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MIPOXO/ISIIIIETO BOCHHYIO CITYOY MO MPU3BIBY (Jjajiee — perjaMeHT, TOCyIapCTBEHHAs YCITyTa)



[. OBUIME ITOJIOXEHU A
[Ipenmer perynupoBaHus aIMAHUCTPATUBHOTO PETIaMEHTa YCIIyTu (OMHUCAaHUE YCIYTH)

1.1. Hacrosmmii perjiaMeHT YCTAaHaBIMBA€T MOPSAOK M CTaHAApT  IPEIOCTABIICHUS
rOCyIapCTBEHHOW YCITyTH.

Kareropuu 3asButenel u ux npeacTaBuTeNel, UMEIOIINX MPAaBO BBICTYNATh OT UX UMEHU

[IpencraBiasTe HMHTEpECHl 3asgBUTENS HMEIOT NpPaBO OT HMMEHU (U3MYecKUX Jull (Janee -
MPEJICTABUTENb 3asBUTE):

YIIOJIJHOMOYEHHBIE JIMIA, JEHCTBYIOIIME B CHIIy MOJHOMOYMH, OCHOBAaHHBIX Ha JOBEPEHHOCTH,
O0(OPMIICHHOI B COOTBETCTBUM C JCUCTBYIONINM 3aKOHOJATEIILCTBOM, M TIOATBEPKIAIONICH HATUIHUE Y
MIPEACTABUTEIS MPAB IEUCTBOBATH OT JIULA 3asIBUTEIIA.

[Topsmox MHPOPMUPOBAHUS O MPEIOCTABICHUU TOCYIaPCTBEHHOMN YCIyTH

1.3.adopmariuss 0 MecTax HaxOXXIEHHUs OpTaHHW3allii, YYacTBYIOIIMX B MPEIOCTaBICHUU
roCcyIapcTBEHHOW yciayru (manmee - OpraHuszanuy) W HE SBISIFOMIMXCS MHOTO(YHKIIMOHATBLHBIMU
LHEHTpaMU TMPEJOCTABJICHUS TOCYJapCTBEHHBIX W MYHHUIMIAIBHBIX YyCIyr, Trpadukax paboThl,
KOHTAKTHBIX TeledoHax (J1anee — cBeeHUsT HHPOPMAIMOHHOTO XapaKTepa) pa3MeniaeTcs:

Ha CTEHJaX B MeCTax MpeAOoCTaBICHHS TOCYAapCTBEHHOM YCIyrM U YCIyT, KOTOpbIE SBISIOTCS
HEOOXOJMMBIMU U 0053aTEIHHBIMU JJIsI TPEIOCTABIICHUS TOCYIAPCTBEHHOH YCIYTH;

Ha caiite JIGHMHrpaacKoro 0oO0JacTHOTO TOCYAApCTBEHHOTO Ka3eHHOTO yupexaeHus «lleHTp
COIMAIbHOM 3aIuThl HaceneHus» (naiee - [HC3H);

Ha caiiTe KOMWUTETa TI0 COIMAJbHOW 3ammTe HaceneHus JIeHMHrpaackoil oOmacTu:
http://social.lenobl.ru/;

Ha caiite [ocymapcTBeHHOro  OrOJDKETHOTO — yupexkaeHus JIeHMHrpaackoit — oOmactu
«MHOTO(MYHKIIMOHATBLHBINA TIEHTP MPEAOCTABICHHS TOCYIapCTBEHHBIX U MYHHUIIMTIANBHBIX yCIyr (manee
- I'BY JIO «M®I1»): http://mfc47.ru/;

Ha [loprasie TOCYyZapCTBEHHBIX M MYHMUIMOAIBHBIX yciyr (pyHkuuil) JIeHuHrpanckoit obmactu
(manee - [II'Y JIO) / na EguHom moptane rocyaapcTBeHHbIX yeayr (manee — EINTY): www.gu.lenobl.ru/
www.gosuslugi.ru.

OO6pa3zerr cBepeHn WHOOPMAITMOHHOTO XapaKTepa MPUBEACH B MPHIOKEHHWUW | K HACTOSIIEMY
perjJameHry.

1.4. Wuadopmanmsi 1Mo BOMpOcaM MPEIOCTaBICHUS TOCYIapCTBEHHON YCIYTH, CBEIIEHUS O XOJe
MPEIOCTaBICHUS TOCYAAPCTBEHHOW YCIYTH MPENOCTaBISETCS 3asABUTENI0 B YCTHOW, MUCHBMEHHON WU
AIIEKTPOHHOH (hopMme.

JUia monydyeHus CBENEHUM O XOJ€ MNPENOCTaBICHHsS] TIOCYAApCTBEHHOW YCIYTH 3asBUTENIEM
yKa3bIBaeTcsl (Ha3plBaeTcs) JaTa 3asBlieHUs, OOO3HAUE€HHAs B pACIUCKE O IMpHEME JIOKYMEHTOB,
nostydyeHHou ot MO®L] npu nogaye 10KyMEHTOB.

1.5. YctHoe uHpopMupoBaHue ocymectBisercs crneruanmmrctamu [[C3H mo mecty kutenbcTBa
3asgBUTEINS NIPU OOPALICHNUH 3asBUTENS 3a HH(OpMaIMel TMYHO WU 10 TeJae(oHy.

[Ipn oOpamenun 3a uHpopmanuel MpeACTaBUTENS 3asABUTENS, UHPOpPMAIUS MPEAOCTABISIETCS
JIUI TPU HAJIMYUU Y HETO COOTBETCTBYIOIIUX MOJIHOMOYHMA.

Crnemmanuct [IC3H, ocymecTBisommii ycTHOe HHPOPMHUPOBAHUE, TOJDKEH MPUHATH BCE MEPhI
JUTSL TIPEJIOCTaBJICHHsSI ONepaTUBHONM MH(OpMAIMKU B OTBETE HA MOCTABIICHHBIE BOMPOCHI, B TOM YHCIE C
MIPUBJICYCHUEM JIPYTHX CHEIIMATUCTOB.

Bpemsi oxwumanuss B odepeAw NpuU OOpalieHud  3asBUTENS (MPEACTABUTENS 3asBUTENs) 3a

MOJTyYE€HUEM YCTHOTO HH(OPMHUPOBAHHS HE MOXKET MPEBBIIIATH 15 MUHYT.
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IIpu ycrHom unHpopmupoBanuu no tenedony crneunuanuct LIC3H nomkeHn Ha3BaTh damuimio,
MMsl, OTYECTBO, 3aMEIIAEMYI0 JTOJLKHOCTh M HauMeHoBaHue [[C3H.

Ecmu cnenmamuer LIC3H, k koTopomy oOpaTuiicsi 3asBUTENb (IPEACTABUTENb 3asBUTENS), HE
MOJKET OTBETHTHh Ha BOIPOC CaMOCTOSITEIbHO HEMOCPEACTBEHHO B MOMEHT YCTHOT'O OOpalleHHs, TO OH
JOJDKEH TPEUIOKUTh o0patuthes K apyromy crnenumanucty LIC3H mmbo obparutsess B LIC3H c
MUCHbMEHHBIM 3alPOCOM O TpPeNoCTaBiIeHUM HWH(pOpMaluu, JUO0 Ha3HAYUTH Jpyroe yAoOHOe s
3asgBUTEINA (MIPEICTABUTEIS 3asIBUTENS) BpeMs Uil IOBTOPHOTO OOpaIIeHus, HO HE MO3/IHEE CIEIYIOLIETO
JIHS [IpUeMa TpaXKaaH.

1.6. IlucekmenHoe MH(DOPMUPOBAHHE OCYLIECTBISIETCS IyTEM HANPABJICHUS OTBETOB IOYTOBBIM
OTNIpaBJICHUEM WJIH  TOCPEICTBOM  HH(GOPMALMOHHO-TEIEKOMMYHHUKAIIMOHHBIX  ceTel  00Iero
MOJIb30BaHUs (TI0 DJIIEKTPOHHOM TOUTE, MO (PaKCUMIIBHOM CBSI3U, Uepe3 ceTh IHTepHeT).

PykoBogutens crpykrypHoro noapaszaenenust LIC3H onpenenser ucnonHuTeNs 1151 MOATOTOBKU
OTBETA 10 KaKJJOMY KOHKPETHOMY MMHCbMEHHOMY OOPALICHHUIO 3asBUTENIS (TIPEICTABUTEIS 3asIBUTEIIS).

OTBeT Ha NMUChbMEHHOE OOpalleHue 3asBUTelNs (IIPEeICTAaBUTENs 3asBUTENS) MPEJOCTaBIsETCS B
NPOCTOM, YeTKOH M TOHATHOH (opMe M JOJDKEH COAep)KaThb OTBEThl HA IIOCTABJICHHBIE BOMPOCHI,
(baMuITHI0, MHULIUATIBEI K HOMEP TesieOHa UCTIOTHUTEIIS.

OTBeT TOAMMCHIBACTCS  PYKOBOAMUTENEM  (MCHOJHSIOIMM  OOSI3aHHOCTH  PYKOBOIHTEIS,
3amectutens pykooautens) LIC3H wu HampaBisercs B MUCHbMEHHOM BHJIE CIIOCOOOM JIOCTAaBKH OTBETA,
COOTBETCTBYIOIIIUM CIIOCO0Y OOpaiieHus 3asBUTENs (MIPEICTaBUTENS 3asBUTENS) 3a UHPOpMAIUEH, Win
CrocoOOM JIOCTaBKM OTBETa, YKa3aHHbIM B IHCbMEHHOM OOpallleHHuH 3asBUTENS (TpeacTaBUTENs
3asBUTEIA).

NudopmupoBanue 3asBUTENs O XOJA€ U pe3yjbTaTe MPEAOCTABICHUS TOCYAapCTBEHHOW YCIyTH
OCYILIECTBIISICTCSI B AJIEKTPOHHOH (hopMe uepe3 JIMYHbIN KaOWHET 3asBUTeNs, pacnojoxeHHoro Ha [II'Y
JIO nu6o na ETIT'Y.

WNudopmanus mo BompocaM MpeaoCTaBIeHUs] TOCYJapCTBEHHOM YCIyTd, B TOM YHCJIE O XOJe ee
MIPEIOCTABIIEHUS, MOXKET OBITh MOJyuY€Ha MO 3JIEKTPOHHOM MoYTe MyTeM HamnpaBleHUs OOpalieHHs I0
aapecy siaektponHoi moutel L[C3H, B TOM umciae ¢ NpHIOKEHHEM HEOOXOIMMBIX JIOKYMEHTOB,
3aBEpEHHBIX YCWJICHHON KBaJU(UIMPOBAHHOW AJIEKTPOHHOM TOJANHMCHI0 (OTBET Ha oOpalleHue,
HaIpaBJIEHHOE IO 3JIEKTPOHHOM IOYTEe, HAIpaBIISIETC] B BHUJAE JJIEKTPOHHOIO JOKYMEHTa Ha ajapec
AJICKTPOHHOM TOYTHI OTIIPABUTENIST OOpaIeHU).

Cnemmamuer LC3H oka3piBaeT conelicTBUe 3asBUTENO0 (MIPEACTABUTENIO 3asBUTENS) B
pa3MeIIeHUH UM 3asBJICHUS U JOKYMEHTOB K HEMY 4epe3 JIMYHBIA KaOMHET 3asBUTENS, PACIIOIOKEHHOTO
Ha [1I'Y JIO mubo wa EINT'Y.

MakcumanbHblid CPOK HAPABIICHUsI OTBETA COCTABJISET TPUALATh KAJICHJAPHBIX JHEH C MOMEHTA
peructpanuu oOpamieHus 3asBuTens (MpeICTaBUTENs 3asiBUTEIA).

Ecnu nocneanuii 1eHb cpoka NpUXOIUTCS Ha HEpabOoUHil IeHb, THEM OKOHYAHUS CPOKA CUUTAETCS
OmKalIuil crneayromuil 3a HUM pabo4Hii JeHb.

II. CTAHJIAPT ITPEJOCTABJIEHUSA TOCY JAPCTBEHHOM VCIIVTU

[TonHOe HaMMEHOBAaHKE IOCYIaAPCTBEHHOM YCIIyTH, COKPALICHHOE HAMMEHOBAHUE
rOCyIapCTBEHHOW YCIyTH

2.1. [lomHOE HAMMEHOBAHUE TOCYAAPCTBEHHOM YCIYTU: TOCYIapCTBEHHAs YCIyra M0 Ha3HAYECHHIO
€KEeMECsIUHOr0 Toco0usl Ha peOeHKa BOSCHHOCIY’KAIIETro, MPOXOASAIIEr0 BOCHHYIO CIIYKOY MO MPHU3BIBY
(manmee — rocyiapCcTBEHHAs yCIyra).

CokpalieHHOE  HAaUMEHOBaHME:  HA3HAUYEHHE  ©XKeMecIyHoro mocoOusi Ha  pebeHka
BOCHHOCTYXAIIIEr0, MPOXOSAIIEr0 BOCHHYIO CIY>KO0Y MO NMPU3BIBY.

HaumMeHoBaHue opraHa HCIOJHUTEIbHOM BiiacT JICHMHIpaIcKol 00J1acTh (OpraHa MECTHOTO
CaMOYyIpaBJICHHS ), TPEIOCTABIISIONIETO TOCYIaPCTBEHHYIO YCIIyTY,
a TaKKe CrocoObl 0OpaIeHus 3assBUTEIS

2.2. T'ocyapCTBEHHYIO YCIYTy HPEIOCTaBsAET: KOMUTET IO COLMAIbHOM 3aIlUTE HACEICHUS
Jlenunrpanckoii oomactu (nanee — Komurer).
2.2.1. B npenocTaBieHnU rocyJapCTBEHHOM YCIyTH y4acTBYIOT:



JlenuHrpajackoe oOJIACTHOE TOCYJAapCTBEHHOE Ka3eHHoe YyupexaeHue «LleHTp coumanbHOM
3allMTHI HAaCEeJICHMs», ToABeaoMcTBeHHOe KomuTeTy (nanee — [IC3H).

HeiictBytomue Qumuanel, OTAENbl W yaalneHHble pabdoune w™ecta [BY JIO «MOLy,
pacrnoyioKeHHbIe Ha TeppuTopuu JIeHuHTpaackoi obnactu (mamee — MOII).

2.2.2. 3asBJjieHHMe HA MOJyYeHHEe TOCYJapPCTBEHHOH YCJIYrH € KOMIUIEKTOM JAOKYMEHTOB
NPUHUMAIOTCSH:

1) npu JIM4YHOH sIBKe:

B M®II;

2) 0e3 JIMYHOM ABKMU:

nmo4ToBbIM oTnpasjeHuem B LIC3H;

B 2JIEKTPOHHOI (popMe Yepe3 Ju4HBIN KaOuHeT 3aaBuTenas Ha [II'Y JIO/ EIIT'Y.

2.2.3. 3adBUTENb MOXKET 3alMCAThCA HA MPUEM IMPU TEXHUYECKOW peaau3alud MporpaMMHOTO
obecnieuerns B M®L] s mogaun 3asiBIeHHs O MPEIOCTABICHNN TOCYAAPCTBEHHON YCIYTH CIIEIyOIUMH
crocobamu:

1) mocpencteom IT'Y JIO /EIT'Y — B M®IL];

2) o Tenedony — B MDII;

3) nocpenctoM caiita ['BY JIO «M®PL»— B MDII.

Jlnsa 3anucu 3asBUTENb BHIOMpaeT JI0Oyr0 CBOOOJHYIO AJisl MpUeMa JaTy U Bpems B Ipejesax,
ycraHoBneHHOTO B M®I rpaduka npuema 3asBUTENEH.

Pesynbrar npegocraBiieHHs TOCY 1apCTBEHHOM YCIIYTH,
a TaKkXke CIIOCcOObI MOJTy4YeHHsl pe3yJbTaTa

2.3. Pe3yabpTaToM npeaocTaBiIeHHs TOCYIapCTBEHHON YCIYTH SABIISETCA:

BbIJlaya yBEIOMJICHHS O Ha3HAYCHMU KOMIICHCAIlMM 10 (hopMe COrjlacCHO MPUIIOKEHHUI0 6 K
HACTOSLIEMY pPErjaMeHTy;

BbIJIa4ya yBeIOMJICHHS 00 OTKa3e B Ha3HAYCHHUU KOMIICHCAIMU 10 (OpMe COTJIACHO MPUIIOKEHHUIO
7 K HaCTOSIILIEMY PETJIAMEHTY.

2.3.1. Pe3ynbTar npenocTaBiIeHUsl FOCYAAPCTBEHHON YCIIYTH NIPEAOCTABIISIETCA B COOTBETCTBUU CO
crocoboM, yKa3zaHHBIM 3asiBUTENIEM P Mo/1ade 3asBICHUS U JOKYMEHTOB:

1) npu AM4YHOM sIBKE:

B MOI];

2) 6e3 JINYHOM SIBKH:

MOYTOBBIM OTIIPABJICHUEM;

B DJIEKTPOHHOH (opme uepe3 MuuHblii kabuneT 3asButens Ha [1I'Y JIO/ EITY.

Cpok npenocraBieHHs TOCYAapCTBEHHON yCIIyTH

2.4. Cpox mnpenocTaBjIeHHsl TOCYJAPCTBEHHON YCJYrn cocrasjaser 12 jHeil ¢ Jarhl
perucrpanuu 3asBjeHuss B LIC3H B coorBercTBuM ¢ myHKTOM 2.17 HACTOSIIEro perjiaMeHTa H
IMOJIHOI'O0 KOMIIJICKTAa JOKYMCHTOB (CBeﬂeHHﬁ), B TOM YUCJIC ITIOJYUCHHBIX B paMKaxX MCKBCIOMCTBCHHOI'O
WH()OPMAITMOHHOTO B3aUMOJIeHCTBUS M (M) 10 WHBIM 3anpocam [1C3H.

[TpaBoBbBIE OCHOBaHUS 7Sl IPEAOCTaBICHHS TOCYAapCTBEHHOM YCIyTH

2.5. IIpaBoBbIE OCHOBaHHUS JJIsl IPEAOCTABICHUS TOCYIAPCTBEHHON YCITYTH:

@enepanbubiii 3akoH 0T 19.05.1995 Ne 81-d3 «O rocyaapCTBEHHBIX MOCOOUSX TIpa)kaaHam,
AMEIOINM JeTEH»;

npuka3 MuHucTepcTBa 31paBOOXpPAaHEHUs U COLMAIBHOrO passutus Poccuiickoit @enepanuu or
23.12.2009 Ne 10121 «O6 ytBepx)kaenuu [lopsaka u ycaoBUil Ha3HAYCHUS U BBITIIATHI TOCYIaPCTBEHHBIX
oCcoOmiA rpaXKaaHaM, UMEIOLTUM JIETEi;

nocraHoBsienne I[IpaBurenbctBa Poccuiickoit @enepannu ot 16.04.2008 Ne275 «O mnopsiake
npenocTaBieHus: HHPOPMAIUU, HEOOXOANMOM IS Ha3HAYEHUS U BBIIUIATHI €JMHOBPEMEHHOTO TTOCOOUS
OepeMeHHOH KeHe BOEHHOCTYKAIIEeTo, MPOXOASIIEro BOCHHYIO CIy Oy MO MPU3BIBY, U €KEMECTYHOTO
nocoOusi Ha pe0eHKa BOCHHOCIYXKAIETO, MPOXOJAIIET0 BOCHHYIO CIYKOY MO TPH3BIBY, TpaKIaHAM,
MMEIOUIUM MpPaBO Ha MOJY4YEHHE 3TUX MOCOOWH, a TakKe opraHam, OCYIIECTBIISIIOIIMM Ha3HAuY€HUE U
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BBIIJIATY YKa3aHHBIX IOCOOMII»;

nocraHoBienue IlpaButenbctBa Jlenunrpaackoit oGmactu ot 10.09.2008 Ne 269 «OO0
ONpeNieICHUH  YINOJHOMOYEHHOTO OpraHa 10 OpraHu3aluu  padoThl MO  IMPEJOCTaBICHUIO
€IMHOBPEMEHHOT'0 1MOCOOMs OEpeMEHHOI jK€HE BOEHHOCIY Kallero, MPOXOAALIEr0 BOCHHYIO CIIyKO0y IO
NPU3BIBY, U €KEMECSYHOTO MOCOOHs Ha peOeHKa BOCHHOCTYKAILET0, IPOXO/SIIEr0 BOCHHYIO CIIYKO0Y 10
MIPU3BIBYY.

HcyepnbiBaounii nepevyeHb J0KYMEHTOB, HE00XOAUMbIX B COOTBETCTBHH C
3aKOHOJATeIbHBIMHU UM HHBIMH HOPMATHUBHBIMH NMPABOBLIMU AKTAMM IJI1 IPEI0CTABJICHUSA
roCy/1apCTBEHHOM YCJIyTH, MOJIeKALIMNX NPeACTABICHUIO 3asiBUTEIeM

2.6. MHcuepnbiBamomuii mnepevyeHb JOKYMEHTOB, HEOOXOAMMBIX /JI1 IpPeaoCTaBJIEHUS
rOCYAapCTBEHHOM YCJIYI'HM, MOAJIEKANIUX NPEACTABJICHHUIO 3asiBUTEJIEM:

1) 3asBJieHMe O TPeIOCTABJEHUM TOCYIAPCTBEHHON Yycayru mno ¢opme COIJIacHO
NPHJIOKEHHUIO 2 K HACTOSIIIEMY perjiaMeHTy (K OyMa)KHOMY KOMILJIEKTY JOKYMEHTOB NPHOOIIaeTCs
OPHUTHHAJI JOKYMEHTA);

2) coriiacue Ha 00padOTKY NepPCOHAJBHBIX JAHHBIX MO (pOpMe COIVIACHO NMPHJIOKEHHI0 3 K
HACTOSIIIEMY PperjJiaMeHTy (K OyMa)KHOMY KOMIUIEKTY [OKYMEHTOB MPHOOIIAeTcsl  OPHUIHHAJ
AOKYMEHTA);

3) IOKYMEHTbHI, YA0CTOBEPSIIOIIUE JUYHOCTh rpaxkaanuHa Poccuiickoii @enepanum, B TOM
YyHcie BOCHHOCJYKAIIEro, a TaKKe JOKYMEHTbI, yI0CTOBepsolife JHYHOCTbH HHOCTPAHHOIO
rpaskIaHuHA, JUIa 0e3 rpakIaHCTBa, BKJIKYAs BUI HA )KUTEJILCTBO M YA0CTOBepeHue OexxeHua (B
claydae NpeACTABJICHUSI JOKYMEHTOB MpeACTABUTeNeM 3asiBUTEJs1 [JOKYMEHT, YI0CTOBEePSIOIIUM
JIMYHOCTb 3asiBUTEJIsI, HE MPEACTABIACTCH; K OYyMa)kKHOMY KOMILIEKTY JOKYMEHTOB NPHOOIIaeTcst
KOIUsI JOKYMEHTA);

4) NIOKYMEHT, NOATBEPKAAI0IIHIl po:KIeHHe pedeHKa (K 0yMa:kKHOMY KOMILIEKTY 10KYMEHTOB
NPUOOIIAETCHA KOMUS JOKYMEHTA):

AOKYMEHT, MOATBEPKIAIIINI poxIeHHe pe0eHKAa, BbIJAHHBIA OpPraHaMu 3allCH aKTOB
rPa’xJAaHCKOI0 COCTOSIHUS; KOIHUA CBHETEIbCTBA 0 POKICHUN Pe0eHKA, BIIJAHHOI0 KOHCYJIbCKUM
yupexnenuem Poccuiickoit @enepanun 3a npegeaamu reppuropun Poceuiickoin ®@egepanuu, - npu
POXKAeHNH pedeHKa HA TEPPUTOPHH HHOCTPAHHOIO FOCYAapCTBa, a B CJIY4YasX, KOIrAa perucrpanus
pOKIeHusl pedeHKa MPON3BeeHA KOMIIETEHTHBIM OPraHOM HHOCTPAHHOI'0 FOCy/AapCcTBa:

JOKYMEHT M €ero KONHUf, NMOATBEP:KIAIUIA (PAKT poxkIeHUsT W perucrpanum pedeHKa,
BbI/IAaHHBIH M YJ0CTOBEPEHHBI IITAMIOM ''anmoCcTW/Ib'' KOMIIETEHTHHIM OPraHOM HMHOCTPAHHOIO
rocy1apcTBa, ¢ yA0CTOBEPEHHbIM B YCTAHOBJIEHHOM 3aKOHOAATEJbCTBOM Poccuiickoit ®@enepanun
NOpPsI/IKe MepeBOJ0M Ha PYCCKHi f3BbIK - NPH POKICHHH pPedeHKa HA TePPUTOPHMH WHOCTPAHHOIO
rocyaapcrea - yyacTHuka KoHBeHIMH, OTMeHAWIIEH TpeOOBaHHMe JieraJu3allid HHOCTPAHHBIX
o(pMIMATbHBIX IOKYMEHTOB, 3aK/II04eHHOi B ['aare 5 okrsa0psa 1961 roaa;

JOKYMEHT M €ero KONHUf, NMOATBEP:KIAIUIA (PaKT pokIeHUs] W perucrpanum pedeHKa,
BbI/IAaHHBIH KOMIIETEHTHHIM OPraHOM HHOCTPAHHOIO TOCYAapCTBA, NepeBedeHHbIH HAa PYCCKHUH
SI3bIK M JIETAJIM30BAHHBIM KOHCYJbCKHM YupeskaeHueM Poccmiickoii Deaepanum 3a mpeaejamMu
Tepputopun Poccuiickoii ®@egepauum, - NpU poKIeHNH pe0eHKa HA TEPPUTOPUM HWHOCTPAHHOIO
rocyAapcTBa, He SIBJISIOLIErocsl Y4aCTHUKOM YKA3aHHOW B HACTOSILEM NMOANYHKTe KoHBeHIIMN;

AOKYMEHT M ero Komnusi, MOATBep:KIAmui (akT poKIeHHs M Pperucrpanuu pedeHKa,
BbIIAHHbI KOMIIETEHTHBIM OPraHOM HMHOCTPAHHOIO TIOCYAapCTBA, NepPeBeJAeHHbIH HAa PYCCKUH
SI3BIK M CKPeIUICHHbIH rep00BOi Ne4YaThI0 - IPH POKACHUN pedeHKAa HA TEPPUTOPUHM HHOCTPAHHOIO
rocyAapcrBa, SIBJASKOLIErocss Y4YacTHMKOM KoHBeHIMM 0 NIpaBoBOil MNOMOIIM H IPAaBOBbIX
OTHOLIECHHSAX IO IPA’KIAHCKUM, CEMEHHBbIM M YIOJOBHBIM [eJIaM, 3aKJII0YEeHHO B ropoae Muncke
22 ssuBaps 1993 roaa.

5) cnpaBka M3 BOMHCKOH YacTH O NPOXO’KICHMH OTHOM pe0eHKAa BOEHHOH CJIyxkObI IO
NPU3bIBY (€ YKa3aHHEM CPOKA CJIYKO0bl) B COOTBETCTBHH ¢ mocTaHoBJieHueM IlpaBurtenncrBa P® ot
16.04.2008 N 275; nocJie OKOHYAHHUSI BOEHHOM CJIYKObI 110 NPHU3bIBY - M3 BOCHHOI0 KOMHCCAPUATA
10 MeCTy Npu3biBa (K OyMas;kHOMY KOMIUIEKTY JOKYMEHTOB NPHOOIIAETCS OPUTHHAJ JOKYMEHTA).

2.7. 3asiBUTEJIb JONOJHUTEIBHO K JOKYMEHTaM, Nlepe4YrcJeHHbIM B YHKTe 2.6 HacTosiero
perjiamMenTta, npeiacraBjiaser (K OyMa)kKHOMY KOMIUIEKTY [OKYMEHTOB TMPUHOOIIAeTCss KONMS
JAOKYyMeHTa Jiu00 3aBepeHHAasi CyAeOHbIM OPraHOM KOIIMS PeLleHNs CyAa):
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1) B caydae, ecam 3asBuTeNb (NpPeACTABUTENb 3asiBUTEJISI) SIBJISAETCH ONEKYHOM
(momeyuTeneM) - AOKYMEHT, yAOCTOBEPHAIIIHA JUYHOCTH U IOCTAHOBJICHHE OPraHa ONEKH H
NMONMEYUTEJbCTBA 00 YCTAHOBJIEHMH ONEKH WJIM TMONEYUTEeIbCTBA (B OTHOLIEHUM TPAKIAAH,
HAXOASIIUXCA TMOJ ONEeKOW MM TONEeYUTEJbCTBOM JHOO0 TMOMEIIeHHbIX MO Haa30p B
o0pa3oBaTe/ibHbIEe OPraHM3alUMU, MEIUMIHMHCKHE OPraHU3alMU, OPraHU3alUH, OKAa3bIBAIOLIHeE
COlHAJIbHBIE YCJIYT'H, HJIH MHbIC OPTAaHU3ALMH, B TOM YHCJIe JJIS 1eTeH-CHPOT M JieTel, 0CTaBIINXCS
0e3 momnevyeHust poauTeiei).

2) B cayuae, ecid B NpeACTABJEHHBIX JOKYMEHTaX HMMeeT MeCTO M3MEHeHHe 3asiBUTeseM
(amMuIuM, UMeHH, OTYECTBA - JOKYMEHTBI, NMOATBEPKAAONINE TOCYIAPCTBEHHYI0 PErucTpanuio
AKTOB T'PA’KAAHCKOI0 COCTOSIHMSI: CBHAETENbCTBA (CIPAaBKH, HM3BELICHHMS) O IepeMeHe HMEHH,
3aKJIIOYEeHNH (pacTop:keHuN) Opaka, poKAeHUH.

3) B cayuyae cMepTH MaTepH pe0eHKa - CBUAETEeJIbLCTBO 0 CMEPTH MaTePH.

4) B c1ydae oTCYTCTBHSI COOTBETCTBYIOIIEHl OTMETKH B NMacnopre rpaxaannHa Poccuiickoit
Denepanum 3asiBUTENIb U3 Yncia rpaxaan Poccuiickoid @enepanmnu - cjeayroniue J10KyMeHTbI:

AOKYMEHTBI, MNoATBepxAaomue (akT NpPoKUBAHUS 3aABUTENsI HA TePPUTOPHH
Jlenunrpaackoii odaactu (cnpaBka ¢opmbl N 9, koTopasi aeilicTBUTEeIbHA B TeuyeHHE OIHOIO
Mecsila €O /JAHA ee BbIIA4YH; CBHAETEJbCTBO O PerucTpaluM M0 MecTy NnpeObIBAHHUA B
Jlenunrpaackoii odaactu (popma N 3); cBUAETENBCTBO 0 PerucTpPalMU MO MECTY KHTEJIbCTBA
(popma Ne 8); BbImMCKa W3 JAOMOBOIl KHHMIH JHOO KONUM CTPAHMIl [OMOBOH KHHUIH C
COOTBETCTBYIOIIEHl OTMETKOM, CAEJAHHOW COTPYAHMKOM OpPraHa PperucTpaluoOHHOIO Y4era;
NMOX035lCTBEHHbIE KHUTH);

HHbIE [IOKYMEHTbI, NMOATBepxkAamomue (akT NpoKMBAHHUA 3asABUTEJs HA TEPPUTOPHU
JlenuHrpaackoi odJjactu (pemeHue cyaa o0 yCTaHOBJIEHUM (paKkTa NMPOXKUBAHWSA 3asiBUTENsl Ha
TeppuTOpHH JICHUHTPAACKOH 00JIaCTH C OTMETKOM 0 1aTe BCTYIJIEHUS €r0 B 3aKOHHYI0 CHULY).

5) B cayuae, ecim 3asiBUTeIb BbIOPAJa coOco0 MOJYyYeHUS] TOCYAAPCTBEHHOH YCJIYIrW IMyTeM
NepevyucIeHHs HA PAaCYETHBIN CYeT MoJy4aTe/isi TOCYAapPCTBEHHOM YCJIYI'H, OTKPbITOI0 YKa3aHHbIM
nojy4darejeM B KpPeIMTHOW OpPraHM3aluM - CcHpaBKa (pacmeyarka ¢ caidTa KpeAuTHOM
OpPraHU3anMM) 0 PEKBU3UTAX KPEAUTHON OPraHM3alUM M OTKPBITOrO B Hell cuera B pyo0Jasix s
nepevyncaeHns JeHEe:KHOU BbINIATHI.

2.8. [IpeacraBuTenb 3asBUTEN U3 YUCIIA YIIOJIHOMOYEHHBIX JIMI] JOMOJIHUTEIBHO MPEACTaBISAET
JAOKYMCHT, y,Z[OCTOBepHIOH_II/Iﬁ JIMYHOCTh U OJHWH U3 JOKYMCHTOB, O(I)OpMHeHHBIX B COOTBCTCTBHUU C
JIEHCTBYIOIIMM 3aKOHOJATENbCTBOM, MOATBEPKAAIOIIMX HAIWYME Y MPEACTaBUTEINS IMpaBa JAEHCTBOBATh
OT JiMla 3asABUTCIIA, W ONPCACIAONUX YCJIOBHUA W TpaHUIbl pCajindalliv IIpaBa MNPCIACTABUTCIISL HaA
MOJTy4YeHHUE TOCYIapCTBEHHOM YCIyTH, a UMEHHO (K OyMa)KHOMY KOMILJIEKTY TOKYMEHTOB MpPHOOIaeTCs
KOIIUS IOKyMEHTA):

a)I0BEPEHHOCTb, YAOCTOBEPEHHYIO HOTapHajdbHO, JUOO TJaBOM MECTHON aJIMHUHUCTpaluu
MOCCJICHUA W CIOCHUAJIBHO YIOJHOMOUYCHHBIM HOOJDKHOCTHBIM JIMOOM MECTHOTO CaMOYIIPpaBJICHUS
MOCEJICHUS] WM TJIABOM MECTHOM aJAMUHUCTPALMM MYHULMIAIBHOIO palioHa U  CIEHHAIBHO
YHOOJIHOMOYCHHBIM HOJDKHOCTHBIM JIMIIOM MCCTHOI'0 CaMOYIIPAaBJICHHA MYHUIUIIAJIBHOI'O paﬁOHa (B
Cly4ae, €Ciiv B ITOCEJICHUH WM PACIOJIOKEHHOM Ha MEKCEJIEHHON TEPPUTOPUU HACEJIEHHOM ITYHKTE HET
HOTapuyca), Ju0O0 JOJDKHOCTHBIM JIMIIOM KOHCYJICKOTO yupexaeHusi Poccuiickoii ®Denepanum,
YIIOJTHOMOYEHHBIM Ha COBEPILICHUE ITUX JCHCTBUIA;

0) IOBEPEHHOCTh, YIOCTOBEPEHHYIO B COOTBETCTBUU C HYHKTOM 2 ctaTthkl 185.1 I'paxkmanckoro
koziekca Poccuiickoii denepanyiu v ABISIONIYIOCS TPUPABHEHHON K HOTApUAJIBHOM:

JOBCPCHHOCTH BOCHHOCIYXKAIIUX W APYTHUX JIMIL, HAXOAAIMIUXCA Ha H3JICHCHUU B TOCIIUTAIIAX,
CaHATOPHSIX U JAPYTUX BOCHHO-JIEYEOHBIX YUPEKACHUAX, KOTOPHIE YJOCTOBEPEHbl HAYaJbHUKOM TaKOI'O
YUPEKICHUS, €r0 3aMECTUTENIEM 110 MEJULIMHCKON YacCTH, a IIPU UX OTCYTCTBUHU CTAPIIUM WIH JEKYPHBIM
BpavyoM;

AOBCPCHHOCTHU BOCHHOCIYXAIMUX, a B IIYHKTAaX JUCJIIOKAIIUU BOHWHCKHUX I-Ia.CTeI\/’I, COGHHHGHHﬁ,
YUpPEXKIEHUH U BOCHHO-yYEOHBIX 3aBEACHM, I/I€ HET HOTAPUAIBbHBIX KOHTOP U JPYIHMX OpTaHOB,
COBCPHIAOMIUX HOTAPHUAJIbHBIC ,Z[efICTBHSI, TAaK¥XEC JOBCPCHHOCTU paGOTHI/IKOB, YJICHOB X ceMel U YJICHOB
ceMeil BOEHHOCIY)XAlllUX, KOTOpbIE€ YAOCTOBEPEHbl KOMAaHIUPOM (HAYaJIbHUKOM) OTHX YacTH,
COCAMHCHUS, YUPCIKACHUA NI 3aBCACHUAA,

JIOBEPEHHOCTU JIMI[, HAXOJSIIIMXCS B MECTax JUIICHHS CBOOOJBI, KOTOpBIE YAOCTOBEPEHBI
Ha4YaJIbHUKOM COOTBETCTBYIOLICTO MCCTA JIMIICHUS CBO6OIH>I;
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JIOBEPEHHOCTH COBEPIICHHOJETHUX JEECIIOCOOHBIX T'pa)</l1aH, MPOKUBAIOLIMX B CTALIMOHAPHBIX
OpraHM3alMsIX COLUAIBHOTO OOCITY)KUBaHUS, KOTOpbIE YAOCTOBEPEHBbI aJIMUHUCTpaluMell ATOU
OpraHu3alNH;

B) TIOBEPEHHOCTh B IPOCTOI MUCHMEHHOH (hOpME Ha COMMAIBHOTO paOOTHHUKA, OCYIIECTBIISIONIETO
COLMAJIbHOE OOCTY)XKMBAaHUE JOBEPHUTENS C OTMETKOH  PYKOBOIUTENS YUPEKACHUS COLUAIBHOTO
oOcIy>KUBaHUS, TMOATBEpXKAaoNeld (akT COUUAIBHOTO OOCITY)KMBAaHHUS 3asgBUTENS COLUAIBHBIM
pabOTHUKOM YUPEKICHHUS COLMAIBHOTO 00CTYXKMBAHUS U KOHTAaKTHOU MH(popManueit (Homep TenedoHa,
(bakc, azpec MEKTPOHHOMW MOYTHI) 10 (OopMe COTIIACHO MPUIIOKEHHUIO 9 K HACTOSIIEMY pPEeTJIaMeHTYy.

2.9. 3asgBineHHWE O NPEIOCTABIECHUM TOCYJAapCTBEHHOM YCIyrM  3alojHsIEeTCd 3asBUTENIEM
(mpencraBUTENEM 3aABUTEINSI) PYYHBIM WM MAIIMHOMHUCHBIM CIIOCOOOM, JIMOO B AJICKTPOHHOM BHUIE HA
[TV JIO unu va EIITY.

3arnoyiHeHHOe 3asBJICHHE JOHKHO OTBEUYATh CIEAYIOIIUM TPEOOBAHUSAM:

HanMcaHo Ha OJaHke 1o (opMe COTIACHO MPUIIOKEHUIO 2 K HACTOSILEMY pPErJIaMeHTy;

TEKCT 3asiBICHUS JTOJDKEH OBITh HAIllMCaH HA PYCCKOM S3bIKE CHHMMH HWJIM YEPHBIMH YEpHUIIAMU
(macToif), 3amuMCH XOpPOIIO YHTAaeMbl W Pa30OPUMBHI, IMEPCOHATbHBIC JAHHBIC 3asSBUTENS YKa3aHbI
MOJIHOCTHIO;

HE JIOMYCKAaeTCsl MCIIOJIb30BaHHE COKpAIleHU u abOpeBuaTyp, a TakkKe MOJYUCTOK, MPUITHUCOK,
3aYEPKHYTHIX CJIIOB U MHBIX HEOTOBOPEHHBIX MCIPABICHUMN, 32 UCKIIOYEHHEM HCIPABIECHUHN B TON YacTH
3asIBJICHUS, KOTOpast 3amonHsercs paboTHukoM M®I], CKpemieHHBIX MeYaThio M 3aBEPEHHBIX MOIICHIO
pabotHuka MOII;

CBEJICHUS, YKa3aHHbIE B 3asIBJICHUH, HE JIOJDKHBI PACXOJIUTHCA WIM MIPOTUBOPEUHUTH MPUIIAraeMbIM
K 3asIBJICHUIO JOKYMEHTaM.

3asBuTeNb (MIPEACTABUTEND 3asBUTENS) PACIUCHIBACTCS B 3asBIICHUU B MPUCYTCTBUU PaOOTHUKA
MOII, koTOphIii B CBOIO O4Yepelb, YIOCTOBEpseT (aKT COOCTBEHHOPYYHOW TIOMIMUCH 3asBUTEIIS
(mpencTaBUTENb 3asIBUTENS) B 3aABICHUH.

B cnyuae, ecnu 3asBUTENb 10 PELICHHUIO CyJa HE MPU3HAH HEAEECIOCOOHBIM, JIMYHO SBHJICSA Ha
nprueM, HO HE MOXXET CaMOCTOSITEIbHO paclucaTtbCs B 3asBICHUM BBHIY OOJIE3HH, HETPaAaMOTHOCTH,
¢uznyeckoro Hemoctarka JuOO0 WHOW TNPUYMHBI, 3asABUTENb JODKEH O(GOPMUTH JIOBEPEHHOCTh B
COOTBETCTBUM C ACUCTBYIOLIMM 3aKOHOJATEIbCTBOM, MOATBEPKAAIOIIYI0 HAJIWYUE y IMPEACTABUTENS
IpaB JIEHCTBOBATH OT JIULA 3aABUTEJIS.

®dopma 3asBIEHUS B 2JIEKTPOHHOM Buae pasMeniaerca Ha III'Y JIO. 3asBurens (mpeacraBUTENb
3asgBUTENSI) UMEET MPaBO CaMOCTOSITENIbHO 3alOJHUTH (OpMy 3asiBICHUS, pacliedaTaTb U MPeICTaBUTh
3aIM0JIHEHHOE 3asIBJIEHUE CO BCEMU HEOOXOUMBIMH JoKyMeHTaMu B MOII.

Komuu mpencraBieHHBIX JIOKYMEHTOB 3aBEpSIIOTCSl  HOTapHallbHO, JIMOO  y4pexJAeHHEM
(opranu3anueii), BbLAABIIEH OpUTHMHAN AOKyMeHTa, b0 MLl npu npeabsBiIeHUH 3asBHTEIEM
(mpeacTaBuUTEIEM 3asBUTEINISI) OPUTHHAIIOB IOKYMEHTOB 33 UCKIIIOYEHHEM PEIIEeHUs Cy/ia.

[Ipu HampaBneHUU 3asiBICHUS U JOKYMEHTOB, SIBJSIOLIMXCS OCHOBAaHUEM JUJISl MPEAOCTABIICHUS
rocynapctBeHHO# ycimyry, B [IC3H mo moure, kKomuu TOKYMEHTOB JOJKHBI OBITH 3aBEPEHBI 3asIBUTEIIEM
HOTapUaJIbHO WM YUYpeXJIeHHEeM (OpraHu3alnueit), BblAaBIIeH OpUrHMHAN JOKYMEHTa, JTUYHas MOJAINUCH
3agBUTENS (MPEACTABUTENS 3asiBUTENs) HA 3asBJICHUU JIOJDKHA OBITh HOTApHAIBHO YAOCTOBEpPEHA.
O0s13aHHOCTD MOATBEPKICHUS (haKTa OTIPABKH JOKYMEHTOB JIGKUT HA 3asiBUTEIIE.

2.10. Ilpunaraemple K 3asBJICHUIO JOKYMEHTBI JIOJDKHBI TIO3BOJISATh HACHTU(DHUITUPOBATH
MPUHAAJICKHOCTh JIOKYMEHTa 3asBUTENIO (MPEACTABUTEIIO 3asBUTENSI) U OTBEYATh CIEAYIOIINUM
TpeOOBAHUSM:

TEKCThI IOKYMEHTOB HAMCAHbI pa300pYMBO, 3aMKUCH U TIEYATH B HUX XOPOIIO YHTAEMBI,

(hamMuiMsi, UMs ¥ OTYECTBO 3asBUTENS HAMMCAHbI MOJTHOCTHIO;

B JOKYMEHTaX HET TMOJYHUCTOK, IPHUIIHUCOK, 3aUYE€PKHYThIX CJIOB M MHBIX HEOTOBOPEHHBIX
UCIPaBJIEHUI, 3a HCKIIOYEHHEM MWCIIPABJICHUN, CKPEIJICHHBIX Ie€4YaTbl0 M 3aBEPEHHBIX MOIMHCHIO
CIeLMaIUCTa opraHa (OpraHu3aliu), BHIAABLIETO JOKYMEHT, €r0 MPaBOMPEEMHUKOM WM MHBIM JIULIOM,
MMEIOUIIM COOTBETCTBYIOIINE MTOJTHOMOYUS;

JOKYMEHTBI HE UMEIOT CEPbE3HBIX MOBPEXKACHUN, HATMYME KOTOPBIX JOIYCKAaeT MHOIO3HAYHOCTh
HCTOJIKOBAHUS UX COJIEPIKaHUS.

JIOKyMEHTBI, HAallUCAHHbIE HA UHOCTPAHHOM $I3bIKE, 3aBEPEHHBIE TIEYaThI0 HA UHOCTPAHHOM SI3BIKE,
a TaKkKe Ha sA3bIKax HaponoB Poccuiickoit denepanuu Mpu OTCYTCTBHHM TyOJMPOBAHUS HA PYCCKOM
S3BIKE, MIPEACTABIISIIOTCS MPU YCIOBUH, YTO K HUM MpUJIaraeTcsl IePeBO Ha PYCCKUH S3bIK, HOTAPUAIBLHO
3aBEPEHHBI B COOTBETCTBHH C 3aKOHOAATENLCTBOM Poccuiickoit denepanuu.
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HcyepnpiBaromniuii nepeyeHsb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C 3aKOHOAATEIbHBIMU
WJIM MTHBIMM HOPMATUBHBIMU MTPABOBBIMU aKTaMHU JJIs1 IPEIOCTaBICHUS TOCYJapCTBEHHOM YCIyTH,
HaxOJAIIMXCS B PACIOPSYKEHUH FOCYJaPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYIIPABJICHUS U
MO/IBEZIOMCTBEHHBIX UM OpTraHU3ALMM (32 UCKITIOUYEHUEM OpraHu3aliii, OKa3bIBAIOIINX YCIYTH,
HE0OXO0UMbIE U 00s13aTeNbHbIE ISl IPEJOCTaBICHHS TOCYJapCTBEHHOM YCIYTH) U MOUIekKAIINX
MPEJICTABJICHHUIO B paMKaX MEXBEIOMCTBEHHOT'O HH()OPMAIIMOHHOTO B3aMMOICHCTBHS

211. HOC3H B paMkax  MeKBeIOMCTBEHHOro  HMHGOPMAIUMOHHOIO

B3aUMOJAEHCTBUS Ui [PEIOCTABJIEHAS TOCYJIApPCTBEHHON YCIyrW 3alpaliuBaeT ClEAYHOIIUe
JIOKYMEHTHI (CBE/ICHHUS):

1) B oprane BHyTpEHHUX JEJ:

CBEICHMSI O JEHCTBUTEIBHOCTH (HENEHCTBUTENBHOCTH) NAcmopTa TrpaxjaaHuHa Poccuiickoi
®denepanuu - Ipy NEPBUYHOM OOpaIieHuy J1U00 MPU U3MEHEHUH MACTIOPTHBIX JaHHBIX;

CBEJICHUS O PETHCTPAIIMU IO MECTY JKUTEIIbCTBA, 10 MECTY MpeObIBaHus TpakaannHa Poccuiickoi
®denepanuu;

CBEICHMSI O PETUCTPALlMM MHOCTPAHHOTO TpakJaHWHA WIM Julla 0e3 rpakJaHCTBa IO MECTY
JKUTEIBCTBA;

CBEJICHUSI O BblJau€ WJIM NPOIJIEHUU CpOKa JIEHCTBUS BUAA HA JKUTEIBCTBO HHOCTPAHHOMY
rpaxJIaHUHY WM JIUIly 0e3 rpaKIaHCTBa;

2) B oprane IlencnonHoro ¢ponna Poccuiickoit denepanuu:

CBEJICHUS O MOJYYEHUH CTPAXOBOTO HOMEpA 3aCTPAaXOBAHHOTO JIMLA - TPH OTCYTCTBUM CBEICHUM
B AUC «Comzamiura;

3) B opraHe conUalbHON 3amMThl HaceneHHs cyObekTa Poccuiickoit @enepauuu u
[10/IBEJOMCTBEHHBIX EMY YUPEKICHUM:

JOKYMEHThl  (CBeJeHHs]) O TMOJy4eHUH (HEeMOJIy4YeHHH), NpPEKpalleHHMH  IOJy4YeHHUs
rOCy/IJapCTBEHHOM yCIIyTH, MpPEIyCMOTPEHHOM HACTOALIUM pPErIaMEHTOM, II0 TPEKHEMY MECTY
JKUTENbCTBA JIUOO MO MECTY MOCTOSHHOW peructpanuu B Poccuiickoit denepanuu - Mpu OTCYTCTBUU
ceenenuii B AVC «Corzamuray.

[Ipy OTCYTCTBUM TEXHMUYECKONW BO3MOXKHOCTH Ha MOMEHT 3ampoca JOKYMEHTOB (CBEICHHI),
YKa3aHHBIX B HACTOSIEM MOJITYHKTE, IOCPEICTBOM aBTOMAaTU3MPOBAHHON HWH(POPMAIIMOHHON CHCTEMBI
MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJAEHCTBUA JIeHUHTpajckol 0061acTH, JOKYMEHTHI (CBEICHHS)
3anpamnmBaroTcsl Ha OyMa)XHOM HOCHUTEJE.

2.11.1. 3asBuTenp BIpaBe MPEACTaBUTh JIOKYMEHTHI (CBEICHUS), yKa3aHHbIe B TyHKTe 2.11
HACTOSIIETO PErJIaMeHTa, 10 COOCTBEHHON MHUIIMATHBE.

2.11.2. B ciyyae mojga4u rpakJaHaMy B DJICKTPOHHOH GopMe uepe3 JTUUHBI KaOWHET 3asBUTEIIS
Ha [II'Y JIO/ EII'Y nOKyMEHTOB, HE TMOANUCAHHBIX YCHWJICHHOW KBaTH()PUIMPOBAHHON SIEKTPOHHOU
noanuceto, [IC3H B pamkax MeXBeJOMCTBEHHOT0 WH(OPMAIMOHHOTO B3aWMOJEUCTBUS TS
IIPEIOCTABIIEHUS TOCYIapCTBEHHON YCIIyTH 3allpallllBaeT CBEJEHUS, COJAEpKAIIMecs B MPEACTaBIECHHBIX
JIOKyMEHTaX, YKa3aHHbIX B ITyHKTax 2.6 U 2.7 HaCTOAILEro periamMeHTa, C LeJIb0 MPOBEACHUS IPOBEPKHU
IIPEJICTABICHHBIX JOKYMEHTOB U TOATBEPXACHHUS OCHOBAHUM JUIsl MPENOCTABIEHUS TOCYJAapCTBEHHOM
YCIIYTH.).

HcuepnsiBaronuii nepedeHb OCHOBAHUMN JUIsl IPUOCTAHOBJIEHUS IIPEIOCTABIEHUS FOCYJapCTBEHHOM
YCIIYTH C YKa3aHHUEM JIOMyCTUMBIX CPOKOB MPUOCTAHOBJICHHS B CIIy4ae, €CJIM BO3MOKHOCTh
MIPUOCTAHOBIICHUS MPEAOCTABIICHUS ITOCYIapCTBEHHOM YCIIYTH MPEyCMOTPEHA AEHCTBYOLIUM
3aKOHOAATEIBCTBOM

2.12. OcHoBaHMEM JUIsl IPUOCTAHOBJICHHUS IIPEIOCTABIICHUS TOCYITaPCTBEHHOMN YCIYTH SIBISIETCS:

Henoctyruienue B LIC3H oTBeTa Ha MeXBEJOMCTBEHHBIH 3alpoC MO UCTEYEHUH 5 pabouMx JTHEH,
CIIEIYIOIIMX 3a JHEM HalpaBJIEHUS COOTBETCTBYIOIIETO 3alpoca BhIMIaTHBIM LIEHTPOM MOCPENCTBOM
aBTOMAaTH3UPOBAHHOM UHQOPMALIMOHHOW  CHUCTEMBl ~ MEXBEJIOMCTBEHHOI'O  3JIEKTPOHHOI'O
B3anmMojeiicTus Jlenunrpaackoit odnactu (manee — AUC «Mexsen JIO»);

Henoctyruienue B LIC3H oTBera Ha MeXBeAOMCTBEHHBIH 3ampoc B TedeHHe 30 KalleHIApHBIX
JHEH, CIeIyomMX 3a JHEM HaIpaBJIEHUS COOTBETCTBYIOLIETO 3ampoca BBIIUIaTHBIM LEHTPOM Ha
OyMa)KHOM HOCHUTEIIE;



HenoctymieHue B LIC3H nokyMeHTOB (CBeAEHHI), 3alIpallIUBAEMBIX B OpraHU3alUsaX HE B paMKax
MEKBEJOMCTBEHHOTO B3auMMOJAEUCTBUs, B TeueHue 30 KaleHIapHBIX [HEH, CIEAYIOIIUX 3a JIHEM
HaNpPaBIIEHUS] COOTBETCTBYIOIIETO 3arpoca BeITuIaTHRIM 1IEHTpOM Ha OyMakHOM HOCHUTEIIE.

[Ipu HemocTyIJIeHUH B YKa3aHHBINA CPOK 3alpalliBaeMbIX JOKYMEHTOB (CBEICHHI) TOIKHOCTHOE
munio [{C3H, oTBeTcTBeHHOE 3a TMOATOTOBKY pELICHHS O Ha3HaueHUW (00 OTKa3e B HA3HAYCHHH)
FOCyJapCTBEHHOW  yCIyr'M, TOTOBUT  YyBEJIOMJICHHE O  TPUOCTAHOBJICHHM  IPEAOCTABICHUS
rOCyIapCTBEHHOW yciIyru 1o ¢(opMe COTJacHO MPHWIOKEHHI0 § K HACTOSIIEMY perJiaMeHTy,
COTIJIACOBBIBAET €r0 M moAnuckiBaeT y pykoBogutens [IC3H.

B cnydae HenocTyIieHus 3anpaninBaeMbIX TOKYMEHTOB (cBefeHui) B TeueHue 30 KajaeHAapHbIX
JIHEeW co AHS HampalieHUs cooTBeTcTByromero 3amnpoca [{C3H Hampapisier 3ampoc MOBTOPHO HE pexe
OJIHOTO pa3a B KBapTajl B TEUEHHE OJHOTO TOJla CO JHS HANpPABJICHHs MEPBUYHOIO 3ampoca. 3asBUTEIIO
MOBTOPHO HAIpPAaBJIAETCS YBEAOMJICHHE O NMPUOCTAHOBIIEHUHU IMPEIOCTABIICHUSI TOCYAaPCTBEHHON YCIIyTH
o opme corIacHoO MPHIIIOKEHUIO § K HACTOSIIEMY PETJIAMEHTY.

JIOMKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a JIEIOMPOU3BO/ICTBO, HAIIPABIISET 3asBUTENIO YBEIOMIICHHE
MOYTOBBIM OTIpaBJIeHUEM, JHOO B 31ekTpoHHOU (opme yepes ANC «Mexsen JIO», nmubo mUUHBIN
kabunet 3asButens Ha [1I'Y/ EINT'Y.

Cpok MOATOTOBKH W HAIPABJICHUS 3asBUTENIO YBEIOMIICHUS HE JTOJDKEH MPEBBIMATH 5 pabounx
JIHeW co aus ucrteueHus 30 KaJeHAapHBIX JHEW, CIEAYIOUIMX 3a THEM HANpaBJIEHUS COOTBETCTBYIOIIETO
3amnpoca.

[Ipy  mocTymieHuW 3ampaliMBacMbIX JTOKYMEHTOB (CBEIEHUH) pacCMOTpPEHHE JOKYMEHTOB,
MPUHATHE PEIICHHUs O Ha3HaueHUM (00 OTKa3e B HA3HAYCHHH) TOCYAAPCTBEHHOW YCIYTH, YBEIOMIICHUE
3agBUTENS O MPHUHATOM pELIEHUH OCYIIECTBISIOTCS B CPOKHU, yKazaHHbIe B myHKTe 3.1.1 HacTosmero
pernamenTa, co AHs ux nocrymienus B [IC3H.

HcuepnbiBaromuii mepeueHb OCHOBAHUH I OTKa3a B IpUEMeE TOKYMEHTOB, HEOOXOIUMBIX ISt
IIPEIOCTABIIEHUS TOCY TaPCTBEHHON YCIYTH

2.13.  OcHoBaHms UIsl OTKa3a B TNpHUEME JOKYMEHTOB, HEOOXOIUMBIX Jis TMPEIOCTABICHHS
roCyJapCTBEHHOM YCIIyTH, OTCYTCTBYIOT.

HcuepnsiBaronuil nepedeHb OCHOBAHUN JUIS OTKA3a B IIPEAOCTABICHUH I'OCYJaPCTBEHHON YCIIyTH

2.14. VcuepnblBaroliuii MepeyeHb OCHOBAHUM AJI OTKa3a B NPEJOCTABJIECHUU T'OCYJIAapCTBEHHOMN
YCIIyTH:

1) nmnpeacraBieHHE HENOJHOIO KOMIUIEKTa JOKYMEHTOB, YKa3aHHBIX B IyHKTax 2.6 - 2.8
HACTOSIILIETO PErIaMeHTa;

2) mpejacTaBieHUE JOKYMEHTOB, HE OTBEUAIOMIUX TPeOOBaHUAM IyHKTOB 2.9 - 2.10 HacrosIero
pErJIaMeHTa;

3) oTcyTCTBHE IpaBa y 3asBUTENS Ha MOIYYEHHE FOCYAApCTBEHHON YCIIyTH.

Pa3smep miatel, B3UMaeMOU € 3asiBUTEINS IIPU PEJOCTABICHUH I'OCY IapCTBEHHOMU YCIIyTH, U
CIOCOOBI €€ B3MMaHUs B CIyYasiX, IPe1yCMOTPEHHbIX (hefepalbHbIMU 3aKOHAMU, IPUHUMAEMbIMU B
COOTBETCTBUH C HUIMHU UHBIMY HOPMaTUBHBIMU ITpaBOBbIMU akTaMu Poccuiickoit denepanum,
HOPMATHUBHBIMU IPAaBOBBIMH aKTaMH JIeHHHIrpaackoi o0acTu

2.15. TocynapcTBeHHas yciyra NpeaoCcTaBiIsSeTcs OECIUIaTHO.

MaxkcuManbHbIN CPOK OKHJAaHMs B OYepear IIPU MoJade 3arpoca o MpeaoCTaBICHAN
rOCyJapCTBEHHOM YCIIYyTH U IIPU IOJyYEHUH pe3yiibTaTa IPeIOCTaBICHUS TOCYapCTBEHHOU YCIyTH

2.16. MakcuMalIbHBII CpPOK OXXKMJAHUS B Ouepenu IMpU MoJaude 3ampoca O IMPEeAOCTaBICHUU
roCyJJapCTBEHHON YCIyI'M W NpHU TMOIY4YEHUHM pe3ysbTaTa MpPeJOCTaBIEHUS TOCYAapCTBEHHOW YCIyrH

cocraBisieT He 6onee 15 MUHYT.

Cpok peructpanyy 3asBiICHHs 3asIBUTENS O IPEAOCTaBICHUH FOCYIapCTBEHHON yCIIyTH
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2.17. Cpok peructpauuy 3asBICHUS 3asABUTENS O NPEAOCTaBICHMH TOCYAAPCTBEHHOW YCIIyIH
cocrasjseT B LIC3H:

IIpY HaIIpaBJICHUU 3asBJIeHUS NOYTOBOM CBsA3bI0 B LIC3H — B 1eHb noCTyIuIeHUs 3asBJICHUS WU
Ha cleAyrouuil pabouuil 1eHb (B cllydyae MOCTYIUIEHUS! JIOKYMEHTOB B HepaOouee BpeMsl, B BHIXOIHBIE,
Mpa3IHUYHbIC JTHU);

npu Hanpaienun 3asBiaeHuss M®IL] B [IC3H — B nens nocryminenus 3assinenust B AUC «Mexsen
JIO» unm Ha cnenyromuii pabounii eHb (B cllyyae HampaBJeHUs JOKYMEHTOB B Hepabouee BpeMs, B
BBIXOJHbIE, PA3THUYHbIE JTHN);

IIPU HaIpaBJICHUH 3asBJICHUS B (hOpMe 3JIEKTPOHHOTrO JoKyMeHTa nocpenctsoM EINTY wmum [I'Y
JIO, npu HATMYUK TEXHUYECKOW BO3MOKHOCTH B iporpaMMHoM ooecnieueHnu ['BY JIO «M®Lly — B nenp
noctyrienuss 3assinenuss Ha EITIY wmm TITY JIO, wnm Ha crnemyroumii pabounit neHb (B ciaydae
HampaBJieHUs JOKYMEHTOB B HepaOouee BpeMsi, B BBIXOJHBIE, IPAa3IHUYHbIC JHH).

TpeboBanMs K TOMEMICHHUSIM, B KOTOPBIX MPEIOCTABIISIIOTCS TOCYIaPCTBEHHBIC YCIYTH, K 3Ty
O’KMJIaHUS, MECTaM JIJIsl 3aII0THEHUS 3aIPOCOB O MPEAOCTABICHUH TOCYIAPCTBEHHON WK
MYHUITUTIAIBHON YCITyTH, HHOOPMAITMOHHBIM CTEHIaM ¢ 00pasiaMu X 3aroJHEHUS U TIEPEIYHEM
JOKYMEHTOB, HEOOXOIUMBIX JJIsI IPEIOCTABIICHUS TOCYTAPCTBEHHOMN YCIYTH, B TOM YHCIE K
00€eCTIeueHNIO TOCTYTHOCTH JIJIs1 MHBAJTUIOB YKa3aHHBIX O0BEKTOB B COOTBETCTBUH C 3aKOHOIATEIIHCTBOM
Poccuiickoit deneparuu 0 COLUaIbHON 3alIUTE UHBAIUI0B

2.18. TpeboBaHMs K NOMEIIEHUSM, B KOTOPBIX MPEJOCTABIISETCS TOCYAAPCTBEHHAS yCIyTa, K 31y
O0XKMJIaHHs, MECTaM JUIsl 3alloJHEHUs 3alpoCcoB O MPEAOCTAaBICHUH TOCYAAPCTBEHHOW YCIYTH,
MH(POPMALMOHHBIM CTEHJaM € 00pa3liaMH UX 3allOJIHEHHUS U MEepPeYyHeM JOKYMEHTOB, HEOOXOAUMBIX JUIS
IIPEIOCTABIEHNS T'OCYJaPCTBEHHOMN YCIIyTH.

2.18.1. IlpenocTaBieHne rocy1apCTBEHHOM YCIYTH OCYIIECTBIISIETCS B CIELUAIBHO BBIJIEIEHHBIX
ais 3Tux ueneit nomemenusx [I{C3H u M®II.

2.18.2. Hanuuue Ha TeppUTOpUH, NPUIIETAIONIEH K 34aHHI0, HE MeHee 10 IpoIeHToB MecT (HO He
MEHee OJIHOTO MECTa) JIJIsl MApKOBKU CIIEIUAIBHBIX aBTOTPAHCIIOPTHBIX CPEACTB MHBAINUOB, KOTOPHIE HE
JOJDKHBI 3aHMMaTh WHBIE TPAHCIOPTHBIE cpeacTBa. VIHBamuabl MOJIB3YKOTCS MECTAMH JUIsl MMAPKOBKH
CHelHabHBIX TPAHCIIOPTHBIX cpeAcTB OeciiaTHO. Ha TeppuTtopuu, npueraromieil K 31aHni0, B KOTOPBIX
pasmemiensl M®II, pacnonaraercss OecluiaTHash TApKOBKAa JUIsI aBTOMOOWJIBHOTO — TpaHCIOpTa
MIOCETUTENIEH, B TOM YHUCIIE MpeayCcMaTpUBAOLas MeCTa JUIsl CIEeUalIbHBIX aBTOTPAHCIIOPTHBIX CPEACTB
WHBAJINJIOB.

2.18.3. TlomemeHusi pa3MelIalOTCd NPEUMYIIECTBEHHO HAa HWXHUX, MPEANOYTUTEIbHEE Ha
NEPBBIX 3TAXaxX 3[aHUs, C IPEIOCTABICHNUEM JOCTYIIA B IOMEILIEHUE UHBAIUAM.

2.18.4. 3manme (momemieHwe) oOopyayeTcs WHOOPMAIMOHHOW TaOJIMUYKOW  (BBIBECKOM),
conepxareit monHoe HanMmeHnosanue LIC3H, a taxxke nHpopManuio o pexume ero padoThl.

2.18.5. Bxon B 31anue (MOMEIEHNE) U BBIXOJ U3 HETO 000PYIYIOTCS JIECTHUIIAMHU C TIOPYYHSIMH U
NaHAycaMH JJIs IEPEABUKEHNS JETCKUX U MHBAIMIHBIX KOJISCOK.

2.18.6. B momemeHnn opraHu3yercs OSCTUIaTHBIN TyaseT JUIsl IOCETUTENCH, B TOM YHCIIe TyalleT,
IIpeIHa3HAaYEeHHbIN 1J11 NHBAJINU]IOB.

2.18.7. Tlpu neoOxomumoctu pabotHuKkoM MODII, [IC3H wmHBamumy okxa3piBaeTCs IMOMOIIL B
IpeoIoJICHNH OaphepoB, MEIIAIONINX TOTYYESHUIO UMH YCIYT HapaBHE C APYTHMU JIULAMH.

2.18.8. Bxon B moMmenieHWe W MeCTa OXHUAAHHUS OO0OpYAYIOTCS KHOIMKAMH, a TaKXe COepKat
MH(POPMALIMIO O KOHTAKTHBIX HOMEpax Tesie()OHOB BbI30BA paOOTHHKA IS COTIPOBOXKICHHUS WHBAIUAA.

2.18.9. Jly6nupoBanre HEOOXOAMMOW JUIsi MHBAIUOB 3BYKOBOW W 3pHUTENIbHONW WHGMOpMAIUH, a
TaKXKe HAANUCEH, 3HAKOB M MHOW TEKCTOBOM M Tpaduueckoil MHPOPMALUU 3HAKAMH, BBIOJHEHHBIMH
penbedHo-ToueuHbIM mpudToM bpaiins, 1onyck cypaonepeBoaunka u TUPIOCYpAOIIEPEBOTUHKA.

2.18.10. O6opynoBaHre MECT MOBBIIIEHHOTO YAOOCTBA C AOMOJHUTEILHBIM MECTOM ISl COOAKH-
MIPOBOJAHMKA U YCTPOICTB JIJIs MEpEABMKEHUS NHBAINAA (KOCTBUIEH, XOAYHKOB).

2.18.11. XapakTepuUCTUKH TOMELICHUH IpHeMa W BBIJAYM JOKYMEHTOB B YacTH OOBEMHO-
IUTAHUPOBOYHBIX U KOHCTPYKTHBHBIX PEIICHUN, OCBEUICHMs], MOKapHOW 0e30MacHOCTH, MHXKEHEPHOTO
000pYyIOBaHUS JTOJKHBI COOTBETCTBOBATH TPEOOBAHMSIM HOPMATHUBHBIX TOKYMEHTOB, JEHCTBYIOIIMX Ha
tepputopuu Poccuiickoit denepanmu.

2.18.12. TlomemeHus mpuemMa M BBIJAYM JTOKYMEHTOB [OJDKHBI IIpelycMaTpuBaTh MecTa AJs
OKUJaHMsl, UHOOPMHUPOBAHUS U NTpUEMa 3asIBUTEIICH.



2.18.13. Mecra oxumaHus ©u MecTa I HUHQOPMUPOBAHUS OOOPYIYIOTCS  CTYJbSIMHU
(KpecebHBIMU CEKIMSMH, CKaMbsIMH) M CTOJIaMH (CTOMKaMu) s OQOPMIICHUS JTOKYMEHTOB C
pasMeleHreM Ha HUX OJIAHKOB JIOKYMEHTOB, HEOOXOJIUMBIX JUISl TOJIy4EHHUs] TOCYAapCTBEHHON YCIyTH,
KaHIEIAPCKUMU  MPUHAAJISKHOCTAMH, a Takke HH(MOPMALMOHHBIMU CTEHIAMH, COJEpPKALIUMHU
aKTyaJbHYI0 W HCUEPHBIBAIOIIYI0 HH(pOpMAIHIO, HEOOXOAMMYIO Ul IOJNyYeHHs TOCYAapCTBEHHOM
yCIIyTH, U MH()OPMAIMIO O Yacax Impuema 3asiBICHHH.

2.18.14. MecTa U1 IpOBEICHUS JTMYHOTO NIpUeMa 3asiBUTENIeH 000pyAyIOTCS CTOJIAMH, CTYJIbSIMH,
o0ecrneunBaroTCs KaHIEIAPCKUMH TPUHAAJIC)KHOCTAMU JIUIsl HAMCAHUS TMCbMEHHBIX 00OpalleHUH.

[Tokazarenu TOCTYMHOCTH M KaueCTBa rOCyAapCTBEHHON yCIyTd, B TOM YHCJIE MOKa3aTeIu
JOCTYITHOCTH 00IIKe, TPUMEHUMBIC B OTHOIIICHUH BCEX 3asBUTENICH, CIICIIMAIbHBIC, IPUMEHUMEIE B
OTHOIIIEHUU WHBAIHUJIOB

2.19. Ilokazarenu JOCTYIMHOCTH M Ka4yeCTBa TOCYJapPCTBEHHOMN yCIIYTH.

2.19.1. Iloka3zaTenu JOCTYMHOCTH TOCYJapCTBEHHOM yciayru (0o01iue, MpUMEHUMbIE B OTHOIIEHUHN
BCEX 3asIBUTEIICH ):

1) TpaHCIOpTHAs AOCTYNMHOCTb K MECTY IIPEIOCTABIEHUS TOCYJapCTBEHHOMN YCIyTH;

2) Hajnuuue ykazaTtenel, oOecredyMBarolMX OeCTpEensITCTBEHHbIH JOCTYN K IOMEIICHUSM, B
KOTOPBIX IPEJOCTABISAETCS YCIIyTra;

3) BO3MOYKHOCTh TIOJTyYEHHUSI ITOJTHOW U JOCTOBEPHOW MH(POpPMAIUU O TOCYAAPCTBEHHOU yCIIyre B
LIC3H, M®II, no Tenedony, Ha OPHUIHUATLHOM CaiiTe OpraHa, IpeAOCTaBISAIONIETO YCIYTY, TOCPEACTBOM
EIT'Y, nmu6o II'Y JIO;

4) mpenocTaBiieHUE TOCYAAPCTBEHHON YCIIYTH JIFOOBIM JOCTYITHBIM CIIOCOOOM, MPEIYCMOTPEHHBIM
JENCTBYIOIIMM 3aKOHO/IaTEIbCTBOM;

5) obecnieyeHue Ui 3asgBUTENS BO3MOXKHOCTH IONydyeHHs HH(OpMAIMM O XOA€ U pe3yJbTare
MPEI0CTaBIIEHUS TOCYIaPCTBEHHOM ycimyTu ¢ ucnonb3zoBanueM EINTY u (umm) TIT'Y JIO.

2.19.2. TlokazaTenu IOCTYNMHOCTH TOCYJAapCTBEHHON YCIyru (crneuuaibHble, IPUMEHHUMBIE B
OTHOIIIEHWY WHBAJIU/IOB):

1) Hanuuue UHQPaACTPYKTYpHl, yKa3aHHOH B IMyHKTE 2.18 HACTOSIIEro periaMeHTa;

2) ucnojiHeHUE TPpeOOBAHUN JOCTYIMHOCTH YCIYT JUIsl MHBAJUOB;

3) oOecrneueHne OeCHPENATCTBEHHOTO JOCTyNa HWHBAJIWAOB K TIOMELICHUSM, B KOTOPBIX
MIPEIOCTABIISETCS TOCYIaPCTBEHHAsI YCIIyTa;

2.19.3. Tloka3zarenu kadecTBa rocyapCTBEHHON YCIIyTH:

1) coGiroeHne cpoka NMpeaoCTaBICHUs TOCYIapCTBEHHON YCIIYTH;

2) coburoiIeHre BpeMEHHU OKHUIaHHS B OUEPEIH MPH MoJaue 3anpoca U MOIy4eHUH pe3yIbTara;

3) ocyuiecTBieHre He Ooisiee oaHOro oOpamienus 3asButens B MO®I[ mpu nomaue
JIOKYMEHTOB Ha TOJy4Y€HHE TOCYAApCTBEHHON yclyrm W He Ooree oaHOro oOpalieHus mpu
nostyyeHuu pesynprata B MOLI;

4) oTCyTCTBHE OOOCHOBAaHHBIX kallo0 Ha AeicTBUs uiau Oe3neicTBust qomkHOCTHBIX Jmi [[C3H,
MOJIaHHBIX B YCTAHOBJICHHOM TOPSIZIKE.

2.19.4. Tlocne monyudeHus pe3yJibTaTa YCIyTH, MPETOCTABJICHHE KOTOPOW OCYIIECTBIISUIOCH B
anekTpoHHOM Buje 4yepe3 EINY umu III'Y JIO, nu6o mocpencrBom M®II, 3asBuTenio odbecrneunBaeTcst
BO3MO>KHOCTb OLIEHKH KayeCcTBa OKa3aHMsI YCIYTH.

Nudopmanus 06 yciayrax, sIBASIOMUXCS HEOOXOIUMBIMU U 00s13aTEIBHBIMU JIJIs1 IPEA0CTABIICHUS
rOCyJapCTBEHHOM YCIyTH

2.20. TllonmyueHue yciuyr, KOTOpbIE SBISIFOTCS HEOOXOIUMBIMM U  OOSI3aTENBbHBIMH IS
IIPEIOCTABIEHUS TOCYIapCTBEHHOM YCIYTH, HE TpeOyeTcs.

[lomydyeHue coriacoBaHUM, KOTOpbIE SIBISIOTCS HEOOXOOUMBIMU U 00S3aTENbHBIMHU IS
IIPEIOCTaBIIEHUS TOCYIapCTBEHHOM YCIYTH, HE TpeOyeTcs.

Wuble TpeOoBaHUs, B TOM YHUCII€ YYUTHIBAIOIINE OCOOCHHOCTH MPEOCTABICHHS TOCYAapCTBEHHOM
YCIIyTU B MHOTO(YHKIIMOHATHHOM HEHTPE MPEIOCTaBICHUS TOCYIaPCTBEHHBIX U MYHHUIIUNAIBHBIX YCIYyT
¥ OCOOEHHOCTH MPEIOCTABIICHHS TOCYIaPCTBEHHON YCIYTH B 3JIEKTPOHHOH (popme



2.21. HWuple T1peOoBaHMA, B TOM YHCJIE€ YYMUTBHIBAIONIME OCOOCHHOCTH MPEJOCTaBICHUS
rocynapctBeHHON yciuyrd B M®I[  ©u 0coOEHHOCTH TpPemOoCTaBIEHUS TOCYJIapCTBEHHOW YCIyTH B
AIIEKTPOHHOU (opMe.

2.21.1. IlpemocraBieHue TOCYyAapCTBEHHOW ycayru mnocpeactBom MOIL[ ocymiecTBisieTcss B
nonpaszaeneHusx 'Y JIO «M®Ll» npu Hanuuuy BCTYNMBIIETO B CUJIY COIVIAIUEHUS O B3aUMOJEHCTBUU
Mexay ['BY JIO «M®Iy» u [IC3H (nanee — cornamenne). [IpenocraBiaeHue rocy1apcTBEHHON YCIyTH B
nHbIX M®I ocyiecTBigseTcs Npy HaJIU4YUK BCTYNMBIIETO B CUILY COIVIALICHUS O B3aUMOJACHCTBUUA MEKIY
I'BY JIO «MODIL» n uabim MOII.

2.21.2. TlpenocTaBieHrue IOCYIapCTBEHHOM YCIYTM B 3JEKTPOHHOM BHJIE OCYILECTBIISIETCS IPH
TEXHUYECKOHN pean3aliy rocyaapcTBeHHon ycinyru nocpeactsom II'Y JIO w/umum EINTY.

III. COCTAB, IIOCJIEAOBATEJIbBHOCTb U CPOKHM BBITOJIHEHHW A
A/IMUHUCTPATHUBHBIX ITPOLUEAYP, TPEBOBAHMA K ITOPAJIKY X BBIIIOJIHEHMS, B TOM
YMCIJIE OCOBEHHOCTH BBIITOJIHEHWA A/ IMUHUCTPATHUBHBIX ITPOLEAYP B
MHOI'O®YHKIIMOHAIJIBHBIX HEHTPAX

3.1. CocraB, NOCIEIOBAaTEIbHOCTh M CPOKM BBINOJHEHUS aJMUHHCTPATUBHBIX IMIPOLENYD,
TpeOOBaHUS K MOPSAIKY UX BBIMOTHEHHUS.

3.1.1. IlpemocraBieHue TOCYJapCTBEHHOH yCIyrm BKJIIOYaeT B ce0s  cCiedyroume
aJMUHHUCTPATUBHbBIE IPOLEAYPHI:

1) npunsTHE pemeHus o GpopMe COraacHO MPUIOKEHUsAM 4, 5 K HacTosAlleMy periaMmeHty - 10
nIHel ¢ gatel peructpanuu 3asBieHus B LIC3H B cootBeTcTBUY ¢ MyHKTOM 2.17 HACTOAIIETO periiaMmeHTa
U IIOJIHOTO KOMIUIEKTAa JOKYMEHTOB (CBEIEHHMI), B TOM 4HCJIE IIOJYyYEHHBIX B paMKax
MEXBEJIOMCTBEHHOT'O HH(POPMAITMOHHOTO B3aUMOIeUCcTBHS U (Wn) 1o uHBIM 3anpocaMm [{C3H;

2) BhlJaua (HampaBlIeHUE) pe3yJsibTaTa Mo (OpME COTJIACHO MPHIOKEHHAM 6, 7 K HACTOAIIEMY
periamMeHTy — 2 JTHS.

IlocnenoBarenbHOCTh  AIMUHUCTPATUBHBIX  JEHCTBUM  (Tpouenyp) MO  IPENOCTABICHUIO
TOCYJIaPCTBEHHOM YCIyTH OTpakeHa B OJIOK — cxeMe, MPEICTaBICHHON B IpuwiIokeHuH 10 K HacTosmemy
perjJameHry.

3.1.2. Ilpundarue peuieHus.

3.1.2.1. OcHoBaHue n1s Hayajla aJMHUHUCTPAaTUBHOM mpouenypsl: nocrymienue B IL[C3H
3asdBJIEHUS] U TPUIAraeMbIX K HEMY JOKYMEHTOB JIOJDKHOCTHOMY JIMILy, OTBETCTBEHHOMY 3a MPUHSATHE
peleHusl.

3.1.2.2. CopepxaHue aJIMHHUCTPATUBHOTO JACHCTBUSA (aAMUHUCTPATUBHBIX JICHCTBUH),
MPOJODKUTEIHHOCT, M (WJIM) MaKCUMANbHBIM cpok ero (ux) BeimosHeHust pabotHuk I[[C3H B
COOTBETCTBHUH C JIOJDKHOCTHOM MHCTpYKIHeH (nanee — padotauk [{C3H):

1 nevictBue: pabotauk LIC3H nmpunumaer B paboTy 3nekTpoHHbIE TokyMeHTh B AUC «Mexsen
JIO» B cpoku, yka3aHHbIE B yHKTE 2.17 HacTosIero periamenTta — 1 pabouuii 1eHb;

2 npeiictBue: pabotHuk [IC3H mnpoBoguT mpoBepKy JOKYMEHTOB Ha KOMIUIEKTHOCTh H
JIOCTOBEPHOCTH, MPOBEPKY CBEIEHUH, COAEpKAIIUXCS B MPEICTABICHHBIX 3afBJIEHUU U JOKYMEHTaX, B
HEeNsAX OIIEHKM HX COOTBETCTBUS TPEOOBAHMSAM M YCIOBHSIM MOJYYEHHS TOCYIApCTBEHHOM YCIyTH,
dbopMHUpYET U HaMpaBIIIET COOTBETCTBYIONTUH(€) 3ampoc(bl) — 2 pabounx JTHEH;

3 neiictBue: pabotHuk LIC3H momydynB KOMIUIEKT JAOKYMEHTOB Ha OyMa)XHOM HOCHTENE M3
M®II, TOTOBUT TPOEKT pemieHus B GOopMe COOTBETCTBYIOUIETO pacHopspKeHus (MpuiaokeHus 4, 5 K
HACTOALIEMY pPErJaMeHTy) C Y4YE€TOM IIOCTYNMBIIMX 3alpallMBAacMbIX JOKYMEHTOB (CBEIEHMII), €ro
corjacyet u noanuceiBaet y pykosoautess [IC3H — B Teuenne 7 pabouux JAHEH CO IHA, CIETYIONINM 3a
JTHEM TMONyYeHHs JTOKYMEHTOB Ha OyMakHoM Hocutene n3 MO®I[ u 0oTBETOB Ha COOTBETCTBYIOIIHE
3aIpochl.

3.1.2.3. JIuno, OTBETCTBEHHOE 3a BBHINOJHEHHE aJAMMHHUCTPATUBHOM INPOLELYpHI: AOIKHOCTHOE
JIUII0, OTBETCTBEHHOE 32 MPHUHITHE PEIICHUS.

3.1.2.4. Kpurepuu npuHATUS peIIeHHs: HAIW4YMe (OTCYTCTBUE) y 3asBUTENS MpaBa Ha MOJy4YeHUE
rOCyIapCTBEHHOW YCITyTH.

3.1.2.5. Pe3ynbTaT BBIIOIHEHNS aIMUHUCTPATUBHOMN MIPOLEAYPBI: IPUHATHE COOTBETCTBYIOIIETO
pelieHusl.

3.1.3. Brijaua (HanpaBiieHUE) pe3yJibTarta.



3.1.3.1. OcHoBaHue [UIsl Ha4yaja aJMUHUCTPATUBHON NPOLEAYPHI: IPUHATHE COOTBETCTBYIOIIETO
peLIeHHUS.

3.1.3.2. Copepxanue aAMUHUCTPATHUBHOTO JCHCTBUS,  NPOJOJDKUTEIBHOCT U (WJIN)
MaKCHUMAaJIbHBIN CPOK €r0 BBIIOJIHEHHUS:

1 nefictBue: pabotHuk L[C3H roToBUT yBemomiieHHEe O Ha3HadeHWH JUO0 00 OTKasze B
Ha3HAYEHUM TOCYJIApCTBEHHOM YCIyrH, noamnucbiBaeT ero y pykooautens [IC3H, a Ttakxke B ciaydae
nosydeHust JokyMeHToB nocpeactsoM MO®I] nubo T1I'Y JIO/EITY pasmemaer B8 AUC «Mexsen JIO»
COOTBETCTBYIOLIEE yBeioMIIeHHe — | pabouuii 1eHb Mociie 1aThl IPUHATHS PELLCHHUS;

2 petictBue: pabotHuk L[C3H, B cimywyae mnoiydeHuss IOKYMEHTOB IO IIOYTE, HAampaBiseT
pe3yabTaT NPeOCTaBIEHHUs TOCYAAPCTBEHHON YCIYTH CIIOCOOOM, YKa3aHHBIM B 3asiBJIEHUH, HE T0o3Hee 1
pabouero AHA C JaThl OKOHYaHHS MEPBOTO aIMHUHHCTPATUBHOIO JIEHCTBUS TAHHON aAMHUHUCTPATHBHOM
HPOLETyPHI.

3.1.3.3. JIuno, OTBETCTBEHHOE 3a BBHINOJHEHHE aJAMMHHUCTPATUBHOM INPOLELYpHI: AOIKHOCTHOE
JIMLI0, OTBETCTBEHHOE 3a JIJIONPOU3BOICTBO.

3.1.3.4. Pe3ynbTar BBINIOJHEHUS aJMUHHCTPATUBHOW MpOLIELYphl: HAIpPaBICHUE 3asBUTEIIO
pesyibTara NpeloCTaBIeHNs TOCYJapCTBEHHOM yCIIyTH CIIOCOO0M, YKa3aHHBIM B 3asIBICHUM.

3.2. OcoOEeHHOCTH BHITIOJIHEHHSI aIMUHUCTPATUBHBIX TIPOLICYP B dJIEKTPOHHOU popme.

3.2.1. IlpenocraBnenue rocynapcrseHHor ycayru Ha EIII'Y u IIT'Y JIO ocymecTtBusierca B
cootBercTBUU ¢ DenepanpHbiM 3ak0HOM OT 27.07.2010 Ne 210-®3 «O06 opraHuzamnuu mpeaoCTaBICHUS
rOCYJIapCTBEHHBIX M MYHUIMIAIBHBIX yciyr», denepanbueiM 3akoHOM 0T 27.07.2006 Ne 149-D3 «O6
uHbopMalmy, HHYOPMALMOHHBIX TEXHOJOTUAX M O 3alluTe HHPOpMAIUW», OCTAaHOBIEHUEM
ITpaButensctBa Poccuiickoit @enepanuu ot 25.06.2012 Ne 634 «O Buzmax 3JIEKTPOHHOHM IOAIHUCH,
UCIIOJIb30BAaHUE KOTOPBIX JOIMYyCKaeTcsi Npu OOpalleHWd 3a TMOJIYyYeHHEeM TIOCYIJapCTBEHHBIX U
MYHUIUTIATBHBIX YCIIYT».

3.2.2. Ina nmonydenusi rocygapctBeHHo yciayru yepes3 EIIY wunum yepes IIT'Y JIO 3agButento
HEOOXOIMMO TIPEABAPUTEIBHO MPONTH Mpolecc peructpanuu B EanHON cucTeMe MACHTH(QHUKAIMUA U
ayteHTudukanuu (naiee — ECHUA).

3.2.3. T'ocynapcTBeHHas yciayra MOXeT ObITh monrydeHa yepes [1I'Y JIO, nubo gepe3 EINTY.

3.2.4. lns noxaum 3asBienus depe3 EINNY wimm depes [IT'Y JIO 3agBuTenb M0MKEH BBINOIHUTH
CIEYIOLINE IEUCTBUSA:

npoiitu uaeHTudukanuio u ayreatudukanuo B ECUA;

B inyHoM Kabunete Ha EIII'Y unm va [II'Y JIO 3anmomHUTh B 3JEKTPOHHOM BHUJE 3asBIICHHE HA
OKa3aHHUEe TOCYIapCTBEHHON yCIIYTH U MPUJIOKUTH K 3asBIICHUIO 3JIEKTPOHHBIE TOKYMEHTHI;

HaNpaBUTh MaKeT 3JeKTPOHHBIX J0oKyMmeHToB B L[C3H mocpenctBom ¢ynkmmonana EIY wnum
[y JIo.

3.2.5. B pe3ynbTare HampaBleHHs IakeTa IEKTPOHHBIX AOKyMeHTOB mocpexnctsom III'Y JIO,
nu60 gepe3 EINI'Y B cooTBercTBUU ¢ TpeboBanusimu nyHkTa 3.2.4 B AIC «Mexsen JIO» npousBoauTcs
aBTOMATUYECKasl PETUCTPALUs NMOCTYNUBUIETO MaKeTa 3JEKTPOHHBIX JOKYMEHTOB M NPUCBOCHUE MAKETY
YHUKaQJILHOTO HOMepa jena. Homep nena noctyned 3assutento B imaHoM kadunere [1IY JIO unum EINTY.

3.2.6. Ilpu mpenocraBienun rocyaapcrBeHHou ycmyru uepes III'Y JIO, nu6o yepes EINY,
nomkHocTHOE nio [IC3H BeinosiHseT AEeHCTBUS, yKa3aHHbBIE B MyHKTE 3.1 HACTOSIIEro periaMeHTa.

[Tocne paccMOTpeHHUs TOKYMEHTOB M NPUHATHS pPEUICHHs O TNpeaocTaBieHud (00 oTkaze B
MIPEIOCTaBIICHNN) TOCYIapCTBEHHOW ycnmyru 3amoiiHseT mnpeaycmorpeHHbie B AUC «Mexsen JIO»
(dbopMBI 0 IPUHATOM perieHun 1 nepeBoaut neno B apxuB AVC «Mexsen JIO».

HomxnoctHoe nuio [IC3H yBegomiisieT 3asBUTEINSI O MPUHATOM PEUIEHUH C TTIOMOIIBIO YKa3aHHBIX
B 3aSBJICHUU CPEJCTB CBS3M, 3aT€M HAIPaBIsSET JOKYMEHT CHOCOOOM, YKa3aHHBIM B 3asBICHUU: B
MMMACBMEHHOM  BHJIC TIOYTOM, JMOO HAmpaBlseT JJICKTPOHHBIM JOKYMEHT, MOAMHCAHHBIA YCHJICHHON
KBaJTM(PHUIUPOBAHHON 3JIEKTPOHHON MOJMHCHIO TOJKHOCTHOTO JIMIIA, MPUHSABIIETO PEIICHUE, B JIMYHBIHA
kabunet [1I'Y JIO wnu EINT'Y.

3.2.7. B cinyuyae NMOCTYIUIEHHsI BCEX JOKYMEHTOB, YKa3aHHBIX B MyHKTax 2.6 — 2.8 HacTOALIETO
periaamMeHTa, IHEM oOpalleHHs 3a MpPeAOoCTaBICHHEM TOCYyJAapCTBEHHOW YCIyTW CUMTaeTcs Jara
peructpauuu npuema 1okymenton Ha [II'Y JIO wnm EINTY.

NudopmupoBanue 3asBUTENs O XOJi€ U pe3yjbTaTe IMPEeIOCTaBICHUs TOCYAapCTBEHHON YCIyTH
OCYILIECTBIISICTCSI B 3JIEKTPOHHOU (OopMe uepe3 JIMYHbIM KaOMHET 3asBUTEINs, pacrosiokeHHbH Ha [1IY
JIO, mu6o na EIIT'Y.



3.2.8. LIC3H npu noctymieHnu J0KyMeHTOB oT 3asiButelisi nocpeactsom [T'Y JIO unu EITY no
TpeOOBaHUIO 3asBUTENS HANpPAaBISET pE3YyJbTaT MPEAOCTaBICHHUS YCIyrH B (opMe 3IIEKTPOHHOTO
JOKYMEHTa, MOJIMHCAHHOTO YCHJICHHON KBaTM(PUUIMPOBAHHON AJIEKTPOHHON MOIMHCHIO JTOJHKHOCTHOTO
JUIa, PUHSBIIETO pelieHne (B 3TOM cllydae 3asBUTENb MIPH Mojaue 3arpoca Ha MPeI0CTaBlIeHUe yCIyTu
OTMEYAeT B COOTBETCTBYIOIIEM I10JI€ TAKYIO0 HEOOXOUMOCTB ).

Bbinaua (HampaBieHue) 3JIEKTPOHHBIX TOKYMEHTOB, SIBJISIOIIMXCS PE3YJbTAaTOM IPEIOCTaBIICHUS
rOCyJapCTBEHHOW  yCIIyTH, 3asABUTENI0  OCYILIECTBISETCS B  JI€Hb  PETUCTpAlMU  pe3yjbTara
npeaocTaBiieHus rocyaapctsennoit ycayru [HC3H.

3.2.9. B cnyyae monauu rpaxkJaHaMy B 3JIEKTPOHHOU (hopMme uepe3 JUYHBIA KaOMHET 3asBUTENS
Ha [II'Y JIO/ EIII'Y #0KyMeHTOB, MOINMUCAHHBIX YCWJICHHOW KBaTU(UIIUPOBAHHON JIIEKTPOHHOM
noanuceto, [{C3H He nmpoBoauT NpoBepKy NMPEACTAaBIECHHBIX JOKYMEHTOB, YKa3aHHBIX B MIyHKTax 2.6 —
2.8 HACTOSIIETO perjiaMeHTa.

3.3. OcoOeHHOCTH BBINOJHEHHUS] AJMUHHCTPATUBHBIX MPOLEIYp B MHOTO(QYHKIIMOHAIBHBIX
LEHTpax.

3.3.1. B cmnywae momaun nokymentoB B IIC3H mocpenctBom MOPI] pabGotHuk MOII,
OCYILIECTBISIIOIIUM MpPUEM JTOKYMEHTOB, MPEACTABICHHBIX ISl MOJYyYEHUS TOCYIApCTBEHHOW YCIYTH,
BBITIOJHSET B COOTBETCTBUHU C HACTOSIIIMM PErJIaMEHTOM U COTJIALIEHUEM CIIEAYIOLINe IeHCTBUS:

a) ompeesieT MpeaMeT OOpaIeHus;

0) ycTaHaBIUBAET JIMYHOCTH 3asBUTENS WIIM JIMYHOCTh U TIOTHOMOYHMSI IPEACTABUTEISI 3asIBUTEIIS,

B) MPOBOJUT MPOBEPKY MPABUILHOCTH 3aIOTHEHUS 3asBICHUS HA COOTBETCTBHE TPEOOBAHUSM,
YKa3aHHBIM B MyHKTE 2.9 HACTOAIIETO pPErjlaMeHTa;

') IPOBOJUT MPOBEPKY YKOMIUIEKTOBAHHOCTH MAKETa JOKYMEHTOB U COOTBETCTBHUSL JIOKYMEHTOB
TpeOOBaHMAM, YKa3aHHBIM B TTyHKTe 2.10 HACTOSIIEro perjiaMeHTa;

1) OCYIIIECTBIIIET CKAHUPOBAHUE MIPEICTABICHHBIX TOKYMEHTOB, OPMHPYET FIEKTPOHHOE JIEII0;

€) olecreynmBaeT KadecTBO IepeaaBaeMbix kommid nokymMeHToB B L[C3H B cooTBercTBHM C
MIPEICTABICHHBIMU 3asIBUTEJIEM OpPUTHMHATIAMU JOKYMEHTOB;

) 3aBepsIeT AIEKTPOHHOE JIEJI0 CBOEH DJIEKTPOHHOM moanuchio (aanee - OI1);

3) HanpasJsieT nakeT fokymeHTtoB B [[C3H:

B JJIGKTPOHHOM BHJIE (B COCTaBe MAKETOB 3JEKTPOHHBIX JeJN) B JIeHb OOpallleHus 3asBUTENS B
M®IJ;

Ha OyMaXHBIX HOCHTENISIX (B Cllydae HEOOXOIMMOCTH 00s3aTEIBHOTO MPEIOCTaBICHUS
OpPUTHHAJIOB IOKYMEHTOB) — B T€UeHHE 2 paboYmX IAHEH, CICAYIOINUX 3a JHEM OOpallleHus 3asBUTEIS B
M®I] no TeppuTOpUaTEHOMY MPUHIUITY (B T€UCHHE S5 pabouyux JHEH, CASAYIOMMX 3a JTHEM OoOparieHus
3asBuTenss B M®PL[ 1o 53KCTEppUTOpPHAIBPHOMY IPHHILMILY) IOCPEICTBOM KypbEpPCKOM CBSI3U, C
COCTaBJIEHHMEM OIUCH Iepe/laBaeMbIX JOKYMEHTOB, C YKa3aHHEM JAaThbl, KOJIMYECTBA JIUCTOB, (haMUINU,
JOJKHOCTH U TMOJANMUCAaHHBIE paOoTHUKOM ML, OTBETCTBEHHBIM 32 BBITIOJHEHUE AAMHHHCTPATHBHOTO
nerictBus (ecnu paboumit menp MOILI, cneayrommii 3a qHEM oOpamieHus 3asButens B ML, sBusercs
HepabounM nHeM L[C3H, To 1HEM OKOHYaHUS CpOKa Mepeadyr JTOKyMEHTOB CUMTAETCSl BTOPOM paboumii
nenb LIC3H, cneayrommii 3a qHem oOparienust 3asputenss B MOI).

3.3.2. Ilpu BBISIBIIEHMH HECOOTBETCTBHUS JOKYMEHTa (JJOKYMEHTOB) TpeOOBaHMAM, YKa3aHHBIM B
nyHkrte 2.10 HacTosimiero periameHTta, padoTHuk M®I[ oTpakaer Ha Komuu (KOMHSIX) TOKyMEHTa
(IOKYMEHTOB) BBISIBJICHHbIE HECOOTBETCTBHS, KOTOPBIE 3aBepsieT MOANMHUCHI0 M meudatbio MOPI[ wunu
ITAMIIOM, COJEpPKaIIUM CBeAeHUs 0 HauMeHoBaHuu MOII.

ITo oxoHyaHuu mpuema JOKYMEHTOB paOoTHUK ML BbIIaeT 3asBUTENIO PACHHUCKy B IpUEME
JIOKyMEHTOB.

PaGotank MO®IL] HeceT OTBETCTBEHHOCTh B  TOPSJAKE, YCTAaHOBJICHHOM HOPMAaTHUBHBIMHU
npaBoBeiMU akTamu Poccuiickoit ®enepanyiv, 3a HEUCIOJHEHHWE WM HEHAJUIeKallee HCIOJIHEHUE
HACTOSILIETO PETJIAMEHTA.

3.3.3. Ilpu yka3zaHuM 3agBUTEIEM MeCTa IMOJy4YeHHUs pe3yJbrata nocpeactsoM MOI]
nomxHocTHOE o L{C3H, oTBETCTBEHHOE 3a BBINOJIHEHHWE aJIMUHUCTPATUBHOM MpOLEAYpHl, NEepenacT
pabotHuky M®I] nns mepenaun B coorBeTcTBYIONMI M®I] pesynbTaT 115 ero mocnenyromei Bbadn
3asIBUTEIIIO:

B DJIEKTPOHHOM BHJIe B TeueHHe | paboyero JHS CO JHS MPHUHSTHS COOTBETCTBYIOIIETO PELIECHUS
3asIBUTEITIO.

3.3.4. Ilpu yka3aHuW 3asgBUTEIIEM MECTa IMOJy4YeHHUs pe3ysibrara mocpeactsoM MOI] paboTHuK


garantf1://12084522.21/

M®OILI, oTBETCTBEHHBIH 3a BbIAA4y PE3yJIbTATA:

COOOIIaeT 3asBUTEII0 O MPHUHATOM peIIeHuH Mo TenedoHy C 3aluchio JaTbl U BpEMEHU
TeneOHHOTO 3BOHKA, WIIM TMOCPEICTBOM CMC-MH(POPMUPOBAHUS, a TaKkKe O BO3MOXKHOCTH TOJTyYCHUS
nokymMeHToB B M®II, B cpok He mo3mHee ABYX AHEH C JaThl MX MOJYyYEHHS B aBTOMATH3UPOBAHHOMU
WH(POPMAIMOHHON CUCTeME 00eCTIeueHHs IeITeIbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB (nanee - AVC
M®LI);

pacnieyatsiBaeT U3 AWC MODL] pesynbrar (yBeJOMJIEHHME O Ha3HA4eHUWH JMOO 00 OTKaze B
Ha3HAYEHUHM TOCYJapCTBEHHOW YCIYTH) JUIS €ro MOCJieIylolled BblIayd 3asBUTENI0 Ha PYKUA IO
TpeOOBAHUIO 3aSBUTENSI TMOO TOTOBUT JOKYMEHTHI, SIBISIOUINECS PE3yIbTaTOM MPEIOCTABICHUS YCIYTH,
HarnpasieHHbie 3 [{C3H Ha 6ymakHOM HOCHUTEINE, JJIs TIOCIEAYIOIICH BhIIaun 3asiBUTEIIO.

34. Ilpu  BBoge 0e30yMaKHOTO DJIEKTPOHHOTO JOKYMEHTOOOOpOTa aJMUHHCTPATUBHBIC
IpoLEeAypbl  PErJaMeHTUPYIOTCSI HOPMAaTHBHBIM  IPaBOBBIM  akToM JleHMHrpajackoit  oOmactu,
YCTaHABIMBAIOIIUM  TOPSIIOK  3JEKTpoHHOro  (6e30ymMakHOTO)  JOKyMeHTooOopora B cdepe
rOCYyAapCTBEHHBIX YCIYT.

IV. ®OPMbI KOHTPOJIA 3A UCITIOJIHEHUEM A/IMUHHUCTPATHBHOI'O PET'JIAMEHTA

[Topsmok ocy1iecTBiICHHs TEKYLIET0 KOHTPOJIS 3a COOMIOACHUEM U UCTIOJTHEHHEM OTBETCTBEHHBIMU
JOJKHOCTHBIMU JIMIIAMU TIOJIOKEHUH aJIMUHUCTPATUBHOTO PETIIAMEHTA YCIyTH U HHBIX HOPMATHBHBIX
IIPABOBBIX aKTOB, YCTAaHABJIMBAIONIMX TPeOOBaHMSI K MPEJOCTABICHHUIO TOCYJaPCTBEHHOM YCIYTH, a TaKxkKe
MPUHITHEM PEIICHUH OTBETCTBEHHBIMH JTUIIAMHU

4.1. TCKYIJ_[I/Iﬁ KOHTPOJIb OCYIICCTBIIACTCA NOCTOAHHO OTBCTCTBCHHBIMU JOJIDKHOCTHBIMHU JIMITaMU
IHC3H mno xkaxaod mnpoueaype B COOTBETCTBMM C YCTAHOBJIECHHBIMH HACTOSAIIUM PETIAMEHTOM
COZIepKaHUEM JECHCTBUM U CPOKAMM MX OCYILIECTBJICHUS, a TAKXKE ITyTEM IIPOBEACHUS PYyKOBOIUTEIIEM
(3amectutenem  pykoomutens) IIC3H  mpoBepok — HCMOMHEHHS  TOJIOKEHUH  HACTOSIIETO
AJIMUHUCTPATUBHOT'O PECTJIAMCHTA, NHBIX HOPMATHUBHBIX IIPABOBBLIX AKTOB.

[TopsA0K ¥ TEpUOANYHOCTH OCYIIECTBIICHHUS IJIAHOBBIX U BHETJIAHOBBIX MPOBEPOK MOJIHOTHI U
KauyecTBa MPe0CTaBICHHs TOCYJapCTBEHHOU YCIyTH

4.2. B wmemsx oOCylIIEeCTBIEHHS KOHTPOJS 3a TOJHOTOM W KavyeCTBOM IPEIOCTABICHUS
rocyAapcTBEHHOU yciyru KoMUTETOM pOBOAATCS IUIAHOBBIE U BHEIIJIAHOBBIE IPOBEPKH.

[11aHoOBBIE MPOBEPKH MPEIOCTABICHUS TOCYJApPCTBEHHON YCIyTd MPOBOASTCS HE PEXE OIHOTO
pa3a B Tpu 1oa B COOTBCTCTBUHU C IIJIAHOM IMPOBCACHUA IMPOBCPOK, YTBCPKACHHBIM PYKOBOAUTCICM
Komurera.

[Ipyu mnpoBepke MOIYT paccCMaTpPUBAThCA BCE BOIPOCHI, CBA3aHHBIE C MPEIOCTABICHUEM
rOCyIapCTBEHHOW YCIyrd (KOMIUIEKCHbIE TPOBEPKH), WM OTAEIbHBIM BOMPOC, CBSI3aHHBIM C
IIPEIOCTABIEHUEM I'OCYJAPCTBEHHOM YCIIyTH (TEMaTHUECKHUE TPOBEPKN).

BHerutanoBble MPOBEPKHU MPEAOCTABICHHS FOCYTAPCTBEHHON YCIyTH MPOBOISATCS 110 0OpaIleHHsIM
buznyecKkux, HOPUIUYECKUX JUI U WHAUBUAYAIbHBIX MpeANpuHUMAaTeNnel, oOpallleHUusIM OpraHoB
roCyJJapCTBEHHOI BJIACTH, OPraHOB MECTHOTO CaMOYMPABIICHUS, UX AOKHOCTHBIX JIMII, @ TAKXKE B LIEIAX
MPOBEPKU YCTPAHEHUs] HApYyIICHWH, BBISBICHHBIX B XOJ€ IPOBEIECHHOW BHEIUIAHOBOW IPOBEPKH.
VYkazaHHble OOpalleHus] TMOJIeKAT PErHCTPAlUU B JI€Hb HUX IMOCTYIUICHHS B CHUCTEME 3JIEKTPOHHOTO
JTIOKYMEHTO000pOTa U AETONPOU3BOACTBA KOMUTETA.

O npoBeneHUM MNPOBEPKH H3AaeTcsd MNpaBoBod akT Komurera O MNpOBENEHUH IIPOBEPKU
MCIIOJTHEHHS HACTOSIIETO pErjlaMeHTa.

[To pe3ynmpTaTam NMpOBENCHUS MPOBEPKU COCTABISIETCS aKT, B KOTOPOM JIOJDKHBI OBITh YKa3aHBI
JIOKYMEHTAJIbHO MOJTBEPKACHHbIE ()aKThl HapYLICHH, BBIIBJICHHBIE B X0/1€ IPOBEPKHU, UM OTCYTCTBHE
TaKOBBIX, A TaKXXe BBIBOJbI, COAEpP)KAIIME OLEHKY TMOJHOTHI M KadyecTBa MPEIOCTaBICHUS
rOCy/IapCTBEHHON YCIIYTH U MPEUIOKEHHSI 10 YCTPAHEHUIO BBISBIEHHBIX MPU MpOBepKe HapymieHui. [1pu
MPOBEJICHIH BHEIUTAHOBOM MPOBEPKHU B aKTE€ OTPAXKAIOTCS PE3yIbTAaThl MPOBEPKU (PAKTOB, M3JIOKEHHBIX B
oOpallleHnH, a Tak)Ke BBIBOJIBI U IPEJIOKEHHSI 110 YCTPAHEHUIO BBISBICHHBIX MPU MPOBEPKE HAPYIICHUH.

OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMII 3@ pelleHus u nedctBusa (OesneiicTBue), mMpuHHUMAaeMble
(ocymiecTBiIsieMbl€) B X0/1€ IPEAOCTABICHHS FOCYIapCTBEHHOHN YCIyTH



4.3. JIOJKHOCTHBIE JIMIIA, YIMOJHOMOYCHHBIE HA BBINOJHEHHE AJIMUHUCTPATUBHBIX [EUCTBUH,
MPEyCMOTPEHHBIX HACTOSIINM PETJIaMEHTOM, HECYyT OTBETCTBEHHOCTH 3a COOJIIOJICHHEM TpeOOBaHUM
NEHCTBYIOIMX HOPMATUBHBIX MPABOBBIX AKTOB, B TOM YHCJIE 3a COOJIIOJICGHHEM CPOKOB BBITIOJHEHUS
AQIMUHHUCTPATUBHBIX JIEHCTBUHM, IOJHOTY WX COBEPIICHUS, COOJIOJEHUE TPUHINIIOB MOBEACHUS C
3asBUTEJISIMU, COXPAHHOCTh JOKYMEHTOB.

PykoBomurenr IIC3H  HeceT OTBETCTBEHHOCTh 3a  OOECIEUEHHE  MPEIOCTABIICHUS
rOCyIapCTBEHHOW YCITyTH.

Cneunanuctsl LIC3H npu npenocraBieHnn rocyJapcTBEHHOM YCIYTH HECYT OTBETCTBEHHOCTD:

3a HEUCIOJHEHWE WM HeHaJUle)kallee MCIOJIHEHHEe aJMHUHUCTPATUBHBIX MpOLENyp IHpu
MPEe0CTaBICHUN FOCYJAPCTBEHHOMN YCIyTH;

3a jgeucTBus (Oe3neicTBHE), BIEKYIIME HApYIICHHWE MPaB M 3aKOHHBIX WHTEPECOB (HU3MUECKUX
JIULL.

JIoMKHOCTHBIE JIMIIa, BUHOBHBIE B HEHUCIIOJIHEHUHU WM HEHAJIeKalleM HCIIOJIHEHNH TpeOoBaHMIA
HACTOSIIIETO periiaMeHTa, TMPUBIEKAIOTCS K OTBETCTBEHHOCTH B TMOPSJAKE, YCTAaHOBJIEHHOM
HOPMaTHUBHBIMU MPaBOBBIMU akTamu Poccuiickoin denepanum.

V. IOCYJIEBHBIN (BHECY IEBHBIN) IIOPSIJOK OBXXAJIOBAHMS PELIEHUI U
JIEMCTBUM (BE3JENCTBUS) OPIAHA, ITIPEJJOCTABJISIOLLETO TOCYJAPCTBEHHVYIO
YCIYTY, A TAKXE JTOJDKHOCTHBIX JIUL] OPTAHA, ITPEJTOCTABJISIOILETO
TOCYIAPCTBEHHVYIO VCIIYITY, JIMBO TOCYJAPCTBEHHBIX NJIU MYHULIMITAJIBHBIX
CIIYXKAILINX, MHOTO®YHKIIMOHAJILHOI'O LIEHTPA ITPEJIOCTABJIEHIS
T'OCYJAPCTBEHHBIX U MYHULIMITAJIBHBIX VCJIVT, PABOTHUKA
MHOT'O®YHKIIMOHAJILHOI'O IIEHTPA ITPEJIOCTABJIEHIS TOCYJAPCTBEHHBIX U
MYHULIUTIAJIBHBIX YCIVD

[IpaBo 3asiBuTENEH Ha nocynebHOe (BHECYAe0HOE) 00KAIOBaHUE PEUICHHUA U JCHCTBHIA
(6e3neicTBuS), MPUHSTHIX (OCYIIECTBIISIEMBIX) B X0/I€ TTPEIOCTABIECHHUS TOCYJaPCTBEHHOW YCIyTH

5.1. 3asButenu OO UX TPEACTABUTEIM HWMEIOT TIpaBO Ha JjocyacOHoe (BHecyneOHOeE)
oOxanoBaHue pemeHud u nedcTBuil  (0e3melicTBUsA), TPHUHATHIX (OCYIIECTBISIEMBIX) B  XOJE
NPEOCTABIICHHS TOCYIaPCTBEHHON YCITYTH.

[Ipeamet nocyneOHOTO (BHECYACOHOTO0) 00KATOBAHUS

5.2. IlpenmeroM nocynebHOro (BHECyaeOHOro) 00KaloBaHWs 3asBUTENIEM PEIICHUN W JACHCTBUI
(6esmerictBusi) LIC3H, momxHoctHOro muma I[IC3H, OTBEeTCTBEHHOTO 3a  MPENOCTaBICHUE
rOCyIapCTBEHHOW YCIYTHM, MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa, paOOTHHKA MHOTO(QYHKIIMOHAIBHOTO
[EHTpa SBISIOTCS:

1) HapylieHHe CpoKa pPETUCTpalldy 3ampoca 3asBUTENS O MPEeNOCTaBIEHUH TOCYJIapCTBEHHOMN
YCIIyTH, 3aIpoca, ykazaHHoro B crtatbe 15.1 ®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-D3;

2) HapylIeHHe cpoKa MPeJOCTaBICHHs TOCYJapCTBEHHOM yciayru. B ykazaHHOM ciyuae nocynedoHoe
(BHecyneOHOE) 00KaloBaHKE 3asBUTENIEM PEIICHUN U JeHCTBU (0e31eicTBUS) MHOTO(YHKIIMOHAIBHOTO
LEHTpa, pabOTHUKA  MHOTOQYHKIIMOHAJIBHOTO  IIEHTpa BO3MOXHO B  clyyae, €ciId Ha
MHOTO(QYHKIIHOHATBHBIN IIEHTP, PEIICHUS U AelcTBUA (0e3AeiiCTBHE) KOTOPOTO 00KATYIOTCS, BO3JIOKEHA
GYHKIHS 0 PEIOCTaBIEHUIO COOTBETCTBYIOIINX IOCYJAPCTBEHHBIX YCIYT B IOJHOM 00beMe B OPSIKE,
onpezaeneHHoM yacTbio 1.3 crateu 16 denepanpHoro 3akona ot 27.07.2010 Ne 210-D3;

3) TpeOoBaHME Yy 3asBUTENS JTOKYMEHTOB WIM WH(MOpPMAIMU JHUOO OCYIIECTBICHUS IEHCTBUH,
MIPEJICTABICHUE WU OCYIIECTBIEHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMH TPABOBBIMH aKTaMHU
Poccuiickoii  ®enepani, HOPMATUBHBIMH TPAaBOBBIMH aKTaMu JIeHWHTrpajackoi oOjacTu  Jjis
MPEIOCTABIICHUS TOCYITAPCTBEHHOH YCIYTH;

4) oTka3 B mpHeMe JOKYMEHTOB, IPEACTaBICHHE KOTOPHIX MPEIyCMOTPEHO HOPMATHUBHBIMU
nmpaBoBbIMU akTaMu Poccuiickon ®enepanny, HOPMAaTHBHBIMM IIPAaBOBBIMU akTaMu JIEHMHrpaickou
o0racTu Juis MPeI0CTaBICHUS TOCYIapCTBEHHON YCIYTH, Y 3asBUTENS;

5) oTKa3 B MpeJOCTaBICHUH TOCYJAPCTBEHHOM yCIyTH, €CIIM OCHOBAHHS OTKa3a HE MPEIyCMOTPEHBI
benepanbHBIMU 3aKOHAMH M MPHUHSTHIMU B COOTBETCTBHM C HUMHU MHBIMH HOPMAaTHUBHBIMHU IPaBOBBIMU



akramu Poccuiickori ®enepanuu, 3aKkOHaMM M MHBIMM  HOPMATHBHBIMM IIPABOBBIMM  aKTaMHU
Jlenunrpanckoii obmactu. B ykazanHOM ciydae pocyaeOHoe (BHecyneOHOe) 0OkajJoBaHUE 3asBHUTEIIEM
pemieHud W JAeWCTBUM (GezneiicTBus) MHOTO()YHKIIHOHAJILHOTO HEeHTpa,  pabOTHHKa
MHOTO()YHKIITMOHAJILHOTO IIEHTpa BO3MOXKHO B ciydae, eciu Ha MODI, pemenus u aedcTBUs
(Ge3meiicTBUE) KOTOPOro O0XKATYIOTCS, BO3JIOKEHA (YHKIUS MO MPEAOCTABICHHIO COOTBETCTBYIOIIMX
TOCYJApCTBEHHBIX YCIYT B IIOJHOM O0BEME B TMOpPSAKE, OMNpeneieHHOM dacTthio 1.3 crateu 16
®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3;

6) 3atpeboBaHME C 3asBUTENd NPU NPEJOCTABICHUH TOCYJapCTBEHHOW YCIYrd IJIaThl, HE
IIPEAYyCMOTPEHHOM HOPMAaTHBHBIMU IIPaBOBBIMM akTamu Pocculickonn ®enepauuu, HOPMaTUBHBIMU
MPaBOBBIMU aKkTaMu JIeHUHTpaICKON 00J1acTH;

7) orkaz3 LC3H, pomxnoctHoro muna [[C3H, oTBercTBeHHOro 3a MpeAOCTaBIICHUE
rOCy/IapCTBEHHOW YCIYTHM, MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa, pa0OTHHKA MHOTO(QYHKIMOHAIBHOTO
IEHTpa B MWCIPABICHUU JOMYUICHHBIX HMH OINEYaTOK W OMmMHOOK B BBIJAHHBIX B peE3yJbTaTe
MIPEIOCTaBIIEHUS TOCYAAPCTBEHHOM YCIYTH JOKYMEHTaX JIM0O HapyllleHHWe YCTAaHOBJIEHHOIO CPOKA TaKUX
ucnpapneHuil. B ykazanHom ciydae nocyaeOHoe (BHeCyaeOHOE) 00KaloBaHUE 3assBUTENIEM PEIICHUN U
nercTBuid (0e3eiCTBYS) MHOTO(YHKIIMOHAILHOTO IIEHTPa, pabOTHHKA MHOTO(YHKITMOHAIBHOTO IIEHTpa
BO3MOXKHO B ClIy4ae, €Clii Ha MHOTO(YHKIIMOHAIBHOTO ILIEHTpA, PElIeHUs U AehcTBHs (Oe3aercTBue)
KOTOPOTO 00KaTyIOTCsI, BO3JIOKEHA (PYHKIIMS 10 MPEIOCTABIEHUI0 COOTBETCTBYIOLINX IOCYJapCTBEHHBIX
yCIyT B MOJHOM 0oOBbeMe B MOpSJIKE, onpeaeaeHHOM 4acThio 1.3 ctateu 16 denepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3;

8) HapylleHHe CpOoKa WM TOpsAKAa BBIJAYM JOKYMEHTOB IO pe3ylbTaraM Ipel0oCTaBICHUS
rOCyIapCTBEHHOMU YCIIYTH;

9) [pUOCTAaHOBIEHUE  NPEJOCTABIEHUS  TOCYJAapCTBEHHOM  yCIyrd, €ClIi  OCHOBaHUs
MIPUOCTAHOBJIEHUS HE MPEAYCMOTPEHBI (eiepabHBIMU 3aKOHAMU U IPUHATHIMH B COOTBETCTBUU C HUMU
UHBIMU HOPMATMBHBIMM IIPaBOBBIMM akTaMu Poccuiickoil @enepanuu, 3aKOHaMU U IPUHATHIMU B
COOTBETCTBUM C HUMHU HMHBIMH HOPMATUBHBIMU TpPaBOBbIMH akTamu JleHuHrpajckoil obGnactu. B
yKa3aHHOM cllyyae jaocyaeOHoe (BHecyneOHoe) oOalloBaHWE 3asBUTENEM pelIeHUu M JeicTBuit
(6e3neiicTBuUS) MHOTO(YHKIIMOHAILHOTO IIEHTPa, pabOTHUKA MHOTO(GYHKIIMOHATBHOTO IIEHTPA BO3MOKHO
B Clly4yae, €cii Ha MHOTO(YHKIIMOHAJIBHOTO ILIEHTpa, peleHus U AeicTBus (Oe3neiicTBHe) KOTOPOTo
00ayroTcs, BO3JIOKEHa (PYHKIHUS MO MPEJOCTaBICHUIO TOCYJapCTBEHHOM YCIyrH B MOJIHOM 00OBEME B
HOpsIJIKE, ONpeeeHHOM YacThio 1.3 ctateu 16 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3;

10) TpeOoBaHue y 3asBUTENS MPHU MPEAOCTABICHUU TOCYJApPCTBEHHOH YCIyTHU JOKYMEHTOB WU
UH(POpPMALIUU, OTCYTCTBUE M (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCH MPH MEPBOHAYAIBHOM
OTKa3e B MpHEMe JOKYMEHTOB, HEOOXOJUMBIX JUIsl MPEIOCTaBIEHUsI TOCYJapCTBEHHOM yciyTH, JTubo B
NPEeJOCTaBICHNH TOCYAapCTBEHHOM, 32 MCKITIOUYEHHEM CIy4aeB, MPEeIyCMOTPEHHBIX MYyHKTOM 4 yactH 1
cratbn 7 @DepepanmpHoro 3akoHa ot 27.07.2010 Ne 210-®3. B ykazaHHOM ciydae nocyneOHOe
(BHecyneOHOE) 00KalOBaHKE 3asBUTENIEM PEIICHUN U JeHCTBU (0e31eicTBUS) MHOTO(YHKIIMOHAIBHOTO
LEHTpa, pabOTHUKA  MHOTOQYHKIIMOHAJIBHOTO  IIEHTpa BO3MOXHO B  clyyae, €ciId Ha
MHOTO(QYHKIIHOHATBHBIN IIEHTP, PEIICHUS U AelcTBUA (0e3AeiiCTBHE) KOTOPOTO 00KATYIOTCS, BO3JIOKEHA
GYHKIHS 0 PEIOCTaBIEHUIO COOTBETCTBYIOIINX IOCYJAPCTBEHHBIX YCIYT B IOJHOM 00beMe B OPSIKE,
onpezaeneHHoM yacTbio 1.3 crateu 16 denepanpHoro 3akona ot 27.07.2010 Ne 210-PD3.

OpraHsl UCIIOJHUTENIBHOM BIACTU (OPraHbl MECTHOTO CAMOYTIPABJICHMS)
1 JOJDKHOCTHBIX JIUII, KOTOPBIM MOKET OBITh aJipecoBaHa »)ano0a B JoCyJaeOHOM (BHECYIEOHOM)
MOPSIIIKE, a TAKXKE CIIOCOOBI TIOJIAYH KATOOBI

5.3. XKanoba momaercst B MUChbMEHHOM (opme Ha OyMa)kHOM HOCHTENE, B DJIEKTPOHHOH (hopme B
[IC3H, m160 B KOMHUTET MO COIMaIbHOM 3amuTe HaceneHus Jlenunrpanackon obnactu (mamee — KC3H
JIO), T'BY JIO «M®IL]», mu6o B KoMuTeT 3KOHOMHUYECKOTO Pa3BUTHS U MHBECTULIMOHHON NEATEITHHOCTH
Jlenunrpanckoit oomactu, spistonuiics yuapeauteneMm ['bBY JIO «M®Ly (nanee - yupeautens ['BY JIO
«MO®I1y).

KanobOpl Ha pemenus u neiictBus (O6esnerictBue) padotHuka [IC3H momaroTcss pykoBOIUTENIO
[IC3H. Xamo6sr Ha pemenus u naeiictBus (OesneiictBue) ILIC3H mnomarores B KC3H JIO wumm
JOJIKHOCTHOMY JIUILY, YIOTHOMOYEHHOMY HOPMAaTHUBHBIM MPAaBOBBIM aKTOM JIEHHHTpaJCKOil 00acTu.

XKanoObr Ha pemenuss u neictBus (OesgeiictBue) pabotHuka I'BY JIO «M®L]» mnoparorcs
PYKOBOJMTEINO MHOTO(DYHKITMOHAIBHOTO TIeHTpa. KamoObl Ha pemienus u aecteus (0esneticteue) [BY



JIO «M®L» nopatorcs yupeaurento ['BY JIO «M®PL» unu 10KHOCTHOMY JIMILY, YIOJIHOMOYEHHOMY
HOPMATUBHBIM MIPaBOBBIM aKTOM JIeHUHTpaACKO 00IacTH.

XKanoba wa pemenus u geictBus (6e3metricteue) L[C3H, nomxnoctHOro muma I[[C3H,
OTBETCTBEHHOTO 3a TPEIOCTABJICHUE TOCYIapCTBEHHOH ycmyru, pykoBoaurtens [[C3H, moxer ObITh
HampaBlieHa MO TO4YTe, Yepe3 MHOTO(DYHKIMOHAIBHBIA IEHTP, C HCIIOJBb30BaHHEM HH(DOPMAIIMOHHO-
TeJIeKOMMYHUKaMOHHON cetn «MHTepHeT», odummanbHoro caiita [{C3H, EII'Y nau6o IIT'Y JIO, a
TaK)Ke MOXKET OBITh MPUHSATA MPU JIMIHOM MIPHEME 3asIBUTEIIS.

Kanoba Ha pemieHus u aeicTBusA (Oe3nelicTBHE) MHOTO(YHKIIMOHAJILHOTO IIEHTpa, pabOTHUKA
MHOTO(QYHKIIMOHATBHOTO IIEHTPa MOXET OBbITh HampaBieHa 1O I[04YTe, C HCIOJIb30BAHUEM
UH()OPMAITMOHHO-TEJIEKOMMYHUKAITHOHHON ceTu «HTepHe™, opUIATHHOTO caiita
MHoro¢yHkIoHansHoro nentpa, EINIY mubo II'Y JIO, a Takxke MOXET ObITh NPUHATA NPU JTUYHOM
npueMe 3asBUTEIIS.

OcHoBaHus 7151 Ha4aJIa MPOIeIyPhl JOCYAeOHOT0 (BHECYIEOHOTO) 00KATOBAHHMS

5.4. OcHoBaHWEM I Hayaia MPOIEeAyphl JOCYAeOHOTO (BHECYIEOHOTO) O0XKATOBAHUS SIBISETCS
nojaya 3asBUTENIEM JKaloObl, COOTBETCTBYIOIIEH TpeOoBaHusM uactu S5 crateu 11.2 denepanbHOTO
3akoHa Ne 210-D3.

B nuceMeHHoi jkanobe B 0053aTEIBHOM TOPSAKE YKA3bIBAIOTCS:

- HaumeHoBanue I[[C3H, nmomxnoctHOoro mwuma I[[C3H, oTBeTCTBEHHOro 3a NpPEIOCTABICHUE
roCyJapCTBEHHON ycnyrH, ¢uiuana, oTnena, yaaieHHoro pabodero mecra ['BY JIO «M®Lly», ero
pykoBoauTeNs U (WiIM) pabOTHUKA, PEIIEHUS U JeHCTBUA (0e3/1eCTBHE) KOTOPHIX 00KATYIOTCS;

- amunust, uMsi, 0T4eCTBO (TIOCTIEIHEE - TIPU HATMYUH), CBEICHUSI O MECTE KUTEIHCTBA 3asBUTEIS -
¢buznyeckoro nuna MO0 HAaMMEHOBAaHWE, CBEACHUS O MECTE HAXOXKICHUS 3asBUTENS - IOPUIANYECKOTO
JMIa, a TakKke HoMep (HOMepa) KOHTakTHOTo TeiedoHa, aapec (aapeca) 3JIEKTPOHHOM MOYTHI (MIpH
HAJIMYUH) U IOYTOBBIN aJpec, M0 KOTOPBIM JA0JHKEH ObITh HApaBJIeH OTBET 3asBUTEINIO;

- cBeieHHs 00 oOamyeMbIxX pemieHusx u aerictBusx (6e3mericreun) L{C3H, nomkHOCTHOTO nUIa
I[IC3H, oTBETCTBEHHOTO 3a MPEAOCTABICHHE TOCYJApPCTBEHHOW YCIayru, ¢uiauaia, oTaena, yJaJleHHOTO
pabouero mecta I'BY JIO «M®ILly, ero paboTHUKA;

- JIOBOJbI, Ha OCHOBAaHHMU KOTOPBIX 3asBUTENb HE COIJIACEH C pEeUIeHHMeM U JeilCTBHEM
(6esmeiicteuem) IIC3H, gpomxaoctHOoro mmma I[C3H, oTBeTcTBEHHOTO 3a TpPEIOCTaBICHUE
TOCYJIapCTBEHHON yciayru, ¢uiauana, oTnena, yaaieHHoro padoudero mecra I'BY JIO «M®Ily, ero
paboTHHKa. 3asBHUTEIEM MOTYT OBITh MPEICTABICHBI JOKYMEHTHI (MPU HATWYHMH), TOITBEPKIAIOIIHE
JIOBOJIBI 3asIBUTEIIS, JINOO UX KOTIHH.

[IpaBa 3asBUTENEH HA IOIyYeHHE HHOOPMAIMK U JOKYMEHTOB, HEOOXOIUMBIX JUISI COCTABIICHUS H
000CHOBAHUSA KAJIOOBI

5.5. 3agBuTenbs MMEET MPaABO Ha MOJyuyeHHEe HH(POPMAIMU U JOKYMEHTOB, HEOOXOTUMBIX JUIS
COCTaBJICHUSI M1 OOOCHOBAHUS KaJIOOBI, B CIydasx, YCTAaHOBJIEHHBIX cTaTheil 11.1 demepanbHOro 3aK0HA
Ne 210-®3, mpu ycnoBHHM, 4TO 3TO HE 3aTParuBaeT MpaBa, CBOOOIBI M 3aKOHHBIE HHTEPECHI APYTHX JIUL, U
€CJIM yKa3aHHbIe MHPOpMAIs U TOKyMEHTHI He COAepkKaT CBEICHHI, COCTaBISIONINX IOCYJapCTBEHHYIO
WIH MHYIO OXPaHAEMYIO TaliHy.

CpoKu paccCMOTPEHUS JKaJIOOBI

5.6. XKano6a, mocrynuBmas B I[C3H, KC3H JIO, I'BY JIO «M®Il», yupemnurento ['BY JIO
«M®ILly, MomIeKUT PAaCCMOTPEHUIO B T€UCHHUE MATHAAIATH pabOUMX THEH CO JHS €€ PEeruCTpallvH, a B
ciydae oOxanoBanus otkaza LIC3H, I'BY JIO «M®L]», B mpueMe AOKyMEHTOB y 3asBUTENS JHUOO B
WCIIPaBJICHUU JOIMYIICHHBIX OMNEYaTOK M OMMOOK WIM B Cllydae OOXKaJIOBaHHS HapyIICHUS
YCTaHOBJICHHOT'O CPOKA TAKUX MCIIPABJICHUI - B TEUCHUE MSTH PaObOUMX JHEU CO THS €€ PETUCTPAIIHH.

PesymnbTar nocyne6Horo (BHeCy1e0HOTO) 00KaTOBaHUS
NPUMEHHUTENBHO K KOKIOW MpoIeaype TH00 HHCTAHIINH 00KaTOBaHHUS

5.7. Tlo pe3ynbTaTam paccCMOTPEHUS KATOOBI MPUHUMACTCS OTHO U3 CICIYIONTUX PEIICHUN:
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1) s)xamo0a yAOBIETBOPSETCS, B TOM 4YUCIE€ B OpPME OTMEHBI MPUHATOTO PEUICHHSI, UCTIPABICHUS
JIOTIYIIEHHBIX OMEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yJbTaTe MPEIOCTABICHUS TOCYIapPCTBEHHON yCIIyTH
JIOKyMEHTaX, BO3BpaTa 3asBUTENIO JCHEXKHBIX CpPEJICTB, B3MMAaHHME KOTOPBIX HE MPEAyCMOTPEHO
HOPMAaTHBHBIMU TMpaBOBbIMU akTamu Poccuiickoit dexnepaiuyu, HOPMATUBHBIMU IPABOBBIMH aKTaMH
cyonexroB Poccuiickoit denepanmu;

2) B YIOBJICTBOPEHUH KaJI00bI OTKa3bIBACTCSI.

He mno3nHee nHA, cieqyroomiero 3a JHEM HIPHUHATHS DPELIEHUS MO pe3yjibTaTaM pPacCMOTPEHUs
XKaoObl, 3asBHUTENI0O B MHUCBMEHHOW ¢GOpMe M TIO JKEJIAHWUIO 3asgBUTENSI B DJIEKTPOHHOU ¢opme
HATPABIISETCS. MOTUBUPOBAHHBIN OTBET O PE3yJIbTaTaX PACCMOTPEHHUS KAIOObI:

- B Cllyyae MpU3HAHHUA Kajlo00bl MOAJEKAIEH yIOBIETBOPEHUIO B OTBETE 3asBUTEIIO J1a€TCs
uHbopMalus o JaercTBusAx, ocymiectBisgeMbix L[[C3H, MHOTOQYHKIIMOHAIBHBIM IIEHTPOM B IIENIAX
HE3aMeIUTEIbHOTO YCTPAHEHUS BBISIBICHHBIX HApYIIEHUH MPU OKa3aHWU TOCYJApCTBEHHOM yCIyTH, a
TaKk)Ke TMPUHOCATCS W3BMHEHUS 3a JOCTaBJICHHBIE HEyNOOCTBa M yKasbIiBaeTcsl WHGOpManus o
JANbHEUIINX JEUCTBUAX, KOTOpble HEOOXOJUMMO COBEpIIMTH 3asBUTENII0 B LEIAX MOJyYeHUs
rOCYJapCTBEHHOM YCIIyTH.

- B Cllyyae MpHU3HAHHS KaloObl HE MOJUIeKalleil y/IOBIETBOPEHHUIO B OTBETE 3asBUTEIIO
JAIOTCSl apTyMEHTHPOBAHHBIC Pa3bICHEHUS O MPUYMHAX MPUHATOTO PEUICHHs, a Takxke WH(opmamus o
nopsiJike 00XkaJoBaHUS PUHSATOTO PEIICHHUS.

B cnyuae ycraHOBIIEHUS B XOJ€ WM MO pe3ylbTaTaM PacCMOTPEHUS KalOObI MPU3HAKOB COCTaBa
aJMHUHHUCTPATUBHOIO MPABOHAPYLICHUS WU MPECTYIUICHHS TOJDKHOCTHOE JIUIO, paOOTHUK, HaJleJICHHbIE
MOJTHOMOYHSIMHU TI0 PACCMOTPEHHUIO JKajo0, He3aMEeNTUTEILHO HAMPAaBISIOT UMEIONIHECS MaTephallbl B
Oprasbl IPOKYpPaTyphbI.



[Ipunoxxenue 1

K aJMUHHCTPATHBHOMY PErJIaMEHTY MPEIOCTABICHUS HA TEPPUTOPHU
JleHMHIpACKOI 00JIACTH TOCYAAPCTBEHHON YCIYTH MO HA3HAYCHHUIO
©KEMECSYHOTO MOCOOUs Ha peOCHKA BOCHHOCIYXKAIIETO,
MPOXO/ISIIIIETO BOCHHYIO CITYkKOY IO MPH3BIBY

Oo0paser pazmeleHus CBeJeHUN NHPOPMALIMOHHOTO XapaKTepa

locynmapctBenHyro — yciyry mpeaocrtaBiser JleHWHTpajackoe o0O0JacTHOE TOCyIapCTBEHHOE
Ka3eHHoe yupexaeHue «LleHTp couumanbHO# 3amuTel HaceneHus» (nanee — LIC3H).
Anpec LIC3H: Poccuiickas ®@enepanus, 195197, Cankt-IletepOypr, ynuna 3amimmna, 10M 6.
I'padpux padoter [IC3H: nonenensuuk-uerBepr: ¢ 9.00 go 12.00 u ¢ 12.48 no 18.00; nmarauma: ¢
9.00 10 12.00 u ¢ 12.48 o 17.00.
Cnpasounsie Tenedonbr LIC3H: meregpon — +7-(812)- 540-02-49.
Anipec anekTpoHHOM nouTkl: eve_info@kszn.lenreg.ru
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[Ipunoxxenue 2
K aJMUHHCTPATHBHOMY PErJIaMEHTY MPEIOCTABICHUS HA TEPPUTOPHU
JleHMHIpACKOI 00JIACTH TOCYAAPCTBEHHON YCIYTH MO HA3HAYCHHUIO
©KEMECSYHOTO MOCOOUs Ha peOCHKA BOCHHOCIYXKAIIETO,
MPOXO/IAIIETO BOCHHYIO CITyKOY IO MPU3BIBY
®opma

(maumenosanue L{C3H)
OT 3asBUTEIIS

(pamunus, ums omuecmeo 3anoaHAemcs 3aseumenem)

OT NPEACTABUTCIIA 3asABUTCIIA

(pamunus, ums, omuecmeo p om umenu )

(VKazamo gamuauio, ums, omuecmeo 3aneumens)

A,I[pCC MECTA KUTCJIbCTBA 3asABUTCIIA

(noumoebtil uHoeKc, patiom, HACEeNeHHbLIL NYHKM, YIuyd, 00M, KOPRyc, Keapmupa)

Anpec Mecrta IpeOBIBaHUS 3asIBUTEIS

(noumoswlil undexc, paiion, Haceiennvlil RYHKM, yauyd, 00M, KOPRyc, Keapmupa)

[ocnenuuit anpec npoxuBaHus A0 nepeesna B JIeHMHrpaacKyio 061acTb

(3anoanaemcs 6 ciyuae nepeesoa)

(noumoeblil uHdeKc, patioH, HaceneH bl NYHKM, Yauya, 0oM, KOPRyc, Keapmupa)

cmpaxoeoil Homep uHOUBUAYaIbHO20 uyeso2o cvema (CHUJIC) — npu nanuuuu

TenedoH

SASABIEHMUNE
0 TIPEIOCTaBICHUH TOCYAaPCTBEHHOHN YCITyTH

[Ipomry Ha3HAYUTH (TOCTAaBUTH OTMETKY «V»)

€IMHOBPEMEHHOE T0coOMe OepeMEeHHOH >KeHe BOCHHOCIYXKAIIEro, IPOXOMSIIEro BOSHHYIO CIIyXOy IO
TIPU3BIBY
exeMecsiaHoe mocoOue Ha pebeHKa BOSHHOCTYIKAIIero, IPOXOISIIEro BOSHHYIO CITYKOY 110 IPH3BIBY

K 3asBienuio IpuJjiararo:

Ne i/ HanMeHoBaHue noKkymMeHTa Komugecto
I JIOKYMEHTOB

CornaceH Ha 3anpoc [OKYMEHTOB (cBeAeHWi), HeoBXOoAMMbIX [OAS NPeAoCTaB/ieHUss rocyapCTBeHHbIX(oM)
yenyr(u).
MpeaynpexaeH(a) o TOM, YTO:

npu NpeacTaBAEHUM 3aBEAOMO JIOXKHBIX M (MAKN) HeJOCTOBEPHBIX CBEAEHUI, a TaKkKe Npu yMosdaHun o dakrax,
BJIEKYLLMX OTKa3 B MpeAoCTaB/AeHMM, NpeKpalleHne npeaoctaBfieHns Mep(bl) coupanbHoOM Noaaep’KKu, npeaycMoTpeHa
Yron0BHas OTBETCTBEHHOCTb cTaTbel 159.2 YronoBHoro kogekca Poccuickon ®egepauymm;

TIpH 3arpoce JOKYMEHTOB (CBEICHUIT), HECOOXOMUMBIX IS MPEIOCTABICHUS TOCYAaPCTBEHHBIX(0M) yCIyT (1), BOIIPOC
MPEIOCTABICHHSI TOCYJAapCTBEHHBIX(0#) yciyr(u) OyaeT pacCMOTPEH IOCIE TMONydYeHHsS CBEICHHA M O BO3MOXHOCTH
MPEJCTABICHUS TAKUX JIOKYMEHTOB (CBEJICHUI) 1T0 COOCTBCHHOI MHUIIMATHURE,

NPU  HACTYIJICHUH OOCTOSATENbCTB, BIEKYIIMX M3MEHEHHE pa3Mepa Mepbl COLMAIBHON MOJJNEPKKH JIMOO
MpeKpaIIeHHs. €¢ MPeIOCTaBICHHs (HAIpUMeEp: MEpEeMEHa MeCTa JKHUTEIbCTBA; M3MEHCHHE HOMEpa OaHKOBCKOIO CueTa,
MIEPCOHANBHBIX TaHHBIX, COCTaBa CeMbH), HeoOXoammo mucbMeHHO u3BecTHTh LIC3H wepez M®I mubo II'Y JIO mubo
EIIT'Y, He mo3aHEE YeM B MECSIYHBIN CPOK CO THS HACTYIUICHHUS COOTBETCTBYIOIMINX OOCTOSTEIBCTB.



YBefoMeH(a) 0 TOM, YTO BO3BPAT W3J/IMLLHE BbIMIaYeHHbIX CPEACTB MPOM3BOAMTCS A06POBOJILHO, B NMPOTMBHOM Cllydae
W3JIMLLHE BbIMN/Ia4eHHble CPeACTBa B3bICKMBAOTCS B CyAe6HOM nopsake.

(I'IO,D,I'IMCb 3aasutena (I'Ipe,D,CTaBMTe.I'Iﬂ 3aFIBMTEJ'Iﬂ)

JleHe)KHbIE CPeJICTBA IPOLIY NEPEUHCISITh (8b1OpAMb HYNHCHOE U YKA3AMD):
B nouroBoe otTaecneHme, B
pacroioxeHHoe B ( Hassanue bauka (KpeOUmHOU opeanuzayuu), Homep omoenenus, guiuaia, oguca)
Jlenunrpaackoit odbnacrw,
KOTOpOE 00CITy)KUBaeT HOMep cyera
HaceJeHHe 110 MOEMY MECTY (B ciryyae nmepeurciIeHus Ha 0aHKOBCKYIO KapTy HEOOXOAMMO yKa3aTb HOMEp CUeTa, a He KapThl)
KHUTEJBCTBA (YKa3aTh apec
WJIM HOMEpP MOYTOBOTO MIPOCUM IIOCTaBUTh OTMETKY « V) €CIIM HOMEp CueTa OTHOCHUTCA K HAI[HOHAJIbHOU
OTJECNICHHS) IaTexxHou kapre "Mup"
(KJIEHT KpeIUTHOH OpraHn3aluy Ipe/CTaBIsIeT CIPaBKy (pacledyarKky ¢ caliTa KpeIUTHOI OpraHu3anim) o
PEKBU3UTAX ISl [IEPEUMCIICHUS CPEICTB Ha GAHKOBCKUH cuet B pyOusix Poccuiickoit @enepaiuu)

PesynpTar paccMOTpeHUs 3asBICHUS MPOITY (TIOCTaBUTh OTMETKY «V»):
BBIIATh Ha pyku B M®LI, pacmonoxeHHOM 110 aapecy <*>: JleHnHrpaackas o0nacTs,

HAIIPaBHUTh I10 TIOUYTE, YKa3aTh aJ[pec

HaIpaBUTh B 2JIEKTPOHHOU (opMe B nuHblil kadbunet Ha [1I'Y JIO/ETIT'Y

HalpaBUTb 110 BHBKTPOHHOﬁ no4Te, yKa3aTb 3HeKTpOHHbII71 aapec

(noonucse) (pamunus, 3 (npeoc ) (0ama)

<*> Anpec M®I] yxka3biBaercs npu nozgade pokymeHToB rocpenctsoM [II'Y JIO/EITY mubo mpu mopaue TOKyMEHTOB B
MO®II, naxoasierocst No Apyromy aapecy

3anonHseTcs cneunanmcTom:
CrenuamiucToM yI0CTOBEPeH (hakT COOCTBCHHOPYYHOW MOMKUCH 3asiBUTEINS (TPSICTABUTEIS 3asIBUTEIIS) B 3asIBIICHHH

(noonucs) (pamunus, unuyuansl CieUaNnuCcTa) (0ama)

3asenenue 3apeructpuporano B [IC3H

(para) (nognucb) (baMunms, MHMupmans! cneumanmcra)

[Ipunoxenue 3
K aIMUHUCTPATUBHOMY PEIrIIaMCHTY NPEAOCTABIICHUA Ha TCPPUTOPHUUN
JleHnHTpaICKOM 007aCTH TOCYIapPCTBEHHOH YCITyTH 110 HA3HAYCHUTIO
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€XEMECAYHOro 0coOus Ha peOeHKa BOEHHOCIYXKAIIETo,
MPOXOASIIETO BOCHHYIO CIY)XOY I10 IIPU3BIBY

¢opma

Cornacue rpaxjaHuHa Ha 00padOTKy MEPCOHATBHBIX JAHHBIX
A,

(®.1.0. 3asButens (MpeACTaBUTENS 3aBUTEIIS ) TIOJTHOCTHIO)
« » roJia poXKACHNUS,

JIOKyMEHT, yJOCTOBEPAIOIINI TUIHOCTD (3aIBUTEIS, IPEACTABUTEINS 3asIBUTEIIS)

Cepus HOMEp Jara BbL1adu « » r.
KeM BBIIAaH
Anpec npoKUBaHUS:
[TomHOMOYMS IOATBEPKACHBI

(Hal/lMCHOBaHl/le ¥ PEKBU3UTHI JJOBEPEHHOCTH UJIA UHOT'O JIOKYMEHTA, IMTOATBEPKAAIOLIETO ITOJIHOMOYHSA IPEACTAaBUTENSA SHZBI/ITCJ'IX)

B cootBercTBUM ¢ yHKTOM 4 cTathu 9 @enepanbHoro 3akoHa oT 27.07.2006r. Nel52-D3 «O nepcoHanbHBIX JAaHHBIX» A0
coryiacue

(HaMMEHOBaHME OpraHa COLMAIBHOM 3allUTBI, aJPeC — Jajiee ONepaTop)

o Ha 00pabOTKy MOMX IEpCOHAJBHBIX JAHHBIX ((paMHIMK, UMEHH, OTYECTBA, JIAThl POXKJICHUS, NACHOPTHBIX NaHHBIX,
ajipeca MecTa )KUTEJIbCTBA, CBEJICHUH, COJIep KaIllXCsl B MIPEACTABICHHBIX TOKyMeHTaX, (ororpadum)

| Ha O00pabOTKy MEpPCOHANbHBIX JAaHHBIX WICHOB MOeW ceMmbH ((haMHUIMKM, UMEHH, OTYECTBA, HAThl POXKICHHS,
MACMOPTHBIX JTAHHBIX, aipeca MecTa KHUTEIbCTBA, CBEICHNH, COAEPIKAIINXCS B TIPECTaBICHHBIX JOKYMEHTaX, GoTorpadun)

| Ha 00paboTKy MepCOHATBHBIX JaHHBIX ((haMIUINK, UIMEHH, OTYECTBA, AAThl POXKICHMUS, NMACIIOPTHBIX IAaHHBIX, afpeca
MecTa )KUTEIbCTBA, CBEICHNH, COIEP KAIIMXCS B TIPEJICTABICHHBIX JOKYMEHTaX, poTorpadun)

(yka3bIBaeTcs (paMHITHS, UM, OTYECTBO 3asBUTEIIS)

C IEeNBI0 TONYYeHHs TOCYIapCTBEHHBIX YCIYyT B cepe conmanpHON 3aIllMThl HACENEHHS, a MMEHHO cOOp, MCIOJIh30BaHUE,
CHUCTEeMaTH3aIlNIo, Tiepernady, HaKOIUIEHHe, OJOKUpOBAaHWE, XpaHEHHWe, YHHUYTO)XKeHHE (OOHOBICHHWE, W3MEHEHHE),
pacrpocTpaHeHHe, B TOM 4YHCIE IMepefady TPEThUM JHIaM: QeaepaqbHbIM OpraHaM HCHIOJTHHUTCIBPHONH BIACTH M HUX
TEePPUTOPHATHLHEIM OpraHaM, OpraHaM HCIIOHUTEIEHON BIacTH cyOosekToB Poccuiickoit denepannu ¥ moaBeJOMCTBEHHBIM UM
TOCYJapCTBEHHBIM YUPEKJCHUSAM, OpraHaM MECTHOTO CaMOYIPABJICHHS M IOJBCIOMCTBCHHBIM KM MYHHUIIUIAIBEHBIM
YUPEKACHUSIM H IPYTUM OpPraHH3alHUsAM, YIPSIKICHUSIM U BEJOMCTBAM, YYACTBYIOIIUM B MPEIOCTABICHUN IOCYIAPCTBCHHBIX U
MYHHUIMITATBHBIX YCIYT, & TaKKE OCYIIECTBICHHE JIOOBIX HMHBIX JCHCTBHH C MEPCOHAIBHBIMH JAHHBIMH 3asBHTEIS,
MPEAYCMOTPEHHBIX IEUCTBYIOIINM 3aKOHOIATENHCTBOM PD.

OmnepaTtop rapaHTHpyeT, 4TO 00padOTKa MEpCOHATBHBIX MAHHBIX OCYIIECTBISIETCS B COOTBETCTBHH  C JICHCTBYIOIINM
3aKOHOIATENHECTBOM PD.

S mpourdopmupoBan (a), 9to omeparop Oyaer oOpadaTHIBaTh MEPCOHANBHBIC NAaHHBIC KaK HEaBTOMATH3UPOBAHHBIM, TaK H
ABTOMATH3HPOBAHHBIM CIIOCOOOM 00pabOTKH.

Hacrosiiiee cornmacue aeiicTByeT 10 AaThl €ro OT3bIBA, YKA3aHHOTO B JIMYHOM 3asBICHUH, 3allOJIHEHHOTO B TPOU3BOJIHHON
(dhopMe, TOTAHHOTO OIIEPaTOPy.

« » 20 T.

(noonucse) (pamunus, 3 (npeoc )

Ilpunsn  « » 20 T.

(noonucwy cneyuaiucma) (pamunus, unuyuanet)

[Ipunoxxenue 4
K aIMUHHCTPATUBHOMY PETJIAMEHTY MPEIOCTABIICHUS HA TEPPUTOPUU
JlenuHrpaackoi 06JacTH TOCYIapPCTBEHHON YCIYTH IO HAa3HAYCHHIO



€XEMECAYHOro 0coOus Ha peOeHKa BOEHHOCIYXKAIIETo,
MIPOXOAIIETO BOCHHYIO CIIy>KOY IO TIPU3BIBY

(manmenosanue LIC3H)

PACIIOPSKEHUE  Ne oT

0 Ha3Ha4YeHMM rocyaapCTBEHHON ycayrm

Howmep nena

I'p.

Appec NpoXKnBaHms
Coukareropust

B cooTBeTCcTBUM C

(yKa3blBa}0mCH HAauMeHOBAHUA HOPMAMUBHbIX MPABOBbIX akmos)

Ha3Ha4nNTb

(yKasblBaemcsi HaUMeHOBAHUe Mepbl COLUAIbLHOU NOAAEPIKKU )

B pa3mepe pyo.

Cnocob BbinaaThl:

HanmeHnoBanue 10KHOCTH
PYKOBOJHTENS

(noonucw) (pamunus, unuyuanst)

OATOTOBHIJI

(noonucv) (pamunus, unuyuanet)

POBEPUIT

(noonucw) (pamunus, unuyuanst)



ITpunoxenue 5

K aJMUHHCTPATUBHOMY PETJIAMEHTY MPENOCTABICHUS HA TEPPUTOPHH
JlennHrpasackoi o01acTé rocy1apcTBEHHOM YCIIyTH 110 Ha3HAYEHUIO
©XEMECAYHOT0 ocoOus Ha peOCHKa BOEHHOCIYXKAIIETO,
MPOXOAAIIETO BOCHHYIO CIY>XOY IO IPU3BIBY

(mammenoBanne 1IC3H)

PACITIOPSKEHUME Ne oT

06 OTKase B Ha3Ha4YeHWW rocyJapcTBEHHOM YCayru

I'p.
ALpec NpoXXMUBaHUA

B COOTBETCTBUU C

(yKasbvBmomm HAuMeHOBAHUS1 HOPMAMUBHbIX NPABOBbLIX aKkmos)

OTKa3aTb B Ha3Ha4YeHUU

(yka3biBaemcs HAUMeHOBAHUe Mepbl COLUALHOU MOAAEeP>KKU)

MpUyKnHa OTKa3a B Ha3HAYEHUM MepPbI COLMANbHOM NOAAEPKKN:

HaunmenoBanue T0KHOCTU
PYKOBOJIUTEIIS

(noonucs) (hamunus, uHuyuas)

MII
IIOATrOTOBHII

(noonucw) (pamunus, unuyuansl)

IIPOBEPUII

(noonucs) (pamunus, unuyuanst)



[Ipunoxenue 6

K aJMHHHCTPATHBHOMY PETJIAMEHTY NPEOCTABICHHS Ha TEPPUTOPUH
JlernHTpaCKOM 007IaCTH TOCYIaPCTBEHHOH YCITyTH 110 Ha3HAYEHUIO
€KEMECSITHOTO 1Toco0Hs Ha peOCHKa BOCHHOCITY KAIIETo,
NMPOXOAALLEro BOEHHYIO CAYX6y No NpusbiBy

Yrnosou wtamn

(1.0 .D 3aaeumens)

(adpec, undekc 3aseumens)

YBEJIOMIJIEHUE

0 Ha3Ha4YeHMM rocyJapCTBEHHOM yCayrn

YBaxaemblit (ast)

(umsa, oTyecTso)

B COOTBETCTBUMN C

(yKG3blBa}0mCﬂ HAuMeHOBAHUS1 HOPMAMUBHbIX NPABOBbIX aKkmos)

Bam Ha3Ha4yeHa

(HauMeHoBaHuUe Mepbl coLuabLHOU NoAAEPIKKU)

B pa3Mepe py0. KOIIL

HepeqncneHI/Ie JCHCKHBIX CpCIACTB 6YﬂeT IIPOU3BOJUTHCA CKEMCCAYHO
10 /

Beimara Oyaer mpousBeieHa B (U1 eIMHOBPEMEHHBIX, €IKETOHBIX
BBIILJIAT)

[Ipocum o0 HacTyIUIEHUH OOCTOSITENLCTB, BISKYIIUX U3MEHEHHE pa3Mepa Mep(bl) COLUATBHON MTOIEPIKKI
00 TIPEKpaIlCHHs €€ TIPeIOCTaBIICHUs (HampuMep: IEPEeMEeHa MeCTa KUTEIbCTBA;, N3MEHEHIE HOMEpa
0aHKOBCKOI'O CYeTa, MEPCOHAIBHBIX JAHHBIX, COCTaBa CEMbH), MUChbMeHHO m3BecTuTh [[C3H uepes
MO®Il mu6o III'Y JIO mubo EINI'Y, He mo3mHee 4eM B MECSYHBIA CPOK CO JHS HACTYIUICHUS
COOTBETCTBYIOIINX OOCTOSITEIIECTB.



HanmenoBanue nomKkHOCTH
PYKOBOAMTEIS

(noonucw) (hamunus, uHuyuans)

Ucn.



ITpunoxenue 7

K aJMUHHCTPATUBHOMY PETJIAMEHTY MPEIOCTABICHUS HA TCPPUTOPHUH
JlenunHrpaackoit 061acT TOCYIapCTBEHHON YCIYTH MO HA3HAYSHUIO
€KEMECSIYHOTO 1MOco0Ous Ha peOCHKa BOCHHOCITY KAIIETO,
NPOXOAALLEro BOEHHYIO CAY>XOY MO Npu3bIBY

YrnoBon wtamn

(1.0 . D 3aa6umens)

(adpec, unoexc 3aseumens)

YBEJAOMJIEHUE

06 OTKase B HasHa4YeHWW FoCyJapCTBEHHOM YCAYTU

YBaxaemblit (ast)

(ums, omuyecmBso)

B COOTBETCTBUMN C

(YKa3blBa}OmCﬂ HAuMeHOBAHUS HOpMAamMuBHbIX NPABOBbIX akmos)

OTKa3aTb B Ha3Ha4Ye€HUU

(yka3biBaemcs HAUMeHoBAHUe Mepbl COLUAILHOU MOAAEePIKKU)

IIpunoxeHue:

HaunmenoBanue T0KHOCTU
PYKOBOJIUTEIIS

(noonucw) (pamunus, unuyuanet)

Ucm.



[Ipunoxenne 8

K aIMUHUCTPATUBHOMY PETrIIaMCHTY NPCAOCTABICHUA Ha TCPPUTOPUUN
JlennHrpaackoit 061acTH TOCYIapCTBEHHON YCIYTH 1O Ha3HAYEHUIO
€KEMECSTIHOTO TOCOOHS Ha peOCHKa BOCHHOCTYKAIIETO,
MPOXOSIIETO BOCHHYIO CIY>XOY 110 IIPU3BIBY

VYrnoBoi mramIt

(1.0 .D 3aaeumens)

(adpec, undexc 3aseumens)

VYBEJIOMJIEHUE
O NPUOCTAaHOBJIEHUM NPENOCTABNEHUSA TOCYAapPCTBEHHOMN YCyrn

VYBaxaemblil (ast)

(ums, omuyecmBso)

B cBA3M C HEMOCTyNIeHNeM OTBETA Ha MEXBELOMCTBEHHbIM 3anNpoc, HAaMpPaBAEHHbIN B PpaMKax
depepanbHOro 3akoHa ot 27.07.2010 N 210-®3 "O6 opraHu3aumn npenocTaBieHUs
rocyAapCTBEHHbIX 7 MYHULMNANBbHbIX ycnyr" u3

(HaumeHoBaHuUe opraHuzayuu)

Nno BOMPOCY MOJIyYeHUsA AOKYMeHTa (CBeaeHui) ,
npeaocTaB/ieHne rocyapcTBEHHOM ycayrm rno Ha3Ha4YeHUIo

(HaumeHoBaHUe Mepbl couuanbHoOL NoAAep>KKU)

IIPUOCTaHOBJIEHO.

[Tpu mocTyruieHHu OTBETa Ha Ha3BaHHBII(€) MEKBEIOMCTBEHHBIH(€) 3arpoc(bl) yBEAOMIIEHUE O
Ha3HayeHuH (00 OTKa3e B HA3HAYEHHMM) MEphl COLMAIbHOM MOJAEpKKU OyIeT HamnpaBieHO B
Bam anpec B reueHue pabouux AHEN CO JHS NOCTYIUIEHUS! COOTBETCTBYIOILIETO OTBETA.

HauMeHnoBanue nODKHOCTU
PYKOBOJIUTEIIA

(noonucy) (pamunust, unuyuant)



Ucm.

[Tpunoxenue 9

K aJMHHHCTPATHBHOMY PETJIAMEHTY NPEOCTABICHHS Ha TEPPUTOPUH
JlernHTpaCKOM 007IaCTH TOCYIaPCTBEHHOH YCITyTH 110 Ha3HAYEHUIO
€XEMECAYHOr0 0co0us Ha peOeHKa BOEHHOCIYXKAILETO,
MIPOXO/ISIIIETO BOCHHYIO CIIYXOY IO MPU3BIBY

[TpumepHas hopMa T0BEpEHHOCTH

JOBEPEHHOCTBH
Ha [OJIydYeHMe TI'OCYIapCTBEHHOM (BIX) YyCIyT (1)

" " 20
I.
4, , " " I'. POXIOEHUHd,
(®.1.0. moBepuTeJsia IIOJIHOCTHIO)
nacrnopT cepun N ’ BEIIIAH
" " T., 3apeTrUCTPUPOBAHHEIM (ag) 1o ampecy:
4
NPOXMBAIWMY (as) o ampecy: p
HacToAmen
IOBEPEHHOCTLIO YIIOJIHOMOUMBAI COLMaJIbHOT'O paboTHMUKA
(HauMeHOBaHME yUpexneHus CcoLMaJIbHOT'O
OBOCITyXMBaAHMS)
;, (@.M1.0. OOBEPEHHOTO Jula IOJIHOCTBI)
" " T'. POXIEeHMS, [NacCIOpPT CepuUMu N , BBIIAH
" " T., 3apeTIUCTPUPOBAHHOTO (YI0) 1o ampecy:
4
OpoXmBammero (yn) IO aIpecy: , B
neaax
[IOJIy4YeHUS TOCYyOAapCTBEHHOM (BIX) yCayT (1)
(HauMeHOBaHMEe I'OCYIapCTBEHHOM (BIX) yCJIyT (1))
OBITHE MOMM npengcraBmuTeJIEM B MYHMIMIIAJIBHOT'O
paroHa

JleHuHrpanckoi objactu m (unm) MOPL, B CcBg3M C UeM COBepmaTb OT MOEI'O WMEHU
crenywouye OeMCTBUS:

-romaBaTh oT MOEeTo UMEHU 3agBJIeHMe Ha I[oJIydeHMe YKa3aHHOM (BIX)
TOCYHOAPCTBEHHOM (BIX) YCHyT (1) C NPUJIOXEHMEM BCeX HeOOXONOMMEBIX INOKYMEHTOB;



-IoaBaThb corjlacue Ha 00paboTKy MOMUX II€PCOHAaJIbHBIX IOAHHBIX C LEeJIb UM B
obbeMax, HeOOXOOMMEIX @OJId [NPeloCTaBJIeHMSa YKa3aHHOM (BIX) TOCYOapCTBEHHOM (BIX)
yenyr (1) ;

—-[oJlydaThb pPes3yJlbTaT yKa3aHHOM (BIX) I'OCYyIDapCTBEHHOM (BIX) YyCHayI (M) ;

-pPacCOMCHBaTbHCSA 3a MEeHS n CcOoBeplaTh VIHBIE nencTBus, CBSI3aHHEIE c
IOJIydYeHMEM YKas3aHHOM (BIX) T'OCYHapCTBEHHOM (BIX) YyCIyT (M) .

[IomHOMOUMSA IO HACTOAWlEeM NOOBEPEHHOCTM He MOI'YT OBTh NepelaHbl OPYyIMM
S aM.
IOBEPEHHOCTL BHIaHa CPOKOM Ha MecHAL (eB) .

JoBepuTesib

(®.1.0. moBepuTesisa IIOJHOCTHI) (mommmcno)

OTMETKa  PYKOBOIMTENS YYPEKICHHS COLUAIBHOTO OOCTY)KHBaHHS, NOATBEpXIaromas (akT COLMaIbHOTO
00CITy)KMBaHHS 3asBUTENS COLHMAIBHBIM PAOOTHHUKOM YYPEXJEHHS COLMANIbHOrO OOCIY)KMBAHUS M KOHTaKTHOW
nHdopmanueid (Homep TtenedoHa, ¢akc, aapec DIEKTPOHHOW TOYTHI), MOAMKCH  PYKOBOIUTENS M Te4YaTh

YUpCIKACHUA COLUAIIBHOT'O 06CJ'Iy)KI/IBaHI/I$I

[Ipunoxenue 10

K aJIMHHHUCTPATHBHOMY PETJIAMEHTY NPEOCTABICHHS Ha TEPPUTOPHH
JlernHTpaCKOM 00IaCTH TOCYIaPCTBEHHOH YCITyTH 110 HAa3HAYEHUIO
€KEMECSITHOTO 1TOco0Hs Ha peOCHKa BOCHHOCITY KAIIETo,
MPOXOASAIIEr0 BOCHHYIO CIY)XOY I10 IIPU3BIBY

brok-cxema
MPEIOCTABJIEHUS TOCYJAPCTBECHHON YCIYTH

O6paLueHHe 3asABUTCIIA 3a NPCAOCTABJICHUCM T OcyﬂapCTBeHHOﬁ ycCiyru

[To nmoure B LIC3H I'BY JIO «M®L» [y JIO/EIIT'Y

Hepez[aqa 3as4BJICHUA U an/maraeMHX K HeMy JOKYMCHTOB B
LIC3H

[Ipunstue pemenns - 10 pabounx aHEH

Brinaua (HanpaBiieHue) pe3ynbraTa — 2 pabounx JTHSI







	Приложение 17
	к приказу комитета по социальной защите населения
	Ленинградской области
	от 30.06.2016 № 25
	(в редакции приказа комитета по социальной защите населения Ленинградской области
	1.1. Настоящий регламент устанавливает порядок и стандарт предоставления государственной услуги.
	1.2. Заявителями, имеющими право обратиться за получением государственной услуги, являются физические лица (далее - заявители) из числа граждан Российской Федерации, проживающих на территории Ленинградской области, иностранных граждан и лиц без гражданства, а также беженцев, постоянно проживающих на территории Ленинградской области, являющихся матерью либо опекуном ребенка военнослужащего, проходящего военную службу по призыву.

	Представлять интересы заявителя имеют право от имени физических лиц (далее - представитель заявителя):
	уполномоченные лица, действующие в силу полномочий, основанных на доверенности, оформленной в соответствии с действующим законодательством, и подтверждающей наличие у представителя прав действовать от лица заявителя.
	
	1.3.Информация о местах нахождения организаций, участвующих в предоставлении государственной услуги (далее - Организации) и не являющихся многофункциональными центрами предоставления государственных и муниципальных услуг, графиках работы, контактных телефонах (далее – сведения информационного характера) размещается:

	Образец сведений информационного характера приведен в приложении 1 к настоящему регламенту.
	1.4. Информация по вопросам предоставления государственной услуги, сведения о ходе предоставления государственной услуги предоставляется заявителю в устной, письменной или электронной форме.
	Если специалист ЦСЗН, к которому обратился заявитель (представитель заявителя), не может ответить на вопрос самостоятельно непосредственно в момент устного обращения, то он должен предложить обратиться к другому специалисту ЦСЗН либо обратиться в ЦСЗН с письменным запросом о предоставлении информации, либо назначить другое удобное для заявителя (представителя заявителя) время для повторного обращения, но не позднее следующего дня приема граждан.
	1.6. Письменное информирование осуществляется путем направления ответов почтовым отправлением или посредством информационно-телекоммуникационных сетей общего пользования (по электронной почте, по факсимильной связи, через сеть Интернет).
	Руководитель структурного подразделения ЦСЗН определяет исполнителя для подготовки ответа по каждому конкретному письменному обращению заявителя (представителя заявителя).
	Ответ на письменное обращение заявителя (представителя заявителя) предоставляется в простой, четкой и понятной форме и должен содержать ответы на поставленные вопросы, фамилию, инициалы и номер телефона исполнителя.
	Ответ подписывается руководителем (исполняющим обязанности руководителя, заместителя руководителя) ЦСЗН и направляется в письменном виде способом доставки ответа, соответствующим способу обращения заявителя (представителя заявителя) за информацией, или способом доставки ответа, указанным в письменном обращении заявителя (представителя заявителя).
	Информирование заявителя о ходе и результате предоставления государственной услуги осуществляется в электронной форме через личный кабинет заявителя, расположенного на ПГУ ЛО либо на ЕПГУ.
	Информация по вопросам предоставления государственной услуги, в том числе о ходе ее предоставления, может быть получена по электронной почте путем направления обращения по адресу электронной почты ЦСЗН, в том числе с приложением необходимых документов, заверенных усиленной квалифицированной электронной подписью (ответ на обращение, направленное по электронной почте, направляется в виде электронного документа на адрес электронной почты отправителя обращения).
	Специалист ЦСЗН оказывает содействие заявителю (представителю заявителя) в размещении им заявления и документов к нему через личный кабинет заявителя, расположенного на ПГУ ЛО либо на ЕПГУ.
	Максимальный срок направления ответа составляет тридцать календарных дней с момента регистрации обращения заявителя (представителя заявителя).
	Если последний день срока приходится на нерабочий день, днем окончания срока считается ближайший следующий за ним рабочий день.
	2.21.2. Предоставление государственной услуги в электронном виде осуществляется при технической реализации государственной услуги посредством ПГУ ЛО и/или ЕПГУ.
	3.2.1. Предоставление государственной услуги на ЕПГУ и ПГУ ЛО осуществляется в соответствии с Федеральным законом от 27.07.2010 № 210-ФЗ «Об организации предоставления государственных и муниципальных услуг», Федеральным законом от 27.07.2006 № 149-ФЗ «Об информации, информационных технологиях и о защите информации», постановлением Правительства Российской Федерации от 25.06.2012 № 634 «О видах электронной подписи, использование которых допускается при обращении за получением государственных и муниципальных услуг».
	3.2.2. Для получения государственной услуги через ЕПГУ или через ПГУ ЛО заявителю необходимо предварительно пройти процесс регистрации в Единой системе идентификации и аутентификации (далее – ЕСИА).
	3.2.3. Государственная услуга может быть получена через ПГУ ЛО, либо через ЕПГУ.
	3.2.4. Для подачи заявления через ЕПГУ или через ПГУ ЛО заявитель должен выполнить следующие действия:
	пройти идентификацию и аутентификацию в ЕСИА;
	в личном кабинете на ЕПГУ или на ПГУ ЛО заполнить в электронном виде заявление на оказание государственной услуги и приложить к заявлению электронные документы;
	направить пакет электронных документов в ЦСЗН посредством функционала ЕПГУ или ПГУ ЛО.
	3.2.5. В результате направления пакета электронных документов посредством ПГУ ЛО, либо через ЕПГУ в соответствии с требованиями пункта 3.2.4 в АИС «Межвед ЛО» производится автоматическая регистрация поступившего пакета электронных документов и присвоение пакету уникального номера дела. Номер дела доступен заявителю в личном кабинете ПГУ ЛО или ЕПГУ.
	3.2.6. При предоставлении государственной услуги через ПГУ ЛО, либо через ЕПГУ, должностное лицо ЦСЗН выполняет действия, указанные в пункте 3.1 настоящего регламента.
	После рассмотрения документов и принятия решения о предоставлении (об отказе в предоставлении) государственной услуги заполняет предусмотренные в АИС «Межвед ЛО» формы о принятом решении и переводит дело в архив АИС «Межвед ЛО».
	Должностное лицо ЦСЗН уведомляет заявителя о принятом решении с помощью указанных в заявлении средств связи, затем направляет документ способом, указанным в заявлении: в письменном виде почтой, либо направляет электронный документ, подписанный усиленной квалифицированной электронной подписью должностного лица, принявшего решение, в личный кабинет ПГУ ЛО или ЕПГУ.
	3.2.7. В случае поступления всех документов, указанных в пунктах 2.6 – 2.8 настоящего регламента, днем обращения за предоставлением государственной услуги считается дата регистрации приема документов на ПГУ ЛО или ЕПГУ.
	Информирование заявителя о ходе и результате предоставления государственной услуги осуществляется в электронной форме через личный кабинет заявителя, расположенный на ПГУ ЛО, либо на ЕПГУ.
	3.2.8. ЦСЗН при поступлении документов от заявителя посредством ПГУ ЛО или ЕПГУ по требованию заявителя направляет результат предоставления услуги в форме электронного документа, подписанного усиленной квалифицированной электронной подписью должностного лица, принявшего решение (в этом случае заявитель при подаче запроса на предоставление услуги отмечает в соответствующем поле такую необходимость).
	Выдача (направление) электронных документов, являющихся результатом предоставления государственной услуги, заявителю осуществляется в день регистрации результата предоставления государственной услуги ЦСЗН.
	V. ДОСУДЕБНЫЙ (ВНЕСУДЕБНЫЙ) ПОРЯДОК ОБЖАЛОВАНИЯ РЕШЕНИЙ И ДЕЙСТВИЙ (БЕЗДЕЙСТВИЯ) ОРГАНА, ПРЕДОСТАВЛЯЮЩЕГО ГОСУДАРСТВЕННУЮ УСЛУГУ, А ТАКЖЕ ДОЛЖНОСТНЫХ ЛИЦ ОРГАНА, ПРЕДОСТАВЛЯЮЩЕГО ГОСУДАРСТВЕННУЮ УСЛУГУ, ЛИБО ГОСУДАРСТВЕННЫХ ИЛИ МУНИЦИПАЛЬНЫХ СЛУЖАЩИХ, МНОГОФУНКЦИОНАЛЬНОГО ЦЕНТРА ПРЕДОСТАВЛЕНИЯ ГОСУДАРСТВЕННЫХ И МУНИЦИПАЛЬНЫХ УСЛУГ, РАБОТНИКА МНОГОФУНКЦИОНАЛЬНОГО ЦЕНТРА ПРЕДОСТАВЛЕНИЯ ГОСУДАРСТВЕННЫХ И МУНИЦИПАЛЬНЫХ УСЛУГ
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