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AJIMUHUCTPATHUBHBIN PETJIAMEHT
MPEeAO0CTaBICHUS Ha TeppUTOpuU JICHUHTpaJACKOH 00IacTH

rocynapcreHHou ycinyru I10 HA3HAYCHU IO e’KeMeCAYHOH BBIIJIATHI HA
pedeHKa-UHBAJINAA

(cokpalieHHOe HAMMEHOBAHHE - HA3HAYEHUE €KEMECSYHOMN BBIMLIATHI
Ha peOeHKa-uHBaNIN/A (Jlajee — perjiaMeHT, rocyAapCTBEHHAs yciayra)



[. OBILIME ITOJIOXXEHUA
[Tpenmer peryaupoBaHusi a AIMUHUCTPATUBHOTO PETJIAMEHTA YCIYTH (ONMUCAaHHUE YCIIYTH)

1.1. Hacrogmmii periaMeHT yCTaHaBJIMBAaeT TMOPSAOK MW CTaHAApPT MPEIOCTABICHUS
rOCYJJapCTBEHHOM YCIIyTH.

KaTeFOpI/II/I 3asBUTEJICH U UX HpCHCTaBHTeHGﬁ, HMCIOIIUX IMPABO BLICTYNIATh OT UX UMCHU

[IpencraBnsaTh HMHTEpPECHl 3asABUTENST WMEIOT NPaBO OT HMMEHU (u3MuecKkux i (manee -
MPEJICTAaBUTENIb 3asBUTENS):

YIIOJIHOMOYEHHbIE JIUIA, JCUCTBYIOIIME B CHJIy MOJHOMOYWN, OCHOBaHHBIX Ha JOBEPEHHOCTH,
O0(OPMIICHHOI B COOTBETCTBUM C JACUCTBYIOUIMM 3aKOHOJATEILCTBOM, M MOATBEPXKIAIONICH HaTu4ue y
MIPEJICTABUTEINS MPAB IEUCTBOBATH OT JIUIIA 3asBUTEIIS.

[Topsmox MHPOPMUPOBAHUS O MPEAOCTABICHUN TOCYIAPCTBEHHOM YCIyTH

1.3. Uudopmanus o MecTax HaXOXKIEHUS OpraHu3alliii, Y4acTBYIOUIMX B MPEIOCTaBICHUU
rocyapcTBeHHOW yciayru (manmee - OpraHuzanuy) U HE SBISIONIMXCS MHOTO(YHKIMOHATBHBIMU
[EHTPpaMU TPEAOCTABJICHUS TOCYIJAPCTBEHHBIX W MYHHIIMIIATBHBIX yCIyT, Tpadukax paboThl,
KOHTaKTHBIX TesieoHax (manee — cBeAeHU HHGOPMAITMOHHOTO XapaKTepa) pa3MeIiaeTcs:

Ha CTEHJaX B MeCTaxX MPEAOCTaBJICHHUS TOCYIApCTBEHHOW YCIYTH U YCIYT, KOTOPBIC SBISIOTCS
HEOOXOUMBIMHU U 0053aTeIbHBIMU JJIs TPEIOCTABIEHHUS TOCYITAPCTBEHHOMN YCIYyTH;

Ha caiite JIEHMHrpaacKoro OOJIACTHOTO TOCYAAPCTBEHHOTO Ka3zeHHOTo yupexaeHus «LleHntp
COIMAIPHOM 3aImuThl HaceneHus» (nanee - [{C3H);

Ha caiiTe KOMHUTETa TII0 COIMAIbHOW 3ammMTe HacelneHus JIeHWHTpajckol obmacTu:
http://social.lenobl.ru/;

Ha caite [ocynmapcTBeHHOro  OMOJKETHOro  yupekaeHuss  JIeHWHrpajackoil — obmactu
«MHOro(yHKIIMOHATBHBIA HEHTP MPEAOCTaBICHHS FOCYIapCTBEHHBIX U MYHUIMIAIBHBIX yCIyr» (aanee
- I'BY JIO «M®LI»): http://mfcd7.ru/;

Ha [lopranme rocyaapcTBEHHBIX WU MYHUIMINAIBHBIX ycayr (dbyHkuwmid) JleHuHrpaackon odiactu
(manee - III'Y JIO) / ma EquHom moprane rocyaapcTBeHHBIX yeuyT (manee — EINTY): www.gu.lenobl.ru/
www.gosuslugi.ru.

OO6pazenr cBeneHuit WHGOPMALIMOHHOTO XapaKTepa MPHUBEACH B MPWIOKEHHH | K HACTOSIIEMY
perjJameHry.

1.4. Wudopmaius 1o BOMpoOcaM MPEJOCTABICHUS TOCYIapCTBEHHON YCIIyTH, CBEJCHHS O XOJe
MIPEIOCTAaBIEHUSI TOCYAAPCTBEHHOW YCIYTHM MpPEIOCTaBISETCS 3asBUTENI0 B YCTHOM, MUCHbMEHHOW WU
AIIEKTPOHHOU (opMe.

Jis monydeHUs CBENEHUM O XOJe TNPEeOCTaBICHHs TOCYyAapCTBEHHOW YCIYTH 3asBUTENIEM
yKa3piBaeTcs (Ha3pIBaeTcs) JaTa 3asBleHUs, OOO3HAYCHHAs B PACIUCKE O IMpPHEME JIOKYMEHTOB,
noixydyeHHo or M®IL] npu nogavye 10KyMEHTOB.

1.5. Ycrnoe undopmupoBanue ocymectisiercs crenuanuctamu [[C3H mo Mecty kuTenbcTBa
3asIBUTEIS TP OOpAIIEHUHN 3asBUTENS 32 HH(POpManuel JTUIHO WU TI0 TeledoHy.

[Ipu obpamenun 3a uHpOpManmel TPEACTABUTENS 3asBUTENS, WHPOPMAIUS MPEAOCTABISICTCS
JIUI] IPU HAJTMYUH Y HETO COOTBETCTBYIOUINX MOJTHOMOYHIA.

Cnemmamuct LIC3H, ocymiecTBisitomuii yctHoe HHGOPMUPOBAHKE, AOJDKEH MPUHITH BCE MEPHI
JUTSL TIPEZIOCTaBJIeHHs OolepaTUBHONW MH(OpMaluyU B OTBETE Ha MOCTABJIEHHBIE BOMPOCH], B TOM YHCIIE C
MIPUBJICYCHUEM JIPYTHX CHEIIHATUCTOB.

Bpemsi oxunmanusi B odepeAu Npu oOpalleHud  3asBUTENs (MPEACTaBUTENS 3asBUTENS) 3a

MOJTy4YE€HUEM YCTHOTO HH()OPMHPOBAHUS HE MOXKET MPEBHIIATH 15 MUHYT.



http://mfc47.ru/
http://www.gosuslugi.ru/

IIpu ycrHom unHpopmupoBanuu no tenedony crneunuanuct LIC3H nomkeHn Ha3BaTh damuimio,
MMsl, OTYECTBO, 3aMEIIAEMYI0 JTOJLKHOCTh M HauMeHoBaHue [[C3H.

Ecmu cnenmamuer LIC3H, k koTopomy oOpaTuiicsi 3asBUTENb (IPEACTABUTENb 3asBUTENS), HE
MOJKET OTBETHTHh Ha BOIPOC CaMOCTOSITEIbHO HEMOCPEACTBEHHO B MOMEHT YCTHOT'O OOpalleHHs, TO OH
JOJDKEH TPEUIOKUTh o0patuthes K apyromy crnenumanucty LIC3H mmbo obparutsess B LIC3H c
MUCHbMEHHBIM 3alPOCOM O TpPeNoCTaBiIeHUM HWH(pOpMaluu, JUO0 Ha3HAYUTH Jpyroe yAoOHOe s
3asgBUTEINA (MIPEICTABUTEIS 3asIBUTENS) BpeMs Uil IOBTOPHOTO OOpaIIeHus, HO HE MO3/IHEE CIEIYIOLIETO
JIHS [IpUeMa TpaXKaaH.

1.6. IlucekmenHoe MH(DOPMUPOBAHHE OCYLIECTBISIETCS IyTEM HANPABJICHUS OTBETOB IOYTOBBIM
OTNIpaBJICHUEM WJIH  TOCPEICTBOM  HH(GOPMALMOHHO-TEIEKOMMYHHUKAIIMOHHBIX  ceTel  00Iero
MOJIb30BaHUs (TI0 DJIIEKTPOHHOM TOUTE, MO (PaKCUMIIBHOM CBSI3U, Uepe3 ceTh IHTepHeT).

PykoBogutens crpykrypHoro noapaszaenenust LIC3H onpenenser ucnonHuTeNs 1151 MOATOTOBKU
OTBETA 10 KaKJJOMY KOHKPETHOMY MMHCbMEHHOMY OOPALICHHUIO 3asBUTENIS (TIPEICTABUTEIS 3asIBUTEIIS).

OTBeT Ha NMUChbMEHHOE OOpalleHue 3asBUTelNs (IIPEeICTAaBUTENs 3asBUTENS) MPEJOCTaBIsETCS B
NPOCTOM, YeTKOH M TOHATHOH (opMe M JOJDKEH COAep)KaThb OTBEThl HA IIOCTABJICHHBIE BOMPOCHI,
(baMuITHI0, MHULIUATIBEI K HOMEP TesieOHa UCTIOTHUTEIIS.

OTBeT TOAMMCHIBACTCS  PYKOBOAMUTENEM  (MCHOJHSIOIMM  OOSI3aHHOCTH  PYKOBOIHTEIS,
3amectutens pykooautens) LIC3H wu HampaBisercs B MUCHbMEHHOM BHJIE CIIOCOOOM JIOCTAaBKH OTBETA,
COOTBETCTBYIOIIIUM CIIOCO0Y OOpaiieHus 3asBUTENs (MIPEICTaBUTENS 3asBUTENS) 3a UHPOpMAIUEH, Win
CrocoOOM JIOCTaBKM OTBETa, YKa3aHHbIM B IHCbMEHHOM OOpallleHHuH 3asBUTENS (TpeacTaBUTENs
3asBUTEIA).

NudopmupoBanue 3asBUTENs O XOJA€ U pe3yjbTaTe MPEAOCTABICHUS TOCYAapCTBEHHOW YCIyTH
OCYILIECTBIISICTCSI B AJIEKTPOHHOH (hopMe uepe3 JIMYHbIN KaOWHET 3asBUTeNs, pacnojoxeHHoro Ha [II'Y
JIO nu6o na ETIT'Y.

WNudopmanus mo BompocaM MpeaoCTaBIeHUs] TOCYJapCTBEHHOM YCIyTd, B TOM YHCJIE O XOJe ee
MIPEIOCTABIIEHUS, MOXKET OBITh MOJyuY€Ha MO 3JIEKTPOHHOM MoYTe MyTeM HamnpaBleHUs OOpalieHHs I0
aapecy siaektponHoi moutel L[C3H, B TOM umciae ¢ NpHIOKEHHEM HEOOXOIMMBIX JIOKYMEHTOB,
3aBEpEHHBIX YCWJICHHON KBaJU(UIMPOBAHHOW AJIEKTPOHHOM TOJANHMCHI0 (OTBET Ha oOpalleHue,
HaIpaBJIEHHOE IO 3JIEKTPOHHOM IOYTEe, HAIpaBIISIETC] B BHUJAE JJIEKTPOHHOIO JOKYMEHTa Ha ajapec
AJICKTPOHHOM TOYTHI OTIIPABUTENIST OOpaIeHU).

Cnemmamuer LC3H oka3piBaeT conelicTBUe 3asBUTENO0 (MIPEACTABUTENIO 3asBUTENS) B
pa3MeIIeHUH UM 3asBJICHUS U JOKYMEHTOB K HEMY 4epe3 JIMYHBIA KaOMHET 3asBUTENS, PACIIOIOKEHHOTO
Ha [1I'Y JIO mubo wa EINT'Y.

MakcumanbHblid CPOK HAPABIICHUsI OTBETA COCTABJISET TPUALATh KAJICHJAPHBIX JHEH C MOMEHTA
peructpanuu oOpamieHus 3asBuTens (MpeICTaBUTENs 3asiBUTEIA).

Ecnu nocneanuii 1eHb cpoka NpUXOIUTCS Ha HEpabOoUHil IeHb, THEM OKOHYAHUS CPOKA CUUTAETCS
OmKalIuil crneayromuil 3a HUM pabo4Hii JeHb.

II. CTAHJIAPT ITPEJOCTABJIEHUSA TOCY JAPCTBEHHOM VCIIVTU

[TonHOe HaMMEHOBAaHKE IOCYIaAPCTBEHHOM YCIIyTH, COKPALICHHOE HAMMEHOBAHUE
rOCyIapCTBEHHOW YCIyTH

2.1. Ilo1HOE HAMMEHOBAHUE TOCYIAPCTBEHHOM YCIYTH: TOCYJaPCTBEHHAs yCIyra 10 Ha3HAYEHUIO
€XKeMeCSIYHOW BBHITUIATHI HAa peOeHKa-uHBaIuaa (J1ajnee — ToCyIapCTBeHHAs YCIIyTa).

CoxkpallleHHO€ HaMEHOBAaHWE TOCYIapCTBEHHOM yCIyru: Ha3HAuYe€HHE €KEMECSYHON BBITLIATHI
Ha peOeHKa-MHBAIH/IA.

HaunmeHnoBaHue oprana UCIIOJHUTENBbHOM BiacTu JIeHUHrpaackoi 001acTu (oprana MECTHOTO
caMOyTpaBJIeHHs ), IPEAOCTABIAIONIET0 FOCYJapCTBEHHYIO YCIYTY,
a TaKkXKe CrocoObl 0OpaIeHus 3asiBUTEIS

2.2. TocynapCTBEHHYIO YCIYTy MOpeIOCTaBsSeT: KOMHUTET IO COLMAIbHOW 3allluTe HACEJICHHS
Jlenunrpanckoii oomactu (nanee — Komurer).
2.2.1. B npenocTaBieHUU rocyJapCTBEHHOM YCIyry y4acTBYIOT:



JlenuHrpajackoe oOJIACTHOE TOCYJAapCTBEHHOE Ka3eHHoe YyupexaeHue «LleHTp coumanbHOM
3allMTHI HAaCEeJICHMs», ToABeaoMcTBeHHOe KomuTeTy (nanee — [IC3H).

HeiictBytomue Qumuanel, OTAENbl W yaalneHHble pabdoune w™ecta [BY JIO «MOLy,
pacrnoyioKeHHbIe Ha TeppuTopuu JIeHuHTpaackoi obnactu (mamee — MOII).

2.2.2. 3asiBJIeHHe HA MOJIy4YeHHEe FOCYAaPCTBEHHOM YCIYTH ¢ KOMILUIEKTOM JOKYMEHTOB
NPUHUMAIOTCSH:

1) npu JIM4YHOH sIBKe:

B M®II;

2) 0e3 JIMYHOM ABKMU:

nmo4ToBbIM oTnpasjeHuem B LIC3H;

B 2JIEKTPOHHOI (popMe Yepe3 Ju4HBIN KaOuHeT 3aaBuTenas Ha [II'Y JIO/ EIIT'Y.

2.2.3. 3agBUTENb MOXKET 3aMMUCATHCS HA TPUEM MPU TEXHUUECKON peanu3aiiu MporpaMMHOTO
obecnieuerns B M®L] s mogaun 3asiBIeHHs O MPEIOCTABICHNN TOCYAAPCTBEHHON YCIYTH CIIEIyOIUMH
crocobamu:

1) mocpencteom IT'Y JIO /EIT'Y — B M®IL];

2) o Tenedony — B MDII;

3) nocpenctoM caiita ['BY JIO «M®PL»— B MDII.

Jlnsa 3anucu 3asBUTENb BHIOMpaeT JI0Oyr0 CBOOOJHYIO AJisl MpUeMa JaTy U Bpems B Ipejesax,
ycraHoBneHHOTO B M®I rpaduka npuema 3asBUTENEH.

Pesynbrar npegocraBiieHHs TOCY 1apCTBEHHOM YCIIYTH,
a TaKkXke CIIOCcOObI MOJTy4YeHHsl pe3yJbTaTa

2.3. Pe3yabpTaToM npeaocTaBiIeHHs TOCYIapCTBEHHON YCIYTH SABIISETCA:

BbIJlaya yBEIOMJICHHS O Ha3HAYCHMU KOMIICHCAIlMM 10 (hopMe COrjlacCHO MPUIIOKEHHUI0 6 K
HACTOSLIEMY pPErjaMeHTy;

BbIJIa4ya yBeIOMJICHHS 00 OTKa3e B Ha3HAYCHHUU KOMIICHCAIMU 10 (OpMe COTJIACHO MPUIIOKEHHUIO
7 K HaCTOSIILIEMY PETJIAMEHTY.

2.3.1. Pe3ynbTar npenocTaBiIeHUsl FOCYAAPCTBEHHON YCIIYTH NIPEAOCTABIISIETCA B COOTBETCTBUU CO
crocoboM, yKa3zaHHBIM 3asiBUTENIEM P Mo/1ade 3asBICHUS U JOKYMEHTOB:

1) npu AM4YHOM sIBKE:

B MOI];

2) 6e3 JINYHOM SIBKH:

MOYTOBBIM OTIIPABJICHUEM;

B DJIEKTPOHHOH (opme uepe3 MuuHblii kabuneT 3asButens Ha [1I'Y JIO/ EITY.

Cpok npenocraBieHHs TOCYAapCTBEHHON yCIIyTH

2.4. Cpox npenocraB/ieHHs TOCYJAPCTBEHHON ycJayru cocrapisier 12 pabo4yux aHeil ¢ gaThl
perucrpanuu 3asBjeHuss B LIC3H B coorBercTBuM ¢ myHKTOM 2.17 HACTOSIIEro perjiaMeHTa H
IMOJIHOI'O0 KOMIIJICKTAa JOKYMCHTOB (CBGHGHHﬁ), B TOM YUCJIC ITIOJYUCHHBIX B paMKaxX MCKBCIOMCTBCHHOI'O
HH()OPMAITMOHHOTO B3auMOJIeHCTBUS | (W) 1o WHBIM 3anpocam [[C3H.

IIpaBoBbIE OCHOBAaHMS AJIs IPEAOCTABICHUS I'OCYJaPCTBEHHOMN YCIIyTH

2.5. IlpaBoBBIE OCHOBAHUS IS IIPEIOCTABIECHUS TOCYIaPCTBEHHOMN YCIYyTH:
obnactHo¥ 3akoH Jlenmnrpanckoit o6mactu ot 17.11.2017 Ne 72-03 «ComuaibHBIA KOJEKC
JlenuHrpaackoi odmacTmy.

HcyepnbiBaommuii nepeyeHb J10KYMEHTOB, HEO0X0AMMBIX B COOTBETCTBHH €
3aKOHOAATeJbHBIMH WM HHBIMH HOPMAaTHBHBIMHU NPABOBBIMHU AKTAMH VIS NIPEJOCTABJICHUS
TOCYIapCTBEHHOM YC/IyTH, MOAJIE/KAIIUX NPeACTABICHHUIO 3asiBUTEIeM

2.6. MHcuepnbiBaomuii InepedeHb JOKYMEHTOB, HeO0XOAMMBIX /UIl MPeNOCTaBJICHUS
rocyJapCTBEHHOH YCJIYId, NOAJIeKAIIMX NPeACTABJICHHIO 3asiBUTEIEM:



1)3asBIeHMe O TIPeJOCTABJIEHHM TOCYAapCTBEHHOH Yycayrm 1o d¢opme COIJIacHO
NPUWIOKEHUIO 2 K HACTOSIIEMY pPerjiaMeHTy (K OyMasKHOMY KOMILIEKTY JTOKYMEHTOB NMPHUOOIIaeTcst
OPHUTHHAJ JOKYMEHTA);

2)corsiacue Ha 00pPadOTKY NMEPCOHAJBHBIX JTAHHBIX MO (pOpMeE COIJIACHO NMPHUJIOKEHHI0 3 K
HACTOSIIEMY perjamMeHTy (K OyMa)KHOMY KOMILIEKTY /JOKYMEHTOB NpHOOIIaeTcs  OpPHMIHHAJ
JAOKYMEHTA);

3)10KYMeHThI, yI0CTOBEPAIINE JUYHOCTh rpaxkaannHa Poccuiickoit denepauuu, B TOM
yHc/ie BOCHHOCHYKAIIero (B cjy4dae IpPeIcTABJICHHS JIOKYMEHTOB IpeACTABHTEIEM 3asiBHTEJIA
JAOKYMEHT, YI0CTOBEePS LN JUYHOCTD 3asiBUTEJIs, He MPeCTaBJIsieTcs; K OyMaKHOMY KOMILIEKTY
AOKYMEHTOB NPHOOIIAETCH KOMUS JOKYMEHTA);

4)cipaBKa 0 PperucTpanum M cocraBe ceMbu 3asBuTedst (dpopma Ne 9), koropas
AEHCTBUTEIbHA B TEYEHHUE OJHOI'0 MeCsa €O JIHSA BbIAa4H (K OyMaskKHOMY KOMILIEKTY JOKYMEHTOB
NPUOOIIAETCH KOMUA JOKYMEHTA);

5)CBHIETEJHLCTBO 0 POKIAEHHUH JeTeil (K OyMaKHOMY KOMILIEKTY JTOKYMEHTOB NMPHOOIIaeTcs
KONMA AOKYMEHTAa, COAep:Kalasi NP HAJINYMH OTMETKY, NOATBEP:KIAINYI0 HATH4YHe Y pe0eHKa
rpa:xknancrea Poccuiickoit @enepanun);

6)cBHIETEJBCTBO 0 perncTpanuu (pacrop:keHnu) Opaka (K KOMILUIEKTY JOKYMEHTOB HAa
OyMasKHOM HOCHTeJIe MPUOOIIAETCH KOMUS JOKYMEHTA);

7)pelieHue cyia O JHIIEHUM POJHMTEJbCKHX NPaB JH0O0 OrPaHMYECHMH B POJAUTENbCKHX
NnpaBax ¢ OTMETKOM 0 JaTe BCTYIUICHHS] €r0 B 3aKOHHYIO CHJIy B OTHOLUICHUM [eTel, Y KOTOPbIX
OIMH WU 002 poauTessi JHIIeH(bI) POAUTENbCKUX NMPAaB JU00 OrpaHu4eH(bl) B POAUTEIbCKHX
npasax (kK OyMa)KHOMY KOMILIEKTY JOKYMEHTOB NMPUOOIIaeTcsi 3aBepeHHasi CyJAe0OHbIM OpPraHoM
KOINS pPelleHNs Cyaa);

8)cnpaBka 00 MHBAIMIHOCTH HA pe0eHKA-UHBAJUAA (K OyMaKHOMY KOMILIEKTY 10KYMEHTOB
NnpuodIIaeTcss KONUs J0KYMEHTA);

9)uHAMBHAYAJbHAS NPOrpaMMa peadMJIMTAIMM WM A0MIMTAllMM MHBAJIWAA, BbIIAHHAS
(enepaJbHBIM rocyIapCTBEHHBIM YYpe:KICHHEM MeIMKO-COUUAIBHON IKCNEePTH3bl (K OyMakKHOMY
KOMILIEKTY JOKYMEHTOB NMPHOOIIAeTCS] KONMUS TOKYMEHTa);

10)pemienue cyaa o0 ycraHoBjeHMH (aKTa COBMECTHOIO TOCTOSTHHOIO TMPOKUBAHMS
3asiBUTE/IsSI ¢ PeOCHKOM HA TeppUTOPUM JIEHMHIPaaCKOH 00/1aCTH ¢ OTMETKOM 0 JaTe BCTYIJICHHS
ero B 3aKOHHYI0 cHiIy (K OyMasKHOMY KOMILIEKTY [IOKYMEHTOB IpHOOIIaeTcsl 3aBepeHHAasi
Cya1e0HBIM OPTraHOM KONUS PelleHus Cy/Aa).

2.7. 3asiBUTEJIb IONOJHUTEIBHO K JOKYMEHTAaM, NePeYrCICHHBIM B IIYHKTE 2.6 HACTOSLLIero
perjamMeHnTa, mnpeiacrabisieT (K OyMaKHOMY KOMILUIEKTY JAOKYMEHTOB MNpPHOOIIaeTcH KONMS
AOKYMEHTA):

1) B cayuyae, eciiu 3asiBUTe/b SIBJSIETCS ONEKYHOM (mome4yMTesieM) - [IOKYMEHT,
YIOCTOBepPSIOUIUIA JMYHOCTH U TIOCTAHOBJIEHHE OpPraHa oOIeKHM M MOoNe4YUTeIbCTBa 00
YCTAHOBJICHHH OIIEKH WJIM MONEYMTEJbCTBA (B OTHOLICHUM I'PAMAaH, HAXOASIIMXCH MO ONEKOH
WIM TONEeYMTeJbCTBOM JH00 NOMelleHHbIX MO0J HaA30p B o0Opa3oBaTe/bHble OPraHU3ALMU,
MeIHIMHCKHE OpPraHM3alli¥, OPraHW3alMH, OKAa3bIBalOIHe COLHAJIbHbIC YCJIYIH, HWJIH HHbIE
OpPraHM3alMU, B TOM YHCJIe JJIsl AeTeil-CHPOT U JieTeil, OCTaBIIUXCs 0e3 nmoneyeHust poaureJieit).

2) B cayuae, ecii B NpEACTABJICHHBIX JOKYMEHTAaX HMMeeT MeCTO M3MEHEeHHe 3asBUTesIeM
(paMuIMN, UMEHH, OTYECTBA - JOKYMEHTbI, NMOATBEPKAAI0IIHe TOCYyJAPCTBEHHYI0 PerucTpanuio
AKTOB TI'Pa’KAAHCKOI0 COCTOSIHMSI: CBHMIETEeJbCTBA (CNPABKHM, M3BELICHHS) O IlepeMeHe HMMEHH,
3aKJIIYeHNH (pacTop:KeHnn) Opaka, poKIeHUH.

3) B cayuae, eciiu 3asiBHTeJIb BbIOPaJ COCO0 MOJIy4YeHHUs] TOCYAAPCTBEHHOM YCJIYrH myTeM
nepevrcaeHUs] HA PacuYeTHBIN CYeT MoJy4yaTe/isi FOCyAapCTBEHHOM YCJIYIH, OTKPHITOI0 YKa3aHHBIM
nojy4arejeM B KpPeIMTHOW OpPraHM3aluM - CcHpaBKa (pacmeyarka ¢ caidTa KpeAuTHOM
OpPraHu3anyu) 0 PeKBU3UTAX KPeIMTHOH OPraHM3allu¥ U OTKPLITOr0 B Heill cyera B pyOJsix aias
NepevncIeHNs IeHeKHON BbIIIAThI.

2.8. [lpencraButenb 3asgBUTENS U3 YHCIA YHIOJHOMOYEHHBIX JIMI[ JTOTIOJIHUTEIBHO MpPEICTaBIsSET
JOKYMEHT, yIOCTOBEPSIOUIMIA JUYHOCTh W OJUH U3 JOKYMEHTOB, O(OPMIIEHHBIX B COOTBETCTBHH C
JEHCTBYIOIMM 3aKOHOJATENIbCTBOM, MOJATBEP)KJIAIOIINX HAJIWYKE y MpPEJCTaBUTElNs IpaBa JAeHCTBOBAThH
OT JIMLA 3asBUTENSA, U ONPEIEISIIOIIMX YCIOBUS M TPAaHULBl pealu3alliy IpaBa IPEICTaBUTENS Ha
MOJTy4YeHHUE TOCYJIapCTBEHHOMN YCIyTH, a UMEHHO (K OyMa)KHOMY KOMILJIEKTY TOKyMEHTOB MpPHOOIaeTCs
KOIUS IOKyMEHTA):



a)I0OBEPEHHOCTh, YJOCTOBEPEHHYIO HOTApHAJbHO, JIMOO TJIaBOW MECTHOW aJMUHHUCTpALUU
MOCENICHUs] M CIEUHaIbHO YHOJHOMOYEHHBIM JOJDKHOCTHBIM JIMLIOM MECTHOTO CaMOYyIpaBlIEHUS
[IOCEJICHUs] WJIM TJIaBOM MECTHOW aJMUHHUCTpAlMd MYHHMLMIAIBHOIO paliloHa U  CHEUUAIbHO
YHIOJTHOMOYEHHBIM JODKHOCTHBIM JIMIIOM MECTHOTO CaMOYIPaBJIEHUS MYHHUIMIAIBLHOTO paiioHa (B
cllydae, €Clii B TIOCEJIEHUH WM PacloOKEHHOM Ha MEKCEJIEHHON TEPPUTOPUN HACEIEHHOM ITyHKTE HET
HOTapuyca), JUOO OJDKHOCTHBIM JIMIIOM KOHCYJbCKOTo YyupexneHus Poccuiickoit deneparum,
YIIOJTHOMOYEHHBIM Ha COBEPILICHUE ITUX JICHUCTBUIA;

0) JOBEPEHHOCTH, YIOCTOBEPEHHYIO B COOTBETCTBUU C IMYHKTOM 2 ctaThu 185.1 I'paskmaHckoro
konekca Poccuniickoit denepanuu U ABISIONLYIOCS IPUPABHEHHON K HOTapUAJIbHOM:

JIOBEPEHHOCTH BOEHHOCTYXKAIIUX U APYTUX JIUI, HaXOAAIIUXCS HAa WU3JIEYEHUHM B TOCIHTAIX,
CaHATOPHUSAX M JIPYT'HX BOCHHO-JEUEOHBIX YUPEKJACHUSIX, KOTOPBIE yJIOCTOBEPEHBI HAYaIbHUKOM TaKOTO
YUpEXKJIEHUS, €r0 3aMECTUTEIIEM 110 MEAUIIMHCKON YacTH, a MPU UX OTCYTCTBUU CTAPIIMM WU 1€KYPHBIM
BpauoMm;

JIOBEPEHHOCTH BOEHHOCTY’KAIllMX, a B IMyHKTaX JUCJIOKALlMM BOWMHCKHUX 4YacTed, COETUHEHHI,
YUpPESXKACHUH M BOEHHO-Y4YeOHBIX 3aBEICHUH, I/l€ HET HOTAPHAJIBHBIX KOHTOP M JPYTHUX OpPTraHoB,
COBEpUIAIOIINX HOTApUANIbHbIE AEMCTBUSA, TAK)KE JOBEPEHHOCTH PaOOTHUKOB, YJICHOB X CEMEH U YJIEHOB
ceMEl BOEHHOCIY)KAIlMX, KOTOpPBbIE YAOCTOBEPEHBl KOMAHIUPOM (HAYaJIbHUKOM) OTHX 4YacTH,
COEJIMHEHUS, YUPEXKICHUS WIH 3aBE/ICHUS;

JIOBEPEHHOCTH JIMI, HAXOJSIIUXCA B MecTax JHIICHHS CBOOOMBI, KOTOPHIE YAOCTOBEPEHBI
HAYaJIbHUKOM COOTBETCTBYIOIIETO MECTA JIUIIEHUS CBOOOIDI;

JIOBEPEHHOCTH COBEPIICHHOJETHUX JEECIIOCOOHBIX T'pa)</l1aH, MPOKUBAIOLIMX B CTALIMOHAPHBIX
OpraHM3alMsIX COLUAIBHOTO OOCITYXKMBaHUS, KOTOpbIE YAOCTOBEPEHBbI AaJIMUHUCTpaluell AIToU
OpraHu3aluiy;

B) IOBEPEHHOCTh B IPOCTO MUCHMEHHOH (hOpMe Ha COMMAIBHOTO paOOTHHUKA, OCYIIECTBIISIONMIETO
COLMAJIbHOE OOCTY)XKMBAaHWE JOBEPHUTENSI C OTMETKOH  PYKOBOIUTENS YUPEKACHUS COLUAIBHOTO
oOcCIy>KUBaHUS, MOATBEpXKAAOMEed (aKkT COUUAIBHOTO OOCIY)XKMBAaHHS 3asgBUTENS COLUAIBHBIM
pabOTHUKOM YUPEKICHHUSI COLMAIBHOTO 00CTYKMBAHUS U KOHTAaKTHOW nH(popManueit (Homep TenedoHa,
(bakc, azipec MeKTPOHHOM MOYTHI) 10 (OopMe COTIIACHO MPUIIOKEHHUIO 9 K HACTOSIIEMY pPEeTJIaMeHTy.

2.9. 3asgBieHHWE O NPEIOCTABIECHUM TOCYJAapCTBEHHOM YCIyrM  3alojHsIETCS 3asBUTENIEM
(mpencraBUTENEM 3aABUTEINSI) PYYHBIM WM MAIIMHOMUCHBIM CIIOCOOOM, JIMOO B AJICKTPOHHOM BHUIE HA
[I'Y JIO unu na EINT'Y.

3arnoyiHeHHOe 3asBJICHHE JOHKHO OTBEUYaTh CIEAYIOIIUM TPEOOBAHUSAM:

HanMcaHo Ha OJaHKe 1Mo (opMe COTIACHO MPUIIOKEHUIO 2 K HACTOSILEMY pPETJIaMeHTy;

TEKCT 3asiBICHUS JIOJDKEH OBITh HAIllMCaH HA PYCCKOM S3bIKE CHHMMH HWJIM YEPHBIMH YEpHUIIAMU
(macToif), 3amucH XOpOIIO YUTaeMbl W pa30OpUMBBI, TEPCOHAIbHBIC JAHHBIC 3aABUTENS YKa3aHBI
MOJIHOCTHIO;

HE JIOMYCKAaeTCsl MCIIOJIb30BAaHHE COKpAIleHU u abOpeBuaTyp, a TakkKe MOJYUCTOK, MPUITHUCOK,
3aYEPKHYTHIX CJIOB U MHBIX HEOTOBOPEHHBIX MCIPABICHUMN, 32 UCKIIOYEHHEM HCIPABIECHUIN B TON 4acTH
3asBICHH, KOTOpas 3amnonHseTcs: pabotHukoM M®LI, ckpernyieHHBIX NeUaThio U 3aBEPEHHBIX MOIIHCHIO
pabotHrka MOII;

CBEJICHMSI, YKa3aHHbIC B 3asBJICHUH, HE JOJLKHBI PACXOAUTHCS WM IPOTUBOPEUUTH NIPUIIAra€MbIM
K 3asIBJICHUIO JOKYMEHTaM.

3asBuTend (MPEICTABUTENb 3asiBUTENSI) PACIUCHIBACTCS B 3afBJICHUM B MPUCYTCTBHU pabOTHHKA
MOII, koTOpeIii B CBOIO O4Yepenb, YIOCTOBEpseT (aKT COOCTBEHHOPYYHOW TIOJIMUCH 3assBUTEIIS
(npencTaBUTENb 3asIBUTENS) B 3aBICHUH.

B cnyuae, ecnu 3asBUTENb 10 PELICHHUIO CyJa HE MPU3HAH HEAEECIOCOOHBIM, JIMYHO SBHUJICS Ha
nprueM, HO HE MOXKET CaMOCTOSITEIbHO paclucaTtbCsi B 3asBICHUM BBHIY OOJIE3HH, HETPaMOTHOCTH,
¢duznyeckoro HemocTarka JuOO0 WHOW TNPUYMHBI, 3asABUTENb JODKEH O(GOPMUTH JIOBEPEHHOCTh B
COOTBETCTBUHM C ACHCTBYIOLIMM 3aKOHOJATEIbCTBOM, MOATBEPKAAIOIIYI0 HAJIWYUE y IMPEACTABUTENS
IpaB JIEHCTBOBATH OT JIULA 3asBUTEJIS.

®dopma 3asBIEHUS B 2JIEKTPOHHOM Buae pasMeniaerca Ha III'Y JIO. 3asBurens (mpeacraBUTENb
3asgBUTENSI) UMEET MPaBO CaMOCTOSITENIbHO 3alOJHUTH (OpMy 3asiBICHUS, pacreyaTaTb U MPeICTaBUTh
3aIM0JIHEHHOE 3asIBJIEHUE CO BCEMU HEOOXOUMBIMH JoKyMeHTaMu B MOII.

Komuu mpencraBieHHBIX JOKYMEHTOB 3aBEpSIIOTCSl  HOTapHallbHO, JIMOO  yUpexJAeHHEM
(opranu3anueii), BbLAABIIEH OpUTHMHAN AOKyMeHTa, b0 MOIl npu npeabsBIeHUH 3asBHTEIEM
(mpeacTaBuUTEIEM 3asBUTENIS) OPUTHHATIOB IOKYMEHTOB 33 UCKIIIOYEHHEM PEIIEeHUs Cy/ia.
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HpI/I HaIlpaBJICHUU 3adBJICHUA W NOKYMCHTOB, SABJIAIOIMIUXCA OCHOBAHUCM IJId IMPEAOCTABJICHUA
rocynapctBeHHO# ycimyry, B [IC3H mo moure, Komuu TOKYMEHTOB JOJKHBI OBITH 3aBEPEHBI 3asIBUTEIIEM
HOTApUAJIbHO WJIN YYPEXKJEHUEM (OpraHu3anueil), BbIJABLIEH OpUTrMHAJI JTOKYMEHTA, JIMYHAs HOJIUCH
3agBUTENS (MPEACTABUTENS 3asiBUTENs) HA 3asBJIICEHUU JOJDKHA OBITh HOTApHAIBHO YAOCTOBEpEHA.
OO6s13aHHOCTD OATBEPXKICHUS (PaKTa OTIPABKH JOKYMEHTOB JICXKHT Ha 3asiBUTEIIE.

2.10. Ilpumaraemple K 3asBJICHUIO JOKYMEHTBI JIOJDKHBI TIO3BOJISAITh HACHTU(PHUITUPOBATH
MPUHAAJICKHOCTh JIOKYMEHTa 3asBUTENIO (MPEACTABUTEIIO 3asBUTENSI) U OTBEYATh CIEAYIOIINM
TpeOOBAHUSM:

TCKCTbI JOKYMCHTOB HAllMCaHbI p3.360p‘H/IBO, 3allMCHU 1 NEYAaTH B HUX XOPOIIO YUTACMBI;

(bamMuMsi, UMs ¥ OTYECTBO 3asBUTENS HAMMMCAHBI MOJIHOCTBIO;

B HJOKYMCHTaX HET IMOAYUCTOK, IIPUIIHMCOK, 3a4YCPKHYTBIX CJIOB W HWHBIX HCOTOBOPCHHBIX
UCIPaBJIEHUI, 3a HCKIIOYEHHEM MWCIIPABJICHUN, CKPEIJICHHBIX Ie€4YaTbl0 M 3aBEPEHHBIX MOIMHCHIO
criequaicra opraHa (opraHmauI/m), BbBLAABIICTO JOKYMCHT, €ro MpaBONpPCEMHUKOM WM WHBIM JIMIIOM,
MMEIOLIIM COOTBETCTBYIOIINE MTOJTHOMOYUS;

AOKYMCHTBI HEC UMCIOT CCPHLE3HBIX HOBpG)K,Z[GHHﬁ, HaJIMYUC KOTOPLIX AOIMYCKACT MHOIO3HAYHOCTDb
HCTOJIKOBAHUS UX COJIEPIKaHUS.

I[OKYMGHTBI, HAITMCAHHBIC HA THOCTPAHHOM S3bIKEC, 3aBCPCHHLIC IICUATHIO HA UHOCTPAHHOM A3BIKE,
a TakKe Ha s3bIKax HaponoB Poccuiickoit Denepanuu mMpu OTCYTCTBHHM TyOJMPOBAHUS HA PYCCKOM
A3BIKE, IIPEACTABIISIIOTCS IIPU YCIOBUY, YTO K HUM IPUIIAracTCs MEPEBOJ Ha PYCCKUH A3BIK, HOTAPUAIBLHO
3aBEPEHHBI B COOTBETCTBHH C 3aKOHOAATENLCTBOM Poccuiickoit denepanuu.

HcyepnpiBaromniuii nepeyeHsb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C 3aKOHOAATEIbHBIMU
WJIM MTHBIMM HOPMATUBHBIMU MTPABOBBIMU aKTaMH JJIsl IPEIOCTABICHUS TOCYJapCTBEHHOM YCIyTH,
HaxOJAIIMXCS B PACIOPSKEHUH FOCYJaPCTBEHHBIX OPraHOB, OPTaHOB MECTHOT'O CaMOYIIPABIICHUS U
MO/IBEZIOMCTBEHHBIX UM OpTraHU3ALMH (32 UCKITIOUEHUEM OpraHu3aliii, OKa3bIBAIOIINX YCIYTH,
HE0OXO0MMbIe U 00s13aTeNbHbIE ISl PEJOCTaBICHUS TOCYJapCTBEHHOM YCIIYTH) U TOUIekKAIINX
MPEJICTABJICHHUIO B paMKaX MEXBEIOMCTBEHHOT'O MH()OPMAIIMOHHOTO B3aMMOICHCTBHS

211, HOC3H B paMkax  MeKBeIOMCTBEHHOro  HMHGOPMAIMOHHOIO

B3aUMOJAEMCTBUS Ui [PEIOCTABJIECHAS TOCYJIAapCTBEHHON YCIyrM 3alpalidBacT ClEAYHOIIUe
JIOKYMEHTHI (CBEICHHUS):

1) B oprane BHyTpEHHUX JEI:

CBEICHMSI O JEHCTBUTEIBHOCTH (HEIEHCTBUTENBHOCTH) NacmopTa TrpaxjaaHuHa Poccuiickoi
@denepanuu - AN JUL, AOCTUrmMX 14 —jeTHero Bo3pacta (IIpH MEPBUYHOM OOpalleHUH JuO0 mpu
M3MEHEHUH NaclOPTHHIX JTaHHBIX);

CBEJICHUS O PETUCTPAIIMH IO MECTY KHUTEJIbCTBA TpaxaaHnHa Poccuiickoit @enepannu;

2) B oprane [lencnonHnoro ¢ponna Poccuiickoit denepanuu:

CBEJICHUS O MOJYYEHUH CTPAXOBOTO HOMEpA 3aCTPAaXOBAHHOTO JIMLA - TPH OTCYTCTBUM CBEICHUM
B AUC «Comzamuray;

3) B opraHe coIUalbHON 3amMThl HaceneHUs cyObekTa Poccuiickoit @enepauuu u
[10/IBEJOMCTBEHHBIX EMY YUPEKICHUM:

JOKYMEHThl  (CBEIeHHs])) O TMOJy4eHUH  (HEMOJIy4YeHHH), NpPEeKpalleHHMH  IOJy4YeHHUs
rOCy/IlapCTBEHHOM yCIIyTH, MpPEeIyCMOTPEHHONM HACTOALIUMM pPErIaMEHTOM, II0 TPEKHEMY MECTY
J)kuTenbeTBa B Poccuiickoit @enepanuu - nipu otcyTcTBUM cBeaeHuil B AC «Corizanuray.

[Ipn OTCYTCTBUM TEXHMUYECKOH BO3MOXKHOCTH HAa MOMEHT 3amlpoca JOKYMEHTOB (CBEIECHHI),
yKa3aHHBIX B HACTOSIEM MOJIMYHKTE, MOCPEICTBOM aBTOMAaTU3UPOBAHHON HH(POPMAIIMOHHON CUCTEMBI
MEKBEJJOMCTBEHHOTO JIEKTPOHHOTO B3auMOIeicTBUS JICHUHTpaICKO 00J1acTH, JOKYMEHTHI (CBEICHHU)
3arpanirBalTCss Ha OyMa)XHOM HOCHUTEJNE.

2.11.1. 3asBuTEns BIpaBe MNPEACTaBUTH JIOKYMEHTHI (CBEAEHHS), yKa3zaHHble B IyHKTe 2.11
HACTOSIIETO PeryiaMeHTa, M0 COOCTBEHHOW MHUIATHBE.

2.11.2. B ciydae mojaym rpakaHaM¥ B DJIEKTPOHHOH (hopMe depe3 TUUHBIA KaOWHET 3asBUTENS
Ha III'Y JIO/ EIII'Y noxkyMeHTOB, HE MOJNUCAHHBIX YCHUJICHHOW KBaJTU(PUIIMPOBAHHOW SJIEKTPOHHOU
noanuceto, IIC3H B pamkax MeXBEIOMCTBEHHON0 WH(OPMALMOHHOIO B3aUMOJEHUCTBUS IS
MPEIOCTABIEHNs I'OCY/IapCTBEHHOM YCIIYTH 3allpalllMiBaeT CBEICHHUS, COJEpKAIIUECS B MPEACTABICHHBIX
JIOKYMEHTaX, YKa3aHHbBIX B IIYHKTax 2.6 1 2.7 HACTOSIIEro perjiaMeHTa, ¢ LIeJIbl0 MPOBEIEHUS IPOBEPKU
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MPEACTABJICHHBIX JIOKYMEHTOB U TOJTBEP)KACHHUS OCHOBAHUW ISl MPEAOCTABIICHUS TOCYIAapCTBEHHOM
YCIIYTH.».

HcuepnpiBaroniuii nepeyeHb OCHOBAHMM JIsl MIPUOCTAHOBJIEHUS MPEIOCTABICHUS TOCY1apCTBEHHOM
YCIIYT'H C YKa3aHHEM JIOITYCTUMBIX CPOKOB IIPHUOCTAHOBJIEHUS B CIIy4ae, €CIU BO3MOXKHOCTD
MIPUOCTAHOBJIEHUS MPEOCTaBICHHSI TOCYAapCTBEHHOM YCIIyTH MPeIyCMOTpPEeHa JeHCTBYIOINUM
3aKOHO/IaTE€NIbCTBOM

2.12. OcHoBaHMEM U1l IPUOCTAHOBJICHHUS IIPEIOCTABIIEHUS TOCYITaPCTBEHHOMN YCIIYTH SIBIISIETCS:

nHernoctymienne B [{C3H oTrBeTa Ha MeXBeIOMCTBEHHBIN 3ampoC MO0 UCTEYCHUHU S5 paboumx JAHEH,
CJIEAYIOIIUX 3a JIHEM HaINpaBJCHUS COOTBETCTBYIOILIETO 3ampoca BhIMIaTHBIM LIEHTPOM MOCPEACTBOM
ABTOMATHU3UPOBAHHOU UHPOPMAIIMOHHON  CHUCTEMBl ~ MEKBEJOMCTBEHHOTO  3JIEKTPOHHOIO
B3anmMojeiicTus Jlenunrpaackoi obnactu (manee — AUC «Mexsen JIO»);

Henocrymienne B LIC3H oTrBera Ha MeXBeIOMCTBEHHBIM 3ampoc B TedueHue 30 KaJeHIapHBIX
JHEH, CIIEAYIOUIUX 3a JHEM HalpaBJICHUs COOTBETCTBYIOLIEIO 3ampoca BhIMUIaTHBIM IIEHTPOM Ha
OyMa)KHOM HOCHTEIIE;

HenoctymieHue B LIC3H nokyMeHTOB (CBeAEHHI), 3alIpallIUBAEMBIX B OpraHU3alUsaX HE B paMKax
MEKBEJOMCTBEHHOTO B3auMMOJAEUCTBUSI, B TeueHue 30 KaleHIapHBIX [HEH, CIEAYIOIUX 3a IHEM
HaTpPaBIIEHUS] COOTBETCTBYIOIIETO 3arpoca BeITuIaTHRIM IEHTPOM Ha OyMakHOM HOCHUTEIIE.

[Ipu HemocTyIJIeHMH B YKa3aHHBINA CPOK 3alpalliBaeMbIX JOKYMEHTOB (CBEIEHHI) JOIKHOCTHOE
munio [{C3H, oTBeTcTBeHHOE 3a TMOATOTOBKY pEIUICHHS O Ha3HaueHUW (00 OTKa3e B HA3HAYCHHH)
rOCyJapCTBEHHOW  yCIyr'M, TOTOBUT  YyBEJIOMJICHHE O  TPUOCTAHOBJICHHM  IPEAOCTABICHUS
rOCyIapCTBEHHOW yciIyru 1o ¢GopMe COTJacHO MPHIOKEHHI0 & K HACTOSIIEMY perJIaMeHTy,
COTIJIACOBBIBAECT €r0 M moAnuckiBaeT y pykoBogutens [IC3H.

B cnydae HenocTyIieHUs 3anpaninBaeMbIX TOKYMEHTOB (cBefeHui) B TeueHue 30 KajaeHAapHbIX
JIHEeW co AHS HampaBlieHUs cooTBeTcTBYromero 3amnpoca [{C3H Hampapisier 3ampoc MOBTOPHO HE pexe
OJIHOTO pa3a B KBapTajl B TEUEHHE OJHOTO TOJla CO JHS HANpPABJICHHs MEPBUYHOIO 3ampoca. 3asBUTEIIO
MOBTOPHO HAIpPAaBJIAETCS YBEAOMJICHHE O NMPUOCTAHOBIIEHUHU IMPEIOCTABIICHUSI TOCYAaPCTBEHHON YCIIyTH
o (opme cormacHoO MPHIIIOKEHUIO § K HACTOSIIEMY PETJIAMEHTY.

JIOMKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a JIEIOMPOU3BO/ICTBO, HAIIPABIISET 3asBUTENIO YBEIOMIICHHE
MOYTOBBIM OTIPaBICHUEM, JHOO B 31ekTpoHHOU (opme yepes ANC «Mexsen JIO», nmubo TUUHBIN
kabunet 3asButens Ha [1I'Y/ EINT'Y.

Cpok MOATOTOBKH W HAIPABJICHUS 3asBUTENIO YBEIOMIICHUS HE JIOJDKEH MPEBBIMIATH 5 pabounx
JIHeW co aus ucrteueHus 30 KaJeHAapHBIX JHEW, CIEAYIOUIMX 3a THEM HAMNpaBJIE€HUS COOTBETCTBYIOIIETO
3amnpoca.

[Ipy  mocTymieHuW 3ampaliMBacMbIX JIOKYMEHTOB (CBEIEHUH) pacCMOTpPEHHE JOKYMEHTOB,
MPUHATHAE PEIICHHUs O Ha3HaueHUM (00 OTKa3e B HA3HAYCHHWH) TOCYAAPCTBEHHOW YCIYTH, YBEIOMIICHUE
3agBUTENS O MPHUHITOM pEIIEHUH OCYIIECTBISIOTCS B CPOKHU, yKa3zaHHbIe B myHKTe 3.1.1 HacTosmero
pernamenTa, co AHs ux nocrymieHus B [IC3H.

HcuepnbiBaromuii mepeueHb OCHOBAHUH IS 0TKa3a B IIpUEMeE TOKYMEHTOB, HEOOXOIUMBIX ISt
IIPEIOCTABIIEHUS TOCY TaPCTBEHHOMN YCIYTH

2.13.  OcHoBaHms UIsl OTKa3a B TpHEME JOKYMEHTOB, HEOOXOIUMBIX Jis TMPEIOCTABICHHS
roCyJapCTBEHHOM YCIIyTH, OTCYTCTBYIOT.

HcuepnsiBaronuil nepedeHb OCHOBAHUN JUIsS OTKA3a B IIPEAOCTABICHUH I'OCYJaPCTBEHHON YCIIyTH

2.14. VcuepnblBarollluii NepeyeHb OCHOBAHUM AJI OTKa3a B NPEJOCTABJIECHUU T'OCYJIapCTBEHHOMN
YCIIyTH:

1) nmnpeacraBieHHE HEMOJHOIO KOMIUIEKTa JOKYMEHTOB, YKa3aHHbIX B IyHKTax 2.6 - 2.8
HACTOSIILIETO PErIaMeHTa;

2) mpejacTaBieHUE JOKYMEHTOB, HE OTBEUAIOIIUX TpeOOBaHUAM IyHKTOB 2.9 - 2.10 HacrosIero
pErJIaMeHTa;

3) oTcyTCTBHE NpaBa y 3asBUTENS Ha MOIYYEHHE FOCYAApCTBEHHON YCIIyTH.
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Pa3smep miatel, B3UMaeMOH € 3asiBUTEINS IIPU PEJOCTABICHUH I'OCY IapCTBEHHOU YCIIyTH, U
CIOCOOBI €€ B3MMaHUs B ClIy4asiX, IPeyCMOTPEHHBIX (hefepalbHbIMU 3aKOHAMU, IPUHUMAEMbIMU B
COOTBETCTBUH C HUIMHU UHBIMY HOPMaTUBHBIMU ITpaBOBbIMU akTaMu Poccuiickoit denepanum,
HOPMATHUBHBIMU IPAaBOBBIMH aKTaMH JIeHHHIpaacKkoil o0acTu

2.15. TocynapcTBeHHas yciyra NpeIoCTaBiIseTcs OECIUIaTHO.

MaxkcuManbHbIN CPOK OKHJaHMs B OYepEear MIPH MOoJade 3arpoca O MpeaoCTaBICHAN
rOCyJapCTBEHHOM YCIIyTH U IIPU IOJyYEHUH pe3yibTaTa IPeIOCTaBICHUS TOCYapCTBEHHOU YCIyTH

2.16. MakcuManpHBI CpPOK OXHMIaHMS B O4YEpEeAM IpU IOJaye 3alpoca O IPEeJOCTaBICHUU
roCyJJapCTBEHHON YCIyI'M W NpHU MOIy4YE€HUHM pe3ysbTaTa MpPeJOCTaBIEHUS TOCYAapCTBEHHOW YCIyrH
cocraBisieT He 6onee 15 MUHYT.

Cpok peructpanyy 3asBJICHHs 3asIBUTENS O MPEAOCTaBICHUH FOCYIapCTBEHHON yCIIyTH

2.17. Cpox peructpanuuu 3asBiICHMs 3asBUTEN O IPEAOCTABICHUU TIOCYIAapCTBEHHOM YCIyru
cocrasjseT B LIC3H:

IIPY HANpaBJICHUU 3asBIEHUS 0uTOBOM cBs3bt0 B LIC3H — B neHb noCTymIeHus 3asiBI€HUs WIN Ha
cienyoumii pabounil feHb (B ciaydae MOCTYIJIEHHS JOKYMEHTOB B HepaOouee BpeMs, B BBIXOJHBIE,
Mpa3JHUYHbIC JTHU);

nipu HanpasyieHuu 3asBieHuss MOIL] B LIC3H — B aens noctyruienus 3assienus B AUC «Mexsen
JIO» unm Ha cnenyromuii pabounii eHb (B cllyyae HampaBJeHUs JOKYMEHTOB B Hepabouee BpeMms, B
BBIXOJIHBIE, IPa3AHUYHbIE THH);

IIpYU HANpaBJICHUU 3aABICHHUA B (OopMe 3JEKTPOHHOro JoKyMmeHTa nocpenactsoM EINTY wmu IT'Y
JIO, npu HATMYUK TEXHUYECKOW BO3MOKHOCTH B iporpaMMHoM obecnieueHnu ['BY JIO «M®Ily — B nenp
noctyrienuss 3assienuss Ha EITY wmm IITY JIO, wnm Ha crnemyroumii pabounii feHb (B ciaydae
HalpaBJIEHUs TOKyMEHTOB B Hepaboudee BpeMs, B BBIXOAHBIE, IPA3JHUUHBIE THU).

TpeboBanMs K TOMEMICHHUSIM, B KOTOPBIX MPEIOCTABIISIIOTCS TOCYIaPCTBEHHBIC YCIYTH, K 3Ty
0’KMJIaHUS, MECTaM JIJISl 3aII0JTHEHUS 3aIPOCOB O MPEAOCTABICHUH TOCYIAPCTBEHHON WK
MYHUITUTIAIBHON YCITyTH, HHOOPMAITMOHHBIM CTEHIaM ¢ 00pa3iaMu X 3aroJHEHUS U TIEPEIHEM
JOKYMEHTOB, HEOOXOIMMBIX JJIsI IPEIOCTABIICHUS TOCYITAPCTBEHHOMN YCIYTH, B TOM YHCIE K
00€eCTIeueHNIO TOCTYTHOCTH JIJIs1 MHBAJIUIOB YKa3aHHBIX O0BEKTOB B COOTBETCTBUH C 3aKOHOIATEIIHCTBOM
Poccuiickoit deneparuu 0 COUaIbHON 3alIUTE UHBAIUI0B

2.18. TpeGoBaHusl K IOMEIIEHUSIM, B KOTOPBIX MPEAOCTABISAETCS TOCYJapCTBEHHAs yCIyra, K 3alIy
OXKHJAaHWs, MeCcTaM Ul 3allOoJHEHMs 3alpoCOB O IPENOCTABICHUU TOCYJapCTBEHHOM YCIYTH,
MH(QOPMALMOHHBIM CTEHJaM € 00pa3liaMH UX 3alOJIHEHHUS U MEepPeYyHEeM JOKYMEHTOB, HEOOXOAUMBIX JUIS
IIPEIOCTABIICHUS TOCY IapPCTBEHHON YCIIYTH.

2.18.1. IlpenocraBieHne rocy1apcTBEHHON YCIYIM OCYILIECTBIISETCS B CHELMAIBHO BBIJEIEHHBIX
ais 3Tux ueneit nomemenusx [I{C3H u M®II.

2.18.2. Hanuuue Ha TEppUTOPHH, NpUIIEralollel K 34aHHI0, He MeHee 10 mponeHToB MecT (HO He
MEHee OJHOTO MecTa) /sl MApKOBKU CHELMaIbHBIX aBTOTPAHCIOPTHBIX CPEJICTB MHBAIUA0B, KOTOPhIE HE
JOJDKHBI 3aHMMaTh WHBIE TPAHCIOPTHBIE cpeacTBa. VHBamuabl MOJIB3YKOTCS MECTaMH JUIsl MMAPKOBKU
CHeLMaNbHBIX TPAHCIOPTHBIX cpeAcTB OecruiaTHO. Ha Tepputopuu, mpuseraromei K 34aHUI0, B KOTOPBIX
pasmemiensl  M®II, pacnonaraercss OeciuiaTHas TAapKOBKa JUIsI aBTOMOOWJIBHOTO — TpaHCIOpTa
IIOCETUTENIEH, B TOM YHUCJIE IIPELyCMAaTPUBAIOIIAasl MECTA [UIsl CIIEHUAJIbHBIX aBTOTPAHCIOPTHBIX CPEICTB
VHBAJINJIOB.

2.18.3. Tlomenienus pasmMeniaroTcs NPEMMYIIECTBEHHO Ha HMXKHUX, MPEINOYTUTEIbHEE HA MEPBBIX
JTa)kax 37aHUs, C IPEJOCTAaBICHUEM JIOCTyIIa B IOMEIICHUE NHBAIUIAM.

2.18.4. 3pmanme (momemieHwe) oOopyayercs WHOOPMAIMOHHOW TaONMMYKOW  (BBIBECKOW),
conepxareit monHoe HanMmeHosanue LIC3H, a taxxke nHpopManuio o pexume ero padoThl.

2.18.5. Bxon B 31aHue (MMOMEIIEHUE) U BBIXOJ U3 HETO 00OPYAYIOTCS JIECTHUIIAMU C TTOPYYHSIMHU U
NaHAycaMH JJIs IEPEABUKEHNS JETCKUX U MHBAIMIHBIX KOJISCOK.



2.18.6. B momernieHnu opraHu3yercsi OeCIUIaTHBIN TyaseT JJs MOCETUTENEH, B TOM YHCIIe Tyaler,
MpEeIHA3HAYEHHBIN 111 UHBAJIUOB.

2.18.7. Tlpu neobxomumoctu paborHukom MOI], [IC3H wuHBamumy oka3bIBaeTCs IMOMOINL B
MPeoA0IeHUH 0apbepoB, MEIIAIOIINX MOTYUYEHUIO UMHU YCIYT HapaBHE C IPYTUMH JIMIAMU.

2.18.8. Bxox B moMelieHHWe M MeCTa OXUIAHUSA OOOPYIYIOTCS KHOIKAMH, a TaKXKe CoJepKar
nHGOPMAIIMIO 0 KOHTAKTHBIX HOMepax Tejle(OHOB BbI30Ba pabOTHUKA I COMPOBOKICHUS HHBAIIUIA.

2.18.9. ybnupoBanue HEOOXOAMMOM JJIsi MHBATUAOB 3BYKOBOW W 3pUTEIBHON HMH(pOpMaLWH, a
TaKkKe HAJAMHUCEH, 3HAKOB M MHOW TEKCTOBOW M rpaduieckoil mHGOpMAIlMU 3HAKaMH, BBITTOJIHCHHBIMU
penbedHO-TouedHbIM mpudToM bpaiins, nomyck cypaonepeBoaurka 1 TUHPIOCYpAOTIEPEBOAUNKA.

2.18.10. O6opynoBaHHE MECT TMOBBIIMIEHHOTO yJI0OCTBA C JOMOJIHUTEIBHBIM MECTOM JIsl COOAKH-
MIPOBOJIHMKA M YCTPOMCTB JJIsl IEPEABUKEHUS MHBANUA (KOCTBIJIEH, XOAYHKOB).

2.18.11. XapakTepuCTHKH TIOMEIIEHWW TpHeMa M BBIJIAYU JOKYMEHTOB B 4YacTH OOBEMHO-
TUIAHUPOBOYHBIX M KOHCTPYKTHUBHBIX PEIICHH, OCBEIIECHUs, MOXapHOW O0e30MacHOCTH, WHIKEHEPHOTO
000pyA0BaHUs JOJKHBI COOTBETCTBOBATh TPEOOBAHUSM HOPMATHBHBIX JOKYMEHTOB, NEHCTBYIOIIHMX Ha
teppuropuu Poccuiickon @enepauuu.

2.18.12. IlomemieHuss mpueMa M BbIJAYM JOKYMEHTOB JOJDKHBI MpeaycMaTpuBaTh MecTa it
OXXKUJaH¥sl, THOOPMHUPOBAHUS U IPUEMa 3asIBUTEIICH.

2.18.13. Mecra oxxuanus U MecTa it HHOOPMHUPOBAHKS 000PYAYIOTCS CTYJIBbSIMHU (KpeCeTbHBIMU
CEKIIUSMHU, CKaMbsIMU) U CTOJaMH (CTOWKaMu) sl ohOpMIICHHS TOKYMEHTOB C pa3MEIICHHEeM Ha HUX
OJlaHKOB JJOKYMEHTOB, HEOOXOAMMBIX JJIsi TOJYyUYEHHUS TOCYJapCTBEHHOW YCIYyTH, KaHLEISIPCKUMHU
MPUHAUICKHOCTAMH, a Takke HWH(OPMAMOHHBIMU CTCHIAMHU, COJEPKAIIUMH aKTyalbHYI U
MCUEPIBIBAIOIIYI0 HHQOpPMAIMIO, HEOOXOIUMYIO [UIsl TIOJy4YeHHUS TOCYHapCTBEHHOM yCIyru, u
UH(POPMAITUIO 0 Yacax MpHeMa 3asiBICHUN.

2.18.14. MecTa nist pOBENCHMsI JIMYHOTO TIPpHEMa 3asBUTENICH 000PYIYIOTCS CTOJNAMH, CTYJIbSIMU,
00ecreYnBarOTCs KaHIEIIPCKUMU TPHHAICKHOCTSIMH ISl HATMCAHUS TTMChbMEHHBIX 00paIIeHUH.

IToka3zaTenu TOCTYIHOCTU U Ka4eCTBA I'OCYIapCTBEHHOM YCIIYTH, B TOM YHUCJIE ITI0KA3ATENIN
JOCTYITHOCTH 001I1e, IPUMEHUMBbIE B OTHOILIEHUH BCEX 3asBUTEIIEH, ClIeI[MATIbHbIE, IPUMEHUMBIE B
OTHOLLIEHUYU UHBAJINJOB

2.19. Ilokazarenu JOCTYIIHOCTH M Ka4€CTBA FOCYIapCTBEHHOM yCIIyTH.

2.19.1. Tloka3aTenu JOCTYITHOCTH TOCYAapCTBEHHOM yciyru (0OIIue, MPUMEHUMBIE B OTHOIICHUH
BCEX 3asBUTEJIEH):

1) TpaHcTIOpTHAs AOCTYMHOCTh K MECTY MPEJOCTaBICHHS TOCYJapCTBEHHOM YCIIyTH;

2) HanmMuyue Yykazarened, o0ecleuynBaIONIMX OCECIpPEensSTCTBEHHBIA MOCTYN K ITOMEIICHUSM, B
KOTOPBIX MPEJOCTaBISETCS YCIyra;

3) BO3MOXHOCTh HOJYYEHHUS MOJHOW U JOCTOBEPHOM MH(pOpPMALUU O TOCYJApCTBEHHOH yciyre B
LIC3H, M®II, o Tenedony, Ha opUIIHAITBHOM CaiiTe opraHa, MPEA0CTaBIISIONIETO YCIYTY, TOCPEACTBOM
EIITY, au6o III'Y JIO;

4) npenocTaBleHHE TOCYAaPCTBEHHON YCIYTH JIIOOBIM JOCTYIHBIM CIIOCOOOM, MPEILyCMOTPEHHBIM
JENCTBYIOIUM 3aKOHO/IATENbCTBOM;

5) oOecrniedyeHue i 3asBUTENST BO3MOXKHOCTH TMOJy4YeHHs HMHQOpPMAIMK O XOAE U pe3yJbTaTe
IIPEIOCTABIIEHUS TOCYIAPCTBEHHOM yCayrH ¢ ucrnonb3oBanueM EITY u (nmm) [IT'Y JIO.

2.19.2. TlokazaTenu AOCTYMHOCTH TOCYJAapCTBEHHOW YyCIyru (crenuaibHble, NMPUMEHHMbBIC B
OTHOIIICHUY UHBAJIUIOB):

1) Hamnuure nHPPACTPYKTYPHI, YKa3aHHOU B MMyHKTE 2.18 HACTOSAIIETO perjaMeHTa;

2) ucnioHeHUE TPEOOBAHUHN JOCTYITHOCTH YCIIYT JUIsl HHBATUJIOB;

3) olecneyeHue OECHPENSATCTBEHHOTO JOCTyNa WHBAJIWIOB K IIOMEIICHUSM, B KOTOPBIX
MPEI0CTaBIISACTCA TOCYIaPCTBEHHAS YCIIYTa;

2.19.3. ITokazaTenu Ka4ecTBa rocy1apCTBEHHOU YCITyTH:

1) cobmoieHre cpoka MpeloCTaBICHUs TOCYIapCTBEHHON yCIyTH;

2) coOmtofieHre BpeMEHH OXKHUIaHUs B OUepein MPH Mo1aue 3ampoca U MOoIy4eHUH pe3yJibTaTa;

3) ocymecTBiaeHHe He Oojiee oaHOTO oOpameHust 3asButens B MO®PL[ npu mnomaue
JIOKYMEHTOB Ha TMOJIyYe€HHE TOCYJapCTBEHHOM YCIyrd W HE Oojiee OJHOTO OOpallleHHs TMpu
nosryyeHuu peszynbrata B MOLJ;



4) orcyrcTBHEe O0OOCHOBAaHHBIX Kalo0 Ha AecTBUs wim Oe3aeiicTBus NomkHOCTHBIX mui [{C3H,
MOJIAaHHBIX B YCTAHOBJIEHHOM IOPSIZIKE.

2.19.4. Tlocne nomydyeHusi pe3yibTaTa yYCIyTH, IPEIOCTABIEHUE KOTOPOHW OCYLIECTBIISLUIOCH B
anektpoHHoM Bujze 4yepe3 EINY umu [TV JIO, nu6o mocpencrsom M®II, 3asBuTento obecrneunBaeTcst
BO3MO>KHOCTh OLICHKM KaueCTBa OKa3aHUs YCIyTH.

HNudopmanus 006 ycrmyrax, SBISIOMUXCS HEOOXOIUMBIMH U 00513aTeTbHBIMU IS IPEIOCTABIICHUS
rOCyIapCTBEHHOM YCIyTH

2.20. [TlonmydeHue yCiIyr, KOTOpBIC SBJISIOTCS HEOOXOAMMBIMH W  OOS3aTENbHBIMH IS
NPEeJ0CTaBICHHS TOCYIapCTBEHHOHN YCIIyTH, HE TpeOyeTcs.

[lomydyeHue coriacoBaHui, KOTOpbIE SIBISIOTCS HEOOXOOUMBIMU U O0S3aTENbHBIMHU  JUIS
NPEeJOCTaBICHHS TOCYIapCTBEHHOMN YCIIyTH, HE TpeOyeTcs.

Wubie TpeOGoBaHMs, B TOM YKCIIE YYUTHIBAIOIINE OCOOCHHOCTH MPEJOCTABICHUS TOCY1apCTBEHHON
YCIIyTU B MHOTOQYHKIIMOHATBHOM LEHTPE MPEIOCTaBIECHUS TOCYTaPCTBEHHBIX U MYHUIIUNAIbHBIX YCIYT
¥ OCOOEHHOCTH MPEOCTABIICHHS TOCYIapCTBEHHOMN YCIyTH B 3JIEKTPOHHOM popme

2.21. HWuple T1peOoBaHMSA, B TOM YHCJIE€ YYMUTBHIBAIONIME OCOOCHHOCTH MPEJOCTaBICHUS
rocynapctBeHHON yciuyrd B M®I[ ©u 0coOEHHOCTH TpPEemOCTaBIEHUS TOCYJIapCTBEHHOW YCIyTH B
AIIEKTPOHHOU (opMe.

2.21.1. IlpemocraBieHue TOCYyIapCTBEHHOW ycayru mnocpeactBoM MOIL[ ocymiecTBisieTcss B
nonpaszaeneHusx 'Y JIO «M®Ll» npu Hanuuuy BCTYNMBIIETO B CUJIY COIVIAIIEHUS O B3aUMOJEHCTBUU
Mexay ['BY JIO «M®Iy» u [IC3H (nanee — cornamenne). [IpenocraBieHue rocy1apcTBEHHON YCIyTH B
nHbIX M®I ocyiecTiseTcs Npy HaJIU4YMK BCTYIMBIIETO B CUILY COIVIALIEHUS O B3aUMOJCHCTBUU MEKIY
I'BY JIO «MODIL» n uabiMm MOII.

2.21.2. TlpenocTaBieHrue TOCYIAapCTBEHHOM YCIYTM B 3JEKTPOHHOM BHJIE OCYILECTBIISIETCS IPH
TEXHUYECKOHN pean3aiiy rocyaapcTBeHHon ycyru nocpeactsom II'Y JIO w/umum EINTY.

III. COCTAB, IIOCJIEAOBATEJIbBHOCTb U CPOKHM BBITOJIHEHHW A
A/IMUHUCTPATHUBHBIX ITPOLUEAYP, TPEBOBAHNMA K ITOPAJIKY UX BBIIIOJIHEHMS, B TOM
YMCIJIE OCOBEHHOCTH BBIITOJIHEHWA AJIMUHUCTPATHUBHBIX ITPOLEAYP B
MHOI'O®YHKIIMOHAIJIBHBIX HEHTPAX

3.1. CocraB, NOCIEIOBAaTEIbHOCTh M CPOKM BBINOJHEHUS aJMUHHCTPATUBHBIX IMIPOLENYD,
TpeOOBaHUS K MOPSAIKY UX BBIMOTHEHHUS.

3.1.1. IlpemocraBieHue TOCYJAapCTBEHHOH YyCIyrm BKJIIOYaeT B ce0s  ciedyloume
aJMUHHUCTPATUBHbBIE IPOLEAYPHI:

1) npunsTHE pemeHus o GpopMe CoraacHO MPUIOKEHUsAM 4, 5 K HacToAlleMy periaMeHTy - 10
pabouux aHe# c marel peructpanuu 3aseiaeHus B [IC3H B cooTBercTBHM ¢ myHKTOM 2.17 HacTOAIIETO
periaMeHTa M TOJHOTO KOMIUJIEKTa JOKYMEHTOB (CBEACHHUI), B TOM YHCIIE IOJyYEHHBIX B pPaMKax
MEXBEJIOMCTBEHHOT'O HH(POPMAIIMOHHOTO B3aMMOIeUCTBHS U (Wn) 1o uHBIM 3anpocaMm [{C3H;

2) BhlJaua (HampaBJIeHUE) pe3yJsibTaTa Mo (OpME COTJIACHO MPHIOKEHHSAM 6, 7 K HACTOAIIEMY
periaMenTty — 2 pabodmux JH.

IlocnenoBarenbHOCTh  AIMUHUCTPATUBHBIX  JEHCTBUM  (Tpouenyp) MO  IPENOCTABICHUIO
TOCYJIaPCTBEHHOM YCIyTH OTpakeHa B OJIOK — cxeMe, MPEICTaBICHHON B puwiiokeHuH 10 K HacTosmemy
perjJameHry.

3.1.2. Ilpundarue peuieHus.

3.1.2.1. OcHoBaHue n1s Hayajla aJMHUHUCTPAaTUBHOM mpouenypsl: nocrymienue B IL[C3H
3asdBJIEHUS] U TPUIAraeMbIX K HEMY JOKYMEHTOB JIOJDKHOCTHOMY JIMILy, OTBETCTBEHHOMY 3a MPUHSATHE
peleHusl.

3) ocymiecTBiieHHe He OoJiee 0OTHOTO OOpaieHus 3asBurens k oopamenusm [IC3H mmbo
pabotHukam M®L] npu nopavye JOKYMEHTOB Ha MOJTYYEHUE TOCYAAPCTBEHHON yCIYTH U He 0ojiee 0THOTO
oOparenus pu noiydennn pesyiasrata B [[C3H nmu6o MODII;

3.2. OcoOEeHHOCTH BHITIOJIHEHHSI aIMUHUCTPATUBHBIX TIPOLICYP B dJIEKTPOHHOU popme.



3.2.1. IlpenocraBnenue rocynapcrseHHor ycayru Ha EIII'Y u IIT'Y JIO ocymecTtBusierca B
cootBeTcTBUU ¢ DenepanpHbiM 3aKk0HOM OT 27.07.2010 Ne 210-®D3 «O06 opraHuzamnuu mpeaoCTaBICHUS
rOCYJApCTBEHHBIX M MYHHUIMIAIBHBIX yciyr», denepanbueiM 3akoHOM 0T 27.07.2006 Ne 149-D3 «O6
uHbopMaluy, HHOOPMALMOHHBIX TEXHOJNOTUAX M O 3alluTe HHPOpMAIHW», OCTAaHOBIEHUEM
ITpaButensctBa Poccuiickoit @enepanuu ot 25.06.2012 Ne 634 «O Buzmax 3JIEKTPOHHOM IOAIHUCH,
UCIIOJIb30BAaHUE KOTOPBIX JOIMYyCKAaeTcsi Npu OOpalleHWd 3a TMOJIyYeHHEeM TIOCYIJapCTBEHHBIX U
MYHUIUTIATBHBIX YCIIYT».

3.2.2. lna nmonyudenusi rocygapctBeHHou yciayru depes3 EIIY wnum yepes IIT'Y JIO 3agButento
HEOOXOIMMO TIPEABAPUTEIBHO MPONTH Mpolecc peructpanuu B EanHON cucTeMe MACHTHU(QHUKAIMUA H
ayteHTudukanuu (naiee — ECHUA).

3.2.3. T'ocynapcTBeHHas yciayra MOXeT ObITh mosrydeHa yepes [1I'Y JIO, nubo gepe3 EIITY.

3.2.4. lns noxaum 3asBienus depe3 EINNY wimm depes [IT'Y JIO 3agBuTens M0KEH BBINOIHUTH
CIEYIOLINE IEUCTBUA:

npoiitu uaeHTudukaiuio u ayreatudukanuo B ECUA;

B inyHoM Kabunete Ha EIII'Y unm va [II'Y JIO 3anmogHHUTh B 3JEKTPOHHOM BHUJE 3asBIICHHE Ha
OKa3aHHUe TOCYIapCTBEHHON yCIIYTH U MPUJIOKUTD K 3asBJICHUIO 3JIEKTPOHHBIE TOKYMEHTHI;

HaNpaBUTh MaKeT 3JeKTPOHHBIX J0oKymeHToB B I[C3H mocpenctBom ¢ynkmmonana EITY wmum
[y JIo.

3.2.5. B pe3ynbTare HampaBl€HHs IakeTa NIEKTPOHHBIX AOKyMeHTOB mocpexnctsom III'Y JIO,
mu60 gepe3 EINI'Y B cooTBeTcTBUU ¢ TpeboBanmsimu myHkTa 3.2.4 B AVIC «Mexsen JIO» npousBoauTcs
AaBTOMATUYECKasl PETUCTPALUs NMOCTYNUBUIETO MaKeTa 3JEKTPOHHBIX JOKYMEHTOB M NPUCBOCHUE MAKETY
YHUKQJILHOTO HOMepa jaena. Homep nena noctyned 3assutento B inaHoM kadunere [1TIY JIO unum EINTY.

3.2.6. Ilpu mpenocraBienun rocyaapcrBeHHou ycmyru uepes III'Y JIO, nu6o yepes EINY,
nomkHocTHOE nio [IC3H BeinosiHseT AEeHCTBUS, yKa3aHHbBIE B MyHKTE 3.1 HACTOSIIEro periaMeHTa.

[Tocne paccMOTpeHUs TOKYMEHTOB M NPUHATHS pPELICHUs O TNpeaocTaBieHud (00 oTkaze B
MIPEIOCTaBIICHNN) TOCYIapCTBEHHOW ycnmyru 3amofiHseT mnpeaycmorpeHHsie B AUC «Mexsen JIO»
(dbopMBI 0 IPUHATOM perieHun 1 nepeBoaut neno B apxuB AVC «Mexsen JIO».

HomxnoctHoe nuio [IC3H yBegomiisieT 3asBUTEINSI O IPUHATOM PEUIEHUH C TTIOMOIIBIO YKa3aHHBIX
B 3aSBJICHUU CPEJCTB CBS3M, 3aT€M HAIPaBIsSeT JOKYMEHT CHOCOOOM, YKa3aHHBIM B 3asBICHUU: B
MMMCBMEHHOM  BHJIC TIOYTOM, JMOO HAmpaBlseT JJICKTPOHHBIM JOKYMEHT, MOAMHCAHHBIA YCHJICHHON
KBAJTHM(PHUIUPOBAHHON 3JIEKTPOHHON MOJIHCHIO TOKHOCTHOTO JIMIIA, MPUHSABIIETO PEIHICHUE, B JIMYHBIHA
kabunet [1I'Y JIO wnu EINT'Y.

3.2.7. B cinyuyae NMOCTYIUIEHHsI BCEX JOKYMEHTOB, YKa3aHHBIX B MyHKTax 2.6 — 2.8 HacTOALIETO
periaamMeHTa, IHEM oOpalleHHs 3a MpPeAOoCTaBICHHEM TOCYyJAapCTBEHHOW YCIyTW CUMTaeTcs Jara
peructpauuu npuema 1okymenton Ha [II'Y JIO wnm EINT'Y.

NudopmupoBanue 3asBUTENs O XOJl€ U pe3yjbTaTe IMPeIOCTaBICHUs TOCYAapCTBEHHON YCIyTH
OCYILIECTBIISICTCSI B 3JIEKTPOHHOW (opMe uepe3 JIMYHbIN KaOMHET 3asBUTElNs, pacrosiokeHHbH Ha [1IY
JIO, mu6o na EIIT'Y.

3.2.8. LIC3H npu noctymieHnu J0KyMeHTOB oT 3asiButelisi nocpeactsom [I'Y JIO unu EITY no
TpeOOBaHUIO 3asBUTENS HANpPAaBISET pE3yJbTaT MPEAOCTaBICHHUS YCIyrH B (¢opMe 3IIEKTPOHHOTO
JOKYMEHTa, MOJIMHCAHHOTO YCHJICHHON KBaTH(PUUIMPOBAHHON AJIEKTPOHHON MOIMHCHIO JTOJHKHOCTHOTO
JUIa, TPUHSBIIETO pelieHne (B 3TOM cllydae 3asBUTENb MIPU Mojaue 3arpoca Ha MpeIoCTaBlIeHUe yCIyTu
OTMEYAeT B COOTBETCTBYIOIIEM I10JI€ TAKYIO0 HEOOXOUMOCTB ).

Bbinaua (HampaBiieHue) 3JIEKTPOHHBIX TOKYMEHTOB, SIBJISIOIIMXCS PE3YJbTAaTOM IPEIOCTABIICHUS
rOCyJapCTBEHHOW  yCIyTH, 3asBUTENI0  OCYIIECTBISETCS. B  JI€Hb  PETUCTpAlUU  pe3yjbTara
npeaocTaBiieHus rocyaapctsennoit ycayru [HC3H.

3.2.9. B cnyyae monauu rpaxkJaHaMy B 3JIEKTPOHHOU (hopMme uepe3 JTUYHBIA KaOMHET 3asBUTENS
Ha [II'Y JIO/ EIII'Y #0KyMeHTOB, MOIANMUCAHHBIX YCWJICHHOW KBaIU(UIIUMPOBAHHON JIIEKTPOHHOM
noanuceto, [{C3H He mpoBoauT NpoBepKy NMPEACTAaBIECHHBIX TOKYMEHTOB, YKa3aHHBIX B MyHKTax 2.6 —
2.8 HACTOSIIIETO perjiaMeHTa.

3.3. OcoOeHHOCTH BBINOJHEHHUS] AJMUHHCTPATUBHBIX MPOLEIYp B MHOTO(QYHKIIMOHAIBbHBIX
LIEHTpAaX.

3.3.1. B cmnywae momaun nokymentoB B IIC3H mocpenctBom MOPI] pabGotHuk MOII,
OCYILECTBISIOIIMAN TPUEM JITOKYMEHTOB, IPEACTABICHHBIX I IOJYyYEHHUs TOCYNApCTBEHHOU YCIIYIH,
BBITIOJHSET B COOTBETCTBUHU C HACTOSIIIMM PErJIAaMEHTOM U COTJIALIEHUEM CIIEAYIOLINe IeHCTBUS:



a) ompeeNsieT MpeaMeT OOpaIeHus;

0) ycTaHaBIUBAET JIMYHOCTh 3asBUTENS WM JIMYHOCTh U TIOTHOMOYHMSI IPEACTABUTEISI 3asBUTEIIS,

B) MPOBOJUT MPOBEPKY MPABUILHOCTH 3aIOTHEHUS 3asBICHUS HA COOTBETCTBHE TPEOOBAHUSM,
YKa3aHHBIM B MyHKTE 2.9 HACTOAIIETO pPErjIaMeHTa;

') IPOBOJUT MPOBEPKY YKOMIUIEKTOBAHHOCTH MAKETa JOKYMEHTOB U COOTBETCTBHUSL JIOKYMEHTOB
TpeOOBaHMAM, YKa3aHHBIM B TTyHKTe 2.10 HACTOSIIEro perjiaMeHTa;

1) OCYIIECTBIIICT CKAHUPOBAHUE MIPEICTABICHHBIX TOKYMEHTOB, (OPMHPYET IIEKTPOHHOE JIEII0;

e) olecreynmBaeT KadecTBO TMepeaaBaeMbix kommid nokymMeHToB B L[C3H B cooTBercTBHM C
MIPEICTABICHHBIMU 3asIBUTEJIEM OpPUTHMHATIAMU JOKYMEHTOB;

) 3aBepsIeT AIEKTPOHHOE JIEJI0 CBOEH DJICKTPOHHOU moanuchio (aanee - OI1);

3) HanpasJseT nakeT fokymeHToB B [[C3H:

B JJIGKTPOHHOM BHJIE (B COCTaBE€ MAKETOB 3JEKTPOHHBIX JeN) B JIeHb OOpallleHus 3asBUTENS B
M®IJ;

Ha OyMaXHBIX HOCHTENSIX (B clly4ae HEOOXOIMMOCTH 0O0s3aTEIhHOTO MPEIOCTaBICHUS
OpPUTHHAJIOB IOKYMEHTOB) — B T€UeHHE 2 paboYmX AHEH, CICAYIOINX 3a JHEM OOpallleHus 3asBUTEIS B
M®I] no TeppuTOpUaILHOMY MPUHIUITY (B T€UCHHE S5 pabouyux JHEH, CASAYIOMMX 3a JTHEM OOparieHus
3asBuTenss B M®PL[ 1o 53KCTEppUTOpPHAIBbHOMY IPHUHILMIY) IOCPEICTBOM KypbEpPCKOM CBSI3U, C
COCTaBJIEHHMEM OIUCH Iepe/laBaeMbIX JOKYMEHTOB, C YKa3aHHEM JAaThbl, KOJIMYECTBA JIUCTOB, (haMUINU,
JOJKHOCTH U TOANMUCAaHHBIE paOoTHUKOM ML, OTBETCTBEHHBIM 32 BBIMIOJHEHUE aAMHHHCTPATHBHOTO
nerictBus (ecnu paboumit menp MOLI, cneayrommii 3a qHEM oOpamieHus 3asButens B ML, sBusercs
HepabounM nHeM L[C3H, To 1HEM OKOHYaHUS CpOKa Meperadyr JTOKyMEHTOB CUMTAETCSl BTOPOM paboumii
nenb LIC3H, cneayrommii 3a qHem oOparienust 3asputenss B MOI).

3.3.2. Ilpu BBISIBIIEHMH HECOOTBETCTBHUS TOKYMEHTa (JJOKYMEHTOB) TpeOOBaHMAM, YKa3aHHBIM B
nyHkrte 2.10 HacTosimiero periameHTta, padoTHuk M®PI[ oTpakaer Ha KomuM (KOMHSIX) JTOKyMEHTa
(IOKYMEHTOB) BBISIBJICHHbIE HECOOTBETCTBHS, KOTOPBIE 3aBepsieT MOANHUCHI0 M meudatbio MO wunu
ITAMIIOM, COJEpPKaIIUM CBeAeHUs 0 HauMeHoBaHuu MOII.

ITo oxoHyaHuu mpuema JOKYMEHTOB paOoTHUK ML BbInaeT 3asBUTENIO PACHHCKy B IpUEME
JIOKYMEHTOB.

PaGotank MO®IL] HeceT OTBETCTBEHHOCTh B  TOPSJAKE, YCTAaHOBJICHHOM HOPMAaTHUBHBIMHU
npaBoBeiMU akTamMu Poccuiickoit ®enepanyiv, 3a HEUCIOJHEHUWE WM HEHAJUIeKallee HCIOJIHEHUE
HACTOSIIIETO perjaMeHTa.

3.3.3. Ilpu yka3zaHuM 3agBUTEIEM MeCTa TMOJy4YeHUs pe3yJbrata nocpeactsoM MOI]
noipkHocTHoe auio L{C3H, oTBeTcTBEHHOE 3a BBIMOJIHEHHE aAMUHUCTPATHUBHOM MPOLEAYpHI, MepeaacT
pabotHuky M®I] nns mepenaun B coorBeTcTBYIONMI M®I] pesynbTaT 115 ero mocnenyromei Bbadn
3asIBUTEIIIO:

B JIEKTPOHHOM BHJIe B TeueHHe | paboyero JHS CO JHS MPHUHSTHS COOTBETCTBYIOIIETO PEIIECHUS
3asIBUTEITIO.

3.3.4. Ilpu ykazaHuW 3asgBUTEIEM MECTa IMOJy4YeHHUs pe3ysibTara mocpeactsoM MOI] paboTHuK
M®OILI, oTBETCTBEHHBIH 3a BblAA4y PE3yJIbTATA:

COOOIIaeT 3asBUTENI0 O MPHUHATOM peEIIeHUH Mo TenedoHy C 3aluchio JaTbl U BpEMEHU
TeneOHHOTO 3BOHKA, WM TMOCPEICTBOM CMC-MH(POPMUPOBAHUS, a TaKkKe O BO3MOXKHOCTH TOJTyYCHUS
nokymMeHToB B M®II, B cpok He mo3nHee ABYX AHEH C JaThl MX MOJYYEHHS B aBTOMATHU3UPOBAHHOMU
WH(POPMAIMOHHON CUCTeME 00eCTIeueHHs IeITeIbHOCTH MHOTO(YHKIIHOHAIBHBIX IIEHTPOB (nanee - AVC
M®LI);

pacnieuatsiBaeT U3 AWC M®L] pesynbrar (yBeJOMJIEHHME O Ha3HA4eHUWH JMOO 00 OTKaze B
Ha3HAYEHUHM TOCYJapCTBEHHOW YCIYTH) JUIS €ro MOCJieIylolled BblIayd 3asBUTENI0 Ha PYKH IO
TpeOOBAHUIO 3aSBUTENSI TMOO TOTOBUT JOKYMEHTHI, SIBISIOUINECS PE3yJIbTaTOM MPEIOCTABICHUS YCIYTH,
HarnpasieHHbie 13 [[C3H Ha 6ymakHOM HOCHUTEINE, JJIs TIOCIEAYIOIICH BhIIaun 3asiBUTEIIO.

34. Ilpu  BBoAe 0e30yMaKHOTO DJIEKTPOHHOTO JOKYMEHTOOOOpOTa aJMUHHCTPATHBHBIC
OpOLEAYypbl  PErJaMeHTUPYIOTCSI HOpPMATHBHBIM  TPaBOBBIM  akToM JleHWHrpajackoit oOmactu,
YCTaHABIMBAIOIIUM  TOPSIIOK  3JEKTpoHHOro  (6e30ymMakHOTO)  JOKyMeHTooOopora B cdepe
rOCYyAapCTBEHHBIX YCIYT.

IV. ®OPMbI KOHTPOJIA 3A UCITIOJIHEHUEM A/IMUHHUCTPATHBHOI'O PET'JTAMEHTA
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[opsimok ocyIiecTBIEHHs TEKYIIETo KOHTPOJIS 32 COOIIOICHUEM U UCIIOJTHEHHEM OTBETCTBEHHBIMU
JOJDKHOCTHBIMU JIMIIAMH ITOJIO’KEHUN aIMMHUACTPATUBHOTO PETVIAMEHTA YCIyTH U MHBIX HOPMAaTHUBHBIX
IPaBOBBIX aKTOB, YCTaHABJIMBAIOLINX TPEOOBAHUS K IIPEIOCTABICHUIO TOCYAaPCTBEHHOM YCIyTH, a TAKKE
IIPUHATHEM PEIIECHUN OTBETCTBEHHBIMH JIULIAMU

4.1. Tekymuii KOHTPOJb OCYILECTBISETCA MOCTOSSHHO OTBETCTBEHHBIMU JIOJHKHOCTHBIMU JIMIIAMU
HC3H no xkaxaod mpoleaype B COOTBETCTBUM C YCTAHOBJIEHHBIMH HACTOSIIIMM PErJaMEHTOM
CoJIepXKaHUEM JECHCTBUU W CPOKAMHM HMX OCYIIECTBJIEHUS, a TAKKE IyTEM IMPOBEICHHS PYKOBOIAUTEIIEM
(3amecturenem  pykoBogutenss) LIC3H  npoBepok — HCIOMHEHUS  MOJNOXKEHUM  HACTOALLETO
aIMUHUCTPATUBHOTO PETJIaMEHTa, MHBIX HOPMATUBHBIX MTPABOBBIX aKTOB.

ITopsA0K ¥ MEPUOINYHOCTD OCYILECTBICHHS IUIAHOBBIX M BHEIIJIAHOBBIX ITPOBEPOK MOJIHOTHI U
KAau4eCTBa MPEJOCTABJICHNS TOCYAAPCTBEHHON YCIIyTH

42. B wmemix OCyIIECTBICHHUS KOHTPOJS 3a IMOJHOTOM © Ka4eCTBOM IMPEAOCTaBIICHUS
rocyJIapCTBEHHOM yciyru KoMuTeToM MpoBOASTCS TJIAHOBBIE M BHEIIJIAHOBBIEC MPOBEPKHU.

[1naHOBBIE MPOBEPKHU MPETOCTABICHUS FOCYJAPCTBEHHON YCIYI'M MPOBOJISATCS HE PEXE OJHOIO
paza B TpU roja B COOTBETCTBUM C IUIAHOM IPOBEJCHHS MPOBEPOK, YTBEP)KICHHBIM PYKOBOJMUTEIIEM
Komurera.

[Ipy mnpoBepke MOTYT pacCMaTPUBATHCA BCE BOIPOCHI, CBS3aHHBIE C MPEIOCTABICHUEM
rOCYJapCTBEHHON yCIyru (KOMIUIEKCHbIE TMPOBEPKU), WJIM OTACIbHBIA BOMPOC, CBSI3AHHBIA C
MIPEI0CTaBICHUEM TOCYIAPCTBEHHOHN YCIyTH (TEMaTHYECKHUE POBEPKH).

BHermaHoBbIe POBEPKH MPEAOCTaBICHHS TOCYAAapPCTBEHHOM YCIyTH MPOBOJSATCS MO 00pallieHusm
bu3nUecKnX, IOPUANYECKUX JIMI ¥ HWHIUBUAYAIBHBIX TpEANpUHUMATENeH, oOpaleHusM OpraHoB
roCy/apCTBEHHOW BJIACTH, OPTaHOB MECTHOTO CaMOYIIPABJICHUS, UX JOHKHOCTHBIX JIML, a TAKXKE B IEJIAX
IIPOBEPKU YCTPAHECHMsI HAPYILICHUMN, BBIABICHHBIX B XOAC IIPOBEICHHON BHEIUIAHOBOM IIPOBEPKHU.
VYka3aHHble OOpalleHHs] TOJUIeKAT PErucTpalii B JI€Hb UX IMOCTYIUIGHHS B CHCTEME 3JIEKTPOHHOTO
JIOKYMEHTO000pOTa U ACTOMPON3BOICTBA KOMUTETA.

O nmnpoBeAeHMHM TPOBEPKH U3MAETCS MNpaBoBOM akT Komurera o TpPOBEICHUM MPOBEPKHU
HCIIOJIHCHUA HACTOAICTO PCIrJIaMCHTA.

[To pe3ynpTaTam NnpoBeneHUS MPOBEPKU COCTABIISIETCS aKT, B KOTOPOM JIOJKHBI OBITh YKa3aHbI
JOKYMEHTAJIBHO TOATBEPKACHHBIE (haKThl HAPYLICHUH, BBISBICHHBIE B X0JI€ MIPOBEPKH, WIH OTCYTCTBHUE
TaKOBbIX, a TaKXe BbBIBOJBI, COJAEPXKAIUE OLEHKY IOJHOTHl M KayecTBa MPEeAOCTaBICHUSA
rOCyJapCTBEHHOM YCIIyTH U MPEIIOKEHHUS 110 YCTPAHEHUIO BBIABICHHBIX IIPU IIPOBEPKE HapyleHu. [1pu
MIPOBEJICHIH BHEIUIAHOBOM MPOBEPKHU B aKTE€ OTPaXKaIOTCS Pe3yIbTaThl MPOBEPKU (PAKTOB, M3JI0KEHHBIX B
00palIeHny, a TaK)Ke BBIBOJIBI M MTPEIOKEHUS 10 YCTPAHEHUIO BBISIBICHHBIX IIPH ITPOBEPKE HAPYIICHUH.

OTBETCTBEHHOCTh JTOJDKHOCTHBIX JIMI] 3a pPEIIeHUs U JAeHCTBUA (Oe31eiicTBHE), MPUHUMAEMbIe
(ocymiecTBIsIeMbI€) B X0/1€ MPEJOCTABICHHS TOCYIAPCTBEHHON yCIIyTH

4.3. JIOMKHOCTHBIE JIMLA, YIOJIHOMOYEHHBbIE HA BBINOJHEHUE aJMHHHUCTPATHUBHBIX JIEUCTBHM,
MPEyCMOTPEHHBIX HACTOSIIUM PErjaMeHTOM, HECyT OTBETCTBEHHOCTb 3a COOJIO/IEHHEM TpeOOBaHUMN
JNEHCTBYIOINX HOPMATHUBHBIX TPABOBBIX AKTOB, B TOM YHCJIE€ 3a COOJIFOJICHHEM CPOKOB BBITIONHEHUS
aIMUHHUCTPATUBHBIX JIEHCTBUM, TOJHOTY HUX COBEpPILICHHUS, COOJIOJIEHHE TPUHIUIIOB IMOBEACHUS C
3asBUTEJISIMU, COXPAHHOCTh JJOKYMEHTOB.

PykoBomutenr  IIC3H  HeceT  OTBETCTBEHHOCTh 3a  OOECTIEUCHHE  MPEIOCTaBIICHUS
rOCyJJapCTBEHHOM YCIIyTH.

Cnenuanuctsl LIC3H npu npenocTaBieHr TOCy1apCTBEHHON YCIIYTH HECYT OTBETCTBEHHOCTD:

3a HEHUCHOJHEHHWE WM HEHAJJIeKallee WCIOMHEHUE aAMUHUCTPATUBHBIX MPOLEAYyp IpH
IIPEIOCTABIEHUN FOCYJaPCTBEHHOMN YCIIYTH;

3a neicTBus (Oe3melicTBUE), BICKYIINE HApPYyIIEHHUE TPaB M 3aKOHHBIX HMHTEPECOB (PU3NUECKUX
JIULL.

JIOMKHOCTHBIE JIMIIa, BUHOBHBIE B HEHCIIOJIHEHUHU WM HEHAJIEKAIEeM HCIIOJTHEHUU TPpeOOBaHMIA
HACTOSIIIETO periiaMeHTa, TMpPUBIEKAIOTCS K OTBETCTBEHHOCTH B IMOPSJAKE, YCTaHOBJIEHHOM
HOPMATUBHBIMU IPaBOBbIMU akTamu Poccuiickoit @enepanyu.



V. JJOCY AEBHBIN (BHECY JEBHBIN) ITOPSIJOK OBXXAJIOBAHUST PELIEHUI U
JIEMCTBUH (BE3JIEMCTBIS) OPTAHA, ITPEJOCTABJISIOILEIO TOCYJAPCTBEHHVYIO
VCIIVIY, A TAKXXE JOJDKHOCTHBIX JIUL] OPTAHA, ITPEJIOCTABJISIOLIETO
TOCYJIAPCTBEHHVIO YCJIVTY, JINBO TOCYJIAPCTBEHHbBIX WJIN MYHULUIIAJIBHBIX
CIIYXKALLIMX, MHOI'O®YHKIIMOHAJIBHOI'O LIEHTPA ITPEJJOCTABJIEHUS
T'OCYJIAPCTBEHHBIX U MYHULIUIIAJIBHBIX YCJIYT, PABOTHUKA
MHOTI'O®YHKLIMOHAJILHOI'O LIEHTPA ITPEJOCTABJIEHUS TOCYIAPCTBEHHBIX U
MYHULIMITIAJIBHBIX VCIIYT

[IpaBo 3asBuTENECH Ha MOCYIeOHOE (BHECYIE0HOE) 00XKAIOBAHNUE PEIICHUI U TEUCTBHI
(Oe3neiicTBUS ), MPUHATHIX (OCYILECTBIIIEMBIX) B X0/1€ IPEAOCTABICHHSI TOCYIapCTBEHHON YCIyTH

5.1. 3asgButenu MO0 WX MPEICTABUTEIM HWMEIOT MpPaBO Ha JocyneOHoe (BHecyaeOHOe)
oOxajmoBaHWe pemeHud U JedcTBuil  (0e3AeCTBUSA), NPUHATHIX (OCYIIECTBISEMBIX) B  XOJE
IIPENOCTABIICHUs I'OCYJaPCTBEHHOMN YCIIyTH.

[Tpenmet mocynebHOro (BHECYIEOHOTO) 00KATOBAHHSI

5.2. Ilpeamerom nocyneOHOTO (BHECYIEOHOTr0) O0XKalOBAaHUS 3asBHUTEIEM PEIICHUNA U JCHCTBHIA
(6e3meiictBusi) LIC3H, momxnoctHoro guma I[C3H, oTBercTBeHHOro 3a  MPEIOCTABIICHHE
TOCYIapCTBEHHOW YCIYTH, MHOTO(QYHKIIMOHAIBHOTO IIEHTpa, paOOTHHKA MHOTO(YHKIIHOHAIBHOTO
LEHTpa SBJSIOTCS:

1) HapylieHWe CpoKa pPETUCTpalliy 3ampoca 3asBUTENSS O MPEJOCTaBICHUH TOCYIapCTBEHHOMN
YCIIyTH, 3a1poca, ykazaHHoro B ctatee 15.1 @enepanbHoro 3akoHa oT 27.07.2010 Ne 210-D3;

2) HapylIeHHe CpoKa MPe0CTaBICHHS TOCYIapCTBEHHON ycnyru. B ykazaHHOM ciydae gocyneoHoe
(BHECymeOHOE) 00KajoBaHUE 3asIBUTENIEM PEIICHUN U AeHCTBUH (0e31eHCTBYS) MHOTO(YHKITMOHAIHHOTO
[EeHTpa, pabdOTHUKA MHOTO(PYHKIIMOHAIBHOTO IIEHTpa BO3MOXHO B  cllydae, €cld  Ha
MHOTO()YHKITMOHAJIbHBIN TIEHTP, PEIIeHUs U NeUCTBHs (0e31eCTBIE) KOTOPOTO 00KAITYIOTCS, BO3JIOKEHA
(GYHKIHS 0 TPEIOCTABIICHUIO COOTBETCTBYIOIINX TOCYJAPCTBEHHBIX YCIYT B IOJTHOM 00beMe B TIOPSIKE,
onpeaeneHHOM yacThio 1.3 cratbu 16 @enepanbHoro 3akoHa oT 27.07.2010 Ne 210-D3;

3) TpeboBaHue y 3asBUTENs JOKYMEHTOB WM HHpOpMAuMH JHOO OCYIIECTBICHUS EHCTBHA,
MIPEJICTaBICHUE WU OCYLIECTBIEHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMH MPAaBOBBIMH aKTaMHU
Poccuiickoii ®@enepanuy, HOPMAaTHBHBIMH TPABOBBIMH aKTaMH JIeHMHIrpaackoi oOmacTu  Juis
MIPEIOCTaBIEHUS TOCYTAPCTBEHHOMN YCIYTH;

4) oTka3 B TpHEeME JOKYMEHTOB, IPEACTaBICHHE KOTOPHIX MPEIyCMOTPEHO HOPMATHBHBIMU
MpaBoBbIMU akTamu Poccuiickoi denepaniuv, HOPMATUBHBIMU MPABOBBIMU akTamu JIEeHUHTpaaCKou
obnacTu It MPEOCTABIICHUS TOCYIapPCTBEHHON YCIYTH, Y 3asBUTEIS;

5) oTka3 B MpeJOoCTaBICHUH TOCYJaPCTBEHHOM yCIyTH, €CJIM OCHOBAHUS OTKa3a HE MPeIyCMOTPEHBI
benepanbHBIMU 3aKOHAMH M TIPUHSTHIMU B COOTBETCTBHHM C HUMHU MHBIMH HOPMATHBHBIMHU TPaBOBHEIMU
aktamu Poccuiickoit ®@enepanuy, 3aKOHAMU W MHBIMA HOPMAaTUBHBIMM IPABOBBIMU  aKTaMH
Jlenunrpanackoii obnactu. B ykazaHHOM ciydae nocyneOHoe (BHecyneOHOe) 00)kajloBaHHE 3asBUTEIEM
pereHui u JEeHCTBUM (6e3neiicTBus) MHOTO()YHKITHOHAJIEHOTO HIEHTpA, paboTHHKA
MHOTO(QYHKIIMOHATBHOTO IIEHTPpa BO3MOXHO B ciy4ae, ecnu Ha MOILl, pemenus u aeicTBUS
(6e3meiicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (PYHKIUS TIO MPEIOCTaBICHUIO COOTBETCTBYIOUIUX
TrOCYIapCTBEHHBIX YCIYr B TIOJTHOM O0OBeMe B TIOpsIKe, ompeaeneHHOM dYacTthio 1.3 crateu 16
®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3;

6) 3atpe0OoBaHHME C 3asABUTENS NPU TNPEJOCTABICHHH TOCYJAapCTBEHHOW YCIYTH IIJIaThl, HE
MPEIyCMOTPEHHOH HOPMAaTUBHBIMM MpPaBOBbIMU akTamu Poccuiickoit ®denepanuu, HOPMATHUBHBIMU
NPaBOBBIMU akTaMu JIEHUHTpaJCcKoi 001acTH;

7) orkaz ILC3H, nmomkxnoctHoro muma I[C3H, oTBeTcTBEHHOro 3a MPeAOCTaBIICHHE
TOCYIapCTBEHHOW YCIYTH, MHOTO(QYHKIIMOHAIBHOTO IIEHTpa, pa0OTHHKA MHOTO(YHKIIHOHAIBHOTO
LEHTpa B MWCIPABJICHUU [OMYIICHHbIX HMMH OIEYaTOK U OIIMOOK B BBIJIAHHBIX B peE3yJIbTaTe
MPEIOCTABIICHUS] TOCYAAPCTBEHHON YCIYTH JOKYMEHTaX JIN0O HApYyIIEHUE YCTAHOBJICHHOTO CPOKA TaKUX
ucrpaBieHuil. B ykazaHHoOM ciydae nocyneOHoe (BHecyaeOHOe) 00)kKajJoBaHUE 3asiBUTEIEM PEIICHUN U
neiictBuil (6e31eiCTBHS) MHOTO(QYHKIIMOHATIBHOTO LIEHTpa, paOOTHUKA MHOTO(YHKIIMOHAIBHOTO LIEHTpa
BO3MOXKHO B Clly4ae, €ClIi Ha MHOTO(QYHKIIMOHAJIBLHOTO IIEHTpa, pelIeHus] U JeicTBus (Oe3meicTBue)



KOTOPOTO 00KAIYIOTCS, BO3JIOKEHA (PYHKIIHS TI0 MPEIOCTABICHUIO COOTBETCTBYIONIUX IOCYIapCTBEHHBIX
YCIIYT B MOJHOM 00BEME B MOpPSIKE, OompeneraeHHoOM 4dacThio 1.3 crateu 16 denepanbHOTO 3aKOHA OT
27.07.2010 Ne 210-D3;

8) HapylieHue cpoka WM MOpsiAKa BbIJAYM JOKYMEHTOB IO pe3yJibTaTaM MpeAoCTaBICHUS
roCyJapCTBEHHOM YCIIyTH;

9) mpHOCTaHOBIEHHWE  NPEJOCTABIEHUS  TOCYNAapCTBEHHOM  yCIyrd, €clidi  OCHOBaHUS
MIPUOCTAHOBIICHUS HE MPEAYCMOTPEHBI (eIepaATbHBIMU 3aKOHAMU M TIPUHATHIMH B COOTBETCTBHH C HUMU
WHBIMH HOPMAaTHMBHBIMHU TMpaBOBbIMU akTaMu Poccuiickoit denepanuu, 3aKOHaMHM W NPUHATHIMU B
COOTBETCTBUM C HUMHU HHBIMH HOPMATHBHBIMH TIPaBOBBIMH akTamu JIeHWHTpajackoit obOmactu. B
YKa3aHHOM ciy4dae JocyaeOHoe (BHecyneOHoe) oO»KajoBaHHE 3asBUTEIEM pEIICHWA W ACHCTBUMN
(Ge3neiicTBUS) MHOTO(YHKIIMOHAIBHOTO IIEHTPa, paOOTHHKA MHOTO(QYHKIMOHAIBHOTO IIEHTPa BO3MOYKHO
B CiIyyae, €Clii Ha MHOTO(QYHKIMOHAIBHOTO IIEHTPA, PEIIeHUs W JEUCTBHUS (Oe31elCTBHE) KOTOPOTO
00XKaIyIOTCs, BO3JIOKEHA (PYHKIIUS MO MPEAOCTaBICHUIO TOCYJaPCTBEHHOHN YCIYTH B MOJTHOM 00BEME B
nopsiike, onpeaeaeHHoM yactbio 1.3 crateu 16 @eaepanbHoro 3akoHa oT 27.07.2010 Ne 210-D3;

10) TpeboBaHue y 3asBUTENS MPHU TMPEAOCTABICHUU TOCYJAPCTBEHHON YCIIyTH JOKYMEHTOB WU
uHbOpMaIluy, OTCYTCTBUE M (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAIHUCH MpPHU MEPBOHAYAILHOM
OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTABICHUSI TOCYJAPCTBEHHOMN yCIIyTH, THOO0 B
MIPEIOCTAaBIIEHUN TOCYIapCTBEHHOM, 32 MCKIIIOUEHUEM CIIydaeB, MPeAyCMOTPEHHBIX MyHKTOM 4 yactu 1
cratbi 7 @enmepanbHoro 3akoHa or 27.07.2010 Ne 210-®3. B yka3zaHHOM ciy4ae aocyaeOHOe
(BHECymeOHOE) 00KajIoBaHUE 3asIBUTENIEM PEIICHUA U ACHCTBUH (0e31eHCTBYS) MHOTO(YHKITMOHAIHHOTO
[EeHTpa, pabdOTHUKA  MHOTO(PYHKIIMOHAIBHOTO IIEHTpa BO3MOXHO B  cllydae, €clId  Ha
MHOTO()YHKITMOHAJIbHBIN 1IEHTP, PEIIeHUs U NeUCcTBHs (0€31eCTBIE) KOTOPOTO 00KAIYIOTCS, BO3JIOKEHA
(GYHKIUS IO IPEIOCTABIICHUIO COOTBETCTBYIOIINX TOCYJAPCTBEHHBIX YCIYT B IOJTHOM 00beMe B TIOPSIKE,
onpeaeneHHoM yacThio 1.3 cratbu 16 denepanbHoro 3akoHa oT 27.07.2010 Ne 210-D3.

Oprassl UCIIOTHUTENBHOM BIacTH (OPraHbl MECTHOTO CAMOYTIPABIICHN )
U JIOJDKHOCTHBIX JIUI, KOTOPBIM MOXET OBbITh aJpecoBaHa jkanoba B 10ocye0HOM (BHECYIeOHOM)
TIOPSIZIKE, a TAKXKE CTIOCOOBI TTOAAYH KATOObI

5.3. XKanoba nmomaercs B mUCbMEHHOM (opMe Ha OyMa)KHOM HOCHUTENE, B JICKTPOHHOU (opme B
I[IC3H, 1160 B KOMHTET IO COLMAIbHOW 3ammre HaceneHus JIeHuHrpanackoit obnactu (manee — KC3H
J1I0), I'bY JIO «M®Il», 1160 B KoMUTET SKOHOMUYECKOTO Pa3BUTHSI U MHBECTUIIMOHHOM NIEATETLHOCTH
Jlenunrpanckoii obnactu, sisttouuiics yupeaurenem ['BY JIO «M®Lly (nanee - yupeaurens ['BY JIO
«MODILy).

XKanobwsl Ha pemienus u aeiictBus (6e3meiictBue) padorHuka L[C3H momarorcs pykoBoaMTENIO
LIC3H. Xamo6st nHa pemenuss u nedctBus (Oe3meiictBue) IIC3H momatorcs B KC3H JIO wm
JOJKHOCTHOMY JIUITY, YIIOTHOMOYEHHOMY HOPMAaTHUBHBIM MPABOBBIM aKTOM JICHUHTPAJCKOM 00J1acTu.

Kanober Ha pemenuss u nerictBus (OesmeiictBue) pabotHuka ['BY JIO «M®ILl» mnomatotcs
PYKOBOJIUTEIIO MHOTO(YHKIIMOHAIBHOTO IIeHTpa. JKano0sl Ha pemeHus U AevictBus (6e3neiicteue) ['BY
JIO «M®L» nonparorca yupenurento I'BY JIO «MOPL» nin JOKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY
HOPMAaTHUBHBIM MIPABOBBIM aKTOM JIEHHMHIpaJCKOW 001acTH.

Kanoba na pemenus wu gaeiictBus (OesmeiictBue) I[C3H, pomxHocTHOro smma I[C3H,
OTBETCTBEHHOT'0 3a MPEJOCTaBIIEHHE TOCYAApCTBEHHOM yciyru, pykoBomutens LIC3H, moxxer ObITH
HampaBjieHa MO Mo4YTe, Yepe3 MHOrOo(QYHKUMOHANBHBIM LIEHTP, C MCIOJIb30BAHUEM HH(DOPMAIIMOHHO-
TEJIEKOMMYHHUKAIIMOHHON ceTn «MHTepHeT», opunmansHoro caiita LIC3H, EII'Y mu6o IITY JIO, a
TaK)Ke MOKET ObITh MPUHSATA MPU JINYHOM MIPHEME 3asIBUTEIIS.

XKanoba Ha pemenust u neiictBus (6e3neiicTBHe) MHOTO(QYHKIIMOHAJIBHOTO IEHTpa, pabOTHUKA
MHOTO(QYHKIIMOHAIBHOTO ILIEHTpa MOXeT ObITh HampaBjeHa MO I[04YTe, C HCIHOJIb30BaHUEM
UH(POPMALMOHHO-TEIIEKOMMYHHUKAITHOHHON ceru «HTepHeT?, o(umansHOro caura
MHoTo(dyHKIIMOHaNBbHOTO TIeHTpa, EINTY mu6o IIT'Y JIO, a taxke MOXeT ObITh MPUHATA TIPU JTAYHOM
IIpUEME 3asBUTEIIS.

OcHoBaHus TSI HaYalla IPOIEAYPHI JOCY1eOHOTO (BHECYIEOHOT0) 00KATOBAHUS

5.4. OcHoBaHHeM Ui Havajia MPOIEIyphl M0CyAeOHOTO (BHECYAeOHOT0) 00KAIOBAHUS SBISCTCS
rmojava 3asBUTENIEM >Kajdo0bl, COOTBETCTBYIOMIEH TpeOoBaHUsM dacTth S5 crathu 11.2 dDenepanbHOTO
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3akoHa Ne 210-D3.

B nucsmMenHoi jxano6e B 00s3aTEIbHOM MOPSIIKE YKA3BIBAKOTCS:

- namMenoBanue [[C3H, npomxnoctHoro smna I[{C3H, oTBercTBEHHOro 3a MpeAOCTaBIICHUE
TOCYJIapCTBEHHON yciayru, ¢uiauana, otnena, yaaieHHoro padoudero mecrta I'BY JIO «M®Ily, ero
pykoBouTens u (Win) pabOTHUKA, peIIeHUs U JeicTBus (0e31eiicTBIE) KOTOPBIX 00KaTyIOTCS;

- pamuiius, UMs, 0OTYECTBO (TIOCTIEIHEE - IPU HAIMYUH), CBEJIEHUSI O MECTE KUTEIbCTBA 3asBUTEIIS -
dbuznyeckoro nuia 100 HAMMEHOBAaHWE, CBEICHUS O MECTE HAXOXKICHUS 3asBUTENS - IOPHUIAUYECKOTO
JuIa, a TaKkke HoMmep (HoMepa) KOHTAaKTHOro TenedoHa, ampec (ampeca) 3JIEKTPOHHOW MOYTHI (MIPH
HAJIMYUH) U TIOYTOBBIN aApec, M0 KOTOPBIM JO0JKEH OBITh HAPABIICH OTBET 3asBUTEIIO;

- cBelleHUs 00 oOXkalryeMbIX pemieHusx u nerctBusx (0esmerictumn) LIC3H, momkHOCTHOTO NHTIA
I[IC3H, OTBETCTBEHHOTO 3a MPEIOCTaBICHUE TOCYIApCTBEHHOW yCIIyTH, (uiindana, OTIeNna, yIaIeHHOTO
pabouero mecta ['BY JIO «M®Ily, ero paboTHuka;

- JIOBOJBI, Ha OCHOBAaHMU KOTOPBIX 3asBHUTENh HE COTJIACEH C pEIICHHeM U JeHCTBHEM
(6e3meiicteuem) IIC3H, momxnoctHoro guna I[C3H, oTBercTBeHHOro 3a MpeaOCTaBICHHUE
rOCyJapCTBEHHOM ycnyrH, ¢uiuana, oTnena, yaaieHHoro pabodero mecra ['BY JIO «M®Lly», ero
paboTHHKA. 3asBUTEIEM MOTYT OBITH TPEACTABJICHBI JOKYMEHTHI (IIPU HAIMYWHU), TOATBEPIKIAIONINE
JIOBOJIBI 3asIBUTEIIS, JINOO UX KOTIHH.

[IpaBa 3asiBuTeneil Ha Nody4YeHne HHHOPMAITH U TOKYMEHTOB, HEOOXOIUMBIX JUISl COCTaBJICHUS U
000CHOBAHUA KAJIOOBI

5.5. 3asBUTENb UMEET MPaBO Ha MOJIydeHHE HH(OPMALMKM U JTOKYMEHTOB, HEOOXOIUMBIX IS
cocTaBJIeHUs] 1 00OCHOBaHHUS KaJOOBI, B CIy4asx, yCTaHOBIEHHbIX cTaTheld 11.1 denepanbHoro 3akoHa
Neo 210-®3, npu yciioBUH, YTO 3TO HE 3aTparuBaeT MpaBa, CBOOOIBI U 3aKOHHBIC HHTEPECHI APYTHX JIUI, U
€CIIM yKa3zaHHble WH(pOpMAIMA U JOKYMEHTHI HE COAEPIKAT CBEJCHUMN, COCTABIISIONIUX TOCYAaPCTBEHHYIO
WM UHYIO OXPaHAEMYIO TaiHy.

Cpoku pacCMOTPEHHSI 3KaT00bI

5.6. XKanoba, mocrynusmas B LIC3H, KC3H JIO, I'bBY JIO «M®Il», yupenuremtro I'BY JIO
«M®L]y», moANeKUT PACCMOTPEHHUIO B TEUEHHUE MSATHAIIATH pabOYMX JHEH cO JHS €€ PEerucTpaluu, a B
ciayyae ooOkanmoBanus otkaza LIC3H, I'BY JIO «M®Il», B nmpueMe NTOKYMEHTOB y 3asBUTENS JTHOO B
WCIPABIICHUN JIOMYIICHHBIX OMNEYaTOK M OMMOOK WIM B Cllydae oOOXallOBaHUS HApyIICHUS
YCTaHOBJICHHOT'O CPOKA TaKUX HCIIPABJICHUI - B TEUECHHUE MSATH pabouuX JAHEN CO THS €€ PEerucTpalti.

Pesynbrar nocynebHoro (BHECY1€0HOTO) 00XKaTOBAHUS
MPUMEHHUTENBHO K KOKIOU MPOIeAype MO0 HHCTAHIINU 00KATOBaHUS

5.7. Ilo pe3ynbraTaM pacCMOTPEHUs KaJ00bl IPUHUMAETCS OHO U3 CIIEIYIOIUX PEeIICHUN]:

1) s)xano0a yAOBIETBOpSETCS, B TOM 4HUCiIE€ B (OpME OTMEHBI MPUHATOIO PEUICHUS], UCTIPABICHUS
JIOIYIIIEHHBIX OMEYaTOK U OMIMOOK B BBIIAHHBIX B PE3yJIbTaTe MPEIOCTABICHHS TOCY1apCTBEHHON YCIyTH
JIOKyMEHTaX, BO3BpaTa 3asBUTENIO JACHEXHBIX CpPEICTB, B3MMAaHHE KOTOPBIX HE IPELyCMOTPEHO
HOPMATHBHBIMM IIPaBOBbIMM akTamu Poccuiickon @enepanuy, HOPMATHUBHBIMM IIPABOBBIMH aKTaMH
cyobekToB Poccuiickoit denepanuu;

2) B yIOBJIETBOPEHUH JKAIOObI OTKA3bIBACTCS.

He mnozgnee aHs, cienyroniero 3a JHEM NPHUHATHS PELICHUS IO pe3yJbTaTaM pPacCMOTPEHUs
JKAIOOBI, 3asBUTEII0 B MUCHMEHHOW (OpMEe M MO KEIaHWIO 3asBUTENS B DSJICKTPOHHOU Qopme
HaIpPaBJIETCS MOTUBUPOBAHHBIN OTBET O PE3yJIbTaTaX PACCMOTPEHHUS KAIOObI:

- B Cllydae MPU3HAHMS JKaI00bl MOAJIEKAIIEeH yIOBIETBOPEHUIO B OTBETE 3asBUTENIO JTACTCS
uHdopmarus o gedcTBusx, ocymiecTBiasieMbix [[C3H, MHOrOoQyHKIIMOHAJIBHBIM IIEHTPOM B MEJAX
HE3aMeJINTENbHOIO YCTPAHEHUS BBISIBICHHBIX HApPYIIEHUH NPU OKA3aHUU TFOCYJapCTBEHHOM yCIyTrH, a
TaK)Ke TMPUHOCATCS W3BMHEHUS 3a JOCTaBJICHHbIE HEyN0OCTBa M yKasbIBaeTcsl HWHGpoOpMauus o
JANbHEHIINX JIeHCTBUAX, KOTOpble HEOOXOJMMO COBEpIIUTH 3asBUTENI0O B LEIIX IOJyYCHHS
rOCyIapCTBEHHOW YCITyTH.
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B ClIy4yae MpPHU3HAHUS KaJoObl HE TOJUIeXKAIIeH YIOBICTBOPEHHUIO B OTBETE 3asBUTEIIO
JAIOTCSl apryMEHTHPOBAaHHbIE Pa3bACHEHUS O MPUYMHAX MPHUHATOrO PEUIeHHs, a Takxke HHpopmanus o
nopsiike 00XKaTOBaHUS IPUHATOTO PEIICHUS.

B cnyuae ycraHOBiEHHS B XO/€ WM MO pe3yJibTaTaM pacCMOTPEHUS KajloObl MPU3HAKOB COCTaBa
aJIMUHUCTPATUBHOTO MPABOHAPYIICHUS WM MPECTYIUIEHUS TOJHKHOCTHOE JIMLIO, PAOOTHHK, HAJEJICHHbIE

HOJTHOMOYMSMM 10 PACCMOTPEHMIO Kano0, He3aMEUIMTENIbHO HAINpPAaBISIOT MMEIOLIMECs MaTephalibl B
OpraHsbl IPOKYPaTyphl.

[Tpunoxxenue 1

K aIMUHUCTPATUBHOMY PEIrJIaMCHTY
NPEJOCTaBJICHUS TOCYJapCTBEHHON
YCIYTH IO TPEIOCTABICHUIO SKEMECIUHON
BBIIIJIATHI Ha peGCHKa-I/IHBaHI/II{a

OO6pa3er pa3MenieHus CBeIeHU MHPOPMAIIMOHHOTO XapaKTepa



[locynapcTBeHHyr0  yciyry npenocTaBisieT JIeHMHrpaackoe oOJacTHOE ToCylIapCTBEHHOE
Ka3eHHoe yupexaenue «llenTp conmanpHO 3anmuThl HaceneHus» (nanee — [IC3H).
Anpec LIC3H: Poccwuiickas ®enepanus, 195197, Cankr-IletepOypr, ynuna 3aMimmHa, 1oM 6.
I'padux padotsr LIC3H: nonenensuuk-uersepr: ¢ 9.00 no 12.00 u ¢ 12.48 no 18.00; nsatHuna: ¢
9.00 10 12.00 m ¢ 12.48 no 17.00.
Cnpasounsie Tenedonsl LIC3H: meneghon — +7-(812)- 540-02-49.
Anpec amekTpoHHOM nouTkl: eve_info@kszn.lenreg.ru

[Ipunoxenue 2

K aIMUHUCTPATUBHOMY PETJIaMEHTY
[IPEIOCTABIICHUS FOCYIapCTBEHHO
YCIIyTY IO IPEJOCTaBICHUIO €5KEMECTUHON
BBIIIJIATHI Ha pe6eHKa-I/IHBaHI/II[a

dopma

(mammenoBanue 1{C3H)
OT 3asBUTEIS

(hamunus, ums omuecmeo 3anoansemcs 3anumenem)

OT NPEACTABUTCIIA 3aABUTCIIA

(pamunus, ums, omuecmeo p om umenu )
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(ykazamo amuauio, ums, omuecmeo 3asumens)

Anpec MecTa XKHUTEIbCTBA 3aSBUTENSA

(noumoabiil UHOEKc, pation, HACENEHHbLIL NYHKM, YIuyd, 0OM, KOPRyc, Keapmupa)

[ocnenuuit anpec npoxuBaHus A0 nepeesna B JIeHMHrpaacKyio 06acTb

(3amostHsETCS B CiTydae mepeessa)

(noumoseblil uHOeKc, patioH, HaceIeHHbIll NYHKM, Yauya, 0oM, KOPRyc, Keapmupa)

cmpaxoeoil Homep uHOUBUAYAbHO20 auyeso2o cvema (CHUJIC) — npu nanuuuu

TenedoH

3ASABIEHUE
0 MPEAOCTaBICHNHN TOCYIAPCTBEHHON YCIIYTH

[Ipomry Ha3HAYNTH (TIOCTABUTH OTMETKY «V»)

1) €XXEeroaHyr BbIrniaty Ha pe6eHKa, CTpajaroLero 3a60/1eBaHNEM Uennakma

2)exeroJIHyI0 BBIUIATY Ha peOCHKA, CTPAAArOIIEro 3a00eBaHueM (HeHIIKETOHYPUS
3) ©KEMECSIYHYI0 BBIIJIATY Ha peOCHKA-HHBAINIA

No damunus, UMs, 0TIECTBO pedeHKa (erei) JHara poxnenus PoncrBenHble OTHOIIEHUS

n/n 3asBUTENd K  PEOCHKY
(matp, orem, 6alymka u
Ap.)

K 3asgBiennto mpuiaraio:

Ne i/ HaumenoBanue nokymeHTa Konugectso
ol JIOKYMEHTOB

CornaceH Ha 3anpoc JOKYMeHTOB (cBefeHWid), HeoBXOAMMbIX [/ MPeAoCTaBNAeHUs rocyaapCTBEHHbIX(0M)
yenyr(u).
MpeaynpexaeH(a) o TOM, 4YTO:

npu NpeacTaBAeHUM 3aBELOMO JIOXKHbIX U (MM) HEAOCTOBEPHbIX CBEAEHWIA, a TaKXKe MPU yMoJYaHUM O dakTax,
BJIEKYLLMX OTKa3 B NPeAOCTaB/eHMM, MpeKpalleHne npefocTaBieHns Mep(bl) couManbHOM MOAAEPKKM, MPesyCMOTPeHa
Yro/sI0BHasi OTBETCTBEHHOCTL cTaTbel 159.2 YronosHoro kogekca Poccuinckon depepaumm;

IIPY 3aMpoce JOKYMEHTOB (CBEICHMIT), HEOOXOAMMBIX IS IIPEAOCTABICHHSI FOCY1apCTBEHHBIX(01) yeimyr(u), BOIpPoc
MIPEJOCTABIICHISI TOCYIApCTBEHHBIX(0#) ycmyr(u) OymeT pacCMOTpPEH TIOCHE TIONyYeHHs CBENSHHH M O BO3MOXHOCTH
MPEICTaBICHUS TAKUX JTOKYMEHTOB (CBEJCHHI) TT0 COOCTBEHHOI HHUIIMATHUBE,

MPU HACTYIUICHHH OOCTOSTENBCTB, BJICKYIIMX W3MCHCHHE pa3Mepa MeEphl COIHMATbHON IMOAICPKKH JTHOO
MpeKpalleHusl ee MpeJOCTaBleHHs (HampuMep: MepeMeHa MecTa JKUTEIhCTBA; M3MEHEHHE HOMepa OaHKOBCKOTO CUeTa,
MEPCOHANBHBIX JaHHBIX, COCTaBa CEMbH), HEOOX0auMO mHCchbMeHHO u3BecTHTh L[C3H uepes M®I] mubo II'Y JIO nubo
EIIT'Y, He mo3HEE YeM B MECSIYHBINA CPOK CO JTHS HACTYIUICHUS COOTBETCTBYIOIIUX OOCTOSTEILCTB.

YBefoMeH(a) 0 TOM, YTO BO3BPAT W3J/IMLLHE BbIMIaYeHHbIX CPEACTB MPOM3BOAMTCS 0O06POBOJILHO, B NMPOTMBHOM CJlyyae
M3/IMLLIHE BbINJa4YeHHble CPeACcTBa B3bICKMBAKOTCA B CyAeO6HOM MopsiaKe.

(I'IO,D,I'IMCb 3aasutena (I'Ipep,CTaBMTe}'IFI 3aF|BMTEJ1f-I)

JleHe)xxHBIE CPEeACTBA TPOIIY NEPEUHCIATE (8bIOpPAMb HYICHOE U YKAZAMD):



B noutoBoe oTaeneHue,
PacrojoKEHHOE B
Jlenunrpanckoit o6nactu,
KOTOpOE 00CTyKHBaeT
HaceJleHHe [0 MOEMY MECTY
KUTEIBCTBA (YKa3aTh aJpec
WM HOMEP MOYTOBOTO
OTJCNICHHS)

B

( Hazeanue banxa (KpeOummoil opeanusayui), Homep omoeieHus, puiuaia, opuca)

HOMep cuera
(B cygae mepedncieHus Ha OaHKOBCKYIO KapTy HEOOXOIMMO yKa3aTh HOMEp CUeTa, a He KapThl)

MPOCUM MOCTaBUTh OTMETKY «V» €CIIH HOMEp C4eTa OTHOCUTCA K HAallMOHATIBbHOI
IaTexxHou kapre "Mup"

(KJTMEHT KPeIUTHON OpraHn3aluy NPEACTABIAET CPaBKy (pacredaTKy ¢ caiiTa KpeJUTHOH OpraHu3aIin) o
PEKBU3MTAX [JIsl IEPEYMCIIEHNUs CPENCTB Ha OAHKOBCKMH c4eT B pybuisix Poccuiickoit Deneparmn )

Pesynbrar paccMOTpeHus 3asBICHUS MPOIIY (TOCTaBUTh OTMETKY «V»):

BBIIATh Ha pyku B M®I], pacmonoxeHHOM TTo aapecy <*>: JIeHWHrpajckas 00JacThb,
HaIpaBHTh I10 [T0YTE, YKa3aTh aJipec

HAIPaBHUTh 10 SIEKTPOHHON IOUTE, YKa3aTh IIEKTPOHHBIA ajjpec

HAIPaBHUTh B DJICKTPOHHOH (opMme B miuHbIi kabuHet Ha [1I'Y JIO/EITY

(noonucse)

(pamunus, 3 (npeoc ) (oama)

<*> Anpec M®I] ykazwiBaercst npu nojade aokymentoB mnocpencrsom III'Y JIO/EITY nubo npu nojadye JOKYMEHTOB B
MO®II, nHaxoasierocs No JpyroMy aapecy

3anosiHAETCA CneunanncTom:

CrienuamiucToM yJI0CTOBEPeH (hakT COOCTBCHHOPYYHOW MOJIMKUCH 3asiBUTEINS (TIPSICTABUTEIS 3asIBUTEIIS) B 3asIBIICHHH

(noonucse)

3asBneHue 3aperncrpuposatHo B LC3H

dhopma

A,

(hamunus, unuyuanwl CELHATICTa) (0ama)

(para) (nognucb) (pamMunus, HUUMaNbI cneymanmcra)

[Ipunoxenue 3

K aIMUHUCTPATUBHOMY PEIrJIaMCHTY
NPEJOCTaBJICHUS TOCYJapCTBEHHON
YCJIYTHY TI0 IPEJIOCTABJICHUIO €KEMECSIYHON
BBIIIJIATHI Ha pCGCHKa-I/IHBaHI/II{a

Cornacue rpaxx1aHnHa Ha 00pabOTKY ITePCOHATIBHBIX JaHHBIX

« »

(®.N.0. 3asBuTens (MpeacTaBUTENs 3asIBUTEIIS) MTOJTHOCTHIO)

rofa POKACHUS,

I[OKyMeHT, y,[[OCTOBepSIIOH.II/Iﬁ JIMYHOCTH (SaﬂBI/ITCHﬂ, MpEeACTABUTEIIA BaﬂBI/ITGHH)

Cepus HOMEp

Z[aTa BbIJa4M « » TI.

KEM BbIJIaH

Anpec IpOKUBaHUA:
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TlomHOMOYMS TMOATBEPIKACHDI

(HauMEeHOBaHHE U PEKBU3UTBI JOBEPCHHOCTH MJIA HHOTO JIOKYMEHTA, IMOATBEPKAAOIIECIO TTOJTHOMOYHMS MPEACTABUTEIIS 3asIBUTEIIS)

B cootBercTBuu ¢ myHKTOM 4 cTaThi 9 PenepanbHoro 3akoHa oT 27.07.2006r. Ne152-P3 «O nepcoHaIbHBIX JaHHBIX)» A0
coryacue

(HaMMEHOBAHHE OPraHa COLMAIBLHOM 3aIUTEI, aIpec — fajee OnepaTop)

| Ha 00pabOTKy MOMX IEpCOHAJBHBIX JAHHBIX ((paMHIMK, UMEHH, OTYECTBA, JAThl POXKJICHHUS, NACHOPTHBIX NaHHBIX,
ajipeca MecTa )KUTEJIbCTBa, CBEJICHUH, COJIep KaILXCsl B IPEACTAaBICHHBIX IOKyMeHTaX, (ororpadum)

o Ha 0OOpaboOTKy TEpCOHATbHBIX JAHHBIX WICHOB Moeil ceMbH ((paMHiIMM, MMEHH, OTYECTBa, NAThl POXKICHUS,
MacMOPTHBIX JAHHBIX, aJpeca MecTa KUTEJIbCTBA, CBEICHHH, COAEPKAIINXCS B TIPEJICTABICHHBIX JJIOKYMEHTaX, GoTorpadun)

o Ha 00paboOTKy MEepCOHATBHBIX JaHHBIX ((haMIINK, UIMEHH, OTYECTBA, AAThl POXKICHMUS, NMACIIOPTHBIX IAaHHBIX, aapeca
MECTa )KUTEIbCTBA, CBEICHNH, COEPKAIIMXCS B TIPEICTaBICHHBIX JOKYMEHTaX, (poTorpadun)

(ykasbIBaeTcs (paMHITHS, UM, OTYECTBO 3asBUTEIIS)

C IEJBbI0 TOyYeHHs TOCYAapCTBEHHBIX YCIyr B cepe CONMalbHON 3alluThl HACEICHHs, a UMEHHO cOOp, MCIIOJIh30BaHHE,
CHUCTEMaTH3aIiio, Tepenady, HaKOIUIEHHe, OJOKHpOBAaHWE, XpaHEHWe, YHHUYTOXKeHHE (OOHOBIICHHWE, W3MEHEHHE),
pacmpocTpaHeHHe, B TOM YHCIE IMepefady TPEeThUM JHnaM: QeaepaqbHBIM OpraHaM HCHOJTHHUTENBHON BIACTH M HUX
TEPPUTOPHATHHEIM OpraHaM, OpraHaM HCIIOHUTEIEHON BIacTH cyOsekToB Poccuiickoit deaepannu ¥ moaBeOMCTBEHHBIM UM
TOCYJapCTBEHHBIM YUYPSKICHUSAM, OpraHaM MECTHOTO CaMOYIPABICHUS H ITOJBEIOMCTBCHHBIM KM MYHHUIIAIAIEHBIM
YUPEKACHUSIM M IPYTUM OPTaHH3ALUAM, YIPSIKICHUSIM M BSIOMCTBAM, YJACTBYIOIIUM B MPEIOCTABICHUH TOCYIApCTBCHHBIX U
MYHUIIMITATGHBIX YCIYT, & TaKKe OCYIICCTBICHHE JIOOBIX HHBIX JICHCTBUI C TEPCOHAIBHBIMHU JAHHBIMU 3asBHTEIS,
MPEAYCMOTPEHHBIX JIEUCTBYIOIINM 3aKOHOIATENHCTBOM PD.

OmnepaTop rapaHTHpPyeT, 4TO 00pabOTKa MEPCOHAIBHBIX MIaHHBIX OCYIICCTBISIETCS B COOTBETCTBHH  C JCHCTBYIOIIUM
3aKOHOIATENBECTBOM PD.

S npoundopmupoBan (a), aro omepaTop OyzeT oOpabaThIBaTh MEPCOHANBHBIE JAaHHBIE KaK HEABTOMATH3MPOBAHHBIM, TaK W
aBTOMATH3MPOBAHHBIM CIIOCOOOM 00paOOTKH.

Hacrosmee cormacue AeicTBYeT MO NAThl €ro OT3bIBA, YKA3aHHOTO B JIMYHOM 3asBIICHHUH, 3allOJTHCHHOTO B IIPOU3BOJIEHON
(hopme, MoJaHHOTO OIIEPATOPY.

« » 20 T.

(noonucse) (pamunus, 3 (npeoc )

Ilpunsn  « » 20 r.

(noonucwy cneyuarucma) (pamunus, unuyuanst)



[Ipunoxxenue 4

K aJIMUHHCTPATHUBHOMY PETJIAMEHTY
MPEIOCTABJICHUsSI TOCYAaPCTBEHHOM
YCIYTH 1O TPEIOCTABICHUIO SKEMECIIHON
BBIIUIATHl Ha peOeHKa-MHBAIHUIA

(manmenosanne LIC3H)

PACIIOPA)KEHUE  Ne oT

O Ha3Ha4YeHUU rocyapCcTBEHHOW YCYrU
Howmep nena

I'p.
ALpec NpoXXUBaHUA

B cooTtBeTCTBUM C

(yKa3bIBGI'OmCH HAUMeHOBAHUS HOPMAMUBHbIX MPABOBbIX akmos)

Ha3Ha4nNTb

(yKa3sbiBaemcsi HaUMeHOBAHUE Mepbl COLUA/IbHOU MOAAEPIKKU )

B pa3Mmepe pyo.

Cnocob6 BbInNAaTbl:

HauMmeHoBaHue NODKHOCTHU
PykoBogurens

(noonucw) (pamunus, unuyuanvt)

M.IIL
HOATOTOBHIJI

(noonucw) (pamunus, unuyuanst)

IIPOBEPUII

(noonucy) (pamunus, unuyuanet)



ITpunoxenue 5

K aJIMHHHCTPAaTUBHOMY PEIIaMEeHTy
HPEIOCTaBICHNS TOCYIAPCTBEHHOM
YCIIYTH T10 NIPEIOCTAaBIICHUIO €KEMECIYHOM
BBIIJIATHl Ha peOeHKa-MHBAINAA

(mammenoBanue 1IC3H)

PACITIOPSKEHUME Ne oT

06 OoTKa3ze B Ha3Ha4YeHWW rocyapCTBEHHOMN YCayru

I'p.
AJlpec nNpoXXmBaHus

B COOTBETCTBUMN C

(YKa3blBa}OmCH HAUMEeHOBAHUS1 HOPMAMUBHbIX MPABOBbLIX AKMOB)

OTKa3aTb B Ha3Ha4YeHUU

(yka3biBaemcs HAUMeHOBAHUe Mepbl COLUALHOU MOAAEPIKKU)

MpuymHa oTKasa B Ha3Ha4YeHMU Mepbl cou,maanoﬁ noaaep>xKu:

HauMeHnoBanue nODKHOCTHU
PYKOBOJIUTEIIA

(noonucs) (pamunus, unuyuanst)

M.II
IIOATOTOBHIJI

(noonucy) (pamunus, unuyuanet)

MIPOBEPUII

(noonuce) (pamunus, unuyuanst)



[Ipunoxenue 6

K aIMAHHUCTPATUBHOMY PETJIAMEHTY
IpeOCTaBIIEHHs TOCYIapCTBEHHON
YCIIyTH TIO IPEJOCTaBICHUIO €XKEMECTUHOMN
BBIIIATBI Ha pe6eHKa-HHBaana

Yrnosow witamn

(1.0 . 3aseumens)

(adpec, undekc 3aseumens)

YBEJIOMJIEHUE

0 Ha3HaYeHUN rocyJapCTBEHHOM YCAYTU

VYBaxaemblil (ast)

(nms, oTyecTBo)

B COOTBETCTBUU C

(yKasbiBaromcsi HAUMEHOBAHUS HOPMAMUBHBIX MPABOBbIX AKMOB)

Bam Ha3Ha4veHa

(HaumeHoBaHue Mepbl couuanbHol no,q,qep»(Ku)

B pa3zMepe pyO. KOIL

HepeqncneHHe JCHCXKHBIX CpEACTB 6yz[eT IIPOU3BOJUTHCA CIKEMECAYHO
A0

[TpocuM 0 HACTYIUICHHH OOCTOSITENIBCTB, BACKYIIMX H3MEHEHHE pa3Mepa Mephl COLUATIBHON MOICPKKH
Iu00 MpEeKpalieHus: e MPeIOCTaBICHUs (HAapuMep: NepeMeHa MecTa JKUTEIbCTBA; H3MEHEHHEe HOMepa
0aHKOBCKOTO CY€Ta, MEPCOHANBHBIX JaHHBIX, COCTaBa CeMbH), muchbMeHHO m3BecTuTh IIC3H uepes
M®IL] nu6o TIT'Y JIO mu6o EII'Y, He mo3aHee 4eM B MECSYHBIH CPOK CO JIHS HACTYIICHUS
COOTBETCTBYIOIIMX OOCTOSTEIILCTB.



HaunmenoBanue T0KHOCTU
PYKOBOAMTENS

(noonucw) (pamunus, unuyuant)

Ucm.



ITpunoxenue 7

K aJIMHHHCTPAaTUBHOMY PEIIaMEeHTy
HPEIOCTaBICHNS TOCYIAPCTBEHHOM
YCIIYTH T10 NIPEIOCTAaBIICHUIO €KEMECIYHOM
BBIIJIATHl Ha peOeHKa-MHBAINAA

Yrnosou wtamn

(1.0 .D 3aseumens)

(adpec, undekc 3aseumens)

YBEJOMJIEHUE

06 oTKa3ze B Ha3Ha4YeHWW rocyapCTBEHHOMN YCayru

YBaxaemblit (ast)

(ums, omuyecmBso)

B COOTBETCTBUU C

(YKCISbIBa}OmCﬂ HAuMeHOBAHUSI HOPpMAMUBHbIX NPABOBbLIX aKkmos)

OTKa3aTb B Ha3Ha4Ye€HUN

(yKasbiBaemcs HauMeHoBAHUe Mepbl COLUAIbHOU MOAJAEePIKKU)

[IpunoxeHue:

HanmenoBanue nomKkHOCTH
PYKOBOAMTEIS

(noonucw) (pamunus, unuyuanvl)

Hcm.



[Ipunoxenne 8

K aIMUHUCTPATUBHOMY PETJIaMEHTY
MIPEI0CTaBIEHUS FOCY1aPCTBEHHON
YCIIyTH IO IPEJOCTABICHUIO €)KEMECTUHOM
BBIIIJIATHI Ha p€6eHKa-I/IHBa.]'II/IZ[a

VYrnoBo# mraMit

(1.0 .D 3aseumenst)

(adpec, unoexc 3aseumens)

YBEJIOMJIEHUE
O NPUOCTaHOB/IEHUM NPEAOCTABNEHUSA rOCYapCTBEHHOMN YCayrn

YBaxkaeMblIii (as)

(ums, omyecmso)

B cBsA3M € HEMOCTyNAeHNEM OTBETa Ha MEXXBEAOMCTBEHHbIM 3aMpoc, HanpaB/eHHbIA B paMKax
®epepanbHOro 3akoHa oT 27.07.2010 N 210-®3 "O6 opraHu3aummM nNpeaocTaB/ieHUs
rocyapcTBeHHbIX n MYHULMMNANbHbIX yenayr" u3

(HaumeHoBaHuUe opraHuzawuu)

Mo BOMPOCY MOJIyYeHUs AOKYMeHTa (cBeaeHui) ,
npejocTaB/ieHne rocyaapCcTBeHHOM ycayru no Ha3HaYeHUIo

(HaumeHoBaHuUe Mepbl COLUALHOU MOAJeP>KKU)

IIPUOCTAHOBJICHO.

[Ipu mocTtyreHun OTBETA HA HA3BaHHBIN(E) MEKBEIOMCTBEHHBIHN(€) 3arpoc(bl) YBEIOMIIEHUE O
HazHadeHHH (00 OTKa3e B HAa3HAYEHHM) MEPhl COIMAILHOM MOJAEpPKKU OyIeT HampaBlIeHO B
Bamr agpec B Teuenue pabounx AHEH O JIHS NOCTYIJIEHUS! COOTBETCTBYIOILIETO OTBETA.

HanmenoBanue nomkHOCTH
PYKOBOAMTES

(noonucs) (amunus, uHUYUAbL)



Ucn.

[Ipunoxenune 9

K aIMUHUCTPATUBHOMY PEIJIaMCHTY
NPEOCTaBJICHUS TOCYapCTBEHHOMN
YCJIYTU IO PEJIOCTABJICHUIO €KEMECIYHON
BBIIIJIATHI Ha peﬁeHKa—I/IHBaHI/IHa

[TpumepHas popma TOBEPEHHOCTH

ITOBEPEHHOCTbB
Ha [OJIydeHMe TI'OCyIapCTBEHHOM (BIX) YCayT (1)

" " 2 O
T.
A, , " " I'. PpOXIOeHuHd,
(®.1.0. moBepuTesisa IIOJHOCTHI)
rnacrnopT cepun N , BEIIAH
" " T., 3aperUCTPUPOBAHHEI (as) 1o ampecy:
14
IpOoXUBamnLMy (asd) 1o ampecy: p
HacTosAmen
IOBEPEHHOCTHLIO YIIOJIHOMOUMBAI COLMAaJIbHOTO paboTHMKA
(HamMMeHOBaHME yupexneHmsa COoLMaJILHOT'O
ODCITyXBAHMSA)
;, (@.M1.0. HOBEPEHHOTO JMlla NOJIHOCTHLIO)
" " I'. POXIEeHMA, I[acCIOPT Cepumn N , BBIAH
" " T., 3apPerUCTPMPOBAHHOTIO (YI) 1o agpecy:
4
OPOXMBAKIIETO (y0) IO aIpecy: , B
LHeJgax
MIOJIyYeHUS TOCYyHOapCTBEHHOM (BIX) yCayT (1)
(HaMMeHOBaHME T'OCYINAapPCTBEHHOM (BEIX) YyCJyT (1))
OBITH MOMM IIpPeACTaBUTeJIEM B MYHUILIUIIAJIbLHOTO
paroHa

JlenuHTpanckoir obyjactu u (uam) MOPI, B cBg3M C UeM COBepllaTh OT MOEI'O MMEHMU
crenyoume OeMCTBUS:

-rIomaBaTh oT MOEeTO MMEeHU 3agaBJIEHMEe Ha [OJIyyeHMe YKas3aHHOM (BIX)
TOCYHAapCTBEHHOM (BIX) YCIYT (M) C NOPUIIOXEHMEM BCeX HEeOOXOIMMEIX HOKYMEHTOB;



-IoaBaThb corjlacue Ha 00paboTKy MOMUX II€PCOHAaJIbHBIX IOAHHBIX C LEeJIb UM B
obbeMax, HeOOXOOMMEIX @OJId [NPeloCTaBJIeHMSa YKa3aHHOM (BIX) TOCYOapCTBEHHOM (BIX)
yenyr (1) ;

—-[oJlydaThb pPes3yJlbTaT yKa3aHHOM (BIX) I'OCYyIDapCTBEHHOM (BIX) YyCHayI (M) ;

-pPacCOMCHBaTbHCSA 3a MEeHS n CcOoBeplaTh VIHBIE nencTBus, CBSI3aHHEIE c
IOJIydYeHMEM YKas3aHHOM (BIX) T'OCYHapCTBEHHOM (BIX) YyCIyT (M) .

[IomHOMOUMSA IO HACTOAWlEeM NOOBEPEHHOCTM He MOI'YT OBTh NepelaHbl OPYyIMM
S aM.
IOBEPEHHOCTL BHIaHa CPOKOM Ha MecHAL (eB) .

JoBepuTesib

(®.1.0. moBepuTesisa IIOJHOCTHI) (mommmcno)

OTMETKa  PYKOBOIMTENS YYPEKICHHS COLUAIBHOTO OOCTY)KHBaHHS, NOATBEpXIaromas (akT COLMaIbHOTO
00CITy)KMBaHHS 3asBUTENS COLHMAIBHBIM PAOOTHHUKOM YYPEXJEHHS COLMANIbHOrO OOCIY)KMBAHUS M KOHTaKTHOW
nHdopmanueid (Homep TtenedoHa, ¢akc, aapec DIEKTPOHHOW TOYTHI), MOAMKCH  PYKOBOIUTENS M Te4YaTh

YUpCIKACHUA COLUAIIBHOT'O 06CJ'Iy)KI/IBaHI/I$I

[Ipunoxenne 10

K aJIMMHUCTPATUBHOMY DEIJIaMeHTy
MIPEIOCTABICHHS TOCYAapCTBCHHON
YCIYTH TO MPEIOCTABICHUIO eKEeMECIIHON
BEIIJIATBI Ha pe6eHKa-I/IHBaHI/I,Ha

biok-cxema
IIPEIOCTABJIEHUS TOCYJapCTBEHHON YCIIYTH

OO6partreHue 3asBUTENS 32 IPEIOCTABICHUEM TOCYIaPCTBEHHON YCIyTH

ITo nmoure B LIC3H I'BY JIO «M®L» 'y JIO/EIITY

Hepeﬂaqa 3asBJICHUA U IpUJIaraCMbIX K HEMY JJOKYMCHTOB B
L[IC3H

[Tpunsitue pemenus - 10 pabounx aHei

Brinaua (HanpasiieHue) pesynbraTa — 2 pabouux JTHSA






	Приложение 31
	к приказу комитета по социальной защите населения
	Ленинградской области
	от 30.06.2016 N 25
	(в редакции приказа комитета по социальной защите населения Ленинградской области
	предоставления на территории Ленинградской области
	1.1. Настоящий регламент устанавливает порядок и стандарт предоставления государственной услуги.
	1.2. Заявителями, имеющими право обратиться за получением государственной услуги, являются физические лица (далее - заявители) из числа одного из родителей, опекунов, попечителей, совместно проживающего с ребенком на территории Ленинградской области.

	Представлять интересы заявителя имеют право от имени физических лиц (далее - представитель заявителя):
	уполномоченные лица, действующие в силу полномочий, основанных на доверенности, оформленной в соответствии с действующим законодательством, и подтверждающей наличие у представителя прав действовать от лица заявителя.
	
	1.3. Информация о местах нахождения организаций, участвующих в предоставлении государственной услуги (далее - Организации) и не являющихся многофункциональными центрами предоставления государственных и муниципальных услуг, графиках работы, контактных телефонах (далее – сведения информационного характера) размещается:

	Образец сведений информационного характера приведен в приложении 1 к настоящему регламенту.
	1.4. Информация по вопросам предоставления государственной услуги, сведения о ходе предоставления государственной услуги предоставляется заявителю в устной, письменной или электронной форме.
	Если специалист ЦСЗН, к которому обратился заявитель (представитель заявителя), не может ответить на вопрос самостоятельно непосредственно в момент устного обращения, то он должен предложить обратиться к другому специалисту ЦСЗН либо обратиться в ЦСЗН с письменным запросом о предоставлении информации, либо назначить другое удобное для заявителя (представителя заявителя) время для повторного обращения, но не позднее следующего дня приема граждан.
	1.6. Письменное информирование осуществляется путем направления ответов почтовым отправлением или посредством информационно-телекоммуникационных сетей общего пользования (по электронной почте, по факсимильной связи, через сеть Интернет).
	Руководитель структурного подразделения ЦСЗН определяет исполнителя для подготовки ответа по каждому конкретному письменному обращению заявителя (представителя заявителя).
	Ответ на письменное обращение заявителя (представителя заявителя) предоставляется в простой, четкой и понятной форме и должен содержать ответы на поставленные вопросы, фамилию, инициалы и номер телефона исполнителя.
	Ответ подписывается руководителем (исполняющим обязанности руководителя, заместителя руководителя) ЦСЗН и направляется в письменном виде способом доставки ответа, соответствующим способу обращения заявителя (представителя заявителя) за информацией, или способом доставки ответа, указанным в письменном обращении заявителя (представителя заявителя).
	Информирование заявителя о ходе и результате предоставления государственной услуги осуществляется в электронной форме через личный кабинет заявителя, расположенного на ПГУ ЛО либо на ЕПГУ.
	Информация по вопросам предоставления государственной услуги, в том числе о ходе ее предоставления, может быть получена по электронной почте путем направления обращения по адресу электронной почты ЦСЗН, в том числе с приложением необходимых документов, заверенных усиленной квалифицированной электронной подписью (ответ на обращение, направленное по электронной почте, направляется в виде электронного документа на адрес электронной почты отправителя обращения).
	Специалист ЦСЗН оказывает содействие заявителю (представителю заявителя) в размещении им заявления и документов к нему через личный кабинет заявителя, расположенного на ПГУ ЛО либо на ЕПГУ.
	Максимальный срок направления ответа составляет тридцать календарных дней с момента регистрации обращения заявителя (представителя заявителя).
	Если последний день срока приходится на нерабочий день, днем окончания срока считается ближайший следующий за ним рабочий день.
	2.21.2. Предоставление государственной услуги в электронном виде осуществляется при технической реализации государственной услуги посредством ПГУ ЛО и/или ЕПГУ.
	3.2.1. Предоставление государственной услуги на ЕПГУ и ПГУ ЛО осуществляется в соответствии с Федеральным законом от 27.07.2010 № 210-ФЗ «Об организации предоставления государственных и муниципальных услуг», Федеральным законом от 27.07.2006 № 149-ФЗ «Об информации, информационных технологиях и о защите информации», постановлением Правительства Российской Федерации от 25.06.2012 № 634 «О видах электронной подписи, использование которых допускается при обращении за получением государственных и муниципальных услуг».
	3.2.2. Для получения государственной услуги через ЕПГУ или через ПГУ ЛО заявителю необходимо предварительно пройти процесс регистрации в Единой системе идентификации и аутентификации (далее – ЕСИА).
	3.2.3. Государственная услуга может быть получена через ПГУ ЛО, либо через ЕПГУ.
	3.2.4. Для подачи заявления через ЕПГУ или через ПГУ ЛО заявитель должен выполнить следующие действия:
	пройти идентификацию и аутентификацию в ЕСИА;
	в личном кабинете на ЕПГУ или на ПГУ ЛО заполнить в электронном виде заявление на оказание государственной услуги и приложить к заявлению электронные документы;
	направить пакет электронных документов в ЦСЗН посредством функционала ЕПГУ или ПГУ ЛО.
	3.2.5. В результате направления пакета электронных документов посредством ПГУ ЛО, либо через ЕПГУ в соответствии с требованиями пункта 3.2.4 в АИС «Межвед ЛО» производится автоматическая регистрация поступившего пакета электронных документов и присвоение пакету уникального номера дела. Номер дела доступен заявителю в личном кабинете ПГУ ЛО или ЕПГУ.
	3.2.6. При предоставлении государственной услуги через ПГУ ЛО, либо через ЕПГУ, должностное лицо ЦСЗН выполняет действия, указанные в пункте 3.1 настоящего регламента.
	После рассмотрения документов и принятия решения о предоставлении (об отказе в предоставлении) государственной услуги заполняет предусмотренные в АИС «Межвед ЛО» формы о принятом решении и переводит дело в архив АИС «Межвед ЛО».
	Должностное лицо ЦСЗН уведомляет заявителя о принятом решении с помощью указанных в заявлении средств связи, затем направляет документ способом, указанным в заявлении: в письменном виде почтой, либо направляет электронный документ, подписанный усиленной квалифицированной электронной подписью должностного лица, принявшего решение, в личный кабинет ПГУ ЛО или ЕПГУ.
	3.2.7. В случае поступления всех документов, указанных в пунктах 2.6 – 2.8 настоящего регламента, днем обращения за предоставлением государственной услуги считается дата регистрации приема документов на ПГУ ЛО или ЕПГУ.
	Информирование заявителя о ходе и результате предоставления государственной услуги осуществляется в электронной форме через личный кабинет заявителя, расположенный на ПГУ ЛО, либо на ЕПГУ.
	3.2.8. ЦСЗН при поступлении документов от заявителя посредством ПГУ ЛО или ЕПГУ по требованию заявителя направляет результат предоставления услуги в форме электронного документа, подписанного усиленной квалифицированной электронной подписью должностного лица, принявшего решение (в этом случае заявитель при подаче запроса на предоставление услуги отмечает в соответствующем поле такую необходимость).
	Выдача (направление) электронных документов, являющихся результатом предоставления государственной услуги, заявителю осуществляется в день регистрации результата предоставления государственной услуги ЦСЗН.
	V. ДОСУДЕБНЫЙ (ВНЕСУДЕБНЫЙ) ПОРЯДОК ОБЖАЛОВАНИЯ РЕШЕНИЙ И ДЕЙСТВИЙ (БЕЗДЕЙСТВИЯ) ОРГАНА, ПРЕДОСТАВЛЯЮЩЕГО ГОСУДАРСТВЕННУЮ УСЛУГУ, А ТАКЖЕ ДОЛЖНОСТНЫХ ЛИЦ ОРГАНА, ПРЕДОСТАВЛЯЮЩЕГО ГОСУДАРСТВЕННУЮ УСЛУГУ, ЛИБО ГОСУДАРСТВЕННЫХ ИЛИ МУНИЦИПАЛЬНЫХ СЛУЖАЩИХ, МНОГОФУНКЦИОНАЛЬНОГО ЦЕНТРА ПРЕДОСТАВЛЕНИЯ ГОСУДАРСТВЕННЫХ И МУНИЦИПАЛЬНЫХ УСЛУГ, РАБОТНИКА МНОГОФУНКЦИОНАЛЬНОГО ЦЕНТРА ПРЕДОСТАВЛЕНИЯ ГОСУДАРСТВЕННЫХ И МУНИЦИПАЛЬНЫХ УСЛУГ
	_________________________________________________________________________
	(наименование ЦСЗН)
	РАСПОРЯЖЕНИЕ  №        от  
	_________________________________________________________________________________
	(наименование ЦСЗН)
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