ne 210-D3;

3) TpeOoBaHME Yy 3asBUTENS JTOKYMEHTOB WIM WH(MOpPMAIMU JHUOO OCYIIECTBICHUS IEHCTBUH,
NpPEeCTaBICHNE WIH OCYIIECTBICHHUE KOTOPHIX HE MPEIYCMOTPEHO HOPMATUBHBIMU MPABOBBIMU aKTaMH
Poccuiickoii  ®enepanii, HOPMATUBHBIMH TPABOBBIMH akTaMu JIeHWHTrpajackoi oOjacTu IS
IIPEIOCTABIIEHUS TOCYJaPCTBEHHOM YCIYTH;

4) oTka3 B mpHeMe JOKYMEHTOB, IPEACTaBICHHE KOTOPHIX MPEIyCMOTPEHO HOPMATHUBHBIMU
nmpaBoBbIMU akTaMu Poccuiickoii ®enepanuy, HOPMAaTUBHBIMM IIPAaBOBBIMU akTaMu JIEHMHrpaickou
o0rnacTu Juis MPeI0CTaBICHUS TOCYIapCTBEHHON YCIyTH, Y 3asBUTENS;

5) oTka3 B peOCTaBICHUH T'OCYJapCTBEHHOMN yCIIyTH, €CIIM OCHOBAHMS OTKa3a HE IPELyCMOTPEHBI
denepanbHBIMU 3aKOHAMH M MPHUHSTHIMU B COOTBETCTBHM C HUMHU MHBIMH HOPMAaTHUBHBIMHU MPaBOBBIMHU
akramu Poccuiickoni ®enepanuu, 3aKkOHaMM M MHBIMM HOPMATHBHBIMM IIPABOBBIMM  aKTaMHU
Jlenunrpanckoit obmactu. B ykazanHOM ciydae pocyaeOHoe (BHecyneOHOe) 00kajJoBaHUE 3asBHUTEIIEM
pemieHud W JAeWCTBUH (GezneiicTBus) MHOTO()YHKIIMOHAJILHOTO HEeHTpa,  pabOTHHKa
MHOTO()YHKIITMOHAJILHOTO IIEHTpa BO3MOXKHO B ciydae, eciu Ha MODII, pemenus wu aedcTBUA
(Ge3meiicTBUE) KOTOPOro OOXKATYIOTCS, BO3JIOKEHA (YHKIHUS MO MPEAOCTABICHHIO COOTBETCTBYIOIIMX
TOCYJApCTBEHHBIX YCIYr B IIOJHOM O0BEME B TMOpSAAKe, ONpeneleHHOM dacTthio 1.3 crateu 16
®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3;

6) 3atpeboBaHME C 3asBUTENd NPU TNPEJOCTABICHUH TOCYJapCTBEHHOW YCIYrH IJIaThl, HE
IIPEAYCMOTPEHHOM HOPMAaTHBHBIMU IIPAaBOBBIMM akTamu Pocculickonn ®enepauuu, HOPMaTUBHBIMU
MPaBOBBIMU aKkTaMu JIEHUHTpaICKON 00J1acTH;

7) orkaz3 LC3H, npomxnoctHoro muna [[C3H, oTBercTBeHHOro 3a MpeAOCTaBIICHUE
rOCYyIapCTBEHHOW YCIYTHM, MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa, pa0OTHHKA MHOTO(QYHKIIMOHAIBHOTO
[EHTpa B WCIPABJICHUU JOMYIICHHBIX HMMH OIEYAaTOK W OMMOOK B BBIIAHHBIX B PE3yJIbTaTe
MIPEIOCTaBIIEHUS TOCYAAPCTBEHHOM YCIYTH JOKYMEHTaX JIM0O HapylleHHWe YCTAaHOBJIEHHOIO CPOKA TaKUX
ucnpapieHuil. B ykazanHom ciiydae nocyaeOHoe (BHecyaeOHOE) 00KaloBaHUE 3assBUTENIEM PEIICHUN U
nercTBuid (0e37eiCTBYS) MHOTO(YHKIIMOHAILHOTO IIEHTPa, pabOTHHKA MHOTO(YHKITMOHAIBHOTO IIEHTpa
BO3MOXKHO B ClIy4ae, €clii Ha MHOTO(YHKIIMOHAIBHOTO ILIEHTpA, PELIeHUs U JAehcTBHs (Oe3aercTBHe)
KOTOPOTO 00KaTyIOTCsI, BO3JIOKEHA (PYHKIIMS 110 MPEIOCTABIEHUI0 COOTBETCTBYIOLINX IOCYJapCTBEHHBIX
yCIyT B MOJHOM 0OBbeMe B MOpSJIKE, onpeaeaeHHOM 4acThio 1.3 ctateu 16 denepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3;

8) HapylleHHe CpOKa MM MOpsAKAa BBIJAYM JOKYMEHTOB IO pe3ylbTaraM IpelI0oCTaBICHUS
rOCyIapCTBEHHOMW YCIIYTH;

9) IpUOCTAaHOBIEHWE  NPEJOCTABIEHUS  TOCYJApCTBEHHOM  yCIyrd, €CIIM  OCHOBaHUs
MIPUOCTAHOBJIEHUS HE MPEAYCMOTPEHBI (eiepabHBIMU 3aKOHAMU U IPUHATHIMH B COOTBETCTBUU C HUMU



UHBIMU HOPMATMBHBIMM IIPaBOBBIMM akTaMu Poccuiickoil ®enepanuy, 3aKOHaMU M IPUHATHIMU B
COOTBETCTBUM C HUMHU HMHBIMH HOPMATUBHBIMU TpPaBOBbIMH akTamu JleHuHrpajckoil obGnactu. B
yKa3aHHOM cllyyae jaocyaeOHoe (BHecyneOHoe) oOalloBaHWE 3asBUTENEM peIIeHUu M JeicTBuit
(6e3neiicTBUS) MHOTO(YHKIIMOHAJILHOTO IIEHTPa, pabOTHUKA MHOTO(GYHKIIMOHATBHOTO IIEHTPA BO3MOKHO
B Cilly4yae, €cii Ha MHOTO(YHKIIMOHAJIHHOTO ILIEHTpa, peueHus U AeicTBus (Oe3neiicTBHe) KOTOPOTo
00ayIoTcs, BO3JIOKEHa (PYHKIHS MO MPEJOCTaBICHUIO TOCYJapCTBEHHOMN YCIYrH B MOJIHOM 00BeME B
HOpsIJIKE, ONpeeeHHOM YacThio 1.3 ctateu 16 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3;

10) TpeOoBaHue y 3asBUTENS MPHU MPEAOCTABICHUU TOCYJApPCTBEHHOH YCIyTHU JOKYMEHTOB WU
UH(POPMALIUU, OTCYTCTBUE M (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCH NMPH MEPBOHAYAIBHOM
OTKa3e B MpHEMe JOKYMEHTOB, HEOOXOJUMBIX JUIsl MPEIOCTaBIEHUsI TOCYJapCTBEHHOM yCiIyTH, JTubo B
NPEeJOCTaBICHNH TOCYAapCTBEHHOM, 32 MCKITIOUYEHHEM CIy4aeB, MPEeIyCMOTPEHHBIX MYyHKTOM 4 yactH 1
cratbn 7 @DepepanmpHoro 3akoHa ot 27.07.2010 Ne 210-®3. B ykazaHHOM ciydae nocyneOHOe
(BHecyneOHOE) 00KalOBaHKE 3asBUTENIEM PEIICHUN U JeHCTBUI (0e31eicTBUS) MHOTO()YHKIIMOHAIBHOTO
LEHTpa, pabOTHUKA MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa BO3MOXHO B  clyyae, €cid Ha
MHOTO(YHKIIHOHATBHBIN IIEHTP, PEIICHUS U AelcTBUA (0e31eiiCTBHE) KOTOPOTO 00KATYIOTCS, BO3JIOKEHA
GYHKIHS 0 PEIOCTaBIEHUIO COOTBETCTBYIOIINX IOCYJAPCTBEHHBIX YCIYT B IOJHOM 00beMe B OPSIKE,
onpezaeneHHoM yacTbio 1.3 crateu 16 denepanpHoro 3akona ot 27.07.2010 Ne 210-PD3.

OpraHsl UCIIOJHUTENIBHOM BIACTU (OpraHbl MECTHOTO CAMOYTIPABJICHMS)
1 JOJDKHOCTHBIX JIUII, KOTOPBIM MOKET OBITh aipecoBaHa »xajno0a B JoCyJaeOHOM (BHECYIEOHOM)
MOPSIIIKE, a TAKXKE CIIOCOOBI TIOJIAYH KATOOBI

5.3. XKanoba momaercst B MUCbMEHHOM (opme Ha OyMa)kHOM HOCHTENE, B AJIEKTPOHHOH (hopme B
I[IC3H, m160 B KOMHUTET MO COIMaIbHOM 3amuTe Hacenenus Jlenunrpanackon obnactu (mamee — KC3H
JIO), T'BY JIO «M®IL1», nu6o B KoMuTeT 3KOHOMHUYECKOTO Pa3BUTHS U HMHBECTULIMOHHON NEATEITHHOCTH
Jlenunrpanckoit oomactu, spistonuiics yuapeauteneMm ['BY JIO «M®Ly (nanee - yuapeautens ['BY JIO
«MO®I1y).

KanobOpl Ha pemenus u neiictBus (O6esnerictBue) padotHuka [[C3H momaroTcss pykoBOIUTENIO
[IC3H. Xamo6sr Ha pemenus u naeiictBus (OesneiictBue) ILIC3H mnomarorcs B KC3H JIO wmm
JOJIKHOCTHOMY JIMILY, YIOJTHOMOYEHHOMY HOPMAaTHBHBIM MPAaBOBBIM aKTOM JIEHHHTpaJCKOM 00acTu.

XKanoObr Ha pemenuss u neictBus (OesgeiictBue) pabotHuka I'BY JIO «M®Ll» mnoparorcs
PYKOBOJMTEIN0 MHOTO(DYHKITMOHAIBHOTO TIeHTpa. KamoObl Ha pemienus u aecteus (0esneticteue) [BY
JIO «M®L» nopatorcs yupeaurento ['BY JIO «M®PL» unu 10KHOCTHOMY JIMILY, YIOJIHOMOYEHHOMY
HOPMAaTUBHBIM MIPaBOBBIM aKTOM JIeHUHTpaACKOW 00JIacTH.

XKanoba wa pemenus u neictBus (6e3meticteue) IL[C3H, nomxnaoctHOro muma I[[C3H,
OTBETCTBEHHOTO 3a TPEIOCTaBICHUE TOCYIapCTBEHHOUN ycmyru, pykoBoaurtens [[C3H, moxer ObITh
HampaBlieHa MO TO4YTe, Yepe3 MHOTO(YHKIMOHAIBHBIA IIEHTP, C HCIOJb30BaHHEM HH()OPMAIIMOHHO-
TeJIeKOMMYHUKaMOHHON cetn «MHTepHeT», odummanbHoro caiita L[C3H, EII'Y au6o IIT'Y JIO, a
TaK)Ke MOXKET OBITh MPUHSATA MPU JIMYHOM MIPHEME 3asIBUTEIIS.

Kanoba Ha pemieHus u AeicTBUsA (Oe3nelicTBHE) MHOTO(YHKIIMOHAJILHOTO IIEHTpa, pabOTHUKA
MHOTO(QYHKIIMOHATBHOTO IIEHTPa MOXET OBbITh HampaBieHa IO I[04YTe, C HCIHOJIb30BAaHUEM
WH()OPMAITMOHHO-TEJIEKOMMYHUKAIIHOHHON ceTu «HTepHe™, oUIHATHHOTO caiira
MHOro¢yHkIMoHansHoro 1nentpa, EINIY mubo II'Y JIO, a takxke MOXET ObITh NPUHATA NPU JTUYHOM
npueMe 3asBUTEIIS.

OcHoBaHus 7151 Ha4aJa MPOIEeIyPhl JOCYAeOHOT0 (BHECYI€OHOTO) 00KATOBAHHMS

5.4. OcHoBaHWEM I Hayaia MPOIEeAyphl JOCYAeOHOTO (BHECYNEOHOTO) O0XKATOBAHUS SBISETCS
nojaya 3asBUTENIEM JKaloObl, COOTBETCTBYIOIIEH TpeOoBaHusM uactu S5 crateu 11.2 denepanbHOTO
3akoHa Ne 210-D3.

B nuceMeHHoi kanobe B 0053aTEIBEHOM TOPSAKE YKA3bIBAIOTCS:

- HaumeHoBanue I[[C3H, nmomxnoctHOoro mwuma I[C3H, oTBeTCTBEHHOro 3a NpPENAOCTABICHUE
rOCyJapCTBEHHOM ycnyrH, ¢uiuana, oTnena, yaaieHHoro pabodero mecra ['BY JIO «M®Lly», ero
pykoBoauTeNs U (WiKM) paOOTHUKA, PEIIEHUS U JeHCTBUA (0€3/1eCTBHE) KOTOPBIX 00KATYIOTCS;

- pamunus, uMsi, 0T4eCTBO (TIOCTIEIHEE - TIPU HATMYUH), CBEICHUSI O MECTE KUTEIHCTBA 3asBUTEIS -
¢buznyeckoro nuna MO0 HaMMEHOBAaHUE, CBEACHUS O MECTE HAaXOXKIEHUS 3asBUTENS - IOPUIUYECKOTO
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JMIa, a TakKke HoMep (HOMepa) KOHTakTHOTO TeiedoHa, aapec (aapeca) 3JIEKTPOHHOM MOYTHI (MIpH
HAJIMYUH) U IOYTOBBIN aJpec, M0 KOTOPBIM JA0JHKEH ObITh HApaBJIeH OTBET 3asBUTEINIO;

- cBeieHHs 00 oOamyeMbIx pemieHusx u aevictBusx (6e3metricreun) L{C3H, nomkHOCTHOTO NUIa
I[IC3H, oTBETCTBEHHOTO 3a MPEAOCTABICHHE TOCYJAPCTBEHHOW YCIyru, ¢uianaia, oTaena, yJaJleHHOTO
pabouero mecta I'BY JIO «M®ILly, ero paboTHUKA;

- JO0BOJbl, HAa OCHOBAHMM KOTOpBIX 3asBUTEIb HE COMNIACEH C PEIICHHEM U JACHCTBUEM
(6esmeiicteuem) IIC3H, gpomxuaoctHOoro mmma I[C3H, oTBeTcTBEHHOTO 3a MpPEIOCTaBICHUE
TOCYJIapCTBEHHON yciayru, ¢uiauana, otnena, yaaieHHoro padoudero mecrta I'BY JIO «M®Ily, ero
paboTHHKa. 3asBHUTEIEM MOTYT OBITh MPEICTABICHBI JOKYMEHTHI (MPU HATWYHH), TOITBEPKIAIOIIHE
JIOBOJIBI 3asIBUTEIIS, JINOO UX KOTIHH.

[IpaBa 3asBUTENEH HA IOIyYeHHE HHOOPMAIMK U JOKYMEHTOB, HEOOXOIUMBIX JUISI COCTABIICHUS H
000CHOBAHUSA KAJIOOBI

5.5. 3agBuTenbs MMEET MPABO Ha IOJyuyeHHEe HH(POPMAIMU U JOKYMEHTOB, HEOOXOTUMBIX JUIS
COCTaBJICHUSI M1 OOOCHOBAHUS KaJIOOBI, B CIydasx, YCTAHOBJIEHHBIX cTaTheil 11.1 denepanbHOro 3aKoHA
Ne 210-®3, mpu ycnoBHHM, 4TO 3TO HE 3aTParuBaeT MpaBa, CBOOOIBI M 3aKOHHBIE HHTEPECHI APYTHX JIUL, U
€CJIM yKa3zaHHbIe MH(POpMAIU U TOKyMEHTHI He COAepkKaT CBEICHHI, COCTaBISIONINX IOCYJapCTBEHHYIO
WIH MHYIO OXPaHAEMYIO TaliHy.

CpoKu paccCMOTPEHUS JKaJTO0BI

5.6. XKanoba, mocrynusmas B I[C3H, KC3H JIO, I'BY JIO «M®Il», yupemurento ['BY JIO
«M®ILly, MomIeKUT PAaCCMOTPEHUIO B T€UCHHUE MATHAAIATH pabOUMX THEH CO JHS €€ PEeruCTpallvH, a B
ciydae oOxanoBanus otkaza LIC3H, I'BY JIO «M®Ll», B mpueme AOKyMEHTOB y 3asBUTENS JHUOO B
WCIIPaBJICHUU JOMYIICHHBIX OMNEYaTOK M OMMOOK WIM B Cllydae OOXKaJIOBaHHMS HapyIICHUS
YCTaHOBJICHHOT'O CPOKA TAKUX MCIIPABJICHUI - B TEUCHUE MSTH PaObOUMX JHEU CO THS €€ PETUCTPAIIHH.

PesymnbTar nocyne6Horo (BHeCYy1e0HOTO) 00KaTOBaHUS
NPUMEHHUTENBHO K KKIOW MpoIeaype TH00 HHCTAHITNH 00KaIOBaHHUS

5.7. Tlo pe3ynbTaTam paccCMOTPEHUS KATOObI MPUHUMACTCS OTHO U3 CJICIYIONTUX PEIICHUN:

1) s)xamo0a yAOBIETBOPSETCS, B TOM 4YUCIE€ B OpPME OTMEHBI MPUHATOTO PEUICHHSI, UCTIPABICHUS
JIOTIYIIEHHBIX OMEYaTOK U OIIMOOK B BHIJAHHBIX B pe3yJbTaTe MPEIOCTABICHUS TOCYIapPCTBEHHON yCIIyTH
JIOKyMEHTaX, BO3BpaTa 3asBUTENI0 JCHEXKHBIX CpPEJICTB, B3MMAaHHME KOTOPBIX HE MPEAyCMOTPEHO
HOPMaTHUBHBIMU TMpaBOBbIMU akTamMu Poccuiickoit dexnepaiuyu, HOPMATUBHBIMU IPABOBBIMH aKTaMU
cyobextoB Poccuiickoit denepanmu;

2) B YIOBJICTBOPEHUH KaJT00bI OTKa3bIBACTCSI.

He mozgnee aHs, cieayromiero 3a JHEM NPUHITHS PELICHUS IO pe3yJbTaTaM pacCMOTPEHUs
XKamoObl, 3asBUTENI0O B TMHUCbMEHHOW ¢oOpMe M TIO0 JKEJIAHWUIO 3asgBUTENSI B DJIEKTPOHHOU ¢opme
HATPABIISETCS MOTUBUPOBAHHBIN OTBET O PE3yJIbTaTaX PACCMOTPEHHUS KAIOObI:

- B Clly4yae MpU3HAHHUA Kajlo00bl MOAJEKAIEH yIOBIETBOPEHUIO B OTBETE 3asBUTEIIO J1a€TCs
uHbopMalus o JaelcTBusAxX, ocymiectBisgeMbix L[[C3H, MHOTOQYHKIIMOHAIBHBIM IIEHTPOM B IIENIAX
HEe3aMeIUTEIbHOTO YCTPAHEHUS BBISIBICHHBIX HApYIIEHUH MPU OKa3aHWU TOCYJApCTBEHHOM yCIyTH, a
TaKk)Ke TMPUHOCATCS W3BUHEHUS 3a JOCTaBJICHHBIE HEyNOOCTBa M yKasbiBaeTcs WHGOpManus o
JANbHEUIINX JEWCTBUAX, KOTOpble HEOOXOJUMO COBEpIIMTH 3asBUTEII0 B LEIAX MOJyYeHUs
rOCyJJapCTBEHHOM YCIIyTH.

- B Clyyae MpHU3HAHHS KaloObl HE MOJUIeKalleil yJIOBIETBOPEHUIO B OTBETE 3asBUTEIIO
JAIOTCSl apTyMEHTHPOBAHHBIC PAa3bICHEHHUS O MPUYMHAX MPUHATOTO PEUICHHs, a Takke WH(opmamus o
nopsiJike 00XaloBaHUS PUHATOTO PEIICHHUS.

B cnyuae ycraHOBIIEHHS B XOJ€ WJIHM 1O pe3ysbTaTaM PacCMOTPEHUS KalOObI MPU3HAKOB COCTaBa
aJMHHHUCTPATUBHOIO MPABOHAPYUICHUS WU MPECTYIUICHHS TOJKHOCTHOE JIUIO, paOOTHUK, HaJleJICHHbIE
MOJTHOMOYHSIMH TI0 PAaCCMOTPEHHUIO JKajo0, He3aMEeNTUTEILHO HAMPAaBISIOT UMEIONINECS MaTephalibl B
Oprabl IPOKYpPaTyphI.
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[Ipunoxxenue 1

K aIMUHUCTPATUBHOMY PEIIIaMCHTY MPEAOCTABJICHUA HA
Teppuropuu JleHuHrpaackoil odmactu

rOCyAApCTBEHHON yCIyTH IO Ha3HAYEHMIO €KEMECTUHON
JICHEe)KHON KOMITEHCAIIUU PacXo/10B (€KeMECSIHON TeHEKHOM
BBITUIATHI) Ha yIUIATy B3HOCA HAa KAIMTAJIBHBIA PEMOHT

O0pasen pa3menieHus cBeieHuH MHGOPMAIMOHHOIO XapaKTepa

['ocynapcTBeHHyto  yciyry npenocTaBiseT JIeHMHrpaJackoe oO0JacTHOE TIoCyIapCTBEHHOE
KazeHHoe yupexaenue «llenTp conmanpHoi 3ammuThl HaceneHus» (manee — LIC3H).

Anpec LIC3H: Poccuiickas @enepauus, 195197, Cankr-IlerepOypr, ynuua 3amiinza, 1oM 6.

I'paduk pabdorsr HC3H: nonenensuuk-yersepr: ¢ 9.00 1o 12.00 u ¢ 12.48 no 18.00; naTHHULa: C
9.00 no 12.00 u ¢ 12.48 no 17.00.

Cnpaounsie Tenedonsl LIC3H: Tenedon — +7-(812)- 540-02-49.

Anpec 3nekTpoHHOM mouThl: eve_info@kszn.lenreg.ruy.

Anapeca I'BY JIO «MHOroQpyHKIHOHAIbHBINA EHTP NPEI0CTABJICHUSA rOCYIaPCTBEHHbIX H
MYHUIHUIAIBHBIX YCJIYD», IPHHAMAIOLIET0 JOKYMEHTHI HA TOCYIapCTBEHHYIO YCJIYIy:

r. bokcuToropck, yn. 3asojackas 4. 8

[paduk paboTbl: MOHedenbHUK - NATHKXLA ¢ 9.00 1018.00, cy660oTa ¢ 9.00 2014.00
KoHTakTHbIN TenedoH: +7 (921) 354-38-43, 8-800-500-0047

E-mail: info_boksitogorsk@mfc47.ru

r. [lukanéso, yn. 3aBoackas, 1. 11A
['paduk pabotsr: MOHeAeNbHUK - NATHMLA ¢ 9.00 2018.00, cy660oT1a ¢ 9.00 go 14.00

Konrakrhusiii Tenedon: +7 (921) 768-68-26, 8-800-500-0047
E-mail: info pikalevo@mfc47.ru

Anpeca yaneHHBIX pabOYuX MECT:
BonblieaBopckoe cenbckoe noceneHve, 4. bonbwon Asop, 4. 21, bonbLeaBopcKnii
KyNbTYPHbIV LLeHTP Fpadurk paboThl: MoHedenbHUK - NnaTHKUA ¢ 10.00 go 12.00

Bopckoe cenbckoe noceneHwve, 4. bop, 4. 44, 3paHne agMUHUCTPaLnm (bnbnmnoTeka)
paduk paboThl: cpeaa ¢ 9.30 go 13.30
MpeaBapuTenbHasa 3anuce No tenedoHy: +7 (921) 354-38-43


mailto:info_pikalevo@mfc47.ru
mailto:info_boksitogorsk@mfc47.ru
mailto:evc_info@kszn.lenreg.ru

EdnmoBckoe ropogckoe noceneHuve, r.n. Ebnmosckuin, yn. Komcomonbckas, 4. 9, 3gaHune
aAMUHNCTPaLMN.

paduk paboTbl: NoHeaenbHUK - NaTHMUA ¢ 9.00 go 18.00, nepepbiB Ha obey ¢ 13.00 o
14.00

Jinackoe cenbckoe nocenexHuve, n. 3abopee, yn. LUkonbHas, 4. 24, 3paHne agMUHUCTPaLMn
paduk paboThbl: YeTBepr ¢ 10.00 go 14.00
MNpeaBapuTenbHas 3anuck No tenedoHy: +7 (921) 354-38-43

KnumoBckoe cenbckoe noceneHne, 4. Kaumoso, 4. 35, 34aHve agMUHUCTpaLUN
paduk paboTsl: yeTBepr 10.00-14.00
MpeaBapuTenbHasa 3anuck no tenedoHy: +7 (921) 354-38-43

Camonnosckoe cenbckoe rnoceneHue, n. CoBxo3HbIW, A. 11, 3a4aHMe aigMUHUCTPaLMN
paduk paboThl: cpesa ¢ 10.00 go 14.00
MNpeaBapuTenbHasa 3anuck No tenedoHy: +7 (921) 354-38-43

[Tpunoxenue 2

K aIMMHUCTPATUBHOMY PETIAMEHTY MPEIOCTaBICHUS Ha
TeppuTopuu JICHHHTPaCKOI 00IacTH

TrOCYAApCTBEHHOW yCIyTH IO HA3HAYEHMIO €KEMECTUHON
JICHEe)KHON KOMITEHCAIIUU PacXoI0B (€KEeMECTIHON AeHEKHOM
BBHIIJIATHI) Ha YIUIATy B3HOCA HA KATUTAIBHBIA PEMOHT

B

(naumenoganue I{C3H)

OT 3asABUTCIIA

(hamunus, ums omuecmeo 3anoaHsemcs 3aneumenem)

OT NPEACTABUTCIIA 3asIBUTCIIA

(hamunus, ums, omuecmeo A npeo om umenu )

(YKazamo amuauio, ums, omuecmec )

Anpec MecTa KHUTEIbCTBA 3asBUTEIISA

(noumosebtil undexc, pation, Hacenennvlil nyHKm, yauyd, 0om, KOPRyc, Keapmupa)

Anpec MecTa ipeOBIBAHUS 3asIBUTEIIS

(noumoebiil uHOEKC, Pation, HACENEHHbITL NYHKM, Yiuyd, OOM, KOPRYC, Keapmupa)

[ocnennuit anpec mpoxuBaHus A0 mepeesna B JIeHMHTpaJCKyIo 00J1acTh

(3anonusemcs 6 cayuae nepeesoa)

(noumosblil UHOEKc, patioH, HACENeHHbI NYHKM, Yauya, 0oM, KOPRyc, Keapmupa)

cmpaxogoil nomep unousudyanviozo auyeeo2o cvema (CHUJIC) — npu nanuquu

TenedoH

3AAdBJIEHUE
0 MIPEIOCTAaBIICHIH TOCYJAPCTBEHHBIX (0¥) yciyr(u)

HpOH.Iy HAa3HAYUTDh CIKECMCECAYHYIO JACHCIKHYIO KOMIICHCAIIUIO pacXoa0B ( n (I/IJ'II/I) CIKECMCECAYHYIO JCHCIKHYIO BLII'[J'IaTy)



Ha yIJiaTy B3HOCa Ha KaIllUTaJIbHBII PEMOHT 0611161"0 HMYIIECTBA B MHOT'OKBAPTUPHOM JIOME€ I10 aApeCy KUJIOro NMOMCUICHUS,
Haxoaga1merocs B COOCTBEHHOCTH:

Anpec:
K 3asgBiennto mpuiaraio:
Ne i/ HaumenoBanue nokymeHTa Konugectso
ol JIOKYMEHTOB

MpocnM NOCTaBUTb OTMETKY (M) «V»

aQHaAJIOTMYHYHO Mepy COLMaIbHOM NOALEPKKM MO MHOMY afipecy He MoJyyaro

[lal0 cornacme Ha npekpalieHne NpefocTaBIeHNs MepPbl COLMANIbLHOM MNOAAEPKKM MO MHOMY ajpecy

CornaceH(a) Ha 3anpoc JOKYMEHTOB (CcBeAeHUiM), HEO6X0AUMBIX A5 NPeAOoCTaB/AeHMs rocyaapcTBeHHbIX(or) yeayr(m).
MpeaynpexaeH(a) o ToM, YTo:

npu NpeacTaBieHUN 3aBEOMO JIOXKHbIX U (MIM) HEJOCTOBEPHbIX CBEEHWI, a TaKXKe MPU YMOYaHUKN O daKTax,
B/IEKYLLMX OTKa3 B NPEeLOCTaB/lEHUM, MpeKpalleHue MNpenocTaBAeHns Mep(bl) COLMaibHON MOAAEPXKKW, NPeaycMOTpeHa
Yron0BHas OTBETCTBEHHOCTb cTaThel 159.2 YronoBHoro koaekca Poccuiickon ®epepaumm;

npu 3anpoce 1okyMeHToB (cBenennil) [IC3H, HeoOXOoMMMBIX I MPEAOCTaBICHHs TOCY1apCTBEHHBIX(0¥) yciyr(1),
BOIIPOC TIPEIOCTABICHHUS TOCYIApCTBEHHBIX(0H) yciryr(u) OyAeT pacCMOTpEeH IOCIe TOIYYeHUS CBEACHHA U O BO3MOXHOCTH
MPECTaBICHUS TAKUX JTOKYMEHTOB (CBEICHHI) TT0 COOCTBEHHOI HHUITMATHUBE,

P HACTYIUICHHH OOCTOSITENBCTB, BICKYIIMX W3MEHEHHe pa3Mepa Mep(bl) COIMATBHON TOMIEPKKH JHOO
MpeKpalleHusl ee MpeJOCTaBlIcHHs (HampuMep: MepeMeHa MecTa JKUTEIhCTBA; M3MEHCHHE HOMepa OaHKOBCKOTO CUeTa,
MEPCOHAIBHBIX JaHHBIX, COCTaBa CEMbH), HEOOX0auMO mHuchbMeHHO u3BecTuTh L[C3H uepez M®I] mubo II'Y JIO nubo
EIIT'Y, He mo3HEE YeM B MECSIYHBIN CPOK CO JTHS HACTYIUICHUS COOTBETCTBYIOIIUX OOCTOSTEIBCTB.

YBefioMeH(a) 0 TOM, YTO BO3BPAT WM3J/IMLLHE BbIMIAYeHHbIX CPEACTB MPOM3BOAMTCS AO6POBOJILHO, B NMPOTMBHOM Cllyyae
M3/IMLLHE BbINJavyeHHble CpeACcTBa B3bICKMBAKOTCA B CyaebHOM MopsiaKe.

(I'IO/J,I'IMCb 3aaBUTENA (I'Ipe,lJ,CTaBMTe}'IFI 3aFIBMTe}1$|)

JIeHEeKHbIE CPEICTBA _IIPOLIY IIEPEUHCIIATD (8blOpAmb HYyJHCHOE U YKA3AMDY):
B nouroBoe otaeneHme, B
pacroiokeHHOe B ( Hazsanue banka (KpeOUmMHOU opeanuzayuu), Homep omoenenus, guiuaia, oguca)
JlenuHrpaackoit odbmactwy,
KOTOpOE 00CITy)KUBa€eT HOMep cyera
HaceJIeHHEe 110 MOEMY MECTY (B cityuae nepevyuciaeHus Ha 0aHKOBCKYIO KapTy HEOOXOANMO yKa3aTh HOMEp cUeTa, a He KapThl)
JKUTENbCTBA (YKa3aTh alpec
WJIM HOMEpP NOYTOBOTO MPOCUM IOCTaBUTh OTMETKY «V» €ClIM HOMEp CYeTa OTHOCHUTCS K Hal[MOHAJIbHOU
OTJIEIICHIIS) TUIaTeXHOU Kapte "Mup"
(KJIMEeHT KPEeAUTHOM OpraHu3aly NpPEACTABISET CIPABKY (pacledaTKy ¢ caiita KpeIUTHOW OPraHU3alim) O
PEKBH3UTAX ISl [IEPEYHCIICHHS CPEICTB Ha OAHKOBCKHUH cuet B pyOusix Poccuiickoit @enepaimu)

Pe3ynpTat paccMOTpeHus 3asBIEHUS NMPOLTY (TOCTaBUTh OTMETKY «V»):
BbIIaTh Ha pyku B M®LI, pacnonoxeHHOM 110 aapecy <*>: JlenuHrpazackas o0nacTs,

HaIIpaBUThb I10 IOYTE, YKa3aTh a/IpeC

HAMpPaBHUTh B DJIEKTPOHHOI (opme B miunbii kabunet Ha [II'Y JIO/EIITY

HalpaBUTh 110 3HeKTp0HHOI>i no4re, yKa3aTb 3.]'ICKTpOHHI)II71 anpec

(noonucs) (12 (npeoc ) (oama)

<*> Anmpec MO®L] yka3piBaercs mpu nogade mokymeHToB mocpenctsoM [TV JIO/EITY mmbo mpu momade JOKYMEHTOB B
MO, naxoasierocst o Ipyromy ajapecy

3anosHseTcs cneuyanmucToMm:
CrienmmamiucToM yJI0CTOBEpPeH (hakT COOCTBEHHOPYYHOW MOINMHCH 3asiBUTENA (IIPEICTABUTENS 3asIBUTEIIS) B 3asIBICHIH

(noonucs) (Gpamunus, unuyuansl CieUANNCTa) (0ama)

3agsnenue 3apeructpuposaso B [IC3H

(para) (noanuce) (bamMunus, HMLManbl cneymanmcra)


../../../../../../../../../../C:%5CUsers%5Cevc_bratygina%5CDownloads%5C13_%D0%90%D0%A0_%D0%95%D0%94%D0%9A%20%D0%BA%D0%B0%D0%BF%20%D1%80%D0%B5%D0%BC%D0%BE%D0%BD%D1%82%20(1).doc#P464




ITpunoxenue 3

K aIMMUHUCTPATUBHOMY PETIAMEHTY MPEIOCTaBICHUS Ha
TeppuTopuu JICHHHTPaICKO# 00IacTH

TrOCYAapCTBEHHOM YCIIyTH [0 Ha3HAYEHUIO €XKEMECIYHON JEHEKHOM
KOMITEHCAIINN PAacXOA0B (€KEMECSIHON IeHEKHON BBITUIATHI) HA
yIJIaTy B3HOCA Ha KaUTAIBHBII PEMOHT

Cornacue rpaxiannHa Ha 00pabOTKy NEePCOHATIBHBIX JaHHBIX
ﬂ?

(®.1.0. 3agButens (IpeacTaBUTENS 3aIBUTEIIS ) TIOJTHOCTHIO)

« » roja poxJacHus,

HOKyMeHT, yﬂOCTOBepH}OHII/Iﬁ JIMYHOCTh (3a${BI/ITeJ'I${, peaACTaBUTEIIA 3a$[BI/ITeJ'I$I)

Cepust HOMEpP Jara Beinaum « » I.
KEM BbIJaH

Anpec IpoKUBaHU:
INomHOMOYHS NOATBEPKACHBI

(Ha"MCHOBaHI/IC Y PEKBU3UTBI TOBEPEHHOCTH HIIK HHOI'O JIOKYMEHTA, ITOATBEPIKIATOIIETO TTOJTHOMOYHS IIPEACTaBUTEIS 3a}IBHTCJ'ISI)

B cootBercTBuu ¢ mynkToM 4 crathu 9 @enepansHoro 3akoHa oT 27.07.2006r. Ne152-D3 «O nepcoHaIbHBIX JaHHBIX)» a0
coryacue

(HaMMEHOBaHHE OpraHa COIMAIBHOM 3allUTBI, a7PeC — Jajiee OnepaTop)

| Ha 00pabOTKy MOMX IEpCOHAIBHBIX AAHHBIX ((pamMuiIMM, UMEHH, OTYECTBA, NAThl POXKICHUS, MACHOPTHBIX NAHHBIX,
ajipeca MecTa )KUTEJIbCTBA, CBEJICHUH, COJICPXKAIIMXCS B IIPEACTAaBICHHBIX IOKyMEHTaX, (ororpadum)

i Ha 0OpabOTKy TEpCOHAIbHBIX JaHHBIX WIEHOB Moeil ceMbH ((pamMuiaMm, MMEHH, OTYECTBA, NAThl POXKICHUS,
MacMOPTHBIX JTAHHBIX, aJjpeca MecTa XKHUTEIbCTBA, CBEICHNH, COIEPKAIINXCS B TIPEJICTABICHHBIX JIOKYMEHTaX, GoTorpadun)

o Ha 00pabOTKy NEpCOHATBHBIX JAHHBIX ((haMMINK, UIMEHH, OTYECTBA, AaThl POXKIEHUS, NMACIOPTHBIX IaHHBIX, aapeca
MecTa )KUTEJIbCTBA, CBE/ICHNH, CO/IEPIKAIIMXCS B TIPEJICTABICHHBIX JOKYMEHTaX, GpoTorpadun)

(yka3bIBaeTCs (haMUIINS, UMsI, OTYECTBO 3asBUTEILS)

C LIENBI0 TOJy4EeHHs TOCYNApCTBEHHBIX YCIYyT B cdepe COIMAIBHOM 3allMThl HACcENeHMs, a UMEHHO cOOp, MCIOJIb30BaHHE,
CHCTEeMaTH3allMIo, Iepeaady, HakoIUIeHHe, OJOKHMpOBaHWE, XpaHEHHe, YHUUYTO)XeHHe (OOHOBIEHHE, W3MEHEHUeE),
pacnpocTpaHeHHe, B TOM 4YHCIE Iepeiady TpPEeThUM Jinam: (enepaabHbIM OpraHaM HCHOJHUTENBHOW BIIACTH W HX
TEPPUTOPHATIBLHBIM OpraHaM, OpraHaM HCIIOJHHTEILHON BiIacTH cyObekToB Poccuiickoii deaepannu U MOABEIOMCTBEHHBIM UM
TOCYAApCTBEHHBIM YUPEKACHUSAM, OpraHaM MECTHOIO CaMOYIIPAaBJICHUS W IOJBEJOMCTBEHHBIM MM MYHHUIMIAJIbHBIM
YUPEXKIEHUSAM U JPYTUM OpraHu3alysIM, YUpEKIECHUSIM U BEJOMCTBAM, YYaCTBYIOIMM B IPEAOCTABIEHUHU I'OCYJapCTBEHHBIX U
MYHHULMIAIGHBIX YCIYT, a TakKe OCYIIECTBICHHE JIOOBIX WHBIX JEHCTBHH C TEpPCOHAIBHBIMU JIAHHBIMH 3asBHTEIS,
MIPeyCMOTPEHHBIX IEHCTBYIOIMM 3aKOHOAATEILCTBOM PD.

Omneparop rapaHTHpyeT, 4To 00pabOTKa MEpCOHAJBHBIX JAHHBIX OCYIIECTBIISIETCS B COOTBETCTBHM C JCHCTBYIOIIMM
3aKOHOJaTenbCTBOM PO.

51 npoundopmupoBan (a), 4yto oneparop OyaeT 0O0pabaThiBaTh MEPCOHANBHbIC JaHHbIE KaK HEABTOMATH3HMPOBAHHBIM, TaK H
ABTOMATH3HUPOBAHHBIM CIIOCOOOM 00pPabOTKH.

Hacrosiuee cornacue OedCTBYET 10 JaThl €r0 OT3bIBA, YKa3aHHOIO B JIMYHOM 3asBJICHUU, 3aIIOJIHEHHOTO B IPOU3BOJIBHOU
(hopmMe, TOTAHHOTO OIIEPaToOpy.

« » 20 T.

(noonucw) (i (np )

Ipunsn  « » 20 r.

(noonucwy cneyuarucma) (pamunus, unuyuanst)

ITpunoxenue 4



aIMUHUCTPATUBHOMY PETJIAMEHTY MPEAOCTABICHUS Ha
TeppuTopuu JICHHHTPaACKO# 00IacTH

TOCYAapCTBEHHON yCIyTH MO0 HA3HAYCHHIO €KEMECTIYHON
JICHEe)KHON KOMITEHCAIINU PacX0I0B (€KEMECTIHON TeHEKHOM
BBIIJIATHI) Ha YIUIATy B3HOCA HA KATUTAJIHHBIN PEMOHT

(manmenosanue LIC3H)

PACIIOPSDKEHUE Ne oT
O Ha3Ha4YeHUN rocyAapCTBEHHOM YCAyru
Howmep nena
I'p.

Appec npoXKnBaHms

B cooTBeTCTBUM C

{yKa3blBaK)mCﬂ HAUuMeHOBAHUS HOPMAMUBHbIX MPABOBbIX akmos)

Ha3HaYUTb:

1) eXXeMECAYHYI0 JEHEKHYIO KOMIMEHCALMIO PAcXOA0B Ha ynaaTy B3HOCA Ha KanuTaibHbIA PEMOHT
c no

B pa3Mepe pyb6.

2) eXXeMECSAYHYIO IEHEXHYIO BbINJIaTy Ha yniaTy B3HOCA Ha KanWUTaJIbHbIA PEMOHT

C no

B pa3mepe pyo6.

Cnocob6 BbInNAaTbl:

HaunmMeHoBaHuEe DOKHOCTHU

pyxosogutens LIC3H
(noonucw) (hamunus, uHuyuabL)
MII
IIOATOTOBUJI
(noonucv) (pamunus, unuyuansl)
IPOBEPUIT
(noonucw) (pamunus, unuyuanst)

IIpunoxenue 5



K aIMUHUCTPATUBHOMY PErjaMeHTy MPeJOCTaBICHUS Ha
TeppuTopuu JICHHHTPaACKO# 00IacTH

rOCYJJapCTBEHHOM YCIIyT'Y IO Ha3HAYEHMIO €KEMECAYHOMN NeHEKHOU
KOMIICHCAIINH PACXOH0B (€KEMECIIHOH ICHEeKHOH BBHITUIATHI) HA
YIUIaTy B3HOCA Ha KallUTaJIbHBIA PEMOHT

(manmenosanne LIC3H)

PACIIOPSDKEHUE Ne oT

06 OTKase B Ha3HaY€HWU rocyAapCTBEHHOM YCyrU

I'p.
AApec NpoXxunBaHuA

B cooTtBeTCcTBUM C

(yKa3bIBGI'OmCH HAUMeHOBAHUS HOPMAMUBHbIX MPABOBbIX akmos)

OTKa3aTb B Ha3Ha4€HUN

(yKasbiBaemcsi HAUMeHOBAHUe Mepbl CoLUAabHOU MOAAEPIKKU)

MpuyMHa 0TKa3a B Ha3HAYEHUN MePbl COLMANIBLHOM NOAAEPXKKM:

HanmMmenosanune T0KHOCTH

pykoBoaurensa [IC3H
(noonucw) (pamunus, unuyuanst)
HaumenoBanue JOJKHOCTHU
pyxosogutens LIC3H
(noonucy) (pamunus, unuyuant)
M.II
II0ATrOTOBUII
(noonucwy) (hamunus, unuyuaner)
ITPOBEPUIT

(noonucw) (pamunus, unuyuanot)



[Ipunoxenne 6

K aIMUHUCTPATHBHOMY PErjaMeHTy
MIPEAOCTABIECHUS Ha TeppUTOpUM JIeHMHrpaacKon
obmactu

roCyJJapCTBEHHOH yCITyTH 10 Ha3HAYEHUIO
©)KEMEeCSYHOHN JICHEKHOW KOMIIEHCAIUU PacXol0B
(e>xeMecIYHOM IeHEe)KHON BBINJIATHI) HA yIJIaTy
B3HOCA Ha KalUTalbHbIH PEMOHT

Yrnoson witamn LUC3H

(1.0 .D 3aseumens)

(adpec, unoexc 3aseumens)

YBEJIOMJIEHUE
0 Ha3HaYeHMM rocyJaPCTBEHHOM YCyTH

VYBaxaemblil (ast)

(nma, oTyecTso)

B COOTBETCTBUU

(yKasbiBaromcst HAUMEHOBAHUS HOPMAMUBHBIX MPABOBbIX AKMOB)

C no Bam Ha3HauyeHa

1) exeMecsuHas JCHEKHAss KOMIICHCAIIMS PAcXOJ0B Ha YIUIATy B3HOCA HA KalWTaJbHBIM
PEMOHT B pa3mepe pyo.

2) exxeMecsiuHas JCHEe)KHAs BhIIUIATA HA YIUIATY B3HOCA HA KANUTAIbHbBIA PEMOHT B

pasmepe pyo..

HepeqncneHHe JACHCKHBIX CPCACTB 6y,71€T IMPOU3BOAUTHECA CIKEMCCAYHO.

[Ipocum 0 HacTymIeHUN OOCTOSTENBCTB, BICKYINX H3MEHEHHE pa3Mepa Mep(bl) COUUATBHOM MOIAEPIKKU
100 HpEeKpalleHus ee IPEeJOCTaBIeHUs (HaIpuMep: [IepeMeHa MeCTa KUTEJIbCTBA; U3MEHEHHE HoMepa
OAHKOBCKOTO CYETa, IEPCOHATBHBIX JaHHBIX, COCTaBa CEMbBH), MUChbMeHHO m3BecTUTh [IC3H uepes M®DI]
m6o [I'Y JIO nubo EIIT'Y, He no3nHee YeM B MECSYHBINA CPOK CO THSI HACTYIUICHHSI COOTBETCTBYIOINX
00CTOSITEIBCTB.

HanMeHnoBanne qOKHOCTH
pyxosogutens LIC3H

(noonucy) (pamunus, unuyuanet)



Ucn.

IIpunoxenue 7

K aJIMUHUCTPATUBHOMY PETJIAMEHTY
IIPEAOCTaBIICHNS] HA TEPPUTOPHH JIeHHHTpafcKoi
obiacti

rOCYAapCTBEHHOW YCIIyT'M [0 Ha3HAYCHUIO
€XKEMECSIUHOM IEHE)KHON KOMIIEHCALIUU PacX0/l0B
(exxeMecSYHOH TeHEe)KHOW BBIIIIATHI) HA YILIATY
B3HOCA Ha KalNTAJIbHBI PEMOHT

Yrnoson wramn LUC3H

(1.0 .D 3aseumens)

(adpec, undexc 3aseumens)

YBEJOMJIEHUE

06 OTKase B Ha3Ha4YeHWW rocyapCTBEHHOM YCAYTU

YBaxaemblit (ast)

(ums, omyecmBso)

B COOTBETCTBUU C

(yKaBblBa}OmCﬂ HAuMeHOBAHUS1 HOPpMAMUBHbIX NPABOBbLIX aKkmos)

OTKa3aTb B Ha3Ha4Ye€HUU

(yka3biBaemcs HaUMeHoBAHUe Mepbl COLUALHOU MOAAEPIKKU)

[IpunoxeHue:



HaumeHnoBanue 10mKHOCTH
pykoBoauteinsa LIC3H

(noonucw) (pamunus, unuyuanot)

Ucm.

IIpunoxenue 8
K aIMMHUCTPATUBHOMY PEIVIAMEHTY IPEJOCTABICHUS
Ha TeppuTopuu JIeHMHIPaaACKO# 0bIacTu
rOCYAapCTBEHHOW YCIIYTH M0 HA3HAYCHHUIO
€XKEMECSIUHOM IEHEKHON KOMIIEHCALIUY PacX0/l0B
(exeMecsTYHOM eHEeKHOH BBIMJIATHI) HA YILIATY
B3HOCA HA KANUTAJIbHBIA PEMOHT
VYraosoi mramn L{C3H

(1.0 .D 3aseumens)

(adpec, unoexc 3asnsumens)

VYBEJOMIJIEHUE
O MPUOCTAaHOB/IEHUM NPEAOCTABAEHUSA FOCYAaPCTBEHHON YCayrn

YBaxaemblit (ast)

(ums, omuyecmBso)

B cBs3M C HEMOCTYNNEHNEM OTBETA HAa MEXXBEAOMCTBEHHbIM 3aMpoc, HanpaB/eHHbIA B paMKax
depepanbHoro 3akoHa  oT 27.07.2010 N 210-®3 "O6 opraHu3aumMu npeaocTaBieHUs
rocyapcTBeHHbIX n MYHULMMNANbHbIX ycnyr" u3

(HauMeHoBaHuUe opraHu3auuu)

Mo BOMpPOCY Noay4eHUs AOKYMEHTA (CBeaeHuI)




npefocTaB/eHne rocyaapCcTBEHHOM ycayru no Ha3Ha4YeHUIo

(HaumMeHoBaHuUe Mepbl couuanbHol NoAAep>KKu)

IIPUOCTAHOBJICHO.
[Ipu mocrtyrieHun OTBETa HA HA3BaHHBIM(€) MEKBEIOMCTBEHHBIHN(€) 3arpoc(bl) YBEIOMIIEHUE O
Ha3HaueHHH (00 OTKa3e B HA3HAYCHWH) MEPhI COLMAIBLHON TMOANEPK KA OyJeT HampaBiIeHO B
Bam agpec B Teuenue pabouux AHEH CO THS MOCTYTUICHUSI COOTBETCTBYIOIIETO OTBETA.

HauMeHoBanue nOKHOCTH
pyxoBogutens LIC3H

(noonucv) (Ghamunus, unuyuanst)

Hcm.

IIpunoxenue 9

K aIMUHUCTPATUBHOMY PETJIAMEHTY
MIPEIOCTABIIEHUS] HA TEPPUTOPUU
Jlenunrpaackoii obnactu
TOCYAapCTBEHHON yCIIyTH MO0 Ha3HAYCHHIO
eXKEeMECSUHON JEHEKHON KOMIIEHC AU
pacxoaoB (exxeMecIIHOH TeHEeKHON
BBHIIJIATHI) Ha YIJIATy B3HOCA HA
KaIUTATBHBI PEMOHT

[MpumepHas hopma TOBEPEHHOCTH

IJOBEPEHHOCTb
Ha [OJIydYeHME T'OCYIapCTBEHHOM (BIX) yCIyT (1)

" " 2 O
T.
A, , " " I'. POXIOeHMuHd,
(®.1.0. moBepuTesisa IIOJHOCTHI)
nmacrnopT cepun N ’ BEIOAH
" " T., 3apeTrUCTPUPOBAaHHLM (as) 1o amgpecy:
14
IpoXUBanmMy (asg) 1o ampecy: ,
HacTosAlen
IOBEPEHHOCTEIO YIIOJIHOMOYMBAI0 COoLMaJIbHOTO paboTHMKA
(HaMMeHOBaHME YUpPEeXIeHNUS COoUMAaJIbLHOT'O

oBCITYyXMBAHUS)



;, (©.M.0. ODOBEPEHHOTIO JMla IIOJIHOCTHIO)

" " I'. POXIeHMdA, I[acCIOpPT Cepum N , BHIAH
" " T., 3apPeTrUCTPUPOBAHHOTO (YI0) 1o ampecy:
4

OpoXuBammero (yo) IO aIpecy: ; B
HeJysax

MOJTyYeHUS TOCYOAPCTBEHHOM (BIX) yCIIyT (1)

(HauMeHOBaHME I'OCYINAapPCTBEHHOM (BIX) YCJIyT (1))

OBITH MOMM IPEeACTaBUTEJIEM B MYHULIUIIAJIBHOT O
paroHa

JlenuHTpanckoir obyactu u (uau) MOPI, B cBg3M C UeM COBeplaTh OT MOEIO MMEHMU
cenyoumre OerCcTBUS:
-nomaBaThb oT MOETro VIMEHU 3asgBJIEHME Ha I[OoJIydeHMe  yKas3aHHOM (BIX)
TOCYHOAPCTBEHHOM (BIX) YCHYyT (1) C NPUJIOXEHMEM BCeX HeOOXONOMMEBIX INOKYMEHTOB;
-IoaBaThb corJjlacue Ha 00paboOTKYy MOMX II€PCOHAJIbHHEX IaHHHX C LeJiblo U B
obweMax, HeOOXOOMMEIX OJId [NPpeloCTaBJIeHMSa YKa3aHHOM (BIX) TOCYHOapCTBEHHOM (BIX)
yeayr (mn) ;
—[OJIy4YaThb PEe3yJbTaT YyKa3aHHOM (bIX) I'OCYyIapCTBEHHOM (EIX) YCJIyT (1) ;
-pPacnucCHBaTLCS 3a MeHd u COBeplaTh MHBIE oercTBuU-d, CBA3aHHEE c
IOJIydeHMeM YKas3aHHOM (bIX) T'OCYHapCTBEHHOM (BIX) YyCIyT (1) .
[IoslHOMOUYMS IIO HaCTOdlleM INOBEPEHHOCTM He MOI'yT OHTb IepellaHbl IPYIUM
JIMLIaM.
JIOBEepPEeHHOCTh BEIIAHA CPOKOM Ha Mecsl (eB) .

JoBepuTesb

(©.1.0. moBepuTeJsia IOJIHOCTHIO) (mommnmce)

OTMETKAa  PYKOBOAMTENS YUPEKICHUS COLUAIBHOTO OOCITyKMBAaHHS, IOATBEpKAamomas (aKT COLHAIBHOTO
00CITyXKMBaHUS 3asBUTENS COIHAIBHBIM PAOOTHHUKOM YUPEXICHHS COLMAIBHOTO OOCIY)KMBAaHUS M KOHTaKTHOW
nHdopmanueir (Homep Tenedona, ¢axkc, aapec SJIEKTPOHHOW IOYTHI), MOAINUCH PYKOBOAWUTENS M TIe4YaTh

YUpEKACHUSA COOUAIIBHOTO 06CHy)KI/IBaHI/I$I

ITpunoxenue 10

K aJIMAHUCTPATUBHOMY PErJIaMeHTy
NIpEIOCTaBJICHU Ha TeppuUTOpuM JIeHMHrpaackon
obract

rOCyIapCTBEHHOH YCITyTH 110 Ha3HAYEHHUIO
€XKEMECSIUHOM IEHEKHON KOMIIEHCALIUY PacX0/l0B
(exxeMecsTYHOI IeHE)KHOH BBIIIIATHI) HA YIIAaTy B3HOCA
HA KalUTaJIbHBIA PEMOHT



biok-cxema
MPEIOCTABJIEHUS TOCYJAPCTBEHHOU YCIYTH

OOpartenue 3asBUTENS 32 MIPEIOCTABICHUEM TOCYIaPCTBEHHON YCIyTH

ITo noure B HC3H I'bY JIO «M®1ly» [y JIO/EIIT'Y

[lepenaya 3asBieHNs U IPUIIATa€MbIX K HEMY JIOKYMEHTOB B
LC3H

[Ipunsitue pemwenus - 10 padbounx aHen

Brigaua (HanpaBieHue) pesyiabTara — 2 pabouux IHs
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	законные представители (опекуны, попечители) недееспособных заявителей;
	уполномоченные лица, действующие в силу полномочий, основанных на доверенности, оформленной в соответствии с действующим законодательством, и подтверждающей наличие у представителя прав действовать от лица заявителя.
	Порядок информирования о предоставлении государственной услуги
	1.3. Информация о местах нахождения организаций, участвующих в предоставлении государственной услуги (далее - Организации) и не являющихся многофункциональными центрами предоставления государственных и муниципальных услуг, графиках работы, контактных телефонах (далее – сведения информационного характера) размещается:

	Образец сведений информационного характера приведен в приложении 1 к настоящему регламенту.
	1.4. Информация по вопросам предоставления государственной услуги, сведения о ходе предоставления государственной услуги предоставляется заявителю в устной, письменной или электронной форме.
	Если специалист ЦСЗН, к которому обратился заявитель (представитель заявителя), не может ответить на вопрос самостоятельно непосредственно в момент устного обращения, то он должен предложить обратиться к другому специалисту ЦСЗН либо обратиться в ЦСЗН с письменным запросом о предоставлении информации, либо назначить другое удобное для заявителя (представителя заявителя) время для повторного обращения, но не позднее следующего дня приема граждан.
	1.6. Письменное информирование осуществляется путем направления ответов почтовым отправлением или посредством информационно-телекоммуникационных сетей общего пользования (по электронной почте, по факсимильной связи, через сеть Интернет).
	Руководитель структурного подразделения ЦСЗН определяет исполнителя для подготовки ответа по каждому конкретному письменному обращению заявителя (представителя заявителя).
	Ответ на письменное обращение заявителя (представителя заявителя) предоставляется в простой, четкой и понятной форме и должен содержать ответы на поставленные вопросы, фамилию, инициалы и номер телефона исполнителя.
	Ответ подписывается руководителем (исполняющим обязанности руководителя, заместителя руководителя) ЦСЗН и направляется в письменном виде способом доставки ответа, соответствующим способу обращения заявителя (представителя заявителя) за информацией, или способом доставки ответа, указанным в письменном обращении заявителя (представителя заявителя).
	Информирование заявителя о ходе и результате предоставления государственной услуги осуществляется в электронной форме через личный кабинет заявителя, расположенного на ПГУ ЛО либо на ЕПГУ.
	Информация по вопросам предоставления государственной услуги, в том числе о ходе ее предоставления, может быть получена по электронной почте путем направления обращения по адресу электронной почты ЦСЗН, в том числе с приложением необходимых документов, заверенных усиленной квалифицированной электронной подписью (ответ на обращение, направленное по электронной почте, направляется в виде электронного документа на адрес электронной почты отправителя обращения).
	Специалист ЦСЗН оказывает содействие заявителю (представителю заявителя) в размещении им заявления и документов к нему через личный кабинет заявителя, расположенного на ПГУ ЛО либо на ЕПГУ.
	Максимальный срок направления ответа составляет тридцать календарных дней с момента регистрации обращения заявителя (представителя заявителя).
	Если последний день срока приходится на нерабочий день, днем окончания срока считается ближайший следующий за ним рабочий день.
	2.21.2. Предоставление государственной услуги в электронном виде осуществляется при технической реализации государственной услуги посредством ПГУ ЛО и/или ЕПГУ.
	3.2.1. Предоставление государственной услуги на ЕПГУ и ПГУ ЛО осуществляется в соответствии с Федеральным законом от 27.07.2010 № 210-ФЗ «Об организации предоставления государственных и муниципальных услуг», Федеральным законом от 27.07.2006 № 149-ФЗ «Об информации, информационных технологиях и о защите информации», постановлением Правительства Российской Федерации от 25.06.2012 № 634 «О видах электронной подписи, использование которых допускается при обращении за получением государственных и муниципальных услуг».
	3.2.2. Для получения государственной услуги через ЕПГУ или через ПГУ ЛО заявителю необходимо предварительно пройти процесс регистрации в Единой системе идентификации и аутентификации (далее – ЕСИА).
	3.2.3. Государственная услуга может быть получена через ПГУ ЛО, либо через ЕПГУ.
	3.2.4. Для подачи заявления через ЕПГУ или через ПГУ ЛО заявитель должен выполнить следующие действия:
	пройти идентификацию и аутентификацию в ЕСИА;
	в личном кабинете на ЕПГУ или на ПГУ ЛО заполнить в электронном виде заявление на оказание государственной услуги и приложить к заявлению электронные документы;
	направить пакет электронных документов в ЦСЗН посредством функционала ЕПГУ или ПГУ ЛО.
	3.2.5. В результате направления пакета электронных документов посредством ПГУ ЛО, либо через ЕПГУ в соответствии с требованиями пункта 3.2.4 в АИС «Межвед ЛО» производится автоматическая регистрация поступившего пакета электронных документов и присвоение пакету уникального номера дела. Номер дела доступен заявителю в личном кабинете ПГУ ЛО или ЕПГУ.
	3.2.6. При предоставлении государственной услуги через ПГУ ЛО, либо через ЕПГУ, должностное лицо ЦСЗН выполняет действия, указанные в пункте 3.1 настоящего регламента.
	После рассмотрения документов и принятия решения о предоставлении (об отказе в предоставлении) государственной услуги заполняет предусмотренные в АИС «Межвед ЛО» формы о принятом решении и переводит дело в архив АИС «Межвед ЛО».
	Должностное лицо ЦСЗН уведомляет заявителя о принятом решении с помощью указанных в заявлении средств связи, затем направляет документ способом, указанным в заявлении: в письменном виде почтой, либо направляет электронный документ, подписанный усиленной квалифицированной электронной подписью должностного лица, принявшего решение, в личный кабинет ПГУ ЛО или ЕПГУ.
	3.2.7. В случае поступления всех документов, указанных в пунктах 2.6 – 2.8 настоящего регламента, днем обращения за предоставлением государственной услуги считается дата регистрации приема документов на ПГУ ЛО или ЕПГУ.
	Информирование заявителя о ходе и результате предоставления государственной услуги осуществляется в электронной форме через личный кабинет заявителя, расположенный на ПГУ ЛО, либо на ЕПГУ.
	3.2.8. ЦСЗН при поступлении документов от заявителя посредством ПГУ ЛО или ЕПГУ по требованию заявителя направляет результат предоставления услуги в форме электронного документа, подписанного усиленной квалифицированной электронной подписью должностного лица, принявшего решение (в этом случае заявитель при подаче запроса на предоставление услуги отмечает в соответствующем поле такую необходимость).
	Выдача (направление) электронных документов, являющихся результатом предоставления государственной услуги, заявителю осуществляется в день регистрации результата предоставления государственной услуги ЦСЗН.
	V. ДОСУДЕБНЫЙ (ВНЕСУДЕБНЫЙ) ПОРЯДОК ОБЖАЛОВАНИЯ РЕШЕНИЙ И ДЕЙСТВИЙ (БЕЗДЕЙСТВИЯ) ОРГАНА, ПРЕДОСТАВЛЯЮЩЕГО ГОСУДАРСТВЕННУЮ УСЛУГУ, А ТАКЖЕ ДОЛЖНОСТНЫХ ЛИЦ ОРГАНА, ПРЕДОСТАВЛЯЮЩЕГО ГОСУДАРСТВЕННУЮ УСЛУГУ, ЛИБО ГОСУДАРСТВЕННЫХ ИЛИ МУНИЦИПАЛЬНЫХ СЛУЖАЩИХ, МНОГОФУНКЦИОНАЛЬНОГО ЦЕНТРА ПРЕДОСТАВЛЕНИЯ ГОСУДАРСТВЕННЫХ И МУНИЦИПАЛЬНЫХ УСЛУГ, РАБОТНИКА МНОГОФУНКЦИОНАЛЬНОГО ЦЕНТРА ПРЕДОСТАВЛЕНИЯ ГОСУДАРСТВЕННЫХ И МУНИЦИПАЛЬНЫХ УСЛУГ
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