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AJIMUHUCTPATHUBHBIN PETJIAMEHT
MPEeA0CTaBICHUS Ha TeppUTOpuH JICHUHTpaJCKOH 00IacTH

roCyIapCTBEHHON yciIyry M0 HA3HAYEHHUIO e5KeMeCTYHOM IeHeKHOM KOMIIEHCAIlUU
pacxoaoB
Ha apToMo0miIbHOe TomIMBO I'eposim CoBerckoro Corosa, I'eposim Poccuiickoit
Denepanuu
U NOJIHBIM KaBasiepam opaeHa CiiaBbl

(cokpalieHHOe HAUMEHOBaHHE - HA3HAUEHUE €KEMECIYHOM JIEHS)KHOW KOMITEHCAIUU
pacxo/10B Ha aBTOMOOUIIBHOE TOILTMBO ['eposiM (J1anee — persiaMeHT, rocyJapCTBEHHAs yCIyra)



[. OBILIME ITOJIOXXEHUA
[Tpenmer peryaupoBaHusi a AIMUHUCTPATUBHOTO PETJIAMEHTA YCIYTH (ONMUCAaHHUE YCIIYTH)

1.1. Hacrogmmii periaMeHT yCTaHaBJIMBAaeT TMOPSAOK MW CTaHAApPT MPEIOCTABICHUS
rOCYJJapCTBEHHOM YCIIyTH.

KaTeFOpI/II/I 3asBUTEJICH U UX HpeHCTaBHTeHGﬁ, HMCIOIIUX IMPABO BLICTYNIATh OT UX UMCHU

[IpencraBnsaTh WHTEpPECHl 3asBUTENS HMEIOT NpPaBO OT HUMEHM (HU3MUECKUX JHIl (Janee -
MPEJICTAaBUTENIb 3asBUTENS):

3aKOHHBIE MPEICTABUTENH (OTIEKYHBI, TOTIEYUTEIN) HeJIeeCIIOCOOHBIX 3asBUTENCH;

YIIOJIJHOMOYEHHBIE JIMIA, JEHCTBYIOIIME B CHJIy IMOJHOMOYMH, OCHOBAaHHBIX Ha JOBEPEHHOCTH,
0(pOpPMIICHHOM B COOTBETCTBHHU C ACWCTBYIOIIUM 3aKOHOJATEILCTBOM, M MOATBEPXKIAIOIIEH HaIUYue Y
MIPEACTABUTEIS MPAB IEUCTBOBATH OT JIULA 3asIBUTEIIA.

[Topsmox MHPOPMUPOBAHUS O MPEIOCTABICHUU TOCYIaPCTBEHHOMN YCIyTH

1.3.adopmariuss 0 MecTax HaxOXXIEHHUs OpTaHHW3allii, YYacTBYIOIIMX B MPEIOCTaBICHUU
roCcyIapcTBEHHOW yciayru (manmee - OpraHuszanuy) W HE SBISIFOMIMXCS MHOTO(YHKIIMOHATBLHBIMU
LHEHTpaMU TMPEJOCTABJICHUS TOCYJapCTBEHHBIX W MYHHUIMIAIBHBIX YyCIyr, Trpadukax paboThl,
KOHTAKTHBIX TeledoHax (J1anee — cBeeHUsT HHPOPMAIMOHHOTO XapaKTepa) pa3MeniaeTcs:

Ha CTEHJaX B MeCTax MpeAOoCTaBICHHS TOCYAapCTBEHHOM YCIyrM U YCIyT, KOTOpbIE SBISIOTCS
HEOOXOJMMBIMU U 0053aTEIHHBIMU JJIsI TPEIOCTABIICHUS TOCYIAPCTBEHHOH YCIYTH;

Ha caiite JIGHMHrpaacKoro 0oO0JacTHOTO TOCYAApCTBEHHOTO Ka3eHHOTO yupexaeHus «lleHTp
COIMAIbHOM 3aIuThl HaceneHus» (naiee - [HC3H);

Ha caiiTe KOMWUTETa TI0 COIMAJbHOW 3ammTe HaceneHus JIeHMHrpaackoil oOmacTu:
http://social.lenobl.ru/;

Ha caiite [ocymapcTBeHHOro  OrOJDKETHOTO — yupexkaeHus JIeHMHrpaackoit — oOmactu
«MHOTO(MYHKIIMOHATBLHBINA TIEHTP MPEAOCTABICHHS TOCYIapCTBEHHBIX U MYHHUIIMTIANBHBIX yCIyr (manee
- I'BY JIO «M®I1»): http://mfc47.ru/;

Ha [loprasie TOCYyZapCTBEHHBIX M MYHMUIMOAIBHBIX yciyr (pyHkuuil) JIeHuHrpanckoit obmactu
(manee - [II'Y JIO) / na EguHom moptane rocyaapcTBeHHbIX yeayr (manee — EINTY): www.gu.lenobl.ru/
www.gosuslugi.ru.

OO6pa3zerr cBepeHn WHOOPMAITMOHHOTO XapaKTepa MPUBEACH B MPHIOKEHHWUW | K HACTOSIIEMY
perjJameHry.

1.4. Wuadopmanmsi 1Mo BOMpOcaM MPEIOCTaBICHUS TOCYIapCTBEHHON YCIYTH, CBEIIEHUS O XOJe
MPEIOCTaBICHUS TOCYAAPCTBEHHOW YCIYTH MPENOCTaBISETCS 3asABUTENI0 B YCTHOW, MUCHBMEHHON WU
AIIEKTPOHHOH (hopMme.

JUia monydyeHus CBENEHUM O XOJ€ MNPENOCTaBICHHsS] TIOCYAApCTBEHHOW YCIYTH 3asBUTENIEM
yKa3bIBaeTcsl (Ha3plBaeTcs) JaTa 3asBlieHUs, OOO3HAUE€HHAs B pACIUCKE O IMpHEME JIOKYMEHTOB,
nostydyeHHou ot MO®L] npu nogaye 10KyMEHTOB.

1.5. YctHoe uHpopMupoBaHue ocymectBisercs crneruanmmrctamu [[C3H mo mecty kutenbcTBa
3asgBUTEINS NIPU OOPALICHNUH 3asBUTENS 3a HH(OpMaIMel TMYHO WU 10 TeJae(oHy.

[Ipn oOpamenun 3a uHpopmanuel MpeACTaBUTENS 3asABUTENS, UHPOpPMAIUS MPEAOCTABISIETCS
JIUI TPU HAJIMYUU Y HETO COOTBETCTBYIOIIUX MOJIHOMOYHMA.

Crnemmanuct [IC3H, ocymecTBisommii ycTHOe HHPOPMHUPOBAHUE, TOJDKEH MPUHATH BCE MEPhI
JUTSL TIPEJIOCTaBJICHHsSI ONepaTUBHONM MH(OpMAIMKU B OTBETE HA MOCTABIICHHBIE BOMPOCHI, B TOM YHCIE C
MIPUBJICYCHUEM JIPYTHX CHEIIMATUCTOB.

Bpemsi oxwumanuss B odepeAw NpuU OOpalieHud  3asBUTENS (MPEACTABUTENS 3asBUTENs) 3a

MOJTyYE€HUEM YCTHOTO HH(OPMHUPOBAHHS HE MOXKET MPEBBIIIATH 15 MUHYT.



http://mfc47.ru/
http://www.gosuslugi.ru/

IIpu ycrHom unHpopmupoBanuu no tenedony crneunuanuct LIC3H nomkeHn Ha3BaTh damuimio,
MMsl, OTYECTBO, 3aMEIIAEMYI0 JTOJLKHOCTh M HauMeHoBaHue [[C3H.

Ecmu cnenmamuer LIC3H, k koTopomy oOpaTuiicsi 3asBUTENb (IPEACTABUTENb 3asBUTENS), HE
MOJKET OTBETHTHh Ha BOIPOC CaMOCTOSITEIbHO HEMOCPEACTBEHHO B MOMEHT YCTHOT'O OOpalleHHs, TO OH
JOJDKEH TPEUIOKUTh o0patuthes K apyromy crnenumanucty LIC3H mmbo obparutsess B LIC3H c
MUCHbMEHHBIM 3alPOCOM O TpPeNoCTaBiIeHUM HWH(pOpMaluu, JUO0 Ha3HAYUTH Jpyroe yAoOHOe s
3asgBUTEINA (MIPEICTABUTEIS 3asIBUTENS) BpeMs Uil IOBTOPHOTO OOpaIIeHus, HO HE MO3/IHEE CIEIYIOLIETO
JIHS [IpUeMa TpaXKaaH.

1.6. IlucekmenHoe MH(DOPMUPOBAHHE OCYLIECTBISIETCS IyTEM HANPABJICHUS OTBETOB IOYTOBBIM
OTNIpaBJICHUEM WJIH  TOCPEICTBOM  HH(GOPMALMOHHO-TEIEKOMMYHHUKAIIMOHHBIX  ceTel  00Iero
MOJIb30BaHUs (TI0 DJIIEKTPOHHOM TOUTE, MO (PaKCUMIIBHOM CBSI3U, Uepe3 ceTh IHTepHeT).

PykoBogutens crpykrypHoro noapaszaenenust LIC3H onpenenser ucnonHuTeNs 1151 MOATOTOBKU
OTBETA 10 KaKJJOMY KOHKPETHOMY MMHCbMEHHOMY OOPALICHHUIO 3asBUTENIS (TIPEICTABUTEIS 3asIBUTEIIS).

OTBeT Ha NMUChbMEHHOE OOpalleHue 3asBUTelNs (IIPEeICTAaBUTENs 3asBUTENS) MPEJOCTaBIsETCS B
NPOCTOM, YeTKOH M TOHATHOH (opMe M JOJDKEH COAep)KaThb OTBEThl HA IIOCTABJICHHBIE BOMPOCHI,
(baMuITHI0, MHULIUATIBEI K HOMEP TesieOHa UCTIOTHUTEIIS.

OTBeT TOAMMCHIBACTCS  PYKOBOAMUTENEM  (MCHOJHSIOIMM  OOSI3aHHOCTH  PYKOBOIHTEIS,
3amectutens pykooautens) LIC3H wu HampaBisercs B MUCHbMEHHOM BHJIE CIIOCOOOM JIOCTAaBKH OTBETA,
COOTBETCTBYIOIIIUM CIIOCO0Y OOpaiieHus 3asBUTENs (MIPEICTaBUTENS 3asBUTENS) 3a UHPOpMAIUEH, Win
CrocoOOM JIOCTaBKM OTBETa, YKa3aHHbIM B IHCbMEHHOM OOpallleHHuH 3asBUTENS (TpeacTaBUTENs
3asBUTEIA).

NudopmupoBanue 3asBUTENs O XOJA€ U pe3yjbTaTe MPEAOCTABICHUS TOCYAapCTBEHHOW YCIyTH
OCYILIECTBIISICTCSI B AJIEKTPOHHOH (hopMe uepe3 JIMYHbIN KaOWHET 3asBUTeNs, pacnojoxeHHoro Ha [II'Y
JIO nu6o na ETIT'Y.

WNudopmanus mo BompocaM MpeaoCTaBIeHUs] TOCYJapCTBEHHOM YCIyTd, B TOM YHCJIE O XOJe ee
MIPEIOCTABIIEHUS, MOXKET OBITh MOJyuY€Ha MO 3JIEKTPOHHOM MoYTe MyTeM HamnpaBleHUs OOpalieHHs I0
aapecy siaektponHoi moutel L[C3H, B TOM umciae ¢ NpHIOKEHHEM HEOOXOIMMBIX JIOKYMEHTOB,
3aBEpEHHBIX YCWJICHHON KBaJU(UIMPOBAHHOW AJIEKTPOHHOM TOJANHMCHI0 (OTBET Ha oOpalleHue,
HaIpaBJIEHHOE IO 3JIEKTPOHHOM IOYTEe, HAIpaBIISIETC] B BHUJAE JJIEKTPOHHOIO JOKYMEHTa Ha ajapec
AJICKTPOHHOM TOYTHI OTIIPABUTENIST OOpaIeHU).

Cnemmamuer LC3H oka3piBaeT conelicTBUe 3asBUTENO0 (MIPEACTABUTENIO 3asBUTENS) B
pa3MeIIeHUH UM 3asBJICHUS U JOKYMEHTOB K HEMY 4epe3 JIMYHBIA KaOMHET 3asBUTENS, PACIIOIOKEHHOTO
Ha [1I'Y JIO mubo wa EINT'Y.

MakcumanbHblid CPOK HAPABIICHUsI OTBETA COCTABJISET TPUALATh KAJICHJAPHBIX JHEH C MOMEHTA
peructpanuu oOpamieHus 3asBuTens (MpeICTaBUTENs 3asiBUTEIA).

Ecnu nocneanuii 1eHb cpoka NpUXOIUTCS Ha HEpabOoUHil IeHb, THEM OKOHYAHUS CPOKA CUUTAETCS
OmKalIuil crneayromuil 3a HUM pabo4Hii JeHb.

II. CTAHJIAPT ITPEJOCTABJIEHUSA TOCY JAPCTBEHHOM VCIIVTU

[TonHOe HaMMEHOBAaHKE IOCYIaAPCTBEHHOM YCIIyTH, COKPALICHHOE HAMMEHOBAHUE
rOCyIapCTBEHHOW YCIyTH

2.1. IlotHOE HAMMEHOBAHUE TOCYIAPCTBEHHON YCIYTH: TOCYIapCTBEHHAS yCIyra M0 Ha3HAYEHUIO
€XKEeMECSYHOW NIEHE)KHONH KOMIICHCAIIMU pAacXoJ0B Ha aBTOMOOWMIbHOE TOIUIMBO ['eposim CoBeTCKOTO
Corwsa, I'eposim  Poccuiickoit ®enmeparuu U TOJHBIM — KaBajiepam opaeHa CrnaBel  (mamee —
roCy/apCTBEHHAs! yCIyra).

CokpalnleHHOE HaMMEHOBaHUE TOCYJAPCTBEHHOM YCIyTrd: Ha3HAYEHUE €KEMECSYHOU JEHEKHOU
KOMIIEHCAIIMH PACXO0JI0OB Ha aBTOMOOMIILHOE TOTLTUBO [ eposim.

HaunmeHnoBaHue oprana UCIIOJHHUTENbHOM BracTu JIeHUHrpaackoi o01acTu (oprana MECTHOTO
caMOyTpaBJIeHHs ), IPEAOCTABIAIONIET0 FOCYJapCTBEHHYIO YCIYTY,
a TaKkXKe CrocoObl 0OpaIeHus 3asiBUTEIS

2.2. TocynapCTBEHHYIO YCIYTy MNpeIOCTaBsieT: KOMHUTET IO COLMAIIbHOM 3allluTe HAaCEJICHMS
Jlenunrpanckoii oomactu (nanee — Komurer).



2.2.1. B nmpenocTaBieHUH roCyJapCTBEHHOM YCIYTI'M Y4acTBYIOT:

Jlenunrpanckoe oO0OJAaCTHOE TOCYIAapCTBEHHOE Ka3zeHHoe yupexnaeHue «lleHTp conmampHOM
3aIUThI HACEICHUs», moaBeaoMcTBeHHOe KomuTety (manee — [IC3H).

JleticTBytomue ¢Gunuansl, OTHEAbl W ynaaleHHble paboune wMecta [BY JIO «MO®ILy,
pacrosio’keHHbIe Ha Tepputopun JleHnHrpaackoit oonactu (nanee — MOL).

2.2.2. 3asiBjieHMe Ha MOJIyYeHHEe TOCYJIAPCTBEHHOHM YCJIYrH € KOMIUIEKTOM JIOKYMEHTOB
NMPUHUMAIOTCSH:

1) npu JTuYHOIT sIBKe:

B M®II;

2) 0e3 TMYHOM SIBKH:

no4YToBbIM oTnpasienueM B [IIC3H;

B JJIEKTPOHHOM (popMe Yepe3 JJUYHBIN KaOuHeT 3asaBuTens Ha [ITY JIO/ EIIT'Y.

2.2.3. 3asgBUTENb MOXET 3allMCaThCsl HA MPUEM IPU TEXHUYECKON pealn3alliy MPOrpaMMHOIO
obecrieuenuss B MO nyist mogauu 3asBIACHUS O MPEIOCTABICHUH TOCYIapPCTBEHHON YCIIYTH CIICTYIONTUMU
croco0amu:

1) mocpenctBom III'Y JIO /EIITY — B MOL];

2) o tenedony — B MDII;

3) mocpenctBoM caiita ['BY JIO «M®PL»— B MDII.

Jlist 3anucu 3asiBUTENh BBIOMpAET JIF0Oyr0 CBOOOJHYIO AJisi MpHUeMa JaTy W Bpems B Ipejaenax,
yctaHoByieHHoro B M®I] rpaduka nprema 3asBUTEIICH.

PesynbTar npenoctaBieHus TOCy1apCTBEHHON YCIYTH,
a TaKke CrocoObI OyUeHUs pe3ybTara

2.3. Pe3ynpTaToM NpeioCTaBICHUS TOCYJapCTBEHHOM YCIYTH SIBIISETCS:

BbIJaya YBEJIOMJICHHS O HAa3HAUEHWH KOMIIEHCAllMM 1o (opMe COTjacHO MPHIOXKEHHI0 6 K
HACTOSIIEMY PETIaMEHTY;

BbIJIaua yBeIOMJICHHUS 00 OTKa3e B Ha3HAUYE€HUU KOMIEHCAIMU 10 (OpMe COTIaCHO MPUIIOKEHUIO
7 K HACTOALLEMY PETIAMEHTY.

2.3.1. Pe3ynbTaT npeaocTaBieHUs] TOCYIapCTBEHHOW YCIYTH MPEAOCTABISAECTCS B COOTBETCTBUH CO
crocoOoM, yKa3aHHBIM 3asiBUTEIIEM TPHU 0/1a4e 3asBICHHUS U JOKYMEHTOB:

1) mpu TMYHOI SIBKE:

B MOIJ;

2) 6e3 TUYHOU SIBKHU:

MOYTOBBIM OTIIPABJICHUEM;

B AJICKTPOHHOM (hopme uepe3 muuHbIid kabuHeT 3asButens Ha [1T'Y JIO/ EIITY.

Cpok npenocTaBieHus rocyAapCTBEHHON YCITyTH

2.4. Cpok npeaocTaBjJeHUs1 TOCYIAPCTBEHHON YCJIyru coctapjsieT 12 pado4ux JaHeil ¢ AaThl
peructpanun 3asBjeHuss B IIC3H B coorBerctBUM ¢ nyHKTOM 2.17 HacTOALIEro periaMeHTa |
MOJTHOTO KOMIUIEKTA JTOKYMEHTOB (CBE/IEHUI ), B TOM YHCJIE MOJyYEHHBIX B paMKaX MEKBEIOMCTBEHHOTO
WH(GOPMAIIMOHHOTO B3anMOecTBHs 1 (Win) TIo HBIM 3ampocam [[C3H.

IIpaBoBbIE OCHOBAaHMS AJIs IPEAOCTABICHUS I'OCYJaPCTBEHHOMN YCIIyTH

2.5. IlpaBoBBIE OCHOBAHUS IS IIPEIOCTABIECHUS TOCYIaPCTBEHHOMN YCIYyTH:

3akoH Poccuiickoit @enepaunu ot 15.01.1993 N 4301-1 "O cratyce ['epoeB Coerckoro Corosa,
I'epoeB Poccuiickoit denepanuy 1 NoIHbIX KaBajiepos opaeHa Cnassl".

[TocranoBnenue CoBera Munuctpos - [IpaButensctBa Poccutickoit @eaeparuu ot 15.06.1993 Ne
552 "O nopsanke Boiuiatel 'eposim Coserckoro Coro3a, I'eposm  Poccuiickoit denepannn U MOIHBIM
kaBasiepaM opjeHa CiraBbl KOMIIEHCAITMH PACX0JA0B Ha aBTOMOOMIBHOE TOTUTHRO".

I/IC“IepHBIBaIOHH/II\/'I MEPEUCHb JOKYMCHTOB, HGO6XOI[I/IMBIX B COOTBECTCTBHH C 3aKOHOAATCIbHBIMU
HJIM UHBIMHU HOPMATUBHBIMU NIPABOBBIMUA aKTaMU IJId ITPEAOCTABIICHUA I OCyZ[apCTBeHHOﬁ YCIIyru,
nmouIC)Kalux MpeacTaBJICHUIO 3asABUTCIIEM



2.6. MHcuepnbiBamoumuii mnepevyeHb JOKYMEHTOB, HEOOXOAMMBIX /JI1 IpPeaoCTABJIEHUS
rOCYAapCTBEHHOM YCJIYI'H, MOAJIEKANIUX NMPEACTABICHHUIO 3asiBUTEJIEM:

1) 3asBJieHMe O TPeJOCTABJEHUM TOCYIAPCTBEHHON Yycayru mno d¢opme COIJIacHO
NPHJIOKEHHIO 2 K HACTOSIIIEMY perjiaMeHTy (K OyMa)KHOMY KOMILJIEKTY JOKYMEHTOB NPHOOIIaeTCs
OPHUTHHAJ JOKYMEHTA);

2) coriiacue Ha 00pa0OTKY NepPCOHAJBHBIX JAHHBIX MO (pOpMe COIVIACHO NMPHJIOKEHHI0 3 K
HACTOSIIIEMY PperJiaMeHTy (K OyMaKHOMY KOMIUIEKTY [OKYMEHTOB MPHOOIIAeTcsl  OPHMIHHAJ
AOKYMEHTA);

3) IOKYMEHTBI, YA0CTOBEPSIIOIIUE JUYHOCTh IrpaxkaanuHa Poccuiickoii @enepanum, B TOM
yHcde BOCHHOCTY:Kamero (B ciay4dae NpeacTaBJIeHHsI JOKYMEHTOB MpeacTaBHTeIeM 3asiBUTeNIs
AOKYMEHT, Y10CTOBEePAIOIIMI JUYHOCTh 3asiBUTEJIs, He MPEIACTABJIsCTCH; K 0yMaKHOMY KOMILICKTY
AOKYMEHTOB NMPHOOIIAETCH KONMS TOKYMEHTA);

4) noxkymeHT, yaocrosepsiromuii craryc I'epos CoBerckoro Coro3a, I'eposi Poccmiickoii
®egepanuy WM NMOJTHOro kKapajepa opaena Caasbl (nanee — I'epoii, kaBaiep) (k OyMaskHOMY
KOMILIEKTY TOKYMEHTOB NMPUOOIIAeTCsl KONMS JOKYMEHTA);

5) pemeHue cyaa 00 ycTaHOBJICHMH (PaKTa IOCTOSTHHOIO NPOKUBAHMA 3asiBUTeNs Ha
Teppuropuu JIeHUHrpaaCcKoi 00/1aCTH ¢ OTMETKOM O JaTe BCTYIUIEHHSI €ero B 3aKOHHYI CHJY (K
OyMasKHOMY KOMILUIEKTY JAOKYMEHTOB NPHOOIIAeTCsl 3aBepeHHas CyAeOHbIM OPraHOM KOIMS
peleHus cyaa).

2.7. 3asiBUTEJIb JONOJHUTEIBHO K JOKYMEHTaM, epe4YncJeHHbIM B YHKTe 2.6 HacTos1ero
perjiamMeHnTa, npeiacraBjiaser (K OyMa)kKHOMY KOMIUIEKTY [OKYMEHTOB TMPUHOOIIaeTcsl KON
AOKYMEHTA):

1) B cayuae, ecii B NpPeACTABJICHHBIX JOKYMEHTAaX MMeeT MeCTO M3MEHEHHe 3asiBUTeIeM
(paMuIMM, MMEHH, OTYECTBA - JOKYMEHTbI, NOATBEPsKAAK0IIHNEe TOCYyIaAPCTBEHHYI0 PerucTpanuio
AKTOB TPA’KAAHCKOI0 COCTOSIHMSI: CBHAETENbCTBA (CNPAaBKH, HM3BELICHHMs) O IepeMeHe HMEHH,
3aKJIIOYEeHNH (pacTop:keHuN) Opaka, poKAeHUH.

2) B cayuae, eciid 3asiBUTeJIb BbIOPAJI CIOCO0 MOJYYEeHUS TOCYIaPCTBEHHOM YCJIYrH IMyTeM
nepevYncaeHnsl HA PACYeTHBIN CYeT MOJIy4aTeisl TOCYyJaPCTBEHHOM YCIYIH, OTKPbITOI0 YKa3aHHbIM
noJiyyarejeM B KpPeIMTHOM OpraHM3amuM - CHpaBKa (pacmedyarka ¢ caidTa KpeauTHOMR
OPraHM3alMu) O PeKBU3UTAX KPEeIUMTHON OPraHu3aluM M OTKPBHITOr0 B Hell cyera B pPyOJasAX s
NepevyucaeHns IeHeKHOM BbIIIATHI.

2.8. [IpeacraBuTenb 3asBUTENS U3 YUCTA!

1)3aKkOoHHBIX TpeacTaBUTeNel  (OMEKYHOB, [MOMNEUYUTENel) JONOJHUTENBHO IpEeICTaBiseT
AOKYMCHT, y,[[OCTOBCpSIIOH_[I/Iﬁ JIMYHOCTh NPCACTABUTCIIA U IMOCTAHOBJICHHUC OpraHa OICKA U
MOTIEYUTENIbCTBA 00 YCTAHOBJICHUM ONEKU WM MOMNEYUTENbCTBA (B OTHOIICHUU IPaXKAaH, HAXOSIIUXCS
oA OINEKOM WIH ITONECUHTEIHLCTBOM .HI/I60 MNOMCIICHHBIX IMOA HAA30Pp B MCAWIMUHCKHC OpPraHU3aluu,
OpraHM3aliK, OKa3bIBAIOIIUE COLMANbHBIE YCIYTH, UM UHbIE OPraHu3allin);

2)YHOJIHOMO‘-IGHHBIX JIAL JOTIOJIHUTCIIBHO MPEACTABIISICT AJOKYMCHT, y,Z[OCTOBepHIOH_[I/Iﬁ JINYHOCTDb
U OAMH M3 JIOKyMEHTOB, O(GOpPMJIEHHBIX B COOTBETCTBUU C JEUCTBYIOIIMM 3aKOHOJATEIbCTBOM,
MOATBCPKAAIOIMIUX HAJIUYUC Y IIPCACTABUTCIIA IIpaBa HeﬁCTBOBaTB OT JIMLA 3asABUTCIIA, U ONPCACITIAIOIUX
YCJIOBHMSL M TPAHULbl pead3alMy IpaBa IPEICTaBUTEN] HA IOJYyYEHHE TOCYJAapCTBEHHOM YCIyTH, a
HUMCHHO:

a)I0BEPEHHOCTb, YJOCTOBEPEHHYIO HOTapuajibHO, JUOO TIJIaBOW MECTHOM aJMHUHHUCTPALUU
MOCCJICHUA W CIOCHUAJIBHO YIOJHOMOUYCHHBIM HOOJDKHOCTHBIM JIMOOM MECTHOTO CaMOYIIPaBJICHUS
MOCEJICHUSI WM TJIABOM MECTHOM aJAMUHUCTPALMM MYHULMIAIBHOIO palioHa U  CIEHHAIBHO
YHOOJIHOMOYCHHBIM HOJDKHOCTHBIM JIMIIOM MCCTHOI'0 CaMOYIIPAaBJICHHUA MYHUIUIIAJIBHOI'O pa1710Ha (B
Cly4ae, €Ciiv B ITOCEJICHUH WJIM PACOJI0KEHHOM Ha MEKCEJIEHHON TEPPUTOPUU HACEJIEHHOM ITYHKTE HET
HOTapuyca), Ju0O0 JOJDKHOCTHBIM JIMIIOM KOHCYJICKOTO yupexaeHusi Poccuiickoii ®Denepanum,
YIIOJTHOMOYEHHBIM Ha COBEPILICHUE ITUX JCHCTBUIA;

0) IOBEPEHHOCTh, YIOCTOBEPEHHYIO B COOTBETCTBUU C HYHKTOM 2 ctaTthkl 185.1 I'paxkmanckoro
koziekca Poccuiickoii denepanyiu v ABISIONIYIOCS TPUPABHEHHON K HOTApUAJIbHOM:

JOBCPCHHOCTH BOCHHOCIYXKAIIUX W APYTHUX JIMIL, HAXOAAIMIUXCA Ha H3JICHCHUU B TOCIIUTAIIAX,
CaHATOPHSIX U JAPYTUX BOCHHO-JIEYEOHBIX YUPEKACHUAX, KOTOPHIE YJOCTOBEPEHbl HAYaJbHUKOM TaKOI'O
YUPEKICHUS, Er0 3aMECTUTENIEM 110 MEJULIMHCKON YacCTH, a IIPU UX OTCYTCTBUHU CTAPIIUM WIH JEKYPHBIM
BpavyoM;
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JIOBEPEHHOCTH BOEHHOCTYKAILMX, @ B IYHKTaxX AMCIOKAllMM BOMHCKHUX YacTeH, COEIMHEHHIA,
YUpPEXKIEHUH U BOCHHO-yYEOHBIX 3aBEACHMI, I/I€ HET HOTAPUAIbHBIX KOHTOP U JPYIHMX OpTaHOB,
COBEPIIAIOIINX HOTAPUANIbHBIE ACUCTBUS, TAK)KE TOBEPEHHOCTH PAaOOTHUKOB, YWICHOB X CeMEH U YJICHOB
ceMeill BOEHHOCIY)XAIlllUX, KOTOpbIE€ YAOCTOBEPEHbl KOMAaHIUPOM (HAYaJIbHUKOM) JTHX YacTH,
COCIMHEHMUS, YUPEIKJICHUS WU 3aBEICHMUS;

JIOBEPEHHOCTU JIMI[, HAXOJSIIIMXCS B MECTaxX JUIICHHS CBOOOJBI, KOTOpBIE YAOCTOBEPEHBI
HAYaJLHUKOM COOTBETCTBYIOIIETO MECTA JIUIIICHHUS CBOOOIBI;

JIOBEPEHHOCTH COBEPIICHHOJIETHUX JEEeCIOCOOHBIX TpakJaH, MPOXKUBAIOIIUX B CTAllMOHAPHBIX
OpraHM3aIMsIX COIUAIBHOTO OOCTY)KMBaHUS, KOTOpBIE YAOCTOBEPEHBI AaIMUHUCTpAIMedl AITOU
OpraHu3alIiiy;

B) JOBEPEHHOCTH B MPOCTOM MUCEMEHHOUW JOpME Ha COIMALHOTO Pa0OTHUKA, OCYIIECTBIISIONIETO
collMaJbHOE OOCIy)XMBaHHE JOBEPHUTENSI C OTMETKOM  PYKOBOIUTENS YUPEXKACHUS COLUAIBHOTIO
0o0CTy)KUBaHUS, TMOATBEPXKAAOMIEH (aKT COIMUAIBHOTO OOCITY)KHMBAaHHUS 3asBUTEINS COIUAIBHBIM
PaOOTHUKOM YUYPEXKICHHS COIMAILHOTO 00CITYKUBAaHUS M KOHTaKTHOHM nH(popmarueit (Homep TtenedoHa,
daxkc, aapec MEKTPOHHOM MOYTHI) MO (POopMe COTTACHO MPHIIOKEHHUIO 9 K HACTOSIIEMY PETJIAMEHTY.

2.9. 3agBneHHe O NPEAOCTABICHWU TOCYJAPCTBEHHOW YCIYTrM  3alOJHAETCS 3asBUTEIEM
(mpeacraBuTeNeM 3asBUTENS1) PYYHBIM WM MAIIMHOMKUCHBIM CIIOCOOOM, TUOO B AJIGKTPOHHOM BHJE Ha
[TV JIO unu uva EIITY.

3anoMHEeHHOE 3asBICHHUE TOJKHO OTBEYATh CICTYIOIIUM TPEOOBAHUSIM:

HamucaHo Ha 6JaHKe o (opMe COTIIACHO MPUIIOKEHHIO 2 K HACTOSAIIEMY PEerjaMeHTy;

TEKCT 3asIBJICHUS JIOJDKEH OBITh HAIMMCaH HA PYCCKOM SI3bIKE CHHMMH HIIM YEPHBIMH YEPHUIAMU
(macroif), 3amuMcu XOpOIIO YHMTAaeMbl U Pa30OPUMBLI, IMEPCOHAIbHBbIC JAHHBIC 3asSBUTENS YKa3aHbI
MOJIHOCTBIO;

HE JIONMycKaeTcs HCIOJIb30BaHHE COKpalleHWi u abOpeBHaTyp, a TakkKe MOAYUCTOK, MPHUITHCOK,
3a4EepPKHYTBHIX CJIOB U MHBIX HEOTOBOPEHHBIX MCIPABIICHUN, 32 UCKIIOYEHUEM UCIPABJICHUI B TOW 4acTH
3asBIIEHUS, KOTOpas 3anonHgercs paboTHukoM M®II, ckpemnyieHHbIX MeYaThio M 3aBEPEHHBIX MOIMHCHIO
pabotnuka M®LI;

CBEICHMS, YKa3aHHbIC B 3asBJICHUH, HE JOJDKHBI PACXOAUTHCSA WU MPOTUBOPEUUTH MPUIIAraeMbIM
K 3asIBJICHUIO IOKYMEHTaM.

3asBUTENb (MPEICTaBUTENb 3asSBUTEINS) PACIUCHIBACTCS B 3asBJICHUM B MPUCYTCTBUU pabOTHHKA
M®ILI, xoTOpblii B CBOIO OdYepenb, YIOCTOBEpSeT (akT COOCTBEHHOPYYHOH NOIMHMCH 3asBUTEIS
(mpencTaBUTENb 3asIBUTENS) B 3asBJIICHHH.

B cnyuae, ecnu 3asBUTENb MO PEIICHUIO Cyla HE MPU3HAH HEJEECIIOCOOHBIM, JTUYHO SIBUJICS HA
pUeM, HO HE MOXET CaMOCTOSITEIbHO pacmucaThCsl B 3asBIIEHUU BBHY OOJIE€3HH, HETPAMOTHOCTH,
¢duznyeckoro HemocTaTka JuOO0 WHOW TMPUYMHBI, 3asSBUTENH JODKEH O(QOPMUTH JIOBEPEHHOCTH B
COOTBETCTBUHU C ACHCTBYIOLIMM 3aKOHOJATENbCTBOM, TMOATBEPKAAIONIYI0 HAJIWYUE Y TMPEACTaBUTENS
npaB JACHCTBOBAThH OT JIMLIA 3asIBUTEISL.

dopma 3asBIICHUS B AJIEKTPOHHOM Buie pasmemniaercs Ha [II'Y JIO. 3asButens (mpeactaBUTETh
3asIBUTENISI) UMEET MPaBO CaMOCTOSITEIIBHO 3alOHUTH (OpMY 3asBJICHHS, pacledyaTaTh W MPEICTaBUTh
3aMoJTHEHHOE 3asBJICHUE CO BCEMU HEOOXOAMMBIMH ToOKyMeHTamMu B M®DII.

Komuu mpencraBiIeHHBIX JOKYMEHTOB 3aBEPSIFOTCS HOTApHAIbHO, JIMOO  YUpekICHUEM
(opranmsanueii), BbIJABIICH OpUTHHANT JOKyMeHTa, Jau060 MODI] npu mnpenbsBieHUN 3asBUTEIIEM
(mpencraBUTENEM 3asIBUTENS) OPUTHHAIOB JOKYMEHTOB 33 UCKIIFOUEHHEM PEILEHUs Ccya.

[Ipn HanmpaBieHUM 3asBICHUS U JOKYMEHTOB, SIBJISIOIIMXCS OCHOBAaHUEM MJIs IMPEIOCTABIICHUS
rocymapctBeHHoU ycuyrd, B [IC3H mo modre, komuu JOKYMEHTOB JOJKHBEI OBITH 3aBEPEHBI 3assBUTEIIEM
HOTApHAJIbHO WIH yYpeXJEHUEM (OpraHuzanueil), BbIJABIIEH OpUTMHAN JTOKyMEHTa, JMYHAs MOJMUCH
3asiBUTENsl (MpEACTaBUTENS 3asBUTENSI) Ha 3asABICHUU JODKHA OBITh HOTApUATBHO YIOCTOBEPEHA.
O0s13aHHOCTD MOATBEPKICHUS (haKTa OTIIPABKU JOKYMEHTOB JIKUT Ha 3asiBUTEIIE.

2.10. Tlpumaraemble K 3asBICHUIO JOKYMEHTHI JIOJDKHBI TIO3BOJSITH HWACHTU(UIIMPOBATH
MPUHAJUICKHOCTh JOKYMEHTa 3asBUTENI0 (MpPEACTaBUTENIO 3asBUTENA) M OTBEYaTh CIEAYIOLIUM
TpeOOBaHUAM:

TEKCThI IOKYMEHTOB HalKMCaHbl pa300pUYMBO, 3aMKCH U MIeYaTH B HUX XOPOIIO YUTAEMBI,

(hamMuHsi, UMs ¥ OTYECTBO 3aIBUTEIS] HAMMMCAHBI TIOJTHOCTBIO;

B JOKYMEHTaxX HeT TMOAYUCTOK, MPHUIHCOK, 3a4epKHYTBIX CJIOB M HWHBIX HEOTOBOPEHHBIX
UCIIpaBJICHUM, 32 HUCKIIOUYEHHUEM MWCIPABICHUN, CKPEIJICHHBIX I€YaThbl0 W 3aBEPEHHBIX TMOJIUCHIO



criequaJicra opraHa (OpFaHI/I3aHI/II/I), BbBLAABIICTO JOKYMCHT, €ro MpaBONpPCECMHUKOM WJIIN WHBIM JIMIIOM,
MUMEIOUIIM COOTBETCTBYIOIIHNE MTOJTHOMOYUS;

AOKYMCHTBI HEC UMCIOT CCPHLE3HBIX HOBpG)K,Z[GHHfI, HaJIMYHUC KOTOPLIX AOIMYCKACT MHOIO3HAYHOCTDb
HCTOJIKOBAHUS UX COJIEPIKaHUS.

I[OKYMGHTBI, HAITMCAHHBIC HA NHOCTPAHHOM S3bIKEC, 3aBCPCHHLIC IICUATHIO HA UHOCTPAHHOM A3BIKE,
a TaKk)Ke Ha s3bIKax HaponoB Poccuiickoit denepanuu Mpu OTCYTCTBHHM TyOJMPOBAHUS HA PYCCKOM
A3BIKE, IIPEACTABIISIIOTCS IIPU YCIOBUY, YTO K HUM IPUIIAracTCs MEPEBOJ Ha PYCCKUH A3BIK, HOTAPUAIBLHO
3aBEPEHHBI B COOTBETCTBHH C 3aKOHOAATENLCTBOM Poccuiickoit denepanuu.

HcyepnipiBaromniuii nepeyeHsb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C 3aKOHOAATEIbHBIMU
WJIM MTHBIMM HOPMATUBHBIMU MTPABOBBIMU aKTaMH JJIsl IPEIOCTABICHUS TOCYJapCTBEHHOM YCIyTH,
HaxOJAIIMXCS B PACIOPSKEHUH FOCYJaPCTBEHHBIX OPraHOB, OPTaHOB MECTHOT'O CaMOYIIPABIICHUS U
MO/IBEZIOMCTBEHHBIX UM OpTraHU3ALMH (32 UCKIIOUEHUEM OpraHu3aliii, OKa3bIBAIOIINX YCIYTH,
HE0OXO0UMbIe U 00s13aTeNbHbIE ISl IPEJOCTaBICHUS TOCYJapCTBEHHOM YCIIYTH) U MOUIekKAIINX
MPEJICTABJICHHUIO B paMKaX MEXBEIOMCTBEHHOT'O MH()OPMAIIMOHHOTO B3aMMOICHCTBHS

211. HOC3H B paMKax MeEKBECAOMCTBCHHOIO I/IH(l)OpMaIII/IOHHOFO

BBaHMOIleﬁCTBHH JMJIS TIPEAOCTABJICHUS] TOCYIAPCTBEHHON YCJIYIrd 3ampaimuBaer cJeayrounue
AOKYMEHTBI (CBeleHHsI):

1) B oprane BHYTpPeHHHUX JeJ:

CBEJICHUSA O [1efiCTBUTENbHOCTH (HeleiiCTBUTEJNbHOCTH) Macnopra rpaxiaannia Poccuiickoit
@enepanum - NpU NEPBUYHOM 00palleHNH JIU00 IPH U3MEHEHNH NACIOPTHBIX JAHHBIX;

CBEJICHUSA 0 PeruCTPALMHU [0 MECTY JKUTEeJbCTBA rpaxaannua Poccuiickoit @enepanuu;

2) B oprane Ilencuonnoro ¢ponaga Poccuiickoit ®@enepanun:

CBEJCHUS O MOJYYEHHH CTPAXO0BOr0 HOMepa 3aCTPAXOBAHHOIO JIMIA - TMPH OTCYTCTBHH
ceenenuii B AUC «Comzamuray;

3) B oprane ®enepajbHOii Ci1y:K0bI rocyiapcTBeHHoi craTucTuku 1o r. Cankr-IlerepOypry
H JIeHHHTPpaaCKOi 00J1acTH:

JOKYMEHTBbI (CBeJdeHHs])) O CpeJHeMeCSYHBbIX PO3ZHMYHBIX LEeHAX Ha aBTOMOOWJIbHOE
TOIJIMBO, CJIOKMBIINXCS HA NOTPeONTEIbCKOM PbIHKe JICHUHIpaACKOH 00,1aCTH;

4) B opraHe couMajJbHOH 3amUTHI HacejdeHusi cyobekra Poccuiickoii ®enepanum u
MO/JABEAOMCTBEHHBIX €My YUYPeKIeHHUIi:

JOKYMEHTBhI (CBeleHHs])) O TOJy4YeHUHM (HemoJlydeHUH), TMPeKPALLeHUN IOJyYeHUs
rOCyAapCTBEHHOH YCJIYIH, NPeIyCMOTPEHHON HACTOSIIMM PErJaMeHTOM, MO0 IPeKHEMY MecCTy
JKMTEJbCTBA - NPH oTcyTcTBUM cBeleHuiit B AUC «Couzammuray.

IIpu oTCYyTCTBUM TeXHMYECKO BO3MOKHOCTH HA MOMEHT 3aIpoca JOKYMEHTOB (CBeleHuil),
YKa3aHHbIX B HACTOSIIEM IMOANMYHKTE, MOCPEACTBOM ABTOMATH3UPOBAHHOW HHGPOPMALMOHHOM
CHCTEMbI MEKBEJIOMCTBEHHOI0 JJIEKTPOHHOr0 B3aumoneiicreusi JleHmHrpaackoit o0Jiactu,
JOKYMEHTBI (CBeJIeHHsl) 3aNPANIUBAIOTCA HA OyMaj)KHOM HOCHUTeJIe.

2.11.1. 3asiBUTeJIb BIIPABE MPEACTABUTh JOKYMEHTHI (CBeleHHs ), YKa3aHHbIE B

nyHkre 2.11 HacTosIEro perjiaMmeHTa, no coOOCTBEHHO HHUIMATHBE.

2.11.2. B ciydae nopayu rpakaHaMu B 3JIEKTPOHHOH (hopMme depe3 TUUHBIA KaOWHET 3asBUTENS
Ha III'Y JIO/ EIII'Y noxyMeHTOB, HE MOINMUCAHHBIX YCUJICHHOW KBaTU(UIIMPOBAHHOW SJIEKTPOHHOU
nonmuceto, [IC3H B pamkax MeXBEIOMCTBEHHOT0 WH(OPMAIIMOHHOTO B3aWMOJCUCTBUS IS
MIPEIOCTaBIIEHUS] TOCYIaPCTBEHHON YCIyTW 3alpalliBaeT CBEJICHUS, COJEpKAIIUecs B MPEACTaBICHHBIX
JIOKYMEHTaX, YKa3aHHbIX B IIyHKTax 2.6 1 2.7 HACTOSIIEro perjiaMeHTa, ¢ LIeJIbl0 IIPOBEIEHUS IPOBEPKU
MIPEJICTABICHHBIX JAOKYMEHTOB U TMOATBEPXACHUS OCHOBAHUM JUIsl MPEIOCTABIICHUS TOCYIAapCTBEHHOI
YCIIYTH.».

HcuepnsiBaromuil nepedeHb OCHOBAHUN JUIS IIPUOCTAHOBIICHUS IIPEIOCTABICHUS FOCY1apCTBEHHOM
YCIIyTH C YKa3aHUEM JIOILy CTUMBIX CPOKOB IIPHOCTAHOBJICHHS B CITy4ae, €CJIM BO3MOKHOCTD
IIPUOCTAHOBIICHUS NIPEJOCTABIICHUs I'OCYIapCTBEHHOM YCIIyTH PEyCMOTpEHA JEHCTBYOUM
3aKOHOJATEIbCTBOM

2.12. OcHOBaHUEM IJIsI IPUOCTAHOBJIEHHUS MPEAOCTABICHUS TOCYAaPCTBEHHOM YCIYTH SIBJISAETCS:
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Henoctyruienue B LIC3H oTBeTa Ha MeXBEIOMCTBEHHBIH 3alpOC MO UCTEYEHUH 5 paboUMX THEH,
CIEIyIOIIMX 3a JHEM HampaBl€HUs COOTBETCTBYIOIIETO 3arpoca BBIMIaTHBIM LIEHTPOM MOCPENCTBOM
ABTOMATU3UPOBAHHOU UHPOPMAITMOHHON  CHUCTEMBl  MEKBEJOMCTBEHHOTO  JJIEKTPOHHOTO
B3aumojeicTBus Jlennarpaackoi odmactu (manee — AUC «Mexsen JIO»);

HenoctymieHue B IIC3H oTBeta Ha MeXBEeNOMCTBEHHBIN 3ampoc B TeueHHe 30 KaleHAapHBIX
JTHEH, ClenyomMX 3a JHEM HaIpaBlIEHUS COOTBETCTBYIOLIETO 3ampoca BBIIIaTHBIM LEHTPOM Ha
OyMa)KHOM HOCHUTEJIE;

nHernoctymienue B [{C3H mokyMeHTOB (CBeneHui), 3ampaninBaeMbIX B OpraHU3aIusIX HE B paMKax
MEXBEJIOMCTBEHHOI'O B3auMojeicTBusi, B TeueHue 30 KaJlleHOApHBIX AHEH, CIEAyIONMX 3a JIHEM
HaNpaBJIeHUs] COOTBETCTBYIOIIETO 3arpoca BeImuiaTHeIM IeHTpOM Ha OyMa)kHOM HOCHUTEIIE.

[Ipu HEMmoOCTyIJIEHWH B YKa3aHHBIM CPOK 3alpaliuBaeMbIX JOKYMEHTOB (CBEICHMI) TOJKHOCTHOE
muio 1{C3H, oTBercTBeHHOE 3a TMOATOTOBKY pEIICHHS O Ha3HadyeHWH (00 OTKa3e B Ha3HAYCHUN)
rOCyJapCTBEHHOM  yCIyrd, TOTOBUT  YBEIOMJIEHHE O  MPUOCTAHOBICHUU  MPEIOCTaBICHUS
rOCyapCTBEHHOW yciyrn 1o ¢GopMe COrjJacHO MPUIOKEHUI0 & K HACTOSILEMY pEerjlaMeHTy,
COTJIACOBBIBAET €ro U noanuchiBaer y pykoBoautens LIC3H.

B cnydae HemocTyIieHUs 3ampaniniBaeMbIX TOKYMEHTOB (CBefieHui) B TeueHue 30 KajaeHIapHBIX
JHEHN co THS HalpaBiieHHUsa cooTBeTcTByromero 3amnpoca LIC3H nampaBisieT 3ampoc MOBTOPHO HE pexke
OJIHOTO pasa B KBapTaJl B TEUEHHE OJAHOIO ToJia CO JHS HAIpaBJIEHUS MEPBUYHOIO 3arpoca. 3asBUTEIIO
MOBTOPHO HAIPaBJISIETCS YBEIOMJICHHE O MPUOCTAHOBJICHUU IMPEAOCTABIICHUS TOCYIaPCTBEHHON YCIyTH
1o (opme coraacHO MPUIIOKEHHUIO § K HACTOSIIIEMY PETJIAMEHTY.

JIOKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a JIEIOIIPOU3BOJCTBO, HAIIPABIISET 3asBUTEII0 YBEIOMIICHHE
MOYTOBBIM OTIIpaBlieHHeM, JH00 B 3ekTpoHHOH ¢opme depes AUC «Mexsen JIO», nubo TUYHBINA
kaOuHeT 3asButens Ha [II'Y/ EINTY.

Cpok MOATrOTOBKH M HAIpPaBJICHUS 3asSBUTENIO YBEJOMJICHUS HE JIOJKEH MPEBBIMIATh 5 pabounx
nHel co qHs uctedeHus 30 KaneHAApHBIX THEH, CIEAYIONIUX 3a IHEM HaIpaBJiCHUS COOTBETCTBYIOIIETO
3arpoca.

I[Ipn  mocTymieHWW 3ampanIuBacMbIX JTOKYMEHTOB (CBEIEHHH) pacCMOTpPEHHE IOKYMEHTOB,
NPUHATHE pPEIIeHUs O Ha3HaueHuH (00 OTKaze B HaA3HAYEHWM) TOCYAApCTBEHHOW YCIYTH, YBEIOMIICHUE
3asBUTENSL O MPUHSITOM PEHICHUH OCYILIECTBISIOTCS B CPOKH, YKa3zaHHbIe B MyHKTe 3.1.1 Hacrosmiero
peryiamenTa, co AHs ux nocrymieHus B [IC3H.

HcuepnsiBaronuii iepedyeHb OCHOBAHUM ISl OTKa3a B IpUEMeE JOKYMEHTOB, HEOOXOIUMBIX TSI
MPEA0CTaBIECHUS TOCYIAPCTBEHHOMN yCIyTH

2.13.  OcHoBaHus [UIsl OTKa3a B IpHUEME JOKYMEHTOB, HEOOXOAMMBIX IS MPEAOCTaBICHUS
roCyJJapCTBEHHOH YCIIyTH, OTCYTCTBYIOT.

HcuepnbiBatoiyii nepedeHb OCHOBAHMM 111 OTKa3a B MPEAOCTABICHUH IOCYJapCTBEHHOU YCIyTH

2.14. HcuepnblBarouyMid MepeuyeHb OCHOBAaHUW [IJII OTKa3a B MPEIOCTABJICHUU TOCYJIapCTBEHHOMH
YCILyTH:

1) mpeacTaBieHHE HEMOJHOTO KOMIUIEKTAa JOKYMEHTOB, YKa3aHHBIX B MyHKTax 2.6 - 2.8
HACTOSIIIETO PETIaMEeHTa;

2) mpeAcTaBiIeHUE TOKYMEHTOB, HE OTBEUAOIIUX TpeOOBaHUAM HYHKTOB 2.9 - 2.10 HacTOSIIEro
periiaMeHra;

3) oTcyTCTBHE MpaBa Yy 3asBUTENS Ha MOTy4YEHHE rOCyAapCTBEHHON YCIyTH.

Pa3mep miatel, B3UMaeMoM ¢ 3asiBUTENS TIPH MPEOCTABICHUH TOCYIapCTBEHHON YCIIYTH, U
CIOCOOBI €€ B3UMaHUs B CIIy4asiX, IPeyCMOTPEHHBIX (hefepalbHbIMU 3aKOHAMU, IPHHUMAEMBIMH B
COOTBETCTBUU C HUMHU MHBIMU HOPMAaTUBHBIMU MPaBOBbIMU akTamMu Poccuiickoit deneparumy,
HOPMAaTHUBHBIMHU NPABOBBIMH aKTaMH JIEHHMHIpaaCKoOl 00IacTH

2.15. T'ocynmapcTBeHHast yciyra mpeaocTaBisieTcs: OeCIIaTHO.

MakcuMasbHbIi CPOK 0XKMJIAHUS B OUEPEIH IIPU II0J1a4€ 3a1poca O NPeJoCTaBICHUN
rOCy/apCTBEHHOU yCIyTH U MPU NOJYyUYEHUH pe3yibTaTa MpeIoCTaBlIeHUs TOCYIapCTBEHHOMN YCIyTH
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2.16. MakcuMalIbHBIM CpPOK OKHUJIaHHMSI B OuY€peld MpU IoJade 3amnpoca O MPeIOCTaBICHUU
TrOCYJapCTBEHHOM YCIyI'M M IIPU IIOJYy4YEHHM pe3yJIbTaTa IPEJOCTaBICHUS T'OCYAAPCTBEHHOW YCIyrd
cocTaBisieT He 6onee 15 MuHyT.

Cpok peructpaliu 3asiBJICHUs 3asIBUTENIS O MPEAOCTaBICHUN FOCY1apCTBEHHON yCITyTH

2.17. Cpox peructpauuu 3asiBICHUS 3asBUTENISI O MPEAOCTABICHUHM TOCYJAPCTBEHHON YCIyru
cocrasinseT B [LIC3H:

MpY HAMpPAaBJIEHUU 3asBJICHUS 1MOYTOBOM CB3bi0 B [IC3H — B 1eHb mOCTyIUIEHUS 3asBICHUST WU
Ha cienyromuil pabounii 1eHb (B cilyyae MOCTYIUICHUS JOKYMEHTOB B Hepabouee BpeMsi, B BBHIXOJHBIE,
Mpa3IHUYHBIC JTHN);

npu HanpasieHuu 3assiaeHuss MOIL B [IC3H — B nens noctyminenus 3assienus B AIC «Mexsen
JIO» wiu Ha ciexyromuii pabouuii AeHb (B Cllydae HAmpaBlICHUsS TOKYMEHTOB B Hepabouee Bpems, B
BBIXO/JIHbIE, MPA3IHUYHBIE JHH);

MIPU HAMPABJICHUH 3asiBJICHUS B (JOpME AIEKTPOHHOTO AokyMmeHTa rnocpeactsom EINTY wmu TII'Y
JIO, npy HAJIMYMK TEXHUYECKONW BO3MOKHOCTH B nporpamMmmMHoM obecriedennu ['BY JIO «M®PL]» — B neHp
noctymienus 3assieHust Ha EITY wm III'Y JIO, wnm Ha crnenyronuii pabounii JeHb (B ciiydae
HaTpaBIIeHUsS JOKYMEHTOB B Hepabouee BpeMsi, B BBIXOIHBIC, IPA3IHUYHBIC JHH).

TpeboBaHMs K TOMELEHUAM, B KOTOPBIX MPEIOCTABIISIOTCS TOCYJapCTBEHHbIE YCIIYTH, K 3alTy
OKHMJIaHUS, MECTaM JIJIs1 3aII0OTHEHHS 3aIPOCOB O MPEA0CTABICHUH TOCYIaPCTBEHHON WIIH
MYHUIUNATIBHON YCIyTH, HH)OPMAITMOHHBIM CTEHAaM ¢ 00pa3laMH WX 3arl0oJIHEHHS U TIepeuHEM
JIOKyMEHTOB, HEOOXOIUMBIX JIJISl TIPEIOCTaBICHUS TOCYapCTBEHHOM YCIYTH, B TOM YHCTIE K
06ecnequmo I[OCTYHHOCTI/I IJI1 UHBAJINI0B yKaBaHHBIX O6’beKTOB B COOTBETCTBHUH C 3aKOHOAATCJIHCTBOM
Poccuiickoit deaepaiuu 0 CoruaibHON 3alIUTE HHBAIUIOB

2.18. TpeboBaHMs K MOMEIIEHUSAM, B KOTOPBIX MTPEIOCTABIISACTCS TOCYIapCTBEHHAS yCIIyTa, K 31y
OKUJIaHUS, MECTaM [UIsd 3aloJIHEHHMS 3alpocoB O TPEAOCTABICHUHM TOCYJapCTBEHHOM YCIyTH,
MH(GOPMAIIMOHHBIM CTEHJaM C 00pa3liaMy MX 3allOJIHEHUS U MepeYHeM JOKYMEHTOB, HEOOXOIUMBIX JIs
NPEOCTaBICHHUS TOCYIaPCTBEHHON YCIyTH.

2.18.1. IIpenocTtaBieHue rocyaapCTBEHHOM YCIYTM OCYIIECTBIISIETCA B CHEUUAIBHO BBIICICHHBIX
i 3Tux 1ener nomemenusx I{C3H u M®II,.

2.18.2. Hannuue Ha TEppPUTOPHUH, MPUJIETAIOIICH K 31aHnI0, He MeHee 10 MmporeHToB MecT (HO He
MEHee OJHOTO MECTa) JJIsl HapKOBKU CHEIMaIbHBIX aBTOTPAHCIIOPTHBIX CPEICTB MHBAINAOB, KOTOPHIE HE
JOJKHBI 3aHMMaTh WHBIE TPAHCIOPTHBIE cpeacTBa. VIHBamuabl MOJIB3YIOTCS MECTaMU ISl MapKOBKU
CHeUHANbHBIX TPAHCIOPTHBIX CcpeAcTB OecriaTHO. Ha TeppuTopuu, mpuseraromei K 31aHUI0, B KOTOPBIX
pasmemensl M®II, pacromaraercs OecrulaTHas TMMapKOBKa IS aBTOMOOWJIBHOTO —TpaHCIOpTa
MOCETHTENEH, B TOM YHUCIIe TPeAyCMaTPUBAIOIIAs MecTa /sl CIIeUaIbHBIX aBTOTPAHCIIOPTHBIX CPEJCTB
WHBAJIHJIOB.

2.18.3. IlomenieHusi pa3MeELIAlOTCS NPEUMYIIECTBEHHO Ha HWKHUX, IPEANOYTUTENbHEE Ha
MEPBBIX 3TAXKaX 3[aHUs, C IPEIOCTABICHNEM JOCTYIa B MOMEIIEHUE NHBAIUIAM.

2.18.4. 3pmanue (momemieHue) obopyayercs wHPOpPMAIMOHHOW TaOMUYKOW  (BBIBECKON),
coaepxarieit nomnoe HaumeHoBanue [{C3H, a Taxke nadopmanuro o pexxume ero paboThI.

2.18.5. Bxox B 31aHue (MIOMEIIEHNUE) U BBIXOJ U3 HEro 00OPYAYIOTCS JIECTHULAMH C MOPYYHSIMH U
MaHaycaMu JIJIsl IepeABUKEHUS TETCKUX U MHBAIHMIHBIX KOJISICOK.

2.18.6. B nomernienun opranuzyercs OECIUIaTHBIN TyasleT Ui MOCETUTENeH, B TOM YHCIIE TyalleT,
npeIHa3HaYeHHbIN I HHBAIHIOB.

2.18.7. Tlpu wneobxomumoctu pabotHukom MOI], [IC3H wuHBammumy oka3bIBaeTCs IMOMOINL B
MPeoA0IeHUH 0apbepoB, MEIIAIOIINX MOTYUYEHUIO UMHU YCIYT HapaBHE C IPYTUMH JIUIAMU.

2.18.8. Bxox B moMelieHWe M MeCTa OXXUIAHUSA OOOPYIYIOTCS KHOIKAMH, a TaKXe CoJepxKat
nH(GOPMAIIMIO 0 KOHTAKTHBIX HOMepax Tejle(OHOB BbI30Ba pabOTHUKA I COMPOBOKICHUS HHBAIIUIA.

2.18.9. Ny6nupoBanue HEOOXOAMMOM sl MHBAJIUAOB 3BYKOBOW W 3pUTEIBHON WMH(pOpMaLUH, a
TaK)kKe HAJAMHUCEH, 3HAKOB M MHOW TEKCTOBOW M rpadudeckoil mHGOpMAIMU 3HAKaMH, BBITTOJIHEHHBIMU
penbedHO-ToueuHbIM mpudToM bpaiins, nomyck cypaonepeBoaurKka 1 TUPIOCYpAOTIEPEBOAUNKA.



2.18.10. Ob6opynoBaHre MECT MOBBIIIEHHOTO yI00CTBA C JOMOJHUTEIBHBIM MECTOM MJIs COOAKH-
IPOBOJHHMKA U YCTPONCTB Ul NepeABHKEHHs MHBANKUA (KOCTbUIEH, XOJYHKOB).

2.18.11. XapakTepuCTUKM TIOMEIIEHUH TIpHeMa M BbAAYM JOKYMEHTOB B YacTH OOBEMHO-
IUIAHUPOBOYHBIX M KOHCTPYKTHUBHBIX PEIICHHH, OCBEIIEHUs, MOXapHOW O0€30MacHOCTH, WHXKEHEPHOTO
000pyIOBaHUS JTOJDKHBI COOTBETCTBOBATH TPEOOBAHHMSIM HOPMATHUBHBIX TOKYMEHTOB, JEHCTBYIOIIMX Ha
tepputopuu Poccuiickoit denepanmm.

2.18.12. IlomewmieHuss mpueMa M BBIJAYM JOKYMEHTOB JOJDKHBI IIpEAyCMaTpuUBaTh MecTa Ul
O’KU/1aHus1, UHQOPMUPOBAHUS U TIPUEMA 3assBUTEIICH.

2.18.13. Mecra 0o)XuAaHusl U MecTa JJIsi HHPOPMHUPOBAHUS 000PYAYIOTCS CTYJIBIMHU (KpeCeIbHBIMU
CEKIMSIMHU, CKaMbSIMH) U CTOJIaMH (CTOMKaMM) it 0pOpMIIEHUsI JOKYMEHTOB C pa3MeIIeHHeM Ha HUX
OJaHKOB JOKYMEHTOB, HEOOXOOUMBIX [UIS MOJYYEHHS TOCYNAapCTBEHHON YCIYTH, KaHUEISIPCKUMHU
NPUHAAIEKHOCTAMHY, a TakkKe HH(POPMALMOHHBIMM CTEHJIAMH, COJAEPKAIIUMHU AaKTyaJbHYI0 M
HCUEPIIBIBAIOIIYI0 HH(POPMALMIO, HEOOXOAWMYIO JJs TOJY4YEHUs TOCYNapCTBEHHOM YCIyTH, H
MH(POPMALIMIO 0 Yacax NpHeMa 3asiBJICHUH.

2.18.14. Mecra a5 poBEJCHUS JIUYHOTO MPUEMa 3asBUTENICH 000PYAYIOTCS CTOJIAMHM, CTYJbSIMH,
o0ecrneunBaroTCs KaHIEIIPCKUMH TPUHAAJIC)KHOCTAMU JIUIsl HATMCAHUS IMCbMEHHBIX 00palleHUH.

[Tokazarenu TOCTYMHOCTH M KaueCTBa rOCyAapCTBEHHON yCIyTd, B TOM YHCJIE MOKa3aTeIu
JOCTYITHOCTH 00IIKe, TPUMEHUMBIC B OTHOIIICHUH BCEX 3asSBUTENICH, CIICIIMAIbHBIC, IPUMEHUMEIE B
OTHOIIIEHUU WHBAIHJIOB

2.19. Ilokazarenu HOCTYIHOCTH M Ka4y€CTBa TOCYJaPCTBEHHOM yCIIyTH.

2.19.1. Iloka3zarenu IOCTYIHOCTU TOCYJApCTBEHHOH yciyru (oOmme, NpuMEHHMbIE B OTHOIICHUH
BCEX 3asIBUTEIICH ):

1) TpaHCIIOpTHAs AOCTYNHOCTH K MECTY IPEJOCTaBIEHUS TOCYJapCTBEHHOM YCIIyTH;

2) Hanmuuyue Yykaszareneid, oOeclneyuBaIoUMX OecHpensTCTBEHHBIH JOCTYN K IOMEIIEHUsIM, B
KOTOPBIX IPEJOCTABISAETCS YCIIyTra;

3) BO3MOXXKHOCTh TIOJIYYCHHS MOJTHOW M JOCTOBEPHON MH(OPMAIMM O TOCYJAPCTBEHHOH yCIIyre B
LIC3H, M®II, no Tenedony, Ha OPHUIHUATHHOM CaiiTe OpraHa, IPeAOCTaBISIONIETO YCIYTY, TOCPEACTBOM
EIT'Y, nmu6o II'Y JIO;

4) mpenocTaBlieHHE TOCyIapCTBEHHON YCIYTH JIFOOBIM JIOCTYIHBIM CIIOCOOOM, MPETyCMOTPEHHBIM
JENCTBYIOIIMM 3aKOHO/IaTEIbCTBOM;

5) obecrieueHue JUIsl 3assBUTENS BO3MOKHOCTH TOJIYy4eHHUS HH(OpMAIMM O XOJAe U pe3ysbTaTe
MPEI0CTaBIICHUS TOCYIaPCTBEHHOM ycimyTu ¢ ucnonb3zoBanueM EINTY u (umm) TIT'Y JIO.

2.19.2. Tloka3arenu MAOCTYNHOCTH TOCYAAPCTBEHHOW YCIyI'd (CHElUalbHble, NPUMEHHMBIE B
OTHOIIIEHWY WHBAJIU/IOB):

1) Hanmmuue nHAPaACTPYKTYpHl, YKa3aHHOM B IMyHKTE 2.18 HACTOAIIET0 periaMeHTa;

2) ucnoHeHUe TPpeOOBAaHUM JOCTYITHOCTH YCIIYT JUIsl UHBATUIOB;

3) obecrieueHne OeCHpPENSATCTBEHHOTO JOCTYNAa WHBAJIWAOB K MOMEUICHUSM, B KOTOPBIX
MIPEIOCTABIISETCS TOCYIaPCTBEHHAsI YCIIyTa;

2.19.3. Tloka3arenu kauecTBa rocy1apCTBEHHON yCIIyTH:

1) cobnroieHre cpoka MpeAoCTaBICHUs TOCYIapCTBEHHOHN YCIIYTH;

2) coburoieHre BpeMEHH 0KUJaHHs B OUepean MIPU MoJjaue 3anpoca U MOoIy4eHUH pe3yIbTara;

3) ocymiecTBiIeHWE HE Oojiee oaHOTO oOpamienust 3asButenss B MOIL| npu mnomaue
JIOKYMEHTOB Ha TOJy4Y€HHE TOCYAApCTBEHHON yclyru W He Oosee oaHOro oOpalleHus mpu
nostyyeHuu pesynprata B MOLI;

4) oTcyTCcTBHE OOOCHOBAHHBIX >Kajo0 Ha JAeUCTBUS WM Oe3neicTBus NopKHOCTHBRIX Jjmi [IC3H,
MOJIaHHBIX B YCTAHOBIICHHOM TOPSIZIKE.

2.19.4. Tlocne mosiydeHHs pe3yibTaTa YCIyTH, TMPEJOCTABICHHE KOTOPON OCYIIECTBISIOCH B
anekTpoHHOM Buje 4yepe3 EINY umu [I'Y JIO, nu6o mocpencrBom M®II, 3asBuTenio odecrneunBaeTcst
BO3MO>KHOCTb OLIEHKH KayeCTBa OKa3aHMsI YCIYTH.

Nudopmanus 06 yciayrax, sIBASIOMUXCS HEOOXOIUMBIMU U 00s13aTEILHBIMU JIJIs1 IPEA0CTABIICHUS
rOCyJapCTBEHHOM YCIyTH

2.20. TllonmyueHue yciyr, KOTOpbIE SBISIFOTCS HEOOXOIUMBIMM U  OOSI3aTENBHBIMH IS



NPEeZOCTaBICHHUS TOCYIapCTBEHHOHN YCIIyTH, HE TpeOyeTcs.
[lomydyeHue coriacoBaHui, KOTOpbIE SIBISIOTCS HEOOXOOUMBIMU U 00S3aTENbHBIMHU  JUIS
NPEeJOCTaBICHHUS TOCYIapCTBEHHOMN YCIIyTH, HE TpeOyeTcs.

Wubie TpeOGoBaHMs, B TOM YKCIIE YYUTHIBAIOIINE OCOOCHHOCTH MPEJOCTABICHUS IOCY1apCTBEHHON
YCIIyTU B MHOTOQYHKIIMOHATHHOM LEHTPE MPEIOCTaBIECHUS TOCYIaPCTBEHHBIX U MYHUIIUNAIbHBIX YCIYT
¥ OCOOEHHOCTH MPEOCTABIICHHS TOCYIapCTBEHHOMN YCIyTH B 3JIEKTPOHHOM (popme

2.21. HWuple T1peOoBaHMA, B TOM YHCJIE€ YYMUTBHIBAIONIIME OCOOCHHOCTH MPEJOCTaBICHUS
rocynapctBeHHON yciuyrd B M®I[ ©u 0coOEHHOCTH TpPENOCTaBIEHHUS TOCYJIapCTBEHHOW YCIyTH B
AIIEKTPOHHOU (opMe.

2.21.1. TlpepocraBieHue TOCYyIapCTBEHHOW ycayru mnocpeactBoM MOIL[ ocymiecTBisieTcss B
nonpaszaeneHusx 'Y JIO «M®L» npu Hanuuuy BCTYNHBIIETO B CUJIY COIVIAIUIEHUS O B3aUMOJEHCTBUU
Mexay ['BY JIO «M®Iy» u [IC3H (manee — cornamenne). [IpenocraBieHue rocy1apcTBEHHON YCIyTH B
nHbIX M®I ocyiecTBisseTcs py HaJIU4YUK BCTYIMBIIETO B CUILY COIVIALIEHUS O B3aUMOJCHCTBUU MEKIY
I'BY JIO «MODIL» n uabim MOII.

2.21.2. TlpenocTaBieHrue IOCYIapCTBEHHOM YCIYTM B 3JEKTPOHHOM BHJIE OCYILECTBIISIETCS IPH
TEXHUYECKOHN pean3aiii rocyaapcTBeHHon ycyru nocpeactsom II'Y JIO w/vmum EINTY.

III. COCTAB, IIOCJIEAOBATEJIbBHOCTb U CPOKHM BBITOJIHEHHW A
A/IMUHUCTPATHUBHBIX ITPOLUEAYP, TPEBOBAHMA K ITOPAJIKY X BBIIIOJIHEHMS, B TOM
YMCIJIE OCOBEHHOCTH BBIITOJIHEHWA A/ IMUHUCTPATHUBHBIX ITPOLEAYP B
MHOI'O®YHKIIMOHAIJIBHbBIX HEHTPAX

3.1. CocraB, NOCIEIOBAaTEIbHOCTh M CPOKM BBINOJHEHUS aJMUHHCTPATUBHBIX IIPOLENYD,
TpeOOBaHUS K MOPSAIKY UX BBIMOTHEHHUS.

3.1.1. IlpemocraBieHue TOCYJAapCTBEHHOH YyCIyrm BKJIIOYaeT B ce0s  cCledyloume
aJMUHHUCTPATUBHbBIE IPOLEAYPHI:

1) npunsTHE pemeHus o GpopMe COraacHO MPUIOKEHUAM 4, 5 K HacToAlleMy periaMeHTy - 10
pabouux aHe# c marel peructpanuu 3aseieHus B [IC3H B cooTBercTBHM ¢ myHKTOM 2.17 HacTOAIIETO
periaamMeHTa M IOJHOTO KOMIUIEKTa JOKYMEHTOB (CBEIEHHM), B TOM 4MCJE IIOJYYEHHBIX B pPaMKax
MEXBEJIOMCTBEHHOT'O HH(POPMAITMOHHOTO B3aMMOIeUCTBHS U (Wn) 1o uHBIM 3anpocaMm [{C3H;

2) BhlJaua (HampaBlIEHUE) pe3yJsibTaTa Mo (OpME COTJIACHO MPHIOKEHHAM 6, 7 K HACTOAIIEMY
periaMenTty — 2 pabodux JHs.

IlocrnenoBarenbHOCTh  AIMUHUCTPATUBHBIX  JEHCTBUM  (Tpolenyp) MO  IPENOCTABICHUIO
TOCYJaPCTBEHHOM yCIyTH OTpakeHa B OJIOK — cxeMe, MPEICTaBICHHON B puwiIokeHuH 10 K HacTosmemy
perJameHry.

3.1.2. Ilpundarue peuieHus.

3.1.2.1. OcHoBaHue n1s Hayaja aJMHUHUCTPAaTUBHOM mpouenypsl: nocrymienue B L[C3H
3asBJICHUS] U TPUIAraeMbIX K HEMY JOKYMEHTOB JIOJDKHOCTHOMY JIMILy, OTBETCTBEHHOMY 3a MPUHSATHE
peleHus.

3.1.2.2. CopepxaHue aJIMHHHCTPATUBHOTO JACHCTBUSA (aIMUHUCTPATUBHBIX JICHCTBUH),
MPOJODKUTEIHHOCT, M (WJIM) MaKCUMANbHBIM cpok ero (ux) BeimosHeHus: pabotHuk I[[C3H B
COOTBETCTBHUH C JIOJDKHOCTHOM MHCTpYKIHeH (nanee — padotauk [{C3H):

1 nevictBue: paborauk LIC3H nmpunumaer B paboTy anekTpoHHbIE TokyMeHTh B AUC «Mexsen
JIO» B cpoku, yka3aHHbIE B yHKTE 2.17 HacTosIero periamenTta — 1 pabouuii 1eHb;

2 peiictBue: pabotHuk [IC3H mnpoBoguT mpoBepKy JOKYMEHTOB Ha KOMIUIEKTHOCTh H
JIOCTOBEPHOCTh, MPOBEPKY CBEIEHUM, COAEpKAIIUXCS B MPEICTABICHHBIX 3afBJIEHUU U JOKYMEHTaX, B
HEeNsAX OIIEHKM HX COOTBETCTBUS TPeOOBAHMSAM M YCIOBHSIM MOJYYEHUS TOCYIApCTBEHHOM YCIyTH,
dbopMHUpYET U HaMpaBIIIET COOTBETCTBYIONTUH(€) 3ampoc(bl) — 2 pabounx JTHEH;

3 neiictBue: pabotHuk LIC3H momydnB KOMIUIEKT JAOKYMEHTOB Ha OyMa)XHOM HOCHTENE M3
M®II, TOTOBUT TPOEKT pemieHus B GOopMe COOTBETCTBYIOUIETO pacropspkeHus (mpuiaokeHus 4, 5 K
HACTOALIEMY pPErJaMeHTy) C Y4E€TOM IOCTYNMBIIMX 3alpallMBAaEMbIX JOKYMEHTOB (CBEIEHMII), €ro
corjacyet u noanuceiBaet y pykosoautess [IC3H — B Teuenne 7 pabouux JAHEH CO THSA, CIETYIONINM 3a
JTHEM TMONyYeHHs JOKYMEHTOB Ha OyMaxkHoM Hocutene n3 MOI[ u 0oTBETOB Ha COOTBETCTBYIOIIHE
3aIpochl.



3.1.2.3. JIuno, OTBETCTBEHHOE 3a BBHINOJHEHHE aJAMMHHUCTPATUBHOM INPOLELYPHI: AOIKHOCTHOE
JIUII0, OTBETCTBEHHOE 32 MPHUHITHE PEIICHUS.

3.1.2.4. Kpurepuu npuHATUS peIIeHUs: HAIW4YMe (OTCYTCTBUE) y 3asBUTENS MpaBa Ha MOJy4YeHUE
rOCyIapCTBEHHOU YCITyTH.

3.1.2.5. Pe3ynbTar BBINOIHEHUS a[IMUHUCTPATUBHON MPOLEAYPHI: PUHATUE COOTBETCTBYIOIIETO
pelieHusl.

3.1.3. Beijaua (HanpaBiieHUE) pe3yJibTarTa.

3.1.3.1. OcHoBaHue 115 HaYajla AAMUHUCTPATUBHON MPOUEAYPHI: IPUHATHE COOTBETCTBYIOIIETO
pelieHus.

3.1.3.2. Coxpepxanue aAMUHUCTPATHBHOTO JCWCTBUS,  NPOJOJDKUTEIBHOCTh H  (WJIH)
MaKCUMaJIbHBIM CPOK €r0 BBITOJTHEHHUS:

1 netictBue: pabotHuk [IC3H TOTOBMT yBemoMjeHHE O Ha3HA4YeHMH JUOO 00 OTKa3e B
Ha3HAYEHUM TOCYAAPCTBEHHOW yCnyru, moanuckiBaeT ero y pykoomautens L[C3H, a takxke B cimydae
noytydeHus: JokyMeHToB nocpeactBom M®I] nu6o ITI'Y JIO/EITY pasmemntaer B AUC «Mexsen JIO»
COOTBETCTBYIOIIIEE yBeIOMIICHHE — | paboumii IeHb TOCTe NaThl IPUHSITHS PEIICHUS;

2 nevictBue: pabotmk [[C3H, B ciyuae mnosydeHHs JTOKYMEHTOB IO TIOYTE, HAIMpaBIIseT
pe3yNbTaT MPe0CTaBIEHUS TOCYIaPCTBEHHON yCIyTH CIIOCOOOM, YKa3aHHBIM B 3asBIICHUH, HE MMO3aHee |
paboudero AHs C JaThl OKOHYAHUS MEPBOTO aIMHUHHCTPATHUBHOIO JEUCTBUS JaHHOW aJMHHUCTPATUBHOMN
MPOLIETYPHI.

3.1.3.3. JIuo, OTBETCTBEHHOE 3a BBIMOJHEHUE AJIMUHUCTPATUBHON MPOLEAYPHI: IOTKHOCTHOE
JUI0, OTBETCTBEHHOE 3a JIETIOMPOU3BOJICTBO.

3.1.3.4. Pe3ynbTaT BBINOJHEHHUS AJIMUHUCTPATUBHOM MPOLENYPHI: HAMNpPABICHUE 3asIBUTEIIO
pe3ylbTaTa MpeoCTaBICHHS TOCYIapCTBEHHOM YCIIYTH CIIOCOOOM, YKa3aHHBIM B 3asIBJICHUU.

3.2. OcoOGeHHOCTH BBIMIOJHEHUS aIMUHUCTPATUBHBIX IPOLIEAYP B AIEKTPOHHOU opme.

3.2.1. IlpenoctaBnenune rocyaapcrBeHHod yciayru Ha EIII'Y u III'Y JIO ocymecTtBisercs B
cootBercTBUM ¢ DenepanbupiM 3akoHOM 0T 27.07.2010 Ne 210-®3 «O06 opranuzanuu npeaocTaBICHUs
TOCYJaPCTBEHHBIX M MYHUIUIAIBHBIX yciuyr», OenepanbHbiM 3akoHOM OT 27.07.2006 Ne 149-D3 «O6
uHpOpMaLuu, WHPOPMALMOHHBIX TEXHOJOTUAX H O 3aluTe HWHPOpPMALKN», TMOCTAHOBIECHUEM
[IpaButensctBa Poccuiickoit ®@enepammu ot 25.06.2012 No 634 «O Buaax 3JIEKTPOHHOW MOAIUCH,
UCITIOJIb30BaHUE KOTOPBIX JIOMyCKAaeTcs Mpu OOpalieHHH 3a TOJYYEHHEM TOCYAApPCTBEHHBIX H
MYHHIHIIATIBHBIX YCIIYI».

3.2.2. Ina nomyueHus rocygapctBeHHol ycmyru uepe3 EIIY wnm uepes III'Y JIO 3asButento
HEOOXOMMO TpEeABAPUTEIBHO MPONTH Mpolecc peructpanuu B EauHON cucTeMe MAECHTU(QHUKALMUA U
ayreHtudukanuu (nanee — ECHA).

3.2.3. 'ocynapcTtBeHHas yciryra MoxeT ObITh mosrydeHa uepes [1I'Y JIO, mu6o uepes EINTY.

3.2.4. lna nonauu 3asBinenus yepes3 EIITY wnum gepes [II'Y JIO 3adBuUTENDs AOMKEH BBIIOJIHUTH
CIEYIOIINE IEUCTBUA:

npoiitu unenTudukanuio u ayrentupukammio B ECUA;

B nmuyHoM KabuHete Ha EII'Y wmm na III'Y JIO 3anosHUTh B DJIEKTPOHHOM BHJIE 3asBJICHUE Ha
OKa3aHUe TOCYJapCTBEHHOHN YCIYTH U IPUIOKUTD K 3asIBICHUIO 3JIEKTPOHHBIE JOKYMEHTHI;

HaIpaBUTh TMakeT 3JIeKTpoHHBIX MokyMeHTOB B IIC3H mocpenctBom ¢dynkmuonana EINTY wmm
Iy JIO.

3.2.5. B pesynbTate HampaBi€HUs MaKETa JIEKTPOHHBIX JOKyMEHTOB mocpenctsom III'Y JIO,
6o gepe3 EIII'Y B coorBercTBHM ¢ TpeOoBanusaMu myHkra 3.2.4 B AUIC «Mexsen JIO» npou3BoauTcs
AaBTOMATHYECKasl PETUCTPALUA MTOCTYNUBUIETO MAaKeTa 3JIEKTPOHHBIX JOKYMEHTOB M IPUCBOCHHE ITAKETY
YHHMKaJIbHOTO HOMepa aena. Homep nena nocrynen 3asButento B inyHoM kabunere [1I'Y JIO umu EINTY.

3.2.6. Tlpu mpenocraBinenun rocyaapctBeHHou ycmyru uepes III'Y JIO, mu6o uepe3 EINY,
nosxHocTHOE auno LIC3H BeinonHseT AeicTBYs, yKa3aHHbIE B IIyHKTE 3.1 HACTOSILEro perjJaMeHTa.

[Tocne paccMOTpeHHs NOKYMEHTOB M NPUHATHS pELIEHHs O INpeaocTaBieHun (00 oTkaze B
IIPEIOCTABIEHUHN) TOCYAApPCTBEHHOW yciyru 3amonsser mnpenycmorpeHHsle B AUC «Mexsen JIO»
(GhopMBI 0 MPUHATOM pelIeHUH U niepeBoauT Aeno B apxuB AUC «Mexsen JIO».

JomxnoctHoe auno [{C3H yBenomiser 3adBUTENS O IPUHATOM PELIEHUH C IIOMOIIBIO YKa3aHHbIX
B 3asBJICHUU CPEJCTB CBSI3M, 3aT€M HAIPABIAET JOKYMEHT CHOCOOOM, YKa3aHHbIM B 3asBICHHUU: B
NUCHbMEHHOM  BHJIE TOYTOH, MO0 HampaBiseT 3JIEKTPOHHBIH IOKYMEHT, MOJNHCAHHBINA YCHUICHHOM



KBAJTM(PHUIUPOBAHHON 3JIEKTPOHHON MOJIHCHIO TOKHOCTHOTO JIMIIA, MPUHSABIIETO PEIICHUE, B JIMUHBIN
kabunet [1I'Y JIO wnu EINT'Y.

3.2.7. B cinyuyae NMOCTYIUIEHHsI BCEX JOKYMEHTOB, YKa3aHHBIX B MyHKTax 2.6 — 2.8 HacTOALIETO
perinaMeHTa, JHEM OOpallleHus 3a IpeJOCTaBIEHUEM TOCYJapCTBEHHOM YCIyTM CUMTAeTcsl JaTa
peructpauuu npuema 1okymenton Ha [II'Y JIO wnm EINTY.

HNHpopmupoBaHue 3asBUTENS O XOJA€ M pe3yJbTaTe NPEAOCTABICHUs IOCYIapCTBEHHOM YCIyIrd
OCYILIECTBIISICTCSI B 3JIEKTPOHHON (opMe uepe3 JIMYHbIM KaOMHET 3asBUTElNs, pacrosiokeHHbH Ha [1Y
JIO, mu6o na EIIT'Y.

3.2.8. LIC3H mnpu noctymieHnu J0KyMeHTOB oT 3asiButelisi nocpeactsom [I'Y JIO unu EITY no
TpeOOBAaHUIO 3asBUTEINl HANpaBIIAET PE3yJbTaT IPEJOCTaBICHUS YCIYyIM B (opMe 3IEKTPOHHOTO
JOKYMEHTa, MOJIMHCAHHOTO YCHJICHHON KBaTM(PUIMPOBAHHON AJIEKTPOHHON MOIMHCHIO JTOJHKHOCTHOTO
JMLIA, IPUHSBILErO pelieHre (B 3TOM cilydae 3asBUTENb IIPH M10/1a4e 3apoca Ha MPpe0CTaBIeHNe yCIyTr
OTMEYaeT B COOTBETCTBYIOIIEM I0JI€ TaKy0 HEOOXOAMMOCTb).

Beiaua (HampaBiieHHE) 3JIEKTPOHHBIX JOKYMEHTOB, SBIISIOLIMXCS Pe3yJbTaTOM MPeNIO0CTaBICHUS
TrOCyJapCTBEHHOW  yCIIyTH, 3asABUTENI0  OCYILECTBISETCS B  JI€Hb  PETUCTpAllMU  pe3yjbTara
npeaocTaBiieHus rocyaapctsennoit ycayru [HC3H.

3.2.9. B cnyyae monauu rpaxkJaHaMy B 3JIEKTPOHHOU (hopMme uepe3 JTUYHBIA KaOMHET 3asBUTENS
Ha [II'Y JIO/ EIII'Y #0KyMeHTOB, MOANMUCAHHBIX YCWJICHHOW KBaIU(UIIUPOBAHHON JIIEKTPOHHOM
noanuceto, [{C3H He nmpoBoauT NpoBepKy NMpEACTaBIECHHBIX JOKYMEHTOB, YKa3aHHBIX B MyHKTax 2.6 —
2.8 HACTOSIIIETO perjiaMeHTa.

3.3. OcoOeHHOCTH BBINOJHEHHUS] AJMUHHCTPATUBHBIX MPOLEIYp B MHOTO(YHKIIMOHAIbHBIX
LEHTpax.

3.3.1. B cmnywae momaun nokymentoB B IIC3H mocpenctBom MOPI] pabGotHuk MOII,
OCYILECTBISIIOIIUM TMpPUEM JTOKYMEHTOB, MPEACTABICHHBIX ISl MOJYyYEHUS TOCYJapCTBEHHOW YCIYTH,
BBITIOJHSET B COOTBETCTBUHU C HACTOSIIIMM PErJIAaMEHTOM U COTJIALIEHUEM CIIEAYIOLINe IeHCTBUS:

a) ompeesieT MpeaMeT OOpaIeHus;

0) ycTaHaBIUBAET JIMYHOCTH 3asBUTENS WM JIMYHOCTh U TIOTHOMOYHMSI TIPEACTABUTEISI 3asBUTEIS,

B) MPOBOJUT MPOBEPKY MPAaBUILHOCTH 3alOTHEHUS 3asBICHHUS HA COOTBETCTBHE TPEOOBAHUSM,
YKa3aHHBIM B MyHKTE 2.9 HACTOAIIETO pPErjlaMeHTa;

') IPOBOJUT MPOBEPKY YKOMIUIEKTOBAHHOCTH MAKETa JOKYMEHTOB U COOTBETCTBHUSL JIOKYMEHTOB
TpeOOBaHMAM, YKa3aHHBIM B TTyHKTe 2.10 HACTOSIIEro perjiaMeHTa;

1) OCYIIIECTBIIIET CKAHUPOBAHUE MIPEICTABICHHBIX JTOKYMEHTOB, (OPMHUPYET IEKTPOHHOE JIEII0;

€) olecreynmBaeT KadecTBO IepemaBaeMbix kommid nokymMeHToB B I[C3H B cooTBercTBHM C
MPEICTABICHHBIMU 3asIBUTEJIEM OpPUTHMHATIAMU JOKYMEHTOB;

) 3aBepsIeT AIEKTPOHHOE JIEJI0 CBOEH DJICKTPOHHOM nmoanuchio (aanee - OI1);

3) HanpasJsieT nakeT fokymeHToB B [IC3H:

B JJIGKTPOHHOM BHJIE (B COCTaBE€ MAKETOB 3JEKTPOHHBIX JeN) B JIeHb OOpallleHus 3asBUTENS B
M®IJ;

Ha OyMaXHBIX HOCHTENISIX (B cllydae HEOOXOIMMOCTH O0O0s3aTEIhHOTO MPEIOCTaBICHUS
OpPUTHHAJIOB IOKYMEHTOB) — B T€UEHHE 2 pabOYMX JHEH, CIEAYIOUINX 3a JHEM OOpalleHHs 3asiBUTENS B
MO®I] no TeppuTOpUaTEHOMY MPUHIUITY (B T€UCHHE S5 pabouyux JHEH, CASAYIOMMX 3a THEM OoOparieHus
3asBuTenss B M®PL[ 1o 53KCTEppUTOpPHAIBLHOMY IIPHHILMILY) IOCPEICTBOM KypbEpPCKOM CBSI3U, C
COCTaBJIEHHMEM OIUCH Iepe/laBaeMbIX JOKYMEHTOB, C YKa3aHHEM JAaThbl, KOJIMYECTBA JIUCTOB, (aMUIINU,
JOJDKHOCTH M ToAnucanHble paboTHuKOM ML, OTBETCTBEHHBIM 32 BBINOJHEHUE AJAMHUHUCTPATUBHOTO
nerictBus (ecnu paboumnit menp MOILI, cneayrommii 3a qHEM oOpamienus 3asButens B ML, sBusercs
HepabounM nHeM L[C3H, To 1HEM OKOHYaHUS CpOKa Mepeadyr JTOKyMEHTOB CUMTAETCSl BTOPOM paboumii
nenb LIC3H, cneayrommii 3a qHem oOparienust 3assutenss B MOI).

3.3.2. Ilpu BBISIBIIEHMH HECOOTBETCTBHUS JIOKYMEHTa (JJOKYMEHTOB) TpeOOBaHMAM, YKa3aHHBIM B
nyHkre 2.10 HacTosimiero periameHTta, padoTHuk M®I[ oTpakaer Ha Komuu (KOMHSIX) JTOKyMEHTa
(TOKyMEHTOB) BBISIBJICHHBIE HECOOTBETCTBUS, KOTOpBIE 3aBEpsieT MOANUCHIO M meyarbto MOIL[ win
ITAMIIOM, COZEpPKaIIUM CBeAeHUs 0 HauMeHoBaHu MOII.

ITo oxoHyaHuu mpuema JOKYMEHTOB paOoTHUK ML BbIaeT 3asBUTENIO PACIMCKy B IpUEME
JIOKYMEHTOB.
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PaGotauk MO®IL] HeceT OTBETCTBEHHOCTh B  MOPSJAKE, YCTAaHOBJICHHOM HOPMAaTHUBHBIMHU
npaBoBeIiMU akTamu Poccuiickoit ®enepanyiv, 3a HEUCIOJHEHUWE WM HEHAJUIeKallee HCIOJIHEHUE
HACTOSIIIETO perjaMeHTa.

3.3.3. Ilpu yka3zaHuM 3agBUTEIEM MeCTa IMOJy4YeHUs pe3yJbrata nocpeactsoM MOI]
noipkHocTHoe auio L{C3H, orBeTcTBEHHOE 3a BBIMOJIHEHHE aAMUHUCTPATHUBHOM MPOILEAYpHI, MEepelacT
pabotHuky M®I] nns mepenaun B coorBeTcTBYIOMH M®I] pesynbpTaT 115 ero mocnenyromeid Bbaun
3asIBUTEIIO:

B JIEKTPOHHOM BHJIe B TeueHHe | paboyero JHS CO JHS MPHUHSTHA COOTBETCTBYIOIIETO PEIIECHUS
3asIBUTEIIIO.

3.3.4. Tlpu yka3aHuW 3asgBUTEIIEM MECTa IMOJy4YeHHUs pe3ysibrara mocpeactsoM MOI] paboTHuK
M®OILI, oTBETCTBEHHBIH 3a BbIAAUy PE3yJIbTATA:

COOOIIaeT 3asBUTEII0 O MPHUHATOM peIIeHud Mo TenedoHy C 3aluchio JaTbl U BpEMEHU
TeneOHHOTO 3BOHKA, WM MOCPEACTBOM CMC-HH()OPMHUPOBAHUS, a TaKK€ O BO3MOXHOCTH TOTYUYEHUS
nokymMeHToB B M®II, B cpok He mo3nHee ABYX AHEH C JaThl MX MOJYYEHHS B aBTOMATH3UPOBAHHOU
WH(POPMAIMOHHON CUCTeMEe 00eCTIeueHHs IeITeIbHOCTH MHOTO(YHKIIHOHAIBHBIX IIEHTPOB (nanee - AVC
M®LI);

pacnieuatsiBaeT U3 AWC MOL] pesynbrar (yBeJOMJIEHHME O Ha3HA4eHUWH JMOO 00 OTKaze B
Ha3HAYEHUHM TOCYJapCTBEHHOW YCIYTH) JUIS €ro MOCJieIylolled BblIayd 3asBUTENI0 Ha PYKH IO
TpeOOBAHUIO 3aSBUTENSI TUOO TOTOBUT JOKYMEHTHI, SIBISIONINECS PE3yJIbTaTOM MPEIOCTABICHUS YCIYTH,
HarnpasieHHbie 13 [{C3H Ha 6ymakHOM HOCHUTENE, JIJIs TIOCISAYIOIICH BhIIaun 3asiBUTEIIO.

34. Ilpu  BBoAe 0e30yMaKHOTO DJIEKTPOHHOTO JOKYMEHTOOOOpOTa aJMUHHCTPATUBHBIC
IpoLEAypbl  PErJaMeHTUPYIOTCSl HOPMAaTHBHBIM  TPaBOBBIM  akToM JleHMHrpajackoit  oOmactu,
YCTaHABIMBAIOIIUM  TOPSIIOK  3JEKTpoHHOro  (6e30ymMakHOTO)  JOKyMeHTooOopora B cdepe
rOCYJapCTBEHHBIX YCIIYT.

IV. ®OPMbI KOHTPOJIA 3A UCITIOJIHEHUEM AJIMUHHUCTPATHBHOI'O PEI'JTAMEHTA

[Topsimok ocy1iecTBiICHHs TEKYLIET0 KOHTPOJIS 3a COOMI0OACHUEM U UCTIOJTHEHHEM OTBETCTBEHHBIMU
JOJHKHOCTHBIMU JIMIIAMU TIOJIOKEHUH aJIMUHUCTPATUBHOTO PETIAMEHTa YCIIyTH U MHBIX HOPMATHUBHBIX
MIPABOBBIX aKTOB, YCTaHABJIMBAIONIMX TPeOOBaHMsI K MPEJOCTABICHHUIO TOCYJapCTBEHHOM YCIYTH, a TaKxkKe
MPUHITHEM PEIICHUN OTBETCTBEHHBIMH JTUIIAMHU

4.1. TeKYH_II/Iﬁ KOHTPOJIb OCYIIECTBJIACTCA MOCTOAHHO OTBECTCTBCHHBIMU OOJIKHOCTHBIMH JIMIIAMU
[HC3H mno xkaxaod mnpoueaype B COOTBETCTBMM C YCTAHOBJIECHHBIMH HACTOSAIIUM PETIAMEHTOM
COZIepKAaHUEM JECHCTBUM U CPOKAMM MX OCYIIECTBJICHUSA, a TAKXKE ITyT€M IIPOBEACHUS PYyKOBOIUTEIIEM
(3amectutenem  pykoomutens) IIC3H  mpoBepok — HMCMOMHEHUS  TOJIOKEHUH  HACTOSIIETO
AJIMUHUCTPATUBHOT'O PECTJIaMCHTA, NHBIX HOPMATHUBHBIX IIPABOBBIX AKTOB.

[TopsA0K ¥ MEpUOANYHOCTH OCYILIECTBIICHHUS IJIAHOBBIX U BHETJIAHOBBIX MPOBEPOK MOJIHOTHI U
KayecTBa MPe0CTaBICHHs TOCYJapCTBEHHOM YCIyTH

4.2. B wmemsx oOCylIEeCTBIEHUS KOHTPOJS 3a TOJHOTOM W KavyeCTBOM IPEIOCTaBICHUS
rocyAapCTBEHHON yciyru KoMUTETOM POBOAATCS IUIAHOBBIE U BHEIIJIAHOBBIE IPOBEPKH.

[11aHoOBBIE MPOBEPKH MPEJOCTABICHUS TOCYJApPCTBEHHON YCIyTHM MPOBOASTCS HE PEXE OIHOTO
pa3a B Tpu 1oa B COOTBCTCTBUHU C IIJIAHOM IMPOBCACHUA IMPOBCPOK, YTBCPKIACHHBIM PYKOBOAUTCICM
Komurera.

[Ipyu mnpoBepke MOIYT paccCMaTpPUBAThCS BCE BOIPOCHI, CBA3aHHBIE C MPEAOCTABICHUEM
rOCyIapCTBEHHOW YCIyrd (KOMIUIEKCHbIE TPOBEPKH), WM OTAEIbHBIA BOMPOC, CBSI3aHHBIM C
IIPEIOCTABIEHUEM I'OCYJAPCTBEHHOM YCIyTH (TEMaTHUECKHUE TPOBEPKN).

BremnaHoBbie TPOBEPKHU MPEIOCTABICHUS TOCYJAPCTBEHHOMN YCIYTH MPOBOISATCS MO OOpaAIICHUSIM
buznyecKkux, HOPUIUYECKUX JUI U WHAUBUAYAIbHBIX MpeANpUHUMAaTeNnel, oOpallleHHusIM OpraHoB
roCyJJapCTBEHHOI BJIACTH, OPraHOB MECTHOTO CaMOYMPABIICHUS, UX AOKHOCTHBIX JIMII, @ TAKXKE B LIEIAX
MIPOBEPKU YCTPAHEHMSI HAPYLICHUW, BBIABICHHBIX B XOJE€ NPOBEICHHON BHEIUIAHOBOM IPOBEPKHU.
VYka3anHple oOpaileHusi MOJJIeKAT PETHUCTPAIlMU B JICHb WX IMOCTYIUICHHS B CHCTEME JIIEKTPOHHOTO
JTIOKYMEHTO000pOTa U AeTONPOU3BOACTBA KOMUTETA.



O npoBeneHUM MNPOBEPKH H3AaeTcsd MpaBoBod akT Komurera O MNpoOBENEHHMH IPOBEPKU
WCIIOJTHEHHS HACTOSIIETO pErjlaMeHTa.

[To pe3ynbraTam HpOBENEHUS MPOBEPKH COCTABIIETCS aKT, B KOTOPOM JIOJKHBI OBITh YKa3aHBI
JIOKYMEHTAJIbHO MOJTBEPKACHHbIE ()aKThl HApYLICHU, BBISIBJICHHBIE B X0/1€ IPOBEPKHU, UM OTCYTCTBHE
TAKOBBIX, A TaKXE BbBIBOJABI, COJAEPXKALIME OLEHKY IIOJIHOTBI M KauyecTBa IpEeAOCTaBICHUSA
rOCy/IapCTBEHHOW YCIIyTH U NPEUIOKEHHSI 10 YCTPAHEHUIO BBISBIEHHBIX MPU MPpOBepKe HapyiieHui. [1pu
NPOBE/ICHUH BHEIJIAHOBOM MPOBEPKHU B aKTE OTPAXKAIOTCS PE3yJIbTaThl IPOBEPKH (PaKTOB, N3JIO0KEHHBIX B
oOpallleHuH, a Tak)Ke BBIBOJIBI U IPEJIOKEHHSI 10 YCTPAHEHHUIO BBISBIIEHHBIX MPU MPOBEPKE HAPYIICHUH.

OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMII 3@ pelleHus u nedctBusa (OesneiicTBue), mMpuHHUMAaeMble
(ocymiecTBiIsieMbl€) B X0/1€ IPEAOCTABICHHS FOCYIapCTBEHHOHN YCIIyTH

4.3. JIOJKHOCTHBIE JIMIIA, YIMOJHOMOYCHHBIE HA BBINOJHEHHE AJIMUHUCTPATUBHBIX [EUCTBUH,
MPEyCMOTPEHHBIX HACTOSIINM PETJIaMEHTOM, HECyT OTBETCTBEHHOCTH 3a COOJNIOJICHHEM TpeOOBaHUM
NEHCTBYIOIMX HOPMATUBHBIX MPABOBBIX AKTOB, B TOM YHCJIE 3a COOJIIOJIGHHEM CPOKOB BBITTOJHEHUS
AQIMUHHUCTPATUBHBIX JIEHCTBUH, IOJHOTY WX COBEPIICHUS, COOJIOJEHUE TPUHINIIOB MOBEACHUS C
3asBUTEIISIMU, COXPAHHOCTb JOKYMEHTOB.

PykoBomurenr  IIC3H  HeceT OTBETCTBEHHOCTh 3a  OOECIEUEHHE  MPEIOCTABIICHUS
rOCy1apCTBEHHOW YCITyTH.

Cneunanuctsl LIC3H npu npenocraBieHnn rocyJapcTBEHHOM YCIYTd HECYT OTBETCTBEHHOCTD:

32 HEUCIOJHEHWE WM HeHaJUle)kallee MCIOJIHEHWEe aJMHUHUCTPATUBHBIX MPOLENyp Npu
MPE0CTaBIEHUN TOCYJAPCTBEHHOMN YCIyTH;

3a geuctBus (Oe3neicTBHE), BIEKYIIUME HApYIICHHWE MPaB M 3aKOHHBIX WHTEPECOB (HU3MUECKUX
JIULL.

JIoMKHOCTHBIE JIMIIa, BUHOBHBIE B HEHUCIIOJIHEHUHU WM HEHAJIeKalleM HCIIOJIHEHNH TpeOoBaHMiA
HACTOSIIIETO periiaMeHTa, TMPUBIEKAIOTCS K OTBETCTBEHHOCTH B TMOPSJAKE, YCTAaHOBJIEHHOM
HOPMaTHUBHBIMU MPaBOBBIMU akTamu Poccuiickoin denepanum.

V. JJOCY AEBHBIN (BHECY JEBHBIN) ITOPSIJOK OBXXAJIOBAHU S PELIEHUN U
JIEMCTBHUH (BE3JIEMCTBHS) OPTAHA, ITPEJOCTABJISIOILEIO TOCYJAPCTBEHHVYIO
YCIIVIY, A TAKXKXE JOJDKHOCTHBIX JIUL] OPTAHA, ITPEJJOCTABJISIOLIETO
TOCYJIAPCTBEHHVIO YCJIVIY, JINBO FTOCYJJIAPCTBEHHbBIX WJIN MYHULUIIAJIBHBIX
CIIYXKALLUX, MHOI'O®YHKIIMOHAJIBHOI'O LIEHTPA ITPEJJOCTABJIEHUS
TOCYJIAPCTBEHHbBIX U MYHULIUIIAJIBHBIX YCJIYT, PABOTHUKA
MHOI'O®YHKLIMOHAJILHOI'O LIEHTPA ITPEJOCTABJIEHUS TOCYIAPCTBEHHBIX U
MYHULIMITAJIBHBIX VCIYT

[IpaBo 3asBuTeNEH Ha MOCYNeOHOE (BHECYIE0HOE) 00KAIOBAHNUE PEIICHUHN U TEUCTBHI
(6e3meiicTBUS), MPUHATHIX (OCYIIECTBIIIEMBIX) B XOJI€ MPEAOCTABICHUS TOCYAAPCTBEHHON YCIIyTH

5.1. 3asgButenu MO0 WX TPEICTABUTEIM HWMEIOT MpPaBO Ha JocyneOHoe (BHecyaeOHOoe)
oOxkajoBaHue pelleHud U JedcTBuil  (0e3aelicTBUA), MNPHUHATHIX (OCYIIECTBISIEMBIX) B  XOJ€
NPEe0CTaBICHUS TOCYIaPCTBEHHON YCIyTH.

[Tpenmet mocynebHOro (BHECYIEOHOTO) 00KaTOBAHHMS

5.2. Ilpeamerom nocyneOHOroO (BHECYIEOHOTrO) O0XKalOBaHUS 3asBUTEIEM PEIICHUNA U JCHCTBHIA
(6e3meiictBusi) LIC3H, momxnoctHoro guma I[C3H, oTBercTBeHHOro 3a  MPEIOCTABIICHHE
rOCYJJapCTBEHHOM yCIYTHM, MHOTO(QYHKLIMOHAIBHOTO IEHTpa, pabOTHHKA MHOTO(YHKIHMOHAIBHOTO
LOEHTpA SABJIAIOTCA:

1) mapymieHMe CpoOKa pErHCTpaluy 3ampoca 3asBUTENsl O MNPEAOCTaBICHHM TOCYJIapCTBEHHOMN
YCIIyTH, 3aIpoca, ykazaHHoro B ctatee 15.1 @enepanbroro 3akoHa oT 27.07.2010 Ne 210-D3;

2) HapylIeHHe CpOKa MPEeOCTaBICHHs rOCy1apCTBEHHON yciayr. B ykazaHHOM cityuyae ocyneoHoe
(BHecyneOHOe) 00kaloBaHHE 3asIBUTENIEM pEeIIeHUN U JeHCcTBU (0e31eficTBUS) MHOTO(YHKIIMOHAIBHOTO
HeHTpa, pabOTHMKa  MHOTO(QYHKIMOHAJIBHOTO  IEHTpa BO3MOXHO B  Ccllyyae, ecld Ha
MHOTO(QYHKIIMOHATbHBIN LEHTP, PEeLIeHUs U AeicTBUA (0e3eiicTBHE) KOTOPOro 00KalyIOTCsl, BO3JIOXKEHA



(GYHKIHS IO IPEIOCTABICHUIO COOTBETCTBYIOIINX TOCYJAPCTBEHHBIX YCIYT B IOJTHOM 00beMe B TIOPSKE,
onpeaeneHHOM yacThio 1.3 cratbu 16 @enepanbHoro 3akoHa oT 27.07.2010 Ne 210-D3;

3) TpeboBaHue y 3asBUTENS JOKYMEHTOB WM HH(pOpMAuH JHOO OCYIIECTBICHUS EHCTBUIA,
MIPEJICTaBICHUE WU OCYLIECTBIEHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMH MPAaBOBBIMH aKTaMHU
Poccuiickoii ®enepanuu, HOPMAaTHBHBIMH TPABOBBIMH aKTaMH JIeHMHIrpaackoi oOmacTu  JuIs
MIPEIOCTaBIEHUS TOCYITAPCTBEHHOM YCIYTH;

4) oTka3 B TpHEeME JOKYMEHTOB, IPEACTaBICHHE KOTOPHIX MPEIyCMOTPEHO HOPMATHBHBIMU
NpaBoBbIMU akTamu Poccuiickoit denepaniuv, HOPMATUBHBIMU MPABOBBIMU akTamu JIEeHUHTpaaCKou
obnacTu It MPEIOCTABIICHUS TOCYIapPCTBEHHON YCIYTH, Y 3asBUTEIS;

5) oTka3 B MpeJoCTaBICHUH TOCYJapCTBEHHOM yCIyTH, €CJIM OCHOBAHUS OTKa3a HE MPeTyCMOTPEHBI
dbenepanbHBIMU 3aKOHAMH M TIPUHSTHIMU B COOTBETCTBHHM C HUMHU MHBIMH HOPMATHBHBIMH TPaBOBBIMHU
aktamu Poccuiickoit ®@enepanuy, 3akOHAMU W MHBIMA HOPMAaTUBHBIMM IPABOBBIMU  aKTaMH
Jlenunrpanckoil obnactu. B ykazaHHOM ciydae nocynebHoe (BHecyneOHOe) 00)kaloBaHHE 3asBUTEIEM
pereHui u JEeHCTBUIA (6e3neiicTBus) MHOTO()YHKITHOHAJIEHOTO HIEHTpA, paboTHHKA
MHOTO(QYHKIIMOHATBHOTO IIEHTPa BO3MOXHO B ciy4ae, ecnu Ha MOILl, pemenus u aedcTBUs
(6e3meiicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (PYHKIUS TIO MPEIOCTaBICHHUIO COOTBETCTBYIOIIUX
TOCYIapCTBEHHBIX YCIYr B TIOJTHOM OOBeMe B TOpsIKe, ompeaelneHHOM dYacteio 1.3 crateu 16
®enepanpHoro 3akona ot 27.07.2010 Ne 210-D3;

6) 3atpe0OoBaHHME C 3asABUTENS NPHU TNPEJOCTABICHUH TOCYJAapCTBEHHOW YCIYrH IUJIaThl, HE
MPEIyCMOTPEHHOH HOPMAaTUBHBIMM MpPaBOBbIMU akTamMu Poccuiickoit ®denepanuy, HOPMATHUBHBIMU
NPaBOBBIMU akTaMu JIEHUHTpaJCcKol 001acTH;

7) orkaz ILC3H, nmomkxnoctHoro muma I[C3H, oTBeTcTBEHHOro 3a MpPeAOCTaBIICHHE
TOCYIapCTBEHHOW YCIYTH, MHOTO(QYHKIIMOHAIBHOTO IIEHTpa, pa0OTHHKA MHOTO(YHKIIHOHAIBHOTO
LEHTpa B MWCIPABJICHUU [OMYIICHHbIX HMMH OIEYaTOK U OIIMOOK B BBIJIAHHBIX B peE3yJIbTaTe
MPEIOCTABIICHUS] TOCYAAPCTBEHHON YCIYTH JOKYMEHTaX JIM0O HApyIIEHHUE YCTAHOBJICHHOTO CPOKA TaKUX
ucrpaBieHuil. B ykazaHHoOM ciydae nocyneOHoe (BHecyaeOHOe) 00)kajJoBaHUE 3asiBUTEIIEM PEIICHUN U
neiictBuil (6e31eiCTBHS) MHOTO(QYHKIIMOHATIBHOTO LIEHTpa, paOOTHUKA MHOTO(YHKIIMOHAIBHOTO LIEHTpa
BO3MOXKHO B Clly4ae, €ClIi Ha MHOTO(QYHKIIMOHAJHLHOTO IIEHTpa, pPEelIeHus] U JeicTBus (Oe3meicTBue)
KOTOPOTO 00KAIYIOTCS, BO3JIOKEHA (PYHKIIHS TI0 MPEIOCTABICHUI0 COOTBETCTBYIONIUX IOCYIapCTBEHHBIX
YCIIYT B TMOJHOM 00BEME B MOPSIKE, ompeneraeHHoOM 4dacThio 1.3 crateu 16 denepanbHOTO 3aKOHA OT
27.07.2010 Ne 210-®3;

8) HapylieHHWe cpoka WM MOpsiAKa BbIAAYM JOKYMEHTOB IO pe3yJibTaTaM MpeoCTaBICHUS
roCyJapCTBEHHOM YCIIyTH;

9) mpHOCTaHOBIEHHWE  NPEJOCTABIEHUS  TOCYNAapCTBEHHOM  yCIyrd, €clidi  OCHOBaHUs
MIPUOCTAHOBIICHUS HE MPEAYCMOTPEHBI (eIepaATbHBIMU 3aKOHAMHU M TIPUHATHIMU B COOTBETCTBHU C HUMU
WHBIMH HOPMAaTHMBHBIMHU TMpaBOBbIMU akTaMu Poccuiickoit denepanuu, 3aKOHaMHM W NPUHATHIMU B
COOTBETCTBUM C HUMHU HHBIMH HOPMATHBHBIMU TIPaBOBBIMH akTamu JIeHMHTpajackoit obOmactu. B
yKa3aHHOM ciy4dae JocyaeOHoe (BHecyneOHOe) oO)KajJoBaHHE 3asBUTEIEM pEIICHWA W JACHCTBUMN
(Ge3neiicTBUS) MHOTO(YHKIIMOHAIBHOTO IIEHTPA, paOOTHUKA MHOTO(QYHKIMOHAIBHOTO IIEHTPa BO3MOKHO
B CiIyyae, €Clii Ha MHOTO(QYHKIMOHAIBHOTO IIEHTPA, PEIIeHUS W JEUCTBHUS (Oe31elCTBHE) KOTOPOTO
00XKaIyIOTCs, BO3JIOKEHA (PYHKIIUS MO MPEJOCTaBICHUIO TOCYJaPCTBEHHOHN YCIYTH B MOJTHOM 00BEME B
nopsike, onpeaeaeHHoM dactbio 1.3 crateu 16 @eaepanbHoro 3akoHa oT 27.07.2010 Ne 210-D3;

10) TpeGoBaHue y 3asBUTENS MPHU TMPEAOCTABICHUU TOCYJAPCTBEHHON YCIIyTU JOKYMEHTOB WU
uHbOpMalluU, OTCYTCTBUE M (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAIHUCH MpPHU MEPBOHAYAIBHOM
OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTABICHUSI TOCYJAPCTBEHHOUN yCIIyTH, THOO0 B
MIPEIOCTAaBIIEHUU T'OCYIapCTBEHHOM, 32 MCKIIIOUEHUEM CIIydaeB, MPeAyCMOTPEHHBIX MyHKTOM 4 yactu 1
cratbi 7 @enepanbHoro 3akoHa or 27.07.2010 Ne 210-®3. B yka3zaHHOM ciy4ae JIocyaeOHOe
(BHECymeOHOE) 00KajoBaHUE 3asIBUTENIEM PEIICHUA U ACHCTBUH (0e31eHCTBYS) MHOTO(PYHKITMOHAIHHOTO
[EeHTpa, pabdOTHUKA MHOTO(PYHKIIMOHAIBHOTO IIEHTpa BO3MOXHO B  cllydae, €cld  Ha
MHOTO()YHKITMOHAJIbHBIN TIEHTP, PEIIeHUs U NeUCcTBHs (0e31eCTBIE) KOTOPOTO 00KAITYIOTCS, BO3JIOKEHA
(GYHKIUS IO IPEIOCTABICHUIO COOTBETCTBYIOIINX TOCYJAPCTBEHHBIX YCIYT B IOJTHOM 00beMe B TIOPSIIKE,
onpeaeneHHOM yacThio 1.3 cratbu 16 denepanbHoro 3akoHa oT 27.07.2010 Ne 210-D3.

Opransl UCIIOTHUTENBHOM BIacTH (OPraHbl MECTHOTO CAMOYTIPABIICHHS )
U JIOJDKHOCTHBIX JIUI, KOTOPBIM MOXET OBbITh aJpecoBaHa jkanobda B 1ocyeO0HOM (BHECY1eOHOM)
TIOPSIZIKE, a TAKKE CTIOCOOBI TTOAAYH KATOObI



5.3. XKanob6a nmomaercs B mUCbMEHHON (opMe Ha OyMa)KHOM HOCHUTENE, B JIEKTPOHHOW (opme B
I[IC3H, 1160 B KOMHTET IO COIMAaIbHOW 3ammre HaceneHus JIeHnHrpanackoit obnactu (manee — KC3H
JI0), I'bY JIO «M®Il», 1160 B KoMUTET S5KOHOMUYECKOTO Pa3BUTHSI U MHBECTUIIMOHHOMN NIEATETLHOCTH
Jlenunrpanckoii obnacrtu, sisttouuiics yupeaurenem ['BY JIO «M®Ly (nanee - yupeaurens ['BY JIO
«MODIL1y).

XKanobwsl Ha pemenus u aeiictBus (6e3meiictBue) padornuka L[C3H momarorcs pykoBoaMTENIO
LC3H. Xamo6sr nHa pemenuss u nedctBus (Oe3meiictBue) I[C3H momatorcs B KC3H JIO wm
JOJKHOCTHOMY JIUITY, YIIOTHOMOYEHHOMY HOPMATHUBHBIM MPABOBBIM aKTOM JICHUHTPAJCKOM 00IacTu.

Kanober Ha pemenuss u nerictBus (OesmeiictBue) pabotHuka ['BY JIO «M®ILl» mnomarotcs
PYKOBOJIUTEIO MHOTO(YHKIIMOHAIBHOTO IIeHTpa. JKano0sl Ha pemieHus U AevictBus (6esneiicteue) ['BY
JIO «M®L» nonarorca yupenurento I'BY JIO «MOPIL» niu JOKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY
HOPMAaTHUBHBIM NIPABOBBIM aKTOM JIEHHMHIpaJCKOW 001acTH.

Kanmoba na pemenus wu gaeiictBus (OesmeiictBue) I[C3H, pomxHocTHOrOo smma I[C3H,
OTBETCTBEHHOT'0 3a MPEJOCTaBIIEHHE TOCYAapCTBEHHOM ycmyru, pykoBomutens LIC3H, moxxer ObITH
HampaBjieHa MO Mo4YTe, Yepe3 MHOro(QyHKUMOHANBHBIM LIEHTP, C MCIOJIb30BAHHEM HH()OPMAIIMOHHO-
TEJIEKOMMYHHUKAIIMOHHON ceTn «MHTepHeT», odpunmansHoro caiita LIC3H, EIT'Y mu6o IIT'Y JIO, a
TaK)Ke MOKET ObITh MPUHSATA MPU JIUNYHOM MIPHEME 3asIBUTEIIS.

XKanoba Ha pemenust u neiictBus (6e3neiicTBHe) MHOTO(QYHKIIMOHAJIBHOTO IEHTpa, pabOTHUKA
MHOTO(QYHKIIMOHAIBHOTO IIEHTpa MOXET ObITh HampaBjeHa MO I[04YTe, C HCIOJIb30BaHUEM
UH(POPMALMOHHO-TEJIEKOMMYHHUKAITMOHHON ceru «HTepHeT?, o(umansHoOro caura
MHoro(dyHKIIMOHaNMbHOTO TIeHTpa, EINTY mu6o IT'Y JIO, a taxke MOXeT ObITh MPUHATA TIPU JTUYHOM
IIpUEME 3asBUTEIIS.

OcHoBaHus TSl HaYalla POIEAYPHI JOCY1eOHOTO (BHECYIEOHOT0) 00KATOBAHUS

5.4. OcHoBaHHeM Ui Havajia MPOIEIyphl M0CyAeOHOTO (BHECYAeOHOT0) 00XKAIOBAaHUS SBISCTCS
moJjava 3asBUTENIEM >Kajao0bl, COOTBETCTBYIOMIEH TpeOoBaHUsIM dacTu S crathu 11.2 dDenepanbHOTO
3akoHa Ne 210-D3.

B nucsmMenHoi jxano6e B 00s3aTEIbHOM MOPSIIKE YKA3BIBAKOTCS:

- nammenoBanue [[C3H, npomxnoctHoro mmna I[C3H, orBercTBEHHOro 3a MpeAOCTaBIICHUE
TOCYJIapCTBEHHON yciayru, ¢uiauana, oTnena, yaaieHHoro padoudero mecra I'BY JIO «M®Ily, ero
pykoBouTens u (Win) pabOTHUKA, pEIIeHUs U JeicTBuUs (0e31eiicTBIE) KOTOPBIX 00KATYIOTCS;

- pamuus, UMs, OTYECTBO (TIOCTIEIHEE - IPU HATMYUH), CBEJIEHUSI O MECTE KHUTEIbCTBA 3asBUTEIIS -
dbuznyeckoro nuia 1100 HAaMMEHOBAaHWE, CBEICHUS O MECTE HAXOXKICHUS 3asBUTENS - IOPHUIAUYECKOTO
JuIa, a TaKkke HoMmep (HoMepa) KOHTAakTHOro TenedoHa, ampec (ampeca) 3JIEKTPOHHOW MOYTHI (MIpH
HAJIMYUH) U TIOYTOBBIN aApec, M0 KOTOPBIM JO0JKEH OBITh HAPABIIEH OTBET 3asBUTEIIO;

- cBelleHUs 00 oOXkalryeMbIX pemieHusx u nerctBusx (Oesmeiictumn) LIC3H, momkHOCTHOTO NHIIA
I[IC3H, OTBETCTBEHHOTO 3a MPEIOCTaBICHUE TOCYIApCTBEHHOW yCIIyTH, Quinana, OT[eNna, yIaIeHHOTO
pabouero mecta ['bY JIO «M®Ily, ero paboTHuka;

- JIOBOJbI, HAa OCHOBAaHMU KOTOPBIX 3asBHUTENh HE COTJIACEH C pEIICHHeM U JeHCTBHEM
(6e3meiicteuem) IIC3H, momxnoctHoro guna I[C3H, oTBercTBeHHOro 3a MpeaOCTaBICHHUE
rOCyJapCTBEHHOM ycnyrH, ¢uiuana, oTnena, yaaieHHoro pabodero mecra ['BY JIO «M®Lly», ero
paboTHHKA. 3asBUTEIEM MOTYT OBITH TPEACTABJICHBI JOKYMEHTHI (IIPU HAIMYWHK), TOATBEPIKIAIONINE
JIOBOJIBI 3asIBUTEIIS, JINOO UX KOTIHH.

[IpaBa 3asBuTeNeil Ha Nody4YeHne HHYOPMAITH U JOKYMEHTOB, HEOOXOIUMBIX Ul COCTaBJICHUS U
000CHOBAHUSA KAJIOOBI

5.5. 3asBUTENb UMEET MPaBO Ha MOJIydeHHE HH(OPMALMKM U JTOKYMEHTOB, HEOOXOIUMBIX IS
cocTaBJIeHUS] U1 00OCHOBaHHUS KaJOOBI, B CIy4asx, yCTaHOBIEHHbIX craThel 11.1 denepanbHoro 3akoHa
Neo 210-d3, npu yciioBUH, 9TO 3TO HE 3aTparuBaeT MpaBa, CBOOOBI U 3aKOHHBIC HHTEPECHI APYTHUX JIUI, U
€ClIi yKa3zaHHble HH(pOpMAIM U JOKYMEHTHI HE COAEPIKAT CBEICHUMN, COCTABIISIONIUX TOCYAaPCTBEHHYIO
WM UHYIO OXPaHAEMYIO TaiHy.

Cpoku paccCMOTPEHHSI 3KaTT00bI
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5.6. XKanoba, mocrynusmas B LIC3H, KC3H JIO, I'bBY JIO «M®Ily, yupenuremtro I'BY JIO
«M®Ly», moANeKUT PACCMOTPEHHUIO B TEUEHHUE MSATHAIIATH pabOYNX JHEH cO JHS €€ PEeruCTpaluu, a B
ciayuyae ooOxkamoBanus otkaza LIC3H, I'BY JIO «M®Il», B nmpueMe NTOKYMEHTOB y 3asBUTENS JHOO B
WCIPABIICHUN JOMYIICHHBIX OMNEYaTOK M OMMOOK WIM B Ccllydae oOO0XallOBaHUS HApyIICHUS
YCTaHOBJICHHOT'O CPOKA TaKUX HCIIPABJICHUI - B TEUEHHUE MSATH pabouuX JAHEN CO THS ee PEeruCTpalti.

Pesynbrar nocynebHoro (BHECY1€0HOTO) 00X aTOBAHUS
MPUMEHUTENBHO K KOKIOU MPOIeAype TMO0 HHCTAHIIUU 00KATOBaHUS

5.7. Ilo pe3ynbraTaM pacCMOTPEHUs KaJ00bl IPUHUMAETCS OHO U3 CIIEIYIOIUX PEeIICHUN]:

1) »xano0a yAOBIETBOPSETCS, B TOM 4HUCiIE€ B (OpME OTMEHBI MPUHATOIO PEUICHUs], UCTIPABICHUS
JIOIYIIIEHHBIX OMEYaTOK M OMIMOOK B BBIAHHBIX B pE3yJIbTaTe MPEJOCTABICHHS IOCYy1apCTBEHHON YCIYTH
JIOKyMEHTaX, BO3BpaTa 3asBUTENIO JCHEXHBIX CpPEICTB, B3MMAaHHE KOTOPBIX HE IPELyCMOTPEHO
HOPMATHBHBIMM IPaBOBbIMM akTamu Poccuiickon @enepanuy, HOPMATHUBHBIMM IIPABOBBIMH aKTaMH
cyobekToB Poccuiickoit denepanuu;

2) B yIOBJIETBOPEHUH JKAIOObI OTKA3bIBACTCS.

He mnoznnee aHs, cienyromiero 3a JHEM NPHUHATHS PELICHUS IO pe3yJbTaTaM pPacCMOTPEHUs
JKAIOOBI, 3asBUTEII0 B MUCHMEHHOW (QOpMEe M MO KEIaHWIO 3asBUTENS B DJJICKTPOHHOU Qopme
HaIpaBJISETCS MOTUBUPOBAHHBIN OTBET O PE3yJIbTaTaX PACCMOTPEHHUS KAIOObI:

- B Cllydae MPU3HAHMS JKaI00bl MOAJIEKAIIEeH yIOBIETBOPEHUIO B OTBETE 3asBUTENIO JIACTCS
uHdopmarus o gedcTBusx, ocymiecTBiasieMbix [[C3H, MHOroQyHKIIMOHAJIBHBIM IIEHTPOM B MEJAX
HE3aMeJINTENbHOIO YCTPAHEHUS BBISIBICHHBIX HApPYIIEHUH NPU OKA3aHUU TOCYJApCTBEHHOM yCIyTrH, a
TaK)Ke TMPUHOCATCS W3BMHEHUS 3a JOCTaBJICHHbIE HEyN0OCTBa M yKasbIBaeTcsl HWHGpoOpMauus o
JaNbHEHIINX JIeHCTBUAX, KOTOpble HEOOXOJMMO COBEpIIUTH 3asgBUTENI0O B LEIIX IOJyYEHHS
rOCyIapCTBEHHOW YCITyTH.

- B ClIy4yae MpPHU3HAHUS KaJoObl HE TOJUIeXKAIIeH YIOBIETBOPEHHIO B OTBETE 3asBUTEIIO
JAIOTCSl apryMEHTHPOBAaHHbIE Pa3bACHEHUS O MPUYMHAX MPHUHITOTO peUIeHHs, a Takxke HHGopManus o
HopsiIke 00XKaTOBaHUs IPUHATOTO PEIICHUS.

B cnyuae ycraHOBiEHHS B XO/€ WM MO pe3yJibTaTaM pPacCMOTPEHUS KajloObl MPU3HAKOB COCTaBa
aJIMUHUCTPATUBHOTO MPABOHAPYIICHHUS WM MPECTYIUIEHUS TOMHKHOCTHOE JIMLIO, PAOOTHHK, HaJEJICHHbIE
MOJIHOMOYMSIMHM TI0 PAaCCMOTPEHHUIO 3Kajo0, He3aMeIJIUTENbHO HAMpaBisSIOT UMEIOUIMecs MaTepualibl B
Oprasbl IPOKYpPaTyphI.



[Ipunoxxenue 1

K aJIMHHUCTPaTHBHOMY PETJIAMEHTY HPEIOCTABICHHS HA TEPPUTOPUH

JlennHrpanckoil 006;1acTH TOCY1apCTBEHHOI YCIIYTH IO Ha3HAYEHUIO
€KEMECSYHON CHEe)KHOH KOMIICHCAIIMHU PACX0J0B Ha aBTOMOOMIILHOE TOILIIUBO
I'eposim Coetckoro Coro3a, I'eposm Poccuiickoit @enepannn

¥ [IOJIHBIM KaBajiepaM opzeHa CiaBbl

O0pasen pazmenieHus cBeJeHUI NHPOPMALIMOHHOTO XapaKTepa

locymapcTBeHHYr0  yciyry npenocTaBisieT JIGHWHTpaackoe oOIacTHOE ToCyNapCTBEHHOE
Ka3eHHoe yupexaeHue «LleHTp coumanbHOM 3amuTel HaceneHus» (nanee — LIC3H).
Anpec LIC3H: Poccuiickas ®@enepanus, 195197, Cankt-IletepOypr, ynuna 3amiinsa, 10M 6.

I'padpux padoter [IC3H: nonenenpuuk-uerBepr: ¢ 9.00 go 12.00 u ¢ 12.48 ngo 18.00; narauma: ¢
9.00 1o 12.00 u ¢ 12.48 no 17.00.

Cnpasounsie Tenedonbr LIC3H: meregpon — +7-(812)- 540-02-49.
Anpec 3nekTponHo mouThl: eve_info@kszn.lenreg.ru
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dopma

[Tpunoxenue 2

K aMHHUCTPATHBHOMY PEIJIaMEeHTY IPEJOCTaBICHUS Ha TEPPUTOPUH

JlennHrpanckoil 006;1acTH TOCY1apCTBEHHOI YCIIYTH IO Ha3HAYEHUIO
€KEMECSYHOMN JICHEe)KHOW KOMIICHCAIIMU PACX0/JJ0B HA aBTOMOOMIILHOE TOIIIHBO
I'eposim Coetckoro Coro3a, I'eposm Poccuiickoit @enepannn

Y HOJIHBIM KaBaiiepaM opzeHa CaBbl

(mammenoBanue 1{C3H)
OT 3asBUTEIIS

(hamunus, ums: omuecmeo 3anoiHsemcs 3angumenem)

OT IPEACTABUTEIIS 3AIBUTEIIA

(pamunus, ums, omuecmeo 1p om umenu )

(YKazamo gamuauio, ums, omuecmeo 3aneumes)

AI[pec MCECTA KUTCJIbCTBA 3asABUTCIIA

(noumoeblil undexc, patiom, HaceneHHvlil NYHKM, yauya, 00M, KOPRyc, Keapmupa)

[Mocnennuit anpec npoxkuBaHus 10 nepeesa B JIeHMHTpaJCcKylo 001acTh

(3amosiHsACTCS B Cilydae repeesa)

(noumosulil undexc, patiom, HaceneHHblil NYHKM, yauya, 00M, KOPRyc, Keapmupa)

cmpaxoeoil Homep unOusUAyanbHo2o auyesozo cvema (CHUJIC) — npu nanuuuu

TeneoH

3ASABIEHUE
0 MIPEeIOCTaBJIEHUH FOCYJapCTBEHHOH yCIIyru

[Ipoury Ha3HAYUTH EKEMECIYHYIO JICHEKHYIO KOMIICHCAIIMIO PAacXOJ0B Ha aBTOMOOMJIBHOE TOILTUBO B COOTBETCTBHU C

3axonoM Poccuiickoit @enepanuu ot 15.01.1993 N 4301-1 "O craryce I'epoeB Coserckoro Coro3a, I'epoeB Poccuiickoit
®Denepaltuyl ¥ MOJTHBIX KaBanepoB opaeHa CraBsr".

K 3asgBienuio IpuJiararo:

Ne i/
Il

HaumenoBanue JAOKYMCHTA KommaecTBo
JJOKYMCHTOB

CornaceH Ha 3anpoc [JOKYMEHTOB (CBefeHuit), HeobXoAMMbIX O/ NPefoCTaB/ieHUs rocyaapcTBeHHbIX(om)
yeayr(un).




MpenynpexaeH(a) o TOM, 4To:

npv NpPeACTaBAeHUM 3aBELOMO JIOKHbIX U (MIM) HEJOCTOBEPHBIX CBEAEHMUI, a TaKXKe MpU YMOIYaHUU O daKTax,
B/IEKYLUMX OTKa3 B NPELOCTaB/JIEHUM, MpeKpalleHne MpefocTaBAeHUs Mep(bl) COLMaIbHON MOAAEPXKKM, MPefycMOTpeHa
Yro/sI0BHas OTBETCTBEHHOCTL cTaTbel 159.2 YronosHoro kogekca Poccuiickon depepaumm;

TIpH 3arpoce JOKYMEHTOB (CBEICHUIT), HEOOXOMUMBIX IS MIPEIOCTABICHHUS TOCYAaPCTBEHHBIX(0H) yCIyT (1), BOIIPOC
NPENOCTABICHUSI TOCYAAPCTBEHHBIX(0#) ycimyr(i) OyneT pacCMOTpPEH IOCHe IOJYyYCHUS CBEICHHH M O BO3MOXKHOCTH
NPE/ICTaBIICHUS TaKKX JIOKYMEHTOB (CBEJICHUI) IO COOCTBEHHOI HHULIMATUBE;

IIPU  HACTYIJICHUM OOCTOSATENBCTB, BJIEKYIIMX M3MEHEHHE pa3Mepa Mepbl COLMAIBHON MOJJNEPKKH JIMOO
NpeKpalieHus ee MpeAoCTaBlieHHs (HampuMmep: MepeMeHa MecTa JKUTEJbCTBA, M3MEHEHHEe HoMepa OaHKOBCKOTO cyera,
MEePCOHAJIBHBIX AaHHBIX), HE00X0AMMO nchbMeHHO u3BecTUTh L[C3H uepes M®I] nubo III'Y JIO mubo EIT'Y, He nozaHee
YeM B MECSYHBII CPOK CO JJHS HACTYIUICHUS COOTBETCTBYIOIIMX OOCTOSATENLCTB.

YBefoMmeH(a) 0 TOM, 4TO BO3BPAT U3/ULLHE BbINJAYeHHbIX CPEACTB MPOU3BOAUTCS [OGPOBO/ILHO, B MPOTMBHOM Cilyyae
W3JIMLLHE BbIM/IA4YEHHbIE CPELCTBA B3bICKMBAKOTCS B CyAeBHOM nopsake.
(noanucek 3asBuUTENs (NpencTaBUTENs 3asBUTENS)

JIeHe)KXHBIC CPEJICTBA TIPOIIY IEPEUUCIIAITE (8b10pAMb HYICHOE U YKA3AMDb):
B nouroBoe oTaeneHue, B
PAacIoIOKEHHOE B ( Hazsanue 6auKa (KPeOUmHOU opeanu3ayuu), Homep omoeneHus, guiuaia, oguca)
Jlenunrpanckoii o6nactu,
KOTOpOe 00CTyKHBaeT HOMEp cueTa
HACEJICHHE TI0 MOEMY MECTY (B cygae mepednciieHus Ha OAaHKOBCKYIO KapTy HEOOXOIMMO YKa3aTh HOMEp CUeTa, a He KapThl)
KHUTEIHbCTBA (YKa3aTh aJpec
UM HOMEP MOYTOBOrO MIPOCUM MOCTaBUTh OTMETKY « V) €ClIi HOMEp C4eTa OTHOCUTCA K HallMOHAJIBHOM
OT/EJICHHS) IIaTexxHou kapre "Mup"
(KJIMEeHT KpeAUTHOI OpraHU3alyy MPEACTABIACT CIIPaBKy (pacrmedaTKy ¢ caiiTa KpeJUTHOH OpraHu3alun) o
PEKBU3MTAX [JIsl IEPEYMCIIEHNs CPENCTB Ha GAHKOBCKMH c4eT B pybuisix Poccuiickon Meneparmm)

PesynbpraT paccMOTpeHUs 3asBICHUS HPOITY (TIOCTaBUTh OTMETKY «V»):
BbIIATh Ha pyku B M®II, pacmonoxeHHOM 110 aapecy <*>: JIeHHHrpajckas 00J1acTh,

HAMpaBUTh 110 TM0YTE, YKa3aTh aipec

HAIPaBHUTh B AJIEKTPOHHOH (hopMme B niuHbI kabuHet Ha [1I'Y JIO/EITY

HaINpaBUTh 110 HIEKTPOHHOH MOUTe, YKa3aTh JNEKTPOHHBIN agpec

(noonucs) ) UHUYUATbL (npedc 3 ) (0ama)

(@

<*> Anpec M®I] ykaswiBaercst npu mojade aokymentoB mnocpenctsom IIT'Y JIO/EITY nubo npu nmojade JOKYMEHTOB B
MO®II, HaxoasIerocs no ApyroMy aapecy

3anosiHaeTca cneunanncTtom:
CHCHI/I&J’II/ICTOM YAOCTOBCPCH (1)aKT CO6CTBCHHOpy‘IHOI>‘I IIOAIMUCHU 3asABUTCIIA (HpeI[CTaBI/ITeJ'IFI SaFIBI/ITeJ'Iﬂ) B 3as1BJICHHUHU

(noonucw) (Ghamunus, unuyuavl CICINANKCTA) (0ama)

3agsnenue 3apeructpuporaso B [IC3H

(nara) (noanuce) (bamunus, MHMLManbl cneyuanmcra)
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[Tpunoxenne 3

K aIMUHUCTPATUBHOMY PETJIAMEHTY MPEAOCTABICHU HA TEPPUTOPHUN

JlenuHrpazackoii 001aCTH roCyIapCTBEHHOMN YCIyTH [0 Ha3HAYSHHIO
€KEMECSYHOM JICHe)KHOW KOMIICHCAIIMH PACXO/J0B HA aBTOMOOMIILHOE TOIIIHBO
I'eposim Coserckoro Coro3a, I'eposim Poccutickoit deneparu

U MIOJTHBIM KaBanepaM opjeHa CinaBbl

dhopma

Cornacue rpakaHuHa Ha 00padOTKy MEPCOHATBHBIX JaHHBIX
A,

(®.1.0. 3asBurens (IpeIaCcTaBUTENS 3aIBUTEIS ) TIOJTHOCTHIO)
« » TOJ1a POKACHUS,

JIOKyMEHT, y10CTOBEPSIOLINH TUIHOCTD (3aABUTENS, IPEACTABUTENS 3aIBUTEIIS)

Cepus HOMEp Jara Berzaun « » T.
KeM BBIZaH

Anpec po>KUBaHUS:

[NomHOMOYHS IOATBEPIKACHBI

(Hal/lMCHOBaHI/lC Y PEKBU3UTHI JOBEPEHHOCTH WA UHOTO JOKYMEHTA, ITIOATBEPKAAOLICTO MOJTHOMOYHS IIPEACTABUTEIIST 3a$[BI/1TCJ'[ﬂ)

B cootBercTBuu ¢ myHKTOM 4 ctaThu 9 @enepansHoro 3akoHa oT 27.07.2006r. Ne152-D3 «O nepcoHaIbHBIX JaHHBIX)» Jai0
coryacue

(HaMMCHOBAHHE OPraHa COLMANBHOI 3aIUTBL, aAPeC — Jaliee OLepaTop)

o Ha 00pabOTKy MOMX IEpCOHAIBHBIX AAHHBIX ((paMHUIMM, UMEHH, OTYECTBA, NAaThl POXKICHUS, MACHOPTHBIX NaHHBIX,
ajipeca MECTa )KUTEIbCTBA, CBEJICHUH, COJIEP KAIIMXCS B IPEACTABICHHBIX TOKyMEHTaX, (hororpadum)

| Ha 00pabOTKy TEpCOHAIbHBIX JaHHBIX WICHOB Moeil ceMbH ((pamMuianm, MMEHH, OTYECTBAa, NAThl POXKICHUS,
MacMOPTHBIX JTAHHBIX, aJipeca MecTa XKHUTEIbCTBA, CBEICHNH, COAEPKAIINXCS B TIPEICTABICHHBIX JIOKYMEHTaX, poTorpadun)

| Ha 00paboOTKy MEepCOHATBHBIX JAHHBIX ((haMUIIMK, UIMEHH, OTYECTBA, AaThl POXKICHUS, MACIIOPTHBIX IaHHBIX, aapeca
MecTa )KUTEIbCTBA, CBEICHNH, CO/IepIKAIIMXCs B TIPEICTAaBICHHBIX JOKYMEHTaX, GpoTorpadun)

(ykasbiBaercsi (paMHITHsl, UMsI, OTYECTBO 3asBUTEJIs)

C IENBIO TONYYCHHS TOCYIapCTBEHHBIX YCIYT B cepe CONMaNbHON 3allUThl HACEICHHS, a MMEHHO cOOp, MCIOJIh30BaHMUE,
cUCTEeMaTH3aIMIo, Tepenady, HaKOIUICHHE, OJIOKUPOBAaHUE, XpaHCHHE, YHUUYTOKEHHEC (OOHOBIICHHME, W3MCHCHUE),
pacmpocTpaHeHHe, B TOM 4YHCJIE IMepeiauy TPEThUM JHiaM: (eaepaabHbIM OpraHaM HCIOJHUTCIBHON BIIACTH M HUX
TEPPUTOPHATIGHBIM OpraHaM, OpraHaM HCIIOJHUTENbHON BIacTH cyosekToB Poccuiickoit denepannu ¥ moABEIOMCTBEHHBIM UM
roCy1apCTBEHHBIM  YUPCKICHHUAM, OpraHaM MCECTHOI'O CaMOYIIpaBJICHUA W MTOABCAOMCTBCHHBIM UM MYHHUIHUIIAJIbHBIM
VUPEKACHISAM U IPYTUM OpPTaHU3ALHUSAM, YIPSIKICHUSIM U BEIOMCTBAaM, YIaCTBYIOIINM B IIPEIOCTABICHUH TOCYIapPCTBCHHBIX U
MYHUIMITANGHBIX YCIIYT, a TaKKe OCYIIECTBICHHE JIOOBIX WHBIX JEHCTBHI C TEPCOHATBHBIMH JAHHBIMH 3asBHTEI,
MpeyCMOTPEHHBIX IEHCTBYIOIIUM 3aKOHOAATEILCTBOM PO.

OmnepaTop rapaHTHpPYeT, 4TO 00pabOTKa MEPCOHATBHBIX MAHHBIX OCYIICCTBISICTCS B COOTBETCTBHH  C JICHCTBYIOIIUM
3aKOHOAATENbCTBOM PO.

S mpoundopmuposan (a), 4to omeparop OyaeT oOpadaThIBaTh MEPCOHANBHBIC NAaHHBIC KaK HEaBTOMATH3UPOBAHHBIM, TaK W
aBTOMATH3UPOBAaHHBIM CITIOCOOOM 00pabOTKH.

Hacrosiimiee cornmacue JefcTByeT M0 AAThl €r0 OT3bIBA, YKA3aHHOTO B JIMYHOM 3asBJICHHUM, 3allOJIHEHHOTO B TIPOU3BOIBHON
(hopMe, TOTAHHOTO OIIEpaToOpy.

« » 20 T.

(noonucs) (i UHUYUATDL 3 (npedc )

Ipunsan  « » 20 T.
(noonucwy cneyuanucma) (pamunus, unuyuanst)




[Ipunoxxenue 4

K aIAMUHHUCTPATUBHOMY PEIIIaMCHTY NPEAOCTABICHHUA HA TEPPUTOPHUU
JlennHrpanckoii 001acTH TOCYAapCTBEHHON YCITYyTH M0 HA3HAYCHUIO
€)KEMECSIYHON ICHE)KHOM KOMIIEHCAIlUH PAacXOA0B HA aBTOMOOUIIBHOE TOIIHBO
I'eposim Cosetckoro Coto3za, I'eposim Poccuiickoit @eneparm

U TIOJHBIM KaBasepaM opieHa CiaBsl

(manmenosanue [{C3H)

PACIIOPSOKEHHUE Ne oT
0 Ha3Ha4YeHUU rocyJapcTBEHHOM YCAYrn
Howmep nena
I'p.

Appec NpoXnBaHms

B cooTBeTCcTBUM C

(yKa3bIBaromcsi HAaUMEHOBAHUS HOPMAMUBHbIX MPABOBbIX AKMOB)

Ha3Ha4YnNTb

(yKasbiBaemcsi HaUMeHOBAHUE Mepbl COLUAIbHOU NOAAEPIKKU )

B pa3mepe pyo.
Cnocob6 BbinaaTbl:

HaumeHoBaHue JOKHOCTH
PykoBogurens

(noonucw) (hamunus, uHuyUabL)

MIIL
IoAroTOBHII

(noonucy) (pamunus, unuyuansl)

IIPOBEPUII

(noonucw) (pamunus, unuyuanst)



ITpunoxenue 5

K aIMHHUCTPATUBHOMY PETJIaMEHTy MPEJOCTABICHUS HA TCPPUTOPHH

JleHnHrpajcKoil 001aCTH TOCYIaPCTBEHHON YCIIYTH MO0 HA3HAYCHUIO
©)KEMECSIYHOW ICHE)KHOI KOMITEHCAIUH PacX0A0B Ha aBTOMOOMIIEHOE TOILIMBO
T'eposim CoBerckoro Coro3a, ['eposim Poccuiickoii @enepannn

1 MOJIHBIM KaBajiepaM opaeHa CiaBsl

(mammenoBanne 1{C3H)

PACITIOPSKEHUME Ne oT

06 OTKase B Ha3Ha4YeHWW rocyJapcTBEHHOM YCayru

I'p.
ALpec NpoXXMUBaHUA

B COOTBETCTBUU C

(yKasbvBmomm HAuMeHOBAHUS1 HOPMAMUBHbIX NPABOBbLIX aKkmos)

OTKa3aTb B Ha3Ha4YeHUU

(yka3biBaemcs HAUMeHOBAHUe Mepbl COLUALHOU MOAAEeP>KKU)

MpUynHa OTKa3a B Ha3HAYEHUM MEpPbI COLMANbHOM NOAAEPKKN:

HaunmenoBanue T0KHOCTU
PYKOBOJIUTEIIS

(noonucs) (hamunus, uHuyuas)

MIIL
IIOATrOTOBHII

(noonucw) (pamunus, unuyuansl)

IIPOBEPUII

(noonucs) (pamunus, unuyuanst)



[punoxenue 6

K aJMUHUCTPAaTHBHOMY PETrJIaMEHTY IPEIOCTaBICHHUS Ha TEPPUTOPUH

JlennHrpaznckoit 00:1acTH TOCY1apCTBEHHOI YCIIYTH O Ha3HAYEHUIO
€)KEMECSIYHOMN JICHEe)KHOH KOMIICHCAIIMH PACXO0JI0B HA aBTOMOOMIILHOE TOIIUBO
I'eposim Cosetckoro Coro3a, ['eposm Poccuiickoii denepanuu

U IIOJIHBIM KaBajiepaM opzeHa CiiaBbl

Yrnosou wramn

(1.0 .D 3aaeumens)

(adpec, undekc 3assumens)

YBEJOMIJIEHUE

0 Ha3Ha4YeHMM rocyJapCTBEHHOM yCayru

YBaxaemblit (ast)

(umsa, oTyecTBo)

B COOTBETCTBUMN C

(yKGS‘b!Ba}OmCﬂ HAuMeHOBAHUSI HOPMAMUBHbIX NPABOBbLIX aKkmos)

Bam Ha3Ha4yeHa

(HauMeHoBaHuUe Mepbl coLuabLHOU NOAAEPIKKU)

B pazMepe pyO. KO
[lepeuncrnenre EeHEKHBIX CPEACTB OYAET MPOU3BOIUTHCS €XKEMECIUHO.

[IpocuM 0 HAaCTYIUICHHH OOCTOSITENHCTB, BICKYIITNX U3MEHEHHE pa3Mepa Mephl COITMATBHON MOIIEPIKKH
MO0 TIPEKpaIleHUs €€ TIPeIOCTaBIICHUs (HampuMep: IEPeMEeHa MeCTa KUTEIbCTBA;, N3MEHEHIE HOMEpa
0aHKOBCKOTO CUeTa, IEPCOHAIBHBIX JIAHHBIX ), TUCbMEeHHO m3BecTuTh [IC3H wepez M®I] nubo III'Y JIO
mu6o  EII'Y, He mo3gHee 4YeM B MECSYHBIM CpPOK CO JIHS HACTYIUIGHHS COOTBETCTBYIOILIMX
00CTOSATENLCTB.



HaunmenoBanue T0KHOCTU
PYKOBOAMTENS

(noonucy) (pamunus, unuyuant)

Ucn.

[Tpunoxenue 7

K aJIMUHUCTPATUBHOMY PEIJaMEeHTy NPEJOCTaBICHUS Ha TEPPUTOPHU

JlennHrpanckoii 00:1aCcTH TOCYAapPCTBEHHON YCIIyTH 10 HA3HAYCHUIO
€KEeMECSIYHON IEHEe)KHOH KOMIIeHCalluu PacXoa0B Ha aBTOMOOUIIBHOE TOIIMBO
T'eposim Cosetckoro Coro3a, I'eposim Poccuiickoit denepariu

U TIOJHBIM KaBasepaM opjeHa CiaaBsl

Yrnosow wtamn

(1.0 .D 3aseumens)

(adpec, undexc 3aseumens)

YBEJOMIJIEHUE

06 OTKase B Ha3Ha4YeHUW rocyaapCTBEHHOMN YCAYTn

YBaxkaeMblIii (as)

(ums, omuyecmBso)

B COOTBETCTBUMN C

(YKa3blBa}OmCH HAUMEHOBAHUSI HOPMAMUBHbIX MPABOBbLIX AKMOB)

OTKa3aTb B Ha3Ha4YeHUU

(yka3biBaemcs HAUMeHOBAHUe Mepbl COLUALHOU MOAAEePIKKU)



[Ipunoxenue:

HanmenoBanue 10mKHOCTH
PYKOBOAMTEIS

(noonucy) (Ghamunus, unuyuanst)

Ucn.

[Ipunoxenue 8
K aJIMHHUCTPaTHBHOMY PETJIAMEHTY IPEAOCTABICHUS HAa TEPPUTOPUH
JlennHrpanckoit 06:1acTH TOCyAapCTBEHHON YCIIyTH 110 Ha3HAYCHUIO
€)KEMECSYHOMN JICHEe)KHOH KOMIICHCALIMH PACXO0JI0B HA aBTOMOOMIILHOE TOIIUBO
T'eposim Cosetckoro Coro3a, I'eposim Poccuiickoit deneparim
1 IIOJIHBIM KaBajiepaM opJeHa CiaBsl
VYrioBo# mramn

(1.0 .D 3aseumens)

(adpec, unoexc 3asnsumens)

YBEJJOMJIEHUE
O NPUOCTaHOB/IEHUM NPEOCTABNEHUSA TOCYAapPCTBEHHOMN YCayrn

YBaxaemblil (ast)

(ums, omuyecmBso)

B cBsA3M € HEMoCTynaeHNeM OTBETa Ha MEXXBEAOMCTBEHHbIM 3aMpoc, HanpaB/eHHbIA B paMKax
®epepanbHOro 3akoHa oT 27.07.2010 N 210-®3 "O6 opraHu3aummM npeaocTaBsieHUs
rocyaapcTBeHHbIX " MYHULMNANbHbIX ycnayr" u3

(HaumeHoBaHue opraHuzawuu)



Nno BOMPOCY MOJIyYeHUs AOKYMeEHTa (CBeaeHui) ,
npefocTaB/ieHne rocygapCTBEHHOM ycnyru no Ha3Ha4YeHUIO

(HaumeHoBaHue MepbI couuanbHol ﬂOMep)KKU)

IIPUOCTAHOBIICHO.

[Tpu mocTyruieHHu OTBETa Ha Ha3BaHHBII(E) MEKBEIOMCTBEHHBIH(€) 3arpoc(bl) yBEAOMIIEHUE O
Ha3HayeHuH (00 OTKa3e B HA3HAYEHHMM) MEphl COLMAIbHOM MOJAEpKKU OyIeT HamnpaBieHO B
Bam anpec B reueHue pabouux JAHEN co JHS NOCTYIUIEHUS! COOTBETCTBYIOILIETO OTBETA.

HauMeHnoBanue nODKHOCTHU
PYKOBOJIHUTEIIA

(noonucy) (pamunust, unuyuant)

Ucm.

[Tpunoxenue 9

K aIMUHUCTPATUBHOMY PErJIaMEHTY MPEAOCTABICHUSA HAa TEPPUTOPUN

JlennHrpanckoii 001acTH TOCYAaPCTBEHHON YCITyTH 10 Ha3HAYCHUIO
€KEMECSIYHON ICHEe)KHOH KOMITEHCAIUH PAacXOJ0B Ha aBTOMOOMIIEHOE TOIIIHBO
T'eposim Coserckoro Coro3a, ['eposim Poccuiickoii @enepaunu

1 TIOJHBIM KaBajepaM opjeHa CiaBsl

[TpumepHas popma JOBEPEHHOCTH

IOBEPEHHOCTB
Ha I[OJIydYeHMe TI'OCYyIapCTBEHHOM (bIX) YCIyT (1)

" " 2 O
T.
g, , " " I'. poXIeHusd,
(®.1.0. moBepuTesia IIOJIHOCTEI)
nacrnopT cepun N p BEIIAH
" " T., 3aperUCTPUPOBAHHE (as) 1o ampecy:
14
OPOXMBAWMY (as) o ampecy: ’
HacTosumen
IOBEPEHHOCTLIO YIIOJIHOMOUYMBAI0 COLMAaJIbHOT'O paboTHMKA
(HaMMeHOBaHME YUpEeXOeHUs COoLMAaJIbHOT'O
OBOCITYyXMBaAHMS)

;, (©.M.0. ODOBEPEHHOTI'O JMla IIOJIHOCTHIO)



" " I'. POXIEeHMS, MNacCIOPT Cepum N , BBIIAH

" " r., 3apPEeTUCTPUPOBAHHOTO (YyI0) o ampecy:
4

OpoXuBammero (yo) IO aIpecy: ; B
HeJgax

MoJIyUYeHUs TOCYyHOapCTBEHHOM (BIX) yCayT (1)

(HaMMeHOBaHMEe TOCYINAaPCTBEHHOM (BIX) YCJyT (1))

OBITE MOMM IpenCTaBUTeJIEM B MYHULIUIIAJIbLHOTO
paroHa

JlenuHTpanckoi obyactu u (uau) MOPI, B cBg3M C UeM COBeplaTh OT MOEIO MMEHMU
crenywoumue NOeMCTBUA:
-nomaBaThb oT MOETro VIMEHU 3asgBJIEHME Ha I[OoJIydeHMe  yKas3aHHOM (BIX)
TOCYHAapCTBEHHOM (BIX) YCIYyT (M) C NOPUIIOXEHNEM BCeX HeOOXOIMMBIX HOKYMEHTOB;
-naBaThb corJjiacue Ha 00paboOTKYy MOMX II€PCOHAJIbHEX IaHHHX C LeJiblo U B
obbvemax, HeOOXOIOMMBIX IJIS I[PeloCTaBJIeHMS YyKas3aHHOM (BIX) TOCYyIapCTBEHHOM (BIX)
yeayr (mn) ;
—[OJIy4YaThb PEes3yJbTaT YyKa3aHHOM (bIX) IT'OCYyIapCTBEHHOM (EIX) YCJayT (M) ;
-pPacCOMCHBaTbHCS 3a MeHS u coBeplaTh MHEIE oercTBusg, CBS3aHHEE c
IOJIydeHMeM YKas3aHHOM (bIX) T'OCYHapCTBEHHOM (BIX) YyCIyT (1) .
[TosTHOMOUMS IIO HACTOSWEM INOBEPEHHOCTM He MOTyYT OBTH NepellaHb IPYIUM
JIMLaM.
IOBEPEHHOCTL BHIaHa CPOKOM Ha Mecsl (eB) .

JoBepuTenb

(®.1.0. moBepuTesis IIOJIHOCTHIO) (monnmce)

OTMETKAa  PYKOBOAMTENS YUYPEXKICHUS CONMAIBHOTO OOCITy>KMBAaHUs, MOATBEp)KIamomas (akT COIHAIBHOTO
O6CHy)I(I/IBaHI/ISI 3agdBUTCIIA COLMAJIbHBIM paGOTHI/IKOM YUpCKACHUSA COUHUAIBHOTO OGCJ]y)KI/IBaHI/ISI U KOHTaKTHOM
nHpopMmanueii (Homep TemedoHa, (akc, ampec SIEKTPOHHOM IOYTH), MOANHCH  PYKOBOAWTENS M I€YaTh

YUpCIKACHUA COLIUAIIBHOT'O 06CJ'Iy)KI/IBaHI/I$I

[Ipunoxxenue 10

K aJIMHHUCTPATUBHOMY PErJaMEHTY MPEJOCTABICHUS Ha TCPPUTOPHH

JleHnHrpajcKoil 001aCTH TOCYIaPCTBEHHON YCITYTH 10 HA3HAYCHUIO
©)KEMECSIYHOU ICHE)KHOI KOMITEHCAlUH PacX0A0B Ha aBTOMOOMIIBHOE TOILIMBO
T'eposim Coserckoro Coro3a, ['eposim Poccuiickoii @enepannu

1 MOJIHBIM KaBajiepam opaeHa CiaBsl

biok-cxema
MPEOCTaBJIEHUS TOCYJapCTBEHHON YCIIyTH

OOparteHue 3asiBUTENS 3a IPEIOCTABICHUEM T'OCYIapPCTBEHHON YCIyTH

ITo moure B HC3H I'bY JIO «M®Il» [y JIO/EIIT'Y




Ilepenaua 3asBI€HUS U IPUIIATa€MBIX K HEMY JIOKYMEHTOB B
[HC3H

[Ipunsitue pemwenus - 10 padounx aHen

Brinava (HanpaBieHue) pe3ysibrata — 2 pabouux JTHS




	Приложение 4
	к приказу комитета по социальной защите населения
	Ленинградской области
	от 30.06.2016 № 25
	(в редакции приказа комитета по социальной защите населения Ленинградской области
	предоставления на территории Ленинградской области
	государственной услуги по назначению ежемесячной денежной компенсации расходов
	на автомобильное топливо Героям Советского Союза, Героям Российской Федерации
	и полным кавалерам ордена Славы
	(сокращенное наименование - назначение ежемесячной денежной компенсации
	расходов на автомобильное топливо Героям (далее – регламент, государственная услуга)
	1.1. Настоящий регламент устанавливает порядок и стандарт предоставления государственной услуги.
	Представлять интересы заявителя имеют право от имени физических лиц (далее - представитель заявителя):
	законные представители (опекуны, попечители) недееспособных заявителей;
	уполномоченные лица, действующие в силу полномочий, основанных на доверенности, оформленной в соответствии с действующим законодательством, и подтверждающей наличие у представителя прав действовать от лица заявителя.
	
	1.3.Информация о местах нахождения организаций, участвующих в предоставлении государственной услуги (далее - Организации) и не являющихся многофункциональными центрами предоставления государственных и муниципальных услуг, графиках работы, контактных телефонах (далее – сведения информационного характера) размещается:

	Образец сведений информационного характера приведен в приложении 1 к настоящему регламенту.
	1.4. Информация по вопросам предоставления государственной услуги, сведения о ходе предоставления государственной услуги предоставляется заявителю в устной, письменной или электронной форме.
	Если специалист ЦСЗН, к которому обратился заявитель (представитель заявителя), не может ответить на вопрос самостоятельно непосредственно в момент устного обращения, то он должен предложить обратиться к другому специалисту ЦСЗН либо обратиться в ЦСЗН с письменным запросом о предоставлении информации, либо назначить другое удобное для заявителя (представителя заявителя) время для повторного обращения, но не позднее следующего дня приема граждан.
	1.6. Письменное информирование осуществляется путем направления ответов почтовым отправлением или посредством информационно-телекоммуникационных сетей общего пользования (по электронной почте, по факсимильной связи, через сеть Интернет).
	Руководитель структурного подразделения ЦСЗН определяет исполнителя для подготовки ответа по каждому конкретному письменному обращению заявителя (представителя заявителя).
	Ответ на письменное обращение заявителя (представителя заявителя) предоставляется в простой, четкой и понятной форме и должен содержать ответы на поставленные вопросы, фамилию, инициалы и номер телефона исполнителя.
	Ответ подписывается руководителем (исполняющим обязанности руководителя, заместителя руководителя) ЦСЗН и направляется в письменном виде способом доставки ответа, соответствующим способу обращения заявителя (представителя заявителя) за информацией, или способом доставки ответа, указанным в письменном обращении заявителя (представителя заявителя).
	Информирование заявителя о ходе и результате предоставления государственной услуги осуществляется в электронной форме через личный кабинет заявителя, расположенного на ПГУ ЛО либо на ЕПГУ.
	Информация по вопросам предоставления государственной услуги, в том числе о ходе ее предоставления, может быть получена по электронной почте путем направления обращения по адресу электронной почты ЦСЗН, в том числе с приложением необходимых документов, заверенных усиленной квалифицированной электронной подписью (ответ на обращение, направленное по электронной почте, направляется в виде электронного документа на адрес электронной почты отправителя обращения).
	Специалист ЦСЗН оказывает содействие заявителю (представителю заявителя) в размещении им заявления и документов к нему через личный кабинет заявителя, расположенного на ПГУ ЛО либо на ЕПГУ.
	Максимальный срок направления ответа составляет тридцать календарных дней с момента регистрации обращения заявителя (представителя заявителя).
	Если последний день срока приходится на нерабочий день, днем окончания срока считается ближайший следующий за ним рабочий день.
	2.1. Полное наименование государственной услуги: государственная услуга по назначению ежемесячной денежной компенсации расходов на автомобильное топливо Героям Советского Союза, Героям Российской Федерации и полным кавалерам ордена Славы (далее –государственная услуга).
	Cокращенное наименование государственной услуги: назначение ежемесячной денежной компенсации расходов на автомобильное топливо Героям.
	2.21.2. Предоставление государственной услуги в электронном виде осуществляется при технической реализации государственной услуги посредством ПГУ ЛО и/или ЕПГУ.
	3.2.1. Предоставление государственной услуги на ЕПГУ и ПГУ ЛО осуществляется в соответствии с Федеральным законом от 27.07.2010 № 210-ФЗ «Об организации предоставления государственных и муниципальных услуг», Федеральным законом от 27.07.2006 № 149-ФЗ «Об информации, информационных технологиях и о защите информации», постановлением Правительства Российской Федерации от 25.06.2012 № 634 «О видах электронной подписи, использование которых допускается при обращении за получением государственных и муниципальных услуг».
	3.2.2. Для получения государственной услуги через ЕПГУ или через ПГУ ЛО заявителю необходимо предварительно пройти процесс регистрации в Единой системе идентификации и аутентификации (далее – ЕСИА).
	3.2.3. Государственная услуга может быть получена через ПГУ ЛО, либо через ЕПГУ.
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	направить пакет электронных документов в ЦСЗН посредством функционала ЕПГУ или ПГУ ЛО.
	3.2.5. В результате направления пакета электронных документов посредством ПГУ ЛО, либо через ЕПГУ в соответствии с требованиями пункта 3.2.4 в АИС «Межвед ЛО» производится автоматическая регистрация поступившего пакета электронных документов и присвоение пакету уникального номера дела. Номер дела доступен заявителю в личном кабинете ПГУ ЛО или ЕПГУ.
	3.2.6. При предоставлении государственной услуги через ПГУ ЛО, либо через ЕПГУ, должностное лицо ЦСЗН выполняет действия, указанные в пункте 3.1 настоящего регламента.
	После рассмотрения документов и принятия решения о предоставлении (об отказе в предоставлении) государственной услуги заполняет предусмотренные в АИС «Межвед ЛО» формы о принятом решении и переводит дело в архив АИС «Межвед ЛО».
	Должностное лицо ЦСЗН уведомляет заявителя о принятом решении с помощью указанных в заявлении средств связи, затем направляет документ способом, указанным в заявлении: в письменном виде почтой, либо направляет электронный документ, подписанный усиленной квалифицированной электронной подписью должностного лица, принявшего решение, в личный кабинет ПГУ ЛО или ЕПГУ.
	3.2.7. В случае поступления всех документов, указанных в пунктах 2.6 – 2.8 настоящего регламента, днем обращения за предоставлением государственной услуги считается дата регистрации приема документов на ПГУ ЛО или ЕПГУ.
	Информирование заявителя о ходе и результате предоставления государственной услуги осуществляется в электронной форме через личный кабинет заявителя, расположенный на ПГУ ЛО, либо на ЕПГУ.
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	Выдача (направление) электронных документов, являющихся результатом предоставления государственной услуги, заявителю осуществляется в день регистрации результата предоставления государственной услуги ЦСЗН.
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