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[. OBUIME ITOJIOXEHU A
[Ipenmer perynupoBaHus aIMAHUCTPATUBHOTO PETIaMEHTa YCIIyTu (OMHUCAaHUE YCIYTH)

1.1. Hacrosmmii perjiaMeHT YCTAaHaBIMBA€T MOPSAOK M CTaHAApT  IPEIOCTABIICHUS
rOCyIapCTBEHHOW YCITyTH.

Kareropuu 3asButenel u ux npeacTaBuTeNel, UMEIOIINX MPAaBO BBICTYNATh OT UX UMEHU

[IpencraBiasTe HMHTEpECHl 3asgBUTENS HMEIOT NpPaBO OT HMMEHU (U3MYecKUX Jull (Janee -
MPEJICTABUTENb 3asBUTE):

YIIOJIJHOMOYEHHBIE JIMIA, JEHCTBYIOIIME B CHIIy MOJHOMOYMH, OCHOBAaHHBIX Ha JOBEPEHHOCTH,
O0(OPMIICHHOI B COOTBETCTBUM C JCUCTBYIONINM 3aKOHOJATEIILCTBOM, M TIOATBEPKIAIONICH HATUIHUE Y
MIPEACTABUTEIS MPAB IEUCTBOBATH OT JIULA 3asIBUTEIIA.

[Topsmox MHPOPMUPOBAHUS O MPEIOCTABICHUU TOCYIaPCTBEHHOMN YCIyTH

1.3.adopmariuss 0 MecTax HaxOXXIEHHUs OpTaHHW3allii, YYacTBYIOIIMX B MPEIOCTaBICHUU
roCcyIapcTBEHHOW yciayru (manmee - OpraHuszanuy) W HE SBISIFOMIMXCS MHOTO(YHKIIMOHATBLHBIMU
LHEHTpaMU TMPEJOCTABJICHUS TOCYJapCTBEHHBIX W MYHHUIMIAIBHBIX YyCIyr, Trpadukax paboThl,
KOHTAKTHBIX TeledoHax (J1anee — cBeeHUsT HHPOPMAIMOHHOTO XapaKTepa) pa3MeniaeTcs:

Ha CTEHJaX B MeCTax MpeAOoCTaBICHHS TOCYAapCTBEHHOM YCIyrM U YCIyT, KOTOpbIE SBISIOTCS
HEOOXOJMMBIMU U 0053aTEIHHBIMU JJIsI TPEIOCTABIICHUS TOCYIAPCTBEHHOH YCIYTH;

Ha caiite JIGHMHrpaacKoro 0oO0JacTHOTO TOCYAApCTBEHHOTO Ka3eHHOTO yupexaeHus «lleHTp
COIMAIbHOM 3aIuThl HaceneHus» (naiee - [HC3H);

Ha caiiTe KOMWUTETa TI0 COIMAJbHOW 3ammTe HaceneHus JIeHMHrpaackoil oOmacTu:
http://social.lenobl.ru/;

Ha caiite [ocymapcTBeHHOro  OrOJDKETHOTO — yupexkaeHus JIeHMHrpaackoit — oOmactu
«MHOTO(MYHKIIMOHATBLHBINA TIEHTP MPEAOCTABICHHS TOCYIapCTBEHHBIX U MYHHUIIMTIANBHBIX yCIyr (manee
- I'BY JIO «M®I1»): http://mfc47.ru/;

Ha [loprasie TOCYyZapCTBEHHBIX M MYHMUIMOAIBHBIX yciyr (pyHkuuil) JIeHuHrpanckoit obmactu
(manee - [II'Y JIO) / na EguHom moptane rocyaapcTBeHHbIX yeayr (manee — EINTY): www.gu.lenobl.ru/
www.gosuslugi.ru.

OO6pa3zerr cBepeHn WHOOPMAITMOHHOTO XapaKTepa MPUBEACH B MPHIOKEHHWUW | K HACTOSIIEMY
perjJameHry.

1.4. Wuadopmanmsi 1Mo BOMpOcaM MPEIOCTaBICHUS TOCYIapCTBEHHON YCIYTH, CBEIIEHUS O XOJe
MPEIOCTaBICHUS TOCYAAPCTBEHHOW YCIYTH MPENOCTaBISETCS 3asABUTENI0 B YCTHOW, MUCHBMEHHON WU
AIIEKTPOHHOH (hopMme.

JUia monydyeHus CBENEHUM O XOJ€ MNPENOCTaBICHHsS] TIOCYAApCTBEHHOW YCIYTH 3asBUTENIEM
yKa3bIBaeTcsl (Ha3plBaeTcs) JaTa 3asBlieHUs, OOO3HAUE€HHAs B pACIUCKE O IMpHEME JIOKYMEHTOB,
nostydyeHHou ot MO®L] npu nogaye 10KyMEHTOB.

1.5. YctHoe uHpopMupoBaHue ocymectBisercs crneruanmmrctamu [[C3H mo mecty kutenbcTBa
3asgBUTEINS NIPU OOPALICHNUH 3asBUTENS 3a HH(OpMaIMel TMYHO WU 10 TeJae(oHy.

[Ipn oOpamenun 3a uHpopmanuel MpeACTaBUTENS 3asABUTENS, UHPOpPMAIUS MPEAOCTABISIETCS
JIUI TPU HAJIMYUU Y HETO COOTBETCTBYIOIIUX MOJIHOMOYHMA.

Crnemmanuct [IC3H, ocymecTBisommii ycTHOe HHPOPMHUPOBAHUE, TOJDKEH MPUHATH BCE MEPhI
JUTSL TIPEJIOCTaBJICHHsSI ONepaTUBHONM MH(OpMAIMKU B OTBETE HA MOCTABIICHHBIE BOMPOCHI, B TOM YHCIE C
MIPUBJICYCHUEM JIPYTHX CHEIIMATUCTOB.

Bpemsi oxwumanuss B odepeAw NpuU OOpalieHud  3asBUTENS (MPEACTABUTENS 3asBUTENs) 3a

MOJTyYE€HUEM YCTHOTO HH(OPMHUPOBAHHS HE MOXKET MPEBBIIIATH 15 MUHYT.
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IIpu ycrHom unHpopmupoBanuu no tenedony crneunuanuct LIC3H nomkeHn Ha3BaTh damuimio,
MMsl, OTYECTBO, 3aMEIIAEMYI0 JTOJLKHOCTh M HauMeHoBaHue [[C3H.

Ecmu cnenmamuer LIC3H, k koTopomy oOpaTuiicsi 3asBUTENb (IPEACTABUTENb 3asBUTENS), HE
MOJKET OTBETHTHh Ha BOIPOC CaMOCTOSITEIbHO HEMOCPEACTBEHHO B MOMEHT YCTHOT'O OOpalleHHs, TO OH
JOJDKEH TPEUIOKUTh o0patuthes K apyromy crnenumanucty LIC3H mmbo obparutsess B LIC3H c
MUCHbMEHHBIM 3alPOCOM O TpPeNoCTaBiIeHUM HWH(pOpMaluu, JUO0 Ha3HAYUTH Jpyroe yAoOHOe s
3asgBUTEINA (MIPEICTABUTEIS 3asIBUTENS) BpeMs Uil IOBTOPHOTO OOpaIIeHus, HO HE MO3/IHEE CIEIYIOLIETO
JIHS [IpUeMa TpaXKaaH.

1.6. IlucekmenHoe MH(DOPMUPOBAHHE OCYLIECTBISIETCS IyTEM HANPABJICHUS OTBETOB IOYTOBBIM
OTNIpaBJICHUEM WJIH  TOCPEICTBOM  HH(GOPMALMOHHO-TEIEKOMMYHHUKAIIMOHHBIX  ceTel  00Iero
MOJIb30BaHUs (TI0 DJIIEKTPOHHOM TOUTE, MO (PaKCUMIIBHOM CBSI3U, Uepe3 ceTh IHTepHeT).

PykoBogutens crpykrypHoro noapaszaenenust LIC3H onpenenser ucnonHuTeNs 1151 MOATOTOBKU
OTBETA 10 KaKJJOMY KOHKPETHOMY MMHCbMEHHOMY OOPALICHHUIO 3asBUTENIS (TIPEICTABUTEIS 3asIBUTEIIS).

OTBeT Ha NMUChbMEHHOE OOpalleHue 3asBUTelNs (IIPEeICTAaBUTENs 3asBUTENS) MPEJOCTaBIsETCS B
NPOCTOM, YeTKOH M TOHATHOH (opMe M JOJDKEH COAep)KaThb OTBEThl HA IIOCTABJICHHBIE BOMPOCHI,
(baMuITHI0, MHULIUATIBEI K HOMEP TesieOHa UCTIOTHUTEIIS.

OTBeT TOAMMCHIBACTCS  PYKOBOAMUTENEM  (MCHOJHSIOIMM  OOSI3aHHOCTH  PYKOBOIHTEIS,
3amectutens pykooautens) LIC3H wu HampaBisercs B MUCHbMEHHOM BHJIE CIIOCOOOM JIOCTAaBKH OTBETA,
COOTBETCTBYIOIIIUM CIIOCO0Y OOpaiieHus 3asBUTENs (MIPEICTaBUTENS 3asBUTENS) 3a UHPOpMAIUEH, Win
CrocoOOM JIOCTaBKM OTBETa, YKa3aHHbIM B IHCbMEHHOM OOpallleHHuH 3asBUTENS (TpeacTaBUTENs
3asBUTEIA).

NudopmupoBanue 3asBUTENs O XOJA€ U pe3yjbTaTe MPEAOCTABICHUS TOCYAapCTBEHHOW YCIyTH
OCYILIECTBIISICTCSI B AJIEKTPOHHOH (hopMe uepe3 JIMYHbIN KaOWHET 3asBUTeNs, pacnojoxeHHoro Ha [II'Y
JIO nu6o na ETIT'Y.

WNudopmanus mo BompocaM MpeaoCTaBIeHUs] TOCYJapCTBEHHOM YCIyTd, B TOM YHCJIE O XOJe ee
MIPEIOCTABIIEHUS, MOXKET OBITh MOJyuY€Ha MO 3JIEKTPOHHOM MoYTe MyTeM HamnpaBleHUs OOpalieHHs I0
aapecy siaektponHoi moutel L[C3H, B TOM umciae ¢ NpHIOKEHHEM HEOOXOIMMBIX JIOKYMEHTOB,
3aBEpEHHBIX YCWJICHHON KBaJU(UIMPOBAHHOW AJIEKTPOHHOM TOJANHMCHI0 (OTBET Ha oOpalleHue,
HaIpaBJIEHHOE IO 3JIEKTPOHHOM IOYTEe, HAIpaBIISIETC] B BHUJAE JJIEKTPOHHOIO JOKYMEHTa Ha ajapec
AJICKTPOHHOM TOYTHI OTIIPABUTENIST OOpaIeHU).

Cnemmamuer LC3H oka3piBaeT conelicTBUe 3asBUTENO0 (MIPEACTABUTENIO 3asBUTENS) B
pa3MeIIeHUH UM 3asBJICHUS U JOKYMEHTOB K HEMY 4epe3 JIMYHBIA KaOMHET 3asBUTENS, PACIIOIOKEHHOTO
Ha [1I'Y JIO mubo wa EINT'Y.

MakcumanbHblid CPOK HAPABIICHUsI OTBETA COCTABJISET TPUALATh KAJICHJAPHBIX JHEH C MOMEHTA
peructpanuu oOpamieHus 3asBuTens (MpeICTaBUTENs 3asiBUTEIA).

Ecnu nocneanuii 1eHb cpoka NpUXOIUTCS Ha HEpabOoUHil IeHb, THEM OKOHYAHUS CPOKA CUUTAETCS
OmKalIuil crneayromuil 3a HUM pabo4Hii JeHb.

II. CTAHJIAPT ITPEJOCTABJIEHUSA TOCY JAPCTBEHHOM VCIIVTU

[TonHOe HaMMEHOBAaHKE IOCYIaAPCTBEHHOM YCIIyTH, COKPALICHHOE HAMMEHOBAHUE
rOCyIapCTBEHHOW YCIyTH

2.1. [lomHOE HAMMEHOBAHUE TOCYAAPCTBEHHOM YCIYTU: TOCYIapCTBEHHAs YCIyra M0 Ha3HAYECHHIO
€MHOBPEMEHHOTO MMOCOOMUST OepeMEHHON KEHE BOCHHOCIYKAIIETO, POXOSIIEr0 BOCHHYIO CITyKO0y 10
MIPU3BIBY (J1ajiee — rOCyIapCTBEHHAS YCIyTa).

CoxkpallleHHOe HAMMEHOBAaHWE: Ha3HAYeHHE EIMHOBPEMEHHOTO IOCOOus OepeMeHHOW >KeHe
BOCHHOCTYAIIIEr0, MPOXOSIIIET0 BOCHHYIO CIYKO0Y 10 MPU3BIBY.

HaunmenoBanue oprana HCTIOTHUTENBHOU Bi1acTu JIeHUHTpaackon o0actu (opraHa MECTHOTO
CaMOYIIPABJIEHUS ), IPEAOCTABIISIIOIIETO FOCYAAPCTBEHHYIO YCIIYTY,
a Tak)Ke CrocoObl OOpaIIeHHsI 3assBUTEIIS

2.2. T'ocygapCTBEHHYIO YCIYTry OPEAOCTaBJsCT: KOMHUTET IO COLMAJIBHON 3alluTe HAaCEICHUs
Jlenunrpanackoit oonactu (nanee — Komurer).
2.2.1. B npenocraBieHny roCy1apCTBEHHON YCIYTH YYaCTBYIOT:



JlenuHrpajackoe oOJIACTHOE TOCYJAapCTBEHHOE Ka3eHHoe YyupexaeHue «LleHTp coumanbHOM
3allMTHI HAaCEeJICHMs», ToABeaoMcTBeHHOe KomuTeTy (nanee — [IC3H).

HeiictBytomue Qumuanel, OTAENbl W yaalneHHble pabdoune w™ecta [BY JIO «MOLy,
pacrnoyioKeHHbIe Ha TeppuTopuu JIeHuHTpaackoi obnactu (mamee — MOII).

2.2.2. 3asBJjieHHMe HA MOJyYeHHEe TOCYJapPCTBEHHOH YCJIYrH € KOMIUIEKTOM JAOKYMEHTOB
NPUHUMAIOTCSH:

1) npu JIM4YHOH sIBKe:

B M®II;

2) 0e3 JIMYHOM ABKMU:

nmo4ToBbIM oTnpasjeHuem B LIC3H;

B 2JIEKTPOHHOI (popMe Yepe3 Ju4HBIN KaOuHeT 3aaBuTenas Ha [II'Y JIO/ EIIT'Y.

2.2.3. 3adBUTENb MOXKET 3alMCAThCA HA MPUEM IMPU TEXHUYECKOW peaau3alud MporpaMMHOTO
obecnieuerns B M®L] s mogaun 3asiBIeHHs O MPEIOCTABICHNN TOCYAAPCTBEHHON YCIYTH CIIEIyOIUMH
crocobamu:

1) mocpencteom IT'Y JIO /EIT'Y — B M®IL];

2) o Tenedony — B MDII;

3) nocpenctoM caiita ['BY JIO «M®PL»— B MDII.

Jlnsa 3anucu 3asBUTENb BHIOMpaeT JI0Oyr0 CBOOOJHYIO AJisl MpUeMa JaTy U Bpems B Ipejesax,
ycraHoBneHHOTO B M®I rpaduka npuema 3asBUTENEH.

Pesynbrar npegocraBiieHHs TOCY 1apCTBEHHOM YCIIYTH,
a TaKkXke CIIOCcOObI MOJTy4YeHHsl pe3yJbTaTa

2.3. Pe3yabpTaToM npeaocTaBiIeHHs TOCYIapCTBEHHON YCIYTH SABIISETCA:

BbIJlaya yBEIOMJICHHS O Ha3HAYCHMU KOMIICHCAIlMM 10 (hopMe COrjlacCHO MPUIIOKEHHUI0 6 K
HACTOSLIEMY pPErjaMeHTy;

BbIJIa4ya yBeIOMJICHHS 00 OTKa3e B Ha3HAYCHHUU KOMIICHCAIMU 10 (OpMe COTJIACHO MPUIIOKEHHUIO
7 K HaCTOSIILIEMY PETJIAMEHTY.

2.3.1. Pe3ynbTar npenocTaBiIeHUsl FOCYAAPCTBEHHON YCIIYTH NIPEAOCTABIISIETCA B COOTBETCTBUU CO
crocoboM, yKa3zaHHBIM 3asiBUTENIEM P Mo/1ade 3asBICHUS U JOKYMEHTOB:

1) npu AM4YHOM sIBKE:

B MOI];

2) 6e3 JINYHOM SIBKH:

MOYTOBBIM OTIIPABJICHUEM;

B DJIEKTPOHHOH (opme uepe3 MuuHblii kabuneT 3asButens Ha [1I'Y JIO/ EITY.

Cpok npenocraBieHHs TOCYAapCTBEHHON yCIIyTH

2.4. Cpox mnpenocTaBjIeHHsl TOCYJAPCTBEHHON YCJYrn cocrasjaser 12 jHeil ¢ Jarhl
perucrpanuu 3asBjeHuss B LIC3H B coorBercTBuM ¢ myHKTOM 2.17 HACTOSIIEro perjiaMeHTa H
IMOJIHOI'O0 KOMIIJICKTAa JOKYMCHTOB (CBeﬂeHHﬁ), B TOM YUCJIC ITIOJYUCHHBIX B paMKaxX MCKBCIOMCTBCHHOI'O
WH()OPMAITMOHHOTO B3aUMOJIeHCTBUS M (M) 10 WHBIM 3anpocam [1C3H.

[TpaBoBbBIE OCHOBaHUS 7Sl IPEAOCTaBICHHS TOCYAapCTBEHHOM YCIyTH

2.5. IIpaBoBbIE OCHOBaHHUS JJIsl IPEAOCTABICHUS TOCYIAPCTBEHHON YCITYTH:

@enepanbubiii 3akoH 0T 19.05.1995 Ne 81-d3 «O rocyaapCTBEHHBIX MOCOOUSX TIpa)kaaHam,
AMEIOINM JeTEH»;

nocraHoBinenue IlpaBurenscrBa Poccuiickoit @enepauyuu ot 16.04.2008 Ne275 «O mnopsiake
npeaocTaBIeHus] MHGOpMaIK, HE0OXOAUMON Ul Ha3HAUYEHMs U BBIIUIATHI €IMHOBPEMEHHOT'O 1OCOOUS
OepeMeHHO! JKe€He BOEHHOCIY’)KAaIlero, MPOXOASIIEr0 BOCHHYIO CITy>KOY MO MPU3BIBY, U €KEMECSIUHOTO
nocoOusi Ha peOeHKa BOEHHOCIY)KALIEro, MPOXOJAIIEr0 BOEHHYIO CIyKOy IO IpPU3bIBY, TpaKAaHaM,
UMEIOIMM TIPaBO HAa MOJYYEHHE ITUX MOCOOMH, a TakKe OpraHaM, OCYIIECTBISIONIMM Ha3HAUYECHUE U
BBIIJIATY YKa3aHHBIX IOCOOMII»;

nocranoBienue I[IpaBurtensctBa Jlenunrpanckoir o6mactu ot 10.09.2008 Ne 269 «O06
ONpENIeICHNH  YHNOJHOMOYEHHOTO OpraHa II0 OpraHu3anud  paboThl IO  MPEJOCTaBJICHUIO
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eIMHOBPEMEHHOTO MOCOOHs OEpEeMEHHOI JkeHe BOGHHOCIIY’KAaIeTo, MPOXOASALIET0 BOSHHYIO CIIYKO0Y IO
MPU3BIBY, U €KEMECSIUYHOT0 0coOUs Ha peOeHKa BOCHHOCITYKAILIET0, MPOXOISAIIEr0 BOCHHYIO CIY>KO0Y 1o
IIPU3BIBY»;

npuka3 MUHUCTEPCTBA 3/IpaBOOXPAHEHHS U collMaibHOro pazButusa Poccuiickoit denepauuu ot
23.12.2009 Ne 10121 «OO0 ytBepxxaenuu [lopsiaka U ycinoBuil Ha3HAYSHUS U BBITUIATHI TOCYJAPCTBEHHBIX
MOCOOUH TpaKIaHaM, UMEIOIIUM JIETE.

HcyepnbiBaounii nepevyeHb J0KYMEHTOB, HE00XOAUMbIX B COOTBETCTBHH C
3aKOHOJATeIbHBIMHU UM HHBIMH HOPMATHUBHBIMH NMPABOBLIMU AKTAMM IJI1 IPEI0CTABJICHUSA
roCy/1apCTBEHHOM YCJIyTH, MOJIeKALIMNX NPeACTABICHUIO 3asiBUTEIeM

2.6. MHcuepnbiBamomuii mnepevyeHb JOKYMEHTOB, HEOOXOAMMBIX /JI1 IpPeaoCTaBJIEHUS
rOCYAapCTBEHHOM YCJIYI'HM, MOAJIEKANIUX NPEACTABJICHHUIO 3asiBUTEJIEM:

1) 3asBJieHMe O TPeIOCTABJEHUM TOCYIAPCTBEHHON Yycayru mno ¢opme COIJIacHO
NPHJIOKEHHUIO 2 K HACTOSIIIEMY perjiaMeHTy (K OyMa)KHOMY KOMILJIEKTY JOKYMEHTOB NPHOOIIaeTCs
OPHUTHHAJI JOKYMEHTA);

2) coriiacue Ha 00padOTKY NepPCOHAJBHBIX JAHHBIX MO (pOpMe COIVIACHO NMPHJIOKEHHI0 3 K
HACTOSIIIEMY PperjJiaMeHTy (K OyMa)KHOMY KOMIUIEKTY [OKYMEHTOB MPHOOIIAeTcsl  OPHUIHHAJ
AOKYMEHTA);

3) IOKYMEHTbHI, YA0CTOBEPSIIOIIUE JUYHOCTh rpaxkaanuHa Poccuiickoii @enepanum, B TOM
YyHcie BOCHHOCJYKAIIEro, a TaKKe JOKYMEHTbI, yI0CTOBepsolife JHYHOCTbH HHOCTPAHHOIO
rpaskIaHuHA, JUIa 0e3 rpakIaHCTBa, BKJIKYAs BUI HA )KUTEJILCTBO M YA0CTOBepeHue OexxeHua (B
claydae NpeACTABJICHUSI JOKYMEHTOB MpeACTABUTeNeM 3asiBUTEJs1 [JOKYMEHT, YI0CTOBEePSIOIIUM
JIMYHOCTb 3asiBUTEJIsI, HE MPEACTABIACTCH; K OYyMa)kKHOMY KOMILIEKTY JOKYMEHTOB NPHOOIIaeTcst
KOMUsI JOKYMEHTA);

4) cBHIETEJbCTBO 0 OpaKe ¢ BOCHHOCIYKAIMM, NPOXOASIIIAM BOEHHYIO CJIY:K0Yy IO NPHU3bIBY
(k OyMaKHOMY KOMILIEKTY JOKYMEHTOB NPHOOIIAETCSI KONMA JOKYMEHTA);

5) cnpaBka U3 JKEHCKOH KOHCYJbTAUUM JHOO JAPYroil MeIMUMHCKOH OpraHu3amuM,
NOCTABUBIIEH KEHIINHY HA y4eT ¢ yKa3aHHeM CpoKa OepeMeHHOCTH (CPOK OepeMeHHOCTH He MeHee
180 aueit) (k OymMakKHOMY KOMIUIEKTY JOKYMEHTOB NPHOOIIAETCA OPUTHHAJ JOKYMEHTA);

6) cipaBka M3 BOMHCKOH YacTH O NMPOXO0KICHHUH MY’KeM BOCHHOH cJIy:KObI 10 NMPU3BIBY (¢
YKa3aHMeM CPOKa CJIyKO0bl) B COOTBETCTBHH ¢ nocTtaHoBjgenneM IlpaBurenascrBa P® ot 16.04.2008
N 275; nocie OKOHYAHHMSA BOCHHOM CJIYKObI 10 MPU3BIBY - H3 BOCHHOI0 KOMHMCCApHATA IO MECTY
Npu3bIBa (K 0yMaKHOMY KOMILJIEKTY TOKYMEHTOB MPUOOIIAeTCsl OPUTMHAJ JOKYMEHTA).

2.7. 3asiBUTEJIb JONOJTHUTEIBHO K JOKYMEHTaM, Nepe4YrcJeHHbIM B YHKTe 2.6 HacTosiero
perjiaMeHnTa, npeacraBjiaser (K OyMa)kKHOMY KOMIUIEKTY [OKYMEHTOB TMPUHOOIIaeTcsi KON
JAOKyMeHTa JH00 3aBepeHHasi CyAeOHbIM OPraHOM KOIMS PeLleHHs CyAa):

1) B cay4ae, ecii B NpeACTABJICHHBIX JOKYMEHTAX MMeeT MeCTO M3MEHEHHe 3asiBUTeIeM
(paMnIMM, MMEHH, OTYECTBA - JOKYMEHTBI, NOATBEPKAAIOIINEe TOCYJAPCTBEHHYI0 PErucTpanuio
AKTOB TPA’KAAHCKOI0 COCTOSIHMSI: CBHAETENbCTBA (CIPAaBKH, HM3BELICHHMS) O IepeMeHe HMEHH,
3aKJII0YEeHNH (pacTop:keHHN) Opaka, poKAeHUH.

2) B cay4yae OTCYyTCTBHS COOTBETCTBYIOIE OTMETKH B Macnopre rpaxkaannHa Poccuiickoi
Denepanum 3asgsBUTENb U3 YUCaa rpaxkaaH Poccuiickoit @enepanmnu - ciaeayomue 10KyMeHTbI:

AOKYMEHTbI, HNoATBepxkAawmue (akT NpoKUBAHUS 3asfBUTE]Is] HAa TEPPUTOPHH
Jlenunrpaackoii odaactu (cnpaBka ¢opmbl N 9, koTopasi AeiicTBHTeJbHA B Te4YeHHE OJHOIO
Mecsila €O JHS ee BbIIa4d; CBHAETEIbCTBO O PpPerucTpaluM M0 MecTy NnpeObIBAaHUA B
Jleaunrpaackoii odaactu (¢popma N 3); cBHAETEIbCTBO O PEerHCTPALMH MO MECTY KHUTEJbCTBA
(popma Ne 8); BbIIHCKA M3 JAOMOBOIl KHUIM JHM0O0 KONUM CTPAHMIl JOMOBOM KHHUIH C
COOTBETCTBYIOLIEH OTMETKOM, CAEJIAHHON COTPYAHMKOM OpPraHa perucTpalMoOHHOIO Yy4era;
MOX03s1iiCTBEHHbIE KHUTH);

HHBbIe JOKYMEHTBI, NOATBepAammue (GaKT NPOKMBAHUS 3asiBHTEIs] HA TEPPUTOPHH
JlenuHrpaackoii odjiactu (peumieHue cyaa o0 yCTaHOBJIEeHMH (PAKTa NMPOKUBAHUS 3asiBUTEJIS Ha
TeppuTOpuH JICHMHIPACKOH 00/1aCTH ¢ 0OTMETKOM 0 JaTe BCTYIJICHHS €ro B 3aKOHHYIO CHIIY).

3) B cayuae, eciiu 3asiBUTeJIb BbIOPAJ CIOCO0 MOJyYeHHUS TOCYAAPCTBEHHOM YCJIYIM MyTeM
NepevrcJIeHnsl HA PpACYeTHBIN cYeT MoJIy4aTelisi FOCy1apCTBEHHOM yCIYIH, OTKPbITOr0 YKa3aHHBIM
noJiyyarejeM B KpPeIMTHOM OpraHM3amuM - CcHpaBKa (pacmedyarka ¢ caidTa KpeauTHOM
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OpPraHu3anuu) 0 PeKBU3UTAX KPEIUTHOWH OPraHM3aluM U OTKPHITOr0 B Heill cueTa B pyOJsix ajs
nepevucjieHNs IeHeKHOM BbINJIATHI.

2.8. IlpencraButenpb 3asBUTENS U3 YHMCIIA YIOJTHOMOYEHHBIX JIUI] IOTIOJIHUTEIBHO MPEICTABIsAET
JIOKYMEHT, YJOCTOBEPSIOUINI JMYHOCTh M OJUH U3 JIOKYMEHTOB, O(QOPMIIEHHBIX B COOTBETCTBHH C
JEMCTBYIOIMM 3aKOHOJATEILCTBOM, MOJATBEPKAAIOUINX HAIWYHE Yy MPEICTaBUTENs MpaBa JIEHCTBOBATH
OT JIMUA 3asBUTENS, U ONpPENENSIIONIMX YCIOBUS M TPAaHULBl peau3alliy IpaBa IpeICTaBUTENsS Ha
MOJy4YeHHE TOCYAAPCTBEHHOM YCIYTH, a UMEHHO (K OyMa)KHOMY KOMILJIEKTY JOKYMEHTOB MPHOOIIAeTCs
KOTHS TOKyMEHTA):

a)I0OBEPEHHOCTh, YJOCTOBEPEHHYIO HOTApHAbHO, JIMOO TJIaBOW MECTHOW aJMUHHUCTpALUU
MOCENICHUsI M CIEUUaIbHO YHOJHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM MECTHOTO CaMOYyIpaBlIEHUS
MOCENICHUs] WJIM TJIaBOW MECTHOW aJMUHUCTpPAIMM MYHHIUNATHHOTO palloHa U  CHEUAIBHO
YIOJTHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM MECTHOTO CaMOYIPaBJIEHUSI MYHHUIMIAIBLHOTO paiioHa (B
cllydae, €Cliv B TIOCEJIEHUH WIN PacIoI0KEHHOM Ha MEXKCEJIEHHON TEPPUTOPUN HACEIEHHOM ITyHKTE HET
HOTapuyca), JU0O OJDKHOCTHBIM JIMIIOM KOHCYJIbCKOTo YyupexneHus Poccuiickoit deneparum,
YIIOJTHOMOYEHHBIM Ha COBEPILICHUE ITUX JICHUCTBUIA;

0) JOBEPEHHOCTH, YIOCTOBEPEHHYIO B COOTBETCTBUU C IMYHKTOM 2 ctaThu 185.1 I'paskmaHckoro
kozekca Poccuniickoit denepanuu U ABISIONLYIOCS IPUPABHEHHON K HOTaPUAJIBHOM:

JIOBEPEHHOCTH BOEHHOCTYXKAIIUX U APYTUX JIUL, HaXOAAIIUXCS HAa WU3JIEYEHUHM B TOCIHTANX,
CaHATOPHUSAX M JIPYT'MX BOCHHO-JIEUEOHBIX YUPEXKJACHUSIX, KOTOPBIE yJIOCTOBEPEHBI HAYaIbHUKOM TaKOTO
YUpEXKJIEHUS, €r0 3aMECTUTEIIEM 110 MEAUIIMHCKON YacTH, a MPU UX OTCYTCTBUU CTAPIIMM WUJIU 1€KYPHBIM
BpauoM;

JIOBEPEHHOCTH BOEHHOCTY’KAIllMX, a B IyHKTaX JUCIOKAlMW BOWHCKUX YacTel, COETUHEHHIA,
VUpEXKIEHUH U BOCHHO-YUYEOHBIX 3aBEACHMIA, I/I€ HET HOTAPUAIBHBIX KOHTOP U JPYTHX OPTraHOB,
COBEpUIAIOIINX HOTApUANIbHbIE AEMCTBUS, TAK)KE JOBEPEHHOCTH PaOOTHUKOB, YICHOB X CEMEH U YIEHOB
CceMEl BOEHHOCIY)KAIlUX, KOTOpPBbIE YAOCTOBEPEHBl KOMAHIUPOM (HAYaJIbHUKOM) OTHX 4YacTH,
COEJIMHEHUS, YUPEXKICHUS WIH 3aBE/ICHUS;

JIOBEPEHHOCTH JIMI, HAXOASIIUXCS B MecTax JHIICHHS CBOOOJBI, KOTOPHIE YAOCTOBEPEHBI
HAYaJIbHUKOM COOTBETCTBYIOIIETO MECTA JIUIIEHUS CBOOOIDI;

JIOBEPEHHOCTH COBEPIICHHOJETHUX JEECIIOCOOHBIX T'pa)</l1aH, MPOKUBAIOLIMX B CTALIMOHAPHBIX
OpraHM3alMsIX COLUAIBHOTO OOCIY)KMBaHUS, KOTOpbIE YAOCTOBEPEHBbI AaJIMUHUCTpaluell AToU
OpTraHH3aIi;

B) TIOBEPEHHOCTH B TIPOCTOM MUCHMEHHOH (hOopMe Ha COMMAIIBHOTO pabOTHHUKA, OCYIIECTBIISIONIETO
COLMAJIbHOE OOCTY)XMBAaHUE JOBEPHUTENS C OTMETKOH  PYKOBOIUTENS YUPEKACHUS COLUAIBHOTO
oOcIy>KUBaHUS, MOATBEpXKAAONEed (aKkT COUUAIBHOTO OOCIY)KMBAaHHUS 3asgBUTENS COLUAIBHBIM
pabOTHUKOM YUPEKICHHUS COLIMAIBHOTO 00CTYXKMBAHUS U KOHTAaKTHOU nH(popManueit (Homep TenedoHa,
(bakc, azipec IEKTPOHHOM MOYTHI) 10 (OpMe COTIIACHO MPUIIOKEHHIO 9 K HACTOSIIEMY pPEeTJIaMeHTy.

2.9. 3asgBneHHWE O NPEIOCTABIECHUM TOCYJAapCTBEHHOM YCIyrM  3alojHSIEeTCS 3asBUTENIEM
(mpencraBUTENEM 3aABUTEINSI) PYYHBIM WM MAIIMHOMHUCHBIM CIIOCOOOM, JIMOO B AJIEKTPOHHOM BHUIE HA
[I'Y JIO unu na EINT'Y.

3arnoyiHeHHOe 3asBJICHHE JOHKHO OTBEYATh CIEAYIOIIUM TPEOOBAHUSAM:

HanMcaHo Ha OJaHKe 1o (opMe COTIACHO MPUIIOKEHUIO 2 K HACTOSILEMY pPErJIaMeHTy;

TEKCT 3asiBICHUS JIOJDKEH OBITh HAIllMCaH HA PYCCKOM S3bIKE CHHMMH HJIM YEPHBIMH YEpHUIAMU
(macroif), 3amMCH XOpPOIIO YHTAaeMbl W Pa30OPUMBHI, IMEPCOHATBHBIC JAHHBIC 3asSBUTENS YKa3aHbI
MOJIHOCTHIO;

HE JIOMYCKAaeTCsl MCIIOJIb30BaHHE COKpAIleHU u abOpeBuaTyp, a TakkKe MOJYUCTOK, MPUITHUCOK,
3aYEPKHYTHIX CJIOB U MHBIX HEOTOBOPEHHBIX MCIPABICHUMN, 32 UCKIIOYEHHEM HCIPABIECHUN B TON 4acTH
3asgBICHH, KOTOpas 3amnonHsercs: pabotHukoM M®LI, ckpernyieHHBIX NeYaThio U 3aBEPEHHBIX MOIIHCHIO
pabotHuka MOII;

CBEJICHHMS, YKa3aHHbBIC B 3asBIICHUH, HE JOJDKHBI PACXOJUTHCS WU MPOTUBOPECUUTH MPHIIAraeMbIM
K 3asIBJICHUIO JOKYMEHTaM.

3asBuTeNb (MIPEACTABUTEND 3asBUTENS) PACIUCHIBACTCS B 3asBICHUU B MPUCYTCTBUU PaOOTHUKA
MOII, koTOpelii B CBOIO O4Yepenb, YIOCTOBEepseT (aKT COOCTBEHHOPYYHOW TIOJIMUCH 3asBUTEIIS
(mpencTaBUTENb 3asIBUTENS) B 3aBICHUH.

B cnyuae, ecnu 3asBUTENb 10 PELICHHUIO CyJa HE MPU3HAH HEAEECIIOCOOHBIM, JIMYHO SBHIICSA Ha
nprueM, HO HE MOXXET CaMOCTOSITEIbHO paclucaTrbCsi B 3asBICHUM BBHIY OOJE3HH, HETPaMOTHOCTH,
¢buznyeckoro Hemoctarka JuOO0 WHOW TNPUYMHBI, 3asABUTENb JODKEH O(QOPMUTH JIOBEPEHHOCTh B
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COOTBETCTBUU C JICUCTBYIOIIUM 3aKOHOJATENbCTBOM, MOJATBEPKAAIONIYI0 HAJIUYUE Yy MPEACTABUTEINS
IIpaB JACHCTBOBATh OT JIMLA 3asIBUTEIS.

®dopma 3asBIEHUS B 3JIEKTPOHHOM Buae pasMeniaerca Ha III'Y JIO. 3asBurens (mpeacraBUTENb
3asgBUTENSI) UMEET MPaBO CaMOCTOSITENIbHO 3alOJHUTH (OpMy 3asiBICHUS, pacriedyaTaTb U MPeICTaBUTh
3aIM0JIHEHHOE 3asIBJIEHUE CO BCEMU HEOOXOUMBIMH JoKyMeHTaMu B MOII.

Komuu mpencraBieHHBIX JOKYMEHTOB 3aBEpSIIOTCSl HOTapHalbHO, JIMOO — y4pexJAeHHEM
(opranuzanueii), BbLAABIIEH OpUrHMHAN AOKyMeHTa, Jub6o MLl npu npeabsBiIeHUH 3asBHTEIEM
(mpeacTaBuUTEIEM 3asBUTENIS) OPUTHHAIIOB IOKYMEHTOB 33 UCKIIIOYEHHEM PEIIeHUs Cy/ia.

[Ipu HampaBneHUU 3asiBICHUS U JOKYMEHTOB, SIBJSIOLIMXCS OCHOBAaHUEM JUJISl MPEAOCTABIICHUS
rocynapctBeHHO# ycimyry, B [IC3H mo moure, KOmuu TOKYMEHTOB JOJKHBI OBITH 3aBEPEHBI 3asIBUTEIIEM
HOTapUAJIbHO WM YUYpeXJIeHHEeM (OpraHu3alnueil), BblAaBIIeH OpUrHHAN JOKYMEHTa, JTUYHas MOJAINUCH
3agBUTENS (MPEACTABUTENS 3asiBUTENs) HA 3asBJICHUU JOJDKHA OBITh HOTApHAIbHO YAOCTOBEpEHA.
O0s3aHHOCTD MOATBEPKICHUS (haKTa OTIPABKH JTOKYMEHTOB JICKUT HA 3asiBUTEIIE.

2.10. Ilpunaraemple K 3asBJICHUIO JOKYMEHTBI JIOJDKHBI TIO3BOJISATh HACHTU(DHUITUPOBATH
MPUHAAJICKHOCTh JIOKYMEHTa 3asBUTENIO (MPEACTABUTEIIO 3asBUTENSI) U OTBEYATh CIEAYIOIINM
TpeOOBAHUSM:

TEKCTBI IOKYMEHTOB HAMKMCaHbI pa300pYMBO, 3aMKUCH U TIEUYATH B HUX XOPOIIO YHTAEMBI,

(bamMuiMsi, UMs ¥ OTYECTBO 3asBUTENS HAMMCAHBI MOJIHOCTHIO;

B JOKYMEHTaX HET TMOJYHCTOK, IPHUIIKUCOK, 3aUYE€PKHYThIX CJIOB M MHBIX HEOTOBOPEHHBIX
WCIIPaBJICHUM, 32 HUCKIIOUYEHHWEM HWCIPABICHNUN, CKPEIJICHHBIX I1€YaThbl0 W 3aBEPEHHBIX MOJIIUCHIO
CIeLMaIuCcTa opraHa (OpraHu3alliu), BHIJABLIETO JOKYMEHT, €r0 MPaBOMPEEMHUKOM WM MHBIM JIULIOM,
HMMEIOIIHNM COOTBETCTBYIOIINE ITOJTHOMOYUS;

JIOKYMEHTBI HE UMEIOT CEPbE3HBIX MOBPEXKICHUM, HATMUYUE KOTOPHIX JOMYCKAeT MHOTO3HAYHOCTh
HCTOJIKOBAHUS UX COJEPKAHUS.

JIOKyMEHTBI, HAallUCAaHHbIE HA UHOCTPAHHOM $I3bIKE, 3aBEPEHHBIE TIEYaThI0 HA UHOCTPAHHOM SI3BIKE,
a TaKkKe Ha s3bIKax HaponoB Poccuiickoit denepanuu Mpu OTCYTCTBHHM TyOJMPOBAHUS HA PYCCKOM
S3BIKE, MIPEACTABIISIIOTCS MPU YCIOBUH, YTO K HUM MpUJIaraeTcs IepeBO Ha PYCCKUH S3bIK, HOTApUAILHO
3aBEPEHHBIA B COOTBETCTBHH C 3aKOHOAATENLCTBOM Poccuiickoit denepanuu.

HcuepnpiBaromiuii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C 3aKOHOAATEIbHBIMU
WJIM UTHBIMM HOPMATUBHBIMU MTPABOBBIMU aKTaMH JJIs1 IPEIOCTABIEHUS TOCYJapCTBEHHOM YCIyTH,
HaxXOJAIIMXCS B PACIOPSYKEHUH F'OCYJaPCTBEHHBIX OPraHOB, OPTaHOB MECTHOT'O CaMOYIIPABIICHUS U
MO/IBEZIOMCTBEHHBIX UM OPTraHU3ALMM (32 UCKIIOUEHUEM OpraHu3aliii, OKa3bIBAIOIINX YCIYTH,
HE0OXOMMbIE U 00s13aTeNbHbIE ISl IPEJOCTaBICHHS TOCYJapCTBEHHOM YCIYTH) U MOUIekKAIINX
MPEJICTABJICHHUIO B paMKaX MEXBEIOMCTBEHHOT'O MH()OPMAIIMOHHOTO B3aMMOICHCTBHS

211. HC3H B paMkax  MeKBeIOMCTBEHHOro  HMHGOPMAIUMOHHOIO

B3aUMOJAEMCTBUS Ul TPEIOCTABIECHUS TOCYJapPCTBEHHON YCIyrM 3alpalldBaeT CIEAyHOIIHe
JIOKYMEHTHI (CBEICHHUS):
1) B oprane BHyTpeHHUX JeJl:
CBEICHMS O JEHCTBUTEIBHOCTH (HENCHCTBUTENBHOCTH) NAcmopTa TrpaxjaaHuHa Poccuiickoi
denepanyi - Npu NEPBUYHOM OOpAIEHNH JINOO MPU U3MEHEHUH NAaCIIOPTHBIX IaHHBIX;
CBEJICHUS O PETHCTPAIIMU IO MECTY JKUTEIIbCTBA, 110 MECTY MpeObIBaHus TpakaannHa Poccuiickoi
®denepanuu;
CBEICHMSI O PETUCTPALlMM MHOCTPAHHOTO TpakJaHWHA WIM Julla 0e3 rpakJaHCTBa IO MECTY
JKUTEIIbCTBA;
CBEJICHHs O BbLJAyYe WIM IMPOJNJIECHUM CPOKA JEHUCTBHs BUAA HA KUTEIBCTBO HHOCTPAHHOMY
rpaxJaHUHY WJIH JHIy 0e3 rpakJaHCTBa;
2) B oprane [lencnonHnoro ¢ponna Poccuiickoit denepanuu:
CBEJICHHS O MOJIYYEHUH CTPAXOBOI'O HOMEPA 3aCTPAXOBAHHOIO JIMIIA - IPU OTCYTCTBUU CBEIECHUN
B AUC «Comzamura;
3) B opraHe couMaJbHOW 3amMTBl HaceneHus cyObekra Poccuiickoit @enepauun u
IIO/IBEZIOMCTBEHHBIX €MY YUPEIKICHUMN:
JOKYMEHThl ~ (CBEeleHHMs) O  TOJIy4eHUM  (HEMOJNyuyeHHM), IpPEeKpalleHUH  IOJy4YeHHUs
rOCyJapCTBEHHOW YCIyTH, IHPEIyCMOTPEHHOM HACTOSAIIUM pErNIAMEHTOM, 10 IPEXKHEMY MECTy
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KHUTEJIbCTBA JINOO MO MECTY NMOCTOSHHOHM peructpanuu B Poccuiickoit @enepanuu - Opu OTCYTCTBUU
ceenennii B AUIC «Corpammray.

[Ipu OTCYTCTBUM TEXHHUYECKON BO3MOXHOCTH Ha MOMEHT 3aIlpoca JTOKYMEHTOB (CBEACHHIN),
YKa3aHHBIX B HACTOSILEM MOJIYHKTE, MOCPEICTBOM aBTOMAaTU3UPOBAHHON HH(POPMAIIMIOHHON CHCTEMBI
MEKBEJJOMCTBEHHOTO 3JIEKTPOHHOTO B3auMo/ieiicTBUs JICHUHIpaIcCKOi 006J1acTh, JOKYMEHTHI (CBEICHHU)
3arpalivBaTCsl Ha OyMa)XHOM HOCHUTEJNE.

2.11.1. 3asgBuTEns BIpaBe MNPEACTABUTH JIOKYMEHTHI (CBEACHHMA), yKa3zaHHble B IyHKTe 2.11
HACTOSIIETO PeryiaMeHTa, o COOCTBEHHON MHUIIATHBE.

2.11.2. B ciydae nojayu rpakaHaMu B 3JIEKTPOHHOH (hopMme depe3 TUUHBIA KaOWHET 3asBUTENs
Ha [II'Y JIO/ EIII'Y noxyMeHTOB, HE MOINMUCAHHBIX YCHUJICHHOW KBaTU(UIIMPOBAHHOW SJIEKTPOHHOU
nonmuceto, [IC3H B pamkax MeXBEIOMCTBEHHOT0 WH(OPMAIMOHHOTO B3aWMOJCUCTBUS IS
MIPENOCTABIEHNs I'OCYIapCTBEHHOM YCIIYT'M 3allpallliBaeT CBEICHMUS, COJEpKAIINECS B MPEACTABICHHBIX
JIOKYMEHTaX, YKa3aHHbBIX B IIyHKTax 2.6 1 2.7 HACTOSIIEro perjiaMeHTa, ¢ LIeJIbl0 IIPOBEIEHUS IPOBEPKU
MIPEICTABICHHBIX JTOKYMEHTOB U TOATBEPKICHHUS OCHOBAHMUW Uil MPEAOCTABIICHUS TOCYJAapCTBEHHOM
YCIIYTH.).

HcuepnbiBaromuil nepedeHb OCHOBAHUMN JUIS IIPUOCTAHOBIICHUS IIPEIOCTABICHUS FOCY1apCTBEHHOM
YCIIyTH C YKa3aHUEM JIOILy CTUMBIX CPOKOB IIPHOCTAHOBJICHUS B CIIy4ae, €CJIM BO3MOKHOCTD
IIPUOCTAHOBIICHUS NIPEJOCTABIICHUs I'OCYIapCTBEHHOM YCIIyTH PEyCMOTPEHA JEHCTBYOIUM
3aKOHOJATEIbCTBOM

2.12. OcHOBaHUEM IJIsI IPUOCTAHOBJIEHHUS MPEAOCTABICHUS TOCYAaPCTBEHHOM YCIYTH SIBJISAETCS:

Henoctyruienue B LIC3H oTBeTa Ha MeXBEJOMCTBEHHBIH 3alpOC MO UCTEYEHUH 5 pabovMX THEH,
CIEIyIOMIMX 3a JHEM HampaBleHUs COOTBETCTBYIOIIETO 3alpoca BBIMIaTHBIM LIEHTPOM MOCPENCTBOM
ABTOMAaTU3UPOBAHHOU UHPOPMAITMOHHON  CHUCTEMBl  MEKBEJOMCTBEHHOTO  JJIEKTPOHHOTO
B3aumoeiicTBus Jlennarpaackoi odmactu (manee — AUC «Mexsen JIO»);

HenoctymieHue B IIC3H oTBeta Ha MeXBENOMCTBEHHBIN 3ampoc B TeueHHe 30 KaleHAapHBIX
JTHEH, ClenyomMX 3a JHEM HaIpaBlIEHUS COOTBETCTBYIOLIETO 3ampoca BBIIIaTHBIM LEHTPOM Ha
OyMa)KHOM HOCHUTEJIE;

Hernoctymienne B [{C3H mokyMeHTOB (CBeneHui), 3apaninBaeMbIX B OpraHU3aIUsAX HE B paMKax
MEXBEJIOMCTBEHHOT'O B3auMoAeicTBusi, B TeueHue 30 KaJlleHOApHBIX AHEH, CIEAyIONIMX 3a JIHEM
HaIpaBJIEeHUs] COOTBETCTBYIOIIETO 3arpoca BeIuiaTHeIM IeHTpOM Ha OyMa)kHOM HOCHUTEIIE.

[Ipu HEMmoOCTyIJIEHWH B YKa3aHHBIM CPOK 3alpaliiBaeMbIX JOKYMEHTOB (CBEICHUI) TOJKHOCTHOE
muo [{C3H, oTBercTBeHHOE 3a TMOATOTOBKY pEIICHHS O Ha3zHadyeHWH (00 OTKa3e B Ha3HAYCHUN)
rOCYJapCTBEHHOM  yCIyrd, TOTOBUT  YBEIOMJIEHME O  [PUOCTAHOBIEHUM  MPEIOCTaBICHUS
rOoCyapCTBEHHOW yciyru 1o ¢GopMe COrjJacHO MPUIOKEHUI0 & K HaCTOSILEMY pEerjiaMeHTy,
COTJIACOBBIBAET €ro U nmoanuchiBaer y pykoBoautens LIC3H.

B cnydae HemocTyIieHUs 3ampaninBaeMbIX TIOKYMEHTOB (CBefieHui) B TeueHue 30 KaaeHIapHBIX
JHEW co JHS HampaBiieHusl cooTBeTcTBYomero 3arpoca LIC3H nampapnser 3ampoc MOBTOPHO HE pexe
OJIHOTO pasa B KBapTaJl B TEUEHHE OJAHOIO ToJia CO JHS HAIpaBJIEHUS MEPBUYHOIO 3arpoca. 3asBUTEIIO
MOBTOPHO HAIPaBJISIETCS YBEIOMJICHHE O MPUOCTAHOBJICHUU IMPEAOCTABIICHUS T'OCYIaPCTBEHHON YCIyTH
1o (popme coraacHoO MPHUIIOKEHUIO § K HACTOSIIIEMY PETJIAMEHTY.

JIOJKHOCTHOE JTUI0, OTBETCTBEHHOE 3a JEJIONPOU3BOICTBO, HAMIPABIISET 3asIBUTENIO YBEIOMIICHHUE
MOYTOBBIM OTIIpaBlieHHeM, JH00 B 3ekTpoHHOH ¢opme depes AUC «Mexsen JIO», nmubo TUYHBINA
kaOuHeT 3asButens Ha [II'Y/ EINTY.

Cpok MOATrOTOBKH M HAIPaBJICHUS 3asSBUTENIO YBEJOMJICHUS HE JTOJDKEH MPEBBIMIATh 5 pabounx
nHel co qHs uctedueHus 30 KaneHAApHBIX THEH, CIEAYIONIUX 3a IHEM HaIpaBJieHUS COOTBETCTBYIOIIETO
3arpoca.

I[Ipy  mocTymieHUW 3ampaniuBacMbIX JTOKYMEHTOB (CBEIEHHH) pacCMOTpPEHHE IOKYMEHTOB,
IPUHATHE pPEIIeHUs O Ha3HaueHuH (00 OTKaze B HA3HAYEHWM) rOCYAApCTBEHHOW YCIYTH, YBEIOMIIEHHE
3asBUTENSL O MPUHSITOM PEHICHUH OCYILIECTBISIOTCS B CPOKH, YKa3aHHbIE B MyHKTe 3.1.1 Hacrosmiero
pernamenTa, co AHs ux nocrymieHus B [IC3H.

HcuepnsiBaronuii mepedueHb OCHOBAHUM ISl OTKa3a B IpUEMeE JOKYMEHTOB, HEOOXOIUMBIX TSI
MPEA0CTaBIECHUS TOCYITAPCTBEHHOMN yCIyTH



2.13.  OcHoBaHus [UIsi OTKa3a B IpHUEME JOKYMEHTOB, HEOOXOAMMBIX IS MPEIOCTaBICHUS
roCyJJapCTBEHHOH YCIIyTH, OTCYTCTBYIOT.

HcuepnbiBatoiinii nepedeHb OCHOBAHMM U1 OTKa3a B MPEAOCTABICHUH IOCYJapCTBEHHOU YCIyTH

2.14. HcuepnbpIBarouyMid MepeyeHb OCHOBAaHUW [IJII OTKa3a B MPEIOCTABJICHUU TOCYJIapCTBEHHOMN
YCILyTH:

1) mpeacTaBieHHE HEMOJHOTO KOMIUIEKTAa JOKYMEHTOB, YKa3aHHBIX B IyHKTax 2.6 - 2.8
HACTOSIIIETO PETIaMeHTa;

2) mpeAcTaBiIeHHE TOKYMEHTOB, HE OTBEUAOIIUX TpeOOBaHUAM IYHKTOB 2.9 - 2.10 HacTOSIIEro
periiaMeHra;

3) oTcyTCTBHE MpaBa y 3asBUTENS Ha MOITy4YEHHE FOCYAapCTBEHHON YCIyTH.

Pa3mep miatel, B3UMaeMoM ¢ 3asiBUTENS TIPH MPEOCTABICHUH TOCYIapCTBEHHON YCIIYTH, U
CTIOCOOBI €€ B3MMaHUs B CIy4asiX, IPeyCMOTPEHHBIX (hefepalbHbIMU 3aKOHAMU, IPUHUMAEMBIMH B
COOTBETCTBUU C HUMHU MHBIMU HOPMAaTUBHBIMU MPaBOBbIMU akTamMu Poccuiickoit deneparum,
HOPMATHUBHBIMHU NPABOBBIMH aKTaMH JIEHHMHIpaaCcKoi 00IacTH

2.15. TocynmapcTBeHHas yciyra npefocTaBisieTcst OecIIaTHO.

MakcuMasbHbIi CPOK 0’KMJIAHUS B OUEPEIH TIPU II0J1a4€e 3apoca O NPeJoCTaBICHUN
rOCy/apCTBEHHOU yCIyTH U MPU NOTYyUYEHUH pe3yibTaTa MpeIoCcTaBlIeHUs TOCYIapCTBEHHOMN YCIyTH

2.16. MakcumanbHbI CPOK OXHWJAHHUS B O4YEpeaAW MpU TMOJade 3ampoca O MPEJOCTaBICHHUHU
TrOCYJapCTBEHHOM YCIyI'M M IIPU IIOJYy4YEHHM pe3yJIbTaTa IPEJOCTaBICHUS TI'OCYAAPCTBEHHOW YCIyrd
cocTaBisieT He 6onee 15 MuHyT.

Cpok peructpaliiu 3asiBJICHUS 3asIBUTENIS O MPEAOCTaBICHUN FOCY1apCTBEHHON yCIyTH

2.17. Cpok peructpanuu 3asBJICHUS 3aiBUTEIS O MPEAOCTABICHUHM TOCYJAPCTBEHHOW YCIyru
cocrasinseT B [IC3H:

MpY HANIPaBJIECHUU 3asiBJICHUS 1TOYTOBOM CBsA3bI0 B LIC3H — B 1eHb MoOCTyIIeHUs 3asBJICHHUS WM Ha
cnenyroumii pabouuii neHb (B ciaydae MOCTYIJICHHS JOKYMEHTOB B HepaOouee BpeMs, B BBIXOJHBIE,
Mpa3IHUYHBIC JTHN);

npu HanpasyeHuu 3asBiaeHuss MOL] B LIC3H — B aens nocryruienus 3asasinenus B AUC «Mexsen
JIO» wiu Ha cnexyromuii pabouuii AeHb (B Cllydae HAmpaBlICHUsS TOKYMEHTOB B HepaOouee Bpems, B
BBIXO/JIHbIE, MPA3IHUYHBIE JHH);

MIPU HaIpaBJIEHUU 3asBJICHUs B (opMe 3JeKTpoHHOTo JokymeHTa nocpeactBoM EINTY wm TITI'Y
JIO, npy HAJIMYKK TEXHUYECKOW BO3MOKHOCTH B nporpamMmmMHoM obecriedennu ['BY JIO «M®PL]» — B neHp
noctymienus 3assieHuss Ha EITY wm III'Y JIO, wnm Ha crnenyronuii pabounii JeHb (B ciiydae
HaTpaBIIeHUsS JOKYMEHTOB B Hepabouee BpeMsi, B BBIXOIHBIC, IPA3IHUYHBIC JHH).

TpeboBaHMs K IOMELEHUAM, B KOTOPBIX MPEIOCTABIISIOTCS TOCYJapCTBEHHbIE YCIIYTH, K 3alTy
O’KHMJIaHUS, MECTaM JIJIs1 3aIIOTHEHHS 3aIPOCOB O MPEAO0CTABICHUH TOCYIaPCTBEHHOMN WIIH
MYHUIUNAIBHON YCIyTH, HH()OPMAITMOHHBIM CTEHAaM ¢ 00pa3laMH WX 3aroJIHEHHS U TIepeuHEM
JIOKyMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTaBICHUS TOCYapCTBEHHOW YCIYTH, B TOM YHCTIE K
06ecnequmo I[OCTYHHOCTI/I IJI1 UHBAJINI0B yKaBaHHBIX O6’beKTOB B COOTBETCTBHUH C 3aKOHOAATCJICTBOM
Poccuiickoit denepaiuu 0 CoruaibHON 3alIUTE NHBAIUIOB

2.18. TpeboBaHust K MOMEUIEHUSIM, B KOTOPBIX MPEIOCTABISAETCS TOCYAapCTBEHHAs yCIIyTa, K 3Ty
OXXKHMJIaHUSI, MECTaM JUIsl 3aloJHEHUs 3ampoCcoB O TMPEAOCTaBICHUH TOCYJAApPCTBEHHOW YCIYyTH,
MH(GOPMAIIMOHHBIM CTEHJaM C 00pa3liaMy MX 3allOJIHEHUS U MepeYHeM JOKYMEHTOB, HEOOXOIUMBIX JIs
MPEI0CTaBICHUS TOCYITAPCTBEHHOMN YCIyTH.

2.18.1. IIpengocraBieHrue rocyaapCTBEHHOW YCIYTH OCYIIECTBIISIETCA B CHEUMAIbHO BBIICICHHBIX
i 3Tux 1ener nomemenusx I{C3H u M®II,.
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2.18.2. Hanuuue Ha TEppUTOPHUH, NpUIIEratolle K 34aHHI0, He MeHee 10 ImponeHToB MecT (HO He
MEHee OJIHOTO MECTa) JIJIsl MApKOBKU CIIEIUAIBHBIX aBTOTPAHCIIOPTHBIX CPEACTB MHBAINUOB, KOTOPHIE HE
JOJKHBI 3aHMMaTh WHBIE TPAHCIOPTHBIE cpeacTBa. VHBamuabl MOJIB3YKOTCS MECTaMH JUIsl MMAPKOBKU
CHeHabHBIX TPAHCIIOPTHBIX CpeAcTB OeciiaTHO. Ha TeppuTtopuu, npueraromnieil K 31aHui0, B KOTOPBIX
pasmemiensl M®II, pacnonaraercss OeciuiaTHas TapKOBKAa JUIsI aBTOMOOWJIBHOTO — TpaHCIOpTa
MOCETUTENIeH, B TOM YHCIIe MpelycMaTpUBaloLas MecTa JUIsl ClielUalbHBIX aBTOTPAHCIOPTHBIX CPEICTB
WHBAJINJIOB.

2.18.3. Tlomenienus pazmMeniaroTcs NPEMMYIIECTBEHHO Ha HMXKHUX, MPEANOYTUTEIbHEE HA MEPBBIX
dTa)kax 37aHHUs, C IPEJOCTAaBICHUEM JIOCTyIIa B IOMEIICHUE NHBAJINIAM.

2.18.4. 3pmanme (momemieHwe) oOopyayercs WHOOPMAIMOHHOW TaONMMYKOW  (BBIBECKOW),
conepxareit monHoe HanMmeHosanue LIC3H, a taxxke nHpopMaLuio 0 pexume ero paboThl.

2.18.5. Bxon B 31aHue (MMOMEIIEHUE) U BBIXOJ U3 HETO 00OPYAYIOTCS JIECTHUIIAMU C TTOPYUHSIMU U
HaHAyCcaMH JJIs IEPEABYKEHNS JETCKUX U MHBAIMIHBIX KOJISCOK.

2.18.6. B momemennn opraHu3yeTcsi OECIUTATHBIA TyasleT IJis MOCETUTENEH, B TOM YHCIIe TyaJeT,
IIpeIHa3HaYEeHHbIN 1J11 NHBAJINU]IOB.

2.18.7. Tlpu nHeoOxomumoctn pabdoTHMKOM MO®II, [IC3H wuHBamumy oka3piBaeTCs TOMOIIL B
peoIoJIeHNH OaphepoB, MEIIAIONINX TOTYYESHUIO UMH YCIYT HapaBHE C APYTHMH JIULAMH.

2.18.8. Bxoxg B momerieHre W MecTa OXXKHIaHHUS OOOPYAYIOTCS KHOINKAMH, a TakKe COAepIKaT
MH(OPMALIMIO O KOHTAKTHBIX HOMEpax Tesie()OHOB BbI30BA paOOTHHKA IS COTIPOBOXKIACHHUS MHBAIUA.

2.18.9. JlybnupoBanue HEOOXOIWMOM Il MHBAJIMIIOB 3BYKOBOW M 3pUTENBHOW WHMOpMAIuu, a
TaKXKe HAANUCEH, 3HAKOB M MHOW TEKCTOBOM M Tpaduueckoil MHPOPMALUU 3HAKAMH, BBIOJHEHHBIMH
penbedHo-ToueuHbIM mpudToM bpaiins, 1onyck cypaonepeBoaunka u TUPIOCYpAOIIEPEBOTUHKA.

2.18.10. Ob6opynoBaHre MECT MOBBIIMIEHHOTO yI00CTBA C JOMOJHUTEIBHBIM MECTOM MJIsI COOAKH-
MIPOBOJHMKA U YCTPOICTB JIJIs MEpEABMKEHUS NHBAINAA (KOCTBUICH, XOYHKOB).

2.18.11. XapakTepuCTUKM TIOMEIIEHUH IpHeMa M BbAAYM JOKYMEHTOB B YacTH OOBEMHO-
IUTAHUPOBOYHBIX U KOHCTPYKTHBHBIX PEIICHUN, OCBELICHMs], MOKapHOW Oe30MacHOCTH, MHXKEHEPHOTO
000pyIOBaHHUS JTOJKHBI COOTBETCTBOBATH TPEOOBAHHMSIM HOPMATHUBHBIX TOKYMEHTOB, JEHCTBYIOIIMX Ha
tepputopuu Poccuiickoit denepanmu.

2.18.12. IlomemieHuss mpueMa M BBIJAYM JOKYMEHTOB JOJDKHBI IIpEAyCcMaTpuUBaTh MecTa Ul
OKUJaHMsl, UHOOPMHUPOBAHUS U NTpUEMa 3asBUTEINICH.

2.18.13. Mecra 0oXuAaHusl U MecTa A1l UHPOPMHUPOBAHUS 000PYAYIOTCS CTYJIBIMHU (KpeCeIbHBIMH
CEKIMSIMHU, CKaMbSIMH) U CTOJIaMH (CTOMKaMH) it 0pOpMIIEHUsI JOKYMEHTOB C pa3MelleHHeM Ha HUX
OJaHKOB JOKYMEHTOB, HEOOXOOUMBIX [UIA IOJYYEHHS TOCYNAapCTBEHHON YCIYTH, KaHLEISIPCKUMHU
NPUHAUIKHOCTAMH, a Takke HWH(GOPMALMOHHBIMU CTEHJAaMH, COJEpKAlUIUMH aKTyaJbHYI0 U
HCUEPIIBIBAIOIIYI0 HMH(POPMALMIO, HEOOXOAWMYIO JJs TOJY4YEHUs TOCYNapCTBEHHOM YCIyTH, H
nHGOPMAIIMIO 0 Yacax MpHeMa 3asiBICHUH.

2.18.14. Mecra a5 poBeJCHUS JIUYHOTO MpUEMa 3asBUTENICH 000PYAYIOTCS CTOJIAMHM, CTYJbSIMHU,
o0ecreynBaroTCs KaHIENAPCKUMU MPUHAICKHOCTSIMH ISl HAlTMCAHUS MUCbMEHHBIX 00palleHuH.

[Tokazatenu TOCTYMHOCTH M KaueCTBa rOCyAapCTBEHHON yCIyTd, B TOM YHCJIE MOKa3aTeau
JOCTYITHOCTH O0IIKe, TPUMEHUMBIC B OTHOIIICHUH BCEX 3asSBUTENICH, CIICIIMAIbHBIC, IPUMEHUMEBIE B
OTHOIIIEHUU WHBAIHUJIOB

2.19. Ilokazarenu HOCTYIMHOCTH M Ka4y€CTBa TOCYJaPCTBEHHOM yCIyTH.

2.19.1. Iloka3zarenu IOCTYIHOCTU TOCYJApCTBEHHOH yciyru (oOmme, npuMEHHMbIE B OTHOIICHUH
BCEX 3asIBUTEIICH ):

1) TpaHCcHIOpTHAs AOCTYNHOCTH K MECTY IPEJOCTABIEHHS TOCYJapCTBEHHOM YCIIyTH;

2) Hanmuuyue Yykaszarened, oOecleyuBaIoOUMX OecHpensTCTBEHHBIH JOCTYN K IOMEIIEHUsIM, B
KOTOPBIX IPEJOCTABIISAETCS YCIIyTra;

3) BO3MOXXHOCTh TIOJIYYCHHS MOJTHOW M JOCTOBEPHON MH(OPMAIMHM O TOCYJAPCTBEHHOM yCIIyre B
LIC3H, M®II, no Tenedony, Ha OPHUIHUATLHOM CaiiTe OpraHa, IPeAOCTaBISIONIETO YCIYTY, TOCPEACTBOM
EIT'Y, nmu6o II'Y JIO;

4) mpenocTaBlieHHE TOCyIapCTBEHHON YCIYTH JIFOOBIM JIOCTYIHBIM CIIOCOOOM, MPETyCMOTPEHHBIM
JIEHCTBYIOIIMM 3aKOHOIaTE€IbCTBOM;

5) obecrieueHue JUIsl 3asBUTENS BO3MOKHOCTH TOJNYy4eHHUS HH(OpMAIMM O XOJAe U pe3ysbTaTe
MPEI0CTaBIICHUS TOCYIaPCTBEHHOM ycimyTu ¢ ucnonb3oBanueM EINTY u (uim) TIT'Y JIO.



2.19.2. Tloka3atenu MAOCTYNHOCTH TOCYAAPCTBEHHOW YCIyI'H (CHElUalbHble, NPUMEHHMBIE B
OTHOIIIEHWY WHBAJIU/IOB):

1) Hanmmuue nHAPaACTPYKTYpHI, YKa3aHHOM B IMyHKTE 2.18 HACTOAIIET0 periaMeHTa;

2) ucnoHeHUe TpeOOBaHUM JOCTYITHOCTH YCIIYT JUIsl UHBATUIOB;

3) obecreyeHne OeCHpPENSATCTBEHHOTO JOCTYNAa WHBAJIWAOB K IOMEUICHUSM, B KOTOPBIX
MIPEIOCTABIISETCS TOCYIaPCTBEHHAsI YCIIyTa;

2.19.3. Tloka3arenu kauecTBa roCyJapCTBEHHON yCITyTH:

1) cobnroieHre cpoka MpeAoCTaBICHUs TOCYIapCTBEHHOHN YCIIyTH;

2) coburoieHre BpeMEHH 0KUJaHHs B OUepeaH MIPU Moaue 3anpoca U MOoIy4eHUH pe3yIbTara;

3) ocymiecTBiIeHHEe HE Oojiee oaHOTrO oOpamienust 3asButenss B MOIL| npu mnomaue
JIOKYMEHTOB Ha TIOJy4Y€HHE TOCYAApCTBEHHON yclyru W He Ooree oaHOro oOpalleHus mnpu
nostyyeHuu pesynprata B MOLI;

4) oTcyTCTBHE OOOCHOBAHHBIX >Kajlo0 Ha JeUCTBUS WM Oe3neicTBus NobKHOCTHBRIX Jjmi [IC3H,
MOJIaHHBIX B YCTAHOBJICHHOM TOPSIJIKE.

2.19.4. Tlocne mosiydeHHs pe3yibTaTa YCIyTH, TMPEJOCTABICHHE KOTOPOH OCYIIECTBISIOCH B
anekTpoHHOM Buje 4yepe3 EINY umu II'Y JIO, nu6o mocpencrBom M®II, 3asBuTenio odbecrneunBaeTcst
BO3MO>KHOCTb OLIEHKH KayeCTBa OKAa3aHMsI YCIYTH.

Nudopmanus 06 ycayrax, sIBASIOMUXCS HEOOXOIUMBIMU U 00s13aTEILHBIMU JIJIs1 IPEA0CTABIICHUS
TrOCyJapCTBEHHOM YCIyTH

2.20. TllonmyueHue yciuyr, KOTOpbIE SBISIFOTCS HEOOXOIUMBIMH U  OOS3aTENBHBIMH IS
IPEIOCTaBIEHUS TOCYIapCTBEHHOM YCIYTH, HE TpeOyeTcs.

[lomydyeHue coriacoBaHul, KOTOpbIE SIBISIOTCS HEOOXOOUMBIMU U 00S3aTENbHBIMHU IS
IIPEIOCTAaBIEHUS TOCYJapCTBEHHOM YCIYTH, HE TpeOyeTcs.

Wuble TpeOoBaHUs, B TOM YHUCII€ YUUTHIBAIOIINE OCOOCHHOCTH MPEOCTABICHUS TOCYAapCTBEHHOM
YCIIyTU B MHOTO(YHKIIMOHATHHOM HEHTPE MPEIOCTaBICHUS TOCYIaPCTBEHHBIX U MYHHUIIUNATBHBIX YCIYyT
¥ OCOOEHHOCTH MPEIOCTABIICHHS TOCYIaPCTBEHHON YCIYTH B 3JIEKTPOHHOH popme

2.21. Wuble TpeboBaHMsS, B TOM YHUCJIE YYHUTHIBAIOIIUE OCOOEHHOCTH IPEJOCTaBICHUS
rocynapctBeHHOH ycmyrd B M®IL[ u 0coOEHHOCTH MpeoCTaBICHHsS] TOCYJapCTBEHHOM YCIyrd B
AJIEKTPOHHOU (opMe.

2.21.1. TlpenocraBieHue TOCYyAapCTBEHHOW ycayru mnocpeactBom MOIL[ ocymiecTBiasercss B
nonpaszaenenusx ['bY JIO «M®L» npu Hanmuuuy BCTYNHBIIETO B CUJIY COIVIALLIEHUS O B3aUMOJIEHCTBUU
Mexay ['BY JIO «M®Iy» u [IC3H (manee — cornamenune). [IpenocraBiaeHue rocy1apcTBEHHON YCIyTH B
nHbIX M®II ocyiecTBisseTcs Npy HaJIU4YMK BCTYNMBIIETO B CUIIY COTJIALIEHUS O B3AUMOJCHCTBUUA MEKIY
I'BY JIO «MDLy» n uabiM MOI].

2.21.2. TlpepocraBieHrue ToCyJapCTBEHHOW YCIYyTrd B 3JEKTPOHHOM BHJI€ OCYIECTBISICTCA TMPHU
TEXHUYECKOHN pean3aiiy rocyaapcTBeHHon ycmyru nocpeactsom II'Y JIO w/vmum EINTY.

III. COCTAB, IIOCJIEAOBATEJIbBHOCTb 1 CPOKHM BbIITOJIHEHHW A
AIMUHUCTPATUBHBIX ITPOLUEAYP, TPEBOBAHMA K ITOPAJIKY UX BBIIIOJIHEHM S, B TOM
YMCIJIE OCOBEHHOCTH BBIITOJIHEHMA AJIMUHNUCTPATHUBHBIX ITPOLIEAYP B
MHOI'O®YHKIIMOHAIJIBHbBIX HEHTPAX

3.1. CocraB, mHOCIEI0BAaTEIbHOCTh M CPOKM BBINOJHEHUS aJMUHHCTPATUBHBIX MPOLENYD,

TpeOOBaHUS K MOPSIJIKY X BBIIIOJHEHHUS.

3.1.1. IlpemocraBieHne TrOCYJapCTBEHHOW yCIyrd BKJIIOYAaeT B  ceOsl  CIEQyIOIIHe
aJIMUHUCTPATHUBHBIE MTPOLETYPHI:

1) npunsTHE pemeHus Mo GpopMe COTIacHO MPUIOKEHUAM 4, 5 K HacTOAILIeMy periaMeHTy - 10
JHel ¢ aatel peructpauuu 3asieHus B LIC3H B cooTBeTcTBHU € MyHKTOM 2.17 HAacTOSIIEro perjaaMeHTa
U TOJHOTO KOMIUIEKTa JIOKYMEHTOB (CBeIEHMii), B TOM 4HCJE TIIOJIyYEHHBIX B paMKax
ME)XBEJJOMCTBEHHOTO MH(OPMAIIMOHHOTO B3auMOJIelcTBUSA U (WiIK) o uHbIM 3arpocam L{C3H;

2) Bblaya (HampaBlIEHUE) pe3yJbTaTa Mo (OpMe COIIACHO MPUIOKEHUSIM 6, 7 K HaCTOSILEMY
perinaMeHTy — 2 JHS.



[TocnenoBarenbHOCTh  AJAMHUHHCTPATUBHBIX  JEUCTBHM  (mpolenyp) 1O  MPEAOCTaBICHHUIO
TOCYJIapCTBEHHOM yCIyTH OTpakeHa B OJIOK — cxeMe, MPEICTaBICHHON B puwiIokeHUH 10 K HacTosmemy
perjiaMeHry.

3.1.2. Ilpundarue pelieHus.

3.1.2.1. OcHoBaHue n1s Hayaja aJMHUHUCTPAaTUBHOM mpouenypsl: nocrymienue B IL[C3H
3asdBJICHUS] U TPUIAraeMbIX K HEMY JOKYMEHTOB JIOJDKHOCTHOMY JIMILy, OTBETCTBEHHOMY 3a MPUHSATHE
peleHusl.

3.1.2.2. CopepxaHue aJIMHHHCTPATUBHOTO JACHCTBUSA (aAMUHUCTPATUBHBIX JICHCTBUH),
MPOJOKUTEIHHOCT, M (WJIM) MaKCUMANbHBIM cpok ero (ux) BeimosHeHus: pabotHuk I[[C3H B
COOTBETCTBHUH C JIOJDKHOCTHOM MHCTpYKIHeH (nanee — padotauk [{C3H):

1 nevictBue: pabotauk LIC3H nmpunumaer B paboTy anekTpoHHbIE TokyMeHTh B AUC «Mexsen
JIO» B cpoku, yka3aHHbIE B MyHKTE 2.17 HacTosIero periamenTta — 1 pabouuii 1eHb;

2 npeiictBue: pabotHuk [IC3H mnpoBoguT mpoBepKy JOKYMEHTOB Ha KOMIUIEKTHOCTh H
JIOCTOBEPHOCTh, MPOBEPKY CBEIEHUM, COAEpKAIIUXCS B MPEICTABICHHBIX 3aiBJIEHUU U JOKYMEHTaX, B
[ENSIX OIECHKH WX COOTBETCTBHSI TPEOOBAaHUSM W YCIOBHSIM TIOJYYEHHS TOCYAAPCTBEHHOW YCIIYTH,
dbopMHUpYET U HAMpaBIIIET COOTBETCTBYIONTUH(€) 3anpoc(bl) — 2 pabounx JTHEH;

3 neidictBue: pabotHuk LIC3H momydynB KOMIUIEKT JAOKYMEHTOB Ha OyMa)XHOM HOCHTENE M3
M®II, TOTOBUT TPOEKT pemieHus B GOopMe COOTBETCTBYIOUIETO pacropspKeHus (mpuiaokeHus 4, 5 K
HACTOSIIIIEMY pPErJIaMEeHTY) C Y4YeTOM IMOCTYNMBIIMX 3alpalliBaeMbIX JOKYMEHTOB (CBEACHHII), €ro
corjacyet u noanuceiBaet y pykoBoautess [IC3H — B Teuenne 7 pabouux JAHEH CO IHA, CIETYIONINM 3a
JTHEM TIONY4YeHHsS JOKYMEHTOB Ha OymakHOM HocuTene n3 M®DI[ u O0TBETOB Ha COOTBETCTBYIOIIWE
3aIpochl.

3.1.2.3. JIuno, OTBETCTBEHHOE 3a BBHINOJHEHHE aJAMMHHUCTPATUBHOM IPOLELYpHI: AOIKHOCTHOE
JIUII0, OTBETCTBEHHOE 32 MPHUHITHE PEIICHUS.

3.1.2.4. Kpurepuu npuHATUS pelIeHHs: HAIW4YMe (OTCYTCTBUE) y 3asBUTENS MpaBa Ha MOJy4YeHUE
rOCyIapCTBEHHOW YCITyTH.

3.1.2.5. Pe3ynbTar BBINOIHEHUS! a[IMUHUCTPATUBHON MPOLEAYPHI: MPUHATUE COOTBETCTBYIOIIETO
pelieHusl.

3.1.3. Brinaua (HanpaBiieHUE) pe3yJibTara.

3.1.3.1. OcHoBaHue 115 HaYajla aAMUHUCTPATUBHON MPOUEAYPHI: TPUHATHE COOTBETCTBYIOIIETO
peleHusl.

3.1.3.2. Coxpepxanue aAMUHUCTPATHBHOTO JCWCTBHUS,  NPOJOJDKUTEIBHOCTh H  (WJIH)
MaKCUMaJIbHBIM CPOK €r0 BBIOJTHEHUS:

1 netictBue: pabotHuk [IC3H TOTOBMT yBemoMjeHHE O Ha3HA4YCHMH JHMOO 00 OTKa3e B
Ha3HAUYEHUM TOCYAApCTBEHHOW yCnyru, moanuckiBaeT ero y pykoomautens L[C3H, a takxke B cioydae
noytydeHust JokyMeHToB rocpeactBoMm M®I] nu6o IITI'Y JIO/EITY pasmemntaer B AUC «Mexsen JIO»
COOTBETCTBYIOIIIEE yBeIOMIICHHE — | paboumii IeHb TOCTe NaThl IPUHSITHS PEIICHUS;

2 nevictBue: pabotamk [[C3H, B ciyuae mosydeHHs JOKYMEHTOB IO TIOYTE, HAIMpaBIIseT
pe3yNbTaT MPe0CTaBIEHUS TOCYIaPCTBEHHON yCIyTH CIIOCOOOM, YKa3aHHBIM B 3asBIICHUH, HE MMO3aHee |
pabodero AHs C JaThl OKOHYAHUS MEPBOTO aIMHUHHCTPATHUBHOIO JEWCTBUS JaHHOW aJMHHUCTPATUBHOMN
IPOLEAYPBI.

3.1.3.3. JIuio, OTBETCTBEHHOE 3a BBIMOJHEHUE AJIMUHUCTPATUBHON MPOLEAYPHI: ITOTKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a JIEJI0IPOU3BOJICTBO.

3.1.3.4. Pe3ynbTaT BBINOJHEHUS AJIMUHUCTPATUBHON MPOLENYPHI: HAMNpPABICHUE 3asIBUTEIIIO
pe3ynbTaTa MpeoCTaBICHHS TOCYIapCTBEHHOMW YCIIYTH CITIOCOOOM, YKa3aHHBIM B 3asIBICHUU.

3.2. OcoOGeHHOCTH BBIMTOJHEHUS aIMUHUCTPATUBHBIX IPOLIEAYP B AIEKTPOHHOU opme.

3.2.1. IlpenoctaBnenune rocyaapcrBeHHod yciayru Ha EIII'Y u III'Y JIO ocymecTtBisercs B
cootBercTBUM ¢ DenepanbupiM 3akoHOM 0T 27.07.2010 Ne 210-®3 «O06 opranuzanuu npeaocTaBICHUs
TOCYJaPCTBEHHBIX M MYHUIUIAIBHBIX yciyr», OenepanbHbiM 3ak0oHOM OT 27.07.2006 Ne 149-d3 «O6
uHpOpMaLuu, WHPOPMALMOHHBIX TEXHOJOTUAX H O 3aluTe HWHPOpPMALKW», TMOCTAHOBIEHUEM
[IpaButensctBa Poccuiickoit ®@enepammu ot 25.06.2012 No 634 «O Buaax 3JIEKTPOHHOW MOAIUCH,
UCTIONIb30BaHUE KOTOPBIX JIOMyCKAaeTcs Mpu OOpalleHHH 3a TOJYYEHHEM TOCYAApCTBEHHBIX H
MYHHIIUIIATBHBIX YCIYT».



3.2.2. lna nomyueHus rocygapctBeHHol ycmyru uepe3 EIIIY wnm uepes III'Y JIO 3asButento
HEOOXOUMO TpPEeIBApPUTEIHLHO MPONTH MpoLecc peructpauuu B EnuHoil cucreme uaeHTU(UKALUUA U
ayreHtudukanuu (nanee — ECHA).

3.2.3. T'ocynapcTBeHHas yciryra MoxeT ObITh osrydeHa uepes [1I'Y JIO, mu6o uepes EINTY.

3.2.4. lna nonauu 3asBinenus yepes3 EIITY wnum gepes [II'Y JIO 3adBuUTENDs AOIKEH BBIIOIHUTH
CIEYyIOIINE IEUCTBUA:

npoiitu unenTudukanuio u ayrentupukamymio B ECUA;

B nmuyHoM KabuHeTe Ha EII'Y wmm na III'Y JIO 3anosHUTh B 2JIEKTPOHHOM BHJIE 3asBJICHUE Ha
OKa3aHUe TOCYJapCTBEHHOMN YCIYT'H U IPUIOKUTD K 3asIBICHUIO 3JIEKTPOHHBIE JOKYMEHTBI;

HaIpaBUTh TMakeT 3JIeKTpoHHBIX MokyMeHTOB B IIC3H mocpenctBom ¢ynkmuonana EINTY wmm
Iy JIO.

3.2.5. B pesynbTate HampaBi€HUs MaKeTa JIEKTPOHHBIX JOKyMEHTOB mocpenctsom III'Y JIO,
6o gepe3 EIII'Y B coorBercTBHM ¢ TpeOoBanusamu myHkra 3.2.4 B AUIC «Mexsen JIO» npou3BoauTcs
ABTOMATUYECKasi PErUCTpALMs MOCTYIHUBILETO NMAKeTa 3JEKTPOHHBIX JOKYMEHTOB U INPHCBOCHHUE MAKETy
YHHMKaJIbHOTO HOMepa aena. Homep nena nocrynen 3asButento B inyHoM kabunere [1I'Y JIO umu EINTY.

3.2.6. Tlpu mpenocraBinenun rocyaapctBeHHou ycmyru uepes 'Y JIO, mu6o uepe3 EINY,
nosxHocTHOE uno LIC3H BeinonHseT AeicTBYsI, yKa3aHHbIE B IIyHKTE 3.1 HACTOSILEro perjaMeHTa.

[Tocne paccMOTpeHHs] TOKYMEHTOB M MPHUHATHS pEIIeHuss O MperocTaBieHuu (00 oTkaze B
IIPEIOCTABIEHUH) TOCYAApCTBEHHOW yciyru 3amonsser mnpenycmorpeHHsle B AUC «Mexsen JIO»
(GhopMBI 0 MPUHATOM peIIeHUH U niepeBoauT Aeno B apxuB AUC «Mexsen JIO».

JomxnoctHoe auno LIC3H yBenomiser 3adBUTENS O NPUHATOM PELIEHUH C IIOMOIIBIO YKa3aHHbIX
B 3asBJICHUU CPEJICTB CBS3M, 3aTEM HAMpaBiseT TOKYMEHT CHOCOOOM, yKa3aHHBIM B 3asiBICHHU: B
NUCHbMEHHOM  BHJIE TOYTOH, MO0 HampaBiseT 3JIEKTPOHHBIH IOKYMEHT, HMOJNHCAHHBINA YCHUICHHOM
KBaJIM(UIIMPOBAHHOM 3JIEKTPOHHOI MOJMUCHIO TOJKHOCTHOTO JIMLA, TPUHSBILETO pPEIICHHE, B JTUYHBII
kabunet [1I'Y JIO wm EINT'Y.

3.2.7. B cny4dae mocTyIieHUs BCEX JOKYMEHTOB, YKa3aHHBIX B MyHKTax 2.6 — 2.8 HaCTOSIIETro
periaMeHTa, JHEM OOpalleHusi 3a MPeJOCTaBICHHEM TOCYIAapCTBEHHOM YCIyTM CUMTAaeTcs JaTa
peructpanuu npuema qokymeHToB Ha [1T'Y JIO unu EINTY.

WNudopmupoBanue 3asBUTENSI O XOJA€ M pe3yibTaTe NPeAOCTABICHHUS TOCYNAapCTBEHHOM YCIyTrd
OCYIIIECTBIISIETCS B DJIGKTPOHHOW (popMe uepe3 JMUYHBIN KaOWMHET 3asBUTENS, pacroyioxeHHbl Ha 1Y
JIO, nu6o na EIIT'Y.

3.2.8. HC3H npu nocTyruieHur J0KyMEHTOB oT 3asButeiia nocpeactsoM III'Y JIO wim EINTY no
TpeOOBAaHUIO 3asBUTENSl HANpaBIAET PE3yJIbTaT IPEIOCTABICHUS YCIYyTH B (opMe 3IEKTPOHHOTO
JIOKYMEHTa, MOJAMUCAHHOTO YCHUJICHHON KBaNIU(DUIMPOBAHHON 3JIEKTPOHHON MOAMHUCHIO JOKHOCTHOTO
JMIa, TPUHABLIETO pelIeHHE (B 3TOM Cllydae 3asBUTENb IIPU MOAaue 3a1poca Ha MPEI0CTaBICHUE YCIyTn
OTMEYaeT B COOTBETCTBYIOIIEM I10JI€ TAKYI0 HEOOXOIMMOCTB).

Boigaua (HanpaBieHHE) IEKTPOHHBIX JTOKYMEHTOB, SIBISIOLIUXCS PE3YJIHTaTOM MPEAOCTaBICHUS
FOCYJapCTBEHHOM  YCIIyI'M, 3asiBHUTENI0 OCYLIECTBISIETCS B  JIEHb PErUCTPAllMM  pe3yJibTara
IpeocTaBieHus rocynapctseHHon yeiayru LIC3H.

3.2.9. B ciyuae momauu rpakJiaHaMH B SJIEKTPOHHOW (popMme yepe3 JTUYHBIA KaOWMHET 3asBUTEIS
Ha [I'Y JIO/ EINI'Y #0KyMEHTOB, MOANMMCAHHBIX YCHUJICHHOW KBaJHU(PHUIUPOBAHHON 3JIEKTPOHHOM
noanuckio, IC3H He nmpoBOAMT MPOBEPKY MPEICTABICHHBIX JOKYMEHTOB, YKa3aHHBIX B MMyHKTax 2.6 —
2.8 HACTOSIETO perjiaMeHTa.

3.3. OcoOeHHOCTH BBINOJIHEHUS AJMUHUCTPATHBHBIX TNPOLEAYP B MHOTO(QYHKIMOHAIBHBIX
LIEHTpaXx.

3.3.1. B cnyuae momaun pokymentoB B I[C3H mnocpenctBom M®I[ pabotauk MOI],
OCYILECTBIIIOUIMM MPUEM JOKYMEHTOB, MPEICTABICHHBIX AJIS MOJYy4EHHUS TOCYAAPCTBEHHOW YCIyTH,
BBITOJIHSIET B COOTBETCTBUU C HACTOSIIMM PETJIAMEHTOM U COTJIAIIEHUEM CIIEIYIONIe IeHCTBUS:

a) oTpeeIsieT MpeaMeT OOpaIIeHHS;

0) ycTaHaBIMBAET JIUYHOCTH 3asIBUTENS MM JJMYHOCTH M MTOTHOMOYUS MPEICTABUTENS 3asIBUTEIS,

B) IPOBOJUT MPOBEPKY MPABUWIBHOCTHU 3allOJHEHHUs 3asiBIICHHsS] HA COOTBETCTBHE TPEOOBAHUSAM,
YKa3aHHBIM B IIyHKTE€ 2.9 HaCTOSILEro periiaMeHTa;

I') IPOBOJAUT NPOBEPKY YKOMIUIEKTOBAHHOCTHU MAaKeTa JTOKYMEHTOB U COOTBETCTBUS JOKYMEHTOB
TpeOOBaHUAM, YKa3aHHBIM B TyHKTe 2.10 HACTOSILIEro perjiaMmeHTa;

1) OCYILECTBIISIET CKAHUPOBAHHUE MPEJICTABICHHBIX JOKYMEHTOB, (DOPMUPYET IEKTPOHHOE JETI0;



€) obecreynBaeT KadecTBO MepeaaBaeMbix komui gokymeHToB B L[C3H B cooTBeTcTBHE C
IIPEICTABICHHBIMHU 3asIBUTEJIEM OpPUTMHATIaMU JOKYMEHTOB;

) 3aBEpSAET NIEKTPOHHOE €0 CBOEH 2IEKTPOHHOM noanuceio (nanee - J1I);

3) HampasJisieT nmaket 1okyMmeHToB B [{C3H:

B DJIEKTPOHHOM BHJ€ (B COCTaBE MAaKETOB AJIEKTPOHHBIX JEN) B JIeHb OOpallleHHs 3asBUTEINS B
M®IJ;

Ha OyMa)KHBIX HOCHUTENIAX (B CiIy4ae HEOOXOIUMOCTH O0S3aTEIbHOTO MPEIOCTABICHUS
OpPUTHHAJIOB JIOKYMEHTOB) — B T€UeHHE 2 paboduX AHEH, CIEeIYIOIUX 3a JHEM oOpallleHus 3asBUTENS B
M®I] no TeppuTOpUalbHOMY MPUHIUITY (B T€UEHHE S5 pabo4MX THEH, CIeIyromuX 3a JHEM OOpalieHus
3asBuTesi B M®I[ 1o 3KCTEppUTOPHAIBHOMY TPHUHIIMITY) TOCPEICTBOM KYpPbEpCKOW CBSI3H, C
COCTaBJIGHHUEM OIMCH IEPeJaBacMbIX JOKYMEHTOB, C YKa3aHHEM JaTbl, KOJIMYECTBA JIUCTOB, (haMHIUH,
JOJIKHOCTH U TMOANUCaHHBbIE paboTHUKOM MOILI, 0TBETCTBEHHBIM 32 BBIMIOJHEHHE aAMHUHHUCTPATHUBHOIO
neiictBus (ecnu pabounit nens MOILL, cnenyromuii 3a nHemM oOparienus 3assurens B MOLI, apnsercs
Hepabounm aaeMm L{C3H, To mHEM OKOHUYaHHUS CpoKa Mepeaavyu JOKYMEHTOB CUMTAETCS BTOPOW paboumii
nenb LIC3H, cnenyrommii 3a qaeM oOparmienus 3assutens B MOLI).

3.3.2. Ilpu BBISBIEHUHM HECOOTBETCTBHS JTIOKYMEHTa (IOKYMEHTOB) TPEOOBAaHMSIM, YKa3aHHBIM B
nyHkre 2.10 HacTosmiero peryiiamenta, paboTHUK M®IL] oTpakaer Ha Komuu (KOMUSAX) JOKYMEHTa
(TOKyMEHTOB) BBISIBJICHHBIE HECOOTBETCTBUS, KOTOpBIE 3aBepsieT MOANUChI0 M meyarbto MOIL[ wnun
ITAaMIIOM, COZEpPXKAIIUM CBeACHUSA 0 HauMeHoBaHuu MOILI.

[To oxoH4yanwu mpremMa JOKYMEHTOB paOoTHHUK M®DII BwImaeT 3asgBUTENIO0 pACIUCKy B IpHEME
JIOKYMEHTOB.

Pa6otHuk M®I[ HeceT OTBETCTBEHHOCTh B  TMOPSIKE, YCTAaHOBJICHHOM HOPMAaTHBHBIMHU
npaBoBbIMU akTamu Poccuiickoir ®Penepanuy, 3a HEUCIIOJHEHHE WIM HEHAJIekKAIEe HCIIOIHEHUE
HACTOSIIETO PerjaMeHTa.

3.3.3. Ilpm yka3aHuum 3asgBUTEIEM MeECTa IOJIY4YEHHs pe3ysibrarta nocpeactsom MOI]
nomkHocTHOe Juio [{C3H, oTBeTCTBEHHOE 3a BBIMOJHEHUE aJIMUHUCTPATUBHON MPOLIEAYpPHI, NepeaaeT
pabotauky MO®ILI niis nepenaun B cootBercTBYomuUil M®L] pesynbraT Ans ero nocineayromeil BeLaauH
3asIBUTENIO:

B 3JICKTPOHHOM BHUJI€ B TedeHue 1 pabodero JHSA cO THS NMPHHATUS COOTBETCTBYIOIIETO PEIICHUS
3asIBUTEIIO.

3.3.4. Ilpu ykazaHuM 3asBUTEJIEM MeCTa MOJY4YeHHs pe3ysbrara nocpenactsoM MOI] paGoTHUK
M®II, oTBETCTBEHHBIN 3a BbIIaUy pPe3yiIbTaTa:

cooOmIaeT 3asBUTENI0 O TMPHUHIATOM pEHIeHHH MO TeleOHy C 3alMChi0 JaThl M BpPEMEHH
Te1e(OHHOr0 3BOHKA, WM MOCPEICTBOM CMC-MH(QOPMHUPOBAHUS, a TaKXKe O BO3MOXKHOCTH IMOJIy4EHUs
nokymeHToB B M®II, B cpok HEe mo3gHee ABYX MHEH € JaThl MX IIOJY4YEHUs B aBTOMAaTU3UPOBAHHOMU
nH()OPMAITMOHHON CHCTeMe 00ecTieueHus NeATeIbHOCTH MHOTO(GYHKIIMOHATBHBIX IEHTPOB (manee - AUC
M®LL);

pacniedateiBaeT 3 AUC M®I] pesynprar (yBemomjeHHWe O Ha3Ha4eHHM JHOO 00 OTKaze B
Ha3HAYEHUHM TOCYJapCTBEHHOM YCIYrHM) Ul €ro IMOCJIEIyHoIIed BbIIauu 3asBUTENI0 HAa PYyKU IO
TpeOOBaHUIO 3asBUTEINSI JTMOO0 FOTOBUT JOKYMEHTHI, SIBJISIOUINECS Pe3yJIbTaTOM MPEIOCTaBICHUS YCIyTH,
HanpasienHble u3 LIC3H Ha GymakHoM HOcuTelne, 171 OCIeAyIoIIe BbIJauu 3asBUTEIIIO.

34. Tlpu  BBOjme 0e30yMa)XHOTO SJIEKTPOHHOTO JIOKYMEHTOOOOpOTa aJMUHUCTPATHBHBIC
OpOIEAyphl  PETJIAMEHTUPYIOTCS ~ HOPMAaTHUBHBIM — NPAaBOBBIM  akToM JIeHMHrpajckoi oOriacty,
YCTaHABIWBAWOIIMM  TOPSAOK  d3JEKTpOHHOro  (0e30ymMakHOro) JOKyMeHTooOopoTa B cepe
rOCyAapCTBEHHBIX YCIYT.

IV. ®OPMBI KOHTPOJIA 3A UCTIOJIHEHUEM A/IMUHNUCTPATHUBHOI'O PETJIAMEHTA

[opsimok ocyIiecTBIEHHs TEKYIIETo KOHTPOJIS 33 COOIIOICHUEM U UCIIOJTHEHUEM OTBETCTBEHHBIMU
JOJDKHOCTHBIMU JIMIIAMU ITOJIO’KEHUIN aIMMHUACTPATUBHOIO PETVIAMEHTA YCIyTH U UHBIX HOPMAaTUBHBIX
IPaBOBBIX aKTOB, YCTaHABJIMBAIOLINX TPEOOBAHUS K MIPEIOCTABICHUIO TOCYAAPCTBEHHOM yCIyTH, a TAKKe
IIPUHATHEM PEIICHUN OTBETCTBEHHBIMH JULIAMU

4.1. Texynuii KOHTPOJIb OCYIIECTBISAETCS TOCTOSTHHO OTBETCTBEHHBIMH JTOJKHOCTHBIMU JIUIIAMH
L C3H no kaxa0il npoueaype B COOTBETCTBUU C YCTAHOBJIEHHBIMU HACTOSIIIIMM PETIaMEHTOM
CoJIepKaHuEeM JIEHCTBUN U CPOKAMHU X OCYIICCTBIICHHS, a TAKKE MyTEM MPOBEJACHUS PYKOBOIUTEIIEM
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(3amecturenem pykosoauteins) LIC3H npoBepok ncnogHEHUs MOJI0KEHUI HACTOSILETO
aJIMUHUCTPATUBHOTO PErIaMEHTa, MHBIX HOPMATHBHBIX IIPABOBBIX AKTOB.

ITopsA0K ¥ MEPHOINYHOCTD OCYILECTBICHHS IUIAHOBBIX M BHEIIJIAHOBBIX ITPOBEPOK MOJIHOTHI U
KAa4eCTBa MPEJOCTABJICHNS TOCYAAPCTBEHHON YCIIyTH

42. B wmemix OCyIIECTBICHHUS KOHTPOJS 3a IMOJHOTOM H KAa4eCTBOM IMPEAOCTaBICHUS
rocyJIapCTBEHHOM yciyru KoMuTeToM MpoBOASTCS TJIAHOBBIE M BHEIIJIAHOBBIEC MPOBEPKHU.

[1naHOBBIE MPOBEPKHU MPETOCTABICHUS FOCYJAPCTBEHHON YCIyI'M MPOBOJISATCS HE PEXE OJHOIO
paza B TpU roja B COOTBETCTBUM C IUIAHOM IPOBEJCHHS MPOBEPOK, YTBEP)KICHHBIM PYKOBOJMUTEIIEM
Komurera.

[Ipy mnpoBepke MOTYT pacCMaTPUBATHCA BCE BOIPOCHI, CBS3aHHBIE C MPEIOCTABICHUEM
rOCYJapCTBEHHON yCIyru (KOMIUIEKCHbIE TMPOBEPKU), WJIM OTACIbHBIA BOMPOC, CBSI3AHHBIA C
MIPEI0CTaBICHUEM TOCYIAPCTBEHHOHN YCIyTH (TEMaTUYECKHUE POBEPKH).

BHermanoBbIe TPOBEPKH MPEAOCTaBICHHSI TOCYAApPCTBEHHOM YCIIyTH MPOBOJSATCS MO 00palieHusIm
bu3nUecKnX, IOPUANYECKUX JIMI ¥ HWHIUBUAYAIBHBIX IpEANpUHUMATENeH, oOpaleHusM OpraHoB
roCy/apCTBEHHOW BJIACTH, OPTaHOB MECTHOTO CaMOYIIPABJICHUS, UX JOKHOCTHBIX JIML, @ TAKXKE B LEJIAX
IIPOBEPKU YCTPAHECHMsI HAPYILICHUMN, BBIABICHHBIX B XOJAC IIPOBEICHHON BHEIUIAHOBOM IIPOBEPKHU.
VYka3aHHble OOpalleHHUs] TOJUIeKaT PErucTpalii B JIeHb UX IMOCTYIUIGHHS B CHCTEME 3JIEKTPOHHOTO
JIOKYMEHTO000pOTa U ACTOMPON3BOICTBA KOMUTETA.

O nmnpoBeAeHWHM TPOBEPKH U3MAECTCA MpaBoBOM akT Komurera o TpPOBEICHHH MPOBEPKHU
HCIIOJIHCHUA HACTOAIICTO PCIrJIaMCHTA.

[To pe3ynpTaTam NnpoBeneHUS MPOBEPKU COCTABISIETCA aKT, B KOTOPOM JIOJKHBI OBITh YKa3aHbI
JOKYMEHTAJIBHO TOATBEPKACHHBIE (haKThl HAPYLICHUH, BBISBICHHBIE B X0JI€ MIPOBEPKH, WIH OTCYTCTBHUE
TAaKOBbIX, a TaKXe BbBIBOJbBI, COJAEP)KAIUE OLEHKY IOJHOTHl M KayecTBa MPEeAOCTaBICHUSA
rOCYJapCTBEHHOM YCIIyTH U NPEIIOKEHHUS 110 YCTPAHEHUIO BBIABICHHBIX IIPU IPOBEPKE HapyleHu. [1pu
MIPOBEJICHIH BHEIUIAHOBOM MPOBEPKHU B aKTE€ OTPaXKaIOTCS Pe3yIbTaThl MPOBEPKU (PAKTOB, MU3JI0KEHHBIX B
00palleHny, a TaK)Ke BBIBOJIBI M MTPEIOKEHUS 10 YCTPAHEHUIO BBISIBICHHBIX IIPH NTPOBEPKE HAPYIICHUI.

OTBETCTBEHHOCTh JTOJDKHOCTHBIX JIMI] 3a pPEIIeHUs U AeHCTBUA (Oe31aeiicTBHE), MPUHUMAEMbIe
(ocymiecTBisieMbI€) B X0/1€ MPEJOCTABICHHS TOCYIAPCTBEHHON yCIIyTH

4.3. JIOMKHOCTHBIE JIMLA, YIOJIHOMOYEHHBbIE HA BBINOJHEHUE aJMHHHUCTPATHUBHBIX JIEUCTBHM,
MPEyCMOTPEHHBIX HACTOSIIUM PErjaMeHTOM, HECyT OTBETCTBEHHOCTb 3a COOJIOIEHHEM TpeOOBaHUMN
JNEHCTBYIOINX HOPMATHUBHBIX TPABOBBIX AKTOB, B TOM YHCJIE 3a COOJIFOJICHHEM CPOKOB BBITIONHEHUS
aIMUHHUCTPATUBHBIX JIEHCTBUM, TOJHOTY HUX COBEpPILIEHHUS, COOJIOJIEHUE TPUHIUIIOB IOBEACHUS C
3asIBUTEJISIMU, COXPAHHOCTh JJOKYMEHTOB.

PykoBomutenr  IIC3H  HeceT  OTBETCTBEHHOCTh 3a  OOECTIEUCHHE  MPEIOCTaBIICHUS
rOCYJapCTBEHHOM YCIIyTH.

Cnenuanuctsl LIC3H npu npeaocTaBieHn ToCy1apCTBEHHON YCIIYTH HECYT OTBETCTBEHHOCTD:

3a HEHUCIOJHEHHWE WM HEHAJJIeKallee HWCIOTHEHUE aAMUHUCTPATUBHBIX MPOLEAYyp IpH
MIPEIOCTABIEHUN FOCYJaPCTBEHHOMN YCIYTH;

3a neicTBus (Oe3melicTBUE), BICKYIIHE HApYIICHHUE TPaB M 3aKOHHBIX HMHTEPECOB (PU3NUECKUX
JIULL.

JIOMKHOCTHBIE JIMIIa, BUHOBHBIE B HEHCIIOJIHEHUHU WM HEHAJICKAIEeM HCIIOJTHEHUU TPpeOOBaHMIA
HACTOSIIIETO periiaMeHTa, TMpPUBIEKAIOTCS K OTBETCTBEHHOCTH B IMOPSJAKE, YCTaHOBJIEHHOM
HOPMATUBHBIMU IIPaBOBBIMU akTamu Poccuiickoit @enepanyu.

V. JJOCY AEBHBIN (BHECY JEBHBIN) ITOPSIJOK OBXXAJIOBAHU ST PELIEHUI U
JIEMCTBUH (BE3JIEMCTBIS) OPTAHA, ITPEJOCTABJISIOILEIO TOCYJAPCTBEHHVYIO
VCIIVIY, A TAKXXE JOJDKHOCTHBIX JIUL] OPTAHA, ITPEJTOCTABJISIOLIETO
TOCYJIAPCTBEHHVIO YCJIVTY, INBO TOCYJIAPCTBEHHbBIX WIN MYHUILUIIAJIBHBIX
CIIYXKALLIUX, MHOI'O®YHKIIMOHAJIBHOI'O LIEHTPA ITPEJJOCTABJIEHUS
T'OCYJIAPCTBEHHBIX U MYHULIUIIAJIBHBIX YCJIYT, PABOTHUKA
MHOTI'O®YHKILIMOHAJILHOI'O LIEHTPA ITPEJOCTABJIEHUS TOCYIAPCTBEHHBIX U
MYHULIMIIAJIBHBIX VCIIYT



[IpaBo 3asBuTeNE Ha MOCYIeOHOE (BHECYIe0HOE) 00XKAIOBAHUE PEIICHUI U TEUCTBHI
(Oe3neiicTBUS ), MPUHATHIX (OCYILECTBIISIEMBIX) B X0/1€ PEAOCTABIICHHSI TOCYIapCTBEHHON YCIyTH

5.1. 3asgButenu MO0 WX MPEICTABUTEIIM HWMEIOT MPaBO Ha J0oCyneOHoe (BHecyaeOHOe)
oOxajmoBaHWEe pemeHud U JaedcTBuil  (0€34eCTBUSA), NPUHATHIX (OCYIIECTBISEMBIX) B  XOJE
[IPENOCTABIICHUs I'OCYJaPCTBEHHOMN YCIIyTH.

[Tpenmet mocynedHOro (BHECYIEOHOTO) 00KATOBAHHMS

5.2. Ilpeamerom mocyneOHOTrO (BHECYIEOHOTr0) O0XKaOBAaHUS 3asBUTEIEM PEIICHUNA U JCHCTBHIA
(6e3meiictBusi) LIC3H, momxnoctHoro guma I[C3H, oTBercTBeHHOro 3a  MPEIOCTABIICHHE
TOCYIapCTBEHHOW YCIYTH, MHOTO(QYHKIIMOHAIBHOTO IIEHTpa, pPaOOTHHKA MHOTO(YHKIIHOHAIBHOTO
LEHTpa SABJSIOTCS:

1) HapymieHue cpoka perucTpaluy 3ampoca 3asBUTEN O MPEJOCTABICHUH TOCYyAapCTBEHHOU
YCIIyTH, 3a1poca, ykazaHHoro B ctatee 15.1 @enepanbroro 3akoHa oT 27.07.2010 Ne 210-D3;

2) HapyIIeHHe CpOKa MPe0CTABICHHS TOCYJapCTBEHHOH ycnyru. B ykazaHHOM ciydae gocyneOHoe
(BHECYmeOHOE) 00KajIoBaHUE 3asIBUTENIEM PEIICHUA U ACHCTBUH (0e31eHCTBYS) MHOTO(YHKITMOHAIHHOTO
[EeHTpa, pab0OTHUKA  MHOTO(PYHKIIMOHAIBHOTO  IIEHTpa BO3MOXHO B  cllydae, €ClId  Ha
MHOTO()YHKITMOHAJIbHBIN TIEHTP, PEIIeHUs U NeUCTBHs (0€31eCTBIE) KOTOPOTO 00KAITYIOTCS, BO3JIOKEHA
(GYHKIUS IO IPEIOCTABIICHUIO COOTBETCTBYIOIINX TOCYJAPCTBEHHBIX YCIYT B IOJTHOM 00beMe B TIOPSIIKE,
onpeaeneHHOM yacThio 1.3 cratbu 16 @enepanbHoro 3akoHa oT 27.07.2010 Ne 210-D3;

3) TpeboBaHue y 3asBUTENs JOKYMEHTOB WM HHpOpMAuu JHOO OCYIIECTBICHUS EHCTBUA,
MIPEJICTaBICHUE WU OCYLIECTBIEHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMH MPAaBOBBIMH aKTaMHU
Poccuiickoii ®@enepanuu, HOPMAaTHBHBIMH TPABOBBIMH aKTaMH JIeHMHIrpaackoi oOmacTu  Juis
MIPEIOCTaBIEHUS TOCYITAPCTBEHHOMN YCIYTH;

4) oTkaz B MNpueMe JOKYMEHTOB, MPEJCTaBIECHHWE KOTOPBIX MPEIyCMOTPEHO HOPMATHUBHBIMHU
MpaBoBbIMU akTamu Poccuiickoit ®denepaniuv, HOPMATUBHBIMU MPABOBBIMU akTamu JIEeHUHTpaaCKou
obnacTu It MPEIOCTABICHUS TOCYIapPCTBEHHON YCIYTH, Y 3asBUTEIS;

5) oTka3 B MpeJOCTaBICHUH TOCYJapCTBEHHOM yCIyTH, €CJIM OCHOBAHUS OTKa3a HE MPeTyCMOTPEHBI
dbenepanbHBIMU 3aKOHAMH M TIPUHSTHIMU B COOTBETCTBHHM C HUMHU MHBIMH HOPMATHBHBIMHU TPaBOBHIMHU
aktamu Poccuiickoit ®@enepanuy, 3aKOHAMU W MHBIMA HOPMAaTUBHBIMM IPABOBBIMU  aKTaMH
Jlenunrpanckoii obmactu. B ykazaHHOM ciydae nocyneOHoe (BHecyneOHOe) 00)kaloBaHHE 3asBUTEIEM
pereHui u JEeHCTBUM (6e3neiicTBus) MHOTO()YHKITHOHAJIEHOTO HIEHTpA, paboTHHKA
MHOTO(QYHKIIMOHATBHOTO IIEHTPa BO3MOXHO B ciy4ae, ecnu Ha MOILl, pemenus u aedcTBUS
(6e3meiicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (PYHKIUS TIO MPEIOCTaBICHUIO COOTBETCTBYIOIIUX
TrOCYapCTBEHHBIX YCIYr B TIOJTHOM O0OBeMe B TOpsIKe, ompeaeneHHOM dYacthio 1.3 crateu 16
®enepanpHoro 3akona ot 27.07.2010 Ne 210-D3;

6) 3atpe0OoBaHHME C 3asABUTENS NPHU TNPEJOCTABICHHH TOCYJAapCTBEHHOW YCIYTH IIJIaThl, HE
MPEIyCMOTPEHHON HOPMAaTUBHBIMM MpPaBOBbIMU akTamMu Poccuiickoit ®denepanuu, HOPMATHUBHBIMU
NPaBOBBIMU akTaMu JIEHMHrpaJCcKoi 001acTH;

7) orkaz ILC3H, nmomkxnoctHoro muma I[C3H, oTBeTcTBEHHOro 3a MPeAOCTaBIICHHE
TOCYIapCTBEHHOW YCIYTH, MHOTO(YHKIIMOHAIBHOTO IIEHTpPa, pPaOOTHHKA MHOTO(YHKIIHOHAIBHOTO
LEHTpa B MWCIPABJICHUU [OMYIICHHbIX HMMU OIEYaTOK U OIIMOOK B BBIIAHHBIX B peE3yJibTaTe
MPEIOCTABIICHUS] TOCYAAPCTBEHHON YCIYTH JOKYMEHTaX JIN0O HApyIIEHNUE YCTAHOBJICHHOTO CPOKA TaKUX
ucrpaBieHuil. B ykazaHHoM ciydae nocyneOHoe (BHecyaeOHOe) 00)KajJoBaHUE 3asIBUTEIEM PEIICHUN U
neiictBuil (6e31eiCTBH) MHOTO(GYHKIIMOHATIBHOTO LIEHTpa, paOOTHUKA MHOTO(YHKIIMOHAIBHOTO LIEHTpa
BO3MOXKHO B Clly4ae, €Clii Ha MHOTO(QYHKIIMOHAJBLHOTO IIEHTpa, pelIeHus] U JeicTBus (Oe3meicTBue)
KOTOPOTO 00KAIYIOTCS, BO3JIOKEHA (PYHKIIHS TI0 MPEIOCTABICHUI0 COOTBETCTBYIONIUX IOCYIapCTBEHHBIX
YCIIYT B MOJHOM 00BEME B MOPsIKE, OompeneraeHHoOM 4dacThio 1.3 crateu 16 dexepanbHOTO 3aKOHA OT
27.07.2010 Ne 210-®3;

8) HapylieHHWEe cpoka WM MOpsiAKa BbIAAYM JOKYMEHTOB IO pe3yJibTaTaM MpeAoCTaBICHUS
rOCyJapCTBEHHOM YCIIyTH;

9) mpHOCTaHOBIEHHWE  NPEJOCTABIEHUS  TOCYNAapCTBEHHOM  yCIyrd, €clidi  OCHOBaHUS
MIPUOCTAHOBIICHUS HE MPEAYCMOTPEHBI (eIepaATbHBIMU 3aKOHAMU M IPUHATHIMU B COOTBETCTBHH C HUMU
WHBIMM HOPMAaTHMBHBIMU TMpaBOBbIMU akTaMu Poccuiickoit denepanuu, 3aKOHaMHM W NPUHATHIMU B



COOTBETCTBUM C HUMHU HHBIMH HOPMATHBHBIMH TIPaBOBBIMH akTamu JIeHWHTpajackoit obOmactu. B
yKa3aHHOM ciy4dae JocyaeOHoe (BHecyneOHOe) oO)KajJoBaHHE 3asBUTEIEM pEIICHWA W JACHCTBUMN
(Ge3neiicTBUS) MHOTO(YHKIIMOHAIBHOTO IIEHTPA, paOOTHUKA MHOTO(QYHKIMOHAIBHOTO IIEHTPa BO3MOKHO
B CiIyyae, €Clii Ha MHOTO(QYHKIMOHAIBHOTO IIEHTPA, PEIIeHUs W JEUCTBHUS (Oe31eMCTBHE) KOTOPOTO
00XKaIyIOTCs, BO3JIOKEHA (PYHKIIUS MO MPEJOCTaBICHUIO TOCYJaPCTBEHHOHN YCIYTH B MOJTHOM 00BEME B
nopsiike, onpeaeaeHHoM yactbio 1.3 crateu 16 @eaepanbHoro 3akoHa oT 27.07.2010 Ne 210-D3;

10) TpeOoBaHue y 3asBUTENsS MPHU MPEAOCTABICHUU TOCYJAPCTBEHHON YCIIyTU JOKYMEHTOB WU
uHbOpMalluy, OTCYTCTBUE M (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAIHUCH MPHU MEPBOHAYAIBHOM
OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTABICHUSI TOCYJAPCTBEHHOUN yCIIyTH, THOO0 B
MIPEIOCTAaBIIEHUN T'OCYIapCTBEHHOM, 32 MCKIIIOUEHUEM CIIydaeB, MPeAyCMOTPEHHBIX MyHKTOM 4 yactu 1
cratbi 7 @enepanbHoro 3akoHa or 27.07.2010 Ne 210-®3. B yka3zaHHOM ciy4ae aocyaeOHOe
(BHECymeOHOE) 00KajoBaHUE 3asIBUTENIEM PEIICHUA U ACHCTBUH (0e31eHCTBYS) MHOTO(PYHKITMOHAIHHOTO
[EHTpa, pabdOTHUKA MHOTO(PYHKIIMOHAIBHOTO  IIEHTpa BO3MOXHO B  cllydae, €CclId  Ha
MHOTO()YHKITMOHAJIbHBIN TIEHTP, PEIIeHUs U TeUCcTBHs (0e31eCTBIE) KOTOPOTO 00KAITYIOTCS, BO3JIOKEHA
(GYHKIHS 0 IPEIOCTABICHUIO COOTBETCTBYIOIINX TOCYJAPCTBEHHBIX YCIYT B IOJTHOM 00beMe B TIOPSIKE,
onpeaeneHHoOM yacThio 1.3 cratbu 16 denepanbHoro 3akoHa oT 27.07.2010 Ne 210-D3.

Oprassl HCIIOTHUTENBHOM BIacTH (OPraHbl MECTHOTO CAMOYTIPABIICHHS )
U JIOJDKHOCTHBIX JIUI, KOTOPBIM MOXET OBbITh aJpecoBaHa jkanobda B 1ocyeO0HOM (BHECY1eOHOM)
TIOPSIZIKE, a TAKXKE CTIOCOOBI TTOAAYH KATOObI

5.3. XKanob6a nmomaercs B mUCbMEHHOM (opMe Ha OyMa)KHOM HOCHUTENE, B DJIEKTPOHHOW (opme B
I[IC3H, 1160 B KOMHTET IO COIMAaIbHOW 3ammrTe HaceneHus JIeHuHrpanackoit obnactu (manee — KC3H
JI0), I'bY JIO «M®Il», 1160 B KoMUTET SKOHOMHUYECKOTO Pa3BUTHSI U MHBECTUIIMOHHOMN NIEATETLHOCTH
Jlenunrpanckoii obnactu, sisttouuiics yupeaurenem ['BY JIO «M®Ly (nanee - yupeaurens ['BY JIO
«MODILy).

XKanobwsl Ha pemenus u aeiictBus (6e3meiictBue) padorHuka L[[C3H momarorcs pykoBOAMTENIO
LIC3H. Xamo6sr nHa pemenuss u pnedctus (Oe3meiictBue) I[C3H momatorcs B KC3H JIO wmm
JOJKHOCTHOMY JIUITY, YIIOTHOMOYEHHOMY HOPMAaTHBHBIM MPABOBBIM aKTOM JICHUHTPAJCKOM 001acTu.

Kanobsr Ha pemenuss u nerictBus (OGesmeiictBue) pabotHuka ['BY JIO «M®ILl» mnomarotcs
PYKOBOJIUTEIO MHOTO(YHKIIMOHAIBHOTO IIeHTpa. JKano0sl Ha pemieHus U AevictBus (6esneiicteue) ['BY
JIO «M®L» nonparorca yupenurento I'BY JIO «MOL» niu JOKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY
HOPMAaTHUBHBIM MIPABOBBIM aKTOM JIEHHMHIpaJCKOW 001acTH.

Kanoba na pemenus wu gaeiictBus (OesmeiictBue) I[[C3H, pomxHOocTHOrOo smma I[C3H,
OTBETCTBEHHOT'0 3a MPEJOCTaBIIEHHE TOCYAApCTBEHHOM yciyru, pykoBomutens LIC3H, moxxer ObITH
HampaBjieHa MO Io4YTe, Yepe3 MHOrOo(QYyHKUMOHAJIBHBIM LIEHTP, C MCIOJIb30BAHHEM HH()OPMAIIMOHHO-
TEJIEKOMMYHHUKAIIMOHHON ceTn «MHTepHeT», opunmansHoro caiita LIC3H, EIT'Y mu6o IITY JIO, a
TaK)Ke MOKET ObITh MPUHSATA MPU JINYHOM MIPHUEME 3asIBUTEIIS.

XKanoba Ha pemenust u neiictBus (6e3neiicTBHe) MHOTO(QYHKIIMOHAJIBHOTO IEHTpa, pabOTHUKA
MHOTO(QYHKIIMOHAIBHOTO IIEHTpa MOXET ObITh HampaBjeHa MO I[04YTe, C HCIOJIb30BaHUEM
UH(POPMALMOHHO-TEJIEKOMMYHHUKAITMOHHON ceru «HTepHeT?, o(umansHoOro caura
MHoTo(dyHKIIMOHaNMbHOTO TIeHTpa, EIITY mu6o IIT'Y JIO, a taxke MOXeT ObITh MPUHATA TIPU JTAYHOM
IIpUEME 3asBUTEIIS.

OcHoBaHus TSI HaYalla IPOIEAYPHI JOCY1eOHOTO (BHECYIEOHOT0) 00KATOBAHUS

5.4. OcHoBaHHeM Ui Havajla MPOIEIyphl M0CyAeOHOTO (BHECYAeOHOT0) 00XKAIOBAaHUS SBISCTCS
rmojava 3asBUTENIEM >Kajao0bl, COOTBETCTBYIOMIEH TpeOoBaHUsIM dHacTh S crtathu 11.2 denepanbHOTO
3akoHa Ne 210-D3.

B nucsmMenHoi# jxano6e B 00s3aTEIbHOM MOPSIIKE YKA3BIBAKOTCS:

- namMenoBanue [[C3H, npomxnoctHoro smna I[{C3H, oTBercTBEHHOro 3a MpeAOCTaBIICHUE
TOCYJapCTBEHHON yciayru, ¢uiauana, otnena, yaaieHHoro padoudero mecrta I'BY JIO «M®Ily, ero
pykoBouTens u (Win) pabOTHUKA, peIIeHUs U JeicTBuUs (0e31eiicTBIE) KOTOPBIX 00KaTYIOTCS;

- pamuitusi, UMs, 0OTYECTBO (TIOCTIEIHEE - IPU HAIMYUU), CBEJIEHUSI O MECTE KUTEIbCTBA 3asBUTEIIS -
¢dbuznyeckoro nuia 1100 HAMMEHOBAaHWE, CBEICHUS O MECTE HAXOXKICHUS 3asBUTENS - IOPHUIAUYECKOTO
JuIa, a TaKkke HoMmep (HoMepa) KOHTAakTHOro TenedoHa, ampec (ampeca) 3JIEKTPOHHOM MOYTHI (MIPH
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HAJIMYUH) U TIOYTOBBIN aApec, M0 KOTOPBIM JO0JKEH OBITh HAPABIIEH OTBET 3asBUTEIIO;

- cBelleHUs 00 oOXkalryeMbIX pemieHusx u nerctBusx (Oesmeiictumn) LIC3H, momkHOCTHOTO NHIIA
I[IC3H, OTBETCTBEHHOTO 3a MPEIOCTaBIEHUE TOCYIApCTBEHHOU yCIIyTH, (uiinana, OT[eNna, yIaIeHHOTO
pabouero mecta ['BY JIO «M®Ily, ero paboTHuka;

- JIOBOJBI, HAa OCHOBAaHMU KOTOPBIX 3asBHUTENh HE COTJIACEH C pEHICHHeM U JeHCTBHEM
(6e3meiicteuem) I[C3H, momxnoctHoro guna I[C3H, oTBercTBeHHOro 3a MpeaOCTaBICHHE
rOCyJapCTBEHHOM ycnyrH, ¢uiuana, oTnena, yaaieHHoro pabodero mecra ['BY JIO «M®Lly», ero
paboTHHKA. 3asBUTEIEM MOTYT OBITH TPEACTABJICHBI JOKYMEHTHI (IIPU HAIMYWHN), MOATBEPIKIAIONINE
JIOBOJIBI 3asIBUTEIIS, JINOO UX KOTIHH.

[IpaBa 3asBuTeNneil Ha Noay4YeHne HHHOPMAIMH U JOKYMEHTOB, HEOOXOIUMBIX Ul COCTaBJICHUS U
000CHOBAHUSA KAJIOOBI

5.5. 3asBUTENb UMEET MPaBO Ha IMOJIydeHHE HH(OPMALMKM U JTOKYMEHTOB, HEOOXOIUMBIX IS
CoCTaBJIEHUS] 1 00OCHOBaHHUS KaJOOBI, B CIy4asx, yCTaHOBIEHHbIX craTheld 11.1 denepanbHOro 3akoHa
Neo 210-®D3, npu yciioBUH, 94TO 3TO HE 3aTparuBaeT MpaBa, CBOOOBI U 3aKOHHBIC HHTEPECHI APYTHUX JIUI, U
€CIIi yKa3zaHHble UH(pOpMAIMA U JOKYMEHTHI HE COAEPIKAT CBEICHUMN, COCTABIISIONIUX TOCYAaPCTBEHHYIO
WM UHYIO OXPaHAEMYIO TaiHy.

Cpoku pacCMOTPEHHSI 3KaTT00bI

5.6. XKanoba, mocrynusmas B LIC3H, KC3H JIO, I'bBY JIO «M®Ily, yupenuremro I'BY JIO
«M®Ly», moANeKUT PACCMOTPEHHUIO B TEUEHHUE MSATHAIIATH pabOYMX JHEH cO JHS €€ PEerucTpaluu, a B
ciayuyae ooOkanmoBanus otkaza LIC3H, I'BY JIO «M®Il», B npueMe NTOKYMEHTOB y 3asiBUTENS JHOO B
WCIPABIICHUN JIOMYIICHHBIX OMNEYaTOK M OMMOOK WJIM B Cliydae oOOXallOBaHUS HApyIICHUS
YCTaHOBJICHHOT'O CPOKA TaKUX HCIIPABJICHUI - B TEUECHHUE MSTH pabouuX JHEN CO THS ee PEerucTpaltu.

Pesynbrar nocynebHoro (BHECY1€0HOTO) 00XKaTOBAHUS
MPUMEHUTENBHO K KOKIOU MPOIeAype MO0 HHCTAHIINU 00KAIOBaHUS

5.7. Ilo pe3ynbraTaM pacCMOTPEHUs KaJ00bl IPUHUMAETCS OHO U3 CIEIYIOIUX PEeIICHUN:

1) s)xano0a yAOBIETBOpSETCS, B TOM 4HUClIE€ B (OpME OTMEHBI MPUHATOIO PEUICHUS], UCTIPABICHUS
JIOIYIIIEHHBIX OMEYaTOK U OMIMOOK B BBIIAHHBIX B pE3yJIbTaTe MPEIOCTABICHHS IOCYy1apCTBEHHON YCIYTH
JIOKyMEHTaX, BO3BpaTa 3asBUTENI0 JACHEXKHBIX CpPEICTB, B3MMAaHHE KOTOPBIX HE MPELYyCMOTPEHO
HOPMATHBHBIMM IPaBOBbIMM akTamu Poccuiickon @enepanuy, HOPMATUBHBIMM IIPABOBBIMH aKTaMH
cyobekToB Poccuiickoit deaepanuu;

2) B yIOBJIETBOPEHUH JKAIOObI OTKA3bIBACTCS.

He mnoznnee aHs, cienyroniero 3a JHEM NPHUHATHS PELICHUS IO pe3yJbTaTaM pPacCMOTPEHUs
JKANOOBI, 3asBUTEII0 B MUCHMEHHOW (oOpMEe M MO KEIaHWIO 3asBUTENS B DJJICKTPOHHOU Qopme
HaIpPaBJIETCS MOTUBUPOBAHHBIN OTBET O PE3yJIbTaTaX PACCMOTPEHHUS KAIOObI:

- B Cllydae MPU3HAHMS JKaI00bl MOAJIEKAIIEeH yIOBIETBOPEHUIO B OTBETE 3asBUTENIO JTACTCS
uHdopmarus o gedcTBusx, ocymiecTBiasieMbix [[C3H, MHOroQyHKIIMOHAJIBHBIM IEHTPOM B MEJAX
HE3aMeJINTENbHOIO YCTPAHEHUS BBISIBICHHBIX HApPYIIEHUH NPU OKA3aHUU TOCYJApCTBEHHOM yCIyTrH, a
TaK)Ke TMPUHOCATCS W3BMHEHUS 3a JOCTaBJICHHbIE HEyN0OCTBa M yKasbIBaeTcsl HWHGpoOpMauus o
JANbHEHIINX JIeHCTBUAX, KOTOpble HEOOXOJMMO COBEpIIUTH 3asBUTENI0O B LEISIX IOJyYCHHS
rOCyIapCTBEHHOW YCITyTH.

- B ClIy4yae MpPHU3HAHUS KaJoObl HE TOJUIeXKAIIeH YIOBICTBOPEHUIO B OTBETE 3asBUTEIIO
JAIOTCSl apryMEHTHPOBAaHHbIE Pa3bACHEHUS O MPUYMHAX MPHUHITOrO pEUIeHHs], a Takxke HHGopManus o
Hopsiike 00XKaNoBaHUs MPUHATOTO PEIICHUS.

B cnyuae ycraHOBiEeHHS B XO/€ WM MO pe3yJibTaTaM pacCMOTPEHUS KajloObl MPU3HAKOB COCTaBa
aJIMUHUCTPATUBHOTO MPABOHAPYIICHHUS WM MPECTYIUIEHUS TOJHKHOCTHOE JIMLIO, PAOOTHHK, HaJEICHHbIE
MOJTHOMOYMSIMHM TI0 PAaCCMOTPEHHUIO 3Kajo0, He3aMeIJIUTENIbHO HAMpaBisSIOT UMEIOUIHecs MaTepualibl B
Oprasbl IPOKYpaTyphbl.
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[Ipunoxxenue 1

K aAMUHUCTPATUBHOMY PETJIAMCHTY MPCAOCTABICHUA

Ha TeppuTopun JICHHHIpaIcCKOH 001aCTH TroCcy1apCTBEHHOM

YCIIYTH 10 Ha3HAYCHUIO STHHOBPEMEHHOIO TIOCO0Ms OepEMEHHOM

’K€HEe BOCHHOCITYXAII[eTO, IPOXOIAIIEr0o BOGHHYIO CIY>KOY IO NPHU3BIBY

OO0pasern pa3meIIeHus CBeCHUH HH()OPMAIIMOHHOTO XapaKTepa

['ocynapcTBeHHyt0  yciyry npenocTaBiseT JIeHMHrpajackoe oO0lacTHOE ToCylapCTBEHHOE

Ka3eHHoe yupexaenue «llenTp conmanpHoil 3anmThl HaceneHnus» (nanee — LIC3H).
Anpec LIC3H: Poccuiickas @enepanus, 195197, Canxr-IlerepOypr, ynuua 3aminuHa, 10M 6.

I'padpux padoter [IC3H: nonenensuuk-uerBepr: ¢ 9.00 go 12.00 u ¢ 12.48 no 18.00; nmarauma: ¢
9.00 no 12.00 m ¢ 12.48 1o 17.00.

Cnpaounsie Tenedonbr LIC3H: meregpon — +7-(812)- 540-02-49.
Anpec anekTpoHHOM nouThsl: eve_info@kszn.lenreg.ru
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[Tpunoxenue 2

K aJMUHHCTPATUBHOMY PEIJIAMEHTY MPEAOCTaBICHUS

Ha TeppUTOpuH JICHMHIPaACKOH 00JaCTH TOCYAaPCTBEHHON

YCIIYTH 110 Ha3HAYCHUIO €AMHOBPEMEHHOI0 TI0CO0Us OepeMeHHOM

JK€HEe BOCHHOCIYXKAIIETO, IPOXOIAIIEr0 BOGHHYIO CIY)KOY IO IIPH3BIBY

®opma

(manmenoBanue [{C3H)
OT 3asIBUTEIIS

(harmunus, ums OMUECME0 3ANOTHACMCI 3AAGUMENEM)

OT MPEACTABUTEIISA 3AIBUTEIIA

(hamunus, ums, omuecmeo npedci om umenu )

(YKazamo amuauio, ums, omuecmeo 3aneumens)

Aapec MECTA KUTCJIbCTBA 3asABUTCIIA

(nOUMOBLLIl UHOEKC, PATIOH, HACENCHHBII NYHKM, Yauyd, 0OM, KOPRYC, Keapmupa)

Anpec Mecrta npeObIBaHUS 3asIBUTEIS

(noumoeblil uHdeKc, patiom, HaceIeHHblIl NYHKM, Yauya, 00M, KOPRyc, Keapmupa)

[Mocnennuit angpec mpoxuBaHus A0 mepeesna B JICHUHTpaaCKyIo 00JI1acTh

(3anonnsemcs 6 cnyuae nepee3oa)

(noumMosblil UHOEKC, PatioH, HACENCHHbI NYHKM, Yauya, 0oM, KOPRYc, Keapmupa)

cmpaxoeoil Homep uHOUBUOYabHO20 uye6o2o cvema (CHUJIC) — npu nanuuuu

TenedoH

3ASABIEHUE
0 MPEAOCTaBICHNHN TOCYIAPCTBEHHON YCIYTH

[Iponry Ha3HAYHTE (TIOCTABUTH OTMETKY «V»)

€IMHOBPEMEHHOE TIocoOue OepeMEeHHOH >KeHE BOEHHOCIHYXKallero, IPOXOMIAIIEr0o BOCHHYIO CIYXOy IO
TIPU3BIBY

eXeMeCsIuHOoe MocoOue Ha pe6eHI<a BOCHHOCJTYKAIICTO, MPOXOAALICTO BOCHHYIO CJ'Iy)KGy 110 MPHU3LIBY

K 3asgBienuto nmpuiaraio:

Ne 1/
I

HaumenoBanue JOKYMCHTA KommaecTBo
JAOKYMCHTOB




CornaceH Ha 3anpoc JOKYMeHTOB (cBefeHWit), HeoBXOAMMbIX [ MPeAoCTaBAeHUs rocyaapCTBEHHbIX(0M)
yenyr(u).
MpepynpexaeH(a) o TOM, 4YTO:

npu NpeacTaBAeHUM 3aBELOMO JIOXKHbIX U (MM) HEAOCTOBEPHbIX CBEAEHWIA, a TaKXKe MPU yMOJYaHUM O dakTax,
BIEKYLLMX OTKa3 B NPEeAOCTaBlEHMM, NpPeKpalleHue NpenocTaBAeHns Mep(bl) COLMaibHON MOAAEPXKKW, NPeAycMOTpeHa
YroJI0BHas OTBETCTBEHHOCTL cTaTbel 159.2 YronosHoro kogekca Poccuinckon depepaumm;

IIPY 3aIpoce JOKYMEHTOB (CBEICHMIT), HEOOXOIMMBIX IS IIPEIOCTABICHHSI rOCY1apCTBEHHBIX(01) yeiayr(u), BOIpoc
MIPEJOCTABIICHISI TOCYIApCTBEHHBIX(0#) ycmyr(u) OymeT pacCMOTPEH TIIOCHE TONyYeHHs CBEISHHH M O BO3MOXHOCTH
MIPECTaBICHUS TAKUX JTOKYMEHTOB (CBEJCHHI) IO COOCTBEHHOI HHUIIMATHUBE;

MPU HACTYIUICHHH OOCTOSTENBCTB, BJICKYIIMX W3MCHCHHE pa3Mepa MeEphl COIHMATbHON IMOAICPKKH JHOO
MpeKpalleHusl ee MpeJOCTaBlIeHHs (HampuMep: MepeMeHa MecTa JKUTEIhCTBa; M3MEHEHHE HOMepa OaHKOBCKOTO CUeTa,
MEPCOHAIBHBIX JaHHBIX, COCTaBa CEMbH), HEOOX0auMO mHCchbMeHHO u3BecTHTh L[C3H uepez M®I] mubo II'Y JIO nubo
EIIT'Y, He mo3HEE YeM B MECSIYHBINA CPOK CO JTHS HACTYIUICHUS COOTBETCTBYIOIIUX OOCTOSTEILCTB.

YBefoMeH(a) 0 TOM, YTO BO3BPAT W3J/IMLLHE BbIMIaYeHHbIX CPEACTB MPOM3BOAMTCS O06POBOJILHO, B NMPOTMBHOM CJlyyae
M3/IMLLIHE BbINa4YeHHble CPeACcTBa B3bICKMBAKOTCA B CyAeO6HOM MopsiaKe.

(I'IO,D,I'IMCb 3aaBUTENA (I'Ipe,D,CTaBMTe}'If-I 3aF|BMTEJ'IFI)

JIeHeKHbIE CPEICTBA _IIPOLIY IEPEUHCIATh (8b1OpAmb HyJiCHOE U YKA3AMDb):
B nouroBoe oTaeneHme, B
PacmoNoKeHHOE B ( Hazeanue 6anka (kpedumnou opeanusayuu), Homep omoenenus, uiuana, oguca)
JlenuHTpaackoit odbnactwy,
KOTOpOE 00CITy)KUBaeT HOMep cyera
HaceJIeHHEe 110 MOEMY MECTY (B cityyae nepeurcieHus Ha 0aHKOBCKYIO KapTy HEOOX0AMMO yKa3aTb HOMEp CUeTa, a He KapThl)
JKUTENbCTBA (YKa3aTh aipec
WJIM HOMEpP NOYTOBOTO MPOCUM IOCTaBUTh OTMETKY «V» €ClIM HOMEp CueTa OTHOCHUTCS K HaIl[MOHAJIbHOU
OTJIEIICHIIS) mIaTexxHou kaprte "Mup"
(KJIMEHT KPEeAUTHOM OpraHu3alii MPEAICTABISET CIPABKY (pacledaTKy ¢ caiita KpeIUTHOW OPraHU3aIiH) O
PEKBU3UTAX ISl [IEPEUMCIICHHS CPEICTB Ha OAHKOBCKHH cuet B pyOusix Poccuiickoit @enepaiiuu)

Pe3ynpTat paccMOTpeHuUs 3asBIEHUS MPOLTY (TOCTaBUTh OTMETKY «V»):
BbIIAaTh Ha pyku B M®LI, pacmonoxeHHOM 110 aapecy <*>: JlenuHrpaackas o0nacTs,

HaIpaBUTDb I10 NOYTE, YKa3aTh a/IpeC

HaIpaBUTh B AIEKTPOHHOU (opme B miuHbIi kaduneT Ha [II'Y JIO/EIT'Y

HaIlpaBUTh 110 3J'IeKTp0HHOI71 no4re, yKa3aTb SHGKTpOHHBIﬁ anpec

(noonucs) (¢ (npeoc ) (0ama)

<*> Anpec M®I] yka3wsBaeTcs mpu momade nokymeHtoB mocpenctsoMm [II'Y JIO/EIITY mmbo mpu momave TOKYMEHTOB B
M®OILI, Haxonsuierocs o Apyromy aapecy

3anosiHAETCs cnewmanmcTom:
CrienmaniucToM yI0CTOBEpPeH (hakT COOCTBEHHOPYYHOW HMOINMHCH 3asiBUTENA (TIPEICTABUTENS 3asIBUTEIS) B 3asIBICHIH

(noonucs) (Gpamunus, unuyuaibl CIENANNCTa)

(mata)

3aasnenue 3apeructpuposano B [[C3H

(para) (nognucb) (baMunms, MHmMupmans! cneumanmcra)


../../../../../../../../../../C:%5CUsers%5Cevc_bratygina%5CDownloads%5C16%20%D0%90%D0%A0_%D0%9F%D0%96%D0%92%20%D0%B5%D0%B4%D0%B8%D0%BD%D0%BE%D0%B2%D1%80%D0%B5%D0%BC%20(3).doc#P464

[Ipunoxenue 3

K aAMUHUCTPATUBHOMY PETJIAMCHTY MPCAOCTABICHUA

Ha TeppuTopuH JIGHHHIpaIcCKOH 00IaCTH roCcy1apCTBEHHOM

YCIIYTH 110 Ha3HAYCHUIO €AMHOBPEMEHHOI0 II0CO0US OepeMeHHOM

JKEHE BOCHHOCITY KAILETO, POXOISIIEr0 BOCHHYIO CIIy»KOy MO NPHU3BIBY

hopma

Coracue rpaxxaHuHa Ha 00padOTKy MEPCOHATBHBIX JAHHBIX
A,

(®.N.0. 3asBuTens (MpeIcTaBUTENS 3asSBUTENIS) OJTHOCTHIO)
« » ro/ia pOXKICHHUS,

I[OKyMeHT, y,HOCTOBepﬂ}OH.II/Iﬁ JIMYHOCTH (3&$[BI/IT6J'I$[, NPEACTABUTCIIA SaﬂBI/ITCHH)

Cepust HOMED Jara Bbiiaun « » T.
KeM BbIIaH

Anpec IpoKUBaHHUSA:
[omHOMOYHS IOATBEPKACHBI

(Hal/lMCHOBaHI/Ie 1 PEKBU3UTHI JOBEPEHHOCTH WJIA UHOTO JOKYMEHTA, ITIOATBEPKAAOLICTO MOJTHOMOYMS IIPEACTABUTEIIST BaﬂBI/lTCJ'Iﬂ)

B cootBercTBUM ¢ myHKTOM 4 cTtaThu 9 DenepanbHoro 3akoHa ot 27.07.2006r. Nel152-D3 «O nepcoHanbHBIX JaHHBIX» a0
coriacue

(HaMMEHOBaHNE OpraHa COLMANLHOM 3allUTBI, aPeC — Jallee ONepaTop)

| Ha 00pabOTKYy MOMX MEPCOHAIBHBIX MAHHBIX ((aMHIMM, UMCHH, OTYCCTBA, JAThl POXKACHUS, MACIOPTHBIX AHHBIX,
ajipeca MecTa )KUTEJIbCTBA, CBEICHUH, COJIEPIKAIMXCSI B MIPECTABICHHBIX TOKyMeHTaX, (hororpaduu)

a Ha 00pabOTKy TEpPCOHANTBHBIX JAaHHBIX WIEHOB MOeH ceMmbH ((aMHWiINK, WMEHH, OTYECTBA, HAThl POXKICHHUS,
MAaCMOPTHBIX TAHHBIX, aJpeca MecTa KUTEIbCTBA, CBEICHUH, COAEPKAIINXCS B IPEJICTABICHHBIX JJOKYMEHTaX, GoTorpadun)

o Ha 00pabOTKy MEePCOHATBHBIX JAHHBIX ((aMUIUKM, UMEHH, OTYECTBA, AAaThl POMKICHHUS, MACMIOPTHBIX IaHHBIX, aapeca
MECTa KUTEIbCTBA, CBEICHUM, COIEPIKAIUXCS B IIPEICTABICHHBIX JOKyMEHTaX, (hoTorpadum)

(ykasbIBaeTcst (paMHITHS, UM, OTYECTBO 3asBUTEIIS)

C IENbI0 TONYyYeHHs TOCYIapCTBEHHBIX YCIYyT B cepe conmanpHON 3allUThl HACEICHWS, a MMEHHO cOOp, MCIOIh30BaHUE,
CHUCTEMaTH3aIlNio, Tepenady, HaKOIUIeHHe, OJOKHpOBAaHWE, XpaHEHWE, YHHUYTOXKCHHE (OOHOBIICHHWE, W3MCHCHHE),
pacrpocTpaHeHHe, B TOM 4YHCJIE Iepeiayy TPEThUM JHIaM: (QeaepasbHbIM OpraHaM HCHIOJHUTEIBHON BIACTH M UX
TEPPUTOPHATHHEIM OpraHaM, OpraHaM UCIIOJHUTEIEHON BIacTH cyOsekToB Poccuiickoit denepanuu U moaBeOMCTBEHHBIM UM
rOCYIapCTBEHHBIM YUPSIKACHUSIM, OpraHaM MECTHOTO CaMOYIMpPaBICHHUS W IOJABEIOMCTBCHHBIM WM MYHHIIUIIAIbHBIM
YVUPESKACHUSIM M IPYTUM OPTaHH3aLUAM, YIPSIKIACHUSIM M BESIOMCTBAM, YJaCTBYIOIIUM B MPEIOCTABICHUH TOCYIAPCTBCHHBIX U
MYHUIMITATGHBIX YCIYT, a TaKKe OCYIIECTBICHHE JIOOBIX WHBIX JEHCTBHI C NEpCOHATBHBIMH JAHHBIMH 3asBHTEI,
IIPElyCMOTPEHHBIX JEHCTBYIOIMM 3aKOHOAATEILCTBOM PD.

OmnepaTop rapaHTHpyeT, 4TO 00pabOTKa MEpCOHATBHBIX MAHHBIX OCYIIECTBISIETCS B COOTBETCTBHH  C JICHCTBYIOIIUM
3aKOHOIATEILCTBOM PD.

S mpoundopmuposan (a), 4to omeparop Oyaer oOpadaThIBaTh MEPCOHANBHBIC NAHHBIC KaK HEaBTOMATH3UPOBAHHBIM, TaK H
ABTOMATH3MPOBAHHEIM CITIOCOOOM 00paOOTKH.

Hacrosiimiee cornmacue JeicTByeT M0 AaThl €ro OT3bIBA, YKA3aHHOTO B JIMYHOM 3asBJICHUM, 3allOJIHEHHOTO B TPOU3BOIBHON
dhopMe, MOTAHHOTO OTIePaToOpy.

« » 20 T.

(noonucse) (¢ (npeoc )

Mpunsn  « » 20 T.

(noonucwy cneyuaiucma) (pamunus, unuyuanet)



[Ipunosxxenue 4

K aAMUHUCTPATUBHOMY PETIIAMCHTY NPCAOCTABICHUA

Ha TeppuTopun JICHHHTpaIcCKOH 00IaCTH ToCcy1apCTBEHHOM

YCIIYTH [0 Ha3HAYCHUIO CTUHOBPEMEHHOTO TIOCOOMs OEpEMEHHOM

’KCHE BOCHHOCIIYKAIIIET0, IPOXOAIIETO BOCHHYIO CIyKOy IO MPU3BIBY

(manmenosanne LIC3H)

PACIIOPA)KEHUE  Ne oT

0 Ha3Ha4YeHMM rocyaapCcTBEHHON ycayrm

Howmep nena

I'p.

ALpec NpoXXMBaHMA
Couxkareropus

B cooTBeTcTBUM C

(yKa3bIBaromcsi HAaUMEHOBAHUS HOPMAMUBHbIX MPABOBbIX AKMOB)

Ha3Ha4YnNTb

(yKasbiBaemcsi HaUMeHOBAHUE Mepbl COLUA/IbHOU NOAAEPIKKU )

B pa3Mmepe pyo.
Cnocob6 BbinaaTbl:

HanmeHnoBanue 10/KHOCTH
PYKOBOIUTEIA

(noonucw) (hamunus, uHuyuabL)

M.II.
IoAroTOBHII

(noonucv) (pamunus, unuyuanst)

IIPOBEPUII

(noonucw) (pamunus, unuyuanst)



ITpunoxenue 5

K aJMUHHCTPATUBHOMY PEIJIAMEHTY MPEAOCTaBICHUS

Ha TeppUTOpuH JIeHMHIPaaACKOI 00JaCTH TOCYAaPCTBEHHON

YCIIYTH 110 Ha3HAYEHUIO €AMHOBPEMEHHOI0 TI0co0us OepeMEHHOM

JKEHE BOCHHOCTYKAIIETO, IPOXOIAIIEr0 BOCHHYIO CITy>KOY IO IIPU3BIBY

(mammenoBanne 1IC3H)

PACITIOPSKEHUME Ne oT

06 OTKase B Ha3Ha4YeHWW rocyJapcTBEHHOM YCayru

I'p.
ALpec NpoXXMUBaHUA

B COOTBETCTBUU C

(yKasbvBmomm HAuMeHOBAHUS1 HOPMAMUBHbIX NPABOBbLIX aKkmos)

OTKa3aTb B Ha3Ha4YeHUU

(yka3biBaemcs HAUMeHOBAHUe Mepbl COLUALHOU MOAAEeP>KKU)

MpUyKnHa OTKa3a B Ha3HAYEHUM MepPbI COLMANbHOM NOAAEPKKN:

HaunmenoBanue T0KHOCTU
PYKOBOJIUTEIIS

(noonucs) (hamunus, uHuyuas)

MII
IIOATrOTOBHII

(noonucw) (pamunus, unuyuansl)

IIPOBEPUII

(noonucs) (pamunus, unuyuanst)



[Ipunoxenue 6

K aJMHHHCTPAaTHBHOMY PETrJIaMEHTY ITPEAOCTaBICHUS

Ha TeppuTopuu JIeHMHTpaaCcKoi 006J1acTH TOCYAapCTBEHHON

YCIIYTH 110 Ha3HAYECHHUIO €AMHOBPEMEHHOT0 TI0CO0Us OepeMEeHHOM

JKEHE BOCHHOCITY>KaIleTo, IIPOXO/ISIIEr0 BOSHHYIO CIIy>KOy MO IPHU3BIBY

Yrnosow witamn

(1.0 . 3aseumens)

(adpec, undexc 3asnsumens)

YBEJAOMJIEHUE

0 Ha3HaYeHUM rocyJapCTBEHHOM YCAYTU

YBaxaemblil (ast)

(nms, oTyecTso)

B COOTBETCTBUU C

(yKasbiBaromcst HAUMEHOBAHUS HOPMAMUBHBIX MPABOBbIX AKMOB)

Bam Ha3Ha4veHa

(HaumeHoBaHUe MepbI couuabHol NoAAep>KKU)

B pa3mepe pyo.

BrimnaTta 6ynet npousBeaeHa B

HauMeHnoBanue nODKHOCTHU
PYKOBOJIUTEIIA

(noonucv) (hamunus, unuyuanst)



Ucn.

ITpunoxenue 7

K aJMUHHCTPATUBHOMY PETIAMEHTY MPEI0CTaBICHUS

Ha TeppUTOpuH JICHUHIPaICKOI 00JIaCTH TOCYAaPCTBEHHON

YCIYTH 10 Ha3HAYEHUIO €IUHOBPEMEHHOTO TIOCOOMs OepeMEeHHOM

’KE€HEe BOCHHOCITYXKAIIIEeT0, TPOXO/SIIET0 BOCHHYIO CIYXO0Y IO MPHU3bIBY

Yrnosow wtamn

(1.0 .D 3aseumens)

(adpec, undekc 3aseumens)

YBEJOMJIEHUE

06 0TKase B Ha3HaYeHWW roCyAapCTBEHHOM YCAYTU

YBaxaemblit (ast)

(ums, omuyecmBso)

B COOTBETCTBUU C

(yKCl3blBa}OmCﬂ HAuMeHOBAHUS1 HOPpMAMUBHbIX NPABOBbLIX aKkmos)

OTKa3aTb B Ha3Ha4YeHUN

(yka3biBaemcs HaUMeHoBAHUe Mepbl COLUALHOU MOAAEPIKKU)

[IpunoxeHue:



HanmenoBanue 10mKHOCTH
PYKOBOAMTEIS

(noonucy) (pamunus, unuyuaner)

Ucn.

[Ipunoxxenue 8

K aAMUHUCTPATUBHOMY PCTIIAMCHTY MMPCAOCTABICHUA

Ha TeppUTOpuH JIeHHHTpaaCcKOi 00IaCTH TOCYAaPCTBEHHON

YCJIYyTU IO Ha3HAYCHUTIO €AMHOBPEMCHHOT' O mocooust 6epeMeHHOﬁ

JKE€HE BOCHHOCITYKallEero, Mnpoxoasaumero BOCHHYO CJ'Iy)KGy 110 MpPHU3bIBY

YTnoBoi mraMil

(1.0 .D 3aseumenst)

(adpec, unoekc 3aseumens)

VYBEJIOMIJIEHUE
O NPUOCTaHOB/IEHUM NPEAOCTABNEHUSA FOCYAapCTBEHHOMN YCayrn

YBaxkaeMblIii (as)

(ums, omyecmeo)

B CBA3K C HEMOCTYM/IEHNWEM OTBETA Ha MEXKBENOMCTBEHHbI 3aNpPoOC, HanpaBJEHHbIN B paMKax
®depepanbHoro 3akoHa  oT 27.07.2010 N 210-®3 "O6 opraHu3aumMu npeaocTaBieHUs
rocyA,apCTBEHHbIX 7 MYHULMNANBbHbIX yenyr" u3

(HaumeHoBaHuUe opraHuzawuu)



Nno BOMPOCY MOJIyYeHUs AOKYMeEHTa (CBeaeHui) ,
npefocTaB/ieHne rocygapCTBEHHOM ycnyru no Ha3Ha4YeHUIO

(HaumeHoBaHuUe Mepbl COLUALHOU MOAJeP>KKU)

IIPUOCTAHOBIICHO.

[Tpu mocTyruieHHu OTBETa Ha Ha3BaHHBII(E) MEKBEIOMCTBEHHBIH(€) 3arpoc(bl) yBEAOMIIEHUE O
Ha3HayeHuH (00 OTKa3e B HA3HAYEHHMM) MEphl COLMAIbHOM MOJAEpKKU OyIeT HamnpaBieHO B
Bam anpec B reueHue pabouux JAHEN co JHS NOCTYIUIEHUS! COOTBETCTBYIOILIETO OTBETA.

HauMeHnoBanue nODKHOCTHU
PYKOBOJIHUTEIIA

(noonucy) (pamunust, unuyuant)

Ucn.

[Ipunoxxenue 9

K aAMUHUCTPATUBHOMY PETJIIAMCHTY IPCAOCTABICHUA

Ha TeppuTopun JICHMHrpaIcCKOH 00IacTH rocy1apCTBEHHOMN

YCIIYTH 110 Ha3HAYCHUIO CTUHOBPEMEHHOIO TIOCOOMs OepEeMEHHOM
JKEHE BOCHHOCITYIKAIETO, MPOXOJISILEr0 BOCHHYIO CIIyKOy MO MPHU3BIBY

[IpumepHas ¢hopma 10BEPEHHOCTH

ITOBEPEHHOCTbB
Ha [OJIydYeHME TI'OCYIapCTBEHHOM (BIX) yCIyT (1)

" " 2 O
T.
A, , " " I'. POXIOeHMuHd,
(®.1.0. moBepuTesisa IIOJHOCTHI)
nmacrnopT cepun N ’ BEIOAH
" " T., 3apeTrUCTPUPOBAaHHLM (as) 1o amgpecy:
14
IpoXUBanmMy (asg) infe) ampecy: ,
HacTosAlen
IOBEPEHHOCTEIO YIIOJIHOMOUYMBAI0 COoLMaJIbHOTO paboTHMKA
(HaMMeHOBaHME YUpPEeXIeHNUS COoLUMAaJILHOT'O
oBCITYyXMBAHUS)

;, (0.M.0. ODOBEPEHHOTO JiMla I[IOJIHOCTEHIO)



" " I'. POXIEeHMS, MNacCIOPT Cepum N , BBIIAH

" " r., 3apPEeTUCTPUPOBAHHOTO (YyI0) o ampecy:
4

OpoXuBammero (yo) IO aIpecy: ; B
HeJgax

MoJIyUYeHUs TOCYyHOapCTBEHHOM (BIX) yCayT (1)

(HaMMeHOBaHMEe TOCYINAaPCTBEHHOM (BIX) YCJyT (1))

OBITE MOMM IpenCTaBUTeJIEM B MYHULIUIIAJIbLHOTO
paroHa

JlenuHTpanckoi obyactu u (uau) MOPI, B cBg3M C UeM COBeplaTh OT MOEIO MMEHMU
crenywoumue NOeMCTBUA:

-nomaBaThb oT MOETro VIMEHU 3asgBJIEHME Ha I[OoJIydeHMe  yKas3aHHOM (BIX)
TOCYHAapCTBEHHOM (BIX) YCIYyT (M) C NOPUIIOXEHNEM BCeX HeOOXOIMMBIX HOKYMEHTOB;

-naBaThb corJjiacue Ha 00paboOTKYy MOMX II€PCOHAJIbHEX IaHHHX C LeJiblo U B
obbvemax, HeOOXOIOMMBIX IJIS I[PeloCTaBJIeHMS YyKas3aHHOM (BIX) TOCYyIapCTBEHHOM (BIX)
yeayr (mn) ;

—[OJIy4YaThb PEes3yJbTaT YyKa3aHHOM (bIX) IT'OCYyIapCTBEHHOM (EIX) YCJayT (M) ;

-pPacCOMCHBaTbHCS 3a MeHS u coBeplaTh MHEIE oercTBusg, CBS3aHHEE c
IOJIydeHMeM YKas3aHHOM (bIX) T'OCYHapCTBEHHOM (BIX) YyCIyT (1) .

[lonHOMOYMS IO HACTOAWEY HOOBEPEeHHOCTM He MOT'yT OBITh IepellaHH IPpYyI'VM
JMLaM.
IOBEpPEeHHOCTb BEIIaHa CPOKOM Ha MecHl (eB) .

JoBepuTenb

(®.1.0. moBepuTesis IIOJIHOCTHIO) (monnmce)

OTMETKAa  PYKOBOAMTENS YUYPEXKICHUS CONMAIBHOTO OOCITy>KMBAaHUs, MOATBEp)KIamomas (akT COIHAIBHOTO
O6CHy)I(I/IBaHI/ISI 3agdBUTCIIA COLMAJIbHBIM paGOTHI/IKOM YUpCKACHUSA COUHUAIBHOTO OGCJIy)KI/IBaHI/ISI U KOHTaKTHOM
nHpopMmanueii (Homep TemedoHa, (akc, ampec SIEKTPOHHOM IOYTH), MOANHCH  PYKOBOAWTENS M I€YaTh

YUpCIKACHUA COLIUAIIBHOT'O O6CJ'Iy)KI/IBaHI/I$I

[Ipunoxenue 10

K aAMUHUCTPATUBHOMY PCTJIAMCHTY IPCAOCTABICHUA

Ha TeppuTopuu JIeHHHTpaaCcKoi 00IacTH TOCYAapCTBEHHON

YCIIYTH 110 Ha3HAYEHUIO €MHOBPEMEHHOI'0 TI0co0uUs OepeMEeHHOM
JKCHE BOCHHOCITYKalICro, MpoxXoasaero BOCHHYO CJ'Iy)K6y IO MpPHU3bIBY

biok-cxema
MIPEIOCTABJIEHUS TOCYJapCTBEHHON YCIIYTH

OOpartieHue 3asiBUTENS 32 IPEIOCTABIEHUEM TOCYIapPCTBEHHON YCIyTH




ITo moute B LIC3H

I'bBY JIO «M®DI»

[y JIO/EIT'Y

Hepenaqa 3a4BJICHUA W IpUJIaraCMbIX K HEMY JOKYMCHTOB B

LC3H

[Ipunsitue pemwenus - 10 padbounx aHen

Brigaua (HanpaBieHue) pesyiabTara — 2 pabouux IHs




	Приложение 16
	к приказу комитета по социальной защите населения
	Ленинградской области
	от 30.06.2016 № 25
	(в редакции приказа комитета по социальной защите населения Ленинградской области
	1.1. Настоящий регламент устанавливает порядок и стандарт предоставления государственной услуги.
	1.2. Заявителями, имеющими право обратиться за получением государственной услуги, являются физические лица (далее - заявители) из числа граждан Российской Федерации, проживающих на территории Ленинградской области, иностранных граждан и лиц без гражданства, а также беженцев, постоянно проживающих на территории Ленинградской области, являющихся женой военнослужащего, проходящего военную службу по призыву, срок беременности которой составляет не менее ста восьмидесяти дней.

	Представлять интересы заявителя имеют право от имени физических лиц (далее - представитель заявителя):
	уполномоченные лица, действующие в силу полномочий, основанных на доверенности, оформленной в соответствии с действующим законодательством, и подтверждающей наличие у представителя прав действовать от лица заявителя.
	
	1.3.Информация о местах нахождения организаций, участвующих в предоставлении государственной услуги (далее - Организации) и не являющихся многофункциональными центрами предоставления государственных и муниципальных услуг, графиках работы, контактных телефонах (далее – сведения информационного характера) размещается:

	Образец сведений информационного характера приведен в приложении 1 к настоящему регламенту.
	1.4. Информация по вопросам предоставления государственной услуги, сведения о ходе предоставления государственной услуги предоставляется заявителю в устной, письменной или электронной форме.
	Для получения сведений о ходе предоставления государственной услуги заявителем указывается (называется) дата заявления, обозначенная в расписке о приеме документов, полученной от МФЦ при подаче документов.
	Если специалист ЦСЗН, к которому обратился заявитель (представитель заявителя), не может ответить на вопрос самостоятельно непосредственно в момент устного обращения, то он должен предложить обратиться к другому специалисту ЦСЗН либо обратиться в ЦСЗН с письменным запросом о предоставлении информации, либо назначить другое удобное для заявителя (представителя заявителя) время для повторного обращения, но не позднее следующего дня приема граждан.
	1.6. Письменное информирование осуществляется путем направления ответов почтовым отправлением или посредством информационно-телекоммуникационных сетей общего пользования (по электронной почте, по факсимильной связи, через сеть Интернет).
	Руководитель структурного подразделения ЦСЗН определяет исполнителя для подготовки ответа по каждому конкретному письменному обращению заявителя (представителя заявителя).
	Ответ на письменное обращение заявителя (представителя заявителя) предоставляется в простой, четкой и понятной форме и должен содержать ответы на поставленные вопросы, фамилию, инициалы и номер телефона исполнителя.
	Ответ подписывается руководителем (исполняющим обязанности руководителя, заместителя руководителя) ЦСЗН и направляется в письменном виде способом доставки ответа, соответствующим способу обращения заявителя (представителя заявителя) за информацией, или способом доставки ответа, указанным в письменном обращении заявителя (представителя заявителя).
	Информирование заявителя о ходе и результате предоставления государственной услуги осуществляется в электронной форме через личный кабинет заявителя, расположенного на ПГУ ЛО либо на ЕПГУ.
	Информация по вопросам предоставления государственной услуги, в том числе о ходе ее предоставления, может быть получена по электронной почте путем направления обращения по адресу электронной почты ЦСЗН, в том числе с приложением необходимых документов, заверенных усиленной квалифицированной электронной подписью (ответ на обращение, направленное по электронной почте, направляется в виде электронного документа на адрес электронной почты отправителя обращения).
	Специалист ЦСЗН оказывает содействие заявителю (представителю заявителя) в размещении им заявления и документов к нему через личный кабинет заявителя, расположенного на ПГУ ЛО либо на ЕПГУ.
	Максимальный срок направления ответа составляет тридцать календарных дней с момента регистрации обращения заявителя (представителя заявителя).
	Если последний день срока приходится на нерабочий день, днем окончания срока считается ближайший следующий за ним рабочий день.
	2.21.2. Предоставление государственной услуги в электронном виде осуществляется при технической реализации государственной услуги посредством ПГУ ЛО и/или ЕПГУ.
	3.2.1. Предоставление государственной услуги на ЕПГУ и ПГУ ЛО осуществляется в соответствии с Федеральным законом от 27.07.2010 № 210-ФЗ «Об организации предоставления государственных и муниципальных услуг», Федеральным законом от 27.07.2006 № 149-ФЗ «Об информации, информационных технологиях и о защите информации», постановлением Правительства Российской Федерации от 25.06.2012 № 634 «О видах электронной подписи, использование которых допускается при обращении за получением государственных и муниципальных услуг».
	3.2.2. Для получения государственной услуги через ЕПГУ или через ПГУ ЛО заявителю необходимо предварительно пройти процесс регистрации в Единой системе идентификации и аутентификации (далее – ЕСИА).
	3.2.3. Государственная услуга может быть получена через ПГУ ЛО, либо через ЕПГУ.
	3.2.4. Для подачи заявления через ЕПГУ или через ПГУ ЛО заявитель должен выполнить следующие действия:
	пройти идентификацию и аутентификацию в ЕСИА;
	в личном кабинете на ЕПГУ или на ПГУ ЛО заполнить в электронном виде заявление на оказание государственной услуги и приложить к заявлению электронные документы;
	направить пакет электронных документов в ЦСЗН посредством функционала ЕПГУ или ПГУ ЛО.
	3.2.5. В результате направления пакета электронных документов посредством ПГУ ЛО, либо через ЕПГУ в соответствии с требованиями пункта 3.2.4 в АИС «Межвед ЛО» производится автоматическая регистрация поступившего пакета электронных документов и присвоение пакету уникального номера дела. Номер дела доступен заявителю в личном кабинете ПГУ ЛО или ЕПГУ.
	3.2.6. При предоставлении государственной услуги через ПГУ ЛО, либо через ЕПГУ, должностное лицо ЦСЗН выполняет действия, указанные в пункте 3.1 настоящего регламента.
	После рассмотрения документов и принятия решения о предоставлении (об отказе в предоставлении) государственной услуги заполняет предусмотренные в АИС «Межвед ЛО» формы о принятом решении и переводит дело в архив АИС «Межвед ЛО».
	Должностное лицо ЦСЗН уведомляет заявителя о принятом решении с помощью указанных в заявлении средств связи, затем направляет документ способом, указанным в заявлении: в письменном виде почтой, либо направляет электронный документ, подписанный усиленной квалифицированной электронной подписью должностного лица, принявшего решение, в личный кабинет ПГУ ЛО или ЕПГУ.
	3.2.7. В случае поступления всех документов, указанных в пунктах 2.6 – 2.8 настоящего регламента, днем обращения за предоставлением государственной услуги считается дата регистрации приема документов на ПГУ ЛО или ЕПГУ.
	Информирование заявителя о ходе и результате предоставления государственной услуги осуществляется в электронной форме через личный кабинет заявителя, расположенный на ПГУ ЛО, либо на ЕПГУ.
	3.2.8. ЦСЗН при поступлении документов от заявителя посредством ПГУ ЛО или ЕПГУ по требованию заявителя направляет результат предоставления услуги в форме электронного документа, подписанного усиленной квалифицированной электронной подписью должностного лица, принявшего решение (в этом случае заявитель при подаче запроса на предоставление услуги отмечает в соответствующем поле такую необходимость).
	Выдача (направление) электронных документов, являющихся результатом предоставления государственной услуги, заявителю осуществляется в день регистрации результата предоставления государственной услуги ЦСЗН.
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