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AJIMUHUCTPATHBHBII PEI'JIAMEHT .
I[MPEAOCTABJIEHUA HA TEPPUTOPUN JIEHMHI'PAJICKOU OBJIACTU 'OCY AAPCTBEHHOU

yaJIyT IO HABHAYEHHMIO EXKEMECSIYHOM JEHEKHOM BBIILIATHI
T'PAKIAHAM POCCUMCKOM ®EJEPAIIUN, POJUBIINMCS B TEPUO/I C
3 CEHTSBPSA 1927 TOJIA 11O 2 CEHTSBPS 1945 TOJIA U AABJISIBIIUMCSI
HECOBEPHIEHHOJIETHUMMH JETHbMHU B IEPUO/I BEJIUKON
OTEYECTBEHHOI BOMHBI 1941-1945 TOJI0B

(coxpaleHHOEe HaNMEHOBaHKE - Ha3HAYEHHE ©)KEMECIIHON JCHE)KHON BBITUIATHI TPaKJaHaM,
poauBIIMMCS B riepuos ¢ 3 ceHtsaops 1927 rona no 2 centsiops 1945 roga
(mamee — perimamMeHT, roCyIapCTBEHHAs YCIIyTa)



[. OBUIME ITOJIOXEHU A
[Ipenmer perynupoBaHus aIMAHUCTPATUBHOTO PETIaMEHTa YCIIyTu (OMHUCAaHUE YCIYTH)

1.1. Hacrosmmii perjiaMeHT YCTAaHaBIMBA€T MOPSAOK M CTaHAApT  IPEIOCTABIICHUS
rOCyIapCTBEHHOW YCITyTH.

Kareropuu 3asButenel u ux npeacTaBuTeNel, UMEIOIINX MPAaBO BBICTYNATh OT UX UMEHU

[IpencraBisiTh MHTEpPECHl 3asABUTENST MUMEIOT IMpPaBO OT UMEHM (U3MYECKUX JHIl (Janee -
MPEJICTABUTENb 3asBUTENS):
3aKOHHbIE NMPEACTaBUTEIH (ONEKYHbI, IIONEYUTETN) HEAEEeCIIOCOOHBIX 3asBUTENCH;
YIOJIHOMOYEHHBIE JIMIA, ACHCTBYIOUIME B CHJIy IMOJHOMOYHWH, OCHOBAaHHBIX Ha JOBEPEHHOCTH,
O0(OPMIICHHOI B COOTBETCTBUM C JACUCTBYIOUIMM 3aKOHOJATEILCTBOM, M MOATBEPXKIAIONICH HaTu4ue y
MIPEJICTABUTEINS MPAB IEUCTBOBATH OT JIUIIA 3asBUTEIIS.

[Topsmox MHPOPMUPOBAHUS O MPEAOCTABICHUN TOCYIAPCTBEHHOM YCIyTH

1.3. Undopmanus o MecTax HAXOXKIEHHUS OpraHW3alldid, Y4YacTBYIOIIUX B TIPEIOCTaBICHUU
roCcyIapcTBEHHOW yciayru (manmee - OpraHuszanuy) W HE SBISIFOMIMXCS MHOTO(YHKIIMOHATBLHBIMU
LHEHTpaMU TMPEJOCTABJICHUS TOCYJapCTBEHHBIX W MYHHUIMIAIBHBIX YyCIyr, Trpadukax paboThl,
KOHTAKTHBIX TeledoHax (J1anee — cBeeHUsT HHPOPMAIMOHHOTO XapaKTepa) pa3MeniaeTcs:

Ha CTEHJaX B MeCTax MpeAOoCTaBICHHS TOCYAapCTBEHHOM YCIyrM U YCIyT, KOTOpbIE SBISIOTCS
HEOOXOJMMBIMU U 0053aTEIHHBIMU JJIsI TPEIOCTABIICHUS TOCYIAPCTBEHHOH YCIYTH;

Ha caiite JIeHMHrpaJcKkoro O0O0JIACTHOTO TOCYIapCTBEHHOTO Ka3eHHOro yupexaeHus «lleHtp
COIMAIbHOM 3aIuThl HaceneHus» (nanee — LHC3H);

Ha caiiTe KOMWUTETa TI0 COIMAJbHOW 3ammTe HaceneHus JIeHMHrpaackoil oOmacTu:
http://social.lenobl.ru/;

Ha caiite [ocymapcTBeHHOro  OrOJDKETHOTO — yupexkaeHus JIeHMHrpaackoit — oOmactu
«MHOTO(MYHKIIMOHATBLHBINA TIEHTP MPEAOCTABICHHS TOCYIapCTBEHHBIX U MYHHUIIMTIANBHBIX yCIyr (manee
- I'BY JIO «M®I1»): http://mfc47.ru/;

Ha [loprasie TOCYyZapCTBEHHBIX M MYHMUIMOAIBHBIX yciyr (pyHkuuil) JIeHuHrpanckoit obmactu
(manee - [II'Y JIO) / na EguHom moptane rocyaapcTBeHHbIX yeayr (manee — EINTY): www.gu.lenobl.ru/
www.gosuslugi.ru.

OO6pa3zerr cBepeHn WHOOPMAITMOHHOTO XapaKTepa MPUBEACH B MPHIOKEHHWUW | K HACTOSIIEMY
perjJameHry.

1.4. Wuadopmanmsi 1Mo BOMpOcaM MPEIOCTaBICHUS TOCYIapCTBEHHON YCIYTH, CBEIIEHUS O XOJe
MPEIOCTaBICHUS TOCYAAPCTBEHHOW YCIYTH MPENOCTaBISETCS 3asABUTENI0 B YCTHOW, MUCHBMEHHON WU
AIIEKTPOHHOH (hopMme.

JUia monydyeHus CBENEHUM O XOJ€ MNPENOCTaBICHHsS] TIOCYAApCTBEHHOW YCIYTH 3asBUTENIEM
yKa3bIBaeTcsl (Ha3plBaeTcs) JaTa 3asBlieHUs, OOO3HAUE€HHAs B pACIUCKE O IMpHEME JIOKYMEHTOB,
nostydyeHHou ot MO®L] npu nogaye 10KyMEHTOB.

1.5. YctHoe uHpopMupoBaHue ocymectBisercs crneruanmmrctamu [[C3H mo mecty kutenbcTBa
3asgBUTEINS NIPU OOPALICHNUH 3asBUTENS 3a HH(OpMaIMel TMYHO WU 10 TeJae(oHy.

[Ipn oOpamenun 3a uHpopmanuel MpeACTaBUTENS 3asABUTENS, UHPOpPMAIUS MPEAOCTABISIETCS
JIUI TPU HAJIMYUU Y HETO COOTBETCTBYIOIIUX MOJIHOMOYHMA.

Crnemmanuct [IC3H, ocymecTBisommii ycTHOe HHPOPMHUPOBAHUE, TOJDKEH MPUHATH BCE MEPhI
JUTSL TIPEJIOCTaBJICHHsSI ONepaTUBHONM MH(OpMAIMKU B OTBETE HA MOCTABIICHHBIE BOMPOCHI, B TOM YHCIE C
MIPUBJICYCHUEM JIPYTHX CHEIIMATUCTOB.

Bpemsi oxwumanuss B odepeAw NpuU OOpalieHud  3asBUTENS (MPEACTABUTENS 3asBUTENs) 3a
MOJTyYE€HUEM YCTHOTO HH(OPMHUPOBAHHS HE MOXKET MPEBBIIIATH 15 MUHYT.



http://mfc47.ru/
http://www.gosuslugi.ru/

IIpu ycrHom unHpopmupoBanuu no tenedony crneunuanuct LIC3H nomkeHn Ha3BaTh damuimio,
MMsl, OTYECTBO, 3aMEIIAEMYI0 JTOJLKHOCTh M HauMeHoBaHue [[C3H.

Ecmu cnenmamuer LIC3H, k koTopomy oOpaTuiicsi 3asBUTENb (IPEACTABUTENb 3asBUTENS), HE
MOJKET OTBETHTHh Ha BOIPOC CaMOCTOSITEIbHO HEMOCPEACTBEHHO B MOMEHT YCTHOT'O OOpalleHHs, TO OH
JOJDKEH TPEUIOKUTh o0patuthes K apyromy crnenumanucty LIC3H mmbo obparutsess B LIC3H c
MUCHbMEHHBIM 3alPOCOM O TpPeNoCTaBiIeHUM HWH(pOpMaluu, JUO0 Ha3HAYUTH Jpyroe yAoOHOe s
3asgBUTEINA (MIPEICTABUTEIS 3asIBUTENS) BpeMs Uil IOBTOPHOTO OOpaIIeHus, HO HE MO3/IHEE CIEIYIOLIETO
JIHS [IpUeMa TpaXKaaH.

1.6. IlucekmenHoe MH(DOPMUPOBAHHE OCYLIECTBISIETCS IyTEM HANPABJICHUS OTBETOB IOYTOBBIM
OTNIpaBJICHUEM WJIH  TOCPEICTBOM  HH(GOPMALMOHHO-TEIEKOMMYHHUKAIIMOHHBIX  ceTel  00Iero
MOJIb30BaHUs (TI0 DJIIEKTPOHHOM TOUTE, MO (PaKCUMIIBHOM CBSI3U, Uepe3 ceTh IHTepHeT).

PykoBogutens crpykrypHoro noapaszaenenust LIC3H onpenenser ucnonHuTeNs 1151 MOATOTOBKU
OTBETA 10 KaKJJOMY KOHKPETHOMY MMHCbMEHHOMY OOPALICHHUIO 3asBUTENIS (TIPEICTABUTEIS 3asIBUTEIIS).

OTBeT Ha NMUChbMEHHOE OOpalleHue 3asBUTelNs (IIPEeICTAaBUTENs 3asBUTENS) MPEJOCTaBIsETCS B
NPOCTOM, YeTKOH M TOHATHOH (opMe M JOJDKEH COAep)KaThb OTBEThl HA IIOCTABJICHHBIE BOMPOCHI,
(baMuITHI0, MHULIUATIBEI K HOMEP TesieOHa UCTIOTHUTEIIS.

OTBeT TOAMMCHIBACTCS  PYKOBOAMUTENEM  (MCHOJHSIOIMM  OOSI3aHHOCTH  PYKOBOIHTEIS,
3amectutens pykoogautens) [{C3H u HampaBnsieTcs B MHCBMEHHOM BHJIE CITOCOOOM JTOCTaBKH OTBETA,
COOTBETCTBYIOIIIUM CIIOCO0Y OOpaiieHus 3asBUTENs (MIPEICTaBUTENS 3asBUTENS) 3a UHPOpMAIUEH, Win
CrocoOOM JIOCTaBKM OTBETa, YKa3aHHbIM B IHCbMEHHOM OOpallleHHuH 3asBUTENS (TpeacTaBUTENs
3asBUTEIA).

NudopmupoBanue 3asBUTENs O XOJA€ U pe3yjbTaTe MPEAOCTABICHUS TOCYAapCTBEHHOW YCIyTH
OCYILIECTBIISICTCSI B AJIEKTPOHHOH (hopMe uepe3 JIMYHbIN KaOWHET 3asBUTeNs, pacnojoxeHHoro Ha [II'Y
JIO nu6o na ETIT'Y.

WNudopmanus mo BompocaM MpeaoCTaBIeHUs] TOCYJapCTBEHHOM YCIyTd, B TOM YHCJIE O XOJe ee
MIPEIOCTABIIEHUS, MOXKET OBITh MOJyuY€Ha MO 3JIEKTPOHHOM MoYTe MyTeM HamnpaBleHUs OOpalieHHs I0
aapecy siaektponHoi moutel L[C3H, B TOM umciae ¢ NpHIOKEHHEM HEOOXOIMMBIX JIOKYMEHTOB,
3aBEpEHHBIX YCWJICHHON KBaJU(UIMPOBAHHOW AJIEKTPOHHOM TOJANHMCHI0 (OTBET Ha oOpalleHue,
HaIpaBJIEHHOE IO 3JIEKTPOHHOM IOYTEe, HAIpaBIISIETC] B BHUJAE JJIEKTPOHHOIO JOKYMEHTa Ha ajapec
AJICKTPOHHOM TOYTHI OTIIPABUTENIST OOpaIeHU).

Cnemmamuer LC3H oka3piBaeT conelicTBUe 3asBUTENO0 (MIPEACTABUTENIO 3asBUTENS) B
pa3MeIIeHUH UM 3asBJICHUS U JOKYMEHTOB K HEMY 4epe3 JIMYHBIA KaOMHET 3asBUTENS, PACIIOIOKEHHOTO
Ha [1I'Y JIO mubo wa EINT'Y.

MakcumanbHblid CPOK HAPABIICHUsI OTBETA COCTABJISET TPUALATh KAJICHJAPHBIX JHEH C MOMEHTA
peructpanuu oOpamieHus 3asBuTens (MpeICTaBUTENs 3asiBUTEIA).

Ecnu nocneanuii 1eHb cpoka NpUXOIUTCS Ha HEpabOoUHil IeHb, THEM OKOHYAHUS CPOKA CUUTAETCS
OmKalIuil crneayromuil 3a HUM pabo4Hii JeHb.

II. CTAHJIAPT ITPEJOCTABJIEHUSA TOCY JAPCTBEHHOM VCIIVTU

[TonHOe HaMMEHOBAaHKE IOCYIaAPCTBEHHOM YCIIyTH, COKPALICHHOE HAMMEHOBAHUE
rOCyIapCTBEHHOW YCIyTH

2.1. [lomHOE HAMMEHOBAHUE TOCYAAPCTBEHHOM YCIYTU: TOCYIapCTBEHHAs YCIyra M0 Ha3HAYECHHIO
€XKEMECSIUHOM NEeHeXHOW BBIILIATHI TpaxkaaHam Poccuiickoii denepanuu, poauBIIMMCA B IEpUoA ¢ 3
ceHTsa0ps 1927 rona o 2 centsa6ps 1945 rona v SBISBIIUMCS HECOBEPIIEHHOJICTHUMH JACTHMHU B TIEPHUO]]
Benukoit OteuectBenHor BoMHBI 1941-1945 rogos (nanee-rocyiapcTBeHHas yCIyTH).

CokpalnieHHO€ HAaMMEHOBAHUE TOCYJAPCTBEHHOW YCIYI'M: Ha3HAYEHHUE E€KEMECSYHOM IEHEKHOU
BBIIJIATHI TPaXK1aHaM, POAMBIIUMCS B Niepuot ¢ 3 cenTsiops 1927 roga mo 2 centsiOpst 1945 roxa

HanmeHnoBaHue oprana UCIOTHUTENBbHOM BiacTu JIeHUHrpaickoit obiaactu (oprana
MECTHOT'0 CaMOYIPaBJIECHNU), IPEJOCTABIIAIOLIETO FOCYIapCTBEHHYIO YCIyTY,
a TaKkXKe CrocoObl 0OpaIeHus 3asiBUTEIS

2.2. TocynapCTBEHHYIO YCIYTy MNpeIOCTaBsieT: KOMHUTET IO COLMAIIbHOM 3allluTe HAaCEJICHMS
Jlenunrpanckoii oomactu (nanee — Komurer).



2.2.1. B nmpenocTaBieHUH roCyJapCTBEHHOM YCIYTI'M Y4acTBYIOT:

Jlenunrpanckoe 00JIaCTHOE TOCYJAapCTBEHHOE Ka3eHHOe yupexaeHue «lleHTp cornumanpHOM
3aIUThI HACEJICHUs», moaBeaoMcTBeHHOe KomuTety (nanee - [LIC3H).

Hevictyromue ¢uimanbl, OTHeAbl W yaaleHHble paboune wmecra [BY JIO «MO®Ily,
pacrosio’keHHbIe Ha Tepputopun JleHnHrpaackoit oonactu (nanee — MOL).

2.2.2. 3asiBjieHMe HA MOJIyYeHHe TOCYIaPCTBEHHOM YCJIYIH ¢ KOMILUIEKTOM JOKYMEHTOB
NMPUHUMAIOTCSH:

1) npu JTuYHOIT sIBKe:

B M®II;

2) 0e3 TMYHOM SIBKH:

no4YToBbIM oTnpasienueM B [IIC3H;

B JJIEKTPOHHOM (popMe Yepe3 JJUYHBIN KaOuHeT 3asaBuTenas Ha [ITY JIO/ EIIT'Y.

2.2.3. 3adBUTEIb MOXKET 3aIMCATHCS HAa IPUEM IIPU TEXHUUECKOHN peaau3aluy NporpaMMHOIO
obecrieuenuss B MO nyist mogauu 3asBIACHUS O MPEIOCTABICHUH TOCYIapPCTBEHHON YCIIYTH CIICTYIONTUMU
croco0amu:

1) mocpenctBom III'Y JIO /EIITY — B MOL];

2) o tenedony — B MDII;

3) mocpenctBoM caiita ['BY JIO «M®PL»— B MDII.

Jlist 3anucu 3asiBUTENh BBIOMpAET JIF0Oyr0 CBOOOJHYIO AJisi MpHUeMa JaTy W Bpems B Ipejaenax,
yctaHoByieHHoro B M®I] rpaduka nprema 3asBUTEIICH.

PesynbTar npenoctaBieHus TOCy1apCTBEHHON YCIYTH,
a TaKke CrocoObI OMyUYeHUS pe3yIbTara

2.3. Pe3ynpTaTOM MpEeIOCTaBICHUS TOCYIAPCTBEHHOMN YCIYTH SIBISICTCS:

BbIJIaua yBEJIOMJICHUS O Ha3HAUEHUU FOCYAapCTBEHHON YCIyTrH 1o (opMe COrjacHO MPHUII0KEHUIO
6 K HacTOSIILIEMY pErJIaMEHTY;

BbIJIaya yBeJOMJICHHsI 00 OTKa3e B Ha3HAUYE€HUHU T'OCYJApCTBEHHOH yciyru mo ¢popMe COrjacHO

MIPUIIOKEHUIO 7 K HACTOSIIEMY PETJIAMEHTY.

2.3.1. Pe3ynbTaT npeaocTaBieHUs] TOCYIapCTBEHHOW YCIYTH MPEAOCTABISAECTCS B COOTBETCTBUH CO
crocoOoM, yKa3aHHBIM 3asiBUTEIIEM TPHU 0/1a4e 3asBICHHUS U JOKYMEHTOB:

1) mpu TMYHOI SIBKE:

B MOIJ;

2) 6e3 TUYHOU SIBKHU:

MOYTOBBIM OTIIPABJICHUEM;

B AJICKTPOHHOH (hopme uepe3 muuHbIil kabuHeT 3asButens Ha [1T'Y JIO/ EIITY;

Ha JIEKTPOHHYIO TIOUTY 3assBUTENS (MPEACTABUTEIS 3asBUTEIS).

Cpok npenocraBieHHs TOCYAapCTBEHHON yCIIyTH

2.4. Cpox npenocTraB/ieHHs TOCYIAPCTBEHHON yCJayru cocrapisieT 12 pado4yux aHeil ¢ gaThl
perucrpanuu 3asBjeHus B LIC3H B coorBercTBuM ¢ myHKTOM 2.17 HACTOSIIEro perjiaMeHTa U
MOJIHOI'O KOMIIJICKTAa JOKYMCHTOB (CBGHGHHﬁ), B TOM YUCJIC IIOJYUCHHBIX B paMKaX MCXKBCIOMCTBCHHOTI'O
WH()OPMAITMOHHOTO B3aMMOJIEHCTBUS U (Min) o WHBIM 3anpocam [1C3H.

[TpaBoBbIE OCHOBaHUS 7151 IPEAOCTaBICHHS TOCYAapCTBEHHOM YCIyTH

2.5. IIpaBoBbIE OCHOBaHHUS JJIsl IPEAOCTABICHUS TOCYIApCTBEHHOW YCITYTH:

obnactHO# 3akoH JlenuHrpazackoit ob6mactu ot 17.11.2017 Ne 72-03 «ComualibHBIN KOJEKC
Jlenunrpanackoii 06acTny;

nocranosienue [IpaBurenscrBa Jlennnrpaackoit oomnactu ot 15.02.2018 N 45 "OO6 yrBepxaeHUN
MOPSAKOB TMPEIOCTABICHUS MEp COLHUAIBbHON TMONACPKKU OTIENbHBIM KAaTErOpHsIM TpakJaH Ha
TeppuTopuu JICHUHTpaICKOH OOJNACTH W MPU3HAHUU YTPATUBIIMMH CHIIy OTIEIHHBIX MOCTAHOBJICHUU
[IpaBurenscTBa Jlenunrpaackon odmactu'.



HcyepnbiBaommuii nepeyeHb J10KYMEHTOB, HE00X0AMMBIX B COOTBETCTBHH €
3aKOHOAATeJbHBIMH WM HHBIMH HOPMATHBHBIMHU NPABOBBIMHU AKTAMH VIS IPEJOCTABJICHUS
TOCYIapCTBEHHOM YC/IyTH, MOAJIE/KAIIUX NPeACTABICHHUIO 3asiBUTEIeM

2.6. MHcuyepnbiBaomuii mnepedeHb JOKYMEHTOB, HeO0XOAMMBIX /UI1 MPeNOCTaBJICHUS
rocy/1apCTBEHHOMN YCJIYTH, MOAJIeKANIUX NPeACTaABIeHHIO 3asiBUTeIeM:

1) 3asBIeHMe O MPeJOCTABIEHHH YCJIYTH N0 (hJOpMe COrIACHO NMPUJIOKEHHIO 2 K HACTOSIIeMy
perjiaMeHTy (K OyMasKHOMY KOMILJIEKTY JOKYMEHTOB MPUOOIIAeTCS OPUTHHAJ JOKYMEHTA);

2) coriiacue Ha 00pa0OTKY NepPCOHAJBHBIX JAHHBIX MO (pOpMe COIVIACHO NMPHJIOKEHHI0 3 K
HACTOSILIlEeMY perjaMeHTy (K OyMaKHOMY KOMILIEKTY [JOKYMEHTOB IpHOOIIAaeTcs  OpPUIHMHAJ
AOKYMEHTA);

3)I0KyMEeHTbI, YA0CTOBEpPsIIONIUE JUYHOCTh rpaxaannHa Poccuiickoii ®enepanuv, B TOM
4yKc/ie BOEHHOCTY:KAIero (B cjy4dae MpeICcTABJICHHS JTOKYMEHTOB MNpPeACTABHUTEIEM 3asiBHTEJIA
JAOKYMEHT, Y/10CTOBePSIOIIUI JUYHOCTD 3asiBUTEJISl, HEe MPeICTABJIsAeTCS; K OyMAaKHOMY KOMILIEKTY
AOKYMEHTOB NMPHUOOIIAETCH KONMS TOKYMEHTA);

4) 1OKYMeHTbI, MOATBEP:KAAIOIINE CBeJeHUs] O 10X0AaxX 3asiBUTe/sl 32 LIeCTh MOCJIeAHHX
KAJIEHJIAPHBIX MecsleB, MPeAlIeCTBYIIHNX Mecslly o0palieHus 3a rocy1apcTBeHHOH ycJayroi (3a
HCKJII0OYEeHUEM JOKYMEHTOB 0 MOJIy4aeMbIX MeHCHAX H COUMAJIBHBIX BHIIIATAX):

CIPABKH C OCHOBHOI'0 MeCTa padoThI M CO BCEX MECT JIONOJTHUTEIbHOI padoThl 0 10X0/1aX;

CIIPABKH 0 I0X0/1aX OT 3aHATHUS NMPeINPUHUMATEIbCKOI 1eATeJbHOCTHIO, BKJIYAs 10X0AbI,
MOJIy4eHHbIE B pe3yJibTaTe JesiTeJJbHOCTH KPeCThAHCKOro (epMepcKoro) xo3siiicTea, B TOM YHCJIe
Xo03s1iicTBa 0€e3 00pa30BaHUA IOPUIMYECKOTO JINIA;

AOKYMEHTBI, IPeyCMOTPEHHbIC HAJIOrOBbIM 3aKOHOAATENbCTBOM Poccuiickoii Pexepauuu B
3aBHCHUMOCTH oT H30paHHOI HHIMBHUAYAIbHBIMHA npeANpUHUMATEISIMHA CUCTEMBbI
HAJIOT000/105KeHUS1, KOTOPasi y10CTOBepsieTcsl JOKYMEHTOM HAJI0r0BOI0 OpraHa:

NMpU NPUMEHEHMH OOINMX YCJOBHIl YCTAHOBJIEHHUSI HAJOrOB W COOPOB W YINPOIIEHHOH
CHCTEeMBbI HAJIOr000/102KeHUs] - KHUIa y4eTa J0X0J0B M PACXOJ0B H XO35IiiCTBEHHBIX OIepamnuii
HHIMBHUAYAJIbHOI0 NpeANPHHUMATENsI HA OyMaKHBIX HOCUTENAX JU0O0 KHUIA y4yeTa [J0XOI0B H
Pacxoa0B M XO3MIliCTBEHHBIX OINepanuii WHAMBUAYAJLHOr0 NpPeANPUHUMATENSI Ha OyMaKHBIX
HOCHTEJISIX U NIePBUYHbIE YUYeTHbIe TIOKYMEHThbI, MOATBEPKIAI0NINE PACXO/bI 32 pACYETHBIN NepHoj
(B cay4ae, ecjim 00bEKTOM HAJI0r000/10KeHNS SABJISIIOTCS 10X0Abl, He YMEHbIIEHHbIE HA BEJIUYNHY
pacxonoB) (K maKketry 10KyMEHTOB NPUOOIIAeTCsl KOMMS);

NMpPU NPUMEHEHHH CHCTEMbl HAJIOro00/10’KeHHsl B BHAE €JUHOI0 HAJIOra HA BMEHEHHBbIH
A0XO0J [Jisl OTAeJbHBIX BH/JIOB JAeATEJHLHOCTH - KONUM HAJOrOBOW [eKjIapaliy, 3aBepeHHbIe
HAJIOTOBBIMH OPraHaMM.

2.7. 3asBUTENb MONOJHUTEIBHO K JOKYMEHTaM, MEPEYHMCICHHBIM B MYHKTE 2.6 HACTOAIIETO
pernamMenTa, IpeacTaBiseT (K OyMaKHOMY KOMIUIEKTY TOKYMEHTOB MPUOOIIAeTCs KOMUS TOKyMEHTa
00 3aBepeHHas Cy1IeOHBIM OpraHOM KOTIHS PEIICHUS Cy/a):

1) B ciuywae, ecnu B MNpeACTaBICHHBIX JAOKYMEHTaX HMEET MECTO H3MEHEHHE 3asBUTENIEM
dbamMunuy, UMEHHU, OTYECTBA - JOKYMEHTHI, MOJITBEPKIAIOLINE TOCYIapCTBEHHYIO PEruCTpalHio aKTOB
TPAKJIAHCKOTO COCTOSIHMSI: CBUAETENIbCTBA (CHpPaBKH, W3BEIICHHS) O TMEpPEMEHE HMMEHH, 3aKII0YCHUH
(pacrop>xeHun) Opaka, poXKIACHUH.

2) B cinyuyae OTCYTCTBHSI COOTBETCTBYIOLIEM OTMETKHM B Iaclopre rpaxkaaHuHa Poccuiickoi
denepanuu - cleayomue J0KyMEHTbI:

JOKYMEHTBI, TOATBEpPXkAA0MKe (AKT MOCTOSHHOTO TPOXHUBAHUS 3asBUTEIS HA TEPPUTOPHH
Jlenunrpanckoii o6mactu He MeHee 5 yer (crpaBka ¢opmbl N 9, KoTOpas NEUCTBUTEIIbHA B TEUCHHUE
OJIHOTO MecsIla CO JHS €€ BBIJau; CBUACTEIHCTBO O PETUCTPAIIMU 10 MECTy )uTenbcTBa (popma Ne 8);
BBITIMCKA W3 JIOMOBOW KHHWTH JIMOO KOTHMH CTPAHUI[ JTOMOBOW KHUTH C COOTBETCTBYIOIIEH OTMETKOM,
CICIIAHHOW COTPYHUKOM OpraHa PerucTpaliOHHOr0 yueTa; MOX03siCTBEHHbIE KHUTH);

UHBIE JIOKYMEHTBI, MOATBEpXAalomue (aKT TOCTOSHHOTO NPOXKUBAHUS 3asBUTENST Ha
Tepputopuu JIeHMHrpaackoil obnactTu He MeHee 5 ner (pemieHue cyna o0 ycTaHOBIeHUM (akrta
MOCTOSTHHOTO TPOXKMBAHMS 3asBUTENS] Ha Tepputopuu JIeHMHrpaackoi o0iacTé ¢ OTMETKOW O Jarte
BCTYIUICHHS €TI0 B 3aKOHHYIO CUILY).

3) B cnyuae, eciu 3asBUTENb BbIOpas crnoco0 MOMy4YeHHs] TOCYNAapCTBEHHOW YCIYrH IyTeM
MEePEUNCIICHUs Ha PACUETHBIM CYEeT MoJy4yaTeliss TOCYAapCTBEHHOW YCIYTd, OTKPBITOIO YKa3aHHBIM
roJjlyyaTesieM B KPEAMTHOM OpraHu3alluy - CIpaBKa (pacmedaTka ¢ caifTa KpeAUTHOH opraHu3anuu) o



PEKBU3UTAX KPEIUTHOM OPraHU3allii M OTKPBITOTO B HEH cueTa B pyOJsiX JUIsl IEPEUnCIICHUS AEHEKHOM
BBIIUIATHI.

2.8. [IpeacraBuTenb 3asBUTENS U3 YUCTA!

1)3akOHHBIX TpeacTaBUTENed (OMEKYHOB, IONEUYMTENEH) JOMOJHUTEIbHO IPEJICTABIAET
JOKYMEHT, YJOCTOBEPSIOIIUI JIMYHOCTb MPEACTABUTENS U IIOCTAHOBJIEHHE OpraHa OIEKH W
HONEYUTENIBCTBA 00 YCTAHOBJIEHUM ONEKH WJIM MONEYUTEIbCTBA (B OTHOUIEHUU Tpak[aH, HaXOISAIIHUXCS
MOJ] ONEKOW WJIM TOMEYUTENLCTBOM JIMOO MOMEIIEHHBIX IOJ HaI30p B MEIUIMHCKHE OpraHU3aIUH,
OpraHu3aliK, OKa3bIBAIOIINE COLMANIBHBIE YCIYTH, WIN UHbIE OPraHU3alluN);

2)yHOJTHOMOYEHHBIX JIUL JOTOJIHUTEIBHO NPEACTABISAET JAOKYMEHT, YIOCTOBEPSIOLINM JINUYHOCTh
U OIMH U3 JOKYMEHTOB, O(OPMIIEHHBIX B COOTBETCTBUM C JECHCTBYIOIIUM 3aKOHOJATEIbCTBOM,
MOJATBEPKJAIOLINX HAJIMYKE Y NIPEACTABUTENSI IIPaBa AEHCTBOBATh OT JIMLA 3asIBUTENS, U ONPEIAEIISIOIINX
YCIIOBUSL M TPaHMIBl PEaTu3alyd IpaBa IPEICTaBUTEN Ha IOJNyYEHUE TOCYJAapCTBEHHOM YCIYyrH, a
UMEHHO:

a)JI0BEPEHHOCTb, YJOCTOBEPEHHYIO HOTapuUajibHO, JUOO TIJIaBOM MECTHOM aJMHUHHUCTPALUU
IIOCEJICHUSI M CIIELHAJIbHO YIOJHOMOYEHHBIM JOJDKHOCTHBIM JIMLIOM MECTHOTO CaMOYIPAaBIICHUS
[IOCEJICHUs] WJIM TJIaBOM MECTHOW aJMUHHUCTpAlM¥ MYHHMLMIAIBHOIO paliloHa U  CHEUUaIbHO
YHOJHOMOYEHHBIM JODKHOCTHBIM JIMIIOM MECTHOTO CaMOYIIPaBJIEHUS MYHHUIMMIAIBLHOrO paiioHa (B
Clly4ae, €ClIv B TIOCEJICHUH WIN PAcIOI0KEHHOM Ha MEKCEIECHHON TEPPUTOPUN HACEICHHOM ITyHKTE HET
HOTapuyca), Ju0O0 JOJDKHOCTHBIM JIMIIOM KOHCYJICKOTO yupexaeHusi Poccuiickoii ®Denepanum,
YIIOJIJHOMOYEHHBIM Ha COBEPIIECHUE 3TUX JACHCTBUM;

0) TOBEPEHHOCTh, yIOCTOBEPEHHYIO B COOTBETCTBMM C IIYHKTOM 2 ctaThi 185.1 I'paxmaHckoro
konekca Poccuniickoit denepanuu U ABISIOILYIOCS IPUPABHEHHON K HOTaPUAJIBHOM:

JIOBEPEHHOCTH BOEHHOCTYXKAIlUX U APYTUX JIML, HaXOAAIIUXCS HAa W3JIEYEHUM B TOCIHTANISX,
CaHATOPUSAX M JIPYT'MX BOCHHO-JIEUEOHBIX YUPEkKAECHUSIX, KOTOPBIE yJIOCTOBEPEHbl HAa4albHUKOM TaKOTO
YUpEXKIEHUS, €r0 3aMECTUTEIIEM 110 MEAUIIMHCKON YacTH, a IPU UX OTCYTCTBUU CTAPIIMM WUJIU 1€KYPHBIM
BpauoMm;

JIOBEPEHHOCTU BOEHHOCIYJKAIllMX, a B IIyHKTaX JUCJIOKALlUM BOMHCKUX YacTed, COECIUHEHMH,
YUpPEXKJIEHUH U BOCHHO-yYEOHBIX 3aBEACHUN, I/I€ HET HOTAPUAIbHBIX KOHTOP U JPYIHMX OpraHOB,
COBEpILAIOIINX HOTapUallbHbIE IEHCTBUS, TAK)KE TOBEPEHHOCTH PAOOTHUKOB, YWICHOB UX CEMEH U YJIEHOB
ceMeill BOEHHOCIY)KAIllUX, KOTOpPbIE€ YAOCTOBEPEHbl KOMAaHIUPOM (HAYaJIbHUKOM) OTHX 4YacTH,
COCJIMHEHUS, YUPEXKICHUS WIH 3aBEICHUS;

JIOBEPEHHOCTU JIMI[, HAXOJSIIMXCS B MECTax JIMIICHHUS CBOOOJIbI, KOTOPBIE YAOCTOBEPEHBI
HAyaJIbHUKOM COOTBETCTBYIOIIETO MECTA JIMIICHUSI CBOOO/IBI;

JIOBEPEHHOCTU COBEPIICHHOJIETHUX J€eCIOCOOHBIX TpaXkJlaH, MPOKUBAIOIIMX B CTAllMOHAPHBIX
OpraHu3alUsX COLMAIBHOTO OOCTYyKMBAaHUS, KOTOpBIE YJIOCTOBEPEHBI aJMUHHUCTpallUed 3TOM
OpraHu3aluiy;

B) JIOBEPEHHOCTH B MMPOCTON MUCbMEHHOU (hopMe Ha COLMAIIBHOTO pabOTHUKA, OCYIIECTBISIOIIETO
COLIMAJIbHOE OO0CIIy)KMBaHHE JOBEPUTENS C OTMETKOM  PYKOBOIMTENS YUPEXKACHUS COLUAIBHOIO
oOCITy>)KMBaHUs, TOATBEepXKJaroIIel (akT COLUUATIBHOIO OOCHY)KUBaHHMS 3asBUTENS  COLMATbHBIM
PabOTHUKOM YUPEXACHUS COLUAIILHOTO OOCITYKMBAaHUS U KOHTAKTHOM MH(popManueit (Homep tenedoHa,
daxc, agpec 37eKTPOHHON MOYTHI) MO0 (HopMe COTTIACHO MPUIIOKEHHIO 9 K HACTOSAIIEMY PErJIaMeHTy.

2.9. 3asBneHue O TPENOCTABICHUU TOCYJAPCTBEHHOW YCIyTH  3aIOJHACTCS 3asBUTEIIEM
(mpencTaBUTENEM 3asABUTENSA) PYUYHBIM MM MAIIMHOMUCHBIM CHOCOOOM, TMOO B 3JEKTPOHHOM BHUJE Ha
[I'Y JIO unum wa EINTY.

3aroHeHHOE 3asBJICHHUE JOJKHO OTBEYATh CIIEIYIOLIMM TPEOOBAHUSAM:

HamucaHo Ha OjaHKe o (opMe COTIACHO MPUIIOKEHHIO 2 K HACTOSALIEMY PErjaMeHTy;

TEKCT 3asIBJICHUS JIOJDKEH OBbITh HAMMCAH HAa PYCCKOM SI3bIKE CUHUMH WJIM YEPHBIMH YE€pPHUIAMHU
(macroif), 3amuMcu XOpOIIO YHUTAaeMbl U DPa30OPUUBBI, IMEPCOHAIbHBIC JAHHBIC 3asBUTENS YKa3aHbI
IIOJIHOCTHIO;

HE JIONYyCKaeTcs HCIOJIb30BaHUE COKpalleHWi u abOpeBHaTyp, a TakkKe MOJYUCTOK, MPHUIIHCOK,
3aYEPKHYTBIX CJIIOB U MHBIX HEOTOBOPEHHBIX MCIIPABJICHUMN, 32 UCKIOYEHUEM HCIPABIECHUN B TON 4acTH
3asBJIEHUS, KOTOpas 3anosHgercs padboTHukoM M®II, ckpenyieHHbIX MeYaTbio M 3aBEPEHHBIX MOIIHCHIO
pabotHuka M®LI;

CBEJICHMSI, YKa3aHHbIC B 3asBJICHUH, HE JOJDKHBI PACXOAUTHCS WU IPOTUBOPEUUTH IPUIIATa€MbIM
K 3asIBJICHUIO JOKYMEHTaM.
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3asBuTENb (MIPEACTABUTEND 3asBUTENS) PACIUCHIBACTCS B 3asBIICHUU B MPUCYTCTBUU PaOOTHUKA
MOII, koTOpelii B CBOIO O4Yepenb, YIOCTOBEpseT (aKT COOCTBEHHOPYYHOW TIOMIMUCU 3assBUTEIIS
(mpencTaBUTENb 3asIBUTENS) B 3aBICHUH.

B cnyuae, ecnu 3asBUTENb 10 PELICHHUIO CyJla HE MPU3HAH HEAEECIIOCOOHBIM, JIMYHO SBHJICSA Ha
preM, HO HE MOXET CaMOCTOSITENIbHO pPAacHucaThCsl B 3asBICHUU BBHIY OOJIE3HH, HETPAMOTHOCTH,
¢buznyeckoro Hemoctarka JuOO0 WHOW TNPUYMHBI, 3asABUTENb JODKEH O(GOPMUTH JIOBEPEHHOCTh B
COOTBETCTBUU C JICUCTBYIOIIUM 3aKOHOJATENbCTBOM, MOJATBEPKAAIONIYI0 HAJUYUE Yy MPEACTABUTEINS
IIpaB JACHCTBOBATh OT JIMLA 3AsIBUTEIS.

®dopma 3asBIEHUS B 3JIEKTPOHHOM Buae pasMeniaercd Ha III'Y JIO. 3asBurens (mpeacraBUTENb
3asgBUTENSI) UMEET MPaBO CaMOCTOSITENIbHO 3alOJHUTH (OpMy 3asiBICHUS, pacriedyaTaTb U MPeICTaBUTh
3aIM0JIHEHHOE 3asIBJIEHUE CO BCEMU HEOOXOUMBIMH JoKyMeHTaMu B MOII.

Komuu mpencraBieHHBIX JOKYMEHTOB 3aBEpSIIOTCSl  HOTapHallbHO, JIMOO — y4pexJAeHHEM
(opranu3anueii), BbLAABIIEH OpUTHMHAN AOKyMeHTa, Jub6o0 MLl npu npeabsBiIeHUH 3asBHTEIEM
(mpeacTaBuTEEM 3asBUTEINISI) OPUTHHAIIOB IOKYMEHTOB 33 UCKIIIOYEHHEM PEIIeHUs Cy/ia.

[Ipu HampaBneHUU 3asiBICHUS U JOKYMEHTOB, SIBJSIOLIMXCS OCHOBAaHUEM JUJISl MPEAOCTaBIICHUS
rocynapctBeHHO# ycimyry, B [IC3H mo moure, kKomuu TOKYMEHTOB JOJKHBI OBITH 3aBEPEHBI 3asIBUTEIIEM
HOTapUAJIbHO WM YUYpeXJIeHHEeM (OpraHu3alnueil), BblAaBIIeH OpUrHHAN JOKYMEHTa, JTUYHas MOJAINUCH
3agBUTENS (MPEACTABUTENS 3asiBUTENs) HA 3asBJICHUU JOJDKHA OBITh HOTApHAIBHO YAOCTOBEpPEHA.
O0s13aHHOCTD MOATBEPKICHUS (haKTa OTIIPABKH JTOKYMEHTOB JICKUT HA 3asiBUTEIIE.

2.10. CnpaBku, NOATBEPAKIAOIINE JOXObI TPAXKIAH 3a PACUETHBIN NEPHO, TOJHKHBI COJIEPKATH:

MOMECSYHBIE CBEJCHHS O BCEX BBIIUIATAX, MPEIYCMOTPEHHBIX TPYAOBBIM 3aKOHOJATEIHCTBOM M
CHUCTEMOM OIUIaThl TPYAQ;

CBEJICHUS O TIEPUOJIE, 32 KOTOPHINA MPUXOIATCS BHITLIATHL;

JIaTy BBIJIAYH;

HCXOIAIINN PErUCTPALIMOHHBIN HOMEDP JOKYMEHTA;

CBEJICHUS O TIOJJHOM HAaUMEHOBAHUH U ITIOYTOBOM aJ[pece OpraHa rocyJapCTBEHHOM BIACTH, OpraHa
MECTHOTO CaMOYIPABJICHUS WIM IOPUANYECKOTO JIMIA, a A UHIMBUIYAIbHOTO MPEeANPUHUMATENS WU
MHOTO (PU3UYECKOro JUIA, BBIJABLIETO JOKYMEHT, (DaMHUIIUIO, UMS, OTYECTBO, MECTO KHUTEIbCTBA U
JTAaHHBIE IOKYMEHTA, YA0CTOBEPSIOIIETO JTNYHOCTD;

MOAMHUCH PYKOBOJUTEINSI OPraHU3aLMN UM UHOTO YIIOJTHOMOYEHHOTO JINIIA;

neyath (HaJIM4YME TME€YaTH y WHAMBUAYAIBHOTO MpEeANpUHUMATENs, HE HMMEIOUIEro IeYaTH,
ABIIIETCSl HE00sA3aTeIbHBIM, OTCYTCTBHE MEYATH Y UHIUBUYAJILHOTO MPEANPUHUMATENSE OTOBapUBAETCA B
CIIPaBKE).

2.11. Tlpunaraemple K 3asBJICHUIO JOKYMEHTBI JIOJDKHBI TIO3BOJISAITh HACHTU(PHUITUPOBATH
MPUHAAJIEKHOCTh JIOKYMEHTa 3asBUTENIO (MPEACTABUTEIIO 3asBUTENSI) U OTBEYATh CIEAYIOIINM
TpeOOBAHUSM:

TEKCThI IOKYMEHTOB HAKMCAHbI pa300pYMBO, 3aMKUCH U TIEYATH B HUX XOPOIIO YHTAEMBI,

(bamMuIMsl, UMs ¥ OTYECTBO 3asBUTENS HAMMCAHBI MOJIHOCTBIO;

B JOKYMEHTaX HET TMOJYHUCTOK, IPHUIIUCOK, 3aUYE€PKHYThIX CJIOB M MHBIX HEOTOBOPEHHBIX
WCIIPaBJICHUM, 32 HUCKIIOUYEHHWEM HCIPABICHUN, CKPEIJICHHBIX I1€YaThbl0 W 3aBEPEHHBIX MOJIUCHIO
CIIeLMaIUCTa opraHa (OpraHu3alliu), BHIJABLIETO JOKYMEHT, €r0 MPaBOMPEEMHUKOM WM MHBIM JIULIOM,
HMMEIOIINM COOTBETCTBYIOIINE ITOJTHOMOYUS;

JIOKYMEHTBI HE UMEIOT CEPbE3HBIX MOBPEXKICHNUM, HATMUYUE KOTOPHIX JOMYCKAaeT MHOTO3HAYHOCTh
HCTOJIKOBAHUS UX COJEPKAHMS.

JIOKyMEHTBI, HAallUCAaHHbIE HA UHOCTPAHHOM SI3bIKE, 3aBEPEHHBIE TIEYaThI0 HA UHOCTPAHHOM SI3BIKE,
a TaKkKe Ha s3bIKax HaponoB Poccuiickoit Denepanuu mMpu OTCYTCTBHHM TyOJMPOBAHUS HA PYCCKOM
S3BIKE, MIPEACTABIISIIOTCS MPU YCIOBUH, YTO K HUM MpUJIAraeTcs IePeBO Ha PYCCKUM S3bIK, HOTApUAIBLHO
3aBEPEHHBIA B COOTBETCTBHH C 3aKOHOAATENLCTBOM Poccuiickoit denepanuu.

HcyepnpiBaromiuii nepeueHsb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C 3aKOHOAATEIbHBIMU
WJIM MTHBIMM HOPMATUBHBIMU MTPABOBBIMU aKTaMHU JJIs1 IPEIOCTaBICHUS TOCYJapCTBEHHOM YCIyTH,
HaxXOJAIIUXCS B PACIOPSYKEHUH FOCYJaPCTBEHHBIX OPraHOB, OPTaHOB MECTHOT'O CaMOYIIPABIICHUS U
MO/IBEIOMCTBEHHBIX UM OpTraHU3ALMM (32 UCKIIOUEHUEM OpraHu3aliii, OKa3bIBAIOIINX YCIYTH,
HE0OXOUMbIE U 00s3aTeNbHbIE AJISl IPEOCTaBICHHS TOCYJapCTBEHHOM YCIIYTH) U MOUIekKAIINX
MPEJICTABJICHHUIO B paMKaX MEXBEIOMCTBEHHOT'O MH()OPMAIIMOHHOTO B3aMMOICHCTBHS
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2.12. HC3H B paMkax MeXBEIOMCTBEHHOTO WH(GOPMAIMOHHOTO B3aUMOACUCTBUS U
MIPEIOCTaBIIEHUS TOCYTAPCTBEHHOMN YCIYTH 3alpalliBaeT CIeAyIOIUe TOKyMEHTHI (CBEIeHUSs):

1) B opranax BHyTpEHHUX JEII:

CBEJICHHS O JEUCTBUTEIBHOCTH (HEIEHWCTBUTEILHOCTH) TMAacmopTra TpaxaaHuHa Poccuiickoit
Deneparyivl — Ipy NEPBUYHOM OOpaIeHUH TUO0 MPU U3MEHEHUH MACTIOPTHBIX JaHHBIX;

CBEJICHUS O PETUCTPALIMU 110 MECTY KUTENbCTBA rpakaannHa Poccuiickoin denepanmu;

2) B oprane Ilencnonnoro ¢ponna Poccuiickoit denepanuu:

CBECHMS O MOJTYYEHHH CTPAXOBOI'O HOMEpA 3aCTPAXOBAHHOTO JIHMIA - IPU OTCYTCTBUHU CBEIEHUN
B AUC «Comzaniura;

CBEICHUS O pa3Mepe MEHCUHM W HHBIX BBIIJIATaX - MpPU OTCYTCTBUU cBeneHuil B ANC
«Corpamnmuray;

CBeZIeHMs 0 3apabOTHOM IUIaTe WK JOX0/Ie, Ha KOTOpPhIe HAYKHCIEHbI CTPAXOBbIE B3HOCHI,

CBEJICHUSI O TMOJY4YeHUU (HEMOJYyUYEeHUU, MPEKPAIICHUH TMOIYUYEHUs1) €KEMECIUYHOU JEHENKHOU
BBITIJIATHI U3 PeAepaTbHOTO OOIKETA,;

3) B opraHe COIMAIBHON 3amMThl HacelneHUs cyObekTa Poccuiickoit @enepamuu u
MOJIBEJOMCTBEHHBIX MY YUPEKICHUM:

JOKYMEHTBl  (CBEIEHMs]) O TMOJY4eHMH  (HENOJIY4YeHHM), NPEKpPalleHUMH  IOJIy4YEHUs
TrOCYIapCTBEHHOW YCIYTH, TMPEIyCMOTPEHHONW HACTOSAIIUM pPErjaMeHTOM, IO TMPEeKHEMY MECTY
)kutenbcTBa B Poccuiickoit ®enepanuu - npu orcyrctBuu cBenenuid B AUUC «Conzamuray;

4) B opraHe, OCYyIIECTBIISIFOIIEM TICHCHOHHOE o0ecrieueHne (3a HCKIroYeHueM lleHcnoHHOTO
donma):

CBEICHMS O pa3Mepe NEHCHH U MHBIX BBIMJIATaX;

CBEJICHUSI O TMOJYYEHUU (HEMOJYyUYEeHUU, MPEKPAIICHUH TIOIYUYEHUs1) €KEMECIUYHOU JEHENKHOU
BBITIJIATHI U3 PeAepaTbHOTO OOIKETA;

5) B oprane ®eepabHON HAIOTOBOM CITYKOBI:

CBEJICHHSI O J0XOJax JIHIA, SBISIOLIETOCsS MHAWBUIYabHBIM MpEeANpUHUMaTeneM, no ¢popme 3-
HADJ;

CBEJICHUS U3 JICKJIapanuu o aoxonaax ¢puzudeckux aui 3 —HJ(DJI;

cBenenns 2- HIIDJI.

[Ipn OTCYyTCTBUM TEXHHUYECKOW BO3MOXHOCTH Ha MOMEHT 3arpoca JTOKYMEHTOB (CBEACHHIN),
YKa3aHHBIX B HACTOSIIEM MOJIYyHKTE, MOCPEICTBOM aBTOMATU3UPOBAHHON HH(OPMAIIMOHHOW CHCTEMBI
MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOAEUCTBUA JIeHUHrpaackol 0061acTH, JOKYMEHTHI (CBEICHMUS)
3aMpanmBarOTCs Ha OYMa)KHOM HOCHTEJIE.

2.12.1. 3asBuTenp BHpaBe MPEACTaBUTh JTOKYMEHTHI (CBEACHHS), YKa3aHHbIE B MyHKTe 2.12
HACTOSIILIETO PerjiaMeHTa (3a UCKIIIOUeHHEM ad3alia BTOpOro MoAnyHkTa 1, ad3ama 4 moanmyHKTa 5 mMyHKTa
2.12), mo coOCTBEeHHOW WHUIIMATHBE.

2.12.2. B ciydae nopaym rpakaHaMu B 3JIEKTPOHHOH (hopMme depe3 TUUHBIA KaOWHET 3asBUTENS
Ha III'Y JIO/ EIII'Y noxkyMeHTOB, HE MOINMUCAHHBIX YCHUJICHHOW KBaTU(UIIMPOBAHHOW SJIEKTPOHHOU
noanuceto, LC3H  nns mnpenocrtaBieHUss TOCYIapCTBEHHOM YCIyrd 3alpaliMBaeT CBEIACHUS,
colepKalrecs B NPEACTaBICHHBIX JOKYMEHTaX, YKa3aHHbIX B MyHKTax 2.6 — 2.8 Hacrosiero
periiaMeHTa, C LeNbl0 MPOBEACHUS MNPOBEPKHU MPEJCTABICHHBIX JOKYMEHTOB M MOATBEPKICHUS
OCHOBaHUH AJIsl IPEOCTaBIEHHUS TOCYJapCTBEHHOM YCIyTH.

HcuepnbiBaromiuii nepeyeHb OCHOBAHHM 1JIsl IPUOCTAHOBJIEHUS MPEIOCTABICHUS TOCY1apCTBEHHOM
YCIIYT'H C YKa3aHUEM JIOITYCTUMBIX CPOKOB IIPHUOCTAHOBJIEHUS B CIIy4ae, €CIU BO3MOXKHOCTD
MPUOCTAHOBJIEHUS MPEJOCTaBICHHSI TOCYAapCTBEHHOM YCIIyTH MPeTyCMOTpEeHa JeHCTBYIOINUM
3aKOHO/IaTE€NIbCTBOM

2.13. OcHoBaHMEM U1l IPUOCTAHOBJICHHUS IIPEOCTABIIEHUS TOCYIaPCTBEHHOMN YCIIYTH SIBISIETCS:

Heroctymienne B [{C3H oTrBeTa Ha MeXBeOMCTBEHHBIN 3ampoC MO0 UCTEYCHUU S5 paboumx AHEH,
CIEeIyIOIIMX 3a JHEM  HampaBleHus  cooTBercTByromero 3ampoca I[C3H  mocpenctBom
aBTOMAaTHU3UPOBAHHON UHPOPMAIMOHHON  CHUCTEMBl  MEKBEJOMCTBEHHOTO  3JIEKTPOHHOIO
B3anmMojeiicTus Jlenunrpaackoi obnactu (manee — AUC «Mexsen JIO»);

Henocrymienne B LIC3H oTrBera Ha MeXBeIOMCTBEHHBIM 3ampoc B TeueHue 30 KajJeHIapHBIX
JTHEH, CIIeAYIOMIMX 3a THEM HampaBieHus: cooTBeTcTByromero 3amnpoca LIC3H Ha 6ymakHom HocuTene;



HenoctymieHue B LIC3H nokyMeHTOB (CBeAEHHI), 3alIpallIUBAEMBIX B OpraHU3alUsaX HE B paMKax
MEKBEJOMCTBEHHOTO B3auMMOJAEUCTBUs, B TeueHue 30 KaleHIapHBIX [HEH, CIEAYIOIIUX 3a JIHEM
HarpasyieHus! cooTBeTcTBYIomIero 3anpoca [{C3H na 6ymaxkHoMm HocuTene.

[Ipu HemocTyIJIeHUH B YKa3aHHBINA CPOK 3alpalliBaeMbIX JOKYMEHTOB (CBEICHHI) TOIKHOCTHOE
munio [{C3H, oTBeTcTBeHHOE 3a TMOATOTOBKY pELICHHS O Ha3HaueHUW (00 OTKa3e B HA3HAYCHHH)
FOCyJapCTBEHHOW  yCIyr'M, TOTOBUT  YyBEJIOMJICHHE O  TPUOCTAHOBJICHHM  IPEAOCTABICHUS
rOCyIapCTBEHHOW yciIyru 1o ¢(opMe COTJacHO MPHWIOKEHHI0 § K HACTOSIIEMY perJiaMeHTy,
COTIJIACOBBIBAET €r0 M moAnuckiBaeT y pykoBogutens [IC3H.

B cnydae HenocTyIieHus 3anpaninBaeMbIX TOKYMEHTOB (cBefeHui) B TeueHue 30 KajaeHAapHbIX
JIHEeW co AHS HampalieHUs cooTBeTcTByromero 3amnpoca [{C3H Hampapisier 3ampoc MOBTOPHO HE pexe
OJIHOTO pa3a B KBapTaj B T€UEHHUE OJHOIO rojia cO JAHS HAMpaBJICHUS MEPBUYHOTO 3arpoca. 3asBUTEIIO
MOBTOPHO HAIpPAaBJIAETCS YBEAOMJICHHE O NMPUOCTAHOBIIEHUHU IMPEIOCTABIICHUSI TOCYAaPCTBEHHON YCIIyTH
o opme corIacHoO MPHIIIOKEHUIO § K HACTOSIIEMY PETJIAMEHTY.

JIOMKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a JIEIOMPOU3BO/ICTBO, HAIIPABIISET 3asBUTENIO YBEIOMIICHHE
MOYTOBBIM OTIpaBJIeHUEM, JHOO B 31ekTpoHHOU (opme yepes ANC «Mexsen JIO», nmubo mUUHBIN
kabunet 3asButens Ha [1I'Y/ EINT'Y.

Cpok MOATOTOBKH W HAIPABJICHUS 3asBUTENIO YBEIOMIICHUS HE JTOJDKEH MPEBBIMATH 5 pabounx
JIHeW co aus ucrteueHus 30 KaJeHAapHBIX JHEW, CIEAYIOUIMX 3a THEM HANpaBJIEHUS COOTBETCTBYIOIIETO
3amnpoca.

[Ipy  mocTymieHuW 3ampaliMBacMbIX JTOKYMEHTOB (CBEIEHUH) pacCMOTpPEHHE JOKYMEHTOB,
MPUHATHE PEIICHHUs O Ha3HaueHUM (00 OTKa3e B HA3HAYCHHH) TOCYAAPCTBEHHOW YCIYTH, YBEIOMIICHUE
3agBUTENS O MPHUHATOM pELIEHUH OCYIIECTBISIOTCS B CPOKHU, yKazaHHbIe B myHKTe 3.1.1 HacTosmero
pernamenTa, co AHs ux nocrymienus B [IC3H.

HcuepnbiBaromuii mepeueHb OCHOBAHUH I OTKa3a B IpUEMeE TOKYMEHTOB, HEOOXOIUMBIX ISt
IIPEIOCTABIIEHUS TOCY TaPCTBEHHON YCIYTH

2.14. OcHoBaHus JyIsi OTKa3a B TMpUEME JOKYMEHTOB, HEOOXOAMMBIX JJIA IPEIOCTaBICHUS
roCyJapCTBEHHOM YCIIyTH, OTCYTCTBYIOT.

HcuepnsiBaroluil nepedeHb OCHOBAHUM IS OTKa3a B NIPEAOCTABICHUH I'OCY JapPCTBEHHOH YCIIyTH

2.15. HcuepnpiBaromuii nepeuyeHb OCHOBAHUM I OTKa3a B MPENOCTABJIECHUU I'OCYIapCTBEHHON
YCIIyTH:

1) nmpexncraBieHHE HEMOJIHOIO KOMIUIEKTa JOKYMEHTOB, YKa3aHHbIX B IyHKTax 2.6 - 2.8
HACTOSAIIETO PErJIaMEHTa;

2) mpecTaBieHNe JOKYMEHTOB, HE OTBEYAIOIIUX TPEOOBAHUAM IYHKTOB 2.9 - 2.11 HacTOsIIEero
pErIaMenTa;

3) oTcyTcTBHE IIpaBa y 3asBUTENS Ha MOJIy4EHHUE FOCYIapCTBEHHON YCITyTH.

Pasmep miatel, B3UMaeMOH € 3asiBUTEINS IIPU IPEJOCTABICHUH I'OCY IapCTBEHHOU yCIIyTH, U
CIOCOOBI €€ B3MMaHUs B CIyYasiX, IPe1yCMOTPEHHbIX (hefepalbHbIMU 3aKOHAMU, IPUHUMAEMbIMU B
COOTBETCTBUH C HUIMHU UHBIMY HOPMaTUBHBIMU ITpaBOBbIMU akTaMu Poccuiickoit denepanum,
HOPMATHUBHBIMU IPAaBOBBIMH aKTaMH JIeHHHIrpaackoi o0acTu

2.16. TocynmapcTBeHHass yciyra mpeaocTaBisieTcs: OeCTUIaTHO.

MaxkcumanbHbIi CPOK OKHJAHMs B OYepEear MPH MoJade 3arpoca o MPeaOCTaBICHAN
rOCyJapCTBEHHOM YCIIYyTH U IIPU IOJyYEHUH pe3yiibTaTa IPeIOCTaBICHUS TOCYapCTBEHHOU YCIyTH

2.17. MakcumalbHBIil CpPOK OKHMIAHHMS B OuYepeld INpU MOojaue 3ampoca O INPEeAOCTaBICHHUU
TOCYapCTBEHHOW YCIyI'M M IIPH NOJIYYEHHM pe3yJbTaTa IpPEJOCTABICHUS TIOCYyNapCTBEHHOM YCIyTH

cocraBisieT He 6onee 15 MUHYT.

Cpoxk peructpanyy 3asBJICHUs 3asIBUTENS O IPEAOCTaBICHUH FOCY1apCTBEHHON yCIIyTH
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2.18. Cpox peructpanuu 3asBJICHUS 3asBUTEIS O IPENOCTABIECHUU T'OCYIAapCTBEHHOM YCIyTU
cocrasjseT B LIC3H:

IIpY HaIIpaBJICHUU 3asBJIeHUS NOYTOBOM CBsA3bI0 B LIC3H — B 1eHb noCTyIuIeHUs 3asBJICHUS WU
Ha cleAyrouuil pabouuil 1eHb (B cllydyae MOCTYIUIEHUS! JIOKYMEHTOB B HepaOouee BpeMsl, B BHIXOIHBIE,
Mpa3IHUYHbIC JTHU);

npu HarpabiieHuH 3asBiaeHus depe3 MOI] B [IC3H — B nenp nocryrmienus 3asBiaenus B AUC
«Mexgen JIO» unum Ha crnenyrouuii pabounii 1eHb (B cilydae HalpaBleHHS JOKYMEHTOB B Hepabouee
BpEMsi, B BBIXOJIHbIE, TIPA3IHUYHbIE JHU);

IpY HaINlPaBJICHUHU 3asBJICHUS B (hOpME IEKTPOHHOro JokyMeHTa nocpeacrsom EINTY wmm IT'Y
JIO, npu HATMYUK TEXHUYECKOW BO3MOKHOCTH B iporpaMMHoM ooecnieueHnu ['BY JIO «M®Lly — B nenp
noctyruieHus 3aspienus Ha EIITY wnu [IT'Y JIO, wiu Ha crienyromuii pabouunii 1eHb.

TpeGoBaHus K MOMELICHUSAM, B KOTOPBIX MTPEIOCTABIAIOTCS TOCYAAPCTBEHHBIE YCIYTH, K 32Ty
O’KHMJIaHUS, MECTaM JIJIsl 3aII0OTHEHUS 3aIPOCOB O MPEAO0CTABICHUH TOCYIaPCTBEHHON WIIH
MYHUIUNAIBHON YCIyTH, HH()OPMAITMOHHBIM CTEHAaM ¢ 00pa3laMH WX 3arloJIHEHHS U TIepeuHEM
JIOKyMEHTOB, HEOOXOIUMBIX JIJISl TIPEIOCTABICHUS TOCYapCTBEHHOW YCIyTH, B TOM YHCTE K
06ecnequmo I[OCTYHHOCTI/I IJI1 UHBAJINI0B yKaBaHHBIX O6’beKTOB B COOTBETCTBHUH C 3aKOHOAATCJICTBOM
Poccuiickoit deaepaiuu 0 CoruaibHON 3alIUTE HHBAIUIOB

2.19. TpeGoBaHuUs K MOMENIEHUSM, B KOTOPBIX MPEIOCTABISAETCS TOCYIapCTBEHHAS YCIyTa, K 3ally
OXXKHJAaHWsI, MecTaM Ul 3alojHEHMsI 3alpocOoB O IPENOCTABIECHUU TOCYAApCTBEHHOM YCIYTH,
MH(GOPMAIIMOHHBIM CTEHJaM C 00pa3liaMy MX 3allOJIHEHUS U MepeYHeM JOKYMEHTOB, HEOOXOIUMBIX JIs
IIPEIOCTABIIEHUS TOCYIaPCTBEHHOM YCIYTH.

2.19.1. IIpenocraBieHre rocy1apCTBEHHONW YCIYTH OCYHIECTBIISIETCS B CEIUATIBLHO BbIJCIEHHBIX
i oTux 1ener nomemenusx IIC3H u MO,

2.19.2. Hanuuue Ha TEppUTOPHH, MIPUIIETAIONICH K 3/1aHNI0, He MeHee 10 mpoleHToB MecT (HO He
MEHEE OJIHOTO MECTa) JUIsl NApPKOBKH CIEIUAIbHBIX aBTOTPAHCIOPTHBIX CPEICTB MHBAIUIOB, KOTOPHIE HE
JIOJKHBI 3aHMMATh HMHBIE TPAHCIOPTHBIE cpeacTBa. MHBamuabl MONb3yHOTCS MECTAMM JJI MAPKOBKH
CHeUMANbHBIX TPAHCIOPTHBIX cpeAcTB OecriaTHO. Ha TeppuTopuu, mpuseraromei K 31aHUI0, B KOTOPBIX
pasmemensl M®II, pacromaraercs OecrulaTHas TMMapKOBKa IS aBTOMOOWJIBHOTO —TpaHCIOpTa
IIOCETUTENIEH, B TOM YHCIIE IIPelyCMaTpUBAIOLIas MECTa JUIsl CIIEHUAIbHBIX aBTOTPAHCIOPTHBIX CPEICTB
MHBAJIN/OB.

2.19.3. TlomemeHus pa3MeUIalOTCsl NPEUMYIINECTBEHHO HAa HWKHUX, IPEANOYTUTENIbHEE Ha
MEPBBIX ATa)Kax 3aHMs, C IPEJOCTABICHUEM JOCTyNa B IOMEIICHUE NHBAIHIAM.

2.19.4. 3panme (momemieHue) obopyayercs UHDOPMANMOHHONW TaONMUKONH (BBIBECKOH),
coaepxarieit nomnoe HaumeHoBanue [{C3H, a Taxke nadopmaruio o pexxume ero paboThl.

2.19.5. Bxox B 31aHue (MOMEIICHNE) U BBIXOJ U3 HETO 000PYAYIOTCS JIECTHUIIAMH C TIOPYYHIMHU U
MaHyCaMU IS IEPEABUKEHUS JETCKUX U MHBAJIUAHBIX KOJISICOK.

2.19.6. B nomermeHun opraHu3yercsi OECIIaTHBIN TyasleT Ui IOCETUTENeH, B TOM YuCIie TyajerT,
MIpEeHA3HAYEHHBIN 111 UHBAJIUOB.

2.19.7. Tlpu nweobxomumoctu pabotHukoM MOII, [IC3H wuHBanmmy OKas3bIBaeTCS MOMOIIL B
MPeoA0IeHUH 0apbepoB, MEIIAIOIINX MOTYUYEHUIO UMHU YCIYT HapaBHE C IPYTUMH JIMIAMU.

2.19.8. Bxon B moMmenieHHe W MecTa OXHJIAHHS OOOPYIYIOTCS KHONKAMM, a TakXkKe COep)Kar
nH(GOPMAIIMIO 0 KOHTAKTHBIX HOMepax Tejle(OHOB BbI30Ba paOOTHHUKA I COMPOBOKICHUS HHBAIUIA.

2.19.9. [Iy6iupoBanre HEOOXOTUMOHN Ui MHBAJIUIOB 3BYKOBOW M 3pHTENbHON MHpOpMaLWH, a
TaKkKe HAJAMHUCEH, 3HAKOB M MHOW TEKCTOBOW M rpaduieckoil mHGOpMAIMU 3HAKaMH, BBITTOJIHEHHBIMU
penbedHO-TouedHbIM mpudToM bpaiins, nomyck cypaonepeBoaurka u TUHPIOCYpAOTIEPEBOAUNKA.

2.19.10. O6opymoBaHrE MECT MOBBIIIEHHOTO yI00CTBA C OTIOJHUTEIHLHBIM MECTOM JUIsI COOAKHU-
MIPOBOJIHMKA M YCTPOMCTB JJIsl IEPEABUKEHUS MHBANUA (KOCTBIJIEH, XOAYHKOB).

2.19.11. XapakTepucCTUKH TOMENICHUI TMpHeMa ¥ BbIJa4d JOKYMEHTOB B 4YacTH OOBEMHO-
TUIAHUPOBOYHBIX M KOHCTPYKTHUBHBIX PEIICHH, OCBEIIECHHs, MOXapHOW O0e30MacHOCTH, WHIKEHEPHOTO
000pyA0BaHUs JOJKHBI COOTBETCTBOBATh TPEOOBAaHUSM HOPMATHBHBIX JOKYMEHTOB, NEHCTBYIOIIMX Ha
teppuropuu Poccuiickon Penepauuu.

2.19.12. TlomemeHuss mpueMa W BbIAAYM JOKYMEHTOB JOJDKHBI MpeaycMaTpUBaTh MecTa Jist
OXXKUJaHMsl, THOOPMHUPOBAHUS U IPUEMa 3asIBUTEIICH.



2.19.13. Mecta oxugaHus H MecTa i HMHGOPMUPOBAaHUS OOOPYIYIOTCS  CTYJIbSIMHU
(KpecebHBIMU CEKIMSMH, CKaMbsIMH) M CTOJIaMH (CTOMKaMu) s OQOPMIICHUS JTOKYMEHTOB C
pasMeleHreM Ha HUX OJIAHKOB JIOKYMEHTOB, HEOOXOJIUMBIX JUISl TOJIy4EHHUs] TOCYAapCTBEHHON YCIyTH,
KaHIEIAPCKUMU  MPUHAAJISKHOCTAMH, a Takke HH(MOPMALMOHHBIMU CTEHIAMH, COJEpPKALIUMHU
aKTyaJbHYI0 W HCUEPHBIBAIOIIYI0 HH(pOpMAIHIO, HEOOXOAMMYIO Ul IOJNyYeHHs TOCYAapCTBEHHOM
yCIIyTH, U MH()OPMAIMIO O Yacax Impuema 3asiBICHHH.

2.19.14. Mecta uig IpoBeACHUS JIMYHOTO TpUeMa 3asiBUTENEH 000pyIyI0TCs CTOJIAMHU, CTYJIbSIMHU,
o0ecrneunBaroTCs KaHIEIAPCKUMH TPUHAAJIC)KHOCTAMU JIUIsl HAMCAHUS TMCbMEHHBIX 00OpalleHUH.

[TokazaTenu JOCTYIHOCTH M KaueCTBa FOCYIapCTBEHHON YCIYTH, B TOM YHCJIe TOKa3aTeau
JOCTYITHOCTH 00IIKe, TPUMEHUMBIC B OTHOIIICHUH BCEX 3asBUTENICH, CIICIIMAIbHBIC, IPUMEHUMEIE B
OTHOIIIEHUU WHBAIHUJIOB

2.20. [loka3arenu TOCTYITHOCTH U KAYECTBA TOCYJAPCTBEHHOM YCIIyTH.

2.20.1. IToka3zaTenu AJOCTYHHOCTH rOCYAapCTBEHHON yciyru (o0Iiue, IpUMEHUMbIE B OTHOILICHUN
BCEX 3asIBUTEIICH ):

1) TpaHCTIOpTHAs NOCTYIHOCTH K MECTY MPEAOCTaBICHMSI TOCYAApPCTBEHHOU YCIIyTH;

2) Hanuuue ykaszaTesed, o0ecrneuMBaroIIUX OECTpEensITCTBEHHBINH JOCTYN K IOMEIICHUSM, B
KOTOPBIX IPEJOCTABISAETCS YCIIyTra;

3) BO3MOXHOCTbH IMOJTYYEHHUS TOJTHOW U JOCTOBEPHOU MH(OPMAIIMK O TOCYIapCTBEHHOW yCIIyTe B
LIC3H, M®ILI, no TenedoHny, Ha OPHUIHMATBHOM CaliTe OpraHa, MPeJAOCTABISAIONIETO YCIYTY, TOCPEACTBOM
EIT'Y, nmu6o II'Y JIO;

4) nmpenocTaBieHUE TOCYAAPCTBEHHOM YCIIyTH JIIOOBIM JOCTYITHBIM CIIOCOOOM, MTPETyCMOTPEHHBIM
JENCTBYIOIIMM 3aKOHO/IaTEIbCTBOM;

5) olecrieyeHue Ui 3asgBUTENS BO3MOXKHOCTH TOJyueHHs] MH(OpMAIMM O XOA€ M pe3yibTare
MPEI0CTaBIIEHUS TOCYIaPCTBEHHOM ycimyTu ¢ ucnonb3zoBanueM EINTY u (umm) TIT'Y JIO.

2.20.2. Tloka3arenu AOCTYNHOCTH TOCYAAPCTBEHHOW YCIyI'M (CHELUalIbHbIE, NPUMEHHMBIE B
OTHOIIIEHWY WHBAJIU/IOB):

1) Hanmmuue uHQPaACTPYKTYpHl, YKa3aHHOM B IMyHKTE 2.19 HacTOSIIEro periaMeHTa;

2) ucnonHeHue TpeOOBaHUMN TOCTYITHOCTH YCIIYT JUIS HHBAJIUIOB;

3) ofecneyeHne OeCHpENATCTBEHHOTO JOCTyNa WHBAJIMIOB K IOMEHICHUSM, B KOTOPBIX
MIPEIOCTABIISETCS TOCYIaPCTBEHHAsI YCIIyTa;

2.20.3. Iloka3arenu kauecTBa rocy1apCTBEHHON yCIIyTH:

1) cobmoienrne cpoka Mpea0CTaBIeHUs TOCYIapPCTBEHHOMN YCIyTH;

2) cobmoieHre BpeMeHH 0XKUJaHusl B OUepeI IIPU Tojjaue 3anpoca U MoJydeHUH pe3ysibTara;

3) ocyuiecTBieHre He Ooisiee oaHOro oOpamienus 3asButens B MO®I[ mpu nomaue
JIOKYMEHTOB Ha TOJy4Y€HHE TOCYAApCTBEHHON yclyrm W He Ooree oaHOro oOpalieHus mpu
nostyyeHuu pesynprata B MOLI;

4) oTcyTcTBHME OOOCHOBAaHHBIX Xallo0 Ha AeicTBUS Wi Oe3neicTBust omKkHOCTHBIX Jui [IC3H,
MOJIaHHBIX B YCTAHOBJICHHOM TOPSIZIKE.

2.20.4. Tlocne monyuyeHusi pe3yjbTaTa YCIYTH, MPEIOCTaBIEHHE KOTOPOM OCYIIECTBISIOCH B
anekTpoHHOM Buje 4yepe3 EINY umu III'Y JIO, nu6o mocpencrBom M®II, 3asBuTenio odbecrneunBaeTcst
BO3MO>KHOCTb OLIEHKH KayeCcTBa OKa3aHMsI YCIYTH.

Wudopmarius 00 ycrmyrax, sBISIOIUXCS HEOOXOIUMBIME U 00513aTeTbHBIMHA TS ITPEIOCTABIICHUS
rOCy/1IapCTBEHHOM YCIyTH

2.21. TlomyueHue yCayr, KOTOpbIE SBIAIOTCS HEOOXOIUMBIMM U 00s3aTeIbHBIMU  JJIS
IIPEIOCTABIEHUS TOCYIapCTBEHHOM YCIYTH, HE TpeOyeTcs.

[TomyueHnue cormacoBaHui, KOTOpBIE SIBISIOTCS HEOOXOMUMBIMM M OOS3aTENBbHBIMHU IS
IIPEIOCTaBIIEHUS TOCYIapCTBEHHOM YCIYTH, HE TpeOyeTcs.

Wubie TpeOGoBaHMs, B TOM YKCIIE YUYUTHIBAIOIINE OCOOCHHOCTH MPEAOCTABICHHS TOCY1apCTBEHHON
YCIIyTU B MHOTO(YHKIIMOHATHHOM HEHTPE MPEIOCTaBICHUS TOCYIaPCTBEHHBIX U MYHHUIIUNAIBHBIX YCIYyT
¥ OCOOEHHOCTH MPEIOCTABIICHHS TOCYIaPCTBEHHON YCIYTH B 3JIEKTPOHHOH (popme



2.22. Huple TpebOBaHMS, B TOM YHCJIE€ YYHUTHIBAIOIINE OCOOCHHOCTH TPEIOCTaBICHUS
rocynapctBeHHON yciuyrd B M®I[  ©u 0coOEHHOCTH TpPemOoCTaBIEHUS TOCYJIapCTBEHHOW YCIyTH B
AIIEKTPOHHOU (opMe.

2.22.1. IlpenocraBieHue TOCyIapCTBEHHOM yciayru mnocpeactBoM MOI] ocymiectBisieTcs B
nonpaszaeneHusx 'Y JIO «M®Ll» npu Hanuuuy BCTYNMBIIETO B CUJIY COIVIAIUEHUS O B3aUMOJEHCTBUU
Mexay ['BY JIO «M®Iy» u [IC3H (nanee — cornamenne). [IpenocraBiaeHue rocy1apcTBEHHON YCIyTH B
nHbIX M®I ocyiecTBigseTcs Npy HaJIU4YUK BCTYNMBIIETO B CUILY COIVIALICHUS O B3aUMOJACHCTBUUA MEKIY
I'BY JIO «MODIL» n uabim MOII.

2.22.2. TlpenocTaBieHHe rOCyAapCTBEHHOW YCIYTH B 3JIEKTPOHHOM BMJIE OCYIIECTBISETCS IpHU
TEXHUYECKOHN pean3aliy rocyaapcTBeHHon ycinyru nocpeactsom II'Y JIO w/umum EINTY.

III. COCTAB, IIOCJIEAOBATEJIbBHOCTb U CPOKHM BBITOJIHEHHW A
A/IMUHUCTPATHUBHBIX ITPOLUEAYP, TPEBOBAHMA K ITOPAJIKY X BBIIIOJIHEHMS, B TOM
YMCIJIE OCOBEHHOCTH BBIITOJIHEHWA A/ IMUHUCTPATHUBHBIX ITPOLEAYP B
MHOI'O®YHKIIMOHAIJIBHBIX HEHTPAX

3.1. CocraB, NOCIEIOBAaTEIbHOCTh M CPOKM BBINOJHEHUS aJMUHHCTPATUBHBIX IMIPOLENYD,
TpeOOBaHUS K MOPSAIKY UX BBIMOTHEHHUS.

3.1.1. IIpenocraBieHue TOCYJAapCTBEHHOM YCIyrW BKJIIO4aeT B ce0s  cieyromye
aJMUHHUCTPATUBHbBIE IPOLEAYPHI:

1) mpuHsATHE pemeHus o GopMe COrIacHO MPUIOKEHUSIM 4, 5 K HAcTOsIIEMY perjamenty - 10
pabouux aHe# c¢ marel peructpanuu 3aseieHus B [[C3H B cooTBercTBHM ¢ myHKTOM 2.18 HacTosIero
periaamMeHTa M IOJHOIO KOMIUIEKTa JOKYMEHTOB (CBEIEHHM), B TOM 4YMCJE IIOJYYEHHBIX B pPaMKax
MEXBEJIOMCTBEHHOT'O HH(POPMAIIMOHHOTO B3aMMOIeUCTBHS U (1K) 1o uHBIM 3anpocaMm [{C3H;

2) BhlJaua (HampaBlIeHUE) pe3yJsibTaTa Mo (OpME COTJIACHO MPHIOKEHHAM 6, 7 K HACTOAIIEMY
periaMenTty — 2 pabodux JH.

[TocnenoBarenbHOCT,  aAMUHUCTPATUBHBIX  JEHCTBUM  (mpouexyp) IO  IPEIOCTABIECHUIO
TOCYJIaPCTBEHHOM YCIyTH OTpakeHa B OJIOK — cxeMe, MPEICTaBICHHON B IpuwiIokeHuH 10 K HacTosmemy
perjJameHry.

3.1.2. IlpunsATHe peuieHus.

3.1.2.1. OcHoBaHue [ Hayaja aJIMUHUCTPATUBHOM mpouenypsl: nocrymienue B L[C3H
3asdBJIEHUS] U TPUIAraeMbIX K HEMY JOKYMEHTOB JIOJDKHOCTHOMY JIMILy, OTBETCTBEHHOMY 3a MPUHSATHE
peleHusl.

3.1.2.2. CopepxaHue aJIMHHUCTPATUBHOTO JACHCTBUSA (aAMUHUCTPATUBHBIX JICHCTBUH),
MPOJODKUTEIHHOCT, M (WJIM) MaKCUMANbHBIM cpok ero (ux) BeimosHeHust pabotHuk I[[C3H B
COOTBETCTBHUH C JIOJDKHOCTHOM MHCTpYKIHeH (nanee — padotauk [{C3H):

1 nevictBue: pabotauk LIC3H nmpunumaer B paboTy 3nekTpoHHbIE TokyMeHTh B AUC «Mexsen
JIO» B cpoku, yka3aHHbIE B MyHKTE 2.18 HacTosIero peraamenTta — 1 pabouuii 1eHb;

2 npeiictBue: pabotHuk [IC3H mnpoBoguT mpoBepKy JOKYMEHTOB Ha KOMIUIEKTHOCTh H
JIOCTOBEPHOCTH, MPOBEPKY CBEIEHUH, COAEpKAIIUXCS B MPEICTABICHHBIX 3afBJIEHUU U JOKYMEHTaX, B
HEeNsAX OIIEHKM HX COOTBETCTBUS TPEOOBAHMSAM M YCIOBHSIM MOJYYEHHS TOCYIApCTBEHHOM YCIyTH,
dbopMHUpYET U HaMpaBIIIET COOTBETCTBYIONTUH(€) 3ampoc(bl) — 2 pabounx JTHEH;

3 neiictBue: pabotHuk LIC3H momydynB KOMIUIEKT JAOKYMEHTOB Ha OyMa)XHOM HOCHTENE M3
M®II, TOTOBUT TPOEKT pemieHus B GOopMe COOTBETCTBYIOUIETO pacHopspKeHus (MpuiaokeHus 4, 5 K
HACTOALIEMY pPErJaMeHTy) C Y4YE€TOM IIOCTYNMBIIMX 3alpallMBAacMbIX JOKYMEHTOB (CBEIEHMII), €ro
corjacyet u noanuceiBaet y pykosoautess [IC3H — B Teuenne 7 pabouux JAHEH CO IHA, CIETYIONINM 3a
JTHEM TMONyYeHHs JTOKYMEHTOB Ha OyMakHoM Hocutene n3 MO®I[ u 0oTBETOB Ha COOTBETCTBYIOIIHE
3aIpochl.

3.1.2.3. JIuno, OTBETCTBEHHOE 3a BBHINOJHEHHE aJAMMHHUCTPATUBHOM INPOLELYpHI: AOIKHOCTHOE
JIUII0, OTBETCTBEHHOE 32 MPHUHITHE PEIICHUS.

3.1.2.4. Kpurepuu npuHATUS peIIeHHs: HAIW4YMe (OTCYTCTBUE) y 3asBUTENS MpaBa Ha MOJy4YeHUE
rOCyIapCTBEHHOW YCITyTH.

3.1.2.5. Pe3ynbTaT BBIIOIHEHNS aIMUHUCTPATUBHOMN MIPOLEAYPBI: IPUHATHE COOTBETCTBYIOIIETO
pelieHusl.

3.1.3. Brijaua (HanpaBiieHUE) pe3yJibTarta.



3.1.3.1. OcHoBaHue [UIsl Ha4yaja aJMUHUCTPATUBHON NPOLEAYPHI: IPUHATHE COOTBETCTBYIOIIETO
peLIeHHUS.

3.1.3.2. Copepxanue aAMUHUCTPATHUBHOTO JCHCTBUS,  NPOJOJDKUTEIBHOCT U (WJIN)
MaKCHUMAaJIbHBIN CPOK €r0 BBIIOJIHEHHUS:

1 nefictBue: pabotHuk L[C3H roToBUT yBemomiieHHEe O Ha3HadeHWH JUO0 00 OTKasze B
Ha3HAYEHUM TOCYJIApCTBEHHOM YCIyrH, noamnucbiBaeT ero y pykooautens [IC3H, a Ttakxke B ciaydae
nosydeHust JokyMeHToB nocpeactsoM MO®I] nubo T1I'Y JIO/EITY pasmemaer B8 AUC «Mexsen JIO»
COOTBETCTBYIOLIEE yBeioMIIeHHe — | pabouuii 1eHb Mociie 1aThl IPUHATHS PELLCHHUS;

2 petictBue: pabotHuk L[C3H, B cimywyae mnoiydeHuss IOKYMEHTOB IO IIOYTE, HAampaBiseT
pe3yabTaT NPeOCTaBIEHHUs TOCYAAPCTBEHHON YCIYTH CIIOCOOOM, YKa3aHHBIM B 3asiBJIEHUH, HE T0o3Hee 1
pabouero AHA C JaThl OKOHYaHHS MEPBOTO aIMHUHHCTPATUBHOIO JIEHCTBUS TAHHON aAMHUHUCTPATHBHOM
HPOLETyPHI.

3.1.3.3. JIuno, OTBETCTBEHHOE 3a BBHINOJHEHHE aJAMMHHUCTPATUBHOM INPOLELYpHI: AOIKHOCTHOE
JIMLI0, OTBETCTBEHHOE 3a JIJIONPOU3BOICTBO.

3.1.3.4. Pe3ynbTar BBINIOJHEHUS aJMUHHCTPATUBHOW MpOLIELYphl: HAIpPaBICHUE 3asBUTEIIO
pesyibTara NpeloCTaBIeHNs TOCYJapCTBEHHOM yCIIyTH CIIOCOO0M, YKa3aHHBIM B 3asIBICHUM.

3.2. Oco0eHHOCTH BBHITIOJIHEHUS aIMUHUCTPATUBHBIX MPOIEAYP B AIEKTPOHHOU (hopme.

3.2.1. IlpenocrtaBnenue rocynapcrseHHoil yciayru Ha EIII'Y u III'Y JIO ocymecTBisercs B
cootBercTBUU ¢ DenepanpHbiM 3ak0HOM OT 27.07.2010 Ne 210-®3 «O06 opraHuzamnuu mpeaoCTaBICHUS
rOCYJIapCTBEHHBIX M MYHUIMIAIBHBIX yciyr», denepanbueiM 3akoHOM 0T 27.07.2006 Ne 149-D3 «O6
uHbopMalmy, HHYOPMALMOHHBIX TEXHOJOTUAX M O 3alluTe HHPOpMAIUW», OCTAaHOBIEHUEM
ITpaButensctBa Poccuiickoit @enepanuu ot 25.06.2012 Ne 634 «O Buzmax 3JIEKTPOHHOHM IOAIHUCH,
UCIIOJIb30BAaHUE KOTOPBIX JOIMYyCKaeTcsi Npu OOpalleHWd 3a TMOJIYyYeHHEeM TIOCYIJapCTBEHHBIX U
MYHUIUTIATBHBIX YCIIYT».

3.2.2. Ina nmonydenusi rocygapctBeHHo yciayru yepes3 EIIY wunum yepes IIT'Y JIO 3agButento
HEOOXOIMMO TIPEABAPUTEIBHO MPONTH Mpolecc peructpanuu B EanHON cucTeMe MACHTH(QHUKAIMUA U
ayteHTudukanuu (naiee — ECHUA).

3.2.3. T'ocynapcTBeHHas yciayra MOXeT ObITh monrydeHa yepes [1I'Y JIO, nubo gepe3 EINTY.

3.2.4. lns noxaum 3asBienus depe3 EINNY wimm depes [IT'Y JIO 3agBuTenb M0MKEH BBINOIHUTH
CIEYIOLINE IEUCTBUSA:

npoiitu uaeHTudukanuio u ayreatudukanuo B ECUA;

B inyHoM Kabunete Ha EIII'Y unm va [II'Y JIO 3anmomHUTh B 3JEKTPOHHOM BHUJE 3asBIICHHE HA
OKa3aHHUEe TOCYIapCTBEHHON yCIIYTH U MPUJIOKUTH K 3asBIICHUIO 3JIEKTPOHHBIE TOKYMEHTHI;

HaNpaBUTh MaKeT 3JeKTPOHHBIX J0oKyMmeHToB B L[C3H mocpenctBom ¢ynkmmonana EIY wnum
[y JIo.

3.2.5. B pe3ynbTare HampaBleHHs IakeTa IEKTPOHHBIX AOKyMeHTOB mocpexnctsom III'Y JIO,
nu60 gepe3 EINI'Y B cooTBercTBUU ¢ TpeboBanusimu nyHkTa 3.2.4 B AIC «Mexsen JIO» npousBoauTcs
aBTOMATUYECKasl PETUCTPALUs NMOCTYNUBUIETO MaKeTa 3JEKTPOHHBIX JOKYMEHTOB M NPUCBOCHUE MAKETY
YHUKaQJILHOTO HOMepa jena. Homep nena noctyned 3assutento B imaHoM kadunere [1IY JIO unum EINTY.

3.2.6. Ilpu mpenocraBienun rocyaapcrBeHHou ycmyru uepes III'Y JIO, nu6o yepes EINY,
nomkHocTHOE nio [IC3H BeinosiHseT AEeHCTBUS, yKa3aHHbBIE B MyHKTE 3.1 HACTOSIIEro periaMeHTa.

[Tocne paccMOTpeHHUs TOKYMEHTOB M NPUHATHS pPEUICHHs O TNpeaocTaBieHud (00 oTkaze B
MIPEIOCTaBIICHNN) TOCYIapCTBEHHOW ycnmyru 3amoiiHseT mnpeaycmorpeHHbie B AUC «Mexsen JIO»
(dbopMBI 0 IPUHATOM perieHun 1 nepeBoaut neno B apxuB AVC «Mexsen JIO».

HomxnoctHoe nuio [IC3H yBegomiisieT 3asBUTEINSI O MPUHATOM PEUIEHUH C TTIOMOIIBIO YKa3aHHBIX
B 3aSBJICHUU CPEJCTB CBS3M, 3aT€M HAIPaBIsSET JOKYMEHT CHOCOOOM, YKa3aHHBIM B 3asBICHUU: B
MMMACBMEHHOM  BHJIC TIOYTOM, JMOO HAmpaBlseT JJICKTPOHHBIM JOKYMEHT, MOAMHCAHHBIA YCHJICHHON
KBaJTM(PHUIUPOBAHHON 3JIEKTPOHHON MOJMHCHIO TOJKHOCTHOTO JIMIIA, MPUHSABIIETO PEIICHUE, B JIMYHBIHA
kabunet [1I'Y JIO wnu EINT'Y.

3.2.7. B cinyuyae NMOCTYIUIEHHsI BCEX JOKYMEHTOB, YKa3aHHBIX B MyHKTax 2.6 — 2.8 HacTOALIETO
periaamMeHTa, IHEM oOpalleHHs 3a MpPeAOoCTaBICHHEM TOCYyJAapCTBEHHOW YCIyTW CUMTaeTcs Jara
peructpauuu npuema 1okymenton Ha [II'Y JIO wnm EINTY.

NudopmupoBanue 3asBUTENs O XOJi€ U pe3yjbTaTe IMPEeIOCTaBICHUs TOCYAapCTBEHHON YCIyTH
OCYILIECTBIISICTCSI B 3JIEKTPOHHOU (OopMe uepe3 JIMYHbIM KaOMHET 3asBUTEINs, pacrosiokeHHbH Ha [1IY
JIO, mu6o na EIIT'Y.



3.2.8. LIC3H npu noctymieHnu J0KyMeHTOB oT 3asiButelisi nocpeactsom [T'Y JIO unu EITY no
TpeOOBaHUIO 3asBUTENS HANpPAaBISET pE3YyJbTaT MPEAOCTaBICHHUS YCIyrH B (opMe 3IIEKTPOHHOTO
JOKYMEHTa, MOJIMHCAHHOTO YCHJICHHON KBaTM(PUUIMPOBAHHON AJIEKTPOHHON MOIMHCHIO JTOJHKHOCTHOTO
JUIa, PUHSBIIETO pelieHne (B 3TOM cllydae 3asBUTENb MIPH Mojaue 3arpoca Ha MPeI0CTaBlIeHUe yCIyTu
OTMEYAeT B COOTBETCTBYIOIIEM I10JI€ TAKYIO0 HEOOXOUMOCTB ).

Bbinaua (HampaBieHue) 3JIEKTPOHHBIX TOKYMEHTOB, SIBJISIOIIMXCS PE3YJbTAaTOM IPEIOCTaBIICHUS
rOCyJapCTBEHHOW  yCIIyTH, 3asABUTENI0  OCYILIECTBISETCS B  JI€Hb  PETUCTpAlMU  pe3yjbTara
npeaocTaBiieHus rocyaapctsennoit ycayru [HC3H.

3.2.9. B cnyyae monauu rpaxkJaHaMy B 3JIEKTPOHHOU (hopMme uepe3 JUYHBIA KaOMHET 3asBUTENS
Ha [II'Y JIO/ EIII'Y #0KyMeHTOB, MOINMUCAHHBIX YCWJICHHOW KBaTU(UIIUPOBAHHON JIIEKTPOHHOM
noanuceto, [{C3H He nmpoBoauT NpoBepKy NMPEACTAaBIECHHBIX JOKYMEHTOB, YKa3aHHBIX B MIyHKTax 2.6 —
2.8 HACTOSIIETO perjiaMeHTa.

3.3. OcoOeHHOCTH BBINOJHEHHUS] AJMUHHCTPATUBHBIX MPOLEIYp B MHOTO(QYHKIIMOHAIBHBIX
LEHTpax.

3.3.1. B cmnywae momaun nokymentoB B IIC3H mocpenctBom MOPI] pabGotHuk MOII,
OCYILIECTBISIIOIIUM MpPUEM JTOKYMEHTOB, MPEACTABICHHBIX ISl MOJYyYEHUS TOCYIApCTBEHHOW YCIYTH,
BBITIOJHSET B COOTBETCTBUHU C HACTOSIIIMM PErJIaMEHTOM U COTJIALIEHUEM CIIEAYIOLINe IeHCTBUS:

a) ompeesieT MpeaMeT OOpaIeHus;

0) ycTaHaBIUBAET JIMYHOCTH 3asBUTENS WIIM JIMYHOCTh U TIOTHOMOYHMSI IPEACTABUTEISI 3asIBUTEIIS,

B) MPOBOJUT MPOBEPKY MPABUILHOCTH 3aIOTHEHUS 3asBICHUS HA COOTBETCTBHE TPEOOBAHUSM,
YKa3aHHBIM B MyHKTE 2.9 HACTOAIIETO pPErjlaMeHTa;

') IPOBOJUT MPOBEPKY YKOMIUIEKTOBAHHOCTH MAKETa JOKYMEHTOB U COOTBETCTBHUSL JIOKYMEHTOB
TpeOOBaHMAM, YKa3aHHBIM B TTyHKTe 2.10 HACTOSIIEro perjiaMeHTa;

1) OCYIIIECTBIIIET CKAHUPOBAHUE MIPEICTABICHHBIX TOKYMEHTOB, OPMHPYET FIEKTPOHHOE JIEII0;

€) olecreynmBaeT KadecTBO IepeaaBaeMbix kommid nokymMeHToB B L[C3H B cooTBercTBHM C
MIPEICTABICHHBIMU 3asIBUTEJIEM OpPUTHMHATIAMU JOKYMEHTOB;

) 3aBepsIeT AIEKTPOHHOE JIEJI0 CBOEH DJIEKTPOHHOM moanuchio (aanee - OI1);

3) HanpasJsieT nakeT fokymeHTtoB B [[C3H:

B JJIGKTPOHHOM BHJIE (B COCTaBe MAKETOB 3JEKTPOHHBIX JeJN) B JIeHb OOpallleHus 3asBUTENS B
M®IJ;

Ha OyMaXHBIX HOCHTENISIX (B Cllydae HEOOXOIMMOCTH 00s3aTEIBHOTO MPEIOCTaBICHUS
OpPUTHHAJIOB IOKYMEHTOB) — B T€UeHHE 2 paboYmX IAHEH, CICAYIOINUX 3a JHEM OOpallleHus 3asBUTEIS B
M®I] no TeppuTOpUaTEHOMY MPUHIUITY (B T€UCHHE S5 pabouyux JHEH, CASAYIOMMX 3a JTHEM OoOparieHus
3asBuTenss B M®PL[ 1o 53KCTEppUTOpPHAIBPHOMY IPHHILMILY) IOCPEICTBOM KypbEpPCKOM CBSI3U, C
COCTaBJIEHHMEM OIUCH Iepe/laBaeMbIX JOKYMEHTOB, C YKa3aHHEM JAaThbl, KOJIMYECTBA JIUCTOB, (haMUINU,
JOJKHOCTH U TMOJANMUCAaHHBIE paOoTHUKOM ML, OTBETCTBEHHBIM 32 BBITIOJHEHUE AAMHHHCTPATHBHOTO
nerictBus (ecnu paboumit menp MOILI, cneayrommii 3a qHEM oOpamieHus 3asButens B ML, sBusercs
HepabounM nHeM L[C3H, To 1HEM OKOHYaHUS CpOKa Mepeadyr JTOKyMEHTOB CUMTAETCSl BTOPOM paboumii
nenb LIC3H, cneayrommii 3a qHem oOparienust 3asputenss B MOI).

3.3.2. Ilpu BBISIBIIEHMH HECOOTBETCTBHUS JOKYMEHTa (JJOKYMEHTOB) TpeOOBaHMAM, YKa3aHHBIM B
nyHkrte 2.10 HacTosimiero periameHTta, padoTHuk M®I[ oTpakaer Ha Komuu (KOMHSIX) TOKyMEHTa
(IOKYMEHTOB) BBISIBJICHHbIE HECOOTBETCTBHS, KOTOPBIE 3aBepsieT MOANMHUCHI0 M meudatbio MOPI[ wunu
ITAMIIOM, COJEpPKaIIUM CBeAeHUs 0 HauMeHoBaHuu MOII.

ITo oxoHyaHuu mpuema JOKYMEHTOB paOoTHUK ML BbIIaeT 3asBUTENIO PACHHUCKy B IpUEME
JIOKyMEHTOB.

PaGotank MO®IL] HeceT OTBETCTBEHHOCTh B  TOPSJAKE, YCTAaHOBJICHHOM HOPMAaTHUBHBIMHU
npaBoBeiMU akTamu Poccuiickoit ®enepanyiv, 3a HEUCIOJHEHHWE WM HEHAJUIeKallee HCIOJIHEHUE
HACTOSILIETO PETJIAMEHTA.

3.3.3. Ilpu yka3zaHuM 3agBUTEIEM MeCTa IMOJy4YeHHUs pe3yJbrata nocpeactsoM MOI]
nomxHocTHOE o L{C3H, oTBETCTBEHHOE 3a BBINOJIHEHHWE aJIMUHUCTPATUBHOM MpOLEAYpHl, NEepenacT
pabotHuky M®I] nns mepenaun B coorBeTcTBYIONMI M®I] pesynbTaT 115 ero mocnenyromei Bbadn
3asIBUTEIIIO:

B DJIEKTPOHHOM BHJIe B TeueHHe | paboyero JHS CO JHS MPHUHSTHS COOTBETCTBYIOIIETO PELIECHUS
3asIBUTEITIO.

3.3.4. Ilpu yka3aHuW 3asgBUTEIIEM MECTa IMOJy4YeHHUs pe3ysibrara mocpeactsoM MOI] paboTHuK
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M®OILI, oTBETCTBEHHBIH 3a BbIAA4y PE3yJIbTATA:

COOOIIaeT 3asBUTEII0 O MPHUHATOM peIIeHuH Mo TenedoHy C 3aluchio JaTbl U BpEMEHU
TeneOHHOTO 3BOHKA, WIIM TMOCPEICTBOM CMC-MH(POPMUPOBAHUS, a TaKkKe O BO3MOXKHOCTH TOJTyYCHUS
nokymMeHToB B M®II, B cpok He mo3mHee ABYX AHEH C JaThl MX MOJYyYEHHS B aBTOMATH3UPOBAHHOMU
WH(POPMAIMOHHON CUCTeME 00eCTIeueHHs IeITeIbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB (nanee - AVC
M®LI);

pacnieyatsiBaeT U3 AWC MODL] pesynbrar (yBeJOMJIEHHME O Ha3HA4eHUWH JMOO 00 OTKaze B
Ha3HAYEHUHM TOCYJapCTBEHHOW YCIYTH) JUIS €ro MOCJieIylolled BblIayd 3asBUTENI0 Ha PYKUA IO
TpeOOBAHUIO 3aSBUTENSI TMOO TOTOBUT JOKYMEHTHI, SIBISIOUINECS PE3yIbTaTOM MPEIOCTABICHUS YCIYTH,
HarnpasieHHbie 3 [{C3H Ha 6ymakHOM HOCHUTEINE, JJIs TIOCIEAYIOIICH BhIIaun 3asiBUTEIIO.

34. Ilpu  BBoge 0e30yMaKHOTO DJIEKTPOHHOTO JOKYMEHTOOOOpOTa aJMUHHCTPATUBHBIC
IpoLEeAypbl  PErJaMeHTUPYIOTCSI HOPMAaTHBHBIM  IPaBOBBIM  akToM JleHMHrpajackoit  oOmactu,
YCTaHABIMBAIOIIUM  TOPSIIOK  3JEKTpoHHOro  (6e30ymMakHOTO)  JOKyMeHTooOopora B cdepe
rOCYyAapCTBEHHBIX YCIYT.

IV. ®OPMbI KOHTPOJIA 3A UCITIOJIHEHUEM A/IMUHHUCTPATHBHOI'O PET'JIAMEHTA

[Topsmok ocy1iecTBiICHHs TEKYLIET0 KOHTPOJIS 3a COOMIOACHUEM U UCTIOJTHEHHEM OTBETCTBEHHBIMU
JOJKHOCTHBIMU JIMIIAMU TIOJIOKEHUH aJIMUHUCTPATUBHOTO PETIIAMEHTA YCIyTH U HHBIX HOPMATHBHBIX
IIPABOBBIX aKTOB, YCTAaHABJIMBAIONIMX TPeOOBaHMSI K MPEJOCTABICHHUIO TOCYJaPCTBEHHOM YCIYTH, a TaKxkKe
MPUHITHEM PEIICHUH OTBETCTBEHHBIMH JTUIIAMHU

4.1. TCKYIJ_[I/Iﬁ KOHTPOJIb OCYIICCTBIIACTCA NOCTOAHHO OTBCTCTBCHHBIMU JOJIDKHOCTHBIMHU JIMITaMU
IHC3H mno xkaxaod mnpoueaype B COOTBETCTBMM C YCTAHOBJIECHHBIMH HACTOSAIIUM PETIAMEHTOM
COZIepKaHUEM JECHCTBUM U CPOKAMM MX OCYILIECTBJICHUS, a TAKXKE ITyTEM IIPOBEACHUS PYyKOBOIUTEIIEM
(3amectutenem  pykoomutens) IIC3H  mpoBepok — HCMOMHEHHS  TOJIOKEHUH  HACTOSIIETO
AJIMUHUCTPATUBHOT'O PECTJIAMCHTA, NHBIX HOPMATHUBHBIX IIPABOBBLIX AKTOB.

[TopsA0K ¥ TEpUOANYHOCTH OCYIIECTBIICHHUS IJIAHOBBIX U BHETJIAHOBBIX MPOBEPOK MOJIHOTHI U
KauyecTBa MPe0CTaBICHHs TOCYJapCTBEHHOU YCIyTH

4.2. B wmemsx oOCylIIEeCTBIEHHS KOHTPOJS 3a TOJHOTOM W KavyeCTBOM IPEIOCTABICHUS
rocyAapcTBEHHOU yciyru KoMUTETOM pOBOAATCS IUIAHOBBIE U BHEIIJIAHOBBIE IPOBEPKH.

[11aHoOBBIE MPOBEPKH MPEIOCTABICHUS TOCYJApPCTBEHHON YCIyTd MPOBOASTCS HE PEXE OIHOTO
pa3a B Tpu 1oa B COOTBCTCTBUHU C IIJIAHOM IMPOBCACHUA IMPOBCPOK, YTBCPKACHHBIM PYKOBOAUTCICM
Komurera.

[Ipyu mnpoBepke MOIYT paccCMaTpPUBAThCA BCE BOIPOCHI, CBA3aHHBIE C MPEIOCTABICHUEM
rOCyIapCTBEHHOW YCIyrd (KOMIUIEKCHbIE TPOBEPKH), WM OTAEIbHBIM BOMPOC, CBSI3aHHBIM C
IIPEIOCTABIEHUEM I'OCYJAPCTBEHHOM YCIIyTH (TEMaTHUECKHUE TPOBEPKN).

BHerutanoBble MPOBEPKHU MPEAOCTABICHHS FOCYTAPCTBEHHON YCIyTH MPOBOISATCS 110 0OpaIleHHsIM
buznyecKkux, HOPUIUYECKUX JUI U WHAUBUAYAIbHBIX MpeANpuHUMAaTeNnel, oOpallleHUusIM OpraHoB
roCyJJapCTBEHHOI BJIACTH, OPraHOB MECTHOTO CaMOYMPABIICHUS, UX AOKHOCTHBIX JIMII, @ TAKXKE B LIEIAX
MPOBEPKU YCTPAHEHUs] HApYyIICHWH, BBISBICHHBIX B XOJ€ IPOBEIECHHOW BHEIUIAHOBOW IPOBEPKH.
VYkazaHHble OOpalleHus] TMOJIeKAT PErHCTPAlUU B JI€Hb HUX IMOCTYIUICHHS B CHUCTEME 3JIEKTPOHHOTO
JTIOKYMEHTO000pOTa U AETONPOU3BOACTBA KOMUTETA.

O npoBeneHUM MNPOBEPKH H3AaeTcsd MNpaBoBod akT Komurera O MNpOBENEHUH IIPOBEPKU
MCIIOJTHEHHS HACTOSIIETO pErjlaMeHTa.

[To pe3ynmpTaTam NMpOBENCHUS MPOBEPKU COCTABISIETCS aKT, B KOTOPOM JIOJDKHBI OBITh YKa3aHBI
JIOKYMEHTAJIbHO MOJTBEPKACHHbIE ()aKThl HapYLICHH, BBIIBJICHHBIE B X0/1€ IPOBEPKHU, UM OTCYTCTBHE
TaKOBBIX, A TaKXXe BBIBOJbI, COAEpP)KAIIME OLEHKY TMOJHOTHI M KadyecTBa MPEIOCTaBICHUS
rOCy/IapCTBEHHON YCIIYTH U MPEUIOKEHHSI 10 YCTPAHEHUIO BBISBIEHHBIX MPU MpOBepKe HapymieHui. [1pu
MPOBEJICHIH BHEIUTAHOBOM MPOBEPKHU B aKTE€ OTPAXKAIOTCS PE3yIbTAaThl MPOBEPKU (PAKTOB, M3JIOKEHHBIX B
oOpallleHnH, a Tak)Ke BBIBOJIBI U IPEJIOKEHHSI 110 YCTPAHEHUIO BBISBICHHBIX MPU MPOBEPKE HAPYIICHUH.

OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMII 32 pelleHus U JeiicTBus (Oe3nelicTBUE), NMPUHUMAaEMble
(ocymiecTBiIsieMbl€) B X0/1€ IPEAOCTABICHHS FOCYIapCTBEHHOHN YCIyTH



4.3. JIOJKHOCTHBIE JIMIIA, YIMOJHOMOYCHHBIE HA BBINOJHEHHE AJIMUHUCTPATUBHBIX [EUCTBUH,
MPEyCMOTPEHHBIX HACTOSIINM PETJIaMEHTOM, HECYyT OTBETCTBEHHOCTH 3a COOJIIOJICHHEM TpeOOBaHUM
NEHCTBYIOIMX HOPMATUBHBIX MPABOBBIX AKTOB, B TOM YHCJIE 3a COOJIIOJICGHHEM CPOKOB BBITIOJHEHUS
AQIMUHHUCTPATUBHBIX JIEHCTBUHM, IOJHOTY WX COBEPIICHUS, COOJIOJEHUE TPUHINIIOB MOBEACHUS C
3asBUTEJISIMU, COXPAHHOCTh JOKYMEHTOB.

PykoBomurenr IIC3H  HeceT OTBETCTBEHHOCTh 3a  OOECIEUEHHE  MPEIOCTABIICHUS
rOCyIapCTBEHHOW YCITyTH.

Cneunanuctsl LIC3H npu npenocraBieHnn rocyJapcTBEHHOM YCIYTH HECYT OTBETCTBEHHOCTD:

3a HEUCIOJHEHWE WM HeHaJUle)kallee MCIOJIHEHHEe aJMHUHUCTPATUBHBIX MpOLENyp IHpu
MPEe0CTaBICHUN FOCYJAPCTBEHHOMN YCIyTH;

3a jgeucTBus (Oe3neicTBHE), BIEKYIIME HApYIICHHWE MPaB M 3aKOHHBIX WHTEPECOB (HU3MUECKUX
JIULL.

JIoMKHOCTHBIE JIMIIa, BUHOBHBIE B HEHUCIIOJIHEHUHU WM HEHAJIeKalleM HCIIOJIHEHNH TpeOoBaHMIA
HACTOSIIIETO periiaMeHTa, TMPUBIEKAIOTCS K OTBETCTBEHHOCTH B TMOPSJAKE, YCTAaHOBJIEHHOM
HOPMaTHUBHBIMU MPaBOBBIMU akTamu Poccuiickoin denepanum.

V. JJOCY AEBHBIN (BHECY JEBHBIN) IIOPSIJOK OBXXAJIOBAHUST PELIEHUI U
JIEMCTBUH (BE3JIEMCTBHS) OPTAHA, ITPEJOCTABJISIOILEIO TOCYJAPCTBEHHVYIO
YCIIVIY, A TAKXE JOJDKHOCTHBIX JIUL] OPTAHA, ITPEJTOCTABJISIOLIETO
TOCYJIAPCTBEHHVIO YCJIVTY, INBO TOCYJIAPCTBEHHbBIX WJIN MYHULUIIAJIBHBIX
CIIYXKALLIX, MHOI'O®YHKIIMOHAJIBHOI'O LIEHTPA ITPEJJOCTABJIEHUS
T'OCYJIAPCTBEHHBIX 1 MYHULIUIIAJIBHBIX YCJIYT, PABOTHUKA
MHOTI'O®YHKLIMOHAJILHOI'O LIEHTPA ITPEJOCTABJIEHUS TOCYIAPCTBEHHBIX U
MYHULIMIIAJIBHBIX VCIIYT

[IpaBo 3asBuTeNEe Ha MOCYIeOHOE (BHECYI€0HOE) 00XKAIOBAaHNUE PEIICHUI U TEUCTBHI
(Oe3neiicTBuUS ), MPUHATHIX (OCYILECTBIIIEMBIX) B X0/1€ IPEAOCTABICHHSI TOCYIaPCTBEHHON YCIyTH

5.1. 3asgButenu MO0 WX MPEICTABUTENIM HWMEIOT MpPaBO Ha JocyneOHoe (BHecyaeOHOe)
oOxajmoBaHue pemeHud U JedcTBui  (0€34eCTBUSA), NPUHATHIX (OCYIIECTBISEMBIX) B  XOJE
[IPENOCTABIICHUs I'OCYJaPCTBEHHOMN YCIIyTH.

[Tpenmet mocynebHOro (BHECYIEOHOTO) 00KATOBAHHSI

5.2. Ilpeamerom mocyneOHOTrO (BHECYIEOHOTr0) 00XKalOBAaHUS 3asBUTEIEM PEIICHUNA U JCHCTBHIA
(6e3meiictBusi) LIC3H, momxnoctHoro guma I[C3H, oTBercTBeHHOro 3a  MPEIOCTABIICHHE
TOCYIapCTBEHHOW YCIYTH, MHOTO(QYHKIIMOHAIBHOTO IIEHTpa, pa0OTHHKA MHOTO(YHKIIHOHAIBHOTO
LEHTpa SBJISIOTCS:

1) HapylieHWe CpoKa pPETUCTpalliy 3ampoca 3asBUTENS O MPEIOCTAaBICHUH TOCYIapPCTBEHHOMN
YCIIyTH, 3a1poca, ykazaHHoro B ctatee 15.1 ®enepanbHoro 3akoHa oT 27.07.2010 Ne 210-D3;

2) HapyIIeHHe CpoKa MPe0CTaBICHHS TOCYIapCTBEHHON ycnyru. B ykazaHHOM ciydae gocyneoHoe
(BHECymeOHOE) 00KajIoBaHUE 3asIBUTENIEM PEIICHUA U AeHCTBUH (0e31eHCTBYS) MHOTO(YHKITMOHAIHHOTO
[EeHTpa, pabdOTHUKA  MHOTO(PYHKIIMOHAIBHOTO IIEHTpa BO3MOXHO B  cllydae, €CclId  Ha
MHOTO()YHKITMOHAJIbHBIN TIEHTP, PEIIeHUs U NeUCcTBHs (0e31eCTBIE) KOTOPOTO 00KAIYIOTCS, BO3JIOKEHA
(GYHKIHS 0 TPEIOCTABIICHUIO COOTBETCTBYIOIINX TOCYJAPCTBEHHBIX YCIYT B IOJTHOM 00beMe B TIOPSIKE,
onpeaeneHHOM yacThio 1.3 cratbu 16 @enepanbHoro 3akoHa oT 27.07.2010 Ne 210-D3;

3) TpeboBaHue y 3asBUTENs JOKYMEHTOB WM HHpOpMauH JHOO OCYIIECTBICHUS EHCTBUA,
MIPEJICTaBICHUE MU OCYLIECTBIEHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMH MPAaBOBBIMH aKTaMHU
Poccuiickoii ®enepanuy, HOPMAaTHBHBIMH TPABOBBIMH akTaMH JIeHMHIrpaackoi oOmacTu  Juis
MIPEIOCTaBIEHUS TOCYTAPCTBEHHOMN YCIYTH;

4) oTka3 B TpHEeMEe JOKYMEHTOB, IPEACTaBICHHE KOTOPHIX MPEIyCMOTPEHO HOPMATHBHBIMU
MpaBoBbIMU akTamMu Poccuiickoii denepaniuv, HOPMATUBHBIMU MPABOBBIMU akTamMu JIEeHUHTpaaCKou
obnacTu It MPEIOCTABIICHUS TOCYIapPCTBEHHON YCIYTH, Y 3asBUTEIS;

5) oTka3 B MpeJoCTaBICHUH TOCYJaPCTBEHHOM yCIyTH, €CJIM OCHOBAHUS OTKa3a HE MPeTyCMOTPEHBI



dbenepanbHBIMU 3aKOHAMH M TIPUHSTHIMU B COOTBETCTBHHM C HAUMHU MHBIMH HOPMATHBHBIMH TPaBOBHEIMHU
aktamu Poccuiickoit ®@enepanuy, 3aKOHAMU W MHBIMA HOPMAaTUBHBIMM IPABOBBIMU  aKTaMH
Jlenunrpanckoii obnactu. B ykazaHHOM ciydae nocyneOHoe (BHecyneOHOe) 00)kajloBaHHE 3asBUTEIEM
pereHui u JEeHCTBUMA (6e3neiicTBus) MHOTO()YHKITHOHAJIEHOTO HIEHTpA, paboTHHKA
MHOTO(QYHKIIMOHATBHOTO IIEHTpa BO3MOXHO B ciy4ae, ecnu Ha MOILl, pemenus u aeicTBUS
(6e3meiicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (PYHKIUS TIO MPEIOCTaBICHUIO COOTBETCTBYIOIIUX
TOCYIapCTBEHHBIX YCIYr B TIOJHOM OOBeMe B TOpsIKe, ompeaelneHHOM dYacTthio 1.3 crateu 16
®enepanpHoro 3akona ot 27.07.2010 Ne 210-D3;

6) 3atpe0OoBaHHME C 3asABUTENA NPHU TNPEJOCTABICHHH TOCYJAapCTBEHHOW YCIYrH IUJIaThl, HE
MPEyCMOTPEHHON HOPMAaTUBHBIMM MpPaBOBbIMU akTamu Poccuiickoit ®denepanuu, HOPMATHUBHBIMU
NPaBOBBIMU akTaMu JIEHUHrpaJCcKol 001acTH;

7) orkaz ILC3H, nmomkxnoctHoro muma I[C3H, oTBeTcTBEHHOro 3a MPeAOCTaBIICHHE
TOCYIapCTBEHHOW YCIYTH, MHOTO(QYHKIIMOHAIBHOTO IIEHTpa, pPaOOTHHKA MHOTO(YHKIIHOHAIBHOTO
LEHTpa B MWCIPABJICHUU [OMYIICHHbIX HMMH OIEYaTOK U OIIMOOK B BBIIAHHBIX B peE3yJibTaTe
MPEIOCTABIICHUS] TOCYAAPCTBEHHOW YCIYTH JOKYMEHTaX JIM0O HApyIIEHUE YCTAHOBJICHHOTO CPOKA TaKUX
ucrpaBieHuil. B ykazaHHoOM ciydae nocyneOHoe (BHecyaeOHOe) 00)kKajJoBaHUE 3asIBUTEIIEM PEIICHUN U
neiictBuil (6e31eiCTBH) MHOTO(GYHKIIMOHATIBHOTO LIEHTpa, paOOTHUKA MHOTO(YHKIIMOHAIBHOTO LIEHTpa
BO3MOXKHO B Clly4ae, €Clii Ha MHOTO(QYHKIIMOHAJIBLHOTO IIEHTpa, pPelIeHus] U JeicTBus (Oe3meicTBue)
KOTOPOTO 00KAIYIOTCS, BO3JIOKEHA (PYHKIIHS TI0 MPEIOCTABICHUI0 COOTBETCTBYIONIUX IOCYIapCTBEHHBIX
YCIIyT B TMOJHOM 00BEME B MOPSIKE, OompeaeraeHHoOM 4dacThio 1.3 crateu 16 denepanbHOTO 3aKOHA OT
27.07.2010 Ne 210-®3;

8) HapylieHHWEe cpoka WM MOpsiAKa BbIAAYM JOKYMEHTOB IO pe3yJibTaTaM MpeAoCTaBICHUS
roCyJapCTBEHHOM YCIIyTH;

9) mpHOCTaHOBIEHHWE  NPEJOCTABIEHUS  TOCYNAapCTBEHHOM  yCIyrd, €clidi  OCHOBaHUs
MIPUOCTAHOBIICHUS HE MPEAYCMOTPEHBI (eIepATbHBIMU 3aKOHAMU M TIPUHATHIMH B COOTBETCTBHH C HUMU
WHBIMH HOPMAaTHMBHBIMU TMpaBOBbIMU akTaMu Poccuiickoit denepanuu, 3aKOHaMHM W NPUHATHIMU B
COOTBETCTBUM C HUMHU HMHBIMH HOPMATHBHBIMH TIPaBOBBIMH akTamu JIeHWHTpajckoit obOmactu. B
yKa3aHHOM ciy4dae JocyaeOHoe (BHecyneOHOe) oO»KajdoBaHHE 3asBUTEIEM pEIICHWA W JACHCTBUHN
(Ge3neiicTBUS) MHOTO(YHKIIMOHAIBHOTO IIEHTPa, paOOTHUKA MHOTO(QYHKIMOHAIBHOTO IIEHTPa BO3MOYKHO
B CiIyyae, €Clii Ha MHOTO(QYHKIMOHAIBHOTO IIEHTPA, PEIIeHUs W JEUCTBHUS (Oe31elCTBHE) KOTOPOTO
00XKaIyIOTCs, BO3JIOKEHA (PYHKIIUS MO MPEAOCTaBICHUIO TOCYJAPCTBEHHOHN YCIYTH B MOJTHOM 00BEME B
nopsiike, onpeaeaeHHoM dactbio 1.3 crateu 16 @eaepanbHoro 3akoHa oT 27.07.2010 Ne 210-D3;

10) TpeGoBaHue y 3asBUTENS MPHU MPEAOCTABICHUU TOCYJAPCTBEHHON YCIyTU JOKYMEHTOB WU
uHbOpMalluy, OTCYTCTBUE M (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAIHUCH MpPH MEPBOHAYAIBHOM
OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIUMBIX JUIsI MPEIOCTABICHUSI TOCYJAPCTBEHHOUN yCIIyTH, THOO0 B
MIPEIOCTAaBIIEHUU TOCYIapCTBEHHOM, 32 MCKIIIOUEHUEM CIIydaeB, MPeAyCMOTPEHHBIX MyHKTOM 4 yactu 1
cratbt 7 @enmepanbHoro 3akoHa or 27.07.2010 Ne 210-®3. B yka3zaHHOM ciy4ae aocyaeOHOe
(BHECymeOHOE) 00KajoBaHUE 3asIBUTENIEM PEIICHUN U AeHCTBUH (0e31eHCTBYS) MHOTO(YHKITMOHAIHHOTO
[EeHTpa, pabdOTHUKA  MHOTO(PYHKIIMOHAIBHOTO IIEHTpa BO3MOXHO B  cllydae, €CclId  Ha
MHOTO()YHKITMOHAJIbHBIN TIEHTP, PEIIeHUs U NeUCTBHs (0e31eCTBIE) KOTOPOTO 00KAITYIOTCS, BO3JIOKEHA
(GYHKIHS 0 TPEIOCTABIICHUIO COOTBETCTBYIOIINX TOCYJAPCTBEHHBIX YCIYT B IOJTHOM 00beMe B TIOPSIKE,
onpeaeneHHoM yacThio 1.3 cratbu 16 denepanbHoro 3akoHa oT 27.07.2010 Ne 210-D3.

Oprassl HCIIOTHUTENBHOM BIacTH (OPraHbl MECTHOTO CAMOYTIPABIICHH )
U JIOJDKHOCTHBIX JIUI, KOTOPBIM MOXET OBbITh aJpecoBaHa jkanoba B 10ocye0HOM (BHECYIeOHOM)
TIOPSIZIKE, a TAKKE CTIOCOOBI TTOAAYH KATOObI

5.3. XKanoba nmomaercs B mucCbMEHHOM ¢GopMe Ha OyMa)KHOM HOCHUTENE, B DJIEKTPOHHOW (opme B
I[IC3H, 1160 B KOMHTET IO COLMAaIbHOW 3ammre HaceneHus JIeHuHrpanackoit obnactu (manee — KC3H
JI0), I'bY JIO «M®Il», 1160 B KoMUTET S5KOHOMHUYECKOTO Pa3BUTHSI U MHBECTUIIMOHHOMN NEATETLHOCTH
Jlenunrpanckoil obnactu, sisttouuiics yupeaurenem ['BY JIO «M®Lly (nanee - yupeaurens ['BY JIO
«MODILy).

XKanobwsl Ha pemienus u aeiictBus (6e3xeiictBue) padornuka L[[C3H momarorcs pykoBoAMTENIO
LIC3H. Xamo6st nHa pemenuss u nedctus (Oe3meiicteue) IIC3H momatorcs B KC3H JIO wm
JOJKHOCTHOMY JIUITY, YIIOTHOMOYEHHOMY HOPMAaTHBHBIM MPABOBBIM aKTOM JICHUHTPAJCKOM 001acTH.

Kanobpr Ha pemenuss u nerictBus (OesmeiictBue) pabotHuka ['BY JIO «M®ILl» mnomarotcs



PYKOBOJUTEO MHOTO(YHKIIMOHAIBHOTO IIeHTpa. JKano0sl Ha pemeHus U AevictBus (6es3neiicteue) ['BY
JIO «M®L» nonparorca yupenurento I'BY JIO «MOPIL» niu JOKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY
HOPMAaTHUBHBIM MIPABOBBIM aKTOM JIEHHMHIpaJCKOW 001acTH.

Kanoba na pemenus wu gaeiictBus (OesmeiictBue) I[C3H, pomxHOocTHOrOo smma I[C3H,
OTBETCTBEHHOT'0 3a MPEJOCTaBIIEHHE TOCYAApCTBEHHOW yciyru, pykoBomutens LIC3H, moxxer ObITH
HafpaBjIeHa 10 IOoYTe, 4Yepe3 MHOro(QyHKIHMOHAJIBHBIA IIEHTP, C HCIOJIb30BaHHMEM HH(GOPMAILlMOHHO-
TEJIEKOMMYHHUKAIIMOHHON ceTn «MHTepHeT», opunmansHoro caiita L{C3H, EII'Y mu6o IITY JIO, a
TaKXe MOKET OBbITh IPUHATA IIPU JIUYHOM IPUEME 3assBUTEIIS.

XKanoba Ha pemenust u neiictBus (6e3neiicTBHE) MHOTO(QYHKIIMOHAJIBHOTO IEHTpa, pabOTHUKA
MHOrO(yHKIIMOHAJIBHOIO  LIEHTpa MOXXET ObITh HampaBi€Ha [0 IOYTe, C HCIOJIb30BaHUEM
UH(POPMALMOHHO-TEJIEKOMMYHHUKAITMOHHON ceru «HTepHeT?, o(umansHOro caura
MHoTOo(dyHKIIMOHANMBHOTO TIeHTpa, EINTY mu6o IT'Y JIO, a taxke MOXeT ObITh MPUHATA TIPU JTAYHOM
IIpUEME 3asBUTEIIS.

OcHoBaHus TSI HaYalla MPOIEAYPBI JOCY1eOHOTO (BHECYIEOHOT0) 00KATOBAHUS

5.4. OcHoBaHHeM Ui Havajia MPOIEIyphl M0CyAeOHOTO (BHECYAEOHOT0) 00XKAIOBAHUS SBISCTCS
moJjava 3asBUTENIEM >Kajdo0bl, COOTBETCTBYIOMIEH TpeOoBaHUsIM HacTh S5 crathu 11.2 dDenepanbHOTO
3akoHa Ne 210-D3.

B nucsmMenHoi jxano6e B 00s3aTEIbHOM MOPSIIKE YKA3BIBAKOTCS:

- nammenoBanue [[C3H, npomxnoctHoro mmna I[C3H, orBercTBEHHOro 3a MpeAOCTaBIICHUE
TOCYJapCTBEHHON yciayru, ¢uiauana, otnena, yaaineHHoro padoudero mecrta I'BY JIO «M®Ily, ero
pykoBouTens u (Win) pabOTHUKA, peIIeHUs U JeicTBuUs (0e31eiicTBIE) KOTOPBIX 00KATYIOTCS;

- pamuus, UMs, OTYECTBO (TIOCTIEIHEE - IPU HATMYUH), CBEJIEHUSI O MECTE KUTEIbCTBA 3asBUTEIIS -
dbuznyeckoro nuia 1100 HAMMEHOBAaHWE, CBEICHUS O MECTE HAXOXKICHUS 3asBUTENS - IOPHUIAUYECKOTO
JuIa, a TaKkke HoMmep (HoMmepa) KOHTAaKTHOro TenedoHa, ampec (ampeca) 3JIEKTPOHHOM MOYTHI (MIpH
HAJIMYUH) U TIOYTOBBIN aApec, M0 KOTOPBIM JOJDKEH OBITh HAPABIIECH OTBET 3asBUTEIIO;

- cBelleHUs 00 oOXkalryeMbIX pemieHusx u nerctBusx (0esmerictumn) LIC3H, momkHOCTHOTO NHTIA
I[IC3H, OTBETCTBEHHOTO 3a MPEIOCTaBIECHUE TOCYIApCTBEHHOW yCIIyTH, Quinana, OTIeNna, yIaIeHHOTO
pabouero mecta ['BY JIO «M®Ily, ero paboTHuka;

- JIOBOJBI, HAa OCHOBAaHMU KOTOPBIX 3asBHUTENh HE COTJIACEH C pEIICHHeM U JeHCTBHEM
(6e3meiicteuem) IIC3H, momxnoctHoro guna I[C3H, oTBercTBeHHOro 3a MpeaOCTaBICHHUE
roCyJapCTBEHHON ycnyrH, ¢uiuana, oTnena, yaaieHHoro pabodero mecra ['BY JIO «M®Lly», ero
paboTHHKA. 3asBUTEIEM MOTYT OBITH TPEACTABJICHBI JOKYMEHTHI (IIPU HAIMYWHN), MOATBEPIKIAIONINE
JIOBOJIBI 3asIBUTEIIS, JINOO WX KOTIHH.

[IpaBa 3asBuTeneil Ha noay4deHne HHGOPMAIH U JOKYMEHTOB, HEOOXOIUMBIX Ul COCTaBJICHUS U
000CHOBAHUA KAJIOOBI

5.5. 3asBUTENb UMEET MPaBO Ha MOJIydeHHE HH(OPMALMKM U JTOKYMEHTOB, HEOOXOIUMBIX IS
coCTaBJIeHUs] U1 00OCHOBaHHUS KaJOOBI, B CIy4asx, yCTaHOBIEHHbIX cTaTher 11.1 denepanbHoro 3akoHa
Neo 210-®3, npu yciioBUH, YTO 3TO HE 3aTparuBaeT MpaBa, CBOOOIBI U 3aKOHHBIC HHTEPECHI APYTHX JIUI, U
€CIIi yKa3zaHHble HH(pOpMAIM U JOKYMEHTHI HE COAEPIKAT CBEICHUMN, COCTABIISIONIUX TOCYAaPCTBEHHYIO
WM UHYIO OXPaHAEMYIO TaiHy.

Cpoku paccCMOTPEHHSI 3KaT00bI

5.6. XKanoba, mocrynusmas B LIC3H, KC3H JIO, I'bBY JIO «M®Il», yupenuremtro I'BY JIO
«M®L», moANeKUT PACCMOTPEHHUIO B TEUEHHUE MATHAIIATH pabOYNX JHEH cO JHS €€ PEerucTpaluu, a B
ciayuyae ooOkamoBanus otkaza LIC3H, I'BY JIO «M®Il», B nmpueMe NTOKYMEHTOB y 3asiBUTENS JHOO B
WCIPABICHUN JOMYIICHHBIX OMNEYaTOK M OMMOOK WIM B Cllydae oOOXallOBaHUS HApyIICHUS
YCTaHOBJICHHOT'O CPOKA TaKUX HCIIPABJICHUI - B TEUECHHUE MSATH pabouuX JAHEN CO THS €€ PEerucTpalti.

Pesynbrar nocynebHoro (BHECY1€0HOTO) 00XKaTOBAHUS
MPUMEHUTENBHO K KOKIOU MPOIeAype MO0 HHCTAHIINU 00KAIOBaHUS
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5.7. Ilo pe3ynbraTaM pacCMOTPEHUs KaJ00bl IPUHUMAETCS OHO U3 CIIEIYIOIUX PEeLIICHUN:

1) »xano0a yAOBIETBOPSETCS, B TOM 4HUCiIe B (OpME OTMEHBI MPUHATOIO PEUICHUS], UCTIPABICHUS
JIOIYIIIEHHBIX OMEYaTOK U OMIMOOK B BBIIAHHBIX B pE3yJIbTaTe MPEIOCTABICHHS IOCY1apCTBEHHON YCIYTH
JIOKyMEHTaX, BO3BpaTa 3asBUTENIO JCHEXHBIX CpPEICTB, B3MMAaHHE KOTOPBIX HE IPELYyCMOTPEHO
HOPMATHBHBIMM IIPaBOBBIMM aKkTamu Poccuiickon @enepanuy, HOPMATHUBHBIMM IIPABOBBIMH aKTaMH
cyobekToB Poccuiickoit denepanuu;

2) B yIOBJIETBOPEHUH JKAIOObI OTKA3bIBACTCS.

He mnoznnee aHs, cienyromiero 3a JHEM NPHUHATHS PELICHUS IO pe3yJbTaTaM pPacCMOTPEHUs
JKAIOOBI, 3asBUTEII0 B MUCHBMEHHOW (OpME M MO KEIaHWIO 3asBUTENS B DSJICKTPOHHOU Qopme
HaIpaBJISETCS MOTUBUPOBAHHBIN OTBET O PE3yJIbTaTaX PACCMOTPEHHUS KAIOObI:

- B Cllydae MPU3HAHMS JKaI00bl MOAJIEXKAIIEeH yIOBIETBOPEHUIO B OTBETE 3asBUTENIO JTACTCS
uHdopmarus o gedcTBusx, ocymiecTBiasieMbix [[C3H, MHOroQyHKIIMOHAJIBHBIM IEHTPOM B MEJAX
HE3aMeJINTENbHOIO YCTPAHEHUS BBISIBICHHBIX HApPYIIEHUH NPU OKA3aHUU FOCYJApCTBEHHOM yCIyTrH, a
TaK)Ke TMPUHOCATCS W3BMHEHHUS 3a JOCTaBJICHHbIE HEyN0OCTBa M yKasbIBaeTcsl HWHGpoOpMauus o
JaNbHEHIINX JIeHCTBUAX, KOTOpble HEOOXOOMMO COBEpIIUTH 3asBUTENI0O B LEISAX IOJyYCHHS
rOCyIapCTBEHHOW YCITyTH.

- B ClIy4yae MpPHU3HAHUS KaJoObl HE TOJUIeXKAIIeH YIOBICTBOPEHUIO B OTBETE 3asBUTEIIO
JAIOTCSl apryMEHTHPOBAaHHbIE Pa3bACHEHUS O MPUYMHAX MPHUHITOrO peUIeHHs], a Takxke HHGopManus o
HopsiIKe 00XKaTOBaHUS IPUHATOTO PEIICHUS.

B cnyuae ycraHOBiEHHS B XO/€ WM MO pe3yJibTaTaM pacCMOTPEHUS KaloObl MPU3HAKOB COCTaBa
aJIMUHUCTPATUBHOTO MPABOHAPYIICHHUS WM MPECTYIUIEHUS TOJHKHOCTHOE JIMLIO, PAOOTHHK, HaJEJICHHbIE
MOJTHOMOYMSIMHM TI0 PAaCCMOTPEHHUIO 3Kajo0, He3aMeIJIUTENbHO HAMpaBisSIOT UMEIOUIMecs MaTepualibl B
Oprasbl IPOKYpaTyphbl.



[Ipunoxenue 1

K aIMHHICTPaTHBHOMY PETJIaMEHTy IPeIOCTABICHNUS Ha TeppUTOpHH JISHHHTpaackoit obmacti
TOCYIapCTBEHHOI! yCIIyTH TOCYJapCTBEHHOH yCIIyTH TI0 HA3HAUCHUIO

eXKEeMEeCSYHOM JIeHEXXHOH BhIIIIaThl rpakaaHaM Poccuiickoit denepanuu,

poauBIIMMCS B rteprox ¢ 3 ceHTsiopst 1927 roxa o 2 ceHts1ops 1945 roga u

ABJISIBIIMMCS] HECOBEPLICHHOIETHUMH J1eThbMU B nepuof Benukoit OteyectBeHHOM BoiHbI 1941-1945 ronos

Oo0pasen pasMenieHus cBeleHUd HHPOPMAITMOHHOT0 XapaKTepa

locynmapctBeHHyro — yciyry mpeaocrtaBiser JleHMHTpajackoe oOJacTHOE TOCyIapCTBEHHOE
Ka3eHHoe yupexaeHue «LleHTp coumanbHO# 3amuTel HaceneHus» (ganee — [IC3H).

Anpec LIC3H: Poccwmiickas ®enepanus, 195197, Cankr-IletepOypr, ynuia 3aMimHa, 1oM 6.

I'paduk padoter LIC3H: nonenensuuk-yerBepr: ¢ 9.00 mo 12.00 u ¢ 12.48 no 18.00; naTHuma: ¢
9.00 no 12.00 u ¢ 12.48 no 17.00.

CnpaBounsle Tenedonsl LIC3H: tenedon — +7-(812)- 540-02-49.

Anpec anekTpoHHo# nouThsl: eve_info@kszn.lenreg.ruy.

Anpeca I'BY JIO «MHOro(pyHKIHOHAJIBHbINA HEHTP MPEAOCTABJICHUS IOCY1APCTBEHHbBIX H
MYHHIHMIAJIBHBIX YCJIYI», IPHHAMAIOIIET0 JOKYMEHThI HA TOCYAapPCTBEHHYIO YCJIYTy:

r. bokcuToropck, yn. 3aBoackas 4. 8

[paduk paboTbl: NoOHeAeNbHUK - NATHKMLA € 9.00 5018.00, cy660Ta € 9.00 2014.00
KoHTakTHbIN TenedoH: +7 (921) 354-38-43, 8-800-500-0047

E-mail: info boksitogorsk@mfc47.ru

r. [lukanéso, yn. 3aBoackas, 1. 11A
['paduk pabotsl: MOHeAeNbHUK — NATHMLA ¢ 9.00 4018.00, cy660oTa ¢ 9.00 go 14.00

Konraktasiii Tenedon: +7 (921) 768-68-26, 8-800-500-0047
E-mail: info_pikalevo@mfc47.ru

Anpeca yiajJeHHBIX pab04nX MECT:
BonblueaBopckoe cenbckoe noceneHve, 4. bonbwoin Asop, 4. 21, bonbLweaBopckni
KyNbTYPHbI/ LeHTp Fpadurk paboTbl: NOHeAenbHUK - NnaTHKLA ¢ 10.00 go 12.00

Bopckoe cenbckoe noceneHwvie, 4. bop, 4. 44, 3paHne agMUHUCTPaLMK (bnbnnoTeka)
paduk paboThl: cpega ¢ 9.30 go 13.30
MpeaBapuTensHasa 3anuck no tenedory: +7 (921) 354-38-43

EbnmoBckoe ropogckoe nocenenuve, r.n. Eumoscknii, yn. Komcomonbckas, 4. 9, 3aaHuve
aAMUHNCTPaLMN.

paduk paboTbl: NoHegenbHUK - NaTHMUA ¢ 9.00 go 18.00, nepepbiB Ha obeg ¢ 13.00 go
14.00

Nnpckoe cenbckoe noceneHne, n. 3abopbe, yn. LUkonbHas, 4. 24, 34aHne agMUHNCTPaLNA
paduk paboThl: YeTBepr ¢ 10.00 go 14.00
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MNpeaBapuTenbHasa 3anuck No tenedoHy: +7 (921) 354-38-43

KnnmoBckoe cenbckoe noceneHne, 4. Kanmmoso, A. 35, 34aHve  agMUHWCTPaLnKU
[paduk paboTbl: eTBepr 10.00-14.00
MpeaBapuTenbHasa 3anuck rno TenedoHy: +7 (921) 354-38-43

CamoinnoBckoe cenbckoe nocenieHne, n. CoBxo3Hbi, A. 11, 34aHMe agMUHUCTPaLUN
[paduk paboThbl: cpesa ¢ 10.00 go 14.00
MNpeaBapuTenbHasa 3anuck No tenedoHy: +7 (921) 354-38-43



dopma

[Ipunoxxenue 2

K aIMHHICTPaTUBHOMY PETJIaMEHTy IPeJOCTABICHNUS Ha TeppUTOpHUH JISHHHTpaackoit obmacti
rOCYJapCTBEHHOM yCIyIr TOCyIapCTBEHHOM YCIIyTH [0 Ha3HAYEHUIO

eXKEeMEeCSYHOM JIeHEXXHOM BhIIIIaThl rpakaanaM Poccuiickoit denepanuu,

poauBIIMMCS B rieproz ¢ 3 ceHTsaopst 1927 roxa no 2 centsopst 1945 rona u

SIBJISIBILMMCS. HECOBEPILCHHOJIETHUMU A€ThMHU B niepuo] Bemukoit OteuectBeHHOM BoiiHbl 1941-1945 ronos

B

(naumenoeanue L[C3H)

OT 3asABUTECIIA

(hamunus,, ums OMUECMEO 3ANOTHACMCI 3AAGUMENEM)

OT MPEACTABUTEIIS 3AIBUTEIIA

(hamunus, ums, omuecmeo npeoc om umenu )

(VKazamo gpamunuro, ums, Omyecmeo 3aaéumeis)

Azlpec MCECTa KUTCIbCTBA 3asABUTCIIA

(noumosblil UHOEKC, PatioH, HACENCHHbII NYHKM, Yauya, 0oM, KOPRYc, Keapmupa)

Anpec MecTa IpeObIBaHUS 3asIBUTEIS

(noumMosblil UHOEKC, PatioH, HACENEHHbL NYHKM, Yauya, 0oM, KOPRYc, Keapmupa)

Tlocneguuit aapecC MpoKUBaAHUA 10 NIEPEE3/ia B HEHI/IHFpaI[CKYIO 00J1aCcTh

(: 6 cryuae da)

(noumosulil undexc, patiom, HaceneHHvlil NYHKM, yauya, 00M, KOPRyc, Keapmupa)

cmpaxogoil Homep unousudyanvrozo auyesozo cvema (CHUJIC) — npu nanuuuu

TeneoH

3ASABIEHHUE
0 MIPEOCTaBICHIH TOCYJapCTBEHHBIX (0¥) yciyr(u)

[Iponry Ha3HAYHUTH (TIOCTaBUTH OTMETKY(H) « V)

1) ExxeMecsyHy10 TEHEKHYIO BBIIIATY KaK:

BeTepaHy TpyJa (BeTepaHy BOSHHOM CIy»KObI)

peabMINTUPOBAHHOMY JIMITY (JTUITY, IPU3HAHHOMY MOCTPAJABIINM OT MOJUTHISCKUX PENPECCHil)

TPY>KEHUKY ThLIa

BeTepaHy Tpyaa JIeHMHrpaackoi 001acTH, 3BaHHE IPUCBOCHO B T. (YKasarp ron)

suny, poausiiemycs B nepuoa ¢ 03.09.1927r. no 02.09.1945r.

2) E)KeMeCH‘IHyIO JACHEKHYIO KOMIICHCAIIUIO YaCTHU PACXO0B IO OIJIATE JKHUJIOT0 MOMEIICHUA 1 KOMMYHAQJIbHBIX YCJIYyT
TI0 aJipecy:_
KaK:

BeTepaHy TpyJa (BeTepaHy BOSHHOH CIIy>KObI)

peabUINTUPOBAHHOMY JIMITY (JTUITY, TIPU3HAHHOMY MOCTPAJAABIIUM OT MOJUTHYECKUX PETPECCHUiN)

M YKa3aTb COBMECTHO NPOXMBaoWKMX YI1€HOB CEMbU (an Haan4dnn M)K/J,MBEHU,GB)

Ne
n/n

OcHoBaHwue AnAa nonyvyeHus exemMecs4yHom ,D,eHe)KHOﬁ KOMMeHcauun (I'IEHCVIOHep no

damnnus,
CTapocTW/ WKAUBEHEL,
ums, [lata poxaeHus (umcno, Mecsu, roa) . .
OTYECTBO He NoJlyYaloLL Ml Mep CoLMaNbHOM NOAAEPIKKU

I10 OIJIATE YKMJIOTO OMENICHHS] 1 KOMMYHAJIbHBIX YCIIYT)

Ilencuro nomyuaro




(yka3aTh HAUMEHOBaHUE OPTraHa)
ExxeMecsuHyr0 ICHSXKHYIO BBITUIATY (MTOCTABUTHh OTMETKY «V»)

HE T0JIy4aio

nojry4daro

(Yyka3zaTh HAaIMCHOBaHHE OpraHa)

K 3asgBnenuro mpumarao:

Ne i/ HanMenoBanue nokymeHTa Komnnuectso
II JTOKYMCHTOB

MpocuM NoCTaBUTb OTMETKY(M) «V»

AdHaJIOTUYHYO Mepy cou,maanoﬁ noanepXkKn no MHbIM OCHOBAHMAM He NoJiy4yato

[lato cornacue Ha npeKkpalleHne NpesocTaBAeHNs aHaIorTMYHOM Mepbl COLMANbHON NOAAEPKKM MO MHOMY OCHOBaHMIO

CornaceH(a) Ha 3anpoc JOKYMEHTOB (CBeaeHMit), HeOBXOANMbIX AN NPeAoCTaBAeHNa rocyAapcTBeHHbIX(oi) yeayr(u).
MpeaynpexaeH(a) o TOM, YTo:

npu NpeacTaBieHUU 3aBEAOMO JIOXKHbIX U (M) HeOCTOBEPHbLIX CBEAEHWI, a TaKXe MPU YMOHYaHUN O dakTax,
B/IEKYLUMX OTKa3 B MPELOCTaBNEHUM, MPEKPaLLeHUe MpPeAocTaBNeHUs Mep(bl) COLMANbHON MOAAEPXKKM, MPefycMOTpeHa
Yro/IoBHasi OTBETCTBEHHOCTb cTaThel 159.2 YronoBHoro kogaekca Poccuiickon ®epepaumm;

pu 3ampoce AokymeHToB (cBenenuit) LIC3H, HeoOXOAWMBIX Iy MPEIOCTaBICHUS TOCYIapCTBEHHBIX(0i1) yemyr(n),
BOIIPOC IPEIOCTaBIICHNSI TOCYIapCTBEHHBIX(0) yciyr(n) OyaeT pacCMOTpPEH IOCHe IOJIyYeHUs! CBEIEHHH U O BO3MOXKHOCTH
NpPENCTaBICHHS TAKUX JOKYMEHTOB (CBE/ICHUIT) O COOCTBEHHON MHHUIMATHBE;

[IPH HACTYIUICHHH OOCTOSITEIBCTB, BICKYIIMX H3MEHEHHE pasMmepa Mep(bl) COIMAIBHON MOMICPKKH JIMOO
NpeKpalieHus ee MpeAoCTaBlIeHHs (HampuMmep: MepeMeHa MecTa JKUTEJbCTBA, M3MEHEHHEe HoMepa OaHKOBCKOTO cyera,
MIEPCOHAIBHBIX TaHHBIX, COCTaBa CeMbH), HE0OXoammo mucbMeHHO u3BecTHTh LIC3H wepes ML mubo III'Y JIO mmbo
EII'Y, He mo3aHEe YeM B MECSIYHBIN CPOK CO JTHS HACTYIUIEHHUS COOTBETCTBYIOIINX OOCTOSTEIBCTB.

YBefoM/eH(a) 0 TOM, YTO BO3BPAT WM3J/IMLLHE BbIMIaYeHHbIX CPEACTB MPOM3BOAMUTCS LOOPOBOJILHO, B NMPOTMBHOM Cllyyae
W3JILLIHE BbIMIa4eHHble CpPeACcTBa B3bICKUMBAKOTCS B CyAebHOM nopsiake.

(noanuce 3asBuTeNs (NpeacTaBuTeNs 3as8BUTENS)
JleHe)KHbIEe CPeJICTBA IPOLIY IEPEUHCISITh (8blOPAMb HYNHCHOE U YKA3AMD):

B nouroBoe oTaeneHue, B

pacronoxxeHHoe B ( Hazsanue banka (KpeOUmHOU opeanuzayuu), Homep omoenenus, guiuaia, oguca)
JlenmnHrpaackoit obmactwy,

KOTOpOE 00CITyXKUBaeT HOMep cueTta

HaceleHUEe 110 MOeMY MECTy (B ciyvae nepevyrclieHus Ha 0aHKOBCKYHO KapTy HEOOXOIMMO yKa3aTh HOMEp cyeTa, a He KapThl)
KUTEIBCTBA (YKa3aTh apec

WM HOMEpP NOYTOBOTO MIPOCUM ITOCTaBUTh OTMETKY «V» €ClIM HOMEp CYeTa OTHOCHUTCA K Hal[MOHAJIBHOU
OTICIICHHS) aTexxHou kapre "Mup"

PEKBH3MTAX ISl IEPEYMCIIEHHS CPEICTB Ha OAHKOBCKMH c4eT B pybusix Poccuiickon Meneparmn)

(KJTEHT KPeAUTHOHN OpTraHM3aluy TPEACTABIACT CIPABKy (pacHedaTKy ¢ caiiTa KpeJUTHOH OpraHU3aIiN) O

PesynbTar paccMOTpeHust 3asBICHUS MPOITY (TOCTAaBUTh OTMETKY «V»):
BbIZIaTh Ha pyku B M®II, pacronoxeHHOM 10 agpecy <*>: JIeHUHIpaacKas 00J1acTh,

HaAIpaBUThb I10 IOYTE, YKa3aTb a/IpeC

HaIpPaBUTh B AEKTPOHHOIT (hopMe B inuHbIi Kabuuet Ha [II'Y JIO/EINTY

HalpaBUTh 110 3HeKTp0HHOI>‘I no4rTe, yKa3aTb 3HeKTpOHHI:II71 aapec

(noonucs) (¢ (npeoc ) (0ama)

<*> Anmpec MO®L] yka3piBaercst mpu nofade nokymeHToB nocpexnctsoM IITI'Y JIO/EIY mmbo mpu momade JOKYMEHTOB B
MO, nHaxoasierocst No Ipyromy aapecy

3anonHseTca cneLmaancTom:
CrieruaaucToM yI0CTOBEpeH (hakT COOCTBCHHOPYYHOW MOMKUCH 3asiBUTEINS (IPSICTABUTEIS 3asIBUTEIIS) B 3asIBIICHHH

(noonucw) (Ghamunus, unuyuaivl CICUUANUCTA) (oam a)

3asenenwne 3apeructpuporano B [IC3H

(para) (noanuce) (pamMunus, HUUMaNbI cneymanmcta

IIpunoxenue 3
K aIMUHUCTPATUBHOMY PETJIaMEHTY NPEAOCTAaBJICHUA HAa TECPPUTOPUU .HeHPIHI‘paIICKOfI obactu
roCyJJapCTBEHHON YCIYT'H TOCYIapCTBEHHON YCIYTH 10 Ha3HAYCHHUIO
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eXKEeMECSIYHOH JICHEKHOM BhITIaThl TpakaaHaM Poccuiickoit denepanuu,
POIMBIIMMCS B TIepHOJ ¢ 3 ceHTa0ps 1927 rona mo 2 centsops 1945 rona u
SIBIISIBIIMMCS. HECOBEPILICHHOJIETHIMH A€ThMH B mepuos Bemnkoit OteuectBeHHOM BoiHBI 1941-1945 romos

Cornacue rpaXXJ1aHrWHa Ha 06pa60TI<y NEPCOHAJIbHBIX JaHHBIX
A,

(®.1.0. 3asButens (peaCTaBUTENS 3aBUTEIIS ) TIOJTHOCTHIO)

« » roJia poXKACHNUA,

JIOKyMeHT, yJOCTOBEPSAIOMINI TUIHOCTD (3aIBUTEIS, IPEACTABUTEINS 3asIBUTETIS)

Cepus HOMEp Jlara BbLIa4 « » r.
KEM BBIIAaH
Anpec npoKUBaHUS:
[TomHOMOYMS IOATBEPKACHBI

(Hal/lMCHOBaHl/le Y PEKBU3UTHI JJOBEPEHHOCTH UJIA UHOT'O JIOKYMEHTA, IMOATBEPKAAIOLIETO ITOJITHOMOYHSA IPEACTAaBUTENSA SHZBI/ITCJ'IX)

B cootBercTBUM ¢ yHKTOM 4 cTathu 9 @enepanbHoro 3akoHa oT 27.07.2006r. Nel52-D3 «O nepcoHanbHBIX JAaHHBIX» A0
coryacue

(HaMMEHOBaHHE OpraHa COLMAILHOM 3allUTBI, aJPeC — Jajiee ONepaTop)

o Ha 00pabOTKy MOMX IE€pCOHAJBHBIX JAHHBIX ((paMHIMK, UMEHH, OTYECTBA, JIAThl POXKJICHUS, NACHOPTHBIX NaHHBIX,
ajipeca MecTa )KUTEJIbCTBA, CBEJICHUH, COJIep KaIllXCsl B MIPEACTABICHHBIX TOKyMeHTaX, (ororpadum)

| Ha O00pabOTKy MEpPCOHANBHBIX JAaHHBIX WICHOB MOeW ceMmbH ((aMHUIMKM, WMEHH, OTYECTBA, MAThl POXKICHHS,
MACMOPTHBIX JTAHHBIX, aipeca MecTa KHUTEIbCTBA, CBEICHNH, COAEPIKAIINXCS B TIPECTaBICHHBIX JOKYMEHTaX, oTtorpadun)

| Ha 00paboOTKy MEepCOHATBHBIX JaHHBIX ((haMIIINK, UIMEHH, OTYECTBA, AAThl POXKICHUS, NMACIIOPTHBIX IAaHHBIX, afpeca
MecTa )KHUTEIbCTBA, CBEICHNH, CO/IEP KAIIMXCS B TIPEJICTABICHHBIX JOKYMEHTaX, poTorpadun)

(yka3bIBaeTcs (paMHITHS, UM, OTYECTBO 3asBUTEIIS)

C IENBI0 TONyYeHHs TOCYIapCTBEHHBIX YCIYyT B cepe conmanpHON 3aIllMTHl HACENIEHHS, a MMEHHO cOOp, MCIIOJIh30BaHUE,
CHUCTEMaTH3aINIo, Tiepernady, HaKOIUIeHHe, OJOKUpOBaHWE, XpaHEHHWe, YHHUYTOKeHHE (OOHOBICHHWE, W3MEHEHHE),
pacrpocTpaHeHHe, B TOM 4YHCIE IMepefady TPEThUM JHIaM: QeaepaqbHBIM OpraHaM HCIOJTHHUTCIBPHONH BIACTH M HUX
TEePPUTOPHATHLHEIM OpraHaM, OpraHaM HCIIOIHUTEIEHON BiIacTH cyosekToB Poccuiickoit denepannu ¥ moaBeJOMCTBEHHBIM UM
TOCYJApPCTBEHHBIM  YUPSKJCHUSAM, OpraHaM MECTHOTO CaMOYIPABJICHHS M IOJBSIOMCTBCHHBIM KM MYHHUIIUIATEHBIM
YUPEKACHHUSIM U IPYTUM OPraHH3alUsAM, YIPSIKICHUSIM M BEJOMCTBAM, YJACTBYIOIIUM B MPEIOCTABICHUN IOCYIApPCTBCHHBIX U
MYHHUIMITATBHBIX YCIYT, & TaKKE OCYIIECTBICHHE JIOOBIX HMHBIX JCHCTBHH C MEPCOHAIBHBIMH JAHHBIMH 3asBHTEISA,
MIPEAYCMOTPEHHBIX IEUCTBYIOIINM 3aKOHOIATENHCTBOM PD.

OmnepaTtop rapaHTHpyeT, 4TO 00padOTKa MEpCOHATBHBIX MAHHBIX OCYIIECTBISIETCS B COOTBETCTBHH  C JICHCTBYIOIINM
3aKOHOIATENBECTBOM PD.

S mpourdopmMupoBan (a), 9To omeparop Oyaer oOpadaTHIBaTh MEPCOHANBHBIC NAaHHBIC KaK HEaBTOMATH3UPOBAHHBIM, TaK H
ABTOMATH3MPOBAHHBIM CIIOCOOOM 00pabOTKH.

Hacrosiiiee cornacue aeiicTByeT 10 AaThl €ro OT3bIBA, YKA3aHHOTO B JIMYHOM 3asBICHUH, 3allOJIHEHHOTO B TPOU3BOJIHHON
(dhopMe, TOTAHHOTO OIIEPATOPY.

« » 20 T.

(noonucse) (pamunus, 3 (npeoc )

Ilpunsn  « » 20 T.

(noonucwy cneyuarucma) (pamunus, unuyuanet)

[Tpunoxxenune 4

K aIMUHUCTPAaTHBHOMY PETrJIaMEHTY MPEIOCTaBICHUs Ha TeppuTopHy JIeHHHTpaackoi obaacti
TOCYIAapCTBEHHOM yCIYTH TOCYIapPCTBEHHON YCIYTH MO0 HA3HAYEHUIO

eXeMeCSYHOM JIeHEXXHOM BhIIaThl TpakaanaM Poccuiickoit denepanunu,

pomuBmMMcs B iepuof ¢ 3 ceHTA0ps 1927 roxa mo 2 ceHT0ps 1945 rona u



ABJISIBIIMMCS] HECOBEPLICHHOIETHUMH J1eTbMU B nepuof Benukoit OteyectBeHHON BoiHbI 1941-1945 ronos

(mammenoBanue LIC3H)

PACIIOPSDKEHHUE — Ne oT

O Ha3HaYeHUU rocyfapCTBEHHON ycayru
Howmep nena
I'p.

A pec NpoXXnBaHMs

B cooTBeTCcTBUM C

(yKa3blBa}0mCH HAauMeHOBAHUA HOPMAMUBHbIX MPABOBbIX akmos)

Ha3Ha4nNTb

(yKasblBaemcsi HaUMeHOBAHUe Mepbl COLUAIbLHOU NOAAEPIKKU )

c no
B pa3Mepe py6. Kor.

Cnocob6 BbinaaTbl:

HaunmMeHoBaHuEe DOKHOCTHU

pyxoBogutens LIC3H
(noonucw) (hamunus, uHuyUabL)
MII
IIOATOTOBUJI
(noonucv) (pamunus, unuyuansl)
ITPOBEPHUIT
(noonucw) (pamunus, unuyuanst)

IIpunoxxenue 5

K aIMUHHUCTPATHBHOMY pETJIAMEHTY Mpe0CTaBIeHNs Ha TeppuTopun JIeHuHrpaackoit obmactu
rOCyapCTBEHHOI yCIIyTH TOCYJapCTBEHHOH yCIIyTH 110 HA3HAUCHUIO

eXEeMECIYHOM IeHEXXHOM BhIIIAThl TpakaaHaM Poccuiickoit denepauuu,

poauBIIMMCS B rieprox ¢ 3 ceHTs10pst 1927 roxa o 2 ceHts10ps 1945 rona u

SIBIISIBIIUMCS HECOBEPILCHHOJIETHUMU A€ThMHU B niepuo] Bemukoit OreuectBeHHOM BoMHBI 1941-1945 ronos



(mammenosanwme L{C3H)

PACIIOPAKEHUE Ne oT

06 OTKase B Ha3Ha4YeHMU rocyaapCTBEHHOM YCAYTU

I'p.
Appec NpoXKnBaHms

B cootBeTCcTBMM C

{yKa3blBaK)mCﬂ HAuMeHOBAHUS HOPMAMUBHbIX MPABOBbIX akmos)

OTKa3aTb B Ha3Ha4Y€HNU

(yKa3blBaemcsi HaUMeHOBAHUE Mepbl COLUAbHOU MOAAEPIKKU)

MpruMHa O0TKa3a B Ha3HaYEHUN MePbl COLMANBHOMN MOAAEPKKMN:

HanmeHoBaHne TOKHOCTH
pyxoBogutens LIC3H

(noonucw) (hamunus, uHuyuabL)

MIIL
IIOATrOTOBHII

(noonucy) (hamunus, unuyuaner)

IIPOBEPUII

(noonucw) (Ppamunus, unuyuaniot)



[Ipunoxenne 6

K aIMHHHCTPAaTHBHOMY PETJIaMEHTy MPEI0CTaBICHUS Ha TeppuTOpuH JIeHHMHTpaackoi obmacti
roCyIapCTBEHHOH yCIIyTH rOCyJapCTBEHHOH yCITyTH 10 Ha3HAUEHUIO

eXKEeMeCSYHOH JIeHeXKHOM BhIIaThl rpakaanaM Poccuiickoit denepanyu,

ponuBmIMcs B iepuof ¢ 3 ceHTsa0ps 1927 roxa mo 2 ceHTa0ps 1945 rona u

SIBIISIBILIUMCS. HECOBEPILICHHOJIETHUMU A€ThbMU B niepuo] Benukoit OreuectBeHHoi BoiHbl 1941-1945 ronos

Yrnosow witamn LUC3H

(1.0 .D 3aseumens)

(adpec, unoexc 3asngumensi)

YBEJIOMIJIEHUE

0 Ha3Ha4YeHUM rocyJapCTBEHHOM yCayru

VYBaxaemblil (ast)

(nms, oTyecTso)

B COOTBETCTBMU o
(yKaabea;omca HAUMeHOBAHUA HOPMAMUBHbIX MPAaBOBbIX aKmOB)
c no Bam Ha3HayeHa
(HauMeHoBaHuUe Mepbl coLuaibHOU MoAAEePIKKU)
B pa3mepe pyo. KOTI.

HepeqncneHHe ACHCIKHBIX CPCACTB 6yI[eT MMPOU3BOAUTLCA CIKEMCCAYHO.

[Ipocum o HacTymIeHUN 0OCTOSTENLCTB, BAEKYIIUX N3MEHEHHE pa3Mepa Mep(bl) COLMANIBHOM MOAIEPKKU
00 MpeKpaleHus ee MPeJOCTaBIeHUs (HaIpuMep: MepeMeHa MecTa KHUTEIbCTBa; U3MEHEHUE HOMepa
0aHKOBCKOTO CYeTa, IEPCOHANBHBIX JaHHBIX, COCTaBa CeMbH), MuchbMeHHO n3BecTuTh L[C3H uepes MODIL]
mu6o 1Y JIO mu6o EII'Y, He mo3nHee 4eM B MECSYHBIA CPOK CO JTHS HACTYIIEHUS COOTBETCTBYIOIUX
00CTOSITENBCTB.

[To ncTeyennn IBEHAAUATUMECSIYHOIO CpOKAa MPEAOCTABICHHS TOCYIapCTBEHHOW yciiyru Bam
HeoOxoaumo mogathk B LIC3H wepes ML, nuto IIT'Y JIO, nu6o EII'Y HOBBINM KOMIUIEKT
JIOKYMEHTOB JIJIs1 OITPEAEIICHUS MpaBa Ha MPOJOJKEHHUE TOYYEHUS TOCYyAapCTBEHHBIX YCIYT

HauMeHoBanne nOKHOCTH
pyxoBogutens LIC3H

(noonucy) (pamunus, unuyuaner)



Hcm.

IIpunoxenue 7

K QJIMHHICTPaTHBHOMY PETJIaMEHTy HPEOCTABICHNS Ha TeppuTOopruH JIeHHHTpaackoit obmacti
roCyJapCTBEHHOH YCIIyIH TOCYAapCTBEHHON YCIYTH 10 Ha3HAYCHUIO

€XKEeMECSYHOM JICHEXKHOM BhIIIAThl rpakaaHaM Poccuiickoit deneparyu,

poauBLMcs B iepuof ¢ 3 ceHTs0ps 1927 roxa mo 2 ceHtadps 1945 rona u

SIBTISIBIIMMCSL HECOBEPILICHHOJIETHIMH I€ThMHU B nepuos Bemukoit OteuectBeHHOM BoiiHbl 1941-1945 ronos

Yrnosow witamn LUC3H

(1.0 .D 3aaeumens)

(adpec, undekc 3aseumens)

YBEJOMIJIEHUE

06 OTKase B Ha3Ha4YeHWU roCyAapCTBEHHOM YCAYTU

YBaxaemblit (ast)

(ums, omuyecmBso)

B COOTBETCTBUU C

(yKa3bIBaomcs HAUMEHOBAHUS HOPMAMUBHbIX MPABOBbIX AKMOB)

OTKa3aTb B Ha3Ha4YeHUn

(yKasbiBaemcsi HauMeHOBAHUE Mepbl COLUATbHOL MOAAEPIKKU)

[IpunoxeHue:

HauMeHoBanne nOKHOCTH
pyxoBogutens LIC3H




(noonucw) (pamunus, unuyuanot)

Ucm.

IIpunoxenue 8

K aIMUHHUCTPATUBHOMY PETJIAMEHTY MPEI0CTABICHUS Ha TepPUTOpHH JICHUHIPAJCKOM 00J1acTH
TOCYJIApCTBEHHOM yCIYTH TOCYIapCTBEHHOM YCITYTH MO Ha3HAYCHUIO

€XEMECIYHOM IEHEXKHOM BhIIIaThl rpakaaHaM Poccuiickoit denepanyu,

poauBIIMMCS B niepuoA ¢ 3 ceHTa0ps 1927 rona o 2 centsabpst 1945 rona u

SIBTISIBIIUMCSI HECOBEPILICHHOJICTHIMU JIEThMH B miepuo] Bennkoit OteuecTBeHHO BOMHBI 1941-1945 romos

Vrnopoii mramn [IC3H

(1.0 .D 3aaeumens)

(adpec, undexc 3aseumens)

YBEJIOMJIEHUE
O NpUOCTaHOBIEHMM NPEAOCTaBIEHUS rOCY4apCTBEHHOMN YCaYru

YBaxkaeMbli (as)

(ums, omuyecmBso)

B cBs3M C HEMOCTYNNEHNEM OTBETA Ha MEXXBEAOMCTBEHHbIM 3aMpoc, HanpaB/eHHbIA B paMKax
®epepanbHOro 3akoHa  oT 27.07.2010 N 210-®3 "O6 opraHu3auumM nNpeaocTaB/ieHUs

rocyaapCTBEHHbIX n MYHULUMMNAJIbHbIX ycnyr" n3
(HaumeHoBaHuUe opraHuzawuu)
no BOrpocy noay4vyeHumA AOKYMEHTa
(cBepeHui) ,
npeaocTaBfieHne rocyapCTBEHHOM ycnyru no Ha3HaYeHUIo

(HaumeHoBaHuUe Mepbl couuanbHOU NoAAePIKKU)

MMPHUOCTAaHOBJICHO.



[Tpu mocTyrieHHH OTBETa HA Ha3BaHHBIN(E) MEKBEOMCTBEHHBIH(€) 3ampoc(bl) yBEIOMIICHUE O
Ha3HaueHMH (00 OTKa3e B HA3HAYCHWH) MEPHI COLMAIBLHON TMOAACPK KA OyJeT HampaBiIeHO B
Bam agpec B Teuenue pabounx JHEW Co THS MOCTYIUIEHUS! COOTBETCTBYIOIIETO OTBETA.

HauMeHoBanue nOKHOCTHU
pyxosogutens LIC3H

(noonucv) (hamunus, unuyuanet)

Ucn.
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K aIMUHHCTPATHBHOMY PETJIAMEHTY MPENOCTAaBICHUS Ha TEPPUTOPUH JICHHHTpaCKOi 001acTh
rOCYJapCTBEHHOM yCIyTH TOCYIapCTBEHHOHN YCIIyTH MO Ha3HAYCHUIO

eXKEeMeCSYHOMN JIeHeXKHOM BhIIAThl TpakaanaM Poccuiickoit denepanyu,

ponuBmIMCcs B iepuof ¢ 3 ceHTsa0ps 1927 roxa mo 2 ceHTa0ps 1945 rona u

SIBIISIBILIUMCS. HECOBEPILICHHOJIETHIMU A€TbMHU B niepuo] Bemukoit OreuectBeHHOi BoiiHbI 1941-1945 ronos

[TpumepHas hopma 10BEpEHHOCTH

JTOBEPEHHOCTbB
Ha [OJIydeHMEe TI'OCYIapCTBEHHOM (BIX) YyCIyT (1)

LAl LAl 2 O
T.
A, , " " I'. PpOXIOeHMuHd,
(®.1.0. moBepuTesisa IIOJHOCTHI)
nacrnopT cepun N ’ BBIOAH
" " T., 3apernCTPUPOBAHHEI (as) 1o agpecy:
4

NpOoXUBanLMy (ag) infe) ampecy: ,
HacToAumen
OOBEPEHHOCTHIO YIIOJIHOMOYMBAI0 COLMAaJIbHOTO paboTHMKA

(HaMMeHOBaHUe yUupexneHnsa COLUMAJILHOTO
ODCITyXVBAHMA)

;, (0.M.0. ODOBEPEHHOTO JiMla I[IOJIHOCTELIO)

" " I'. POXIEHMS, [acCIoOpT Cepum N , BBIIAH

T., 3apPETUCTPUPOBAHHOTO (YI0) 1o ampecy:




OPOXMBAKIIETO (yi0) IO aIpecy: ;r B
LHeJax
MOJIy4YeHUs TOCYyHOapCTBEHHOM (BIX) yCayT (1)

(HaMMeHOBaHMEe T OCYINAapPCTBEHHOM (BIX) yCJyT (1))
OBITE MOMM [pelCTaBUTEJIEM B MYyHUIIUIAJIBHOTO
paroHa
JlenuHrpanckoir obyjactu u (uam) MOPI, B CcBg3M C UeM COBeplaTh OT MOEIO MMEHMU
clyenyoume IeCTBUA:

-romaBaTh oT MOEeTO MMEeHU 3aaBJIEHMEe Ha [DOJIyUyeHMe YKas3aHHOM (BIX)
TOCYHAapCTBEHHOM (BIX) YCIYyT (M) C OPUIIOXEHMEM BCeX HeOOXOIMMEIX HOKYMEHTOB;
-IaBaThb corJjlacue Ha 06paboTKy MOMX IIePCOHAJIbHBIX IOAHHBIX C LEeJbo U B
obbvemMax, HeOOXOOMMEIX @OJIg I[NPeloCTaBJIeHMSa YKa3aHHOM (BIX) TOCYHOapCTBEHHOM (BIX)
yeayr (n) ;
—[IOJIy4YaTb PEes3yJbTaT yKa3aHHOM (bIX) I'OCYyIapCTBEHHOM (BIX) YCJIYyT (M) ;
-pPacCOMCHBaTbHCSA 3a MeHS u coBeplaThb VHBIE oercTBus, CBS3aHHHE c
[NOJIydeHMEeM YyKa3aHHOM (BIX) I'OCYIOapCTBEHHOM (BIX) yCayI () .
[lomHOMOUMSA MO HACTOAWleM NOBEPEHHOCTM He MOI'YT OBTh NepelaHbl OPYyIMM
JIMLAaM .
IIOBEPEHHOCTE BBIIAHA CPOKOM Ha MecHdl, (eB) .

JoBepuTesib

(®.1.0. moBepuTesis IIOJHOCTHI) (monnmce)

OTMETKa  PYKOBOAMTENS YUYPEXKICHUS COLUAIBHOIO OOCITy)KMBaHHs, MOATBEp)KIamomas (akT COHAIBHOTO
06CJ'Iy)KI/IBaHI/I${ 3asdBUTCIIA COLMAJIbHBIM pa6OTHI/IKOM YUYpCKACHUSA COUHUATBHOTO O6CJ'Iy)KI/IBaHI/I${ W KOHTaAKTHOM
nHpopMmanmeii (Homep TtenedoHa, Qakc, ampec OSIEKTPOHHOW TWOYTHI), IMOANUCH PYKOBOIAHWTEIS M IeYaTh

YUpCIKACHUA COLIUAIIBHOI'O O6CJ'Iy)KI/IBaHI/ISI

ITpunoxenue 10

K aIMUHHUCTPATHBHOMY peTJIaMEHTY TPe0CTaBICHUs Ha TeppuTopun JIeHnHrpaackoit odnactu
rocyJapCTBEHHOM yCIIyIM TOCYAapCTBEHHON YCIYTU 10 Ha3HAYEHHUIO

€XEeMEeCSUHOM IeHEeKHOM BhIIIAThl TpakaanaM Poccuiickoit denepanyu,

poauBLIMcs B iepuof ¢ 3 ceHTsops 1927 roxa mo 2 ceHtadps 1945 rona u

SIBJIABIINMCS] HECOBEPIICHHOJIETHUMH AETEMHU B reprox Bennkoit OreuecTBeHHON BOMHBI 1941-1945 ronos

biok-cxema
MIPEIOCTABJIEHUS TOCYJapCTBEHHON YCIIYTH

OOparueHue 3asgBUTEINS 32 IPEIOCTABICHUEM IOCYJapCTBEHHOM yCIIyTu




ITo moute B LIC3H

I'bBY JIO «M®DI»

[y JIO/EIT'Y

Hepenaqa 3a4BJICHUA W IpUJIaraCMbIX K HEMY JOKYMCHTOB B

LC3H

[Ipunsitue pemwenus - 10 padbounx aHen

Brigaua (HanpaBieHue) pesyiabTara — 2 pabouux IHs




	Приложение 3
	к приказу комитета по социальной защите населения
	Ленинградской области
	от 29.12.2017 N 29
	(в редакции комитета по социальной защите населения
	Ленинградской области
	1.1. Настоящий регламент устанавливает порядок и стандарт предоставления государственной услуги.
	Представлять интересы заявителя имеют право от имени физических лиц (далее - представитель заявителя):
	законные представители (опекуны, попечители) недееспособных заявителей;
	уполномоченные лица, действующие в силу полномочий, основанных на доверенности, оформленной в соответствии с действующим законодательством, и подтверждающей наличие у представителя прав действовать от лица заявителя.
	1.3. Информация о местах нахождения организаций, участвующих в предоставлении государственной услуги (далее - Организации) и не являющихся многофункциональными центрами предоставления государственных и муниципальных услуг, графиках работы, контактных телефонах (далее – сведения информационного характера) размещается:

	Образец сведений информационного характера приведен в приложении 1 к настоящему регламенту.
	1.4. Информация по вопросам предоставления государственной услуги, сведения о ходе предоставления государственной услуги предоставляется заявителю в устной, письменной или электронной форме.
	Если специалист ЦСЗН, к которому обратился заявитель (представитель заявителя), не может ответить на вопрос самостоятельно непосредственно в момент устного обращения, то он должен предложить обратиться к другому специалисту ЦСЗН либо обратиться в ЦСЗН с письменным запросом о предоставлении информации, либо назначить другое удобное для заявителя (представителя заявителя) время для повторного обращения, но не позднее следующего дня приема граждан.
	1.6. Письменное информирование осуществляется путем направления ответов почтовым отправлением или посредством информационно-телекоммуникационных сетей общего пользования (по электронной почте, по факсимильной связи, через сеть Интернет).
	Руководитель структурного подразделения ЦСЗН определяет исполнителя для подготовки ответа по каждому конкретному письменному обращению заявителя (представителя заявителя).
	Ответ на письменное обращение заявителя (представителя заявителя) предоставляется в простой, четкой и понятной форме и должен содержать ответы на поставленные вопросы, фамилию, инициалы и номер телефона исполнителя.
	Ответ подписывается руководителем (исполняющим обязанности руководителя, заместителя руководителя) ЦСЗН и направляется в письменном виде способом доставки ответа, соответствующим способу обращения заявителя (представителя заявителя) за информацией, или способом доставки ответа, указанным в письменном обращении заявителя (представителя заявителя).
	Информирование заявителя о ходе и результате предоставления государственной услуги осуществляется в электронной форме через личный кабинет заявителя, расположенного на ПГУ ЛО либо на ЕПГУ.
	Информация по вопросам предоставления государственной услуги, в том числе о ходе ее предоставления, может быть получена по электронной почте путем направления обращения по адресу электронной почты ЦСЗН, в том числе с приложением необходимых документов, заверенных усиленной квалифицированной электронной подписью (ответ на обращение, направленное по электронной почте, направляется в виде электронного документа на адрес электронной почты отправителя обращения).
	Специалист ЦСЗН оказывает содействие заявителю (представителю заявителя) в размещении им заявления и документов к нему через личный кабинет заявителя, расположенного на ПГУ ЛО либо на ЕПГУ.
	Максимальный срок направления ответа составляет тридцать календарных дней с момента регистрации обращения заявителя (представителя заявителя).
	Если последний день срока приходится на нерабочий день, днем окончания срока считается ближайший следующий за ним рабочий день.
	4) в органе, осуществляющем пенсионное обеспечение (за исключением Пенсионного фонда):
	сведения о размере пенсии и иных выплатах;
	сведения о получении (неполучении, прекращении получения) ежемесячной денежной выплаты из федерального бюджета;
	5) в органе Федеральной налоговой службы:
	сведения о доходах лица, являющегося индивидуальным предпринимателем, по форме 3-НДФЛ;
	сведения из декларации о доходах физических лиц 3 –НДФЛ;
	сведения 2- НДФЛ.
	2.22.2. Предоставление государственной услуги в электронном виде осуществляется при технической реализации государственной услуги посредством ПГУ ЛО и/или ЕПГУ.
	3.2.1. Предоставление государственной услуги на ЕПГУ и ПГУ ЛО осуществляется в соответствии с Федеральным законом от 27.07.2010 № 210-ФЗ «Об организации предоставления государственных и муниципальных услуг», Федеральным законом от 27.07.2006 № 149-ФЗ «Об информации, информационных технологиях и о защите информации», постановлением Правительства Российской Федерации от 25.06.2012 № 634 «О видах электронной подписи, использование которых допускается при обращении за получением государственных и муниципальных услуг».
	3.2.2. Для получения государственной услуги через ЕПГУ или через ПГУ ЛО заявителю необходимо предварительно пройти процесс регистрации в Единой системе идентификации и аутентификации (далее – ЕСИА).
	3.2.3. Государственная услуга может быть получена через ПГУ ЛО, либо через ЕПГУ.
	3.2.4. Для подачи заявления через ЕПГУ или через ПГУ ЛО заявитель должен выполнить следующие действия:
	пройти идентификацию и аутентификацию в ЕСИА;
	в личном кабинете на ЕПГУ или на ПГУ ЛО заполнить в электронном виде заявление на оказание государственной услуги и приложить к заявлению электронные документы;
	направить пакет электронных документов в ЦСЗН посредством функционала ЕПГУ или ПГУ ЛО.
	3.2.5. В результате направления пакета электронных документов посредством ПГУ ЛО, либо через ЕПГУ в соответствии с требованиями пункта 3.2.4 в АИС «Межвед ЛО» производится автоматическая регистрация поступившего пакета электронных документов и присвоение пакету уникального номера дела. Номер дела доступен заявителю в личном кабинете ПГУ ЛО или ЕПГУ.
	3.2.6. При предоставлении государственной услуги через ПГУ ЛО, либо через ЕПГУ, должностное лицо ЦСЗН выполняет действия, указанные в пункте 3.1 настоящего регламента.
	После рассмотрения документов и принятия решения о предоставлении (об отказе в предоставлении) государственной услуги заполняет предусмотренные в АИС «Межвед ЛО» формы о принятом решении и переводит дело в архив АИС «Межвед ЛО».
	Должностное лицо ЦСЗН уведомляет заявителя о принятом решении с помощью указанных в заявлении средств связи, затем направляет документ способом, указанным в заявлении: в письменном виде почтой, либо направляет электронный документ, подписанный усиленной квалифицированной электронной подписью должностного лица, принявшего решение, в личный кабинет ПГУ ЛО или ЕПГУ.
	3.2.7. В случае поступления всех документов, указанных в пунктах 2.6 – 2.8 настоящего регламента, днем обращения за предоставлением государственной услуги считается дата регистрации приема документов на ПГУ ЛО или ЕПГУ.
	Информирование заявителя о ходе и результате предоставления государственной услуги осуществляется в электронной форме через личный кабинет заявителя, расположенный на ПГУ ЛО, либо на ЕПГУ.
	3.2.8. ЦСЗН при поступлении документов от заявителя посредством ПГУ ЛО или ЕПГУ по требованию заявителя направляет результат предоставления услуги в форме электронного документа, подписанного усиленной квалифицированной электронной подписью должностного лица, принявшего решение (в этом случае заявитель при подаче запроса на предоставление услуги отмечает в соответствующем поле такую необходимость).
	Выдача (направление) электронных документов, являющихся результатом предоставления государственной услуги, заявителю осуществляется в день регистрации результата предоставления государственной услуги ЦСЗН.
	V. ДОСУДЕБНЫЙ (ВНЕСУДЕБНЫЙ) ПОРЯДОК ОБЖАЛОВАНИЯ РЕШЕНИЙ И ДЕЙСТВИЙ (БЕЗДЕЙСТВИЯ) ОРГАНА, ПРЕДОСТАВЛЯЮЩЕГО ГОСУДАРСТВЕННУЮ УСЛУГУ, А ТАКЖЕ ДОЛЖНОСТНЫХ ЛИЦ ОРГАНА, ПРЕДОСТАВЛЯЮЩЕГО ГОСУДАРСТВЕННУЮ УСЛУГУ, ЛИБО ГОСУДАРСТВЕННЫХ ИЛИ МУНИЦИПАЛЬНЫХ СЛУЖАЩИХ, МНОГОФУНКЦИОНАЛЬНОГО ЦЕНТРА ПРЕДОСТАВЛЕНИЯ ГОСУДАРСТВЕННЫХ И МУНИЦИПАЛЬНЫХ УСЛУГ, РАБОТНИКА МНОГОФУНКЦИОНАЛЬНОГО ЦЕНТРА ПРЕДОСТАВЛЕНИЯ ГОСУДАРСТВЕННЫХ И МУНИЦИПАЛЬНЫХ УСЛУГ
	к административному регламенту предоставления на территории Ленинградской области
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