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[. OBUIME ITOJIOXEHU A
[Ipenmer perynupoBaHus aIMAHUCTPATUBHOTO PETIaMEHTa YCIIyTu (OMHUCAaHUE YCIYTH)

1.1. Hacrosmmii perjiaMeHT YCTAaHaBIMBA€T MOPSAOK M CTaHAApT  IPEIOCTABIICHUS
rOCyIapCTBEHHOW YCITyTH.

Kareropuu 3asButenel u ux npeacTaBuTeNel, UMEIOIINX MPAaBO BBICTYNATh OT UX UMEHU

[IpencraBiasTe HMHTEpECHl 3asgBUTENS HMEIOT NpPaBO OT HMMEHU (U3MYecKUX Jull (Janee -
MPEJICTABUTENb 3asBUTE):

3aKOHHBIE MPEACTABUTENH (OMEKYHBI, IONEUYUTEIN) HEACECTIOCOOHBIX 3asBUTEINECH;

YIOJIHOMOYEHHbIE JIUIA, JCUCTBYIONIME B CUIIY MOJTHOMOYHH, OCHOBAHHBIX Ha JOBEPEHHOCTH,
O0(OPMIICHHOI B COOTBETCTBUM C JACUCTBYIOUIMM 3aKOHOJATEILCTBOM, M MOATBEPKIAIONICH HaIu4ue y
MIPEICTABUTEINS MPAB IEUCTBOBATH OT JIUIIA 3asIBUTEIIS.

[Topsox MHPOPMUPOBAHUS O MPEAOCTABICHUN TOCYIaPCTBEHHOM YCIyTH

1.3.npopmanus 0 MecTax HaXOXKACHUS OpPTraHU3alMii, yYacCTBYIOIIMX B TMPEIOCTABICHUU
rocyapcTBeHHOW yciayru (manmee - OpraHuzanuy) U HE SBISIONIMXCS MHOTO(YHKIIMOHATBHBIMU
[EHTPpaMU TPEJOCTABJICHUS TOCYIJApCTBEHHBIX W MYHHIMIIATBHBIX yCIyT, Tpadukax paboThI,
KOHTaKTHBIX TeseoHax (manee — cBeAeHUs HHHOPMAITMOHHOTO XapaKkTepa) pa3MeIiaeTcs:

Ha CTEHJaX B MECTax IMpPEJOCTaBICHUS TOCYJApCTBEHHOH YCIyTM M YCIyT, KOTOpBIE SBISIOTCS
HEOOXOUMBIMHU U 0053aTeIbHBIMU JJIs TPEIOCTABIEHUS TOCYITAPCTBEHHOMN YCIYyTH;

Ha caiite JIEHMHrpaacKoro OOJIACTHOTO TOCYAAPCTBEHHOTO Ka3zeHHOro yupexaeHus «Llentp
COIMAIPHOM 3aImuThl HaceneHus» (nanee - [{C3H);

Ha caliTe KOMHUTETa IO COIMANbHOW 3ammTe HacelneHus JIeHWHTpaackol oOmacTu:
http://social.lenobl.ru/;

Ha caite [locynmapcTBeHHOro  OMOJKETHOro  yupexkaeHuss  JIeHWHrpajackoil — obmactu
«MHOro(yHKIIMOHATBHBIA HEHTP MPEAOCTaBICHHS FOCYIapCTBEHHBIX U MYHUIMIAIBHBIX yCIyr» (aanee
- I'BY JIO «M®LI»): http://mfcd7.ru/;

Ha [lopranme rocyaapcTBEHHBIX W MYHUIUMNAIBHBIX ycuyr (dbyHkuwmid) JleHuHTrpagckon obiactu
(manee - [II'Y JIO) / ma Equnom moprane rocyaapcTBeHHBIX yeuyr (manee — EINTY): www.gu.lenobl.ru/
www.gosuslugi.ru.

Oobpa3zer; cBeneHuii MHGOPMAIIMOHHOTO XapakTepa MPUBEACH B NMPUIOKEHWH | K HacToslemy
perjJameHry.

1.4. Nudpopmamus 1o BompocaM HpeAOCTaBICHHS TOCYAapCTBEHHOW YCIYTH, CBEICHHUS O XOJe
MIPEIOCTAaBIEHUSI TOCYAAPCTBEHHOW YCIYTHM MpPEIOCTaBISETCS 3asBUTENI0 B YCTHOM, NMUCHMEHHOW WU
AIIEKTPOHHOU (opMe.

Jlis monydeHUs CBENEHUM O XOJe MNPEeOCTaBICHHs TOCYyAapCTBEHHOW YCIYTH 3asiBUTENIEM
yKa3bpIBaeTcsl (Ha3bIBaeTCs) Jara 3asBICHUs, OOO3HAYCHHAs B paclUCKe O TpUEME JOKYMEHTOB,
nosrydeHHou ot [IC3H nu6o MO®I] npu nomaye 10KyMEHTOB.

1.5. Ycrnoe undopmupoBanue ocymectisiercs crenuanmucramu [[C3H mo Mecty kuTenbcTBa
3asIBUTEIS TP OOpAIlIEHUH 3asBUTENS 32 HH(POpManuen TUIHO WU TI0 TeledoHy.

[Ipu obpamenun 3a uHpOpMammel TPEACTABUTENS 3asBUTENS, WHPOPMAIUS MPEAOCTABISICTCS
JIUI] IPU HAJTMYUH Y HETO COOTBETCTBYIOUINX MOJTHOMOYHIA.

Cnemmamuct L{C3H, ocymectBisitomuii yctHoe HHGOPMUPOBAHKE, AOJDKEH MPUHITH BCE MEPHI
JUTSL TIPEZIOCTaBJIeHHs OolepaTUBHONW MH(OpMaluy B OTBETE Ha MOCTABJIEHHBIE BOMPOCH], B TOM YHCIE C
MIPUBJICYCHUEM JIPYTHX CHEIIHATUCTOB.



http://mfc47.ru/
http://www.gosuslugi.ru/

Bpemst oxumanus B odepenu mnpu oOpamieHMH — 3asBUTENs (IPEICTABUTENs 3asgBUTENSA) 3a
MOJTy4YE€HUEM YCTHOTO HH(OPMHUPOBAHHS HE MOXKET MPEBBIIATH 15 MUHYT.

IIpu ycrHom unHpopmupoBanuu mno tenedony crneuuanuct LIC3H nomken Ha3BaTh pamuimio,
MMsl, OTYECTBO, 3aMEIIAEMYI0 JOJLKHOCTh M HauMeHoBaHue [[C3H.

Ecmu cnenmamuer LIC3H, k koTopomy oOpaTuiicsi 3asBUTENb (IPEACTABUTENb 3asBUTENS), HE
MOJKET OTBETHTHh Ha BOIPOC CaMOCTOSITEIbHO HEMOCPEACTBEHHO B MOMEHT YCTHOTO OOpalleHHs, TO OH
JOJDKEH TPEeUIOKUTh o0patuthes K apyromy crnenumanucty LIC3H mmbo obparutses B LIC3H c
MUCHbMEHHBIM 3alPOCOM O TpPeaoCTaBiIeHUH HWH(pOpMaluy, JUO0 Ha3HAYUTH Jpyroe yAoOHOe s
3asgBUTEINA (MIPEICTABUTEINS 3asIBUTENS) BpeMs ISl IOBTOPHOTO OOpAIlIeHus, HO HE MO3/IHEE CIEIYIOLIETO
JIHS [IpUeMa TpaXKaaH.

1.6. IlucekmenHoe MH()OPMUPOBAHHE OCYLIECTBISIETCS IyTEM HAMPABJICHUS OTBETOB IOYTOBBIM
OTIIpaBJICHUEM WJIH TOCPEICTBOM  HH(GOPMALMOHHO-TEIEKOMMYHHUKAIIMOHHBIX  ceTel  00Iero
MOJIb30BaHUs (TI0 DJIIEKTPOHHOM TOUTe, MO (PaKCUMIIBHON CBSI3U, Uepe3 ceTh IHTepHeT).

PykoBogutens crpykrypHoro noapaszaenenust LIC3H onpenenser ucnonHUTeNs 1151 MOATOTOBKU
OTBETA 10 KaKJJOMy KOHKPETHOMY MMHCbMEHHOMY OOPAIICHHUIO 3asBUTENIS (TIPEACTABUTEIS 3asIBUTEIIS).

OTBeT Ha NMUChbMEHHOE OOpalleHue 3asBUTeNs (IIPEeICTAaBUTENs 3asBUTENS) MPEJOCTaBISETCS B
NPOCTOM, YeTKOH M TOHATHOH (opMe M JOJIKEH COAep)KaThb OTBEThl HA IOCTABJICHHBIE BOMPOCHI,
(baMuITHI0, MHULIUATIBEI K HOMEP TesieOHA UCTIOTHUTEIIS.

OTBeT TOAMMCHIBACTCS  PYKOBOAMUTENEM  (MCHOJHSIOIMM  OOSI3aHHOCTH  PYKOBOIHMTEIS,
3amectutens pykooautens) LIC3H wu HampaBnsercs B MUCHbMEHHOM BHJE CIIOCOOOM JIOCTAaBKH OTBETA,
COOTBETCTBYIOIIUM CIIOCO0Y OOpamieHus 3asBUTENs (MIPEICTaBUTEINS 3asBUTENS) 3a UHPOpMAIUEH, Win
CrocoOOM JIOCTaBKM OTBETa, YKa3aHHbIM B IHCbMEHHOM OOpallleHHH 3asBUTENS (TpeacTaBUTENs
3asBUTEIA).

NudopmupoBanue 3asBUTENs O XOJA€ U pe3yjbTaTe MPEAOCTABICHUS TOCYAapCTBEHHOW YCIyTH
OCYILIECTBIISICTCSI B AJIEKTPOHHOM (hopMe uepe3 JIMYHBIN KaOWHET 3asBUTeNs, pacnojoxeHHoro Ha [II'Y
JIO nu6o na ETIT'Y.

WNudopmanus mo BompocaM IMpeaoCTaBIeHUs] TOCYJapCTBEHHOM YCIyTd, B TOM YHCJIE O XOJe ee
MIPEIOCTABIIEHUS, MOXKET OBITH MOJyuY€Ha MO 3JIEKTPOHHOM MoYTe MyTeM HamnpaBleHUs OOpalieHHs I0
aapecy siaektponHoi moutel L[C3H, B TOM umciae ¢ NpUIOKEHHEM HEOOXOIMMBIX JIOKYMEHTOB,
3aBEpEHHBIX YCHJICHHON KBaJU(UIMPOBAHHOW AJIEKTPOHHOM TOANHMCHI0 (OTBET Ha oOpalleHue,
HaIpaBJIEHHOE IO 3JIEKTPOHHOM IOYTEe, HAIpaBIISIETC] B BHUJAE JJIEKTPOHHOIO JOKYMEHTa Ha ajapec
AJICKTPOHHOM TOYTHI OTIIPABUTENIST OOpaIeHuUs).

Cnemmnanuer LC3H oka3piBaeT conelicTBUe 3asBUTENO0 (NIPEACTABUTENIO 3asBUTENS) B
pa3MeIIeHUH UM 3asBJICHUS U JTOKYMEHTOB K HEMY 4epe3 JIMYHBIA KaOMHET 3asBUTENS, PACIIOIOKEHHOTO
Ha [1I'Y JIO mubo wa EINT'Y.

MakcumanbHbIld CPOK HAPABIICHHUsI OTBETA COCTABISET TPUALATh KAJICHIAPHBIX JHEH C MOMEHTA
peructpanuu oOpamieHus 3asBUTeNs (MpeICTaBUTENs 3asiBUTEIA).

Ecnu nocneanuii 1eHb cpoka NpUXOIUTCS Ha HEpabOoUHil IeHb, THEM OKOHYAHUS CPOKA CUUTAETCS
OmKalIIuil crneayromuil 3a HUIM pabo4Hii JeHb.

II. CTAHJIAPT ITPEJOCTABJIEHUSA TOCYJAPCTBEHHOM VCIIVTU

[TonHOe HaMMEHOBAaHKE IOCYIaAPCTBEHHOM YCIIyTH, COKPALICHHOE HAMMEHOBAHUE
rOCyIapCTBEHHOW YCIyTH

2.1. TlotHO€ HAMMEHOBAHUE TOCYNIAPCTBEHHON YCIYTH: TOCYIapCTBEHHAS yCIIyra 10 Ha3HaYECHHIO
JIOTIOTHUTEIHHOTO MOKU3HEHHOTO €KEMECSYHOTO0 MAaTepPHALHOTO 00ECIICUeHUS JIUIaM, HarpakKJIeHHBIM
3HaKoM oTymuus JIeHuHrpaackon obmactu «3a 3acinyru nepen JlenuwHrpanckoil obGnacTeio» (manee —
roCy/apCTBEHHAs yCIyra).

CoxkpallleHHOe HAaMMEHOBAHHWE TOCYIapCTBEHHOM YyCIyru: Ha3Hau€HUE JOMOJIHHUTEIHHOTO
MO’KU3HEHHOTO €KEMECSYHOT0 MaTepUaibHOrO 00ECIeYeHHs JTUIaM, HArpa)KJICHHBIM 3HAKOM OTIIMYHS
Jlenunrpasnckoii oomactu «3a 3acimyru nepen JIeHuHTpaacKkol 00J1acThIOY.

HaunmenoBanue oprana HCTIOTHUTENBHOU Bi1acTu JIeHUHTpaackon o0actu (opraHa MECTHOTO
CaMOYIIPABJICHUS ), IPEAOCTABIISIIOIIETO FOCYAAPCTBEHHYIO YCIIYTY,
a Tak)Ke CrocoObl OOpaIIeHHsI 3assBUTEIIS



2.2. T'ocygapCTBEHHYIO YCIYTry OPEAOCTaBJIsCT: KOMHUTET IO COLMAJIBHOM 3alluTe HaCEJIeHUs
Jlenunrpanckoii obnactu (nanee — Komurer).

2.2.1. B npenocraBieHny rocy1apCTBEHHON YCIYTH YYaCTBYIOT:

JlenuHrpackoe O0O0JACTHOE TOCYJapCTBEHHOE Ka3eHHOoe ydupexjaeHue «lleHTp commanbHoi
3alIMTHI HaCEJIeHHs», moABeaoMcTBeHHOe KomuTety (nanee — [IC3H).

HeiictBytomue Qumuanel, OTAENbl W yaalneHHble pabdoune w™ecta [BY JIO «MOLy,
pacrnoiokeHHbIe Ha TeppuTopuu JIeHuHTrpaackoi obnactu (mamee — MOII).

2.2.2. 3asBJjieHHMe HA MOJIyYeHHEe TOCYJapPCTBEHHOH YCJIYrH € KOMIUIEKTOM JAOKYMEHTOB
NPUHUMAIOTCS:

1) npu JIM4YHOM sIBKe:

B LIC3H;

B M®II;

2) 0e3 TMYHOM SIBKH:

no4YToBbIM oTnpasienueM B [IIC3H;

B JJIEKTPOHHOM (popMe yepe3 JudHbIN KaOuHeT 3asaBuTenst Ha IIT'Y/ EIITY.

2.2.3. 3asBUTENb MOXKET 3alMCaTbCAd HA MPUEM JUIsl MOJA4yM 3asBJIICHUS O MPEIOCTaBICHUU
rOCy/IapCTBEHHON yCIyTH CIEAYIOMIUMHU CIIOCOOAMMU:

1) mocpenctom III'Y/EITY (npu Texandeckoi peanuszanuu) — B [IC3H, M®II;

2) no Tenedony — B [IC3H, B MDI];

3) nocpenctoM caiita LIC3H (npu Texuuueckoit peanuzauun) - B LIC3H, caitra I'BY JIO «M®L»
(mpu TexHUYECKOM peanuzanun) — B MOLI.

Jlnst 3anucu 3asiBUTENh BBIOMpAET JIF0Oyr0 CBOOOJHYIO AJisi MpHUeMa JaTy W Bpems B Ipejaenax,
yctanoBneHHoro B [IC3H, M®I] rpaduka nmpuema 3assBUTEICH.

PesynbpTat npenoctaBieHus ToCy1apCTBEHHON YCIYTH,
a TaKKe CrocoObI OTyUeHUs pe3yabTaTa

2.3. Pe3ynpTaTOM IIPEIOCTABIEHUS TOCYIaPCTBEHHOMN YCIYTH SIBISIETCS:

BblJlaya yBEAOMJIEHMS O Ha3HAUYEHUU JOMOJHUTEIBHOIO TMOXH3HEHHOTO €KEeMEeCSYHOro
MaTepHaIBLHOrO o0ecredeHns: Mo GOopMe COTIACHO MPUIIOKEHUIO 4 K HACTOSIIEMY PETJIaMeHTy;

BbIJIaua yBeIOMJICHHUS 00 OTKa3e B Ha3HAYEHUH JOMOJHUTEIHLHOTO MOKU3HEHHOTO €KEMECIIHOTr0
MaTepHaIBLHOTO o0ecredeHus o (opMe COTIIACHO MPUIIOKEHHUIO 5 K HACTOSIIEMY PETIaMEHTY.

2.3.1. Pe3ynbTaT npeaocTaBieHUs] TOCYIapCTBEHHOW YCIYTH MPEAOCTaBISAECTCS B COOTBETCTBUH CO
crocoOoM, yKa3aHHBIM 3asiBUTEIIEM TPU 0/1a4e 3asBICHUS U JOKYMEHTOB:

1) pu JTMYHO# SIBKE:

B LIC3H;

B MOI];

2) 6e3 JINYHOM SIBKH:

MOYTOBBIM OTIIPABJICHUEM;

B DJIEKTPOHHOH (popme uepe3 nMuuHblii kabuneT 3asButens Ha [1I'Y JIO/ EITY.

Cpok npenocraBieHHs TOCYAapCTBEHHON yCIIyTH

2.4. Cpok npeaocTaB/ieHUsl TOCYIapPCTBEHHOM YCJIYrd cocTaBiisieT 48 padovux JHeH ¢ AaThl
perucrpanuu 3asBjeHuss B LIC3H B coorBercTBuM ¢ myHKTOM 2.17 HACTOSIIEro perjiaMeHTa H
IMOJIHOI'O0 KOMIIJICKTAa JOKYMCHTOB (CBGHGHHﬁ), B TOM YUCJIC ITIOJYUCHHBIX B paMKaxX MCKBCIOMCTBCHHOI'O
WH()OPMAITMOHHOTO B3aUMOIeHCTBUS U (Mn) o WHBIM 3anpocam [[C3H.

[TpaBoBbBIE OCHOBaHUS 7151 IPEAOCTaBICHHS TOCYAapCTBEHHOM YCIyTH

2.5. IIpaBoBbIE OCHOBaHHUS JJIsl IPEAOCTABICHUS TOCYIAPCTBEHHON YCITYTH:

nocraHoBienue ['ybepuaropa Jlenunrpanckoir obmactu ot 30.07.2007 N 122-nr "OO6
YUpeKICHUH 3HaKa oTiandus JIeHuHrpaackoi obmactu "3a 3acimyru nepes JIeHUHrpaackoit 001acTpio";

nocraHoBienue [IpaBurensctBa Jlenunrpanckoir ob6mactu ot 30.12.2009 N 415 "O6
yTBepkaeHun [lonokeHuss o ToOpsaKe Ha3HAUYEHHS U BBILIATHl JIOMOJIHUTEIHLHOTO MOKU3HEHHOTO



CIKEMCCAIHOIO MAaTCPUAJILHOT'O 06€CH6‘-ICHI/ISI JiMiaM, HarpaKacHHbIM 3HAKOM OTJIMYUA HGHI/IHFpaHCKOI‘;I
obnactu "3a 3aciyru nepen JICHMHTpaaCcKoi 00IacThi0".

HcyepnbiBaounii nepevyeHb J0KYMEHTOB, HE00XOAUMbIX B COOTBETCTBHH C
3aKOHOJATeIbHBIMHU MM HHBIMH HOPMATHUBHBIMH NMPABOBLIMHU AKTAMM [IJI1 IPEI0CTABJICHUSA
roCy/1apCTBEHHOM YCJIyTH, MOAJIeKALIMNX NPeACTABICHUIO 3asiBUTEIeM

2.6. MHcuepnbiBamomuii mnepevyeHb JAOKYMEHTOB, HEOOXOAMMBIX /JI1 MpPeaoCcTaBJIeHUS
rOCYAapCTBEHHOM YCJIYI'H, MOAJIEKANIUX NPEACTABJICHHUIO 3asiBUTEJIEM:

1)3asiBjieHMe O TpeIoCTABJEHMH TOCYJApPCTBEHHOH yciayru 1o ¢opMe COrJIacHo
NPHJIOKEHHUIO 2 K HACTOSIIIEMY perjiaMeHTy (K OyMa)KHOMY KOMILJIEKTY JOKYMEHTOB IPHOOIIaeTCs
OPHUTHHAJI JOKYMEHTA);

2)cornacue Ha 00padOTKY NEPCOHAJBHBIX JaHHBIX M0 (opMe COIJIACHO NMPHIIOKEHHI0 3 K
HACTOSIIIEMY PperJiaMeHTy (K OyMaKHOMY KOMIUIEKTY [IOKYMEHTOB MPHOOIIAeTC  OPUIHHAJ
AOKYMEHTA);

3)I0KYyMEHTbI, YA0CTOBEePSIIONIUE JUYHOCTh rpaxaannHa Poccuiickoii ®enepanuv, B TOM
yHucae BOCHHOCHYX amero (kK OyMa)kHOMY KOMILUIEKTY JOKYMEHTOB MNPHOOIIAETCSH KOIUS
JAOKYMEHTA);

4) ynocroBepeHMe K 3HaKy OTJM4usi JleHuHrpaackoi obOaactm «3a 3acayrm mnepen
JleHuHrpaackoii 00JgacTbi0» (K OyMa)kKHOMY KOMILIEKTY [JOKYMEHTOB MPHOOIIAETCS KOMUSA
AOKYMEHTA);

5) cnpaBka 010pO0 MeIUKO-COIMATBHON IKCIEPTU3bI 00 YCTAHOBJICHUN WHBAJIUAHOCTH - JIJIA
JHMI, MMEKIIMX HHBAIUAHOCTL 1-i W 2-i rpynmbl (K OyMamkHOMY KOMIUIEKTY HOKYMEHTOB
NPUOOIIAETCH KONKS JOKYMEHTA).

2.7. 3asiBUTEJIb JONOJTHUTEIBHO K JOKYMEHTaM, Nepe4YrcJeHHbIM B YHKTe 2.6 HacTos1ero
perjiaMenTa, npeacraBjiser (K OyMa)kKHOMY KOMIUIEKTY [OKYMEHTOB TMPUOOIIaeTcsl KON
AOKYMEHTA):

1) B cayuae, ecii B NpPeACTABJICHHBIX JOKYMEHTAX MMeeT MeCTO M3MEHEHHe 3asiBUTeIeM
(paMuIMM, MMEHH, OTYECTBA - JOKYMEHTbI, NOATBEP:KAAI0IIHNEe TOCYyIaAPCTBEHHYI0 PerucTpanuio
AKTOB TPA’KAAHCKOI0 COCTOSIHMSI: CBHAETENbCTBA (CIPAaBKH, HM3BELICHHMS) O IepeMeHe HMEHH,
3aKJIIOYEeHNH (pacTop:keHHN) Opaka, poKAeHUH.

2) B cayuae, eciid 3asiBUTeJIb BbIOPAJI CIOCO0 MOJYYEeHUS TOCYIaPCTBEHHOM YCJAYrH IMyTeM
NepeYrcJeHnsI HA PACYeTHBIN cYeT MoJIy4aTelisi FOCy1apCTBEHHOM yCIyIH, OTKPbITOr0 YKa3aHHBIM
noJiyyarejeM B KpPeIMTHOM OpraHM3amuM - CHpaBKa (pacmedyarka ¢ caidTa KpeauTHOM
OpPraHu3anyu) 0 PeKBU3MTAX KPeIMTHOH OPraHM3allM¥ U OTKPLITOr0 B Hell cyera B pyOJasix ans
NepevyucaeHNs IeHeKHOM BbIIIATHI.

2.8. [IpeacraBuTenb 3asBUTENS U3 YUCTA!

1)3aKkOoHHBIX TpeacTaBUTeNel  (OMEKYHOB, IMOMNEUYUTENel) JONOJHUTENBHO IpEe/ICTaBiseT
JOKYMEHT, YJOCTOBEPSIOIIUI JIMYHOCTb MPEACTABUTENS U IIOCTAHOBJIEHHE OpraHa OIEKH W
MOTIEYUTENIbCTBA 00 YCTAHOBJICHUM ONEKU WIJIM MOMNEUYUTENbCTBA (B OTHOIICHUU IPaXKAaH, HAXOSIIUXCS
MOJ] ONEKOW WJIM TOMEYUTENIHCTBOM JIMOO TMOMEIIEHHBIX I0J HaI30p B MEIUIMHCKHE OpraHU3aIUH,
OpraHM3alliK, OKa3bIBAIOIIUE COLMANbHBIE YCIYTH, UM UHbIE OPraHu3allin);

2)yNOJTHOMOYEHHBIX JIUL JOTOJIHUTEIBHO NPEACTABISAET AOKYMEHT, YIOCTOBEPSIOLINM JINUYHOCTh
U OAWH M3 JIOKyMEHTOB, O(GOpPMJIEHHBIX B COOTBETCTBUU C JEUCTBYIOIIMM 3aKOHOJATEIbCTBOM,
MOATBEPKJAIOLINX HAJIMYKE Yy MPEACTABUTENSI IIPaBa ACUCTBOBATh OT JIMLA 3asIBUTENS, U ONPEAEIISIOIINX
YCJIOBHUSL M TPAHULbl peai3aliy IpaBa IPEICTABUTEN] HA IOJYyYEHHE TOCYJAapCTBEHHOM YCIyTH, a
UMEHHO:

a)I0BEPEHHOCTb, YJIOCTOBEPEHHYIO HOTapuajibHO, JUOO TIJIaBOW MECTHOM aJMHUHHUCTPALUU
IIOCEJICHUSI M CIELHAIbHO YIOJHOMOYEHHBIM JOJDKHOCTHBIM JIMLIOM MECTHOTO CaMOYIpPaBJIEHUS
MOCEJICHUS] WM TJIABOM MECTHOM aJAMUHUCTPALMM MYHULUIAIBHOIO palioHa U  CIEHHAIBHO
YIOJHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM MECTHOTO CaMOYIIPABJIEHUS MYHHUIMIAJIBHOIO paiioHa (B
Cly4ae, €Ciiv B ITOCEJICHUH WM PACIOJIOKEHHOM Ha MEKCEJIEHHON TEPPUTOPUU HACEJIEHHOM ITYHKTE HET
HOTapuyca), JH0O0 JOJDKHOCTHBIM JIMIIOM KOHCYJICKOTO yupexaeHusi Poccuiickoii ®Denepanum,
YIIOJTHOMOYEHHBIM Ha COBEPILICHUE ITUX JCHCTBUIA;

0) IOBEPEHHOCTh, YIOCTOBEPEHHYIO B COOTBETCTBUU C HYHKTOM 2 ctaTthkl 185.1 I'paxkmanckoro
koziekca Poccuiickoii denepanyiu v ABISIONIYIOCS TPUPABHEHHON K HOTApUAJIBHOM:
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JIOBEPEHHOCTH BOEHHOCTYXKAIIUX U APYTUX JIUI, HAXOAAIIUXCS HA WU3IICYCHHH B TOCIHTAIX,
CaHATOPHSIX U JAPYTUX BOCHHO-JIEYEOHBIX YUPEKACHUAX, KOTOPHIE YJOCTOBEPEHbl HAYaJbHUKOM TaKOI'O
YUPEKIEHUS, €r0 3aMECTUTENIEM 110 METUIIMHCKON YaCTH, a MPU UX OTCYTCTBUU CTAPIIUM WIH JEKYPHBIM
BpayuoMm;

JIOBEPEHHOCTH BOEHHOCTYKAILIMX, @ B IYHKTaxX AMCIOKAlMM BOMHCKUX 4YacTeH, COEJIMHEHHI,
YUpPEXKIEHUN U BOCHHO-YYEOHBIX 3aBEICHM, I/I€ HET HOTAPUAIbHBIX KOHTOP U JPYIHMX OpraHOB,
COBEPIIAIOIINX HOTAPUAIbHBIE AEHCTBUS, TAK)KE JTOBEPEHHOCTH PAaOOTHUKOB, YICHOB X CEMEH U YJICHOB
ceMeil BOEHHOCIY)XAIllUX, KOTOpbI€ YAOCTOBEPEHbl KOMAHIUPOM (HAYaJIbHUKOM) JTHX YacTH,
COCIMHEHMUS, YUPEIKJICHUS WU 3aBEICHMUS;

JIOBEPEHHOCTH JIMI[, HAXOJSIIIMXCS B MECTax JHUIICHHS CBOOOJBI, KOTOpBIE YAOCTOBEPEHBI
HAYaJIbHUKOM COOTBETCTBYIOIIETO MECTA JIUIICHUS CBOOOIBL;

JIOBEPEHHOCTH COBEPIICHHOJIETHUX JEEeCIOCOOHBIX TpaXkJaH, MPOXKUBAIOIIUX B CTAllMOHAPHBIX
OpraHM3aIMsIX COIUAIBHOTO OOCTY)KMUBaHUS, KOTOPBIE VYAOCTOBEPEHBI AaIMUHUCTpAIMed AITOU
OpraHu3alIuiy;

B) JJOBEPEHHOCTH B MPOCTOM MUCEMEHHOW JOpME Ha COIMATLHOTO Pa0OTHUKA, OCYIIECTBIISIONIETO
CollMaJbHOE OOCIIy)XMBaHHE JOBEPHUTENSI C OTMETKOM  PYKOBOIMUTENS YUPEXKACHUS COLUAIBHOTIO
oOCTy)KUBaHUS, TMOATBEPXKAAOMIEH (aKT COIMUAIBHOTO OOCITYy)KMBAaHHS 3asBUTENS COIUAIBHBIM
PaOOTHUKOM YUYPEXKICHUS COMAILHOTO 00CITYKUBAaHUS M KOHTaKTHOHM nH(popmarueit (Homep tenedoHa,
daxkc, aapec MEKTPOHHOM MOYTHI) 0 (PopMe COTTACHO MPHUIIOKEHHUIO 7 K HACTOSIIEMY PETJIAMEHTY.

2.9. 3agBneHHe O TNPEAOCTABICHUWU TOCYJAPCTBEHHOW YCIYTrM  3alOJHAETCS 3asBUTEIEM
(mpeacraBUTENIEM 3asBUTENS1) PYYHBIM WM MAIIMHOMHUCHBIM CIIOCOOOM, TUOO B AJIEKTPOHHOM BHJIE HA
[TV JIO unu Ha EIITY.

3anoHEeHHOE 3asBICHHUE TOJKHO OTBEYATh CICTYIOIIUM TPEOOBAHUSIM:

HamucaHo Ha 6JaHKe o (opMe COTIIACHO MPUIIOKEHHIO 2 K HACTOSAIIEMY PEerjaMeHTy;

TEKCT 3asIBJICHUS JIOJDKEH OBITh HAIMMCaH HA PYCCKOM SI3bIKE CHHMMH HIIM YEPHBIMH YEPHUIAMU
(macroif), 3amuMcu XOpPOIIO YHMTAaeMbl U Pa30OPUMBBI, IMEPCOHAIbHBbIC JAHHBIC 3asSBUTENS YKa3aHbI
MOJIHOCTBIO;

HE JIONMyCKaeTcs HCIOJIb30BaHWE COKpalleHWi u abOpeBHaTyp, a TakkKe MOJAYUCTOK, MPHUITHCOK,
3a4E€pPKHYTBHIX CJIOB M MHBIX HEOTOBOPEHHBIX MCIPABIICHUN, 32 UCKIIOYEHUEM UCIPABJICHUI B TOW 4acTH
3asiBiIeHUs, KoTopas 3amosHsercs crnenuanuctom [[C3H, mmub6o pabotHukom MODII, ckperieHHBIX
MEeYaThI0 U 3aBepeHHBIX oanuchio cnenuanucta [IC3H, m1ubo padoraHukom MOII;

CBECHMS, YKa3aHHbIC B 3asBJICHUH, HE JOJHKHBI PACXOAUTHCSA WU MPOTUBOPEUUTH MPUIIAraeMbIM
K 3asIBJICHUIO IOKYMEHTaM.

3asBUTENb (PEICTABUTEND 3aIBUTENS) pACIIUCHIBAECTCA B 3asBJICHUU B MPUCYTCTBUU CIIEIUAIINCTA
LIC3H nubo paborHuka MO®ILI, KOTOpble B CBOIO OUYEpelb, YIOCTOBEPSIOT (akT COOCTBEHHOPYUHOU
MOJMUCH 3asBUTENS (MIPEICTaBUTENb 3asIBUTENIS) B 3asBJICHUU.

B cnyuae, ecnu 3asBUTENb MO PEIICHUIO Cyla HE MPU3HAH HEJEECIIOCOOHBIM, JTUYHO SIBUJICS Ha
pUeM, HO HE MOXET CaMOCTOSITEIbHO pachucaThbCsl B 3asBIIEHUU BBHJY OOJI€3HH, HETPAMOTHOCTH,
¢duznyeckoro HemocTaTka JuOO0 WHOW TMPUYMHBI, 3asSBUTENH JODKEH OQOPMHUTH JIOBEPEHHOCTH B
COOTBETCTBUHU C ACMCTBYIOLIMM 3aKOHOJATENbCTBOM, TMOATBEP)KIAIONIYI0 HAJIWYUE Y TMPEACTaBUTENS
npaB JACHCTBOBATh OT JIMLIA 3asIBUTEISL.

dopma 3asBIICHUS B AJIEKTpOHHOM Buie pasmemniaercs Ha [II'Y JIO. 3asButens (mpeactaBUTETh
3asIBUTENISI) UMEET MPaBO CaMOCTOSITEIIBHO 3allOHUTh (OpMY 3asBJICHHS, pacledyaTaTh W MPEICTaBUTh
3aMoJHEHHOE 3asBJICHUE CO BceMH HeoOXxoaumbiMu jokyMeHTamu B [IC3H nmn6o MOII.

Komuu mpencTaBiIeHHBIX JOKYMEHTOB 3aBEPSIFOTCS HOTApHAIbHO, JIMOO  YUpEekJICHUEM
(opranmsanueii), BbIgaBmIeld opuruHal aokymeHnrta, ymbOo [[C3H, mubo MO®Il npu npenbsBieHun
3asiBUTENIEM (TIPEICTaBUTENIEM 3asiBUTENIS1) OPUTMHAJIOB IOKYMEHTOB 33 UCKJIFOUEHHEM PEILICHUs Cya.

[Ipn HanmpaBieHHM 3asBICHUS U JOKYMEHTOB, SIBJISIOIIMXCS OCHOBAaHUEM MJIs MPEIOCTABIICHUS
rocymapctBeHHoU yciyrd, B [IC3H mo modre, komuu JOKYMEHTOB JOJKHBEI OBITH 3aBEPEHBI 3assBUTEIIEM
HOTApHAJIbHO WJIH yYpeXJeHUEM (OpraHuzanueil), BbIJABIIEH OpUTMHAN JTOKyMEHTa, JMYHAs MOJMUCH
3asiBUTENsl (MPEACTaBUTENS 3asBUTENSI) Ha 3asBICHUU JOJDKHA OBITh HOTApUATBHO YJIOCTOBEPEHA.
O0s13aHHOCTD MOATBEPKICHUS (haKTa OTIIPABKU JOKYMEHTOB JIKUT Ha 3asiBUTEIIE.

2.10. Tlpumaraembie K 3asBICHUIO JOKYMEHTHI JIOJDKHBI TIO3BOJSITH HWACHTU(DUIIMPOBATH
MPUHAJUICKHOCTh JOKYMEHTa 3asBUTENI0 (MPEACTaBUTENIO 3asBUTENA) M OTBEYaTh CIEAYIOLIUM
TpeOOBaHUAM:

TEKCThI IOKyMEHTOB HalKMCaHbl pa300pUYMBO, 3aMKUCH U MIEYaTH B HUX XOPOIIO YUTAEMBI;



(bamuus, UMl 1 OTYECTBO 3aBUTENS HAIMMCAHBI TIOJIHOCTHIO;

B JOKYMEHTax HET IOAYUCTOK, IPHUIMCOK, 3a4EPKHYTBIX CJIIOB M HHBIX HEOTOBOPECHHBIX
UCIIPABJICHUM, 3a HUCKIIOYECHHUEM WCIIPABICHUN, CKPEIUICHHBIX I1€4aTbl0 U 3aBEPECHHBIX IOJIUCHIO
CHeLMalINCcTa opraHa (OpraHu3aliy), BbIJABILETO JOKYMEHT, €ro IMPaBONPEEMHUKOM WM MHBIM JIMLIOM,
HMMEIOIIHUM COOTBETCTBYIOIINE ITOJTHOMOYUS;

JOKYMEHTBI HE HMEIOT CEPBE3HBIX MOBPEKACHUN, HATMYME KOTOPBIX JOIyCKAaeT MHOIO3HAYHOCTh
HCTOJIKOBAHUS UX COJEPIKAHMS.

JIOKYMEHTBI, HAalIUCAHHBIE HA HHOCTPAHHOM S3BIKE, 3aBEPEHHBIE I1€YaThI0 HA HHOCTPAHHOM S3BIKE,
a TakXke Ha s3bIKax HapoaoB Poccuiickoit dexepanuu npu OTCYTCTBUU JyOJMpPOBAHUS HAa PYCCKOM
A3BIKE, NPEACTABIAIOTCS NIPU YCIOBUH, YTO K HUM IIPUJIAracTcs MEePEBO Ha PYCCKUH SA3bIK, HOTAPHUAIBHO
3aBEPEHHBIN B COOTBETCTBUH C 3aKOHOIaTenbcTBOM Poccuiickon denepanuu.

VcuepnbiBaromunii mepeueHb TOKyMEHTOB, HEOOXOMMbIX B COOTBETCTBHH C 3aKOHOAATEIbHBIMU
WJIM UHBIMM HOPMATHBHBIMH NIPABOBBIMM aKTaMH IS IIPEIOCTABIICHUS TOCYIapCTBEHHOMN YCIIyTH,
HaXOJSAIINXCS B pacOPsKEHUH IOCYJapCTBEHHBIX OPIaHOB, OPIaHOB MECTHOI'O CaMOYIIPaBJIEHUS U
MOJIBEIOMCTBEHHBIX UM OpTraHU3ali (3a UCKIIIOUEHHEM OpTraHU3alvii, OKa3bIBAIOLIUX YCIIYTH,
HE0OXOIMMbIE M 00s3aTeNbHbIE IS IPEAOCTABICHHS FOCYJapCTBEHHOMN YCIIyTH) U TIOJUIEKALIIX
MIPEJCTABICHUIO B PAMKAX MEKBEJIOMCTBEHHOTO HH(POPMALIMOHHOTO B3aUMOAEHCTBUS

211. HNC3H B pamMkax  MeXBeIOMCTBEHHOr0  HMH(OPMALHOHHOIO
B3aUMOJACHCTBUSA /ISl NPEJOCTABJCHUS TOCYJIAPCTBEHHOM YCJIYrH 3anpamiuBaeT
cjaeayroniue 10KyMEHTBI (cBeleHus):

1) B oprane BHyTpeHHUX el

CBEIECHMSI O JEHCTBUTENBHOCTH (HEIEHCTBUTENBHOCTH) NacmopTa TrpaxaaHuHa Poccuiickoit
denepany - Npu NEPBUYHOM OOpAIEHUH JINOO MPU U3MEHEHUH NAaCIIOPTHBIX JIaHHbBIX;

2) B oprane [lencnonHoro ¢ponna Poccuiickoit dexepannu:

CBECHMS O MOJIYYEHUH CTPAXOBOI'O HOMEPA 3aCTPAXOBAHHOIO JIMIA - IPU OTCYTCTBUU CBEIECHUN
B AUC «ComzamuTray.

IIpy OTCYTCTBMM TEXHMUYECKOW BO3MOXHOCTM Ha MOMEHT 3arpoca JOKYMEHTOB (CBeAEHHIl),
YKa3aHHbBIX B HACTOSILEM MOJIYHKTE, MOCPEICTBOM aBTOMAaTU3UPOBAHHON HH(POPMAIIMIOHHON CHCTEMBI
MEXBEJJOMCTBEHHOTO 3JIEKTPOHHOTO B3auMo/jieiicTBus JIeHUHrpaIcKoi 061acTu, JOKYMEHTHI (CBEICHNU)
3arpalivBaOTCsl Ha OyMa)XHOM HOCHUTEJNE.

2.11.1. 3agButenp BIpaBe MPEICTaBUTh JOKYMEHTHI (CBEAEHUS), yKa3zaHHble B MyHKTe 2.11
HACTOSIIETO PEryiaMeHTa, 10 COOCTBEHHON MHUIIMATUBE.

2.11.2. B ciydae nopauu rpakaHaMu B 3JIEKTPOHHOH (hopMme yepe3 JTUUHBIA KaOWHET 3asBUTEN
Ha [II'Y JIO/ EIII'Y nOKyMEHTOB, HE TOANWCAHHBIX YCHWJICHHOW KBaTH()PUIMPOBAHHON SIEKTPOHHOU
nognuceto, [IC3H B pamkax MeXBEIOMCTBEHHOIO HH(OPMAIMOHHOTO B3aUMOJEHCTBUSA  JUIS
IIPEIOCTABIIEHUS] TOCYIapCTBEHHON YCIIyTU 3alpallliBaeT CBEJIEHUs, COJEpIKAIIUecs B MPEACTaBICHHBIX
JIOKYMEHTaX, YKa3aHHBIX B IIYHKTax 2.6 1 2.7 HACTOSIIEro perjiaMeHTa, ¢ LIeJIbl0 IPOBEIEHUS IPOBEPKU
IIPEJICTABICHHBIX JOKYMEHTOB U TMOATBEPXACHHUS OCHOBAHUM JUIsl MPENOCTABIIEHUS TOCYJapCTBEHHOMN
YCIIyTH.».

HcuepnbiBaromuii nepeueHb OCHOBAHUH [l IPUOCTAHOBIIEHHS ITPEIOCTABIEHUS TOCYAAPCTBEHHON
YCIIyTH C YKa3aHUEM JIOIyCTUMBIX CPOKOB IPUOCTAHOBJICHUSI B CIIydae, €CJIM BO3MOKHOCTb
PUOCTAHOBJICHUS MIPEJOCTABIIEHUS FOCY1apCTBEHHON YCIyTH IPEIYyCMOTPEHA AEHCTBYIOLINM
3aKOHOJATEIbCTBOM

2.12. OcHoBaHMeM JyIsl IPUOCTAHOBJICHHUS MIPEIOCTABIICHUS TOCYITAPCTBEHHON YCIYTH SIBISIETCS:

Henoctymienue B LIC3H oTBera Ha MeXBeIOMCTBEHHBIN 3alpOC M0 UCTEYCHUU 5 pabouux AHEH,
CJIEIYIOUINX 3a JIHEM HalpaBJICHUS COOTBETCTBYIOIIErO 3ampoca BBIUIATHBIM HEHTPOM IOCPEICTBOM
ABTOMAaTH3UPOBAHHOM UHQOPMALIMOHHOW  CHUCTEMBI  MEXBEIOMCTBEHHOT'O  AJIEKTPOHHOTO
B3anmMoeiicTusl Jlenunrpaackoi odnactu (manee — AUC «Mexsen JIO»);

Henoctyrienne B LIC3H oTBeTa Ha MeXBeIOMCTBEHHBIH 3ampoc B TeueHHe 30 KaleHIapHBIX
JHEH, CIEeIyIOIMMX 3a JHEM HaIpaBIIEHUS COOTBETCTBYIONIETO 3ampoca BEBIIUIATHBIM IEHTPOM Ha
OyMa)KHOM HOCHUTEIIE,
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HenoctymieHue B LIC3H nokyMeHTOB (CBeAEHHI), 3alIpallIUBAEMBIX B OpraHU3alUsaX HE B paMKax
MEKBEJOMCTBEHHOTO B3auMMOJAEUCTBUs, B TeueHue 30 KaleHIapHBIX [HEH, CIEAYIOIIUX 3a JIHEM
HaNpPaBIIEHUS] COOTBETCTBYIOIIETO 3arpoca BeITuIaTHRIM 1IEHTpOM Ha OyMakHOM HOCHUTEIIE.

[Ipu HemocTyIJIeHUH B YKa3aHHBINA CPOK 3alpalliBaeMbIX JOKYMEHTOB (CBEICHHI) TOIKHOCTHOE
munio [{C3H, oTBeTcTBeHHOE 3a TMOATOTOBKY pELICHHS O Ha3HaueHUW (00 OTKa3e B HA3HAYCHHH)
FOCyJapCTBEHHOW  yCIyr'M, TOTOBUT  YyBEJIOMJICHHE O  TPUOCTAHOBJICHHM  IPEAOCTABICHUS
rOCyIapCTBEHHOW yciyru 1o ¢GopMe COTJacHO MPHWIOKEHHI0O 6 K HACTOSIIEMY pEerJIaMeHTy,
COTIJIACOBBIBAET €r0 M moAnuckiBaeT y pykoBogutens [IC3H.

B cnydae HenocTyIieHus 3anpaninBaeMbIX TOKYMEHTOB (cBefeHui) B TeueHue 30 KajaeHAapHbIX
JIHEeW co AHS HampalieHUs cooTBeTcTByromero 3amnpoca [{C3H Hampapisier 3ampoc MOBTOPHO HE pexe
OJIHOTO pa3a B KBapTajl B TEUEHHE OJHOTO TOJla CO JHS HANpPABJICHHs MEPBUYHOIO 3ampoca. 3asBUTEIIO
MOBTOPHO HAIpPAaBJIAETCS YBEAOMJICHHE O NMPUOCTAHOBIIEHUHU IMPEIOCTABIICHUSI TOCYAaPCTBEHHON YCIIyTH
1o opme corIacHoO MPIIIOKEHUIO 6 K HACTOSIIIEMY PETJIAMEHTY.

JIOMKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a JIEIOMPOU3BO/ICTBO, HAIIPABIISET 3asBUTENIO YBEIOMIICHHE
MOYTOBBIM OTIpaBJIeHUEM, JHOO B 31ekTpoHHOU (opme yepes ANC «Mexsen JIO», nmubo mUUHBIN
kabunet 3asButens Ha [1I'Y/ EINT'Y.

Cpok MOATOTOBKH W HAIPABJICHUS 3asBUTENIO YBEIOMIICHUS HE JTOJDKEH MPEBBIMATH 5 pabounx
JIHeW co aus ucrteueHus 30 KaJeHAapHBIX JHEW, CIEAYIOUIMX 3a THEM HANpaBJIEHUS COOTBETCTBYIOIIETO
3amnpoca.

[Ipy  mocTymieHuW 3ampaliMBacMbIX JTOKYMEHTOB (CBEIEHUH) pacCMOTpPEHHE JOKYMEHTOB,
MPUHATHE PEIICHHUs O Ha3HaueHUM (00 OTKa3e B HA3HAYCHHH) TOCYAAPCTBEHHOW YCIYTH, YBEIOMIICHUE
3agBUTENS O MPHUHATOM pELIEHUH OCYIIECTBISIOTCS B CPOKHU, yKazaHHbIe B myHKTe 3.1.1 HacTosmero
pernamenTa, co AHs ux nocrymienus B [IC3H.

HcuepnbiBaromuii mepeueHb OCHOBAHUH I OTKa3a B IpUEMeE TOKYMEHTOB, HEOOXOIUMBIX ISt
IIPEIOCTABIIEHUS TOCY TaPCTBEHHON YCIYTH

2.13.  OcHoBaHms UIsl OTKa3a B TNpHUEME JOKYMEHTOB, HEOOXOIUMBIX Jis TMPEIOCTABICHHS
roCyJapCTBEHHOM YCIIyTH, OTCYTCTBYIOT.

HcuepnsiBaronuil nepedeHb OCHOBAHUN JUIS OTKA3a B IIPEAOCTABICHUH I'OCYJaPCTBEHHON YCIIyTH

2.14. VcuepnblBaroliuii MepeyeHb OCHOBAHUM AJI OTKa3a B NPEJOCTABJIECHUU T'OCYJIAapCTBEHHOMN
YCIIyTH:

1) nmnpeacraBieHHE HENOJHOIO KOMIUIEKTa JOKYMEHTOB, YKa3aHHBIX B IyHKTax 2.6 - 2.8
HACTOSIILIETO PErIaMeHTa;

2) mpejacTaBieHUE JOKYMEHTOB, HE OTBEUAIOMIUX TPeOOBaHUAM IyHKTOB 2.9 - 2.10 HacrosIero
pErJIaMeHTa;

3) oTcyTCTBHE IpaBa y 3asBUTENS Ha MOIYYEHHE FOCYAApCTBEHHON YCIIyTH.

Pa3smep miatel, B3UMaeMOU € 3asiBUTEINS IIPU PEJOCTABICHUH I'OCY IapCTBEHHOMU YCIIyTH, U
CIOCOOBI €€ B3MMaHUs B CIyYasiX, IPe1yCMOTPEHHbIX (hefepalbHbIMU 3aKOHAMU, IPUHUMAEMbIMU B
COOTBETCTBUH C HUIMHU UHBIMY HOPMaTUBHBIMU ITpaBOBbIMU akTaMu Poccuiickoit denepanum,
HOPMATHUBHBIMU IPAaBOBBIMH aKTaMH JIeHHHIrpaackoi o0acTu

2.15. TocynapcTBeHHas yciyra NpeaoCcTaBiIsSeTcs OECIUIaTHO.

MaxkcuManbHbIN CPOK OKHJAaHMs B OYepear IIPU MoJade 3arpoca o MpeaoCTaBICHAN
rOCyJapCTBEHHOM YCIIYyTH U IIPU IOJyYEHUH pe3yiibTaTa IPeIOCTaBICHUS TOCYapCTBEHHOU YCIyTH

2.16. MakcuManpHBI CpPOK OXHMIaHMS B O4YEpeAM INpU IOJaye 3alpoca O IPeJoCTaBICHUU
roCyJJapCTBEHHON YCIyI'M W NpHU TMOIY4YEHUHM pe3ysbTaTa MpPeJOCTaBIEHUS TOCYAapCTBEHHOW YCIyrH

cocraBisieT He 6onee 15 MUHYT.

Cpok peructpanyy 3asBiICHHs 3asIBUTENS O IPEAOCTaBICHUH FOCYIapCTBEHHON yCIIyTH
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2.17. Cpox peructpauuu 3asBICHMs 3asBUTEN O IPEAOCTABICHUU TIOCYIAapCTBEHHOM YCIyru
cocrasjseT B LIC3H:

MIPY TUYHOM OOpaIeHnn - | 1eHb (B IeHb MOCTYTUICHUS 3asBICHUS);

MpY HANPaBJIECHUU 3asiBJICHUS 1TOYTOBOM CB3bI0 B [IC3H — B 1eHb moCTyIIeHUs 3asBJICHUS WM Ha
cnenyroumii pabouuii neHb (B ciaydae MOCTYIJICHHS JOKYMEHTOB B HepaOouee BpeMs, B BBIXOJHBIE,
Mpa3IHUYHBIC JTHN);

npu HanpasyeHuu 3asBiaeHuss MOIL] B LIC3H — B aens nocrymuienus 3asasinenus B AUC «Mexsen
JIO» wiu Ha ciexyromuii pabouuii AeHb (B Cllydae HAmpaBlICHUsS TOKYMEHTOB B Hepabouee Bpems, B
BBIXO/JIHbIE, MPA3IHUYHBIE JHH);

MIPU HaIpaBJIEHUU 3asBJICHUs B opMe 3JeKTpoHHOTO JokymeHTa nocpeactBoM EINTY wm TITI'Y
JIO, npy HAIMYKK TEXHUYECKOW BO3MOKHOCTH B nporpamMmmHoM obecriedennu ['BY JIO «M®PL]» — B neHp
noctymienus 3assieHust Ha EITY wm III'Y JIO, wnm Ha crnenyronuii pabounii JeHb (B ciiydae
HaTpaBIIeHUs JOKYMEHTOB B Hepabouee BpeMsi, B BBIXOIHBIC, IPA3IHUYHBIC JHH).

TpeboBaHMs K TOMEIEHUSAM, B KOTOPBIX NMPEIOCTABIISIOTCS TOCYJapCTBEHHbIE YCIIYTH, K 3alTy
O’KHMJIaHUSI, MECTaM JIJIs 3aII0OJTHEHUS 3aIPOCOB O MPEA0CTABICHUH TOCYIaPCTBEHHON WIIH
MYHUIUNATIBHON YCIyTH, HH()OPMAITMOHHBIM CTEHAaM ¢ 00pa3laMH WX 3arl0JIHEHHS U TIepeuHEM
JIOKyMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTaBICHUS TOCYapCTBEHHOW YCIyTH, B TOM YHCTIE K
06ecnequmo I[OCTYHHOCTI/I IJI1 UHBAJIMI0B yKaBaHHBIX O6’beKTOB B COOTBETCTBHUH C 3aKOHOAATCIHbCTBOM
Poccuiickoit deaepaiuu 0 CoruaibHON 3alIUTE HHBAIUIO0B

2.18. TpeboBaHust K MOMEUIEHUSIM, B KOTOPBIX MPEIOCTABISAETCS TOCYAApCTBEHHAs yCIIyTa, K 3aIy
OXKHJAaHWsI, MecTaM Ul 3alOojHEHMsI 3alpoCcOoB O IPENOCTABICHUU TOCYAapCTBEHHOM YCIYTH,
MH(GOPMAIIMOHHBIM CTEHJaM C 00pa3liaMy MX 3allOJIHEHUS U MepeYHeM JOKYMEHTOB, HEOOXOIUMBIX AJIs
IIPEIOCTABIIEHUS TOCYIapPCTBEHHOM YCIYTH.

2.18.1. IIpengocraBieHrue rocyaapCTBEHHOW YCIYTH OCYIIECTBIISIETCA B CHEUMAIBHO BBIICICHHBIX
i 3Tux 1ener nomemenusx I{C3H u M®II,.

2.18.2. Hannume Ha TeppuTOpUH, NMPUIIETAIONICH K 3MaHU0, HE MeHee 10 mpomeHToB MecT (HO He
MEHEE OJIHOTO MECTa) JUIsl NApPKOBKH CIEIUAIbHBIX aBTOTPAHCIOPTHBIX CPEICTB MHBAIUIOB, KOTOPHIE HE
JIOJKHBI 3aHMMATh HMHBIE TPAHCIOPTHBIE cpeacTBa. MHBammabl MONb3yrOTCS MECTAMM I MAPKOBKHU
CHeLHANbHBIX TPAHCIOPTHBIX cpeAcTB OecriaTHO. Ha Tepputopuu, mpuseraromei K 31aHUI0, B KOTOPBIX
pasmemensl M®II, pacromaraercs OecrulaTHas TMMapKOBKa IS aBTOMOOWJIBHOTO —TpaHCIOpTa
IIOCETUTENIEH, B TOM YHCIIE IIPEeyCMaTpUBAIOLIasi MECTA JUIsl CIIEHUAIbHBIX aBTOTPAHCIOPTHBIX CPEICTB
WHBAJINJIOB.

2.18.3. IlomemieHus: pa3MeLIalOTCs MPEUMYILECTBEHHO Ha HYW)KHMX, NIPEANIOYTUTEIBHEE Ha MEPBBIX
ATaXkax 3/1aHMsI, C IPEAOCTABICHUEM JIOCTYIA B IOMEIIEHNE NHBAJIAIAM.

2.18.4. 3panue (momermieHue) obOopyayercs HHPOPMAIMOHHOW TaOMUYKOW  (BBIBECKOI),
coaepxarieit momnoe HaumeHoBanue [{C3H, a Takke nadopmanuro o pexxume ero paboThI.

2.18.5. Bxonx B 31aHMe (TOMEIIEHUE) U BBIXOJ U3 HETO 00OPYIYIOTCS JIECTHUIIAMU C TIOPYYHSAMU U
MaHyCaMU IS IEPEABUKEHUS JETCKUX U MHBAJIUAHBIX KOJISICOK.

2.18.6. B momernieHnu opraHu3yercsi OeCIUIaTHBIN TyasleT JJs MOCETUTENEH, B TOM YHCIe Tyaler,
MIpEeHA3HAYEHHBIN 1151 UHBAJIUOB.

2.18.7. Tlpu neobxomumoctu paborHukom MOII, [IC3H wuHBamumy oka3bIBaeTCs IMOMOINL B
MpeoA0IeHUH 0apbepoB, MEIIAIOIINX OTYUYEHUIO UMHU YCIYT HapaBHE C IPYTUMH JIUIIAMU.

2.18.8. Bxox B moMelieHWe M MeCTa OXXUIAHUSA OOOPYIYIOTCS KHOIKAMH, a TaKXe CoJepxKat
nH(GOPMAIIMIO 0 KOHTAKTHBIX HOMepax Tejle(OHOB BbI30Ba pabOTHUKA I COMPOBOKICHUS HHBAIIUIA.

2.18.9. ybnupoBanue HEOOXOAMMOM sl MHBAJTUAOB 3BYKOBOW W 3pUTEIBHON MH(pOpMaLuH, a
TaKkKe HAJAMHUCEH, 3HAKOB M MHOW TEKCTOBOW M rpaduyeckoil mHGOpMAIMU 3HAKaMH, BBITTOJIHCHHBIMU
penbedHO-TouedHbIM mpudToM Bbpaiins, nomyck cypaonepeBoaunka 1 TUHPIOCYpAOTIEPEBOAUNKA.

2.18.10. O6opynoBaHHE MECT TMOBBIIMIEHHOTO yJI0OCTBA C JOMOJIHUTEIBHBIM MECTOM JUIsl COOAKH-
IIPOBOJHMKA U YCTPOMCTB JUIsl IEPEABMKEHUSI MHBAIN1A (KOCTBUIEH, XOAYHKOB).

2.18.11. XapakTepuCTHKH TIOMEIIEHWW TpHeMa M BBIJIAYU JOKYMEHTOB B 4YacTH OOBEMHO-
TUIAHUPOBOYHBIX M KOHCTPYKTHUBHBIX PEIICHH, OCBEIIECHHs, MOXapHOW O0e30MacHOCTH, WHIKEHEPHOTO
000pyA0BaHUs JOJKHBI COOTBETCTBOBATh TPEOOBAaHUSAM HOPMATHBHBIX JOKYMEHTOB, NEHCTBYIOIIHMX Ha
teppuropuu Poccuiickon Penepauuu.



2.18.12. ITomewmenuss mpueMa M BBIJAYM JOKYMEHTOB JOJDKHBI IIpEAyCMaTpuUBaTh MecTa s
O’KU/1aHus1, UHPOPMUPOBAHUS U IIPUEMA 3asBUTEIICH.

2.18.13. Mecra 0oXuAaHus U MecTa JJIsi HHPOPMHUPOBAHUS 000PYAYIOTCS CTYJIBIMHU (KpeCceIbHBIMU
CEKIMSIMHU, CKaMbSIMH) U CTOJIaMH (CTOMKaMH) it 0pOpMIIEHUsSI JOKYMEHTOB C pa3MelIeHHeM Ha HUX
OJaHKOB JOKYMEHTOB, HEOOXOOUMBIX [UIA MOJYYEHHS TOCYIAapPCTBEHHON YCIYTH, KaHUEISIPCKUMHU
NPUHAAIEKHOCTAMHY, a Takke HH(POPMALMOHHBIMM CTEHJIAMH, COJAEPKAIIUMHU AaKTyaJbHYI0 M
MCUEPIIBIBAIOIIYI0 HH(POPMALMIO, HEOOXOAWMYIO JJs TOJYYEHHs TOCYNapCTBEHHOM YCIyTH, H
MH(POPMALIMIO 0 Yacax NpHeMa 3asiBJICHUH.

2.18.14. Mecra a5 poBeJeHUS JIUYHOTO MPUEMa 3asBUTENICH 000PYAYIOTCS CTOJIAMHM, CTYJbSIMHU,
o0ecrneunBaroTCs KaHUEIAPCKUMH TPUHAAIS)KHOCTAMU JIUIsl HATMCAHUS TMCbMEHHBIX 00palleHUH.

[Tokazatenu TOCTYMHOCTH M KaueCTBa rOCyAapCTBEHHON yCIyTd, B TOM YHCJIE MOKa3aTeau
JOCTYITHOCTH 00IIKe, TPUMEHUMBIC B OTHOIIICHUH BCEX 3asSBUTENICH, CTICIIMANIbHBIC, IPUMEHUMEIE B
OTHOIIIEHWU UHBAIHUJIOB

2.19. Ilokazarenu HOCTYIMHOCTH M Ka4€CTBa TOCYJaPCTBEHHOM yCIIyTH.

2.19.1. Iloka3zarenu IOCTYIHOCTU TOCYJApCTBEHHOH yciyru (oOmme, NpuMEHHMbIE B OTHOIICHUH
BCEX 3asIBUTEIICH ):

1) TpaHCIIOpTHAs AOCTYNHOCTh K MECTY IPEJOCTABIEHUS TOCYJapCTBEHHOM YCIIyTH;

2) Hamuuue ykasaTened, 00ecHeuuBaroIIMX OECNpensITCTBEHHbIM JOCTYN K IOMELICHUSM, B
KOTOPBIX IPEJOCTABISAETCS YCIyTra;

3) BO3MOXXHOCTh TIOJIYYECHHS MOJTHOW M JOCTOBEPHON MH(OPMAIMHU O TOCYJAPCTBEHHOM yCIIyre B
LIC3H, M®II, no Tenedony, Ha OPHUIHUATLHOM CaiiTe OpraHa, IPeAOCTaBISIONIETO YCIYTY, TOCPEACTBOM
EIIT'Y, nu6o II'Y JIO;

4) mpenocTaBlieHHE TOCyIapCTBEHHON YCIYTH JIFOOBIM JIOCTYIHBIM CIIOCOOOM, MPETyCMOTPEHHBIM
JEHCTBYIOIUM 3aKOHO/1AaTEIIbCTBOM;

5) obecrieueHue sl 3asBUTENS BO3MOKHOCTH TOJIy4eHHUS HH(OpMAIMM O XOJAe U pe3ysbTaTe
MPEI0CTaBIICHUS TOCYIAPCTBEHHOM ycimyTu ¢ ucnonb3zoBanueM EINTY u (umm) TIT'Y JIO.

2.19.2. Tloka3atenu MAOCTYNHOCTH TOCYAAPCTBEHHOW YCIyI'd (CHElUalbHble, NPUMEHHMBIE B
OTHOIIIEHWY WHBAJIU/IOB):

1) Hanmuuue nHAPaACTPYKTYpHhl, YKa3aHHOM B IMyHKTE 2.18 HACTOAIIETO periaMeHTa;

2) ucnosiHeHne TpeOOBaHUI TOCTYITHOCTU YCIIYT JUIs NHBAJIU/IOB;

3) obecreyeHne OeCHpPENSATCTBEHHOTO JOCTYNA WHBAJIWAOB K IOMEUICHUSM, B KOTOPBIX
NPEJOCTABIISAETCS TOCYIapCTBEHHAS yCIIyTa;

2.19.3. Tloka3arenu kauecTBa rocy1apCTBEHHON yCIIyTH:

1) cobnroieHre cpoka MpeAoCTaBICHUs TOCYIapCTBEHHOHN YCIIYTH;

2) coburoieHre BpeMEHH 0KUJaHHs B OUepean MIPU MoJaue 3anpoca U MOIy4eHUH pe3yIbTara;

3) ocymectBieHne He Oosee omHOro oOpameHus 3asBurens k oOpamenusm [IC3H mubo
pabotHukam M®IL] npu nogaye TOKyMEHTOB Ha MOJIy4Y€HHE TOCyIapCTBEHHON YCIyTr U He 0ojiee 0IHOTO
oOparenust pu noiydennn pesyiasrata B [[C3H nu6o MODII;

4) orcyrcTBHEe 00OCHOBAaHHBIX Kalo0 Ha AeWcTBUs wim Oe3aeiicTBus NomkHOCTHBIX jui [{C3H,
NOJaHHBIX B YCTAaHOBJIEHHOM IOPSKE.

2.19.4. Tlocne nomydyeHusi pe3yibTaTa yYCIyTH, IPENOCTABIEHUE KOTOPOW OCYILIECTBIISLUIOCH B
anektpoHHoM Bujze 4yepe3 EINY umu [TV JIO, nu6o mocpencrsom M®II, 3asBuTento odbecreunBaeTcst
BO3MO>KHOCTb OLIEHKH KaueCTBa OKAa3aHMsI YCIYTH.

WNudopmanus 006 ycrmyrax, SBISIOIUXCS HEOOXOIUMBIMH U 00513aTeTbHBIMU IS IPEIOCTABIICHUS
rOCyIapCTBEHHOM YCIyTH

2.20. [TlonmydeHue yCiIyr, KOTOpBIC SBJISIOTCS HEOOXOAMMBIMH W  OOS3aTENbHBIMH IS
NPEJOCTaBICHHUS TOCYIapCTBEHHOMN YCIIyTH, HE TpeOyeTcs.

[lomydyeHue coriacoBaHul, KOTOpbIE SIBISIOTCS HEOOXOOUMBIMU U 00S3aTENbHBIMHU  JUIS
NPEeZ0CTaBICHHUs TOCYIapCTBEHHOMN YCIIyTH, HE TpeOyeTcs.



Wuble TpeOGoBaHMs, B TOM YUCIIEC YUYUTHIBAIOIINE OCOOCHHOCTH MPEJOCTABICHUS TOCY1apCTBEHHON
YCIIyTU B MHOTOQYHKIIMOHATBHOM LEHTPE MPEIOCTaBICHUS TOCYTaPCTBEHHBIX U MYHUIIUNAIBHBIX YCIYT
¥ OCOOEHHOCTH MPEOCTABIICHHS TOCYIaPCTBEHHOMN YCIyTH B 3JIEKTPOHHOH (popme

2.21. HWuple T1peOoBaHMSA, B TOM YHCJIE€ YYMUTBHIBAIOIIME OCOOCHHOCTH MPEJOCTaBICHUS
rocynapctBeHHON yciuyrd B M®I[ #u 0cOOEHHOCTH TpPENOCTaBIEHHUS TOCYJIapCTBEHHOW YCIyTH B
AIIEKTPOHHOU (opMe.

2.21.1. IlpepocraBieHue TOCYyIapCTBEHHOW ycayru mnocpeactBom MOIL[ ocymiecTBisieTcss B
nonpaszaenenHusx 'Y JIO «M®Ll» npu Hanuuuy BCTYNMBIIETO B CUJIY COIVIAIIEHUS O B3aUMOJEHCTBUU
Mexay ['BY JIO «M®Iy» u [IC3H (manee — cornamenne). [IpenocraBieHue rocy1apcTBEHHON YCIyTH B
nHbIX M®I ocyiecTBiseTcs Npy HaJIU4YUK BCTYNMBIIETO B CUILY COIVIALIEHUS O B3AUMOJACHCTBUU MEKIY
I'BY JIO «MODIL» n uabim MOII.

2.21.2. TlpenocTaBieHrue TOCYIAapCTBEHHOM YCIYTHM B 3JEKTPOHHOM BHJIE OCYILECTBIISIETCS IPH
TEXHUYECKOHN pean3aiiy rocyaapcTBeHHon ycuyru nocpeactsom II'Y JIO w/vmum EINTY.

III. COCTAB, IIOCJIEAOBATEJIbBHOCTb U CPOKHM BbIITOJIHEHHW A
A/IMUHUCTPATHUBHBIX ITPOLUEAYP, TPEBOBAHMA K ITOPAJIKY UX BBIIIOJIHEHMS, B TOM
YMCIJIE OCOBEHHOCTH BBIITOJIHEHWA AJIMUHNUCTPATHUBHBIX ITPOLEAYP B
MHOI'O®YHKIIMOHAIJIBHBIX HEHTPAX

3.1. CocraB, mnoCIeIOBATEIbHOCTh W CPOKH BBINOJHEHUS AJIMHHHCTPATUBHBIX MPOLELYP,
TpeOOBaHUS K MOPSAIKY UX BBIMOTHEHHUS.

3.1.1. IlpemocraBieHue TOCYJAapCTBEHHOH YyCIyrm BKJIIOYaeT B ce0s  cCiedyroume
aJMUHHUCTPATUBHbBIE IPOLEAYPHI:

1) peructpauus B LIC3H 3asBnenus - 1 paGouuii neHn;

2) paccMOTpeHHE JOKYMEHTOB Ha MpPEJOCTaBJIE€HHE TOCYAApCTBEHHOW YCIyTM U HalpaBJieHHE
nokyMeHTOB B Komuter — 7 pabouux qHEH, B TOM YHCIIE:

MpOBEpKa JOKYMEHTOB M HaIpPaBJIEHHE COOTBETCTBYIOLIMX 3alpoCOB, MOJyYE€HUE OTBETa Ha
3ampoc — 5 pabouux JHEH;

HarpaBJeHUE JOKYMEeHTOB B KomuteT — 2 pabounx gHs;

3) mpoBeAeHue SKCIEePTH3bI JOKYMEHTOB U NMPUHATUE PELICHUs O MperocTaBiIeHuu (00 oTKase B
MPEIOCTaBIIEHNN) TOCYAAPCTBEHHON YCIyTH — 38 pabounx JTHEH;

4) Bhlmaua (HampaBlIeHUE) pe3yJsibTaTa Mo (OpME COTJIACHO NMPHIOKEHHAM 4, 5 K HacTOALIEMY
periaMenTty — 2 pabodux JHs.

IlocrnenoBarenbHOCTh  AIMUHUCTPATUBHBIX  JEHCTBUM  (Tpolenyp) MO  IPENOCTABICHUIO
rOCy/IapCTBEHHON YCIYTH OTpa)keHa B OJIOK — CXeMe, MPECTaBICHHON B MPUIOKEHUH 8§ K HACTOAIIEMY
perJameHry.

3.1.2. Peructpanus B LIC3H 3asBnenus B nenp ux nocrymienus B [{C3H.

3.1.2.1. OcHoBaHue [ Hadajga aJIMUHUCTPAaTUBHOM mpouenypsl: nocrymienue B L[C3H
3asBJICHUSI.

3.1.2.2. CopaepxaHnue aIMUHUCTPATHUBHOTO JEHCTBUS, MPOJIOJKUTENILHOCTE U (WJIN)
MaKCUMQJIbHBII ~ CPOK  €ro  BbINIOJHEHUs: JobkHocTHoe Juuo [IC3H, ortBercrBeHHOE 3a
JIEJIONPOU3BOCTBO, MOCTYIUBUIME 3asBJIEHUE M JOKYMEHTHl M B TOT € JEHb PErMCTPUPYET UX B
COOTBETCTBUU C MPaBWIAMU JAEIONPOU3BOJICTBA, ycTaHOBIeHHbIMU B [IC3H.

1 neiicTBHE: JMOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a JEJIONPOU3BOACTBO, IPUHHUMAET
MOCTYNUBIINE 3asBICHUE U TMpUIaraeMble K HEMYy JOKYMEHTBHI, B TOT K€ JEHb PErUCTPUPYET UX B
COOTBETCTBUU C MpaBUJIAMH JIEIONMPOU3BOCTBa, ycTaHOBIeHHBIMU B LIC3H, mpu nuyaOM oOparmieHuun
sassBuTens (npeacraButens 3asButens) B LIC3H cocTaBnseT Takke pacmucKy B NMpUEME JTOKYMEHTOB C
YKa3aHUEM OIMCU JOKYMEHTOB M BpY4YaeT KOIMHIO PACIHUCKU 3asBUTENIO (IIPEACTABUTENIO 3asIBUTEIS)
MOJl POCHHCH, TMEpeAaeT 3asBICHHE U IMpHJIaraéMple K HEMYy JOKYMEHTBHl JOKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 3a IPUHATHE PELICHUS, a TAKXKE B CIy4yae MOJy4YeHUsl TOKyMEHTOB nocpeactsom MOIL]
au6o III'Y JIO/EIIY npuruMaeT B paboTy anekTpoHHbIe qoKyMeHThl B AVC «Mexsen JIO» B cpokw,
yKa3aHHbIE B MyHKTE 2.17 HacTosmero peraaMenTta — 1 pabounii 1eHb;

3.1.2.3. JIuo, OTBETCTBEHHOE 3a BBINOJHEHUE AJIMUHUCTPATUBHOTO JACHCTBHS: JOJDKHOCTHOE
muno LIC3H, orBeTcTBEHHOE 32 ACIONPOU3BOACTBO.

3.1.2.4. Kputepuii IpuHATHS PEUICHUS: TOCTYIUICHUE 3asBJICHHUS.



3.1.2.5. Pe3ynbTaT BBINOIHEHUSI A AMUHUCTPATUBHOMN NIPOLIEYPhI: PETUCTpALUs 3asiBJICHUSI.

3.1.3. PaccMoTpeHre JOKYMEHTOB Ha MPEIOCTaBICHUE TOCYJaPCTBEHHON YCIYyTrd W HalpaBJICHHUE
JnokymMeHToB B Komurer.

3.1.3.1. OcHoBanue g Havyajia aIMUHUCTPATUBHOW MPOLEAYPHI: MOCTYIUICHUE 3asBICHUS U
MpWJIAraeMbIX K HEMY JOKYMEHTOB JOJKHOCTHOMY JIMILYy, OTBETCTBEHHOMY 32 HalpaBJICHHE JOKYMEHTOB
B Komurer.

3.1.3.2. CopepxaHue aJAMUHUCTPATUBHOTO JEUCTBUS  (aIMUHHUCTPATUBHBIX  JIEUCTBHII),
MIPOJIOJDKUTETLHOCTD U (MJIM) MAaKCUMAJIBHBIN CPOK €T0 (MX) BBITIOJIHCHHUS :

1 peiicTBuE: MPOBOAUT MPOBEPKY JOKYMEHTOB Ha KOMIUIEKTHOCTh U JOCTOBEPHOCTH, MPOBEPKY
CBEJICHHM, COJEp)KAIIMXCS B IMPEJICTaBICHHBIX 3afBICHUU U JIOKYMEHTaX, B IENAX OLEHKH HX
COOTBETCTBUSI TPEOOBaHUSM W YCIOBHUSM TMOJYYCHHUS TOCYIApPCTBEHHON yciyrd, QGOpMUPYET U
HaIpaBJIsieT COOTBETCTBYIOMIHI(€) 3anmpoc(bl) — 5 paboumnx THEH;

2 peiictBue: (HOpMUPOBAHHE KOMIUIEKTA JOKYMEHTOB C YYE€TOM IMOCTYMHUBIINX 3alpallnBaeMbIX
JIOKyMEHTOB (CBeZCHHUI) U HarpaBjeHue ero B Komurer — 2 pabounx AHEH ¢ JaThl OKOHYAHUS TIEPBOTO
aJIMUHUCTPATUBHOI'O ACHUCTBUS JAaHHOM aIMUHUCTPATUBHON MPOLIETYPHI;

3.1.3.3. JIuio, OTBETCTBEHHOE 3a BBIMOJHEHUE AJIMUHUCTPATUBHON MPOLEAYPHI: ITOTKHOCTHOE
muno [{C3H, otBeTcTBEeHHOE 32 (hopMHpOBaHKE KOMIUIEKTA TOKYMEHTOB U HampaBieHus ero B Komurer.

3.1.3.4. Kpurepun npuHATHS peHICHHUS: Haaudue (OTCYTCTBHE) TIOJIHOTO KOMIUIEKTa
HEOOXOJUMBIX JOKYMEHTOB, YKa3aHHBIX B MyHKTaxX 2.6 W 2.7 HACTOSIIETO periaMeHTa, COOTBETCTBUE
MIPEICTABJIICHHBIX JOKYMEHTOB TPEOOBaHUAM MyHKTOB 2.8 U 2.9 HACTOSIIETO periiaMeHTa.

3.1.3.5. Pe3ynbrar BBINOJIHEHUS AJMUHUCTPATUBHON MpOLIEAYypbl: HAMPABICHUE KOMIUIEKTA
IoKyMeHTOB B Komurer.

3.1.4. TlpoBeaeHue SKCHEPTU3bl JOKYMEHTOB M MPHUHATHE pEIIEHHs O MpeaocTaBieHHH (00
OTKa3e B MPEIOCTaBICHUHN) TOCYJIapCTBEHHOMN YCIyTH (1anee — pelieHue).

3.1.4.1. OcHoBaHue nns Havyaja aJMMHUCTPATUBHOM IpPOLEAYpHl: IOCTYIUIEHHE KOMILUIEKTa
TIoKyMeHTOB B Komurer.

3.1.4.2. CopepxaHue aJAMUHUCTPATUBHOTO JEUCTBUS  (aIMUHHUCTPATUBHBIX  JIEUCTBHII),
MIPOJIOJDKUTEILHOCTh U (MJIM) MAaKCUMAJIbHBIM CPOK €ro (MX) BBIMOJTHEHHUS: PACCMOTPEHHE 3asBICHUS H
MPEACTABICHHBIX JIOKYMEHTOB JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a MPHUHATHE W TOJANHUCAHUE
COOTBETCTBYIOILIETO peHIeHHus (O MPEeIOCTaBIEHUU TOCYAapCTBEHHONW YCIyrH HJIM 00 OTKa3e B ee
MPEeI0CTaBICHUN):

1 nevictBue: momxHOCTHOE JHUIO KomMuTeTa, OTBETCTBEHHOE 32 BBINOJHEHHE aIMUHUCTPATUBHOMN
MpOLIETypbl, MPOBOAUT OLEHKY IPEICTABJICHHBIX 3asBUTEIEM (TPEICTABUTEIIEM 3asABUTEIISI) JOKYMEHTOB
Ha MpeJIMeT COOTBETCTBHUS YCIOBHSM, YCTaHOBIEHHBIM [los0keHneM 0 mopsiKe Ha3HAYEHUS U BBIILIATHI
JOTIOTHUTEIHHOTO MOKU3HEHHOTO €KEMECSYHOTO0 MAaTepPHALHOTO O0CECIICUeHUS JIUIaM, HarpakKJIeHHBIM
3HaKOM oOTinuusi JleHuHrpamckoir oOmactu "3a 3acmyrm  mepen JleHMHrpajackoidl  obiacTero",
YTBEp)KJIEHHBIM TNocTaHoBJIeHueM [IpaBurenncrBa Jlennnrpaackoi obmactu ot 30.12.2009 N 415 "O6
YTBEPKICHUH — 3 pabounx JHEH;

2 pJeilcTBUE: TOTOBUT M HANpaBiseT 3alpochl O MPEAOCTABICHUHM YTOYHSIOIIMX CBEACHHM,
HEOOXOUMBIX JJISl IPUHATHUS pelieHus — 2 pabouux JHs;

3 neiicTBue: TOTOBUT MpOEKT pacropsbkeHus ['yoepHaropa Jlenunrpanckoir obmactu «O06
YCTAaHOBJICHUM JIONOJHUTEIBHOTO TOXXU3HEHHOTO €KEMECSYHOr0 MAaTepHallbHOTO OOecreueHus» 1
COTJIAaCOBBIBAET €ro B MOPSIKE, YCTAaHOBIEHHOM MHCTpYKIMEH TO JelONpPOU3BOACTBY B OpraHax
WCIIOJITHUTENILHON BJacTH JIeHWHTrpaackol o0yiacTu, YTBEPXKIEHHON mocTaHoBIeHHEM [yOepHaTtopa
Jlennnrpanckoii oo6mactu ot 29.12.2005 N 253-nir — 30 pabouux aHs.

4 nelictBWe: HampaBiseT pacrnopsbkeHue ['yoepHaropa JleHuHrpaackoit oOmactu  «O0
YCTAaHOBJICHUH  JOMOJHUTEIBHOTO TOXH3HEHHOTO €KEMECSYHOT0 MAaTepHalbHOTO 00eCreUeHus» B
IIC3H — 3 pabouumx nmHS C JAaThl OKOHYAHUS TPETHEro aJIMHHHCTPATUBHOTO JCHCTBUS TaHHOW
aIMUHUCTPATUBHOMN NPOLIETYPHI.

3.1.4.3. JIuio, OTBETCTBEHHOE 3a BBIMOJHEHUE AJIMUHUCTPATUBHON MPOLEAYPHI: ITOTKHOCTHOE
muno Komurera, OTBETCTBEHHOE 3a MPOBEJIEHUE SKCHEPTU3bl JOKYMEHTOB U TMOJTOTOBKY IPOEKTa
pelieHusl.

3.1.4.4. Kpurepuii nIpuHATUS peIIeHHs: HAIW4YME (OTCYTCTBUE) y 3asBUTENS MpaBa Ha MOJy4YeHUE
rOCyIapCTBEHHOW YCITyTH.

3.1.4.5. Pe3ynbTar BBINOTHEHUS AAMUHUCTPATUBHOM MPOUEAYPHl: MNPUHATHE pELICHUS O
npeaocraBiieHnu (00 OTKase B MPEIOCTaBICHUH) TOCYIapCTBEHHOM yciyTu u Hanpasienue ero B [{C3H.
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3.1.5. Brinaua (HanpaBiieHUE) pe3yJibTara.

3.1.5.1. OcHoBaHue 115 HaYajla aAMUHUCTPATUBHON MPOUEAYPHI: IPUHATHE COOTBETCTBYIOIIETO
peleHusl.

3.1.5.2. Copepxanue aAMUHUCTPATHBHOTO JCWCTBUS,  NPOJOJDKUTEIBHOCTh H  (WJIH)
MaKCUMAaJIbHBIM CPOK €r0 BBIOJTHEHHUS:

1 neiictBue: gomkHocTHoe Jsmmno I[IC3H, oTBercTBeHHOE 3a (OpPMHUpOBAHHWE KOMILJIEKTA
JOKYMEHTOB, TOTOBHT yBEIOMJICHHE O Ha3HAYeHWH JIMOO 00 OTKa3e B HA3HAYCHHM TOCYJapCTBEHHOM
YCIyTH, MOANUCHIBAET ero y pykopoaurens [IC3H, nepemaet ero 10mKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a JeNONPOU3BOACTBO, a TaKXkKe B Clydyae IMOJyuyeHHs JOKyMeHTOB mocpernctBoM MOI[ nubo ITIT'Y
JIO/EIII'Y pasmemaer B AUC «Mexsen JIO» cooTBercTBYyMOIIEe yBeaomiieHne — | pabouuii neHb
II0CJI€ 1aThl IOCTYIUIEHHUS] COOTBETCTBYIOLIETO PELICHMUS;

2 nedcTBHE: NOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a JIEJIONPOU3BOJICTBO, HAMPABIIAET PE3YJIbTAT
NPEeOCTaBICHHUs TOCYJapCTBEHHOM YCIyTr CiocoO0M, yKa3aHHBIM B 3asBJICHHHM, HE mo3aHee 1 paboyero
JIHS ¢ JaThl OKOHYAHUS NEPBOr0 aIMUHUCTPATUBHOTO IEUCTBUS JAHHOW aIMUHUCTPATUBHOM MPOLIETYPBHI.

3.1.5.3. JIuno, OTBETCTBEHHOE 3a BBHINOJHEHHE aJAMMHHUCTPATUBHOM INPOLELYPHI: AOIKHOCTHOE
JIML0, OTBETCTBEHHOE 3a JI€JONPOU3BOJICTBO.

3.1.5.4. Pe3ynbraT BBINOJTHEHUS AJIMUHUCTPATUBHOM TMpPOIEAYPhl: HAMpaBICHUE 3asBUTEIIO
pe3ynbTaTa NpeoCTaBIeHHs TOCYJapCTBEHHOM YCIyTH CIIOCOOOM, YKa3aHHBIM B 3asiBJICHUU.

3.2. OcoOGEeHHOCTH BBITIOJIHEHHSI aIMUHUCTPATUBHBIX TIPOLIEYP B dJEKTPOHHOU popme.

3.2.1. IlpenocraBnenue rocynapcrseHHor yciayru Ha EIII'Y u IIT'Y JIO ocymecTtBusierca B
cootBeTcTBUU ¢ DenepanpHbiM 3aKk0HOM OT 27.07.2010 Ne 210-®d3 «O06 opraHuzamnuu mpeaoCTaBICHUS
rOCYJApPCTBEHHBIX M MYHHUIMIAIBHBIX yciyr», denepanbueiM 3akoHOM 0T 27.07.2006 Ne 149-D3 «O6
uHbopMalmy, HHYOPMALMOHHBIX TEXHOJNOTUAX M O 3alluTe HHPOpMAIUW», OCTAaHOBIEHUEM
ITpaButensctBa Poccuiickoit @enepanuu ot 25.06.2012 Ne 634 «O Buzmax 3JIEKTPOHHOM IOAIHUCH,
UCIIOJIb30BAaHUE KOTOPBIX JOIMYyCKaeTcsi NpuU OOpalleHWd 3a TMOJIYyYeHHEM TIOCYJapCTBEHHBIX U
MYHUIUTIATBHBIX YCIIYT».

3.2.2. Ina nmonyudenusi rocygapctBeHHo yciayru depes3 EIIY wunum yepes IIT'Y JIO 3agButento
HEOOXOIMMO TIPEABAPUTEIBHO MPONTH Mpolecc peructpanuu B EauHON cucTeMe MACHTH(QHUKAIMUA H
ayteHtudukanuu (naiee — ECHUA).

3.2.3. T'ocynapcTBeHHas yciayra MOXeT ObITh monrydeHa yepes [1I'Y JIO, nubo gepe3 EIITY.

3.2.4. lns noxaum 3asBienus depe3 EINNY wim depes [IT'Y JIO 3agBuTenb M0KEH BBINOIHUTD
CIEYIOLINE IEUCTBUA:

npoiitu uaeHTudukainuio u ayrentuduxanuo B ECUA;

B inyHoM Kabunete Ha EIII'Y unm va [II'Y JIO 3anmomHUTh B 3JEKTPOHHOM BHUJE 3asBIICHHE HA
OKa3aHHUEe TOCYIAPCTBEHHON yCIIYTH U MPUJIOKUTD K 3asBJICHUIO 3JIEKTPOHHBIE TOKYMEHTHI;

HaNpaBUTh MaKeT 3JeKTPOHHBIX J0oKyMmeHToB B I[C3H mocpenctBom ¢ynkmmonana EITY wnm
[y JIo.

3.2.5. B pe3ynbTare HampaBleHHs IaKkeTa NIEKTPOHHBIX AOKyMeHTOB mocpexnctsom III'Y JIO,
nu60 gepe3 EINI'Y B cooTBeTcTBUU ¢ TpeboBanusimu nmyHkTa 3.2.4 B AVIC «Mexsen JIO» npousBoauTcs
aBTOMATUYECKasl PETUCTPALUs NMOCTYNUBUIETO MaKeTa 3JEKTPOHHBIX JOKYMEHTOB M NPUCBOCHUE MAKETY
YHUKJILHOTO HOMepa jaena. Homep nena noctyned 3assutento B imaHoM kadunere [1IY JIO unum EINTY.

3.2.6. Ilpu mpenocraBienun rocyaapcrBeHHou ycmyru uepes III'Y JIO, nu6o yepe3 EINY,
nomkHocTHOe inio [IC3H BeinosiHseT AeHCTBUS, yKa3aHHbBIE B MyHKTE 3.1 HACTOSIIEro perjiaMeHTa.

[Tocne paccMOTpeHHUS TOKYMEHTOB M NPUHATHA pELICHUs O TMpeaocTaBieHun (00 oTkaze B
MIPEIOCTaBIICHNN) TOCYIapCTBEHHOW ycnmyru 3amofiHseT mnpeaycmorpeHHsie B AUC «Mexsen JIO»
(dbopMBI O IPUHATOM perieHun 1 nepeBoaut neno B apxuB AVC «Mexsen JIO».

HomxnoctHoe nuio [IC3H yBegomiisieT 3asBUTEINSI O MPUHATOM PELHIEHUH C TTIOMOIIIBIO YKa3aHHBIX
B 3aSBJICHUU CPEJCTB CBS3M, 3aT€M HAIPaBIsSeT JOKYMEHT CHOCOOOM, YKa3aHHBIM B 3asBICHUU: B
MMMCBMEHHOM  BHJI€ TIOYTOM, JMOO HAmpaBlsAe€T JJICKTPOHHBIM JTOKYMEHT, MOAMHCAHHBIA YCHJICHHON
KBaJTM(PHUIUPOBAHHON 3JIEKTPOHHON MOJIHCHIO TOKHOCTHOTO JIMIIA, MPUHSABIIETO PEIICHUE, B JIMYHBIHA
kabunet [1I'Y JIO wnu EINT'Y.

3.2.7. B cinyuyae MOCTYIUIEHHsI BCEX JOKYMEHTOB, YKa3aHHBIX B MyHKTax 2.6 — 2.8 HacTOALIETO
periaamMeHTa, IHeM oOpalleHHs 3a MpPeAOoCTaBICHHEM TOCYyJAapCTBEHHOW YCIyTW CUMTaeTcs Jara
peructpauuu npuema 1okymenton Ha [II'Y JIO wm EINTY.



HNudopmupoBanue 3asBUTENS O XOJI€ M pe3yibTaTe MPeAOCTaBICHHUS TOCYNAapCTBEHHOM YCIyTrd
OCYIIIECTBIISIETCS B DJIGKTPOHHOUN (popMe uepe3 JMUYHBIN KaOWMHET 3asBUTENS, pacroyioxeHHbi Ha 1Y
JIO, nu6o na EIIT'Y.

3.2.8. HC3H npu nocTyruieHur J0KyMEHTOB oT 3asButeiia nocpeactsoM III'Y JIO wnm EINTY no
TpeOOBAaHUIO 3asBUTENSl HANPABISET pPE3yJIbTaT MPEAOCTABICHHUS YCIyTH B (GoOpMe DIIEKTPOHHOTO
JIOKYMEHTa, MOJAMUCAHHOTO YCHUJIEHHON KBaNIU(DUIMPOBAHHON 3JIEKTPOHHON MOAMHUCHIO JOKHOCTHOTO
JUIA, TPUHSABLIETO penieHue (B 3TOM cilyyae 3asiBUTENb IPH M0J1aye 3arnpoca Ha MPeA0CTaBlICHUE YCIyTU
OTMEYaeT B COOTBETCTBYIOIIEM I10JI€ TAKYI0 HEOOXOIMMOCTB).

Brinaua (HanpaBiieHHE) 3JEKTPOHHBIX JOKYMEHTOB, SIBJSIOLIUXCS PE3YJIBTATOM MPEJOCTABICHUS
FOCYJapCTBEHHOM  YCIIyI'M, 3asiBHUTENI0 OCYLIECTBISIETCS B  JIEHb PErUCTPAllMM  pe3yJibTara
IpeocTaBieHus rocynapctseHHon yeiayru LIC3H.

3.2.9. B ciyuae momauu rpakJiaHaMH B SJICKTPOHHOW (popMme yepe3 JTUYHBIA KaOWMHET 3asBUTEIIS
Ha [I'Y JIO/ EINI'Y n0KyMEHTOB, MOANMMCAHHBIX YCHUJICHHOW KBaJHU(PHUIUPOBAHHON 3JIEKTPOHHOM
noanuckio, IC3H He mpoBOAMT MPOBEPKY MPEICTABICHHBIX JOKYMEHTOB, YKa3aHHBIX B MTyHKTax 2.6 —
2.8 HACTOSLIETO perjiaMeHTa.

3.3. OcoOeHHOCTH BBINOJIHEHUS AJMHHUCTPATHBHBIX TNPOLEAYP B MHOTO(QYHKIMOHAIBHBIX
LIEHTpax.

3.3.1. B cnyuae momaunm pokymentoB B IL[C3H mnocpenctBom M®DI[ paGotHuk MOI],
OCYULIECTBIIIOIMUN IIPUEM JOKYMEHTOB, MPEICTABICHHBIX I IOJyYEHUS TIOCYAAPCTBEHHOW YCIYTH,
BBITIOJIHAET B COOTBETCTBUH C HACTOSIIMM PETJIAMEHTOM U COIVIALIEHUEM CIIEAYIOLIUE IEHCTBUS:

a) oTpeeIsieT MpeaMeT OOpaIIeHHS;

0) ycTaHaBIMBAET JIMYHOCTH 3asIBUTENS MM JJMYHOCTH M TOTHOMOYUS MPEICTABUTENS 3asIBUTEIS,

B) IPOBOJUT NMPOBEPKY MPABUWIBHOCTHU 3aIllOJHEHHUs 3asBIICHHUS] HA COOTBETCTBHE TPEOOBAHUSAM,
YKa3aHHBIM B IIyHKTE€ 2.9 HaCTOSILEro periiaMeHTa;

I') IPOBOJAUT IPOBEPKY YKOMIUIEKTOBAHHOCTHU AaKeTa JTOKYMEHTOB U COOTBETCTBUS JOKYMEHTOB
TpeOOBaHUAM, YKa3aHHBIM B TyHKTe 2.10 HACTOSILIEro perjiaMmeHTa;

1) OCYILECTBIISIET CKAHUPOBAHUE MPEJICTABICHHBIX JOKYMEHTOB, (DOPMUPYET IEKTPOHHOE JIETI0;

€) obecreunBaeT KadecTBO mepemaBaeMbix komui aokymeHToB B L[C3H B cooTBeTcTBHE C
IIPEJICTaBICHHBIMU 3asBUTEJIEM OPUTHHAIAMU JOKYMEHTOB;

) 3aBEpSAET WIEKTPOHHOE JEJI0 CBOEH 2IEKTPOHHOM noanuceio (nanee - J1I);

3) HampasJisieT nmaket n1okyMmentoB B [{C3H:

B DJIEKTPOHHOM BHJ€ (B COCTaBE MAaKETOB AJIEKTPOHHBIX JEN) B JIeHb OOpallleHHs 3asBUTEINS B
M®IJ;

Ha OyMa)KHBIX HOCHUTENIAX (B CiIy4ae HEOOXOIUMOCTH O0S3aTEIbHOTO MPEIOCTABICHUS
OpPUTMHAJIOB IOKYMEHTOB) — B T€YEeHUE 2 pabo4MX JHEH, CIEQYIOLNX 3a JHEM OOpallleHHs 3asiBUTENS B
M®I] no TeppuTOpualbHOMY MPUHIMITY (B T€UEHHE S5 pabOYMX THEH, CIeIyIoIuX 3a JHEM OOpalieHus
3asiBuTest B MLl 1o 3KCTEppUTOPHAIBPHOMY TPHUHIIMITY) TOCPEICTBOM KYpPbEpCKOW CBSI3H, C
COCTaBJIGHHEM OIMCH IEPeJaBacMbIX JTOKYMEHTOB, C YKa3aHHEM [aTbl, KOJIMYECTBA JIUCTOB, (haMHIUH,
JOJDKHOCTH M NoAnucaHHble paboTHUKOM ML, OTBETCTBEHHBIM 3a BBINOJIHEHUE aJAMHUHUCTPATUBHOTO
neiictBus (ecnu pabounit nenp MOLL, cnenyromuii 3a nHemM oOparienus 3assurens B MOLI, apnsercs
Hepabounm aaeMm L{C3H, To mHEM OKOHUaHHUS CpoKa Mepeaavyu JOKYMEHTOB CUMTAETCS BTOPOW paboumii
nenb LIC3H, cnenyrommii 3a qaeM oOparmienus 3assuteins B MOLI).

3.3.2. Ilpu BBISBIIEHUH HECOOTBETCTBHS JTIOKYMEHTa (IOKYMEHTOB) TpeOOBaHMIM, YKa3aHHBIM B
nyHkre 2.10 HacTosimiero persiameHta, paboTHUK M®IL] oTpakaer Ha Komuu (KOMUSAX) JOKYMEHTa
(TOKYMEHTOB) BBISBICHHbIE HECOOTBETCTBHS, KOTOpBIE 3aBepsieT MOANUCHI0 U medarbio MOL]  wnm
ITAMIIOM, COZEpPKAIIUM CBEACHUS 0 HauMeHoBaHu MOILI.

[To oxoH4Yanwu mpriemMa JOKYMEHTOB paOoTHHUK M®DII Bwimaer 3asBUTENIO0 PACIUCKy B IpHEME
JIOKYMEHTOB.

Pa6otHuk M®I[ HeceT OTBETCTBEHHOCTh B  TMOPSIKE, YCTAaHOBJICHHOM HOPMATHBHBIMHU
npaBoBbIMU akTamu Poccuiickoir ®Penepanyy, 3a HEUCIIOIHEHHUE WIM HEHAJICKAIEe HCIIOIHEHUE
HACTOSAILIETO PErJIAMEHTA.

3.3.3. Ilpm yka3aHuM 3asgBUTEIEM MeECTa IOJIY4YEHHUs pe3yibrarta mnocpeactsom MOI]
nomkHocTHOe Juio [{C3H, oTBeTCTBEHHOE 3a BBIMOJHEHUE AJIMUHUCTPATUBHON MPOLIEAYpPHI, NepeaaeT
pabotauky MOILI nis nepenaun B cootBercTBYOmUil M®L] pesynbraT Ans ero nocineayromeil BoLaauH
3aABUTEIIIO:
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B 3JICKTPOHHOM BHUJI€ B TedeHue 1 pabodero JHSA CO THS MPHHATUS COOTBETCTBYIOIIETO PEIICHUS
3asBUTEIIIO.

3.3.4. Ilpu ykazaHuM 3asBUTEJIEM MeCTa MOJY4YeHHUs pe3ysibrara nmocperactsoM MOI] paGoTHUK
M®II, oTBETCTBEHHBIN 3a BbIJIaUy pPe3yiIbTaTa:

cooOmaerT 3asBUTENI0 O TMPHUHATOM pEHIEHHH MO TeleOoHy C 3alMChi0 JaThl M BpPEMEHH
Te1e(OHHOr0 3BOHKA, WA MOCPEICTBOM CMC-MH(QOPMHUPOBAHUS, a TaKkKe O BO3MOXKHOCTH IMOJIy4EHHUs
nokymeHToB B M®II, B cpok He mo3gHee ABYX MHEH € JaThl MX IOJY4YEHUs B aBTOMAaTU3MPOBAHHOMU
WH()OPMAITMOHHON CHCTeME 00ecIIeueHus NeATEIbHOCTH MHOTOGYHKIIMOHATBHBIX IEHTPOB (manee - AUC
M®LL);

pacnieyateiBaeT 3 AUC M®I] pesynprar (yBemomieHHWe O Ha3Ha4eHHH JHOO 00 OTKaze B
Ha3HAUYEHUHM TOCYJApCTBEHHOM YCIYrW) JUIsl €ro IMOCJeNyroIled BbIaYM 3asBUTENI0 HAa PYKH IO
TpeOOBaHUIO 3asBUTEINSI JTMOO0 FOTOBUT JOKYMEHTHI, SIBJISIOUINECS Pe3yJIbTaTOM MPEIOCTaBICHUS YCIyTH,
HanpasienHbie u3 LIC3H Ha 6ymakHoM HocuTelne, 171 OCIeAyIoIIe BbIJauu 3asBUTEIIIO.

34. Ilpu  BBOme 0e30yMa)XHOTO SJIEKTPOHHOTO JTOKYMEHTOOOOpOTa aIMHUHUCTPATHBHBIC
OpOIEAyphl  PETJIAMEHTHUPYIOTCS ~ HOPMAaTHUBHBIM — IPAaBOBBIM  akToM  JIeHMHrpajckoi oOriacty,
YCTaHABIWBAWOIIMNM  TOPSAOK  d3JEKTpOHHOro  (0e30ymMakHOro) JOKyMeHTooOopoTa B cepe
rOCYJJapCTBEHHBIX YCIYT.

IV. ®OPMBI KOHTPOJIA 3A UCTIOJIHEHUEM A/IMUHNUCTPATHUBHOI'O PET'JIAMEHTA

[opsok ocyIecTBIEHHs TEKYIIEro KOHTPOJIS 32 COOIIOICHUEM U UCIIOJTHEHUEM OTBETCTBEHHBIMU
JOJDKHOCTHBIMU JIMIIAMH ITOJIO’KEHUIN aIMMHHACTPATUBHOTO PETVIAMEHTA yCIyTH U MHBIX HOPMAaTUBHBIX
IPaBOBBIX aKTOB, YCTAHABJIMBAIOLINX TPEOOBAHMS K MPEIOCTABICHUIO TOCYAaPCTBEHHOM yCIyTH, a TAKKe
IIPUHATHEM PEIICHUN OTBETCTBEHHBIMH JULIAMU

4.1. Texymui KOHTPOJIb OCYIIECTBISAETCS TOCTOSTHHO OTBETCTBEHHBIMH JTIOJKHOCTHBIMU JIUIIAMH
L C3H no kaxa0i1 npoueaype B COOTBETCTBUU C YCTAHOBJIEHHBIMU HACTOSIIIIUM PETIaMEHTOM
CoJIepKaHuEM JIEHCTBUN U CPOKAMU X OCYIICCTBIICHHS, a TAKKE MyTEM MPOBEJACHHUS PYKOBOIUTEIEM
(3amecturenem pykosoauteins) LIC3H npoBepok ncnogHEHUs MOJI0KEHUI HACTOSILETO
aIMUHUCTPATUBHOTO PETJIaMEHTa, MHBIX HOPMATUBHBIX MTPABOBBIX aKTOB.

[TopsA0K ¥ IEpUOANYHOCTH OCYIIECTBIICHHUS IJIAHOBBIX U BHETJIAHOBBIX MPOBEPOK MOJIHOTHI U
KauyecTBa MPe0CTaBICHHs TOCYJapCTBEHHOM YCIyTH

4.2. B wmemsx oOCylIEeCTBIEHUS KOHTPOJS 3a TOJHOTOM W KavyeCTBOM IPEIOCTaBICHUS
rocyAapcTBEHHOU yciyru KoMUTETOM POBOAATCS IUIAHOBBIE U BHEIIJIAHOBBIE IPOBEPKH.

[11aHoOBbIE MPOBEPKH MPEJOCTABICHUS TOCYJApPCTBEHHON YCIyTHM MPOBOASTCS HE PEXE OIHOTO
pa3a B Tpu 1oa B COOTBCTCTBUHU C IIJIAHOM IMPOBCACHUA IMPOBCPOK, YTBCPKIACHHBIM PYKOBOAUTCICM
Komurera.

[Ipyu mnpoBepke MOIYT paccCMaTpPUBAThCS BCE BOIPOCHI, CBA3aHHBIE C MPEAOCTABICHUEM
rOCyIapCTBEHHOW YCIyrd (KOMIUIEKCHBbIE TPOBEPKH), WM OTAEIbHBIM BOMPOC, CBSI3aHHBIM C
IIPEIOCTABIEHUEM I'OCYJAPCTBEHHOM YCIyTH (TEMaTHUECKHUE TPOBEPKN).

BremnaHoBble IPOBEPKHU MPEIOCTABICHUS TOCYJAPCTBEHHOHN YCIYTH MPOBOIATCS MO OOpAIICHUSIM
buznyecKkux, HOPUIUYECKUX JUI U WHAUBUAYAIbHBIX MpeANpUHUMAaTeNnel, oOpallleHHusIM OpraHoB
roCyJJapCTBEHHOI BJIACTH, OPraHOB MECTHOTO CaMOYMPABIICHUS, UX AOKHOCTHBIX JIMII, @ TAKXKE B LIEIAX
MIPOBEPKU YCTPAHEHUs] HApYyIICHWH, BBISBICHHBIX B XOJ€ IPOBEIEHHOW BHEIIAHOBOW IPOBEPKHU.
VYkazanHple oOpaimieHusi MOJJIeKAT PETHUCTPAIlMU B JIGHb WX IMOCTYIUICHHS B CHCTEME JIIEKTPOHHOTO
JIOKYMEHTO000pOTa U AENONPOU3BOACTBA KOMUTETA.

O mnpoBefeHUH TMPOBEPKU HU3AaeTCcsl mpaBoBoMl akT Komurera o0 NpoOBENEHUU NPOBEPKU
WCIIOJTHEHHS HACTOSIIIETO pErjlaMeHTa.

[To pe3ynmpTaTam NMpOBENCHUS MPOBEPKU COCTABISIETCS aKT, B KOTOPOM JIOJDKHBI OBITH YKa3aHBI
JIOKYMEHTAJIbHO MOJTBEPKACHHbIE ()aKThl HapYLICHU, BBISIBJICHHBIE B X0/1€ IPOBEPKH, WU OTCYTCTBUE
TaKOBBIX, A TaKXXe BBIBOJbI, COAEpXKAIIME OLEHKY TIOJHOTHI M KadyecTBa MPEIOCTaBICHUS
rOCy/IapCTBEHHOW YCIIyTH U MPEUIOKEHHSI 10 YCTPAHEHUIO BBISBIEHHBIX MPU MpOBepKe HapyiieHui. [1pu



NPOBE/ICHUH BHEIJIAHOBOM MPOBEPKHU B aKTE OTPAXKAIOTCS PE3YJIbTaThl IPOBEPKH (PaKTOB, N3TOKEHHBIX B
oOpallleHnH, a Tak)Ke BBIBOJIBI U IPEJIOKEHHSI 110 YCTPAHEHHUIO BBISBIIEHHBIX MPU MPOBEPKE HAPYIICHUH.

OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMII 3@ pelleHus u nedctBusa (OesneiicTBue), MpUHUMAaeMble
(ocymiecTBiIsIeMbI€) B X0/1€ IPEAOCTABICHHS FOCYIapCTBEHHOHN YCIyTH

4.3. JIOJKHOCTHBIE JIMIIA, YINOJHOMOYEHHBIE HA BBINOJHEHHE AJIMUHUCTPATUBHBIX [EUCTBUH,
MPEyCMOTPEHHBIX HACTOSIINM PETJIaMEHTOM, HECYyT OTBETCTBEHHOCTH 3a COOJIIOJICHHEM TpeOOBaHUM
NEHCTBYIOIMX HOPMATUBHBIX MPABOBBIX AKTOB, B TOM YHCJIE 3a COOJIIOJIGHHEM CPOKOB BBITIOJHEHUS
AQIMUHHUCTPATUBHBIX JIEHCTBUHM, IOJHOTY WX COBEPIICHUS, COOJIOJEHUE MPUHINIIOB MOBEACHUS C
3asBUTEISIMU, COXPAHHOCTb JOKYMEHTOB.

PykoBomurenr IIC3H  HeceT OTBETCTBEHHOCTh 3a  OOECIeUeHHE  MPEIOCTABIICHUS
rOCyIapCTBEHHOW YCITyTH.

Cneunanuctsl LIC3H npu npenocraBieHun rocyJapcTBEHHOM YCIYTd HECYT OTBETCTBEHHOCTD:

3a HEUCIOJHEHWE WM HeHaJUle)kallee MCIOJIHEHNEe aJMHUHUCTPATUBHBIX TMpOLENyp INpu
MPE0CTaBICHUN FOCYJAPCTBEHHOMN YCIyTH;

3a jgeucTBus (Oe3neicTBHE), BIEKYIIUME HApYIICHHWE MPaB M 3aKOHHBIX WHTEPECOB (HU3MUECKUX
JIULL.

JIoMKHOCTHBIE JIMIIa, BUHOBHBIE B HEHUCIIOJIHEHUHU WM HEHAJJIeKalleM HCIIOIHEHNN TpeOoBaHMiA
HACTOSIIIETO periiaMeHTa, TMPUBIEKAIOTCS K OTBETCTBEHHOCTH B TMOPSJIKE, YCTAaHOBJIEHHOM
HOPMaTHWBHBIMU MPaBOBBIMU akTamu Poccuiickoin denepanum.

V. IOCYIEBHBIN (BHECY JEBHBIN) IIOPSIJOK OBXXAJIOBAHMS PELIEHUI U
JIEMCTBUM (BE3JENCTBUS) OPIAHA, ITIPEJJOCTABJISIOLLETO TOCYJAPCTBEHHVYIO
YCIYTY, A TAKXE JIOJDKHOCTHBIX JIUL] OPTAHA, ITPEJTOCTABJISIOILETO
TOCYIAPCTBEHHVYIO VCIIYITY, JIUBO TOCYJAPCTBEHHBIX NJIM MYHULIMITAJIBHBIX
CIIYXKAILLINX, MHOTO®YHKIIMOHAJILHOI'O LIEHTPA ITPEJIOCTABJIEHIS
T'OCYJAPCTBEHHBIX U MYHULIMITAJIBHBIX VCJIVT, PABOTHUKA
MHOT'O®YHKIIMOHAJILHOI'O IIEHTPA ITPEJIOCTABJIEHI S TOCYJAPCTBEHHBIX U
MYHULIUTIAJIBHBIX YCIVD

[IpaBo 3asiBuTENEH Ha nocynebHOe (BHECYAe0HOE) 00KAIOBaHUE PEIICHHA U JCHCTBHIA
(6e3neicTBuS), MPUHSTHIX (OCYIIECTBIISIEMBIX) B X0/I€ TIPEIOCTABIECHHUS TOCYJaPCTBEHHON YCIyTH

5.1. 3asgButenu OO UX TPEACTABUTEIH HWMEIOT TIpaBO Ha jocyacOHoe (BHecyaeOHOeE)
oOxanoBaHue pemeHud wu nedcTBuil  (Oe3melicTBUsA), TPHUHITHIX (OCYIIECTBISIEMBIX) B  XOJE
NPEOCTABIICHHS TOCYIaPCTBEHHON YCITYTH.

[Ipeamet nocyneOHOTO (BHECYACOHOTO0) 00KATOBAHUS

5.2. IlpenmeroM nocynebHOro (BHECyaeOHOro) 00KaJoBaHUs 3asBUTENIEM pEIICHUH W JACHCTBUI
(6esmerictBusi) LIC3H, momxHoctHOro numa [IC3H, oOTBeTCTBEHHOTO 3a  MPEIOCTaBIICHUE
rOCyIapCTBEHHOW YCIYTHM, MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa, pa0OTHHKA MHOTO(YHKIIMOHAIBHOTO
[EHTpa SBISIOTCS:

1) HapylieHHe CpoKa pPETUCTpalliy 3ampoca 3asBUTENS O MPeJOCTaBIECHUH TOCYJIapCTBEHHOMN
YCIIyTH, 3aIpoca, ykazaHHoro B cratbe 15.1 ®enepanpHoro 3akoHa oT 27.07.2010 Ne 210-D3;

2) HapylIeHHEe CpoKa MPeOCTaBICHHs TOCYJapCTBEHHOM yciayru. B ykazaHHOM ciyuae nocynedoHoe
(BHecyneOHOE) 00KalOBaHKE 3asBUTENIEM PEIICHUN U JeHCTBU (0e3eicTBUS) MHOTO(YHKIIMOHAIBHOTO
LEHTpa, pabOTHUKA MHOTOQYHKIIMOHAJIBHOTO  IIEHTpa BO3MOXHO B  clyyae, €cid Ha
MHOTO(QYHKIIHOHATBHBIN IIEHTP, PEIICHUS U AelcTBUA (0e3AeiiCTBHE) KOTOPOTO 00KATYIOTCSI, BO3JIOKEHA
GYHKIHS 0 TPEIOCTaBIEHUIO COOTBETCTBYIOIINX IOCYJAPCTBEHHBIX YCIYT B IOJTHOM 00beMe B OPSIKE,
onpezaeneHHoM yacTbio 1.3 crateu 16 denepanpHoro 3akona ot 27.07.2010 Ne 210-D3;

3) TpeGoBaHME Yy 3asBUTENS TOKYMEHTOB WIM WH(OpPMAIMU JUOO OCYIIECTBICHUS IEHCTBUH,
MIPEJICTABICHUE WU OCYIIECTBIEHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHBHBIMH TPABOBBIMH aKTaMHU
Poccuiickoii  ®enepanii, HOPMATUBHBIMH TPABOBBIMH aKTaMu JIeHWHTrpajackoi oOjacTu IS
MPEIOCTABIICHUS TOCYITAPCTBEHHOH YCIYTH;



4) oTka3 B TpHEeME JIOKYMEHTOB, IPEACTaBICHHE KOTOPHIX MPEIyCMOTPEHO HOPMATHBHBIMU
MpaBoBbIMU akTamu Poccuiickoii denepanuv, HOPMATUBHBIMU MPABOBBIMU akTamu JIEeHUHTpaaCKou
obnacTu It MPEIOCTABIICHUS TOCYIapPCTBEHHON YCIyTH, Y 3asBUTEIS;

5) oTka3 B MpeJoCTaBICHUH TOCYJapCTBEHHOM yCIyTH, €CJIM OCHOBAHUS OTKa3a HE MPeTyCMOTPEHBI
dbenepanbHBIMU 3aKOHAMH M TIPUHSTHIMU B COOTBETCTBHHM C HUMHU MHBIMH HOPMATHBHBIMH TPaBOBHEIMHU
aktamu Poccuiickoit ®@enepanuy, 3aKOHAMU W MHBIMA  HOPMAaTUBHBIMM TPABOBBIMU  aKTaMH
Jlenunrpanckoii obnactu. B ykazaHHOM ciydae nocyneOHoe (BHecyneOHOe) 00)kaloBaHHE 3asBUTEIEM
pereHui u JEeHCTBUM (6e3neiicTBus) MHOTO()YHKITHOHAJIEHOTO HIEHTpA, paboTHHKA
MHOTO(QYHKIIMOHATBHOTO IIEHTpa BO3MOXHO B ciy4ae, ecnu Ha MOILl, pemenus u aeicTBUs
(6e3meiicTBHE) KOTOPOTO OOXKAIIYIOTCS, BO3JIOKEHA (PYHKIUS TIO MPEIOCTaBICHHUIO COOTBETCTBYIOIIUX
rOCYIapCTBEHHBIX YCIYr B TIOJTHOM O0OBeMe B TOpsIKe, ompeaeneHHOM dYacthio 1.3 crateu 16
®enepanpHoro 3akona ot 27.07.2010 Ne 210-D3;

6) 3atpe0OoBaHHME C 3asABUTENS NPHU TNPEJOCTABICHHH TOCYJAapCTBEHHOW YCIYTH IIJIaThl, HE
MPEyCMOTPEHHOH HOPMAaTUBHBIMM MpPaBOBbIMU akTamu Poccuiickoit ®denepanuu, HOPMATHUBHBIMU
NPaBOBBIMU akTaMu JIEHMHTpaJCcKoi 00acTH;

7) orkaz ILC3H, nmomkxnoctHoro muma I[C3H, oTBeTcTBEHHOro 3a MPeAOCTaBIICHHE
TOCYIapCTBEHHOW YCIYTH, MHOTO(QYHKIIMOHAIBHOTO IIEHTpa, pPa0OTHHKA MHOTO(YHKIIHOHAIBHOTO
LEHTpa B MWCIPABJICHUU [OMYIICHHbIX HMMU OIEYaTOK U OIIMOOK B BBIJIAHHBIX B pE3yJIbTaTe
MPEIOCTABIICHUS] TOCYAAPCTBEHHON YCIYTH JOKYMEHTaX JIM0O HApYyIIEHUE YCTAHOBJICHHOTO CPOKA TaKUX
ucrpaBieHuil. B ykazaHHOM ciydae nocyneOHoe (BHecyaeOHOe) 00)KajJoBaHUE 3asIBUTEIEM PEIICHUH U
neiictBuil (6e31eiCTBH) MHOTO(QYHKIIMOHATIBHOTO LIEHTpa, paOOTHUKA MHOTO(YHKIIMOHAIBHOTO LIEHTpa
BO3MOXKHO B Clly4ae, €Clii Ha MHOTO(QYHKIIMOHAJIBLHOTO IIEHTpa, pPelIeHus] U JeicTBUs (Oe3meicTBue)
KOTOPOTO 00KAIYIOTCS, BO3JIOKEHA (PYHKIIHS TI0 MPEIOCTABICHUI0 COOTBETCTBYIONIUX IOCYIapCTBEHHBIX
YCIIYT B MOJHOM 00BEME B MOpPsIKE, ompeneraeHHoM 4dacThio 1.3 crateu 16 denepanbHOTO 3aKOHA OT
27.07.2010 Ne 210-®3;

8) HapylleHHWe cpoka WM MOpsiAKa BbIAAYM JOKYMEHTOB IO pe3yJibTaTaM MpeAoCTaBICHUS
roCyJapCTBEHHOM YCIIyTH;

9) mpHOCTaHOBIEHHWE  NPEJOCTABIEHUS  TOCYJNAapCTBEHHOM  yCIyrd, €clidi  OCHOBaHUs
MIPUOCTAHOBIICHUS HE MPEAYCMOTPEHBI (eIepaATbHBIMU 3aKOHAMU M TIPUHATHIMH B COOTBETCTBHH C HUMU
WHBIMH HOPMAaTHMBHBIMHU TMpaBOBbIMU akTaMu Poccuiickoit denepanuu, 3aKOHaMHM W NPUHATHIMU B
COOTBETCTBUM C HUMHU HHBIMH HOPMATHBHBIMU TIPaBOBBIMH akTamu JIeHWHTpajackoit obOmactu. B
yKa3aHHOM ciy4dae JocyaeOHoe (BHecyneOHOoe) oO»KajJoBaHHE 3asBUTEIEM pEIICHWA W JACHCTBUI
(Ge3neiicTBUS) MHOTO(YHKIIMOHAIBHOTO IIEHTPa, paOOTHUKA MHOTO(QYHKIIMOHAIBHOTO IIEHTPa BO3MOYKHO
B CiIyyae, €Clii Ha MHOTO(QYHKIMOHAIBHOTO IIEHTpPA, PEIIeHUS W JEUCTBHUS (Oe31eMCTBHE) KOTOPOTO
00XKaIyIOTCs, BO3JIOKEHA (PYHKIIUS MO MPEJOCTaBICHUIO TOCYJaPCTBEHHOHN YCIYTH B MOJTHOM 00BEME B
nopsiike, onpeaeaeHHoM dactbio 1.3 crateu 16 @eaepanbHoro 3akoHa oT 27.07.2010 Ne 210-D3;

10) TpeOoBaHue y 3asBUTENs MPHU TMPEAOCTABICHUU TOCYJAPCTBEHHON YCIIyTH JOKYMEHTOB WU
uHbOpMaIluy, OTCYTCTBUE M (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAIHUCH MpPHU MEPBOHAYAIBHOM
OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIUMBIX JUIsI MPEIOCTABICHUSI TOCYJAPCTBEHHOUN yCIIyTH, THOO0 B
MIPEIOCTAaBIEHUU T'OCYIapCTBEHHOM, 32 MCKIIIOUEHUEM CIIydaeB, MPeAyCMOTPEHHBIX MyHKTOM 4 yactu 1
cratbi 7 @enepanbHoro 3akoHa or 27.07.2010 Ne 210-®3. B yka3zaHHOM ciy4ae JIocyaeOHOe
(BHECymeOHOE) 00KajoBaHUE 3asIBUTENIEM PEIICHUA U ACHCTBUH (0e31eHCTBYS) MHOTO(PYHKITMOHAIHHOTO
[EeHTpa, pabdOTHUKA MHOTOPYHKIIMOHAIBHOTO IIEHTpa BO3MOXHO B  cllydae, €clId  Ha
MHOTO()YHKITMOHAJIbHBIN TIEHTP, PEIIeHUs U NeUCcTBHs (0€31eCTBIE) KOTOPOTO 00KAITYIOTCS, BO3JIOKEHA
(GYHKIUS IO IPEIOCTABICHUIO COOTBETCTBYIOIINX TOCYJAPCTBEHHBIX YCIYT B IOJTHOM 00beMe B TIOPSIIKE,
onpeaeneHHOM yacThio 1.3 cratbu 16 denepanbHoro 3akoHa oT 27.07.2010 Ne 210-D3.

Oprassl UCIIOTHUTENBHOM BIacTH (OPraHbl MECTHOTO CAMOYTIPABIICHH )
U JIOJDKHOCTHBIX JIUI, KOTOPBIM MOXET OBbITh aJpecoBaHa jkanobda B 1ocye0HOM (BHECY1eOHOM)
TIOPSIZIKE, a TAKKE CTIOCOOBI ITOAAYH KATOObI

5.3. XKanoba nmomaercs B mUCbMEHHOM (opMe Ha OyMa)KHOM HOCHUTENE, B DJICKTPOHHOW (opme B
I[IC3H, 1160 B KOMHTET IO COIMAaIbHOW 3ammre HaceneHus JIeHuHrpanackoit obnactu (manee — KC3H
J10), I'bY JIO «M®I1», 1160 B KoMUTET S5KOHOMUYECKOTO Pa3BUTHSI U MHBECTUIIMOHHOMN NIEATETLHOCTH
Jlenunrpanckoil obnacrtu, sBisttouuiics yupeaurenem ['BY JIO «MO®Ly (nanee - yupeaurens ['BY JIO
«MODILy).



XKanobwsl Ha pemenus u aeiictBus (6e3meiictBue) padornuka L[[C3H momarorcs pykoBoaMTENIO
LIC3H. Xamo6sr nHa pemenuss u nedctus (Oe3meiictBue) I[C3H momatorcs B KC3H JIO wm
JOJKHOCTHOMY JTIUITY, YIOJTHOMOYEHHOMY HOPMAaTUBHBIM IIPABOBBIM aKTOM JIEHHHIpaaCcKol 001acTH.

Kanober Ha pemenuss u nerictBus (OesmeiictBue) pabotHuka ['BY JIO «M®ILl» mnomarotcs
PYKOBOJIUTEIIO MHOTO(YHKIIMOHAIBHOTO IIeHTpa. JKano0bl Ha pemeHus U AevictBus (6es3neiicteue) ['BY
JIO «M®L» nonparorca yupenurento I'BY JIO «MOPIL» niu JOKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY
HOPMAaTHUBHBIM MIPABOBBIM aKTOM JIEHHMHIpaJCKOW 001acTH.

Kanoba na pemenus wu gaeiictBus (OesmeiictBue) I[C3H, pomxHocTHOro smma I[C3H,
OTBETCTBEHHOT'0 3a MpPEJOCTaBIIEHHE TOCYAApCTBEHHOM yciyru, pykoBomutens LIC3H, moxxer ObITH
HampaBlieHa MO Io4YTe, Yepe3 MHOrOo(QYyHKUMOHAJIBHBIM LIEHTP, C MCIOJb30BAHHEM HH(DOPMAIIMOHHO-
TEJIEKOMMYHHUKAIIMOHHON ceTn «MHTepHeT», opunmansHoro caiita LIC3H, EII'Y mu6o IIT'Y JIO, a
TaK)Ke MOKET ObITh MPUHSATA MPU JINYHOM MIPHEME 3asIBUTEIS.

XKanoba Ha pemenust u neiictBus (6e3neiicTBHe) MHOTO(QYHKIIMOHAJIBHOTO LEHTpa, pabOTHUKA
MHOTO(QYHKIIMOHAIBHOTO IIEHTpa MOXeT ObITh HampaBjeHa MO I[04YTe, C HCIOJIb30BaHUEM
UH(POPMALMOHHO-TEJIEKOMMYHHUKAITMOHHON ceru «HTepHeT?, o(umansHOro caira
MHoTOo(dyHKIIMOHaNMBbHOTO TIeHTpa, EIITY mu6o IT'Y JIO, a taxke MOXeT ObITh MPUHATA TIPU JIUYHOM
IIpUEME 3asBUTEIIS.

OcHoBaHus TSl HaYalla IPOIEAYPHI JOCY1eOHOTO (BHECYIEOHOT0) 00KATOBAHUS

5.4. OcHoBaHHeM Ui Havajia MPOIEIyphl M0CyAeOHOTO (BHECYAeOHOT0) 00KAIOBAHUS SBISCTCS
mojiava 3asBUTENIEM >Kajdo0bl, COOTBETCTBYIOMIEH TpeOoBaHUsM dacTth S crtathu 11.2 dDenepanbHOTO
3akoHa Ne 210-D3.

B nucsmenHoi jxano6e B 00s3aTEIbHOM MOPSIIKE YKA3BIBAKOTCS:

- namMenoBanue [[C3H, pomxnoctHoro smna I[{C3H, orBercTBEHHOro 3a MpeAOCTaBIICHUE
TOCYJIapCTBEHHON yciayru, ¢uiauana, otnaena, yaaieHHoro padoudero mecrta I'BY JIO «M®Ily, ero
pykoBouTens u (Win) pabOTHUKA, peIIeHUs U JeicTBuUs (0e31eiicTBIE) KOTOPBIX 00KaTyIOTCS;

- pamutus, UMs, OTYECTBO (TIOCTIEIHEE - IPU HATMYUH), CBEIEHUSI O MECTE KUTEIbCTBA 3asBUTEIIS -
dbuznyeckoro nuia 1100 HAMMEHOBAaHWE, CBEJICHUS O MECTE HAXOXKICHUS 3asBUTENS - IOPHUIAUYECKOTO
JUIa, a TaKkke HoMmep (HoMepa) KOHTAaKTHOro TenedoHa, ampec (ampeca) 3JIEKTPOHHOW MOYTHI (MIPH
HAJIMYUH) U TIOYTOBBIN aApec, M0 KOTOPBIM JO0JKEH OBITh HAPABIIEH OTBET 3asBUTEIIO;

- cBelleHUs 00 oOXkalryeMbIX pemieHusx u nerctBusx (Oesmeiictumn) L{C3H, momkHOCTHOTO NHTIA
I[IC3H, OTBETCTBEHHOTO 3a MPEIOCTaBIECHUE TOCYIApCTBEHHOW yCIyTH, Quiinana, OT[eNna, yIaIeHHOTO
pabouero mecta ['BY JIO «M®Ily, ero paboTHuka;

- JIOBOJbI, HAa OCHOBAaHMU KOTOPBIX 3asBHUTENh HE COTJIACEH C pEHICHHeM U JeHCTBHEM
(6e3meiicteuem) IIC3H, momxnoctHoro guna I[C3H, oTBercTBeHHOro 3a MpeaOCTaBICHHUE
rOCyJapCTBEHHOM ycnyrH, ¢wiuana, oTnena, yaaieHHoro pabodero mecra ['BY JIO «M®Lly», ero
paboTHHKA. 3asBUTEIEM MOTYT OBITH TPEACTABJICHBI JOKYMEHTHI (IIPU HAIMYWHU), MOATBEPIKIAIONINE
JIOBOJIBI 3asIBUTEIIS, JINOO UX KOTIHH.

[IpaBa 3asBuTeNeil Ha Nody4YeHne HHYOPMAITH U JOKYMEHTOB, HEOOXOIUMBIX Ul COCTaBJICHUS U
000CHOBAHUSA KAJIOOBI

5.5. 3asBUTENb UMEET MPaBO Ha MOJIydeHHE HH(OPMALMKM U JTOKYMEHTOB, HEOOXOIUMBIX IS
cocTaBJIeHUS] U1 00OCHOBaHHUS KaJOOBI, B CIy4asx, yCTaHOBIEHHbIX craThel 11.1 denepanbHoro 3akoHa
Neo 210-d3, npu yciioBUH, 9TO 3TO HE 3aTparuBaeT MpaBa, CBOOOBI U 3aKOHHBIC HHTEPECHI APYTHUX JIUI, U
€ClIi yKa3zaHHble WH(pOpMAIMI U JOKYMEHTBI HE COAEP)KAT CBEICHUMN, COCTABIISIONIUX TOCYAaPCTBEHHYIO
WM UHYIO OXPaHAEMYIO TaiHy.

Cpoku pacCMOTPEHHSI JKaT00bI

5.6. XKanoba, mocrynusmas B LIC3H, KC3H JIO, I'bBY JIO «M®Ily, yupenuremro I'BY JIO
«M®Ly», moANeKUT PACCMOTPEHHUIO B TEUEHHUE MSTHAIIATH pabOYMX JHEH cO JHS €€ PEerucTpaluu, a B
ciayuyae ooOkanmoBanus otkaza LIC3H, I'BY JIO «M®Il», B npueMe NTOKYMEHTOB y 3asBUTENS JTHOO B
WCIPABICHUN JOMYIICHHBIX OMNEYaTOK M OMMOOK WIM B Cllydae oOOXallOBaHUS HApyIICHUS
YCTaHOBJICHHOT'O CPOKA TaKUX HCIIPABJICHUI - B TEUEHHUE MSATH pabouuX JAHEN CO THS ee PEerucTpalti.


consultantplus://offline/ref=9E89AAB0FD1A9BBB11134009C3227FCE53C937EAAAAF9618AB29B9236EFDAC595A33BB26n8E7J
consultantplus://offline/ref=9E89AAB0FD1A9BBB11134009C3227FCE53C937EAAAAF9618AB29B9236EFDAC595A33BB2E8En8E7J

Pesynbrar nocynebHoro (BHECY1€0HOTO) 00XKaTOBAHUS
MPUMEHUTENBHO K KOKIOU MPOIeAype MO0 HHCTAHIINU 00KATOBaHUS

5.7. Ilo pe3ynbraTaM pacCMOTPEHUs KaJ00bl IPUHUMAETCS OHO U3 CIIEIYIOIUX PEeIICHUN:

1) »)xano0a yAOBIETBOPSETCS, B TOM 4HUCiIE€ B (OpME OTMEHBI MPUHATOIO PEUICHUS], UCTIPABICHUS
JIOIYIIIEHHBIX OMEeYaTOK U OMIMOOK B BBIIAHHBIX B pE3yJIbTaTe MPEJOCTABICHHS TOCY1apCTBEHHON YCIYTH
JIOKyMEHTaX, BO3BpaTa 3asBUTENII0 JACHEXHBIX CpPEICTB, B3MMAaHHE KOTOPBIX HE IPELYCMOTPEHO
HOPMATHBHBIMM IIPaBOBBIMM akTamu Poccuiickon @enepanuy, HOPMATHUBHBIMM IIPABOBBIMH aKTaMH
cyobekToB Poccuiickoit denepanuu;

2) B yIOBJIETBOPEHUH JKAIOObI OTKA3bIBACTCS.

He mnoznnee aHs, cienyroniero 3a JHEM NPHUHATHS PELIEHUS IO pe3yJbTaTaM pPacCMOTPEHUs
JKAIOOBI, 3asBUTEII0 B MUCHBMEHHOW (OpME M MO KEIaHWIO 3asBUTENS B DSJICKTPOHHOU Qopme
HaIpaBJISETCS MOTUBUPOBAHHBIN OTBET O PE3yJIbTaTaX PACCMOTPEHHUS KAIOObI:

- B Cllydae MPU3HAHMS JKaI00bl MOAJIEKAIIEeH yIOBIETBOPEHUIO B OTBETE 3asBUTENIO JTACTCS
uHdopmarus o gedcTBusx, ocymiecTBiasieMbix [[C3H, MHOroQyHKIIMOHAJIBHBIM IEHTPOM B MEJAX
HE3aMeJINTENbHOIO YCTPAHEHUS BBISIBICHHBIX HApPYIIEHUH NPU OKA3aHUU FOCYJApCTBEHHOM yCIyTrH, a
TaK)Ke TMPUHOCATCS W3BMHEHUS 3a JOCTaBJICHHbIE HEyN0OCTBa M yKasbIBaeTcsl uWHGpoOpMauus o
JaNbHEHIINX JIeHCTBUAX, KOTOpble HEOOXOJMMO COBEpIIUTH 3asBUTENI0O B LEISAX IOJyYCHHS
rOCyIapCTBEHHOW YCITyTH.

- B ClIy4yae MpPHU3HAHUS KaJoObl HE TOJUIeXKAIIeH YIOBICTBOPEHHUIO B OTBETE 3asBUTEIIO
JAIOTCSl apryMEHTHPOBAaHHbIE Pa3bACHEHUS O MPUYMHAX MPHUHITOTO PEUIeHHs], a Takxke HHGopManus o
Hopsiike 00XKaTOBaHUS IPUHATOTO PEIICHUS.

B cnyuae ycraHOBiEeHHS B XO/€ WM MO pe3ysibTaTaM pacCMOTPEHUS KajloObl MPU3HAKOB COCTaBa
aJIMUHUCTPATUBHOTO MPABOHAPYIICHUS WM MPECTYIUIEHUS JTOJHKHOCTHOE JIMLIO, PAOOTHHK, HAJEJICHHbIE
MOJTHOMOYMSIMHM TI0 PAaCCMOTPEHHUIO 3Kajo0, He3aMeIJUTENbHO HAMpaBisSIOT UMEIOUINecs MaTepualibl B
Oprasbl IPOKYpaTyphl.

[Ipunoxxenue 1

K aJMHHUCTPATHBHOMY PErIaMEHTY HPEIOCTABICHUS

Ha TeppuTOpHU JICHUHTpancKoi obmactu

rOCYJapCTBEHHOM YCIIYTH 10 Ha3HAYEHHIO JAOMONTHUTEIBHOTO
MO>XH3HEHHOTO ©KEMECSIYHOTO MAaTePUAIEHOI0 00CCTICUCHHS JINIIAM,
HarpaxIeHHBIM 3HAKOM OTIH4HKs JIeHHMHrpaacKkoit obGiactu

«3a 3acmyru nepen JIeHHHTpaacKoi 0071acTRION

OO0pas3er pa3melieHus CBeCHUH HHPOPMAIIMOHHOTO XapaKTepa

'ocynapcTBeHHyt0  yciyry npenocTasiseT JIeHMHrpajackoe oO0JIacTHOE TIoCylapCTBEHHOE
Ka3eHHoe yupexaeHue «LleHTp couunanbHOM 3amuThl HaceneHus» (naiee — LIC3H).
Anpec LIC3H: Poccuiickas ®@enepanus, 195197, Cankr-IletepOypr, ynuna 3amiinHa, 10M 6.
I'padux padotsr LIC3H: nonenensuuk-uersepr: ¢ 9.00 no 12.00 u ¢ 12.48 no 18.00; nsatHuna: ¢
9.00 1o 12.00 u ¢ 12.48 no 17.00.
Cnpasounsie Tenedonsl LIC3H: meneghon — +7-(812)- 540-02-49.
Anpec anekTpoHHOM nouThl: eve_info@kszn.lenreg.ru
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®opma

[Ipunoxxenue 2

K aIMMHHUCTPATUBHOMY PEIVIAMEHTY NPENOCTABICHU

Ha TeppuTopuu JIeHHMHTrpaackoi obnacTu

rOCyIapCTBEHHOM YCIIYTH 110 Ha3HAYEHHIO JTONOITHUTEIBHOTO
MOKU3HEHHOTO €KEMECSIYHOTO MaTepUaIbHOTO 00ECIeYEeHHUS JIULAM,
HarpaxIeHHBIM 3HAKOM OTIH4HMs JIeHHHTpaacKoit obactu

«3a 3acnyru nepen JIeHHHTpaICKOH 007IaCTRION

I'ybepnaropy JleHnHTpanckoit obxacti
OT 3asIBUTEIS

(hamunus, ums omuecmeo 3anoansemcs 3aneumenem)

OT NPEACTABUTEIIA 3aABUTCIIA

(pamunus, ums, omuecmeo om umenu )

(VKazamo gamuauio, ums, omuecmeo 3aneumes)

Az[pec MECTA KUTCJIbCTBA 3asABUTCIIA

(noumosebtil undexc, pation, Hacenennvlil nyHKm, yauyd, 0oM, KOPRyc, Keapmupa)

Anpec MecTa ipeOBIBAHUS 3asIBUTEIIS

(noumoeblil undexc, patiom, HaceneHHblil NYHKM, yauya, 00M, KOPRyc, Keapmupa)

cmpaxoeoil Homep uHOuBUAyanbHo2o auyesozo cvema (CHUJIC) — npu nanuuuu

TeneoH




3ASABJIEHUE
0 MPEeNOCTaBICHUHU FOCYaPCTBEHHON YCIIyTH

[Ipoury Ha3sHaYWTH MHE NONONHHUTENHBHOE MOXH3HEHHOE €XKEMECAIHOE MaTepHanbHOE OOECIICUeHHE, Kak JIHUILY,
HarpaxJeHHOMY 3HaKOM OTIH4Hs JIeHnHTpaackoil obmacth «3a 3aciyru nepen JIeHHHrpaackoi 001acThION.

K 3asBnenuio npunaraio:
Ne i/ HanmMenoBanue 1okymeHnTa KomnuuecTtso
| JIOKYMEHTOB

CornaceH Ha 3anpoc [OKYMEHTOB (cBeAeHWit), HeoBXOoAMMbIX [OAS NPeAoCTaB/ieHUs rocygapCTBeHHbIX(oM)
yeayr(u).
MpeaynpexaeH(a) o TOM, YTO:

IIPY 3aMpoce TOKYMEHTOB (CBEICHMIT), HEOOXOIMMBIX IS IPEAOCTABICHHSI TOCYIapCTBEHHBIX(0M) yCayr(u1), BOIPoC
MPEeNOCTAaBIICHUsI TOCYJapCTBEHHBIX(0W) ychmyr(u) OyIeT paccMOTPEH Iocie TMONYYeHHs] CBEACHHM W O BO3MOXKHOCTH
MIPEJCTaBICHUS TAKUX JTOKYMEHTOB (CBEJICHHI) TT0 COOCTBEHHOI HHUIMATHUBE,

IpU HACTYIUICHMH OOCTOSTENBCTB, BJICKYIIMX W3MEHEHHE pa3Mepa Mephl COIHMAIbHON IMOANEPKKH JHOO
MpeKpaIlleHusl e¢ MPeJOCTaBICHIs (HAIpUMep: MEpeMEeHa MeCTa JKHUTEIhCTBA; M3MEHCHHE HOMeEpa OaHKOBCKOTO CUETa,
MIEPCOHAIBHBIX TaHHBIX), HeoOXxomumo nrcbMeHHO m3BecTuTh [IC3H uepes ML mubo II'Y JIO mubo EIIT'Y, He mo3mHee
9YeM B MECSYHBIM CPOK CO JHS HACTYIUICHHUS COOTBETCTBYIOIIMX OOCTOSTEIBCTB.

YBegomneH(a) 0 TOM, 4TO BO3BPaT M3J/IMILHE BbIM/IAY€HHbIX CPEACTB MPOU3BOAMUTCA AO6POBOJILHO, B MPOTUBHOM Ciyvae
M3INLLIHE BbIMNJIa4€HHble CpeAcTBa B3bICKMBAOTCS B CyAeOHOM nopsiake.

(I'IO,D,I'IMCb 3aasutena (I'Ipe,D,CTaBMTe.I'Iﬂ 3aFIBMTEJ'Iﬂ)

JleHe)KHbIE CPe/ICTBA IPOLIY NEPEUHCISTh (8b1OpAMb HYNHCHOE U YKA3AMD):
B nouroBoe otneneHme, B
pacroioxeHHoe B ( Hassanue bauka (KpeOUmHOU opeanuzayuu), Homep omoenenus, guiuaia, oguca)
Jlenunrpaackoit obnacrw,
KOTOpOE 00CITy)KUBaeT HOMep cyera
HaceJIeHHEe 110 MOEMY MECTY (B ciryuae nmepeurciIeHus Ha 0aHKOBCKYIO KapTy HEOOXOAMMO yKa3aTb HOMEp CUeTa, a He KapThl)
KHUTEJIBCTBA (YKa3aTh apec
WJIM HOMEpP MOYTOBOTO MIPOCUM IOCTaBUTh OTMETKY « V) €CIIM HOMEp CueTa OTHOCHUTCA K HAI[MOHAJIbHOU
OTJIECNICHHS) aTexxHou kapre "Mup"
(KJIMEHT KpeIUTHOH OpraHn3aluy NPEACTABISIET CIPABKy (pacledaTKy ¢ caiiTa KpeJUTHOH OpraHu3aIin) O
PEKBU3UTAX ISl [IEPEUMCIICHUS CPEICTB Ha GAHKOBCKUH cuet B pyOusix Poccuiickoit @enepaiuu )

Pe3ynpTat paccMOTpeHus 3asSBIEHUS NMPOITY (TOCTaBUTh OTMETKY «V»):

BbIaTh Ha pyku B LIC3H

BbIIATh Ha pyku B M®II, pacrmonoxeHHOM 110 aapecy <*>: JIeHuHrpajckas 00J1acTh,

HAMpaBUTh 110 M0YTE, YKa3aTh apec

HAIIPaBHUTh B SJIEKTPOHHOH (hopMme B JiuHbI kabuHet Ha [1I'Y JIO/EITY

HaINpaBUTh 110 HIEKTPOHHOH MOUTe, YKa3aTh ANEKTPOHHBIN aapec

(noonucs) (i UHUYUATbL (npedc 3 ) (0oama)

(@

<*> Anpec M®I] ykaswiBaercst npu mojade aokymentoB mnocpenctsom IIT'Y JIO/EITY nubo npu nojade JOKYMEHTOB B
MO®II, HaxoasIerocs mo ApyroMy aapecy

3anosiHaeTcs cneunanncTtom:
CHCHI/I&J’II/ICTOM YAOCTOBCPCH (1)aKT CO6CTBCHHOpy‘IHOI>‘I IIOAIMUCHU 3asABUTCIIA (HpeI[CTaBI/ITeJ'IFI SaFIBI/ITeJ'Iﬂ) B 3as1BJICHHUHU

(noonucs) (hamunust, unuyuanel CENUANTICTA) (mara)

3agsnenue 3apeructpuporaso B [IC3H

(nara) (noanuce) (bamunus, MHMLManbl cneypmanmcra)
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[Ipunoxenue 3

K aJIMHHHCTPATHBHOMY PErJIaMEHTY MPEAOCTaBICHHUS

Ha TeppuTopru JICHHHTpaacKol obnacTu

TOCYJIJapCTBEHHOMN yCIIYT'H IO Ha3HAYEHUIO JOTOJHUTEIbHOTO
MTOYKM3HEHHOTO €KEMECSIIHOT0 MaTepHaIbHOIO 00ECIIEYeHHs JIULaM,
HarpaXJeHHBIM 3HaKOM OTJIN4us JICHHHTpaIcKON 00aacTu

«3a 3aciyru nepen JIeHUHTpaaCcKoi 001acThIOY

dhopma

Cornacue rpakgaHuHa Ha 00padOTKy MepCOHATBHBIX JaHHBIX
A,

(®.1.0. 3asBurens (MpeacTaBUTENS 3aIBUTEIIS ) TIOJTHOCTHIO)
« » TOJ1a POKACHUS,

JIOKyMEHT, y10CTOBEPSIOLINHA JTUIHOCTD (3aABUTENS, IPEACTABUTENS 3aIBUTEIIS)

Cepus HOMEp Jara Bermaun « » T.
KeM BBIZaH

Anpec Mpo>KUBaHUS:

[NomHOMOYHS IOATBEPKACHBI

(Hal/lMCHOBaHl/lC Y PEKBU3UTHI JOBEPEHHOCTH WA UHOTO JOKYMEHTA, ITIOATBEPKAAOLICTO MOJTHOMOYHS ITPEACTABUTEIIST 3a$[BI/lTCJ'[ﬂ)

B cootBercTBuu ¢ myHkTOM 4 ctaThu 9 @enepansHoro 3akoHa oT 27.07.2006r. Ne152-D3 «O nepcoHaIbHBIX JaHHBIX)» Jai0
coryacue

(HaMMCHOBAHHE OPraHa COLMANBHOI 3aIUTBL, aAPeC — Jallee OLepaTop)

o Ha 00pabOTKy MOMX IEpCOHAIBHBIX AAHHBIX ((paMHUIMM, UMEHH, OTYECTBA, NAaThl POXKICHMUS, MACHOPTHBIX NaHHBIX,
ajipeca MECTa )KUTEIbCTBA, CBEJICHUH, COJIEPXKAINXCS B IPEACTABICHHBIX TOKyMEHTaX, (hororpadum)

| Ha 00pabOTKy TEpCOHAIbHBIX JaHHBIX WICHOB Moeil ceMbH ((pamMuianm, MMEHH, OTYECTBA, NAThl POXKICHUS,
MacMOPTHBIX JTAHHBIX, aJipeca MecTa XKUTEIbCTBA, CBEICHNH, COAEPKAIINXCS B TIPEJICTABICHHBIX JTIOKYMEHTaX, poTorpadun)

| Ha 00paboOTKy MEepPCOHATBHBIX JAHHBIX ((aMUIIMK, UIMEHH, OTYECTBA, JAaThl POXKIEHUS, NMACIIOPTHBIX IaHHBIX, aapeca
MecTa )KUTEIbCTBA, CBEICHNH, CO/IepIKaIIMXCsl B TIPEICTABICHHBIX JOKYMEHTaX, GpoTorpadun)

(ykasbiBaeTcsi (paMHITKsL, UMsI, OTYECTBO 3asBUTEJIs)

C IENBIO TONYYCHHS TOCYIapCTBEHHBIX YCIYT B cepe CONManpHON 3allUThl HACENICHWS, a MUMEHHO cOOp, MCIOJIh30BaHUE,
cUCTEMaTH3aIMIo, Tepenady, HaKOIUICHHE, OJIOKUPOBAaHUE, XpaHCHHE, YHUUYTOKEHHE (OOHOBIICHHME, W3MCHCHUE),
pacmpocTpaHeHHe, B TOM 4YHCJIE IMepeliayy TPEThUM JHiaM: (eaepaqbHbIM OpraHaM HCHOJHUTCIBHON BIIACTH M HUX
TEPPUTOPHATIGHBIM OpraHaM, OpraHaM HCIIOIHUTENbHON BIacTH cyOosekToB Poccuiickoit denepannu ¥ mOABEIOMCTBEHHBIM UM
roCyJapCTBEHHBIM  YUPCKICHHUAM, OpraHaM MCECTHOI'O CaMOYIIpaBJICHUA W MTOABCAOMCTBCHHBIM UM MYHHUIHUIIAJIbHBIM
VUPEKACHISAM U IPYTUM OpPTaHU3ALUSAM, YIPSIKICHUSIM U BEIOMCTBAM, YIaCTBYIOIINM B IIPEIOCTABICHUH TOCYIapCTBCHHBIX U
MYHUIMITATGHBIX YCIIYT, a TaKKe OCYIIECTBICHUE JIOOBIX WHBIX JEHCTBHI C TEPCOHATBHBIMH JAHHBIMH 3asBHTEI,
MpeyCMOTPEHHBIX IEHCTBYIOIIUM 3aKOHOAATEILCTBOM PO.

OmnepaTtop rapaHTHpPYeT, 4TO 00pabOTKa MEPCOHATBHBIX MTAHHBIX OCYIICCTBISICTCS B COOTBETCTBHH  C JICHCTBYIOIIUM
3aKOHOAATENbCTBOM PO.

S npoundopmupoBan (a), uto omepaTop OyaeT oOpabaThIBaTh MEPCOHAIBHBIC JAHHBIC KAK HCABTOMATH3MPOBAHHBIM, TaK U
aBTOMATH3UPOBAaHHBIM CITIOCOOOM 00pabOTKH.

Hacrosiimiee cornmacue JecTByeT M0 AAThl €r0 OT3bIBA, YKA3aHHOTO B JIMYHOM 3asBJICHHUM, 3allOJIHEHHOTO B TIPOW3BOIBHON
(hopMe, TOTAHHOTO OIIEpaToOpy.

« » 20 T.

(noonucs) (i UHUYUATDL 3 (npedc )

Ipunsan  « » 20 T.
(noonucwy cneyuanucma) (pamunus, unuyuanst)

[Tpunoxenue 4



K aJMUHHCTPATUBHOMY PETIaMEHTY MPEAOCTaBICHUS
Ha TeppUTOpuH JIeHNHrpaacKoi obmacTu

rOCyapCTBEHHOH YCIYTH 10 Ha3HAYEHHUIO JTOIIOIHUTEIFHOTO
MTOKU3HEHHOTO €KEMECSITHOTO MaTEPHATBHOTO 00ECTIEUECHHS JIUIaM,
Harpa)XJeHHBIM 3HaKOM OTJIN4Us JIGHHHTpaICKOi 00macTH

«3a 3acimyru nepen JIeHUHrpaackoi 00IacThIO»

YrnoBon witamn

(1.0 .D 3aa6umens)

(adpec, unoexc 3asgumens)

YBEJAOMJIEHUE

0 Ha3HaYeHMM rocyJapCTBEHHON yCcayrm

YBaxaemblit (as1)

(uMa, oTyecTBO)

B cooTBeTCTBUM C

(yKa3bIBaromcsi HAUMEHOBAHUS HOPMAMUBHbIX MPABOBbIX AKMOB)

BaM Ha3HayeHa

(HauMeHoBaHue Mepbl CoLUAILHOU MOAAEPXKKU)

B pazMepe py0. KOIL
[lepeuncrnenre AEHEKHBIX CPEACTB OyAET MPOU3BOIUTHCS €KEMECTIHO

IIpocuM 0 HACTYIUIEHHMM OOCTOSTENBCTB, BIEKYIIMX M3MEHEHHME pa3Mepa Mepbl COLUAIbHON MOANCPKKH JIHOO
MIPEKpaIIeHns] €€ MpPeaoCTaBIeHNs (HampuMep: NepeMeHa MecTa )KUTENbCTBA; M3MEHEHHE HOMepa OaHKOBCKOTO
cyeTa, MEepPCOHAIBHBIX NaHHBIX), MucbMeHHO m3BecTUTh LIC3H uepes M®L] aubo IIT'Y JIO ou6o EIITY, ne
MO3/IHEE YeM B MECSIYHBII CPOK CO IHS HACTYIUICHHS COOTBETCTBYIOIIMX OOCTOSTEIbCTB.

HanmenoBanue 10/KHOCTH
PYKOBOJHTENS

(noonucy) (pamunus, unuyuanst)

Hecm.



ITpunoxenue 5

K aJMHHHCTPATHBHOMY PErJIaMEHTY MPEAOCTaBICHHUS

Ha TeppuTopuu JIeHHMHIpaaACKO# 0bmacTu

rOCyIapCTBEHHOM YCIYTH MO HA3HAYCHHIO TOMOTHUTEIHLHOTO
MOKU3HEHHOTO €KEMECSYHOTO MATEPHATBHOTO 00ECIEUCHHUS JIHIaM,
Harpa)JICHHBIM 3HAKOM OTJIM4us JICHHHTpasCKO 001acTH

«3a 3aciyru niepes JIeHUHTpaICcKoi 00IaCTBIO»

Yrnosou wramn

(1.0 .D 3aseumens)

(adpec, undekc 3assumens)

YBEJIOMJIEHUE

06 OTKase B Ha3Ha4Ye€HWW rocyJapcTBEHHOM YCayru

YBaxaemblit (ast)

(ums, omuyecmBso)

B COOTBETCTBUU C

(yKaabea;omca HAUMeHOBAHUSI HOPMAMUBHbIX NPABOBbLIX aKkmos)

OTKa3aTb B Ha3Ha4YeHUU

(yKasbiBaemcsi HaUMeHOBAHUE Mepbl COLUA/TbHOU MOAAEPIKKU)

[IpunoxeHue:

HaumenoBanue 10KHOCTH
PYKOBOAMTEIS

(noonucw) (pamunus, unuyuanvt)



Ucn.

[Ipunoxxenue 6

K aJAMHUHUCTPAaTUBHOMY PEIJIaMEHTy IPeJOCTaBICHUS

Ha Tepputopun JIeHuHrpajckoii obaactu

rOCyJIapCTBEHHOM yCIIyT'Hl IO Ha3HAYEHUIO JOTOJHUTEIBHOTO
HO>KU3HEHHOT'O ©)KEMECSYHOI0 MAaTePUaIbHOTO 00ECIIeYeHH S JINLaM,
HarpaxJIeHHBIM 3HAKOM OTIH4HMs JIEHHHTpaacKoi obnacTH

«3a 3acmyru niepen JleHnHTpaaCKoi 0071aCTHION

YT11oBoil nIramil

(1.0 .D 3aseumens)

(adpec, unoekc 3aseumens)

YBEJIOMJIEHUE
O NMPUOCTAaHOBJIEHUM NPEAOCTABNEHUS FOCYAaPCTBEHHON YCayrn

YBaxkaeMblii (as)

(ums, omuyecmBso)

B cBs3M € HEMOCTynAeHNeM OTBETa Ha MEXXBEAOMCTBEHHbIM 3aMpoc, HanpaB/eHHbIM B paMKax
®epepanbHOro 3akoHa oT 27.07.2010 N 210-®3 "O6 opraHu3aummM nNpeaocTaB/ieHUs
rocyapcTBeHHbIX " MYHULMNANbHbIX ycayr" u3

(HaumMeHoBaHuUe opraHu3ayuu)

Mo BOMPOCY MOJIyYEHUs AOKYMEHTA (CBeAEeHUI) ,
npefocTaB/eHne rocygapCTBEHHOM ycnyru no Ha3Ha4YeHUIO

(HaumeHoBaHUe Mepbl couuabHoOU NoAAep>KKU)

MIPUOCTAHOBIICHO.

[Ipu mocTyruieHHH OTBETa HAa Ha3BaHHBIN(E) MEKBEOMCTBEHHBIH(€) 3ampoc(bl) yBeIOMIICHUE O
HazHayeHUH (00 OTKa3e B HA3HAYEHMM) MEphbl COLMAIBbHOM MOJAEpPKKU OyIeT HampaBieHO B
Bam anpec B TeueHue pabounx JHEW co THS MOCTYIIIEHUS COOTBETCTBYIOIIETO OTBETA.

HauMeHnoBanue nODKHOCTHU
PYKOBOAMTENS

(noonucy) (pamunust, unuyuanot)



Ucn.

ITpunoxenue 7

K aIMMHHUCTPATUBHOMY PEIVIAMEHTY NPEIOCTABICHU

Ha Tepputopun JIeHuHrpackoii obaactu
roCyJapCTBEHHOM YCIYTH 110 Ha3HAYECHHIO TOTIOIHUTEIBHOTO
HO>KU3HEHHOTO ©)KEMECYHOI0 MAaTePHAIbHOTO 00ECIIeYEeHH S JINLaM,
HarpaxIeHHBIM 3HAKOM OTJIH4HMs JIeHHHTpaackoi obnactu

«3a 3acmyru niepen JIeHWHTpaaACKO# 0071aCTHION

[TpumepHas popma TOBEPEHHOCTH

IJOBEPEHHOCTbB
Ha [IOJIydeHMe T'OCYyIapCTBEHHOM (BIX) YCJayT (1)

" " 2 O
T.
A, , " " I'. POXIOeHMuHd,
(©.1.0. moBepuTeJsia IOJIHOCTHIO)
nmacnopT cepun N ’ BEIOAH
" " T., 3aperUCTPUPOBAHHE (as) 1o ampecy:
14

IPOXKMBAIWMY (as) 1o ampecy: ,
HacTosAmen
IOBEPEHHOCTHLIO YITOJIHOMOUMBAID COLMAaJIbHOTO paboTHMKA

(HaMMeHOBaHME YUpexXneHns COLIMAaJILHOTO
0BCITyXMBaAHMS)

;, (@.M1.0. HOBEPEHHOTO JMlla NOJIHOCTLIO)
" " I'. POXIEeHMA, I[acCIopT Cepumn N , BBIAH
" " T., 3aperUCTPMPOBAHHOTO (YIO) 1o agpecy:
14
OpoXuBammero (ymo) IO aIpecy: ; B
LHeJax
MOJIy4YeHUs TOCYyHOapCTBEHHOM (BIX) yCayT (1)
(HaMMeHOBaHME TOCYINAapPCTBEHHOM (BIX) yCJyT (1))

OBITE MOMM IpPenACTaBUTeJIEM B MYHUILIUIIAJIbLHOTO
paroHa

JlenuHTpanckoir obyjactu u (uau) MOPL, B cBg3M C UeM COBepllaTh OT MOETO MMEHMU
clyenyoume IeCcTBUS:



-nnomaBaThb oT MOETo VIMEHU 3asBJIeHMEe Ha I[IOJIydeHMre YKa3aHHOM (BIX)
TOCYHOAPCTBEHHOM (BIX) YCHOYyT (1) C NPUJIOXEHMEM BCeX HeOOXONOMMEBIX INOKYMEHTOB;
-IaBaThb corJjacue Ha 00paboOTKy MOMX I[IE€PCOHAaJIbHEX IaHHHEX C LeJblo M B
obbeMax, HeOOXOIOMMHEIX IJig [IPelNOoCTaBJIEHMS YKa3aHHOM (BIX) TOCYyIapCTBEHHOM (BIX)
yenyr (n) ;
-[OJIydaThb pPe3yJbTaT yKa3aHHOM (EIX) I'OCYHapCTBEHHOM (EIX) YyCHAyTI (M) ;
—pacIlncCeBaTbCHA 3a MeHSHA )z coBepumarTb VIHBIE JIeI\/I[CTBI/[H, CBS3aHHEIE C
[IOJIyUeHMEM YKa3aHHOM (BIX) I'OCYIOapCTBEHHOM (BIX) yCayTI (u) .
[IoslHOMOUMS IO HAaCTOdlleM INOBEPEHHOCTM He MOI'yT OHTb [epelaHbl IPYyIUM
Jmiam.
IOBEpPEeHHOCTb BHEIAHA CPOKOM Ha MecHdl (eB) .

JoBepuTesb

(©.1.0. moBepuTeJsia IOJIHOCTHIO) (mommnmce)

OTMETKA  PYKOBOAMTENIS YUYPEKACHHUS COIHAILHOrO OOCIY)KHBaHHS, MOATBEp)KAaromas (akT COIHATLHOIO
00CITy)KMBaHHS 3asBUTENS COLMATIBHBIM PAOOTHHUKOM YUPEKICHUS COIMATBHOTO OOCITY)KHUBAHUS M KOHTAKTHOW
uHpopmanueii (Homep TenedoHa, (akc, ampec DIIEKTPOHHON IMOYTHI), MOJIKNCH  PYKOBOAUTENS M IEYaTh
YUPSKICHUS COIUATIBHOTO 00CTY)KUBAHHS

[Ipunoxxenue 8

K aJMUHHUCTPATUBHOMY PETIIAMEHTY IIPEAOCTABIICHHUS

Ha Tepputopun JIeHuHrpackoi obaactu
roCyJapCTBEHHOM YCIYTH 110 Ha3HAYECHHIO TOMIOIHUTEIBHOTO
HO>KU3HEHHOTO ©)KEMECSTYHOI'0 MAaTePHaIbHOTO 00ECIIeYEeHH S JINLaM,
HarpaxJIeHHBIM 3HAKOM OTJIH4HMs JIEHHHTpaacKoi obnactu

«3a 3acmyru niepen JIeHWHTpaCKO# 007aCTHION

bnok-cxema
MPENOCTABIECHHS TOCYJaPCTBEHHOM YCIIyT !

OOparieHue 3asiBUTENS 32 IPEIOCTABIEHUEM T'OCYIapPCTBEHHON YCIyTH

ITo moure B LIC3H I'BY JIO I[I'Y/EITY

C3H
1 «MOI»

Hepe;laqa 3asBJICHUA U IIpUJIaraCMbIX K HEMY JOKYMCHTOB B

OC3H

Perucrpanus B LIC3H 3asBnenus — 1 pabounii 1eHb




Boiaua (HanpaBieHue) pesyiabTaTa— 2 paboumx JHs




	Приложение 15
	к приказу комитета по социальной защите населения
	Ленинградской области
	от 30.06.2016 № 25
	(в редакции приказа комитета по социальной защите населения Ленинградской области
	1.1. Настоящий регламент устанавливает порядок и стандарт предоставления государственной услуги.
	1.2. Заявителями, имеющими право обратиться за получением государственной услуги, являются физические лица (далее - заявители) из числа граждан Российской Федерации, награжденных знаком отличия Ленинградской области «За заслуги перед Ленинградской областью», достигших пенсионного возраста (мужчины – 60 лет, женщины – 55 лет) или имеющих инвалидность 1 и 2 группы и проживающих на территории Российской Федерации.

	Представлять интересы заявителя имеют право от имени физических лиц (далее - представитель заявителя):
	законные представители (опекуны, попечители) недееспособных заявителей;
	уполномоченные лица, действующие в силу полномочий, основанных на доверенности, оформленной в соответствии с действующим законодательством, и подтверждающей наличие у представителя прав действовать от лица заявителя.
	
	1.3.Информация о местах нахождения организаций, участвующих в предоставлении государственной услуги (далее - Организации) и не являющихся многофункциональными центрами предоставления государственных и муниципальных услуг, графиках работы, контактных телефонах (далее – сведения информационного характера) размещается:

	Образец сведений информационного характера приведен в приложении 1 к настоящему регламенту.
	1.4. Информация по вопросам предоставления государственной услуги, сведения о ходе предоставления государственной услуги предоставляется заявителю в устной, письменной или электронной форме.
	Если специалист ЦСЗН, к которому обратился заявитель (представитель заявителя), не может ответить на вопрос самостоятельно непосредственно в момент устного обращения, то он должен предложить обратиться к другому специалисту ЦСЗН либо обратиться в ЦСЗН с письменным запросом о предоставлении информации, либо назначить другое удобное для заявителя (представителя заявителя) время для повторного обращения, но не позднее следующего дня приема граждан.
	1.6. Письменное информирование осуществляется путем направления ответов почтовым отправлением или посредством информационно-телекоммуникационных сетей общего пользования (по электронной почте, по факсимильной связи, через сеть Интернет).
	Руководитель структурного подразделения ЦСЗН определяет исполнителя для подготовки ответа по каждому конкретному письменному обращению заявителя (представителя заявителя).
	Ответ на письменное обращение заявителя (представителя заявителя) предоставляется в простой, четкой и понятной форме и должен содержать ответы на поставленные вопросы, фамилию, инициалы и номер телефона исполнителя.
	Ответ подписывается руководителем (исполняющим обязанности руководителя, заместителя руководителя) ЦСЗН и направляется в письменном виде способом доставки ответа, соответствующим способу обращения заявителя (представителя заявителя) за информацией, или способом доставки ответа, указанным в письменном обращении заявителя (представителя заявителя).
	Информирование заявителя о ходе и результате предоставления государственной услуги осуществляется в электронной форме через личный кабинет заявителя, расположенного на ПГУ ЛО либо на ЕПГУ.
	Информация по вопросам предоставления государственной услуги, в том числе о ходе ее предоставления, может быть получена по электронной почте путем направления обращения по адресу электронной почты ЦСЗН, в том числе с приложением необходимых документов, заверенных усиленной квалифицированной электронной подписью (ответ на обращение, направленное по электронной почте, направляется в виде электронного документа на адрес электронной почты отправителя обращения).
	Специалист ЦСЗН оказывает содействие заявителю (представителю заявителя) в размещении им заявления и документов к нему через личный кабинет заявителя, расположенного на ПГУ ЛО либо на ЕПГУ.
	Максимальный срок направления ответа составляет тридцать календарных дней с момента регистрации обращения заявителя (представителя заявителя).
	Если последний день срока приходится на нерабочий день, днем окончания срока считается ближайший следующий за ним рабочий день.
	2.21.2. Предоставление государственной услуги в электронном виде осуществляется при технической реализации государственной услуги посредством ПГУ ЛО и/или ЕПГУ.
	3.2.1. Предоставление государственной услуги на ЕПГУ и ПГУ ЛО осуществляется в соответствии с Федеральным законом от 27.07.2010 № 210-ФЗ «Об организации предоставления государственных и муниципальных услуг», Федеральным законом от 27.07.2006 № 149-ФЗ «Об информации, информационных технологиях и о защите информации», постановлением Правительства Российской Федерации от 25.06.2012 № 634 «О видах электронной подписи, использование которых допускается при обращении за получением государственных и муниципальных услуг».
	3.2.2. Для получения государственной услуги через ЕПГУ или через ПГУ ЛО заявителю необходимо предварительно пройти процесс регистрации в Единой системе идентификации и аутентификации (далее – ЕСИА).
	3.2.3. Государственная услуга может быть получена через ПГУ ЛО, либо через ЕПГУ.
	3.2.4. Для подачи заявления через ЕПГУ или через ПГУ ЛО заявитель должен выполнить следующие действия:
	пройти идентификацию и аутентификацию в ЕСИА;
	в личном кабинете на ЕПГУ или на ПГУ ЛО заполнить в электронном виде заявление на оказание государственной услуги и приложить к заявлению электронные документы;
	направить пакет электронных документов в ЦСЗН посредством функционала ЕПГУ или ПГУ ЛО.
	3.2.5. В результате направления пакета электронных документов посредством ПГУ ЛО, либо через ЕПГУ в соответствии с требованиями пункта 3.2.4 в АИС «Межвед ЛО» производится автоматическая регистрация поступившего пакета электронных документов и присвоение пакету уникального номера дела. Номер дела доступен заявителю в личном кабинете ПГУ ЛО или ЕПГУ.
	3.2.6. При предоставлении государственной услуги через ПГУ ЛО, либо через ЕПГУ, должностное лицо ЦСЗН выполняет действия, указанные в пункте 3.1 настоящего регламента.
	После рассмотрения документов и принятия решения о предоставлении (об отказе в предоставлении) государственной услуги заполняет предусмотренные в АИС «Межвед ЛО» формы о принятом решении и переводит дело в архив АИС «Межвед ЛО».
	Должностное лицо ЦСЗН уведомляет заявителя о принятом решении с помощью указанных в заявлении средств связи, затем направляет документ способом, указанным в заявлении: в письменном виде почтой, либо направляет электронный документ, подписанный усиленной квалифицированной электронной подписью должностного лица, принявшего решение, в личный кабинет ПГУ ЛО или ЕПГУ.
	3.2.7. В случае поступления всех документов, указанных в пунктах 2.6 – 2.8 настоящего регламента, днем обращения за предоставлением государственной услуги считается дата регистрации приема документов на ПГУ ЛО или ЕПГУ.
	Информирование заявителя о ходе и результате предоставления государственной услуги осуществляется в электронной форме через личный кабинет заявителя, расположенный на ПГУ ЛО, либо на ЕПГУ.
	3.2.8. ЦСЗН при поступлении документов от заявителя посредством ПГУ ЛО или ЕПГУ по требованию заявителя направляет результат предоставления услуги в форме электронного документа, подписанного усиленной квалифицированной электронной подписью должностного лица, принявшего решение (в этом случае заявитель при подаче запроса на предоставление услуги отмечает в соответствующем поле такую необходимость).
	Выдача (направление) электронных документов, являющихся результатом предоставления государственной услуги, заявителю осуществляется в день регистрации результата предоставления государственной услуги ЦСЗН.
	V. ДОСУДЕБНЫЙ (ВНЕСУДЕБНЫЙ) ПОРЯДОК ОБЖАЛОВАНИЯ РЕШЕНИЙ И ДЕЙСТВИЙ (БЕЗДЕЙСТВИЯ) ОРГАНА, ПРЕДОСТАВЛЯЮЩЕГО ГОСУДАРСТВЕННУЮ УСЛУГУ, А ТАКЖЕ ДОЛЖНОСТНЫХ ЛИЦ ОРГАНА, ПРЕДОСТАВЛЯЮЩЕГО ГОСУДАРСТВЕННУЮ УСЛУГУ, ЛИБО ГОСУДАРСТВЕННЫХ ИЛИ МУНИЦИПАЛЬНЫХ СЛУЖАЩИХ, МНОГОФУНКЦИОНАЛЬНОГО ЦЕНТРА ПРЕДОСТАВЛЕНИЯ ГОСУДАРСТВЕННЫХ И МУНИЦИПАЛЬНЫХ УСЛУГ, РАБОТНИКА МНОГОФУНКЦИОНАЛЬНОГО ЦЕНТРА ПРЕДОСТАВЛЕНИЯ ГОСУДАРСТВЕННЫХ И МУНИЦИПАЛЬНЫХ УСЛУГ


