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A}IMI/IHI/ICTPATI/IBHHﬁ PEIJTAMEHT
MPpEAOCTABJICHUA HAa TCPPUTOPUN HCHHHFpaHCKOﬁ obnactu FOCy,HapCTBCHHOﬁ yCiIyru mo
NPUCBOEHUIO 3BaHNsl «Berepan Tpyna» u Bbiiaue yA0CTOBEepeHUs BeTepaHa

(cokpallleHHOe HaUMEHOBaHHe - MpUCBOEHHE 3BaHus «Betepan Tpyna» u Bbaue
yI0CTOBEpPEHUS BETEpaHa (Jlajee — perjiaMeHT, ToOCyAapCTBEHHAs yCIyra)



I. OBIIME TTOJIOXEHNW A
[Ipeamer peryaupoBaHusi aIMUHUCTPATUBHOTO PETIaMEHTa YCIyTH (ONHUCAaHUE YCIYTH)

1.1. Hacrosmmuii periamMeHT YCTaHaBIMBAeT MOPSAOK M CTaHAAPT MpPeJAOCTaBICHUS
rOCy/1IapCTBEHHOM YCIYTH.

KaTeFOpI/II/I 3asgBUTEIICH U X Hpe)ICTaBPITeJIeﬁ, HMCIOIIUX IMPABO BBICTYIIATh OT UX UMCHU

1) narpaxaennbix opaeHamu win Menansimu CCCP wiu Poccuiickoit @eneparuu, 11bo
ynoctoeHHbIx moueTHbIX 3BaHUM CCCP umm Poccuiickoit deneparuu, JTuO0 HarpaxJIeHHbIE
nmoyeTHeIMH  rpamotamMu  IIpesunmenta Poccuiickoii  @enepanyu  WIM  yIOCTOEHHBIX
6naronaproctu Ilpesunenra Poccuiickoit @enepaliuil 1 UMEIOMIKX TPYJOBOH (CTpaxoBoif) CTax,
YUYUTBHIBAEMBIN /ISl HA3HAUYEHUSI MIEHCUHU, HE MeHee 25 JeT sl MyK4uH 1 20 JIeT g KeHIIUH
WINA BBICIYTH JIET, HEOOXOIUMOM Ul Ha3HAYCHHMsS MEHCHUU 3a BBICIAYTY JIeT B KaJICHAApHOM
UCYHCIICHUH;

2) HarpaxxJaeHHbIX 1o cocTosiHMio Ha 30 uroHs 2016 roga BEeIOMCTBEHHBIMU 3HAaKaMu
OTINYUS B TPyJA€ U MMEIOIIUX TPYAOBOM (CTpaxoBOM) cTa)k, YUYUTHIBAEMBIM [JIs1 Ha3HAUCHUS
NEHCHUH, HEe MeHee 25 seT g My 4uuH 1 20 JeT A KEeHIUH WIN BBICIYTH JIeT, He00X0AUMOM
JUIS Ha3HAYeHUsI TIEHCHU 3a BBICIIYTY JIET B KaJeHIapPHOM HUCUHUCIICHUH;

3) HarpaxneHHbIX ¢ 01 urong 2016 roga BeAOMCTBEHHBIMU 3HAKaMU OTJIMYMS 3a 3aCiIyTU
B TpyAe (ciyx0e) U MMEIIUX TPYJI0BOH (CTpaXxOBOM) CTa)X, YUUTHIBAEMbINA JI1 Ha3HAUCHUS
NIEHCUH, He MeHee 25 neT A My 4uH U 20 JeT JUIst )KEHIIUH WIH BBICIYTY JIET, HEOOXOUMYIO
JUIS Ha3HAYeHUsI TIEHCHU 3a BBICIIYTY JIET B KaJ€HIapPHOM HCUHUCIICHUH;

4) HauaBIIMX TPYJIOBYIO ACITEIBHOCTH B HECOBEPIICHHOJIETHEM BO3pAcTe B IEPHOJ
Benukoit OTedecTBeHHOM BOWHBI 1 UMEIOIIMX TPYIOBOH (CTpaxoBoil) cTaxk He MeHee 40 et st
MY>KUUH U 35 JIeT ISl JKEHILHH.

[IpencraBisTh UHTEPECH! 3asiBUTENSI UMEIOT MPaBO OT UMEHH (PU3MUECKHUX JHUI] (Janee -
IIPEJICTABUTENb 3asBUTENSA):

3aKOHHBIE NMPEACTaBUTEH (ONEKYHBI, IIONEYUTEN) HEAEeCIIOCOOHBIX 3asBUTENCH;

YIOJHOMOYEHHbIE JIMIA, JCHCTBYIOIIME B CHUJIYy IIOJIHOMOYHMI, OCHOBAaHHBIX Ha
JOBEpEHHOCTH, O(OPMIIEHHOW B COOTBETCTBUU C JCHCTBYIOIIMM 3aKOHOJATEIbCTBOM, U
MOATBEPKJIAIOLIEH HaJIM4Yue y NMPEACTaBUTEINS NIpaB AEHCTBOBATh OT JIMIA 3asIBUTEIIS.

HOpHI[OK HH(bOpMI/IpOBaHI/IH O MMPCAOCTAaBJICHUN I‘OC}’I[&pCTBCHHOfI yCiyru

1.3. Mudopmamuss O KOMHUTETE MO COLMAIBHOM 3aluTe HacejaeHus JIeHHMHrpaickon
obnactu (nanee — KoMuTeT), mpemocTaBIISIIOIIET0 TOCYJAapCTBEHHYIO YCIYry, OpraHH3aiuii,
YUYaCTBYIOIIMX B TPEAOCTABICHUM TOCYAAapCTBEHHOW yciyru (nanee - OpraHusanuu) U He
SABJISTFOIITUXCA MHOFO(i)YHKHI/IOHaJ'IBHI)IMI/I OEHTpaMH TPCAOCTABJICHUA TIOCYJAPCTBCHHBIX H
MYHHIIMNATIBHBIX yCIOyT, Tpadukax pabOThl, KOHTAKTHBIX TenedoHax (fganee - CBEACHUS
MH(POPMAIIMOHHOTO XapaKTepa) pa3MeniaeTcs:

Ha CTEHJaX B MECTaxX NPEeJOCTAaBICHHUS TIOCYJAapCTBEHHOM YCIYI'M U YCIyT, KOTOpbIE
SBJIAIOTCS HEOOXOMMBIMU U 0053aTEIbHBIMU IS ITPEIOCTABIICHUS TOCYIaPCTBEHHOMN YCIYTH;

Ha caiite Komurera: http://social.lenobl.ru/;

Ha caiite ['ocymapcTBEHHOro OIO/DKETHOTO YUYpekKIeHUs JIeHWHTpajackoi obmactu
«MHOTOGYHKIIMOHATIPHBIA IIEHTP MPEIOCTaBICHUS TOCYAAPCTBEHHBIX W MYHHUIIUTAIBHBIX
yeiryry (nanee - [BY JIO « M®Ly»): http://mfc47.ru/;



http://social.lenobl.ru/
http://mfc47.ru/

Ha IlopTane rocyaapcTBEHHBIX U MYHUIMNAIBHBIX YCIyr ((yHKimid) JIEeHUHrpaackoi
obnactu (manee - III'Y JIO) / na Enunom noptane rocyaapctBeHHbIX ycayr (manee — EIITY):
www.gu.lenobl.ru/ www.gosuslugi.ru.

Wudopmaruss 1o BompocaM MNpeAOCTaBICHUS TOCYAapCTBEHHOW YCIYTH, CBEICHHS O
XOJ€ TPEOCTaBICHUS TOCYJAapCTBEHHON YCIYrM NpPENOCTaBIsAETCS 3asBUTEII0 B YCTHOM,
MMMCbMEHHOW WJTU DJIEKTPOHHOU (opme.

Jlng  nmomydeHuss CBENEHHMH O XOAE NPENOCTABIEHUS TOCYJapCTBEHHOM yCIyTH
3asBUTENIEM yKa3blBaeTCsl (Ha3bIBaeTCs) Aara 3asiBICHUs, 0003HAUCHHAs B PAcHUCKE O MpHEeMe
JNOKYMEHTOB, 1oay4eHHON oT M®DI[ npu nonaye JOKYMEHTOB.

YcTHoe nHdopMHpoBaHHe ocylecTBiseTcs crnenuanuctamu Komurera npu obpaiieHun
3asBUTENIS 32 MH(POPMaLIUEH TMYHO WK 1O TeNedoHy.

[Ipu oOpamennn 3a wHPOPMANMEH TPENCTABUTENs 3asBHUTENsA, HHPOpMaUs
IIPEIOCTABIIAETCS JIULL TPU HAJIMYNU Yy HETO COOTBETCTBYIOIINX OJTHOMOYHH.

Crneunanuct Komurera, ocymecTBIsSIONNI ycTHOE HTHPOPMUPOBAHUE, JOKEH MPUHSITh
BCE Mepbl JUIA TPEAOCTABICHHUS OINEPaTUBHOW HH(OpPMAIMKM B OTBETE Ha MOCTaBJICHHBIE
BOIPOCHI, B TOM YHCJI€ C PUBJICUEHUEM JIPYTUX CIIEHUATHUCTOB.

Bpewmst oxuanus B ouepeau Npu oOpallleHuu 3asBUTENs (IIPEICTaBUTENS 3asiBUTEINS) 3a
MOJTy4€HUEM YCTHOTO HH(OPMHUPOBAHUS HE MOXKET MIPEBBIIATh 15 MUHYT.

[Ipu yctHOoM mHpOpMHpoBaHUH 1O TenedoHy cneuuanuct Komutera momkeH Ha3BaTh
(dbamunmio, UM, 0TYECTBO, 3aMEIIaeMYI0 TOJKHOCTh M HauMeHoBaHue Komurera.

Ecmn cneumanuct Komwurera, k KoTopoMmy oOpaTwics 3asBUTENb (IIPEICTaBUTENb
3asBUTENS), HE MOXET OTBETUTh HAa BONPOC CAMOCTOSITENIBHO HEMOCPEICTBEHHO B MOMEHT
YCTHOTO OOpalleHus, TO OH JOJDKEH IHPEeAJOKHUTh OOpaTUThCS K APYroMmy CIELHATUCTY
Komurera mmubo oOpatutbes B KomuTeT ¢ NHCHbMEHHBIM 3alpocOM O MPeAOCTaBICHUU
uHpopManuu, 100 Ha3HAYUTH ApPYyroe yJAoOHOe i 3asBUTeNs (IIPEICTaBUTEINs 3asBUTEIS)
BpeMs /171l IOBTOPHOT'O OOpallleHus], HO He MO3Hee CIASAYIOLIEro AHS prueMa rpakiaaH.

[MucemenHoe MHGOPMHUPOBAHME OCYIIECTBIISCTCS IyTeM HAlpaBJICHHUS OTBETOB
MIOYTOBBIM OTMPABICHUEM WU MOCPEACTBOM HMH(OPMALMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETel
00111ero MoIb30BaHus (10 ANEKTPOHHOU TOoYTe, M0 GaKCUMUIBHON CBsI3H, Yepe3 ceTb HTepHeT).

PykoBonuTens cTpykTypHOro mnojpasnaeneHus Komutera onpenenseT UCHOTHUTENS IS
MOJArOTOBKM OTBETa MO KaXJIOMy KOHKPETHOMY IHCBMEHHOMY OOpAICHUIO 3asBUTEISA
(mpeacTaBUTENS 3aABUTEIS).

OTtBer Ha mnHCbMEHHOE oOpaimieHue 3asBUTeNs  (IPEACTABUTENS  3asBUTENs)
MIPEIOCTABIIETCS B MPOCTOM, YETKOW U TMOHATHOW (GopMe M JOJDKEH COJIep’KaTh OTBETHI Ha
MIOCTaBJIEHHBIE BOIIPOCHI, (PaMUIIHIO, MHUIMAIBI K HOMEp Tene(oHa CTIOTHUTEIS.

OTBeT MOANUCHIBAECTCS PYKOBOJUTENEM (MCHOIHSIOMIMM OO0S3aHHOCTH PYKOBOIUTES,
3aMecTuTens pykoBoautens) Komurera W HampaBisieTcs B MHHCbMEHHOM BHJIE CIIOCOOOM
JOCTaBKM OTBETa, COOTBETCTBYIOUIMM CIIOCOOY oOpaieHus: 3asBuTens (MpeAcTaBUTENs
3asBUTENS) 3a MH(pOpMAIMel, WM CIIOCOOOM JIOCTaBKM OTBETAa, YKa3aHHBIM B INHCHMEHHOM
oOparlieHu! 3asBUTeINs (IIPeICTaBUTEINS 3asiBUTENS).

WNndopmupoBanue 3asBUTENS O XOJ€ M Pe3ysbTaTe NPeAOCTaBICHHUs TOCYJapCTBEHHOM
YCIYI'H OCYILECTBISIETCSI B JJEKTPOHHOW Qopme depe3 JWYHBIA KaOWHET 3asBUTEI,
pacnionoskenHoro Ha [1I'Y JIO nu6o Ha EINTY.

WNudopmanus no Bonpocam NpeaoCTaBlIeHUS] TOCYIapCTBEHHON YCIyTH, B TOM YHUCIIE O
XOZIe €€ MPEeAOCTABICHHS, MOXKET OBITh MOJTYYEeHA MO AJIEKTPOHHON MOYTE MyTeM HarpaBlICHUs
oOpalieHusi MO ajpecy JNEKTpOHHOM mouthl Komwurera, B TOM UHCIEe C NPUIOKEHHEM
HEOOXOUMBIX JOKYMEHTOB, 3aBEPEHHBIX YCHJICHHOW KBaIM(DUIUPOBAHHON 3IIEKTPOHHOMN
MOJMKUCKIO (OTBET Ha oOpallleHHe, HapaBIeHHOE MO 3JIEKTPOHHOM MOYTe, HAIPAaBIsAETCS B BUIE
AJIEKTPOHHOT'O JIOKYMEHTA Ha aJIpec AJIEKTPOHHOM MOYTHI OTIIPaBUTENs 0OpalleHNs).

MakcuMalIbHBIM CPOK HAmpaBJEHUSI OTBETA COCTABISECT TPUAUATH KAJICHIAPHBIX JHEH C
MOMEHTA PerucTpaluu oOpaieHus 3assBUTENs (TIPEICTaBUTENIS 3asIBUTEIIA).



http://www.gosuslugi.ru/

Ecnu nocnenHuit 1eHb cpoka MPUXOJUTCS Ha HEPaOOUYM JeHb, JHEM OKOHUYAHUS CpPOKa
cuuTaeTcs OMKalmMil crieayromuil 3a HUIM pabo4uii 1eHb.

2. Ctanaapt NpeaoCTaBICHNs IOCYIapCTBEHHON yCIIyTH

2.1. TlomHOE HAMMEHOBAHWE TOCYIAPCTBEHHOW YCIYTHW: TOCYJapCTBEHHAs Yyciyra IO
MPUCBOEHUIO 3BaHMs «Berepan Tpyna» M BblAaue YAOCTOBEPEHHUs BeTEpaHa (Janee —
roCy/1apCTBEHHAsl yCIIyra).

CoxkpallleHHOe HaMMEHOBAaHHWE TOCYIapCTBEHHOW YCIYrH:  IPUCBOCHHE 3BaHUS
«Berepan Tpyaa» U BblJjaua yA0CTOBEPEHUS BETEpaHa.

HaunmeHnoBaHue oprana UCIIOTHUTENBbHOM BiacTu JIeHUHrpaackoit obiaactu
(oprana MECTHOro caMOYIPaBJIECHNUs), IPEJOCTABIIAIOLIETO FOCYIapCTBEHHYIO YCIYTY,
a TaKkXke CrocoObl 0OpaleHHs 3assBUTEIS

2.2. T'ocynapcTBEHHYIO yCiIyry npenocrasiseT: Komurer.

2.2.1. B npenocraBieHny rocy1apCTBEHHON YCIYTH YYaCTBYIOT:

JeiicTByromue ¢unuansl, OTHeNbl M yAaleHHble paboune mecra ['BY JIO «MOILly,
pacroJioKeHHbIe Ha TeppuTopuu JIeHHHTpaackoi obmactu (nanee — MOII).

2.2.2. 3asBiaeHMe Ha MOJy4YeHHE TOCYJAPCTBEHHON YCJIYIrH € KOMILICKTOM
AOKYMEHTOB IPUHUMAKTCH:

1) npu JIM4YHOM sIBKe:

B M®II;

2) 0e3 IMYHOM ABKM:

NO4YTOBBIM oTHpaBJjieHueM B Komurer;

B 2JIEKTPOHHOI (popMe Yepe3 Ju4HbINH KaOuHeT 3aaBuTenas Ha [II'Y JIO/ EIIT'Y.

2.2.3. 3agBUTENIb MOXET 3amMcaThCd Ha MpPHUEM TPU TEXHUYECKOW peann3anuu
nporpamMmmuoro obecneuenuss [BY JIO «M®L» nins momauu 3asiBICHUS O MPEAOCTaBICHUH
YCIIYTH CIEIYIONIMMHU CIIOCOOaMH:

1) mocpencteom III'Y JIO/EITY — B M®I];

2) o Tenedony — B MDII;

3) nocpenctom caiita ['BY JIO «M®PL» — B MDII.

Jnst 3amucy 3asiBUTENbh BBIOMpaeT OO0y CBOOOIHYIO I NpUEMa JaTy U BpeMs B
npeznenax ycraHosiaeHHoro B Komurere, M®I] rpaduka npuema 3asButenei.

Pesynbrar nmpenocrasiieHus TOCY 1apCTBEHHOM YCIIyTIH,
a TaKkXKe CII0COObI MOJTyYeHHsI pe3yJIbTaTa

2.3. Pe3ynapTaToM npeaocTaBieHs TOCYIapCTBEHHOM YCIYTH SIBISIETCS:

BbIJIaUa yBEJIOMJICHHUS O MPUCBOEHUH 3BaHMS M BblJadye YAOCTOBEPEHUs JIMOO O BbIaye
nyOnuKaTa yaoCcTOBepeHus 1o (hopMe COrjacHO MPUIOKEHUIO 3 K HACTOSIIEMY PErJIaMeHTYy;

BbIJJaUya yBEJIOMJICHHS 00 OTKa3e B NPUCBOCHUM 3BaHHsS JTUOO B BbIgaue AyOJIUKaTa
yAOCTOBEpeHus Mo (hopMe COrIacHO MPUIOKEHUIO 4 K HACTOSIIIEMY PETrJIaMEHTY.

2.3.1. PesynpraT mnpenocTaBiI€HHUs] TOCYAAPCTBEHHOW YCIyTW NPENOCTaBIsAETCS B
COOTBETCTBHH CO CIIOCOOOM, YKa3aHHBIM 3asBUTEJIEM MU I0Jaue 3asBJICHUS U JOKYMEHTOB:

1) npu TMYHOM SIBKE:

B MOI];

2) 6e3 TNYHOM SIBKH:

MOYTOBBIM OTIIPABJICHHUEM;

B DJIEKTPOHHOI (popme uepe3 muuHblii kabunet 3asButens Ha [1I'Y JIO/ EITY.

2.3.2. Bpigaua oQOpMIIEHHOTO YAOCTOBEPEHUS TPOU3BOJUTCA B COOTBETCTBHH CO
CIOCOOOM, YKa3aHHBIM 3asBUTEIIEM TIPH 110/1a4e 3asBJICHHS U JOKYMEHTOB, IIPU JIMYHOH SIBKE:



B Komurere;
B MO®II.

Cpok nmpeiocTaBIeHUs TOCYAAPCTBEHHON yCIyTH

2.4. Cpok mnpeaocTaBjieHUsI TOCYAAPCTBEHHOHM YCJIYru cocrabiser He OoJiee 30
padouux AHell ¢ aaThl perucrpanuu 3asijaeHusi B Komurere B COOTBETCTBUU C IMyHKTOM
2.17 HacToOsIIETO periiaMeHTa W TOJHOTO KOMIUIEKTa JOKYMEHTOB (CBEJCHHI), B TOM YHCIE
MOJTyYEHHBIX B PaMKaX MeEXBEJIOMCTBEHHOTO MH(POPMAIMOHHOTO B3aUMOJICHCTBUS U (HIIH) IO
nHbIM 3anpocam Komwurera.

[IpaBoBBIE OCHOBAHMS IS TPEAOCTABIEHNS TOCYITaPCTBEHHOHN YCIIyTH

2.5. ITpaBoBBIE OCHOBAHUSA JUISl IPEIOCTABIEHUS TOCYJapCTBEHHON YCIYTH:
®enepanbHblil 3ak0H 0T 12.01.1995 N 5-®3 "O Berepanax».

[Toctanosnenne IlpaBurenscTBa Poccuiickoit @enepammu ot 27.04.1995 N 423 "O6
YIOCTOBEPEHUSIX, HAa OCHOBAaHMM KOTOPBIX PpEaIU3yIOTCS MEpBhl COLMAIBHOM IMOAJEPKKH
BETEPAHOB BOCHHOU CITyKOBI M BETEpaHOB Tpyaa'.

[TocranoBnenue IlpaButensctBa Jlenunrpaackoir obmactu ot 21.03.2006 Ne 74 «O6
YTBEPKICHUM TOJOXKEHUSI O TMOpPsAKE U YCIOBUSX NMPUCBOCHMs 3BaHUs «Berepan Tpyna» Ha
TeppUTOpUH JIEHUHTPaJCKON 00IacTI.

I/IC'-lepHLIBaIOIJ.[I/Iﬁ nepeyYyeHb J0KyMEHTOB, HCOﬁXO}lI/IMbIX B COOTBETCTBHUH C
3aKOHOAATEC/IbHBIMHU HJIM UHBIMA HOPMATHBHBIMH IIPaAaBOBBIMHU aKTaAMHU JJIsA
npeaocTaBJCHUA FocyﬂapCTBeHHOﬁ YCIYTrd, NoAJICKAIIUX NMPEACTABJIACHUIO 3asIBUTECIEM

2.6. UcuepnbiBaomuii nepeyeHb J0KYMEHTOB, HEO0XOAMMBbIX /IS NIPEAOCTABJICHHUS
roCy/IapCTBEHHOM YCJIYIH, MOAJIeKANUX NPeACTABICHHUIO 3asiBUTEIeM:

1) 3asB/IeHHe O NMPeNOCTABJICHUM TOCYJIAPCTBEHHOH ycayru mo ¢gopme cOrjIacHo
npuiokeHuo 1 K HacrosimieMy perjiaMeHTy (K OyMaj)KHOMY KOMILIEKTY JAOKYMEHTOB
NpHuodIIaeTC OPUTHHAJ JOKYMEHTA);

2) corisacue Ha 00padOTKY MNepPCOHAJIBHBIX [AaHHBIX MO0 (opme coOrJIacHo
NPUJIOKEHUI0 2 K HACTOSIleMy perjaMeHTy (K OyMa)KHOMY KOMILIEKTY JAOKYMEHTOB
NpUOOIaeTCsl OPUTHHAJ JOKYMEHTA);

3) AOKYMEHTBI, YA0CTOBepsIOIHe JUIHOCTh rpaxiannHa Pocceuiickoii @enepanumu,
B TOM 4HcJie BOCHHOCTY:KAallero (B cjay4yae NpeacTaBJIeHHs] TOKYMEHTOB INpeACcTABUTeeM
3asiBUTe/IS] JAOKYMEHT, yAOCTOBEpPSIOIIMI JHYHOCTh 3asiBUTEJIsl, He NMPEACTABJIACTCH; K
OyMa:KHOMY KOMILIEKTY JOKYMEHTOB IIPHOOIIAETCH KONKS IOKYMEHTA);

4) pororpadpusi pasmepom 3 x 4 cm;

5) TpynoBasi KHMKKA YCTaHOBJIEHHOr0 00pa3iua, coaep:Kamas cBeJeHUus1 0 padore u
NOOILIpeHUuNAX (HarpaxkaeHusix) (padoraouiue 3asiBUTEIH MNPEACTABJSIOT BBINUCKY M3
TPYAOBOH KHUKKH JIN00 KONHIO TPYAOBOW KHUKKH, 3aBepPeHHbIe Ha/JIeKalluM o0pa3om;
HepadoTawuue 3asiBUTEJIH NPEACTABJIAIOT OPUIHHAJ TPYAOBOM KHMKKHM [JIsl CHATHSA
KONMHU) ¥ (MIH) MHOM JOKYMEHT, NOATBEPKAAIOILIMI TPYAOBOM CTAXK 3asBUTE/Is (TPYA0OBOM
JAOTOBOP, BOECHHBIH OWier, apxuBHbICe CHPaBKH, pelleHHMe CyAa WIH HHbIe
NMOATBEPKAAI0IIHE TPYAOBbIe OTHOLLIEHHS TIOKYMEHThI);

6) noxyMeHTBI 0 Harpa:kaeHuu 3asiBuTe st opaeHamu uian Menaasamu CCCP wim
Poccuiickoii ®@enepanun, noyerHbiMu 3BanusiMu CCCP wim Poccmiickoit Penepaunumu,
noverHoil rpamoroii Ilpesnnenta Poccuniickoit @enepanun, 01arogapHoctoio Ilpesugenra
Poccuiickoii Penepannu, BeAOMCTBEHHbIMH 3HAKAMH OTJIMYHSA B TPYy/ie, BeAOMCTBEHHbIMH
3HAKAMU OTJIMYMS 32 3aCJIYTM B TpyAe (ciayxoe).



2.7. 3asiBuTEJIb IONOJHHUTEJBHO K JOKYMEHTaM, Nepe4yucJeHHbIM B IYHKTe 2.6
HACTOSILIIEr0 perjamMeHTa, mnpeiacTraBisieT (K OyMa:kKHOMY KOMILIEKTY [0KYMEHTOB
NPpUOOIIAETCH KOMUA JOKYMEHTA):

1) B caydae, eciim B NpeACTaBJCHHBIX [JOKYMEHTaX HMeeT MeCTO H3MEHeHHe
3asgiBUTeJIeM  (aMHJIMM, HMEHH, OT4YecTBa - JOKYMEHTBHI, IOATBep:KIaoIHne
roCyIapCTBEHHYI0 PerucTpauMi0 AaKTOB TIPakIAHCKOT0 COCTOSIHMSI: CBH/eTebCTBA
(cnmpaBKH, WH3BelleHHs]) O IepeMeHe HWMEHM, 3aKJI4YeHHH (pacrop:keHnu) Opaka,
POKIEHUH.

2) B ciay4yae OTCYTCTBHSI COOTBETCTBYHOIIEH OTMETKH B IacHoOpTe IPakKIAHMHA
Poccuiickoii @enepaumu - cjieayoniue J10KyMeHTbI:

AOKYMEHTBI, NOATBep:kaaomue (akT NpoKMBaHUS 3asiBUTEJs] HA TEPPUTOPHH
Jlenunrpajackoii obaactu (cnpaBka ¢opmbl N 9, koropasi JaelicTBUTEJbHA B TedeHHe
OJJHOT0 Mecsilia €O /IHS ee BbIJa4i; CBHAETeJbCTBO 0 PeruCTPALMH M0 MeCTy NnpedbIBaHus
B Jlenunrpaackoii obgactu (popma N 3); cBHUAETENLCTBO O PErucTpanM IO MeCTYy
kutenabeTBa (popma Ne 8); BbInmMcka W3 I0MOBOIl KHUTH JM00 KONMHUU CTPAHMIL JIOMOBOI
KHUTH €  COOTBETCTBYIOIIE  OTMETKOW, CAeJAaHHOM  COTPYAHMKOM  OpraHa
PEruCcTPAlMOHHOIO y4eTa; NOX0351iiCTBeHHbIe KHUIH);

HHbIe JIOKYMEHTBI, NOATBep:kIawiue (aKT NPOKUBAHMA 3asiBUTEJs] Ha
TeppuTopun JleHumHrpaackoii o0Jgactu (pemieHue cyaa o0 yCTaHOBJeHHMHM (akrTa
NPOKMBAHMS 3asiBUTe/sl Ha TeppuTopuM JIeHHMHrpaackoi 00J1acTH ¢ OTMETKOHM O Jare
BCTYILICHHSI €r0 B 3aKOHHYIO CHJIY).

3) B cayuae nosnydeHusi nyﬁnnRaTa YAOCTOBEpEeHHs B CBS3HM C YTPaToii, HopyYei,
u3MeHeHueM Gammwinun (MMeHH, oT4YecTBa) BeTepaHa (K OyMaKHOMY KOMILIEKTY
JOKYMEHTOB IIPHOOIIACTC OPUTHHAJ 3a8BJICHHA, KOIIMH JOKYMEHTOB):

3asiBJICHHE O TNpPeJAOCTABJEHHH TOCyJapCTBEHHON ycayru mno ¢opme coOrjacHo
NPHUJI0KEHUIO 2 K HACTOSALEMY perjiaMeHTy;
JAOKYMEHTBI, Y10CTOBeps0IINe JUYHOCTh rpaxaannna Pocceuniickoit denepannu, B
TOM 4YHCJIe BOCHHOC/IY/KALero;
dotorpadpuio pasmepom 3 x 4 cm;
a)B ciIy4Yae IOP4YM YAOCTOBEPEHHS - IPUIIe/IIee B HEIrOAHOCTh YA0CTOBEPEHHE;
0)B ciaydyae u3sMeHeHHs1 paMHINM (MMEHH, 0TYeCTBA) JIMIA, KOTOPOMY IPHCBOCHO
3paHue «Berepan Tpyaa»:

AOKYMEHTBI, NOATBEPKAAIOIIMEe  TOCYJAPCTBEHHYI0  PErHCTPalliI0  aKTOB
IrPakIAHCKOI0 COCTOSIHMS: CBHACTEJIbCTBA (CIPABKHM, M3BCIICHUs]) O IepeMeHe HMEHH,
3aKJII0YeHNH (pacTop:KeHHN) Opaka, poXKIeHUH;

YAOCTOBEpeHHUe, NoJIeKalee 3aMeHe.

2.8. IlpencraBurenb 3asBUTEINS U3 YUCIIA:

1)3akOHHBIX MpeacTaBUTENEeH (ONEKYHOB, IONEYUTENEH) JOMOJHUTENbHO MPEJCTABISAET
JOKYMEHT, yJOCTOBEPSIOUIMM JIMYHOCTh NPEJCTABUTENS U IIOCTAHOBJIEHHE OpraHa OINEKH U
[IONIEYUTENICTBA 00 YCTAHOBJICHMM ONEKH WM IONEYUTENbCTBA (B OTHOILIEHHM TI'PaXKAaH,
HAXOMALIMXCS TOJA ONEKOW WJIM TONEYUTENLCTBOM JHOO IOMEUICHHBIX IO Haa30p B
MEIULIMHCKUE OpraHu3aliy, OPraHu3allid, OKAa3bIBAIOILIME COLMAIbHBIE YCIYTH, WU HHBIE
OpraHM3alun);

2)yTOJIHOMOYEHHBIX JIMI JOMOJHUTENIBHO MPEACTABISAET JOKYMEHT, YIOCTOBEPSIIOIUI
JUYHOCTh W OJWH U3 JIOKYMEHTOB, O(GOpPMIIEHHBIX B COOTBETCTBUU C JICHCTBYIOIIUM
3aKOHOJATEIbCTBOM, IMOATBEPKAAIOINX HAIMYUE Y IIPEICTABUTENS NIpaBa JEHCTBOBATH OT JIULA
3asBUTENS, M OIPEACISAIOUIMX YCIOBUS W TpaHUIlBl peald3alliy IpaBa IMPEJCTABUTENS Ha
IIOJIy4Y€HHUE TOCYJapCTBEHHOM YCIIyTH, 8 UMEHHO:

a)I0OBEpEHHOCTb,  YJOCTOBEPEHHYIO  HOTapHajbHO, JUOO  TIJIABOM  MECTHOM
aJIMMHUCTPALIMU MOCEJIEHUS! U CTIEHUAIbHO YIOJIHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM MECTHOIO
CaMOYIPABJICHUS [TOCEJICHUS WU INIABOM MECTHOM aJIMMHUCTPALIMA MYHUIMIIAIBHOIO palioOHa U
CHEIMAIBHO  YIOJHOMOYEHHBIM  JOJDKHOCTHBIM  JIMIIOM  MECTHOTO  CaMOYIpaBJICHUS



MYHUIIUNAIBHOTO paiioHa (B cilydae, eClid B IOCEJIEHUH WM PACIIONIOKEHHOM Ha MEKCeleHHON
TEPPUTOPUU HACEIECHHOM IIyHKTE€ HET HOTapuyca), JUOO JOJKHOCTHBIM JIMIOM KOHCYJIBCKOTO
yupexaenust Poccuiickoit @enepaiuy, ynoJJHOMOYECHHBIM Ha COBEPIIEHUE ATUX JICHCTBUM;

0) IOBEpEHHOCTb, YIOCTOBEPEHHYIO B COOTBETCTBUM C IyHKTOM 2 ctatbu 185.1
I'paxxnanckoro komekca Poccumiickoit ®enepauuu W SBIAIOIYIOCA  NPUPABHEHHOM K
HOTapHUAJIbHOM:

JIOBEPEHHOCTH BOEHHOCIY)KAalIUX M APYTHX JIMIL, HAXOAAIIMXCS Ha W3JICYEHHUU B
TOCIIUTANIAX, CAHATOPUSAX U IPYTUX BOCHHO-JICUEOHBIX YUPEKICHUSAX, KOTOPbIE yIOCTOBEPEHBI
HAYaJIbHUKOM TaKOI'O YYPEeXACHHUS, €ro 3aMeCTHTENIeM I10 MEIUIIMHCKOW 4YacTH, a INpU HX
OTCYTCTBHMHM CTapIIUM WIH JEKYPHBIM BPauoM;

JIOBEPEHHOCTH BOEHHOCIYXalllUX, a B IIYHKTax JUCJIOKAllUM BOMHCKUX 4YacTew,
COEAMHEHHH, yUpeKACHUH M BOEHHO-y4YeOHBIX 3aBEICHUI, Iie HET HOTAPHAIbHBIX KOHTOP U
JIPYTUX OPraHOB, COBEPILAOIIUX HOTapHUajbHbIE JEHUCTBUS, TAKKE€ JOBEPEHHOCTU PAaOOTHHUKOB,
YJIEHOB UX CEMEH M WICHOB CEMEN BOCHHOCIYXAIlUX, KOTOPHIE YIOCTOBEPEHBI KOMaHAMPOM
(HayaNIbHUKOM) 3THUX YaCTH, COEAMHEHHUS, YUPEKIACHHUS WU 3aBEICHUS;

JIOBEPEHHOCTH JIMLI, HAXOAIINXCS B MECTaX JIMIIEHUsI CBOOO/IbI, KOTOPBIE YOCTOBEPEHBI
HAYaJIbHUKOM COOTBETCTBYIOILETO MECTA JIUILIEHUS CBOOOIbL;

JIOBEPEHHOCTH  COBEPILEHHOJIETHUX JI€ECIIOCOOHBIX TIpaXJIaH, MPOXKHUBAIOIIUX B
CTallUOHAPHBIX  OpPraHU3alUsAX COLUAIbHOIO  OOCHYKHMBaHHS, KOTOpPBIE YIOCTOBEPEHBI
aZIMMHUCTPALIEN ITON OpraHU3alNH;

B) JIOBEPEHHOCTh B TMPOCTOH THCHMEHHOH (opMe Ha COIHMAIBHOrO pabOTHUKA,
OCYILECTBISIONIETO COLMANbHOE OOCITYXKMBaHHE MIOBEPUTEN C OTMETKOW  PYKOBOJIUTENS
VUPSKACHUS  COIMAIBHOTO  OOCITYy)KMBaHHS,  MOATBEpXkIaromerd  (akT  COIHUaIbHOTO
00CITy’)KUBaHUS 3asIBUTEINSI COLIMATBHBIM PAOOTHUKOM YUPEXAECHUS COLMATIBHOIO 0OCITYKUBAHHS
¥ KOHTAKTHOU mH(popMared (Homep TenedoHa, dakc, ajpec dMEKTPOHHOU MOYTHI) 1Mo Gopme
COIUIACHO MPUJIOKEHHIO 6 K HACTOALEMY PETTIAMEHTY.

2.9. 3asBieHue 0 MPEIOCTABICHUN TOCYAAPCTBEHHOW YCIYTH 3arOJHSETCs 3asBUTETIEM
(mpencTaBuTeNEeM 3asBUTENS) PYUYHBIM WM MAIIMHOMMUCHBIM CIIOCOOOM, MO0 B 3JEKTPOHHOM
Buze Ha [1I'Y JIO unu na EIITY.

3aroJHEeHHOE 3asiBJIEHHE JJOJDKHO OTBEYATh CIIEIYIOLUUM TPeOOBAHUAM:

HAIMCaHO Ha OJIaHKe IO ()OpPME COTIIACHO MPWIIOKEHHUIO | K HACTOSIIEMY perjlaMeHTy,

TEKCT 3asBJICHHUsI JOJDKEH OBbITh HalMCaH Ha PYCCKOM S3bIK€ CUHUMM WM YEPHBIMU
YepHWIaMH (IIAcTOM), 3alMUCH XOPOIIO YHMTAaeMbl M pa30OpUMBBI, MEPCOHAIbHBIE JaHHBIE
3asBUTENS YKa3aHbl [TOJIHOCTHIO;

HE JOIyCKaeTCsi MCIIOJIb30BAaHME COKpalleHU u ab0peBHaryp, a TakKe NOIYHCTOK,
IIPUNHACOK, 3a4EPKHYTBIX CJIOB M WHBIX HEOTOBOPEHHBIX MCIPABICHUM, 332 HCKIIOYEHHEM
WCIPAaBJIEHUN B TOM 4YacTH 3asBJIEHMsI, KOTopas 3amoiiHseTcs crneunainucroM Komwurera, nubo
paboTHukoM MOII, CKperIeHHBIX MeYaTbio U 3aBEPEHHBIX MOAMUCHIO crenuanucta Komurera,
160 paborHukoM MOII;

CBEIICHMsI, YKa3aHHbIE B 3asBJICHUM, HE JOJDKHBI PAacXOAMTHCA WM INPOTHUBOPEUUTH
MIPUJIaraeMbIM K 3asIBJIEHUIO JJOKYMEHTaM.

3agBuTeNb (NPEACTABUTENb 3asBUTEIIS) PACHUCHIBACTCS B 3asBICHUM B IPUCYTCTBUH
pabotanka M®II, KoTOpBIE B CBOIO OYepeb, yIOCTOBEPSIOT (DaKT COOCTBEHHOPYYHOU MOAIHUCH
3asBUTENS (TIPEICTAaBUTENb 3asIBUTENS) B 3asBJICHUU.

B cnyudae, ecnu 3asBHTENb MO PEIICHHIO CyAa HE NMPHU3HAH HEIEECTIOCOOHBIM, JIMYHO
SBUJICSI HA NPHEM, HO HE MOXET CaMOCTOSTENbHO PACHUCAThCS B 3asBIEHUM BBHUIY OOJIE€3HH,
HETPaMOTHOCTH, (PU3UYECKOTO HEIOCTATKA MO0 HMHOM MPUYMHBI, 3aIBUTENb TOJHDKEH OOPMHUTH
JIOBEPEHHOCTb B COOTBETCTBUU C JCHCTBYIOIIMM 3aKOHOJATENbCTBOM, IOATBEPKIAIOLIYIO
HaJIMYue Y IpeJCTaBUTeNs MIpaB AeUCTBOBATh OT JIULA 3assBUTEIIS.

@opma 3adBlIEeHHS B DJIEKTPOHHOM BuJe pasmemaercs Ha III'Y JIO. 3asasurens
(mpencTaBUTENb 3asBUTENSI) WMEET IPABO CAMOCTOSITEIBHO 3aloJIHUTH (OpMY 3asiBICHUS,
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pacreuaTaTh ¥ IPEJCTaBUTh 3aMIOJHEHHOE 3asIBICHHE CO BCEMH HEOOXOAMMBIMU JOKYMEHTaMH B
Komurer uepes MOLI.

Komuu mpeacTaBneHHBIX JTOKYMEHTOB 3aBEpSIOTCS HOTApHAIBHO, JHOO YUpexkJIeHUEM
(opranusanueii), BBIIABIICH OpHUTHHAN JJdOKyMeHTa, aubo Komurerom, nmmu6o MOI[ mpu
MpeIbsSBICHUHN 3asBUTENeM (TPEACTaBUTENEM 3asBHUTENS) OPHUTHHAIOB JOKYMEHTOB 3a
UCKJIIOYEHHEM pEIICHUs Cy/a.

[Ipn HampaBneHuM 3asBIEHUS U JOKYMEHTOB, SIBJISIIOLIUXCSI OCHOBaHUEM IS
MPEAOCTaBICHUS TOCYAApPCTBEHHON yCIIyTH, B KOMUTET MO mMoYTe, KOMHUH JOKYMEHTOB JOJKHBI
OBITh 3aBEpEHBbI 3asABUTEIIEM HOTApUATBHO WM YUYPEKICHHEM (OpraHu3aiueil), BbIIaBIICH
OpUTHMHAJ JIOKyMEHTa, JINYHasl MOAMNKCH 3asiBUTENs (MpeACTaBUTENS 3asBUTENS) HA 3asBICHUU
JOJDKHA OBITh HOTapHalbHO ynocToBepeHa. OOS3aHHOCTh MOATBEPKACHUS (akTa OTIPABKH
JOKYMEHTOB JIC)KHUT Ha 3asBUTEJE.

2.10. Ilpunaraembie K 3asBICHUIO JOKYMEHTBHI JTOJDKHBI TIO3BOJISATH HICHTU(PUIIUPOBATH
MIPUHAJJICKHOCTD TOKYMEHTA 3asBUTENIO (IPEICTABUTEIIO 3asiBUTENS1) U OTBEYATh CIIEAYIOLUIUM
TpeOOBaHUAM:

TEKCTHI JOKyMEHTOB HAMMCaHbI pa300pUMBO, 3aIMMCH U M€YaTH B HUX XOPOIIO YATAEMBI;

dbamMuus, UM ¥ OTYECTBO 3aSBUTEISI HAMUCAHBI MTOJIHOCTHIO;

B JIOKYMEHTax HET MOJYUCTOK, MPHUIUCOK, 3aYePKHYTHIX CIOB W MHBIX HEOTOBOPEHHBIX
WCIIpaBJICHUM, 3a MCKIOYEHUEM HCIPABICHUN, CKPEIUICHHBIX TeYaTbl0 U 3aBEPEHHBIX
MOJIMHUCKIO CHEIHaUCTa opraHa (opraHu3alii), BbIIABIIETO JOKYMEHT, €ro MpaBOlNpeeMHUKOM
WJIM UHBIM JIMIIOM, UMEIOIUM COOTBETCTBYIOIINE MOTHOMOYNS;

JIOKyMEHTBI HE HMEIOT CEpPhE3HBIX TIOBPEKACHUHN, HAJIUYME€ KOTOPBIX JOIMyCKAaeT
MHOT'0O3HAaYHOCTb MCTOJIKOBAHUS UX COJIEP KAHMUS.

JIoKyMeHTBI, HaNmUCaHHBIE Ha WHOCTPAHHOM S3BIKE, 3aBEPEHHBIC TIEYAaThIO Ha
MHOCTPAHHOM $3BbIKE, a TaKXe Ha s3bIKkax HapoloB Poccuiickoii denepani npu OTCYTCTBUU
nyOnupoBaHUs HAa PYCCKOM SI3bIKE, MPEJCTABIISIIOTCS MPH YCIOBUHM, YTO K HUM IpHJIaraercs
MepeBOJ Ha PYCCKUHM 53bIK, HOTAPHAJIbHO 3aBEPEHHBIH B COOTBETCTBUU C 3aKOHOJIATEILCTBOM
Poccuiickoit denepanym.

VcueprnpiBaromiuii nepeueHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBHH C
3aKOHOJIATEIFHBIMH WJIM MHBIMA HOPMATHBHBIMH MIPABOBBIMH aKTaMU JJISI IPEIOCTABICHUS
rOCYJapCTBEHHOM YCIyTH, HAXOIALIUXCS B PACIOPSKEHUU TOCYAapCTBEHHBIX OPTraHOB, OPraHOB
MECTHOI'0 CaMOYIIPaBJICHUS U TIOJIBEJJOMCTBEHHBIX UM OpTraHu3alui (3a UCKITIOYEHHEM
OpraHM3aIHi, OKa3bIBAIOIINX yCIyTH, HEOOXOAUMBIE M 00sI3aTeNIbHBIC JIJIsl PEAOCTABICHUS
roCy/IapCTBEHHOMN yCIyTH) U MOAJIEKAIIUX MPEACTABICHUIO B paMKaX MEXBEIOMCTBEHHOIO
WHGOPMAIMOHHOTO B3aUMOACHCTBUS

2.11. Komurer B paMKax MEXBEIOMCTBEHHOTO WH(POPMAIIMOHHOTO B3aUMOJIECHCTBUS ISt
MPEA0CTaBICHUS TOCYIAPCTBEHHOM YCIyTH 3alpaliuBaeT CISAYIONINE TOKYMEHTHI (CBEACHUS):

1) B opraHax BHYTpEHHHX €I

CBEICHHSI O JCMCTBUTEIBHOCTH (HEIEHCTBUTENILHOCTH) MacmopTa TIpakJaHUHA
Poccuiickoii denepanu — npu NEpBUYHOM OOpalleHUH JMOO MPHU M3MEHEHUH MAaCIOPTHBIX
JAHHBIX;

CBEJICHUS O PETUCTPALMU 10 MECTY JKUTENbCTBA, MO0 MECTY NMpeObIBaHUA TIpaxkJaHHHA
Poccuiickoit denepanmu;

2) B oprane [lencuonnoro ¢onma Poccuiickoii @enepannu:

CBEJICHMSI O TMOJIyYEHHUHU CTPaxOBOTO HOMEpa 3aCTPAaXxOBAHHOTO JIUIA - MPU OTCYTCTBUU
ceeaennii B AUC «Corpamniuray;

CBEJICHHSI O CTPAXOBOM CTa)K€ 3aCTPaXxOBAHHOT'O JIMIIA;

3) B oprane @enepanbHOIl HATOrOBOM CityX0e€:

CBEICHUS u3 Enunoro roCyapCTBEHHOTO peectpa VHAMBHUyaJIbHBIX
IIpeaIIpUHUMATENEH;
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CBEJICHMsSI O IIOCTAHOBKE 3asBUTENII HAa Yy4YeT B HAJOTOBOM OpraHe C YKa3aHUEM
UACHTU(DUKAIIMOHHOTO HOMEpPA HaJIOrOIJIaTebIIHNKA;

cBesleHus 00 akTax rpaxjaaHckoro cocrostHus u3 EI'P 3AI'C, B ToM uucie cBeleHUs O
NepeMeHe UMEHH, 3aKII0UeHNH (pacTopKeHUH) Opaka, poXkKIACHUH;

4) B oprane rocy1apcTBEHHOMN CITy>KOBbI 3aHATOCTH HACEJICHHS:

CBEJICHMSI O TMepHoJaXx MONy4YeHUs Mocodus mo Oe3paboTulle, mepuosax ydactus B
OITAYMBaeMbIX  OOLIECTBEHHBIX padoTax ¥ TEepuojJ Iepee3a MO  HaIpPaBICHHIO
roCy/IapCTBEHHOM CITyKObI 3aHATOCTU B APYTYIO MECTHOCTh JJIsl TPYAOYCTPOMUCTBA;

5) B opraHe, OCYILIECTBIISIOIIEM IIEHCHOHHOE OOecrieueHHe 3asiBUTENS] B COOTBETCTBUU C
3akonom Poccuiickoit @enepammn ot 12.02.1993 N 4468-1 "O nmeHCHOHHOM OOECTICUCHUH JIUII,
NPOXO/MBIIMX BOEHHYIO CiIyXOy, ciy’)k0y B oOpraHax BHYTPEHHUX [ell, [ ocynapcTBeHHOM
MIPOTUBOMNOXKAPHOI Cityxk0e, opraHax Mo KOHTPOJIO 3a 00OpOTOM HAPKOTHUECKUX CPEICTB U
IICUXOTPONHBIX BEILIECTB, YUPEKICHUSIX M OpraHax YroJIOBHO-UCIOJHUTEIBHON CHUCTEMBI,
denepanpHOi CiTy)0€ BOWCK HAIMOHAIBHOW TBapauu Poccuiickoit denepanuu, U ux cemeit"”
7100 B KaJpOBOM CITy>KOBI 110 MECTY palbOTHI (CITy>KObI) 3asIBUTEIIA:

CBEJICHMSI O BBICIyT€ JIET, HEOOXOJMMOI /Jisi Ha3HAUeHMs MEHCUHU 3a BBICIAYTY JIET B
KaJeHJapHOM MCYMCICHUH, 00 oOmeid NpoJODKUTENIBHOCTH CIYXObl B KaJIGHAApHOM
UCYHCIICHUM;

6) B opraHe COIMaIbHOW 3alIUTHl HaceleHHs cyOwnekra Poccuiickoit denepanuu u
M0JIBEIOMCTBEHHBIX EMY YUPEKICHUM:

JOKYMEHTBHI (CBEJEHHUsS) O MPHUCBOCHMM 3BaHUs "Berepan Tpyaa" M o MNOJy4YeHUH
3asBUTEJIEM YJIOCTOBEPEHUS BeTepaHa B cyObekTe Poccuiickoit denepainu, B KOTOPOM OH OBLI
3apeTUCTPUPOBAH MO MECTy KHUTEIbCTBA N0 TMepee3na B JIeHMHrpaiackyro obnacte Jnbo
CBEJICHUS O NPUCBOCHMM 3BaHMs "BerepaH Tpyna" u o MOIMydYEHUU 3asiBUTENEM YJIOCTOBEPEHMS
BeTepaHa B MHOM MYHHIIMIIAIBHOM pailoHe (ropojckoM okpyre) JleHuHrpaackoi oOiactu, B
KOTOPOM OH OBbUI 3aperiucTpUpOBaH IO MECTy J>KUTEIbCTBA JI0 Mepee3fia - MpPU OTCYTCTBHU
ceeaeHnil B AVC «Conzamumray.

[Ipy OTCYTCTBHMM TEXHMYECKONH BO3MOXKHOCTH Ha MOMEHT 3ampoca JOKYMEHTOB
(cBemeHMit), YyKa3aHHBIX B HACTOALIEM TIOAMYHKTE, IIOCPEJACTBOM aBTOMATU3MPOBAHHOMN
MH(GOPMALIMOHHOM  CHCTEMbl ~ MEXBEJOMCTBEHHOTO  3JEKTPOHHOTO  B3aUMOJCHCTBUS
Jlenunrpanackoil 061acTu, JTOKYMEHTHI (CBEICHUS) 3alpamuBaloTcss Ha OyMaXHOM HOCHTEJE.

2.11.1. 3asBuTens BOpaBe NPEACTaBUTh JOKYMEHTHI (CBEICHHs), YKa3aHHbIE B IyHKTE
2.11 HacTosIero periaMeHTa (3a UCKIroUYeHrueM al3alia BToporo noanyHkra 1 myskra 2.11), mo
COOCTBEHHOW MHUIIMATHBE.

HcuepnbiBatoninii nepeyeHb OCHOBAHUM JJIs1 IPUOCTAHOBJIEHUS MPEI0CTABICHUS
rOCYJIapCTBEHHOM YCIYTH C YKa3aHUEM JOIYCTUMBIX CPOKOB ITIPUOCTAHOBIICHHS B Cllydae, €CIU
BO3MOKHOCTh MTPUOCTAHOBIICHUS TTPEOCTABICHHS TOCYIAPCTBEHHOM YCIYTH MPEyCMOTPEHA
JEUCTBYIOIMM 3aKOHOIATEIHCTBOM

2.12. OcHoBaHMEM MJisi TPUOCTAHOBJICHHS TMPEIOCTABICHUS TOCYNAPCTBEHHON YCIYTH
SABJISICTCSA:

HernocTyruieHne B KomureT oTBeTa Ha MEXBEIOMCTBEHHBIN 3alpoc MO MCTEUYECHUHU S5
paboumx IHEH, CIemyromuX 3a JHEM HampaBJIeHHsS COOTBETCTBYIOIIEro 3ampoca Komwurera
MOCPEACTBOM  aBTOMATH3UPOBAHHOM WHPOPMAITMOHHON CHUCTEMBI MEXBEIOMCTBEHHOTO
ANIEKTPOHHOTO B3auMoeicTBus Jlennnrpasckoit oomactu (nanee — AUC «Mexsen JIO»);

HernocTymieHne B KoMuTeT OTBeTa Ha MEXBEIOMCTBEHHBIM 3ampoc B TedeHue 30
KaJICHIapHBIX JTHEW, CICeIyIOIUX 3a JHEM HaIlpaBJICHHUsI COOTBETCTBYOMIETO 3ampoca Komurera
Ha OyMa)>XHOM HOCHTEJIE;

HernoctymieHue B KoMurer JOKYMEHTOB (CBEIEHMIT), 3aIIpallIMBAEMbIX B OPTaHU3ALUAX
HE B paMKax MEXKBEJOMCTBEHHOTO B3aWMOJCUCTBUSA, B TeueHHe 30 KaleHAAapHBIX JIHEH,



CIICAYIOIIMX 3a JHEM HalpaBlIeHUs COOTBETCTBYIoLIero 3ampoca Komurera Ha OyMakHOM
HOCHTEIIE;

npoBefeHre KoMUTETOM JOIMOJIHUTENBHON MPOBEPKU IPEACTABICHHBIX JOKYMEHTOB M
MOJITBEPK/IEHUSI OCHOBaHMM JJIs MPUCBOEHMS (0TKa3a B MpUCBOEHUM) 3BaHus "Betepan tpyna "
Ha CPOK /10 6 MeCsIIIEB.

[Ipy HemoCTyIJIEHMM B YKa3aHHBIM CPOK 3alpaliMBacMbIX JOKYMEHTOB (CBeIEHUI)
JOJDKHOCTHOE NuIo KomuTera, OTBETCTBEHHOE 32 MOATOTOBKY PELICHHUs O MpelocTaBiIeHuu (00
OTKa3e B MPEAOCTaBICHUM) TOCYAAPCTBEHHOW  YCIyrH, TOTOBUT YBEIOMJIEHHE O
NPUOCTAHOBJICHUM  IPEJOCTaBICHUS TOCYIapCTBEHHOM yciyru 1o (opMe  COrjlacHO
MPWIOKEHUIO S5 K HACTOSAUIEMY pErJaMEHTy, COIJIaCOBBIBAET €ro M MOJINHKCHIBACT Y
pykxoBogutens Komurera.

B ciywyae HemocTyruieHMs 3amnpaniiBaeMblX JIOKyMEHTOB (cBeaeHuil) B TeueHue 30
KaJICHIApHBIX JHEW CO JHS HANpaBJIEHMsI COOTBETCTBYIoHlero 3ampoca Komurera HampasisieT
3ampoc IMOBTOPHO HE PEXE OJHOTO pa3a B KBApTal B TEUYEHHE IIECTUMECSYHOIO CpOKa.
3asBUTENI0 TIOBTOPHO HAIPABIISIETCS YBEAOMIIEHHE O IPHUOCTAHOBIEHUM IPEIOCTABICHUS
roCy/IapCTBEHHOM yCIyTHu Mo (hopMe COTIacHO MPUIOKEHHUIO 5 K HACTOSIIEMY pErflaMeHTy.

JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a JCJIONPOU3BOACTBO, HAIPABIISAECT 3asBUTEIIIO
YBEJIOMJICHHE TIOYTOBBIM OTIIPaBIIEHHEM, JTUOO0 B 3JIeKTpoHHOU dopme depes ANC «Mexsen
JIOy», mu6o nmuuHbli kabuHet 3asuTens Ha [1TY/ EIITY.

Cpok MOArOTOBKM M HAIIPaBJIECHUS 3asABUTEIIO YBEJIOMIICHUS HE JIOJDKEH IPEBBILIATEH S
pabouux aHel co AHA uctedeHus 30 KaleHIapHBIX JTHEH, CIeIyIOIUX 3a JTHEM HarpaBJICHUS
COOTBETCTBYIOILIETO 3aIIpOCa.

[Ipn MOCTYIUIEHUU  3alpalluBacMbIX JIOKYMEHTOB (CBEIEHHWiIl) paccMOTpPEHHE
JOKYMEHTOB, TMpPHUHATHE pEIIeHUuss O IMpelocTaBlieHuu (00 OTKa3e B IPelOCTABIICHUN)
rOCyJapCTBEHHOU YCIIyTH, YBEIOMIICHUE 3asiBUTENISL O IPUHATOM PELICHUU OCYIIECTBIIIOTCS B
CPOKM, yKa3aHHble B IyHKTe 3.1.1 Hacrosmiero periameHTa, cO JHA UX IOCTYIUICHHS B
Komurer.

HcuepnbiBaromniuii nepedyeHb OCHOBAHUH 7Sl OTKa3a B MpUEME TOKYMEHTOB, HEOOXOMMBIX
JUISL IPEIOCTABIICHUS TOCYIapCTBEHHON yCITyTH

2.13. HcuepnbpIBarOmMii MepeyeHb OCHOBAaHWUW JUIS OTKa3a B IIPUEME JOKYMEHTOB,
HEOOXOIUMBIX JUIs IPEJOCTABICHUS TOCY1apCTBEHHON YCIYTH:

MIPEACTABJIICHUE HETOJHOIO KOMIUIEKTA JOKYMEHTOB, YKa3aHHBIX B IyHKTax 2.6 — 2.8
HACTOSIIIETO peramMeHTa.

HcuepnbiBaroluil nepedyeHb OCHOBAHUM Ul OTKa3a B IIPENOCTABICHUU TOCYAapCTBEHHOU
YCIIyTH

2.14. UcuepnbiBatomuii mepedyeHb OCHOBAHMM I OTKa3a B MPEJAOCTABICHUU

rOCyJapCTBEHHOM YCIIyTHU:
1) mpencraBieHne JOKYMEHTOB, HE OTBEYAIOIIMX TpeOOBaHMSAM OYHKTOB 2.9 - 2.10

HACTOSIIIETO PErIaMeHTa;

2) OTCyTCTBHE NpaBa y 3asiBUTENS Ha MOJIYUYEHHE rOCyAapCTBEHHOM YCIIYTH.

OCHOBaHMSIMHU JUIS OTKA3a B BbIJIaye JyOJIMKaTa yI0CTOBEPEHHS BETEpaHa sIBISCTCS:

OTCYTCTBHE y TpakJaH, YKa3aHHbIX B IyHKTe 1.2 HacTOSILIEro perjiaMeHTa, Qakra
IIPUCBOECHUS 3BaHus «BerepaH Tpyna».

Pa3mep miatel, B3UMaeMOM € 3asiBUTENS IIPU IPEJOCTABICHUH I'OCY IapCTBEHHOM YCIIyTH, U
CIOCOOBI €€ B3UMaHUS B CIIydasx, IPeAyCMOTPEHHBIX (efepatbHbIMU 3aKOHAMH,
IIPUHUMAEMBIMU B COOTBETCTBUU C HUMU MHBIMU HOPMATUBHBIMU IIPABOBBIMU aKTAMU
Poccuiickoit @enepanun, HOpMATUBHBIMU MPAaBOBBIMU akTaMu JIeHMHrpaickoi o0nacTu
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2.15. TocynapcTBeHHas yciyra MpeaoCTaBiIsIeTCsl OECIUIaTHO.

MakcumanbHbI CPOK 0’KMIAHHS B OUEPEIH MPHU MTOAAaUe 3aIpoca O MPeJOCTABICHUN
roCyJapCTBEHHOM YCIYTU U IIPU IIOJIYyYEHUHU pe3ysbTaTa IpeIOCTaBICHUS TOCY4apCTBEHHOU
YCIyTH

2.16. MakcuManbHbId CpPOK OXHUJAHWA B OYEpeAu NpW Mojade 3ampoca o
MPEAOCTABICHUH TOCYAAPCTBEHHOW YCIYIM W IpHU TMOJYYEHUH pe3yjbTaTa MpPeJOCTABICHUS
TOCYZIapCTBEHHOM YCIYTH COCTABIISIET He Oonee 15 MuHyT.

Cpok peructpanny 3asBICHUS 3asIBUTENS O MIPEAOCTABICHUH F'OCYJaPCTBEHHOM YCIIyTH

2.17. Cpok perucrpanu 3asBJICHHs 3asSBHUTENS O NPEIOCTABICHUU TOCYAAPCTBEHHOU
yciyru cocrasisieT B Komurer:

IpU HaIpPaBJICHUU 3asBJICHUS MOYTOBOW CBsA3bI0 B KoMuTeT — B J€Hb MOCTYIJICHUS
3afBJICHUA WM Ha CJeIylomuil pabounii neHb (B cioy4yae MOCTYIUICHHS  JIOKyMEHTOB B
Hepalbouee BpeMsl, B BBIXOJHbIE, PA3THUYHbIEC THHU);

IIpU HanpaBiaeHUM 3asBieHus yepe3 MOPL] B Komurer — B eHb OCTYIIEHUS 3asBICHUS
B AUC «Mexsen JIO» wim Ha cienyromuid pabounii 1eHb (B clydae HAMpaBJICHUS JOKYMEHTOB
B Hepabouee BpeMsi, B BBIXOHbIC, IPAa3JHUYHBIC THN);

IIpU HaNpaBJICHUM 3asBICHUS B QOopMe 3JIEKTPOHHOIO JOKyMeHTa nocpeactsoM EIITY
win [II'Y JIO, npu HaIMuuM TEXHUYECKOH BO3MOXKHOCTH B MporpaMmHoM obecneueHun ['BY
JIO «M®L» — B nenp noctymieHus 3agasienusa Ha EINY wnm [IT'Y JIO, wnm Ha cnepyronmi
paGouuii neHp (B cilydae HampaBleHHS JOKYMEHTOB B HepaOouee Bpems, B BBIXOJAHBIE,
Mpa3THUYIHBIC THU).

TpeOoBaHUs K TOMEIIEHUSIM, B KOTOPBIX MTPEAOCTABIISIOTCS TOCYAapPCTBEHHBIC YCIIYTH, K
3aJIy OXKUJAHUSI, MECTAM JIJIS 3aII0JIHEHUS 3aIPOCOB O MPEAOCTABIEHUN I'OCYAAPCTBEHHON WIIH
MYHUITUTIATBHOW YCIyTH, HHOOPMAIMOHHBIM CTEHIaM ¢ 00pa3iaMu UX 3ar0JHEHUS U TIEpEeIHEM
JIOKYMEHTOB, HEOOXOIUMBIX JJIs TPEIOCTABICHUS TOCYTaPCTBEHHOHN YCIYTH, B TOM YUCIIE K
00€CTIeUeHNIO TOCTYTHOCTH JIJIs1 MHBAJIUAOB YKa3aHHBIX 0OBEKTOB B COOTBETCTBUU C
3aKoHoJaTenbCcTBOM Poccuniickoi denepanyiv 0 COMAIbHOMN 3aIIUTE UHBAJIU]IOB

2.18. TpeboBaHHs K MOMEUICHUSAM, B KOTOPBIX IPEIOCTABISECTCS TOCYIapCTBEHHAS
yciyra, K 3aly OXUIAHMS, MecTaM JUIsl 3allojJHEHHUs 3alpocoB O MPEIOCTaBICHUU
TOCYJapCTBEHHOM yciayru, HH(GOPMAIMOHHBIM CTEHJaM C oOOpa3llaMd HUX 3aloJHEHUs |
MEPEYHEM JIOKYMEHTOB, HEOOXOAMMBIX JIJISl MPEAOCTaBICHUS TOCYAapCTBEHHON YCIIYTH.

2.18.1. IlpenocraBieHne rocyJapCTBEHHOM YCIyTM OCYIIECTBISETCS B CIELUAIBHO
BBIJICIICHHBIX JIJI 3THX Iiejel nomemeHusx Komurera u M®LI.

2.18.2. Hannuue Ha TeppUTOpUH, IPUJIETAIONIEN K 3JaHUI0, HE MeHee 10 MpoIeHTOB MeCT
(HO He MeHee OJHOro MecTa) ISl MapKOBKHU CIEHUAIbHBIX aBTOTPAHCIOPTHBIX CPEACTB
MHBAJIMJIOB, KOTOpBIE HE JOJDKHBI 3aHUMaTh MHBIE TPAHCIOPTHBIE cpenacTBa. MHBammel
MOJIB3YIOTCS MECTaMH JJi MapKOBKU CIEIUAIbHBIX TPAHCIOPTHBIX cpeAcTB OecrutatHo. Ha
TEPPUTOpPUY, TPUIIETAOLIEH K 3JaHUI0, B KOTOpbIX pasMmemensl MOII, pacnonaraercs
OecriaTHas MapKoOBKa JJs aBTOMOOWJIBHOTO TpaHCIOpTa IIOCETUTENed, B TOM UHUCIE
IIpelyCMaTpUBAIOIIAs MECTA JUIsl CIIELUAIBHBIX aBTOTPAHCIOPTHBIX CPEICTB NHBAJINIOB.

2.18.3. Ilomemennst pa3MeIarTCsl NPEUMYIIECTBEHHO Ha HWKHHUX, MPEANOYTHTEIIbHEE
HAa MEPBbIX ATAXKax 34aHUs, C IPEJOCTABICHUEM JI0CTyIIa B IOMELICHUE NHBAJIUIAM.

2.18.4. 3nanne (momernieHue) obopyayeTcss WHOOPMAITMOHHOW TAaOIMYKOW (BBIBECKOM),
cojiepkalei mojsHoe HauMeHoBanue KomuTtera, a Takke HHPOPMALIKIO O PEKUME €ro pabOTHI.



2.18.5. Bxon B 3maHMe (IOMEIIEHHE) U BBIXOJA M3 HEro 00OpYyIyHOTCS JIECTHUIIAMH C
MOPYYHSMH U TIaHIyCaMH JUIs IEPEABMKEHUS JeTCKUX U MHBAIMIHBIX KOJISCOK.

2.18.6. B momenieHnn opranusyercs OecIIaTHBIA TyaJleT JUIs OCeTUTeNel, B TOM YHCIIe
TyaJleT, IpeAHa3HauYE€HHBIN ISl UHBAJIU/I0B.

2.18.7. Ilpu neobxonumoctu padbotHukoM MOII, KomureToM MHBaJIMAy OKa3bIBaeTCS
MOMOIIb B MPEOJIOJIEHUH OaphepoB, MEMIAIOIIUX TMMOJTYYSHHIO UMM YCIyT HapaBHE C JPYTMMHU
JIMLIaMHU.

2.18.8. Bxon B moMenieHHe U MecTa OXKHUIaHHUS OOOpYAYIOTCS KHOMKAaMH, a TaKkKe
cojepkar HMH(OpPMAIMIO O KOHTAKTHBIX HOMepax TeneOHOB BbI30Ba paOOTHUKA JUIS
COIIPOBOXICHUS WHBAJIH/IA.

2.18.9. JlyOnupoBanue HeOOXOAMMOM Ui MHBAJUAOB 3BYKOBOH H 3pHUTENbHOM
nHpoOpMalluK, a TaKKe HaAMHCeW, 3HAKOB M WHOM TEKCTOBOW W rpaduueckodl MHpOpMauu
3HAaKaMH, BBHITIOJIHEHHBIMHU pelibeHO-ToueyHbIM mpudrom Bbpaiins, nomyck cypaonepeBoIduka
U TUQIIOCYPAOTIEPEBOTUHKA.

2.18.10. O6opynoBaHre MECT MOBBIIMIEHHOTO YAOOCTBA C JOMOJHUTEIBHBIM MECTOM ISt
co0aku-IIPOBOAHUKA U YCTPOMCTB ISl MEPEABMKEHUSI MHBAIK 1A (KOCThUIEH, XOAYHKOB).

2.18.11. XapakTepUCTUKH MOMEILEHHH MTpreMa U BbIIa4l JOKYMEHTOB B YaCTH 00BEMHO-
IUTAHUPOBOYHBIX W KOHCTPYKTUBHBIX DEIIEHHUM, OCBELIEeHHUs, MOKapHOH 0e30macHOCTH,
MH)XEHEpPHOTo  000pylOBaHMS JOJDKHBI  COOTBETCTBOBATH  TPEOOBAaHMSIM  HOPMATHBHBIX
JNOKYMEHTOB, IEUCTBYIOIINX Ha Tepputopun Poccuiickoit denepanun.

2.18.12. ITomenieHus npueMa M BbIIaYU JOKYMEHTOB JIOJDKHBI IIPEyCMAaTpUBATh MECTA
VIS O>KUJaHUS, UTHQOPMHUPOBAHUS U ITpHeMa 3asiBUTEIICH.

2.18.13. Mecrta oxujmaHusi U MecTa Uil MHPOPMUPOBAHUS OOOPYIYIOTCS CTYJIbSIMH
(KpecenbHBIMU CEKIMSIMH, CKaMbsIMH) M CTOJIaMU (CTOMKaMM) 17 OpOPMIICHUS TOKYMEHTOB C
pasMeleHeM Ha HUX OJJAaHKOB JOKYMEHTOB, HEOOXOJUMBIX Ul MOJYYEHHS TOCyapCTBEHHON
YCIIyTH, KaHUEISPCKUMH TNPUHAAICKHOCTIMHU, a Takke HHOOPMALMOHHBIMU CTEHIaMH,
COJIEpKALIMMHU aKTYaJIbHYI0 M UCUEPIIBIBAIONLYIO HH(POPMAIIHIO, HEOOXOIUMYIO /IS TTOJTyUeHHS
roCy/IapCTBEHHOM yCIyTH, U HH(OPMAILIMIO O Yacax Mpuema 3asiBICHUN.

2.18.14. Mecta ans MpOBEACHUS JMYHOTO MpHEMa 3asiBUTENEH 00OPYAYIOTCS CTOJIAaMH,
CTYJbSIMHU, 00€CIIEUMBAIOTCS KAaHLIEISIPCKUMH MIPUHAJISKHOCTSIMU JJI1 HAMMCAHUS MTHUChbMEHHBIX
oOparieHui.

ITokazaTenu AOCTYITHOCTH U Ka4YCCTBA FOCYI[B.pCTBGHHOfI YCIyru, B TOM YHCJIC TOKA3aTCIIN
AOCTYITHOCTH O6HH/I€, IPUMEHUMBIC B OTHOIIICHHUU BCEX SaﬂBHTeHeﬁ, CricuuaJIbHbIC,
NMPUMCHUMBIC B OTHOILICHHUHY NHBAJIUIOB

2.19. Ilokazarenu JOCTYITHOCTH M Ka4e€CTBA rOCY1apCTBEHHON yCITyTH.

2.19.1. Iloka3arenn IOCTYHNHOCTH TOCYJIAapCTBEHHOM yciayru (oOiiue, MpuMEHUMbIE B
OTHOIIICHUU BCEX 3asBUTENECH):

1) TpaHcnOpTHAs AOCTYMHOCTb K MECTY MPEJOCTaBICHHSI TOCYJapCTBEHHOM YCIIyTH;

2) Hanm4ue ykaszaTesei, ooecreuuBaromux OecpensITCTBEHHBIN JOCTY K OMEIIECHUSM,
B KOTOPBIX IIPEIOCTABIAETCS yCIIyra;

3) BO3MOXHOCTb IMOJIy4YEHHs TOJTHOM M TOCTOBEpHON MH(OPMALUU O TOCYJapCTBEHHOM
ycnyre B Komurere, MOILI, nmo tenedony, Ha opumaipbHOM caifTe OpraHa, peIoCTaBIIsIOMIETo
ycayry, nocpeactsom EINT'Y, mubo II'Y JIO;

4) TMpenoCTaBIICHWE TOCYJAPCTBEHHON YCIyTH JIOOBIM JOCTYIHBIM CIOCOOOM,
IIPElyCMOTPEHHBIM JIEHCTBYIOLINM 3aKOHOJATEIbCTBOM;

5) oOecrnedyeHue JyUIsl 3asBUTENS] BO3MOXKHOCTU MONY4YeHHs HHPOpPMAIMH O XOJe U
pe3yNbTaTe MpeIoCTaBICHUs TOCYIapCTBEHHOM yeiyru ¢ ucnois3oBanueM EINTY u (wmm) [IT'Y
JIO.

2.19.2. Ilokazatenum JOCTYNMHOCTHM TOCYJAapCTBEHHOM  yCIyru  (CHELHMAJIbHBIE,
MIPUMEHHUMBbIE B OTHOLICHUH UHBAJIUIOB):



1) Hanmuue UHQPaACTPYKTYpHl, YKa3aHHOM B IMyHKTE 2.18 HACTOSIIEr0 perjaMeHTa;

2) ucnogHeHue TpeOOBaHUM JOCTYITHOCTH YCIIYT JUIS HHBAJIUIOB;

3) oOecrnieueHne OeCpENsITCTBEHHOIO JOCTYIA MHBAIMUIOB K MOMEIICHUSAM, B KOTOPBIX
MIPEIOCTABIIETCS TOCYTapCTBEHHAs! YCIIyTa.

2.19.3. Iloka3arenu kauecTBa rocy1apCTBEHHON yCIIyTH:

1) cobmoienne cpoka Mpea0CTaBICHUS TOCYIapPCTBEHHON YCITyTH;

2) colmo/ieHHe BPEMEHU OXKHJAaHUS B O4YepeAM IpH I0Javye 3arnpoca M IOIy4YeHHH
pe3yibTara;

3) ocymiecTBieHue He Oojiee OJHOrO OOpalieHus 3asButTens K paborHukam ML npu
nojiaye JOKYMEHTOB Ha IOJydeHHE TOCyAapCTBEHHOW YCIYrd U He Oojiee OJHOro oOpalieHus
1pu nnostydeHuu pesyiaprata B Komurere wiun B I'BY JIO «M®Ly;

4) oTCyTCTBHE OOOCHOBAHHBIX Kaja00 Ha JMEUCTBUS WU 0€31eUCTBUS JTOHKHOCTHBIX JIHI]
KomuTeTa, moilaHHBIX B yCTAaHOBJIIEHHOM IOPSIZIKE.

2.19.4. llocme momydeHHMs  pe3yabTaTa  yCIYTdM, MPEJOCTABICHHE  KOTOPOU
OCYIIECTBIISUIOCH B 37eKTpoHHOM BHJe uepe3 EINY wmu TII'Y JIO, nubo nocpeactsom MOII,
3asBUTENIO 00ecreurBaeTCs BO3MOKHOCTh OLIEHKHM KaueCcTBa OKa3aHUs yCIyTH.

WNudopmarnus 00 ycmyrax, SBISIOIUXCS HEOOXOIUMBIMU U 0043aTEIbHBIMU JUIS
IIPEIOCTABIIEHUS TOCYJaPCTBEHHOMN YCIyTH

2.20. IlomydeHue yCIyT, KOTOpPBIE SIBISIFOTCSI HEOOXOAUMBIMH M OOSI3aTEIBbHBIMH IS
MIPEIOCTaBIIEHUS TOCYIaPCTBEHHOM YCIyTH, HE TpeOyeTcs.

[Tony4enue cornacoBaHHii, KOTOPHIE SIBISIOTCS HEOOXOJUMBIMU M 00s3aTeIbHBIMU JIJIS
MIPEIOCTaBIIEHUS TOCYIaPCTBEHHOM YCIyTH, HE TpeOyeTcs.

Wuple TpeboBaHMA, B TOM 4YHUCIIE YYHUTHIBAIOIIME OCOOEHHOCTH TMPEJOCTaBICHUS
TOCYJapCTBEHHOM  ycayrm B~ MHOTO(QYHKIIMOHAJBHOM  LIEHTpE  MPEJOCTaBJICHUS
rOCy/IapCTBEHHBIX M MYHUIMIIAIBHBIX YCIYT U OCOOEHHOCTH MPEAOCTaBICHUS IOCYAapCTBEHHOM
YCIIYTH B 3JIEKTPOHHOH (opme

2.21. Vnble TpeOOBaHUS, B TOM YHCIIE YUYHUTHIBAIOUINE OCOOEHHOCTH MPEAOCTABICHHS
rocynapctBeHHOM yciryrd B M®L| 1 ocoOGeHHOCTH MpenoCcTaBlIeHUsl TOCYAapCTBEHHON YCIIyTH B
ANIEKTPOHHOU opMe.

2.21.1. [IpenocTaBiieHrE TOCYIApCTBEHHOM yciyru nocpeactsoM M®I] ocymectBisiercs
B nogpasznencHusx I'BY JIO «M®Ll» npu Hammyuu BCTYNMBILETO B CHIIY COIVIALIEHHUS O
B3aumoneiicteuu  mexay I[BY JIO «MO®L» wu Komuretom (mamee — corjamieHue).
IIpenocraBiieHne rocynapCcTBEHHOM yciyru B UHBIX MOIL[ ocymecTsisercs NpU Haau4uu
BCTYNUBIIETO B CUJTy corjamenus o Bzaumoaeictsuu mexay I'bY JIO «M®L» u nasim MOLI.

2.21.2. llpemocraBieHHWE TOCYJAapCTBEHHOM  YCIYrM B  JJEKTPOHHOM  BHJE
OCYILIECTBJISAETCSA IPU TEXHUYECKOM peam3aliy roCyIapCTBEHHOM ycimyru nocpencrtsoM 'Y
JIO w/unum EIITY.

II1. COCTAB, IIOCJIEAOBATEJIbBHOCTb 1 CPOKH BbITIOJIHEHW A
AIMUHUCTPATHUBHBIX ITPOLEAYP, TPEBOBAHUA K ITOPAJIKY UX
BBITIOJIHEHM A, B TOM UHMCJIE OCOBEHHOCTHU BBIITOJIHEHW A
AIMUHUCTPATHUBHBIX ITPOLIEAYP B MHOI'O®YHKIMOHAJIBHBIX HEHTPAX

3.1. CocTaB, nocI€10BaTENBHOCTh U CPOKH BBIIIOJHEHUS aJMUHUCTPATUBHBIX MIPOLENYP,
TpeOOBaHUS K NOPSAAKY UX BBIOJIHEHUS.

3.1.1. IlpenoctaBieHue TOCYJapCTBEHHOM YyCIYrH BKIOYaeT B ce0sl Cleayrolue
aJIMMHHCTPATHUBHbIE MPOIIETyphl IO BbIIaye YIO0CTOBEpEHuUs (AyOJIMKaTa y10CTOBEPEHHUS):



1) npunsiTHe pemeHus - 22 pabouyux AHS C AaThl perucTpanuu 3assieHus B Komurere B
COOTBETCTBUM C IyHKTOM 2.17 HacTOSIEro perjaMeHTa W IOJHOIO KOMIUJIEKTa JOKYMEHTOB
(cBeneHMit), B TOM 4YHCJE TMOJYYEHHBIX B PAMKax MEKBEJOMCTBEHHOTO HH()OPMAIIMOHHOTO
B3aMMOJIeHCTBYS U (WIH) IO UHBIM 3anpocam Komurera;

2) BeIava (HampaBleHHE) pe3yibTaTa (COOTBETCTBYIOIEE yBeaOMIIeHHE MO (opme
COTJIACHO MPWJIOXKEHUAM 3, 4 K HACTOSILIEMY perjaMeHTy) U oOpMIIEHHE YAOCTOBEPEHUS — 8
pabouux JHEH.

[TocnenoBaTrenbHOCTh aAMUHUCTPATUBHBIX JEHCTBUM (IpolLeayp) MO MPEeAOCTaBICHUIO
TOCYJapCTBEHHOM YCIyr'H OTpakeHa B OJIOK — cXeme, MPEICTAaBICHHON B NMPUWIOKEHUH 7 K
HACTOALIEMY pErjaMeHTy.

3.1.2. Ilpunsatue peuieHus.

3.1.2.1. OcHoBanme M1 Havajga AaJIMHHHMCTPAaTUBHOW NPOLEAYpBI: IOCTYIUICHHE B
Komurer 3asBneHMss W OpuUIaraéMblXx K HEMY JOKYMEHTOB JOJDKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 3a IIPUHSTHE PEIICHUSI.

3.1.2.2. Conep:xaHue aJMUHUCTPATUBHOTO JIeHCTBUS (aJAMUHUCTPATUBHBIX JCHCTBHIA),
MPOJOKUTEIBHOCTD U (UJIM) MAaKCUMAJIbHBIA CPOK €ro (MX) BBIMIOTHEHUS:

1 neiicTBHe: NOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a JAEJIONPOU3BOJCTBO, MOCTYIUBLIEE
3asBJICHUE B TOT € JI€Hb PErHCTPUPYET B COOTBETCTBHM C MpaBUIaMH JEIONPOU3BOICTBA,
ycTaHOBJIeHHbIMM B KomuTere, mpuHMMaeT B pabOTy »AJIEKTpOHHbIE JOKyMeHThI B AMC
«Mexsen JIO» B Ccpoku, ykazaHHble B IyHKTe 2.17 HacTosmiero perjiamMeHTa, MepeaaeT
3asBJICHUE W IPWJIAracéMble K HEMY JOKYMEHTHI JOJDKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a
NpUHSTHE pemieHuss — | pabounii 1eHb;

2 nedcTBHE: JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NMPHUHATHE peleHus - 21 paboumnii
JICHb:

IPOBOAMUT IPOBEPKY JOKYMEHTOB Ha KOMIUIEKTHOCTH M JIOCTOBEPHOCTBH, IPOBEPKY
CBEICHMI, COJEpKAIIMUXCS B IMPEJICTABICHHBIX 3afBJICHUU U JOKYMEHTaX, B LEISIX OLEHKHU UX
COOTBETCTBHSI TPEOOBAaHUSAM U YCIIOBHSM IOJYYEHHUS TOCYNAapCTBEHHON YCIIyru, (GOpMUPYET U
HaIpaBJIsieT COOTBETCTBYIOMIHI(€) 3ampoc(b);

TOTOBUT MPOEKT COOTBETCTBYIOIErO PEIMIEHUS C YYETOM MOCTYNMBILNX 3aIIPAIINBAEMBIX
JOKYMEHTOB (CBEJIEHHI), €ro corjiacyer u NOJIUChIBAaeT y pykoBoauTens Komurera.

3.1.2.3. JIumo, OTBETCTBEHHOE 3a BBHINOJIHEHUE AJMUHUCTPATUBHOW IpOLETYPHI:
JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 MPHUHSTHE PEIICHUSI.

3.1.2.4. Kputepun NpUHATHS pELICHMs: HaIW4Me (OTCYTCTBHE) Yy 3asBHUTENS IIpaBa Ha
MOJTy4YeHHUE TOCYJapCTBEHHOM YCITyTH.

3.1.2.5. Pe3ynpTaT BBINOJIHEHHA  AJMHUHUCTPATUBHOM  MpOLEAYpBl: MPUHATHE
COOTBETCTBYIOILIETO DPELICHUS.

3.1.3. Beinaua (HarpaBiieHHE) pe3yJsibTaTa U 0(hOpMIIEHHE YAOCTOBEPEHUSI.

3.1.3.1. OcHoBanme i1 HayaJa aJMUHUCTPATHUBHOM MpOLEAYPHI: MOAINHCAHHOE
pelIeHNuE, SBISIIOIIEECs PE3YJIbTaTOM IIPEIOCTABIIEHUS TOCYIapPCTBEHHOMN YCIYTH.

3.1.3.2. ConepxaHue agMUHHCTPATUBHOTO ACUCTBUSA, NPOAOKUTEIBHOCTh U (WJIH)
MaKCHMaJIbHBIN CPOK €r0 BBITIOJTHEHHUS:

1 neiicTBue: [OJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMOATOTOBKY IpPOEKTa pPELICHUS
TOTOBUT COOTBETCTBYIOIIEE YBEAOMIIEHME, IIOJNUCBHIBAET €ro Yy JOJDKHOCTHOTO JIMILA,
OTBETCTBEHHOI'0 3a TPUHATUE M TMOIMNHCAHHE COOTBETCTBYIOIIETO PEIICHUS W TepelaeT ero
JOJDKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a JEJIONPOMU3BOJCTBO, a TAKXKE B CIy4ac IMOITYYECHHS
nokymeHToB mocpeactBom MO®I[ pasmemaer B AUC «Mexsen JIO» cooTBeTcTByfOIIEE
yBeJoMJieHHe — 12 pabouux THS 1MOcie 1aThl IPUHATHS PELICHHUS;

2 neicTBUE: JOHKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a JEJIONPOM3BOJCTBO, HANpaBisieT
pe3yabTaT MPeJOCTaBICHUSI TOCYAaPCTBEHHONW YCIYTH CIIOCOOOM, YKa3aHHBIM B 3asBIeHHH — |
pabounii 1eHb;

3 neiicTBUE: JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a OQOpPMIIEHHE  YAOCTOBEPEHUS,
oopmIIIEeT yIOCTOBEPEHHE B COOTBETCTBHM C COOTBETCTBYIOIIUM MPABOBBIM aKTOM H



MOJIUCHIBAET €70 Yy JOJKHOCTHOTO JIMIIA, OTBETCTBEHHOIO 3a MOANKMCAHNUE YOCTOBEPEHUS — HE
no3aHee 12 pabouux AHEN mocie 1aThl MPUHITHS PEIICHNUS;

4 neiicTBHE: JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a Bpy4YeHHE O(POPMIICHHOTO
YAOCTOBEpEHUs,  IMPOBEpSET  JIOKYMEHTbHI,  yJOCTOBEPSIOLIME  JUYHOCTh  3asiBUTENs
(mpencraBUTENS 3asBUTENSA) U IOJHOMOYHMSI ITPEACTABUTEINS 3aIBUTENS, BPy4aeT yAOCTOBEPEHUE
MOJI POCHHUCH HEMOCPEACTBEHHO 3asBUTENIO0 (TPEACTABUTENIO 3asBUTENS), MOIY4YaeT OT
3asBUTENs (IpEACTAaBUTENs 3asBUTENs), B Clyyae MM MepeodopmiieHHs JuO0 TOpuu
YAOCTOBEpEHUS, paHee BhIJAHHOE €My YAO0CTOBEpEHHUE O]l POCIUCH, KOTopas (pukcupyercs B
BEJIOMOCTH BBIJJauu yJOCTOBepeHusi B rpade «lIpumeuanue», a Takke B Cilydae MOTYUYECHUS
3asBUTENEM yaoctoBepeHus mocpeactBom M®PIl mepemaer padotauky M®I] Ha ocHOBaHuH
NPEJCTaBJICHHON JOBEPEHHOCTH IO/l POCIUCH O(GOPMIIEHHOE YAOCTOBEPEHHUE, BEIOMOCTh
BbIJIaYU YJIOCTOBEPEHHUS — 5 pabouux JIHEH nocie MoAnucanus 0pOPMICHHOTO YIOCTOBEPEHHUS.

3.1.3.3. JIumo, OTBETCTBEHHOE 3a BBHINOJIHEHUE AJMUHUCTPATUBHOW IpOLIETYPHI:
JOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a BblJauy (HampaBieHHE) pe3ysibTaTa U OQOPMIIEHHOTO
YIOCTOBEPEHMSI.

3.1.3.4. Pe3ynapTaT BBINOJHEHUS AaJMHHHUCTPATUBHON MpPOLEAYPHI: HAIMPABICHUE
3asBUTEIIO0 pe3yJsibTaTa IMPeJOCTaBICHUsI TOCYIapCTBEHHOM YCIYrM M BblJada O(GOPMICHHOTO
YAOCTOBEpPEHUS CIIOCOO0M, YKa3aHHBIM B 3asBJICHUH.

3.2. OcoOEHHOCTH BBIMIOJIHEHUS aIMUHUCTPATUBHBIX MPOLIEAYP B AJIEKTPOHHOH (opMme.

3.2.1. IlpenocraBnenue rocynapcrseHHoil ycayru Ha EIIIY u III'Y JIO ocymecTtBisercs
B cooTtBeTcTBUM ¢ DenepanbHbIM 3akoHOM  OT 27.07.2010 Ne 210-d3 «O6 opraHuzanuu
IIPEIOCTABIIEHUS] TOCYAAPCTBEHHBIX M MYHULMNAIBHBIX yciayr», denepaibHbIM 3aKOHOM OT
27.07.2006 Ne 149-®3 «O6 wunbopmauuu, HHOOPMALMOHHBIX TEXHOJOTHSIX M O 3allUTe
uHpopmanumy, nocraHosineHueM llpaButenscrBa Poccuiickoit @epepauun ot 25.06.2012 Ne
634 «O BuAax 3JIEKTPOHHOI MOJNHMCH, UCIOJIB30BaHNE KOTOPBIX JOMYCKAaeTCs MpHU OOpalleHuH
3a [OJIyYE€HUEM T'OCYIaPCTBEHHBIX U MYHHUIIUIIATIBHBIX YCIIYI».

3.2.2. Jlna monydeHusi rocynapctBeHHOM ycimyru depe3 EIIY wmm wepes III'Y JIO
3asBUTENI0 HEOOXOAMMO MpEeABAPUTEIHHO MPOMTH Mpolecc peructpanuu B EnuHoil cucreme
uaeHtudukanyu u ayrentupukanuu (ganee — ECUA).

3.2.3. TocynapcTBeHHas yciyra MokeT ObITh mostyueHa udepe3 III'Y JIO, nmubo uepes
EIT'Y.

3.2.4. lna nogaun 3asBiaeHus uepe3 EII'Y wmm uepes [IT'Y JIO 3agButens noikeH
BBITIOJTHUTD CIIEAYIOLIUE 1eHCTBUS:

npoiitu unenTudukanuio u ayreHtupukamuio B ECUA;

B suuHoM kabwnere Ha EII'Y wmm wa III'Y JIO 3amosHUTH B SJEKTPOHHOM BHIIE
3asdBJICHUE HA OKAa3aHUE IOCYAAPCTBEHHOW YCIYI'M M NPUIOKHUTH K 3asBICHUIO DJIEKTPOHHBIE
JIOKYMEHTBHI;

HalpaBUTh MaKeT MIEKTPOHHBIX JAOKyMEeHTOB B KomwureT mocpenctBoM (yHKIHMOHAIA
EINT'Y wm [TV JIO.

3.2.5. B pe3ynbTare HanpaBiIeHHs NIaKeTa IEKTPOHHBIX JOKYMEHTOB nocpeactsoM [TV
JIO, nmu6o uepe3 EIII'Y B cootBeTcTBHM ¢ TpeGoBanusimu nyHkTa 3.2.4 B AUC «Mexsen JIO»
IIPOU3BOJUTCS] ABTOMATUYECKAsl PErHCTpalysl MOCTYIUBIIETO AaKeTa IEKTPOHHBIX JOKYMEHTOB
U MIPUCBOCHUE MAKETy YHUKAJIbLHOrO HoMepa Jena. Homep nena qocTyneH 3asBUTENIO B JIMYHOM
kabunere 1Y JIO nmum EIITY.

3.2.6. Ilpu mpenocraBinennn rocyaapctBeHHou ycmyru yepe3 [II'Y JIO, mmbo uepes
EII'Y, pomxHocTHOe nuio Komurera BBIMOIHSET JEHCTBUS, YKa3aHHble B NyHKTE 3.1
HAaCTOSIIIETO pPerjJaMeHTa.

[Tocne paccMOTpeHHUs1 TOKYMEHTOB U MPHHATHUS PEIEHHs O MPeJoCTaBiIeHuH (00 oTKasze
B IPEIOCTABIIEHNHN) TOCYIapCTBEHHOMN yciayru 3amnoiHseT npeaycMmorpennbie B AUC «Mexsen
JIO» dopmbl 0 IPUHATOM pelieHuH U nepeBouT neno B apxuB AVC «Mexsen JIO».



JomxnoctHOoe smno Komwurera yBenomisieT 3asgBUTENS O MPHUHITOM PEUIEHHH C
MOMOUIbIO0 YKa3aHHBIX B 3asBIICHUU CPEJCTB CBS3U, 3aT€M HAIpaBiseT JOKYMEHT CIOCO00M,
yKa3aHHbIM B 3asBJICHUM: B MHUCBMEHHOM BHJE IOYTOH, JIMOO HampaBiseT >JICKTPOHHBIN
JOKYMEHT, TMOJIMUCAaHHBIK YCHWJICHHON KBIM(UIMPOBAHHON  AJIEKTPOHHOM  MOIMHCHIO
JOJDKHOCTHOTO JIMIA, IPUHSBLIETO pelieHue, B Tuunblii kabunet 1Y JIO nm EIITY.

3.2.7. B ciy4ae NOCTYyIUIEHHs BCE€X [IOKYMEHTOB, YKAa3aHHbIX B IyHKTax 2.6 — 2.8
HACTOSILIETO pPErjlaMeHTa, JHEM OOpalleHUs 3a IMPeJOCTaBICHUEM TOCYAapCTBEHHOW YCIyTH
CUMTAETCS JaTa perucrpannu npueMa qokymenTos Ha [1I'Y JIO wnm EIITY.

WNudopmupoBanue 3asBUTENSI 0 XO/€ M Pe3yJbTaTe MPEOCTaBICHHUs TOCYIapCTBEHHOM
YCIYI'H OCYILECTBISIETCSI B JJEKTPOHHOW Qopme depe3 JWYHBIA KaOWHET 3asBUTEI,
pacnonoxenHsiid Ha [1I'Y JIO, mu6o nHa EIITY.

3.2.8. Komurer npu nocTyIjaieHuu JOKyMEHTOB OT 3asBuTens nocpeactsom II'Y JIO nnm
EIII'Y mo TpeGOBaHUIO 3asiBUTENs HANpaBisgeT pe3yibTaT MPeJOCTaBICHUS YCIyrd B (opme
AJIEKTPOHHOTO JIOKYMEHTA, MOJNUCAHHOTO YCHUJICHHOW KBaTU(PHUIIMPOBAHHOW 3IIEKTPOHHOM
MOJIHUCHIO JOHKHOCTHOI'O JIMLIA, IPUHABLIETO PELICHHE (B 3TOM CiIy4ae 3asiBUTENb IPU NOJade
3ampoca Ha IPEAOCTaBICHHWE YCIYTM OTMEYaeT B COOTBETCTBYIOIIEM IIOJIE€  TaKylo
HEOOXOMMOCTB).

Bbimaua (HampaBiieHHME) OJIEKTPOHHBIX — JOKYMEHTOB, SIBJISIOIIMXCS  PE3ylIbTaTOM
MIPEAOCTABIICHUs] T'OCYJapCTBEHHON YCIIyTH, 3asiBUTENI0 OCYIIECTBISAETCS B J€Hb PETHCTpaLUU
pe3yJibTaTa IpeaoCTaBIeHUs rOCyAapCTBEHHOM yeiyru Komurera.

3.3. OcoGenHoctu BBIITOJIHEHUS aJIMUHUCTPATUBHBIX poueayp B
MHOTO()YHKITHOHAJIBHBIX IIEHTPaX.

3.3.1. B ciyuae nmogaun nokymentoB B Komurer mocpeactBom M®I] pabotauk MO®I],
OCYLUECTBJIAIOINNA TIPUEM JOKYMEHTOB, IPEICTABJICHHBIX U IOJY4YEHHS TIOCYIapCTBEHHOM
YCIIYTH, BBIIIOJIHSIET B COOTBETCTBUM C HACTOSIIIMM PETJIAMEHTOM M COIVIAIIEHHWEM CIIEIyIOIIne
JNEUCTBUSA:

a) onpeeserT mpeaMeT oOpaleHus;

0) ycTaHaBIMBACT JIMUHOCTh 3asBUTEJNI WIM JMYHOCTh U TOJHOMOYMS IPEJICTABUTEINS
3asIBUTEIS;

B) NPOBOJUT TMPOBEPKY MPaBHIBHOCTH 3allOJHEHUs 3asBJICHHS HAa COOTBETCTBHE
TpeOOBaHUSAM, YKa3aHHBIM B IIYHKTE 2.9 HACTOSIIET0 perjamMeHTa;

I') NPOBOJIUT IMPOBEPKY YKOMILJIEKTOBAHHOCTH IAKeTa JOKYMEHTOB U  COOTBETCTBHSA
JIOKYMEHTOB TpE€OOBaHUsM, YKa3aHHbIM B TyHKTe 2.10 HacTOfAIIEro periiaMeHTa;

) OCYUIECTBISIET CKaHMPOBAaHHE  TPEACTaBICHHBIX  JOKYMEHTOB, (OpPMHUPYET
3JNIEKTPOHHOE JIEJIO;

e) obecreuyrBaeT KayecTBO TIepelaBacMbIX Komui JokymMeHToB B Komurer B
COOTBETCTBHHM C MPEICTABICHHBIMH 3aIBUTEIIEM OPUTHHAIAMH TOKYMEHTOB;

) 3aBEpSIET MIEKTPOHHOE JIETI0 CBOEH DIEKTPOHHOM moanuchio (nanee - J11);

3) HampaBJIseT NakeT T0KyMeHToB B Komurert:

B DJIGKTPOHHOM BHJE (B COCTaBe IAKETOB 3JEKTPOHHBIX Je€d) B JIeHb OOpalieHHs
3asiBuTenss B MOLI;

Ha OyMa)XHBIX HOCUTENSX (B ciilyyae HEOOXOAMMOCTH 00s3aTEIBLHOIO MPEI0CTaBICHUS
OpUTHMHAJIOB JOKYMEHTOB) — B T€UEHHE 2 pabouyux IHEH, CIeqyroIMX 3a JHEM OOpalieHus
3asBuTenss B MOLI o TeppuTopuaibHOMY NPUHIMITY (B TeUeHHE 5 pabouyuXx JHEH, CIeayronmx
3a qHeM oOpameHus 3asurens B M®I] no skcTeppuTopraibHOMY MPHUHIMUITY) MOCPEICTBOM
KYPBEPCKON CBSI3H, C COCTABICHUEM OIUCH IEPEIaBAEMBIX JOKYMEHTOB, C YKa3aHHEM JaThl,
KOJMYEeCTBAa JIUCTOB, (aMUINH, JOJDKHOCTH W  TOANMHUCAaHHBIE paboTHUKOM MOI],
OTBETCTBEHHBIM 3a BBINOJIHEHHE aJIMHUHHUCTPAaTUBHOIO JeiicTBus (ecnu pabouumit nenp MOII,
CIIeNyIONUH 3a JHeM oOpareHus 3asButens B MOLI, sBusercs nHepabounm qHem Komurera, TO
JTHEM OKOHYaHHUs CpOKa MepeAayd JOKYMEHTOB CUHMTaeTcs BTOpoil pabounii nenp Komwurera,
CJIeNYIONINH 3a THeM oOpaieHus 3asBurteis B MOLI).
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3.3.2. Ilpu BBISBICHUH HECOOTBETCTBUS JOKyMEHTa (JIOKyMEHTOB) TpeOOBaHUSIM,
yKa3aHHbIM B myHKTe 2.10 Hacrosimero periameHta, padotHuk M®L[ ortpaxkaer Ha xomnuu
(komusX) JOKyMEHTa (JOKYMEHTOB) BBISABJICHHbIE HECOOTBETCTBHS, KOTOpBIE 3aBepseT
MOANMUCHI0 M TmeyaTbto MOIL[ wnm mramMmoMm,  coAepKaluM CBEIACHUS O HAMMEHOBAaHUU
M®OILI.

[To oxoHuaHuu mpuemMa JOKyMEHTOB paOoTHUK ML BbiaaeT 3asBUTENIO PacluCKy B
IpuemMe JOKYMEHTOB.

PabotHuk M®IL[ HeceT OTBETCTBEHHOCTb B MOPSJIKE, YCTAHOBIEHHOM HOPMAaTHUBHBIMU
npaBoBbIMU  akTaMu Poccuiickoi ®enepanuu, 3a HEUCHOJHEHHE WM HEHaAJIEXallee
VICIIOJITHEHUE HACTOAIIErO PEryIaMeHTa.

3.3.2.1. B caywae ycraHOBieHHs (akTa TNPEACTABICHUS 3aSBUTEIEM HEMOIHOTO
KOMIUIEKTA JIOKYMEHTOB, YKa3aHHBIX B TyHKTax 2.6 — 2.8 HacTosAIero periamMeHTa, pabOTHUK
M®OI] BBITIOJIHAET B COOTBETCTBUM C HACTOSLIUM PETIAMEHTOM CIIEAYIOLINE JCHCTBUSA:

COOOIIIaeT 3asBUTENI0 KaKue HeOOXOAUMbIE JOKYMEHTBI UM HE MPEACTaBICHBL;

IpeJylaraeT 3asBUTEINI0 MPEACTABUTH IMOJIHBIA KOMIUIEKT HEOOXOAMMBIX JOKYMEHTOB,
IOCJIe Yero BHOBb 00PaTUTHCS 3a MPEIOCTaBIEHUEM TOCYITapCTBEHHOHN YCIYyTH;

PEKOMEH/IyeT 3asBUTENI0 OOPAaTUTHCA 3a IMOJyYEHHEM KOHCYJIbTAllMM B KOMHUTET IO
COIMAJIBHOM 3aIuTe HaceneHus JIeHuHrpaackoi ooactu;

pacriedaTslBaeT paclucky o0 OTkaze B IMpHeME JOKYMEHTOB C YKa3aHHUEM IepeyHs
JOKYMEHTOB, KOTOpbIe HEOOXOAUMO 3asiBUTEII0 MPECTAaBUTh ISl OJTyUYEHUsS! TOCyAapCTBEHHOM
YCIIyTH U BPY4aeT €€ 3asBUTEIII0.

B cnydae HacTOsHUS 3asBHUTENEM MPHUHATH JOKYMEHThI, paboTHUK MO npunumaer
3asBJICHUE W JOKYMEHTBI K HEMy, IPEAYIPEKIAeT 3asdBUTENIS O CpPOKax pacCMOTPEHUS
JOKYMEHTOB U 00 OTKa3e B IPEOCTABIEHUU TOCYAAPCTBEHHOW YCIYTH, JeNaeT Ha 3asBICHUU
3asiBUTEJIS 3alIUCh «JOKYMEHTBI IIPUHSATHI 110 HACTOSHUIO).

3.3.3. Ilpn ykazaHuu 3asBUTEJEM MeCTa MOJy4YeHHUs pe3yJsibTata nocpeactsoMm MOI]
JOJDKHOCTHOE Mo KoMuTeTa, 0OTBETCTBEHHOE 3a BBIIIOJHEHUE aJIMUHUCTPATUBHOMN NPOLIENYPHI,
nepenpaer pabotHuky MOI] mans nmepemaun B coorBercTByrOmmi M®I[ pesynprar mis ero
[IOCJIEYIOIIEHN BbIAYU 3asIBUTEIIIO:

B JJICKTPOHHOM BHJI€ B TeueHHe 1 pabodero AHSA cO JHS MPUHSATUS COOTBETCTBYIOIIETO
peLICHHS 3a1BUTEIIO.

3.3.4. Ilpn ykazaHuu 3asBUTEJIEM MeCTa MOJy4YEHHUs pe3yJsibTata nocpeactsom MOI]
pabotHuk M®LI, oTBEeTCTBEHHBIH 3a BBIaUy pe3ysbTara:

COOOIIAeT 3asBUTENI0 O MPHUHATOM DPELICHUH IO TelIeQOHYy C 3alUChI0 JAaThl U BPEMEHU
Tene()OHHOTO 3BOHKA, WM TOCPEACTBOM CMC-MH()OPMUPOBAHMS, HHH—APyFHM BOSMOKHBIM
€f0e006M; a TAKKEe 0 BOZMOXKHOCTH TMOJIy4eHus: JokyMeHToB B M®II, B cpok He mo3aHee ABYX
JHEW ¢ JaThl UX MOJYYEeHHs B aBTOMATU3MPOBAHHON MH(POPMALMOHHON cucTeMe obecreueHust
NesITeIbHOCTH MHOTOQYHKIIMOHAIBHBIX IIEHTpOB (fanee - AUC M®L);

pacrieuatsiBaeT U3 AVC M®IL] pe3ynbTar (COOTBETCTBYIOLIEE YBEJOMJICHUE) IS €ro
MOCTENYIOmel BBIAUM 3asBUTENI0O Ha pPYKH MO TpeOOBaHMIO 3asBUTENs JHOO TOTOBUT
JOKYMEHTBI, SIBIIIOIIUECS PE3yIbTATOM IPENOCTABIEHUS yCIyTH, HanpasicHHble u3 Komurera
Ha OyMa)XHOM HOCHTEJNE, JAJIs MOCIIEAYIONIeH BbIIaun 3asBUTEITIO.

3.3.5. Ilpu yka3zaHWM 3asBUTEIEM MeECTa MOJYYEHHUS] YAOCTOBEPEHUS TMOCPEICTBOM
M®I] paGorhuk MOI[, OTBETCTBEHHBI 3a €ro BbIaYy, NPOBEPSET JTOKYMEHTHI,
YAOCTOBEPAIOIINE JIMYHOCTh 3asBUTENA WIM JIMYHOCTh UM IIOJHOMOYMSA IPEACTABUTENS
3asBUTEIISA, TIOCJIE Yero 0(hOpMIICHHOE yIOCTOBEpEHHE BpYyYaeT IMOJ[ POCIUCH HETIOCPEICTBEHHO
3afBUTENIO (MPEICTABUTENIO 3asBUTEINA), KOTOpas  (UKcHpyeTcs B BEIOMOCTH BbIJauu

YAOCTOBEPEHUS.
B ciyuae mepeodopmiiennsi, 1u00 MOpPYH YAOCTOBEPEHUs, MO0 M3MEHEHHs (hamiinu
(uMeHu, oOTuYecTBa) 3asBUTENb (NIPEICTAaBUTENb 3asBUTENA) CIA€T paHee BbIJAaHHOE

ynoctoBepenue pabotauky M®I] mox pocnuck, kotopas (GUKCUPYETCs B BEJOMOCTH BBIIaYn
yaoctoBepeHusi B rpade «[Ipumeuanue».



PabotHuk M®IL] nocie Bpy4yeHHs yIOCTOBEpEHHs TpakJaaHaM B TeUeHHE 5 paboumx
JHEH co JTHS Moy4eHUs O(pOPMIIEHHBIX YAOCTOBEPEHUIl, MPEJOCTaBUB JOBEPEHHOCTh, NEPEaacT
cnenuanucty Komurera BenomMocTH BbIIAYM YAOCTOBEPEHHUS, CHAHHBIE TIpaKIaHAMHM paHee
BBIJJaHHBIE YOCTOBEPEHNUS C PEECTPOM IIPUEMA U NIEPENAYN JOKYMEHTOB.

Ecnu, rpaxnane 3a mnoyiyueHHeM yaocToBepeHus He oOpatunuck B MOL] B Teuenue 60
KAJICHIAPHBIX JHEW CO JTHA YBEAOMJICHUS O IMOJYYEHUHU YIOCTOBEpeHHs, crenuanuct MOI] B
CpPOK HE Mo3/1Hee 5 pabouyux JHEW CO JHS MCTEUYEHHUS YCTAHOBJIEHHOTO BBIIIE CpPOKa MepenaéT
cnenuanucty Komurera Henoay4deHHBIE yIOCTOBEPEHMUS.

3.4. Ilpu BBoxe 6€30yMa)KHOTO AJIEKTPOHHOTO JOKYMEHTOO0OpOTa aAMUHUCTPATUBHBIC
MPOLEAYPhl PErJIaMEHTUPYIOTCS HOPMATHBHBIM TMPAaBOBBIM akToM JleHMHrpajackoi obnactw,
YCTAQHABJIMBAIOIIMM TOPSIOK 3JEKTPOHHOrO (0e30yMa)kHOTO) IOKyMEHTO000OopoTa B cdepe
roCyJapCTBEHHBIX YCIIYT.

IV. ©OPMbI KOHTPOJIA 3A UCIIOJIHEHUEM AJIMUHUCTPATHUBHOI'O
PEI'JTAMEHTA

[Topsimok ocyIiecTBICHHsS TEKYIIETO KOHTPOJIS 3a COOTIOCHIEM U UCTIOTHEHHEM
OTBETCTBEHHBIMH JIOJKHOCTHBIMU JIMIIAMH TIOJIOKEHUN aIMUHUCTPATUBHOTO pETJaMEHTa
YCIIyTH ¥ MHBIX HOPMATHUBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBAHHS K
MPEIOCTABICHUIO TOCYTAPCTBEHHON YCIYTH, a TAKKE MPUHATHEM PEIICHUN OTBETCTBEHHBIMHU
JIMLIAMU

4.1. Texymuii KOHTPOJb OCYLIECTBIISIETCS] MOCTOSTHHO OTBETCTBEHHBIMU JOJKHOCTHBIMU
munamu - Komurera mo KaxkaoW mpouenaype B COOTBETCTBHUM C YCTAHOBJIEHHBIMHU HACTOSIIUM
pErIaMeHTOM COJAEp)KAHUEM JEHCTBUM M CPOKaMHM HX OCYIUECTBIECHHUS, a TaKXe IyTeEM
MPOBEACHUS PYKOBOJUTENEM (3aMECTHUTENIeM pyKoBoauTens) Komurera mpoBepoOK HUCIIOTHEHUS
MOJIO’KEHUH HACTOSIIETO  aJMUHUCTPATUBHOTO PErJaMEHTa, MHBIX HOPMAaTUBHBIX IPAaBOBBIX
aKTOB.

OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMIl 3a pEImIeHus W JelcTBus (Oe3nercTBHe),
MIPUHUMAaeMbIe (OCYIIECTBIIIEMbIE) B X0O/I€ MPEAOCTaBICHHS TOCYIapCTBEHHOM YCIyTH

4.2. JIoJKHOCTHBIE JIMIIA, YIIOJIHOMOYEHHBIE Ha BBINOJHEHUE aJMUHHCTPATUBHBIX
NEHCTBUM, MpPEeIyCMOTPEHHBIX HACTOSIIIUM PErJaMeHTOM, HEeCyT OTBETCTBEHHOCTb 3a
coOmoieHeM TpeOOBaHUN JEHCTBYIOUIMX HOPMATHBHBIX HPAaBOBBIX AKTOB, B TOM 4YHCIE 3a
COOJIIOICHUEM CPOKOB BBIIIOJIHEHUS! aJIMUHUCTPATUBHBIX ACUCTBUM, MOTHOTY UX COBEpLICHMUS,
cO0JII0/ICHNE TIPUHIIUIIOB TOBEACHUS C 3asiBUTEIISIMU, COXPAHHOCTh JOKYMEHTOB.

Cnemmnamnersl  Komurera mnpu NpegoCTaBICHHMM TOCYJAAPCTBEHHOW YCIYTHM HECYT
OTBETCTBEHHOCTbH:

3a HEHCIIOJIHEHHE WM HEeHa/JIeKalllee HMCIOJHEHUEe aJMHUHHCTPATUBHBIX MPOLEAYp HpU
IIPEIOCTABIIEHUH TOCYIaPCTBEHHOH YCIIYTH;

3a JgeiictBus (Oe3feiicTBHE), BIEKYILIUME HapylIEHHE IpaB M 3aKOHHBIX HHTEPECOB
(bu3nUecKux JUIl.

JIOMKHOCTHBIE JIMIAa, BUHOBHBIE B HEUCIOJHEHUHM WJIM HEHA/JIeKalleM HCIOJIHEHUN
TpeOOBaHMI HACTOSIIETO perjamMeHTa, MPUBJICKAIOTCS K OTBETCTBEHHOCTH B TMOPSJKE,
YCTaHOBJICHHOM JEHCTBYIOIIUM 3aKOHOJATeNbCTBOM Poccuiickoin denepanum.

V. IOCYJIEBHbBIN (BHECY EBHBIN) IIOPSIJOK OBXXAJIOBAHMS PEIIEHUI U
JIEMCTBUI (BE3JJENCTBNS) OPIAHA, [TPEJJOCTABJISIOLLIETO

TOCYJIAPCTBEHHVIO YCJIVTY, A TAKXKE JOJDKHOCTHBIX JIUL] OPTAHA,
[IPEJOCTABJISIOILEIO TOCYJAPCTBEHHYIO YCJYTY, JINBO
TOCYJIAPCTBEHHBIX NI MYHULIMITAJIbHBIX CIIVKALLMX,



MHOI'O®YHKIMOHAJIBHOI'O IEHTPA TTPEJOCTABJIEHU A
I'OCYJAPCTBEHHbIX 1 MYHULIUITAJIBHBIX YCIIVI', PABOTHHUKA
MHOI'O®YHKIMOHAJIBHOI'O IEHTPA TTPEJOCTABJIEHU A
I'OCYJAPCTBEHHbBIX 1 MYHULIUITAJIBHBIX YCIIVYT

[IpaBo 3asBuTENECH Ha MOCYIeOHOE (BHECYICOHOE) 00KATOBAHNE PEIICHUA U ICHCTBHMA
(6e3meiicTBUS ), MPUHATHIX (OCYIIECTBIIIEMBIX) B XO€ MPEAOCTABICHUS TOCYAapCTBEHHON
yCIIyTH

5.1. 3asButenu nuOO WX TPEACTABUTEIM WMEIOT MPaBO Ha JocyleOHoe (BHecyaeOHOeE)
o0)kajoBaHUE peUIeHUH W JeicTBuil (0e3neicTBUA), NMPUHATHIX (OCYIIECTBISIEMbIX) B XOJ€
MIPEIOCTABIICHHS TOCYIaPCTBEHHON YCITYTH.

[Ipeamet nocyaebHoro (BHECYIeOHOTO) 00KATTOBAHUS

5.2. Ilpeametom pocyaeOHOTO (BHECYAEOHOTO) OOXKAJIOBAaHUS 3asBUTEIEM DPEIICHUA W
nevictBuil (OGe3neiictBus) Kommurera, nomkHocTHoro mnuma Komurera, OTBETCTBEHHOTO 3a
MPEAOCTaBICHNE TOCYAAPCTBEHHOW YCIyTd, MHOTO(QYHKIMOHAIHHOTO IIEHTpa, paOOTHHUKA
MHOTO(YHKITHOHATHHOTO I[EHTPa SBISIOTCS:

1) HapymieHHe Ccpoka perucTpalMd 3ampoca  3asBUTENs O  MPeJOCTaBICHHU
roCy/IapCTBEHHOM YCIIyTH, 3alpoca, yKa3aHHOro B crathe 15.1 PenepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3;

2) HapylIEHHE CpOKa IpEAOCTaBIECHUs TOCYJapCTBEHHOHN ycimyru. B ykasaHHOM ciyuae
nocyneOHoe (BHeCyneOHOE) O0OKaloBaHWE 3asBUTEIIEM DPEIICHWH W JeUCTBUM (Oe3aecTBus)
MHOTO(YHKITHOHAIBHOTO IIEHTpa, PaOOTHHKA MHOTO(YHKIIMOHAIHHOTO IIEHTpa BO3MOXKHO B
cilydae, eci Ha MHOTO()YHKIIMOHAJIbHBIN LEHTp, pelieHus u aeiictsus (0e3neicTBre) KOToporo
00>KaJTyI0TCsl, BO3JIO’KEHA (PYHKLHUS MO MPETOCTABICHUI0 COOTBETCTBYIOIIUX T'OCYAAPCTBEHHBIX
yCIYr B TIOJIHOM OOBEME B TIOPSJIKE, OINpeAesieHHOM dYacThio 1.3 ctateu 16 depepambHOTO
3akoHa oT 27.07.2010 Ne 210-D3;

3) TpeOoBaHWe Yy 3asABUTEIS JTOKYMEHTOB WM HWH(OpManuu JUOO OCYIIECTBICHUS
JEMCTBUM, MPEICTaBICHUE WM OCYLIECTBIEHHE KOTOPBIX HE NMPEAYCMOTPEHO HOPMATHUBHBIMU
nmpaBoBbIMM  akTamu  Poccmiickoit  ®enepanuy, HOPMATHBHBIMM  IPAaBOBBIMU  aKTaMU
JlenuHrpaackoil o6macTu A MPEeIOCTaBICHUS TOCYJApCTBEHHOM yCIyTH;

4) oTka3 B IpreMe IOKyMEHTOB, MPEJCTaBIIEHNE KOTOPBIX MPEAyCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU  akTamu  Poccuiickoit  ®enepaniy, HOPMATHUBHBIMH  IPABOBBIMU  aKTaMU
Jlenunrpanckoit o0aacTu Ui MPeIOCTABICHUS TOCYIapPCTBEHHON YCIYTH, Y 3aBUTEIIS;

5) oTka3 B MpPENOCTABIECHUU TOCYAAPCTBEHHOW YCIYTHM, €CIIM OCHOBAaHMs OTKa3a He
MPEAYCMOTPEHBI (pefepabHBIMU 3aKOHAMW W TPUHATHIMA B COOTBETCTBHU C HUMH WHBIMH
HOPMAaTHUBHBIMU TpaBOBbIMM akTaMu Poccuiickoit ®enepanuu, 3aKOHAaMU W WHBIMU
HOpPMAaTUBHBIMM TPAaBOBBIMU akTamu JIeHMHrpajackoil ob6nactu. B ykazanHHoM ciydae
nocyaeOHoe (BHecyneOHoe) oO)kalloBaHHE 3asBUTENIEM peIIeHUN U IedcTBuil (0e3neicTBus)
MHOTO(YHKIIMOHAIBHOTO IIEHTpa, PaOOTHHKA MHOTO(YHKIIMOHAIBHOTO IIEHTpa BO3MOXKHO B
ciy4dae, ecnu Ha MOL, pemienus u neiictust (0e3aeiCTBIE) KOTOPOTO 00KATYIOTCS, BO3JIOKEHA
(GyHKIUS [0 MPEIOCTABIEHUIO0 COOTBETCTBYIOUINX IOCYJAPCTBEHHBIX YCIYT B IMOJHOM 00beME B
nopsiike, onpeznesneHHoM dacTeto 1.3 crateu 16 denepanpHoro 3akona ot 27.07.2010 Ne 210-
®3;

6) 3aTpeboBaHKE C 3asgBUTENS MPH MPEIOCTABICHUN TOCYJapCTBEHHOM YCIyTH IUIAaThl, HE
MPEIyCMOTPEHHOM  HOPMATMBHBIMU  TNPaBOBbIMM  akTamu  Poccuiickoni — @enepanuu,
HOPMAaTUBHBIMH MIPABOBBIMU aKTaMH JIGHUHTPAJACKOI 0011acTH;

7) otka3 Komurera, nommkHocTHOro nuia Komurera, OTBETCTBEHHOTO 3a MPEIOCTaBICHUE
rocy/1apCTBEHHOMN YCIIyTH, MHOTO(YHKIIHOHATHHOTO LEHTpA, paboTHHKa
MHOTO(YHKIIMOHAIBHOTO IEHTpa B MCIPABICHUM JOMYIIEHHBIX UMH OINEYaTOK M OMIMOOK B



BBIJIAHHBIX B pe3yJbTaTe NPEAOCTABICHHUS TOCYJapCTBEHHONW YCIYrHM JOKYMEHTax JInbo
HapyIlIeHHe yCTAaHOBJICHHOTO CpPOKa TAaKWX WCIpaBlieHWH. B yka3aHHOM ciydae mocyaeOHOe
(BHecyneOHOE)  oOkalnoBaHHME — 3asiBUTENEM  pemieHud u  jnedctBuil  (Oe3nmedcTBus)
MHOTO(YHKIIHOHAJIFHOTO IIEHTPa, PabOTHUKA MHOTO(YHKIIMOHAILHOTO IIEHTPa BO3MOXXHO B
cllyyae, €ClIM Ha MHOTO(QYHKIMOHAIBHOTO IIEHTpa, pelleHus u JeicTBus (Oe3nelicTBue)
KOTOPOTO OOYKAITyIOTCS, BO3JIOKEHAa (YHKIHUS 10 MPEJOCTABICHUIO COOTBETCTBYIOIIMX
rOCYJapCTBEHHBIX YCIYT B MOJHOM O0beMe B MOPSAIKE, ONpeleieHHOM yacTbio 1.3 crathu 16
®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-P3;

8) HapylIeHHe CpOKa WM TMOPSJIKA BBIIAYH JTOKYMEHTOB 10 pe3yibTaTaM MpeaoCTaBICHHS
roCyJapCTBEHHOU YCIYyTH;

9) mnpuOCTaHOBIEHHE TPEAOCTABICHUS TOCYAapCTBEHHOW YCIyTH, €CId OCHOBAHHUS
MIPUOCTAHOBIICHHS HE TIPEIYCMOTPEHBI (pe/iepaTbHBIMH 3aKOHAMH M MIPHHATHIMUA B COOTBETCTBUHU
C HUMH MHBIMM HOPMAaTHUBHBIMU NpPaBOBBIMH akTamMu Poccuiickoit deneparyu, 3aKkoHaMU M
NPUHSATHIMH B COOTBETCTBHM C HHMH WHBIMH HOPMATUBHBIMH TPABOBBIMH  aKTaMU
Jlenunrpanckoii obnmactu. B ykasaHHoM ciydae aocyneOHoe (BHecyneOHoe) oOxaloBaHUE
3asBUTENIEM peLIeHU u neicTBuil (6e3aeiicTBrs) MHOTO(QYHKIIMOHAIBHOTO 1IEHTpa, paboTHHUKA
MHOTO()YHKIIMOHAJIBHOTO IIEHTpa BO3MOXKHO B CIllydae, €CIM Ha MHOTO(QYHKUIHOHAIBHOTO
IIEHTpa, pelIeHus] U IerlcTBHs (0e37eiCTBHE) KOTOPOTro O0KaTyIOTCS, BO3JIOKEHA (PYHKITUS 110
NPEOCTABICHUIO TOCYJapCTBEHHOW YCIyrM B TOJIHOM OOBEME B TOpSJIKE, ONpeeeHHOM
yacTeio 1.3 cratbu 16 @enepanbHoro 3akoHa oT 27.07.2010 Ne 210-D3;

10) TpeGoBaHue y 3assBUTEIIS IPU NPEAOCTABICHUH T'OCYAaPCTBEHHON YCIyTU JOKYMEHTOB
WId WHPOPMANUU, OTCYTCTBHE W (WMJIM) HEIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIUCH TIPHU
NEpBOHAYAILHOM OTKa3e B TpHEME JOKYMEHTOB, HEOOXOIMMBIX Uil MpPEIOCTaBICHHS
TOCYJapCTBEHHON YCIyTH, JHOO B TPENOCTABICHWW TOCYJApCTBEHHOH, 3a WCKIIOYCHUEM
CIIy4aeB, IPEAYCMOTPEHHBIX MyHKTOM 4 yacTu | crateu 7 @enepanbHoro 3akoHa ot 27.07.2010
No 210-®3. B ykazanHOM ciydae pgocynecOHoe (BHecyaeOHOE) oOXaloBaHHE 3asBHUTEIIEM
pemieHnii M geiictBuit  (Oe3neiicTBUS)  MHOTOQYHKIMOHAJIBHOTO — IEHTpa, pabOTHHKA
MHOTO(YHKIIHOHAJIFHOTO IIEHTPa BO3MOXKHO B ClIy4ae, eci Ha MHOTO()YHKIIHOHAJIBHBIN IIEHTP,
pemieHus U JeiictBus (Oe3neiicTBUE) KOTOPOro 0OXanmyroTcs, BO3JIOKEHa (YHKIUS IO
MPEJOCTABIICHNIO COOTBETCTBYIOIIMX T'OCYIAPCTBEHHBIX YCIYT B IOJHOM OOBEME B TOPSIKE,
onpeaeneHHoM 4acTbio 1.3 crateu 16 denepanpHoro 3akona ot 27.07.2010 Ne 210-D3.

Opranbl HCTIOTHUTENBHOM BIIACTH (OPraHbl MECTHOTO CaMOYIIPaBJICHHUS)
1 JTOJDKHOCTHBIX JIMII, KOTOPBIM MOXKET OBITh aJjpecoBaHa ajao0a B JOCy1eOHOM (BHECYICOHOM)
MOPsITIKE, a TAK)KE CIIOCOOBI TIOJJaud KaJI0ObI

5.3. XKanoba momaercst B MUCbMEHHOM (popMe Ha OyMa)KHOM HOCHTENE, B AJIEKTPOHHOMN
dopme B Komwmrer, I'BY JIO «M®Ily, mub6o B KoMuTeT HKOHOMHUYECKOTO PAa3BUTUS H
WHBECTHUIIMOHHON nearenbHoCTH JICHUHTpaackoit o0nactu, ssnstonuiics yupenutenem ['bBY JIO
«M®Iy (manee - yupeautens ['BY JIO «M®DILy).

’KanoOwl Ha pelieHus, MPUHATHIE pyKoBoAuTeneM Komurera, moJaloTCs KypHPYIOIIEMY
3amectutento Ilpeacenarens [IpaButenbcrBa JleHuHrpanackoit obmactu u (wm) ['ybepHatopy
JlenuHrpaackoit 06macTu.

Kano6s! Ha pemienus u aeiictsus (6e3aeiicteue) padotnuka ['BY JIO «M®Il» nogarotcst
PYKOBOJUTEN0 MHOTO(MYHKIIMOHATBHOTO TIeHTpa. JKamoObl Ha peleHus © JeHCTBUS
(6e3neiictBue) ['BY JIO «MDL» nonatorcst yupeautento ['BY JIO «M®Ly wmu 1omKHOCTHOMY
TUILY, YIIOJTHOMOYEHHOMY HOPMATHUBHBIM MTPABOBBIM akTOM JICHHMHTpaackoi 00IacTu.

Kanoba wa pemenus wu paeiictBus (6e3aeiictBue) KomureTra, MTOJDKHOCTHOTO JIMIIA
Komurera, OTBETCTBEHHOIO 3a MPEJOCTaBIEHHE TOCYJApCTBEHHOM YCIYrM, MOXET OBITh
HampaBlieHa IO ToYTe, uYepe3 MHOrO(QYHKUMOHAIBHBIM LEHTP, C HCIOJIb30BAaHHEM
UH(GOPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTn «HTepHeT», odunmanpHoro caiita Komwurera,
EINT'Y mu6o [TV JIO, a Takke MOKeT ObITh NPUHSTA MPHU JINYHOM IIPUEME 3asIBUTEIIS.



Kanoba wa pemenus u npedctBus (Oe3neiicTBre) MHOTO(YHKIMOHAIBLHOTO IEHTPA,
paboTHMKAa MHOTO(YHKIIMOHAIFHOTO IIEHTpAa MOXKET OBITh HampaBjJeHa IO To4YTe, C
UCIONb30BaHUEM HH(DOPMAIIMOHHO-TEIEKOMMYHUKAITMOHHON ceTn «IHTepHeT», OPUIHaTBEHOTO
caiita MHOTO(QYHKIIOHATRHOTO TieHTpa, EIIIY aubo II'Y JIO, a takke MOXeT OBbITh MPUHSTA
MIPH JINYHOM TIPUEME 3asiBUTEIIS.

OcHoBaHu IS Ha4Yaa IpoIeayphl 10Cy1e0HOTO (BHECYIEOHOT0) 00KaTOBaHUS

5.4. OcHoBaHMEM JUIs Hayaja MPOLEAYpPbl JOCYIeOHOro (BHecyaeOHOro) o0xaloBaHUS
SBJIETCS MOJ[aya 3asBUTEJIEM KalloObl, COOTBETCTBYIOIIEH TpeOOBaHUAM HacTu 5 ctarby 11.2
®enepanpHoro 3akoHa Ne 210-D3.

B nuceMenHo# %anobe B 00s13aTETbHOM MOPSIIKE YKa3bIBAIOTCS:

- HanMeHoBanue Komwurera, nomkHOcTHOro muna Komwurera, OTBETCTBEHHOIO 3a
MpEeA0CTaBICHNE TOCYIaPCTBEHHOM yCayTH, (huinaia, oTAelNa, yaaleHHoro padbodyero mecrta ['BY
JIO «M®L», ero pykoBoautens u (wiu) pabOTHHKA, pelleHUss W JAeUCTBHs (Oe3nelicTBHE)
KOTOPBIX 00XKaITyIOTCS;

- (amunus, UMsl, OTYECTBO (TIOCIEAHEE - MPU HAJMYUM), CBEJCHUS O MECTE KHUTEIbCTBA
3asBUTENS - GU3NYECKOTO JIMIA JTM00 HAMMEHOBAHUE, CBE/ICHUSI O MECTE HAaXOXACHUS 3asBUTEIS
- IOpUIMYECKOrO JIUIA, a Takke HoMep (HOoMepa) KOHTaKTHOTo TenedoHa, aapec (aapeca)
AJIEKTPOHHOM MOYTHI (IPU HAJIMYMK) M MOYTOBBIN aJipec, 0 KOTOPHIM JIOJKEH OBbITh HAlpaBieH
OTBET 3aBUTEIIIO;

- cBeneHHss 00 oOxalyemblx pelieHusix u jedctBusix (6esnmeiictBun) Komwrera,
JOJLKHOCTHOrO Jinia KoMuTeTa, OTBETCTBEHHOTO 3a NMPEAOCTaBICHNUE IOCYJapCTBEHHOM yCIIyTH,
¢dunmana, otaena, ynanennoro pabouero mecra ['BY JIO «M®IL]y», ero paboTHuka,

- JIOBOJBI, HA OCHOBAaHHMM KOTOPBIX 3asBUTEIb HE COIVIACEH C PEUICHMEM U JEHCTBHEM
(6e3neiicteueM) Komurera, momkHOCTHOTO Jjmia KomuTeTa, OTBETCTBEHHOTO  3a
NpeoCTaBlIEHHE rOCYIapCTBEHHOM YCIIyTH, puinana, oT/ena, yaaaeHHoro pabouero mecta I'bY
JIO «M®Ly», ero paborHuka. 3asBUTENEM MOTYT OBITh MPEICTABIECHBI JOKYMEHTHI (IIpH
HAJIMYMN), TOJITBEPHKAAIOIINE JOBO/IBI 3asIBUTEIIA, JTUOO UX KOTIHU.

[IpaBa 3asBUTENEH HA TOTyYeHUE HH(POPMAIIMH U JOKYMEHTOB, HEOOXOIUMBIX ISt
COCTAaBJIEHUS U 00OCHOBAHUS KaAJIOObI

5.5. 3agBuUTENs MMEET MPaBO Ha MOJyuyeHUE MH(OPMALUU U JOKYMEHTOB, HEOOXOAMMBIX
JUIL COCTaBJICHHsI M OOOCHOBAaHHMS JKajJoObl, B CIydYasX, YCTaHOBJIEHHbIX cTaTheil 11.1
®enepanpHoro 3akona Ne 210-®d3, mpu yclioBUM, 4TO 3TO HE 3aTparuBaeT MpaBa, CBOOOIBI H
3aKOHHbBIE MHTEPECHl APYTHUX JIUIL, U €CIU yKa3aHHbIe MH(OpMAIUsI U JOKYMEHTBI HE COJIepKaT
CBECHMI, COCTABISIOUINX [OCYIapCTBEHHYIO UM HHYIO OXpaHIeMylo TalHy.

Cpoxu pacCMOTpPEHHUS K00

5.6. XKanoba, mocrymuBmas B Komuter, ['BY JIO «M®Ll», yupemurento I'BY JIO
«M®Ll», MOANEKUT pPACCMOTPEHUIO B TEUYEHHE MATHAIUATH pabouumx JAHEH co JHS ee
peructpauuu, a B ciydae oOxanoBaHusi otkaza Komurera, ['BY JIO «M®Ll», B mpueme
JOKYMEHTOB Y 3asBUTEJIS TMOO B UCIIPABICHUU JOIYIICHHBIX ONEYaTOK U OUIMOOK MM B CIIydae
o0 KaIoBaHUs HapylmicHus YCTAHOBJICHHOT'O CpOKa TaKHX I/ICHpaBJ'ICHI/II\/’I - B TCEUYCHHUC IIATH
pabouux JHEN co AHA ee perucTparyH.

PesynbTar nocyne6Horo (BHeCy1e0HOTO0) 00KaIOBaHUS
MPUMEHUTENHHO K KXKIOW MpoIeaype MO0 HHCTAHITUN 00KaTOBaHUS

5.7. Tlo pe3ynbpTataM pacCMOTPEHHS >KAJIOOBI TPUHUMAETCS OJHO U3 CJICAYIOIIHNX
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peLIeHU:

1) xamoba ymoBieTBOpsieTCs, B TOM 4ucie B (OpMe OTMEHBl NPUHATOTO pELICHHUS,
UCTIPABJICHUS JIONMYIIEHHBIX ONEYaTOK M OIIMOOK B BBIAAHHBIX B pe3yjbTaTe IMPEIOCTaBICHUS
roCy/IapCTBEHHOM YCIyrd JOKYMEHTaX, BO3BpaTa 3asBUTENIO JIEHEKHBIX CpPEACTB, B3UMaHHE
KOTOpBIX HE NPENyCMOTPEHO HOPMAaTHBHBIMU IIPaBOBBIMU akTamu Poccuiickoii ®enepanum,
HOPMaTUBHBIMU IIPaBOBBIMHU akTaMu cyObekToB Poccuiickoit denepannu;

2) B yZIOBJIETBOPEHUH KaJIOObI OTKa3bIBACTCS.

He mno3mHee nHA, creayroomero 3a JHEM MPHUHATHS pEHIEHWs 10 pe3yjbpTaTaMm
paccMOTpeHHUsl JKanoObl, 3asABUTEII0 B MHUCBMEHHOH (opMe U MO JKEIAHUIO 3asBUTENS B
AJIEKTPOHHON (opMe HaIpaBisIeTCs MOTUBHPOBAHHBIM OTBET O pe3yibTaTax pPacCMOTPEHUS
KaJ00BbI:

- B Cllydae NMPU3HAHUS KajI00bl MOJyIeXkallel yIOBIETBOPEHUIO B OTBETE 3asIBUTEIIO
naercss nHbopMmanus O JEHCTBUAX, OCylecTBIseMbIX KoMmuTeToMm, MHOro(yHKIMOHAJIBHBIM
LIEHTPOM B LENSIX HE3aMEJUIMTEIbHOTO yCTPAaHEHMs BBISBJICHHBIX HAapyIICHUW MpU OKa3aHUU
rOCYJapCTBEHHOM YCIyrH, a Takke NMPUHOCATCS M3BUHEHHUS 3a JIOCTABJICHHBIE HEynoOCTBa U
yKa3bIBaeTCsi HMHQpOpMAIMs O AaNbHEHIINX JAEeHCTBUSAX, KOTOpble HEOOXOIMMO COBEPIIUTH
3asBUTENIIO B LIEJSIX NOJYyUEHUS TOCYJapCTBEHHOMN YCIyTH.

- B cllyyae MpHU3HAHMUS KajloObl HE MOJJIeKallel YJIOBIETBOPEHUIO B OTBETE
3asBUTENIO JAIOTCS apryMEHTHPOBAHHBIE DPA3bSICHEHUS O NPHUYMHAX IHPHUHIATOIO PEIICHUs, a
Takke HHpopMaIus o nopsake 00anoBaHus IPUHATOTO PELICHHUS.

B ciydae yctaHOBIEHMS B XOJ€ MJIM 1O pe3yJIbTaTaM PacCMOTPEHHUs kKasloObl MPU3HAKOB
cocTaBa aJMHUHHCTPATHUBHOIO TIPABOHAPYIIEHUS WM MPECTYIUICHHUsS JOJKHOCTHOE JIMILIO,
paOOTHUK, HaJeleHHbIE TOJHOMOYMSAMU IO PACCMOTPEHHUIO Kajol, He3aMeTUTEIbHO
HAIPAaBIIAIOT UMEIOLIUECS MaTepHalIbl B OPTaHbl IPOKYPATYPHI.

[Tpunoxenue 1

K aIMIHHUCTPATUBHOMY PETrIIaMEHTY IPEAOCTABICHUS
Ha Tepputopun JIeHuHrpaacKoi od1acTu
TOCYJAapCTBEHHON YCITyTU MO MPUCBOCHUIO 3BAHUS
«Betepan Tpyzna» u Beljaue yJOCTOBEpEHHS BETEpaHa

®dopma
B Komurer no counanpHoi 3aniure Hacenenus JIeHUHrpaackoi odaactu

OT 3asABUTCIIA

(hamunus, ums omuecmeo 3anoaHAeMcs 3aseumene)

OT NPEACTAaBUTCIIA 3asABUTCIIA




(pamunus, ums, omuecmeo

npedc

om umenu )

(yKaszamo gamunuio, ums, omuecmso 3aagumes)

Anpec MecTa JKUTEIbCTBA 3aBUTEIISA

(noumosblil unoeKc, patiom, HaceIeHHblIl NYHKM, Yuya, oM, KOPRyc, Keapmupa)

Anpec Mecta npeObIBaHHS 3aIBUTEIIS

(noYmMosblil UHOEKC, PAtiOH, HACEIEHHbI NYHKM, YIUYd, OOM, KOPRYC, Keapmupa)

[Mocnemuuii anpec mpoKKUBaHUs 110 miepee3aa B JICHUHTpaIcKyro 00aacTh

(3aroJHACTCS B Cllydae rnepeesia)

(noYmosblil UHOEKC, PAtiOH, HACEIEHHbI NYHKM, YIUYd, OOM, KOPRYC, Keapmupa)

cmpaxoeoi nHomep unousudyanbo2o auyeozo cvema (CHUJIC) — npu nanuuuu

TenedoH

3AABIEHNE

0 IIPEe/IOCTaBIIEHUH IOCYAapCTBEHHBIX (0i1) yciryr(n)

[Ipomry (rmocTaBUTh OTMETKY «V»)

MIPUCBOUTH 3BaHUe «BeTepan Tpyma»

BBIJIaTh TyOJIMKAT YJIOCTOBEPECHUS BETepaHa

00BSICHEHUS 00CTOSTENBCTB YTpAaThl (topum) YAOCTOBEPEHUS

nara TIPUCBOCHUS 3BaHUSA «Betepan

TpyZa»

HauMEHOBaHHE opraHa, MIPUCBOMBIIIETO 3BaHUeE «Betepan Tpyaa»

K 3asBneHmIo mpuiarar:

Ne i/ HaunmenoBanue nokymeHTa KonuuectBo
id JIOKYMEHTOB

CorlaceH Ha 3anpoc [OKYMEHTOB (CBeAeHMiI), HeobXoauMbIX As NpefocTaBleHUs TocyapcTBEHHbIX(oM)
yeayr(n).

MpepynpexkaeH(a) o ToM, yTo:
npu NpeAcTaBNeHNM 3aBELOMO JIOXKHbIX U (MM) HEJOCTOBEPHBIX CBEAEHUIM, a TaKXKe NPU YMOHaHUKN O
daKTax, BAEKYLIMX OTKa3 B NPefOCTaB/leHMU, MpeKpaLleHe npefoctaBieHus Mep(bl) coumanbHON NOALEPIKKM,
npeaycMoTpeHa YrosioBHasi OTBETCTBEHHOCTb cTaTben 159.2 YronoBHoro kogekca Poccuitckon Geaepaumu.

mpu 3ampoce IOKyMEHTOB (cBemeHmii) KomuTeroMm, HEOOXOAWMBIX AJS TPEIOCTABICHHS
TOCYJapCTBEHHBIX(0H) yCIyT(M), BOIPOC MHPEAOCTABICHHS TOCYNApCTBEHHBIX(0if) ycmyr(u) Oymer paccMOTpeH



Iocje MOJMYYCHUSI CBEICHUH M O BO3MOXKHOCTH MPEACTABICHUS TAaKUX JOKYMEHTOB (CBEICHMH) MO COOCTBEHHOM
HMHUIMATHUBE.
IMoaTBepxnato, 4YTO CBEAEHUS, COOOIIECHHBIE MHOHW B HACTOSIIEM 3aSBICHHM TOYHBI M HCUEPIIHIBAOIIH.

Pe3ym>TaT PpacCMOTPECHU 3asABJICHUS IIPOILTY:

BbIIaTh Ha pykd B M®IL], pacmonoxxeHHOM 10 aapecy <*>: JIeHUHTpaacKas 00JacTh,

HaIlpaBUThb I10 MMOYTC

HATIPaBUThH B DIIEKTPOHHOH popme B muunbiil kabunet Ha [1T'Y JIO/EITY

[Tpoury BbIAATE 0POPMIICHHOE YIOCTOBEPEHHUE B (HOCHABUMb OMMEMKY « V»):

Komurete
M®II, pacrnionoxxeHHOM TI0 afapecy <*>: JleHHHTrpajackas 001acTh,

(monnuce) (pamumist, MHULMAITBT 3asIBUTEIIS (TPEACTABUTENS 3assBUTEIIS)) (mara)

<*> Anpec M®I] ykaseiBaercsi mpu mnojade nokymeHTtoB mnocpeactBoM III'Y JIO/EIY nubo mpu mnopaue
nokyMeHTOB B M®L, Haxozasmierocs 1o Apyromy aapecy

3ano/IHAETCA CneuyanmcToMm:

CriermamiucToM  yIOocToBepeH (pakT cOOCTBEHHOPYYHOW MOANHCH 3asBHUTENA (IPEICTABUTENS 3asBUTENS) B
3asBJICHUH

(moxnuck, pacingpoBKa MOAIICH, 1aTa)

ITpunoxenne 2
K aJMAHUCTPATUBHOMY PETJIaMEHTY IIPEIOCTABICHUS
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Ha TeppuTopuu JIeHUHrpaackon o6IacTu
TrOCYJJAPCTBEHHOMN YCITYTH MO MPUCBOCHHUIO 3BAHMUS
«Berepan Tpyna» U Bblaue yI0CTOBEPECHUS BeTepaHa

Cornacue rpaxJjaHnHa Ha 00padOTKY MEPCOHAIBHBIX JAHHBIX

(®.H1.0. 3asButens (MpeaCTaBUTENS 3aIBUTENS ) TOJTHOCTHIO)

« » rofia POXKICHUS,

JIOKyMEHT, yJOCTOBEPSIOIINI TUIHOCTD (3aIBUTEIS, IIPEACTABUTEINS 3asIBUTETIS)

Cepust HOMEp Hata Bbimaun « » L.
KEM BBIJIaH

Anpec
TIPO’KUBAHMS:

IlomHOMOYMS MOATBCPIKACHBI

(HaMMEHOBAHUE U PEKBU3MTHI JIOBEPEHHOCTH HJIM MHOT'O JIOKYMEHTA, II0ATBEPIKIAI0NIEro IIOJHOMOYHS NPEICTABUTEIs 3aABUTEIS)

B cootBercTBHu ¢ myHKTOM 4 cTtaThu 9 DenepanbHoro 3akoHa ot 27.07.2006r. Nel52-®3 «O nepcoHanbHBIX
JTAaHHBIX» JIal0 COrJlacHe

(HaMMEHOBaHHE OpraHa COLHMATLHON 3aUThI, aPec — Jajee OrepaTop)

| Ha 00pabOTKy MOWMX TEPCOHAIBHBIX NAHHBIX ((paMUIMK, UMEHU, OTYCCTBA, JAaThl POXKICHUS, MACHTOPTHBIX
JTAaHHBIX, aJpeca MEeCTa KHUTEIbCTBA, CBEJICHUMN, COJICPKAIMXCS B TIPEICTABIICHHBIX IOKYMEHTaX, poTorpadun)
O Ha 00paboOTKy MEepCOHATBHBIX JAHHBIX YJICHOB MO ceMbH ((aMUIINK, UMEHH, OTYECTBA, JaThl POXKIACHUS,

MaCnopTHBRIX JaHHBIX, aJgpeca MeECTa KUTCIbCTBA, CBeI[eHPIfI, coAcpKaluxcsa B MNPEACTABJICHHBIX JOKYMCHTAX,
¢dororpadum)

m Ha 00pabOoTKy IepCOHANBHBIX JaHHBIX ((haMUIIMK, UMEHH, OTYECTBA, JAThl POKACHHUS, TACIIOPTHBIX JaHHBIX,
ajipeca MecTa )KUTEIbCTBA, CBEJICHUH, COJIep)KaIUXCs B TIPECTaBICHHBIX IOKyMeHTaX, (ororpadum)

(yka3bIBaeTcst paMuIIHs, UMsI, OTYECTBO 3asBUTEIIS)

C LEeNbI0 TIONyYeHHs TOCYNApCTBEHHBIX YyCIyr B cdepe CONMANbHOW 3aIlUThl HAaceleHWs, a HMEHHO cOop,
HCIIOJIb30BaHUE, CHCTEMATH3AIUIO, ITepeaady, HaKOIUICHHE, OJIOKMPOBAaHUE, XpaHCHUE, YHUUTOXEeHNE (0OHOBJICHHE,
HM3MEHEHHE), pacIpOCTpaHCHHE, B TOM YHCIE IMepefady TPEThUM JriaM: (eaepaabHBIM OpraHaM HCIIOMHHUTEIEHON
BJIACTH U WX TCPPUTOPHATBHBIM OpraHaM, OpraHaM UCIOJIHHUTEIBHON BacTh cyOBekTOB Poccuiickoii Meneparun u
[OJIBEJIOMCTBEHHbIM UM  TOCYJAApCTBEHHBIM  YUPEXIEHHUSIM, OpraHaM MECTHOIO  CaMOYIpaBleHUs U
MOJIBEIOMCTBEHHBIM MM MYHUIIUTIAIBHBIM YUPEXKIACHUSIM U JAPYTUM OpTaHU3alFsIM, YUPEKACHUSIM U BEIOMCTBAM,
YYaCTBYIOIIMM B MPEAOCTABICHUH TOCYIapPCTBEHHBIX M MYHHUITMTIAIBHBIX YCIIYT, a TAKXKe OCYIIECTBIEHHE JHOOBIX
WHBIX NIEHCTBUI C TEPCOHATBHBIMH TaHHBIMH 3asBHTEIS, TMPETYCMOTPSHHBIX IEHCTBYIOIINM 3aKOHOJATEIHCTBOM
P®.

OmnepaTop rapaHTHPYET, 9YTO 00pabOTKa MepCOHATBHBIX JAHHBIX OCYIICCTBISIETCS B COOTBETCTBHH C JICHCTBYIOIINM
3aKOHOIaTeILCTBOM PD.

S mpoundopmupoBan (a), uro omeparop OymeT o00pabaThiBaTh  MEPCOHANBHBIC  JAHHBIC  Kak
HEaBTOMATH3HPOBAHHBIM, TaK U ABTOMATU3UPOBAHHEIM CIIOCOOOM 00pa0OTKH.

Hacrosimmee cornacue aelcTBYeT MO JaThl €r0 OT3bIBA, YKAa3aHHOTO B JIMYHOM 3asBJICHHUHU, 3aMOJHEHHOTO B
MIPOU3BOJILHOM (hOpMe, TIOAAHHOTO OIIEPATOPY.

« » 20 T.




‘noonucs, (pamunus, npeoc )
/z

Mpursn  « » 20 T.

(noonucwy cneyuanucma) (amunus, uHuyuanst)

[Ipunoxenue 3

K aIMUHUCTPATUBHOMY PETJIAMEHTY IIPEIOCTABJICHHUS
Ha TeppuTopun JICHUHIpaaCKoi o0nacTu
rOCyapCTBEHHOM yCITyTH 110 IIPUCBOCHUIO 3BAHUS
«BeTtepaH TpyAa» 1 Bblgaye yA0CTOBEPEHUA BETEPAHA

YrnoBou wtamn

(1.0 .D 3aaeumens)

(adpec, undekc 3aseumens)

YBEJJOMJIEHUE
O MPUCBOEHWUM 3BaHUA «BeTepaH Tpyaa» Uan Bblgadye aAy6ankaTa yaoCcTOBEPEHUS

YBaxkaeMbIi (as)

(nms, oTyecTBo)

B
(yka3blBatoTCS HAUMEHOBaHMUSA NPAaBOBbIX aKTOB)
NPUCBOUTb
(BblAATL) (HauMeHoBaHWe 3BaHMA

WA Y1,0CTOBEPEHNSA)

Bam MPUCBOEHO

[Ipencenarens komuTeTa




(moamwuch) (vHULIMATTB, (PaMUITHSA)

Ucn

[Ipunoxxenue 4

K aJIMUHUCTPATUBHOMY PErJaMEHTy MPEI0CTaBICHHS
Ha TeppuTopuu JIeHUHrpaackon 06IacTu
rOCYIapCTBEHHOM yCIYTH 10 TPUCBOCHHUIO 3BaHUS

«BeTepaH Tpya» 1 Bblgaye yA0CTOBEPEHUsI BETEpPaHa

Yrnosow witamn

(1.0 . 3aseumens)

(adpec, undexc 3asnsumens)

YBEJJOMJIEHUE
06 OTKase B NMPUCBOEHUM 3BaHUSA «BeTepaH Tpyaa» WUan Bblaadye Ay6anKaTa ya0CTOBEPEHUS

YBakaeMblIii (as)

(nms, oTyecTso)

(yKasbiBatoTC HAUMEHOBaHUA NPAaBOBbIX aKTOB)



OTKa3aHo B NMPUCBOEHUM
(Bblgave)

[IpunoxeHue:

[Ipencenarens koMmuTeTa

(monmucek) (MHULIAATTB, (PaMUITHS)

Ucn

[Tpunoxenue 5

K aIMUHUCTPATUBHOMY PCTIIaMCHTY IMPEAOCTABJICHUA
Ha Tepputopun JIeHuHrpaacKoi od1acTu
TOCyIapCTBEHHOW yCIYTH 110 PHUCBOCHUIO 3BAHUS

«BeTepaH Tpyaa» 1 Bblgaye yA0CTOBEPEHUS BETEPAHA

Yrnosow wtamn

(1.0 . 3aseumens)

(adpec, undekc 3aseumens)

YBEJJOMJIEHUE
O NMPUOCTAaHOB/IEHUM NPEAOCTABAEHUS FOCYAaPCTBEHHON YCayrn

YBaxaemblit (ast)

(nma, oTyecTBo)



B cBA3M € HeEMOCTYMNJIEHWEM OTBETA Ha MEKBEAOMCTBEHHbIN 3anpoc, HanpaBJeHHbIN B
pamMKkax ®epepanbHOro 3akoHa _oT 27.07.2010 N 210-®3 "O6 opraHu3auum npeaocraBaeHuns

rOCY/1apCTBEHHbIX " MYHULMNAAbHbIX yenyr"
U3 (HaMMEHOBaHWE _OpraHu3auuu) Mo BOMpocy
Noay4YeHus  AOKyMeHTa  (cBeaeHui) .
npejocTaB/ieHne rocyapCcTBEHHOM yCayru no

(HanMeHoBaHMe rocyapCcTBEHHOM yCayru)

MIPUOCTAHOBJIEHO.
[Ipyu  mocTymieHMH OTBETa HAa Ha3BaHHBIN(E) MEXBEIOMCTBEHHBIM(€) 3ampoc(bl)
yBEAOMJICHHE Oyner HampaBieHO B Bamn agpec B TeueHue pabounx

,Z[Heﬁ CO OHA MOCTYIUICHUA COOTBCTCTBYIOIICTO OTBCTA.

[Ipeacenarens Komurera

(moamuck) (MHULKAMBL, (GaMUITHA)

HUcno

[Ipunoxenne 6
K aJMAHUCTPATUBHOMY PETJIaMEHTY IIPEIOCTABICHUS
Ha TeppuTopun JIeHuHrpaacKoi od1acTu
rOCYJapCTBEHHOMN YCIyTH IO MPUCBOEHUIO 3BaHUS
«BerepaH Tpy1a» U BblJa4€ yAOCTOBEPEHUSI BETEpaHa
[TpumepHas popma JOBEPEHHOCTH

ITOBEPEHHOCTbB
Ha [OJIydYeHME T'OCYIapCTBEHHOM (BIX) YyCIyT (1)

" " 2 O
T. o o
_a, , " " I'. POXIEeHUHd,
(®.1.0. moBepuTesis IIOJIHOCTHIO)
nacrnopT cepun N ’ BEIOAH

" " T., 3apeTrUCTPUPOBAaHHLM (as) 1o amgpecy:
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OPOXMBAIWMY (as) o ampecy: p

HacTosAuen
IOOBEPEHHOCTLIO YIIOJIHOMOUMBAI0 COLMaJIbHOT'O paboTHMKA
(HaMMeHOBaHME yUpexneHus COoLMaJIbHOT'O
OBOCITYyXMBaAHMS)
;, (0.M.0. OOBEPEHHOTO JiMla IIOJIHOCTEIO)
" " T'. POXIEeHMus, I[IaCIOpPT Ccepun N , BBHIOAH
" " T., 3apPeTrUCTPMPOBAaHHOTO (YI0) 1o ampecy:
14
OpoXmBammero (yo) IO aIpecy: , B
Heygax
MIOJIyYeHUs TOCYyOAapCTBEHHOM (BIX) yCayT (1)
(HaMMeHOBaHME I'OCYINapCTBEHHOM (BIX) yCJIyT (1))
OBITHE MOMM npengcraBpmuTeJIeEM B MYHMIMIIAJIBHOT'O
paroHa

JleHuHTpanckoi objacTtu m (unm) MO, B CcBg3M C UeM COBepmaTb OT MOEI'O WUMEHU
crenywouye OeMCTBUS:

-romaBaTh oT MOEeTro UMEHU 3asaBJIEHME Ha I[IoJIydyeHMe YyKa3aHHOM (BIX)
TOCYHAaPCTBEHHOM (BIX) YCHyT (1) C HNPUJIOXEHMEM BCeX HeOOXONOMMEBIX INOKYMEHTOB;

-IIaBaTh corJylacue Ha 06paboTKy MOMX I[IEePCOHAJIbHBIX IaHHEIX C LEeJIbld UM B
obweMax, HeOOXOIOMMEIX IJIS [peloCTaBJIeHMS YyKaz3aHHOM (BIX) TOCYyHOapCTBEHHOM (BEIX)
yenyr (1) ;

-[OoJlydaThb pPe3yJlbTaT yKa3aHHOM (EIX) I'OCYyINapCTBEHHOM (EIX) YyCHayTI (1) ;

-pacOuCHBaTbLCS 3a MeHS U COBepllaThb VHBIE  OEeVICTBUS, CBS3aHHBIE c
[IOJIyUEeHMEM YKa3aHHOM (BIX) I'OCYIapCTBEHHOM (bIX) YyCayT (u) .

[IolHOMOYMSA IO HACTOAWEY HOOBEPEHHOCTM He MOTyT OBTb [NepelaHH IPYyI'VM
JIMLaM .
IOBEPEHHOCTL BHIIAaHa CPOKOM Ha MecHdl (eB) .

JoBepuTesb

(®.1.0. moBepuTesia IIOJIHOCTHIO) (mommnmce)

OTMETKa  PYKOBOAMTENS YUYPEXKICHUS COLMAIBLHOTO OOCITY)KMBaHUs, MOATBEpXKIaomas (aKkT COIHAIBHOTO
00CITyXMBaHHS 3asBUTENSA COLHATBHBIM PAOOTHHKOM YYPEXKICHUS COLMANBHOTO OOCITY)KMBAHUS M KOHTaKTHOM
nHdopmanueir (Homep Tenedona, ¢akc, agpec SJIEKTPOHHOH ITOYTHI), IOAIUCH PYKOBOAWUTENS M II€YaTh
YUPEXICHUS COLUAIbHOTO 00CTYKUBAHHUS

ITpunoxenue 7
K aIMUHUCTPATUBHOMY PETJIaMEHTY MPEeIO0CTaBICHUS
Ha Tepputopun JIeHnHrpaacKoi ob1acTu



TOCYJApPCTBEHHON YCITyTU MO MPUCBOCHUIO 3BAHUS
«Betepan Tpyna» u BeIaue yIOCTOBEPEHHS BeTEpaHa

biok-cxema

Npe0CTaBIECHHs TOCY1apCTBEHHON YCIyT!

OO0partieHue 3asiBUTENS 3a IPEIOCTABIEHUEM TOCYITapPCTBEHHON YCIyTH

Ilo moure B
Komurer

I'bY JIO
«MOI»

I[MI'Y/ENTY

[Tepenayva 3asBIEeHUS U IPUIIATa€MbIX K HEMY JTOKYMEHTOB B
Komurer

MPUHATHE peleHus — 22 pabounx IHs

BbIJlaua (HaIrpaBJeHue) pe3ysibTata i 0popMIICHHE yI0CTOBEPEHHS — & paboumnx THen




	Приложение 16
	к приказу комитета по социальной защите населения
	Ленинградской области
	от 29.12.2017 № 27
	(в редакции приказа комитета по социальной защите населения Ленинградской области
	от 13.11.2018 № 27)
	1.1. Настоящий регламент устанавливает порядок и стандарт предоставления государственной услуги.
	законные представители (опекуны, попечители) недееспособных заявителей;
	1.3. Информация о комитете по социальной защите населения Ленинградской области (далее – Комитет), предоставляющего государственную услугу, организаций, участвующих в предоставлении государственной услуги (далее - Организации) и не являющихся многофункциональными центрами предоставления государственных и муниципальных услуг, графиках работы, контактных телефонах (далее - сведения информационного характера) размещается:
	Информация по вопросам предоставления государственной услуги, сведения о ходе предоставления государственной услуги предоставляется заявителю в устной, письменной или электронной форме.
	Если специалист Комитета, к которому обратился заявитель (представитель заявителя), не может ответить на вопрос самостоятельно непосредственно в момент устного обращения, то он должен предложить обратиться к другому специалисту Комитета либо обратиться в Комитет с письменным запросом о предоставлении информации, либо назначить другое удобное для заявителя (представителя заявителя) время для повторного обращения, но не позднее следующего дня приема граждан.
	Письменное информирование осуществляется путем направления ответов почтовым отправлением или посредством информационно-телекоммуникационных сетей общего пользования (по электронной почте, по факсимильной связи, через сеть Интернет).
	Руководитель структурного подразделения Комитета определяет исполнителя для подготовки ответа по каждому конкретному письменному обращению заявителя (представителя заявителя).
	Ответ на письменное обращение заявителя (представителя заявителя) предоставляется в простой, четкой и понятной форме и должен содержать ответы на поставленные вопросы, фамилию, инициалы и номер телефона исполнителя.
	Ответ подписывается руководителем (исполняющим обязанности руководителя, заместителя руководителя) Комитета и направляется в письменном виде способом доставки ответа, соответствующим способу обращения заявителя (представителя заявителя) за информацией, или способом доставки ответа, указанным в письменном обращении заявителя (представителя заявителя).
	Информирование заявителя о ходе и результате предоставления государственной услуги осуществляется в электронной форме через личный кабинет заявителя, расположенного на ПГУ ЛО либо на ЕПГУ.
	Информация по вопросам предоставления государственной услуги, в том числе о ходе ее предоставления, может быть получена по электронной почте путем направления обращения по адресу электронной почты Комитета, в том числе с приложением необходимых документов, заверенных усиленной квалифицированной электронной подписью (ответ на обращение, направленное по электронной почте, направляется в виде электронного документа на адрес электронной почты отправителя обращения).
	Максимальный срок направления ответа составляет тридцать календарных дней с момента регистрации обращения заявителя (представителя заявителя).
	Если последний день срока приходится на нерабочий день, днем окончания срока считается ближайший следующий за ним рабочий день.


	2. Стандарт предоставления государственной услуги
	сведения об актах гражданского состояния из ЕГР ЗАГС, в том числе сведения о перемене имени, заключении (расторжении) брака, рождении;
	2.21.2. Предоставление государственной услуги в электронном виде осуществляется при технической реализации государственной услуги посредством ПГУ ЛО и/или ЕПГУ.
	3.2.1. Предоставление государственной услуги на ЕПГУ и ПГУ ЛО осуществляется в соответствии с Федеральным законом от 27.07.2010 № 210-ФЗ «Об организации предоставления государственных и муниципальных услуг», Федеральным законом от 27.07.2006 № 149-ФЗ «Об информации, информационных технологиях и о защите информации», постановлением Правительства Российской Федерации от 25.06.2012 № 634 «О видах электронной подписи, использование которых допускается при обращении за получением государственных и муниципальных услуг».
	3.2.2. Для получения государственной услуги через ЕПГУ или через ПГУ ЛО заявителю необходимо предварительно пройти процесс регистрации в Единой системе идентификации и аутентификации (далее – ЕСИА).
	3.2.3. Государственная услуга может быть получена через ПГУ ЛО, либо через ЕПГУ.
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	направить пакет электронных документов в Комитет посредством функционала ЕПГУ или ПГУ ЛО.
	3.2.5. В результате направления пакета электронных документов посредством ПГУ ЛО, либо через ЕПГУ в соответствии с требованиями пункта 3.2.4 в АИС «Межвед ЛО» производится автоматическая регистрация поступившего пакета электронных документов и присвоение пакету уникального номера дела. Номер дела доступен заявителю в личном кабинете ПГУ ЛО или ЕПГУ.
	3.2.6. При предоставлении государственной услуги через ПГУ ЛО, либо через ЕПГУ, должностное лицо Комитета выполняет действия, указанные в пункте 3.1 настоящего регламента.
	После рассмотрения документов и принятия решения о предоставлении (об отказе в предоставлении) государственной услуги заполняет предусмотренные в АИС «Межвед ЛО» формы о принятом решении и переводит дело в архив АИС «Межвед ЛО».
	Должностное лицо Комитета уведомляет заявителя о принятом решении с помощью указанных в заявлении средств связи, затем направляет документ способом, указанным в заявлении: в письменном виде почтой, либо направляет электронный документ, подписанный усиленной квалифицированной электронной подписью должностного лица, принявшего решение, в личный кабинет ПГУ ЛО или ЕПГУ.
	3.2.7. В случае поступления всех документов, указанных в пунктах 2.6 – 2.8 настоящего регламента, днем обращения за предоставлением государственной услуги считается дата регистрации приема документов на ПГУ ЛО или ЕПГУ.
	Информирование заявителя о ходе и результате предоставления государственной услуги осуществляется в электронной форме через личный кабинет заявителя, расположенный на ПГУ ЛО, либо на ЕПГУ.
	3.2.8. Комитет при поступлении документов от заявителя посредством ПГУ ЛО или ЕПГУ по требованию заявителя направляет результат предоставления услуги в форме электронного документа, подписанного усиленной квалифицированной электронной подписью должностного лица, принявшего решение (в этом случае заявитель при подаче запроса на предоставление услуги отмечает в соответствующем поле такую необходимость).
	Выдача (направление) электронных документов, являющихся результатом предоставления государственной услуги, заявителю осуществляется в день регистрации результата предоставления государственной услуги Комитета.
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