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AJIMUHUCTPATHBHBIN PETJIAMEHT
IpeJ0CTaBlIeHUs Ha TeppuTopun JleHnHrpaackoit obmactu

rOCyIapCTBEHHOM YCIIyTd 10 Bbljade YAOCTOBEPEHUI eJUMHOT0 00pa3na
rpakaaHam, NoABEePriiuMcsi paAUaAllHOHHOMY BO3/1eHCTBHUIO BCJIEICTBHE
siIEPHBIX UCTIBITAHUI
Ha CeMUNAJIATUHCKOM IOJIMTOHE

(cokpaleHHOe HAMMEHOBAHKE - BbIIadya yIOCTOBEPEHHH €MHOTO 00pa3ia rpaxaaHam,
HOJBEPIIIUMCS pailalliOHHOMY BO3/IEHCTBUIO BCIIEACTBUE SIEPHBIX UCTIBITAHUHN Ha
CeMumnanaTHHCKOM IMOJIUTOHE (Jlajiee — perjiaMeHT, ToCyAapCTBEHHAs yCIIyra)



I. OBIIYE TTIOJIOXEHNW A

Hpez(MeT peryjimpoBaHusa aIMUHUCTPATUBHOT'O PCTJIaMCHTA yCIIyT' (onncaHHe yCJIyFI/I)

1.1. Hacrosmuii permamMeHT YCTaHaBIMBAECT IMOPSAOK M CTaHAApT IPEIOCTaBICHUS
roCyJapCTBEHHOU YCIIyTH.

Karer opuu 3asBUTEIICH U UX HpeHCTaBHTeHCﬁ, HMCIOIIUX IMPABO BBICTYIIATh OT UX UMCHU

1.2

[IpencraBnsaTh MHTEPECH 3aABUTEINS UMEIOT MPaBO OT UMEHH (pU3MUecKUX JuIl (nanee -
MIPEJICTaBUTENIb 3asBUTENS):

3aKOHHBIE MPEICTABUTENH (ONEKYHBI, TONIEYUTEIN) HEJeeCIIOCOOHBIX 3asBUTENCH;

YIIOJIHOMOYCHHBIC JIMIA,  JCHCTBYIOIIME B CIJIy ITOJHOMOYHWI, OCHOBaHHBIX Ha
JIOBEPEHHOCTH, O(QOPMIICHHOH B COOTBETCTBUHM C JEHCTBYIOIIMM 3aKOHOAATEIbCTBOM, U
MOJTBEPKIAIONICH HAJMYUE Y TIPEICTABUTES TPaB ICHCTBOBATH OT JIMIIA 3asBUTEIIS.

[Topsinox nHGOPMHUPOBAHUS O TIPEIOCTABIECHUN TOCYAPCTBEHHOM YCIyTH

1.3. Uudopmarisi 0 KOMHTETE IO COIMAIBHOW 3amuTe HaceneHus JIeHMHTpaackon
obmactu (manee — KoMuUTET), MpemOCTaBISIFOIIETO TOCYJAPCTBEHHYIO YCIIYTY, OpraHH3alluii,
YYacTBYIOIIUX B MPEAOCTABICHUN TOCYAapCTBEHHOM yCinyTrH (nanee - Opranuzaium), rpagukax
paboThl, KOHTAKTHBIX TenedoHax (mamee - CBeACHHUA MH(DOPMAIIMOHHOTO —XapakTepa)
pa3Meniaercs:

Ha CTEHJaX B MeCTax NpPeJOCTaBICHHUS TOCYJApPCTBEHHON YCIYTH U YCIYT, KOTOpPHIE
SBJIAIOTCS HEOOXOUMBIMU U 0053aTeIbHBIMU IS ITPEIOCTABIICHUS TOCYIaPCTBEHHOMN YCIYTH;

Ha caiite Komutera: http://social.lenobl.ru/;

Ha caiite ['ocymapCTBEHHOTro OIO/DKETHOTO YUYpekKIeHUs JIeHWHTpajacko obmactu
«MHOTOGYHKIIMOHATILHBIA IIEHTP MPEIOCTaBICHUS TOCYIAPCTBEHHBIX W MYHHUIIUTIAIBHBIX
yeiyry (nanee - [BY JIO « M®Ly»): http://mfc47.ru/;

Ha [loprane rocynapcTBEHHBIX M MYHHMIMINANBHBIX ycIyr ((yHkuuit) JIeHMHrpaackoi
obnactu (manee - [II'Y JIO) / va EquroM mopTtane rocyaapctBeHHbIX yeuyT (mamee — EINTY):
www.gu.lenobl.ru/ www.gosuslugi.ru.

Obpazenr cBeneHuit WMHGOPMAIMOHHOTO XapakTepa NpUBEIEH B MpWIOXKeHHH 1 K
HACTOAIIEMY PETJIaMEHTY.

1.4. Undopmanus mo Bompocam NpeoCTaBiIeHUs TOCYAapCTBEHHOM YCIIyTH, CBEICHUS O
XO0JIe TPEJOCTaBICHHSI TOCYJAapCTBEHHON YCIYTHM NPENOCTaBISETCS 3asBUTEII0 B YCTHOM,
MMMCbMEHHOW WJTU DJIEKTPOHHOU (opMme.



http://social.lenobl.ru/
http://www.gosuslugi.ru/
http://mfc47.ru/

[ monmydeHHs CBENEHMM O XOAE€ IPEAOCTABICHHUS TOCYAApCTBEHHOM YCIIyT'H
3asBUTENIEM yKa3blBaeTCsl (Ha3bIBaeTCs) Aara 3asiBICHUs, 0003HAUCHHAs B PAcHHCKE O MpHEMe
JNOKYMEHTOB, 1oay4eHHON oT M®DI[ npu noxaye JOKyMEHTOB.

1.5. YcrHoe wHpOpMHpOBAHME OCYIIECTBISETCS crneruanuctamMu Komutera  mpu
oOpallleHnH 3asBUTENS 32 MH(OpMAIel JIUYHO W 110 Teae(oHy.

[Ipu oOpamennn 3a wHPOPMANMEH TPENCTABUTENs 3asBHUTENsA, WHPOpMaNUs
[IPEAOCTABIIACTC JIUL IIPU HAIMYUU Y HETO COOTBETCTBYIOIIUX ITOJITHOMOYMA.

Crneunanuct Komurera, ocymiecTBIsSIONNN ycTHOE HTHPOPMUPOBAHUE, JOKEH MPUHSITh
BCE Mepbl JUId TPEAOCTABICHHUS OINEPaTUBHOW HH(OpPMAIMK B OTBETE Ha MOCTaBJICHHBIC
BOITPOCHI, B TOM YHCJIE C IPUBJICYEHUEM JPYTUX CIIELUAIACTOB.

Bpewmst oxuanus B ouepean Npu oOpallleHuu 3asBUTENs (IIPEICTaBUTENS 3asiBUTEINS) 3a
MOJTy4€HUEM YCTHOTO HH(OPMHUPOBAHUS HE MOXKET MPEBBIIATh 15 MUHYT.

[Ipu yctHoM mHpOpMHpoBaHUH 1O TenedoHy cneuuanuct Komutera momkeH Ha3BaTh
dbamunnio, UM, OTYECTBO, 3aMEIIAeMYI0 TOJKHOCTh M HauMeHoBaHue Komurera.

Ecmn cneumanuct Komwurera, k KoTopoMmy oOpaTwics 3asBUTENb (IIPEICTABUTENb
3asBUTENS), HE MOXET OTBETUTh HAa BONPOC CaMOCTOSITENIBHO HEMOCPEICTBEHHO B MOMEHT
YCTHOTO OOpalleHus, TO OH JOJDKEH IPEAJOXKHUTh OOpaTUThCS K APYyroMmy CIELHATUCTy
Komurera mmubo oOpatutbes B KomuTeT ¢ NHCHbMEHHBIM 3alpocOM O MPEeAOCTaBICHUU
uHpopManuu, 100 Ha3HAYUTH ApPYyroe yJoOHOEe i 3asBUTENs (IIPEICTaBUTEINs 3asBUTEIS)
BpeMs /1JIsl IOBTOPHOT'O OOpallleHus], HO He MO3JHee CIAEAYIOLIEro AHS prueMa rpakiaaH.

1.6. IluceMeHHOe WH(POPMHUPOBAHUE OCYILECTBIISETCS IYTEM HAlpaBICHUS OTBETOB
MOYTOBBIM OTIPABICHUEM WU MOCPEACTBOM HMH(GOPMALMOHHO-TEIEKOMMYHUKAIIMOHHBIX CeTel
00111ero MoIb30BaHus (10 ANEKTPOHHOU MoYTe, M0 (GaKCUMUIBHON CBsI3H, Yepe3 ceTb HTepHeT).

PykoBoguTens CTpyKTypHOTO nopapaszaesneHuss Komurera onpenenser UCIONHUTENS IS
MOJTOTOBKM OTBETa MO KaXJIOMy KOHKPETHOMY IHCBMEHHOMY OOpAIlCHUIO 3asBUTENSA
(mpeacTaBUTENS 3aBUTEIS).

OTtBer Ha mnHCbMEHHOE oOpaimieHue 3asBUTeNs  (IPEACTABUTENS  3asBUTENs)
MIPEIOCTABIIETCS B MPOCTOM, YETKOW U TOHATHOW (GopMe M JOJDKEH COJIep’KaTh OTBETHI Ha
MIOCTaBJIEHHBIE BOIIPOCHI, (PaMUIIHIO, MHUIMAIBI K HOMEp Tene(oHa NCTIOTHUTEIS.

OTBeT MOANUCHIBAECTCS PYKOBOJUTENEM (MCHOMHSIOMIMM OO0S3aHHOCTH PYKOBOJIUTES,
3aMecTuTens pykoBogutens) Komurera W HampaBisieTcs B HHCbMEHHOM BHJIE CIIOCOOOM
JOCTaBKM OTBETa, COOTBETCTBYIOUIMM CIIOCOOY oOpaieHus: 3asBuTens (MpeAcTaBUTENs
3asBUTENs) 3a MH(pOpMAIMel, WM CIIOCOOOM JIOCTaBKM OTBETAa, YKa3aHHBIM B INHCHMEHHOM
oOparnieHnn 3asBUTEIS (IPEACTABUTEIS 3asBUTEIIA).

WNndopmupoBanue 3asBUTENS O XOJ€ M Pe3ysbTaTe NPeAOCTaBICHHUs TOCYJapCTBEHHOM
YCIYI'H OCYILECTBISIETCSI B JJEKTPOHHOW Qopme depe3 JMYHBIA KaOWHET 3asBUTEI,
pacnionoskenHoro Ha [1I'Y JIO nu6o Ha EINTY.

WNudopmanus no Bonpocam NpeaoCTaBlIeHUS] TOCYIapCTBEHHON YCIyTH, B TOM YHUCIIE O
XOZIe €€ MPEeAOCTABICHHS, MOXKET OBITh MOJTYYEeHA MO AJIEKTPOHHON MOYTE MyTeM HarpaBlICHUs
oOpaiieHusi MO ajpecy JJEKTpOHHOM mouthl Komwurera, B TOM UHCIEe C NPUIOKEHHEM
HEOOXOUMBIX JOKYMEHTOB, 3aBEPEHHBIX YCHJICHHOW KBaIU(DUIUPOBAHHON 3IIEKTPOHHOMN
MOJMKUCKIO (OTBET Ha oOpallieHre, HapaBIeHHOE MO 3JIEKTPOHHOM MOYTe, HAIPaBIsAETCS B BUIE
AJIEKTPOHHOT'O JIOKYMEHTA Ha aJIpec AJIEKTPOHHOM MOYTHI OTIIPaBUTENs 0OpalleHNs).

MakcuMalIbHBIM CPOK HAmpaBJEHUSI OTBETA COCTABISECT TPUAUATH KAJICHIAPHBIX JHEH C
MOMEHTA PerucTpaluu oOpaieHus 3assBUTENs (TIPEICTaBUTENIS 3asIBUTEIIA).

Ecnu mocneanuii 1eHp Cpoka MPUXOIUTCS HA HepabOuuil JeHb, THEM OKOHYAHHUS CPOKa
cuuTaeTcs OMKaNIIui crneayomuil 3a HUM pabo4Hii JIeHb.

II. CTAHJIAPT ITPEJOCTABJIEHUSA TOCYJIAPCTBEHHOM VCIIYTU

[TonHOE HanMEHOBaHKE TOCYAAPCTBEHHOM YCIIYTH, COKPAILIEHHOE HAUMEHOBAHUE
rOCy/1IapCTBEHHOM YCIyTH



2.1. TlonmHOE HAMMEHOBAHWE TOCYJAPCTBEHHOW YCIYTHW: TOCYyJAapCTBEHHAs Yyciyra 0
BbIIaue YAOCTOBEPEHUI eAMHOTO o0pasla TpaxkaaHaMm, MOJABEPIIIUMCS pPaAHAlMOHHOMY
BO3JICUCTBHUIO BCJICACTBUE SIICPHBIX HCHBITaHWA Ha CeMHITaJIaTUHCKOM TMOJIMTOHE (nanee —
rocyJapCTBEHHas yCiyra).

CokpanieHHOE HAMMEHOBAHME TOCYJAPCTBEHHOM YCIyTH: BblJaya YIAOCTOBEPEHUU
€IMHOTO oO0pa3la TpaxkJaHaMm, IOABEPTIIUMCSA PaJAUAMOHHOMY BO3JCUCTBUIO BCIIEACTBHE
SIIEPHBIX UCTIbITAaHWI HA CEeMUMMAIATHHCKOM MOJIUTOHE.

HammeHoBaHMe opraHa HCIIOTHUTEIBHOM BiacTh JIGHUHTpaIcKoi obiactu (oprana
MECTHOT'O CaMOYIIPABJICHHS ), MPEAOCTABIISIFOIIETO TOCYAAPCTBEHHYIO YCIYTY,
a Tak)Ke CrocoObl OOpaIIeHHsI 3assBUTEIIS

2.2. l'ocymapcTBeHHYI0 yclyry npenocrasisieT: Komurer.

2.2.1. B npenocTaBieHny rocyJapCTBEHHOMN YCIYT'H Y4acTBYIOT:

HevicTByromue ¢uimanel, oTnenasl U yaadeHHble paboune mecta ['BY JIO «MODIly,
pacroyio’keHHbIe Ha Tepputopun JIeHnHrpaackoit obnactu (nanee — M®LI).

MunucrepctBo  Poccuiickoit  ®Pepepanuu 1O AeNaM  TPaXIAHCKOH  OOOpPOHHBI,
Ype3BbIUANHBIM CUTYaLMsIM U JTUKBUAALUU TOCIEACTBUN CTUXUMHBIX OenctBuil (mamee — MUC
Poccun).

2.2.2. 3asBiaeHMe Ha MNOJyY4YeHHE TOCYJAPCTBEHHON YCJIYIrH € KOMILICKTOM
AOKYMEHTOB NPUHUMAIOTCS:

1) npu JIM4YHOM sIBKe:

B M®DII;

2) 0e3 JMYHOM AABKM:

NOYTOBBIM OTNpaBieHueM B Komurert;

B 2JICKTPOHHOI (popMe Yepe3 Ju4HbIN KaOuHeT 3aaBuTenas Ha [II'Y JIO/ EIIT'Y.

2.2.3. 3agBHATENh MOXKET 3alMCATBCS HAa IMPUEM NPH TEXHUYECKOM peaanu3anuu
nporpamMmmuoro obecrneuenuss [BY JIO «M®Ll» nns momauu 3asiBICHUS O TPEAOCTaBICHHUU
YCIIYTH CIEeIYIOIMIMMHU CIIOCOOaMH:

1) mocpencteom III'Y JIO/EITY — B M®L];

2) o tenedony — B MOLI;

3) nocpenctoM caiita ['BY JIO « M®L» — B MDLI.

Jlns 3anucu 3asBUTENh BBIOMpaeT J0OYI0 CBOOOAHYIO IJi IpHEeMa JaTy W BpeMms B
npeznenax ycraHosiaeHHoro B Komurere, M®L] rpaduka nprema 3asBuTenei.

PeBy.TIBTaT MpeaoCTaBJICHUA FOCYI[apCTBeHHOﬁ yCiyru,
a TaK)Ke CIIOCOOBI IIOJIYUCHU pE3YyJibTaTa

2.3. Pe3yapTaToM npeaocTaBiIeHUs] TOCYIapCTBEHHON YCIYTH SIBJISETCS:

BbIJIaya YBEIOMIICHHUS O BBIJa4e YAOCTOBEPEHUS MO (POpPME COTNIACHO MPUIOKEHHUIO 6 K
HACTOSIIIIEMY PETJIaMEHTY;

BbIJIaya yBeJAOMJICHHS 00 OTKa3e B BbIaue YAOCTOBEpeHHUs Mo (GopMe  COriacHo
MIPUJIOKEHHUIO 7 K HACTOSIIIEMY PETJIaMEHTY.

2.3.1.Pe3ynbTaT mpeaoCTaBICHUS TOCYJAAPCTBEHHOW YCIYTM TIPEIOCTaBISETCS B
COOTBETCTBHH CO CITIOCOOOM, YKa3aHHBIM 3asBUTEJIEM TIPH MOJ1ade 3asBICHUS U IOKYMEHTOB:

1) npu TMYHOI sIBKE:

B M®II;

2) 6e3 TNYHOM SIBKH:

MOYTOBBIM OTIIPABIICHUEM;



B DJICKTPOHHOI (popme uepe3 muuHblid kabuneT 3asButens Ha [1I'Y JIO/ EIT'Y.

2.3.2. Boplgaua 0¢OpPMIEHHOTO YAOCTOBEPEHHUS MPOU3BOJUTCS B COOTBETCTBUU CO
CIOCOOOM, YKa3aHHBIM 3asBUTEIIEM TIPH 110/1a4e 3asBJICHHS U JOKYMEHTOB, IIPU JIUYHOH SIBKE:

B Komurere;

B M®II.

Cpok npenocTaBieHNs TOCYJapCTBEHHOM YCIIyTH

2.4. Cpok npeaocTaBJieHUsI TOCYIapCTBEHHOH ycJayru cocrasisier 80 padounx qHei
¢ Aatbl perucrpanuu 3asiBjieHuss B Komurere B COOTBETCTBUU C MYHKTOM 2.17 HacToAIero
periiaMeHTa M MOJHOTO KOMIUIEKTa JOKYMEHTOB (CBEIEHMI), B TOM YHCJE IOIYYEHHBIX B
paMKax MEXBEIOMCTBEHHOTO WH()OPMAITMOHHOTO B3aUMOJICHCTBUS U (WIJIH) TI0 MHBIM 3ampocam
Komurera.

HpaBOBBIe OCHOBaHUM JIA IPEAOCTABJICHUA FOC}’I[&pCTBCHHOfI yCiyru

2.5. IlpaBoBBIE OCHOBAHUS [l IPEIOCTABIIEHUS TOCYIaPCTBEHHOMN YCIYTH:

®enepanpubiil 3akoH oT 10.01.2002 N 2-®3 «O conuanbHbIX TapaHTHAX TpaXkIaHaM,
MOJIBEPIILIMMCSL  PaJIMallUOHHOMY  BO3JCHCTBHIO BCIEACTBHE SICPHBIX HUCIBITAHUM Ha
CeMHMnIAIaTHHCKOM MOJIUTOHEY.

[Mpukaz MUC P® or 18.09. 2009 N 540 «O06 yrBepxaenuu Ilopsaka BblIaun
YAOCTOBEpEHUI eIMHOro o0paslia rpa)kaaHaM, MOJBEPIIIUMCS paJUuallMOHHOMY BO3CHCTBHIO
BCJIE/ICTBUE SIIEPHBIX UCIIBITAaHUIN HAa CEMUNIATATUHCKOM ITOJIUTOHEY.

[Tpuka3 xkomuTeTa MO COLMAJIBHOW 3alIuTe HaceneHus JIeHWHrpajckoil o61acTH OT
28.02.2012 Ne 2 «O co3maHMM KOMHCCHHM MO OGOPMIIEHHIO M BblAaYe TIpakaaHam
YAOCTOBEpEHUS] YYaCTHHKA JMKBUIAIMH IMOCIEACTBUI KaTtacTpodbl Ha YepHOoObUIBCKON ADC,
CMELUAIBHBIX YIOCTOBEPEHUH eIMHOro obpasla TpakiaHaM, IOABEPTUIMMCS BO3/AECHCTBHIO
paguanuu BcienctBue karactpodsl Ha YepHoObuTbcKOM ADC, yIOCTOBEPEHHM TpakIaHaM,
MIOJIBEPIILIMMCS BO3ACHCTBHIO pagualliy BCIEACTBHE aBapuu B 1957 rogy Ha MpOU3BOACTBEHHOM
o0beauHennu «Masik» U cOpOCOB palnOaKTUBHBIX OTXOJ0B B peky Teuay.

HcuepnbiBarouiuii nepedyeHs J0KYMEHTOB, HEO0X0AMMbIX B COOTBETCTBUH C
3aKOHOJATEeNIbHBIMU MM HHBIMH HOPMATUBHBIMH NIPAaBOBLIMU AKTAMH JIA
NPeJ0CTABJIEHUS I'OCYJaAPCTBEHHOM YCJIYIH, MOMJIeKALMX NPEICTABICHUIO 3asiBUTEJIeM

2.6. UcuepnbiBaOIMii nepeyeHb JOKYMEHTOB, HEOOXOAMMBbIX JIl MPeI0CTABJIECHMS
roCyJapCTBEeHHON YCJYI'H, MOMJIEKALUUX NPEACTABICHHUIO 3asiBUTEIEM:

1) 3asiBJIeHMe O NPENOCTABJEHHUHM TIOCYAAPCTBEHHOH YyCayru mno ¢opme cOrjaacHoO
NPUJIOKEHUI0 2 K HACTOSIleMy perjaMeHTy (K OyMa)KHOMY KOMILIEKTY JAOKYMEHTOB
npuoodIIaeTcss OPUrHHAJ JOKYMEHTA);

2) coruacue Ha 00padOTKY MNEpPCOHAJBHBIX [JAaHHBIX 1O (opme corjacHo
NPWJIOKEHUI0 3 K HACTOSeMy perjaMeHTy B [IBYX OJK3eMIUIsipax (K OyMa:kKHOMY
KOMILIEKTY JOKYMEHTOB NPHOOIIaeTcsl OPUIMHAJ JOKYMEHTA);

3) IOKYMEHTbI, y10CTOBEPSIONIHe JUYHOCTh rpaxiaannna Poccuiickoit @enepaunu,
B TOM 4YHCJIe BOCHHOCJTY)KAIero (K OyMaKHOMY KOMILUIEKTY JAOKYMEHTOB NpPHOOIIaeTcs
KOIHUA T0OKYMEHTA);

4) 1Sl TPaKIAHCKHUX JIMI - JAOKYMEHT, NOATBEePKIAIMNH (PaKkT NpoKNBaHUA B
HACEJICHHOM IIyHKTEe, BKJIOYEHHOM B YyTBep:kaeHHble IIpaBurenncrBom Poccuiickoi
@egepanuy  NepPeYHH  HACEJICHHBIX  IYHKTOB, IMOABEPrIIMXCH  PagHALlHOHHOMY
BO3/1EHCTBHIO BCJIEACTBHE S/ICPHBIX HCNbITAHMHA Ha CeMHNAJATHHCKOM IIOJIMIOHE, B
NepHoAbl PAIMALMOHHOIO BO3JAeHCTBHS (BBINMMCKH M3 NMOXO3SHCTBEHHBIX MJIM JIOMOBBIX
KHUI, APXHBOB SKMJIMIIHO-IKCILNIYATALMOHHBIX YNPABJIECHUH (KMIMIIHO-KOMMYHAJIbHBIX



OTJeJIOB), CIHPAaBKH MNaCHOPTHBIX  CTOJIOB, CIHPAaBKH, BbIIaHHbIe  ApPXHBaMH
o0pa3oBaTe/IbHBIX Y4YpeKACHHH, WJIH [Apyrue [AOKYMEHTbI, NOATBep:kaawiue (akr
NPOXKUBAHUSA B HACEJCHHBIX IIYHKTAX, BKJIOYECHHBIX B IHepe4yHH) (K OymMakHOMY
KOMILJIEKTY JOKYMEHTOB NMPUOOIIAETCH KOIMSA JOKYMEHTA);

JAJIsi BOCHHOCJIYKaIllUX - ApPXMBHbIEC [JOKYMEHTbl, BbIIaHHbI¢ B YCTAHOBJECHHOM
nopsiike apxusamu MunucrepcrBa 060oponsl Poccuiickoii @enepanum, ¢ ykazaHueM MeCT
AUCJIOKAIMH BOMHCKHX 4YacTed (IJsl YWIEHOB ceMeH BOCHHOCHYKAIIMX - APXMBHBLIMH
CIPaBKaMM O NPOKUBAHUU (He NMPOKUBAHMHU) B COOTBETCTBYIOUIHUI NMEPHOA B BOCHHOM
ropojiKe BOMHCKOH 4YacTH), NOATBep:KIAIHe (PaKkT NpoKUBAHMSA IPH NPOXOKICHUH
BOEHHO#H  cJyxk0bl B HaceJleHHOM IYHKTe, BKJIYEHHOM B  YTBep:KIeHHbIe
IIpaBureabctBoM  Poccuiickoin  @egepanuu  NEepeYHH  HACEJCHHBIX  IYHKTOB,
NOABEPIIINXCH PAJMALMOHHOMY BO3JAEHCTBHIO BCJIEACTBHE SACPHBIX MCINBITAHUI Ha
CeMUNIAJIATHHCKOM MOJHMIoHe (K OyMa:KHOMY KOMIUIEKTY JOKYMEHTOB MNPHOOIIAETCs
KOIHUA T0OKYMEHTA);

S) pemenne cyaa o0 ycraHoBJIeHHH (aKTa NMOCTOSIHHOTO NPOKMBAHHS 3asBUTEJIA
HA TeppuTOopuHu JIeHUHTpaaCKOi 00/1aCTH ¢ OTMETKOM 0 JaTe BCTYIUIEHUS €ro B 3aKOHHYIO
cuiy (K OyMakHOMY KOMILIEKTY JOKYMEHTOB INpPHOOIIaeTcs 3aBepeHHasi CyAeOHbIM
OPraHOM KOIIUsI pelleHus CyAa).

2.7. 3asgBUTENb JAOINOJHUTEIBHO K JOKYMEHTaM, IIEPEUUCIIEHHBIM B IIyHKTE 2.6
HACTOALIETO PErJIaMeHTa, MpeAcTaBisieT (K OyMaKHOMY KOMIUIEKTY JOKYMEHTOB MpuoOIIaeTcs
KOIHMS JOKYMEHTa JIN0O 3aBepeHHast Cy1€0HbBIM OpraHOM KOIIUS PELIeHUs Cya):

1) B ciyuae, ecinu B peCTaBIEHHBIX JOKYMEHTaX UMEET MECTO U3MEHEHHUE 3asBUTEIIEM
(bamMuIuKM, UMEHH, OTYECTBA - TOKYMEHTBHI, MTOJTBEPKAAIOIINE FOCYIapCTBEHHYIO PETHCTPALIUIO
aKTOB TPa)/JaHCKOI'O COCTOSIHUSA: CBUJAETEIbCTBA (CHpPaBKH, M3BELICHHS) O MEepeMeHe MMEHH,
3aKIIIOYEHUH (pacTOpKEHNUH) Opaka, posKICHUN.

2) B cnyuae nonydyenusi ay0JuMKaTa ya0cTOBepeHMs, BbllaHHOrO paHee KomureTrom —
JOKYMEHTBI, YKa3aHHbIE B MOANYHKTaX 1 - 3 myHKTa 2.6 HaCTOSIIErO perJaMeHTa v Mpuiienee
B HETOJIHOCTH yI0CTOBEPEHHE (B CIIydae MOPYH YIOCTOBEPEHUS).

3) B ciyuae momydeHus ayOiuKaTta yaoCTOBepeHHs, BbliaHHoro He Komurterom —
JOKYMEHTBI, IEPEUYMCICHHbIE B IIyHKTax 2.6 u moxanyHkre 1 myHkta 2.7  HACTOSILIETro
perimameHTa.

2.8. IIpencraBuTelnb 3asBUTENS U3 YNACTA!

1)3aKOHHBIX MpeACcTaBUTENEH (ONEKYHOB, IONEYNUTENEH) AOMOJIHUTENBHO MPEACTABIAET
JNOKYMEHT, yJOCTOBEPSIOIINN JINYHOCTh IPEACTAaBUTENS M IIOCTAHOBICHHE OpraHa OIEKH W
MOTIEYUTENIbCTBA 00 YCTAHOBICHMM OMNEKH WM MONEYUTENbCTBA (B OTHOIIECHUM TPaXKAaH,
HaXOJSIIMUXCS TOJ OMNEKOW WM TONEYUTEIbCTBOM JIMOO TOMEIIEHHBIX IO/ Haa30p B
MEIUIMHCKUE OpraHu3alliy, OpPraHu3allid, OKAa3bIBAIOIINE COLMAIbHBIE YCIYTH, WU HHBIE
OpraHU3aIINH).

2)yHOJTHOMOYEHHBIX JIMI JAOMOJHUTEIBHO MPEACTABIAET JOKYMEHT, YAOCTOBEPAIOIINI
JUYHOCTb W OJUH U3 JOKYMEHTOB, O(QOPMIICHHBIX B COOTBETCTBUU C JCHCTBYIOIIUM
3aKOHO/ATEIbCTBOM, NMOATBEPKAAIOINX HAIUNYUE Y TIPEACTABUTENS MpaBa AeHCTBOBATH OT JHUIA
3asBUTENS, W ONPEIEIAIOIINX YCIOBHS WM TPAHUIBl pealM3alliy IIpaBa IPEACTABUTENS Ha
II0JIy4YE€HHUE TOCYJapCTBEHHOM YCIIyTH, 8 UMEHHO:

a)I0BEPEHHOCTb,  YJOCTOBEPEHHYI0  HOTapHajlbHO, JUOO  TIJIAaBOM  MECTHOM
aJIMMHHCTPALIMN MTOCEJIECHUS U CIIEHUAIBHO YIIOJTHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM MECTHOIO
CaMOYIPAaBJIEHUS MTOCEJIEHUS WU IVIaBOM MECTHOW aJIMUHUCTPALlMH MyHUIUIIAIBHOTO pailoHa U
CHELMAIbHO  YIOJIHOMOYEHHBIM  JIOJDKHOCTHBIM  JIMIIOM  MECTHOTO  CaMOYIPABJICHMS
MYHULUNAIBHOTO paiioHa (B Cilydae, eclid B IIOCEJIEHUH WK PACIIOIOKEHHOM Ha MEKCEJICHHON
TEPPUTOPUU HACEIIEHHOM ITyHKTE€ HET HOTapuyca), JM0O0 JOJKHOCTHBIM JIMIIOM KOHCYJIBCKOTO
yupexaenus: Poccuiickoit @eaeparuy, ynoJJHOMOYECHHBIM Ha COBEPIIEHUE ATUX JECHCTBUM;



0) IOBEpEHHOCTb, YIOCTOBEPEHHYIO B COOTBETCTBUM C IyHKTOM 2 ctatbu 185.1
I'paxxnanckoro komekca Poccumiickoin ®denepauuu W SBIAIOIYIOCA  NPUPABHEHHOM K
HOTapHUAJIbHOM:

JIOBEPEHHOCTH BOCHHOCIY’KAIlUX W JAPYTUX JIUI, HAXOSIIUXCA HA H3JICUEHUH B
TOCIIUTANIAX, CAHATOPUSAX U IPYTUX BOCHHO-JICUEOHBIX YUPEKICHUSAX, KOTOPbIE yIOCTOBEPEHBI
HAYaJIbHUKOM TaKOI'O YYPEeXJCHHS, €ro 3aMEeCTHTENIeM I10 MEIUIIMHCKOW 4YacTH, a IMpU HUX
OTCYTCTBHMHM CTapIIMM WIN JAEXKYPHBIM BpauoM;

JIOBEPEHHOCTH BOEHHOCIYXalllUX, a B IIYHKTax JUCJIOKAlUM BOUMHCKUX 4YacTew,
COEMHEHHH, yUpeKACHUH M BOEHHO-y4YeOHBIX 3aBEACHUI, Ile HET HOTAPHAIbHBIX KOHTOP U
JPYTUX OPraHOB, COBEPILAOIIUX HOTapHUajbHbIE NEUCTBUS, TAKKE€ JOBEPEHHOCTU PAaOOTHHUKOB,
YJICHOB UX CEMEHl M 4IEHOB ceMell BOEHHOCTY)KAIIUX, KOTOPbIE yIOCTOBEPEHBbl KOMaHIUPOM
(HayaIbHUKOM) 3THUX YaCTH, COEAMHEHHUS, YUPEKIACHHUS WU 3aBEICHUS;

JIOBEPEHHOCTH JIMLI, HAXOAIINXCS B MECTaX JIMIIEHUsI CBOOO/IbI, KOTOPBIE YOCTOBEPEHBI
HAYaJIbHUKOM COOTBETCTBYIOILETO MECTA JIUILIEHUS CBOOOIbL;

JIOBEPEHHOCTH  COBEPILEHHOJIETHUX JI€ECIOCOOHBIX TIpaXJIaH, M[POXKHUBAIOIIUX B
CTAllUOHAPHBIX  OpPraHU3alUsAX COLUAIBHOIO  OOCHY)KHMBaHHS, KOTOpBIE YIOCTOBEPEHBI
aJIMUHHCTpalLlMell 3TOI OpraHu3aIumy;

B) JIOBEPEHHOCTh B TMPOCTOH THCBbMEHHOH (opMe Ha COIHMAIBHOrO pabOTHUKA,
OCYILECTBIISIOLIETO COLMANbHOE OOCITYXKMUBaHUE MIOBEPUTENS C OTMETKOW  PYKOBOJIUTENS
VUPSKACHUS  COIMAIBHOTO  OOCITYy)KMBaHHS,  MOATBEpXkIaromerd  (akT  COIHaIbHOTO
00CITy’)KUBaHUS 3asIBUTEINSI COLIMATBHBIM PAOOTHUKOM YUPEXAECHUS COLMATIBHOIO 0OCITYKUBAHHS
¥ KOHTAaKTHOU mH(popMarel (Homep TenedoHa, dakc, ajpec dJMEKTPOHHOUW MOYTHI) 1Mo Gopme
COIJIACHO MPHJIOXKEHUIO 9 K HACTOSIILIEMY PETJIAMEHTY.

2.9. 3asBieHue 0 MPEIOCTABICHUN TOCYAAPCTBEHHOW YCIYTH 3arOJHSETCS 3asBUTETIEM
(mpencTaBuTeNEeM 3asBUTENS) PYUYHBIM WM MAIIMHOMHUCHBIM CIIOCOOOM, JTMOO B 3JEKTPOHHOM
Buze Ha [1I'Y JIO unu na EIITY.

3aroJHEeHHOE 3asiBJIEHHE JJOJDKHO OTBEYATh CIIEIYIOLUUM TPeOOBAHUAM:

HAIMCaHO Ha OJIaHKe IO ()OpPME COTIIACHO NMPWIIOKEHHUIO 2 K HACTOSIIEMY PerjIaMeHTy,

TEKCT 3asBJICHHUsI JOJDKEH OBbITh HalMCaH Ha PYCCKOM S3bIK€ CUHUMM WM YEPHBIMU
YepHWIaMH (IIAcTOM), 3aMUCH XOpPOIIO YHMTAaeMbl M pa30OpUMBBI, IMEPCOHAIbHBIE JaHHBIE
3asBUTEIISl YKa3aHbl MOJIHOCTHIO;

HE JOIyCKaeTCsi MCIIOJIb30BAaHME COKpalleHU u a00peBHaryp, a TakKe MNOIYHCTOK,
IPUIIUCOK, 3aUYE€PKHYTBIX CJIOB M MHBIX HEOTOBOPEHHBIX MCIPABICHUH, 3a MCKIOYEHUEM
WCIPAaBJIEHUN B TOM 4YacTH 3asBJIEHMsI, KOTopas 3amoiiHseTcs crneunainucroM Komwurera, nubo
paboTHukoM MOII, CKperIeHHBIX MeYaTbio U 3aBEPEHHBIX MOAMUCHIO crenuanucta Komurera,
160 paborHukoM MOII;

CBE/ICHUS, yKa3aHHbIC B 3asBJICHHM, HE JOJDKHBI PACXOAMTHCS WU INPOTUBOPEUUTDH
MIPUJIaraeMbIM K 3asBJIEHUIO JJOKYMEHTaM.

3agBuTeNb (MPEACTABUTENb 3asBUTEINS) PACHUCHIBACTCS B 3asBICHUM B HPUCYTCTBUH
pabotanka M®II, KoTOpBIE B CBOIO OYepe/b, yIOCTOBEPSIOT (DaKT COOCTBEHHOPYYHOM MOAIHUCH
3asBUTENS (TIPEICTAaBUTENb 3asIBUTENS) B 3asBJICHUU.

B cnyuae, ecnu 3asBHTENb MO PEIICHHIO CyAa HE NMPH3HAH HEIEECTIOCOOHBIM, JIMYHO
SBUJICSI HA NPHEM, HO HE MOXET CaMOCTOSTENbHO PACHUCAThCS B 3asBIEHUM BBHUIY OOJIE€3HH,
HETPaMOTHOCTH, (PU3UYECKOTO HEOCTATKA MO0 HMHOM MPUYMHBI, 3aIBUTENb TOJHKEH OPOPMHUTH
JIOBEPEHHOCTh B COOTBETCTBUM C JEMCTBYIOIMM 3aKOHOJATEIbCTBOM,  IOJTBEPKIAIOIILYIO
HaJIMYue Y IpeJCTaBUTeNs MIpaB AeHCTBOBATh OT JIULA 3asBUTEIIS.

@opma 3adBlIEeHHS B DJIEKTPOHHOM BuJe pasmemaercs Ha III'Y JIO. 3asasurens
(mpencTaBUTENb 3asBUTEINSI) WMEET IPABO CAMOCTOSTEIBHO 3aroJIHUTH (OpMY 3asiBICHUS,
pacrieyaraTh M MPeJCTaBUTh 3alI0JIHEHHOE 3asBICHUE CO BCEMH HEOOXOAMMBIMU JOKYMEHTaMH B
Komurer uepes MOLI.

Komuu npezacraBieHHBIX JOKYMEHTOB 3aBEpSIOTCS HOTApHAIbHO, JHOO yupexaeHUueM
(opranusanueii), BBIIABIICH OpHUTHHAN JOKyMeHTa, aubo Komurerom, nu6o MOIL[ mpu
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MpeIbsSBICHUN 3asBUTENeM (TIPEICTaBUTENEM 3asBHUTENS) OPHUTHHAIOB JOKYMEHTOB 3a
WCKIIFOYCHHUEM PEIICHUS Cy/Ia.

[Ipn HampaBneHuM 3asBIEHUS U JOKYMEHTOB, SIBJISIIOLIUXCSI OCHOBaHUEM  JJIs
MPEAOCTaBICHUS TOCYAAPCTBEHHOM yCiIyTH, B KOMUTET MO mMoYTe, KOMHH JOKYMEHTOB JOJKHBI
OBITh 3aBEpEHBI 3asABUTEIIEM HOTApUATBHO WM YUYPEKICHHEM (OpraHu3aiueil), BbIIaBIICH
OpUTHHAJ JIOKYMEHTA, JIMYHAs TOAMHUCH 3asBUTENS (MIPEACTABUTENS 3asBHUTENS) HA 3asBICHUH
JOJKHA OBITh HOTapHalbHO yIocToBepeHa. OOS3aHHOCTh MOATBEPKICHHUS (akTa OTIPaBKH
JIOKyMEHTOB JISKUT Ha 3asiBUTEIIE.

2.10. Ilpunaraembie K 3asBICHUIO JOKYMEHTBHI IOJDKHBI TIO3BOJSATH HICHTHU(PUIIUPOBATH
MPUHAJICKHOCTh JOKYMEHTA 3asBUTEINO (MPEICTABUTEIIO 3asSBUTENSI) U OTBEYATh CIICTYIOITUM
TpeOOBaHUAM:

TEKCTHI JOKyMEHTOB HAMMCaHbI pa300pUMBO, 3aIMUCH U M€YaTH B HUX XOPOIIO YATAEMBI;

dbamMuus, UM ¥ OTYECTBO 3aSBUTEINSI HAMMUCAHBI MTOJTHOCTHIO;

B JIOKYMEHTaxX HET MOJYUCTOK, MPHUIUCOK, 3aYePKHYTHIX CIOB W MHBIX HEOTOBOPEHHBIX
WCIIpaBJICHUM, 3a MCKIOYEHUEM HCIPABICHUN, CKPEIUJICHHBIX T€YaTbl0 W 3aBEPEHHBIX
MOAMKCHIO CIIEIUATNCTa OpraHa (OpraHu3aIyi), BRIAABIIETO JOKYMEHT, €ro MPaBOIPEeMHHUKOM
WJIM UHBIM JIMIIOM, UMEIOIUM COOTBETCTBYIOIINE MOTHOMOYNS;

JIOKYMEHTBI HE HMEIOT CEPhE3HBIX TMOBPEKACHUHN, HAJIMYME KOTOPHIX JOIMyCKAaeT
MHOT'0O3HAaYHOCTb MCTOJIKOBAHUS UX COJIEP KAHMUSI.

JIoKyMeHTBI, HamUCaHHBIE Ha WHOCTPAHHOM S3BIKE, 3aBEPEHHBIC TIEYaThIO Ha
MHOCTPAHHOM $3BbIKE, a TaKXe Ha s3bIKkax HapoloB Poccuiickoii denepani npu OTCYTCTBUHU
nyOmupoOBaHUS HA PYCCKOM SI3BIKE, MPEACTABISIIOTCS MPH YCJIOBHH, YTO K HHUM IpHUIIaraeTcs
MepeBOJ Ha PYCCKUM $3bIK, HOTAPHAJIBHO 3aBEPEHHBIH B COOTBETCTBUHU C 3aKOHOJIATEIbCTBOM
Poccuiickoit denepanym.

HcuepnpiBaromniuii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
3aKOHOJATEIbHBIMU WM UHBIMA HOPMATUBHBIMU IIPABOBBIMU AKTaMU IS IPEJOCTABIICHUS
rOCYJapCTBEHHOM YCIyTH, HAXOIAIIUXCS B PACTIOPSKEHNHN TOCYAapCTBEHHBIX OPTraHOB, OPraHOB
MECTHOI'O CaMOYIIPaBJICHUS U TIOJBEJOMCTBEHHBIX UM OpPTaHU3alNH (332 UCKIIOYEHUEM
OpraHM3alMi, OKa3bIBAIOUINX yCIyTH, HEOOXOAUMBIE U 00s13aTeNIbHbIE JIIsl TPEAOCTaBICHUS
rOCYJJapCTBEHHOM YCIIyTH) U TOJUIEKALINX MPEACTABICHUIO B paMKaxX MEXBEIOMCTBEHHOTO
MH(GOPMAIIMOHHOTO B3aUMOACHCTBUS

2.11. Komurer B pamMKax MeXBEIOMCTBEHHOT0 MH()OPMAIMOHHOTO B3aUMOAECUCTBUS IS
MPEOCTAaBIICHHS TOCYIaPCTBEHHOMN YCIyTH 3allpallliBaeT CIEAYIONINEe JOKYMEHTHI (CBEICHHS):

1) B opranax BHYTpEeHHHX JeJI:

CBEJICHUSI O JIGHCTBUTENBHOCTU (HEACWCTBUTEIBHOCTH) THAclopTa Tpa)JIaHHUHA
Poccuiickoit denepaunu — npu NEpBUYHOM OOpalleHUH JTUOO NMPU U3MEHEHHH NaclOPTHBIX
JaHHBIX;

CBEJICHUs O PETUCTPAIIUU IO MECTY XKHUTEJIbCTBA TpaxaaHnuHa Poccuiickon @enepanny;

CBEJICHUs ITOATBEPKIAIOIINE, YTO YTPAUCHHOE yIOCTOBEPEHUE HE HAUICHO;

2) B oprane [leacnonnoro (onma Poccutickoit @denepamnmm:

CBEJICHU O IOJIyYEHUHU CTPaxOBOr0 HOMEpa 3aCTPAaxOBAaHHOIO JHI@A - IPU OTCYTCTBUU
ceegeHn B AVIC «ComzammTay;

3) B opranunsauuy, onpezaensemoii [IpasurensctBom Poccuniickoit denepanun:

3aKJIIOUYEHHE O TMOJIYYEHHON cyMMapHOH (HakorieHHOW) 3¢ ¢deKTUBHOM 103e 00IyueHUs
BCJIE/ICTBUE SIJIEPHBIX UCTIBITAHUI Ha CEeMUMAIaTUHCKOM IIOJINTOHE;

4) B opraHe colMaJbHOM 3alIuThl HaceleHusi cyobekTa Poccuiickoit ®enepauuu u
[IOBEJIOMCTBEHHBIX €MY YUPEIKICHUMN:

JOKYMEHTBhl ~ (CBEJEHMsI), SBHUBIIMECS OCHOBAaHHMEM JJS  BBIJAYM  YTEPSHHOTO
yJIOCTOBEpEHHs MO0 MPUIIEIIETO B HETOJHOCTh y/IOCTOBEPEHHS, U3 OPraHOB UX BBIJABIIUX -
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B clydYae, ecld yTepsHHOe (TpuIle/iiee B HErOAHOCTb) YAOCTOBEpEHHE ObUIO BBIJAHO HE
Komurerom.

IIpy oOTCyTCTBMM TEXHMYECKOH BO3MOKHOCTM HAa MOMEHT 3ampoca JOKYMEHTOB
(cBeneHui), YyKa3aHHBIX B HACTOSILIEM MOANMYHKTE, IOCPEICTBOM AaBTOMAaTH3MPOBAHHOMN
MHPOPMALIMOHHOM ~ CHCTEMBI  MEXBEJOMCTBEHHOTO  3JIGKTPOHHOTO  B3aUMOJACHUCTBUS
Jlenunrpanackoi o01acTy, JTOKYMEHTHI (CBEIEHHS) 3apalIMBAIOTC Ha OyMa)kHOM HOCHUTEJIE.

2.11.1. 3asBuTenp BIOpaBe NMPEICTaBUTh JOKYMEHTHI (CBEICHMS), yKa3aHHbIC B ITyHKTE
2.11 HacTosmero periiaMmenTa, mo coOOCTBeHHOW WHUIIMATHBE.

HcuepnbiBatoninii nepeyeHb OCHOBAHUM JJIs1 IPUOCTAHOBJIEHUS MPEI0CTABICHUS
rOCYJIapCTBEHHOM YCIYTH € YKa3aHUEM JOIYCTUMBIX CPOKOB ITIPUOCTAHOBIICHHS B Cllydae, €CIU
BO3MOKHOCTh MTPUOCTAHOBIICHUS TTPEOCTABIICHHS TOCYIAPCTBEHHOM YCIIYTH MPEyCMOTPEHA
JEHCTBYIOIMM 3aKOHOIATEIIHCTBOM

2.12. OcHoBaHMeM Jisi MPUOCTAHOBIEHUS MPEAOCTABICHUS TOCYJAPCTBEHHON YCIyTH
SIBJISETCS:

HenocTymiienne B Komuter oTBeTa Ha MEKBEIOMCTBEHHBIH 3alpoC MO MCTEUEHUU S5
paboumx JHEeH, CleIyoNIMX 3a JHEM HaIpaBJIEHUs COOTBETCTBYOLIEro 3ampoca Komuretom
MOCPEJICTBOM ~ aBTOMAaTU3UPOBAHHOM WHGOPMAIMOHHON CHUCTEMBI MEXBEIOMCTBEHHOTO
ANIEKTPOHHOTO B3auMoeicTBus Jlennnrpasckoit oomactu (nanee — AUC «Mexsen JIO»);

HernocTymieHne B KomuTer oTBeTa Ha MEKBEIOMCTBEHHBIM 3ampoc B TedeHue 30
KaJIeHJAapHBIX JHEH, CleIylomMX 3a JHEM HallpaBJIeHUS COOTBETCTBYIOLIEro 3ampoca
KomuteToM Ha OymMa)kHOM HOCHUTEIE;

HernocTyieHne B KoMuter MOKyMEHTOB (CBENICHUI), 3aMpallliBaeMbIX B OpraHU3aIUIX
HE B paMKax MEXBEJOMCTBEHHOTO B3aUMOJEWUCTBHs, B TeueHue 3(0 KaJeHIapHBIX IHEH,
CIIEIYIOIMX 3a JHEM HaIlpaBJIEHUs COOTBETCTBYMOIIEro 3ampoca Komurerom Ha OymakHOM
HOCHTEJIE.

[Ipu HemoCTyIJI€HHMM B YKa3aHHBIM CPOK 3alpallMBacMbIX JOKYMEHTOB (CBeIEHUI)
JOJDKHOCTHOE Juilo Komurera, OTBETCTBEHHOE 3a MOATOTOBKY COOTBETCTBYIOIIETO DPELIEHUS,
TOTOBUT YBEJIOMJICHHE O MPHUOCTAHOBICHHM TIPEAOCTABICHUS TOCYAAPCTBEHHOW YCIYTHU IO
dbopMe cormacHO TPUIOKEHHIO & K HACTOAINIEMY PErIaMeHTy, COTJIaCOBBIBA€T €ro U
MOJIMUCHIBACT y PYKOBOJUTENS (3amecTuTeNs pykoBoautens) Komurera.

B cnyuae HemocTyIUieHHs 3ampaliiBacMbIX JOKYMEHTOB (cBeaeHuil) B TeueHue 30
KaJICHJapHBIX JHEW CO JHS HalpaBJieHHs COOTBETCTBYIoIIero 3ampoca KomuTeT HampasisieT
3ampoc MOBTOPHO HE PEXE OJHOIO pas3a B KBApTall B TEUEHHE OJTHOTO T'0/a CO JIHS HANpPaBIICHUS
MEPBUYHOTO 3amnpoca. 3asiBUTEN0 MOBTOPHO HAMpaBJISETCs YBEAOMIIEHHE O NMPUOCTAHOBJICHUU
MPEIOCTaBIEHUS] TOCYJAPCTBEHHOM yCIIyTH 10 (hOpMe COTJIACHO MPHIIOKEHUIO0 8§ K HACTOAIIEMY
periJameHTy.

JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a JEJIONPOU3BOACTBO, HAMPABIISIET 3asBUTEINIO
YBEJIOMJICHHE TIOYTOBBIM OTIIPABIIEHHWEM, JTUOO0 B 3JIeKTpoHHOH (dopme depes ANUC «Mexsen
JIOy», mu6o nmuuHblii kabuHeT 3asBuTens Ha [1T'Y/ EIITY.

Cpok MOJrOTOBKM W HAIpaBJICHUS 3asBUTENIO YBEJIOMIIEHUS HE JOJDKEH MPEBBIIIAThH 5
pabounx nHel co mHsa ucteueHus 30 KaneHAApHBIX THEH, CICMYIONIMX 3a JHEM HAalpaBICHUS
COOTBETCTBYIOILIETO 3aIpoca.

[Ipu MOCTYIUICHUH  3allpalllMBaeéMbIX JOKYMEHTOB (CBEIACHHMI) paccMOTpEHHue
JIOKyMEHTOB, TIPUHSTHE COOTBETCTBYIOIIECTO PEIICHHUS, YBEIOMIJICHHE 3asBUTEII O MPUHSATOM
pEelIeHNH OCYIIECTBISIIOTCA B CPOKH, YKa3aHHblEe B MyHKTE 3.1.1 Hacrosmiero periaMmeHra, co
JHS uX mocTyruieHnst B Komurer.

HcuepnbiBaromuii nepeyeHb OCHOBAHUI /17151 OTKa3a B pUEME IOKYMEHTOB, HEOOXOIMMBIX
JUISL IPEIOCTABIIEHUS TOCYIapCTBEHHON yCITyTH



2.13. OcHoBaHus Jnsi OTKaza B TpUeMe JOKYMEHTOB, HEOOXOIMMBIX st
MIPEA0CTaBICHUS TOCYIAPCTBEHHOMN YCIyTH, OTCYTCTBYIOT.

NcuepnbiBaromuii mepedyeHb OCHOBAHUM I OTKA3a B MPEIOCTABICHUU TOCYIapCTBEHHON
YCIYTH

2.14. WcuepnbiBatonuii nepeyeHb OCHOBaHUM [l OTKa3a B MPEAOCTaBICHUU
roCyJapCTBEHHOM YCIyTH:
1) mpencraBieHUE HEMOJHOTO KOMIUIEKTA JOKYMEHTOB, YKa3aHHBIX B MyHKTax 2.6 - 2.8
HACTOSIIIETO PETIaMEHTA;
2) mpeAcTaBiICHUE JOKYMEHTOB, HE OTBEUAIOIIMX TpeOOBaHMSAM IyHKTOB 2.9 - 2.10
HACTOSIIETO PETIaMeHTa;
3) OTCYTCTBHE MpaBa y 3asiBUTEINS HA MOJYyUYE€HUE TOCYJapCTBEHHOM YCIyTH.

Pa3mep munatsl, B3uMaeMOH € 3asiBUTEINS IIPU IIPEIOCTABICHUN FOCYJaPCTBEHHOM YCIIyTH, U
crocoObl ee B3MMaHUs B  ClyyasX, [PeIyCMOTPEHHBIX (QelepaibHbIMH  3aKOHaMH,
IIPUHUMAEMBIMU B COOTBETCTBUM C HUMHU HHBIMH HOPMAaTUBHBIMU IIPAaBOBBIMU aKTaMHU
Poccuiickoii @enepaiii, HOpMAaTUBHBIMU MPABOBBIMU akTaMu JIeHMHIpaIcKoi o0nactu

2.15. TocynapcTBeHHas yciyra MpeaoCTaBIsIeTCsl OECIUIaTHO.

MakcumanbHbId CPOK OXKHMJAHUS B OYepeau IpU IOJade 3ampoca O IPeIOCTaBICHUU
rOCyJapCTBEHHOW YCIYTrM U IIPU IOJNYyYEHHM pe3yibTaTa IIPENOCTaBICHUS TIOCYIapCTBEHHOMN
YCIyTH

2.16. MakcuManbHbId CpPOK OXHUJAHWSA B OYEpeAu NpW Mojade 3ampoca O
MPEAOCTABICHUHA TOCYAAPCTBEHHOW YCIYIM W TIpHU TMOJYYEHUH pe3yjbTaTa MpPeJOCTABICHUS
TOCyZIapCTBEHHOM YCIIYyTH COCTABIISIET He Oonee 15 MuHyT.

Cpok perucrpanny 3asBICHUS 3asIBUTENS O MIPEAOCTABICHUH F'OCYJaPCTBEHHOM YCIIyTH

2.17. Cpok peructpanuu 3asBJICHHs 3asSBHUTENS O NPEIOCTaBICHUU TOCYAAPCTBEHHOU
yciyru coctasisieT B Komurer:

IpU HaIpPaBJICHUU 3asBIICHUS MOYTOBOW CBsA3bI0 B KoMuTeT — B J€Hb MOCTYIJICHUS
3afBJICHUS WM Ha CJeIylolmuil pabounii neHb (B cioy4yae MOCTYIUICHHS JIOKyMEHTOB B
Hepalouee BpeMsl, B BBIXOJHbIE, PA3THUYHbIEC THHU);

IIpY HanpaBiaeHUM 3asBieHus yepe3 MOPL] B Komurer — B IeHb OCTYIIEHUS 3asBICHUS
B AUC «Mexsen JIO» wim Ha cienyromuid pabounii 1eHb (B clydae HANpaBJICHUS JOKYMEHTOB
B Hepabouee BpeMsi, B BBIXOHbIC, IPAa3JHUYHBIC THN);

IIpY HaNpaBJICHUM 3asiBICHUS B QOpMe 3IEKTPOHHOIO JAOKyMeHTa nocpeactsoM EIITY
win [II'Y JIO, npu HaIMuuM TEXHUYECKOH BO3MOXHOCTH B NporpaMMHoM obecneueHuu ['BY
JIO «M®L» — B nenp noctymieHus 3agsienusa Ha EINY wnm [IT'Y JIO, wnm Ha cnepyronmi
paGouuii neHp (B ciydae HampaBleHHMS JOKYMEHTOB B HepaOouee Bpems, B BBIXOJAHBIE,
Mpa3THUYIHBIC THU).

TpeOoBaHUs K TOMEIIEHUSIM, B KOTOPBIX MTPEAOCTABIISIOTCS TOCYAapPCTBEHHBIC YCIIYTH, K
3aJIy OXKUJAHUSI, MECTAM JUJIS 3aII0JIHEHUS 3aIPOCOB O MPEAOCTABIEHUN I'OCYAAPCTBEHHON WIIH
MYHUITUTIATBHOW YCIyTH, HHOOPMAITMOHHBIM CTEHIaM ¢ 00pa3iaMu UX 3ar0JHEHUS U TIEpEIHEM
JIOKYMEHTOB, HEOOXOIUMBIX JJIs TPEIOCTABICHUS TOCYTAPCTBEHHOMN YCIYTH, B TOM YUCIE K
00€CTIeUeHNIO TOCTYITHOCTH JIJIs1 MHBAJTUAOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C
3aKoHoJaTenbCcTBOM Poccuniickoi denepanyiv 0 COMAIbHOMN 3aIIUTE UHBAJIUIOB
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2.18. TpeboBaHHs K MOMEUICHUSAM, B KOTOPBIX IPEIOCTABISECTCS TOCYIapCTBEHHAS
yciyra, K 3aly OXUIAHMUS, MecTaM JUIsl 3allojJHeHHs 3alpocoB O MPEIOCTaBICHUU
TOCYJapCTBEHHOM yciayru, HH(GOPMAIMOHHBIM CTEHIaM C oOOpa3llaMd HUX 3aloJHeHUs |
MepPEYHEM JIOKYMEHTOB, HEOOXOAUMBIX JIJISl PEAOCTaBICHUS TOCYAapCTBEHHON YCIIYTH.

2.18.1. IlpenocraBiieHne TroCyJapCTBEHHOM YCIyTM OCYIIECTBISAETCS B CIELUAIBHO
BBIJICIICHHBIX IJIS 3THX Iiejel nomemeHusx Komurera u M®L].

2.18.2. Hannuue Ha TeppUTOpUH, IPUJIETAIONIEN K 3JaHUI0, HE MeHee 10 MpoIeHTOB MeCT
(HO He MeHee OJHOro MecTa) ISl MapKOBKHU CIEUAIbHBIX aBTOTPAHCHOPTHBIX CPEACTB
MHBAJINJIOB, KOTOpBIE HE JOJDKHBI 3aHUMAaTh MHBIE TPAHCIOPTHBIE cpenacTBa. MHBammel
MOJIB3YIOTCS MECTaMH JJi MapKOBKU CIEIUAbHBIX TPAHCIOPTHBIX cpeAcTB OecrutatHo. Ha
TEPPUTOpPUY, TPUIIETAIOLIEH K 3JaHUI0, B KOTOpbIX pasMmemensl MOII, pacnonaraercs
OecraTHas MapKoOBKa JJIs aBTOMOOWJIBHOTO TpaHCIOpTa IIOCETUTENeld, B TOM UHUCIE
IIpelyCMaTpUBAIOLIAs MECTA JUIsl CIIELUAJIBHBIX aBTOTPAHCIOPTHBIX CPEICTB NHBAJINIOB.

2.18.3. Ilomemennst pa3MeIarTCsl NPEUMYIIECTBEHHO Ha HWKHHUX, MPEANOYTHTEIbHEE
Ha MEPBbIX ATaXKax 34aHUs, C IPEJOCTABICHUEM I0OCTyIIa B IOMELICHUE NHBAJIUIAM.

2.18.4. 3nanue (momenieHue) obopyayeTcss MHOOPMAITMOHHOW TAaOIMYKOW (BBIBECKOM),
cojiepkaliei mojsHoe HauMeHoBanue KomuTtera, a Takke HHPOPMALIKIO O PEKUME €ro pabOTHI.

2.18.5. Bxon B 3maHue (MOMEIIEHWE) W BBIXOJA W3 HETO O0OPYAYIOTCS JICCTHHIIAMU C
MOPYYHSIMHU U TIAHlyCaMH JUIs IEPEABMXKEHNS JETCKUX U UHBAJIIMIHBIX KOJISACOK.

2.18.6. B momenieHnyn opranu3yercs OeCIUIaTHBIN TyasieT JjIsl TOCETUTENICH, B TOM YHCIIC
TyaJleT, peAHa3HauYE€HHBIN ISl NHBAJIU/IOB.

2.18.7. Ilpu nHeoOoxomumoctu padotHukoM M®II, KomuteToM WMHBaIuay OKa3bIBACTCS
MIOMOIIlb B MPEOJOJICHUN OapbepoB, MEMIAIOMIMX TMOJyUYEHHIO UMHU YCIyr HapaBHE C JPYyTUMH
JTUIAMH.

2.18.8. Bxoa B moMmenieHHE M MeCTa OXHJAHHS OOOPYAYIOTCS KHONKAMH, a TaKxke
colepkaT HMHQOpPMAIMI0 O KOHTAaKTHBIX HOMEpax TenedOoHOB BbI30Ba paOOTHUKA IS
COIIPOBOXICHUS NHBAJIHN/A.

2.18.9. [lyOnupoBaHue HEOOXOAMMON s MHBAIMIOB 3BYKOBOM U 3pUTEIBHOMN
uHpOpMalLIMK, a TaKXKe HaJAMUCeH, 3HAKOB M WHOW TEKCTOBOM M Tpaduueckoi HHpopMaruu
3HaKaMH, BBITIOJHEHHBIMU pebeHO-ToueHHbIM 1pudToM bpaiins, gomyck cypaonepeBogurka
U TU(DIOCYpAONIEPEBOTUHKA.

2.18.10. O6opynoBaHre MECT MOBBIIMICHHOTO Y00CTBA C JOMOJHUTEIBHBIM MECTOM IS
CO0aKH-ITPOBOIHUKA M YCTPOUCTB JUIsl IEPEIBIKEHUS] MHBAIHUA (KOCThUICH, XOJYHKOB).

2.18.11. XapakTepucTHUKH OMEILIECHUH MpruemMa 1 BblJaul JOKYMEHTOB B YaCTH 00bEMHO-
IUIAHUPOBOYHBIX M KOHCTPYKTHBHBIX pEIICHHH, OCBELICHHs, IOKapHOH Oe3omacHoCTH,
WHXEHEPHOTo  O0OpYy/OBaHUS JOJKHBI COOTBETCTBOBAaThH  TPEOOBaHUSIM  HOPMATHUBHBIX
JOKYMEHTOB, IEUCTBYIOIIMX Ha Teppuropun Poccuiickoit denepanun.

2.18.12. ITomemenns npremMa U BbLAAYN JOKYMEHTOB JOJDKHBI MpEIycMaTpUBaTh MECTa
IUIsL OKUJIaHUSI, ”THPOPMHUPOBAHUS U ITpHEMa 3asBUTEICH.

2.18.13. Mecra oxumaHusi U MecTa A HHMOPMHUPOBAHUS OOOPYAYIOTCS CTYIbSIMHU
(KpecelbHBIMU CEKIUSIMH, CKaMbsIMH) U CTOJaMU (CTOMKaMH) Ui 0OpMIICHHS JTOKYMEHTOB C
pa3MelieHeM Ha HUX OJJaHKOB JOKYMEHTOB, HEOOXOAMMBIX JUIsl TIOJYUYEHHs] TOCYapCTBEHHOM
YCIYTH, KaHIENIPCKUMU NPUHAIICKHOCTIMH, a Takke HHYOPMAIMOHHBIMU CTEH/IaMH,
COJIepKalllMMH aKTyaJIbHYIO0 U MCUEPIIBIBAIOILIYI0 HH(OpMaIHIO, HEOOXOIUMYIO JIJISl TTOTYYEeHHUS
rOCYJapCTBEHHOM yCIIyTH, U HHPOPMALIMIO O Yacax MpreMa 3asiBICHU.

2.18.14. Mecra st mpoBeJeHHs JIUYHOTO MpHeMa 3asBUTENEeH 000pyAyIOTCS CTOJNAMU,
CTYJIbSMH, 00ECTIEUYNBAIOTCS KaHIEIIPCKUMU MPUHAUICKHOCTSIMU JIJTsI HAITMCAHUST TUCHbMEHHBIX
oOparnieHuit.

ITokazaTenu JOCTYIIHOCTH U KQ4CCTBA FOCYHapCTBeHHOﬁ YCIyru, B TOM YHCJIC ITOKA3aTCIIn
AOCTYITHOCTH O6IJ_II/IG, NPUMCHUMBIC B OTHOIIICHHWU BCCX 3aHBHTCHCﬁ, CliICIaJIbHBIC,
IMPUMCHHUMBIC B OTHOILICHHWHY HWHBAJINI0B



2.19. [loka3arenu TOCTYITHOCTH U KAYECTBA TOCYJaPCTBEHHOU YCIIyTH.

2.19.1. IlokazaTenu AOCTYMHOCTH TOCYIApCTBEHHOM ycimyru (oOmue, NMpUMEHUMBbIE B
OTHOIIICHUH BCEX 3asBUTEIICH):

1) TpaHCTIOpTHAs AOCTYNHOCTH K MECTY IPEJOCTaBICHHSI TOCYJapCTBEHHOU YCIIyTH;

2) HaIM4YWe yKaszaTeliei, 00eCeUnBAIOMIUX OCCIIPETSITCTBEHHBIN JOCTYI K TTIOMEIICHUSIM,
B KOTOPBIX IPEJOCTABIIAETCS YCIyTra;

3) BO3MOXKHOCTh MOJIyYEHUS IMOJIHOM M AOCTOBEPHOM MH(OpPMAIMK O TOCYIapCTBEHHOMN
ycayre B Komutere, M®LI, no Tenedony, Ha opumaabsHOM caiiTe opraHa, npeaoCTaBIsSIONIETO
yenyry, nocpeactsom EINTY, mbo TT'Y JIO;

4) nmnpenoctaBieHHE TOCYJIApPCTBEHHOM YCIyrd JIOOBIM JIOCTYIHBIM  CIIOCOOOM,
MIPElyCMOTPEHHBIM JIEUCTBYIOUINM 3aKOHOJATEILCTBOM;

5) obecrieueHue A 3asgBUTENS BO3MOXKHOCTU IOJNy4yeHHMS HMH(GOpMAIMU O XOJE H
pe3yibTaTe MPEeI0CTaBICHHS TOCYIaPCTBEHHOM yCiayru ¢ ucnonb3zoBanueM EINY u (wm) [IT'Y
JIO.

2.19.2. Tlokazatenu JOCTYMHOCTH TOCYJAapCTBEHHON  yciayru  (CHelnuaibHBbIE,
IIPUMEHHUMBIE B OTHOLIEHUY UHBAJIUOB):

1) Hannume UHPPACTPYKTYpbl, YKa3aHHOHN B MyHKTE 2.18 HaCTOsIIEro perjiaMenTa;

2) ucnioyIHeHHE TPeOOBaHUI TOCTYITHOCTH YCIIYT Uil MHBAJIUJIOB;

3) obecnieueHre OeCTIPENSATCTBEHHOIO JIOCTyIla MHBAJIUAOB K MOMEIIEHUSM, B KOTOPBIX
IIPEIOCTABIIAETCS TOCYIapCTBEHHAS YCIIyTa.

2.19.3. [loka3aTenu KayecTBa rOCyJapCTBEHHON yCIIyTH:

1) cobmrozieHre cpoka MpeIoCcTaBIeHUs TOCYAapCTBEHHON YCIyTH;

2) cobmroeHNe BPEMEHU OXKHMJAHUS B OdepeAM MpHU Iojade 3ampoca U MOJyuyeHUU
pe3yJibTaTa;

3) ocymiecTBiaeHuEe He OoJjiee OJHOTO OOpareHus 3asBuTeNs K padotHukam MOIL] mpu
nojaye JOKYMEHTOB Ha MOJy4YeHHE TOCyNapCTBEHHOM yCIyrd U He Ooyiee 0JHOro OOpalieHus
pu nosrydeHnu pesyaprata B Komurere nimu B ['BY JIO « M®PL»;

4) oTcyTcTBHE OOOCHOBAHHBIX Kajo0 Ha JIEHCTBUSA MU Oe31eUCTBHS JOKHOCTHBIX JIMIL
KomuTeTa, molaHHBIX B YCTaHOBJIEHHOM TOPSIZIKE.

2.19.4. llocne mnomyueHuss pe3yinbTaTa yCIyTd, IPENOCTABICHUE  KOTOPOH
OCYIIECTBISIOCh B AnekTpoHHOM Buae depe3 EINY wmm TII'Y JIO, nmu6o mocpencrsom M®DII,
3asBUTEIIO0 00ECTIeYNBAETCS BO3SMOXKHOCTD OLICHKHM KauecTBa OKa3aHMs yCIYTH.

WNudopmarus 006 ycrmyrax, SBISIOIUXCS HEOOXOIUMBIMH U 00S3aTeTbHBIMU IS
MIPEI0CTABIICHUS TOCYIapPCTBEHHON yCIyTH

2.20. TlomydeHnue yciayr, KOTOpBIE SBJISIOTCS HEOOXOIUMBIMU U OOS3aTEIBHBIMH IS
MPEIOCTaBIEHUS TOCYIAPCTBEHHOH YCIYyTH, HE TpeOyeTcs.

[TomyueHue coryiacoBaHMii, KOTOPHIE SIBISIOTCS HEOOXOJAMMBIMH M 00S3aTEIbHBIMU IS
MIPEIOCTaBIEHUS TOCYIAPCTBEHHOM YCIYTH, HE TpeOyeTcs.

WNubie TpeOoBaHMs, B TOM 4YHCIE YYUTHIBAIOIIME OCOOGHHOCTH TPEJOCTABICHHUS
roCy/1apCTBEHHOM YCIyTH B MHOTO()YHKITHOHAILHOM LIEHTpE MPENOCTABIICHUS
rOCy/IapCTBEHHBIX M MYHHUIIMTIAIBHBIX YCIYT U OCOOCHHOCTH MPEIOCTABICHUS TOCYAapCTBEHHOM
YCIIYTH B DJICKTPOHHOU (hopme

2.21. Unpie TpeOoBaHUS, B TOM YHCIE YUYUTBHIBAIOIINE OCOOCHHOCTH MPEAOCTABIICHUS
rocynapcTBeHHOH yciryrd B M®DL[ 1 0coOeHHOCTH MpenoCTaBlIeHUsI TOCYAapCTBEHHON YCIYTH B
AIEKTPOHHOH (hopme.

2.21.1. IlpenocraBieHne rocyJapcTBEHHOM ycayru nocpeactsoM M®IL] ocymiecTBisercs
B nogpazneneHusx ['BY JIO «M®Il» mnpu Hanuyuu BCTYNHMBIIETO B CHUJIy COTJIAIEHUS O



B3aumozeiicteun  mexay I[BY JIO «MO®OL» wu Komuretom (mamee — corjiaiieHue).
[IpenocraBienne rocynapcTBeHHON yciayrn B WMHbIX MLl ocymiecTBisieTcs Hpu HaIUIUU
BCTYIMBILIETO B CHITy coriamienus o B3aumopaeiictsuu mexay ['bY JIO «M®Il» u uusim MOLI.

2.21.2.  IlpemocraBieHue TOCYAAPCTBEHHOW  yCIyrM B  JJEKTPOHHOM  BHJE
OCYILECTBJISAETCS MPHU TEXHUYECKOM peaNU3aluu TOCYJapCTBEHHOM yciyru nocpencrsom III'Y
JIO w/vmm EINTY.

[II. COCTAB, ITOCJIEAOBATEJIbBHOCTBb 1 CPOKHM BBIITOJIHEHU A
AIMUHUCTPATUBHBIX ITPOLEAYP, TPEBOBAHUMA K ITOPAJIKY X
BBIIIOJIHEHM A, B TOM UMCJIE OCOBEHHOCTH BBITIOJIHEHU A
AIMUHUCTPATHUBHBIX ITPOLIEAYP B MHOI'O®YHKIIMOHAJIBHBIX HIEHTPAX

3.1. CocTaB, nocne10BaTENBHOCTh U CPOKH BBIIIOJHEHUS aJMUHUCTPATUBHBIX MPOLENYP,
TpeOOBaHUS K NOPSAAKY UX BBIOJIHEHUS.

3.1.1. IlpenocTaBieHHe TOCYJapCTBEHHOM YCIyrH BKIIOYaeT B ce0sl Cleayrolue
aJIMMHHCTPATHUBHBIE MPOIIETyphl MO BblIaye YIO0CTOBEpEHuUs (AyOJIMKaTa y10CTOBEPEHHUS):

1) npunsTHe pemeHus - 22 pabouux JHS € AaThl perucTpanuu 3assieHus B Komurere B
COOTBETCTBUM C IyHKTOM 2.17 HacTOsIero perjiamMeHTa W IOJHOI0 KOMILJIEKTa JOKYMEHTOB
(cBeneHMit), B TOM 4YHCJE TMOJYYEHHBIX B PAMKaxX MEKBEJOMCTBEHHOTO HH()OPMAIMOHHOTO
B3aMMOJIeHCTBYS U (WIH) IO UHBIM 3anpocam Komurera;

2) BeIava (HampaBleHHE) pe3yibTaTa (COOTBETCTBYIOIEE yBeaOMIIeHHE MO (opme
COIJIACHO MpWIOKEeHHsIM 6, 7 K HacTOSUIeMy pErJIaMeHTy), HalpaBlIeHUE KOMILIEKTa
nokymenToB B MUC Poccun 1 nmonmyuyeHue O6j1aHKa YJOCTOBEPEHHUS U MOJTydYeHHe 0(pOPMICHHOTO
yaocToBepeHus - He O6omee 51 pabounx mHel;

3) BIAaYa 0(OPMIIEHHOTO YIOCTOBEPEHUS — 7 pabounx JHEH.

[TocnenoBarenbHOCTh AAMUHUCTPATUBHBIX JEHCTBUHM (IpolLeayp) MO MPEeAOCTaBICHUIO
rOCYJapCTBEHHOM YCIyTH OTpakeHa B OJIOK — cXeMme, MpeJCTaBIeHHOM B mpuioxenuu 10 x
HACTOALIEMY pPErjaMeHTy.

3.1.2. Ilpunsatue peuieHus.

3.1.2.1. OcHoBanme M1 Havajga AaJIMHMHHMCTPATUBHOW NPOLEAYpBI: IOCTYIUICHHE B
Komurer 3asBneHMss W NpuUIaraéMblX K HEMY JOKYMEHTOB JOJDKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 3a IIPUHSTHE PEIICHUSI.

3.1.2.2. ConepxaHue aJMUHUCTPATUBHOTO JIeHCTBUS (aJAMUHUCTPATUBHBIX JCHCTBHIA),
MIPOJOKUTEIBHOCTD U (UJIM) MaKCUMAJIbHBINA CPOK €ro (MX) BBITIOJTHEHHUS:

1 neiicTBHe: NOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a JAEJIONPOU3BOJCTBO, MOCTYIUBLIEE
3asBJICHUE B TOT € JI€Hb PErHCTPUPYET B COOTBETCTBUM C MpaBUIaMH JEIONPOU3BOCTBA,
ycTaHOBIeHHbIMM B KomuTere, mpuHMMaeT B pabOTy »AIIEKTpOHHbIE JOKyMeHThI B AMC
«Mexsen JIO» B cpoku, ykazaHHble B NyHKTe 2.17 HacTosimiero perjiamMeHTa, MepeaaeT
3asBJICHUE W IPWJIAracéMble K HEMY JOKYMEHTHI JOJDKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a
MpUHSATHE pelieHusi, — 1 pabouunii 1eHb;

2 nedcTBHE: JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NMPHUHATHE peleHus - 21 paboumnii
JICHb:

IPOBOAMUT IPOBEPKY JOKYMEHTOB Ha KOMIUIEKTHOCTH MU JIOCTOBEPHOCTb, IIPOBEPKY
CBEICHMI, COJEpKAIIMUXCS B IMPEJICTABICHHBIX 3afBJICHUU U JOKYMEHTaX, B LEISIX OLEHKHU UX
COOTBETCTBHSI TPEOOBAHUSM U YCIIOBHSM IOJYYEHHUS TOCYNAapCTBEHHON YCIIyru, (GOpMUPYET U
HaIpaBJIsieT COOTBETCTBYIOMIHI(€) 3ampoc(b);

IPEJICTaBISIET JOKYMEHThl C YYETOM MOCTYNHBIINX 3alpallMBacMblX JOKYMEHTOB
(cBeneHui) Ha PaCCMOTPEHHE_KOMUCCUU IO PACCMOTPEHUIO BOIPOCOB O BKIIIOUEHUU B PEECTP
ydyera Tpaxk[IaH, [OABEPIIINXCS paJAUallMOHHOMY BO3JEHCTBUIO BCIEACTBHE SACPHBIX
ucnbiTanuii Ha CeMHUITaTaTHHCKOM MOJUTOHE, cocTosmie mpu Komutete (nanee - Komuccus);



TOTOBHUT MPOTOKOJ 3acenaHuss KoMHCCHH, COrjgacyer €ro, MOINMCBHIBAET Y YJICHOB
KOMHCCHH U pyKOBojauTelss KoMHUTEeTa, TOTOBUT MPOEKT COOTBETCTBYIOIIETO PEMICHHS TI0 hopme

COTJIACHO NMPWJIOKEHUSIM 4 U 5, coryacyer ero u NoAnuchiBaeT y pykosoaurens Komurera.
3.1.2.3. JIumo, OTBETCTBEHHOE 3a BBIIIOJIHEHUE AJMUHUCTPATHBHOM NPOLETYPHI:
JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 IIPUHATHE PELLICHUS.

3.1.2.4. Kputepun NpUHATHS pEUICHUs: Halu4ue (OTCYTCTBHUE) Yy 3asBHUTENS IpaBa Ha
II0JIy4YE€HUE TOCYJaPCTBEHHOM YCIIyTH.

3.1.2.5. Pe3ynbrar BBINOJHEHHS AJMUHUCTPATUBHOM  MPOUEAYpBI: IPUHATHE
COOTBETCTBYIOILIETO PELIEHUS.

3.1.3. Beimaua (mampaBieHue) pe3yJsibTaTa, HaMpaBlIeHWE KOMIUIEKTa JIOKYMEHTOB B
MUC Poccun u nonydeHue opopMIEHHOTO YJOCTOBEPEHHUSI.

3.1.3.1. OcHoBanme s HaydaJa aJMUHUCTPATHUBHOM MpOLEAYypHl: IOAINHCAHHOE
pELIeHNuE, SBISIIOIIEECs PE3YJIbTaTOM MIPEIOCTABIICHUS TOCYIapPCTBEHHOMN YCIYTH.

3.1.3.2. ConepxaHue agMUHHCTPATUBHOTO ACMCTBUSA, NPOAOIKUTEIBHOCTh U (WJIH)
MaKCHMaJIbHBIN CPOK €r0 BBITIOJTHEHHUS:

1 neiicTBue: JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IOATOTOBKY IpPOEKTa pPELICHUS
TOTOBUT COOTBETCTBYIOIIEE YBEAOMIJIEHME, IIOJNUCBHIBAET €ro Yy JOJDKHOCTHOTO JIMILA,
OTBETCTBEHHOI'0 3a NPUHATUE M TMOIMNHCAHHE COOTBETCTBYIOIIETO PEIICHUS W TepelaeT ero
JOJDKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a JEJIONPOM3BOJCTBO, a TAKXKE B CIy4ac IMOIYYECHHS
nokymeHToB mocpeactBom MO®I[ pasmemaer B AUC «Mexsen JIO» cooTBeTCTByrOIIEE
yBeJIOMJICHHE — 2 pabOYMX JHS MOCHEe AaThl IPUHATHS PEILICHHS;

2 neicTBUE: JOHKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a JENIONPOM3BOJICTBO, HampaBisieT
pe3yabTaT MPEeJOCTaBICHUS TOCYJapCTBEHHOM YCIyru criocoOoM, YKa3aHHBIM B 3asBJICHUH - |
pabounii 1eHb;

3 nefcTBUE: NOHKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IOJATOTOBKY IPEJCTABIEHUS, TOTOBUT
npoekt npeactasieHuss B MUC Poccumn, mnpencraBiasier ero Ha NMOANMCAHUE TPEACEAaTeNto
Komurera, nocie B coorBerctBuu ¢ mnpukazoM MUC P® ot 18 centsaops 2009 r. N 540 «O06
yTBep)kaeHuu [lopsinka BbIIauM yIOCTOBEPEHHUM €AMHOrO 00pasiia rpaxk/iaHaM, MOABEpIrIiInMCs
pagvallMOHHOMY BO3JCHCTBUIO BCIEACTBHE SACPHBIX HCIBITaHUH Ha CeMUIaJIaTUHCKOM
MOJIMTOHE)» HAIpaBJISIET €r0 U 3aBepEHHBbIE B YCTAHOBJIEHHOM MOPSIKE BBIUCKY M3 peecTpa
ydyera Tpax[IaH, [OABEPIIINXCS paJAUallMOHHOMY BO3JEHCTBUIO BCIEACTBHE SACPHBIX
ucnbelTaHuil Ha CeMuIIaTaTUHCKOM IIOJIMTOHE, KOMHUIO MpoTokoyia 3acenanus Komuccum, a
TaK)K€ KOIUU IPEACTABICHHBIX IpaxaaHamu TokyMeHToB B MUC Poccum g mnomyuyeHus
0(OPMIIEHHOTO yJIOCTOBEPEHHS - HE OoJiee 5 pabounx JHEH;

4 nelicTBUE: JODKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a JEJIONPOU3BOJCTBO, IOJydYaeT
nocpencTBoM noutoBoil cBsizu u3 MUC Poccun odopmiieHHOE yaocToBepeHne — He Oomee 43
pabouux JHEH.

3.1.3.3. JIumo, OTBETCTBEHHOE 3a BBINOJIHEHUE aJMUHUCTPATUBHOW IPOLEAYPHI:
JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 332 HarpasieHHe KoMIuiekTa fokymeHToB B MUC Poccun u
MoJTy4eHue o(pOpPMIIEHHOTO YAOCTOBEPEHUSI.

3.1.3.4. PesynbraT BBINOJIHEHHS AJMHUHHMCTPAaTUBHOW NPOLEAYpHI: HalpaBICHUE
3asBUTENIO pe3yJibTaTa MPEAOCTaBICHHSI TOCYJapCTBEHHOM YCIyrH CrocoOOM, YKa3aHHBIM B
3asBJICHUHU, (OPMHUPOBAHUE U HANpaBJIeHUE KOMILIeKTa JokyMeHToB B MUC Poccuu, nonydenue
0(OPMIIEHHOTO yIOCTOBEPECHHUSI.

3.1.4. Beitaua o()opMIIEHHOTO y1OCTOBEPEHHUSL.

3.1.4.1. OcHoBaHue i1 Hayajga aJIMHUHUCTPATUBHOHN MpoOLEIyphbl: MOTydeHHE OJaHKa
YIOCTOBEPEHMSI.

3.1.4.2. ConepxaHue agMUHUCTPATUBHOTO AEUCTBUSA, NPOAOKUTEIBHOCTh U (WJIH)
MaKCHMaJbHBIi CPOK €r0 BBINOJIHEHMS: JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BpYUYCHHE
0(OpPMIIEHHOTO YJIOCTOBEPEHHUS, MPOBEPSAET JOKYMEHTHI, YAOCTOBEPSIONINE JTUUHOCTD 3asBUTEIS
(mpencraBuTENS 3asBUTENSA) U IOJHOMOYHMSI ITPEACTABUTEINS 3aBUTENS, BPydaeT yAOCTOBEPEHUE
MO/l POCHHCH HEMOCPEACTBEHHO 3asBUTENIO0 (TPEICTABUTENIO 3asBUTENS), MOIY4YaeT OT




3asBUTENS (MPEACTABUTEINSI 3asIBUTENSA), B CIIy4ae UM MOPYH yJIOCTOBEPEHHSI, pPaHEE BBIIAHHOE
€My YIOCTOBEpPEHHE IO POCIHUCH, KOTOpass (PUKCHUPYyeTCs B BEJOMOCTH BBIJIAYH YIOCTOBEPECHUS
B rTpade «lIpumeuanume», a TakkKe B Clydae TOTYYEHHUS 3asBUTEIIEM YJIOCTOBEPECHHUS
nocpenctBoM M®I mepenaet pabotauky M®I] Ha ocHOBaHWYU MPEACTABICHHOM TOBEPEHHOCTH
MoJi pocuch 0hOPMIIEHHOE YIOCTOBEPEHHE, BEIOMOCTh BBIAUM YAOCTOBEpEHUS — 7 pabounx
JHEH mociie noanucanus oopMIEHHOTO YAOCTOBEPEHUSI.

3.1.4.3. JIuio, OTBETCTBEHHOE 3a BBINIOJIHEHHE aJMUHUCTPATHUBHOM MPOLETYPHI:
JOJKHOCTHOE JIMIIO0, OTBETCTBEHHOE 32 BbIAaUy O(GOPMIIEHHOIO YJIOCTOBEPEHHUS.

3.1.44. Pe3ynbraT  BBINOJIHEHUS  AJIMUHHUCTPATUBHOM  MPOUEAYpHI:  Bblada
0(OPMIIEHHOTO yJIOCTOBEPEHHS CITIOCOOOM, YKa3aHHBIM B 3asIBJICHUH.

3.2. OcoOEHHOCTH BBIMIOJIHEHUS aIMUHUCTPATUBHBIX MPOLIEAYP B AJIEKTPOHHOH (opMme.

3.2.1. IlpenocraBnenue rocynapctseHHoil ycayru Ha EIIIY u III'Y JIO ocymecTtBisercs
B cootBeTcTBUU ¢ DenepanbHbiM 3akoHOM  OT 27.07.2010 Ne 210-®3 «O6 opranuzanuu
IIPEIOCTABIIEHUS] TOCYAAPCTBEHHBIX W MYHULMNAIBHBIX yciayr», denepaibHbIM 3aKOHOM OT
27.07.2006 Ne 149-®3 «O6 wunpopmanuu, HHOOPMALMOHHBIX TEXHOJOTHSIX M O 3allUTe
uHpopmanumy, nocraHosineHueM llpaButenscrBa Poccuiickoit @epepanun ot 25.06.2012 Ne
634 «O BuAax 3JIEKTPOHHOI MOJNHMCH, UCIOJIB30BaHNE KOTOPBIX JOMYCKAaeTCs MpHU OOpalleHuH
3a [OJIyYE€HUEM T'OCYIaPCTBEHHBIX U MYHHUIIUIIATIBHBIX YCIIYI».

3.2.2. Ina nonydenus rocypapcrBeHHoW ycayru uepe3 EIITY wmm uepes III'Y JIO
3asBUTENI0 HEOOXOAMMO MPEABAPUTEIBHO MPOMTH Mpolecc peructpanuu B EnuHoil cucreme
uaeHtudukanyu u ayrentupukanuu (ganee — ECUA).

3.2.3. TocynapcTBeHHas yciyra MokeT ObITh mostyueHa udepe3 III'Y JIO, nmubo uepes
EIT'Y.

3.2.4. Ina nopaun 3asBiaeHus uepe3 EII'Y wmm uepes IIT'Y JIO 3agButens noJkeH
BBITIOJTHUTD CIIEAYIOLIUE IeHCTBUS:

npoiitu unenTudukanuio u ayreHtupukamuio B ECUA;

B smuHoM kabwnere Ha EII'Y wmm wa III'Y JIO 3amonHUTH B SJEKTPOHHOM BHIE
3as8BJICHUE HA OKAa3aHUE IOCYAAPCTBEHHOW YCIYI'M M NPUIOXKHUTH K 3asBICHUIO DJIEKTPOHHBIE
JIOKYMEHTHI;

HalpaBUTh MaKeT MIEKTPOHHBIX JOKyMEHTOB B KomwureT mocpencTtBoM (yHKIHMOHAIA
EINT'Y wm [TV JIO.

3.2.5. B pe3ynbTare HanpaBiIeHHs NIaKeTa IEKTPOHHBIX JOKYMEHTOB nocpeactsoM 1TV
JIO, m16o ugepes EIIT'Y B cootBeTcTBUM ¢ TpeOoBanusiMu myHkTa 3.2.4 B AUC «Mexsen JIO»
IIPOU3BOJUTCS] ABTOMATUYECKAsl PErHCTpalysl MOCTYIUBIIETO AaKeTa IEKTPOHHBIX JOKYMEHTOB
Y MPUCBOCHHE NAKETy YHUKAJIBHOrO HOMepa Aesa. HoMmep nena TOCTyIEeH 3asiBUTENI0 B TUYHOM
kabunere 1Y JIO nmum EIITY.

3.2.6. Ilpu mpenocraBinennn rocyaapcrBeHHou ycmyru yepe3 [II'Y JIO, mubo uepes
EII'Y, pomxHocTHOe nuio Komurera BBIMOIHSET [EHCTBUS, YKa3aHHble B NyHKTE 3.1
HAaCTOSIIIETO pPerjJaMeHTa.

[Tocne paccMOTpeHHUs: TOKYMEHTOB U MPHHATHUS PEILEHHs O MPeJoCTaBIeHu: (00 oTKaze
B IPEIOCTABIIEHNHN) TOCYIapCTBEHHOM yciayru 3amnoiHseT npeaycMmorpennbie B AUC «Mexsen
JIO» dopmbl 0 IPUHATOM pelieHuH U nepeBouT neno B apxuB AVC «Mexsen JIO».

JomxnoctHoe nuuo Komwurera yBenomisieT 3asBUTENS O MPHHITOM PEUICHUH C
MOMOIIBIO YKa3aHHBIX B 3asBJICHUU CPEICTB CBSI3M, 3aT€M HAIPABISET JOKYMEHT CIIOCOOOM,
YKa3aHHbIM B 3asBJICHUU: B IMHUCBMEHHOM BHJE MOYTOM, JMOO HampaBiseT 3JIEKTPOHHBIN
JOKYMEHT, TOJMHMCAHHBIA  YCHICHHOW KBaJIM(UIIMPOBAHHOW  3JEKTPOHHOW  IOAMUCHIO
JOJKHOCTHOTO JIMIA, IPUHSIBILEro pemieHue, B TnyHbli kaduuet [1I'Y JIO unu EIITY.

3.2.7. B ciydae mocTymieHHs BCEX NOKYMEHTOB, yKa3aHHBIX B IIyHKTax 2.6 — 2.8
HACTOALIETO perjaMeHTa, JHeM OOpalleHHs 3a MpeAOCTaBICHUEM TIOCYIapCTBEHHOW YCIyrH
CUMTAETCs J1aTa perucrpauuu npuema gokymeHTos Ha I1I'Y JIO nm EINTY.



WNndopmupoBanue 3asBUTENSI 0 XO/€ M Pe3ysbTaTe MPEOCTaBICHHUS TOCYIapCTBEHHOM
YCIYyI'H OCYILECTBISIETCSI B JJEKTPOHHOW Qopme depe3 JMYHBIA KaOWHET 3asBUTEI,
pacnonoxenusiid Ha [1I'Y JIO, mu6o nHa EIITY.

3.2.8. Komurer npu nocTyIjieHun JOKyMEHTOB OT 3asBuTens nocpeactsom II'Y JIO nnm
EIII'Y mo TpeGOBaHUIO 3asBUTENs HANpaBiseT pe3yibTaT MPEJOCTaBICHUS YCIyrd B (opme
AIIEKTPOHHOTO JIOKYMEHTA, MOJNUCAHHOTO YCHUJICHHONW KBaIU(PHUIIMPOBAHHOW 3IIEKTPOHHOM
MOJIHUCHIO JOHKHOCTHOI'O JIMLIA, IPUHABLIETO PELICHHE (B 3TOM CiIy4ae 3asiBUTENb IPU N0Jade
3ampoca Ha IPEAOCTaBICHHWE YCIYTM OTMEYaeT B COOTBETCTBYIOIIEM IIOJIE€  TaKylo
HEOOXOMMOCTB).

Bbigaua (HampaBiieHHME) OJIEKTPOHHBIX — JOKYMEHTOB, SIBJISIOIIMXCS  PE3ylIbTaTOM
IIPEAOCTABIICHUs] T'OCYJapCTBEHHON YCIIyTH, 3asiBUTENI0 OCYIIECTBISAETCS B J€Hb PETHCTpaLUU
pe3yJibTaTa mIpeaoCTaBIeHUs rOCyAapCTBEHHOM yciyru Komurera.

3.3. OcobenHoctu BBIITOJTHEHUSI aJIMUHUCTPATUBHBIX poueayp B
MHOTO()YHKITHOHAJIBHBIX IIEHTPaX.

3.3.1. B cnyuae nmogaun nokymentoB B Komurer mocpeactBom M®I] pabotauk MO®I],
OCYIIECTBISIONIMI NPUEM TOKYMEHTOB, IMPEICTaBICHHBIX AJIS IOJIyYEHUS TOCYyAapCTBEHHOU
YCIIyTH, BBIMIOJHSAET B COOTBETCTBUU C HACTOSIIIMM pErjlaMEHTOM M COTJIAIIEHUEM CIIEAYIOLIUe
JNEUCTBUSA:

a) onpeeseT mpeaMeT oopaleHus;

0) ycTaHaBIMBACT JIMUHOCTh 3asBUTEJNI WIM JMYHOCTh U TOJHOMOYMS IPEICTABUTEINS
3asBUTEJIS;

B) TPOBOJUT TMPOBEPKY MPaBHIBHOCTH 3allOJHEHUs 3asBJICHHS HAa COOTBETCTBHE
TpeOOBaHUSAM, YKa3aHHBIM B IIYHKTE 2.9 HACTOSIIET0 perjamMeHTa;

I') MPOBOJIUT INPOBEPKY YKOMILJIEKTOBAHHOCTH IAKeTa JOKYMEHTOB U  COOTBETCTBUSA
JIOKYMEHTOB TpE€OOBaHUSM, YKa3aHHbIM B TyHKTe 2.10 HacTOAIIEro periiaMeHTa;

) OCYUIECTBISIET CKaHMPOBAaHHE TPEACTaBICHHBIX  JOKYMEHTOB, (OpPMHUPYET
3JIEKTPOHHOE JIEJIO;

€) obecreynBaeT KayecTBO IMepelaBaeMbIX Komuil JokymeHToB B Komuter B
COOTBETCTBHH C MPE/ICTABICHHBIMU 3aBUTEIIEM OPUTMHAIAMU JJOKYMEHTOB;

) 3aBEpSIET MIEKTPOHHOE JIETI0 CBOCH DIEKTPOHHOM moanuchio (nanee - J11);

3) HampaBJIseT NakeT T0KyMeHToB B Komurert:

B DJIGKTPOHHOM BHJE (B COCTaBe IAKETOB JJEKTPOHHBIX Je€d) B JIeHb OOpalieHHs
3asiuTenss B MOLI;

Ha OyMa)XHBIX HOCUTENSX (B cilyyae HEOOXOAMMOCTH 00s3aTEIBLHOIO MPEI0CTaBICHUS
OPUTHHAJIOB JIOKYMEHTOB) — B T€UCHHE 5 pabouux MHEH, CICAYIOMHUX 3a JHEM OOpaIleHUs
3asButenss B ML mo TeppuTopHaIbHOMY (IKCTEPPUTOPHATIEHOMY) NMPHUHIHMIY TOCPEICTBOM
KypbepCKON CBSI3M, C COCTaBJICHHEM ONMCHU MepeAaBaeMblX JOKYMEHTOB, C yKa3aHUEM [aTbl,
KOJIMYEeCTBA JIUCTOB, (aMuiuu, JOJDKHOCTM M MOJANMUCAaHHBIe paboTHHkoM ML,
OTBETCTBEHHBIM 32 BBINIOJIHEHUE aJIMUHUCTPATUBHOrO AeiicTBus (ecnu pabounit nenr MOII,
CIIeAYIOIIMI 3a JHeM oOparieHus 3asButens B MOLI, sensercs HepabounMm auem Komurert, TO
JTHEM OKOHYAHMsI CpOKa Tepeaadd JOKYMEHTOB CUMTAeTCs BTOpoi pabouuii geHbr Komwurer,
CIICAYIOLIMI 3a IHEeM oOpareHus 3asButens B MOLL).

3.3.2. Ilpu BBIABIEHUH HECOOTBETCTBHUS JOKYMEHTa (JIOKyMEHTOB) TpeOOBaHUIM,
yKa3aHHbIM B TyHKTe 2.10 Hacrosimiero periamenra, pabotHuk M®IL[ otpaxaer Ha Komuu
(komusAX) JOKYMEHTa (JIOKyMEHTOB) BbISIBIICHHbIE HECOOTBETCTBHS, KOTOpbIE 3aBEpsieT
noanucero U nedareto M®PI[ wnm  mramnom,  cofepXalluM CBEACHHS O HAUMEHOBAaHUU
MOII.

Ilo oxoHuaHuu mpuema JOKYMEHTOB paboTHHUK M®DIL] BeigaeT 3asBUTENIO PACIUCKY B
MpreMe JOKYMEHTOB.
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Pab6otHuk M®IL] HeceT OTBETCTBEHHOCTb B MOPSJAKE, YCTAHOBICHHOM HOPMAaTHBHBIMU
nmpaBoBbIMM akTaMu Poccuiickoir ®@enepanuu, 3a HEUCHOJHEHHWE WM HEHAIJIEXallee
WCIIOJTHEHUE HACTOSIILErO PErJaMeHTa.

3.3.3. Ilpu yxa3zaHuu 3asBUTEJIEM MeCTa MOJy4YeHHUsl OTBeTa (pe3yJibTaTa NpeaoCTaBICHUS
rocy/1apCTBEHHOM yciyru) nocpeactsoM M®II nomxHocTHOE nuio Komurera, OTBETCTBEHHOE
3a BBINIOJIHEHUE aIMUHUCTPATUBHOM Mpolenypsl, nepeaaer padbotauky MOIL] ans nepenauu B
cooTBeTcTBYOIMNA M®L] pe3ynapTar npeaocTaBiIeHus yCIyrH JJI €ro MOCIEAYIOIEN BblJaun
3aABUTEIIIO:

- B JJIGKTPOHHOM BHJE B TeueHue 1 paboyero THS CO JAHS HPUHATHS PEIICHUS O
MIPEIOCTaBIEHUH (OTKa3€ B MPEIOCTABIEHNH) TOCYJApCTBEHHOM YCIIyTH 3asiBUTEIIO;

- Ha OymMakHOM HocuTene (0popMIIEHHBIE YAOCTOBEPEHUs) - B CPOK He Oosee 3 pabounx
IHeW co AHS ogopMmiieHHs OjlaHKa YJOCTOBEPEHHs, HO HE MO3/JHEe JABYX paboumx IHEH [0
OKOHYaHMsI CPOKa MPEJOCTaBICHHSI YCIIYTH.

3.3.4. Ilpn ykazaHuu 3asBUTEJIEM MeCTa MOJy4YeHHUs pe3ysibTata nocpeactsom MOI]
pabotHuk M®LI, oTBEeTCTBEHHBIH 32 BbIaUy pe3yjbTara:

COOOIIIAeT 3asBUTENI0 O MPHUHATOM PELICHUH IO TeleQOHYy C 3alUChI0 AaThl U BPEMEHU
Tene()OHHOTO 3BOHKA, WM IOCPEICTBOM CMC-MH()OPMHUPOBAHMSA, a TAaKKE O BO3MOKHOCTH
nosyyeHus: AoKyMeHToB B M®ILI, B cpok He mo3nHee ABYyX IOHEH C JaTbl MX IOJy4YEHHS B
aBTOMATHU3UPOBaHHOMN MH(POPMALIMOHHOM CHUCTEME o0ecrieueHus JIESITEIIBHOCTH
MHOTO(YHKIIMOHAIBbHBIX LIEHTPOB (Hanee - AUC M®ILJ);

pacnieyatsiBaeT U3 AVIC MO®I] pe3ynbrar (COOTBETCTBYIOIIEE YBEIOMIIEHUE) Ul €ro
MOCTENYIOmel BBIAUM 3asBUTENI0O Ha pPYKH MO TpeOOBaHMIO 3asBUTENs JHOO TOTOBUT
JOKYMEHTBI, SIBIIIOIUECS PE3yIbTaTOM IPENOCTABIEHUS yCIyTu, HanpasicHHble u3 Komurera
Ha OyMa)XHOM HOCHTEJNE, JJIs MOCIIEAYIONIeH BbIIaul 3asBUTEITIO.

3.3.5. Ilpu yka3zaHuM 3asBUTEIEM MeECTa MOJYYEHHS] YAOCTOBEPEHUS TMOCPEICTBOM
M®I[ paGorHuk MOI[, OTBETCTBEHHBIH 3a €ro BbIaYy, NPOBEPSET JIOKYMEHTHI,
YAOCTOBEPAIOIINE JIMYHOCTh 3asBUTENA WIM JIMYHOCTh U IIOJHOMOYMS IPEACTABUTENS
3asBUTEIISA, TIOCJIE Yero 0(hOpMIICHHOE yIOCTOBEpEHHE BPYYaeT IMOJI POCIUCH HETOCPEICTBEHHO
3afBUTENIO (MPEICTABUTENIO 3asBUTEINsA), KOTOpas  (uUKcHpyeTcs B BEIOMOCTH BbIJauu
YIAOCTOBEPEHUSI.

B ciyuae mopum ymocroBepeHus 3asBuUTENb (IPEACTABUTENb 3asBUTENS) CHAET paHee
BBIJIaHHOE YyAocToBepeHue pabotauky M®L] o pocnuck, kKotopast (hUKCUpyeTcs B BEAOMOCTH
BbIJIau¥ yJiocToBepeHus B rpade «IIpumeuanuer.

Pabotank M®IL] nocie BpyuyeHHs yIOCTOBEpEHHs TpakJaaHaM B TeUeHHE 5 paboumx
IHEN cO JHA MOJy4yeHHUs O(h)OPMIIEHHBIX YIOCTOBEPEHUH, IPEJOCTABUB JOBEPEHHOCTD, MEPENaET
cnenuanucty KomMurera BenomMocTH BbIIA4M YIOCTOBEPEHHUS, CHAHHBIE TIpaKJaHAMHM paHee
BBIIAHHBIE YAOCTOBEPEHUS C PEECTPOM IIPUEMA U NEPEAAYN JOKYMEHTOB.

Ecnu, rpaxnane 3a mosiyueHueM yaoctoBepeHus He oOparunuck B MOL] B Teuenune 60
KaJICHAApHBIX JHEW CO JHS YBEAOMJICHHS O MOJYYEHUHU YAOCTOBEpeHMs, crennainuct MOI] B
CpPOK HE Mo3/1Hee 5 pabouyux JHEW CO THS MCTEUYEHHUS YCTAHOBJIEHHOTO BBIIIE CPOKa MepenaéT
cnenranucty KoMuTeTa HeNmosy4eHHbIE YA0CTOBEPEHUS U BEAOMOCTD BBIAYN yIOCTOBEPECHHUS.

3.4. Ilpu BBoze 6€30yMa)KHOTO BJIEKTPOHHOTO JOKYMEHTOO0OpOTa aAMUHUCTPATUBHBIC
IpOLEeTyphl PErJaMEeHTUPYIOTCS HOPMATHUBHBIM IPAaBOBBIM akToM JIeHMHIpaackoi obmnactw,
YCTaHABIIMBAIOIIUM TIOPSAIOK SJIEKTPOHHOro (0e30yMa)kHOro) JOKyMEHTooOopoTa B cdepe
rOCyIapCTBEHHBIX YCIIYT.

IV. ®OPMbI KOHTPOJIA 3A UCIIOJITHEHUEM AZIMUHUCTPATHUBHOI'O
PEI'JTAMEHTA

[Topsimok ocyIIecTBICHHsS TEKYIIETO KOHTPOJIS 32 COOTIOCHIEM U UCTIOTHEHHEM
OTBETCTBEHHBIMU JOJKHOCTHBIMHU JIMLIAMU TOJIOKEHUN aAMUHUCTPATUBHOIO perjiaMeHTa
YCIIyTH ¥ MHBIX HOPMATHUBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBAHHS K



MpeaoCTaBJICHUIO TocyﬂapCTBeHHOﬁ YCIIyTry, a TaKXKC IMPUHATUCM peIJ.IeHPIfI OTBCTCTBCHHBIMHA
JIMIIaMH

4.1. Texymuii KOHTPOJb OCYLIECTBIISIETCS MIOCTOSTHHO OTBETCTBEHHBIMU JJOJDKHOCTHBIMH
munamu - Komwurera mo KakJIoil Mpolenype B COOTBETCTBUU C YCTAHOBJICHHBIMU HACTOSLIUM
pEerilaMeHTOM COJEp)KAaHWEM JEHCTBUM M CPOKAMHM HX OCYIIECTBIEHHUS, A TaKXke IIyTeM
NPOBE/ICHUS] PYKOBOJMTENIEM (3aMecTUTeNIeM pyKoBojuTens) KoMurtera mpoBepoOK MCHOIHEHUS
MTOJIOKEHUM HACTOSINIETO  AaJMUHUCTPATUBHOTO PEIJIAMEHTA, WHBIX HOPMATHUBHBIX IPABOBBIX
aKTOB.

OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIMII 3a pelleHuss u jaedcTBus (Oe3nelcTBHe),
MIpUHUMaeMble (OCYLIECTBIIIEMbIE) B X0/I€ MPEAOCTaBICHHSI TOCYAapCTBEHHOM yCIyTH

4.2. JIOMKHOCTHBIE JHMIA, YHIOJHOMOYCHHBIE Ha BBIIIOJIHEHHWE AJMUHUCTPATUBHBIX
NEUCTBUN, TMPEAYCMOTPEHHBIX HACTOSAIIMM PErJIAMEHTOM, HECYT OTBETCTBEHHOCTh 32
coOmroieHneM TpeOOBaHUI JEUCTBYIOMIMX HOPMATHBHBIX IMPABOBBIX aKTOB, B TOM YHCIIEC 3a
COOJTFOICHHEM CPOKOB BBITIOJIHEHUS! aJIMUHUCTPATUBHBIX ACHCTBUMN, MOTHOTY WX COBEPIICHUSI,
coOJTI0/IeHNE TTPUHITUTIOB TTOBEJICHUS C 3asIBUTEIISIMHU, COXPAHHOCTH IOKYMEHTOB.

Cnemunanuctel KomuTeTa mnpu MNpeAoCTaBICHUM TOCYAAPCTBEHHOW YCIYTH HECYT
OTBETCTBEHHOCTB:

3a HEUCIIOJIHEHHE WJIM HEHAJUIeKalllee MCIOJHEHUE aJIMUHUCTPATUBHBIX MPOLEAYp MpHU
MPEIOCTABICHUH TOCYJAPCTBEHHOM YCIIyTH;

3a geiictBus (Oe3qeiicTBHE), BIEKYIIUME HApyIIEHHE MpaB M 3aKOHHBIX WHTEPECOB
(hUBUYECKUX JIUIIL.

JIOMKHOCTHBIC JIMIIAa, BUHOBHBIC B HEHCIIOJHCHHUM MM HEHAIJIC)KAIEM MCIIOJHCHUU
TpeOOBaHWII HACTOSIIETO pErJIaMeHTa, TMPHUBJICKAIOTCS K OTBETCTBEHHOCTH B TOPSIKE,
YCTaHOBJICHHOM JIEMCTBYIOIIUM 3aKOHOAATeNnbCTBOM Poccuniickoit denepanumu.

V. JOCY AEBHbBIN (BHECY JEBHbBIN) ITOPSIJOK OBXXAJIOBAHUS PELIEHUN U
JIEMCTBUH (BE3JIEMCTBIS) OPTAHA, ITPEJJOCTABJISIIOLIETO
TOCYJAPCTBEHHYIO VCJIIVIY, A TAKXE JIOJDKHOCTHBIX JIML] OPTAHA,
[IPEJJOCTABJISIIOILEIO TOCYIAPCTBEHHYIO YCJIYTY, JINBO
T'OCYJAPCTBEHHBIX NI MYHULIMITAJIBHBIX CJIVKAILLUX,
MHOT'O®YHKIIMOHAJIBHOI'O [IEHTPA ITPEJIOCTABJIEHIS
T'OCYIAPCTBEHHBIX I MYHULIMIIAJIbHBIX VCJIVT, PABOTHUKA
MHOT'O®YHKIIMOHAJILHOI'O [IEHTPA ITPEJIOCTABJIEHIS
T'OCYIAPCTBEHHBIX I MYHULIMIIAJIBHBIX YCIIYT

[TpaBo 3asBuTeneit Ha qocyaeOHOe (BHECYne0HOE) 00kKalOBaHUE PEIICHUN U ACHCTBUN
(6e3meiicTBuS), MPUHSTHIX (OCYIIECTBISIEMBIX) B X0/I€ TIPEIOCTABIICHUS TOCYIaPCTBEHHOM
yCIIyTH

5.1. 3agButenu nuOO WX MPEACTaBUTEIN HMMEIOT MPaBO Ha JAocynedHoe (BHecyaeOHOE)
o0XaJloBaHUE pellIeHUuN U JAelcTBUN (Oe3eiicTBUs), MPUHATHIX (OCYIIECTBISEMBIX) B XOJ€
MIPEJIOCTABIICHHS TOCYIaPCTBEHHON YCIyTH.

[Ipenmet nocynebHOro (BHECYIEOHOTO) 00KATOBAHUS

5.2. TlpeametoM nocyaeOHOTO (BHECYIEOHOTr0) OOXKATIOBaHUS 3asBUTENIEM PEIICHUN U
nevicteuii  (OesznmerictBusi) Komurera, mnomkHOCTHOro Jsmma KomuTeTa, OTBETCTBEHHOTO 3a
MPEIOCTaBIIEHUE TOCYAapCTBEHHOW YCIYTH, MHOTO(YHKIMOHAIBFHOTO IIEHTpa, pabOTHHKA
MHOTO(YHKITHOHAITBHOTO IIEHTPA SABJISIOTCS:



1) HapymeHue cpoka pEerucTpallMd 3ampoca  3asBUTENs O  IPEJOCTaBICHHUH
rOCY/IapCTBEHHOM YCIIyTH, 3ampoca, yKa3aHHOro B ctatbe 15.1 ®enepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3;

2) HapylleHHe CpoKa IMpeAOoCTaBICHUs TOCYJapCTBEHHOM ycnmyru. B ykasanHoM ciyuae
nocyaeOHoe (BHecyneOHOoe) o0)kKalloBaHHE 3asBUTENIEM pEIIeHUN W IedcTBuil (Oe3neicTBus)
MHOTO(QYHKIIMOHAIBHOTO IIEHTpa, PaOOTHHKA MHOTO(YHKIIMOHAIBHOIO IIEHTpa BO3MOXKHO B
cllyyae, ecIi Ha MHOTO()YHKIIMOHAJIBHBINA LIEHTp, PelIeHus U AeicTBus (0e3aeiicTBrue) KoToporo
00XaITyI0TCSl, BO3JIOKEHA (YHKIIMS 1O MPEAOCTaBICHUIO COOTBETCTBYIOIIMX T'OCY/IapCTBEHHBIX
yCIyr B HOJHOM oObeMe B MOpsJIKe, ompezeneHHOM dvacTeio 1.3 crtateu 16 DenepanbHOTO
3akoHa oT 27.07.2010 Ne 210-D3;

3) TpeGoBaHuMe Yy 3asABUTENS JOKYMEHTOB WIM HHGpOpMAIMU JHOO OCYIIECTBICHUS
NeHCTBUM, Mpe/CTaBICHUE WM OCYLIECTBICHHE KOTOPBIX HE MPEAyCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMU  akTamu  Poccuiickoit ~ ®enepaniy, HOPMATHUBHBIMH  IPABOBBIMU  aKTaMU
Jlenunrpanckoit o0xacTu Ui MPeIOCTaBIEHUS TOCYIapPCTBEHHOMN YCIYTH;

4) oTka3 B IpUEME TIOKYMEHTOB, IIPECTABIEHNE KOTOPBIX MPEAYCMOTPEHO HOPMATHBHBIMU
nmpaBoBbIMM  akTamu  Poccuiickoit ~ ®enepanuy, HOPMATHBHBIMM  IPAaBOBBIMU  aKTaMU
JlenuHrpaackoil ob6macTu A MPEeIOCTaBICHUS TOCYJApCTBEHHOM YCIIyTH, Y 3asiBUTENS;

5) oTka3 B MpPeNOCTaBIEHWU TOCYAApCTBEHHOW YCIYTH, €CIId OCHOBAaHMsI OTKa3a He
MpeyCMOTPEHbI (heepaabHbIMA 3aKOHAMU W TMPUHSITHIMH B COOTBETCTBUU C HUMHU WHBIMH
HOPMAaTUBHBIMU MpaBOBbIMU akTamu Poccuiickoir @exepanuu, 3aKOHAMU W UHBIMHU
HOpPMAaTUBHBIMHM TIPABOBBIMU akTamu JIeHMHTpanackoil obOnactu. B ykazanHHoM ciydae
nocyneOHoe (BHeCyneOHOE) O0OKalloBaHWE 3asBUTEIIEM DPEIICHWH W JeUCcTBUil (Oe3maeicTBus)
MHOTO()YHKIIMOHAJIBHOTO IIEHTPa, PaOOTHUKA MHOTO(YHKIMOHAJIBHOTO IIEHTPa BO3MOXKHO B
ciy4dae, ecnu Ha MOL, pemenus u aeiictus (0e3aeiicTBIE) KOTOPOTO 00XKAITYIOTCS, BO3JIOXKEHA
(GYHKIHMS 110 TPEAOCTaBICHUIO COOTBETCTBYIOLINX FOCYIaPCTBEHHBIX YCIYT B OJIHOM 00BbeMeE B
MopsiIKe, onpeaesieHHOM 4YacTbio 1.3 cratbu 16 @enepanbHoro 3akona ot 27.07.2010 Ne 210-
®3;

6) 3aTpeOoBaHUE C 3asBUTENS MPU MPEAOCTABICHUU TOCYAApCTBEHHOM YCIYyTH IUIAThl, HE
NPEyCMOTPEHHON  HOPMAaTMBHBIMM  IIPaBOBbIMM  akTamu  Poccuiickon — Penepauuu,
HOPMAaTUBHBIMU ITPaBOBBIMU aKTaMH JIeHUHTpaJCcKoil 00J1acTH;

7) otka3 Komurera, nommkHOCcTHOrO Jniia Komurera, OTBETCTBEHHOTO 3a MPENOCTABICHUE
rocy/1apCTBEHHOM YCIIyTH, MHOTO(YHKIIHOHATBHOTO LEHTpa, paboTHHKa
MHOTO(YHKITHOHATBHOTO IEHTPAa B HCIPABICHUM OMYIIEHHBIX UMH OINEYAaTOK M OMIMOOK B
BBIAHHBIX B pe3ysbTaTe IMPeIOCTABICHUSI TOCYAAPCTBEHHOW YCIyrM JIOKyMEHTax JHO00
HapylleHHe YCTAaHOBJICHHOTO CpOKa TAaKMX HCIpaBlieHHH. B yka3aHHoM ciydae nocyaeGHOe
(BHecyneOHOE)  oOkajmoBaHWE  3asBUTEIEM  pEIICHWHM W JedcTBuid  (0e31eicTBUS)
MHOTO()YHKIIMOHAJIBHOTO IIEHTpPa, PaOOTHUKA MHOTO(YHKIMOHAJIBHOTO IIEHTPa BO3MOXXHO B
clly4ae, €ClIM Ha MHOTOQYHKI[MOHAJIbHOIO ILIEHTpa, pelleHuss W JAeiictBus (Oe3neiicTue)
KOTOPOTO OO0XallyloTCs, BO3JIOKEHAa (YHKIUSA 10 MPEJOCTaBICHUIO COOTBETCTBYIOIIMX
TOCYJapCTBEHHBIX YCIYT B MOJTHOM OOBEME B MOPSIKE, ONPEACIICHHOM 4YacTbio 1.3 ctathu 16
®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3;

8) HapylIeHHEe CpOKa WUJIM MOpSAIKa BbIJAUM JOKYMEHTOB I10 pe3yJibTaTaM IMpel0CTaBICHUS
roCy/1apCTBEHHOMN yCIIyTH;

9) mnpuocTaHOBJIEHHE TPEJOCTABICHUS TOCYAAPCTBEHHOW YCIYTH, €CIIM OCHOBaHHS
MIPUOCTAHOBIICHUS HE TPEyCMOTPEHBI (heIepaIbHBIMU 3aKOHAMH U IPUHSATHIMH B COOTBETCTBHH
C HUMHU WHBIMHM HOPMATHBHBIMM NpaBOBbIMH akTamu Poccuiickor denepanuu, 3aKOHaMH M
NPUHATBIMU B COOTBETCTBUM C HUMU HMHBIMM HOPMATUBHBIMU TIPABOBBIMM  aKTaMH
Jlenunrpanckoit obmactu. B ykazanHoMm ciiydae pocyaeOHoe (BHecyneOHOE) oOkKaloBaHWE
3asBUTENIEM pelIeHuil u JeicTBuil (6e3aecTBIs) MHOTO(YHKIIMOHAIBHOTO HIEHTpa, pabOTHUKA
MHOTO(QYHKIIMOHAIBHOTO LIEHTPa BO3MOXHO B Cilyyae, €cid Ha MHOTO(QyHKIHMOHAJIBLHOTO
LIEHTpa, pelleHus U JAeUCTBHs (0e3AelCTBIE) KOTOPOro 00XKAIyIOTCS, BO3JI0XKEHA (DYHKIHS 110
MPEIOCTABIICHUIO TOCYIAapCTBEHHOM YCIYrd B TMOJHOM OOBEME B MOPSIKE, OMpEeAeIEHHOM



qacTeto 1.3 crateu 16 denepanbHoro 3akona ot 27.07.2010 Ne 210-D3;

10) TpeGoBaHue y 3asBUTENS IIPU MPEIOCTABICHUH T'OCYIapCTBEHHON YCIyT'H JOKYMEHTOB
Wi UHPOpPMALUU, OTCYTCTBHE W (MJIM) HEIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIUCH INPHU
MEpBOHAYAILHOM OTKa3e B TIpUEME JTOKYMEHTOB, HEOOXOJMMBIX JUIA MPEJOCTaBICHUS
rOCYJapCTBEHHOM yciyrd, aubO0 B MPENOCTAaBICHUU TOCYJapCTBEHHOH, 3a HCKIIOYEHHEM
CJIy4aeB, MPEyCMOTPEHHBIX MyHKTOM 4 yact 1 cratbu 7 deaepanbHoro 3akona ot 27.07.2010
Ne 210-@3. B ykazanHOM cnyudae JocylneOHoe (BHecyaeOHOe) OOKaloBaHHE 3asBUTEIEM
pemieHuit U gedcTBui  (Oe3deiicTBUA) MHOTO(YHKIMOHAJIBLHOTO  IEHTpa, paboOTHHKA
MHOTO()YHKIIMOHAJIBHOTO IIEHTPa BO3MOXKHO B CIy4ae, €cii Ha MHOTO()YHKIIMOHAJIBHBIN LIEHTP,
pemeHuss U AeWcTBUS (O€3MEHCTBHE) KOTOPOTO OOKANyIOTCS, BO3JIOKEHA (DYHKIUS 110
MPEJOCTABICHUIO COOTBETCTBYIOLIMX TI'OCYJAPCTBEHHBIX YCIYr B IMOJHOM OOBEME B IMOPSAIKE,
onpeaeeHHoM 4acTeio 1.3 crateu 16 @enepanpHoro 3akona ot 27.07.2010 Ne 210-D3.

OpraHbl HCMIOJTHUTENBHOM BIIacTH (OpraHbl MECTHOTO CaMOYIIPaBJICHHUS)
U JIOJDKHOCTHBIX JIMII, KOTOPBIM MOXET OBITh aIpECOBaHa kajnoba B JocyAeOHOM (BHECY1e0HOM)
MOPSIZIKE, a TAKKE CIIOCOOBI MOAa9H JKaa00bI

5.3. XKanoba nonaercss B MMCbMEHHON ¢GopMe Ha OyMa)KHOM HOCHUTENE, B 3JIEKTPOHHOU
¢opme B Kommrer, I'BY JIO «MO®DLl», nubo B KomHuTEeT IKOHOMHYECKOTO pPAa3BUTUSA H
WHBECTHIIMOHHOM JIeATeIbHOCTH JICHHHTpaZCKON 00nacTu, sBistontuiics yapeautenem ['BY JIO
«MO®Ly» (nanee - yupeaurens ['BY JIO «M®PLLy).

Kano6rl Ha peleHus, NpUHATHIE pyKoBoauTeneM Komurera, motaloTcs KypUpYyIOIIEMY
3amecturemo IIpencenarens I[lpaBurenscrBa Jlenunrpanackoit obmactu u (uwinu) ['yGepHaropy
Jlenunrpanckoii o6macTu.

XKanoOsl Ha pemienus u aeiictBus (6e3xaeiicteue) padotauka ['BY JIO « M®PL» nonarotes
PYKOBOJUTENO MHOTOQYHKIMOHAaNbHOrO 1eHTpa. JKamoObl Ha pemeHus | JIeHCTBUS
(6ezneiictBue) I'BY JIO «M®Ll» nonatotres yupeautento ['BY JIO «M®PL» miu g0KHOCTHOMY
JIUILY, YIIOJTHOMOYEHHOMY HOPMaTHUBHBIM MTPaBOBBIM akToM JIeHHMHrpaackoi o0acTy.

XKanoba Ha pemenus u geiictBus (6e3neiictBue) Komurera, JOKHOCTHOTO JIUIIA
Komurera, OTBETCTBEHHOro 3a NPENOCTAaBIEHHE TOCYAAPCTBEHHOW YCIYTH, MOKET OBITh
HafpaBjieHa [0 I[I0YTe, 4Yepe3 MHOTOPYHKUIMOHANBHBIM IEHTpP, C HCHOJIb30BAHUEM
MH(pOPMaLMOHHO-TEIEKOMMYHUKAIIMOHHON ceTn «HTepHeT», odunmanbHoro caiita Komurera,
EIIT'Y au6o II'Y JIO, a Takxke MOKET ObITh PUHSATA IPU JIUYHOM NPHEME 3asBUTEIIS.

Kanoba wna pemeHuss u peictBus (Oe3neiicTBre) MHOTO(YHKIMOHAIBLHOTO LEHTPA,
paOOTHHKAa MHOTO(QYHKIMOHAJIBHOTO LIEHTpAa MOXKET OBITh HampaBieHa IO T[o4Te, C
UCIOJIb30BaHUEM MH(DOPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTu «IHTepHEeT», OpHUIHaIbHOTO
caiita MHOroyHKIHOHaIbHOTO 1eHTpa, EIII'Y mmbo II'Y JIO, a Taxke MOXKET ObITh MPUHSTA
IIPU JTUYHOM TpUeMe 3asBUTEIISL.

OcHoBaHus 7151 Ha4aJia MPOIETyPhl JOCYAOHOTO (BHECYIEOHOTO) 00KATOBAHMS

5.4. OcHOoBaHMEM Jis Havajlia MPOLEIyphl J0ocyaeOHOro (BHecyaeOHOro) oOKaaoBaHUS
SIBIIICTCS TOJ[aua 3asBUTENIEM KalloObl, COOTBETCTBYIOIIEH TpeOOBaHUSAM HacTu 5 cTartbu 11.2
®enepanpHoro 3akoHa Ne 210-D3.

B nuceMeHHoO kanobe B 0053aTEIBHOM TOPSAKE YKA3bIBAIOTCS:

- npamMmenoBanme Kommrera, momkHocTHOro numa Komurera, OTBETCTBEHHOIO 3a
MIpeI0CTaBlIEHUE TOCYJaPCTBEHHON yCIyTH, (punuana, oTaena, yaaieHHoro padouyero mecta ['bY
JIO «M®ILl», ero pykoBoautens u (uiau) pabOTHWKA, pelieHUss W JeUcTBUS (Oe3aeiicTBue)
KOTOPBIX 00XKAITyIOTCS;

- (hamunmst, ©Ms, oT4eCTBO (MOCJECAHEE - MPU HAIMYWHN), CBEJACHHUS O MECTE JKUTEIhCTBA
3asBUTENS - GUINIECKOTO JIUIA JTMO0 HAMMEHOBAHUE, CBEICHUS O MECTE HAXOXKICHUS 3asBUTEIIS
- IOPUJMYECKOro JHIA, a TakkKe HoMmep (HoMmepa) KOHTakTHoro TenedoHa, aapec (aapeca)



consultantplus://offline/ref=9E89AAB0FD1A9BBB11134009C3227FCE53C937EAAAAF9618AB29B9236EFDAC595A33BB2E8En8E7J

AJIEKTPOHHOM MOYTHI (IIPU HAJIMYUM) M TOYTOBBINA aapec, M0 KOTOPHIM J0JDKEH ObITh HalpaBlieH
OTBET 3asBUTEIIIO;

- cBemeHuss 00 oOXalyeMblX pemeHHAX u JeictBusix (Oe3gedictBum) Komwurera,
JOJDKHOCTHOTO Jiviia KoMurera, OTBETCTBEHHOTO 33 IPEIOCTaBIECHUE IOCYJaPCTBEHHOMN YCIIyTH,
¢wimana, otaena, ynanesHoro padodero mecta ['BY JIO «M®Lly, ero paboTHUKa;

- JIOBOJIBI, HA OCHOBAHMM KOTOPBIX 3asBUTEIb HE COIJIACEH C PEHICHUEM M JACHCTBUEM
(Gezneiicteuem)  Komutera, gomkHOcTHOro Jsuuna Komurera, OTBETCTBEHHOIO  3a
MpEeA0CTaBICHNE TOCYIaPCTBEHHOM yCayTH, (huiuana, OTAelNa, yaaleHHoro padbodero mecra [BY
JIO «M®Il», ero paboTHHMKA. 3asBUTENEM MOTYT OBbITH MpPEICTaBICHbl TOKYMEHTHI (TIpH
HaJIMYUH), TOTBEPKIAOIIUE T0BO/IbI 3asBUTEIS, TUO0 UX KOIHH.

[IpaBa 3asBuTENEH HA TIOTyYeHHE HUH(POPMALIMK U JOKYMEHTOB, HEOOXOIUMBIX JJIsI
COCTaBJICHUS] U 000CHOBaHHUS KaJOObI

5.5. 3asBuUTeNs UMEET MPAaBO Ha MOJyYyeHHE MH(OPMAIMHM M JOKYMEHTOB, HEOOXOIMMBIX
JUIS COCTaBJIEHUSI W OOOCHOBaHHUS KalloObl, B CIllydasiX, YCTaHOBJEHHbIX craTheil 11.1
®enepanbHoro 3akoHa Ne 210-D3, mpu yciaoBUHM, YTO 3TO HE 3aTparMBaeT IpaBa, CBOOOIBI U
3aKOHHbIE MHTEPECHI APYTUX JIUI, U €ClIi yKa3aHHble MH(GOpMalUs U JTOKyMEHTHI HE COAepKat
CBEICHMI, COCTABIISAIOLINX FOCYIapCTBEHHYIO UM UHYIO OXPaHIEMYIO TaliHy.

Cpoku paccCMOTpEHHSI KaT00blI

5.6. XKanoba, mocrynusmas B Komwurer, I'BY JIO «M®Ly», yupeauremo I'BY JIO
«M®Ily, momIeXuT pacCMOTPEHHIO B TEYCHHE MATHAAIATA padodyMx JHEW co JHSI ee
peructpanuu, a B ciaydae oOxkanoBaHus otkasa Komwurera, I'BY JIO «M®Ll», B mpueme
JOKYMEHTOB Y 3asiBUTENIs TUOO B UCIIPABIIEHUH JOMYIIEHHBIX OMEYaTOK U OLIMOOK WU B CiIydae
00>kaJIOBaHUsI HAPYIICHUS YCTAHOBJIGHHOI'O CpOKa TaKWX HCHpPABICHUN - B TEYCHHE IISTH
paboumx AHEH cO JTHS ee perucTparyi.

Pesynbrar qocynebHoro (BHECY1€0HOTO) 00KATOBAHHMS
MPUMEHUTENHHO K KaKJOM MpoLeaype MO0 WHCTAHIIMK 00KaT0BaHuUs

5.7. Tlo pe3yabTaraM pacCMOTPEHHs >KajJoObl TNPHUHUMACTCS OJHO M3 CIETYIOLIUX
peuieHuit:

1) xanoba ynoBieTBOpsieTcs, B TOM uucie B (opMe OTMEHBI IMPHHATOTO pPEIICHHS,
WCIPABIICHUS JOMYIIEHHBIX OMEYaTOK M OMIMOOK B BBIJAHHBIX B pe3yJIbTaTe MPEOCTaBICHUS
rOCyJapCTBEHHOM YCIYyTH IOKyMEHTaxX, BO3BpaTa 3asBUTENI0 JEHEXKHBIX CPEACTB, B3UMaHUE
KOTOPBIX HE IPEAyCMOTPEHO HOPMAaTUBHBIMHU IpaBOBbIMU akTamu Poccuiickorn denepanum,
HOPMAaTHBHBIMU IIPAaBOBBIMHU aKTaMu cyObekToB Poccuiickoit denepanmu;

2) B yIOBJIETBOPEHHUHU KaAJI0ObI OTKA3bIBAETCA.

He mosgnee nHsA, cienyromero 3a JHEM IPUHATHS pELICHUSA 10 pe3yJibTaTaM
paccMOTpeHHs KajloObl, 3asBUTEII0 B MUCBMEHHOW ¢GopMe M TO JKEJIaHHIO 3asBUTENs B
AJIEKTPOHHON (opMe HampaBisieTcs MOTUBUPOBAHHBIM OTBET O pe3yjbTaTaX pPacCMOTPEHUS
KaJIOOBL:

- B Clly4yae MpU3HAHMA 5KajJo0bl MoJyIeXkKalleil yI0OBIETBOPEHUIO B OTBETE 3asIBUTEIIO
naetca uHbopManus O JEHCTBUSX, ocylecTBiasieMblx KoMuTeToM, MHOro(yHKIHMOHAIBLHBIM
LIEHTPOM B LEJIAX HE3aMEJUIMTEIbHOTO YCTPAaHEHMs BBISBJICHHBIX HAapyLICHUH NpPU OKa3aHWU
roCy/IapCTBEHHOM YCIIYTH, a TaKKe€ MPUHOCITCS W3BMHEHHUS 3a JOCTaBJICHHBIE HEyJ00CTBa U
yKa3pIBaeTcsi MH(popMalMs O JaJbHEWIIMX JEHCTBHUAX, KOTOpbIE HEOOXOAMMO COBEPIINUTh
3asIBUTENIO B LEJAX MOJYyYEHHs TOCYTapCTBEHHOM YCIIyTH.
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- B Clly4ae MpPU3HAHUS KaJoObl HE TOJUIeXKALIeH YHAOBICTBOPEHUIO B OTBETE
3asBUTENIO0 JAIOTCS apryMEHTHPOBAHHBIE DPA3bSICHEHUS O NPUYMHAX MPHUHITOrO pElleHus, a
TaKxke nHpopMaIUs O MopsAKe 00KaIOBaHUS MPUHATOTO PELICHUS.

B cnyuae ycraHOBIIeHHS B XOJle WM IO pe3yjbTaTaM PacCMOTPEHHMs Kajo0bl MPU3HAKOB
COCTaBa aJMHUHHMCTPAaTUBHOIO IPAaBOHAPYIIEHUS WM MPECTYIUIEHUS] JOJKHOCTHOE JIMILIO,
pabOTHUK, HaJEJICHHbIE MOJHOMOYHSMH TI0 PACCMOTPEHMIO Kajol, He3aMeJIUTEIbHO
HaMpaBJIIOT UMEIOIIMECS] MaTepUallbl B OpraHbl IPOKYPaTYPHI.



[punoxenue 1

K aJMUHHCTPATHBHOMY PETJIAMEHTY HPEIOCTABICHUS
Ha Teppuropuu JIeHnHrpaackoit obnactu
roCyJapCTBEHHOM YCIIyTH O BbIJa4Ye

YAOCTOBEPEHU eAnHOro obpasua rpaxaaHam,
MOABEPTIIMMCS PaJIHAIIOHHOMY BO3/EHCTBUIO
BCJIC/ICTBHE SAEPHBIX UCTIBITAHUH Ha
CeMHUManaTHHCKOM IOJIMIOHE

Oo0pa3sen pa3MeleHusi cBeJleHU MH(POPMAITMOHHOI0 XapaKTepa

['ocynapCTBEHHYIO YCIIyTy MPEAOCTaBIIeT KOMUTET 110 COIMAIBHON 3allUTe HACCICHHS
Jlenunrpaackoit oo6macTu.

Anpec Komutera: Poccutickas ®@enepanus, 195197, Cankr-IletepOypr, ynuna
Jladonckas, gom 6.

I'padpux padorer Komurera: ¢ 9.00 mo 12.00 u ¢ 12.48 no 18.00; marauma: ¢ 9.00 mo
12.00 m ¢ 12.48 mo 17.00.

CnpaBounsie Tenedonsl Komutera: mpuemnas — 8 (812) 611-46-46, ten/dakc — 8
(812) 611-46-11.

CnpaBounsie Tenedonsl Cekropa: 8 (812) 611-46-41, ten/dakc — 8 (812) 611-46-11.
Anpec 37eKTpOHHOM MouTHI: ktszn@lenreg.ru
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[Ipunoxenue 2

K aJIMHHUCTPATUBHOMY PETJaMEHTy MPeNOCTaBICHUS
Ha Tepputoprn JIeHHHTpaackoi 0b6IacTi
TOCYJIapCTBEHHOW yCIYTH 1O BhIIa4e

YIOCTOBEPEHUI €IMHOTO 00pa3iia rpaxaaHam,
MOJIBEPTIIIMMCS PaTUAIMOHHOMY BO3JICHCTBHIO
BCJIEJICTBUE AJCPHBIX HCIIBITAHUH Ha
CeMUnaaTHHCKOM TTOJUTOHE

dopma
B Komurer no conmanpHO#t 3ammre HaceaeHus JICHHHTpaackoi oonactu

OT 3asABUTCIIA

(pammist, ©MSI OTYECTBO 3AIIOHSCTCS 3aIBUTEIIEM )

OT ONPCACTABUTEIIA 3aABUTCIIA

((l)aMI/IJ'II/ISI, UM, OTUCCTBO 3allOJIHACTCA MNPEACTABUTCIICM 3a$IBI/ITCJ'[$[)
OT UMCHMU 3aABUTCIIA

(yka3ate paMuIIHIO, UM, OTYECTBO 3asIBUTEIS)
Anpec MecTa XKHUTEIbCTBA 3asBUTEIL

(TIOYTOBBII MH/EKC, PaliOH, HAaCEIEHHBIH YHKT, YJIUIa, JI0M, KOPITYC, KBAPTUPA)

CTpaxoBOW HOMep MHAUBHAYyansHOro nuiesoro cuera (CHUJIC) — 3anonusercs npu
MIEPBUYHOM OOpaIeHnH
TenedoH

3AABJIEHNE
0 MPE0CTaBICHUHU TOCYAAPCTBEHHON YCITyTH

ITpoury BbIAATH (IIOCTAaBUTH OTMETKY « V)

yIOCTOBEPEHHE  €OMHOr0  o0paslia IpakJaHWHA, IOJABEPrIIErocs  pPaJUallMOHHOMY  BO3JIEHCTBHIO
BCIIEJICTBHE SACPHBIX MCIBITaHMHA Ha CeMHIaJaTHHCKOM IOJIMIOHE  (J1ajee — yJO0CTOBEPeHHUE)

IyOJIMKaT YIOCTOBEPEHUS

00BsSCHEHNS 00CTOSATENLCTB yTpaTsl (ropum) YAOCTOBEPEHUS

(Yka3aTb HAMMEHOBAHHE OPraHa, BBIIABIIETO YTEPSIHHOE /UCIIOPUCHHOE YAOCTOBEPEHHE (B Cllydae, eciu
3aIKCH B YIOCTOBEPEHHH HE YUTAEMBI)

K 3asBneHuro mpumiarar:

Ne i/ HaunmeHoBaHue noxymMeHTa Konnyecto
I JIOKYMEHTOB

CornaceH Ha 3anpoc [OKYMEHTOB (cBedeHuit), HeobXoauMbIX Aas NpeaocTaBleHUs rocyaapcTBeHHbIX(oM)
ycnyr(n).
MpeaynpexxaeH(a) o ToM, yTo:



npv NpeaCTaBieHUN 3aBEAOMO JIOXKHBIX U (M) HEJOCTOBEPHbLIX CBEAEHUI, a TaKXKe MPU YMOHaHUN O
daKTax, BAEKYLMX OTKa3 B NPeAOCTaBlEHWUM, NpeKpalleHne npefocTaBieHns Mep(bl) coLManbHOW NMOALEPXKKM,
npeaycMOTpeHa YroJloBHasi OTBETCTBEHHOCTb cTaTbel 159.2 YronoHoro kogekca Poccuiickon dOeaepaumn.

IpU  3ammpoce JTOKyMeHTOB (cBepeHmil) Komurerom, HEOOXOAMMBIX ISt TPENOCTAaBICHUS
TOCYIapCTBEHHBIX(0H) yCcImyr(d), BOIPOC MNPEAOCTABICHHS TOCYIApCTBEHHBIX(0H) ycmyr(u) OyImer paccMOTpeH
TOCJIe TOJyYEHHs CBEACHUH M O BO3MOXHOCTH IPEACTABICHUS! TaKMX IOKYMEHTOB (CBeleHHI) MO cOOCTBEHHOM
WHHULUATUBE.

HO}ITBep)K)IaIO, 4YTO CBCIACHUA, COO6H1€HHBI€ MHOH B HaCTOAIIEM 3asABJICHUU TOYHBI U UCUCPITBIBAIOIIH.

Pe3ynpraT paccMOTpEHUs 3asBICHUS MPOIILY:

BbIJaTh Ha pyku B M®LI, pacronoxeHHOM 1O anpecy <*>: JleHuHrpajackas 001acTb,

HaIlpaBUThb I10 IMMOYTC

HaIpaBUTh B BJICKTPOHHOM (opme B JuuHbid kabunet Ha [1I'Y JIO/EITY

[Ipomy BeIIaTh 0OOpMIIEHHOE YIOCTOBEPEHHUE B (OCMABUMb OMMEMKY « V»):

Komurere
M®II, pacnionoxkeHHOM TI0 afgpecy <*>: JleHWHTpaackas 001acTs,

(Tomuch) (paMums, MTHUITHAITBT 3aIBUTENS (TIPEICTABUTEIIS 3asIBUTENS)) (mara)

<*> Anpec M®II ykaspiBaeTrcsi mpu mojade nokymeHToB mocpeactBoM III'Y JIO/EIY nubo mpu mopaue
JokyMeHTOB B M®LI, Haxoxsmierocs no Apyromy aapecy

3anosIHAETCA CneuyanmcToM:

CrienagucToM  yIOCTOBEpeH (DakT COOCTBCHHOPYYHOW MOMNKMCH  3asBUTENS (IPEIACTABUTEIS 3asBUTENS) B
3asBJICHUU

(moamrck, pacmm@poBKa IMOIITICH, J1aTa)
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[Ipunoxenue 3

K aIMHHHUCTPATHBHOMY PETJIAMEHTY MPEJOCTaBICHHUS
Ha Tepputopuu JIeHnHTpaacKoi obaacTi
rOCYJapCTBEHHON YCIIyTH 10 Bblgade

YIOCTOBEPEHH eANHOT0 00paslia TpaxkaaHaM,
MO/IBEPTILIUMCS PaJIHAlIMOHHOMY BO3/EHCTBHUIO
BCIIEJICTBUE SI/ICPHBIX UCIIBITAHUH Ha
CeMMIaTaTHHCKOM TOJIUTOHE

¢dopma
B Munucrepctso Poccuiickoit
®denepanuu Mo IejaM rpak1aHCKOU
000pOHBI, YpE3BBIYAHBIM CUTYaIIHsAM U
JIMKBUIALIMU [MOCJIENCTBUN CTUXUHHBIX
OencTBUi
COI''TACHE
Ha 00pabOTKy NMePCOHAIBHBIX TAHHBIX
A,

(pamunms, nMst, 0TYECTBO)
Jlal0 corjlacue B COOTBETCTBMM cO cTarbell 9 @enepanbHoro 3akoHa or 27 wutonast 2006 r. Ne 152-03
“O mepcoHaJBbHBIX AAaHHBIX  Ha aBTOMAaTH3MPOBaHHYIO, a TaKkXke Oe3 HCIOJIb30BAHUs CPEICTB aBTOMATH3ALUH,
o6pa60T1<y M HUCIIOJIB30BAHHUE MOUX IMEPCOHAIBHBIX MAHHBIX, COACPXKAIIUXCA B HACTOSAIIEM 3asdaBJICHHUU, C LECJIBIO
Oopranu3alnuu Yy4dc€Ta BbIAaA4YU YAOCTOBEPCHUSA CIAMHOTO o6pa3ua rpaxxjiaHaM, HOOABCPIIIUMCA paJualiliOHHOMY
BO3/ICHCTBHUIO BCJICACTBHE SIIEPHBIX UCIIBITaHNH Ha CEeMHUINIAIaTHHCKOM ITOJIMTOHE.
1. [lata poxxaeHus:

(aucno, mMecs, rox)

2. IoKyMEeHT, YIOCTOBEPSIOLIHNIA TUYHOCTD:

(HanMeHOBaHUE, CEpUs K HOMEP

JAOKYMEHTAa, KEM U KOoTraa BLI)IaH)

3. Anpec NOCTOSTHHOTO MECTa >KUTENbCTBA:

4. YiocToBepeHHe eAWHOTO o0pasla TpaXIaHWHA, IIOABEPIIIErocs paJualliOHHOMY BO3ICHCTBHIO
BCJIEZICTBHE SITEPHBIX HCIIBITAHUI Ha CeMHnaaaTHHCKOM TIOJINTOHE (mpu HaJIMYUH):

(cepust ¥ HOMep JOKYMEHTA, KeM M KOTJa BBIJIaH, MOJy4eHHas cyMMapHas (HakoruieHHas1) apdexTuBHas no3a
00Ty deHMsT)

5. JIokyMeHTHI (X PEKBU3HTHI), SBIISIOIINECS OCHOBAaHHEM JUISl BhIJAYM YIOCTOBEPEHUS €IMHOTo oOpasua

rpaXXAaHWHA, [OJABEPIIIErocs paJuallMOHHOMY  BO3ICMCTBUIO  BCIEICTBUE  SIACPHBIX  UCIBITAHUH  Ha
CeMHUNIaIaTUHCKOM ITOJINUTOHE:

OO0 OTBETCTBEHHOCTH 32 JIOCTOBEPHOCTH MPEIICTABICHHBIX CBEACHUH MPEIYIPEKACH (MIPEIyNPEKICHA).



Hacrosimee 3asiBneHue JeHCTByeT Ha TMEPHOJ [0 HCTEYCHHs] CPOKOB XpaHEHHUS COOTBETCTBYIOIIECH
nHpOpMALMK WM JIOKYMEHTOB, COJIEp)KalllMX YKa3aHHYI0 HH(OpMAILUIO, OIpENeNiieMbIX B COOTBETCTBHH C
3akoHoAaTensCcTBOM Poccuiickoit @enepanuu.

OT3BIB 3aBICHHUS OCYIIECTBIISICTCS B COOTBETCTBHH € 3aKOHOAATEILCTBOM Poccuiickoit denepannn.

(®.11.0.)

(moamuce)

[punoxenue 4

K aIMUHUCTPATUBHOMY PErJIaMEHTY NPEAOCTABICHUA
Ha TeppuToprnu JIeHHHTpaackoi obaacTi
TOCY/IapCTBEHHO yCIyTH IO BBIIaYe

YIIOCTOBEPEHHI eAMHOTo 00paslia TpaxkaaHaM,
MOABEPTIIIMMCS PAIUAIIOHHOMY BO3/EHCTBHIO
BCJIC/ICTBHE SIEPHBIX MCIIBITAHUH Ha
CeMHUIMaTaTHHCKOM IOJIMIOHE

VYrnosoii mmtamnn Komurera

(1.0 .D 3aaeumens)

(adpec, undexc 3asnsumens)

VYBEJOMIJIEHUE
0 Bblaaye

(HaMMeHoBaHMe y0CTOBEPEHMS)

YBaxkaeMbIi (as)

(nms, oTyecTso)

(YKa3bIBaI'OTCFI HanMEHOBaHUA MPaBOBbIX aKTOB)

BblAATh (HauMeHoBaHMe
yJ0CTOBEPEHMSA)

[Ipeacenarens Komurera




(moamwch) (MHULIUATTB, (PaMUITHS)

Ucm.

(®.N.0., Tenedon)

IIpunoxenue 5

K aJIMUHHCTPaTHBHOMY PETJIAMEHTY MPEIOCTABICHUS
Ha Teppuropun JIeHHuHrpaackoit 061acTu
rOCYJapCTBEHHON YCIIyTH T10 Bblgade

YIIOCTOBEPEHHH eAMHOro 00paslia TpaxkaaHaM,
MOJBEPTIIMMCS PAIUALMOHHOMY BO3EHCTBUIO
BCJICACTBUE ANCPHBIX HCHBITAHUI Ha
CeMHUMaTaTHHCKOM TTOJIMTOHE

Vriosoi mtamn Komurera

(1.0 .D 3aaeumens)

(adpec, undekc 3aseumens)

YBEJOMIJIEHUE
06 oTKa3se B Bbljaye

(HaMMeHoBaHMe y0CTOBEPEHMS)

YBaxkaeMblii (as)

(nma, oTyecTso)




(YKa3bIBaI'OTCFI HanMEHOBaHWMA NMPaBOBbIX aKTOB)

OTKasaTb B Bblgave (HauMeHoBaHWe
yJ0CTOBEPEHMSA)

(yka3aTb IPUYUHbI

OTKa3a)

IIpunoxkeHue: KONKs pacoOpsHKEHUS Ha 1. B 1 9K3.

[Ipeacenarens Komurera

(moamuck) (vHULIKATB, (aMUITHA)

Ucm.

(®.MN.0., Tenedon)

[punoxenue 6

K aJIMMHHUCTPaTHBHOMY PETJIAMEHTY HPEIOCTABICHUS
Ha TeppuTopuu JIeHnHrpaackoit obnactu
roCyIapCTBEHHOM yCIIYTH 110 BblIaue

YAOCTOBEPEHUI eAnHOro obpasia rpaxaaHam,
MO/IBEPTILIMMCS PAIHALIMOHHOMY BO3/CHCTBHIO
BCIIEZICTBUE SIIEPHBIX UCTIBITAHUH Ha
CeMHIaTaTHHCKOM IOJIUTOHE

Yrnosou wramn KomuteTa

(1.0 .D 3aa6umens)

(adpec, unoekc 3aseumens)

VYBEJIOMJIEHUE
O NMPUOCTAaHOBJIEHUM NPEAOCTABNEHUS FOCYAapCTBEHHON YCayrn

YBaxaemblit (ast)




(nma, oTyecTso)

B cBA3M C HENOCTYNJIEHMEM OTBETA Ha MEXXBEJOMCTBEHHbIM 3anpoc, HanpaBieHHbIN B
pamMkax ®epepasbHOro 3akoHa _oT 27.07.2010 N 210-®3 "O6 opraHu3auum npeaocraBaeHuns

rOCYAapCTBEHHbIX U MYHUUMNAAbHbIX yeayr"
u3 (HaMMeHoBaHWe OpraHusaLuMM) Mo BOMPOCY
MOJYYEHUSA  JOKYMEHTa  (cBeAeHWi) .
npeaocTassieHne rocyapCTBEHHOM ycnyru no BblJaye

(HauMeHoBaHWe ya0CTOBEPEHUS)

IIPUOCTaHOBJIEHO.
[Ipy  mocTymiaeHMM OTBEeTa Ha Ha3BaHHBIM(€) MeEXBEIOMCTBEHHbIN(e) 3ampoc(bl)
YBEIOMIIEHHE Oyzaer HampaBieHO B Bamn anpec B TeueHue JHEW co JHSA

IMOCTYIUICHHA COOTBETCTBYIOIIICTO OTBETA.

[Ipeacenarens Komurera

(moanuce) (MHULKANBL, (aMUIIHA)

Ucm.

(®.N.0., Tenedon)

ITpunoxenue 7

K aIMUHUCTPAaTHBHOMY PErJIaMEHTY IPEJOCTaBICHUS
Ha Tepputopun JleHuHrpajckoit o6macTu
TOCYAapCTBEHHON YCIIyTH 10 Bblaue
yIIOCTOBEPEHHH €IMHOr0 00paslia TpaXkaaHaM,
MOABEPTIIMMCS PaJHAIOHHOMY BO3AEHCTBUIO
BCJIE/ICTBUE SI€PHBIX UCTIBITAHUN Ha
CeMHIaTaTHHCKOM IOJIUTOHE

[IpumepHas ¢hopMa T10BEPEHHOCTH

ITOBEPEHHOCTbB
Ha I[OJIydYeHMe T'OCYyIapCTBEHHOM (bIX) YCIyT (1)

" " 2 O

T.

A, , " " I'. POXIOeHMuHd,

(©.1.0. moBepuTeJsia IOJIHOCTHIO)
nmacnopT cepun N p BEIOAH
" " T., 3aperUCTPUPOBAHHE (as) 1o ampecy:
14

NpOoXUBanLMy (as) 1o ampecy: ,
HacToAmen

OJOBEPEHHOCTHBIO YIIOJIHOMOUYMBAI CcoumaJIbHOT'O paGOTHMKa



consultantplus://offline/ref=48D3DF89B5202F35495029CEC4586EA3E2127AFE566395DC017FA0048714261FEF0E62231E6FE258I2Y2Q
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(HaMMeHOBaHMe YUpexgeHmd COLUMaJIBHOT'O

oBCITYyXMBAHUS)
;, (©.M.0. ODOBEPEHHOTO JMla IIOJIHOCTHIO)
" " I'. POXIeHMdA, I[acCIOpPT Cepum N , BBHIAH
" " r., 3apPeIUCTPUPOBAHHOTO (YI0) o ampecy:
4
IpoOXMBamWero (yn) IO aIpecy: ; B
Lensax
MOJTYyYEeHUS TOCYyHOapCTBEHHOM (BIX) yCIyT (1)
(HaMMeHOBaHMEe TOCYINapCTBEHHOM (BEIX) yCJyT (1))
OBITH MOMM IPEeACTaBUTEJIEM B MYHUILIUIIAJIBHOTO
paroHa

JlenuHTpanckoi obyactu u (uiam) MOI, B cBg3M C UeM COBepmaTh OT MOEI'O MMEHMU
crenyoume OerMCcTBUS:
-romaBaTh oT MOETO MMEHM 3asgBJIEHVE Ha IOJIyudeHMre YKa3aHHOM (BIX)
TOCYHAapCTBEHHOM (BIX) YCIYyT (M) C NOPUIIOXEHMEM BCEX HEOOXOIMMEIX HOKYMEHTOB;
-IoaBaThb corJjiacue Ha 00paboTKYy MOMX II€PCOHAJIbHHEX IaHHHX C LeJiblo U B
obreMax, HeODOXOIOMMEIX IJid [IPEeOOCTAaBJIEHMS YyKAaB3aHHOM (EIX) TOCYHapCTBEHHOM (BIX)
yeayr (1) ;
—[IOJIy4YaThb PEes3yJbTaT YyKa3aHHOM (bIX) I'OCYyIapCTBEHHOM (EIX) YCJayT (1) ;
—paCHMCbIBa'I‘bCH 3a MeHHA )1 COBepLHaTb VIHBIE ;E[@f/[CTBI/[F[, CBSA3aHHEBIE C
IOJIydeHMeM YKaz3aHHOM (bIX) TOCYHapCTBEHHOM (BIX) YyCIyT (1) .
[losTHOMOUYMS IO HAaCTOAWEeM INOBEPEHHOCTM He MOI'yT OHTb [IepellaHbl IPYIUM
JIMLIaM.
JOBEepPEeHHOCTh BEIIAHA CPOKOM Ha Mecsl (eB) .

JoBepuTesib

(®.1.0. moBepuTesisa IIOJHOCTHI) (mommnmce)

OTMETKa  PYKOBOOHUTEIS YUPSKICHHUS COLUAIBHOTO OOCIY)XHBAaHWS, MOATBEpXKIAomas (akT COLUAIBHOrO
OOCITY)KHBaHHS 3aSBUTENS COLMATBEHBIM PAaOOTHUKOM YUPSKACHUS COLUATIBHOTO OOCTY)KMBaHHS M KOHTAKTHON
nHdopmanueir (Homep Tenedona, ¢akc, aapec SJICKTPOHHOW IOYTHI), MOANUCH PYKOBOAUTENS M TIe4YaTh
YUPESKICHAS COLUATBHOTO 00CITyKUBAHUS

[Ipunoxxenue 8§

K aJIMUHHCTPaTHBHOMY PETJIAMEHTY MPEIOCTABICHUS
Ha Teppuropun JIeHMHrpaackoit 061acTu
TOCYJapCTBEHHON YCIIyTH T10 Bblgade

YIIOCTOBEPEHHH eAMHOro 00paslia TpaxkaaHaM,
HOABEPTIINMCS PAIUALIOHHOMY BO3ICHCTBUIO
BCJICACTBUE ANCPHBIX HCHBITAHUI Ha
CeMHMaTaTHHCKOM TTOJIMIOHE



brnok-cxema

MpeaAOCTaBJIICHUA I OCYI[apCTBCHHOﬁ yCiyru

O6paLueHHe 3asABUTCIIA 3a NPCAOCTABIICHUCM T Ocy[[apCTBeHHOﬁ yCiyru

Ilo moure B I'bY JIO [TVY/EITY
Komurer «MOII»

[Tepenaua 3asByieHUS U PUSIAra€MbIX K HEMY JTJOKYMEHTOB B
Komurer

MPUHATHE pelIeHus — 22 pabouux JTHS

Bbl1aua (HallpaBJIEHHE) pe3yibTaTa, HalpaBieHue KoMIiekTa jokymeHToB B MUC Poccun u
nojy4eHue OJaHKa y10cToBepeHus - He 6osee 51 pabouux nHei

BbI1aya 0(pOPMIIEHHOTO YAOCTOBEPEHUs — 7 paboumnx JHeH




	Приложение 4
	к приказу комитета по социальной защите населения
	Ленинградской области
	от 30.06.2016 № 23
	(в редакции приказа комитета по социальной защите населения Ленинградской области
	от 13.11.2018 № 27)
	предоставления на территории Ленинградской области
	государственной услуги по выдаче удостоверений единого образца гражданам, подвергшимся радиационному воздействию вследствие ядерных испытаний
	на Семипалатинском полигоне
	(сокращенное наименование - выдача удостоверений единого образца гражданам, подвергшимся радиационному воздействию вследствие ядерных испытаний на Семипалатинском полигоне (далее – регламент, государственная услуга)
	1.1. Настоящий регламент устанавливает порядок и стандарт предоставления государственной услуги.
	Представлять интересы заявителя имеют право от имени физических лиц (далее - представитель заявителя):
	законные представители (опекуны, попечители) недееспособных заявителей;
	уполномоченные лица, действующие в силу полномочий, основанных на доверенности, оформленной в соответствии с действующим законодательством, и подтверждающей наличие у представителя прав действовать от лица заявителя.
	
	1.3. Информация о комитете по социальной защите населения Ленинградской области (далее – Комитет), предоставляющего государственную услугу, организаций, участвующих в предоставлении государственной услуги (далее - Организации), графиках работы, контактных телефонах (далее - сведения информационного характера) размещается:

	Образец сведений информационного характера приведен в приложении 1 к настоящему регламенту.
	1.4. Информация по вопросам предоставления государственной услуги, сведения о ходе предоставления государственной услуги предоставляется заявителю в устной, письменной или электронной форме.
	Если специалист Комитета, к которому обратился заявитель (представитель заявителя), не может ответить на вопрос самостоятельно непосредственно в момент устного обращения, то он должен предложить обратиться к другому специалисту Комитета либо обратиться в Комитет с письменным запросом о предоставлении информации, либо назначить другое удобное для заявителя (представителя заявителя) время для повторного обращения, но не позднее следующего дня приема граждан.
	1.6. Письменное информирование осуществляется путем направления ответов почтовым отправлением или посредством информационно-телекоммуникационных сетей общего пользования (по электронной почте, по факсимильной связи, через сеть Интернет).
	Руководитель структурного подразделения Комитета определяет исполнителя для подготовки ответа по каждому конкретному письменному обращению заявителя (представителя заявителя).
	Ответ на письменное обращение заявителя (представителя заявителя) предоставляется в простой, четкой и понятной форме и должен содержать ответы на поставленные вопросы, фамилию, инициалы и номер телефона исполнителя.
	Ответ подписывается руководителем (исполняющим обязанности руководителя, заместителя руководителя) Комитета и направляется в письменном виде способом доставки ответа, соответствующим способу обращения заявителя (представителя заявителя) за информацией, или способом доставки ответа, указанным в письменном обращении заявителя (представителя заявителя).
	Информирование заявителя о ходе и результате предоставления государственной услуги осуществляется в электронной форме через личный кабинет заявителя, расположенного на ПГУ ЛО либо на ЕПГУ.
	Информация по вопросам предоставления государственной услуги, в том числе о ходе ее предоставления, может быть получена по электронной почте путем направления обращения по адресу электронной почты Комитета, в том числе с приложением необходимых документов, заверенных усиленной квалифицированной электронной подписью (ответ на обращение, направленное по электронной почте, направляется в виде электронного документа на адрес электронной почты отправителя обращения).
	Максимальный срок направления ответа составляет тридцать календарных дней с момента регистрации обращения заявителя (представителя заявителя).
	Если последний день срока приходится на нерабочий день, днем окончания срока считается ближайший следующий за ним рабочий день.
	2.1. Полное наименование государственной услуги: государственная услуга по выдаче удостоверений единого образца гражданам, подвергшимся радиационному воздействию вследствие ядерных испытаний на Семипалатинском полигоне (далее – государственная услуга).
	2.21.2. Предоставление государственной услуги в электронном виде осуществляется при технической реализации государственной услуги посредством ПГУ ЛО и/или ЕПГУ.
	3.2.1. Предоставление государственной услуги на ЕПГУ и ПГУ ЛО осуществляется в соответствии с Федеральным законом от 27.07.2010 № 210-ФЗ «Об организации предоставления государственных и муниципальных услуг», Федеральным законом от 27.07.2006 № 149-ФЗ «Об информации, информационных технологиях и о защите информации», постановлением Правительства Российской Федерации от 25.06.2012 № 634 «О видах электронной подписи, использование которых допускается при обращении за получением государственных и муниципальных услуг».
	3.2.2. Для получения государственной услуги через ЕПГУ или через ПГУ ЛО заявителю необходимо предварительно пройти процесс регистрации в Единой системе идентификации и аутентификации (далее – ЕСИА).
	3.2.3. Государственная услуга может быть получена через ПГУ ЛО, либо через ЕПГУ.
	3.2.4. Для подачи заявления через ЕПГУ или через ПГУ ЛО заявитель должен выполнить следующие действия:
	пройти идентификацию и аутентификацию в ЕСИА;
	в личном кабинете на ЕПГУ или на ПГУ ЛО заполнить в электронном виде заявление на оказание государственной услуги и приложить к заявлению электронные документы;
	направить пакет электронных документов в Комитет посредством функционала ЕПГУ или ПГУ ЛО.
	3.2.5. В результате направления пакета электронных документов посредством ПГУ ЛО, либо через ЕПГУ в соответствии с требованиями пункта 3.2.4 в АИС «Межвед ЛО» производится автоматическая регистрация поступившего пакета электронных документов и присвоение пакету уникального номера дела. Номер дела доступен заявителю в личном кабинете ПГУ ЛО или ЕПГУ.
	3.2.6. При предоставлении государственной услуги через ПГУ ЛО, либо через ЕПГУ, должностное лицо Комитета выполняет действия, указанные в пункте 3.1 настоящего регламента.
	После рассмотрения документов и принятия решения о предоставлении (об отказе в предоставлении) государственной услуги заполняет предусмотренные в АИС «Межвед ЛО» формы о принятом решении и переводит дело в архив АИС «Межвед ЛО».
	Должностное лицо Комитета уведомляет заявителя о принятом решении с помощью указанных в заявлении средств связи, затем направляет документ способом, указанным в заявлении: в письменном виде почтой, либо направляет электронный документ, подписанный усиленной квалифицированной электронной подписью должностного лица, принявшего решение, в личный кабинет ПГУ ЛО или ЕПГУ.
	3.2.7. В случае поступления всех документов, указанных в пунктах 2.6 – 2.8 настоящего регламента, днем обращения за предоставлением государственной услуги считается дата регистрации приема документов на ПГУ ЛО или ЕПГУ.
	Информирование заявителя о ходе и результате предоставления государственной услуги осуществляется в электронной форме через личный кабинет заявителя, расположенный на ПГУ ЛО, либо на ЕПГУ.
	3.2.8. Комитет при поступлении документов от заявителя посредством ПГУ ЛО или ЕПГУ по требованию заявителя направляет результат предоставления услуги в форме электронного документа, подписанного усиленной квалифицированной электронной подписью должностного лица, принявшего решение (в этом случае заявитель при подаче запроса на предоставление услуги отмечает в соответствующем поле такую необходимость).
	Выдача (направление) электронных документов, являющихся результатом предоставления государственной услуги, заявителю осуществляется в день регистрации результата предоставления государственной услуги Комитета.
	V. ДОСУДЕБНЫЙ (ВНЕСУДЕБНЫЙ) ПОРЯДОК ОБЖАЛОВАНИЯ РЕШЕНИЙ И ДЕЙСТВИЙ (БЕЗДЕЙСТВИЯ) ОРГАНА, ПРЕДОСТАВЛЯЮЩЕГО ГОСУДАРСТВЕННУЮ УСЛУГУ, А ТАКЖЕ ДОЛЖНОСТНЫХ ЛИЦ ОРГАНА, ПРЕДОСТАВЛЯЮЩЕГО ГОСУДАРСТВЕННУЮ УСЛУГУ, ЛИБО ГОСУДАРСТВЕННЫХ ИЛИ МУНИЦИПАЛЬНЫХ СЛУЖАЩИХ, МНОГОФУНКЦИОНАЛЬНОГО ЦЕНТРА ПРЕДОСТАВЛЕНИЯ ГОСУДАРСТВЕННЫХ И МУНИЦИПАЛЬНЫХ УСЛУГ, РАБОТНИКА МНОГОФУНКЦИОНАЛЬНОГО ЦЕНТРА ПРЕДОСТАВЛЕНИЯ ГОСУДАРСТВЕННЫХ И МУНИЦИПАЛЬНЫХ УСЛУГ
	График работы Комитета: с 9.00 до 12.00 и с 12.48 до 18.00; пятница: с 9.00 до 12.00 и с 12.48 до 17.00.

	удостоверение единого образца гражданина, подвергшегося радиационному воздействию вследствие ядерных испытаний на Семипалатинском полигоне (далее – удостоверение)


