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K MPUKa3y KOMUTETA IO COIUATBLHOM
3aIUTe HACEICHUS
Jlenunrpanckoii obmactu
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(B pemakiiy mprKaza KOMUTETA 110
COIMATILHOM 3aIl[UTe HACEIICHUS
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ot 28.12.2018 Ne 35)

AﬂMI/IHI/ICTPATI/IBHHﬁ PETJIAMEHT
MpPeIOCTaBICHUS Ha TeppUTOpHH JICHHHTpaACKO# 00JaCTH TOCYIapCTBEHHON yCIyTH MO0 HA3HAYECHUIO
CANHOBPEMEHHOI'O nocooust KCHINMUHAM, BCTABIIMM HA YIY€T B MEIUIITNMHCKHUX
OPraHu3aNusaAX B PAaHHUE CPOKU OepeMEeHHOCTH, YBOJIEHHBIM B CBSI3M C JIMKBUAALUEN
opraHmaunﬁ, NMpEeKpamecHueM (l)I/IBI/I‘-IeCKI/IMI/I JIJUIIAMM J€ATCJIbHOCTH B KAY€CTBE
UHAMBUAYAJbHBIX NPEANPUHUMATE/IEH, IPeKPALeHneM IIOJTHOMOYMH HOTApUYyCaMHu,
3aHMMAKIIUMHUCSH YACTHOM NMPAKTHUKOM, U NPEKPALleHUEM CTaTyca aIBOKaTa, a
TAKIKE B CBA3HU C MIPECKPAIICHUEM NECATECIbHOCTH UHBIMH (l)l/I3I/I‘IeCKI/IMl/I JIUIIAMH, Ybi
HpO(l)eCCI/IOHaJIbHaH HACATCIBbHOCTD B COOTBETCTBHUH C (l)eIlepaJIl)Hl:IMl/l 3aKOHaAMH
MNOAJICKUT FocyﬂapCTBeHHOﬁ perucrpanmu u (l/IJII/l) JUICH3UPOBAHUIO, B TCUCHHUC
ABEHAALIATH MECHAIIEB, MPEAIIECCTBOBABINUX THIO IPU3HAHUA UX B YCTAHOBJICHHOM
nopsiike 0e3padoTHBIMH

(cokpalieHHOe HaUMEHOBaHHE - Ha3HAYEHUE €TUHOBPEMEHHOI0 TOCOOUS JKEHIIMHAM, BCTABIIMM Ha
y4eT B MEAMIMHCKUX OpraHU3alMsIX B paHHUE CPOKH OEPEMEHHOCTH )
(manee — peryiaMeHT, TOCYAapCTBEHHAs YCIIyTa)
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[. OBILIME ITOJIOXXEHUA
[Tpenmer peryaupoBaHusi a AIMUHUCTPATUBHOTO PETJIAMEHTA YCIYTH (ONMUCAaHHUE YCIIYTH)

1.1. Hacrogmmii periaMeHT yCTaHaBJIMBAaeT TMOPSAOK MW CTaHAApPT MPEIOCTABICHUS
rOCYJJapCTBEHHOM YCIIyTH.

KaTeFOpI/II/I 3asBUTEJICH U UX HpeIICTaBI/ITeJIGI\/'I, HMCIOIIUX IMPABO BLICTYNIATh OT UX UMCHU

rpaxaan  Poccuiickoin @eapepanuu, NpoxUBAaKIUMX Ha Teppuropuun Poccuiickoi
Denepanumu;

MOCTOSIHHO MNPOXHMBAKIIMX Ha Teppuropuu Poccuiickoii dPeaepauuu HWHOCTPAHHBIX
rpaskaaH u JuIl 0e3 rpaxaaHCcTBa, a TAaKKe OeKeHIeB.

[IpencraBnsaTh MHTEpeCHl 3asABUTENS HMMEIOT NpPaBO OT HMMEHM (U3MYeCKHX JHIl (nanee -
NPEJCTaBUTENb 3asIBUTENS):

YIOOJHOMOYCHHBIC JIMIIA, ,HGfICTBYIOH.IHC B CHUIlY HOJIHOMO‘-IHfI, OCHOBAHHBLIX Ha OOBCPCHHOCTH,
0(OpPMIICHHOM B COOTBETCTBUHU C ACHCTBYIOIIUM 3aKOHOJATEILCTBOM, U MOATBEPXKIAIOIIEH HAIU4YUE Y
MNpEaACTaBUTECIIA IIpaB ﬂeﬁCTBOBaTB OT Jula 3aABUTCIIA.

[Topsox MHPOPMUPOBAHUS O MPEAOCTABICHUN TOCYIaPCTBEHHOM YCIyTH

1.3.npopmanus 0 MecTax HaXOXKACHUS OpPTraHU3alMii, yYacTBYIOIIMX B TMPEIOCTABICHUU
rocyapcTBeHHOW yciayru (manmee - OpraHuzaluy) U HE SBISIOMIMXCS MHOTO(YHKIIMOHATBHBIMU
[EHTPpaMU TPEAOCTABJICHUS TOCYIJApCTBEHHBIX W MYHHIMIIATBHBIX yCIyTr, Tpadukax paboThl,
KOHTaKTHBIX TesieoHax (manee — cBeAeHUs HHOPMAITMOHHOTO XapaKkTepa) pa3MeIaeTcs:

Ha CTEHJaX B MeCTaxX MPEAOCTaBJICHHUS TOCYIApCTBEHHOW YCIYTH U YCIYT, KOTOPBIC SBISIOTCS
HEOOXOUMBIMHU U 0053aTeIbHBIMU JJIs TPEIOCTABIEHUS TOCYTAPCTBEHHOMN YCIYyTH;

Ha caiite JIEHMHrpaacKoro OOJIACTHOTO TOCYAAPCTBEHHOTO Ka3zeHHOro yupexaeHus «LleHntp
COIMAIPHOM 3aImuThl HaceneHus» (nanee - [{C3H);

Ha caliTe KOMHUTETa TII0 COIMANbHOW 3ammuTe HacelneHus JIeHWHTpaacko obmacTu:
http://social.lenobl.ru/;

Ha caiite [ocymapcTBeHHOTO  Oro/KeTHOro  yupexkaeHwus JIeHWHTpajckol  oOmactu
«MHOro(yHKIIMOHATBLHBIA HEHTP MPEAOCTaBICHHS FOCYAapCTBEHHBIX U MYHUIMIAIBHBIX yCIyr» (aanee
- I'BY JIO «M®LI»): http://mfcd7.ru/;

Ha [lopranme rocyaapcTBEHHBIX WU MYHUIUMNAIBHBIX ycuyr (dbyHkuwmii) JleHuHrpaackon obiactu
(manee - [II'Y JIO) / ma EquHom moprane rocyaapcTBeHHBIX yeuyT (manee — EINTY): www.gu.lenobl.ru/
www.gosuslugi.ru.

OO6pazenr cBeneHuit WH(GOPMAIIMOHHOTO XapaKTepa MPHUBEACH B MPWIOKEHHH | K HACTOSIIEMY
perjJameHry.

1.4. Nudpopmamus 1o BompocaM NpPeAOCTaBICHHS TOCYAapCTBEHHOW YCIYTH, CBEICHHUS O XOJe
MIPEIOCTAaBIIEHUSI TOCYAAPCTBEHHOW YCIYTHM MpPEIOCTaBISETCS 3asBUTENI0 B YCTHOM, MUCHbMEHHOW WU
AIIEKTPOHHOU (opMe.

Jlis monydeHUs CBEIEHUM O XOJe MNPEeOCTaBICHHs TOCYAapCTBEHHOW YCIYTH 3asiBUTENIEM
yKa3bpIBaeTcsl (Ha3bIBaeTCs) Jara 3asBICHUs, OOO3HAYEHHAs B paclUCKe O TpUEME JOKYMEHTOB,
noxydyeHHo or M®I] npu nogave 10KyMEHTOB.



http://mfc47.ru/
http://www.gosuslugi.ru/

1.5. Ycrnoe undopmupoBanue ocymectisiercs crenuanmucramu [[C3H mo Mecty kuTenbcTBa
3asIBUTEINS TP OOpAIIEHUHN 3asBUTENS 32 HH(POpManuen TUIHO WU TI0 TeledoHy.

[Ipu obpamenun 3a uHpOpMammel TPEACTABUTENS 3asBUTENS, WHPOPMAIUS MPEAOCTABISICTCS
JIUI] IPY HAJTMYUH Y HETO COOTBETCTBYIOUINX MOJTHOMOYHIA.

Cnemmamuct LIC3H, ocymiecTBisitomuii yctHoe WHGOPMUPOBAHKE, AOJDKEH MPUHITH BCE MEPHI
JUTSL TIPEZIOCTaBJIeHHs OolepaTUBHONW MH(OpMalnuyu B OTBETE Ha MOCTABJIEHHBIE BOMPOCH], B TOM YHCIE C
MIPUBJICYCHUEM JIPYTHX CHEIIHATUCTOB.

Bpemsi oxunmanuss B odepeau Npu oOpalleHUd  3asBUTENs (MPEACTAaBUTENsS 3asBHUTENS) 3a
MOJTy4YE€HUEM YCTHOTO HH()OPMHUPOBAHUS HE MOXKET MPEBHIIATH 15 MUHYT.

[Ipu yctHoM uHbopmupoBanuu 1mo Ttenedpony cneruanuct [[C3H momken HaszpaTth (hamuimro,
MMs, OTYECTBO, 3aMEIAEMYI0 TOKHOCTh U HauMeHoBanue L{C3H.

Ecmn cnemmamuct I{C3H, k kotopomy oOpaTuiicst 3asBHTENb (IIPEACTaBUTENb 3asBUTENS), HE
MOJKET OTBETHTHh Ha BOIPOC CaMOCTOSITEIILHO HEMOCPEACTBEHHO B MOMEHT YCTHOTO OOpaIleHHs, TO OH
JIOJDKEH TIPEIJIOKUTh oOpaTuthess K apyromy crenuanucty L[C3H mmbo o6paruteess B LIC3H ¢
MUCBMEHHBIM 3alPOCOM O TPENOCTaBlIeHUH WHGOpMalWK, TUO0 HAa3HAYUTH Jpyroe yIAoOHOe st
3agBUTENS (MIPEICTaBUTENS 3asBUTEINSI) BpeMs JIJIsl IOBTOPHOTO OOpaIeH s, HO HE TI03/IHee CIIeIYIOLIero
JTHS TIpreMa TpaXk/IaH.

1.6. ITucpmenHoe HHGDOPMHUPOBAHHE OCYILIECTBISETCS IMYyTEM HAIPaBICHHS OTBETOB MOYTOBBIM
OTIIPaBJICHHEM WA  TOCPEICTBOM  HH(POPMAIMOHHO-TEIIEKOMMYHHUKAIIMOHHBIX  ceTed  0o0Iero
MOJIB30BaHUs (10 SJIEKTPOHHOM MOYTE, MO (PAKCUMHUIBLHOU CBSI3H, uepe3 ceTh IHTepHeT).

PykoBonurens crpykrypHoro noapasaenenus L{C3H onpenenser ucnomHUTens Ui MOATOTOBKH
OTBETa M0 KaXJIOMY KOHKPETHOMY MHCbMEHHOMY O0OpallleHuIo 3asiBUTENs (PEICTaBUTENS 3asBUTEIS).

OTBeT Ha MUCHMEHHOE OOpalieHue 3asBUTENs (IIPEIACTABUTENS 3asBHUTENS) MPEJOCTABISAETCS B
MPOCTOM, YETKOW U TMOHATHOW (opMe U JOKEH CoJep)kKaTh OTBEThl HAa MOCTaBJIEHHBbIE BOMIPOCHI,
(bamunio, MHUIMAIB 1 HOMEp Tene(oHa UCIIOTHUTEIS.

OTBeT TMOANHUCHIBAETCS PYKOBOAMUTEIEM  (HUCHOJNHSAIOMUM  OOS3aHHOCTH  PYKOBOJMUTEIS,
3amectutens pykoBogautens) [LIC3H wu HampaBnseTcss B MUCBbMEHHOM BHJIE CIIOCOOOM JIOCTaBKH OTBETA,
COOTBETCTBYIOIINM CITIOCOOY OOpaiieHus 3asBUTeNs (TPEICTaBUTENs 3asBUTEN) 3a WHpoOpMalen, win
CrocoOOM JIOCTaBKM OTBETA, yKa3aHHBIM B IHCHMEHHOM OOpalleHUH 3asBHUTENS (TPEICTaBUTEINS
3asIBUTEIS).

NudopmupoBanue 3asiBUTENST O XOJA€ U Pe3yJbTaTe MPEIOCTABICHUS TOCYAapCTBEHHOW YCIyTH
OCYIIECTBIISICTCA B AJEKTPOHHOU (opMe depe3 JUYHBIA KaOMHET 3asiBUTENs, pacnojiokeHHoro Ha [1I'Y
JIO nu6o na ETITY.

HNudopmarnus no BompocaMm MpeoCTaBiICHHs] TOCYIapCTBEHHON yCIyTd, B TOM YHCJIE O XOJE €€
MPEIOCTABIICHUS, MOXET OBITH MOJyUY€HA MO DJIEKTPOHHOM IMOYTe MyTEeM HampaBlIeHUS OOpaIeHHs IO
anapecy oanektpoHHod moutkl [IC3H, B TOM uYunciae ¢ NPUIOKEHHEM HEOOXOIUMBIX JTOKYMEHTOB,
3aBEPEHHBIX YCWJIEHHOW KBaNIU(UIIMPOBAHHOM AJIEKTPOHHOM TMOANMUCHIO (OTBET Ha oOOpalleHue,
HaIpaBJIEHHOE IO 3JIEKTPOHHOI IOoYTe, HAIpaBisIeTCs B BHUJAE DJIEKTPOHHOTO TOKYMEHTa Ha ajpec
AIIEKTPOHHOU TIOYTHI OTIIPABUTEIST OOpAIICHNUS).

Cnemmasmer [C3H okaseiBaeT coneiicTBUE 3asBHUTENIO0 (NPEACTABUTENIO 3asBUTENSI) B
pa3MeIIeHUH UM 3asBIICHUS U JOKYMEHTOB K HEMY 4epe3 JIMYHBIA KaOMHET 3asBUTEINSI, PACIIOIIOKEHHOTO
Ha [1I'Y JIO nubo na EINT'Y.

MakcuMamnbHBIA CPOK HAPABIECHUS OTBETA COCTABIISIET TPUALIATh KAJICHIAPHBIX JHEH ¢ MOMEHTA
perucTpanuu o0paIeHus 3asaBUTeNs (IPEICTaBUTEIS 3asIBUTEIS).

Ecnu nmocneanuii 1eHs Cpoka NpUXOIUTCS Ha Hepabouuil 1eHb, THEM OKOHYaHHS CPOKA CUUTAETCS
OJVKaWIIUI CIeNYIOMNN 32 HUM pabOunii IEHb.

II. CTAHJIAPT ITIPEJJOCTABJIEHUS TOCYJIAPCTBEHHOM YCIIVIH

ITosHOE HaMMEHOBaHUE rOCYJAPCTBEHHOM YCIIYTH, COKPAIEHHOE HAUMEHOBAHNE
roCyJapCTBEHHOU YCIyTH

2.1. IloniHOE HAaMMEHOBAaHUE rOCYJAPCTBEHHOM YCIyTU: rOCYAApCTBEHHAs yCIIyra 0 Ha3HAUYEHUIO
€IMHOBPEMEHHOI'0 MOCOOMs KEHIIMHAM, BCTaBIIMM HA y4YeT B MEIMIMHCKUX OpraHM3alUsAX B PaHHHE
CpPOKHM OepeMEHHOCTH, YBOJICHHBIM B CBSI3U C JIMKBUJALMEH OpraHu3alui, IpeKkpameHneM Gpu3niecKuMu
JUIAMU JEATEIBHOCTH B Ka4E€CTBE MHAVBUAYAIBHBIX MPEANPUHUMATENCH, MPEKPAIEHUEM TTOTHOMOYHN



HOTapUyCaMH, 3aHUMAIOLIMMUCS YaCTHOW IMPAKTUKOW, M IPEKpAIlleHHEM CTaTyca aJBOKaTa, a TAKXKe B
CBA3M C TMpEeKpalleHUueM JAeSITeIbHOCTH HWHBIMH (PU3MUECKMMM JUIAMH, 4Ybsi NpodeccHoHaIbHas
JeSITeIbHOCTh B COOTBETCTBUU C (peiepaIbHBIMU 3aKOHAMHU TOJICKUT FOCYIapCTBEHHON PErUCTpaluy 1
(M) JTUIEH3WPOBAHUIO, B T€UEHHE JIBEHAJIaTH MECALEB, MPEALISCTBOBABIIMX JHIO MPU3HAHUSA UX B
YCTaHOBJICHHOM MOpsJIKe 6€3pab0THBIMH (J1ajiee — rocyIapCTBEHHAs yCIIyTa).

CoxkpallleHHOe HavMEHOBaHHE: Ha3HAUEHUE €IMHOBPEMEHHOTO MOCOOUs KEHIIMHAM, BCTaBIIMM
Ha y4eT B MEJUIIMHCKUX OPTaHU3aLHUsAX B PAHHUE CPOKH OEpPEMEHHOCTH.

HaunmeHnoBaHue oprana UCIIOJHHUTENBbHOM BiacTu JIeHUHrpaackoii o01acTu (oprana MECTHOTO
caMOyTpaBJIeHHs] ), IPEAOCTABIIAIONIET0 FOCYJapCTBEHHYIO YCIIYTY,
a TaKkXKe CrocoObl 0OpaIeHus 3asiBUTEIS

2.2. T'ocyapCTBEHHYIO YCIyTy HpPEIOCTaBsAET: KOMUTET IO COLMAIBHOM 3aIlUTE HACEICHUS
Jlenunrpanckoii oomactu (nanee — Komurer).

2.2.1. B nmpeocTaBieHUH roCyJapCTBEHHOM YCIYT'H Y4acTBYIOT:

Jlenunrpanckoe oO0OJAaCTHOE TOCYIAapCTBEHHOE Ka3zeHHOoe yupexnaeHue «lLleHTp conmampHOM
3aIUThl HACEJICHUs», moaBeaoMcTBeHHOe Komutety (manee — [IC3H).

JlelicTBytomue ¢Gunuansl, OTHEAbl W ynaleHHble paboune wMecta [BY JIO «MO®ILy,
pacrosio’keHHbIe Ha Tepputopun JleHnnrpaackoit oonactu (nanee — MOL).

2.2.2. 3asiBjieHMe Ha MOJyYeHHEe TOCYJIAPCTBEHHOM YCJIYrH € KOMIUIEKTOM JOKYMEHTOB
NMPUHUMAIOTCSH:

1) npu JTuYHOIT sIBKe:

B M®II;

2) 0e3 TMYHOM SIBKH:

no4YToBbIM oTnpasienueM B [IIC3H;

B JJIEKTPOHHOM (popMe yepe3 JJUYHBIN KaOuHeT 3asaBuTens Ha [IT'Y JIO/ EIIT'Y.

2.2.3. 3asgBUTENb MOXET 3allUCaThCSl HA MPUEM IpU TEXHUYECKON pealn3alliy MpPOrpaMMHOIO
obecrieuenuss B MO niist mogauun 3asBACHUS O MPEIOCTABICHUH TOCYIapPCTBEHHON YCIIYTH CIICTYIONTUMU
croco0amu:

1) mocpenctBom III'Y JIO /EIITY — B MOI];

2) o tenedony — B MDII;

3) mocpenctBoM caiita ['BY JIO «M®PIL»— B MDII.

Jlist 3anucu 3asiBUTENh BBIOMpAET JIF0Oyr0 CBOOOJHYIO JAJisi MpUeMa JaTy W Bpems B Ipejaenax,
yctaHoBieHHoro B M®I] rpaduka nprema 3asBUTEIICH.

PesynbpTar npenoctaBieHus TOCy1IapCTBEHHOMN YCIYTH,
a TaKke CrocoObI OyUYeHUS pe3yIbTara

2.3. Pe3ynpTaToM NpeioCTaBICHUS TOCYJapCTBEHHOM YCIYTH SIBIISETCS:

BbIJaya YBEJIOMJICHHS O HAa3HAYEHWM KOMIIEHCAllMM 10 (opMe COTjacHO MPHIOXKEHHI0 6 K
HACTOSIIEMY PETIaMEHTY;

BbIJIaua yBeIOMJICHHUSI 00 OTKa3e B Ha3HAUE€HUU KOMIEHCAIMU 10 (OpMe COTIaCHO MPUIIOKEHUIO
7 K HACTOALLEMY PETIAMEHTY.

2.3.1. Pe3ynbTaT npeaocTaBieHUs] TOCYIapCTBEHHOW YCIYTH MPEAOCTABISAECTCS B COOTBETCTBUH CO
crocoOoM, yKa3aHHBIM 3asiBUTEINIEM PHU 0/1a4e 3asBICHHUS U JOKYMEHTOB:

1) mpu TMYHOI SIBKE:

B MOIJ;

2) 6e3 TUYHOU SIBKHU:

MOYTOBBIM OTIIPABJICHUEM;

B AJICKTPOHHOH (hopme uepe3 nmuuHbIin kabuHeT 3asButens Ha [1T'Y JIO/ EIITY.

Cpok npenocTaBieHus rocyAapCTBEHHON YCITyTH

2.4. Cpok mnpenocTtaBjieHHsI TOCYAAPCTBEHHOM YCJIyru cocrapjisier 12 gHell ¢ JaThbl
peructpanun 3asBjeHuss B IIC3H B coorBerctBUM ¢ nyHKTOM 2.17 HacTOALIEro periaMeHTa |
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IMOJIHOI'O KOMIIJICKTAa JOKYMCHTOB (CBC,Z[GHHFI), B TOM YUCJIC IIOJYUCHHBIX B paMKaX MCXKBCIOMCTBCHHOI'O
WH()OPMAITMOHHOTO B3aUMOJIEHCTBUS M (MiIK) 10 WHBIM 3anpocam [[C3H.

[TpaBoBbIE OCHOBaHUS 7151 IPEAOCTaBICHHS TOCYAapCTBEHHOM YCIyTH

2.5. IIpaBoBbIE OCHOBaHHUS JJIsl IPEAOCTABICHUS TOCYIAPCTBEHHON YCITYTH:

@enepanbublii 3akoH 0T 19.05.1995 Ne 81-D3 «O rocyaapCTBEHHBIX MOCOOUSX Tpa)kaIaHam,
AMEIOINM JeTEH»;

npuka3 MuHucTepcTBa 31paBOOXpaHEHUs U COLMAIBHOrO passutus Poccuiickoit @enepanuu or
23.12.2009 Ne1012n «O6 yrBepxkacHuu [lopsigka M yClIOBHI Ha3HAYCHHSI U BHITUIATHI TOCYIAPCTBEHHBIX
OCOOMiA rpaXKaaHaM, UMEIOIITUM JIeTEi».

HcyepnbiBaommuii nepeyeHb J10KYMEHTOB, HEO0X0AMMBIX B COOTBETCTBHH €
3aKOHOAATeJbHBIMH WM HHBIMH HOPMATHBHBIMHU NPABOBBIMHU AKTAMH VIS IPEJOCTABJICHUS
TOCY/IapCTBEHHOM YCJIyTH, MOAJIE/KAIIUX NPeACTABICHHUIO 3asiBUTEIeM

2.6. MHcuepnbiBaomuii mnepedeHb JOKYMEHTOB, HeO0XOAMMBIX /UI1 MPeJOCTaABJICHUS
roCyAapCTBEHHOM YCJYI'H, MOMJIEKAIMX NMPEACTABICHUIO 3asiBUTEIEM:

1) 3asiBJIeHHe O mNpPeAOCTABJECHHH TOCYJAPCTBEHHOH YCJYrn 1o ¢opMe COIJIACHO
NPUWIOKEHUIO 2 K HACTOSIIEMY perjiaMeHTy (K OyMasKHOMY KOMILIEKTY JTOKYMEHTOB NMPHUOOIIaeTcst
OPHUTHHAJ JOKYMEHTA);

2) corjiacue Ha 00padOTKY MEePCOHAJBLHBIX JAHHBIX MO (opMe COIJIACHO NMPUJIOKEHHI0 3 K
HACTOSIIEMY PperjamMeHTy (K OyMa)KHOMY KOMILIEKTY /JOKYMEHTOB NPpHOOIIaeTcs  OPHMIHHAJ
JOKYMEHTA);

3) AOKYMEHTBI, yI0CTOBEPAOIIHE JUYHOCTh rpaxaaHuHa Poccuiickoit degepaunu, B TOM
yHucie BOCGHHOCIYKAIIEro, a TaKiKe JAOKYMEHTbI, YAOCTOBEpSOUIHe JUYHOCTb HHOCTPAHHOIO
rpakIaHMHA, JuLa 0e3 rpaskIaHCTBA, BKJIIOYAas B/ HA 'KUTEJIbCTBO U YA0CTOBepeHne OexeHua (B
cjy4yae NMpeACTABJIEHUS] JOKYMEHTOB NpeACTABHTEJIEM 3asiBUTEJsl JAOKYMEHT, YA0CTOBEPSIOLIHNIM
JIMYHOCTH 3asIBUTEJIsI, He NMpeICTaBJIsieTcs; K O0yMaKHOMY KOMILIEKTY JOKYMEHTOB NpHoOIaeTcst
KONUSA T0KYMEHTA);

4) BbIINCKA W3 TPYAOBOH KHUKKH O IOCJHeJHeM MecTe padoThbl, 3aBepeHHast B
YCTAHOBJIECHHOM MOpsiAKe (K OyMaKHOMY KOMILIEKTY JAOKYMEHTOB MNPHOOIIAETCS OPUIHHAJ
AOKYMEHTA);

5) cnpaBka H3 JKEHCKOM KOHCYJbTAUMH JIMOO JAPYrod MeIUIMHCKOW OpraHu3auuu,
NOCTABUBINEH SKEHIIMHY HAa y4eT B pPaHHHE CPOKH OepeMeHHOCTH (K OyMa:KHOMY KOMILIEKTY
AOKYMEHTOB MPHOOIIAETCSI OPUTMHAJ JOKYMEHTA).

2.7. 3asBuTENb JONMOJTHHUTEIBHO K JOKYMEHTAaM, NepevYncJeHHbIM B MyHKTe 2.6 HacTosiero
perjiamMeHnTa, npeacraBjiaser (K OyMa)kKHOMY KOMIUIEKTY [OKYMEHTOB TMPUHOOIIaeTcsl KON
JAOKyMeHTa JIH00 3aBepeHHAasi CyAeOHbIM OPraHOM KOIMS PeLIeHHs CyAa):

1) B cayuae, ecii B NpPeACTABJICHHBIX JOKYMEHTAX MMeeT MeCTO M3MEHEHHe 3asiBUTeIeM
(paMnIMM, MMEHH, OTYECTBA - JOKYMEHTBI, NOATBEP KAAIOIINEe TOCYJAPCTBEHHYI0 PErucTpanuio
AKTOB TPAKAAHCKOI0 COCTOSIHMSI: CBHAETENbCTBA (CIPAaBKH, HM3BELICHHMS) O IepeMeHe HMEHH,
3aKJIIOYEeHNH (pacTop:keHHN) Opaka, poKAeHUH.

2) B cay4yae OTCYyTCTBHS COOTBETCTBYIOIEH OTMETKH B macnopre rpaxkaannHa Poccuiickoi
denepanum 3asgBUTENb U3 YUCcaa rpaxkaaH Poccuiickoit @enepannu - ciaeayomue 10KyMeHTbI:

AOKYMEHTBI, HNOoATBepxkAawmue (akT NpoKUBAHUS 3asfBUTE]Is] HAa TEPPUTOPHH
Jlenunrpaackoii odaactu (cnpaBka ¢opmbl N 9, koTopasi AeiicTBHTeJbHA B Te4YeHHE OJHOIO
Mecsila €O JHS ee BbIIa4d; CBHAETEJIbCTBO O PeErucTpaluM M0 MecTy NnpeObIBaHUA B
Jleaunrpaackoii obaactu (¢popma N 3); cBHAETEIbCTBO O PEerHCTPALMH MO MECTY KHUTEJbCTBA
(popma Ne 8); BbIIHCKA M3 JAOMOBOIl KHUI'M JHM0O0 KONUM CTPAHMIl JOMOBOW KHHUIH C
COOTBETCTBYIOLEH OTMETKOM, CAEJIAHHON COTPYAHMKOM OpPraHa perucTpalMoOHHOIO Yy4era;
MOX03s1iiCTBEHHbIE KHUTH);

HHBbIe JOKYMEHTBI, NOATBepxAamomue (GakT NPOKMBAHUS 3asiBHTEIs] HA TEPPUTOPHH
JlenuHrpaackoii odjiactu (peumieHue cyaa o0 yCTaHOBJIEeHMH (PAKTa NMPOKUBAHUS 3asiBUTEJIS Ha
TeppuTOpuH JICHMHIPACKOH 00/1aCTH ¢ OTMETKOM 0 JaTe BCTYIJICHHS €ro B 3aKOHHYIO CHIIY).



3) B cayuae, eciiu 3asiBHUTeJIb BbIOPaJ COCO0 MOJIy4YeHHUs] TOCYAAPCTBEHHOM YCJIYrH MmyTeM
NepevyucIeHUs HA PAaCYETHBIN CYeT MOJy4aTe/isi TOCYAaPCTBEHHOM YCJIYI'H, OTKPbITOI0 YKa3aHHBIM
nojy4darejeM B KpPeIMTHOW OpPraHM3aluM - CcHpaBKa (pacmeyarka ¢ caidTa KpeAuTHOM
OpPraHU3alMM) 0 PEKBU3UTAX KPEAUTHON OPraHM3alUM M OTKPBITOr0 B Hell cyera B pyoOJasix s
NepevncIeHNs IeHeKHON BbIIIAThI.

2.8. IIpeacraBuTenb 3asBUTEN U3 YUCIIA YIIOJIHOMOYEHHBIX JIMI] JOMOJIHUTEIBHO MPEACTaBIsAET
JOKYMEHT, yIOCTOBEPSIOUINIA JTUYHOCTh W OJUH M3 JOKYMEHTOB, O(OPMIIEHHBIX B COOTBETCTBHH C
JIEHCTBYIOIIMM 3aKOHOJATENbCTBOM, MOATBEPKAAIOIIMX HAIWYME Y MPEACTABUTEINS IMpaBa JAEHCTBOBATh
OT JIMLA 3asBUTENSA, U ONPEIEISIIOIIMX YCIOBUS M TPAHULBl pealu3alliy IpaBa IPEICTaBUTENS Ha
MOJTy4YeHUE TOCYJIapCTBEHHOMN YCIyTH, a UMEHHO (K OyMa)KHOMY KOMILJIEKTY TOKYMEHTOB MpPHOOIaeTCs
KOIIUS IOKyMEHTA):

a)I0BEPEHHOCTb, YAOCTOBEPEHHYIO HOTapHajdbHO, JUOO TJaBOM MECTHON aJIMHUHHUCTpaluu
IIOCEJICHUSI M CIELHAIbHO YIOJHOMOYEHHBIM JOJDKHOCTHBIM JIMLIOM MECTHOTO CaMOYIpPaBJIEHUS
MOCEJICHUS] WM TJIABOM MECTHOM aJAMUHUCTPALMM MYHULMIAIBHOIO palioHa U  CIEHHAIBHO
YIOJHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM MECTHOTO CaMOYIIPABJIEHUS MYHHUIMIAJIBLHOIO paiioHa (B
Cly4ae, €Ciiv B ITOCEJICHUH WJIM PACIOJI0KEHHOM Ha MEKCEJIEHHON TEPPUTOPUU HACEJIEHHOM ITYHKTE HET
HOTapuyca), Ju0O0 JOJDKHOCTHBIM JIMIIOM KOHCYJICKOTO yupexaeHusi Poccuiickoii ®Denepanum,
YIIOJTHOMOYEHHBIM Ha COBEPILICHUE ITUX JICHCTBUIA;

0) TOBEPEHHOCTh, YIOCTOBEPEHHYIO B COOTBETCTBUU C HYHKTOM 2 ctaTthdl 185.1 I'paxkmanckoro
koziekca Poccuiickoii denepanyu v ABISIONIYIOCS TPUPABHEHHON K HOTAPUAJIBHOM:

JIOBEPEHHOCTH BOCHHOCTYKAIIMX W JPYTUX JIML, HAXOMSAIIMXCS Ha U3JICUEHUU B TOCIHUTAISAX,
CaHATOPHSIX U JAPYTUX BOCHHO-JIEYEOHBIX YUPEKACHUAX, KOTOPHIE YJOCTOBEPEHbl HAYaJbHUKOM TaKOI'O
YUpEXKIEHUS, €r0 3aMECTUTEIIEM 110 MEAUIIMHCKON YacTH, a IPU UX OTCYTCTBUU CTAPIIMM HUJIU 1E€KYPHBIM
BpavyoM;

JIOBEPEHHOCTU BOEHHOCTY’KAIllMX, a B IyHKTaX JIUCJIOKALlUM BOMHCKUX YacTed, COECIUHEHM,
YUpPEXKJIEHUH U BOCHHO-yYEOHBIX 3aBEACHMI, I/I€ HET HOTAPUAIbHBIX KOHTOP U JPYIHMX OpTaHOB,
COBEPILAIONINX HOTapUalIbHBIEC IEHCTBHUS, TAK)KEe TOBEPEHHOCTH PaOOTHUKOB, YWICHOB UX CEMEH U YJIEHOB
ceMeil BOEHHOCIY)XAlllUX, KOTOpbIE€ YAOCTOBEPEHbl KOMAaHIUPOM (HAYaJIbHUKOM) JTHX YacTH,
COCJIMHEHMS, YUPEXKICHUS WIH 3aBEICHUS;

JIOBEPEHHOCTU JIMI[, HAXOJSIIIMXCS B MECTaxX JUIICHHS CBOOOJBI, KOTOpBIE YAOCTOBEPEHBI
HAYaJIbHUKOM COOTBETCTBYIOIIETO MECTA JIMIIEHUS! CBOOOIBI;

JIOBEPEHHOCTH COBEPIICHHOJIETHUX JEEeCIOCOOHBIX TpakJaH, MPOXKUBAIOIIUX B CTAllMOHAPHBIX
OpraHu3alMsIX COLMAIBHOTO OOCTYyKMBAaHHUS, KOTOpPBIE YJIOCTOBEPEHBI aJMUHHUCTpalMed 3TOM
OpraHu3alNH;

B) JIOBEPEHHOCTH B MPOCTON MUCbMEHHOU (hOpMe Ha COLMAIBHOTO pabOTHUKA, OCYIIECTBISIOIETO
collMaJbHOE OOCIy)XMBaHHE JOBEPHUTENSI C OTMETKOM  PYKOBOIUTENS YUPEXKACHUS COLUAIBHOTIO
o0CITy>)KMBaHUs, TOATBEpXKIAlOMEe (AaKT COLUUATBHOIO OOCIHY)KUBaHHMS 3asBUTENS COLMAIBHBIM
PaOOTHUKOM YUYPEXKICHUS COMAILHOTO 00CITYKUBAaHUS M KOHTaKTHOM mH(popmarueit (Homep TtenedoHa,
daxc, agpec 3JIeKTPOHHOM MOYTHI) MO (HOopMe COTTACHO MPUIIOKEHHIO 9 K HACTOAIIEMY PErJIaMeHTy.

2.9. 3agBneHHe O NPEAOCTABICHWU TOCYJAPCTBEHHOW YCIYTrM  3alOJHAETCS 3asBUTEIEM
(mpencTaBUTENEM 3aABUTENS) PYYHBIM HIM MAIIWHOMMCHBIM CIOCOOOM, TMOO B 3JEKTPOHHOM BHJE Ha
II'Y JIO nnm wa EINT'Y.

3arnoyiHeHHOE 3asiBJIIEHUE TOJDKHO OTBEUATh CIIEIYIOIUM TpeOOBaHUSAM:

HamucaHo Ha 6JaHKe o (opMe COTIIACHO MPUIIOKEHHIO 2 K HACTOSIIEMY PEerjaMeHTy;

TEKCT 3asBJICHUS JIOJDKEH OBITh HANMCAH HAa PYCCKOM S3bIKE CUHUMH WM YEPHBIMH YEpHUIAMHU
(macroif), 3amuMcu XOpOIIO YHMTAaeMbl U Pa30OPUMBBLI, IMEPCOHAIbHBIC JAHHBIC 3asSBUTENS YKa3aHbI
MOJIHOCTHIO;

HE JIONMycKaeTcs HCIOJIb30BaHHE COKpalleHWi u abOpeBHaTyp, a TakkKe MOAYUCTOK, MPHUITHCOK,
3aUEPKHYTHIX CJIOB U MHBIX HEOTOBOPEHHBIX MCIIPABICHUM, 32 UCKIOYEHUEM HCIPABICHUN B TON YacTH
3asBIIEHUS, KOTOpas 3anonHgercs paboTHukoM M®II, ckpenyieHHbIX MeYaTbio M 3aBEPEHHBIX MOIMHCHIO
pabotnuka M®LI;

CBEJICHUs, YKa3aHHBIE B 3asIBJICHUH, HE JIOJKHBI PACXOJIUTHCA WIM IPOTUBOPEUYHUTH MPUIIAra€MbIM
K 3a5IBJICHUIO JOKYMEHTaM.

3asBUTENb (MPEICTaBUTENb 3asSBUTEINS) PACIUCHIBACTCS B 3asBJICHUM B MPUCYTCTBUU pabOTHHKA
M®ILI, xoTOopblii B CBOIO OdYepenb, YIOCTOBEpSET (akT COOCTBEHHOPYYHOH MOIMHMCH 3asBUTEIS
(mpencTaBUTENb 3asIBUTENS) B 3asBJIICHHH.
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B ciyudae, ecnu 3asiBUTENb 10 PEIIEHUIO CyAa HE NMPHU3HAH HEAEECHOCOOHBIM, JIMYHO SIBUJICS HA
IpUeM, HO HE MOXET CaMOCTOSITEJIbHO pachucaThCsl B 3asBIIEHUU BBHJY OOJIE€3HH, HETPAMOTHOCTH,
¢u3uueckoro HegocTaTka JMOO WHOM TPUYMHBL, 3asgBUTENb JODKEH O(GOPMHUTH JTOBEPEHHOCTH B
COOTBETCTBUM C JIEHCTBYIOIIMM 3aKOHOJATEIbCTBOM, MOATBEPKAAIONIYI0 HAIWYUE Yy MPEACTABUTEINS
npaB ACHCTBOBATh OT JIMLIA 3asIBUTEISL.

dopma 3asBIICHUS B AJIEKTpOHHOM Buie pasmemniaercs Ha [II'Y JIO. 3asButens (mpeactaBUTETh
3asBUTEINISI) UMEET MPABO CAMOCTOSATENILHO 3alOJIHUTh (popMy 3asiBIEHHs, pacriedaTaTb U HPEACTAaBUTDH
3aMoJTHEHHOE 3asBJICHUE CO BCEMU HEOOXOAMMBIMH ToOKyMeHTamMu B M DI,

Konuu mpencTaBieHHbIX JOKYMEHTOB 3aBEPAIOTCS HOTAapUAlIbHO, JHOO  YyUYpeKICHHEM
(opranmsanueii), BBIJABIICH OpUTHHANT JOKyMeHTa, Jdu060 MODIl npu mnpenbsBieHUH 3asBUTEIIEM
(mpencTaBUTEIEM 3asIBUTEIIS]) OPUTMHAIIOB IOKYMEHTOB 33 NCKIIIOYEHHEM PELICHUS Cy/1a.

[Ipy HampaBneHUUM 3asBIEHUS U JOKYMEHTOB, SIBJISIOLIMXCS OCHOBAaHUEM JUISl MPEAOCTABIICHHUS
rocynapctBeHHO# ycnyrH, B LIC3H no mourte, Komuu TOKYMEHTOB JIOJKHBI OBITh 3aBEPEHBI 3asIBUTEIIEM
HOTApHAJIbHO WM yYpeXJEHUEM (OpraHuzanueil), BbIJABIIEH OpUTMHAN JTOKyMEHTa, JMYHAs MOJMUCH
3asBUTENs (TMPEICTABUTENS 3asBUTEINI) HA 3asBICHUM JOJDKHA OBITh HOTAapHUAlIbHO YAOCTOBEpPEHA.
O0s13aHHOCTD MOATBEPKIEHUS (haKTa OTIIPABKU JOKYMEHTOB JIEKUT Ha 3asiBUTEIIE.

2.10. Tlpumaraemble K 3asBICHUIO JOKYMEHTHI JIOJDKHBI TIO3BOJSITH HWACHTU(UIIMPOBATH
MPUHAJUICKHOCTh JOKYMEHTa 3asBUTENI0 (MPEACTaBUTENIO 3asBUTENA) M OTBEYaTh CIEAYIOLIUM
TpeOOBaHUAM:

TEKCThI IOKYMEHTOB HalKMCaHbl pa300pUYMBO, 3aMKUCH U MIEYaTH B HUX XOPOIIO YUTAEMBI;

(hamMuHsi, UMs ¥ OTYECTBO 3aIBUTEIIS] HAMMMCAHBI TIOJTHOCTBIO;

B JOKYMEHTaX HET IOJYHMCTOK, IPUIIACOK, 3aUYE€PKHYThIX CJIOB M WHBIX HEOTOBOPEHHBIX
WCIPABJIECHUH, 3a HCKIIOYEHUEM MWCIIPABJICHUN, CKPEIJICHHBIX I€4YaTbl0 M 3aBEPEHHBIX IOANHMCHIO
CHelHaaucTa oprana (OpraHu3alyu), BbIIaBIIETO JOKYMEHT, €ro MPaBOMPEEMHUKOM WIIM UHBIM JIUIIOM,
MMEIOLIUM COOTBETCTBYIOLINE TOJTHOMOYUS;

JIOKYMEHTBI HE UMEIOT CEPbE3HBIX MOBPEXKICHUM, HATMYUE KOTOPHIX JOMYCKAaeT MHONO3HAYHOCTh
HCTOJIKOBAHUS X COJEPIKAHUS.

JIOKyMEHTBI, HallUCaHHbIE HA UHOCTPAHHOM SI3bIKE, 3aBEPEHHBIE NIEYAThI0 HA UHOCTPAHHOM SI3BIKE,
a TakXke Ha s3bIKax HapoaoB Poccuiickoit dexepanuu npu OTCYTCTBUU AyOJMpPOBAHUS HAa PYCCKOM
A3BIKE, ITPEACTABIISIOTCS MPU YCIOBUH, YTO K HUM MPUJIAraeTCs IEPEBOJ HA PYCCKUM A3BIK, HOTAPUAIBHO
3aBEPEHHBIN B COOTBETCTBUH C 3aKOHOIaTenbcTBOM Poccuiickont denepanuu.

VcuepnbiBaromuii mepeueHb T0KYMEHTOB, HEOOXOMMbIX B COOTBETCTBHH C 3aKOHOAATEIbHBIMU
WJIM WHBIMM HOPMATHBHBIMH NIPABOBBIMM aKTaMH IS IIPEIOCTABIICHUS TOCYIapCTBEHHOMN YCIIyTH,
HaXOJSIINXCS B pacOPsKEHUH FOCYJapCTBEHHBIX OPIaHOB, OPIraHOB MECTHOI'O CaMOYIIPaBJIEHUS U
HO/JIBEIOMCTBEHHBIX UM OpTraHU3alii (3a UCKIIIOUEHHEM OpTraHu3alvii, OKa3bIBAIOLINX YCIIYTH,
HE0OXOIMMBbIE M 00s3aTeNbHbIE IS IPEAOCTABICHHS FOCYJapCTBEHHOM YCIIyTH) U TIOJUIEKALIIX
MIPEJCTABICHUIO B PAMKAX MEKBEJIOMCTBEHHOIO0 HH(POPMALIMOHHOTO B3aUMOAEHCTBUS

2.11. IIC3H B pamMkax MEXBEIOMCTBEHHOT0 HWH(GOPMAIIMOHHOTO B3aUMOACHCTBUS IS
MIPEIOCTAaBIICHUS TOCYITAPCTBEHHOMN YCIYTH 3alpalliBaeT CISAYIONUE TOKYMEHTHI (CBEICHUS ):
1) B oprane BHyTpPEHHHUX JI€N:
CBEICHMS O JEHCTBUTEIBHOCTH (HENEHCTBUTEIBHOCTH) NAacmopTa TIpaxkaaHuHa Poccuiickoi
®denepalyu - Ipy MEPBUUHOM OOpAILEHUH MO0 IPU M3MEHEHUHU NMACIOPTHBIX JaHHBIX;
CBEICHHSI O PETUCTPALIMU IO MECTY KUTEIhCTBA, 10 MECTY MpeObIBaHUS TpakaanuHa Poccuiickoit
®denepannu;
CBEJICHHSI O PETUCTPALMA MHOCTPAHHOTO TPpaKJaHWHA WIM JUIla 0e3 TpakJaHCTBa MO MECTY
KUTEIIbCTBA,;
CBEJICHUS O BbIJay€ WIM MPOJAJIEHUU CPOKa JEUCTBHSI BUAA HA KUTEIHCTBO MHOCTPAHHOMY
rpaXAaHUHY WK JIHIy 0e3 rpaKIaHCTBa;
2) B oprane Ilencnonnoro ¢ponna Poccuiickoit denepannu:
CBECHMS O MOJTYUYEHHH CTPAXOBOI'O HOMEpA 3aCTPAXOBAHHOTO JIMIA - HPU OTCYTCTBUHU CBEJICHUN
B AUC «Comzaniura;
3) B oprane rocyJ1apCTBEHHOM CITyKObI 3aHSITOCTH HACETICHUSI:
CBEJICHHSI O IPU3HAHUHU 3asIBUTENSE 0€3pa00OTHEIM;
4) B oprane denepaibHON HAJIOTOBOM CITYKOBI:
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pENIeHUs O TOCYAAPCTBEHHOW PEruCTpaIiy MpeKpaieHns GU3NISCKUMU JTHIIAMH JIeITEITbHOCTH B
KayecTBE WHIWBUIYAJbHBIX MpeAlNpUHUMATENel, MpeKpalleHus MOJHOMOYHI  HOTapuycamu,
3aHUMAIOIMMHUCS YaCTHOW MPAKTUKOM, MPEKpallleHUs CTaTyca aJBOKaTa M MpPEeKpalleHus AesTeIbHOCTU
UHBIMU  (U3NYECKUMHU JUIAaMH, TpodecCHOHaNbHasl JesATeNbHOCTh KOTOPBIX B COOTBETCTBHHM C
benepanbHBIMU 3aKOHAMU TIOJICKUT TOCYAAPCTBEHHOW pEruCTpanuy U (WIIK) JTUIEH3UPOBAHUIO;

5) B opradHe CcoIMaJbHOW 3alMTHl HaceleHuss cyobekta Poccuiickoit @enepanuu wu
MO/IBEZIOMCTBEHHBIX €MY YUPEXKICHUN:

JTOKYMEHTBI ~ (CBEACHHsS) O  TOJIyYeHWH  (HEMONY4YEHUH), TPEKPAICHUH  TOTyYCHHUS
rOCYJapCTBEHHON yCIyrd, MPEeAyCMOTPEHHOW HACTOAIIMM PErIaMeHTOM, IO TIPEKHEMY MECTy
KUTEJIHCTBA JIMOO MO MECTY IMOCTOSHHOW peructpanuu B Poccuiickoit denepanuui - NpU OTCYTCTBUH
ceenenuii B AVIC «Conzamuray.

[Ipn OTCYTCTBUM TEXHHUYECKOW BO3MOXHOCTH Ha MOMEHT 3arpoca JTOKYMEHTOB (CBEACHHIN),
YKa3aHHBIX B HACTOSIIEM MOJIYyHKTE, MOCPEICTBOM aBTOMATU3UPOBAHHON HH(OPMAIIMOHHOW CHCTEMBI
MEKXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOAEUCTBUA JIeHUHrpaackol 061acTH, JOKYMEHTHI (CBEICHHUS)
3aMpanmBarOTCs Ha OYMa)KHOM HOCHTEJIE.

2.11.1. 3asButenp BIpaBe MPEACTaBUTh JIOKYMEHTHI (CBEJEHUS), yKa3aHHbIe B MyHKTe 2.11
HACTOSIIETO PErJIaMeHTa, 0 COOCTBEHHOW WHUITATHBE.

2.11.2. B cnyyae mojgauu rpakJaHaMy B JJIEKTPOHHOH GopMe depe3 JTUIHBIA KaOWHET 3asBUTEIS
Ha [II'Y JIO/ EIII'Y nOKYyMEHTOB, HE MOANUCAHHBIX YCHUJICHHOW KBaTM()PUIMPOBAHHON 3IEKTPOHHOU
noamuchkto, I[IC3H B pamkax MeXBEIOMCTBEHHOTO HH(POPMAIIMOHHOTO B3aWMOJCHCTBHS IS
MPEI0CTaBIICHUS T'OCYIapCTBEHHON YCIIYTH 3alpalluBaeT CBEACHHMsI, COJIEpKaIUecs B MPEACTABICHHBIX
JIOKYMEHTaX, YKa3aHHbIX B MyHKTax 2.6 U 2.7 HACTOSIIETO PErJIaMEeHTa, C LeJIbI0 MPOBEACHUS MPOBEPKU
MPEACTABICHHBIX JIOKYMEHTOB U TOJTBEP)KACHHUS OCHOBAHUW ISl MPEAOCTABIICEHUS TOCYIAapCTBEHHOM
YCIIYTH.».

HcuepnpiBaroiuii nepeyeHb OCHOBAHMM JJIsI MIPUOCTAHOBJIEHUS MPEIOCTABICHUS TOCY1apCTBEHHOM
YCIIYT'H C YKa3aHUEM JIOITYCTUMBIX CPOKOB IIPHUOCTAHOBJIEHUS B CIIy4ae, €CIU BO3MOXKHOCTD
MIPUOCTAHOBJIEHUS MPEJOCTaBICHHS TOCYAapCTBEHHOM YCIIyTH MPeIyCMOTpEeHa JeHCTBYIOINUM
3aKOHO/IaTE€NIbCTBOM

2.12. OcHoBaHMEM JUIsl IPUOCTAHOBJICHHUS IIPEIOCTABIIEHUS TOCYIaPCTBEHHOMN YCIIYTH SIBIISIETCS:
Henoctymienne B I[C3H orBeTta Ha MeXBEIOMCTBEHHBIN 3ampoc IO HCTEUEHUH S5 pabouymx ITHEH,
CJIEAYIOIIMUX 3a JIHEM HaNpaBJCHUS COOTBETCTBYIOILIErO 3ampoca BhIMIaTHBIM LIEHTPOM MOCPEACTBOM
aBTOMATU3UPOBAHHOU UHPOPMAIMOHHON  CHUCTEMBl  MEKBEJOMCTBEHHOTO  3JIEKTPOHHOIO
B3anmMoeiicTus Jlenunrpaackoi obnactu (manee — AUC «Mexsen JIO»);

Henocrymienne B LIC3H oTrBera Ha MeXBeIOMCTBEHHBIM 3ampoc B TedueHue 30 KaJeHIapHBIX
JHEH, CIIEAYIOUIUX 3a JHEM HalpaBJICHUs COOTBETCTBYIOLIEIO 3ampoca BhIMUIaTHBIM IIEHTPOM Ha
OyMa)KHOM HOCHTEIIE;

HenoctymieHue B LIC3H nokyMeHTOB (CBeAEHHI), 3alIpallIUBAEMBIX B OpraHU3alUsaX HE B paMKax
MEKBEJOMCTBEHHOTO B3auUMOJEUCTBUsI, B TeueHne 30 KaleHIapHBIX [HEH, CIEAYIOIUX 3a JIHEM
HaNpPaBIIEHUS] COOTBETCTBYIOIIETO 3arpoca BeITUIaTHRIM IEHTpOM Ha OyMakHOM HOCHUTEIIE.

[Ipu HemocTyIJIeHUH B YKa3aHHBINA CPOK 3alpaliiBaeMbIX JOKYMEHTOB (CBEICHHI) JOIKHOCTHOE
munio [{C3H, oTBeTcTBeHHOE 3a MOATOTOBKY pEIUICHHS O Ha3HaueHUW (00 OTKa3e B HA3HAYCHHH)
rOCyIapCTBEHHOW  yCIyr'M, TOTOBUT  YyBEJIOMJICHHE O  TPUOCTAHOBJICHHM  IPEAOCTABICHUS
rOCyIapCTBEHHOW yciyru 1o ¢(opMe COTJacHO MPHIOKEHHI0 § K HACTOSIIEMY perJIaMeHTy,
COTIJIACOBBIBAECT €r0 M moAnuckiBaeT y pykoBogutens [IC3H.

B cnydae HenocTyIieHUs 3anpaninBaeMbIX TOKYMEHTOB (cBefeHui) B TeueHue 30 KajaeHAapHbIX
JIHEeW co AHS HampaBlieHUs cooTBeTcTByromero 3amnpoca [IC3H Hanmpapisier 3ampoc MOBTOPHO HE pexe
OJIHOTO pa3a B KBapTajl B TEUEHHE OJHOTO TOJla CO JHS HANpPABJICHHS MEPBUYHOIO 3ampoca. 3asBUTEIIO
MOBTOPHO HAIpPAaBJIAETCS YBEAOMJICHHE O MPUOCTAHOBIIEHUHU IMPEIOCTABIICHUS! TOCYAapCTBEHHON YCIIyTH
1o (opme corIacHO MPHIIIOKEHUIO § K HACTOSIIIEMY PETJIAMEHTY.

JIOMKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a JIEIOMPOU3BO/ICTBO, HAIIPABIISET 3asBUTENIO YBEIOMIICHHE
MOYTOBBIM OTIpaBIeHUEM, JHO0 B 31ekTpoHHOU (opme yepe3 ANC «Mexsen JIO», nmubo IUUHBIN
kabunet 3asButens Ha [1I'Y/ EINT'Y.



Cpok MOATOTOBKH W HAIPABJICHUS 3asBUTENIO YBEIOMIICHUS HE JTOJDKEH MPEBBIMATE 5 pabounx
JIHeW co aus ucrteueHus 30 KaJeHAapHBIX JHEW, CIEAYIOUIMX 3a THEM HAMNpaBJIEHUS COOTBETCTBYIOIIETO
3amnpoca.

[Ipy  mocTyIuleHWH 3ampaimmrBaeMbIX JOKYMEHTOB (CBEICHHM) PacCMOTPEHHUE JTOKYMEHTOB,
MPUHATHAE PEIICHHUs O Ha3HaueHUM (00 OTKa3e B HA3HAYCHHWH) TOCYAAPCTBEHHOW YCIYTH, YBEIOMIICHUE
3asIBUTENS] O MPUHATOM PEIICHHH OCYIIECTBISIIOTCS B CPOKH, YKa3aHHBIE B yHKTEe 3.1.1 HacTosmero
pernamenTa, co AHs ux nocrymienus B [IC3H.

HcuepnbiBaromuii mepeueHb OCHOBAHUH IS 0TKa3a B IpUEMeE TOKYMEHTOB, HEOOXOIUMBIX ISt
IIPEIOCTABIIEHUS TOCY TaPCTBEHHON YCIYTH

2.13.  OcHoBaHus UIsl OTKa3a B IpHEME JOKYMEHTOB, HEOOXOIUMBIX Jis TMPEIO0CTABICHHS
roCyJapCTBEHHOM YCIIyTH, OTCYTCTBYIOT.

HcuepnsiBaronuil nepedeHb OCHOBAHUN JUIs OTKA3a B NIPEAOCTABICHUH I'OCYJaPCTBEHHOMN YCIIyTH

2.14. VcuepnblBarollluii MepevyeHb OCHOBAHUM AJI OTKa3a B NPEJOCTABJIECHUU T'OCYJIAapCTBEHHOMN
yCIIyTH:

1) nmnpeacraBieHHE HENOJHOIO KOMIUIEKTa JOKYMEHTOB, YKa3aHHbIX B IyHKTax 2.6 - 2.8
HACTOSIILIETO PErIaMeHTa;

2) mpejcTaBieHUE JOKYMEHTOB, HE OTBEUYAIOIIUX TpeOOBaHUAM IyHKTOB 2.9 - 2.10 HacTosIero
pErIaMeHTa;

3) oTcyTCTBHE NpaBa y 3asBUTENS Ha MOIYYEHHE FOCYAApCTBEHHON YCIIyTH.

Pa3mep miatel, B3UMaeMOU € 3asiBUTEINS IIPU PEJOCTABICHUH I'OCY IapCTBEHHOU YCIIyTH, U
CIOCOOBI €€ B3MMaHUs B ClIy4asiX, IPeyCMOTPEHHBIX (hefepalbHbIMU 3aKOHAMU, IPUHUMAEMbIMU B
COOTBETCTBUH C HUIMHU UHBIMY HOPMAaTUBHBIMU ITpaBOBbIMU akTaMu Poccuiickoit denepanum,
HOPMATHUBHBIMU IPAaBOBBIMH aKTaMH JIeHHHIrpaackoi o0acTu

2.15. TocynapcTBeHHas yciyra NpeIoCTaBiIseTcs OECIUIaTHO.

MaxkcuManbHbIN CPOK OKHUJAaHMs B OYepEear IIPH MoJade 3arpoca o MpeaoCTaBICHAN
rOCyJapCTBEHHOM YCIIyTH U IIPU IOJyYEHUH pe3yibTaTa IPeIOCTaBICHUS TOCYapCTBEHHOU YCIyTH

2.16. MakcuManpHBI CpPOK OXHMIaHMS B O4YEpEeAM IpU IOJaye 3alpoca O IPEeJOCTaBICHUU
roCyJJapCTBEHHON YCIyI'M W NpHU TMOIY4YEHUHM pe3ysbTaTa MpPeJOCTaBIEHUS TOCYAapCTBEHHOW YCIyrH
cocraBisieT He 6onee 15 MUHYT.

Cpok peructpanyy 3asBJICHHs 3asIBUTENS O IPEAOCTaBICHUN FOCYIapCTBEHHON yCIIyTH

2.17. Cpox peructpauuu 3asBiICHMs 3asBUTEN O IPEAOCTABICHUU TIOCYIAapCTBEHHOM YCIyru
cocrasjseT B LIC3H:

IIPY HANpaBJICHUU 3asBIEHUS 0uTOBOM cBsI3bt0 B LIC3H — B neHb noCTymIeHus 3asiBI€HUS WIN Ha
cienyoumii pabounil eHb (B ciaydae MOCTYIJIEHHS JOKYMEHTOB B HepaOouee BpeMs, B BBIXOJHBIE,
Mpa3HUYHbIC JTHU);

nipu HanpasyieHuu 3asBieHuss MOIL] B LIC3H — B aens noctyruienus 3assienus B AUC «Mexsen
JIO» unm Ha cnenyromuii pabounii eHb (B cllyyae HampaBJeHUs JOKYMEHTOB B Hepabouee BpeMs, B
BBIXOJIHBIE, IPa3AHUYHbIE THH);

IIpY HaNpaBJICHUU 3aABICHHUA B (OpMe 3JEKTPOHHOro JoKyMmeHTa nocpenactsoM EINTY wmum IT'Y
JIO, npu HATMYUK TEXHUYECKOW BO3MOKHOCTH B iporpaMMHoM obecnieueHnu ['bBY JIO «M®ILly — B nenp
nocryrienus: 3assinenuss Ha EITY wmm TITY JIO, wnm Ha crnemyroumii pabounit neHb (B ciaydae
HalpaBJIEHUs TOKyMEHTOB B Hepabouee BpeMs, B BBIXOAHBIE, IPA3JHUUHBIE IHU).

TpeGoBaHus K TOMEIIEHUSIM, B KOTOPBIX IPEIOCTABISAIOTCS TOCYIapCTBEHHBIE YCIYTH, K 3a1Iy
OKMJIaHUS, MECTaM JIJISl 3aII0JTHEHUS 3aIPOCOB O MPEAOCTABICHUH TOCYIAPCTBEHHON WK
MYHHIMIIAIBLHON yCIIyTH, THPOPMAIIMOHHBIM CTEHJaM ¢ 00pa3liaMy UX 3alO0JHEHUs U IepeyHeM
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JOKYMEHTOB, HEOOXOIMMBIX JJIsI IPEIOCTABIICHUS TOCYTAPCTBEHHOMN YCIYTH, B TOM YHCIIE K
00€eCTIeueHNIO TOCTYITHOCTH JIJIs1 MHBAJTUIOB YKa3aHHBIX O0OBEKTOB B COOTBETCTBUH C 3aKOHOIATEIIHCTBOM
Poccuiickoit deneparum 0 COUaIbHON 3alIUTE UHBAIUI0B

2.18. TpeGoBaHuUsl K IOMEIIEHUSIM, B KOTOPBIX MPEAOCTABISETCS TOCYJapCTBEHHAs yCIyra, K 3alIy
OKUJIaHUs, MeCTaM [UIsd 3allOJIHEHMs 3alpocoB O TMPEJOCTAaBICHMUM TOCYJapCTBEHHOM ycCIiyTH,
MH(POPMALMOHHBIM CTEHJaM € 00pa3liaMH UX 3alOJIHEHHUS U MEepPeYyHeM JOKYMEHTOB, HEOOXOAUMBIX JUIS
HPEJOCTABIEHHS FOCY1apCTBEHHON YCIyTH.

2.18.1. IlpenocraBieHne rocy1apcTBEHHON YCIYIM OCYILIECTBIISIETCS B CHELMAIBHO BBIJEIEHHBIX
ais 3Tux uenert nomemenusx [{C3H u M®II.

2.18.2. Hanuuue Ha TEppUTOPHH, NpUIIEralollel K 34aHHI0, He MeHee 10 IponeHToB MecT (HO He
MEHee OJHOTO MecTa) /sl MApKOBKHU CHELMaIbHBIX aBTOTPAHCIIOPTHBIX CPEJICTB MHBAIUA0OB, KOTOPhIE HE
JOJKHBI 3aHMMaTh WHBIE TPAHCIOPTHBIE cpeacTBa. VIHBamuabl MOJIB3YKOTCS MECTAMH JUIsl MMAPKOBKU
CHeLMaNbHBIX TPAHCIOPTHBIX cpeAcTB OecruiaTHO. Ha Tepputopuu, mpuseraromei K 34aHUI0, B KOTOPBIX
pasmemiensl M®II, pacnonaraercss OeciutatHash TAapKOBKAa JUIsI aBTOMOOWJIBHOTO — TpaHCIOpTa
MOCETUTENEH, B TOM UYHUCIIe IPeAyCMaTpUBAIOIIas MecTa JJsl CIIeUAIbHBIX aBTOTPAHCIOPTHBIX CPEJCTB
WHBAJINJIOB.

2.18.3. Tlomenienus pa3mMeniaroTcs NPEMMYIIECTBEHHO Ha HMXKHUX, MPEANOYTUTEIbHEE HA MEPBBIX
JTa)kax 37aHHUs, C IPEJOCTAaBICHUEM JIOCTyIIa B IOMEIICHUE NHBAJINIAM.

2.18.4. 3pmanme (momemieHwe) oOopyayercs WHOOPMAIMOHHOW TaONMMYKOW  (BBIBECKOW),
conepxareit monHoe HauMmeHosanue LIC3H, a taxxke nHpopManuio o pexume ero padoThl.

2.18.5. Bxon B 31aHue (MMOMEIIEHUE) U BBIXOJ U3 HETO 00OPYAYIOTCS JECTHUIIAMU C TTOPYUYHSIMU U
NaHAycaMH JJIs IEPEABUKEHNS JETCKUX U MHBAIMIHBIX KOJISCOK.

2.18.6. B momemennn opraHu3yeTcsi OECIUTATHBIA TyasleT IJisi MOCETUTENEH, B TOM YHCIIe TyaJeT,
IIpeHa3HAaYeHHbIN 1JI1 NHBAJINU]IOB.

2.18.7. Tlpu nHeoOxomumoctn pabdoTHMkOM MO®II, [IC3H wuHBamumy oka3piBaeTcs MOMOIIL B
peoIoJIeHNH OaphepoB, MEIIAIONINX TOTYYESHUIO UMH YCIYT HapaBHE C IPYTHMH JIULAMH.

2.18.8. Bxoxg B momerieHne W MecTa OXXKHIaHHUS OOOPYAYIOTCS KHOINKAMH, a TakKe COAepIKaT
MH(POPMALIMIO O KOHTAKTHBIX HOMEpax Tesie()OHOB BbI30BA paOOTHHKA IS COTIPOBOXKICHHUS MHBAIUA.

2.18.9. JlybnupoBanue HEOOXOIWMOM Il MHBAJIMIIOB 3BYKOBOW WM 3pUTENBHOM WHMOpMAIuu, a
TaKXKe HAANUCEH, 3HAaKOB M MHOW TEKCTOBOM M Tpaduueckoil MHPOPMALUU 3HAKAMH, BBIOJHEHHBIMH
penbeHO-TouedHbIM mpudToM bpaiins, fonyck cypaonepeBoaurka U THQIOCYpIOTIEPEBOAUNKA.

2.18.10. O6opynoBaHre MECT MOBBIIIEHHOTO yI00CTBA C JOIMOJHUTEIBHBIM MECTOM IJIsI COOAaKH-
IPOBOJHHMKA U YCTPOMCTB [UIs NepeABUKEHHs MHBANIKUA (KOCTbUIEH, XOJYHKOB).

2.18.11. XapakTepuCTUKM TIOMEIIEHUH IpHeMa M BbIAAYM JOKYMEHTOB B YacTH OOBEMHO-
IUIAHUPOBOYHBIX M KOHCTPYKTHUBHBIX PEIICHHH, OCBEIIEHUs, MOXapHOW O0€30MacHOCTH, MHXKEHEPHOTO
000pYyIOBaHUS JTOJKHBI COOTBETCTBOBATH TPEOOBAHHMSIM HOPMATHUBHBIX TOKYMEHTOB, JEHCTBYIOIIMX Ha
tepputopun Poccuiickoit denepanmu.

2.18.12. IlomemieHuss mpueMa M BBIJAYM JOKYMEHTOB JOJDKHBI IpEAyCMaTpuUBaTh MecTa Ul
O’KU/1aHus1, UHQOPMUPOBAHUS U IIPUEMA 3assBUTEIIEH.

2.18.13. Mecra 0o)XuAaHus U MecTa JJIsi UHPOPMHUPOBAHUS 000PYAYIOTCS CTYJIBIMHU (KpeCceIbHBIMH
CEKIMSIMHU, CKaMbSIMH) U CTOJIaMH (CTOMKaMH) it O0pOpMIIEHUsI JOKYMEHTOB C pa3MelleHHeM Ha HUX
OJaHKOB JOKYMEHTOB, HEOOXOOUMBIX [UIA MOJYYEHHS TOCYNAapCTBEHHON YCIYTH, KaHLEISIPCKUMH
NPUHAAIEKHOCTAMHY, a Takke HH(POPMALMOHHBIMM CTEHJIAMH, COJAEPKAIIUMHU AaKTyaJbHYI0 H
MCUEPIIBIBAIOIIYI0 HH(POPMALMIO, HEOOXOAWMYIO JJs TOJYYEHHs TOCYNapCTBEHHOM YCIyTH, H
MH(POPMALIMIO 0 Yacax NpHeMa 3asiBJICHUH.

2.18.14. Mecra a5 poBeJCHUS JIUYHOTO MPUEMa 3asBUTENICH 000PYAYIOTCS CTOJIAMHM, CTYJbIMHU,
o0ecrneunBaroTCs KaHIEIAPCKUMH TPUHAAJIC)KHOCTAMU JIUIsl HAMCAHUS TMCbMEHHBIX 00palleHUH.

[Tokazarenu TOCTYMHOCTH M KaueCTBa rOCYAapCTBEHHON yCIyTH, B TOM YHCJIE MOKa3aTeIu
JOCTYITHOCTH 00IIKe, TPUMEHUMBIC B OTHOIIICHUH BCEX 3asSBUTENICH, CIICIIMANIbHBIC, IPUMEHUMEBIE B
OTHOIIIEHUU WHBAIHUJIOB

2.19. Ilokazarenu HOCTYIMHOCTH M Ka4€CTBa TOCYJaPCTBEHHOM yCIIyTH.
2.19.1. Iloka3zarenu IOCTYIHOCTU TOCYJApCTBEHHOH yciyru (oOmue, NpuMEHHMbIE B OTHOIICHUH
BCEX 3asIBUTEIICH ):



1) TpaHCIIOpTHAs AOCTYNHOCTH K MECTY IPEJOCTaBIEHHS OCYJapCTBEHHOM YCIIyTH;

2) Hanmuuyue Yykaszareneid, oOeclneyuBaIoUMX OecHpensTCTBEHHBIH JOCTYN K IOMEIIEHUsIM, B
KOTOPBIX IPEJOCTABISAETCS YCIIyTra;

3) BO3MOXXHOCTh TIOJIYYCHHS MOJTHOW M JOCTOBEPHON MH(OPMAIMHU O TOCYJAPCTBEHHOH yCIIyre B
LIC3H, M®II, no Tenedony, Ha OPHUIHUATHHOM CaiiTe OpraHa, IpeAOCTaBISAIONIETO YCIYTY, TOCPEACTBOM
EIT'Y, nmu6o II'Y JIO;

4) mpenocTaBlieHHE TOCYIapCTBEHHON YCIYTH JIFOOBIM JTOCTYIHBIM CIIOCOOOM, MPETyCMOTPEHHBIM
JENCTBYIOIIMM 3aKOHO/IaTEIbCTBOM;

5) obecrieueHue sl 3asBUTENS BO3MOXKHOCTH TOJIy4eHHUS HH(OpMAIMM O XOJAe U pe3ysbTaTe
MIPEI0CTaBIICHUS TOCYIAPCTBEHHOM ycimyTu ¢ ucnonb3zoBanueM EINTY u (unm) TIT'Y JIO.

2.19.2. Tloka3arenu MAOCTYNHOCTH TOCYAAPCTBEHHOW YCIyI'd (CHElUalbHble, NPUMEHHMBIE B
OTHOIIIEHWY WHBAJIU/IOB):

1) Hanmuuue nHQPaACTPYKTYpHl, YKa3aHHOM B IyHKTE 2.18 HACTOAIIET0 periaMeHTa;

2) ucnoHeHUe TpeOOBaHUM JOCTYITHOCTH YCIIYT JUIsl UHBATU/IOB;

3) obecreyeHne OeCHpPENSATCTBEHHOTO JOCTYNA WHBAJIWAOB K IOMEUICHUSM, B KOTOPBIX
MIPEIOCTABIISETCS TOCYIaPCTBEHHAsI YCIIyTa;

2.19.3. Tloka3arenu kauecTBa rocy1apCTBEHHON yCIIyTH:

1) cobnroierre cpoka MpeAoCTaBICHUs TOCYIapCTBEHHON YCIIyTH;

2) coburoieHre BpeMeHH 0KUJaHNs B OUepean MIPU MoJjaue 3anpoca U MOoIy4eHUH pe3yIbTara;

3) ocymiecTBiIeHHEe HE Oojiee oaHOTrO oOpamienust 3asButenss B MOIL| npu mnomaue
JIOKYMEHTOB Ha TOJy4Y€HHE TOCYAApCTBEHHON yclyru W He Ooree oaHOro oOpalleHus mpu
nostyyeHuu pesynprata B MOLI;

4) oTcyTCTBHE OOOCHOBAHHBIX >Kajio0 Ha JeUCTBUS WM Oe3neicTBus NobKHOCTHBRIX Jjmil [IC3H,
MOJIaHHBIX B YCTAHOBIICHHOM TOPSIZIKE.

2.19.4. Tlocne mosiydeHHs pe3yibTaTa YCIyTH, MPEJOCTABICHHE KOTOPOW OCYIIECTBISIOCH B
anekTpoHHOM Buje 4yepe3 EINY umu II'Y JIO, nu6o mocpencrBom M®II, 3asBuTento odecrneunBaeTcst
BO3MO>XHOCTb OLIEHKH KayeCTBa OKa3aHMsI YCIYTH.

Nudopmanus 06 yciayrax, sIBASIOMUAXCS HEOOXOIUMBIMU U 00s13aTEILHBIMU JIJIs1 IPEAO0CTABIICHUS
TrOCyJapCTBEHHOM YCIyTH

2.20. TllonmyueHue yciyr, KOTOpbIE SBISIFOTCS HEOOXOMUMBIMM U  OOS3aTENBHBIMH IS
IPEIOCTaBIEHUS TOCYJTapCTBEHHOM YCIYTH, HE TpeOyeTcsl.

[lomydyeHue coriacoBaHul, KOTOpbIE SIBISIOTCS HEOOXOOUMBIMU U OOS3aTENbHBIMHU IS
IPEIOCTaBIEHUS TOCYIapCTBEHHOM YCIYTH, HE TpeOyeTcs.

Wuble TpeOoBaHUs, B TOM YHUCII€ YYUTHIBAIOIINE OCOOCHHOCTH MPEOCTABICHHS TOCYAapCTBEHHOM
YCIIyTU B MHOTO(QYHKIIMOHATHHOM HEHTPE MPEIOCTaBICHUS TOCYIaPCTBEHHBIX U MYHHUIIUNATBHBIX YCIYT
¥ OCOOCHHOCTH MPEIOCTABIICHHS TOCYIaPCTBEHHON YCIYTH B 3JIEKTPOHHOH popme

2.21. Wuble TpeboBaHMs, B TOM YHUCJIE YYMUTHIBAIOIIUE OCOOEHHOCTH IPEJOCTaBICHUS
rocynapctBeHHOH ycmyrd B M®IL[ u 0coOEHHOCTH MpeoCTaBICHHs] TOCYJapCTBEHHOM YCIyrd B
AJIEKTPOHHOU (opMe.

2.21.1. TlpenocraBieHue TOCYyAapCTBEHHOW ycayru mnocpeactBom ML ocymiecTBisercss B
nonpaszaenenHusx ['BY JIO «M®L» npu Hanmuuuy BCTYNUBILIETO B CUIY COIJIAILEHUS O B3aUMOJIEHCTBUU
Mexay ['BY JIO «M®Iy» u [IC3H (manee — cornamenune). [IpenocraBiaeHue rocy1apcTBEHHON YCIyTH B
nHbIX M®II ocyiecTBisseTcs Npy HaJIU4YUK BCTYNMBIIETO B CUIIY COTJIALIEHUS O B3AUMOJCHCTBUUA MEKIY
I'BY JIO «MDL» n uabiM MOI].

2.21.2. TlpepocraBieHrue TOCyJapCTBEHHOW YCIYyrd B 3JEKTPOHHOM BHJI€ OCYIIECTBISICTCA IMPHU
TEXHUYECKOHN pean3aiiiy rocyaapcTBeHHon ycyru nocpeactsom II'Y JIO w/vmum EINTY.

III. COCTAB, IIOCJIEAOBATEJIbBHOCTb 1 CPOKHM BbIITOJIHEHHW A
AIMUHUCTPATHUBHBIX ITPOLUEAYP, TPEBOBAHMS K I[TOPAJIKY UX BBIIIOJIHEHM S, B TOM
YMCIJIE OCOBEHHOCTH BBIITOJIHEHWA A/ IMUHUCTPATHUBHBIX ITPOLIEAYP B
MHOI'O®YHKIMOHAIJIBHbBIX HEHTPAX



3.1. CocraB, mNOCIEIOBATEIbHOCTh W CPOKH BBINOJHEHUS AJIMHHHCTPATUBHBIX MPOLELYP,
TpeOOBaHUS K MOPSAIKY UX BBIMOTHEHHUS.

3.1.1. IlpemocraBieHue TOCYJAapCTBEHHOH YyCIyrm BKJIIOYaeT B ce0s  cCledyloume
aJMUHHUCTPATUBHbBIE IPOLEAYPHI:

1) npunsTHE pemeHus o GpopMe COraacHO MPUIOKEHUsAM 4, 5 K HacTosAlleMy periaMmeHTy - 10
nHel ¢ gatel peructpanuu 3asBieHus B LIC3H B cootBeTcTBUU ¢ MyHKTOM 2.17 HACTOSIIETO perjiaMmeHTa
U TOJHOTO KOMIUIEKTAa JIOKYMEHTOB (CBEJCHMI), B TOM 4YHCJE TIOJYyYEHHBIX B paMKax
MEXBEJIOMCTBEHHOT'O HH(POPMAITMOHHOTO B3aMOIecTBHS U (Wn) 1o uHBIM 3anpocam [{C3H;

2) BhlJaua (HampaBlIeHHE) pe3yJsibTaTa Mo (OpPME COTJIACHO MPHIOKEHHAM 6, 7 K HACTOAIIEMY
periamMeHTy — 2 JHA.

[TocnenoBarenbHOCTh  AJAMHUHHCTPATUBHBIX  JEUCTBHM  (mpoleayp) 1O  MPEAOCTaBICHHUIO
TOCYJaPCTBEHHOM yCIyTH OTpakeHa B OJIOK — cxeMe, MPEICTaBICHHON B puwiIokeHuH 10 K HacTosmemy
perjiaMeHry.

3.1.2. Ilpundarue pelieHus.

3.1.2.1. OcHoBaHue n1s Hayajla aJMHUHUCTPAaTUBHOM mpouenypsl: nocrymienue B L[C3H
3asBJICHUS] U TPUIAraeMbIX K HEMY JOKYMEHTOB JIOJDKHOCTHOMY JIMILy, OTBETCTBEHHOMY 3a MPUHSATHE
peleHus.

3.1.2.2. CopepxaHue aJIMHHHCTPATUBHOTO JACHCTBUSA  (aAMUHUCTPATUBHBIX JICHCTBHH),
MPOJODKUTEIHHOCT, M (WJIM) MaKCUMANbHBIM cpok ero (ux) BeimosHeHust pabotHuk I[[C3H B
COOTBETCTBHUH C JIOJDKHOCTHOM MHCTpYKIHeH (nanee — padotauk [{C3H):

1 nevictBue: paborauk LIC3H nmpunumaer B paboTy anekTpoHHbIE TokyMeHTh B AUC «Mexsen
JIO» B cpoku, yka3aHHbIE B yHKTE 2.17 HacTosIero periamenTta — 1 pabouuii 1eHb;

2 npeiictBue: pabotHuk [IC3H mnpoBoguT mpoBepKy JOKYMEHTOB Ha KOMIUIEKTHOCTh H
JIOCTOBEPHOCTh, MPOBEPKY CBEIEHUM, COAEpKAIIUXCS B MPEICTABICHHBIX 3afBJIEHUU U JOKYMEHTaX, B
[ENSIX OIEHKH WX COOTBETCTBHSI TPEOOBAaHUSM W YCIOBHSIM TONYYEHHS TOCYAAPCTBEHHOW YCIIYTH,
dbopMHUpYET U HaMpaBIIIET COOTBETCTBYIONIUH(€) 3ampoc(bl) — 2 pabounx JTHEH;

3 neiictBue: pabotHuk LIC3H momydnB KOMIUIEKT JAOKYMEHTOB Ha OyMa)XHOM HOCHTENE M3
MO®II, TOTOBUT TPOEKT pemieHus B GOopMe COOTBETCTBYIOUIETO pacropspkeHus (mpuiaoxkeHus 4, 5 K
HACTOSIIIEMY pErJIaMEHTY) C Y4YeTOM IMOCTYNMBIIMX 3alpalliBaeMbIX JOKYMEHTOB (CBEACHHIl), €ro
corjacyet u noanuceiBaet y pykosoautesns [IC3H — B Teuenne 7 pabouux AHEH CO IHSA, CISTYIONINM 3a
JTHEM TMONyYeHHs JOKYMEHTOB Ha OymakHoM Hocutene n3 MOI[ u 0oTBETOB Ha COOTBETCTBYIOIIHE
3aIpochl.

3.1.2.3. JIuno, OTBETCTBEHHOE 3a BBHINOJHEHHE aJAMMHHUCTPATUBHOM INPOLELYpHI: AOIKHOCTHOE
JIUII0, OTBETCTBEHHOE 32 MPHUHITHE PEIICHUS.

3.1.2.4. Kpurepuu npuHATUS peIIeHHs: HAIW4YUe (OTCYTCTBUE) y 3asBUTENS MpaBa Ha MOJy4YeHUE
rOCyIapCTBEHHOW YCITyTH.

3.1.2.5. Pe3ynpTaT BBHINOIHEHNS aIMUHUCTPATUBHON MIPOLEAYPHI: IPUHATHE COOTBETCTBYIOIIETO
pelieHusl.

3.1.3. Brinaua (HanpaBiieHUE) pe3yJibTarta.

3.1.3.1. OcHoBaHue 1151 HaYajla AAMUHUCTPATUBHON MPOUEAYPHI: IPUHATHE COOTBETCTBYIOIIETO
peleHus.

3.1.3.2. Coxpepxanue aAMUHUCTPATHBHOTO JCWCTBUS,  NPOJOJDKUTEIBHOCTh H  (WJIH)
MaKCUMAaJIbHBIM CPOK €r0 BBIOJTHEHHUS:

1 netictBue: pabotHuk [IC3H TOTOBMT yBemoMjeHHWE O Ha3HA4YeHMH JHMOO 00 OTKa3e B
Ha3HAYEHUM TOCYAAPCTBEHHOW yCnyru, moanuckiBaeT ero y pykooautens L[C3H, a takxke B cioydae
noytydeHust JokyMeHToB nocpeactBom M®I] nu6o [TV JIO/EITY pasmemntaer B AUC «Mexsen JIO»
COOTBETCTBYIOIIEE yBeoMIIeHHe — | pabouuii 1eHb 1mocie 1aThl IPUHATHS PELICHHUS;

2 nevictBue: pabotmk [[C3H, B ciyuae mnosydeHHs JOKYMEHTOB IO TIOYTE, HAMpaBIIseT
pe3yJbTaT NpeoCTaBICHHUs TOCYAaPCTBEHHON YCIYTH CIIOCOOOM, YKa3aHHBIM B 3asiBIICHUH, HE To3Hee |
pabodero AHs C JaThl OKOHYAHUS MEPBOTO aIMHUHHCTPATHUBHOIO JEUCTBUS JaHHOW aJMHHUCTPATUBHOMN
IPOLEAYPBI.

3.1.3.3. JIuio, OTBETCTBEHHOE 3a BBIMOJHEHUE AJIMUHUCTPATUBHON MPOLEAYPHI: ITOTKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a JIEJI0IIPOU3BOJCTBO.

3.1.3.4. Pe3ynbTaT BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLENYPHI: HAMNpPABICHUE 3asIBUTEIIIO
pe3ynbTaTa MpeoCTaBICHHS TOCYJapCTBEHHOMW YCIIYTH CITIOCOOOM, YKa3aHHBIM B 3asIBJICHUU.



3.2. OcoOGeHHOCTH BBINTOJHEHUS aIMUHUCTPATUBHBIX IPOLIEAYP B AJIEKTPOHHOU opme.

3.2.1. IlpenoctaBnenune rocyaapcrBeHHod yciayru Ha EIII'Y u III'Y JIO ocymecTtBisercs B
cootBercTBUM ¢ DenepanbupiM 3akoHOM 0T 27.07.2010 Ne 210-®3 «O06 opranuzanuu npeaocTaBICHUs
TOCYJaPCTBEHHBIX U MYHHUIUIIAIBHBIX yciuyr», ®enepanbHbiM 3akoHOM OT 27.07.2006 Ne 149-d3 «O6
uHpOpMaLuu, WHPOPMALMOHHBIX TEXHOJOTUAX W O 3aluTe UWHPOpPMALKN», TMOCTAHOBIECHUEM
[IpaButensctBa Poccuiickoit ®@enepammu ot 25.06.2012 No 634 «O Buaax 3JIEKTPOHHOW MOAIUCH,
UCITIOJIb30BaHUE KOTOPBIX JIOMyCKaeTcs Mpu OOpalleHHH 3a TOJYYEHHEM TOCYAApCTBEHHBIX H
MYHULUIAIBHBIX YCIIyD».

3.2.2. lna nomyueHus rocygapctBeHHou ycimyru uepe3 EINIY wnm uepes III'Y JIO 3asButento
HEOOXOUMO TpPEIBApPUTEIHLHO MPONTH MpolLecc peructpauuu B EnuHoil cucreme uaeHTU(UKALUUA U
ayreHtudukanuu (nanee — ECHA).

3.2.3. 'ocynapcTtBeHHas yciryra MoxeT ObITh mosrydeHa uepes [1I'Y JIO, mu6o uepes EINTY.

3.2.4. lna nonauu 3asBinenus yepes3 EIITY wnum gepes [IT'Y JIO 3adBuUTENDs AOIKEH BBIIOIHUTH
CIEYyIOIINE IEUCTBUA:

npoiitu uaeHTudukanuio u ayrentupukammio B ECUA;

B nmuyHoM KabuHete Ha EII'Y wmm na III'Y JIO 3anosHUTh B DJIEKTPOHHOM BHJIE 3asBJICHUE Ha
OKa3aHUe TOCYJapCTBEHHOHN YCIYTH U IPUIOKUTD K 3asIBICHUIO 3JIEKTPOHHBIE JOKYMEHTHI;

HaIpaBUTh TMakeT 3JIeKTpoHHBIX MokyMeHTOB B IIC3H mocpenctBom ¢ynkmuonana EINTY wmm
Iy JIO.

3.2.5. B pesynbTate HampaBi€HHUs MAaKETa JIEKTPOHHBIX JOKyMEHTOB mocpenctsom III'Y JIO,
6o gepe3 EIII'Y B coorBercTBHM ¢ TpeOoBanusaMu myHkra 3.2.4 B AVIC «Mexsen JIO» npousBoauTcs
ABTOMATUYECKasi PETUCTPALMsl MOCTYIHBILETO MAaKeTa 3JEKTPOHHBIX JOKYMEHTOB U IPHCBOCHHUE MAKETy
YHHUKaJIbHOTO HOMepa aena. Homep nena nocrynen 3asButento B inyHoM kabunere [1I'Y JIO umu EINTY.

3.2.6. Tlpu mpenocraBinenun rocyaapctBeHHou ycmyru uepes III'Y JIO, mu6o uepe3 EINY,
nosxHocTHOE auno LIC3H BeinonHseT AeicTBYsI, yKa3aHHbIE B IIyHKTE 3.1 HACTOSILEro perjJamMeHTa.

[Tocne paccMOTpeHHs] TOKYMEHTOB M MPHUHATHS pEIIeHuss O MperocTaBieHuu (00 oTkaze B
IIPEIOCTABIEHUHN) TOCYAAPCTBEHHOW yciyru 3amonsser mnpenycmorpeHHsle B AUC «Mexsen JIO»
(GhopMBI 0 MPUHATOM pelIeHUH U niepeBoauT Aeno B apxuB AUC «Mexsen JIO».

JomxnoctHoe auno [{C3H yBenomiser 3adBUTENS O NPUHATOM PELIEHUH C IIOMOIIBIO YKa3aHHbIX
B 3asBJICHUU CPEJICTB CBS3M, 3aTEM HAMpaBiseT TOKYMEHT CHOCOOOM, yKa3aHHBIM B 3asiBICHHU: B
NUCBbMEHHOM  BHJIE TOYTOH, OO HampaBiseT 3JIEKTPOHHBIH IOKYMEHT, HMOJNHCAHHBINA YCHUICHHOM
KBaJIM(UIIMPOBAHHOMN 3JIEKTPOHHOIN MOJMUCHIO TOJKHOCTHOTO JIMLA, TPUHSBILETO PEIICHUE, B JTUYHBII
kabunet [1I'Y JIO wm EINT'Y.

3.2.7. B cny4dae mocTyIuieHUs BCEX JOKYMEHTOB, YKa3aHHBIX B MyHKTax 2.6 — 2.8 HaCTOSIIETrO
perinaMeHTa, JHEM OOpalleHusl 3a MPeJOCTaBICHHEM TOCYIAapCTBEHHOM YCIyTM CUMTAaeTcs JaTa
peructpanuu npuema qokymeHToB Ha [1T'Y JIO unu EINTY.

WNudopmupoBanue 3asBUTENSI O XOJI€ M pe3yibTaTe MPeAOCTABICHHUS TOCYNAapCTBEHHOM YCIyTrd
OCYIIIECTBIISIETCS B DJIGKTPOHHOUN (hopMe uepe3 JMUYHBIN KaOWMHET 3asBUTENS, pacroyioxeHHbl Ha 1Y
JIO, nu6o na EIIT'Y.

3.2.8. HC3H npu nocTyruieHuu A0KyMEHTOB OT 3asiButeiia nocpeactsoM III'Y JIO wim EITY no
TpeOOBAaHUIO 3asBUTENSl HANpaBIAET PE3yJbTaT IPEIOCTABICHUS YCIYyTH B (opMe D3IEKTPOHHOTO
JIOKYMEHTa, MOJMUCAHHOTO YCHUJICHHON KBalIU(DPUIIMPOBAHHON 3JIEKTPOHHON MOAMHUCHIO JOKHOCTHOTO
JMIa, IPUHABLIETO pEeUIeHHE (B 3TOM Cllydae 3asBUTENb IIPU MOAaue 3a1poca Ha MIPEI0CTABICHUE YCIyTU
OTMEYaeT B COOTBETCTBYIOIIEM I10JI€ TAKYI0 HEOOXOIMMOCTB).

Boigaua (HanpaBieHHE) IEKTPOHHBIX JTOKYMEHTOB, SIBISIOLIUXCS PE3YJIHTATOM MPEAOCTaBICHUS
FOCYJapCTBEHHOM  YCIIyI'M, 3asiBHUTENI0 OCYLIECTBISIETCS B  JI€Hb PErUCTPAllMM  pe3yJibTara
IpeocTaBieHus rocynapcrseHHon yeuayru LIC3H.

3.2.9. B ciyuae momauu rpakJiaHaMH B SJICKTPOHHOW (popMme yepe3 JTUYHBIA KaOWMHET 3asBUTEIIS
Ha [I'Y JIO/ EINI'Y n0KyMEHTOB, MOANMMCAHHBIX YCHUJICHHOW KBaJU(PHUIHUPOBAHHON 3JIEKTPOHHOM
noanuckio, IC3H He mpoBOAMT MPOBEPKY MPEICTABICHHBIX JOKYMEHTOB, YKa3aHHBIX B MMyHKTax 2.6 —
2.8 HACTOSIIETO perjlaMeHTa.

3.3. OcoOeHHOCTH BBINOJIHEHUS AJMHHUCTPATHBHBIX TNPOLEAYP B MHOTO(QYHKIMOHAIBHBIX
[IEHTpax.

3.3.1. B cnyuae momaunm pokymentoB B IL[C3H mnocpenctBom M®DI[ paGotHuk MOI],
OCYIIECTBIISIOIINN TIPHEM JOKYMEHTOB, NPEICTABICHHBIX ISl MOJMYYEHUS TOCYJapCTBEHHON YCIYTH,



BBITIOJIHAET B COOTBETCTBUHU C HACTOSIIMM PETJIAMEHTOM U COIVIALIEHUEM CIIEAYIOLIUE IEHCTBUS:

a) oTpeeIsieT MpeaMeT OOpaIIeHHS;

0) ycTaHaBIMBAET JIUYHOCTH 3asIBUTENS MM JJMYHOCTH M MTOTHOMOYUS MPEICTABUTENS 3asIBUTEIS,

B) MPOBOJUT MPOBEPKY MPAaBUILHOCTU 3alOJHEHUS 3asBJICHUS HA COOTBETCTBUE TPEeOOBaHUIM,
YKa3aHHBIM B IIyHKTE€ 2.9 HaCTOSILEro perjiaMeHTa;

I') IPOBOJIUT MPOBEPKY YKOMIIJIEKTOBAHHOCTH MaKeTa JOKYMEHTOB U COOTBETCTBUSl JOKYMEHTOB
TpeOOBaHUAM, YKa3aHHBIM B TyHKTe 2.10 HACTOSIIEro perjaMmeHTa;

1) OCYILIECTBJIIET CKaHUPOBAHUE MPEJICTABICHHBIX JOKYMEHTOB, OPMHUPYET 3JIEKTPOHHOE JEJI0;

€) obecreynBaeT KadecTBO MepemaBaeMbix komui aokymeHToB B L[C3H B cooTBeTcTBHE C
IIPEICTABICHHBIMHU 3asIBUTEJIEM OpPUTMHATIaMU JOKYMEHTOB;

) 3aBEpSAET NIEKTPOHHOE JEJI0 CBOEH 2IEKTPOHHOM noanuceio (nanee - J1I);

3) HampasJsieT nmaket jokyMmeHtoB B [{C3H:

B DJIEKTPOHHOM BHJ€ (B COCTaBE MAaKETOB AJIEKTPOHHBIX JeN) B JIeHb OOpallleHHs 3asBUTEINS B
M®IJ;

Ha OyMaKHBIX HOCHUTENAX (B CiIydae HEOOXOIUMOCTH OO0S3aTEIbHOTO MPEIOCTABICHUS
OpUTHHAJIOB JIOKYMEHTOB) — B T€UE€HHE 2 pabo4uX AHEH, CIEeAYIOIUX 3a JHEM oOpallleHus 3asBUTENS B
M®I] no TeppuTOpuaNbHOMY MPUHIUITY (B T€UEHHE S5 pabOYMX THEH, CIeIyIOIuX 3a JHEM OOpalieHus
3asiBuTest B M®I][ 1o 3KCTEppUTOPHAIBPHOMY TPHUHIIMITY) TOCPEICTBOM KYpPbEpCKOW CBSI3H, C
COCTaBJIGHHUEM OIMCH IEPeaBacMbIX JOKYMEHTOB, C YKa3aHHEM [aTbl, KOJIMYECTBA JIHCTOB, (haMHIUH,
JOJIKHOCTH U TMOANUCaHHBIe paboTHUKOM MO, 0TBETCTBEHHBIM 32 BBIMIOJHEHHE aAMHUHHCTPATHUBHOIO
neiictBus (ecnu pabounit nenp MOLL, cnenyromuii 3a nHemM oOparienus 3assurens B MOLI, apnsercs
Hepabouum aaeMm L{C3H, To mHEM OKOHUYaHHWS CpoKa Mepeaavyu JOKYMEHTOB CUMTAETCS BTOPOW paboumii
nenb LIC3H, cnenyrommii 3a queM oOparmienus 3assutens B MOLI).

3.3.2. Ilpu BBISBIIEHUHM HECOOTBETCTBHS JIOKYMEHTa (IOKYMEHTOB) TPEOOBAaHMSIM, YKa3aHHBIM B
nyHkre 2.10 Hactosmiero persiamenta, paboTHUk M®IL] oTpakaer Ha Komuu (KOMUSAX) JOKYMEHTa
(TOKyMEHTOB) BBISIBJICHHBIE HECOOTBETCTBUS, KOTOpBIE 3aBepsieT MOANUChI0 M meyarbto MOIL[  wnun
ITAMIIOM, COZAEpPXKAIUM CBeACHUS 0 HauMeHoBaHuu MOILI.

[To oxoH4Yanwu mpremMa JOKYMEHTOB paOoTHHUK M®DII BbImaer 3asBUTENIO0 PACIUCKy B IpHEME
JIOKYMEHTOB.

Pa6otHuk M®I[ HeceT OTBETCTBEHHOCTh B  TMOPSIKE, YCTAaHOBJICHHOM HOPMATHBHBIMHU
npaBoBbIMU akTamu Poccuiickoir ®Penepanyy, 3a HEUCIIOJHEHHE WIM HEHAJICKAILEe HCIIOIHEHUE
HAaCTOSIIETO PerjJaMeHTa.

3.3.3. Ilpm yka3aHuM 3asgBUTEIEM MeECTa IOJIY4YEHHUs pe3yibrarta mnocpeactsom MOI]
nomkHocTHOe Juio [{C3H, oTBeTCTBEHHOE 3a BBIMOJHEHUE AJIMUHUCTPATUBHON MPOLIEAYpPHI, NepeaaeT
pabotauky MOILI nis nepenaun B cootBercTBYomuUil M®L] pesynbraT As ero nociueayromeil BoLaauH
3asIBUTENIO:

B 3JICKTPOHHOM BHUJI€ B TedeHue 1 pabodero JHSA cO THS MPHHATUS COOTBETCTBYIOIIETO PEIICHUS
3asIBUTEIIO.

3.3.4. Ilpu ykazaHuM 3asBUTEJIEM MeCTa MOJY4YeHHUs pe3ysibrara nocpenactsoM MOI] paGoTHUK
M®II, oTBETCTBEHHBIN 3a BbIIaUy pe3yiIbTaTa:

cooOmIaeT 3asBUTENI0 O TMPHUHIATOM pEHIEHWH MO TeleOHy C 3alMChi0 JaThl M BpPEMEHH
Te1e(OHHOr0 3BOHKA, WM MOCPEICTBOM CMC-MH(QOPMHUPOBAHUS, a TaKXKe O BO3MOXKHOCTH IMOJIy4EHUs
nokymeHToB B M®II, B cpok He mo3gHee ABYX MHEH € JaThl MX IOJY4YEHUs B aBTOMAaTU3MPOBAHHOMU
WH()OPMAITMOHHON CHCTeME 00ecIIeueHus NeATEIbHOCTH MHOTOGYHKIIMOHATBHBIX IEHTPOB (manee - AUC
M®LL);

pacnieyateiBaeT 3 AUC M®I] pesynprar (yBemomieHHWe O Ha3Ha4eHHM JHOO 00 OTKaze B
Ha3HAYEHUM TOCYJAapCTBEHHOM YCIYrHM) Ul €ro IMOCJIEIyHoIIed BbIauu 3asBUTENI0 HAa PYyKU IO
TpeOOBaHUIO 3asBUTEINSI JTMOO0 FOTOBUT JOKYMEHTHI, SIBJISIOUINECS Pe3yJIbTaTOM MPEIOCTaBICHUS YCIyTH,
HanpasienHbie u3 LIC3H Ha GymakHoM HocuTelne, 171 OCIeAyIolIel BbIJauu 3asBUTEIIIO.

34. Tlpu  BBOJme 0e30yMaXHOTO SJIEKTPOHHOTO JIOKYMEHTOOOOpOTa aJMHUHUCTPATHBHBIC
OpOIEAyphl  PETJIAMEHTUPYIOTCS ~ HOPMAaTHUBHBIM  NPAaBOBBIM  akToM JIeHMHrpajckoi oOriacty,
YCTAaHABIWBAWOIIMM  TOPSAOK  d3JEKTpOHHOro  (0e30ymMakHOro) JOKyMeHTooOopoTa B cdepe
rOCyapCTBEHHBIX YCIYT.

IV. ®OPMBI KOHTPOJIA 3A UCTIOJIHEHUEM A/IMUHNUCTPATHUBHOI'O PET'JIAMEHTA
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[opsimok ocyIiecTBIEHHs TEKYIIETo KOHTPOJIS 32 COOIIOICHUEM U UCIIOJTHEHHEM OTBETCTBEHHBIMU
JOJDKHOCTHBIMU JIMIIAMH ITOJIO’KEHUN aIMMHUACTPATUBHOTO PETVIAMEHTA YCIyTH U MHBIX HOPMAaTHUBHBIX
IPaBOBBIX aKTOB, YCTaHABJIMBAIOLINX TPEOOBAHUS K IIPEIOCTABICHUIO TOCYAaPCTBEHHOM YCIyTH, a TAKKE
IIPUHATHEM PEIIECHUN OTBETCTBEHHBIMH JIULIAMU

4.1. Tekymuii KOHTPOJb OCYILECTBISETCA MOCTOSSHHO OTBETCTBEHHBIMU JIOJHKHOCTHBIMU JIMIIAMU
HC3H no xkaxaod mpoleaype B COOTBETCTBUM C YCTAHOBJIEHHBIMH HACTOSIIIMM PErJaMEHTOM
CoJIepXKaHUEM JECHCTBUU W CPOKAMHM HMX OCYIIECTBJIEHUS, a TAKKE IyTEM IMPOBEICHHS PYKOBOIAUTEIIEM
(3amecturenem  pykoBogutenss) LIC3H  npoBepok — HCIOMHEHUS  MOJNOXKEHUM  HACTOALLETO
aIMUHUCTPATUBHOTO PETJIaMEHTa, MHBIX HOPMATUBHBIX MTPABOBBIX aKTOB.

ITopsA0K ¥ MEPUOINYHOCTD OCYILECTBICHHS IUIAHOBBIX M BHEIIJIAHOBBIX ITPOBEPOK MOJIHOTHI U
KAau4eCTBa MPEJOCTABJICHNS TOCYAAPCTBEHHON YCIIyTH

42. B wmemix OCyIIECTBICHHUS KOHTPOJS 3a IMOJHOTOM © Ka4eCTBOM IMPEAOCTaBIICHUS
rocyJIapCTBEHHOM yciyru KoMuTeToM MpoBOASTCS TJIAHOBBIE M BHEIIJIAHOBBIEC MPOBEPKHU.

[1naHOBBIE MPOBEPKHU MPETOCTABICHUS FOCYJAPCTBEHHON YCIYI'M MPOBOJISATCS HE PEXE OJHOIO
paza B TpU roja B COOTBETCTBUM C IUIAHOM IPOBEJCHHS MPOBEPOK, YTBEP)KICHHBIM PYKOBOJMUTEIIEM
Komurera.

[Ipy mnpoBepke MOTYT pacCMaTPUBATHCA BCE BOIPOCHI, CBS3aHHBIE C MPEIOCTABICHUEM
rOCYJapCTBEHHON yCIyru (KOMIUIEKCHbIE TMPOBEPKU), WJIM OTACIbHBIA BOMPOC, CBSI3AHHBIA C
MIPEI0CTaBICHUEM TOCYIAPCTBEHHOHN YCIyTH (TEMaTHYECKHUE POBEPKH).

BHermaHoBbIe POBEPKH MPEAOCTaBICHHS TOCYAAapPCTBEHHOM YCIyTH MPOBOJSATCS MO 00pallieHusm
bu3nUecKnX, IOPUANYECKUX JIMI ¥ HWHIUBUAYAIBHBIX TpEANpUHUMATENeH, oOpaleHusM OpraHoB
roCy/apCTBEHHOW BJIACTH, OPTaHOB MECTHOTO CaMOYIIPABJICHUS, UX JOHKHOCTHBIX JIML, a TAKXKE B IEJIAX
IIPOBEPKU YCTPAHECHMsI HAPYILICHUMN, BBIABICHHBIX B XOAC IIPOBEICHHON BHEIUIAHOBOM IIPOBEPKHU.
VYka3aHHble OOpalleHHs] TOJUIeKAT PErucTpalii B JI€Hb UX IMOCTYIUIGHHS B CHCTEME 3JIEKTPOHHOTO
JIOKYMEHTO000pOTa U ACTOMPON3BOICTBA KOMUTETA.

O nmnpoBeAeHMHM TPOBEPKH U3MAETCS MNpaBoBOM akT Komurera o TpPOBEICHUM MPOBEPKHU
HCIIOJIHCHUA HACTOAICTO PCIrJIaMCHTA.

[To pe3ynpTaTam NnpoBeneHUS MPOBEPKU COCTABIISIETCS aKT, B KOTOPOM JIOJKHBI OBITh YKa3aHbI
JOKYMEHTAJIBHO TOATBEPKACHHBIE (haKThl HAPYLICHUH, BBISBICHHBIE B X0JI€ MIPOBEPKH, WIH OTCYTCTBHUE
TaKOBbIX, a TaKXe BbBIBOJBI, COJAEPXKAIUE OLEHKY IOJHOTHl M KayecTBa MPEeAOCTaBICHUSA
rOCyJapCTBEHHOM YCIIyTH U MPEIIOKEHHUS 110 YCTPAHEHUIO BBIABICHHBIX IIPU IIPOBEPKE HapyleHu. [1pu
MIPOBEJICHIH BHEIUIAHOBOM MPOBEPKHU B aKTE€ OTPaXKaIOTCS Pe3yIbTaThl MPOBEPKU (PAKTOB, M3JI0KEHHBIX B
00palIeHny, a TaK)Ke BBIBOJIBI M MTPEIOKEHUS 10 YCTPAHEHUIO BBISIBICHHBIX IIPH ITPOBEPKE HAPYIICHUH.

OTBETCTBEHHOCTh JTOJDKHOCTHBIX JIMI] 3a pPEIIeHUs U JAeHCTBUA (Oe31eiicTBHE), MPUHUMAEMbIe
(ocymiecTBIsIeMbI€) B X0/1€ MPEJOCTABICHHS TOCYIAPCTBEHHON yCIIyTH

4.3. JIOMKHOCTHBIE JIMLA, YIOJIHOMOYEHHBbIE HA BBINOJHEHUE aJMHHHUCTPATHUBHBIX JIEUCTBHM,
MPEyCMOTPEHHBIX HACTOSIIUM PErjaMeHTOM, HECyT OTBETCTBEHHOCTb 3a COOJIO/IEHHEM TpeOOBaHUMN
JNEHCTBYIOINX HOPMATHUBHBIX TPABOBBIX AKTOB, B TOM YHCJIE€ 3a COOJIFOJICHHEM CPOKOB BBITIONHEHUS
aIMUHHUCTPATUBHBIX JIEHCTBUM, TOJHOTY HUX COBEpPILICHHUS, COOJIOJIEHHE TPUHIUIIOB IMOBEACHUS C
3asBUTEJISIMU, COXPAHHOCTh JJOKYMEHTOB.

PykoBomutenr  IIC3H  HeceT  OTBETCTBEHHOCTh 3a  OOECTIEUCHHE  MPEIOCTaBIICHUS
rOCyJJapCTBEHHOM YCIIyTH.

Cnenuanuctsl LIC3H npu npenocTaBieHr TOCy1apCTBEHHON YCIIYTH HECYT OTBETCTBEHHOCTD:

3a HEHUCHOJHEHHWE WM HEHAJJIeKallee WCIOMHEHUE aAMUHUCTPATUBHBIX MPOLEAYyp IpH
IIPEIOCTABIEHUN FOCYJaPCTBEHHOMN YCIIYTH;

3a neicTBus (Oe3melicTBUE), BICKYIINE HApPYyIIEHHUE TPaB M 3aKOHHBIX HMHTEPECOB (PU3NUECKUX
JIULL.

JIOMKHOCTHBIE JIMIIa, BUHOBHBIE B HEHCIIOJIHEHUHU WM HEHAJIEKAIEeM HCIIOJTHEHUU TPpeOOBaHMIA
HACTOSIIIETO periiaMeHTa, TMpPUBIEKAIOTCS K OTBETCTBEHHOCTH B IMOPSJAKE, YCTaHOBJIEHHOM
HOPMATUBHBIMU IPaBOBbIMU akTamu Poccuiickoit @enepanyu.



V. JJOCY AEBHBIN (BHECY JEBHBIN) ITOPSIJOK OBXXAJIOBAHUST PELIEHUI U
JIEMCTBUH (BE3JIEMCTBIS) OPTAHA, ITPEJOCTABJISIOILEIO TOCYJAPCTBEHHVYIO
VCIIVIY, A TAKXXE JOJDKHOCTHBIX JIUL] OPTAHA, ITPEJIOCTABJISIOLIETO
TOCYJIAPCTBEHHVIO YCJIVTY, JINBO TOCYJIAPCTBEHHbBIX WJIN MYHULUIIAJIBHBIX
CIIYXKALLIMX, MHOI'O®YHKIIMOHAJIBHOI'O LIEHTPA ITPEJJOCTABJIEHUS
T'OCYJIAPCTBEHHBIX U MYHULIUIIAJIBHBIX YCJIYT, PABOTHUKA
MHOTI'O®YHKLIMOHAJILHOI'O LIEHTPA ITPEJOCTABJIEHUS TOCYIAPCTBEHHBIX U
MYHULIMITIAJIBHBIX VCIIYT

[IpaBo 3asBuTENECH Ha MOCYIeOHOE (BHECYIE0HOE) 00XKAIOBAHNUE PEIICHUI U TEUCTBHI
(Oe3neiicTBUS ), MPUHATHIX (OCYILECTBIIIEMBIX) B X0/1€ IPEAOCTABICHHSI TOCYIapCTBEHHON YCIyTH

5.1. 3asgButenu MO0 WX MPEICTABUTEIM HWMEIOT MpPaBO Ha JocyneOHoe (BHecyaeOHOe)
oOxajmoBaHWe pemeHud U JedcTBuil  (0e3AeCTBUSA), NPUHATHIX (OCYIIECTBISEMBIX) B  XOJE
IIPENOCTABIICHUs I'OCYJaPCTBEHHOMN YCIIyTH.

[Tpenmet mocynebHOro (BHECYIEOHOTO) 00KATOBAHHSI

5.2. Ilpeamerom nocyneOHOTO (BHECYIEOHOTr0) O0XKalOBAaHUS 3asBHUTEIEM PEIICHUNA U JCHCTBHIA
(6e3meiictBusi) LIC3H, momxnoctHoro guma I[C3H, oTBercTBeHHOro 3a  MPEIOCTABIICHHE
TOCYIapCTBEHHOW YCIYTH, MHOTO(QYHKIIMOHAIBHOTO IIEHTpa, paOOTHHKA MHOTO(YHKIIHOHAIBHOTO
LEHTpa SBJSIOTCS:

1) HapylieHWe CpoKa pPETUCTpalliy 3ampoca 3asBUTENSS O MPEJOCTaBICHUH TOCYIapCTBEHHOMN
YCIIyTH, 3a1poca, ykazaHHoro B ctatee 15.1 @enepanbHoro 3akoHa oT 27.07.2010 Ne 210-D3;

2) HapylIeHHe CpoKa MPe0CTaBICHHS TOCYIapCTBEHHON ycnyru. B ykazaHHOM ciydae gocyneoHoe
(BHECymeOHOE) 00KajoBaHUE 3asIBUTENIEM PEIICHUN U AeHCTBUH (0e31eHCTBYS) MHOTO(YHKITMOHAIHHOTO
[EeHTpa, pabdOTHUKA MHOTO(PYHKIIMOHAIBHOTO IIEHTpa BO3MOXHO B  cllydae, €cld  Ha
MHOTO()YHKITMOHAJIbHBIN TIEHTP, PEIIeHUs U NeUCTBHs (0e31eCTBIE) KOTOPOTO 00KAITYIOTCS, BO3JIOKEHA
(GYHKIHS 0 TPEIOCTABIICHUIO COOTBETCTBYIOIINX TOCYJAPCTBEHHBIX YCIYT B IOJTHOM 00beMe B TIOPSIKE,
onpeaeneHHOM yacThio 1.3 cratbu 16 @enepanbHoro 3akoHa oT 27.07.2010 Ne 210-D3;

3) TpeboBaHue y 3asBUTENs JOKYMEHTOB WM HHpOpMAuMH JHOO OCYIIECTBICHUS EHCTBHA,
MIPEJICTaBICHUE WU OCYLIECTBIEHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMH MPAaBOBBIMH aKTaMHU
Poccuiickoii ®@enepanuy, HOPMAaTHBHBIMH TPABOBBIMH aKTaMH JIeHMHIrpaackoi oOmacTu  Juis
MIPEIOCTaBIEHUS TOCYTAPCTBEHHOMN YCIYTH;

4) oTka3 B TpHEeME JOKYMEHTOB, IPEACTaBICHHE KOTOPHIX MPEIyCMOTPEHO HOPMATHBHBIMU
MpaBoBbIMU akTamu Poccuiickoi denepaniuv, HOPMATUBHBIMU MPABOBBIMU akTamu JIEeHUHTpaaCKou
obnacTu It MPEOCTABIICHUS TOCYIapPCTBEHHON YCIYTH, Y 3asBUTEIS;

5) oTka3 B MpeJOoCTaBICHUH TOCYJaPCTBEHHOM yCIyTH, €CJIM OCHOBAHUS OTKa3a HE MPeIyCMOTPEHBI
benepanbHBIMU 3aKOHAMH M TIPUHSTHIMU B COOTBETCTBHHM C HUMHU MHBIMH HOPMATHBHBIMHU TPaBOBHEIMU
aktamu Poccuiickoit ®@enepanuy, 3aKOHAMU W MHBIMA HOPMAaTUBHBIMM IPABOBBIMU  aKTaMH
Jlenunrpanackoii obnactu. B ykazaHHOM ciydae nocyneOHoe (BHecyneOHOe) 00)kajloBaHHE 3asBUTEIEM
pereHui u JEeHCTBUM (6e3neiicTBus) MHOTO()YHKITHOHAJIEHOTO HIEHTpA, paboTHHKA
MHOTO(QYHKIIMOHATBHOTO IIEHTPpa BO3MOXHO B ciy4ae, ecnu Ha MOILl, pemenus u aeicTBUS
(6e3meiicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (PYHKIUS TIO MPEIOCTaBICHUIO COOTBETCTBYIOUIUX
TrOCYIapCTBEHHBIX YCIYr B TIOJTHOM O0OBeMe B TIOpsIKe, ompeaeneHHOM dYacTthio 1.3 crateu 16
®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3;

6) 3atpe0OoBaHHME C 3asABUTENS NPU TNPEJOCTABICHHH TOCYJAapCTBEHHOW YCIYTH IIJIaThl, HE
MPEIyCMOTPEHHOH HOPMAaTUBHBIMM MpPaBOBbIMU akTamu Poccuiickoit ®denepanuu, HOPMATHUBHBIMU
NPaBOBBIMU akTaMu JIEHUHTpaJCcKoi 001acTH;

7) orkaz ILC3H, nmomkxnoctHoro muma I[C3H, oTBeTcTBEHHOro 3a MPeAOCTaBIICHHE
TOCYIapCTBEHHOW YCIYTH, MHOTO(QYHKIIMOHAIBHOTO IIEHTpa, pa0OTHHKA MHOTO(YHKIIHOHAIBHOTO
LEHTpa B MWCIPABJICHUU [OMYIICHHbIX HMMH OIEYaTOK U OIIMOOK B BBIJIAHHBIX B peE3yJIbTaTe
MPEIOCTABIICHUS] TOCYAAPCTBEHHON YCIYTH JOKYMEHTaX JIN0O HApYyIIEHUE YCTAHOBJICHHOTO CPOKA TaKUX
ucrpaBieHuil. B ykazaHHoOM ciydae nocyneOHoe (BHecyaeOHOe) 00)kKajJoBaHUE 3asiBUTEIEM PEIICHUN U
neiictBuil (6e31eiCTBHS) MHOTO(QYHKIIMOHATIBHOTO LIEHTpa, paOOTHUKA MHOTO(YHKIIMOHAIBHOTO LIEHTpa
BO3MOXKHO B Clly4ae, €ClIi Ha MHOTO(QYHKIIMOHAJIBLHOTO IIEHTpa, pelIeHus] U JeicTBus (Oe3meicTBue)



KOTOPOTO 00KAIYIOTCS, BO3JIOKEHA (PYHKIIHS TI0 MPEIOCTABICHUIO COOTBETCTBYIONIUX IOCYIapCTBEHHBIX
YCIIYT B MOJHOM 00BEME B MOpPSIKE, OompeneraeHHoOM 4dacThio 1.3 crateu 16 denepanbHOTO 3aKOHA OT
27.07.2010 Ne 210-D3;

8) HapylieHue cpoka WM MOpsiAKa BbIJAYM JOKYMEHTOB IO pe3yJibTaTaM MpeAoCTaBICHUS
roCyJapCTBEHHOM YCIIyTH;

9) mpHOCTaHOBIEHHWE  NPEJOCTABIEHUS  TOCYNAapCTBEHHOM  yCIyrd, €clidi  OCHOBaHUS
MIPUOCTAHOBIICHUS HE MPEAYCMOTPEHBI (eIepaATbHBIMU 3aKOHAMU M TIPUHATHIMH B COOTBETCTBHH C HUMU
WHBIMH HOPMAaTHMBHBIMHU TMpaBOBbIMU akTaMu Poccuiickoit denepanuu, 3aKOHaMHM W NPUHATHIMU B
COOTBETCTBUM C HUMHU HHBIMH HOPMATHBHBIMH TIPaBOBBIMH akTamu JIeHWHTpajackoit obOmactu. B
YKa3aHHOM ciy4dae JocyaeOHoe (BHecyneOHoe) oO»KajoBaHHE 3asBUTEIEM pEIICHWA W ACHCTBUMN
(Ge3neiicTBUS) MHOTO(YHKIIMOHAIBHOTO IIEHTPa, paOOTHHKA MHOTO(QYHKIMOHAIBHOTO IIEHTPa BO3MOYKHO
B CiIyyae, €Clii Ha MHOTO(QYHKIMOHAIBHOTO IIEHTPA, PEIIeHUs W JEUCTBHUS (Oe31elCTBHE) KOTOPOTO
00XKaIyIOTCs, BO3JIOKEHA (PYHKIIUS MO MPEAOCTaBICHUIO TOCYJaPCTBEHHOHN YCIYTH B MOJTHOM 00BEME B
nopsiike, onpeaeaeHHoM yactbio 1.3 crateu 16 @eaepanbHoro 3akoHa oT 27.07.2010 Ne 210-D3;

10) TpeboBaHue y 3asBUTENS MPHU TMPEAOCTABICHUU TOCYJAPCTBEHHON YCIIyTH JOKYMEHTOB WU
uHbOpMaIluy, OTCYTCTBUE M (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAIHUCH MpPHU MEPBOHAYAILHOM
OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTABICHUSI TOCYJAPCTBEHHOMN yCIIyTH, THOO0 B
MIPEIOCTAaBIIEHUN TOCYIapCTBEHHOM, 32 MCKIIIOUEHUEM CIIydaeB, MPeAyCMOTPEHHBIX MyHKTOM 4 yactu 1
cratbi 7 @enmepanbHoro 3akoHa or 27.07.2010 Ne 210-®3. B yka3zaHHOM ciy4ae aocyaeOHOe
(BHECymeOHOE) 00KajIoBaHUE 3asIBUTENIEM PEIICHUA U ACHCTBUH (0e31eHCTBYS) MHOTO(YHKITMOHAIHHOTO
[EeHTpa, pabdOTHUKA  MHOTO(PYHKIIMOHAIBHOTO IIEHTpa BO3MOXHO B  cllydae, €clId  Ha
MHOTO()YHKITMOHAJIbHBIN 1IEHTP, PEIIeHUs U NeUCcTBHs (0€31eCTBIE) KOTOPOTO 00KAIYIOTCS, BO3JIOKEHA
(GYHKIUS IO IPEIOCTABIICHUIO COOTBETCTBYIOIINX TOCYJAPCTBEHHBIX YCIYT B IOJTHOM 00beMe B TIOPSIKE,
onpeaeneHHoM yacThio 1.3 cratbu 16 denepanbHoro 3akoHa oT 27.07.2010 Ne 210-D3.

Oprassl UCIIOTHUTENBHOM BIacTH (OPraHbl MECTHOTO CAMOYTIPABIICHN )
U JIOJDKHOCTHBIX JIUI, KOTOPBIM MOXET OBbITh aJpecoBaHa jkanoba B 10ocye0HOM (BHECYIeOHOM)
TIOPSIZIKE, a TAKXKE CTIOCOOBI TTOAAYH KATOObI

5.3. XKanoba nmomaercs B mUCbMEHHOM (opMe Ha OyMa)KHOM HOCHUTENE, B JICKTPOHHOU (opme B
I[IC3H, 1160 B KOMHTET IO COLMAIbHOW 3ammre HaceneHus JIeHuHrpanackoit obnactu (manee — KC3H
J1I0), I'bY JIO «M®Il», 1160 B KoMUTET SKOHOMUYECKOTO Pa3BUTHSI U MHBECTUIIMOHHOM NIEATETLHOCTH
Jlenunrpanckoii obnactu, sisttouuiics yupeaurenem ['BY JIO «M®Lly (nanee - yupeaurens ['BY JIO
«MODILy).

XKanobwsl Ha pemienus u aeiictBus (6e3meiictBue) padorHuka L[C3H momarorcs pykoBoaMTENIO
LIC3H. Xamo6st nHa pemenuss u nedctBus (Oe3meiictBue) IIC3H momatorcs B KC3H JIO wm
JOJKHOCTHOMY JIUITY, YIIOTHOMOYEHHOMY HOPMAaTHUBHBIM MPABOBBIM aKTOM JICHUHTPAJCKOM 00J1acTu.

Kanober Ha pemenuss u nerictBus (OesmeiictBue) pabotHuka ['BY JIO «M®ILl» mnomatotcs
PYKOBOJIUTEIIO MHOTO(YHKIIMOHAIBHOTO IIeHTpa. JKano0sl Ha pemeHus U AevictBus (6e3neiicteue) ['BY
JIO «M®L» nonparorca yupenurento I'BY JIO «MOPL» nin JOKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY
HOPMAaTHUBHBIM MIPABOBBIM aKTOM JIEHHMHIpaJCKOW 001acTH.

Kanoba na pemenus wu gaeiictBus (OesmeiictBue) I[C3H, pomxHocTHOro smma I[C3H,
OTBETCTBEHHOT'0 3a MPEJOCTaBIIEHHE TOCYAApCTBEHHOM yciyru, pykoBomutens LIC3H, moxxer ObITH
HampaBjieHa MO Mo4YTe, Yepe3 MHOrOo(QYHKUMOHANBHBIM LIEHTP, C MCIOJIb30BAHUEM HH(DOPMAIIMOHHO-
TEJIEKOMMYHHUKAIIMOHHON ceTn «MHTepHeT», opunmansHoro caiita LIC3H, EII'Y mu6o IITY JIO, a
TaK)Ke MOKET ObITh MPUHSATA MPU JINYHOM MIPHEME 3asIBUTEIIS.

XKanoba Ha pemenust u neiictBus (6e3neiicTBHe) MHOTO(QYHKIIMOHAJIBHOTO IEHTpa, pabOTHUKA
MHOTO(QYHKIIMOHAIBHOTO ILIEHTpa MOXeT ObITh HampaBjeHa MO I[04YTe, C HCIHOJIb30BaHUEM
UH(POPMALMOHHO-TEIIEKOMMYHHUKAITHOHHON ceru «HTepHeT?, o(umansHOro caura
MHoTo(dyHKIIMOHaNBbHOTO TIeHTpa, EINTY mu6o IIT'Y JIO, a taxke MOXeT ObITh MPUHATA TIPU JTAYHOM
IIpUEME 3asBUTEIIS.

OcHoBaHus TSI HaYalla IPOIEAYPHI JOCY1eOHOTO (BHECYIEOHOT0) 00KATOBAHUS

5.4. OcHoBaHHeM Ui Havajia MPOIEIyphl M0CyAeOHOTO (BHECYAeOHOT0) 00KAIOBAHUS SBISCTCS
rmojava 3asBUTENIEM >Kajdo0bl, COOTBETCTBYIOMIEH TpeOoBaHUsM dacTth S5 crathu 11.2 dDenepanbHOTO
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3akoHa Ne 210-D3.

B nucsmMenHoi jxano6e B 00s3aTEIbHOM MOPSIIKE YKA3BIBAKOTCS:

- namMenoBanue [[C3H, npomxnoctHoro smna I[{C3H, oTBercTBEHHOro 3a MpeAOCTaBIICHUE
TOCYJIapCTBEHHON yciayru, ¢uiauana, otnena, yaaieHHoro padoudero mecrta I'BY JIO «M®Ily, ero
pykoBouTens u (Win) pabOTHUKA, peIIeHUs U JeicTBus (0e31eiicTBIE) KOTOPBIX 00KaTyIOTCS;

- pamuiius, UMs, 0OTYECTBO (TIOCTIEIHEE - IPU HAIMYUH), CBEJIEHUSI O MECTE KUTEIbCTBA 3asBUTEIIS -
dbuznyeckoro nuia 100 HAMMEHOBAaHWE, CBEICHUS O MECTE HAXOXKICHUS 3asBUTENS - IOPHUIAUYECKOTO
JuIa, a TaKkke HoMmep (HoMepa) KOHTAaKTHOro TenedoHa, ampec (ampeca) 3JIEKTPOHHOW MOYTHI (MIPH
HAJIMYUH) U TIOYTOBBIN aApec, M0 KOTOPBIM JO0JKEH OBITh HAPABIICH OTBET 3asBUTEIIO;

- cBelleHUs 00 oOXkalryeMbIX pemieHusx u nerctBusx (0esmerictumn) LIC3H, momkHOCTHOTO NHTIA
I[IC3H, OTBETCTBEHHOTO 3a MPEIOCTaBICHUE TOCYIApCTBEHHOW yCIIyTH, (uiindana, OTIeNna, yIaIeHHOTO
pabouero mecta ['BY JIO «M®Ily, ero paboTHuka;

- JIOBOJBI, Ha OCHOBAaHMU KOTOPBIX 3asBHUTENh HE COTJIACEH C pEIICHHeM U JeHCTBHEM
(6e3meiicteuem) IIC3H, momxnoctHoro guna I[C3H, oTBercTBeHHOro 3a MpeaOCTaBICHHUE
rOCyJapCTBEHHOM ycnyrH, ¢uiuana, oTnena, yaaieHHoro pabodero mecra ['BY JIO «M®Lly», ero
paboTHHKA. 3asBUTEIEM MOTYT OBITH TPEACTABJICHBI JOKYMEHTHI (IIPU HAIMYWHU), TOATBEPIKIAIONINE
JIOBOJIBI 3asIBUTEIIS, JINOO UX KOTIHH.

[IpaBa 3asiBuTeneil Ha Nody4YeHne HHHOPMAITH U TOKYMEHTOB, HEOOXOIUMBIX JUISl COCTaBJICHUS U
000CHOBAHUA KAJIOOBI

5.5. 3asBUTENb UMEET MPaBO Ha MOJIydeHHE HH(OPMALMKM U JTOKYMEHTOB, HEOOXOIUMBIX IS
cocTaBJIeHUs] 1 00OCHOBaHHUS KaJOOBI, B CIy4asx, yCTaHOBIEHHbIX cTaTheld 11.1 denepanbHoro 3akoHa
Neo 210-®3, npu yciioBUH, YTO 3TO HE 3aTparuBaeT MpaBa, CBOOOIBI U 3aKOHHBIC HHTEPECHI APYTHX JIUI, U
€CIIM yKa3zaHHble WH(pOpMAIMA U JOKYMEHTHI HE COAEPIKAT CBEJCHUMN, COCTABIISIONIUX TOCYAaPCTBEHHYIO
WM UHYIO OXPaHAEMYIO TaiHy.

Cpoku pacCMOTPEHHSI 3KaT00bI

5.6. XKanoba, mocrynusmas B LIC3H, KC3H JIO, I'bBY JIO «M®Il», yupenuremtro I'BY JIO
«M®L]y», moANeKUT PACCMOTPEHHUIO B TEUEHHUE MSATHAIIATH pabOYMX JHEH cO JHS €€ PEerucTpaluu, a B
ciayyae ooOkanmoBanus otkaza LIC3H, I'BY JIO «M®Il», B nmpueMe NTOKYMEHTOB y 3asBUTENS JTHOO B
WCIPABIICHUN JIOMYIICHHBIX OMNEYaTOK M OMMOOK WIM B Cllydae oOOXallOBaHUS HApyIICHUS
YCTaHOBJICHHOT'O CPOKA TaKUX HCIIPABJICHUI - B TEUECHHUE MSATH pabouuX JAHEN CO THS €€ PEerucTpalti.

Pesynbrar nocynebHoro (BHECY1€0HOTO) 00XKaTOBAHUS
MPUMEHHUTENBHO K KOKIOU MPOIeAype MO0 HHCTAHIINU 00KATOBaHUS

5.7. Ilo pe3ynbraTaM pacCMOTPEHUs KaJ00bl IPUHUMAETCS OHO U3 CIIEIYIOIUX PEeIICHUN]:

1) s)xano0a yAOBIETBOpSETCS, B TOM 4HUCiIE€ B (OpME OTMEHBI MPUHATOIO PEUICHUS], UCTIPABICHUS
JIOIYIIIEHHBIX OMEYaTOK U OMIMOOK B BBIIAHHBIX B PE3yJIbTaTe MPEIOCTABICHHS TOCY1apCTBEHHON YCIyTH
JIOKyMEHTaX, BO3BpaTa 3asBUTENIO JACHEXHBIX CpPEICTB, B3MMAaHHE KOTOPBIX HE IPELyCMOTPEHO
HOPMATHBHBIMM IIPaBOBbIMM akTamu Poccuiickon @enepanuy, HOPMATHUBHBIMM IIPABOBBIMH aKTaMH
cyobekToB Poccuiickoit denepanuu;

2) B yIOBJIETBOPEHUH JKAIOObI OTKA3bIBACTCS.

He mnozgnee aHs, cienyroniero 3a JHEM NPHUHATHS PELICHUS IO pe3yJbTaTaM pPacCMOTPEHUs
JKAIOOBI, 3asBUTEII0 B MUCHMEHHOW (OpMEe M MO KEIaHWIO 3asBUTENS B DSJICKTPOHHOU Qopme
HaIpPaBJIETCS MOTUBUPOBAHHBIN OTBET O PE3yJIbTaTaX PACCMOTPEHHUS KAIOObI:

- B Cllydae MPU3HAHMS JKaI00bl MOAJIEKAIIEeH yIOBIETBOPEHUIO B OTBETE 3asBUTENIO JTACTCS
uHdopmarus o gedcTBusx, ocymiecTBiasieMbix [[C3H, MHOrOoQyHKIIMOHAJIBHBIM IIEHTPOM B MEJAX
HE3aMeJINTENbHOIO YCTPAHEHUS BBISIBICHHBIX HApPYIIEHUH NPU OKA3aHUU TFOCYJapCTBEHHOM yCIyTrH, a
TaK)Ke TMPUHOCATCS W3BMHEHUS 3a JOCTaBJICHHbIE HEyN0OCTBa M yKasbIBaeTcsl HWHGpoOpMauus o
JANbHEHIINX JIeHCTBUAX, KOTOpble HEOOXOJMMO COBEpIIUTH 3asBUTENI0O B LEIIX IOJyYCHHS
rOCyIapCTBEHHOW YCITyTH.


consultantplus://offline/ref=9E89AAB0FD1A9BBB11134009C3227FCE53C937EAAAAF9618AB29B9236EFDAC595A33BB26n8E7J

- B ClIy4yae MpPHU3HAHUS KaJoObl HE TOJUIeXKAIIeH YIOBICTBOPEHHUIO B OTBETE 3asBUTEIIO
JAIOTCSl apryMEHTHPOBAaHHbIE Pa3bACHEHUS O MPUYMHAX MPHUHATOrO PEUIeHHs, a Takxke HHpopmanus o
nopsiike 00XKaTOBaHUS IPUHATOTO PEIICHUS.

B cnyuae ycraHOBiEHHS B XO/€ WM MO pe3yJibTaTaM pacCMOTPEHUS KajloObl MPU3HAKOB COCTaBa
aIMHUHHUCTPATUBHOTO TIPABOHAPYIICHHS WU MPECTYIUICHHSI TOJDKHOCTHOE JIUIO0, paOOTHUK, HAJIECTICHHBIC
MOJTHOMOYMSIMHM TI0 PAaCCMOTPEHHUIO 3Kajo0, He3aMeIJIUTENIbHO HAMpaBisIOT UMEIOUINecs MaTepualibl B
OpraHbl MPOKYpPaTypPhL.

[Tpunoxxenue 1

K aJMHHVCTPATHBHOMY PETJIAMEHTY

MPEeAOCTaBICHUS Ha TePpUTOPUN JICHMHIpaICKOM 00JIacTH TOCYIapCTBEHHOM yCIIyri

110 HA3HAYCHHUIO CIMHOBPEMEHHOTO [T0COOHS JKCHIIHAM,

BCTaBIIMM Ha YYeT B MEAULIUHCKHX OPraHU3aLHsIX B PAaHHHE CPOKU OEPEMEHHOCTH,
YBOJICHHBIM B CBSI3H C JIMKBUJIALIMEH OpraHU3aluii, pekparieHueM GU3nieckumMmu

JIMIAMH JCSTEIBHOCTH B KAUYECTBE HHUBHUAYaIbHBIX IPEANPHHAMATENICH, IPEKpPAICHHEM
MIOJIHOMOYHI HOTapHycaM¥, 3aHIMAIOIMMHCS YaCTHON MPAKTHKOM, U NPEKPaIeHHEM
CTaTyca aJIBOKATa, a TAKXKE B CBA3MU C IPEKPAILEHUEM JEATeIbHOCTH HHBIMH (DU3MUECKUMU
JIMLIAMH, 9bst TPO(eCCHOHANBHAS EATCIBHOCTh B COOTBETCTBUH C (DeaepaTbHBIMU
3aKOHAMH IOJUIEKHUT IOCYIapCTBEHHOM PErUCTPAlUK 1 (WIIH) JTNLEH3UPOBAHUIO, B TEUCHHE
JIBEHA/ILIATH MECSLEB, PEILIECCTBOBABIINX JHIO IPU3HAHUSA UX B YCTAHOBJICHHOM HOPsJIKe 0e3pab0THBIMH

OO0paser pa3menIeHus CBeCHUH HH(DOPMAIIMOHHOTO XapaKTepa

locynapctBenHyo  yciyry mnpeaocTtaBiseT JIeHMHrpajackoe o005acTHOE TOCYIapCTBEHHOE
Ka3eHHoe yupexaeHue «LleHTp couumanbHOM 3amuThl HaceneHus» (nanee — LIC3H).
Anpec LIC3H: Poccuiickas ®enepanus, 195197, Cankr-IleTepOypr, ynuna 3amiinHa, 10M 6.
I'padux padotsr LIC3H: nonenensuuk-uersepr: ¢ 9.00 mo 12.00 u ¢ 12.48 no 18.00; nsaTHuna: ¢
9.00 1o 12.00 u ¢ 12.48 no 17.00.
Cnpasounsie Tenedonsl LIC3H: meneghon — +7-(812)- 540-02-49.
Anpec amekTpoHHOM mouTsl: eve_info@kszn.lenreg.ru
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dopma

[Ipunoxenue 2

K aIMUHHCTPAaTHBHOMY PETJIAMEHTY

[PEOCTaBICHHS Ha TepPUTOPUH JICHHHIPAACKOH 00aCTH TOCYIapCTBEHHOM yCIyri

110 HA3HAYEHHIO SIMHOBPEMEHHOTO [TOCOOMS JKEHIIMHAM,

BCTaBILIMM Ha y4eT B MEJMIMHCKUX OPraHH3alHsAX B PAHHHE CPOKU OEpEeMEHHOCTH,
YBOJICHHBIM B CBSI3H C JIMKBUAALMCH OPraHU3aLnii, IPEKpaIieHHeM HU3HICCKUMH

JIML@AMH JSSITEIHOCTH B KaUeCTBE MHUBHYaIbHbIX IPEANPUHAMATENICH, IPeKpalieHHeM
MOJTHOMOYMH HOTapHyCaMH, 3aHUMAIOIUMHUCS YaCTHOM MPAKTHKOM, U NPeKpalieHHeM
cTaryca aJBOKaTa, a TAK)XE B CBSI3M C IPEKPALICHUEM JCATCILHOCTH HHBIMH (DH3NYECKUMU
JIMIAMH, 9bsI TPO(eCCHOHANBHAS JICATEIBHOCTh B COOTBETCTBUH C (heiepaibHBIMI
3aKOHAMH MOUICKUT FOCYAaPCTBEHHON PErMCTPALMK U (MJIN) JHUICH3UPOBAHUIO, B TCUCHUE
JIBEHA/ILATH MECSLEB, IPEIIIECTBOBABIINX AHIO IPU3HAHMUS UX B YCTAHOBJICHHOM HOPsIKe 6e3paboTHBIME

(naumenoBanue [{C3H)

OT 3asABUTCIIA

((pamuvist, ©MsI OTYSCTBO 3AMOJHSACTCS 3asIBUTCIICM )

OT NPCACTABUTEIIA 3asABUTCIIA

(q)aMI/IJ'II/IH, UM, OTYCCTBO 3all0JIHACTCA MPEACTABUTCIICM 3a$IBI/ITeJ'IH)
OT UMCHMU 3asABUTCIIA

(Ykazarb (haMuIInIO, UMsl, OTUYECTBO 3asBUTEIS)

A;Lpec MECTa XHUTCJIbCTBA 3asIBUTCIIA

(TTOYTOBBII MHAEKC, PaliOH, HACEIICHHBINA MYHKT, YJIUIA, I0M, KOPITYC, KBApTHPA)

Anpec MecTa peObIBaHUS 3asBUTEIS

(OYTOBBIN MHIEKC, PaiOH, HACENEHHBIN MyHKT, yIIUIla, J0M, KOPITyC, KBapTHpPa)

CTpaxoBOW HOMep MHAMBHAYyanbHOTO jnieBoro cuera (CHUJIC) — 3anonusercs npu
MEPBUYHOM OOpaIeHNN
TeseoH
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3AABIEHUE
0 MPEOCTaBICHUH FOCYJapCTBEHHOH yCIIyru

IIpomry Ha3HAYUTH (TOCTABUTH OTMETKY «V»)

EnuHoBpeMeHHOE MOCOOME KCHIMHAM, BCTABIIMM HA Y4YeT B MEJAMIUHCKHX OPraHU3AIMsIX B PAHHHE CPOKU
OCpEeMEHHOCTH, YBOJCHHBIM B CBSI3W C JIMKBUIALMCH OpraHW3alui, MpeKpalieHueM (U3MYeCKHMU JIAIAMH
JIESITENILHOCTH B Ka4€CTBE MHIUBUAYATBHBIX MPEANPUHUMATENEH, MPEeKpaIIeHneM MOJIHOMOYHI HOTapuycamH,
3aHUMAIOIIUMUCA YaCTHOW TMPaKTUKOW, W TMpeKpalleHueM CcTaTyca aJBOKaTa, a TakXe B CBI3U C
MpEeKpaIIeHueM eSITeTbHOCTH WHBIMH (H3MYECKUMH JIMIAMH, 9bsi TpOQecCHOHANbHAS AEATENFHOCTh B
COOTBETCTBHHM C (pelepaldbHBIMH 3aKOHAMH IOJUIEKHT TOCYIOApCTBEHHOW perucTpaudd #u (W)
JMUIEH3MPOBAHUIO, B TEYCHHE JBCHAIIATH MECSIEB, IPEANICCTBOBABIINX JHIO TPU3HAHHAS WX B
YCTaHOBJICHHOM IOpsiAKe 0e3pa00THRIMHU.

Ilocobue 1o OEpEeMEHHOCTH W POJAaM JKCHIMHAM, YBOJICHHBIM B CBS3HM C JIMKBHJAIMCH OpTraHU3aIUi,
MpeKpalieHueM (PU3MYSCKUMH JIUIAMU JICSITEIBHOCTH B KAayeCTBE WHIMBHIYaJIbHBIX MPEAIPUHUMATEICH,
TpeKpalieHueM OTHOMOYHA HOTapUyCaMU, 3aHUMAIONITUMUCS YaCTHOU MPAKTUKOH, U MIPEKpaIIEeHUEM CTaTyca
aJBOKaTa, a TaKKE B CBI3M C MPEKpAIlCHHEM JACATEIbHOCTH WHBIMA (U3UYCCKAMHU JIUI[AMHU, Ybs
npoecCHOHaNbHASA ACITEIBHOCT B COOTBETCTBHH C (hefepaTbHBIMU 3aKOHAMH ITOJICKHUT TOCYIapCTBEHHOM
peructpanid W (WIM) JHICH3UPOBAHWIO, B TEUCHHWE IBEHAIIATH MECALEB, NPEANISCTBOBABIINX THIO
MIPU3HAHUS UX B YCTAHOBICHHOM IOpPSIKe 0e3pab0THRIMH.

K 3asBnenuio npunaraio:
Ne n/ HanMeHoBanue nokymeHTa KomugectBo
i JIOKyMEHTOB

CornaceH Ha 3anpoc AOKYMEHTOB (cBefeHul), HeoBXOAMMbIX AN MNPefoCTaBNEHUS TOCYAAPCTBEHHbIX(0M)
ycnyr(u).
MpeaynpexaeH(a) o TOM, YTO:

npu NpeacTaBiEHNM 3aBEAOMO JIOXKHBIX M (MIM) HEAOCTOBEPHbIX CBELEHWUM, a TaKXKe MPU YMONYaHUM O dakTax,
B/IEKYLLMX OTKa3 B MPEefOCTaBJeHUM, MpeKpalleHue NpefocTaBieHus Mep(bl) coLManbHOM MOAAEPKKM, NpesycMOoTpeHa
Yro/IoBHast OTBETCTBEHHOCTb cTaThel 159.2 YronoBHoro koaekca Poccuiickon ®epepaumm;

IIPH 3aIpoce JOKYMEHTOB (CBEIICHUH ), HEOOXOAMMBIX JJIs IPEJOCTaBICHHS FOCYAapCTBEHHBIX(0H) yciyr(¥1), BOIIPOC
NPEIOCTaBICHNSI T'OCYAapCTBEHHBIX(0M) yciyr(u) Oyner pacCMOTpPEH IOCje IIOJMy4YEeHHUs] CBEICHHUH M O BO3MOXKHOCTH
MPEJCTaBICHUS TAKUX TOKYMEHTOB (CBEJICHHI) 110 COOCTBEHHOI HHUIIMATHUBE,

MPU HACTYIUICHHMH OOCTOSATENILCTB, BJICKYIIMX M3MEHCHHE pa3Mepa MeEpbl COIMAIbHON MOMICPKKH JIHOO
NpeKpalleHuss €¢ IPEJOCTABICHUS (HAalpUMep: IIepeMeHa MeCTa JKHTEeNbCTBA; M3MEHEHHE HoMepa OaHKOBCKOIO CYETa,
MIEPCOHAIBHBIX JaHHBIX, COCTaBa CeMbH), HeoOXoammo mucbMeHHO u3BecTHTh LIC3H wepes ML mubo III'Y JIO mmbo
EIl'Y, He mo3/1HEE UeM B MECSIYHBIHN CPOK CO JHS HACTYIUICHUS! COOTBETCTBYIOIIMX OOCTOSTEINBCTB.

YBeAoMJieH(a) O TOM, YTO BO3BPAT U3J/IULLUHE BbIMIAYEHHbIX CPEACTB MPOU3BOAUTCS AO6POBO/ILHO, B MPOTUBHOM Ciy4yae
U3IMLLIHE BbIMAaYeHHble CpefCcTBa B3bICKMBAKOTCA B CyAebHOM nopsiake.

(I'IO/J,I'IMCb 3aaBUTENA (I'Ipe,lJ,CTaBMTe}'IFI 3a$IBMTe}1$|)

JleHe)KHbIEe CPe/ICTBA IPOLIY EPEUHCISTh (8b1OpAmb HYJHCHOE U YKA3AND):
B nouroBoe oTaeneHue, B
PacIoJioKEHHOE B ( Hazsanue O6anka (KPeOUmHoOU opeanu3ayuu), Homep omoeneHus, guiuaia, oguca)
JlenmHTpaackoit obmacty,
KOTOpOE 00CTyKHBaeT HOMeEp cyeTa
HACEIICHHE TI0 MOEMY MECTY (B cy4ae mepevncieHus Ha OaHKOBCKYIO KapTy HEOOXOIMMO YKa3aTh HOMEp CUeTa, a He KapTh)
KHUTEIhCTBA (YKa3aTh aJpec
WM HOMEP MOYTOBOTO MPOCHM IMOCTABUTh OTMETKY «V» €CIIH HOMEp CYeTa OTHOCHUTCS K HAIIMOHATbHOMN
OT/EJIEeHMS) IIaTexxHou kapre "Mup"
(KJIMEeHT KpeAUTHOI OpraHU3aliy MPEICTABISACT CIIPaBKy (pacredaTKky ¢ caiiTa KpeJUTHOH OpraHu3aIun) O
PEKBU3HUTAX [UIsl [IEPEYMCIICHHS CPEICTB Ha OAHKOBCKHUH cuet B pyOusix Poccuiickoit @enepanuu)

PesynbTar paccMOTpeHus 3asBICHUS MPOITY (MOCTAaBUTh OTMETKY «V»):
BBIIaTh Ha pyku B M®LI, pacnonoxxeHHoM 1o agpecy <*>: JleHnHrpaackas o0acTb,

HAIPaBUTh 110 N10YTE, yKa3aTh aJipec

HAIPaBHUTh B DJIEKTPOHHOM (hopMme B niuHbIi kabuHet Ha [1I'Y JIO/EITY

HAaIPaBHUTh 110 3JIEKTPOHHON MOUTE, yKa3aTh JIEKTPOHHBIN ajpec
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(noonucs) ) UHUYUATbL (npedc 3 ) (0ama)

(@

<*> Anpec M®I] ykassiBaercst npu mojade aokymentoB mnocpencrsom IIT'Y JIO/EITY nubo npu mojade JAOKYMEHTOB B
M®II, HaxoasIerocs mo ApyroMmy aapecy

3anosHaeTcs cneunanncTtom:
CHCHI/I&J’II/ICTOM YAOCTOBCPCH (1)aKT CO6CTBCHHOpy‘IHOI>‘I IIOAIMHUCHU 3asABUTCIIA (HpeI[CTaBI/ITeJ'IFI SaFIBI/ITeJ'Iﬂ) B 3as1BJICHHUHU

(noonucw) (Ghamunus, unuyuavl CICINANKCTA) (0ama)

3asBnenue 3apeructpuponano B [{C3H

(nara) (noanuce) (bamunus, MHMLManbl cneypmanmcra)

[Ipunoxenue 3

K aJMHHUCTPATHBHOMY PETJIAMEHTY

NPEIOCTABICHHUS Ha TePPUTOPHH JICHHHIPaICKOi 00JaCTH TOCYAapCTBEHHOM yCIyTru

110 Ha3HAYCHHUIO CIMHOBPEMEHHOTO [T0COOHS JKCHIMHAM,

BCTaBIIMM Ha Y4eT B MEAUIUHCKHX OPTaHU3aLMsIX B PAaHHHE CPOKU OEPEeMEHHOCTH,
YBOJICHHBIM B CBSI3M C JIMKBUJIALMEH OpraHU3aliid, peKpalieHueM pU3H4eCKuMu

JIMIAMH ACSTEIBHOCTH B KAUECTBE HHAMBHUAYaTbHBIX IPSANPUHUMATEIICH, IPEKPAICHHEM
MIOJIHOMOYHI HOTapHycaMH, 3aHIMAIOIMMHUCS YaCTHON MPAKTHKOH, U MPEKPaIeHHEM
cTaryca aJ|BOKaTa, a TAK)XXE B CBSA3M C IPEKPAICHUEM JICATEIbHOCTH HHBIMH (PH3NYECKUMH
JIMLAMH, 4bst TPO(eCCHOHANBHAS ICATCIBHOCTh B COOTBETCTBUH € (heepaibHBIMU
3aKOHAMH MOJJIEXKHUT rOCYJapCTBEHHOM PErHCTPAIuy U (HIIN) JIMLEH3UPOBAHUIO, B TCUCHHE
JIBEHA/ILIATH MECSLEB, IIPEIIIECTBOBABIIKNX JHIO IPU3HAHMUSA UX B YCTAHOBJICHHOM HOPsJIKe 0e3pab0THBIMH

hopma

Cornacue rpaxx1aniHa Ha 00pabOTKyY IepPCOHATIBHBIX JaHHbBIX
A,

(®.N.0. 3asiBuTens (MpeacTaBUTENS 3aIBUTENS) TTOTHOCTHIO)
« » roJia poXKIeHHS,

I[OKyMCHT, yL[OCTOBCpSI}OHII/Iﬁ JIMYHOCTH (3a$[BI/IT€J'I$[, MpEeACTABUTEIIA 3a${BI/ITeJ'I$I)

Cepus HOMEp Jara BbL1aun « » T.
KEM BbIJIaH

Anpec IpoKUBaHU:
ITonHOMOYMSI TOATBEPKAECHBL

(Hal/lMeHOBaHl/Ie Y PEKBU3UTBI JJOBEPEHHOCTH UJIA MHOI'0 JIOKYMEHTA, IMOATBEPKAAIOLIETO ITOJITHOMOYHA [IPEACTaBUTENSA 3aﬂBI/lTeJ'IX)

B cootBercTBuu ¢ myHKTOM 4 cTaThu 9 @enepanbHoro 3akoHa oT 27.07.2006r. Ne152-D3 «O nepcoHaIbHBIX JaHHBIX)» a0
cornacue

(HauMeHOBaHME oprasa COLMANBHOM 3aIHUThI, azpec — naiee onepa'rop)

m Ha 00pabOTKy MOUX MEPCOHAIBHBIX JAHHBIX ((aMHINU, UMEHH, OTYECTBA, JIAThl POXKIEHUS, MACTIOPTHBIX JAHHBIX,
ajipeca MecTa )KUTEJIbCTBA, CBEJICHUH, COJIep KaILMXCsl B IPEACTABICHHBIX TOKyMeHTaX, (ororpadum)

o Ha 00paboOTKy TIepPCOHANBHBIX JAaHHBIX WIEHOB Moed ceMmbH ((aMHWiINK, WMEHH, OTYECTBA, HATHI POXKICHHUS,
NACIIOPTHBIX JaHHBIX, alpeca MECTa )KUTEIbCTBA, CBEACHHUI, CONEpKAIMXCS B IPEACTABICHHBIX JOKYMEHTax, GpoTorpadun)

i Ha 00pabOTKy MEepCOHATBHBIX JAHHBIX ((haMIINK, UIMEHH, OTYECTBA, AAaThl POXKIICHUS, NMACIIOPTHBIX IAaHHBIX, aapeca
MECTa XKHUTEIbCTBA, CBEIICHHI, COICPIKALIMXCS B IPEICTABICHHBIX JOKYMEHTaX, ororpadun)

(ykasbIBaeTcst (paMHITHS, UM, OTYECTBO 3asBUTEIIS)

C IIENBI0 TOJydEeHHs TOCYJapCTBEHHBIX YCIyT B cepe COIMAIBHOM 3alIMTHl HACEIEHMs, a UMEHHO cOOp, HCIOJIb30BaHME,
CHCTEeMaTH3allMIo, Tepeaady, HakoIUIeHHe, OJOKMpOBaHWE, XpaHEHHe, YyHUUYTO)KeHHEe (OOHOBIEHHME, W3MEHEHHE),
pacupocTpaHeHHe, B TOM 4YHCIE IIepefady TpPEeThUM JiMnam: (enepaJbHbBIM OpraHaM HCHOJHHUTENIBHOW BIIACTH W HX
TEpPUTOPHAIBHBIM OpraHaM, OpraHaM HCIIOJHUTEIBHON BilacTH cyObekToB Poccuiickoit denepanuu 1 MoABEIOMCTBEHHBIM UM
TOCYJapCTBEHHBIM YUPEXJEHUSAM, OpraHaM MECTHOIO CaMOYIpaBJIEHHs M IOJBEIOMCTBEHHBIM UM MYHHIUIAIbLHBIM
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YUPEXKIEHUSIM U JIPYTUM OpraHu3alusIM, YUPEKIEHUSIM U BeJOMCTBaM, YYaCTBYIOIIMM B MPEAOCTABIEHUHU TOCYJapCTBEHHBIX U
MYHHIIATIATBHBIX YCIYT, @ TaKXKe OCYIIECTBICHHE JIOOBIX HWHBIX JEHCTBHM C TEPCOHAIBHBIMH JTAaHHBIMH 3asBUTEIS,
MPEAYCMOTPEHHBIX IEUCTBYIOIINM 3aKOHOIATENHCTBOM PD.

OmnepaTtop rapaHTHpyeT, 4TO 00padOTKa MEpCOHATBHBIX MAHHBIX OCYIIECTBISIETCS B COOTBETCTBHH  C JICHCTBYIOIINM
3aKOHO1ATENHECTBOM PD.

S mpourdopmupoBan (a), 9to omeparop Oyaer oOpadaTHIBaTh MEPCOHANBHBIC NAaHHBIC KaK HEaBTOMATH3UPOBAHHBIM, TaK H
ABTOMATH3MPOBAHHBIM CIIOCOOOM 00pabOTKH.

Hacrosiiiee cornacue aeiicTByeT 10 AaThl €ro OT3bIBA, YKA3aHHOTO B JIMYHOM 3asBICHUH, 3allOJIHEHHOTO B TPOU3BOIBHON
(dhopMe, TOTAHHOTO OIIEPATOPy.

« » 20 T.

(noonucs) (pamunus, 3 (npeoc )

Ilpunsn  « » 20 T.
(noonucwy cneyuaiucma) (pamunus, unuyuanet)




[Ipunoxxenue 4

K aAIMUHUCTPATUBHOMY PETTIAMCHTY

NPEIOCTABICHNUS Ha TepPUTOPHH JICHHHIpaICKOi 00JIaCTH TOCYAapCTBEHHOM yCIyrn

110 HA3HAYCHUIO CAUHOBPEMEHHOTO mocoous JKCHIIIMHAM,

BCTaBIIUM Ha y4€T B MEANIUHCKUX OpraHu3anusax B paHHUE CPOKU GCpeMeHHOCTH,
YBOJICHHBIM B CBSI3HU C .]'II/IKBI/UIaLII/Ieﬁ opraHmaunﬁ, TIpEeKpalleHUEM q)HSI/I'-leCKI/IMI/I

JIMIaMu JCATEIIbHOCTHA B KA4€CTBC MHAUBUAYAIbHBIX HpCHHpI/IHI/IMaTCJ'IeI‘;I, TIPEKpaIICHUEM
TTOJTHOMOYHNH HOTapuycaMH, 3aHUMAarOIINMUCS YacTHOU HpaKTHKOﬁ, 1 IPEKpalCHuEM
cTaTyca aIBOKaTa, a TAaKXX€ B CBA3U C NPEKPAILLICHUEM ACATEIbHOCTH HHBIMH (1)H3quCKI/IMI/I
JIMLIAMU, Ybsl TPO(GECCHOHAIBHAS ICSTENFHOCTh B COOTBETCTBUU € (heaepatbHBIMU
3aKOHaMH IMOIJICKUT TOCyZIapCTBeHHOﬁ perucrpanuu u (I/IJ'H/I) JIMICH3UPOBAHUIO, B TCUCHUC
JABCHAALATH MECALIEB, IIPESAIIECTBOBABIIMX THIO IIPU3HAHUA UX B YCTAHOBJICHHOM HOPAIKE 663pa60THBIMI/I

(manmenosanue [IC3H)

PACIIOPSDKEHHUE  Ne oT

0 Ha3HaYeHMM rocyJapCcTBEHHOMN yCayrm

Howmep nena

I'p.

Appec NpoXnBaHms
Couxkareropus

B cooTBeTCTBUM C

(yKasbIBaromcsi HaUMeHOBAHUS HOPMAMUBHbIX MPABOBbIX AKMOB)

Ha3Ha4YnNTb

(yKasbiBaemcs HauMeHoBaHue Mepbl covLuanbHoU NoAAep>KKU )

B pa3mepe pyo.
Cnocob6 BbIinaaTbl:

HauMmeHnoBaHue NODKHOCTHU
PYKOBOAUTENS

(noonucw) (pamunus, unuyuanvt)

M.IIL
HOATOTOBHIJI

(noonucw) (pamunus, unuyuanst)

IIPOBEPUII

(noonucwy) (pamunus, unuyuanet)
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ITpunoxenue 5

K aJIMUHUCTPAaTUBHOMY pErJIaMEHTy

MpeAOCTaBICHUS Ha TePpUTOpUHU JICHUHIPaJICKOI 00J1aCTH TOCYAapCTBEHHOM yCIIyri

10 HAa3HAUCHHIO SIMHOBPEMEHHOTO IOCOOHS JKEHIITHHAM,

BCTaBILIMM Ha yYeT B MEAULIMHCKHX OPTaHU3aLHsIX B PAHHHE CPOKU OEPEMEHHOCTH,
YBOJICHHBIM B CBSI3H C JINKBUJIAI[HEH OpraHu3anuii, IpeKpameHneM GpU3HIecKUMH

JIMLAMU JEITENILHOCTH B KaUECTBE MHAMBUIYalbHBIX NPEAIPUHIMATENEH, IpeKpaeHHeM
MOJTHOMOYMH HOTapHyCcaMH, 3aHUMAIOILIUMHUCS YaCTHOM NMPAKTUKOM, U NPEeKpalleHueM
cTaTyca aJBOKATa, a TAlKe B CBA3H C MPEKPAIEHUEM AesTeIbHOCTH HHBIMU (QHU3HIECKUMU
JIHIAMH, 9bs IPO(EeCCHOHANBHAS AESTEIBHOCTH B COOTBETCTBHU C (heiepaIbHBIMU
3aKOHAMH TMOJUICKHUT FOCYAaPCTBEHHOM PETUCTPALMK U (M) JTULEH3UPOBAHHUIO, B TCUCHHE
JBEHAAATH MECAIEB, IPEANIECTBOBABIINX IHIO IPH3HAHHA UX B yCTAHOBICHHOM HOpAIKe 6e3paboTHRIMU

(manmenoBanue 1IC3H)

PACIIOPSKEHME Ne oT

06 OTKase B Ha3Ha4YeHWU rocyjapCTBEHHOM YCAYTU

I'p.
AApec NpoXuBaHuA

B COOTBETCTBUU C

(yKKJS‘blBa}OmCﬂ HAuMeHOBAHUS1 HOPpMAMUBHbIX NPABOBbIX aKkmos)

OTKa3aTb B Ha3Ha4YeHUN

(yka3biBaemcs HaUMeHOBAHUe Mepbl COLUALHOU MOAAEPIKKU)

MpUyKMHa OTKa3a B Ha3HAYEHUM MEPbI COLMANbHOM NOAAEPKKN:

HaunMeHnoBanue nOKHOCTH
PYKOBOJIUTEIIA

(noonucs) (Pamunus, unuyuaist)

M.II.
IIOATOTOBHJI

(noonucs) (pamunus, unuyuanet)

MIPOBEPUIT

(noonuce) (pamunus, unuyuanst)
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Yrnosow wtamn

YBaxaemblit (ast)

[Ipunoxxenue 6

K aJIMMHUCTPAaTUBHOMY pErJIaMEHTy

MpeAOCTaBICHUs Ha TeppUTOpHUN JICHUHIpaICKOi 00J1acTH TOCYAapCTBEHHOM yCIIyri

10 HAa3HAUCHHIO SIMHOBPEMEHHOTO OCOOHS JKEHIITHHAM,

BCTaBLIMM Ha YYeT B MEAULMHCKHX OPTaHU3aLHsIX B PAHHHE CPOKU OEPEMEHHOCTH,
YBOJICHHBIM B CBSI3H C JINKBUJAIHEH OpraHu3anuii, IpeKkpameHneM GpU3HIecKUMH

JIMLAMU JEITENILHOCTH B KaUECTBE MHAMBUIYalbHBIX NPEAIPUHUMATENEH, IpeKpaeHHeM
MOJTHOMOYMH HOTapHyCcaMH, 3aHUMAIOILIUMHUCS YaCTHOM NMPAKTUKOM, U NPEeKpalleHueM
cTaTyca aJBOKATa, a TAKKe B CBA3H C MPEKPAIEHUEM AESTeIbHOCTH HHBIMU (QHU3HIECKUMU
JIHIAMH, 956 IPO(EeCCHOHANBHAS AESTEIBHOCTH B COOTBETCTBHU C (heiepaIbHBIMU
3aKOHAMH TMOJUICKHUT FOCYAaPCTBEHHOM PETUCTPALUK 1 (M) JTULEH3UPOBAHHUIO, B TCUCHHE
JBEHAAATH MECAIEB, IPEANIECTBOBABIINX IHIO IPH3HAHHSA HX B yCTAHOBICHHOM HOpAIKe 6e3paboTHRIMU

(1.0 . D 3an6umens)

(adpec, undekc 3aseumens)

YBEJIOMJIEHUE

0 Ha3Ha4YeHUM rocyJapCTBEHHOM yCayrm

(nma, oTyecTBo)

COOTBETCTBUU C

Bam

(YKa3blBa}OmCﬂ HAuMeHOBAHUs HOpMAamMuBHbIX NPABOBbIX akmos)

Ha3Ha4€Ha

B pa3mepe pyo.

KOII.

(HauMeHoBaHue Mepbl coLuabHOU NOAAEPIKKU)

Brimunata Oynet npousBeieHa B

HanmenoBanmne JOJDKHOCTH

PYKOBOAMTEIS
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(noonucw) (Pamunus, unuyuant)

Ucm.

[Ipunoxenue 7

K aAMUHUCTPATUBHOMY PETIIaMCHTY

MPEAOCTABIICHUS HA TepPUTOPHUHU JICHUHIPAICKOM 00JIaCTH TOCYIapCTBEHHOM yCIIyrH

10 HA3HAYCHHUIO CAUHOBPEMEHHOI'O mocoous JKCHIITMHAM,

BCTaBIIUM HaA Y4€T B MEAUITUHCKUX OpPraHu3aluigX B paHHUE CPOKU GepeMeHHOCTI/I,
YBOJICHHBIM B CBSI3HU C HHKBH[{&HHQI‘/’I opraHmaum‘/'I, NpEKpaliCHUEM (bI/I?;I/I‘ICCKI/IMH

JIMHAMHU JACATCIBHOCTH B KAYECTBC HHAUBUAYAJIBHBIX HpC,EalHHHMaTCHeﬁ, TIpEeKpalICHUEM
TOJTHOMOYHH HOTapuycaMy, 3aHUMarOIIUMHUCS YacTHOU HpaKTHKOﬁ, 1 OPEKpanieHuEM
craTtyca aABOKaTa, a TAaKXX€ B CBA3U C IIPEKPALICHUEM ACATCIIBHOCTH HHBIMHU (bH?,PI‘{eCKI/IMI/I
JIMIAMH, 9651 TPO(hECCHOHANBHAS ACSITEIBHOCTh B COOTBETCTBHU € (heepatbHbIMU
3aKOHAMH IIOOJICKHUT FOCyHapCTBeHHOﬁ perucTpanuu u (I/IJ'II/I) JIMIICH3UPOBAHUIO, B TCUCHUE
JABCHAAATH MECALEB, IPEANICCTBOBABIINX NHIO IIPU3HAHUS UX B YCTAHOBJICHHOM HOPSAJKE 6e3p360THBIMI/I

YrnoBou wramn

(1.0 . 3aseumens)

(adpec, undexc 3aseumens)

YBEJOMIJIEHUE

06 OTKase B Ha3Ha4YeHUW rocyaapCTBEHHOMN YCAYTn

YBaxkaeMblIii (as)

(ums, omuyecmBso)

B COOTBETCTBUMN C

(YKa3blBa}OmCH HAUMEeHOBAHUS1 HOPMAMUBHbIX MPABOBbLIX AKMOB)

OTKa3aTb B Ha3Ha4YeHUU

(yka3biBaemcs HAUMeHOBAHUe Mepbl COLUALHOU MOAAEPIKKU)
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[Ipunoxenue:

HanmenoBanue 10mKHOCTH
PYKOBOAMTEIS

(noonucy) (pamunus, unuyuaner)

Ucn.

[Ipunoxenue 8

K aJMHHUCTPATHBHOMY PErJIAMEHTY

IIpeoCTaBIeHUs Ha TeppuTopur JIeHHHrpaicKoi 00acTH rOCyIapCTBEHHON yCIyrH

10 HA3HAYCHHUIO CIMHOBPEMEHHOTO ITOCOOUS JKEHIIMHAM,

BCTaBLIMM Ha yueT B MEAULUHCKUX OPraHU3aLHAX B PaHHHE CPOKU OEPEeMEHHOCTH,
YBOJIICHHBIM B CBSI3H C JINKBUJAIMEH OpraHu3anuii, IpeKkpameHneM (U3HIecKIMH

JIMLAMU JIESITENIbHOCTH B KaU€CTBE MHIAMBUYaIbHBIX TPEANPUHIUMATENEH, TpeKpaleHHeM
TOJIHOMOYMH HOTapuyCcaMH, 3aHUMAIOLIMMHUCS YaCTHOW MPAKTHUKON, M MPEeKpallieHUEM
cTaTyca aJJBOKATa, a TakKe B CBA3H C IIPEKPAIICHUEM AEsTeIbHOCTH HHBIMU (QHU3HICCKUMU
JIMIAMH, 9bst TPO(eCCHOHANIBHAS JIEATEIBHOCTh B COOTBETCTBUH C (heepanbHBIMU
3aKOHAMH TOJJIEKUT TOCYAaPCTBEHHON PErUCTPaliu U (HJIX) JIHLEH3UPOBAHUIO, B TEUEHUE
JBEHA/IATH MECAIIEB, IPEANIECTBOBABIINX AHIO IPH3HAHHS HX B yCTAaHOBICHHOM HOpAIKe 6e3paboTHRIMU

VYrinoBo# mramit

(1.0 .D 3aa6umens)

(adpec, undekc 3assumens)

YBEJIOMJIEHUE
O NPUOCTaHOB/IEHUM NPEAOCTABNEHUSA rOCYapCTBEHHOMN YCayrn

YBaxaemblit (ast)

(ums, omuyecmBso)

B cBsA3M € HeEMoOCTynaeHNeM OTBETa Ha MEXXBEAOMCTBEHHbIM 3aMpoc, HanpaB/EHHbIA B paMKax
®epepanbHOro 3akoHa oT 27.07.2010 N 210-®3 "O6 opraHu3aummM nNpeaocTaB/ieHUs
rocyaapcTBeHHbIX " MYHULMNANbHbIX yenayr" u3

(HaumeHoBaHuUe opraHuzawuu)


consultantplus://offline/ref=0C7310E6FFB5DF09F3C81F6D8C4C1845C5031F1051613453B1880937CDFD46DE3CD376935EFB7509p6UCH

Nno BOMPOCY MOJIyYeHUs AOKYMeEHTa (CBeaeHui) ,
npefocTaB/ieHne rocygapCTBEHHOM ycnyru no Ha3Ha4YeHUIO

(HaumeHoBaHue MepbI couuanbHol ﬂOMep)KKU)

IIPUOCTAHOBIICHO.

[Tpu mocTyruieHHu OTBETa Ha Ha3BaHHBII(E) MEKBEIOMCTBEHHBIH(€) 3arpoc(bl) yBEAOMIIEHUE O
Ha3HayeHuH (00 OTKa3e B HA3HAYEHHMM) MEphl COLMAIbHOM MOJAEpKKU OyIeT HamnpaBieHO B
Bam anpec B reueHue pabouux JAHEN co JHS NOCTYIUIEHUS! COOTBETCTBYIOILIETO OTBETA.

HauMeHnoBanue nODKHOCTHU
PYKOBOJIHUTEIIA

(noonucy) (pamunust, unuyuant)

Ucn.

[Ipunoxenue 9

K aJIMMHUCTPAaTUBHOMY pErJIaMEHTy

MpeAOCTaBICHUs Ha TeppUTOpHUN JICHUHIpaICKO# 00J1acTH TOCYAapCTBEHHOM yCIIyri

10 HAa3HAUCHHIO SIMHOBPEMEHHOTO OCOOHS JKEHIITHHAM,

BCTaBLIMM Ha YYeT B MEAULMHCKHX OPTaHU3aLHsIX B PAHHHE CPOKU OEPEMEHHOCTH,
YBOJICHHBIM B CBSI3H C JINKBUJAIHEH OpraHu3anuii, IpeKkpameHneM GpU3HIecKUMH

JIMLAMU JEITENIbHOCTH B KaUECTBE MHAUBUIYabHBIX NPEAIPUHIMATENEH, TpeKpaeHHeM
MOJTHOMOYMH HOTapHyCcaMH, 3aHUMAIOILIUMHUCS YaCTHOM MPAKTUKOM, U NPEKpalleHueM
cTaTyca aJBOKATa, a TAKKe B CBA3H C MPEKPAICHUEM AeSTeIbHOCTH HHBIMU (QH3HIECKUMU
JIHIAMH, 9bs IPO(eCCHOHANBHAS AESTEIBHOCTH B COOTBETCTBHU C (heiepaIbHBIMU
3aKOHAMH MOAJIEKHUT rOCYIaPCTBEHHOM PErHCTPai U (WIIN) JIMLEH3UPOBAHUIO, B TCUCHHE
JBEHAAATH MECAIEB, IPENIECTBOBABIINX IHIO IPH3HAHHA HX B yCTAHOBICHHOM HOpAIKe 6e3paboTHRIMU

[TpumepHas popma JOBEPEHHOCTH

JOBEPEHHOCTBL
Ha I[OJIydeHMe TI'OCYyIapCTBEHHOM (BIX) YyCiyT (1)

" " 2 O

T.

_a, , " " I'. POXIEeHUHd,

(®.1.0. moBepuTesis IIOJIHOCTHIO)
nacrnopT cepun N ’ BEIOAH
" " T., 3apPEeTUCTPUPOBAHHEIM (ag) 1o ampecy:
’

IpOXUBaKLINMY (asd) o ampecy: ’
HacTosumen

JOBEPEHHOCTHBIO YIIOJIHOMOUYMBAI CcCouMaJIbHOTI'O pa@OTHVIKa
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(HaMMeHOBaHMe YUpexgeHmd COLUMaJIBHOT'O

oBCITYyXMBAHUS)
;, (©.M.0. ODOBEPEHHOTO JMla IIOJIHOCTHIO)
" " I'. POXIeHMdA, I[acCIOpPT Cepum N , BBHIAH
" " r., 3apPeIUCTPUPOBAHHOTO (YI0) o ampecy:
4
IpoOXMBamWero (yn) IO aIpecy: ; B
Lensax
MOJTYyYEeHUS TOCYyHOapCTBEHHOM (BIX) yCIyT (1)
(HaMMeHOBaHMEe TOCYINapCTBEHHOM (BEIX) yCJyT (1))
OBITH MOMM IPEeACTaBUTEJIEM B MYHUILIUIIAJIBHOTO
paroHa

JlenuHTpanckoi obyactu u (uiam) MOI, B cBg3M C UeM COBepmaTh OT MOEI'O MMEHMU
crenyoume OerMCcTBUS:

-romaBaTh oT MOETO MMEHM 3asgBJIEHVE Ha IOJIyudeHMre YKa3aHHOM (BIX)
TOCYHAapCTBEHHOM (BIX) YCIYyT (M) C NOPUIIOXEHMEM BCEX HEOOXOIMMEIX HOKYMEHTOB;

-IaBaThb corJjacue Ha 06paboTKy MOMX IIE€PCOHAJIbHBIX HOAHHBIX C LEeJIbo U B
obreMax, HeODOXOIOMMEIX IJid [IPEeOOCTAaBJIEHMS YyKAaB3aHHOM (EIX) TOCYHapCTBEHHOM (BIX)
yenyr (u) ;

—[IOJIy4YaThb PEes3yJbTaT YyKa3aHHOM (bIX) I'OCYyIapCTBEHHOM (EIX) YCJayT (1) ;

-pPacCHOMUCEBATbLCHA 3a MEeHS U COBepllaThb VHBEIE  IEeUCTBUSA, CBSI3aHHEIE c
IOJIydeHMeM YKaz3aHHOM (bIX) TOCYHapCTBEHHOM (BIX) YyCIyT (1) .

[losTHOMOUYMS IO HAaCTOAWEeM INOBEPEHHOCTM He MOI'yT OHTb [IepellaHbl IPYIUM
JIMLLAM .
JOBEepPEeHHOCTh BEIIAHA CPOKOM Ha Mecsl (eB) .

JoBepuTesib

(®.1.0. moBepuTesisa IIOJHOCTHI) (mommnmce)

OTMETKa  PYKOBOOHUTEIS YUPSKICHHUS COLUAIBHOTO OOCIY)XHBAaHWS, MOATBEpXKIAomas (akT COLUAIBHOrO
OOCITY)KHBaHHS 3aSBUTENS COLMATBEHBIM PAaOOTHUKOM YUPSKACHUS COLUATIBHOTO OOCTY)KMBaHHS M KOHTAKTHON
nHdopmanueir (Homep TtenedoHa, ¢akc, aapec SIEKTPOHHOW TIOYTHI), MOANKCH  PYKOBOIUTENS M Ie4YaTh
YUPESKICHAS COLUATBHOTO 00CITyKUBAHUS

[Ipunosxxenue 10

K aAMUHUCTPATUBHOMY PETIIaAMCHTY

MPeIOCTaBICHUS Ha TeppUTOpUH JICHHHIpaIcKoH 00JIacTH TOCYAapCTBEHHON YCIyrH

T10 HA3HAYCHUIO CAUHOBPEMEHHOTO mocoous JKCHIIIMHAM,

BCTaBIIUM Ha Y4€T B MCAUIUHCKUX OpraHu3aludaX B paHHUE CPOKU GCpeMeHHOCTI/I,
YBOJICHHBIM B CBA3H C HHKBH}I&HHeﬁ opraHmaunﬁ, TIpEeKpallCHUEM (bHSquCKI/IMI/I

JIUHAMHU JACATCIBbHOCTH B KAYECTBC HHAUBUAY AJIBHBIX npeﬂnannMaTeneﬁ, TIPEKpalICHUEM
TIOJTHOMOYHNH HOTapuycaMy, 3aHUMarOIIUMUCS YacTHOU HpaKTHKOﬁ, 1 DPEeKpareHueEM
cTaTyca aiBOKaTa, a TaK)X€ B CBA3U C NIPEKPALLICHUEM ACATEIbHOCTH UHBIMH q)HSI/IQCCKI/IMI/I
JIMLAMH, Ybs TPOGECCHOHANbHAS ICSITENFHOCTh B COOTBETCTBUU € (heaepatbHbIMU
3aKOHaMHU MMOJIC)KUT FOCyHapCTBeHHOﬁ perucTtpanuu u (I/IHI/I) JIMIIECH3UPOBAHUIO, B TECUCHUE
JABEHAALATH MECALIEB, IPEALICCTBOBABIIUX JHIO IPU3HAHUSA UX B YCTAHOBJICHHOM IIOPAIAKE 6e3pa60THLIMI/I

biok-cxema
MPEIOCTABJIEHUS TOCYJapCTBEHHON YCIIyTH

OOparteHue 3asiBUTENS 32 IPEIOCTABIEHUEM TOCYIapPCTBEHHON YCIyTH
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ITo moute B LIC3H

I'bBY JIO «M®I»

[y JJO/EIIT'Y

Hepenaqa 3asBJICHUSA U IpUJIAraCMbIX K HEMY JJOKYMCHTOB B

LIC3H

[Ipunstue pemenns - 10 pabounx aHEH

Brinaua (HanpaBiieHue) pesynbraTa — 2 pabounx JTHSI




	Приложение 12
	к приказу комитета по социальной защите населения
	Ленинградской области
	от 30.06.2016 № 25
	(в редакции приказа комитета по социальной защите населения Ленинградской области
	1.1. Настоящий регламент устанавливает порядок и стандарт предоставления государственной услуги.
	Представлять интересы заявителя имеют право от имени физических лиц (далее - представитель заявителя):
	уполномоченные лица, действующие в силу полномочий, основанных на доверенности, оформленной в соответствии с действующим законодательством, и подтверждающей наличие у представителя прав действовать от лица заявителя.
	
	1.3.Информация о местах нахождения организаций, участвующих в предоставлении государственной услуги (далее - Организации) и не являющихся многофункциональными центрами предоставления государственных и муниципальных услуг, графиках работы, контактных телефонах (далее – сведения информационного характера) размещается:

	Образец сведений информационного характера приведен в приложении 1 к настоящему регламенту.
	1.4. Информация по вопросам предоставления государственной услуги, сведения о ходе предоставления государственной услуги предоставляется заявителю в устной, письменной или электронной форме.
	Если специалист ЦСЗН, к которому обратился заявитель (представитель заявителя), не может ответить на вопрос самостоятельно непосредственно в момент устного обращения, то он должен предложить обратиться к другому специалисту ЦСЗН либо обратиться в ЦСЗН с письменным запросом о предоставлении информации, либо назначить другое удобное для заявителя (представителя заявителя) время для повторного обращения, но не позднее следующего дня приема граждан.
	1.6. Письменное информирование осуществляется путем направления ответов почтовым отправлением или посредством информационно-телекоммуникационных сетей общего пользования (по электронной почте, по факсимильной связи, через сеть Интернет).
	Руководитель структурного подразделения ЦСЗН определяет исполнителя для подготовки ответа по каждому конкретному письменному обращению заявителя (представителя заявителя).
	Ответ на письменное обращение заявителя (представителя заявителя) предоставляется в простой, четкой и понятной форме и должен содержать ответы на поставленные вопросы, фамилию, инициалы и номер телефона исполнителя.
	Ответ подписывается руководителем (исполняющим обязанности руководителя, заместителя руководителя) ЦСЗН и направляется в письменном виде способом доставки ответа, соответствующим способу обращения заявителя (представителя заявителя) за информацией, или способом доставки ответа, указанным в письменном обращении заявителя (представителя заявителя).
	Информирование заявителя о ходе и результате предоставления государственной услуги осуществляется в электронной форме через личный кабинет заявителя, расположенного на ПГУ ЛО либо на ЕПГУ.
	Информация по вопросам предоставления государственной услуги, в том числе о ходе ее предоставления, может быть получена по электронной почте путем направления обращения по адресу электронной почты ЦСЗН, в том числе с приложением необходимых документов, заверенных усиленной квалифицированной электронной подписью (ответ на обращение, направленное по электронной почте, направляется в виде электронного документа на адрес электронной почты отправителя обращения).
	Специалист ЦСЗН оказывает содействие заявителю (представителю заявителя) в размещении им заявления и документов к нему через личный кабинет заявителя, расположенного на ПГУ ЛО либо на ЕПГУ.
	Максимальный срок направления ответа составляет тридцать календарных дней с момента регистрации обращения заявителя (представителя заявителя).
	Если последний день срока приходится на нерабочий день, днем окончания срока считается ближайший следующий за ним рабочий день.
	2.21.2. Предоставление государственной услуги в электронном виде осуществляется при технической реализации государственной услуги посредством ПГУ ЛО и/или ЕПГУ.
	3.2.1. Предоставление государственной услуги на ЕПГУ и ПГУ ЛО осуществляется в соответствии с Федеральным законом от 27.07.2010 № 210-ФЗ «Об организации предоставления государственных и муниципальных услуг», Федеральным законом от 27.07.2006 № 149-ФЗ «Об информации, информационных технологиях и о защите информации», постановлением Правительства Российской Федерации от 25.06.2012 № 634 «О видах электронной подписи, использование которых допускается при обращении за получением государственных и муниципальных услуг».
	3.2.2. Для получения государственной услуги через ЕПГУ или через ПГУ ЛО заявителю необходимо предварительно пройти процесс регистрации в Единой системе идентификации и аутентификации (далее – ЕСИА).
	3.2.3. Государственная услуга может быть получена через ПГУ ЛО, либо через ЕПГУ.
	3.2.4. Для подачи заявления через ЕПГУ или через ПГУ ЛО заявитель должен выполнить следующие действия:
	пройти идентификацию и аутентификацию в ЕСИА;
	в личном кабинете на ЕПГУ или на ПГУ ЛО заполнить в электронном виде заявление на оказание государственной услуги и приложить к заявлению электронные документы;
	направить пакет электронных документов в ЦСЗН посредством функционала ЕПГУ или ПГУ ЛО.
	3.2.5. В результате направления пакета электронных документов посредством ПГУ ЛО, либо через ЕПГУ в соответствии с требованиями пункта 3.2.4 в АИС «Межвед ЛО» производится автоматическая регистрация поступившего пакета электронных документов и присвоение пакету уникального номера дела. Номер дела доступен заявителю в личном кабинете ПГУ ЛО или ЕПГУ.
	3.2.6. При предоставлении государственной услуги через ПГУ ЛО, либо через ЕПГУ, должностное лицо ЦСЗН выполняет действия, указанные в пункте 3.1 настоящего регламента.
	После рассмотрения документов и принятия решения о предоставлении (об отказе в предоставлении) государственной услуги заполняет предусмотренные в АИС «Межвед ЛО» формы о принятом решении и переводит дело в архив АИС «Межвед ЛО».
	Должностное лицо ЦСЗН уведомляет заявителя о принятом решении с помощью указанных в заявлении средств связи, затем направляет документ способом, указанным в заявлении: в письменном виде почтой, либо направляет электронный документ, подписанный усиленной квалифицированной электронной подписью должностного лица, принявшего решение, в личный кабинет ПГУ ЛО или ЕПГУ.
	3.2.7. В случае поступления всех документов, указанных в пунктах 2.6 – 2.8 настоящего регламента, днем обращения за предоставлением государственной услуги считается дата регистрации приема документов на ПГУ ЛО или ЕПГУ.
	Информирование заявителя о ходе и результате предоставления государственной услуги осуществляется в электронной форме через личный кабинет заявителя, расположенный на ПГУ ЛО, либо на ЕПГУ.
	3.2.8. ЦСЗН при поступлении документов от заявителя посредством ПГУ ЛО или ЕПГУ по требованию заявителя направляет результат предоставления услуги в форме электронного документа, подписанного усиленной квалифицированной электронной подписью должностного лица, принявшего решение (в этом случае заявитель при подаче запроса на предоставление услуги отмечает в соответствующем поле такую необходимость).
	Выдача (направление) электронных документов, являющихся результатом предоставления государственной услуги, заявителю осуществляется в день регистрации результата предоставления государственной услуги ЦСЗН.
	V. ДОСУДЕБНЫЙ (ВНЕСУДЕБНЫЙ) ПОРЯДОК ОБЖАЛОВАНИЯ РЕШЕНИЙ И ДЕЙСТВИЙ (БЕЗДЕЙСТВИЯ) ОРГАНА, ПРЕДОСТАВЛЯЮЩЕГО ГОСУДАРСТВЕННУЮ УСЛУГУ, А ТАКЖЕ ДОЛЖНОСТНЫХ ЛИЦ ОРГАНА, ПРЕДОСТАВЛЯЮЩЕГО ГОСУДАРСТВЕННУЮ УСЛУГУ, ЛИБО ГОСУДАРСТВЕННЫХ ИЛИ МУНИЦИПАЛЬНЫХ СЛУЖАЩИХ, МНОГОФУНКЦИОНАЛЬНОГО ЦЕНТРА ПРЕДОСТАВЛЕНИЯ ГОСУДАРСТВЕННЫХ И МУНИЦИПАЛЬНЫХ УСЛУГ, РАБОТНИКА МНОГОФУНКЦИОНАЛЬНОГО ЦЕНТРА ПРЕДОСТАВЛЕНИЯ ГОСУДАРСТВЕННЫХ И МУНИЦИПАЛЬНЫХ УСЛУГ
	_________________________________________________________________________
	(наименование ЦСЗН)
	РАСПОРЯЖЕНИЕ  №        от  
	_________________________________________________________________________________
	(наименование ЦСЗН)
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