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MOCTBAKIIMHAJIBHBIX OCIIOXKHEHHH (J1aJiee — perjiaMeHT, ToCcyJapCTBEHHAs yCIIyTa)



[. OBUIME ITOJIOXEHU A
[Ipenmer perynupoBaHus aIMAHUCTPATUBHOTO PETIaMEHTa YCIIyTu (OMHUCAaHUE YCIYTH)

1.1. Hacrosmmii perjiaMeHT YCTAaHaBIMBA€T MOPSAOK M CTaHAApT  IPEIOCTABIICHUS
rOCyIapCTBEHHOW YCITyTH.

Kareropuu 3asButenel u ux npeacTaBuTeNel, UMEIOIINX MPAaBO BBICTYNATh OT UX UMEHU

[IpencraBiasTe HMHTEpECHl 3asgBUTENS HMEIOT NpPaBO OT HMMEHU (U3MYecKUX Jull (Janee -
MPEJICTABUTENb 3asBUTE):

3aKOHHbBIE NMPEACTaBUTEH (ONEKYHBI, IIONEYUTEIH ) HEEeCTIOCOOHBIX 3asBUTENICH;

YIOJIHOMOYEHHbIE JIMIA, ACHCTBYIOUIME B CHJIy IMOJHOMOYHUH, OCHOBAaHHBIX Ha JOBEPEHHOCTH,
O0(OPMIICHHOI B COOTBETCTBUM C JACUCTBYIOUIMM 3aKOHOJATEILCTBOM, M MOATBEPKIAIONICH HaIu4ue y
MIPEICTABUTEINS MPAB IEUCTBOBATH OT JIUIIA 3asIBUTEIIS.

[Topsox MHPOPMUPOBAHUS O MPEAOCTABICHUN TOCYIaPCTBEHHOM YCIyTH

1.3. Mudopmamust o0 MecTax HaXOXKICHHS OpraHU3allfii, Y4acTBYIOIIUX B IMPEJOCTaBICHUH
rocyapcTBeHHOW yciayru (manmee - OpraHuzanuy) U HE SBISIONIMXCS MHOTO(YHKIIMOHATBHBIMU
[EHTPpaMU TPEJOCTABJICHUS TOCYIJApCTBEHHBIX W MYHHIMIIATBHBIX yCIyT, Tpadukax paboThI,
KOHTaKTHBIX TeseoHax (manee — cBeAeHUs HHHOPMAITMOHHOTO XapaKkTepa) pa3MeIiaeTcs:

Ha CTEHJaX B MECTax IMpPEJOCTaBICHUS TOCYJApCTBEHHOH YCIyTM M YCIyT, KOTOpBIE SBISIOTCS
HEOOXOUMBIMHU U 0053aTeIbHBIMU JJIs TPEIOCTABIEHUS TOCYITAPCTBEHHOMN YCIYyTH;

Ha caiite JIEHMHrpaacKoro OOJIACTHOTO TOCYAAPCTBEHHOTO Ka3zeHHOro yupexaeHus «Llentp
COIMAIPHOM 3aImuThl HaceneHus» (nanee - [{C3H);

Ha caliTe KOMHUTETa IO COIMANbHOW 3ammTe HacelneHus JIeHWHTpaackol oOmacTu:
http://social.lenobl.ru/;

Ha caite [locynmapcTBeHHOro  OMOJKETHOro  yupexkaeHuss  JIeHWHrpajackoil — obmactu
«MHOro(yHKIIMOHATBHBIA HEHTP MPEAOCTaBICHHS FOCYIapCTBEHHBIX U MYHUIMIAIBHBIX yCIyr» (aanee
- I'BY JIO «M®LI»): http://mfcd7.ru/;

Ha [lopranme rocyaapcTBEHHBIX W MYHUIUMNAIBHBIX ycuyr (dbyHkuwmid) JleHuHTrpagckon obiactu
(manee - [II'Y JIO) / ma Equnom moprane rocyaapcTBeHHBIX yeuyr (manee — EINTY): www.gu.lenobl.ru/
www.gosuslugi.ru.

Oobpa3zer; cBeneHuii MHGOPMAIIMOHHOTO XapakTepa MPUBEACH B NMPUIOKEHWH | K HacToslemy
perjJameHry.

1.4. Nudpopmamus 1o BompocaM HpeAOCTaBICHHS TOCYAapCTBEHHOW YCIYTH, CBEICHHUS O XOJe
MIPEIOCTAaBIEHUSI TOCYAAPCTBEHHOW YCIYTHM MpPEIOCTaBISETCS 3asBUTENI0 B YCTHOM, NMUCHMEHHOW WU
AIIEKTPOHHOU (opMe.

Jlis monydeHUs CBENEHUM O XOJe MNPEeOCTaBICHHs TOCYyAapCTBEHHOW YCIYTH 3asiBUTENIEM
yKa3bpIBaeTcsl (Ha3bIBaeTCs) Jara 3asBICHUs, OOO3HAYCHHAs B paclUCKe O TpUEME JOKYMEHTOB,
noixydyeHHo or M®I] npu nogavye 10KyMEHTOB.

1.5. Ycrnoe undopmupoBanue ocymectisiercs crenuanmucramu [[C3H mo Mecty kuTenbcTBa
3asIBUTEIS TP OOpAIlIEHUH 3asBUTENS 32 HH(POpManuen TUIHO WU TI0 TeledoHy.

IIpu obOpamenun 3a uHOpMAIMEN NpeACTaBUTENS 3asgBUTENSA, MH(OPMAIHS TPEAOCTABISAETCS
JIUI] IPU HAJTMYUH Y HETO COOTBETCTBYIOUINX MOJTHOMOYHIA.

Cnemmamuct L{C3H, ocymectBisitomuii yctHoe HHGOPMUPOBAHKE, AOJDKEH MPUHITH BCE MEPHI
JUTSL TIPEZIOCTaBJIeHHs OolepaTUBHONW MH(OpMaluy B OTBETE Ha MOCTABJIEHHBIE BOMPOCH], B TOM YHCIE C
MIPUBJICYCHUEM JIPYTHX CHEIIHATUCTOB.



http://mfc47.ru/
http://www.gosuslugi.ru/

Bpemst oxumanus B odepenu mnpu oOpamieHMH — 3asBUTENs (IPEICTABUTENs 3asgBUTENSA) 3a
MOJTy4YE€HUEM YCTHOTO HH(OPMHUPOBAHHS HE MOXKET MPEBBIIATH 15 MUHYT.

IIpu ycrHom unHpopmupoBanuu mno tenedony crneuuanuct LIC3H nomken Ha3BaTh pamuimio,
MMsl, OTYECTBO, 3aMEIIAEMYI0 JOJLKHOCTh M HauMeHoBaHue [[C3H.

Ecmu cnenmamuer LIC3H, k koTopomy oOpaTuiicsi 3asBUTENb (IPEACTABUTENb 3asBUTENS), HE
MOJKET OTBETHTHh Ha BOIPOC CaMOCTOSITEIbHO HEMOCPEACTBEHHO B MOMEHT YCTHOTO OOpalleHHs, TO OH
JOJDKEH TPEeUIOKUTh o0patuthes K apyromy crnenumanucty LIC3H mmbo obparutses B LIC3H c
MUCHbMEHHBIM 3alPOCOM O TpPeaoCTaBiIeHUH HWH(pOpMaluy, JUO0 Ha3HAYUTH Jpyroe yAoOHOe s
3asgBUTEINA (MIPEICTABUTEINS 3asIBUTENS) BpeMs ISl IOBTOPHOTO OOpAIlIeHus, HO HE MO3/IHEE CIEIYIOLIETO
JIHS [IpUeMa TpaXKaaH.

1.6. IlucekmenHoe MH()OPMUPOBAHHE OCYLIECTBISIETCS IyTEM HAMPABJICHUS OTBETOB IOYTOBBIM
OTIIpaBJICHUEM WJIH TOCPEICTBOM  HH(GOPMALMOHHO-TEIEKOMMYHHUKAIIMOHHBIX  ceTel  00Iero
MOJIb30BaHUs (TI0 DJIIEKTPOHHOM TOUTe, MO (PaKCUMIIBHON CBSI3U, Uepe3 ceTh IHTepHeT).

PykoBogutens crpykrypHoro noapaszaenenust LIC3H onpenenser ucnonHUTeNs 1151 MOATOTOBKU
OTBETA 10 KaKJJOMy KOHKPETHOMY MMHCbMEHHOMY OOPAIICHHUIO 3asBUTENIS (TIPEACTABUTEIS 3asIBUTEIIS).

OTBeT Ha NMUChbMEHHOE OOpalleHue 3asBUTeNs (IIPEeICTAaBUTENs 3asBUTENS) MPEJOCTaBISETCS B
NPOCTOM, YeTKOH M TOHATHOH (opMe M JOJIKEH COAep)KaThb OTBEThl HA IOCTABJICHHBIE BOMPOCHI,
(baMuITHI0, MHULIUATIBEI K HOMEP TesieOHA UCTIOTHUTEIIS.

OTBeT TOAMMCHIBACTCS  PYKOBOAMUTENEM  (MCHOJHSIOIMM  OOSI3aHHOCTH  PYKOBOIHMTEIS,
3amectutens pykooautens) LIC3H wu HampaBnsercs B MUCHbMEHHOM BHJE CIIOCOOOM JIOCTAaBKH OTBETA,
COOTBETCTBYIOIIUM CIIOCO0Y OOpamieHus 3asBUTENs (MIPEICTaBUTEINS 3asBUTENS) 3a UHPOpMAIUEH, Win
CrocoOOM JIOCTaBKM OTBETa, YKa3aHHbIM B IHCbMEHHOM OOpallleHHH 3asBUTENS (TpeacTaBUTENs
3asBUTEIA).

NudopmupoBanue 3asBUTENs O XOJA€ U pe3yjbTaTe MPEAOCTABICHUS TOCYAapCTBEHHOW YCIyTH
OCYILIECTBIISICTCSI B AJIEKTPOHHOM (hopMe uepe3 JIMYHBIN KaOWHET 3asBUTeNs, pacnojoxeHHoro Ha [II'Y
JIO nu6o na ETIT'Y.

WNudopmanus mo BompocaM IMpeaoCTaBIeHUs] TOCYJapCTBEHHOM YCIyTd, B TOM YHCJIE O XOJe ee
MIPEIOCTABIIEHUS, MOXKET OBITH MOJyuY€Ha MO 3JIEKTPOHHOM MoYTe MyTeM HamnpaBleHUs OOpalieHHs I0
aapecy siaektponHoi moutel L[C3H, B TOM umciae ¢ NpUIOKEHHEM HEOOXOIMMBIX JIOKYMEHTOB,
3aBEpEHHBIX YCHJICHHON KBaJU(UIMPOBAHHOW AJIEKTPOHHOM TOANHMCHI0 (OTBET Ha oOpalleHue,
HaIpaBJIEHHOE IO 3JIEKTPOHHOM IOYTEe, HAIpaBIISIETC] B BHUJAE JJIEKTPOHHOIO JOKYMEHTa Ha ajapec
AJICKTPOHHOM TOYTHI OTIIPABUTENIST OOpaIeHuUs).

Cnemmnanuer LC3H oka3piBaeT conelicTBUe 3asBUTENO0 (NIPEACTABUTENIO 3asBUTENS) B
pa3MeIIeHUH UM 3asBJICHUS U JTOKYMEHTOB K HEMY 4epe3 JIMYHBIA KaOMHET 3asBUTENS, PACIIOIOKEHHOTO
Ha [1I'Y JIO mubo wa EINT'Y.

MakcumanbHbIld CPOK HAPABIICHHUsI OTBETA COCTABISET TPUALATh KAJICHIAPHBIX JHEH C MOMEHTA
peructpanuu oOpamieHus 3asBUTeNs (MpeICTaBUTENs 3asiBUTEIA).

Ecnu nocneanuii 1eHb cpoka NpUXOIUTCS Ha HEpabOoUHil IeHb, THEM OKOHYAHUS CPOKA CUUTAETCS
OmKalIIuil crneayromuil 3a HUIM pabo4Hii JeHb.

II. CTAHJIAPT ITPEJOCTABJIEHUSA TOCYJAPCTBEHHOM VCIIVTU

[TonHOe HaMMEHOBAaHKE IOCYIaAPCTBEHHOM YCIIyTH, COKPALICHHOE HAMMEHOBAHUE
rOCyIapCTBEHHOW YCIyTH

2.1. IlomHOE HAaMMEHOBAaHKE TOCYIAPCTBEHHON YCIYTH: TOCYIAPCTBEHHAS yCIIyra 110 Ha3Ha4EeHHIO
€KEMECSIUHOM JCHEeXKHOM KOMIEHCAllMM TIpaxJaHaM @pHU BO3HUKHOBEHMHM IOCTBaKIMHAJIBHBIX
OCJIOHEHUH (ajiee — roCy1apCTBEHHAs YCIIyTa).

CoxpalleHHOe HAMMEHOBaHHE IOCY1apCTBEHHON yCIyTy: Ha3HAYCHHUE €XEMECIYHON KOMIIEHCAllun
IIPU BOSHUKHOBCHHWU MMOCTBAKIINHAJIbHBIX OCJIOKHEHUH.

HaumMeHoBaHue opraHa HCIIOJHUTEIbHOM BiacT JICHMHIpaIcKoi 00J1acTh (OpraHa MECTHOTO
CaMOyIpaBJICHH S ), TPEIOCTABIISIONIETO TOCYIaPCTBECHHYIO YCIyTY,
a TaKKe CrocoObl 0OpaIIeHus 3assBUTEIS



2.2. T'ocyapCTBEHHYIO YCIyTy HpPEIOCTaBIsAET: KOMUTET IO COLMAIBHOM 3aIlUTE HACEICHUS
Jlenunrpanckoii oomactu (nanee — Komurer).

2.2.1. B nmpenocTaBieHUH roCyJapCTBEHHOM YCIYT'H y4acTBYIOT:

Jlenunrpanckoe oO0OJaCTHOE TOCYIAapCTBEHHOE Ka3zeHHOoe YyupexnaeHue «lleHTp conmampHOM
3aIUThI HACEJICHUs», moaBeaoMcTBeHHOe KomuTety (manee — LIC3H).

JleticTBytomue ¢Gunuansl, OTHEAbl W ynaaleHHble paboune wMecta [BY JIO «MO®ILy,
pacrosio’keHHbIe Ha Tepputopun JleHnnrpaackoit oonactu (nanee — MOL).

2.2.2. 3asiBjieHMe HA MOJIyYeHH e TOCYIaPCTBEHHOM YCJIYIH ¢ KOMILUIEKTOM TOKYMEHTOB
NMPUHUMAIOTCSH:

1) npu JTuYHOIT sIBKe:

B M®II;

2) 0e3 TMYHOM SIBKH:

no4YToBbIM oTnpasienueM B [IIC3H;

B JJIEKTPOHHOM (popMe Yepe3 JUYHBIN KaOuHeT 3asaBuTenas Ha [ITY JIO/ EIIT'Y.

2.2.3. 3adBUTEIb MOXKET 3aIMCATHCS HAa IPUEM IIPU TEXHUUECKOHN peaau3alii IporpaMMHOIO
obecrieuenuss B MO niist mogauun 3asBACHUS O MPEIOCTABICHUH TOCYIapPCTBEHHON YCIIYTH CIICTYIONTUMU
croco0amu:

1) mocpenctBom III'Y JIO /EIITY — B MOI];

2) o tenedony — B MDII;

3) mocpenctBoM caiita ['BY JIO «M®PIL»— B MDII.

Jlist 3anucu 3asiBUTENh BBIOMpAET JIF0Oyr0 CBOOOJHYIO JAJisi MpUeMa JaTy W Bpems B Ipejaenax,
yctaHoBieHHoro B M®I] rpaduka nprema 3assBUTEIICH.

PesynbTar npenoctaBieHus TOCY1apCTBEHHON YCIYTH,
a TaKKke CroCcOoObI OTyUYeHUS pe3yIbTara

2.3. Pe3ynpTaToM NpeioCTaBICHUS! TOCYJapCTBEHHOM YCIYTH SIBIISETCS:

BbIJaya YBEJIOMJICHHS O HAa3HAYEHWM KOMIIEHCAllMM 10 (opMe COTjacHO MPHIOXKEHHI0 6 K
HACTOSIIEMY PETIaMEHTY;

BbIJIaua yBeIOMJICHHUS 00 OTKa3e B Ha3HAUE€HUU KOMIEHCAIMU 10 (OpMe COTIaCHO MPUIIOKEHUIO
7 K HACTOALLEMY PETIAMEHTY.

2.3.1. Pe3ynbTaT npeaocTaBieHUs] TOCYIapCTBEHHOW YCIYTH MPEAOCTABISAECTCS B COOTBETCTBUH CO
crocoOoM, yKa3aHHBIM 3asiBUTEIIEM TIPHU 0/1a4e 3asBICHHUS U JOKYMEHTOB:

1) mpu TMYHOI SIBKE:

B MOI];

2) 6e3 TUYHOU SIBKHU:

MOYTOBBIM OTIIPABJICHUEM;

B AJICKTPOHHOM (hopme uepe3 muuHbIil kabuHeT 3asButens Ha [1T'Y JIO/ EIITY.

Cpok npenocTaBieHus rocyAapCTBEHHON YCITyTH

2.4. Cpok mnpenocTtaBjieHHsI TOCYAAPCTBEHHOM YCJIyru cocrapjisier 12 [gHell ¢ JaThbl
peructpanun 3asBjeHuss B IIC3H B coorBerctBUM ¢ nyHKTOM 2.17 HacTOALIEro periaMeHTa |
MOJTHOTO KOMIUIEKTA JTOKYMEHTOB (CBE/IEHUI ), B TOM YHCJIE MOJyYEHHBIX B paMKaX MEKBEIOMCTBEHHOTO
WH(GOPMAIIMOHHOTO B3anMOecTBHs 1 (Win) 1o WHBIM 3ampocam [[C3H.

IIpaBoBbIE OCHOBAaHMS AJIs IPEAOCTABIECHUS I'OCYJaPCTBEHHOMN YCIIyTH

2.5. IlpaBoBBIE OCHOBAHUS IS IIPEIOCTABIECHUS TOCYITaPCTBEHHOMN YCIYyTH:

®enepanbubiii 3ak0H oT 17.09.1998 NI157-®3 "O6 ummyHOnpodUIaKTUKE HHQPEKIIMOHHBIX
Oonesnent".

®enepanbHbiil 3aKk0H OT 28.12.2013 N 400-®3 "O cTpaxoBbIX MEHCHUAX .

ITocranoBnenue IlpaBurenscrBa Poccuiickoii @enepaumun ot 27.12.2000 Nel013 "O Ilopsaxe
BBIIJIATHl TOCYJAapPCTBEHHBIX €JUHOBPEMEHHBIX IMOCOOMH M €KEMECAYHBIX JEHEXKHBIX KOMIIEHCAIMH
rpakaaHaM Py BO3HUKHOBEHMH Y HUX IIOCTBAKIIMHAJIBHBIX OCJIOKHEHUM'".



[TocranoBnenue IlpaButensctBa Poccuiickoiri @enepamuu ot 02.08.1999 Ne885 "OO6
YTBEP)KICHHH  TIEPEUHS]  MMOCTBAKIMHAIBHBIX  OCIIOKHEHWH, BBI3BAaHHBIX  MPOPHIAKTHUYECKUMHU
NPUBUBKAMHU, BKIIOYEHHBIMA B HALUMOHAIBHBIM KaleHAaph NPOPHIAKTUUYECKUX TPUBUBOK, H
NpOPHIAKTUISCKAMHU TPUBUBKAMH I10 SMHUIEMUYECKAM TIOKa3aHUSM, NAIOIIUX IPaBO TPaKIaHAM Ha
MOJy4YEeHHE TOCYAAPCTBEHHBIX €TMHOBPEMEHHBIX MTOCOOMA".

HcyepnbiBaommuii nepeyeHb J10KYMEHTOB, HE00X0IMMBbIX B COOTBETCTBHH €
3aKOHOJATeJbHBIMH WM HHBIMH HOPMAaTHBHBIMHU NPABOBBIMHU AKTAMH VIS IPEJOCTABJICHUS
TrOCY1apCTBEHHOM YCJIyTH, MOAJIE/KAIIUX NPeACTABICHHUIO 3asiBUTEIeM

2.6. MHcuepnbiBaomuii InepedeHb JOKYMEHTOB, HeO0XOAMMBIX /UIi MPeNOCTaBJICHUS
rOCyAapCTBEHHOM YCJYI'H, MOMJIEKAIMX NMPEACTABICHUIO 3asiBUTEIEM:

1) 3asiBJIeHHe O mNpPeAOCTABJECHHH TOCYJAPCTBEHHOH YCJyrn 1o ¢opMe COIJIACHO
NPUWIOKEHUIO 2 K HACTOSIEMY perjiaMeHTy (K OyMasKHOMY KOMILIEKTY JTOKYMEHTOB NMPUOOIIaeTcst
OPHUTHHAJ JOKYMEHTA);

2) corjiacue Ha 00padOTKY NMEePCOHAJBLHBIX JAHHBIX MO (opMe COIJIACHO NMPUJIOKEHHI0 3 K
HACTOSIIEMY PperjamMeHTy (K OyMa)KHOMY KOMILIEKTY /JOKYMEHTOB NpHOOIIaeTcs  OpPHMIHHAJ
JOKYMEHTA);

3) AOKYMEHTBI, yI0CTOBEPAOIIHE JUYHOCTh rpaxaanuHa Poccuiickoit degepaunu, B TOM
yHcie BOCGHHOCIYXKAIIEro, a TaKiKe JAOKYMEHTbI, YAOCTOBEpPSAOUIHe JUYHOCTb HHOCTPAHHOIO
rpakIaHMHA, JuNa 0e3 rpa)kAaHCTBa, BKJIKYasi BU/ HA )KUTEJIbCTBO M YI0CTOBepeHHe OeskeHla (K
OyMasKHOMY KOMILUIEKTY JOKYMEHTOB MPHOOIIAeTCH KONMUSA TOKYMEHTA);

4) TOKYMEHTbI, IOATBEP:KAA0IINE (PAKT NOCTBAKIUHAJIBLHOIO OCJO0KHEHHUsI (MeAULMHCKOe
3aKJII04YeHre 00 YCTAHOBJIEHMH (PaKTa MOCTBAKIMHAJIBHOIO OCJI0KHEHUsI, BbllaBaeMoe Je4yeOHo-
NPOoPUIAKTHYECKMM YYpe:KIeHHEeM M0 MeCTy JKMTeJbCTBA TIPAXKIAHNHA C YKAa3aHHEM KoJa
BAKLHMHBI, 2 TAK K€ KOJAa W JaThl PErHCTPALMHM NOCTBAKIUHAJIBHOIO OCJOKHEHHs) (B ciy4ae
NnpeacTaBJeHns JOKYMEHTOB NpeACTaBUTeIeM 3asiBUTE/Isl JOKYMEHT, YI0CTOBePS IO JHYHOCTh
3asiBUTeNIsl, He MPeICTABIAETCHA; K OyMaKHOMY KOMILIEKTY JOKYMEHTOB NPHOOIIAETCH KOIMSA
AOKYMEHTA);

5) cnpaBka 00 WHBAJIHMIHOCTH BCJEICTBHE TMOCTBAKUMHAJIBHOIO OCJI0KHEHUSA (x
OyMasKHOMY KOMILJIEKTY JOKYMEHTOB NPHOOIIAeTCsl KONUSI IOKYMEHTA);

6) TOKyMeHT, MOATBEPKAAIINN poxIeHHe pedeHKa (MpeaoCTaABJsIETC B cjy4yae, ecJu
HHBAJIMIHOCTh BCJIEJCTBHE IOCTBAKIHMHAJIBHOIO OCJI0KHEHHMS YCTaHOBJICHa Yy pe0eHKa, K
OyMasKHOMY KOMILUIEKTY JOKYMEHTOB MPHOOIIAeTCH KOMUA TOKYMEHTA):

AOKYMEHT, MOATBEPKIAININI poXIeHHe pe0eHKa, BbIJAHHBIA OpPraHaMu 3alllCH aKTOB
IrPakAAHCKOI0 COCTOSIHUS; KOIHUA CBHAETEIbCTBA 0 POKICHUN PedeHKA, BBIJTAHHOI0 KOHCYJIbCKUM
yupexnaenuem Poccuiickoit @enepanun 3a npegeaamu reppuropun Poceuiickonn ®@egepanuu, - npu
POXKAeHNH pedeHKa HA TEPPUTOPHH HHOCTPAHHOIO FOCYAapCTBa, a B CJIYYasX, KOIAa perucrpanus
POKIeHusI pedeHKa MPON3BeIeHA KOMIIETEHTHBIM OPraHOM HHOCTPAHHOI0 FOCyAapcTBa:

JOKYMEHT M ero KONHUf, MOATBEP:KIAIIUIA (PAKT pokIeHUs W perucrpanum pedeHKa,
BBIIAHHBIM M Y/IO0CTOBEPEHHBIN IITAMIIOM ''allOCTHJIbL'' KOMIIETEHTHBIM OPraHOM HHOCTPAHHOIO
rocy1apcTBa, ¢ YA0CTOBEPEHHbIM B YCTAHOBJIEHHOM 3aKOHOAATEJbCTBOM Poccuiickoit @enepanun
NOpsIIKe MepeBOJ0M Ha PYCCKHi f3BbIK - NPH POKICHHH pPe0eHKAa HA TePPUTOPHMH HHOCTPAHHOIO
rocyrapcrea - ydactTHuka KoHBeHIIMH, oTMeHsiIOlLell Tpe0oBaHMe JerajM3alMid MHOCTPAHHBIX
opUIHAIBHBIX JOKYMEHTOB, 3aKJII04eHHOi B I'aare 5 okTsiops 1961 roaa;

JOKYMEHT M ero KONHUf, MOATBEP:KIAIIUIA (PAKT pokIeHUS W perucrpanum pedeHKa,
BBIJAHHBIH KOMIIETEHTHBIM OPraHOM HWHOCTPAHHOIO rOCYJapcTBa, NepeBeJeHHBbI Ha PYCCKHil
SI3bIK M JIETAJIM30BAHHBIM KOHCYJbCKHUM YupeskaeHueM Poccumiickoii ®eaepanum 3a mpeaejgamMmu
Tepputopun Poccuiickoii ®@egepanum, - NP PoKIeHNH pe0eHKa HA TEPPUTOPUM HWHOCTPAHHOIO
rocy1apcTBa, He SIBJISIIONIEroCcsl Y4aCTHUKOM YKa3aHHOM B HacTosleM noAnyHkTe KoHBeHnu;

AOKYMEHT M ero Komnusi, MOATBep:KIAIHNi (akT poKIeHHs M Pperucrpanuu pedeHka,
BbIIAHHbI KOMIIETEHTHBIM OPIraHOM HMHOCTPAHHOIO TIOCYAapCTBA, NepPeBeACHHbIH HAa PYCCKHH
SI3BIK M CKPeIUICHHBbIN rep00BOi NMe4YaThI0 - IPH POKACHUN pe0eHKAa HA TEPPUTOPHUHM HHOCTPAHHOIO
rocy1apcrBa, sBJsiIOlIerocsi y4dacTHUkoM KoHBeHIMM 0 NpaBoBOli NOMOIIM M TPABOBBIX
OTHOLICHHSAX IO IPAKIAHCKUM, CEMEHHBIM M YTOJOBHBIM [JeJIaM, 3aKJII0YEeHHO B ropoae Muncke
22 ssuBaps 1993 roaa.
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2.7. 3asiBUTEJIb JONOJTHUTEIBHO K JOKYMEHTaM, Nepe4YrcJeHHbIM B YHKTe 2.6 HacTos1ero
perjiaMeHnTa, npeacraBjiaser (K OyMa)kKHOMY KOMIUIEKTY [OKYMEHTOB TMPHUHOOIIaeTcsl KON
AOKYMEHTA):

1) B cayuae, eciu B mpeacTaBJEHHbIX JOKYMEHTAX MMeeT MeCTO U3MEHEeHHUe 3asiBUTeeM
(¢amMuIuM, UMeHH, OTYECTBA - JOKYMEHTBI, MOATBEPHAAONINE TOCYJAPCTBEHHYI0 PErucTpanuio
AKTOB TI'PAa’KAAHCKOI0 COCTOSIHMSI: CBHM/ETeJbCTBAa (CIPABKHM, HM3BellleHHs])) O IepeMeHe HMMEHH,
3aKJIIOYEeHNH (pacTop:keHHN) Opaka, poKAeHUH.

2) B cayuae, eciid 3asiBUTeJIb BbIOPAJI CIOCO0 MOJYYEeHUS TOCYIaPCTBEHHOM YCJAYrH IMyTeM
nepevYrcaeHnsl HA PACYETHBIN CYeT MOJIy4aTeisl TOCYAaAPCTBEHHOM YCIYIH, OTKPbITOI0 YKa3aHHbIM
noJiyyarejeM B KpPeIMTHOM OpraHu3amuM - CHpaBKa (pacmedyarka ¢ caidTa KpeauTHOMR
OPraHM3alMu) O PEeKBU3UTAX KPEIUMTHON OPraHu3aluv M OTKPBITOr0 B Hell cyera B pPyOJsAX s
nepeyncaeHHs JeHe:KHOM BhIMIAThI.

2.8. [IpeacraBuTenb 3asBUTENS U3 YUCTA!

1)3aKkOoHHBIX TpeacTaBUTeNel  (OMEKYHOB, IMOMNEUYUTENeH) JONOJHUTENBHO IPEeICTaBiseT
JIOKYMEHT, YIOCTOBEPSIOIIUNA JIMYHOCTh TMPEJACTABUTENS M TMOCTAHOBJIIEHHE OpraHa OINEKH U
MOTIEYUTENIbCTBA 00 YCTAHOBJICHUM ONEKU WIJIM MOMNEUYUTENbCTBA (B OTHOIICHUU IPaXKAaH, HAXOSIIUXCS
MOJT OTIEKOW WJIM TONEYUTETHCTBOM JHOO MOMEIICHHBIX IO HAaJ30p B MEIUIIMHCKHE OpraHU3allvu,
OpraHM3alliK, OKa3bIBAIOILIUE COLMANbHBIE YCIYTH, UM UHbIE OPraHu3allin);

2)yIOJIHOMOYEHHBIX JIUMI IOMOJIHUTEIBHO MPEICTaBISET AOKYMEHT, YIOCTOBEPSIIOUIUN JTUYHOCTD
U OAWH M3 JIOKyMEHTOB, O(GOpPMJIEHHBIX B COOTBETCTBUU C JEUCTBYIOIIMM 3aKOHOJATEIbCTBOM,
MOATBEPKIAIOIIMX HAJTUYKME y MPEAICTaBUTENs IIpaBa JEHCTBOBAThH OT JIMLA 3asBUTENS, U ONPEICIISIIOITNX
YCIIOBUSL U TpaHMIIBl peaju3alliy MpaBa MPeICTaBUTENsS Ha MOJyYEeHUE TOCYJAapCTBEHHOH YCIyrH, a
UMEHHO:

a)I0BEPEHHOCTb, YJIOCTOBEPEHHYIO HOTapuajibHO, JUOO TIJIaBOW MECTHOM aJMHUHHUCTPALUU
MOCEJICHUSI U CIEUUAIbHO YMOJHOMOYEHHBIM JOJDKHOCTHBIM JIUIIOM MECTHOTO CaMOYIIPaBICHUS
MOCENICHUs] WJIM TJIaBOW MECTHOW aJMUHHUCTpAllMd MYHHIMIAILHOIO palloHa U  CHEHUalbHO
YIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JIMLIOM MECTHOTO CaMOYIPAaBJIEHUS MYHHUIIMNAIbHOrO paiioHa (B
cllydae, €clid B TIOCEJICHUU WM PACcIOIOKEHHOM Ha MEXCEJICHHON TePPUTOPUN HACEICHHOM IyHKTE HET
HOTapuyca), Ju0O0 JOJDKHOCTHBIM JIMIIOM KOHCYJICKOTO yupexaeHusi Poccuiickoii ®Denepanum,
YIIOJTHOMOYEHHBIM Ha COBEPILICHUE ITUX JCHCTBUIA;

0) IOBEPEHHOCTh, YIOCTOBEPEHHYIO B COOTBETCTBUU C HYHKTOM 2 ctaTthkl 185.1 I'paxkmanckoro
koziekca Poccuiickoii denepanyiu v ABISIONIYIOCS TPUPABHEHHON K HOTApUAJIBHOM:

JIOBEPEHHOCTH BOEHHOCTYXKAIIUX U APYTUX UM, HAXOAAIIUXCS HA WU3IICYCHHH B TOCIHTAIX,
CaHATOPHSIX U JAPYTUX BOCHHO-JIEYEOHBIX YUPEKACHUAX, KOTOPHIE YJOCTOBEPEHbl HAYaJbHUKOM TaKOI'O
YUPEKIEHUS, €r0 3aMECTUTENIEM 110 MEIUIIMHCKON YaCTH, a MPU UX OTCYTCTBUU CTAPIINM WIH JEKYPHBIM
BpayuoMm;

JIOBEPEHHOCTH BOEHHOCTYKAILMX, @ B IYHKTaxX AMCIOKAllMM BOMHCKHUX 4YacTeHd, COEIMHEHHI,
YUpPEXKJIEHUH U BOCHHO-yYEOHBIX 3aBEACHMI, I/I€ HET HOTAPUAIbHBIX KOHTOP U JPYIHMX OpTaHOB,
COBEPIIAIOIINX HOTAPUANIbHBIE ACUCTBUS, TAK)KE TOBEPEHHOCTH PAaOOTHUKOB, YWICHOB X CeMEH U YJICHOB
ceMeil BOEHHOCIY)XAlllUX, KOTOpbIE€ YAOCTOBEPEHbl KOMAaHIUPOM (HAYaJIbHUKOM) JTHX YacTH,
COCIMHEHMUS, YUPEIKJICHUS WU 3aBEICHMUS;

JIOBEPEHHOCTU JIMI[, HAXOJSIIIMXCS B MECTax JUIICHHS CBOOOJBI, KOTOpBIE YAOCTOBEPEHBI
HAYaJIbHUKOM COOTBETCTBYIOIIETO MECTA JIMIIEHUS! CBOOOIBI;

JIOBEPEHHOCTH COBEPIICHHOJIETHUX JEEeCIOCOOHBIX TpakJaH, MPOXKUBAIOIIUX B CTAllMOHAPHBIX
OpraHM3aIMsIX COIUAIBHOTO OOCTY)KMUBaHUS, KOTOPBIE VYJAOCTOBEPEHBI aJIMUHUCTpAIMed AITOU
OpraHu3aIuiy;

B) JIOBEPEHHOCTH B MPOCTON MUCbMEHHOU (hOpMe Ha COLMAIBHOTO pabOTHUKA, OCYIIECTBISIOIETO
collMaJbHOE OOCIy)XMBaHHE JOBEPHUTENSI C OTMETKOM  PYKOBOIUTENS YUPEXKACHUS COLUAIBHOTIO
0o0CTy)KUBaHUS, TMOATBEPXKAAOMIEH (aKT COIMUAIBHOTO OOCITY)KMBAaHHS 3asBUTEINS COIUAIBHBIM
PaOOTHUKOM YUYPEXKICHHS COMATILHOTO 00CITYKUBAaHUS M KOHTaKTHOUM nH(popmarueit (Homep TtenedoHa,
daxc, agpec 3JIeKTPOHHOM MOYTHI) MO (HOopMe COTTACHO MPUIIOKEHHIO 9 K HACTOAIIEMY PErJIaMeHTy.

2.9. 3agBneHHe O TNPEAOCTABICHWU TOCYJAPCTBEHHOW YCIYTrM  3alOJHAETCS 3asBUTEIEM
(mpeacraBUTENeM 3asBUTENS1) PYYHBIM WM MAIIMHOMHUCHBIM CIIOCOOOM, TUOO B AJIEKTPOHHOM BHJE Ha
II'Y JIO nnm wa EIT'Y.

3anoyiHeHHOE 3asiBJIIEHUE JOJDKHO OTBEUATh CIIEIYIOIUM TpeOOBaHUSAM:

HamucaHo Ha 6JaHKe o (opMe COTIIACHO MPUIIOKEHHIO 2 K HACTOSIIEMY PEerjaMeHTy;
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TEKCT 3asBJICHUS JOJDKEH OBITh HANMCAH HAa PYCCKOM SI3bIKE CMHUMH WM YEPHBIMH YEpHUIIAMU
(macroif), 3amuMcu XOpOIIO YHMTAaeMbl U Pa30OPUMBBI, IMEPCOHAIbHBbIC JAHHBIC 3asSBUTENS YKa3aHbI
MOJIHOCTHIO;

HE JIONMyCKaeTcs HCIOJIb30BaHHE COKpalleHWi u abOpeBHaTyp, a TakkKe MOAYUCTOK, MPHUIHCOK,
3aUEPKHYTHIX CJIOB U MHBIX HEOTOBOPEHHBIX MCIPABICHUM, 32 UCKIOYEHUEM HCIPABIECHUN B TON YacTH
3asBIIEHUS, KOTOpas 3anonHgercs paboTHukoM M®II, ckpenyieHHbIX MeYaThio M 3aBEPEHHBIX MOIMHCHIO
pabotHuka MOLI;

CBEJICHUs, YKa3aHHBIE B 3asIBJICHUH, HE JIOJKHBI PACXOJIUTHCA WIM IPOTUBOPEUYUTH MTPUIIAra€MbIM
K 3asIBJICHUIO JOKYMEHTaM.

3asBUTENb (MPEICTaBUTENb 3asSBUTEINS) PACIIUCHIBAETCS B 3asBJICHUM B MPUCYTCTBUU pabOTHHKA
M®ILI, koTOpblii B CBOIO OdYepenb, YIOCTOBEpSeT (akT COOCTBEHHOPYYHOH NOIMHMCH 3asBUTEIS
(mpencTaBUTENb 3asIBUTENS) B 3asBJICHHH.

B ciyudae, ecnu 3asiBUTENb 10 PEIIEHUIO CyAa HE NMPHU3HAH HEAEECHOCOOHBIM, JIMYHO SIBUJICS Ha
IpUeM, HO HE MOXET CaMOCTOSITEIbHO pachucaThbCcsl B 3asBIIEHUU BBHIY OOJI€3HH, HETPAMOTHOCTH,
¢u3uueckoro HegocTaTka JMOO WHOM NPUYMHBI, 3asBUTENb JODKEH O(GOPMHUTH JTOBEPEHHOCTH B
COOTBETCTBUM C JIEWCTBYIOIIMM 3aKOHOJATEIbCTBOM, MOJATBEPKAAIONIYI0 HAIWYUE Yy MPEACTABUTEINS
IIpaB JIEHCTBOBATH OT JINLA 3asBUTEIIS.

dopma 3asBIICHUS B AJIEKTPOHHOM Buie pasmemniaercs Ha [II'Y JIO. 3asButens (mpeactaBUTETh
3asBUTEINISI) UMEET MPABO CAMOCTOSATENILHO 3alOJIHUTh (popMy 3asiBIEHHs, pacriedaTaTb U HPEACTaBUTDH
3aMoJHEHHOE 3asBJICHUE CO BCEMU HEOOXOAMMBIMH ToOKyMeHTamMu B M®DII.

Konuu mpencTaBieHHbIX JOKYMEHTOB 3aBEPSAIOTCS HOTAapUalIbHO, JHOO  YUpeKICHHEM
(opranmsanueii), BBIJABIICH OpUTHHAT JOKyMeHTa, Jdu060 MODIl npu mnpenbsBieHUN 3asBUTEIIEM
(mpencTaBUTEIEM 3asIBUTEIIS]) OPUTMHAIIOB IOKYMEHTOB 33 NCKIIIOYEHHEM PELICHUS Cy/1a.

[Ipy HampaBneHuW 3asBIEHUS U JOKYMEHTOB, SIBJISIOLIMXCS OCHOBAaHUEM JUISl MPEAOCTABIICHHUS
rocynapctBeHHOH ycimyrH, B LIC3H no moute, Komuu TOKYMEHTOB JIOJKHBI OBITh 3aBEPEHBI 3asIBUTEIEM
HOTApHAJIbHO WIH yYpeXJEHUEM (OpraHuzanueil), BhIJABIIEH OpUTMHAN JTOKYMEHTa, JMYHAs MOJMUCH
3agBUTENs (TPEICTABUTENS 3asBUTEINI) HA 3asBICHUHM JOJDKHA OBITh HOTAapHUAJIbHO YAOCTOBEpPEHA.
O0s13aHHOCTD MOATBEPKIEHUS (haKTa OTIIPABKU JOKYMEHTOB JIEKUT Ha 3asiBUTEIIE.

2.10. Ilpumaraemble K 3asBICHUIO JOKYMEHTBHI JOJDKHBI IO3BOJSATH HIACHTU(UIIUPOBATDH
MPUHAJUICKHOCTh JOKYMEHTa 3asBUTENI0 (MPEACTaBUTENIO 3asBUTENA) M OTBEYaTh CIEAYIOLIUM
TpeOOBaHUAM:

TEKCThI IOKyMEHTOB HalKMCaHbl pa300pUYMBO, 3aMKUCH U TIEYaTH B HUX XOPOIIO YUTAEMBI;

(bamuus, UMl 1 OTYECTBO 3aBUTENS HAITMCAHBI TIOJIHOCTHIO;

B JOKYMEHTaX HET IOJYHMCTOK, IPUIIACOK, 3aUYE€PKHYThIX CJIOB M WHBIX HEOTOBOPEHHBIX
WCIPABJIECHUH, 3a HCKIIOYEHUEM MWCIIPABJICHUN, CKPEIJICHHBIX I€4YaTbl0 M 3aBEPEHHBIX IOANHMCHIO
CHelHaaucTa oprana (OpraHu3alyu), BbIIaBIIETO JOKYMEHT, €ro MPaBOMPEEMHUKOM WIIM UHBIM JIUIIOM,
MMEIOLIUM COOTBETCTBYIOLINE TOJTHOMOYUS;

JIOKYMEHTBI HE UMEIOT CEPbE3HBIX MOBPEXKICHUM, HATMUYUE KOTOPHIX JOMYCKAaeT MHONO3HAYHOCTh
HCTOJIKOBAHUS X COJEPIKAHUS.

JIOKyMEHTBI, HallUCaHHbIE HA UHOCTPAHHOM SI3bIKE, 3aBEPEHHBIE NIEYAThI0 HA UHOCTPAHHOM SI3BIKE,
a TakXke Ha s3bIKax HapoaoB Poccuiickoit dexepanuu npu OTCYTCTBUU AyOJMpPOBAHUS HAa PYCCKOM
A3BIKE, TPEACTABIISIIOTCS MPU YCIOBUY, YTO K HUM MPUJIAraeTCs IEPEBOJ Ha PYCCKUH A3BIK, HOTAPUAIBHO
3aBEPEHHBIN B COOTBETCTBUH C 3aKOHOIaTenbcTBOM Poccuiickont denepanuu.

VcuepnbiBaromuii mepeueHb TOKYMEHTOB, HEOOXOMMbIX B COOTBETCTBHH C 3aKOHOAATEIbHBIMU
WJIM WHBIMM HOPMATHBHBIMH NIPABOBBIMM aKTaMH IS IIPEIOCTABIICHUS TOCYIapCTBEHHOMN YCIIyTH,
HaXOZSAIIMXCS B pacOpsKEHUH FOCYJapCTBEHHBIX OPIaHOB, OPIaHOB MECTHOT'O CaMOYIIPaBJIEHUS U
HO/JIBEIOMCTBEHHBIX UM OpTraHU3alii (3a UCKIIIOUEHHEM OpTraHu3alvii, OKa3bIBAIOLINX YCIIYTH,
HE0OXOIMMBbIE M 00s3aTeNbHbIE IS IPEAOCTABICHHS FOCYJapCTBEHHOM YCIIyTH) U TIOJUIEKALIIX
MIPEJCTABICHUIO B PAMKAX MEKBEJIOMCTBEHHOI0 HH(POPMALIMOHHOTO B3aUMOACHCTBUS

211. HC3H B pamMkax  MeKBeIOMCTBEHHOro  HHG(OPMAIUMOHHOIO

B3aMMOJEMCTBUSA /I TPEJOCTABIEHUsS TOCYAAPCTBEHHOM YCIyrM 3alpalidBaeT —CIeAyHoIIne
JIOKYMEHTHI (CBEICHHS):
1) B oprane BHYTpPEHHHUX JI€]:
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CBEICHMS O JEHCTBUTEIBHOCTH (HENEHCTBUTEIBHOCTH) NAacmopTa TIpaxkaaHuHa Poccuiickoi
®Denepaliiu - Ipy MEPBUUYHOM OOpAILEHUH MO0 IPU N3MEHEHUHU NMACIOPTHBIX JaHHBIX;

CBEICHHSI O PETUCTPALIMU IO MECTY KUTEIhCTBA, 10 MECTY MpeObIBaHUS TpakaanuHa Poccuiickoit
denepannu;

CBEJICHHSI O PETUCTPALMA MHOCTPAHHOTO TpaKJaHWHA WIM JUIla 0e3 TpakJaHCTBa MO MECTY
AKUTEIbCTBA;

CBEJICHUS O BbIJay€ WIM MPOJAJIEHUU CPOKa JEUCTBHSI BUAAQ HA KUTEJIHCTBO MHOCTPAHHOMY
rpaXAaHUHY WK JIHIy 0e3 rpaKIaHCTBa;

2) B oprane Ilencnonnoro ¢ponna Poccuiickoit denepannu:

CBEJICHUS O MOJYYEHUH CTPAXOBOTO HOMEpa 3aCTPAXOBAHHOTO JINLA - IPHU OTCYTCTBUM CBEIECHUUN
B AUC «Comzaniura;

3) B opraHe COIMAJIbHOW 3alIWTHl HaceleHus cyObekrta Poccuiickoit @Denepanuu wu
MO/IBEJIOMCTBEHHBIX €MY YUPEXKICHUN:

JOKyMEHTBI ~ (CBEJCHHS) O  TOJIYyYeHWH  (HEMONY4YEHUH), TNPEKPACHUH  TOJyYCHHUS
rOCYJapCTBEHHON yCIyrd, MPEeAyCMOTPEHHOW HACTOAIIMM pPErIaMeHTOM, 10 TIPEKHEMY MECTy
KUTEJIBCTBA JIMOO MO MECTY IMOCTOSIHHOW peructpanuu B Poccuiickoit denepanui - NpU OTCYTCTBUH
ceenenuil B AVIC «Conzamuray.

[Ipn OTCYyTCTBUM TEXHHUYECKOW BO3MOXHOCTH Ha MOMEHT 3alpoca JTOKYMEHTOB (CBEACHHIN),
YKa3aHHBIX B HACTOSIIEM MOJIYHKTE, TOCPEICTBOM aBTOMATU3UPOBAHHON HH(OPMAIIMOHHOW CHCTEMBI
MEKXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOAEHCTBUA JIeHUHTpaacKkol 0061acTH, JOKYMEHTHI (CBEICHHUS)
3aMpanmBarOTCs Ha OYMa)KHOM HOCHTEJIE.

2.11.1. 3asButenp BIpaBe MPEACTaBUTh JIOKYMEHTHI (CBEIEHUS), yKa3aHHbIe B MyHKTe 2.11
HACTOSIIETO PErIaMeHTa, 0 COOCTBEHHOW WHUITMATHBE.

2.11.2. B cnyyae mojgauu rpakJaHaMy B JJIEKTPOHHOH GopMe depe3 JTUUHBIN KaOWHET 3asBUTEIS
Ha [II'Y JIO/ EIII'Y nOKYyMEHTOB, HE MOANUCAHHBIX YCHWJICHHOW KBaTM()PUIMPOBAHHON 3SIEKTPOHHOU
noamuchkto, IIC3H B pamkax MeXBEIOMCTBEHHOIO WH(POPMAIIMOHHOTO B3aWMOJCHCTBHS IS
MPEIOCTaBIICHUS T'OCYIapCTBEHHON YCIIYTH 3alpaliuBaeT CBEACHHMsI, COJIEpKaIUecs B MPEACTABICHHBIX
JIOKYMEHTaX, YKa3aHHbIX B MyHKTax 2.6 U 2.7 HACTOAIIETO PErJIaMeHTa, C IeJIbI0 MPOBEACHUS MPOBEPKU
MPEACTABICHHBIX JIOKYMEHTOB U TOJTBEP)KACHHUS OCHOBAHUW ISl MPEAOCTABIICHUS TOCYJAapCTBEHHOM
YCIIYTH.).

HcuepnbiBaromiuii nepeyeHb OCHOBAHHM 1JIsl IPUOCTAHOBJIEHUS MPEIOCTABICHUS TOCY1apCTBEHHOM
YCIIYT'H C YKa3aHUEM JIOITYCTUMBIX CPOKOB IIPUOCTAHOBJIEHUS B CIIy4ae, €CIU BO3MOXKHOCTD
MPUOCTAHOBJIEHUS MPEJOCTaBICHHSI TOCYAapCTBEHHOM YCIIyTH MPeTyCMOTpEeHa JeHCTBYIOINUM
3aKOHO/IaTE€NIbCTBOM

2.12. OcHoBaHMEM U1l IPUOCTAHOBJICHHUS IIPEIOCTABIIEHUS TOCYITaPCTBEHHOMN YCIIYTH SIBIISIETCS:

nHernoctymienne B [{C3H oTrBeTa Ha MeXBEOMCTBEHHBIN 3aIpoC MO0 UCTEYCHUU S5 paboumx JAHEH,
CJIEAYIOIIMUX 3a JIHEM HaIpaBJICHUs COOTBETCTBYIOILIErO 3ampoca BhIMIaTHBIM LIEHTPOM MOCPEACTBOM
aBTOMATHU3UPOBAHHOU UHPOPMAIIMOHHON  CHUCTEMBl ~ MEKBEJOMCTBEHHOTO  3JIEKTPOHHOIO
B3anmMojeiicTus Jlenunrpaackoit obnactu (manee — AUC «Mexsen JIO»);

Henocrymienne B LIC3H oTrBera Ha MeXBeIOMCTBEHHBIM 3ampoc B TeueHue 30 KajJeHIapHBIX
JHEH, CIIEAYIOUIUMX 3a JHEM HalpaBJICHUs COOTBETCTBYIOLIEIO 3ampoca BhIMUIaTHBIM IIEHTPOM Ha
OyMa)KHOM HOCHTEIIE;

HenoctymieHue B LIC3H nokyMeHTOB (CBeAEHHI), 3alIpallIUBAEMBIX B OpraHU3alUsaX HE B paMKax
MEKBEJOMCTBEHHOTO B3auMMOJEUCTBUsI, B TeueHne 30 KaleHIApHBIX [HEH, CIEAYIOUUX 3a JIHEM
HaNpPaBIIEHUS] COOTBETCTBYIOIIETO 3arpoca BeITUIaTHRIM IEHTpOM Ha OyMakHOM HOCHUTEIIE.

[Ipu HemocTyIJIeHMH B YKa3aHHBINA CPOK 3alpalliBaeMbIX JOKYMEHTOB (CBEIEHHI) TOIKHOCTHOE
munio [[C3H, oTBeTcTBeHHOE 3a TMOATOTOBKY pEUICHHS O Ha3HaueHUW (00 OTKa3e B HA3HAYCHHH)
rOCyIapCTBEHHOW  yCIyr'M, TOTOBUT  YyBEJOMJICHHE O  TPUOCTAHOBJICHHM  MPEAOCTABICHUS
rOCyIapCTBEHHOW yciyru 1o ¢(opMe COTJacHO MPHIOKEHHI0 § K HACTOSIIEMY perJIaMeHTy,
COTIJIACOBBIBAET €r0 M moAnuckiBaeT y pykoBogutens [IC3H.

B cnydae HenocTyIieHUs 3anpaninBaeMbIX TOKYMEHTOB (cBefeHui) B TeueHue 30 KajaeHAapHbIX
JIHEeW co AHS HampaBlieHUs cooTBeTcTByromero 3amnpoca [IC3H Hanpapisier 3ampoc MOBTOPHO HE pexe
OJIHOTO pa3a B KBapTajl B TEUEHHE OJHOTO TOJla CO JHS HANpPABJICHHs MEPBUYHOIO 3ampoca. 3asBUTEIIO



MOBTOPHO HAIPaBJISIETCS YBEIOMJICHHE O MPUOCTAHOBJICHUU IMPEAOCTABIICHUS TOCYIaPCTBEHHON YCIyTH
1o (opme coraacHO MPHUIIOKEHUIO § K HACTOSIIIEMY PETJIAMEHTY.

JIOMKHOCTHOE JTUI0, OTBETCTBEHHOE 3a JEJIONPOU3BOICTBO, HAMIPABIISET 3asIBUTENIO YBEIOMIICHHUE
MOYTOBBIM OTIIpaBiieHHEM, JHO0 B 3ekTpoHHOH ¢opme depes AUC «Mexsen JIO», nmubo TUYHBINA
kaOuHeT 3asButens Ha [II'Y/ EINTY.

Cpok MOATOTOBKHM M HAIPaBJICHUS 3asSBUTENIO YBEJOMJICHUS HE JTOJDKEH MPEBBIIATh 5 pabounx
nHel co qHs uctedeHus 30 KaneHAApHBIX THEH, CIEAYIOUIUX 3a IHEM HaIpaBJiIeHUS COOTBETCTBYIOIIETO
3arpoca.

I[Ipy  mocTymieHWW 3ampanIuBacMbIX JTOKYMEHTOB (CBEIECHHH) pacCMOTpPEHHE IOKYMEHTOB,
NPUHATHE pPEeIIeHUs O Ha3HaueHuH (00 OTKaze B HA3HAYEHWM) TOCYAApCTBEHHOW YCIYTH, YBEIOMIIEHHE
3asBUTENSL O MPUHSITOM PEHICHUH OCYILIECTBISIOTCS B CPOKH, YKa3zaHHbIe B MyHKTe 3.1.1 Hacrosmiero
pernamenTa, co AHs ux nocrymieHus B [IC3H.

HcuepnpiBaronuii mepedueHb OCHOBAHUHM ISl OTKa3a B MIpUEMeE JOKYMEHTOB, HEOOXOIUMBIX TSI
MPEeA0CTaBIECHUS TOCYIAPCTBEHHOMN yCIyTH

2.13.  OcHoBaHMs [UIsI OTKa3a B IpHUEME JOKYMEHTOB, HEOOXOAMMBIX IS MPEIOCTaBICHUS
roCyJJapCTBEHHOH YCIIyTH, OTCYTCTBYIOT.

HcuepnbiBatoiinii nepedeHb OCHOBAHMM U1 OTKa3a B MPEAOCTABICHUH IOCYJapCTBEHHOU YCIyTH

2.14. HcuepnbpIBarouMid MepeuyeHb OCHOBAaHUW [IJII OTKa3a B MPEIOCTABJICHUU TOCYJIapCTBEHHOMN
YCILyTH:

1) mpeacTaBieHHE HEMOJHOTO KOMIUIEKTAa JOKYMEHTOB, YKa3aHHBIX B MyHKTax 2.6 - 2.8
HACTOSIIIETO PETIaMeHTa;

2) mpeAcTaBiIeHHE TOKYMEHTOB, HE OTBEUAIOIIUX TpeOOBaHUAM IYHKTOB 2.9 - 2.10 HacTOSIIEro
periiaMeHra;

3) oTcyTCTBHE MpaBa y 3asBUTENS Ha MOTy4YEHHE FOCYyAapCTBEHHON yCIyTH.

Pa3mep miatel, B3UMaeMoM ¢ 3asiBUTENS TIPH MPEOCTABICHUH TOCYIapCTBEHHON YCIIYTH, U
CTIOCOOBI €€ B3UMaHUs B CIy4asiX, IPeyCMOTPEHHBIX (hefepabHbIMU 3aKOHAMU, IPHHUMAEMBIMH B
COOTBETCTBUU C HUMHU MHBIMU HOPMAaTUBHBIMU MPpaBOBbIMU akTamu Poccuiickoit deneparumy,
HOPMAaTHUBHBIMHU MPABOBBIMH aKTaMH JIEHHMHIpaaACKoi 00IacTH

2.15. T'ocynmapcTBeHHas yciyra mpeaocTaBisieTcs: OecIiaTHo.

MakcuMasbHBIN CPOK 0XKMJIAHUS B OUEPEIH IIPU NI0J1a4€ 3apoca O NPeJoCTaBICHUN
rOCy/apCTBEHHOW yCIyTH U MPU NOTYyUYEeHUH pe3yiibTaTa MpeIoCcTaBlIeHUs TOCYIapCTBEHHOMN YCIyTH

2.16. MakcumanbHbIA CPOK OXHWJAHHUS B O4YEpeAW MpU TMOJaue 3ampoca O MPEAOCTaBICHUHU
TrOCYJapCTBEHHOM YCIyI'M M IIPU IIOJYy4YEHHM pe3yJIbTaTa IPEJOCTaBICHUS TI'OCYAAPCTBEHHOW YCIyrd
cocTaBisieT He 6onee 15 MuHyT.

Cpok peructpaliyu 3asBJIeHUs 3asIBUTENIS O MPEAOCTaBICHUN FOCYAapCTBEHHON yCIIyTH

2.17. Cpok peructpanuy 3asBJICHUS 3aiBUTEIS O NPEAOCTABICHUHM TOCYJAPCTBEHHOW YCIyru
coctasinseT B [IC3H:

MpY HAIIPaBJIECHUM 3asiBJICHUS TOYTOBOM CBs3bI0 B LIC3H — B neHb MOCTyIIeHUs 3asBJICHUS WM Ha
crenyroumii pabouuii neHb (B ciaydae MOCTYIJICHHS JOKYMEHTOB B Hepabouee BpeMs, B BBIXOJHBIE,
Mpa3IHUYHBIC JTHN);

npu HanpasyeHuu 3asBiaeHuss MOL B LIC3H — B aens nocryruienus 3asasinenus B AUC «Mexsen
JIO» wiu Ha cnexyromuii pabouuii AeHb (B Cllydae HAmpaBlICHUsS TOKYMEHTOB B Hepabouee Bpems, B
BBIXOJIHbIE, MPA3IHUYHBIE JHH);

MIPU HaIpaBJIEHUU 3asBJICHUs B opMe 3JeKTpoHHOTO JokymeHTa nocpeactBoM EINTY wm TIT'Y
JIO, npy HAJIMYKK TEXHUYECKOW BO3MOKHOCTH B nporpamMmmMHoM obecriedennu ['BY JIO «M®PL]» — B neHp
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nocryrienuss 3assinenuss Ha EITY wmm IITY JIO, wnm Ha crnemyroumii pabounit neHp (B ciaydae
HalpaBJIEHUs TOKyMEHTOB B Hepabouee BpeMs, B BBIXOAHBIE, IIPA3JHUUHBIE IHH).

TpeboBanms K MOMEMICHHUSIM, B KOTOPBIX MPEIOCTABIISIIOTCS TOCYIaPCTBEHHBIC YCIYTH, K 3Ty
0’KMJIaHUS, MECTaM JIJIsl 3aII0JTHEHUS 3aIPOCOB O MPEAOCTABICHUH TOCYIAPCTBEHHON WK
MYHUITUTIATIBHON YCITyTH, HHOOPMAITMOHHBIM CTEHIaM ¢ 00pasiaMu X 3aroJHEHUS U TIEPEYHEM
JOKYMEHTOB, HEOOXOIUMBIX JJIsI IPEIOCTABIICHUS TOCYTAPCTBEHHOHN YCIYTH, B TOM YHCIIE K
00€eCTIeueHNIO TOCTYITHOCTH JIJIs1 MHBAJTUIAOB YKa3aHHBIX O0BEKTOB B COOTBETCTBUH C 3aKOHOIATEIIHCTBOM
Poccuiickoit deneparuy 0 COUaIbHON 3alIUTE UHBAIUI0B

2.18. TpeGoBaHusl K IOMEIIEHUSIM, B KOTOPBIX MPEAOCTABISAETCS TOCYJapCTBEHHAs yCIyra, K 3alIy
OKUJIaHUS, MeCTaM [UIsd 3allOJIHEHHMs 3alpocoB O MPEJOCTAaBICHMUM TOCYJapCTBEHHOM ycCiyTH,
MH(QOPMALMOHHBIM CTEHJaM € 00pa3liaMH UX 3alOJIHEHHUS U MEepPeYyHeM JOKYMEHTOB, HEOOXOAUMBIX JUIS
HPEJOCTABIEHUS FOCY1apCTBEHHON YCIyTH.

2.18.1. IlpenocraBnenne rocy1apcTBEHHON YCIYIM OCYLIECTBIISIETCS B CHELMAIBHO BBIJECIEHHBIX
ais 3Tux uenert nomemenusx [I{C3H u M®II.

2.18.2. Hanuuue Ha TEppUTOPHUH, NpUIEralollel K 34aHHI0, He MeHee 10 mponeHToB MecT (HO He
MEHee OJHOTO MecTa) /sl MApKOBKU CHELMaIbHBIX aBTOTPAHCIOPTHBIX CPEJICTB MHBAIUA0B, KOTOPhIE HE
JOJKHBI 3aHMMaTh WHBIE TPAHCIOPTHBIE cpeacTBa. VIHBamuabl MOJIB3YKOTCS MECTAMH JUIsl MMAPKOBKH
CHELMaNbHBIX TPAHCIOPTHBIX cpeAcTB OecruiaTHO. Ha Tepputopuu, nmpusieraromei K 34aHUI0, B KOTOPBIX
pasmemiensl M®II, pacnonaraercss OeclutaTHas TApKOBKAa JUIsI aBTOMOOWJIBHOTO — TpaHCIOpTa
MOCETUTENEH, B TOM UYHUCIIe IPeAyCMaTpPUBAIOIIas MecTa IJs CIIeUAIbHBIX aBTOTPAHCIOPTHBIX CPEJCTB
VHBAJINJIOB.

2.18.3. Tlomenienus pazmMeniaroTcs NPEMMYIIECTBEHHO Ha HMXKHUX, MPEANOYTUTEIbHEE HA MEPBBIX
JTa)kax 37aHUs, C IPEJOCTAaBICHUEM JIOCTyIIa B IOMEIICHUE NHBAJINIAM.

2.18.4. 3pmanme (momemieHwe) oOopyayercs WHGOOPMAIMOHHOW TaONMMYKOW  (BBIBECKOW),
conepxareit monHoe HanMmeHosanue LIC3H, a taxxe nHpopMaLuio 0 pexume ero padoThl.

2.18.5. Bxon B 31aHue (MMOMEIIEHUE) U BBIXOJ U3 HETO 00OPYAYIOTCS JECTHUIIAMU C TTOPYUHSIMHU U
HaHAycaMH JJIs IEPEABUKEHNS JETCKUX U UHBAIMIHBIX KOJISCOK.

2.18.6. B momemennn opraHu3yeTcsi OECIUTATHBIA TyasleT JJisi MIOCETUTENEH, B TOM YHCIIe TyaJeT,
IIpeIHa3HAaYEeHHbIN 1J11 NHBAJINU]IOB.

2.18.7. Ilpu nHeoOxomumoctn pabdoTHMKOM MO®II, [IC3H wuHBamumy oka3pIBaeTcs MOMOIIL B
IpeoI0JICHNH OaphepoB, MEIIAIONINX TOTYYESHUIO UMH YCIYT HapaBHE C IPYTHMH JIULAMH.

2.18.8. Bxoxg B momerieHrne W MecTa OXXKHIaHHUS OOOPYAYIOTCS KHOIKAMH, a TakKe COAepIKaT
MH(POPMALIMIO O KOHTAKTHBIX HOMEpax Tesie()OHOB BbI30BA paOOTHHKA IS COTIPOBOXKICHHUS WHBAIUA.

2.18.9. JlybnupoBanue HEOOXOIWMOM Il MHBAJIMIIOB 3BYKOBOW WM 3pUTENBHOW WHMOpMAIuu, a
TaKKe HAANUCEH, 3HAKOB M MHOW TEKCTOBOM M Tpaduueckoil MHPOPMALUU 3HAKAMH, BBINOJHEHHBIMH
penbeHO-ToueuHbIM mpudToM bpaiins, fonyck cypaonepeBoaurka U THQIOCYpAOTIEPEBOAUNKA.

2.18.10. Ob6opynoBaHre MECT MOBBIIMIEHHOTO yI00CTBA C JOMOJHUTEIBHBIM MECTOM MJIsI COOAKH-
IPOBOJHHMKA U YCTPOMCTB Ul NepeABHKEHHs MHBANIKUA (KOCTbUIEH, XOJYHKOB).

2.18.11. XapakTepuCTUKM TIOMEIIEHUH TIpHeMa M BbAAYM JOKYMEHTOB B YacTH OOBEMHO-
IUIAHUPOBOYHBIX M KOHCTPYKTHUBHBIX PEIIEHHWH, OCBEIIEHUs, MOXapHOW Oe30MacHOCTH, WHXKEHEPHOTO
000pYyIOBaHUS JTOJKHBI COOTBETCTBOBATH TPEOOBAHHMSIM HOPMATHUBHBIX TOKYMEHTOB, JEHCTBYIOIIMX Ha
tepputopuu Poccuiickoit denepanmu.

2.18.12. IlomemieHuss mpueMa U BBIJAYM JOKYMEHTOB JOJDKHBI IIpEAyCMaTpuUBaTh MecTa Ul
O’KU/1aHus1, UHPOPMUPOBAHUS U TIPUEMA 3assBUTEIICH.

2.18.13. Mecra 0o)XuAaHus U MecTa JJIsi UHPOPMHUPOBAHUS 000PYAYIOTCS CTYJIBIMHU (KpeCceIbHBIMH
CEKIMSIMHU, CKaMbSIMH) U CTOJIaMH (CTOMKaMH) it O0pOpMIIEHUsI JOKYMEHTOB C pa3MelleHHeM Ha HUX
OJaHKOB JOKYMEHTOB, HEOOXOOUMBIX [UIS MOJYYEHHS TOCYNAapCTBEHHON YCIYTH, KaHLEISIPCKUMH
NPUHAAJIEKHOCTAMHY, a Takke HH(POPMALMOHHBIMM CTEHJIAMH, COJAEPKAIIUMHU AaKTyaJbHYI0 M
MCUEPIIBIBAIOIIYI0 HH(POPMALMIO, HEOOXOAWMYIO JJs TOJYYEHHs TOCYNapCTBEHHOM YCIyTH, H
MH(POPMALIMIO 0 Yacax NpHeMa 3asiBJICHUH.

2.18.14. Mecra a5 poBeJeHUS JIUYHOTO MPUEMa 3asBUTENICH 000PYAYIOTCS CTOJIAMH, CTYJbSIMH,
o0ecrneunBaroTCs KaHIEIAPCKUMH TPUHAAJIC)KHOCTAMU JIUIsl HAMCAHUS TMCbMEHHBIX 00OpalleHUH.



IToxa3zaTenu TOCTYIHOCTU U Ka4eCTBA I'OCYIapCTBEHHOMN YCIYTH, B TOM YHUCJIE ITI0KA3ATENIN
JOCTYITHOCTH 001I1e, IPUMEHUMBbIE B OTHOILIEHUH BCEX 3asBUTEIIEH, ClIeI[MATIbHbIE, IPUMEHUMBIE B
OTHOLLIEHUY UHBAJINJOB

2.19. Ilokazarenu JOCTYIIHOCTH M Ka4€CTBA rOCYIapCTBEHHOMN yCIIyTH.

2.19.1. Tloka3aTenn JOCTYITHOCTH TOCYAapCTBEHHOM yciyru (0OIue, MPUMEHUMBIE B OTHOIICHUH
BCEX 3asBUTEJIEH):

1) TpaHCTIOpTHAs AOCTYMHOCTh K MECTY MPEJOCTaBICHHS TOCYJapCTBEHHOM YCIIyTH;

2) HanmMuyue Yykazarened, 0o0ecleuynBaIONIMX OCECIpPEensSTCTBEHHBIA MOCTYN K IIOMEIICHUSM, B
KOTOPBIX MPEJOCTaBIISAETCS YCIyra;

3) BO3MOXKHOCTh TOJIYYCHUS TIOJTHOW M JOCTOBEPHOW MH(OpPMAIMH O TOCYIapCTBEHHON yCIIyTre B
LIC3H, M®II, o Tenedony, Ha opUIIHAITBHOM CaiiTe opraHa, MPEA0CTaBIISIONIETO YCIYTY, TOCPEACTBOM
EIITY, au6o III'Y JIO;

4) npenocTaBleHHE TOCYAapCTBEHHON YCIYTH JIIOOBIM JOCTYIHBIM CIIOCOOOM, MPEILyCMOTPEHHBIM
JEHCTBYIOIINM 3aKOHOIATEIbCTBOM;

5) oOecrnedyeHue i 3asBUTENS BO3MOXKHOCTH TMOJy4YeHHs HMHQOpPMAIMM O XOAE U pe3yJbTaTe
IIPEIOCTABIIEHUS TOCYIaPCTBEHHOM yCayrH ¢ ucrnonab3oBanueM EITY u (nmm) [T'Y JIO.

2.19.2. TlokazaTenu MAOCTYMHOCTH TOCYJAapCTBEHHOW YyCIyru (crenuaibHble, NMPUMEHHMbBIC B
OTHOIIICHUY UHBAJIUIOB):

1) Hamnuue uHPPACTPYKTYPHI, YKa3aHHOU B MyHKTE 2.18 HACTOSAIIETO perjaMeHTa;

2) ucnioHeHUE TPEOOBAHUH JOCTYITHOCTH YCIIYT JUISl UHBATUJIOB;

3) olOecneyeHue OECHPENATCTBEHHOTO JOCTyNa WHBAJIWIOB K IOMEMICHUSM, B KOTOPBIX
MIPEIOCTABIISIETCS TOCYIaPCTBEHHASI YCIIYTa;

2.19.3. ITokazaTenu Ka4ecTBa rocy1apCTBEHHOU YCITyTH:

1) cobmoieHre cpoka Mpe1oCTaBICHUs TOCYIapCTBEHHON yCIyTH;

2) cobOmtofieHre BpeMEHH 0XKHUIaHUs B OUepein MPH Mo1aue 3ampoca U MOoJyYeHUN pe3yJibTaTa;

3) ocymecTBiaeHHe He Oojiee oaHOTO oOpameHus 3asButenas B MO®PL[ npu mnomaue
JIOKYMEHTOB Ha TMOJIyYe€HHE TOCYJapCTBEHHOW YyCIyrd W HE Oojiee OJHOTO OOpalleHus Mpu
nosryyeHuu pesyinbrata B MOLJ;

4) oTCyTCTBHE OOOCHOBAHHBIX JKajlo0 Ha JEUCTBUS WM Oe3neicTBus MOopKHOCTHBRIX jmi [IC3H,
MO/IAHHBIX B YCTAHOBJICHHOM TOPSIJIKE.

2.19.4. Tlocne momy4yeHusl pe3yibTaTa YCIyTH, MPEIOCTaBIEHHUE KOTOPOM OCYIIECTBISIIOCH B
anektpoHHoM Buje yepe3 EINIY unu [I'Y JIO, nu6o mocpencrsom M®ILI, 3asBuTento obecrneunBaeTcst
BO3MOXXHOCTH OLIEHKU KayecTBa OKa3aHHsI YCIYTH.

Wudopmanus 00 ycmyrax, SBISIOIUXCS HEOOXOIUMBIMU U 003aTeTbHBIMU IS ITPEIOCTABICHUS
rOCyJIapCTBEHHOM YCIyTH

2.20. TlomyueHue ycCiIyr, KOTOpBIC SIBISIFOTCSI HEOOXOMUMBIMH U  OOS3aTCIIBHBIMH IS
NPEI0CTABIICHUS TOCYIaPCTBEHHON YCIIyTH, HE TpeOyeTCsl.

[TomydeHue coriacoBaHWM, KOTOPBIE SIBISIOTCS HEOOXOMUMBIMH H  OOS3aTENBHBIMH IS
NPEI0CTABIICHUS TOCYIaPCTBEHHON YCIIyTH, HE TpeOyeTCsl.

Wubie TpeOoBaHMs, B TOM YKCIIE YUUTHIBAIOIINE OCOOEHHOCTH MPEI0CTaBICHHS TOCYIapCTBEHHOM
YCIIyTH B MHOTO(QYHKITHOHATHHOM IIEHTPE MPEIOCTABICHUS TOCYIAPCTBCHHBIX U MYHHIIUNIATBHBIX YCITYT
¥ 0COOCHHOCTH TMPEJIOCTABICHUS TOCYIaPCTBEHHON YCIYTH B 3JIEKTPOHHOM opme

2.21. Wuble TpeboBaHMs, B TOM YHUCJIE YYHUTHIBAIOIIUE OCOOCHHOCTH MPEJOCTaBICHUS
rocyiapcTBeHHOM yciayru B M®I[ u 0coOEHHOCTH NpEeOCTaBICHMsI TOCYJapCTBEHHOM YCIyrd B
AIIEKTPOHHOH (opMe.

2.21.1. TlpenmocraBieHue TrocyaapcTBeHHOW yciyru mnocpeactBom MODI[ ocymectsisiercs B
noapazaeneHusx ['bY JIO «M®ILl» npu Hanu4yuu BCTYNMUBIIETO B CUITy COTJIAIIEHUS O B3aUMOJICHCTBUU
mexay ['BY JIO «M®PL» u LIC3H (nanee — cornamenue). [IpegocraBienne rocy1JapcTBEHHON yCIIyTH B
nHbIX M®I] ocyiecTBiseTcs Npy HaJIUYMK BCTYNHMBIIETO B CUITY COTJIALIECHUS O B3AUMOJEHCTBUU MEKITY
I'BY JIO «M®L» u uapim MOII.



2.21.2. TlpenocTaBieHrue TOCYIAapCTBEHHOM YCIYTM B 3JEKTPOHHOM BHJIE OCYILECTBIISIETCS IPH
TEXHUYECKOHN pean3aiiy rocyaapcTBeHHon ycyru nocpeactsom II'Y JIO w/vmum EINTY.

III. COCTAB, IIOCJIEAOBATEJIbBHOCTb U CPOKHM BbIITOJIHEHHW A
A/IMUHUCTPATHUBHBIX ITPOLUEAYP, TPEBOBAHMA K ITOPAJIKY UX BBIIIOJIHEHM S, B TOM
YMCIJIE OCOBEHHOCTH BBIITOJIHEHWA A/IMUHNUCTPATHUBHBIX ITPOLEAYP B
MHOI'O®YHKIIMOHAIJIBHBIX HEHTPAX

3.1. CocraB, NOCIEIOBAaTEIbHOCTh M CPOKM BBINOJHEHUS aJMUHHCTPATUBHBIX IMPOLENYD,
TpeOOBaHUS K MOPSAIKY UX BBIMOTHEHHUS.

3.1.1. IlpemocraBieHue TOCYJAapCTBEHHOH YyCIyrm BKJIIOYaeT B ce0s  cCiedyroume
aJMUHHUCTPATUBHbBIE IPOLEAYPHI:

1) npunsTHE pemeHus o GpopMe COraacHO MPUIOKEHUAM 4, 5 K HacToAlleMy periaMeHTy - 10
nIHel ¢ gatel peructpanuu 3asBieHus B LIC3H B cootBeTcTBUU ¢ MyHKTOM 2.17 HACTOSIIErO periiaMmeHTa
U IIOJIHOTO KOMIUIEKTAa JOKYMEHTOB (CBEIEHHMI), B TOM YHCJIE IIOJYyYEHHBIX B paMKax
MEXBEJIOMCTBEHHOTO HH(POPMAIIMOHHOTO B3aMMOIeUCTBHS U (1K) 1o uHBIM 3anpocaMm [{C3H;

2) BhlJaua (HampaBlIeHUE) pe3yJsibTaTa Mo (OpME COTJIACHO MPHIOKEHHSAM 6, 7 K HACTOSALIEMY
periamMeHTy — 2 JHA.

IlocrnenoBarenbHOCT,  AIMUHUCTPATUBHBIX  JEHCTBUI  (Tpolenyp) MO  IPENOCTABICHUIO
TOCYJaPCTBEHHOM yCIyTH OTpakeHa B OJIOK — cxeMe, MPEICTaBICHHON B puwiIokeHUH 10 K HacTosmemy
pErIameHry.

3.1.2. Ilpundarue peuieHus.

3.1.2.1. OcHoBaHue n1s Hayajla aJMHUHUCTPAaTUBHOM mpouenypsl: nocrymienue B IL[C3H
3asdBJICHUS] U TPUIAraeMbIX K HEMY JOKYMEHTOB JIOJDKHOCTHOMY JIMILy, OTBETCTBEHHOMY 3a MPUHSATHE
peleHusl.

3.1.2.2. CopepxaHue aJIMHHHCTPATUBHOTO JACHCTBUSA (aAMUHUCTPATUBHBIX JICHCTBUI),
MPOJODKUTEIHHOCT, M (WJIM) MaKCUMANbHBIM cpok ero (ux) BeimosHeHus: pabotHuk I[[C3H B
COOTBETCTBHUH C JIOJDKHOCTHOM MHCTpYKIHeH (nanee — padotauk [{C3H):

1 nevictBue: paborauk LIC3H nmpunumaer B paboTy anekTpoHHbIE TokyMeHTh B AUC «Mexsen
JIO» B cpoku, ykazaHHbIE B yHKTE 2.17 HacTosIero periamenTta — 1 pabouuii 1eHb;

2 npeiictBue: pabotHuk LIC3H mnpoBoguT mpoBepKy JOKYMEHTOB Ha KOMIUIEKTHOCTh H
JIOCTOBEPHOCTH, MPOBEPKY CBEIEHUM, COAEpKAIIUXCS B MPEJICTABICHHBIX 3afBJIEHUU U JOKYMEHTaX, B
HEeNsAX OIIEHKM HX COOTBETCTBUS TPEOOBAHMSAM M YCIOBHSIM MOJYYEHHS TOCYIApCTBEHHOM YCIyTH,
dbopMHUpYET U HAMpaBIIIET COOTBETCTBYIONTUH(€) 3ampoc(bl) — 2 pabounx JTHEH;

3 neiictBue: pabotHuk LIC3H momydynB KOMIUIEKT JAOKYMEHTOB Ha OyMa)XHOM HOCHTENE M3
M®II, TOTOBUT TPOEKT pemieHus B GOopMe COOTBETCTBYIOUIETO pacHopspkeHus (mpuiaokeHus 4, 5 K
HACTOALIEMY pPErJaMeHTy) C Y4E€TOM IIOCTYNMBIIMX 3alpallMBAacMbIX JOKYMEHTOB (CBEIEHMII), €ro
corjacyet u noanuceiBaet y pykosoautess [IC3H — B Teuenne 7 pabouux JAHEH CO THA, CISTYIONINM 3a
JTHEM TMONyYeHHs JOKYMEHTOB Ha OyMaxkHoM Hocutene n3 MOI[ u 0TBETOB Ha COOTBETCTBYIOIIHE
3aIpochl.

3.1.2.3. JIuno, OTBETCTBEHHOE 3a BBHINOJHEHHE aJAMMHHUCTPATUBHOM INPOLELYpHI: AOIKHOCTHOE
JIUII0, OTBETCTBEHHOE 32 MPHUHITHE PEIICHUS.

3.1.2.4. Kpurepuu npuHATUS peIIeHHs: HaIW4Yue (OTCYTCTBUE) y 3asBUTENS MpaBa Ha MOJy4YeHUE
rOCyIapCTBEHHOW YCITyTH.

3.1.2.5. Pe3ynpTaT BBIIOIHEHNS aIMUHUCTPATUBHOMN MIPOLEAYPBI: IPUHATHE COOTBETCTBYIOIIETO
pelieHusl.

3.1.3. Brinaua (HanpaBiieHUE) pe3yJibTara.

3.1.3.1. OcHoBaHue 15 HaYajla AAMUHUCTPATUBHON MPOUEAYPHI: IPUHATHE COOTBETCTBYIOIIETO
peleHus.

3.1.3.2. Conpepxanue aAMUHUCTPATHBHOTO JCWCTBUS,  NPOJOJDKUTEIBHOCTh H  (WJIH)
MaKCUMAaJIbHBIM CPOK €r0 BBIOJTHEHUS:

1 netictBue: pabotHuk [IC3H TOTOBMT yBemoMjeHHE O Ha3HA4YCHMH JHMOO 00 OTKa3e B
Ha3HAYeHUM TOCYJapCTBEHHOH yciyru, noanuceiBaer ero y pykoogutens LIC3H, a taxke B ciydae
noyrydeHust JokyMeHToB nocpeactBoMm M®I] nu6o IITI'Y JIO/EIITY pasmemntaer B AUC «Mexsen JIO»
COOTBETCTBYIOIIEE yBeoMIIeHHe — | pabouuii 1eHb 1mocie 1aThl IPUHATHS PELICHUS;



2 petictBue: pabotHuk L[C3H, B cimyuyae mnojydeHus IOKYMEHTOB IO TIIOYTE, HAalpaBiseT
pe3yabTaT NPeJOCTaBIEHHUS TOCYAAPCTBEHHON YCIYTH CIIOCOOOM, YKa3aHHBIM B 3asIBJIEHUH, HE T03]Hee 1
pabouero AHA C JaThl OKOHYaHHS MEPBOTO aIMUHHUCTPATUBHOIO JEHCTBUS NAHHON aJIMUHUCTPATHBHOM
HPOLETyPHI.

3.1.3.3. JIumo, OTBETCTBEHHOE 3a BBHINOJHEHHE aJAMMHHUCTPATUBHOM INpPOLELYpHI: AOIKHOCTHOE
JIMLI0, OTBETCTBEHHOE 3a JIEJIONPOU3BOICTBO.

3.1.3.4. Pe3ynbpTar BBINIOJIHEHUS aJMUHHCTPATUBHOW MpOLIEIYpHl: HAIpPaBICHUE 3asBUTEIIO
pesyibTara NpeoCTaBIeHNs TOCYJapCTBEHHOM yCIIyTH CIOCOO0M, YKa3aHHBIM B 3asIBICHUM.

3.2. OcoOEeHHOCTH BBHITIOJIHEHHSI aIMUHUCTPATUBHBIX TIPOLIEYP B dJEKTPOHHOU popme.

3.2.1. IlpenocraBnenue rocynapcrseHHor ycayru Ha EIII'Y u IIT'Y JIO ocymecTtBusierca B
cootBeTcTBUU ¢ DenepanpHbiM 3aKk0HOM OT 27.07.2010 Ne 210-®D3 «O06 opraHuzamnuu mpeaoCTaBICHUS
rOCYJTApCTBEHHBIX M MYHHUIMIAIBHBIX yciyr», denepanbueiM 3akoHOM 0T 27.07.2006 Ne 149-D3 «O6
uHbopMaluy, HHYOPMALMOHHBIX TEXHOJOTUAX M O 3alluTe HHPOpMAIHW», OCTAaHOBIEHUEM
ITpaButensctBa Poccuiickoit @enepanuu ot 25.06.2012 Ne 634 «O Buzmax 3JIEKTPOHHOM IOAIHUCH,
UCIIOJIb30BAaHUE KOTOPBIX JOIMYyCKaeTcsi NpuU OOpalleHWd 3a TMOJIyYeHHEeM TIOCYJapCTBEHHBIX U
MYHUIUTIATBHBIX YCIIYT».

3.2.2. Ina nmonydeHnusi rocygapctBeHHo yciayru depes3 EIIY wunum wepes IIT'Y JIO 3agButento
HEOOXOIMMO TIPEABAPUTEIBHO MPONTH Mpolecc peructpanuu B EauHON cucTeMe MACHTH(QHUKAIMUA H
ayteHTudukanuu (naiee — ECHUA).

3.2.3. T'ocynapcTBeHHas yciayra MOXeT ObITh monrydeHa yepes [1I'Y JIO, nubo gepe3 EIITY.

3.2.4. lns noxaum 3asBienus depe3 EINNY wim depes [IT'Y JIO 3agBuTens M0MKEH BBINOIHUTH
CIEYIOLINE IEUCTBUA:

npoiitu uaeHTudukaiuio u ayreatudukanuo B ECUA;

B inyHoM Kabunete Ha EIII'Y unm va [II'Y JIO 3anmomHUTh B 3JIEKTPOHHOM BHUJE 3asBIICHHE HA
OKa3aHHUEe TOCYIapCTBEHHON yCIIYTH U MPUJIOKUTH K 3asBIICHUIO 3JIEKTPOHHBIE TOKYMEHTHI;

HalpaBUTh MaKeT 3JeKTPOHHBIX JoKymeHToB B L[C3H mocpenctBom ¢ynkmmonana EIIY wmum
[y JIo.

3.2.5. B pe3ynbTare HampaBleHHs IakeTa IEKTPOHHBIX AOKyMeHTOB mocpexnctsom III'Y JIO,
nu60 gepe3 EINI'Y B cooTBeTcTBUU ¢ TpeboBanusimu myHkTa 3.2.4 B AIC «Mexsen JIO» npousBoauTcs
AaBTOMATUYECKasl PETUCTPALUs NMOCTYNUBUIETO MaKeTa 3JEKTPOHHBIX JOKYMEHTOB M NPUCBOCHUE MAKETY
YHUKJILHOTO HOMepa jaena. Homep nena noctyned 3assutento B inaHoM kadunere [1IY JIO unum EINTY.

3.2.6. Ilpu mpenocraBienun rocyaapcrBeHHou ycmyru uepes III'Y JIO, nu6o yepe3 EINY,
nomkHocTHOE Jnio [IC3H BeinosiHseT AEHCTBUS, yKa3aHHbBIE B MyHKTE 3.1 HACTOSIIEro periaMeHTa.

[Tocne paccMOTpeHHUs TOKYMEHTOB M NPUHATHS pPELICHUs O TNpeaocTaBieHun (00 oTkaze B
MIPEIOCTaBICHNN) TOCYIapCTBEHHOW ycnmyru 3amofiHseT mnpeaycmorpeHHeie B AUC «Mexsen JIO»
(dbopMBI 0 IPUHATOM perieHun 1 nepeBoauT neno B apxuB AUC «Mexsen JIO».

HomxnoctHoe nuio [IC3H yBegomiisieT 3asBUTEINSI O IPUHATOM PELUICHUH C TTIOMOIIBIO YKa3aHHBIX
B 3aSBJICHUU CPEJCTB CBS3M, 3aT€M HAIPaBIsSeT JOKYMEHT CHOCOOOM, YKa3aHHBIM B 3asBJICHUU: B
MMMCBMEHHOM  BHJIC TIOYTOM, JMOO HAmpaBlseT JJICKTPOHHBIM JOKYMEHT, MOAMHCAHHBIA YCHJICHHON
KBaJTM(PHUIUPOBAHHON 3JIEKTPOHHON MOJNHCHIO TOKHOCTHOTO JIMIIA, MPUHSABIIETO PEIICHUE, B JIMYHBIHA
kabunet [1I'Y JIO wnu EINT'Y.

3.2.7. B cinyuyae MOCTYIUIEHHs] BCEX JOKYMEHTOB, YKa3aHHBIX B MyHKTax 2.6 — 2.8 HacTOALIETO
periamMeHTa, IHeM oOpalleHHs 3a MpPeAOoCTaBICHHEM TOCYyAapCTBEHHOW YCIyTW CUMTaeTcs Jara
peructpauuu npuema 1okymenton Ha [II'Y JIO wnm EINTY.

NudopmupoBanue 3asBUTENs O XOJie U pe3yjbTaTe IMPeIOCTaBICHUs TOCYAapCTBEHHON YCIyTH
OCYILIECTBIISICTCSI B 3JIEKTPOHHOW (opMe uepe3 JIMYHbIM KaOMHEeT 3asBUTElNs, pacrosiokeHHbId Ha [1Y
JIO, mu6o na EIIT'Y.

3.2.8. LIC3H mnpu noctymieHnu J0KyMeHTOB oT 3asiButelis nocpeactsom [I'Y JIO unu EITY no
TpeOOBaHUIO 3asBUTENS HANpPAaBISET pE3YyJbTaT MPEAOCTaBICHHUS YCIyrH B (¢opMe 3IIEKTPOHHOTO
JOKYMEHTa, MOJIMHCAHHOTO YCHJICHHON KBaTM(PUIMPOBAHHON AJIEKTPOHHON MOIMHCHIO JTOJHKHOCTHOTO
JUIa, TPUHSBIIETO pelieHrne (B 3TOM cllydae 3asBUTENb MIPH Mojaue 3arpoca Ha MpeIoCTaBlIeHUe yCIyTu
OTMEYAeT B COOTBETCTBYIOIIEM I10JI€ TAKYIO0 HEOOXOIUMOCTB ).

Bbinaua (HamnpaBieHue) 3JIEKTPOHHBIX TOKYMEHTOB, SIBJISIOIIMXCS PE3yJbTAaTOM IPEIOCTaBIICHUS
rOCyJapCTBEHHOW  yCIyTH, 3asBUTENI0  OCYIIECTBISETCS. B  JI€Hb  PETUCTpAlMU  pe3yjbTara
npeaocTaBiieHus rocyaapctsennoit ycayru [HC3H.



3.2.9. B cnyyae monauu rpaxkJaHaMy B 3JIEKTPOHHOU (hopMme uepe3 JTUYHBIA KaOMHET 3asBUTENsS
Ha [II'Y JIO/ EIII'Y #oKyMeHTOB, MOANMUCAHHBIX YCWJICHHOW KBaTU(UIIUPOBAHHON JIIEKTPOHHOM
noanuceto, [{C3H He nmpoBoauT NpoBepKy NMPEACTAaBIECHHBIX JOKYMEHTOB, YKa3aHHBIX B MyHKTax 2.6 —
2.8 HACTOSIIIETO perjaMeHTa.

3.3. OcoOeHHOCTH BBINOJHEHHS] AJMUHHCTPATUBHBIX MPOLEIYp B MHOTO(QYHKIIMOHAIBHBIX
LEHTpax.

3.3.1. B cmnywae momaun nokymeHtoB B IIC3H mocpenctBom MOPI] pabGotHuk MOII,
OCYILECTBISIIOIIUM TMPUEM JTOKYMEHTOB, MPEACTABICHHBIX ISl MOJYyYEHUS TOCYIApCTBEHHOW YCIYTH,
BBITIOJHSET B COOTBETCTBUH C HACTOSIIIMM PErJIAaMEHTOM U COTJIALIEHUEM CIIEAYIOLINe IeHCTBUS:

a) ompeJesieT MpeaMeT OOpaIleHus;

0) ycTaHaBIUBAET JIMYHOCTH 3aBUTENS WM JIMYHOCTh U TIOTHOMOYHMSI IPEACTABUTEISI 3asIBUTEIS,

B) MPOBOJUT MPOBEPKY MPAaBUILHOCTH 3aIOTHEHUS 3asBICHUS HA COOTBETCTBHE TPEOOBAHUSM,
YKa3aHHBIM B MyHKTE 2.9 HACTOAIIETO pPErjiaMeHTa;

') IPOBOJUT MPOBEPKY YKOMIUIEKTOBAHHOCTH MAKETa JOKYMEHTOB U COOTBETCTBUSL JIOKYMEHTOB
TpeOOBaHMAM, YKa3aHHBIM B TTyHKTe 2.10 HACTOSIIEro perjiaMeHTa;

1) OCYIIECTBIIIET CKAHUPOBAHUE MIPEICTABICHHBIX TOKYMEHTOB, OPMHUPYET IEKTPOHHOE JIEII0;

e) olecreynmBaeT KadecTBO TMepeaaBaeMbix kommid nokymMeHToB B L[C3H B cooTBercTBHM C
MIPEICTABICHHBIMU 3asIBUTEJIEM OpPUTMHATAMU JOKYMEHTOB;

) 3aBepsIeT AIEKTPOHHOE JIEJI0 CBOEH DJIEKTPOHHOM nmoanuchio (aanee - OI1);

3) HanpasJsieT nakeT fokymeHToB B [[C3H:

B JJIGKTPOHHOM BHJIE (B COCTaBE€ MAaKETOB 3JEKTPOHHBIX JeJN) B JI€Hb OOpallleHus 3asBUTENS B
M®IJ;

Ha OyMaXHBIX HOCHTENSIX (B Cllydae HEOOXOIMMOCTH O0O0s3aTEIBHOTO MPEIOCTaBICHUS
OpPUTHHAJIOB IOKYMEHTOB) — B T€UeHHE 2 pabovmX IAHEH, CICAYIOINX 3a JHEM OOpallleHus 3asBUTEIS B
M®I] no TeppuTOpUaIbHOMY MPUHIUITY (B T€UCHHE S5 pabouyux JHEH, CASAYIOMMX 3a JTHEM OoOparieHus
3asBuTenss B M®PL[ 1o 53KCTEppUTOpPHAIBLHOMY IIPHHILMIY) IOCPEICTBOM KypbEpPCKOM CBS3U, C
COCTaBJIEHHMEM OIUCH IEepe/laBaeMbIX JOKYMEHTOB, C YKa3aHHEM JAaTbl, KOJIMYECTBA JIUCTOB, (aMUINU,
JOJKHOCTH U TMOJANMUCAaHHBIE paOoTHUKOM ML, OTBETCTBEHHBIM 32 BBIMIOJHEHUE AAMHUHHCTPATHBHOTO
nerictBus (ecnu paboumit menp MOILI, cneayrommii 3a qHEM oOpamieHus 3asButens B ML, sBusercs
HepabounM nHeM L[C3H, To 1HEM OKOHYaHUS CpOKa Mepeadyr JTOKyMEHTOB CUMTAETCSl BTOPOM paboumii
nenb LIC3H, cneayrommii 3a qHem oOparienust 3asputenss B MOI).

3.3.2. Ilpu BBISIBIIEHMM HECOOTBETCTBHUS JOKYMEHTa (JOKYMEHTOB) TpeOOBaHMSAM, YKa3aHHBIM B
nyHkre 2.10 HacTosimiero periameHTta, padoTHuk M®I[ oTpakaer Ha KomuM (KOMHSIX) JTOKyMEHTa
(IOKYMEHTOB) BBISIBJICHHbIE HECOOTBETCTBHS, KOTOPBIE 3aBepsieT MOANHUCHI0 M meudatbio MOPIL[ wunu
ITAMIIOM, COJEpPKaIIUM CBeAeHUs 0 HauMeHoBaHur MOII.

ITo oxoHyaHuu mpuema JOKYMEHTOB paOoTHUK ML BbIaeT 3asBUTENIO PAaCHHUCKy B IpUEME
JIOKyMEHTOB.

PaGotauk MO®IL] HeceT OTBETCTBEHHOCTh B  MOPSJAKE, YCTAaHOBJICHHOM HOPMAaTHBHBIMHU
npaBoBeiMU akTamu Poccuiickoit ®enepanniv, 3a HEUCHOJHEHHWE WM HEHAJUIeKallee HCIOJIHEHUE
HACTOSILIETO PETJIAMEHTA.

3.3.3. Ilpu yka3zaHuM 3agBUTEIEM MeCTa TMOJy4YEeHHUs pe3yJbrata nocpeactsoM MOI]
nomxHocTHOE o I{C3H, oTBETCTBEHHOE 3a BBHINOJIHEHHWE aJIMUHUCTPATUBHOM MpOLEAYpHl, NEpenacT
pabotHuky M®I] nns mepenaun B coorBeTcTBYIONMI M®I] pesynpTaT 115 €ro mocnenyromeid Bbadn
3asIBUTEIIIO:

B DJIEKTPOHHOM BHJIe B TeueHHe | paboyero JHS CO JHS MPHUHSTHS COOTBETCTBYIOIIETO PEIIECHUS
3asIBUTEITIO.

3.3.4. Ilpu yka3aHuW 3asgBUTEIIEM MECTa IMOJy4YeHHUs pe3ysibrara mocpeactsoM MOI] paboTHuK
M®OILI, oTBETCTBEHHBIH 3a BbIAAUy PE3yJIbTATA:

COOOIIaeT 3asBUTEII0 O MPHUHATOM pEIIeHUH Mo TenedoHy C 3aluchio JaTbl U BpEMEHU
TeIe()OHHOTO 3BOHKA, WJIM MOCPEICTBOM CMC-MH(MOPMUPOBAHUS, a TAKkKE O BO3SMOXKHOCTHU TIOJTyYEHHS
nokymMeHTOB B M®II, B cpok He mo3nHee ABYX AHEH C JaThl MX MOJYYEHHS B aBTOMATH3UPOBAHHOMU
MH(POPMALIMOHHON cucTeMe 00ecrieyeHHs NesITeIbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB (nanee - AUC
M®LI);

pacnieuatsiBaeT 13 AWC MOL] pesynbrar (yBeJOMJIEHHME O Ha3HA4eHUWH JMOO 00 OTKaze B
Ha3HAYeHUHM TOCYJapCTBEHHOW YCIYTH) JUIS €ro MOCjienylolled BblIayd 3asBUTENI0 Ha PYKH IO
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TpeOOBAHUIO 3aSBUTENSI TMOO TOTOBUT JOKYMEHTHI, SIBISIONINECS PE3yJIbTaTOM MPEIOCTABICHUS YCIYTH,
HarnpasieHHbie 3 [[C3H Ha 6ymakHOM HOCHUTENE, JJIs TIOCIEAYIOIICH BhIIaun 3asiBUTEIIO.

34. Ilpu  BBoAe 0e30yMaKHOTO DJIEKTPOHHOTO JOKYMEHTOOOOpOTa aJMUHHCTPATHBHBIC
OpoLEeAypbl  PErJaMeHTUPYIOTCSl HOPMAaTHBHBIM  IPaBOBBIM  akToM JleHMHrpajackoit — oOmactu,
YCTaHABIMBAIOIMIUM  TOPSIIOK  3JEKTpoHHOro  (6e30ymMakHOTO)  JOKyMeHTooOopora B cdepe
rOCYyAapCTBEHHBIX YCIYT.

IV. ®OPMbI KOHTPOJIA 3A UCITIOJIHEHUEM A/IMUHHUCTPATHBHOI'O PEI'JTAMEHTA

[Topsimok ocy1iecTBICHHs TEKYLIET0 KOHTPOJIS 3a COOMI0OACHUEM U UCTIOJTHEHHEM OTBETCTBEHHBIMU
JOJKHOCTHBIMU JIMIIAMU TIOJIOKEHUH aJIMUHUCTPATUBHOTO PETIIAMEHTa YCIyTH U MHBIX HOPMATHUBHBIX
IIPABOBBIX aKTOB, YCTAaHABJIMBAIONIMX TPeOOBaHUSI K MPEJOCTAaBICHHUIO TOCYJaPCTBEHHOM YCIYTH, a TaKxkKe
MPUHITHEM PEIICHUH OTBETCTBEHHBIMH JTUIIAMHU

4.1. TCKYIJ_[I/Iﬁ KOHTPOJIb OCYHICCTBIIACTCA NOCTOAHHO OTBCTCTBCHHBIMU JOJDKHOCTHBIMHU JIMITaMU
IHC3H mno xkaxaod mnpoueaype B COOTBETCTBMM C YCTAHOBJIECHHBIMH HACTOAIIUM PETIAMEHTOM
COZIepKAaHUEM JECHCTBUM U CPOKAMM MX OCYIIECTBICHUS, a TAKXKE ITyT€M IIPOBEACHUS PYKOBOIUTEIIEM
(3amectutenem  pykoomutens) IIC3H  mpoBepok — HMCMOTHEHHS  TOJIOKEHUH  HACTOSIIETO
AJIMUHUCTPATUBHOT'O PECTJIaMCHTA, NHBIX HOPMATHBHBIX IIPABOBBLIX AKTOB.

[TopsA0K ¥ IEpUOANYHOCTH OCYIIECTBIICHHUS IJIAHOBBIX U BHETJIAHOBBIX MPOBEPOK MOJIHOTHI U
KauyecTBa MPe0CTaBICHHs TOCYJapCTBEHHOM YCIyTH

4.2. B wmemsx oOCylIEeCTBIEHHUS KOHTPOJS 3a TOJHOTOM W KayeCTBOM IPEIOCTaBICHUS
rocyAapCTBEHHOU yciyru KoMUTETOM NPOBOAATCS IJIAHOBBIE U BHEIIJIAHOBBIE IPOBEPKH.

[11aHoOBbIE MPOBEPKH MPEJOCTABICHUS TOCYJApPCTBEHHON YCIyTHM MPOBOASTCS HE PEXE OIHOTO
pa3a B Tpu 1oa B COOTBCTCTBUHU C IIJIAHOM IMPOBCACHUA IMPOBCPOK, YTBCPKIACHHBIM PYKOBOAUTCICM
Komurera.

[Ipyu mnpoBepke MOIYT paccCMaTpPUBAThCS BCE BOIPOCHI, CBA3aHHBIE C MPEAOCTABICHUEM
rOCyIapCTBEHHOW YCIyrd (KOMIUIEKCHBIE TPOBEPKH), WM OTAEIbHBIM BOMPOC, CBSI3aHHBIM C
IIPEIOCTABIEHUEM I'OCYJAPCTBEHHOM YCIyTH (TEMaTHUECKHUE TPOBEPKN).

BHermutanoBble MPOBEPKHU MPEAOCTABICHHS FOCYTAPCTBEHHON YCIYTH MPOBOJISATCS 110 0OpaIleHHsIM
buznyecKkux, HOPUIUYECKUX JUI U WHAUBUAYAIbHBIX MpeANpuHUMAaTeNnel, oOpallleHusIM OpraHoB
roCyJJapCTBEHHOI BJIACTH, OPraHOB MECTHOTO CaMOYMPABIICHUS, UX AOKHOCTHBIX JIMII, @ TAKXKE B LIEIAX
MIPOBEPKU YCTPAHEHUs] HApyIICHWH, BBISBICHHBIX B XOJ€ IPOBEIEHHOW BHEIUIAHOBOW IPOBEPKHU.
VYkazaHHble OOpalleHus] MOJIeKAT PErHCTPAlUU B JI€Hb HUX IMOCTYIUICHHS B CHUCTEME 3JIEKTPOHHOTO
JIOKYMEHTO000pOTa U AENONPOU3BOACTBA KOMUTETA.

O npoBeneHUM MNPOBEPKH H3AaeTcsd MpaBoBod akT Komurera O MNpoOBENEHHMH IPOBEPKU
WCIIOJTHEHHS HACTOSIIIETO pErjlaMeHTa.

[To pe3ynmpTaTam NMpOBENCHUS MPOBEPKU COCTABISIETCS aKT, B KOTOPOM JIOJDKHBI OBITH YKa3aHbBI
JIOKYMEHTAJIbHO MOJTBEPKACHHbIE ()aKThl HapYLICHH, BBISIBJICHHBIE B X0/1€ IPOBEPKH, UM OTCYTCTBHE
TaKOBBIX, A TaKXXe BBIBOJbI, COAEp)KAIIME OLEHKY TMOJHOTHI M KadyecTBa MPEOCTaBICHUS
rOCy/IapCTBEHHOW YCIIYTH U MPEUIOKEHHSI 10 YCTPAHEHUIO BBISBIEHHBIX MPU MPOBepKe HapyiieHui. [1pu
MIPOBEJICHIH BHEIUTAHOBOM MPOBEPKHU B aKTE€ OTPAXKAIOTCS Pe3yIbTaThl MPOBEPKU (PAKTOB, M3IOKECHHBIX B
oOpallleHuH, a Tak)Ke BBIBOJIBI U IPEJIOKEHHSI 10 YCTPAHEHHUIO BBISBIIEHHBIX MPU MPOBEPKE HAPYIICHUH.

OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMII 3@ pelieHus u neictBusa (OesneiicTBue), mMpuHHUMAaeMble
(ocymiecTBiIsieMbl€) B X0/1€ IPEAOCTABICHHS FOCYIapCTBEHHOHN YCIIyTH

4.3. JIOJ>KHOCTHBIE JIMIIA, YIOJHOMOYCHHBIE HA BBINOJHEHHE AJIMUHUCTPATUBHBIX JEUCTBUH,
MPEyCMOTPEHHBIX HACTOSIIMM PETJIaMEHTOM, HECYyT OTBETCTBEHHOCTH 3a COOJIIOJICHHEM TpeOOBaHUM
JIEHCTBYIOIINX HOPMATHUBHBIX IPABOBBIX aKTOB, B TOM YHCJE 3a COOIIOJICHUEM CPOKOB BBITTOJTHCHUS
AQIMUHHUCTPATUBHBIX JIEHCTBUHM, IOJHOTY WX COBEPIICHUS, COOJIOJEHUE MPUHINIIOB MOBEACHUS C
3asIBUTEIISIMU, COXPAHHOCTh JJOKYMEHTOB.

PykoBomurenr  IIC3H  HeceT  OTBETCTBEHHOCTh 3a  OOECIEUEHHE  MPEIOCTABIICHUS
rOCyIapCTBEHHOW YCITyTH.



Crneunanuctel LIC3H npu npegocraBieHUH rocyAapCTBEHHON YCIIYTH HECYT OTBETCTBEHHOCTD:

3a HEUCIOJHEHWE WM HeHaJUle)kallee MCIOJIHEHnEe aJMHUHUCTPATUBHBIX TMpOLENyp INpu
IIPENOCTABICHUN FOCYJaPCTBEHHOM YCIIYTH;

3a geucTBus (Oe3neicTBUE), BIEKYIIME HApYIICHHWE MPaB M 3aKOHHBIX WHTEPECOB (HU3MUECKHUX
JIMII.

JIOMKHOCTHBIE JIMIIa, BUHOBHBIE B HEHUCIIOJIHEHUHU WM HEHAJIeKalleM HCIIOIHEHNH TpeOoBaHMA
HACTOSAILICTO periilaMCHTa, MNPHUBJICKAIOTCAd K OTBCTCTBCHHOCTH B TIOpPAAKE, YCTAHOBJICHHOM
HOPMaTHUBHBIMU MPaBOBBIMU akTamu Poccuiickoin denepanum.

V. IOCYIEBHBIN (BHECY IEBHBIN) IIOPSIJOK OBXXAJIOBAHMS PELIEHUI U
JIEMCTBUM (BE3JENCTBUS) OPIAHA, ITIPEJJOCTABJISIOLLETO TOCYJAPCTBEHHVYIO
YCIYTY, A TAKXE JIOJDKHOCTHBIX JIUL] OPTAHA, ITPEJTOCTABJISIOILETO
TOCYIAPCTBEHHVYIO VCJIYTY, JIMBO TOCYJAPCTBEHHBIX NJIUM MYHULIMITAJIBHBIX
CIIYXKAILLINX, MHOTO®YHKIIMOHAJILHOI'O LIEHTPA ITPEJIOCTABJIEHIS
T'OCYJAPCTBEHHBIX U MYHULIMITAJIBHBIX VCJIVT, PABOTHUKA
MHOT'O®YHKIIMOHAJILHOI'O IIEHTPA ITPEJIOCTABJIEHIS TOCYJAPCTBEHHBIX U
MYHULIUTIAJIBHBIX YCIVTD

[IpaBo 3asiBUTENEH Ha nocyaeOHOe (BHECYAe0HOE) 00KAIOBaHUE PEIICHHUA U JEHCTBHIA
(6e3neicTBuS), MPUHSTHIX (OCYIIECTBIISIEMBIX) B X0OJI€ TIPEIOCTABIECHHUS TOCYJaPCTBEHHOW YCIyTH

5.1. 3asButenu OO WX TPEACTABUTEIH HWMEIOT NIpaBO Ha jgocyaecOHoe (BHecyneOHOeE)
oOxanoBaHue pemeHud wu nedcTBuil  (0e3melicTBUsA), TPHUHITHIX (OCYIIECTBISIEMBIX) B XOJE
NPEOCTABIICHHS TOCYIaPCTBEHHON YCITYTH.

[Ipeamet nocyneOHOTO (BHECYACOHOT0) 00KaTOBAHUS

5.2. IlpenmeroM nocynebHOro (BHECyaeOHOTro) 0O0KamoBaHUs 3asBUTENIEM PEIICHUN W JACHCTBUI
(6esmerictBusi) LIC3H, momxHoctHOro numa [IC3H, oOTBeTCTBEHHOTO 3a  MPENOCTaBIICHUE
rOCyIapCTBEHHOW YCIYTHM, MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa, paOOTHHKA MHOTO(QYHKIMOHAIBHOTO
LIEHTpA SABJISIOTCS:

1) HapylieHHe CpoKa pPETUCTpalliy 3ampoca 3asBUTENs O MPEeJOCTaBIEHUH TOCYJapCTBEHHOMN
YCIIyTH, 3aIpoca, ykazaHHoro B cratbe 15.1 ®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-D3;

2) HapylLIeHHEe CpoKa MPeJOCTaBICHHs TOCYJapCTBEHHOM yciayru. B ykazaHHOM ciyuae nocyneoHoe
(BHecyneOHOE) 00KalOBaHKE 3asBUTENIEM PEIICHUN U JeHCTBU (0e31eicTBUS) MHOTO(YHKIIMOHAIBHOTO
LEHTpa, pabOTHUKa  MHOTOQYHKIIMOHAJIBHOTO  IIEHTpa BO3MOXHO B  clyyae, €ClId Ha
MHOTO(YHKIIHOHATBHBIN IIEHTP, PEIICHUS U AeicTBUA (Oe3AeiiCTBHE) KOTOPOTO 00KATYIOTCS, BO3JIOKEHA
GYHKIHS 0 PEIOCTaBIEHUIO COOTBETCTBYIOIINX IOCYJAPCTBEHHBIX YCIYT B IOJHOM 00beMe B OPSIKE,
onpezaeneHHoM yacTbto 1.3 crateu 16 denepanpHoro 3akona ot 27.07.2010 Ne 210-D3;

3) TpeOoBaHME Yy 3asBUTENS JTOKYMEHTOB WIH WH(MOpPMAIMu JHUOO OCYIIECTBICHUS IEHCTBUH,
NpPEeCTaBICHNE WIH OCYIIECTBICHHUE KOTOPHIX HE MPEIYCMOTPEHO HOPMATUBHBIMU MPABOBBIMU aKTaMH
Poccuiickoii  ®enepanii, HOPMATUBHBIMH TPABOBBIMH aKTaMu JIeHWHrpajackoi oOjacTu  JjIs
NpeOCTaBIECHHs TOCYIapCTBEHHON YCIyTH;

4) oTka3 B mpHeMe JOKYMEHTOB, IPEACTaBICHHE KOTOPBHIX MPEIyCMOTPEHO HOPMATHUBHBIMU
nmpaBoBbIMU akTaMu Poccuiickoii @enepanuy, HOPMAaTUBHBIMM IIPAaBOBBIMU akTaMu JIEHMHrpaickou
o0rnacTu /i MPeI0CTaBICHUS TOCYIapPCTBEHHON YCIyTH, Y 3asBUTENS;

5) oTKa3 B IpeAOCTaBICHUH TOCYIaPCTBEHHON yCIYTH, €CIM OCHOBAaHUS OTKa3a HE MPEIyCMOTPEHBI
denepanbHBIMU 3aKOHAMH M MPHUHSTHIMU B COOTBETCTBHM C HUMHU MHBIMH HOPMATHUBHBIMHU IPaBOBBIMHU
akramu Poccuiickonn ®enepanuu, 3aKkOHaMM M MHBIMM HOPMATHBHBIMM IIPABOBBIMM  aKTaMHU
Jlenunrpanckoii obmactu. B ykazanHoM ciydae pocyaeOHoe (BHecyneOHOe) 0OkajJoBaHUE 3asBHUTEIIEM
pemieHud W JAeWCTBUM (GezneiicTBus) MHOTO()YHKIIHOHAJILHOTO HEeHTpa,  pabOTHHKa
MHOTO(YHKIITMOHAJILHOTO IIEHTpa BO3MOXKHO B ciydae, eciu Ha MOI, pemenus u aedcTBus
(Ge3meiicTBUE) KOTOPOro O0XKATYIOTCS, BO3JIOKEHA (YHKIHUS MO MPEAOCTABICHHIO COOTBETCTBYIOIIUX
TOCYJApCTBEHHBIX YCIYT B IIOJHOM O0BEME B TMOpSAKe, OMpeneleHHOM dacTthio 1.3 crateu 16
®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3;

6) 3atpeboBaHME C 3asBUTENd NPU TNPEJOCTABICHUH TOCYJapCTBEHHOW YCIYrd IJIaThl, HE



IIPEAYyCMOTPEHHOM HOPMAaTHBHBIMU IIPaBOBBIMM akTamu Pocculickonn ®enepauuu, HOPMaTUBHBIMU
MPaBOBBIMU aKkTaMu JIEHUHTpaICKON 00J1acTH;

7) orkaz3 LC3H, pomxnoctHoro muna [[C3H, oTBercTBeHHOro 3a MpeAOCTaBIICHUE
rOCyIapCTBEHHOW YCIYTHM, MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa, paOOTHHKA MHOTO(YHKIIMOHAIBHOTO
IEeHTpa B MWCIPABICHUU JOMYUICHHBIX HMH OINEYaTOK W OMHMOOK B BBIJAHHBIX B pE3yJbTaTe
MIPEIOCTaBIIEHUS TOCYAAPCTBEHHOM YCIYTH JOKYMEHTaX JIM0O HapyllleHHWe YCTAaHOBJIEHHOIO CPOKA TaKUX
ucnpapieHuil. B ykazanHom ciiydae mocyaeOHoe (BHeCcyaeOHOe) 00KaloBaHUE 3assBUTENIEM PEIICHUN U
nercTBuid (0e3eiCTBYS) MHOTO(YHKIIMOHAILHOTO IIEHTPa, pabOTHHKA MHOTO(YHKITMOHAIBHOTO IIEHTpa
BO3MOXKHO B ClIy4ae, €clii Ha MHOTO(YHKIIMOHAIBHOTO ILIEHTpA, PEUIeHUs U JAehcTBHs (Oe3aercTBHe)
KOTOPOTO 00KaTyIOTCsl, BO3JIOKEHA (PYHKIIMS 110 MPEIOCTABIEHNI0 COOTBETCTBYIOLINX IOCYJapCTBEHHBIX
yCIyT B MOJHOM oObeMe B MOpSJIIKE, onpeaeaeHHOM 4acTeio 1.3 ctateu 16 denepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3;

8) HapylleHHe CpOKa WM MOpsAKAa BBIJAYM JOKYMEHTOB IO pe3ylbTaraM IpelI0oCTaBICHUS
rOCyIapCTBEHHOMW YCIYTH;

9) mNpUOCTAaHOBJIEHME  TPENOCTABICHUS  TOCYIAPCTBEHHOM  yCIYrH, €CIM  OCHOBAaHUS
MIPUOCTAHOBJICHUS HE MPEAYCMOTPEHBI (eiepabHBIMU 3aKOHAMU U IPUHATHIMH B COOTBETCTBUU C HUMU
UHBIMU HOPMATMBHBIMM IIPAaBOBBIMM akTaMu Poccuiickoil @enepanuu, 3aKOHaMU M IPUHATHIMU B
COOTBETCTBUM C HUMHU HMHBIMH HOPMATUBHBIMU TpPaBOBbIMH akTamu JleHuHrpajackoil obGnactu. B
yKa3aHHOM cllyyae jaocyaeOHoe (BHecyneOHoe) oOalloBaHWE 3asBUTENEM peIIeHUu M JecTBuit
(6e3neiicTBUS) MHOTO(YHKIIMOHAJILHOTO IIEHTPa, pabOTHUKA MHOTO(GYHKIIMOHATBHOTO IIEHTPA BO3MOKHO
B Clly4yae, €ciM Ha MHOTO(YHKIIMOHAJIHHOTO ILIEHTpa, peueHus U AeicTBus (Oe3neiicTBHe) KOTOPOTo
00ayIoTcs, BO3JIOKEeHa (PYHKIHS MO MPEAOCTaBICHUIO TOCYJapCTBEHHOM YCIyrH B MOJIHOM 00BEME B
HOpsIJIKE, ONpeeeHHOM YacThio 1.3 ctateu 16 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3;

10) TpeOoBaHue y 3asBUTENS MPHU TMPEAOCTABICHUU TOCYJAPCTBEHHOH YCIyTH JOKYMEHTOB WU
UH(POpPMALIUU, OTCYTCTBUE M (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAINCH NPH MEPBOHAYAIBHOM
OTKa3e B MpHEeMe JOKYMEHTOB, HEOOXOJUMBIX JUIsl MPEIOCTaBIEHUsI TOCYJapCTBEHHOM yciyTH, Tubo B
NPEJOCTaBICHNH TOCYAapCTBEHHOM, 32 UCKITIOUYEHHEM CIy4aeB, MPEeIyCMOTPEHHBIX MYHKTOM 4 yactH 1
cratbn 7 @DepepanmpHoro 3akoHa ot 27.07.2010 Ne 210-®3. B ykazaHHOM ciydae nocyneOHOe
(BHecyneOHOE) 00KalOBaHKE 3asBUTEIIEM PEIICHUN U JeHCTBU (0e31eicTBUS) MHOTO(YHKIIMOHAIBHOTO
LEHTpa, pabOTHUKA MHOTOQYHKIIMOHAJIBHOTO  IIEHTpa BO3MOXHO B  clyyae, €cid Ha
MHOTO(YHKIIHOHATBHBIN [IEHTP, PEIICHUS U AelcTBUA (0e3AeiiCTBHE) KOTOPOTO 00KATYIOTCSI, BO3JIOKEHA
GYHKIHMS 0 IPEIOCTaBIEHUIO COOTBETCTBYIOIINX IOCYJAPCTBEHHBIX YCIYT B IOJHOM 00beMe B OPSIKE,
onpezaeneHHoM yacTbio 1.3 crateu 16 denepanpHoro 3akona ot 27.07.2010 Ne 210-D3.

OpraHsl UCIIOJIHUTENIBHOM BIACTU (OPraHbl MECTHOTO CAMOYTIPABJICHMS)
1 JOJDKHOCTHBIX JIUII, KOTOPBIM MOKET OBITh aipecoBaHa xajno0a B JoCyJaeOHOM (BHECYIEOHOM)
MOPSIIKE, a TAKXKE CIIOCOOBI TIOJIAYH KATOOBI

5.3. ’Kanoba momaercst B MUCbMEHHOM (hopme Ha OyMa)kHOM HOCHTENE, B DJIEKTPOHHOH (hopme B
I[IC3H, m160 B KOMHUTET MO COIMaIbHOM 3amuTe Hacenenus Jlenunrpanackon obnactu (mamee — KC3H
JIO), T'BY JIO «M®IL1», nu6o B KoMuTeT 3KOHOMHUYECKOTO Pa3BUTHS U MHBECTULIMOHHON NEATEIHHOCTH
Jlenunrpanckoit oomactu, spistomnuiics yuapeauteneMm ['BY JIO «M®Ly (nanee - yupeautens ['BY JIO
«MO®IL1y).

Kanobpl Ha pemenus u neiictBus (O6esnerictBue) padotHuka [IC3H momaroTcss pykoBOIUTENIO
[IC3H. Xamo6sr Ha pemenus u naeiictBus (OesneiictBue) ILIC3H mnomarores B KC3H JIO wumm
JOJIKHOCTHOMY JIUILY, YIOTHOMOYEHHOMY HOPMAaTHUBHBIM MPAaBOBBIM aKTOM JIEHHHTpaJCcCKOil 00acTu.

XKanoObr Ha pemenuss u neicrBus (OesgeiictBue) pabotHuka I'BY JIO «M®Ll» mnoparorcs
PYKOBOJMTEIN0 MHOTO()YHKITMOHAIBHOTO TIeHTpa. KamoObl Ha pemienus u aercteus (0esneticteue) [BY
JIO «M®L» nopatorcs yupeaurento ['BY JIO «M®PL» unu 10KHOCTHOMY JIMILY, YIOJIHOMOYEHHOMY
HOPMAaTUBHBIM IIPaBOBBIM aKTOM JIeHUHTpaACKOM 00IacTH.

XKanoba wa pemenus u geictBus (6e3metricteue) L[C3H, nomxnoctHOro muma I[[C3H,
OTBETCTBEHHOTO 3a TPEIOCTaBJICHUE TOCyIapCTBEHHOUN ycmyru, pykoBoaurtens [[C3H, moxer ObITh
HampaBlieHa MO IO4YTe, Yepe3 MHOTO(YHKIMOHAIBHBIA IIEHTP, C HCIIOJBb30BaHHEM HH()OPMAIIMOHHO-
TeJIeKOMMYHUKaIMoHHON cetn «MHTepHeT», odummanbHoro caiita [[C3H, EII'Y au6o IIT'Y JIO, a
TaK)Ke MOXKET OBITh MPUHSATA MPU JIMYHOM MIPHEME 3asIBUTEIIS.

Kanoba Ha pemeHus u aeicTBUsA (Oe3nelicTBHE) MHOTO(YHKIIMOHAJILHOTO IIEHTpa, pabOoTHUKA



MHOTO(YHKIIMOHAJIFHOTO  IIEHTpa MOXKET ObITh HampaBjeHa [0 I0oYTe, C HCIIOJIb30BaHUEM
WH()OPMAITMOHHO-TEJIEKOMMYHUKAITHOHHON ceTu «HTepHe™, oUIATHHOTO caiita
MHoOro¢yHkIMoHansHoro 1nentpa, EINIY mubo II'Y JIO, a takxke MOXET ObITh NPUHATA NPU JTUYHOM
npueMe 3asBUTEIIS.

OcHoBaHus 7151 Ha4aJIa MPOIeIyPhl JOCYAeOHOT0 (BHECYIEOHOTO) 00KATOBAHMS

5.4. OcHoBaHWEM I Hayaia MPOIEAyphl JOCYAeOHOTO (BHECYNEOHOTO) O0XKATOBAHUS SBISETCS
nojaya 3asBUTENIEM JKaloObl, COOTBETCTBYIOIIEH TpeOoBaHusaM uactu S5 crateu 11.2 denepanbHOTO
3akoHa Ne 210-D3.

B nuceMeHHoi jkanobe B 0053aTEIBEHOM TOPSIAKE YKA3bIBAIOTCS:

- HaumeHoBanue I[[C3H, nomxnoctHOoro mwuma I[[C3H, oTBeTCTBEHHOro 3a NPEAOCTABIECHUE
rOCyJapCTBEHHON ycnyrH, ¢uiuana, oTnena, yaaieHHoro pabodero mecra ['BY JIO «M®Lly», ero
pykoBoauTeNs U (WiM) paOOTHUKA, PEIIEHUS U JeHCTBUA (0e3/1eCTBHE) KOTOPHIX 00KATYIOTCS;

- amuust, uMsi, 0T4eCTBO (TIOCTIEIHEE - TIPU HATMYUH), CBEICHUSI O MECTE KUTEIhCTBA 3asIBUTEIS -
¢buznyeckoro nuna MO0 HaMMEHOBAaHWE, CBEACHUS O MECTE HAaXOXKICHUS 3asBUTENS - IOPUIAUYECKOTO
JMIa, a TakKke HoMep (HoMepa) KOHTakTHOTo TeiedoHa, aapec (aapeca) 3JIEKTPOHHOM MOYTHI (MIpH
HAJIMYUH) U IOYTOBBIN aJpec, M0 KOTOPBIM JAOJHKEH OBbITh HApaBJIeH OTBET 3asBUTEINIO;

- cBeieHHs 00 oOamyeMbIxX pemieHusx u aerictBusx (6e3mericteun) L{C3H, nomkHOCTHOTO nUIa
[IC3H, oTBETCTBEHHOTO 3a MPEAOCTABICHHE TOCYJAPCTBEHHOW YCIyru, ¢uianaia, oTaena, yIaleHHOTO
pabouero mecta I'BY JIO «M®ILly, ero paboTHUKA;

- JIOBOJbI, Ha OCHOBAaHMU KOTOPBIX 3asfBUTENb HE COIJIACEH C pEUIeHHMeM U JeicTBHEM
(6esmeiicteuem) IIC3H, gpomxaoctHOoro mmma I[C3H, oTBeTcTBEHHOTO 3a TpPEIOCTaBICHUE
TOCYJIapCTBEHHON yciayru, ¢uiauana, otnena, yaaieHHoro padoudero mecra I'BY JIO «M®Ily, ero
paboTHHKa. 3asBHUTEIEM MOTYT OBITh MPEICTABICHBI JOKYMEHTHI (MPU HATWYHH), TOITBEPKIAIOIIHE
JIOBOJIBI 3asIBUTEIIS, JINOO UX KOTIHH.

[IpaBa 3asBUTENEH HA IOIyYeHHE HHOOPMAIMH U JOKYMEHTOB, HEOOXOIUMBIX JUISI COCTABIICHUS H
000CHOBAHUSA KAJIOOBI

5.5. 3agBuTeNnb MMEET MPABO Ha MOJyuyeHHEe HH(POPMAIMU U JOKYMEHTOB, HEOOXOTUMBIX JUIS
COCTaBJICHHS M1 OOOCHOBAHUS KaJIOOBI, B CIydasx, YCTAHOBJIEHHBIX cTaTheil 11.1 demepanbHOro 3aKoHA
Ne 210-®3, mpu ycnoBHHM, 4TO 3TO HE 3aTParuBaeT MpaBa, CBOOOIBI M 3aKOHHBIE HHTEPECHI APYTHX JIUL, U
€CJIM yKa3zaHHbIe MH(POpMAIs U TOKyMEHTHI He COepkKaT CBEICHHI, COCTaBISIONINX IOCYJapCTBEHHYIO
WIM MHYIO OXPaHAEMYIO TaliHy.

CpoKu paccCMOTPEHUS JKaTOOBI

5.6. XKano6a, mocrynusmas B I[C3H, KC3H JIO, I'BY JIO «M®Il», yupemurento ['BY JIO
«M®ILly, MoIeKUT PAaCCMOTPEHUIO B T€UCHHUE MATHAAIATH pabOvMX THEH CO JHS €€ PEeruCTpallvH, a B
ciydae obxanoBanus otkaza LIC3H, I'BY JIO «M®L]», B mpueme AOKyMEHTOB y 3asBUTENS JHUOO B
WCIIPaBJICHUU JOMYIICHHBIX OMNEYaTOK ¢ OMMOOK WIM B Cllydae OOXKaJIOBaHHWs HapyIICHUS
YCTaHOBJICHHOT'O CPOKA TAKUX MCIIPABJICHUIA - B TEUCHUE MSITH PaObOUMX JTHEU CO THS €€ PETUCTPAIIHH.

PesynbTar nocyne6Horo (BHeCyae0HOT0) 00KaTOBaHUS
NPUMEHHUTENBHO K KKIOW MpoIeaype TH00 HHCTAHITNH 00KaTOBaHUS

5.7. Tlo pe3ynbpTaTam paccCMOTPEHUS KaTOObI MPUHUMACTCS OHO U3 CICIYIONTUX PEIICHUN:

1) xanoba ymoBIeTBOpSETCA, B TOM YHCIE B (JOPME OTMEHBI MPUHATOTO PEIICHHs, UCIPABICHHS
JIOTIYIIEHHBIX OMEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yJbTaTe MPEIOCTABICHUS TOCYIapCTBEHHON yCIIyTH
JOKYMCHTAaX, BO3BpaTa 3adBUTCIIO [JCHCIKHBIX CPCACTB, B3WMMAHUC KOTOPBIX HC IMPEAYCMOTPCHO
HOPMAaTHBHBIMU TMpaBOBbIMU akTamMu Poccuiickoit dexnepaiuyu, HOPMATUBHBIMU IPABOBBIMH aKTaMU
cyonextoB Poccuiickoit denepanmu;

2) B YIOBJICTBOPEHUH KaJ00bI OTKa3bIBASTCSI.

He mosgnee nHs, cieayromero 3a JHEM IPHUHATHS PELICHUS 10 pe3yJbTaTaM pPacCMOTPEHUs
XKaoObl, 3asBHUTENI0O B MHUCBMEHHOW ¢GOpMe M TIO JKEJIAHWUIO 3asgBUTENSI B DJIEKTPOHHOU ¢opme
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HaIpaBJIIeTCs] MOTUBHPOBAHHBIA OTBET O PE3yJIbTATaX PACCMOTPEHHS KaJIOOBI:

- B Cllydae IPU3HAHM )Kano0bl MOAJIEKaIIeld yIOBIETBOPEHUIO B OTBETE 3asBUTENIO J1AaeTCs
I/IH(bopMauI/Iﬂ o pnewcrBusx, ocymectBiasieMbix LC3H, MHOFO(I)yHKLU/IOHaHLHLIM LEHTPOM B MLEIIAX
HE3aMEINTENbHOIO YCTPAHECHUS BBISBJICHHBIX HAPYIIEHUHN NPU OKA3aHWU IOCYJApCTBEHHOM YCIIyTH, a
TAKXKXC TMPUHOCATCA HU3BUHCHUA 34 HJOCTABJICHHBIC HCyHOGCTBa U YKa3bIBaACTCA I/IHq)OpMaLII/ISI (6]
JaIbHEMIINX JIeHCTBHUAX, KOTOpble HEOOXOOMMO COBEpIIUTh 3asBUTENI0O B LEISIX IOJyYEHHS
rOCYJJapCTBEHHOM YCIIyTH.

- B Clly4ae IpHU3HAHUS KaJoObl HE MOJUIeKALIEH YIOBIETBOPEHUIO B OTBETE 3asBUTEIIIO
JAIOTCA apryMEHTUPOBAHHBIC PAa3biACHEHHs O MPUYMHAX MPHUHATOTO PEUICHHUs, a Takke MHPopManus o
HopsiiKe 00XKaTOBAHUS IPUHATOTO PEIICHUS.

B ciydae ycraHOBIEHHS B XOJ€ MJIH IO pe3yJibTaTaM PacCMOTPEHHUs KaJloObl MPU3HAKOB COCTaBa
aJIMUHUCTPATUBHOTO MIPABOHAPYIIEHUS WM MPECTYIUIEHUS JTOJKHOCTHOE JIMLO, PAOOTHUK, HAJECJICHHbIE
MOJITHOMOYHAMHA TTO PACCMOTPCHUIO )KEUIOG, HEC3aMCAJIUTCIIbHO HAIIPABJIAIOT UMCIOIIHUECSA MATCpUaJibl B
Oprassl IPOKYpPaTypBbIL.

[Tpunoxenue 1

K aAMUHHUCTPATUBHOMY PEIIIaMCHTY NPEAO0CTaBJICHUA HA TCPPUTOPUN
JlernHrpanckoii 061acTH TOCy1apCTBEHHON YCITYyTH M0 HA3HAYCHUIO
€XKEMECAYHOM IeHEKHOM KOMIIEHCALMU TPayKIaHaM Ipu
BO3HHUKHOBEHHH ITOCTBAKI[MHAIBHBIX OCIOKHEHHH

O6paszern pa3melieHus cBeeHH HHPOPMAIIMOHHOTO XapaKTepa

locymapcTBeHHYI0  yciyry npenocTaBisieT JIGHMHTpaackoe oONacTHOE ToCyNapCTBEHHOE
Ka3eHHoe yupexkaeHue «LleHTp couumanbHOl 3amuTel HaceneHus» (nanee — LIC3H).
Anpec LIC3H: Poccuiickas ®@enepanus, 195197, Cankr-IletepOypr, ynuna 3amiinna, 10M 6.
I'padux padorsr LIC3H: nonenensuuk-uersepr: ¢ 9.00 mo 12.00 u ¢ 12.48 no 18.00; nsaTHuna: ¢
9.00 1o 12.00 u ¢ 12.48 no 17.00.
Cnpasounsie Tenedonbl LIC3H: mereghon — +7-(812)- 540-02-49.
Anpec anekTpoHHOM nouThl: eve_info@kszn.lenreg.ru
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[Ipunoxenue 2

K aJMHHUCTPAaTUBHOMY PETJIAMEHTY MPEAOCTABICHHS HAa TEPPUTOPHU
JlennHrpanckoii 00;1acTH rocy1apCTBEHHON YCIIyTH 10 HA3HAYCHUIO
€XKEeMECIYHOHN IEHE)KHOM KOMIIEHCALUU TpaKIaHaM Ipu
BO3HHUKHOBEHHH TTOCTBAKI[HAIBHBIX OCIOKHEHHI

®dopma

(manmenosanue [{C3H)
OT 3asIBUTEJIS

(pamunus, ums omuecmeo 3anoaHsemcs 3aseumenem)

OT NPEACTABUTCIIA 3asIBUTCIIA

(hamunus, ums, omuecmeo npedci om umenu )

(Ykazamo pamuauio, ums, omuecmeo 3asgumes)

Aapec MCCTa XUTCJIbCTBA 3asIBUTCIIA

(noumosbiil uHOeKc, pation, HACeIeHHbLI NYHKM, Yauya, 00M, KOPRyc, Keapmupa)

Anpec Mecrta npeObIBaHUS 3asIBUTEIS

(noumoeblil uHdeKc, patiom, HaceIeHHblll NYHKM, Yauya, 0oM, KOPRyc, Keapmupa)

[Mocnenuuit anpec mpoxuBaHUs A0 mepeesna B JICHHHTpaJCKyIo 00J1acTh

(3anonnsemcs 6 cnyuae nepee3oa)

(nOumoebIil UHOEKC, PatioH, HACENEHHbITL NYHKM, Yiuyd, OOM, KOPRYC, Keapmupa)

cmpaxosoil Homep uHOUBUAYAIbHO20 uyeso2o cvema (CHUJIC) — npu nanuuuu

TenedoH

3ASABIEHUE
0 MPEAOCTaBICHNHN TOCYIAPCTBEHHON YCIYTH

B cootBerctBun ¢ ®enepanbHbiM 3akoHOM 0T 17.09.1998 NI157-®@3 "OO0 wuMMyHONpodHIaKTHKE



UHQEKIMOHHBIX 00JIe3Hel" mpolry Ha3HAYUTh (TMIOCTaBUTh OTMETKY(H) «V»):

I'ocynapcTBeHHOE €AMHOBPEMEHHOE IocoOue

E)KGMGCSI‘-IHyIO ACHCIKHYIO KOMIICHCAIIUIO

1) B cBsi3u ¢ ycTaHOBIIeHHEM (pakTa MOCTBAKIIMHAIBHOTO OCIOXKHEHHUSI
2) B cBs3H O CMEPTHIO IPaXKJaHWHA BCIEACTBUE MTOCTBAKLIMHAIBHOTO OCIOKHEHHS

(pamunus ums omuecmeo ymepuiezo)

(YKazams aopec mecma sHCumenbCcmea ymepuiezo)

CoBepIIeHHOJIETHUE YJICHBI CEMbH YMEPIIETO:

damunus UMl OTYECTBO COBEPUICHHOJIETHETO YI€HA CEMbU PoxcrBennbie
OTHOIIIEHUS K
yMepuiemy

K 3asgBienuio IpuJjiararo:

Ne n/ HanMeHoBanue nokymeHTa Komugectro
o JIOKYMEHTOB

CornaceH Ha 3anpoc AOKYMEHTOB (cBefeHWi), HEeOBXOAMMbIX AN MNPEeAOoCTaBAEHUA [OCYAAPCTBEHHbIX(0M)
yenyr(u).
MpeaynpexaeH(a) o TOM, 4YTO:

npu NpeAcTaBAeHUM 3aBELOMO JIOXKHbIX U (MM) HeLOCTOBEPHbIX CBEAEHWIA, a TaKXe MPU yMOMYaHUM O dakTax,
BJIEKYLLMX OTKa3 B MPeAOCTaB/eHWM, MpeKpalleHne npefocTaBieHus Mep(bl) couManbHOM MOAAEPKKU, MPesycMOTpeHa
Yro/IoBHas OTBETCTBEHHOCTL cTaTbel 159.2 YronoBHoro kogekca Poccuiickon deaepaumu;

TIpH 3arpoce JOKYMEHTOB (CBEICHUIT), HEOOXOMUMBIX IS MIPEIOCTABICHUS TOCYAaPCTBEHHBIX(0H) yCIyT (1), BOIIPOC
MPEOCTABIICHHSI TOCYJIapCTBCHHBIX(0#) ycnyr(u) OyaeT pacCMOTPEH TIOCHE MONyYeHHsI CBEICHHA W O BO3MOXHOCTH
NPE/ICTABIICHUS TaKMX JIOKYMEHTOB (CBEJICHNI) IO COOCTBEHHOI HHUILIMATUBE;

MpH  HACTYIUICHUH OOCTOSITENLCTB, BIEKYIIUX M3MEHEHHE pa3Mepa Mepbl COLMAaIbHOW MOMJIEPKKH JTHOO0
NpeKpalieHus ee MpeAoCTaBlieHHs (Hampumep: MepeMeHa MecTa JKUTEJbCTBA, M3MEHEHHEe HoMepa OaHKOBCKOTrO cyera,
TIEPCOHAIBHBIX JTaHHBIX, COCTaBa CeMbH), HeoOXxoammo mucbMeHHO u3BecTHTh LIC3H wepez ML mubo II'Y JIO mmbo
EII'Y, He mo3aHEE YeM B MECSIYHBIN CPOK CO THS HACTYIUIEHHUS COOTBETCTBYIOIINX OOCTOSTEIBCTB.

YBefoMmeH(a) 0 TOM, 4TO BO3BPAT U3/ULLHE BbINJAYeHHbIX CPEACTB MPOU3BOAUTCS [OGPOBOMILHO, B MPOTMBHOM Cilyyae
W3/ILLIHE BbIMIa4eHHble CPeACTBa B3bICKUMBAKOTCS B CyAe6HOM nopsiake.

(noanuce 3asBuTeNs (NpeacTaBuTeNs 3a8BUTENS)

JleHe)KHbIEe CPeJICTBA IPOLIY IEPEUHCISITh (8b1OpAmMb HYJHCHOE U YKA3AMD):

B nmouTtoBoe oTneneHue, B

PacroJio)KeHHOE B ( Hazsanue 6anka (KPeOUmHOU Op2anu3ayuu), Homep omoeneHus, guiuaia, oguca)
Jlenunrpanckoit obnactu,

KOTOpOE 00CTyKHBaeT HOMeEp cUeTa

HaceJIeHHEe TI0 MOEMY MECTy (B cygae mepedncieHus Ha OaHKOBCKYIO KapTy HEOOXOIMMO yKa3aTh HOMEp CUeTa, a He KapThl)
KHUTENBCTBA (yKa3aTh ajpec

WJIA HOMEP MOYTOBOTO MIPOCUM ITOCTaBUTh OTMETKY «V» €cl HOMEp CUeTa OTHOCHUTCA K HAI[MOHAJIbHOU
OT/EJICHHS) TuIaTexHoi kapte "Mup"

PEKBU3MTAX JIsl [IEPEYHCIIEHHS CPEICTB HA GAHKOBCKHMIA cueT B pybuisix Poccuiickoit Deneparyn)

(KJIMEeHT KpeAUTHOI OpraHu3aly NpeAcTaBIsSeT CIpaBKy (pacleyaTKy ¢ caiita KpeIUTHOW OpraHu3alum) o

Pesynbrar paccMOTpeHus 3asBICHUS MPOIIY (TOCTABUTH OTMETKY «V»):
BbIIaTh Ha pyku B M®LI, pacnonoskeHHOM 10 axpecy <*>: JleHnHrpasckas 001acTb,

HAIPaBHTh 110 TIOUYTE, yKa3aTh aJ[pec

HAIPaBHUTh B DJIEKTPOHHOH (opMme B iuHbIi kabuHet Ha [1I'Y JIO/EITY

HAIPaBHUTh 10 3JIEKTPOHHON TOUTE, YKa3aTh JIEKTPOHHBINA aJjpec



../../../../../../../../../../C:%5CUsers%5Cevc_bratygina%5CDownloads%5C22%20%D0%90%D0%A0_%D0%BF%D0%BE%D1%81%D1%82%D0%B2%D0%B0%D0%BA%D1%86%D0%B8%D0%BD%20%D0%B5%D0%B6%D0%B5%D0%BC%D1%8F%D1%81%20(1).doc#P464

(noonucs) ) UHUYUATbL (npedc ) (0ama)

(@

<*> Anpec M®I] ykassiBaercst npu mojade aokymentoB mnocpencrsom IIT'Y JIO/EITY nubo npu mojade JAOKYMEHTOB B
M®II, HaxoasIerocs mo ApyroMmy aapecy

3anosHaeTcs cneunanncTtom:
CHCHI/I&J’II/ICTOM YAOCTOBCPCH (1)aKT CO6CTB€HHOpy‘IHOI>‘I IIOAIMHUCHU 3asABUTCIIA (HpeI[CTaBI/ITeJ'IFI SaFIBI/ITeJ'Iﬂ) B 3as1BJICHHUHU

(noonucw) (Ghamunus, unuyuavl CICINANKCTA) (0ama)

3asBnenue 3apeructpuponano B [{C3H

(nara) (noanuce) (bamunus, MHMLManbl cneypmanmcra)



[Ipunoxenue 3

K aIMHUHUCTPATUBHOMY PETJIAMCHTY NPEAOCTABIICHUA HA TEPPUTOPHUU
JlennHrpanckoil 00;1aCTH roCyIapCTBEHHOHN YCIyTH MO Ha3HAYEHHIO
€KEMECTIHON I[eHe)KHOﬁ KOMIICHCAllUU I'paxJaHaM IIpu
BO3HUKHOBCHHWH ITOCTBAKIITMHAJIBHBIX OCJIOKHEHHH

hopma

Cornacue rpaxjaHuHa Ha 00padOTKy MePCOHATBHBIX JAHHBIX
H’

(®.1.0. 3asButens (MpeACTaBUTENS 3aBUTEIIS ) TIOJTHOCTHIO)
« » rojia poXKACHUA,

JIOKyMEHT, yJOCTOBEPAIOIINI TUIHOCTD (3aIBUTEIS, IPEACTABUTEINS 3asIBUTETIS)

Cepus HOMEp Jlara BbLIa4H « » r.
KEM BbIJaH

Anpec npoKUBaHUS:
INonmHOMOYHS NOATBEPKAEHBI

(HaUMEHOBaHHE U PEKBU3UTBI JOBEPCHHOCTH MJIA HHOTO JIOKYMEHTA, IMOATBEPKAAOIIECIO TTOJTHOMOYHMS IIPEACTABUTEIIS 3asIBUTEIIS)

B cootBercTBUM ¢ yHKTOM 4 cTathu 9 @enepanbHoro 3akoHa ot 27.07.2006r. Nel52-D3 «O nepcoHanbHBIX JAaHHBIX» A0
cornacue

(HaNMEHOBAHHE OPraHa COLMAIBLHOM 3aIUTEI, aPec — Aajee OnepaTop)

o Ha 00pabOTKy MOMX IEpCOHAJBHBIX JAHHBIX ((paMHIMK, UMEHH, OTYECTBA, JIAThl POXKJICHUS, NACHOPTHBIX NaHHBIX,
ajipeca MecTa )KUTEJIbCTBA, CBEJICHUH, COJIep KAIMXCs B IPEACTaBICHHBIX TOKyMeHTaX, (ororpadum)

] Ha OOpaboOTKy IEpCOHAIbHBIX JAHHBIX WICHOB Moeil ceMbH ((pamMuiaMM, MMEHH, OTYECTBAa, NAThl POXKICHUS,
MacMOPTHBIX TAHHBIX, aipeca MecTa KUTEIbCTBA, CBEICHNH, COEPKAIINXCS B TIPEJICTABICHHBIX JOKYMEHTaX, GoTorpadun)

o Ha 00pabOTKy MepCOHATBHBIX JaHHBIX ((haMIUINK, UIMEHH, OTYECTBA, AAThl POXKICHNUS, NMACIIOPTHBIX IAaHHBIX, afpeca
MECTa )KUTEIbCTBA, CBEICHNH, COIEPKAIIMXCS B IPEICTaBICHHBIX JOKYMEHTaX, poTorpadun)

(yka3bIBaeTcs (paMHITHS, UM, OTYECTBO 3asBUTEIIS)

C ICNbIO TONyYCHHs TOCYIapCTBEHHBIX YCIyr B cepe COnMalbHON 3alluThl HACENICHHS, a UMEHHO cOOp, MCIOJIb30BaHHE,
CHUCTEMaTH3aIlNIo, Tiepernady, HaKOIUIeHHe, OJOKUpOBAaHUE, XpaHEHWe, YHHUYTO)XKeHHE (OOHOBIICHHWE, W3MEHEHHE),
pacmpocTpaHeHHe, B TOM YHCJIE IMepefady TPEeThUM JHnaM: (QenepaqbHBIM OpraHaM HCHOJTHUTENBHON BIACTH M HUX
TEePPUTOPHATHLHEIM OpraHaM, OpraHaM HCIIOIHUTEIEHON BIacTH cyosekToB Poccuiickoit deaepannu U moaBeJOMCTBEHHBIM UM
TOCYJapCTBEHHBIM YUPSKICHUSAM, OpraHaM MECTHOTO CaMOYIPABICHHS H ITOJBSIOMCTBCHHBIM WM MYHHUIAAIBEHBIM
YUPEKACHUSIM U IPYTUM OPraHH3alUsAM, YIPSIKICHUSIM U BEJOMCTBAM, YJaCTBYIOIIUM B MPEIOCTABICHUN IOCYIApPCTBCHHBIX U
MYHUIIMITATEHBIX YCIYT, & TaKKE OCYIICCTBICHHE JIOOBIX HHBIX JICHCTBHI C TEPCOHATBHBIMH JAHHBIMU 3asSBHTEISA,
MIPEAYCMOTPEHHBIX IEUCTBYIOIINM 3aKOHOIATENHCTBOM PD.

OrnepaTop rapaHTHpPyeT, 4TO 00pabOTKa MEPCOHATBHBIX IaHHBIX OCYIICCTBISICTCS B COOTBETCTBHH  C JCHCTBYIOIIUM
3aKOHOIATENHECTBOM PD.

S npoundopmupoBan (a), uro omepaTop Oyzer oOpabaThIBaTh MEPCOHAIBHBIC JAaHHBIE KaK HEAaBTOMATH3MPOBAHHBIM, TaK U
ABTOMATH3MPOBAHHBIM CIIOCOOOM 00PabOTKH.

Hacrosmee cormacue AeicTBYeT O MaThl €ro OT3bIBA, YKA3aHHOTO B JIMYHOM 3asBIICHHUH, 3allOJHCHHOTO B IIPOU3BOJIEHON
(dhopMe, TOTAHHOTO OIIEPaTOPy.

« » 20 T.

(noonucse) (pamunus, 3 (npeoc )

Ilpunsn  « » 20 T.

(noonucwy cneyuarucma) (pamunus, unuyuanet)

[Tpunoxenue 4



K aAMUHHUCTPATUBHOMY PEIIIaMCHTY NPEAO0CTAaBJICHUA HA TCPPUTOPUN
JleHnHrpazackoii 06;1acTH ToCy1apCTBEHHOM YCIIYTH 10 HA3HAYEHUIO
€XKEMECAYHOMN IeHEKHOM KOMIIEHCALUU TPaKIaHaM Ipu
BO3HHUKHOBEHHH MOCTBAKI[MHAIBHBIX OCIOKHEHUI

(manmenoBanwue L{C3H)

PACIIOPSDKEHHE  Ne oT

0 Ha3HaYeHMM rocyJapCTBEHHON yCcayrm

Howmep nena

I'p.

Anpec NpoXMBaHUS
Couxkareropus

B cootBeTCcTBMM C

(yKa3blBa}0mCH HAauMeHOBAHUS HOPpMAMUBHbIX MPABOBbIX akmos)

Ha3Ha4nNTb

(yKasblBaemcsi HaUMeHOBAHUe Mepbl COLUAIbHOU NOAAEPIKKU )

B pa3mepe pyo.
Cnocob6 BbinAaaTbl:

HanmMmenoBanue T0KHOCTH
PYKOBOJIUTEIA

(noonucw) (pamunus, unuyuant)

M.IIL
HOATOTOBHIJI

(noonucw) (pamunus, unuyuanet)

IPOBEPUIT

(noonucw) (pamunus, unuyuansl)



ITpunoxenue 5

K aIMUHUCTPATUBHOMY PETJIAMCHTY IPEAOCTABICHHUS Ha
Tepputoprn JIeHMHTpaCcKoi 001aCTH rOCyAapCTBEHHON
YCIYTH IO Ha3HAYEHHIO ©)XKEMECIYHON JIeHEeKHON
KOMIICHCAllUH IrpakiaHaM IIpyu BOSHUKHOBCHUU
TMOCTBAKIITMHAJIbHBIX OCIIOKHEHHI

(mammenoBanue 1IC3H)

PACIIOPSIKEHME Ne oT

06 OTKase B HasHa4YeHWK roCyJapCTBEHHOM YCAYTU

I'p.
AJlpec npoXXmBaHus

B COOTBETCTBUU C

(yK(J3blBa}OmCﬂ HAuMeHOBAHUS1 HOPMAMUBHbIX NPABOBbLIX aKkmos)

OTKa3aTb B Ha3Ha4Ye€HUN

(yKasbiBaemcs HaUMeHOBAHUE Mepbl couuanbHol HO,DAEP)KKLI)

MpUynHa OTKa3a B Ha3HAYEHUW MEpPbI COLMaNbHOM NOAAEPKKN:

HauMeHnoBanue nODKHOCTHU
PYKOBOJIUTEIIA

(noonucs) (Pamunus, unuyuanst)

M.II
IIOATOTOBHJI

(noonucy) (pamunus, unuyuanet)

MIPOBEPUII

(noonucw) (pamunus, unuyuanst)



[Ipunoxenue 6

K aJMHHUCTPAaTUBHOMY PErJIaMEHTy MPe0CTaBICHHs Ha
Tepputopuu JIeHHHTpaackoi 061acTH rocy1apCTBEHHOI
YCIIYTH [0 Ha3HAYEHUIO €)KEMECSTUHOM JIEHEKHOU
KOMIIEHCAINH TPaKAaHaM IIPH BO3HHUKHOBEHUH
MIOCTBAKIMHAIBHBIX OCJIOKHCHUH

YrnoBon wtamn

(1.0 .D 3aseumens)

(adpec, undexc 3aseumens)

YBEJIOMJIEHUE
0 Ha3HaYeHMM roCcyJaPCTBEHHOM YCyTH

YBaxaemblil (ast)

(nms, oTyecTso)

B COOTBETCTBUU C

(yKasbiBaromcst HAUMEHOBAHUS HOPMAMUBHBIX MPABOBbIX AKMOB)

Bam Ha3Ha4veHa

(HaumeHoBaHUe MepbI couuabHol NoAAep>KKU)

B pa3Mepe pyO. Ko

HepeqncneHHe JACHC)KHBIX CpcaACTB 6y,ZL€T MMPOU3BOAUTHCA CKCMECCAYHO
J0

[Ipocum o HacTymIeHUN 0OCTOSTENHCTB, BIEKYIINX N3MEHEHHE pa3Mepa Mep(bl) COLMATBHON MOAIEPKKU
00 MpeKpaleHust ee TMpeloCTaBIeHHs (HampuMep: IepeMeHa MecTa KUTEIbCTBA; U3MEHEHHE HoMepa
0aHKOBCKOTO cYeTa, MepCOHANBHBIX IaHHBIX, COCTaBa CeMbH), muchbMeHHO m3BecTuTh [[C3H depes
MO®Il mm6o III'Y JIO mubo EIN'Y, He mo3mHee 4eM B MECSYHBIA CPOK CO JHS HACTYIUICHHUS
COOTBETCTBYIOIIMX OOCTOSTEIILCTB.



HanmenoBanue 10mKkHOCTH
PYKOBOAMTEIS

(noonucw) (Pamunus, unuyuant)

Hcm.



ITpunoxenue 7

K aIMUHUCTPATUBHOMY PETJIAMCHTY IPEAOCTABICHHUS Ha
Tepputoprn JIeHMHTpaCcKoi 001aCTH rOCyAapCTBEHHON
YCIYTH IO Ha3HAYEHHIO ©)XKEMECIYHON JIeHEeKHON
KOMIICHCAllUH IrpakiaHaM IIpyu BOSHUKHOBCHUU
TMOCTBAKIITMHAJIbHBIX OCIIOKHEHHI

Yrnosou wramn

(1.0 .D 3aseumens)

(adpec, undekc 3assumens)

YBEJIOMJIEHUE

06 OTKase B Ha3Ha4Ye€HWW rocyJapcTBEHHOM YCayru

YBaxaemblit (ast)

(ums, omuyecmBso)

B COOTBETCTBUU C

(yKCl3blBa}OmCﬂ HAUMeHOBAHUSI HOPMAMUBHbIX NPABOBbLIX aKkmos)

OTKa3aTb B Ha3Ha4YeHUU

(yKasbiBaemcsi HaUMeHOBAHUE Mepbl COLUA/TbHOU MOAAEPIKKU)

[IpunoxeHue:

HaumenoBanue 10KHOCTH
PYKOBOAMTEIS

(noonucw) (pamunus, unuyuanvt)

Hcn.



[Ipunoxenue 8

K aJMHUHUCTPAaTUBHOMY PETJaMEHTy IPEe1O0CTaBIEHUs Ha
Tepputopun JICHUHTPaACKOH 00IaCTH TOCYAapCTBEHHOM
yCJIyru 1o Ha3Ha4€HUIO eXKEeMECIIHON HCHe)I(HOﬁ
KOMIICHCAIlNU I'paxaaHaM IMPU BO3SHUKHOBCHUUN
IIOCTBAKIIMHAJIBHBIX OCJIOKHEHHH

VYrnoBoit nrramin

(1.0 . 3aseumens)

(adpec, undexc 3aseumens)

YBEJIOMJIEHUE
O NPUOCTAaHOBJIEHUM NPENOCTABNEHUS TOCYAapCTBEHHOMN YCyrn

YBaxaemsblil (ast)

(ums, omuyecmBso)

B cBsA3M € HENOCTyNAeHNEM OTBETa Ha MEXXBEAOMCTBEHHbIM 3aNpoc, HanpaB/IEHHbIA B paMKax
®epepanbHOro 3akoHa  oT 27.07.2010 N 210-®3 "O6 opraHu3aummM nNpeaocTaB/ieHUs
rocyapcTBeHHbIX " MYHULMNANbHbIX yenayr" u3

(HaumeHoBaHue opraHuzawuu)

Nno BOMPOCY MOJIyYeHUs AOKYMeEHTa (CBeaeHui) ,
npefiocTaB/ieHne rocygapCTBEHHOM ycayru no Ha3Ha4YeHUIO

(HaumeHoBaHue MepbI couuabHol rlo,u,qep»(i(u)

MIPUOCTAHOBIICHO.

[Ipu mocTyrieHHH OTBETa HA Ha3BaHHBIN(E) MEKBEOMCTBEHHBIH(€) 3ampoc(bl) yBEIOMIICHUE O
Ha3HaueHHH (00 OTKa3e B HA3HAYCHWH) MEPBI COLMAIBLHON TMOAACPK KA OyJeT HampaBiIeHO B
Bam agpec B Teuenue pabounx JHEW co THS MOCTYIUICHUS COOTBETCTBYIOIIETO OTBETA.

HauMeHnoBanue nOKHOCTHU
PYKOBOJIUTEIIA

(noonucy) (pamunus, uHuyuanst)



Ucn.

[Ipunoxenue 9

K aJMHUHUCTPATUBHOMY pErjaMeHTy Mpel0CTaBIeHUs Ha
Tepputopuu JICHHHTPaCKON 00IacTH TOCYapCTBEHHOM
YCIJIYTH TI0 HA3HAUCHUIO €KEMECSIUHOM ICHEKHON
KOMIICHCAI[UH IPaXKJiaHaM TPy BO3SHUKHOBEHUH
MOCTBAKIIMHAIBHBIX OCIOKHEHUH

[TpumepHas ¢popma 1O0BEPEHHOCTH

IJOBEPEHHOCTDB
Ha [IOJIydeHMEe TI'OCYyIapCTBEHHOM (BIX) YCJIyT (1)

" " 2 O
T.
A, , " " I'. POXIOeHMuHd,
(©.1.0. moBepuTeJsia IOJIHOCTHIO)
nmacnopT cepun N p BEIOAH
" " T., 3apeTrUCTPUPOBaHHLM (as) 1o amgpecy:
14
NpOoXUBanLMy (as) 1o ampecy: ,
HacTosAmen
IOBEPEHHOCTEIO YIIOJIHOMOUMBAI COLMAaJILHOTO paboTHMKA
(HamMMeHOBAaHME YUPEeXIeHNUS COoLMAaJILHOTO
0B CITYyXMBAHUS)
, (@.M1.0. OOBEPEHHOTO JMlla IIOJIHOCTLIO)
" " I'. POXIOEHMs, [aCIOpPT Cepumn N , BBIIAH
" " T., 3apPeTrUCTPMPOBAHHOTO (YI0) 1o agpecy:
4
OpoXuBammero (yo) IO aIpecy: , B
HeJgax
MoJIyUYeHUs TOCYyHOapCTBEHHOM (BIX) yCayT (1)

(HaMMeHOBaHMEe TOCYINAPCTBEHHOM (BIX) YCJyT (1))
OBITE MOMM IpPenCTaBUTeJIEM B MYHULIUIIAJIBHOTO
paroHa




JleHuHTpanckoi objacTtu m (unm) MO, B CcBg3M C UeM COBepmaTb OT MOEI'O WUMEHU’
crenywouye OeMCTBUS:

-roIaBaTh oT MOEeTo VIMEHU 3adBJIEHME Ha I[OoJIyueHMe YKAa3aHHOM (BIX)
TOCYHOAaPCTBEHHOM (BIX) YCHIyT (1) C NPUJIOXEHMEM BCeX HeOOXONOMMEBIX INOKYMEHTOB;

-IaBaThb corJylacue Ha 00paboOTKy MOMX I[IE€PCOHAaJIbHEX IaHHHX C LeJiblo UM B
obweMax, HeOOXOIOMMEIX IJIS [IpeloCTaBJIeHMS YyKaz3aHHOM (BIX) TOCYyHOapCTBEHHOM (BIX)
yenyr (n) ;

-[OoJlydaThb pPe3yJlbTaT yKa3aHHOM (EIX) I'OCYINapCTBEHHOM (EIX) YyCHAyTI (1) ;

-pacOuCHBaTbLCS 3a MeHS u coBeplaThb MHEIE oericTBU4A, CBA3aHHHE c
[IOJIyUEeHMEM YKa3aHHOM (BIX) I'OCYIOapCTBEHHOM (bIX) YyCayT (M) .

[loHOMOYMSA IO HACTOAWEY HOOBEPEHHOCTM He MOTyT OBTb [NepelaHH IPYyI'UM
JIMLaM .
IOBEPEHHOCTL BHIIAaHa CPOKOM Ha MecHdl (eB) .

JoBepuTesb

(®.1.0. moBepuTesia IIOJIHOCTHIO) (nomnmce)

OTMETKa  PYKOBOAMTENS YUPEXKICHUS COLMAIBHOTO OOCITY)KMBaHHs, MOATBEpXKIaomas (aKT COIHAIBHOTO
00CITyXMBaHHS 3asBUTENSA COLHATBHBIM PAOOTHHKOM YYPEXKICHHS COLMANBHOTO OOCITY)KMBAHUS M KOHTaKTHOH
nHdopmanueir (Homep TtenedoHa, ¢akc, agpec SIEKTPOHHOW IIOYTHI), MOANKCH  PYKOBOIUTENS M IIedYaTh
YUPEXICHUS COLUAIbHOTO 00CITYKUBAHHUS

[Ipunoxxenue 10

K aJMHHUCTPATUBHOMY pErJIaMEeHTy MpPeAOCTaBICHHs Ha
TeppuToprH JIEHMHTpaICKOH 00J1aCTH rOCyJapCTBEHHOM
YCIIyTU 110 HA3HAUYEHUIO €KEMECSIUHON IEHEKHOU
KOMIICHCALlUH IPakAaHaM [IPU BOSHUKHOBEHUU
MOCTBAKIMHAIIBHBIX OCJIOKHEHUI

biok-cxema
MPEOCTaBJIEHUS TOCYJapCTBEHHON YCIIYTH

OOpareHue 3asiBUTENS 3a IPEIOCTABICHUEM T'OCYIapPCTBEHHON YCIyTH

ITo moure B HC3H I'bY JIO «M®Il» [y JIO/EIIT'Y

Ilepenaua 3asBIEHUS U IPUIATaEMBIX K HEMY JIOKYMEHTOB B
[IC3H

[Ipunsitue pemenus - 10 pabounx qHen

Brimava (HanpaBieHue) pe3ysibrata — 2 pabouux JTHS







	Приложение 22
	к приказу комитета по социальной защите населения
	Ленинградской области
	от 30.06.2016 № 25
	(в редакции приказа комитета по социальной защите населения Ленинградской области
	ПРЕДОСТАВЛЕНИЯ НА ТЕРРИТОРИИ ЛЕНИНГРАДСКОЙ ОБЛАСТИ ГОСУДАРСТВЕННОЙ УСЛУГИ ПО НАЗНАЧЕНИЮ ЕЖЕМЕСЯЧНОЙ ДЕНЕЖНОЙ КОМПЕНСАЦИИ ГРАЖДАНАМ ПРИ ВОЗНИКНОВЕНИИ ПОСТВАКЦИНАЛЬНЫХ ОСЛОЖНЕНИЙ
	(сокращенное наименование - назначение ежемесячной компенсации при возникновении поствакцинальных осложнений (далее – регламент, государственная услуга)
	1.1. Настоящий регламент устанавливает порядок и стандарт предоставления государственной услуги.
	Представлять интересы заявителя имеют право от имени физических лиц (далее - представитель заявителя):
	законные представители (опекуны, попечители) недееспособных заявителей;
	уполномоченные лица, действующие в силу полномочий, основанных на доверенности, оформленной в соответствии с действующим законодательством, и подтверждающей наличие у представителя прав действовать от лица заявителя.
	
	1.3. Информация о местах нахождения организаций, участвующих в предоставлении государственной услуги (далее - Организации) и не являющихся многофункциональными центрами предоставления государственных и муниципальных услуг, графиках работы, контактных телефонах (далее – сведения информационного характера) размещается:

	Образец сведений информационного характера приведен в приложении 1 к настоящему регламенту.
	1.4. Информация по вопросам предоставления государственной услуги, сведения о ходе предоставления государственной услуги предоставляется заявителю в устной, письменной или электронной форме.
	Если специалист ЦСЗН, к которому обратился заявитель (представитель заявителя), не может ответить на вопрос самостоятельно непосредственно в момент устного обращения, то он должен предложить обратиться к другому специалисту ЦСЗН либо обратиться в ЦСЗН с письменным запросом о предоставлении информации, либо назначить другое удобное для заявителя (представителя заявителя) время для повторного обращения, но не позднее следующего дня приема граждан.
	1.6. Письменное информирование осуществляется путем направления ответов почтовым отправлением или посредством информационно-телекоммуникационных сетей общего пользования (по электронной почте, по факсимильной связи, через сеть Интернет).
	Руководитель структурного подразделения ЦСЗН определяет исполнителя для подготовки ответа по каждому конкретному письменному обращению заявителя (представителя заявителя).
	Ответ на письменное обращение заявителя (представителя заявителя) предоставляется в простой, четкой и понятной форме и должен содержать ответы на поставленные вопросы, фамилию, инициалы и номер телефона исполнителя.
	Ответ подписывается руководителем (исполняющим обязанности руководителя, заместителя руководителя) ЦСЗН и направляется в письменном виде способом доставки ответа, соответствующим способу обращения заявителя (представителя заявителя) за информацией, или способом доставки ответа, указанным в письменном обращении заявителя (представителя заявителя).
	Информирование заявителя о ходе и результате предоставления государственной услуги осуществляется в электронной форме через личный кабинет заявителя, расположенного на ПГУ ЛО либо на ЕПГУ.
	Информация по вопросам предоставления государственной услуги, в том числе о ходе ее предоставления, может быть получена по электронной почте путем направления обращения по адресу электронной почты ЦСЗН, в том числе с приложением необходимых документов, заверенных усиленной квалифицированной электронной подписью (ответ на обращение, направленное по электронной почте, направляется в виде электронного документа на адрес электронной почты отправителя обращения).
	Специалист ЦСЗН оказывает содействие заявителю (представителю заявителя) в размещении им заявления и документов к нему через личный кабинет заявителя, расположенного на ПГУ ЛО либо на ЕПГУ.
	Максимальный срок направления ответа составляет тридцать календарных дней с момента регистрации обращения заявителя (представителя заявителя).
	Если последний день срока приходится на нерабочий день, днем окончания срока считается ближайший следующий за ним рабочий день.

	2.1. Полное наименование государственной услуги: государственная услуга по назначению ежемесячной денежной компенсации гражданам при возникновении поствакцинальных осложнений (далее – государственная услуга).
	Сокращенное наименование государственной услуги: назначение ежемесячной компенсации при возникновении поствакцинальных осложнений.
	2.21.2. Предоставление государственной услуги в электронном виде осуществляется при технической реализации государственной услуги посредством ПГУ ЛО и/или ЕПГУ.
	3.2.1. Предоставление государственной услуги на ЕПГУ и ПГУ ЛО осуществляется в соответствии с Федеральным законом от 27.07.2010 № 210-ФЗ «Об организации предоставления государственных и муниципальных услуг», Федеральным законом от 27.07.2006 № 149-ФЗ «Об информации, информационных технологиях и о защите информации», постановлением Правительства Российской Федерации от 25.06.2012 № 634 «О видах электронной подписи, использование которых допускается при обращении за получением государственных и муниципальных услуг».
	3.2.2. Для получения государственной услуги через ЕПГУ или через ПГУ ЛО заявителю необходимо предварительно пройти процесс регистрации в Единой системе идентификации и аутентификации (далее – ЕСИА).
	3.2.3. Государственная услуга может быть получена через ПГУ ЛО, либо через ЕПГУ.
	3.2.4. Для подачи заявления через ЕПГУ или через ПГУ ЛО заявитель должен выполнить следующие действия:
	пройти идентификацию и аутентификацию в ЕСИА;
	в личном кабинете на ЕПГУ или на ПГУ ЛО заполнить в электронном виде заявление на оказание государственной услуги и приложить к заявлению электронные документы;
	направить пакет электронных документов в ЦСЗН посредством функционала ЕПГУ или ПГУ ЛО.
	3.2.5. В результате направления пакета электронных документов посредством ПГУ ЛО, либо через ЕПГУ в соответствии с требованиями пункта 3.2.4 в АИС «Межвед ЛО» производится автоматическая регистрация поступившего пакета электронных документов и присвоение пакету уникального номера дела. Номер дела доступен заявителю в личном кабинете ПГУ ЛО или ЕПГУ.
	3.2.6. При предоставлении государственной услуги через ПГУ ЛО, либо через ЕПГУ, должностное лицо ЦСЗН выполняет действия, указанные в пункте 3.1 настоящего регламента.
	После рассмотрения документов и принятия решения о предоставлении (об отказе в предоставлении) государственной услуги заполняет предусмотренные в АИС «Межвед ЛО» формы о принятом решении и переводит дело в архив АИС «Межвед ЛО».
	Должностное лицо ЦСЗН уведомляет заявителя о принятом решении с помощью указанных в заявлении средств связи, затем направляет документ способом, указанным в заявлении: в письменном виде почтой, либо направляет электронный документ, подписанный усиленной квалифицированной электронной подписью должностного лица, принявшего решение, в личный кабинет ПГУ ЛО или ЕПГУ.
	3.2.7. В случае поступления всех документов, указанных в пунктах 2.6 – 2.8 настоящего регламента, днем обращения за предоставлением государственной услуги считается дата регистрации приема документов на ПГУ ЛО или ЕПГУ.
	Информирование заявителя о ходе и результате предоставления государственной услуги осуществляется в электронной форме через личный кабинет заявителя, расположенный на ПГУ ЛО, либо на ЕПГУ.
	3.2.8. ЦСЗН при поступлении документов от заявителя посредством ПГУ ЛО или ЕПГУ по требованию заявителя направляет результат предоставления услуги в форме электронного документа, подписанного усиленной квалифицированной электронной подписью должностного лица, принявшего решение (в этом случае заявитель при подаче запроса на предоставление услуги отмечает в соответствующем поле такую необходимость).
	Выдача (направление) электронных документов, являющихся результатом предоставления государственной услуги, заявителю осуществляется в день регистрации результата предоставления государственной услуги ЦСЗН.
	V. ДОСУДЕБНЫЙ (ВНЕСУДЕБНЫЙ) ПОРЯДОК ОБЖАЛОВАНИЯ РЕШЕНИЙ И ДЕЙСТВИЙ (БЕЗДЕЙСТВИЯ) ОРГАНА, ПРЕДОСТАВЛЯЮЩЕГО ГОСУДАРСТВЕННУЮ УСЛУГУ, А ТАКЖЕ ДОЛЖНОСТНЫХ ЛИЦ ОРГАНА, ПРЕДОСТАВЛЯЮЩЕГО ГОСУДАРСТВЕННУЮ УСЛУГУ, ЛИБО ГОСУДАРСТВЕННЫХ ИЛИ МУНИЦИПАЛЬНЫХ СЛУЖАЩИХ, МНОГОФУНКЦИОНАЛЬНОГО ЦЕНТРА ПРЕДОСТАВЛЕНИЯ ГОСУДАРСТВЕННЫХ И МУНИЦИПАЛЬНЫХ УСЛУГ, РАБОТНИКА МНОГОФУНКЦИОНАЛЬНОГО ЦЕНТРА ПРЕДОСТАВЛЕНИЯ ГОСУДАРСТВЕННЫХ И МУНИЦИПАЛЬНЫХ УСЛУГ
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