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A}IMI/IHI/ICTPATI/IBHHﬁ PEIJTAMEHT
MPpEAOCTABJICHUA HAa TCPPUTOPUN JleHuHr paﬂcxoﬁ o01acTH T OCy,[[&pCTBCHHOfI yCiIyru mo
npucsoeHnio 3sanns ""Berepan Tpyna Jlenunrpaackon ooaacTu' u Bbijiave
YI0CTOBepeHHsl K MOYeTHOMY 3HaKY '"'Berepan Tpyaa JleHuHrpaackoii
odsactu"

(cokpalieHHOe HAaUMEHOBaHMeE - MpUCBOeHUE 3BaHus "Betepan Tpyna Jlennnrpanackoit obnactu"
(manee — peryiaMeHT, rocyJapCTBEHHAs yCIIyra)



I. OBIIYE TTIOJIOXEHNW A
[Ipenmer peryaupoBaHusi aIMUHIUCTPATUBHOTO PETIaMEHTa YCIyTH (ONMHUCAaHUE YCIYTH)

1.1. Hacrosmmuii periamMeHT YCTaHaBIMBAeT MOPSAOK M CTaHAAPT MpPEeAOCTaBICHUS
rOCy/IapCTBEHHOM YCIYTH.

Kareropun 3asButeneil u ux npeacraBuTeNel, UMEIOIINX MPAaBO BBICTYNaTh OT X UMEHHU

[IpencraBnsaTh MHTEPECH 3aABUTENS UMEIOT MPABO OT UMEHH (pu3myecKux Jiuil (nanee -
IPEJCTaBUTEINb 3asBUTENIS):

3aKOHHBIE TPEICTABUTENH (OTIEKYHBI, TOTICYNTENHN) HEJeeCIIOCOOHBIX 3asBUTENCH;

YIOJHOMOYEHHBIE JIMIA, JEHCTBYIOIIME B CWJIy IIOJIHOMOYMH, OCHOBAaHHBIX Ha
JOBEPEHHOCTH, O(QOPMIIEHHOH B COOTBETCTBHHM C JIEHCTBYIOIIMM 3aKOHOAATEIbCTBOM, U
MOATBEPXKAIOLIEH HaJIM4Yue y MPEACTaBUTEINS NIpaB AEUCTBOBATh OT JIMLA 3asIBUTEIIS.

HOpH,I[OK I/IH(I)OpMI/IpOBaHI/IH O IMPpEeAOCTAaBJICHUU FOCYI[&pCTBCHHOﬁ ycCiyru

1.3. Undopmanus o KOMHTETEe MO COLMATbHOW 3ammTe HacelneHus JIeHWHTrpaackoi
obmactn (nmasiee — KoMuTeT), MpemoCTaBISIFOIIET0 TOCYJAPCTBEHHYIO YCIIYTY, OpraHHW3aIluii,
Y4acTBYIOUIMX B MPEAOCTaBICHUU TOCYIApPCTBEHHON ycmyru (manee - OpraHusanuud) U He
SIBJITFOIIUXCST  MHOTOQYHKITMOHATBHBIMUA IICHTPAMHU TPEAOCTABICHUS TOCYJapCTBCHHBIX U
MYHHIMIAJIBHBIX yCOyT, Tpadukax pabOThl, KOHTAKTHBIX TenedoHax (Janee - CBEACHUS
WH(OPMAIMOHHOTO XapaKTepa) pa3MeIiaeTcs:

Ha CTEHJaX B MeECTax NpeIOoCTaBIEHUs TOCYJApPCTBEHHON YCIyIM M YCIYT, KOTOpbIE
SIBJITFOTCSI HEOOXOTUMBIMH U 00s13aTEeILHBIMU TS TTPEIOCTABIICHUS TOCYIaPCTBCHHOMN YCITYTH;
Ha caiite KomureTa: http://social.lenobl.ru/;



http://social.lenobl.ru/

Ha caiite [ocynapcTBeHHOro OO/DKETHOTO YyupexaeHus JIeHUHrpajckoi obsacTu
«MHOTroQyHKIIMOHAJBHBIA LIEHTP MPEIOCTABIEHUS TOCYJApCTBEHHBIX M MYHULUIAIbHBIX
yeayr» (nanee - 'BY JIO «M®Ly»): http://mfc47.ru/;

Ha [loprane rocynapcTBEHHBIX M MYHHMIMINAIbHBIX ycIyr ((yHkuuit) JIeHMHrpaackoit
obnactu (nanee - [II'Y JIO) / na EnunoM moprainie rocygapcTBeHHbIX ycnyr (nanee — EINY):
www.gu.lenobl.ru/ www.gosuslugi.ru.

Wudopmanus 1o Bompocam IMpeaoCTaBICHUS TOCYIAapCTBEHHOM YCIyTH, CBEACHUS O
XO0JIe TPEOCTaBICHHS] TOCYJAapCTBEHHON YCIYrd NpeNoCTaBiseTCsl 3asBUTEII0 B YCTHOM,
MUCbMEHHON WM 3JICKTPOHHOM (hopme.

Jns mnonmydeHHs CBENEHMM O XOJE€ MNPEJOCTABICHHUS TOCYJAPCTBEHHOW YCIIyTH
3asBUTENIEM yKa3bIBaeTCsl (Ha3bIBAETCs) JlaTa 3asBJICHUs, 0003HAUCHHAs B paclUCKe O MpHUeMe
JNOKYMEHTOB, oJay4YeHHON oT M®I] npu noiaye JOKyMEHTOB.

YcTrHOe nH(pOpMUpOBaHHUE OCYLIeCTBIsIeTCs cenuaiicraMmu Komurera mnpu oOparieHun
3asBUTENS 32 HH(DOpMaIMen JTUIHO WU TI0 TeaehOoHy.

IIpu oOpamenun 3a wuHbOpManMed MNpeACTaBUTENs  3asBUTENA, HH(DOpMAIUL
MIPEIOCTABIISETCS JIUIL TPU HAJIMYKUU Yy HETO COOTBETCTBYIOIIUX MOTHOMOYHH.

Crenmanmuct KomuTtera, ocymiecTBISIONIMNA YCTHOE HH()OPMUPOBAHHE, TOIDKEH MPUHSATH
BCE Mepbl JUIsl MPENOCTaBIIEHUS ONEpaTMBHONM HHQPOpPMAIMM B OTBETE HAa IIOCTABJICHHBIE
BOIPOCHI, B TOM YHCJIE C IPUBJIEUYEHUEM JAPYTUX CIIEHUATHUCTOB.

Bpewms oxxunanus B ouepeau npu oOpaiieHuu 3asBUTENs (TMPEICTaBUTENS 3asiBUTENs) 3a
MOJIyYeHHUEM YCTHOTO HMH(GOPMHUPOBAHUS HE MOXKET NMPEBBIMIATH 15 MUHYT.

[Tpu yctHOM MHpOpMupoBaHUU O TenedoHy crneuuanuct Komurera nommkeH Ha3BaTh
(bamunuio, UMs, OTYECTBO, 3aMeIaeMyI0 JOJDKHOCTh U HanMeHoBaHue Komurera.

Ecimn cnenmamuer Komwurera, K KOTOpOoMy oOpaTWics 3asBUTENb (MPEACTaBUTENb
3asBUTENS), HE MOXKET OTBETUTh HAa BOIPOC CAMOCTOSITENIBHO HENOCPEJACTBEHHO B MOMEHT
YCTHOTO oOOpalleHusi, TO OH JOJDKEH MPEeAJIOKUTh OOpaTUThCi K JPYroMy CIEHUATHCTY
Komurera mmbo obOpatutbcss B KoMHUTET C NHCBMEHHBIM 3allpOCOM O IPEIOCTaBICHUU
uHpopMaluy, TUO0 Ha3HAUUTH JAPYroe yaoOHOe ajs 3asBUTENs (IPEICTaBUTENS 3asBUTENS)
BpeMs Il IOBTOPHOT'O OOpAIEHHUs, HO HE TIO3/IHEE CIIeIYIOIEro HS MpUeMa rpakIaH.

[TucekmenHoe UH(OPMHpPOBAaHME OCYIIECTBISETCS IyTeM HANpaBi€HUS OTBETOB
MOYTOBBIM OTIIPABJIEHUEM WJIHM MOCPEACTBOM HH(OPMAIIMOHHO-TEJICKOMMYHHUKALMOHHBIX CeTei
o011ero 1noib30BaHusl (IO 3JIEKTPOHHOU MouTe, Mo (aKCUMUIIBHON CBA3H, Yepe3 ceTh IHTepHeT).

PykoBonurens cTpykTypHOro nojpaszaeneHuss Komurera onpenenser UCHOIHUTENS IS
MOJATOTOBKA OTBETa IO KaXJOMY KOHKPETHOMY IHMCBMEHHOMY OOpAIlEHUIO 3asBUTENS
(mpeacTaBUTENS 3aABUTEIS).

OTtBer Ha mUChbMEHHOE oOOpamieHue 3asBUTENS  (TPEACTABUTENS  3asBUTENIA)
NPEJOCTABIISCTCS. B MPOCTOM, YETKOW M TMOHATHOM (popMe M JOIDKEH COoJepKaTh OTBETHI Ha
MOCTaBJIEHHbIE BONPOCHI, (PaMUIINIO, MHUIIUAJIBI K HOMEP Tese(oHa UCTIOTHUTES.

OTBeT MOMMUCHIBACTCS PYKOBOJIUTENEM (HMCHOJMHSIONUM OOS3aHHOCTH PYKOBOJIUTEIS,
3amectuTens pykoBoaurtensi) Komwurera u HampaBisercs B HUCBMEHHOM BHJE CIIOCOOOM
JOCTaBKM OTBETa, COOTBETCTBYIOUIMM CIIOCOOYy oOpamieHus 3asBUTeNs (IpeacTaBUTENs
3asBUTENS) 3a MHpOpMAaIuei, Wi crnocoOOM JIOCTaBKM OTBETA, yYKa3aHHbIM B IMHCbMEHHOM
oOpalleHnH 3asBUTENS (IPEICTABUTEINS 3asIBUTEIIA).

HNudopmupoBanue 3asBUTENSI O XOJI€ M pe3yJibTaTe MPEIO0CTaBICHUS T'OCY/IapCTBEHHOMN
YCIYTH OCYLIECTBISIETCS B OJIEKTPOHHOW (Qopme depe3 JHMYHBI KaOWHET 3asBUTEINS,
pacrnosioxenHoro Ha [1I'Y JIO nu6o na EINT'Y.

Wudopmanus no Borpocam MpeoCTaBICHUs TOCYIAapCTBEHHON YCIYTH, B TOM YHUCIIE O
X0JIe ee MPEeAOCTaBICHUS, MOXKET OBITh MOJIy4eHa IO 3JIEKTPOHHOM MOYTE IMyTeM HampaBiICHUS
oOpamieHuss 1O ajpecy dJIEKTpOHHOM mouTthl KomuTera, B TOM 4HCIE € NPUIOKECHUEM
HEOOXOJUMBIX JIOKYMEHTOB, 3aBEPEHHBIX YCHUJICHHON KBaJU(UIMPOBAHHOW 3JIEKTPOHHOM
MOJNKCHIO (OTBET Ha OOpallleHue, HApaBJIEHHOE 10 JIEKTPOHHOM MOYTe, HANpaBIIseTCs B BUJIE
AJIEKTPOHHOT'O JOKYMEHTA Ha aJpec AJIEKTPOHHOM MOYTHI OTIIPaBUTENs 00paIlIeHus).



http://www.gosuslugi.ru/
http://mfc47.ru/

MakcuMasbHbIl CPOK HalpaBIEHUs OTBETa COCTABIIAET TPUALATH KaJECHJAPHBIX JHEH C
MOMEHTa PErucTpaluu oOpalleHus 3aaBUTENS (MIPEACTaBUTENS 3aBUTEIS).

Ecnu mocnenHuit 1eHb cpoka MPUXOJUTCS Ha HEpaOOUYMi JeHb, JHEM OKOHUYAHUS CpPOKa
cuuTaeTcs OMKalmMil creayromuil 3a HUIM pabo4uii 1eHb.

II. CTAHJIAPT ITPEJOCTABJIEHU S TOCYJIAPCTBEHHOM VCIIYTU

[TonmHOE HaMMEHOBaHUE rOCyIapCTBEHHOM YCIYTH, COKpPAIllEHHOE HANMEHOBAaHHUE
roCy/1apCTBEHHON yCIIyTH

2.1. TlomHOe HaMMEHOBAaHHWE TOCYAAPCTBEHHOW YCIyTHW: TOCYAapCTBEHHas yciayra Mo
npucBoeHuto 3BaHus "Betepan Tpyna Jlenunrpanckoit obmactu" M BeIIaue yIOCTOBEPEHHS K
noueTHoMy 3HaKy "Berepan Tpyna JlenuHrpaackod obOnactu" (manee — TocynapCTBEHHAS
yciyra).

CokpallleHHOe HauMEHOBaHKE TOCYJJapCTBEHHOM yCIyTH: NpUCBOeHME 3BaHUs "Betepan
TpyZna Jlenunrpaackoii obmactu".

HanmenoBanme oprana HCTIOTHUTENBHON BilacTh JIeHMHTpaackon obmacTu
(oprana MECTHOTO camMOYyIpaBJeHUs), MPEIOCTABISIOIEIO TOCYJaPCTBEHHYIO YCIIYTY,
a TaKXKe CIoCOObl OOpaIeHUs 3asBUTEIIS

2.2. I'ocy1apCTBEHHYIO YCIyTy npenocTaBiseT: KoMmurer.

2.2.1. B npenocTaBieHNH rocyJapCTBEHHOM YCIyT'M Y4acTBYIOT:

HevicTByromue ¢uimanel, oTnenasl U yaadeHHble paboune mecta ['BY JIO «MODIly,
pacroyio’keHHbIe Ha Tepputopun JIeHnHrpaackoit obnactu (nanee — M®LY).

2.2.2. 3asiBieHMe Ha MNOJIyYeHHE TOCYJIAPCTBEHHON YCJAYIrH € KOMILJIEKTOM
AOKYMEHTOB NPHHUMAIOTCSH:

1) npu J1u4HOM ABKe:

B M®II;

2) 0e3 JMYHOM ABKM:

NOYTOBBIM OTHpasJjieHneM B Komurer;

B 2JIEKTPOHHOI1 (popMe uepe3 TUUHBbIN KaOuHeT 3asiBuTes Ha [IT'Y JIO/ EIITY.

2.2.3. 3agBuTenb MOXET 3alKMCcaTbCd Ha IPUEM INPU TEXHUYECKOW peaau3anuu
nporpammuoro obecrneuenus ['bBY JIO «M®L» s mogayum 3asBICHHS O MPEIOCTABICHUH
YCIYTH CIEIYIOUMMH CIOCO0aMHU:

1) nocpenctsom III'Y JIO/EITY — B M®LJ;

2) o tenedony — B MOPII;

3) mocpenctBoM caiita ['BY JIO «M®DIL» — B MDII.

Jns 3anMcu 3asBUTENb BBIOMpaeT o0yio CBOOOIHYIO Ui MpueMa JaTy U BpeMs B
npenenax ycraHonieHHoro B Komurere, M®I] rpaduka npuema 3asiBuTenei.

PesynbTar nmpenocraBiieHus: TOCYy1apCTBEHHON yCIyTH,
a TaKkXKe CII0CcOoObI MOJTyueHHs! pe3ybTara

2.3. Pe3ynpTaTOM IIPEIOCTABIEHUS TOCYIaPCTBEHHOMN YCIYTH SIBIISIETCS:

BbIJIaya yBEJIOMJIEHHUSI O TPUCBOEHUH 3BaHHUS U BblAaue yJOCTOBEpPEHHs JIMOO O Bblaaue
TyOJIMKaTa y10CTOBEPEHUs 10 (OpME COTJIACHO MPUIIOKEHHUIO 3 K HACTOSILEMY PErJIaMeHTy;

BbIJlaya yBEJIOMJIEHUS 00 OTKa3e B NPHUCBOEHUM 3BaHUSA MO0 B Bblgaue TyOsuKaTa
yJIOCTOBEpEHHS 0 (popMe COTTIAaCHO MPUIIOKEHUIO 4 K HACTOSIILIEMY PETJIAMEHTY.

2.3.1. Pe3ynbrar mnpenocTaBICHMS TOCYIAPCTBEHHOW YCIYIM NPEIOCTaBISAETCS B
COOTBETCTBHHM CO CIIOCOOOM, YKa3aHHbBIM 3asiBUTEIEM IPHU MOJaue 3asBICHUSI U JOKYMEHTOB:

1) npu IMYHOM sIBKe:



B MOIJ;

2) 6e3 TUYHOU SIBKH:

MIOYTOBBIM OTIIPABJICHHUEM;

B DJIEKTPOHHOM (opMe uepe3 TuuHbIi kaOuHeT 3asButens Ha [1I'Y JIO/ EIT'Y.

2.3.2. Brlgaua 0o(OPMIIEHHOTO YAOCTOBEPEHHUS NPOM3BOJUTCS B COOTBETCTBHM CO
crocoboM, yKa3aHHBIM 3asBUTEJIEM MPU M0Jaue 3asiBICHUS U JOKYMEHTOB, IIPHU JIWYHOMN SBKE:

B Komurere;

B MO®II.

Cpok npenocraBieHys TOCYJapCTBEHHOM YCIIyTH

2.4. Cpok npenocTaBJieHHsI TOCYIaPCTBEHHOH yCJyru cocrasisier 60 padounx qHeit
¢ AaThbl perucrpanuu 3asiBjeHuss B Komurere B COOTBETCTBUU C MYHKTOM 2.17 HacToAIIero
periiaMeHTa M MOJHOTO KOMIUIEKTa JOKYMEHTOB (CBEICHMI), B TOM YHCJE IOIYYEHHBIX B
paMKax MEXBEJIOMCTBEHHOTO WH()OPMAITMOHHOTO B3aUMOJICHCTBUS U (WIJIH) TI0 MHBIM 3ampocam
Komurera.

HpaBOBBIe OCHOBaHUM JIA IPEAOCTABJICHUA FOC}’I[&pCTBCHHOfI yCiyru

2.5. IlpaBoBBIe OCHOBAHUS [l IPEIOCTABIIEHUS TOCYIapPCTBEHHOMN YCIyTH:

Ob6nactHoit 3akoH oT 15.11.2007 Ne 164-03 «O BerepaHax Tpyaa JleHuHrpaackoi
obmacTuy.

[TocranoBnenue IlpaBurensctBa JleHunrpanackoit obmactu ot 26.11.2012 N 367 "O6
yrBepxkaenun llopsinka mpucBoeHust 3Banus "Berepan Tpyna Jlenunrpanackoit oGmactu" u
[lopsinka wWcuMcieHus: cTaxa TPYAOBOM JEATEIbHOCTH Ha TEeppUTOpUH JIEHMHTpaaCcKOn
obmactu".

I/IC'-lepHLIBaIOIJ.[I/Iﬁ nepe4YyeHb J0KyMEHTOB, HGOﬁXO}lI/IMbIX B COOTBETCTBHUH C
3aKOHOAATEC/IbHBIMHU UWJIM UHBIMA HOPMATHBHBIMHU IMIPaAaBOBBIMHU aKTaAMHU JJIsA
npeaocTaBJICHUA FocyﬂapCTBeHHOﬁ YCIYTrd, NoAJICKAIIUX MPEACTABJACHUIO 3asIBUTECIEM

2.6. UcuepnbiBaomuii nepeyeHb J0KYMEHTOB, HEO0XOAMMBbIX /IS NIPEAOCTABJICHHUS
rocy/IapCTBEHHOM YCJIYIH, MOAJIeKANUX NPeACTABICHHUIO 3asiBUTEIeM:

1) 3asB/eHHe O NMPeNOCTABJICHUM TOCYJIAPCTBEHHOH ycayru mo gopme cOrjiacHo
npuiokeHu0 1 K HacrosileMy perjamMeHTy (K OyMaj)KHOMY KOMILIEKTY JAOKYMEHTOB
NpuodIIaeTC OPUTHHAJ JOKYMEHTA);

2) corisacue Ha 00padOTKY MNepPCOHAJBHBIX [JAaHHBIX MO0 (opme cOrJIacHo
NPUJIOKEHUI0 2 K HACTOSIIeMy perjaMeHTy (K OyMa)KHOMY KOMILIEKTY JAOKYMEHTOB
npuoodIIaeTcss OPUrHHAJ JOKYMEHTA);

3) AOKYMEHTBI, YA0CTOBepsSIOIIHe JUIHOCTh rpaxiannHa Poccuiickoii @enepanuu,
B TOM 4HcJie BOEHHOCTY:KAalero (B cjay4yae NpeacTaBJIeHHs TOKYMEHTOB INpeACcTABUTeeM
3asiBUTe/IS] JAOKYMEHT, yAOCTOBEpPSIOIIMI JHYHOCTh 3asiBUTEJIsl, He NMPEACTABJIACTCH; K
OyMaKHOMY KOMILJIEKTY JOKYMEHTOB NPHOOIIAeTCsl KONKS JOKYMEHTA);

4) TpyaoBas KHHMKKAa YCTAHOBJIEHHOI0 oOpa3ua (pa0oraomue 3asiBUTEJH
NPeACTABJISIOT BbINMCKY W3 TPYAOBOH KHHKKH JH00 KONUIO TPYAOBOW KHMKKH,
3aBepeHHbIe HAJUIesKalMM 00pa3oM; HepadoTallue 3aBUTEN NPEeICTABIAIOT OPUTHHAJ
TPYAOBO KHMKKH ISl CHATHSA KONMUM) U (WJM) MHOM [JOKYMEHT, IMOATBEP:KIAIIIHI
TPYAOBOH CTaK 3asiBUTeJs1 (TPYI0BOHl [0roBOp, BOCHHBIH OMJIeT, apXMBHbIC CIPABKH,
pellieHue cyAa, MOATBEPKAAIIIHE TPYAOBble OTHOIIEHUS JOKYMEHTBI), OATBEP:KIaI0Ine
OCylLIeCTBJICHHE TPYAOBOH [esiTeIbHOCTH HAa Tepputopuu JIeHMHrpajackoil obuaactv, M
OTCYTCTBHeE 3anuceil 00 yBOJIbHEHHH M0 OCHOBAHUSIM, NIPeyCMOTPEHHbIM IMyHKTaMu 5 - 11
yacTu nepsoi cratbu 81 TpynoBoro kogekca Pocceuiickoin ®@egepanun MiIH NyHKTaMu 3 —
5, 7 u 8 yacTu nepsoi crarbu 33, myHkTamu 1 — 3 yactu nepBoi cratbu 254 Kogekca



3aKk0HOB 0 Tpyae Poccmiickoii Peaepanuu (K OyMaKHOMY KOMILUICKTY [JOKYMEHTOB
npuodaeTcs: KONMs J0KyMeHTa);

5) noxyMeHTbI, IOATBEP KAAI0IMe NPUCBOCHUE NT0YETHOI0 3BaHus JIeHMHIrpaackoi
00J1acTH MJIM HArpaxkaeHue 3HakoM oTJu4usl JleHuHrpaackoi objgactu «3a BKJIag B
passutue JleHmHrpaackoi odjacTu», MM 3HAKOM oT/In4Ns JleHMHrpaackoi odaactu «3a
3acayru mepea JleHmHrpajackoii 00JacTbi0», WIM NOYeTHbIM 3HaKoM JleHMHrpajackoi
obsactu «CiaaBa Marepu», Win 3HAKOM OT/In4us JleHMHrpaackoii obaactu «OTHoBCKas
nooaectb», wiau IloyerHoir rpamoroil I'yOepHaTopa JleHHHIpaackod o0JacTv, WIH
ITouerHpiM auIOMOM 3aKOoHOZATEJBLHOr0 coOpanus JleHMHrpajackon o0/acTH, WM
IMoyetHbiIM  3HAKOM  3aKOHOAATEJbHOro  coOpaHuss  JleHMHrpaackoit  odJacTu
(moctaHoBJieHus1 (pacnopsiKeHHs) JMOO BBINMCKA M3 IOCTAHOBJICHUSI (PacCHOpSIKeHNs)
I'y6epnatopa Jlenumnrpaackoii o0gactu, IlpaButenncrBa JleHuHrpaackoi o6Jacru,
3akoHogaTrebHOr0 coOpaHusi JleHHHrpagcko o001acTH; K OYMaKHOMY KOMILICKTY
AOKYMEHTOB NPHOOIIAeTCsl KONMS JOKYMEHTA).

2.7. 3asBUTENb JAOINOJHUTEIBHO K  JIOKyMEHTaM, IIE€PEUMCIEHHBIM B IIyHKTE 2.6
HACTOALIETO perjaMeHTa, MpeacTaBiseT (K OyMa)kKHOMY KOMIUIEKTY JIOKyYMEHTOB MpHOOIIaeTcs
KOIHSI TOKYMEHTA):

1) B ciyuae, eciu B npecTaBiICHHBIX JOKYMEHTaX UMEET MECTO U3MEHEHHE 3asBUTEIIEM
(bamMuIuKM, UMEHH, OTYECTBA - TOKYMEHTBHI, MTOJTBEPKAAIOIINE TOCYIapCTBEHHYIO PETHCTPALIUIO
aKTOB TPa)/JaHCKOT'O COCTOSIHUSA: CBUJAETEIbCTBA (CHpPaBKH, M3BELICHHS) O MEepeMeHe MMEHH,
3aKIIIOYEHUH (pacTOpKEHUH) Opaka, pOsKICHUU.

2) B cinywae OTCYTCTBHS COOTBETCTBYIOUIEH OTMETKM B THaclopTe TIpakJaHUHA
Poccuiickoii @enepanui - CleIyromnue JOKYMEHTBI:

JIOKYMEHTBI, MOJATBEpXKJIarole (akT TMOCTOSIHHOTO NPOXXKUBAHHS 3asBUTENS Ha
Tepputopuu JleHuHrpaackoi odnactu (crpaska ¢popmsl N 9, koTopasi AeiCTBUTEIbHA B TEUEHUE
OJIHOTO Mecsilla CO JHS €€ BbIJauyl; CBUIETEIBCTBO O PETUCTPALMU 1O MECTY >KUTEIbCTBA
(popma Ne 8); BbIMUCKA M3 JOMOBOW KHUTU JHMOO KOMHUU CTPAHUIl JOMOBOH KHHMIH C
COOTBETCTBYIOIIEH OTMETKOW, CJIIeTaHHON COTPYJIHHUKOM OpraHa perucTpalvoHHOIO Y4YeTa;
MIOXO0351CTBEHHBIE KHUTH);

UHBIE JTOKYMEHTHI, MMOATBEpKAaone (PakT MOCTOSHHOTO TPOKUBAHUA 3asBUTENS Ha
Tepputopun JleHHHrpajackoi obnactu (pemeHue cyga o0 yCTaHOBICHMM (hakTa MOCTOSHHOTO
MPOXUBAHUS 3asBUTENSI  Ha TeppuUTOopuM JleHUHrpajackoir oOiacTh ¢ OTMETKOM O JaTe
BCTYIUICHUS €T0 B 3aKOHHYIO CHUITY).

3) B cayuyae moJiydyeHusi AyOJMKaTa yJIOCTOBEPEHHSI B CBSI3U C YyTpaToH, IMopuyeid,
u3MeHeHneM (paMuinuu (MMEeHH, OTYECTBA) JIMIIA, KOTOPOMY IPUCBOEHO 3BaHue «Berepan Tpyna
Jlenunrpanckoit obmactu» (K OyMa)kHOMY KOMIUIEKTY JTOKYMEHTOB IMPHOOIIAETCS OpUTHHAI
3as1BJICHUS, KOITMH JJOKYMEHTOB):

3asiBJICHHE O TMPEAOCTaBICHUM TOCYIAapCTBEHHOM yciayru 1o (opMe COIJIacHO
IIPWIOKEHUIO 2 K HACTOSIIIEMY PEIJIAMEHTY;

JIOKYMEHTBI, YJIOCTOBEPAIOIINE JTUYHOCTh rpaxaannHa Poccuiickon denepanuu, B TOM
4KCJIe BOCHHOCIIYXKAILlEro;

a)B cllydae OpYH YAOCTOBEPEHUS - MPUILIE/IIEe B HErOJHOCTh y/I0CTOBEPEHHE;

0)B ciydae u3MeHeHUs (aMwinu (MMEHH, OTYeCTBa) JMIA, KOTOPOMY HPUCBOEHO
3BaHue «Berepan Tpyaa Jlenunrpaackoi odiaactuy:

JIOKYMEHTBI, MOATBEPKAAIOINE TOCYAAPCTBEHHYIO PETUCTPALUI0 aKTOB IPaXKIaHCKOIO
COCTOSIHMSI: CBUJETEIbCTBA (CIIPaBKM, U3BELIEHUS) O TMEPEeMEHE HWMEHH, 3aKI0YeHHU
(pacTop:keHun) Opaka, poxKJICHUH;

YAOCTOBEpEHUE, MoAJIeXKaIlee 3aMeHe.

2.8. IlpencraBurenb 3asBUTEINS U3 YUCIIA:

1)3aKOHHBIX MpeAcTaBUTENCH (OMEKYHOB, IMONEYUTENEH) AOMOIHUTEIBHO MPEACTaBIsSET
JOKYMEHT, YJOCTOBEPSIOUIMM JIMYHOCTh TNPEJCTABUTENS MU IOCTAHOBJIEHUE OpraHa ONEKH U
MOTIEYUTENIbCTBA 00 YCTAHOBJIEHMM OINEKH WIM TONEYUTEIbCTBA (B OTHOLIEHHM Tpak/aH,



HaXOJALIMXCS TOJA OMNEKOH WIM TONEYUTENLCTBOM JHMOO MOMEUICHHBIX TOJ Haa30p B
MEIUIMHCKUE OpraHU3alliH, OPraHM3alliH, OKa3bIBAIOIIHWE COLMWAIbHBIE YCIYTHM, WIH HHbIE
OpraHM3AIHH);

2)yHOJTHOMOYEHHBIX JIMI JAOMOJHUTEIBHO MPEICTABIAET TOKYMEHT, YAOCTOBEPSAIOIINI
JUYHOCTh W OJMH U3 JIOKYMEHTOB, O(GOpPMIIEHHBIX B COOTBETCTBUU C JICHCTBYIOIIUM
3aKOHOJIaTEIbCTBOM, MMOATBEPKAAOIINX HATWNYUE Y NIPEACTaBUTENS MPaBa JIEUCTBOBATh OT JIUIA
3asBUTENSA, M OINPEACIAIONIMX YCIOBUS W TPaHUIBl pealM3allid IIpaBa MPEJCTABUTENS Ha
MTOJIyYEHHUE TOCYAAPCTBEHHON YCIIYTH, 4 UIMEHHO:

a)I0BEPEHHOCTh,  YIOCTOBEPEHHYI0  HOTapwalbHO, JUOO  TJIAaBOH  MECTHOI
AAMUHUCTPALMU TIOCEJICHUS U CIELHUAIBHO YIOJHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM MECTHOTO
CaMOYTIPABIICHUS TIOCEJICHNS WM INIABOM MECTHOM aIMUHUCTPAlMy MYHHUIIMIIAIIBHOTO pailoHa U
CHEUUAIbHO  YNOJIHOMOYEHHBIM  JIOJDKHOCTHBIM  JIMIIOM  MECTHOTO  CaMOYIpPABJICHHS
MYHMIMIIAJIBHOTO paiioHa (B ciiyyae, eCiiM B IIOCEJIEHUN WM PACIOJI0KEHHOM Ha MEXCEJIEHHOU
TEPPUTOPUU HACEJICHHOM IIYHKTE€ HET HOTapuyca), JMOO JOKHOCTHBIM JIMIIOM KOHCYJIBCKOTO
yupexaenus Poccuiickon denepanuu, yrnoJHOMOYEHHBIM Ha COBEPLIEHUE ITUX JECHCTBUM;

0) 1OBEpEHHOCTb, YJIOCTOBEPEHHYIO B COOTBETCTBUM C IIYHKTOM 2 ctatbu 185.1
I'paxxnanckoro komekca Poccmiickoit ®enepanuu W SABISAIONIYIOCA  NPUPABHEHHOM K
HOTapHUaJIbHOM:

JIOBEPEHHOCTH BOEHHOCIYXKAIMX W JPYTUX JUL, HAaXONIIMXCA Ha H3JICUCHUU B
TOCIIUTAJIAX, CAHATOPUSAX U JPYTUX BOCHHO-JIEUEOHBIX YUPEKIEHUSX, KOTOPbIE YIOCTOBEPEHbI
HaYaJIbHUKOM TAaKOTO YUYPEKIEHHUS, €ro 3aMeCTUTENEM MO MEAMIMHCKOM YacTd, a MpH HX
OTCYTCTBHMHM CTapILIUM WIH JEKYPHBIM BPauoM;

JIOBEPEHHOCTH BOCHHOCHY’)KalllUX, a B IIYHKTaX JUCJIOKAallMM BOMHCKHUX 4YacTel,
COCMHEHHH, YUpEKACHUH M BOEHHO-y4YeOHBIX 3aBEICHUH, Iie HET HOTAPHAIBHBIX KOHTOP H
JIPYTUX OPraHOB, COBEPILAOIIUX HOTapHajJbHbIE JEUCTBUS, TAKXKE JOBEPEHHOCTH PaOOTHUKOB,
YWICHOB MX CEMEW U WICHOB CEMEN BOEHHOCIYXAIIUX, KOTOPbIE YAOCTOBEPEHBI KOMAaHIUPOM
(HayaNbHUKOM) THX YaCTH, COSAMHEHUS, YUPEIKICHHUS WU 3aBEICHUS;

JIOBEPEHHOCTH JIMLI, HAXOAIINXCA B MECTaX JIMIICHUSI CBOOO/IbI, KOTOPHIE YOCTOBEPEHBI
HAYaJIbHUKOM COOTBETCTBYIOIIETO MECTA JIUIIEHUSI CBOOOIbI;

JIOBEPEHHOCTH  COBEPIIECHHOJIETHUX JICECIIOCOOHBIX TIpaXkIaH, MPOXKHUBAOIIUX B
CTallUOHAPHBIX  OpraHU3alUsAX COLHMAIBHOIO  OOCHYKHMBaHUSA, KOTOPBIE YIOCTOBEPEHBI
aAMUHUCTPALMEN 3TOM OpraHU3aluy;

B) JIOBEpPEHHOCTh B IMPOCTOM NHCbMEHHON (opMe Ha COLMATbHOIO pPabOTHUKA,
OCYIIECTBISIONIETO COIMATBHOE OOCTY)XKMBAaHHE MIOBEPUTEN C OTMETKOW  PYKOBOIUTEIS
YUpEXKJIEHUSI  COLMAIBHOTO  OOCIyXHMBaHMs, TOATBEepXkAaomed  (HakT  COUUANIBHOTO
00CITy>)KUBaHUSI 3asIBUTEINSI COLIMATBHBIM PAOOTHUKOM YUPEXKACHUS COLUAIBHOTO OOCITYKUBAHHS
1 KOHTaKTHOM mH(popManuen (Homep tenedoHa, dakc, aapec IEKTPOHHON MOUTHI) 1o  (hopme
COIJIACHO MPUJIOKEHHIO 6 K HACTOALEMY PETJIAMEHTY.

2.9. 3asgBneHue o0 NPeJOCTABICHUHN I'OCYAAPCTBEHHOW YCIYTM 3alOJHAETCS 3asBUTEIEM
(mpencraBuTeNEeM 3asBUTENS) PYYHBIM WM MAIIMHOIMCHBIM CIIOCOOOM, JTMOO B 3JEKTPOHHOM
suae Ha [1TY JIO wnu va EINTY.

3aIoIHEHHOE 3asBJICHHUE JOJKHO OTBEUYATh CIEAYIOIIUM TPEOOBAHUSM:

HanMcaHo Ha OJaHke Mo (GopMe COrIaCHO MPUIIOKEHHUIO 1 K HACTOALIEMY pPerjaMeHTy;

TEKCT 3asBJICHHS JOJDKEH OBbITh HANMCAaH HAa PYCCKOM S3bIKE CHHUMH WIH YEPHBIMHU
yepHWIaMHu (MAcTOM), 3amUCH XOPOIIO YHTAaeMbl M pa30OpYMBBI, MEPCOHAIBHBIC JIaHHBIC
3as1BUTEJNS YKA3aHbI [TOJIHOCTHIO;

HE JIOIyCKaeTCsl MCIIOJIb30BAHME COKpalleHH W a00peBHaTyp, a TaKKe MOIYHCTOK,
IIPUIIMCOK, 3aYEPKHYTBIX CJIOB M WHBIX HEOTOBOPEHHBIX HCIPABICHUM, 33 HCKIIOYECHHEM
UCIPAaBIICHUI B TOM 4YacTH 3asBJICHMsI, KOTOpas 3amoiiHseTcs crneuuaaucrom Komwurera, nubo
pabotHrkoM MO®ILI, ckperIeHHBIX MMeYaThio M 3aBEPEHHBIX MOMIMUCKHIO crienuanvucta Komwurera,
60 padotHukom M®II;
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CBEJICHMsSI, YKa3aHHbIE B 3asBJICHUM, HE JOJDKHBI PAacXOAMTHCA WM INPOTUBOPEUUTH
MIPUJIaraeMbIM K 3asBJICHUIO JJOKYMEHTaM.

3agBuTenb (MPEACTABUTENb 3asBUTEINSI) PACHUCHIBACTCS B 3asBICHUM B HPUCYTCTBUH
pabotHrka M®IL], koTOopbie B CBOIO OYEPE/b, YIOCTOBEPSIOT (PaKT COOCTBEHHOPYUHOM MOJAMUCH
3asBUTENS (TIPEICTABUTENb 3asIBUTENS) B 3asBJICHUU.

B cnyuae, ecnu 3asBUTENb MO PELIEHUIO Cyla HE MPU3HAH HEJEeCOCOOHBIM, JTUYHO
SBUJICSI HA TPHEM, HO HE MOXET CaMOCTOSTENIbHO PAaCHHUCAThCS B 3asBICHUM BBHUIY OOJI€3HH,
HErpaMOTHOCTH, (PU3NYECKOr0 HEJIOCTATKA JINOO WHOM MPHUUYUHBI, 3asBUTEIb T0JKEH OPOPMUTD
JIOBEPEHHOCTb B COOTBETCTBUU C JECHCTBYIOIIMM 3aKOHOJATENbCTBOM, IOATBEP)KIAIOLIYIO
HaJIM4Yue y IpeICTaBUTeNs MpaB AeUCTBOBATh OT JIULA 3assBUTEIIS.

@®opma 3adBIIEHUS B DIJIEKTPOHHOM BHjJe pasmemaerca Ha III'Y JIO. 3asgBurens
(mpeacraBuTeNb 3asABUTENA) HMEET IPaBO CAMOCTOSATENIbHO 3alOJHUTH (GOpMy 3asiBICHMUS,
pacrieqyaraTh M MPeJICTABUTh 3alI0JIHEHHOE 3asBJICHUE CO BCEMH HEOOXOAMMBIMU JOKYMEHTaMH B
Komurer uepes MOLI.

Konuu mnpeacTaBieHHBIX JTOKYMEHTOB 3aBEpPSIOTCS HOTAPHAIBHO, JMOO YUpeKICHHUEM
(opranusanueii), BBIIABIICH OpUTHHAN JdOKyMeHTa, aubo Komurerom, nmm6o MOI[ mpu
NpeIbsBICHUM 3asiBUTENEM (IIPEICTABUTENIEM 3asBUTENS]) OPUTHMHAIOB JIOKYMEHTOB 32
UCKJIIOYEHHEM pEIIeHUs Cy/1a.

[Ipn HampaBiaeHMM 3asBI€HHA M JOKYMEHTOB, SBJISIFOIIMXCS OCHOBAaHUEM IS
MIPEIOCTaBIIEHUS] TOCYAapCTBEHHON yciayru, B KoMuTeT 1o mnoure, KOMUU TIOKYMEHTOB JIOJIKHBI
ObITH 3aBepeHbl 3asBUTENIEM HOTApUAIBHO WM YUpexXJIeHHEeM (OpraHu3aiueil), BblIaBIIEH
OpUTHMHAJ JIOKyMEHTa, JINYHasl MOAMNKCH 3asiBUTENs (MpeACTaBUTENS 3asBUTENS) HA 3asBICHUU
JOJDKHA OBITh HOTapHAbHO YAOCTOBepeHa. OOs3aHHOCTh TMOATBEPXKACHUS (DakTa OTIPaBKU
JOKYMEHTOB JIC)KHUT Ha 3asBUTEJE.

2.10. IIpunaraemple K 3asBJICHUIO JOKYMEHTHI JIOJKHBI MO3BOJATH MIAECHTH()ULIUPOBATH
MIPUHAJICKHOCTD TOKYMEHTA 3asBUTENIO (IPEICTABUTEIIO 3asiBUTENs1) M OTBEYATh CIIEAYIOLUIIM
TpeOOBaHUAM:

TEKCThI JOKYMEHTOB HalKCaHbl pa300pUYMBO, 3aMIUCH U TIEYaTH B HUX XOPOLIO YUTAEMBI;

(bamMuIHsL, UM 1 OTYECTBO 3asIBUTENSI HAITUCAHBI ITOJTHOCTBIO;

B JIOKyMEHTax HEeT MOJYUCTOK, MPUIHUCOK, 3a4EPKHYTHIX CIOB M MHBIX HEOTOBOPEHHBIX
UCIPABIICHUH, 32 UCKIOYEHUEM HCIIPABJICHUHN, CKPEIUIEHHBIX II€YaThl0 M 3aBEPEHHBIX
MOJMKUCKHIO CHEIHaNUCTa opraHa (opraHu3alii), BbIIABIIETO TOKYMEHT, €ro MpaBOlNpEeeMHUKOM
VI WHBIM JIMIIOM, UMEIOLIMM COOTBETCTBYIOLINE ITOJTHOMOYUS;

JOKYMEHTbl HE HMEIOT CEepbE3HBbIX MOBPEXKACHUN, HaJU4We KOTOPBIX JIOMYCKAeT
MHOT'03HAYHOCTh UCTOJIKOBAHMSI UX COJEPKAHUS.

JIOKyMEeHTBI, HalMCaHHblE Ha MHOCTPAHHOM S3bIKE, 3aBEpEHHbIC Ie4YaThi0 Ha
MHOCTPaHHOM $3bIKE, a TaK)Ke Ha si3blkax HapojoB Poccuiickoit denepanuu npu OTCYyTCTBUM
nyOnupoBaHUs HAa PYCCKOM SI3bIKE, MPEJCTABIISIIOTCS MPH YCIOBUHM, YTO K HUM IpHJIaraercs
IIEPEBOJ] HA PYCCKHUH $3bIK, HOTAPHAJIBHO 3aBEPEHHBIM B COOTBETCTBUHU C 3aKOHOJATENbCTBOM
Poccuiickoit denepanym.

HcuepnpiBaroniuii nepeyeHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBHH C
3aKOHOJATEIbHBIMHU WM UHBIMA HOPMATUBHBIMU IIPABOBBIMU AKTaMU IS IPEJOCTABIICHUS
rOCYJapCTBEHHOM YCIyTH, HAXOIAIIUXCS B PACTIOPSKEHNHN TOCYAapCTBEHHBIX OPTraHOB, OPraHOB
MECTHOI'O CaMOYIIPaBJICHUS U TIOJIBEJOMCTBEHHBIX UM OpPTaHU3alMH (32 UCKIIOYEHUEM
OpraHM3alMi, OKa3bIBAIOUINX yCIyTH, HEOOXOAUMBIE U 00s13aTeNIbHbIE JIIsl PEAOCTaBICHUS
rOCYJJapCTBEHHO YCIIyTH) U TOJUIEKALINX MPEACTABICHUIO B paMKaxX MEXBEIOMCTBEHHOTO
MH(GOPMAIIMOHHOTO B3aUMOACHCTBUS

2.11. Komurer B pamMKax MeXBEJOMCTBEHHOT0 MH(OPMALMOHHOTO B3aUMOAECUCTBUS IS
MPEOCTAaBIICHHS TOCYIaPCTBEHHOM YCIyTH 3allpallliBaeT CIEAYIONINEe JOKYMEHTHI (CBEICHHS):
1) B opranax BHYTpEeHHHX JeJI:
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CBEJICHUSI O JIGHCTBUTENBHOCTU (HEACWCTBUTEIBHOCTH) THAclopTa Tpa)JIaHHUHA
Poccuiickoit denepaunyu — npu NEpBUYHOM OOpalleHUH JTUOO NMPU M3MEHEHUH NacIOPTHBIX
JaHHBIX;

CBEJICHUS O PETHCTPAIIMU 110 MECTY KUTENbCTBA rpakaanuHa Poccuiickoin deneparyy;

CBEICHUS O HAJIMYUU (OTCYTCTBHMH) HECHATOM WJIM HEMOTAlIeHHOM CyIMMOCTH 3a
COBEPILIECHHE MTPECTYIUICHNUS,

2) B oprane [lencuonnoro ¢ponma Poccuiickoii @enepannu:

CBEJICHUA O IMOJYYEHUH CTPaxOBOI'0 HOMEpa 3aCTPAXOBAHHOTO JHIA - IPHU OTCYTCTBUU
ceenennii B AUC «Corpamnuray;

CBEJICHMSI, TOATBEPXKIAIONINE (PAKT MOTYUYEHHs MEHCUU - NIPU OTCYTCTBHM CBEJICHUUN B
ANC «Corpamnuray;

3) B oprane @enepalibHOI HAJIOTOBOU CITyX)0e€:

CBEJICHUs u3 Enunoro roCyapCTBEHHOI O peectpa VHAMBU1yaJIbHBIX
MIpeANPUHAMATEIIEH;

CBEJICHUA O IIOCTAHOBKE 3asBUTENII HA y4eT B HAJIONOBOM OpraHe C YyKa3aHUEM
UACHTU(DUKAIIMOHHOTO HOMEPA HaJIOrOIJIaTebIINKa;

cBesleHus 00 akTax rpaxjaaHckoro cocrostuus uz EI'P 3AI'C, B ToM uucne cBeleHUs O
NepeMeHe UMEHH, 3aKII0UeHNH (pacTopKeHUH) Opaka, pOXkKICHUH;

4) B oprane rocy1apcTBEHHOMN CITy>KOBbI 3aHATOCTH HACEJICHHS:

CBEJICHMSI O TMepHoJaX MONy4YeHHUs Mocodus mo Oe3paboTulle, mepuosax ydactus B
OITAYMBAeMbIX  OOIIECTBEHHBIX padoTax ¥ TEepuojJ Iepee3a MO  HAIMPaBICHHIO
roCy/1apCTBEHHOM CITyKObI 3aHATOCTU B APYTYIO MECTHOCTh JJISl TPYAOYCTPOMUCTBA;

5) B opraHe coOIManbHOW 3alIUTHl HaceleHHs cyOwnekra Poccuiickoit denepanuu u
ITOJBEZJIOMCTBEHHBIX €EMY YUPEXKICHHMN:

JOKYMEHTHI (CBEICHHUS) O HEMOJy4YeHUHU (IMpEeKpaleHUH IMOJyUYeHHsI) ToCy1apCTBEHHOM
YCIYTH, NPEIyCMOTPEHHON HACTOAIIMM pPETJIaMEHTOM, [0 IPEKHEMY MECTy JKUTEIbCTBA B
Poccuiickoit @enepanuu - npu orcyrcTBuM cBeneHuil B AUC «Conzamuray.

IIpy OTCYTCTBMM TEXHHMYECKOM BO3MOXXHOCTH Ha MOMEHT 3ampoca JIOKYMEHTOB
(cBemeHMit), YyKa3aHHBIX B HACTOALIEM TIOAMYHKTE, IIOCPEJACTBOM aBTOMATU3MPOBAHHOMN
MH(GOPMALIMOHHOM  CHCTEMbl ~ MEXBEJOMCTBEHHOTO  3JEKTPOHHOTO  B3aUMOJCHCTBUS
Jlenunrpanackoil 061acTu, JTOKYMEHTHI (CBEICHUS) 3alpamuBaloTcss Ha OyMaXHOM HOCHTEJE.

2.11.1. 3asBuTens BOpaBe NPEACTaBUTh JOKYMEHTHI (CBEICHHs), YKa3aHHbIE B IyHKTE
2.11 HacrofmIero periaMeHTa, Mo COOCTBEHHOW WHUIIMATHUBE.

HcyepnpiBaromuii nepeyeHb OCHOBAHUH /1JIs1 IPUOCTAHOBJICHUSI IPEAOCTaBICHHUS
roCy/IapCTBEHHON YCIYyTH C YKa3aHUEM JIOIYCTUMBIX CPOKOB IPUOCTAHOBJICHUS B CIIy4yae, €Ciiu
BO3MO>KHOCTb IIPUOCTAHOBIJIEHUS NIPEIOCTABIICHUS TOCYIapCTBEHHON YCIIyTH IPEyCMOTPEHA
JEUCTBYIOIUM 3aKOHOIaTEILCTBOM

2.12. OcHoOBaHUEM Ui NPUOCTAHOBJIECHUS INPEIOCTABICHUS TOCYAAPCTBEHHOM YCIyrH
SABJIACTCA:

HernocTyruieHue B Komurer oTBeTa Ha MEXBEJIOMCTBEHHBIH 3alpoC MO MCTEYECHUHU 5
pabouMx MOHEH, CIeAyIOIIMX 3a JHEM HAalpaBJeHHS COOTBETCTByomiero 3ampoca Komwurera
MOCPEJICTBOM ~ ABTOMAaTH3UPOBAHHOM UHQOPMALMOHHOW CUCTEMBbI MEXBEJIOMCTBEHHOTO
AJIEKTPOHHOT 0 B3auMozeicTust Jlenunrpaackoit odnactu (ganee — AUC «Mexsen JIO»);

HernocTyieHue B Komuter OTBeTa Ha MEKBEJAOMCTBEHHBIH 3ampoc B TeueHue 30
KaJICH/IapHBIX JTHEH, CIeTyIONINX 3a JHEM HAIpaBJICHHUS COOTBETCTBYIOIIEro 3ampoca Komurera
Ha OyMa)KHOM HOCHTEJIE;

HenoctymieHue B KoMurer JOKyMEHTOB (CBEIEHMI), 3alpallIMBAEMbIX B OpraHU3aLUsAX
HE B paMKax MEXBEJOMCTBEHHOTO B3aMMOJAEHCTBHs, B TedeHue 30 KaleHIapHBIX IHEH,
CIeMYIONINX 3a JHEM HANpaBJICHUS COOTBETCTBYIOIIEro 3ampoca Komurera Ha OymakHOM
HOCHTEIIE;



npoBefeHre KoMUTETOM JOIMOJIHUTENBHON MPOBEPKU IPEACTABICHHBIX JOKYMEHTOB M
MOJITBEPKJICHUSI OCHOBaHMM JJIs MPUCBOEHMsI (0TKa3a B MpUCBOEHUM) 3BaHus "Betepan tpyna "
Ha CPOK /10 3 MEeCsIIIEB.

[Ipu HemoCTyIJI€HMM B YKa3aHHBIM CPOK 3alpaliMBacMbIX JOKYMEHTOB (CBeIEHUI)
JOJDKHOCTHOE NuIo KoMuTera, OTBETCTBEHHOE 32 MOATOTOBKY PELICHHUs O MpelocTaBiIeHnu (00
OTKa3e B MpPEAOCTaBICHUM) TOCYAAPCTBEHHOW  YCIyrH, TOTOBUT YBEIOMJIEHHE O
NPUOCTAHOBJICHUM  IPEJOCTaBICHUS TOCYIApCTBEHHOM yciyru 1o (opMe  COrjlacHO
MPWIOKEHUI0 S5 K HACTOSAUIEMY pErJaMEHTy, COIJIaCOBBIBAET €ro M MOJINHKCHIBACT Y
pyxoBoautens Komurera.

B cnywyae HemocTyruieHMs 3amnpaniiBaeMblX JIOKyMEHTOB (cBeaeHuil) B TeueHue 30
KaJICHIApHBIX JHEW CO JHS HANpaBJIEHMsI COOTBETCTBYIoHlero 3ampoca Komurera HampasisieT
3ampoc MOBTOPHO HE peXKe OJHOTO pa3a B KBAPTaJl B TEUEHUE TPEXMECSYHOTO CPOKaA. 3asIBUTEIIO
IIOBTOPHO HAIPABJISIETCS YBEIOMIICHUE O IIPUOCTAHOBJICHUU IPEIOCTABICHUS I'OCY1apCTBEHHON
yCIIyTH 10 OpME COTTIaCHO MPHUIIOKEHHUIO 5 K HACTOSIIEMY PETJIAMEHTY.

JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a JCJIONPOU3BOACTBO, HAIPABIISAECT 3asBUTEIIIO
YBEJIOMJICHHE TIOYTOBBIM OTIIPABJIEHHEM, OO0 B 3JIeKTpoHHOU (dopme depes AUC «Mexsen
JIOy», mu6o nmuuHbli kabuHet 3asBuTens Ha [1T'Y/ EIITY.

Cpok MOArOTOBKM M HAIIPaBJIECHUS 3asABUTEIIO YBEJIOMIICHUS HE JIOJDKEH MPEBBILIATH S
pabouux aHel co AHA uctedeHus 30 KaleHIapHBIX JTHEH, CIeIyIOIUX 3a JTHEM HarpaBJICHUsS
COOTBETCTBYIOILIETO 3aIIPOCa.

[Ipn MOCTYIUIEHUU  3alpalluBacMbIX JIOKYMEHTOB (CBEIEHHWIl) paccMOTpPEHHE
JOKYMEHTOB, TMpPHUHATHE pEIIeHUusT O IMpelocTaBlieHuu (00 OTKa3e B IMPelOCTABIICHUN)
rOCyJapCTBEHHOU YCIIyTH, YBEIOMIICHUE 3asiBUTENSL O IPUHATOM PELICHUU OCYLIECTBIISIOTCS B
CPOKM, yKa3aHHble B IyHKTe 3.1.1 Hacrosmiero perimameHTa, cO JHA UX IOCTYIUICHHS B
Komurer.

HcuepnbiBaromnuii nepeueHb OCHOBAHUH 7Sl OTKa3a B MPUEME TOKYMEHTOB, HEOOXOMMBIX
JUISL TIPEIOCTABIICHUS TOCYIapCTBEHHON yCITyTH

2.13. HcuepnbIBarOmMii MepeyeHb OCHOBAaHWUU [UIS OTKa3a B IIPUEME JOKYMEHTOB,
HEOOXOIUMBIX JUIs IPEJOCTABIICHUS TOCY1apCTBEHHON YCIYTH:

MIPEACTABJICHUE HETOJHOIO KOMIUIEKTA JOKYMEHTOB, YKa3aHHBIX B IyHKTax 2.6 — 2.8
HACTOSIIETO peramMeHTa.

HcuepnbiBaroluil nepeyeHb OCHOBAHUM JUIs OTKA3a B IIPENOCTABICHUU TOCYAapCTBEHHOU
YCIIyTH

2.14. UcuepnbiBaromuii mepedyeHb OCHOBAHMM I OTKa3a B MPEAOCTABICHUU
rOCyJapCTBEHHOM YCIIyTHU:
1) mpencraBieHHe JOKYMEHTOB, HE OTBEYAIOIIMX TpeOOBaHMSAM MyHKTOB 2.9 u 2.10
HACTOSIIIETO PErIaMeHTa;
2) OTCyTCTBHE MpaBa y 3asiBUTENS Ha MOJIyYEHHE rOCyAapCTBEHHOU YCIIYTH.
OCHOBaHMSIMH JUIS OTKA3a B BbIJIaye JyOJIMKaTa yI0CTOBEPEHHS BETEpaHa sIBISCTCS:
OTCYTCTBHE y TpaKJaH, YKa3aHHbIX B IyHKTe 1.2 HacTOSILIEro periaMeHTa, Qakra
npucBoeHus 3BaHus «Berepan Tpyna Jlennnrpaackoit obmacti.

Pa3mep miatel, B3MMaeMOM € 3asiBUTENS IIPU IPEJOCTABICHUH I'OCY IapCTBEHHOM YCIIyTH, U
CIOCOOBI €€ B3UMaHUS B CIIydasx, IPeAyCMOTPEHHBIX (efiepalbHbIMU 3aKOHAMH,
IIPUHUMAEMBIMU B COOTBETCTBUU C HUMU MHBIMU HOPMATUBHBIMU IIPABOBBIMU aKTAMU
Poccuiickoit @enepanun, HOPMATUBHBIMU MPAaBOBBIMU akTaMu JIeHMHrpaIcKoi o0nacTu

2.15. TocynapcTBeHHas yciyra mpeaoCTaBiIsIeTCsl OECIUIaTHO.
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MakcumanbHbI CPOK 0KMIAHHS B OUEPEIH MPHU MTOAAUe 3aIpoca O MPeJOCTABICHUN
roCyJapCTBEHHOM YCIYTU U IIPU IIOJIYYEHUHU pe3yibTaTa IMpeIOCTaBICHU TOCY4apCTBEHHOU
YCIyTH

2.16. MakcuManbHbId CpPOK OXHUJAHWA B OYEpeAu NpW Mojade 3amnpoca O
MPEAOCTABICHUHA TOCYAAPCTBEHHOW YCIYIM W TIpHU TMOJYYEHUH pe3yjbTaTa MpPeJOCTABICHUS
TOCYZIapCTBEHHOM YCIIYTH COCTABIISIET He Oonee 15 MuHyT.

CpOK PErucTpaivu 3asABJICHUA 3aABUTCIIA O IIPEAOCTABIICHUN FOCYHapCTBeHHOﬁ yCiyru

2.17. Cpok peructpanu 3asBJICHHs 3asiBHUTENS O NPEIOCTaBICHUU TOCYAAPCTBEHHOU
yciyru cocrasisieT B Komurer:

IIpU HaIpaBJICHUU 3asBJICHUS MOYTOBOW CBsA3bI0 B KoMuTeT — B J€Hb MOCTYIJICHUS
3asfBJICHUS WM Ha CJIeIylomuil pabouumii neHb (B cioy4yae MOCTYIUICHHS  JIOKyMEHTOB B
Hepalbouee BpeMsl, B BBIXOJHbIE, PA3THUYHbIEC THHU);

IIpU HanpaBiaeHUM 3asBieHus yepe3 MOPL] B Komurer — B eHb OCTYIIEHUS 3asBICHUS
B AUC «Mexsen JIO» wim Ha cienyromuid pabounii 1eHb (B clydae HApaBJICHUS JOKYMEHTOB
B Hepabouee BpeMsi, B BBIXOHbIC, IPAa3THUYHBIC IHN);

IIpYU HaNpaBJICHUH 3asBICHUS B QopMe 3JIEKTPOHHOIO JOKyMeHTa nocpeactsoM EIITY
win [II'Y JIO, npu HaIMuuu TEXHUYECKOH BO3MOXHOCTH B NporpaMmHoM obecneueHun ['BY
JIO «M®L» — B nenp noctymieHus 3aasienusa Ha EINY wnm [IT'Y JIO, wnm Ha cnepyronmi
paGoumuii neHp (B ciydae HampaBleHHs JOKYMEHTOB B HepaOouee Bpems, B BBIXOJAHBIE,
Mpa3THUYIHBIC THU).

TpeOoBaHUs K TOMEIIEHUSIM, B KOTOPBIX MPEAOCTABIISIOTCS TOCYAapCTBEHHBIC YCIIYTH, K
3aJIy OXKUJAHUsI, MECTAM JIJIS 3aII0JIHEHUS 3aIPOCOB O MPEAOCTABIEHUN I'OCYAAPCTBEHHON WIIH
MYHUITUTIATBHON YCIyTH, HH(OOPMAITMOHHBIM CTEHIaM ¢ 00pa3iaMu UX 3ar0JTHEHUS U TEpEIHEM
JIOKYMEHTOB, HEOOXOIUMBIX JJIs TPEIOCTABICHUS TOCYITAPCTBEHHOHN YCIYTH, B TOM YHUCIE K
00€CTIeueHNIO TOCTYITHOCTH JIJISl MHBAJIUAOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C
3aKoHoJaTenbCcTBOM Poccniickoi denepanuiu 0 COMAIbHOMN 3alIUTE UHBAJIUIOB

2.18. TpeboBaHHs K MOMEUICHUSAM, B KOTOPBIX IPEIOCTABISCTCS TOCYIapCTBEHHAS
yciyra, K 3aly OXUIAaHMUS, MecTaM JUIsl 3alojJHEHHs 3alpocoB O MPEIOCTaBICHUU
rOCYJapCTBEHHOM yciayru, HH(GOPMAIMOHHBIM CTEHIaM C oOOpa3llaMd HUX 3aloJHEHUs |
MEPEYHEM JIOKYMEHTOB, HEOOXOAUMBIX JIJISl PEAOCTaBICHUS TOCYAapCTBEHHON YCIIyTH.

2.18.1. IlpenocraBieHne rocyJapCTBEHHOM YCIyTH OCYIIECTBISAETCS B CIELUAIBHO
BBIJICIICHHBIX IJIs 3THX Iiejel nomemeHusx Komurera u M®I].

2.18.2. Hannuue Ha TeppUTOpUH, IPUJIETAIONIEN K 3JaHUI0, HE MeHee 10 MpoIeHTOB MeCT
(HO He MeHee OJHOro MecTa) ISl MapKOBKHU CIEHNUAIbHBIX aBTOTPAHCHOPTHBIX CPEACTB
MHBAJINJIOB, KOTOpBIE HE JOJDKHBI 3aHUMaTh MHBIE TPAHCIOPTHBIE cpenacTBa. MHBanmmel
MOJIB3YIOTCS MECTaMHu JJi MapKOBKU CIENUAIbHBIX TPAHCIOPTHBIX cpeAcTB OecrutatHo. Ha
TEPPUTOpPUY, TPUIIETAIOLIEH K 3JaHUI0, B KOTOpbIX pasMmemensl MOII, pacnonaraercs
OecraTHas MapKoOBKa JJs aBTOMOOWJIBHOTO TpaHCIOpTa IOCETUTeNeld, B TOM UHUCIE
IIpelyCMaTpUBAIOLIAs MECTA JUIsl CIIELUAJIBHBIX aBTOTPAHCIOPTHBIX CPEJCTB NHBAJINIOB.

2.18.3. Ilomemennst pa3MeIarTCsl NPEUMYIIECTBEHHO Ha HWKHHX, MPEANOYTHTEIbHEE
Ha MEPBbIX ATaXKax 34aHUs, C IPEJOCTABICHUEM JI0CTyIIa B IOMELICHUE NHBAJIUIAM.

2.18.4. 3nanue (momernieHue) obopyayeTcss WHOOPMAITMOHHOW TAaOIMYKOW (BBIBECKOM),
cojiepkalei mojsHoe HauMeHoBanue KomuTtera, a Takke HHPOPMALIKIO O PEKUME €r0 padOTHI.

2.18.5. Bxon B 3maHue (MOMEIIEHWE) W BBIXOJA W3 HETO O0OPYAYIOTCS JICCTHHIIAMHU C
MOPYYHSIMHU U TIAHlyCaMH JUIs IEPEABMXKEHNS JETCKUX U MHBAIIMIHBIX KOJISACOK.



2.18.6. B momenieHnn opranu3yercs OecIIaTHBINA TyaJleT JUIsl OCeTUTeNel, B TOM YHCIIe
TyaJleT, IpeAHa3HauYE€HHBIN ISl HHBAJIU/I0B.

2.18.7. Ilpu neobxomumoctu padbotHukoM MO®II, KomureToM MHBaJMAY OKa3bIBAaETCS
MOMOIUIb B MPEOJIOJICHUH OaphepoB, MEMIAIONMIUX MOIYYEHHIO UMM YCIyT HapaBHE C JPYTMMHU
JIULIaMHU.

2.18.8. Bxon B moMenieHHe UM MecTa OXKUIaHHUS OOOpYAYIOTCS KHOMKAaMH, a TaKkKe
cojepkar HMH(OpPMAIMIO O KOHTAKTHBIX HOMepax TenedOHOB BbI30Ba paOOTHUKA JUIS
COIIPOBOXICHUS WHBAJIH/IA.

2.18.9. JlyOnupoBanue HEOOXOAMMOW Ui MHBAJIUAOB 3BYKOBOH H 3pHUTENbHOM
nHpoOpMaluK, a TaKKe HaAMHCeW, 3HAKOB M WHOM TEKCTOBOW W rpaduueckodl MHpOpMauu
3HAaKaMH, BBHITIOJIHEHHBIMHU pelibeHO-ToueyHbIM mpudTom Bbpaiins, nomyck cypaonepeBoIduka
U TUQIIOCYPAOTIEPEBOTUHKA.

2.18.10. O6opynoBaHHe MECT MOBBIIMIEHHOTO YAOOCTBA C JOMOJHUTEIBHBIM MECTOM ISt
co0aKu-IIPOBOAHUKA U YCTPOMCTB JIIsl MEPEABMKEHUSI MHBAIK 1A (KOCThUIEH, XOAYHKOB).

2.18.11. XapakTepuCTUKU MOMEILEHHH ITpreMa 1 BbIIa4l JOKYMEHTOB B YaCTH 00BEMHO-
IUTAHUPOBOYHBIX W KOHCTPYKTUBHBIX DEIIEHHUM, OCBELIEeHHUs, IMOKapHOH 0e30macHOCTH,
MH)XEHEpPHOro  000pylOBaHMS JOJDKHBI  COOTBETCTBOBATH  TPEOOBAaHHMSIM  HOPMATHBHBIX
JOKYMEHTOB, IEUCTBYIOIINX Ha Tepputopun Poccuiickoit denepanun.

2.18.12. ITomenieHus npueMa M BbIIaYU JOKYMEHTOB JIOJKHBI IIPEyCMAaTpUBATh MECTA
VIS O>KUJaHUS, UTHQOPMHUPOBAHUS U ITpHeMa 3asiBUTEIICH.

2.18.13. Mecta oxumaHusi U MecTa Uil MHPOPMUPOBAHUS OOOPYIYIOTCS CTYJIbSIMH
(KpecenbHBIMU CEKLMSIMH, CKaMbsIMH) M CTOJIaMU (CTOMKaMM) 17 0pOPMIICHHS TOKYMEHTOB C
pasMeleHeM Ha HUX OJIaHKOB JOKYMEHTOB, HEOOXOJUMBIX Ul MOJYYEHHS TOCyapCTBEHHON
YCIIyTH, KaHUEISPCKUMH TNPUHAAIEKHOCTAMHU, a Takke HHOOPMALMOHHBIMU CTEH/aMH,
COJIEPKALIMMHU aKTYaJIbHYI0 M UCUEPIIBIBAIONLYIO HH(POPMAIIHIO, HEOOXOIUMYIO IS TTOJTyUeHHS
roCy/IapCTBEHHOM yCIyTH, U HH(OPMAILIMIO O Yacax Mpuema 3asiBICHUH.

2.18.14. Mecta ans MpoOBEACHUS JIMYHOTO MpHEMa 3asiBUTENEH 00OPYAYIOTCS CTOJIAMH,
CTYJIbSIMHU, 00€CNIEUNBAIOTCS KAaHLIEIIPCKUMH MIPUHAJIKHOCTSIMU JJI1 HAMMCAHUS THUChbMEHHBIX
oOparieHui.

ITokazaTenu AOCTYITHOCTH U Ka4YCCTBA FOCYI[B.pCTBGHHOfI YCIIyru, B TOM YHCJIC TOKA3aTCIIN
AOCTYITHOCTH O6HH/I€, IPUMEHUMBIC B OTHOIIICHHUU BCEX SaﬂBHTeHeﬁ, CricuuaJIbHbIC,
NMPUMCHUMBIC B OTHOILICHHUHY NHBAJIUIOB

2.19. IlokazaTenu JOCTYITHOCTH M Ka4e€CTBA rOCY1apCTBEHHON yCITyTH.

2.19.1. Iloka3zarenn IOCTYMHOCTU TOCYJIAapCTBEHHON yciayru (oOiiue, MpuMEHUMbIE B
OTHOIIICHUU BCEX 3asBUTENEH):

1) TpaHcnOpTHAs AOCTYMHOCTh K MECTY MPEJOCTaBICHHSI TOCYapCTBEHHOU YCIIyTH;

2) Hanm4Me ykaszaTesei, ooecreunuBaromux OecpensITCTBEHHBIN JOCTY K OMEIIECHUSM,
B KOTOPBIX MPEJOCTaBISAETCS YCIyra;

3) BO3MOXHOCTb MOJIy4EHHs TOJHOM M TOCTOBEpHOW MH(OPMALUU O TOCYJapCTBEHHOM
ycnyre B Komurere, MOILI, nmo tenedony, Ha opumaibHOM caifiTe OpraHa, peIoCTaBIsIOMIETo
ycayry, nocpeactsom EINTY, mubo I[I'Y JIO;

4) npenocTaBlE€HUE TOCYAAPCTBEHHOW YyCIyru JIOOBIM JOCTYNHBIM — CIIOCOOOM,
IIPElyCMOTPEHHBIM JIEHCTBYIOLINM 3aKOHOJATEIbCTBOM;

5) oOecrnedyenue JyUIsl 3asBUTENS] BO3MOXKHOCTU MOJY4YeHHs HHPOpPMAIMK O XOJe U
pe3yNbTaTe MpeloCTaBICHUs TOCYIapCTBEHHOM yeiyru ¢ ucnois3oBanueM EINTY u (wm) [IT'Y
JIO.

2.19.2. Ilokazatenum JOCTYNMHOCTHM TOCYJAapCTBEHHOM  yCIyru  (CHELMAJIbHBIE,
MIPUMEHHUMBbIE B OTHOLICHUH UHBAJIUIOB):

1) Hanmmuue UHQPaACTPYKTYpHl, YKa3aHHOM B IMyHKTE 2.18 HACTOSIIEr0 perjaMeHTa;

2) ucnogHeHue TpeOOBaHUM JOCTYITHOCTH YCIIYT JUIS HHBAJIUIOB;



3) oOecrnieueHne OecCpENsATCTBEHHOI'O JOCTYIA WHBAIMUJOB K MOMEIICHUSAM, B KOTOPBIX
MIPEIOCTABIIAETCS TOCYIapCTBEHHAS YCIIyTa.

2.19.3. Iloka3arenu kauecTBa rocy1apCTBEHHON yCIIyTH:

1) cobmoienne cpoka Mpea0CTaBICHUS TOCYIapPCTBEHHOHN YCIyTH;

2) colmo/ieHHe BPEMEHU OXKHJAaHUS B O4YepeAM IpH I0javye 3arnpoca M IOIy4YeHUH
pe3yJibTarTa;

3) ocymiecTBieHue He Oojiee OJHOrO OOpalieHus 3asBuTens K paborHukam ML npu
nojiaye JOKYMEHTOB Ha IMOJIydeHHE TOCyAapCTBEHHOW YCIYrd U He Oojiee OJHOro oOpalieHus
1pu nostydeHuu pesyiprata B Komurere wiu B I'BY JIO «M®Ly;

4) oTCyTCTBHE OOOCHOBAHHBIX KajJ00 Ha JMEUCTBUS WU 0€31eUCTBUS JTOHKHOCTHBIX JIHI]
KomuteTa, molaHHBIX B yCTaHOBJIEHHOM IOPSIZIKE.

2.19.4. llocne mnojydyeHus  pe3ysibTaTa yCIYrd, HPEAOCTaBICHHE  KOTOPOU
OCYLIECTBISUIOCH B 37eKTpoHHOM BHJe uepe3 EINY wmu III'Y JIO, nubo nocpeactsom MOII,
3asBUTENIO 00ecreunBaeTCs BO3MOKHOCTh OLIEHKH KauecTBa OKa3aHUs yCIyTH.

WNudopmarnus 00 ycrmyrax, SBISIOIUXCS HEOOXOIUMBIMU U 0043aTeIbHBIMU JUIS
IIPEOCTABIEHUS TOCYJapCTBEHHOMN YCIyTH

2.20. IlomydeHue yCIyT, KOTOPBIE SIBISIFOTCSI HEOOXOAUMBIMH M OOSI3aTENBHBIMH IS
MIPEIOCTaBIIEHUS TOCYIaPCTBEHHOM YCIyTH, HE TpeOyeTcs.

[Tony4enue cornacoBaHHil, KOTOPHIE SIBISIOTCS HEOOXOJUMBIMU M 00s3aTeIBbHBIMU JIJIS
MIPEIOCTaBIIEHUS TOCYIaPCTBEHHOM YCIyTH, HE TpeOyeTcs.

Wuple TpeboBaHMA, B TOM 4YHCIIE YYHUTHIBAIOIIME OCOOEHHOCTHU TPEJOCTaBICHUS
TOCYJapCTBEHHOM  yciayrm B~ MHOTO(QYHKIIMOHAJBHOM  ILIEHTpE  MPEJOCTaBJICHUS
roCy/IapCTBEHHBIX M MYHUIMIIAIBHBIX YCIYT U OCOOEHHOCTH MPEAOCTaBICHUS IOCYAapCTBEHHOM
YCIIYTH B 3JIEKTPOHHOHU (opme

2.21. Vnble TpeOOBaHUS, B TOM YHCIIE YUYHUTBHIBAIOUINE OCOOEHHOCTH MPEIOCTAaBICHUS
rocynapctBeHHOM yciryrd B M®L[ 1 ocoOGeHHOCTH MpenoCcTaBlIeHUsl TOCYAapCTBEHHON YCIyTH B
ANIEKTPOHHOU opMe.

2.21.1. [IpenocTaBiieHre TOCYIApCTBEHHOM yciyrH nocpeactsoM M®I] ocymectBisiercs
B nogpasznencHusx I'BY JIO «M®Ll» npu Hamuyuu BCTYNMBILETO B CHIIY COIVIALIEHHUS O
Bzaumogeiicteuu  Mexay I[BY JIO «MO®L» wu Komuretom (mamee — corjamieHue).
IIpenocraBiieHre rocynapCcTBEHHOM yciyrd B UHBIX MOIL[ ocymiecTsisercs NpU HaIu4uu
BCTYNUBIIETO B CUJTy corjameHus o Bzaumoaeiictsuu mexay I'bY JIO «M®L» u nasiv MOLI.

2.21.2. llpemocraBieHHWE TOCYJAapCTBEHHOM  YCIYrM B  JJEKTPOHHOM  BHJE
OCYILIECTBJISAETCS IMPU TEXHUYECKOM peam3alii roCyIapCTBEHHOM ycimyru nocpenctsoM II'Y
JIO w/unum EIITY.

II1. COCTAB, IIOCJIEAOBATEJIbBHOCTb 1 CPOKH BbITIOJIHEHNW A
AIMUHUCTPATHUBHBIX ITPOLEAYP, TPEBOBAHUA K ITOPAJIKY UX
BBITIOJIHEHM A, B TOM UHMCJIE OCOBEHHOCTHU BBIITOJIHEHW A
AIMUHUCTPATHUBHBIX ITPOLIEAYP B MHOI'O®YHKIMOHAJIBHBIX HEHTPAX

3.1. CocTaB, nocne10BaTENBHOCTh U CPOKH BBIIIOJHEHUS aJMUHUCTPATUBHBIX MIPOLENYP,
TpeOOBaHUS K NOPSAAKY UX BBIOJIHEHUS.

3.1.1. IlpemocTaBieHHe TOCYJapCTBEHHOM YyCIyrH BKIOYaeT B ce0sl Cleayrolue
aJIMMHHCTPATHUBHBIE MPOIIETyphl IO BblIaye YI0CTOBEpEHuUs (AyOJIMKaTa y10CTOBEPEHHUS):

1) npunsTHE pemeHus - 52 pabouymx AHS C AAaThl perucTpanuu 3asBieHus B Komurere B
COOTBETCTBUM C IMyHKTOM 2.17 HacTOSIEro perjiaMeHTa W IOJHOI0 KOMIUJIEKTa JOKYMEHTOB



(cBeneHMit), B TOM 4YHCJE TMOJYYEHHBIX B PAMKaX MEKBEJOMCTBEHHOTO HH()OPMAIIMOHHOTO
B3aMMOJIeHCTBYS U (WIHM) IO UHBIM 3anpocam Komurera;

2) BeIava (HampaBleHHE) pe3yibTaTa (COOTBETCTBYIOIEE yBeaoMIIeHHE MO (opme
COTJIACHO MPUJIOKEHUSIM 3, 4 K HACTOSIIEMY PETJIaMEHTY) U OPOpPMIICHHE YJIOCTOBEpPEHMS — 8
pabouux JHEH.

[TocnenoBaTenbHOCTh aAMUHUCTPATUBHBIX JIEHCTBUHN (IpouLeayp) MO MPEeAOCTaBICHUIO
rOCYJapCTBEHHOM YCIyTH OTpakeHa B OJIOK — cXeMme, MpeJCTaBIeHHOW B mpuioxenuu 10 x
HACTOALIEMY pEerjaMeHTy.

3.1.2. Ilpunsatue peueHus.

3.1.2.1. OcHoBaHme M1 Havajga AaJIMHMHHMCTPATUBHOW NPOLENYpBI: IOCTYIUICHHE B
Komurer 3asBneHMss W NpuUIaraéMblXx K HEMY JOKYMEHTOB JOJDKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 3a IIPUHSTHE PEIICHUS.

3.1.2.2. Conep:xaHue aJMUHUCTPATUBHOTO JIeHCTBUS (aAMUHUCTPATUBHBIX JCHCTBHIA),
MPOJOKUTEIBHOCTD U (UJIM) MAaKCUMAJIBHBIA CPOK €ro (MX) BBITIOJTHEHUS:

1 neiicTBHe: NOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a JAEJIONPOU3BOJCTBO, MOCTYIUBLIEE
3asBJICHUE B TOT € JI€Hb PErHCTPUPYET B COOTBETCTBHM C MpaBUIaMH JEIONPOU3BOICTBA,
ycTaHOBJIeHHbIMM B KomuTere, mpuHMMaeT B pabOTy »AIIEKTpOHHbIE JOKyMeHThl B AMC
«Mexsen JIO» B Cpoku, ykazaHHble B IyHKTe 2.17 HacTosimiero perjiaMmMeHTa, MepeaaeT
3asBJICHUE WM IPWJIAracéMble K HEMY JOKYMEHTHI JOJDKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a
NnpuHSTHE pemeHuss — | pabounii 1eHb;

2 nedcTBHE: JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NMPHUHATHE pelieHus - 51 pabdoumnii
JICHb:

IPOBOAMUT IPOBEPKY JNOKYMEHTOB Ha KOMIUIEKTHOCTH M JIOCTOBEPHOCTb, IPOBEPKY
CBEICHMM, COJEpKAIIUXCS B IMPEJICTaBICHHBIX 3afBJICHUU U JOKYMEHTaX, B LEISIX OLEHKU UX
COOTBETCTBHSI TPEOOBAaHUSM U YCIIOBHSM IOJYYEHHUS TOCYNAapCTBEHHON YCIIyru, (OpMHUPYET U
HaIpaBJIsieT COOTBETCTBYIOMIHI(€) 3ampoc(b);

TOTOBUT MPOEKT COOTBETCTBYIOIIErO PEIMIEHUS C YUETOM MOCTYNMBILINX 3aIIPAIINBAEMBIX
JOKYMEHTOB (CBEJIEHUI), €ro corjiacyer U NOJIUChIBAaeT y pykoBoauTens Komurera.

3.1.2.3. JIumo, OTBETCTBEHHOE 3a BBHINOJIHEHUE AJMUHUCTPATUBHOW IpOLETYPHI:
JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 MPHUHSITHE PEIICHUSI.

3.1.2.4. Kputepun NpUHATHS pELICHMs: HaIW4ue (OTCYTCTBHUE) Yy 3asBHUTENS IIpaBa Ha
MOJTy4YeHHUE TOCYJapCTBEHHOM YCIIyTH.

3.1.2.5. Pe3ynpTaT BBINOJIHEHHA aJMHUHUCTPATUBHOM  MpOLEAYpBl: MPUHATHE
COOTBETCTBYIOILIETO DPEILIEHUS.

3.1.3. Beinaua (HarpaBiieHHE) pe3ysibTaTa U 0hOpMIIEHHE YAOCTOBEPEHUSI.

3.1.3.1. OcHoBanme s HaydaJa aJMUHUCTPATHUBHOM MpOLEAYypHl: IOAINHCAHHOE
peLIeHNuE, SBISIIOIIEECs PE3YJIbTaTOM IIPEIOCTABIIEHUS TOCYIapPCTBEHHOMN YCIYTH.

3.1.3.2. ConepxaHue agMUHHCTPATUBHOTO AECUCTBUSA, NPOAOKUTEIBHOCTh U (WJIH)
MaKCHMaJIbHBIN CPOK €r0 BBITIOJTHEHHUS:

1 neiicTBue: JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IOATOTOBKY IpPOEKTa pPELICHUS
TOTOBUT COOTBETCTBYIOIIEE YBEAOMIIEHME, IIOJNUCBHIBAET €ro y JOJDKHOCTHOTO JIMILA,
OTBETCTBEHHOI'0 3a TPUHATUE M TMOAMNHCAHHE COOTBETCTBYIOIIETO PEIICHUS W TepelaeT ero
JOJDKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a JEJIONPOMU3BOJCTBO, a TAKXKE B CIy4ac IMOIYYECHHS
nokymeHToB mocpeactBom MO®I[  pasmemaer B AUC «Mexsen JIO» cooTBeTCTByfOIIEE
yBeJIOMJICHHE — 2 pabOYMX JHS MOCHEe AaThl IPUHATHS PEILICHHS;

2 neicTBUE: JOHKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a JENIONPOM3BOJICTBO, HampaBisieT
pe3yabTaT MPeJOCTaBICHUsI TOCYAAPCTBEHHONW YCIYTH CIIOCOOOM, YKa3aHHBIM B 3asBIeHHH — |
pabounii 1eHb;

3 neiicTBUE: JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a OQOpPMIIEHHE  YAOCTOBEPEHUS,
oopmIIIEeT yIOCTOBEPEHHE B COOTBETCTBHM C COOTBETCTBYIOIIUM MPABOBBIM aKTOM H
MOJIUCHIBAET €70 Yy JOJKHOCTHOTO JIMIIA, OTBETCTBEHHOIO 32 MOANKMCAHNE YOCTOBEPEHUS — HE
no3aHee 2 pabo4yux AHEH rmociie AaThl IPUHATHS PELICHMUS;



4 neiicTBHE: JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a Bpy4YeHHE O(POPMIICHHOTO
YAOCTOBEpEHUS,  IMPOBEpSET  JIOKYMEHTbHI,  yJOCTOBEPSIOLIME  JUYHOCTb  3asiBUTENs
(mpencraBuUTENS 3asBUTENSA) U IOJHOMOYMSI ITPEICTABUTEINS 3aABUTENS, BPydaeT yAOCTOBEPEHUE
MO/l POCHHUCH HEMOCPEACTBEHHO 3asBUTENIO0 (TPEICTABUTENIO 3asBUTENS), IOIY4YaeT OT
3asBUTENs (NpEACTAaBUTENsl 3asBUTENs), B clyyae MM MepeodopmiieHHs JuO0 TOpuu
YAOCTOBEpEHUS, paHee BhIJAHHOE €My YAOCTOBEpEHHUE MOJI POCIHUCH, KOTopas (pukcupyercs B
BEJIOMOCTH BBIJIauu yJOCTOBepeHus B rpade «lIpumeuanue», a Takke B Cilydae MOTY4YECHUS
3asBUTENEM yaoctoBepeHus mocpeactBom M®PIl mepemaer padotauky M®I] Ha ocHOBaHuH
NPEJCTaBJICHHON JOBEPEHHOCTH IO/l POCIUCh O(GOPMIIEHHOE YAOCTOBEPEHHUE, BEAOMOCTh
BbIJIaY YJIOCTOBEPEHHUS — 5 pabouux JHEeH nocie MoAnucanus 0pOPMICHHOTO YIOCTOBEPEHHUS.

3.1.3.3. JIumo, OTBETCTBEHHOE 3a BBHINOJIHEHUE AJMUHUCTPATUBHOW IPOLETYPHI:
JOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a BblJauy (HampaBieHHE) pe3ysibTaTa U OQOPMIIEHHOTO
YIOCTOBEPEHMSI.

3.1.3.4. Pe3ynapTaT BBINOJHEHUS AaJMHHHCTPATUBHON MpPOLEAYPHI: HAINPABICHUE
3asBUTEIIO0 pe3yJibTaTa IMPeJOCTaBICHUsI TOCYIapCTBEHHOM YCIYrM M BblJada O(GOPMIICHHOTO
YAOCTOBEPEHUS CIOCOO0M, YKa3aHHBIM B 3asBJICHUH.

3.2. OcoOGEHHOCTH BBIMIOJIHEHUS aIMUHUCTPATUBHBIX MPOLIEAYP B AJIEKTPOHHOI (opMme.

3.2.1. IlpenocraBnenue rocynapcrseHHoi ycayru Ha EIIIY u III'Y JIO ocymecTtBisercs
B cooTBeTcTBUU ¢ DenepanbHbiM 3akoHOM  OT 27.07.2010 Ne 210-®3 «O6 opranuzanuu
IIPEIOCTABIIEHUS] TOCYAAPCTBEHHBIX W MYHULMNAIBHBIX yciayr», denepaibHbIM 3aKOHOM OT
27.07.2006 Ne 149-®3 «O6 wunpopmanuu, HHOOPMALMOHHBIX TEXHOJOTHSIX M O 3allUTe
uHpopmanumny, nocrasosineHueM llpaButenscrBa Poccuiickoit @epepanun ot 25.06.2012 Ne
634 «O BuAax 3JIEKTPOHHOI MOJNKMCH, UCIOJIB30BaHNE KOTOPBIX JOMYCKAaeTCs MpHU OOpalleHuH
3a [OJIyYE€HUEM T'OCYIaPCTBEHHBIX U MYHHUIIUIIATIBHBIX YCIIYI».

3.2.2. Ina nonydenus rocypapcrBeHHoW ycayru uepe3 EIITY wmm uepes III'Y JIO
3asBUTENI0 HEOOXOAMMO MpEeABAPUTEIHHO MPOMTH Mporecc peructpanuu B EnuHol cucreme
uaeHtudukanyu u ayrentupukanuu (ganee — ECUA).

3.2.3. TocynapcTBeHHas yciyra MokeT ObITh mostydeHa udepe3 III'Y JIO, nmubo uepes
EIT'Y.

3.2.4. llna nopaun 3asBiaeHus uepe3 EII'Y wmm uepes [IT'Y JIO 3agBuTens noJkKeH
BBITIOJTHUTD CIIEAYIOLIUE IeHCTBUS:

npoiitu unenTudukanuio u ayreHtupukamuio B ECUA;

B smuHoM kabwaere Ha EII'Y wmm wa III'Y JIO 3amonHUTH B SJEKTPOHHOM BHIIE
3as8BJICHUE HA OKA3aHUE IOCYAAPCTBEHHOW YCIYI'M M NPUIOKHUTH K 3asBICHUIO DJIEKTPOHHBIE
JIOKYMEHTBHI;

HalpaBUTh MaKeT MIEKTPOHHBIX JAOKyMEHTOB B KomwureT mocpencTBoM (yHKIHMOHAIA
EINT'Y wm [TV JIO.

3.2.5. B pe3ynbTare HanpaBiIeHHs NIaKeTa IEKTPOHHBIX JOKYMEHTOB nocpeactsoM 1TV
JIO, m16o ugepes EIIT'Y B cootBercTBUM ¢ TpeOoBanusimMu myHkTa 3.2.4 B AUC «Mexsen JIO»
IIPOU3BOJUTCS] ABTOMATUYECKAsl PErHCTpalysl MOCTYIUBIIETO AaKeTa IEKTPOHHBIX JOKYMEHTOB
U MIPUCBOCHUE MAKETy YHUKaJIbLHOTO HOoMepa Jena. Homep nena qocTyneH 3asBUTENIO B JIMYHOM
kabunere 1Y JIO nnum EIITY.

3.2.6. Ilpu mpenocraBinennn rocyaapcrBeHHou ycmyru yepe3 [II'Y JIO, mubo uepes
EII'Y, pomxHocTHOe nuio Komurera BBIMOIHSET [EHCTBUS, YKa3aHHble B NyHKTE 3.1
HAaCTOSIIIETO pPerjJaMeHTa.

[Tocne paccMOTpeHHUs: TOKYMEHTOB U MPHHATHUS PEILEHHs O MPeJoCTaBIeHu: (00 oTKaze
B IIPEIOCTABIICEHNHN) TOCYIapCTBEHHOMN yciayru 3anoiHseT npeaycMmorpennbie B AUC «Mexsen
JIO» dopmbl 0 IPUHATOM pelieHuH U nepeBouT neno B apxuB AVC «Mexsen JIO».

JomxnoctHoe nuuo Komwurera yBenomisieT 3asBUTENS O MPHHITOM PEUICHUH C
MOMOIIBIO YKa3aHHBIX B 3asBJICHUU CPEICTB CBSI3M, 3aT€M HAIPABISET JOKYMEHT CIIOCOOOM,
YKa3aHHbIM B 3asBJICHUU: B IMHUCBMEHHOM BHJE MOYTOM, JMOO HampaBisSeT 3JIEKTPOHHBIN



JOKYMEHT, TOJMHCAHHBIA  YCHICHHOW KBaJIM(UIMPOBAHHOW  3JEKTPOHHOW  IOAIMUCHIO
JOJKHOCTHOTO JIMIA, IPUHSBILEro pemieHue, B TnyHbli kaduuet [1I'Y JIO unu EIITY.

3.2.7. B ciydae mocTymjieHHs BCEX NOKYMEHTOB, yKa3aHHBIX B IIyHKTax 2.6 — 2.8
HACTOSIILEr0 pPErjlaMeHTa, JHEM OOpalleHus 3a IPeJOCTaBICHUEM TOCYAApCTBEHHOW YCIyrd
CUMTAETCH J1aTa perucrpanuu npuema gokymeHTos Ha I1I'Y JIO nm EINTY.

WNudopmupoBanue 3asBUTENS O XOJ€ M pe3yJibTaTe MPEJAOCTaBICHUS T'OCYIapCTBEHHON
YCIYTH OCYLIECTBISIETCS B OJIEKTPOHHOW (opme depe3 JMYHBIN KaOWHET 3asBUTEINS,
pacniosioxenusii Ha [1I'Y JIO, nu6o na EINTY.

3.2.8. KomuteT npu NOCTYyIUIEHUH JOKYMEHTOB OT 3asiBuTens nocpeactsom IV JIO nmmn
EIII'Y no tpeGoBaHUIO 3asBUTENS HamNpaBisieT pe3yJbTaT MpPEIOCTaBICHUS yCIyru B (opme
AJIEKTPOHHOTO JTOKYMEHTa, MOJAMUCAHHOTO YCHUJICHHOM KBaTM(DUIUPOBAHHON 3JIEKTPOHHOMN
MOJMHUCKHIO JOKHOCTHOTO JIMIIA, MPUHSBLIETO pelieHre (B 3TOM cilyyae 3asiBUTeNb IpU Mojaue
3arpoca Ha INPEJOCTAaBICHHE YCIyI'M OTMEYaeT B COOTBETCTBYIOIIEM IIOJIE  TAKYHO
HEO0OXOMMOCTB).

Bbraua  (HampaBiieHHE) OJEKTPOHHBIX JIOKYMEHTOB, SIBISIOIIUXCS — Pe3yJIbTaTOM
MIPEIOCTABIIEHUS! TOCYJaPCTBEHHOMN YCIYTH, 3asBUTEIIO OCYIIECTBISETCS B JIEHb PETrUCTpalluU
pe3yJibTaTa NpeaocTaBiIeHHs rocyaapcTBeHHoN yciyru Komurera.

3.3. OcobenHnoctu BBITIOJTHEHUSI aJMMHHACTPATUBHBIX pOLEAyP B
MHOTO(YHKIIMOHATbHBIX LIEHTPAX.

3.3.1. B cnyyae nomaun nokymeHtoB B Kommurer nocpeacrsom M®L] pabotnuk M®II,
OCYIIECTBISIOUINI MpHUEeM JTOKyMEHTOB, IMpPEICTaBICHHBIX MAJS IMOJIy4eHUS TOCyIapCTBEHHOM
YCIIyTH, BBIIOJHAET B COOTBETCTBUU C HACTOAILIUM PETJIAMEHTOM U COTJIAIIEHUEM CIEIYIOLIHNE
NEUCTBUSA:

a) onpeensieT NpeaMeT OOpaIleHus;

0) ycTaHaBIMBAeT JUYHOCTH 3aBUTENSI WM JUYHOCTh M TMOJHOMOYHMS TPEACTABUTENS
3asBUTEIIS;

B) MpPOBOAMUT TPOBEPKY NPAaBUIBLHOCTU 3arlOJHEHHs 3asBJICHUS HAa COOTBETCTBUE
TpeOOBaHUAM, YKA3aHHBIM B MyHKTE 2.9 HACTOSIIErO perjaMeHTa;

I) MPOBOJUT MPOBEPKY YKOMIUIEKTOBAHHOCTH IaKeTa JOKYMEHTOB W  COOTBETCTBHS
JOKYMEHTOB TpeOOBaHUsAM, YKa3aHHBIM B IyHKTe 2.10 HAcCTOSIIEro periamMeHTa;

) OCYLIECTBIISIET CKaHMpPOBaHHE  IMPEJICTaBICHHBIX JOKYMEHTOB, (opMHUpYET
AJIEKTPOHHOE JIETIO;

e) olecnedynBaeT KadyecTBO Iepe/laBaeMbIX Komuii aokymeHToB B Komurer B
COOTBETCTBHH C IIPEICTABICHHBIMU 3asBUTEIEM OPUTMHAIAMU JOKYMEHTOB;

K) 3aBepsET IICKTPOHHOE JIEJI0 CBOEH DJIEKTPOHHOUW moanuchio (ganee - OI1);

3) HampaBJIseT MakKeT JOKyMeHToB B Komurert:

B OJIEKTPOHHOM BHJE (B COCTaBE MAKETOB JJIEKTPOHHBIX €M) B JCHH OOpaIieHus
3asButessi B MOII;

Ha OYMa)XHBIX HOCUTEJSX (B CIIy4ae HEOOXOIUMOCTH OOS3aTEIILHOTO MPEI0CTABICHUS
OpPUTMHAJIOB JOKYMEHTOB) — B TeUeHHE 2 pabouyuX [HEH, CIeAyIOIMX 3a JHEM oOpalieHHs
3asButens B MOL] no TepputopraibHOMY NPUHIUIY (B TeueHHE S5 pabouux AHEH, CleIyIOIINX
3a aHeM oOpamieHus 3asButenss B M®L] mo skcTeppuTOpHaIbHOMY NPHHLUIY) HOCPEICTBOM
KypbEepCKON CBSI3M, C COCTaBJICHHEM ONKCHU MepeAaBaeMblX JOKYMEHTOB, C yKa3aHUEM JaThl,
KOJIMYEeCTBA JIUCTOB, (aMuiuu, JOJDKHOCTM M MOJANMUCAaHHBIe paboTHHkoM ML,
OTBETCTBEHHBIM 32 BBINIOJIHEHUE aJIMUHUCTPATUBHOrO AeiicTBus (ecnu pabounit nenr MOII,
CIIeAYIONIMI 3a JHeM oOpatueHus 3assutens B MOLL, apnserca Hepabounm nqHem Komurera, To
JTHEM OKOHYAaHHUSI CpPOKa Iepeaavyd JOKYMEHTOB CUYHTAETCs BTOpOW pabounii nenp Komurera,
CIICAYIOLIMI 3a THEeM oOpareHus 3asButens B MOLI).

3.3.2. Ilpu BBIABIEHUH HECOOTBETCTBHUS JOKYMEHTa (JIOKyMEHTOB) TpeOOBaHUIM,
yKa3aHHbIM B TyHKTe 2.10 Hacrosimiero periamenra, pabotHuk M®IL[ otpaxaer Ha Komuu
(komusAX) JOKYMEHTa (JIOKyMEHTOB) BbISIBIICHHbIE HECOOTBETCTBHS, KOTOpbIE 3aBepsieT
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noanucero M nedareto M®PI[ wnm  mramnom,  cofepXalliM CBEACHHS O HAUMEHOBAaHUU
MOII.

Ilo oxoHuaHuu mpuema JOKYMEHTOB paboTHHMK M®DIL] BeigaeT 3asBUTENIO PACIUCKYy B
IpreMe JOKYMEHTOB.

Pab6otHuk M®L] HeceT OTBETCTBEHHOCTh B MOPSJIKE, YCTAHOBIEHHOM HOPMAaTHBHBIMU
nmpaBoBbIMM akTaMu Poccuiickoir ®@enepanuu, 3a HEUCHOJHEHHWE WM HEHAJIeXKallee
WCIIOJTHEHUE HACTOSIILErO PErJaMeHTa.

3.3.2.1. B cmywae ycraHoBieHus ¢akTa TPEICTABICHUS 3asBUTEIIEM HETOIHOTO
KOMIIJIEKTA JIOKyMEHTOB, YKa3aHHbIX B MMyHKTax 2.6 — 2.8 HACTOAIIEro periaMeHTa, pabOTHUK
M®I] BbIONHSAET B COOTBETCTBUM C HACTOSIIIUM PETIAMEHTOM CJIEIYIOIINE ACHCTBHUS:

COOOIIAeT 3aABUTEIIO Kakhe He0OXOAUMBIEC JOKYMEHTHI UM HE MPEJICTABJICHBI,

MpejiaraeT 3asBUTENI0 MPEACTaBUTh MOJHBIA KOMILJIEKT HEOOXOIMMBIX TOKYMEHTOB,
[0CJIe YeTro BHOBH OOPATUTHCS 3a MPEIOCTABICHUEM IOCYAapCTBEHHON YCIYyTH;

PEKOMEHJIyeT 3asiBUTENI0 OOpaTUTHCS 3a IMOJIyYeHHEM KOHCYJIbTAllUd B KOMHTET IIO
COLIMAJILHOM 3aIluTe HaceneHus JIeHnHrpaackoit obnacTu;

pacrmeyaThlBaeT paclucKy o0 OTKa3e B IpHEeMe JOKYMEHTOB C YKa3aHHEM IepeuHs
JOKYMEHTOB, KOTOpbIe HEOOXOIUMO 3asiBUTENIO MPEACTABUTH IS MOIY4YEHHUS TOCY1apCTBEHHOM
YCIIYTH U BpYyYaeT €€ 3asBUTEIIO.

B ciiyuae HacTOsSHMS 3asBUTENEM NPHUHATH JOKYMEHTHI, paboTHuk M®L| npuHuMaet
3a5BJICHUE M JOKYMEHTBI K HEMy, HIPEAyIpexXIaeT 3asiBUTENISI O CpPOKax pPacCMOTPEHMS
JOKYMEHTOB U 00 OTKa3e B MPEAOCTABICHUM TOCYAapCTBEHHOW YCIyTH, JeJlaeT Ha 3asBICHUHU
3asiBUTENIS 3aIIUCh «JIOKYMEHTBI IPUHATHI IO HACTOSIHUIOM.

3.3.3. Ilpu yka3aHuM 3asiBUTEJIEM MECTa MOJydYeHHUs pe3yibTara nocpeacrsoM MOI]
JOJDKHOCTHOE M0 KoMuTeTra, OTBETCTBEHHOE 32 BBIINIOJIHEHUE aJJMUHUCTPATUBHON IPOLETYPHI,
nepenaer pabotnuky ML mis nepemaun B coorBercTByroumii M®L] pesynpTar mis ero
MTOCJIETYIOIIEH BbIAAYN 3asIBUTEIIO:

B QJIEKTPOHHOM BHU7E B TeueHue 1 pabouero AHs cO JIHS MPUHATHS COOTBETCTBYIOIIETO
pelIeHus 3assBUTEIIO.

3.3.4. Ilpn yka3aHuM 3asBUTEJIEM MECTa IOJydYeHHUs pe3yibTara nocpeacrsoM MOI]
pabotHruk M®LI, 0TBEeTCTBEHHBII 3a BhIJaUy pe3yjIbTara:

COOOIIAeT 3asiBUTENIO O MPUHATOM PEIICHUH IO TeleOHy C 3alUChI0 JaThl U BPEMEHU
TeIe(QOHHOTO 3BOHKA, WM TMOCPEICTBOM CMC-MH()OPMHpPOBAHHUS, a TaKXKE O BO3MOXXHOCTH
noJlydeHus: 1okymMmeHToB B M®II, B cpok He mo3aHee ABYX IHEH C JaThl MX IOJIY4YEHHS B
aBTOMATHU3UPOBAHHON nH(pOPMaLIMOHHON cucreme obecrnieyeHus JIEeATEITbHOCTH
MHOTO(YHKIIMOHATBHBIX 1IeHTpoB (Hanee - AUC MOLI);

pacniedatsiBaeT 13 AUC M®I] pesynprar (COOTBETCTBYIOIIEE YBEAOMIICHHE) IS €TO
HOCENyIOEel BbIIauM 3asBUTENI0O Ha PyKH MO TpeOOBaHMIO 3asBUTENS JHOO TOTOBUT
JOKYMEHTBI, SIBJISIOLIUECS PE3YyIbTaTOM IPEIOCTaBIEHUS yCIyru, HanpasieHHble u3 Komurera
Ha OyMa)XHOM HOCHTeJNe, AJIs MOCIEAYIOLIeH BblIaun 3asBUTEITIO.

3.3.5. Ilpn yxa3zaHuu 3asABUTEIEM MECTA IOJIYYEHHS YAOCTOBEPEHHUS IOCPEICTBOM
M®I] pabdotHuk MO®I], oOTBEeTCTBEHHBI 3a €ro BbIJA4YYy, TNPOBEPSET JTOKYMEHTHI,
YAOCTOBEPSIOIIME JIMYHOCTh 3asBUTENS WIM JIMYHOCTh U IIOJHOMOYMS IPEACTABUTENS
3asBUTEIIS, TIOCJIE Yero O(hOPMIIEHHOE yIOCTOBEPEHHE BPYUaeT MOJ[ POCIUCH HENOCPEICTBEHHO
3asBUTENIO (TIPEICTABUTENIO 3asBUTEINSA), KOTOpas  (UKcHpyeTcs B BEIOMOCTH BBIJAuu
YAOCTOBEPEHUS.

B cinyuae nepeodopmienus, 1100 MOpUM yIOCTOBEpeHHs, JHOO0 M3MEHEHUs (haMUIuU
(uMeHu, OTYecTBa) 3asiBUTENh (TPECTABUTENb 3asBUTENSI) CHAET paHEEe BBIJIAHHOE
yaoctoBepenue pabotaunky M®I] mox pocnuck, KoTopas (UKCHpPYeTCs B BEJOMOCTH BbIIaul
ynoctoBepeHus B rpade «I[Ipumedanue».

Pabotank M®IL] nocie BpyuyeHHs yIOCTOBEpEHHs TpakJaaHaM B TeueHHE 5 paboumx
IHEN cO JHA MOJy4yeHHUs O()OPMIIEHHBIX YIOCTOBEPEHUH, IPEIOCTABUB JOBEPEHHOCTD, MEpEelaéT



cnenuanucty KomMurera BenomMoCTH BbIIAYM YIOCTOBEPEHUS, CHAHHBIE TIpaKIaHAMHM paHee
BBIJJaHHBIE YOCTOBEPEHNUS C PEECTPOM MIPUEMA U NIEPENAYN JOKYMEHTOB.

Ecnu, rpaxnane 3a mnoyiyueHHeM yjaocToBepeHus He oOpatunuck B M®L] B Teuenue 60
KAJICHIAPHBIX JHEW CO JTHA YBEAOMJICHUS O IOJYYEHUHU YIOCTOBEpeHHs, crenuanuct MOI] B
CpPOK HE Mo3/1Hee 5 pabouyux JHEW CO JHS MCTEUYEHHUS YCTAHOBJIECHHOTO BBIIIE CpPOKa MepenaéT
cnenuanucty Komurera Henoay4eHHBIE yI0CTOBEPEHMS.

3.4. Ilpu BBoze 6€30yMa)KHOTO JIEKTPOHHOTO JOKYMEHTOO0OpOTa aAMUHUCTPATUBHBIC
MPOLEAYPhl PErJIaMEHTUPYIOTCS HOPMAaTHBHBIM TMPAaBOBBIM akToM JleHMHrpajackoi obnactw,
YCTAQHABJIMBAIOIIMM TOPSIOK 3JEKTPOHHOTO (0e30yMa)kHOTO) IOKyMEHTO000OopoTa B cdepe
roCyJapCTBEHHBIX YCIIYT.

IV. ©OPMbI KOHTPOJIA 3A UCITIOJIHEHUEM AJIMUHUCTPATHUBHOI'O
PEI'JTAMEHTA

[Topsimok ocyIiecTBICHHS TEKYIIETO KOHTPOJIS 32 COOTIOCHIEM U UCTIOTHEHHEM
OTBETCTBEHHBIMH JIOJKHOCTHBIMU JIMIIAMH TIOJIOKEHUN aIMUHUCTPATUBHOTO pETJIaMEHTa
YCIIyTH ¥ MHBIX HOPMATHUBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBAHHS K
MPEIOCTABICHUIO TOCYTAPCTBEHHON YCIYTH, a TAKKE MPUHATHEM PEIICHUN OTBETCTBEHHBIMHU
JIALIAMU

4.1. Texymuii KOHTPOJb OCYLIECTBIISIETCS MOCTOSTHHO OTBETCTBEHHBIMU JOJIKHOCTHBIMU
munamu - Komurtera mo KaxkaoW mpoueaype B COOTBETCTBHUM C YCTAHOBJIEHHBIMHU HACTOSIIUM
pErIaMeHTOM COJAEp)KAHUEM JEHCTBUM M CPOKaMHM HX OCYIUECTBIECHHUS, a TaKXe IyTeEM
MPOBEACHUS PYKOBOJUTENEM (3aMECTHUTENeM pyKoBoauTens) Komurera mpoBepoOK HUCIIOTHEHUS
MOJIO’KEHUH HACTOSIIETO  aJMUHUCTPATUBHOTO PErJaMEHTA, MHBIX HOPMAaTUBHBIX IPAaBOBBIX
aKTOB.

OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI[ 3a pEImIeHus W JelcTBus (Oe3nercTBHe),
MIPUHUMAaeMbIe (OCYIIIECTBIIIEMbIE) B X0O/I€ MPEAOCTaBICHHS TOCYAapCTBEHHOM YCIyTH

4.2. JIoJKHOCTHBIE JIMIIA, YIIOJIHOMOYEHHBIE Ha BBINOJHEHUE aJMUHHCTPATUBHBIX
NEeNCTBUM, MpPeIyCMOTPEHHBIX HACTOSIIUM pPErjJaMeHTOM, HEeCyT OTBETCTBEHHOCTh 3a
coOmoieHeM TpeOOBaHUN JEHCTBYIOUIMX HOPMATHBHBIX NPAaBOBBIX AKTOB, B TOM 4YHCIE 3a
COOJIIOICHHEM CPOKOB BBIIIOJIHEHUS! aJIMUHUCTPATUBHBIX ACUCTBUM, MOJTHOTY HUX COBEPLICHMUS,
cO0JII0/ICHNE TIPUHIIUIIOB MOBEACHUS C 3asiBUTEIISIMU, COXPAHHOCTh JOKYMEHTOB.

Cnemmnaimersl  Komurera mnpu NpeoCTaBICHHMM TOCYJAAPCTBEHHOW YCIYTHM HECYT
OTBETCTBEHHOCTbH:

3a HEHCIIOJIHEHNE WM HEeHa/JIeKalllee HMCIOJHEHUE aJMHUHHCTPATUBHBIX MPOLEAYp IpU
IIPEIOCTABIIEHUH TOCYIaPCTBEHHOH YCIIYTH;

3a JgeiictBus (Oe3neiicTBHE), BIEKYILIUME HapyLIEHHE IpaB M 3aKOHHBIX HHTEPECOB
(bu3nUecKux JUIl.

JIOMKHOCTHBIE JIMIIAa, BUHOBHBIE B HEUCHOJHEHUHM WJIM HEHAJIeKalleM HCIOJIHEHUN
TpeOOBaHMI HACTOSIIETO perjamMeHTa, MPUBJICKAIOTCS K OTBETCTBEHHOCTH B TMOPSJKeE,
YCTaHOBJICHHOM JEHCTBYIOIIUM 3aKOHOJATeNbCTBOM Poccuiickoin denepanum.

V. IOCYJIEBHbBIN (BHECY JEBHBIN) IIOPSIJOK OBXXAJIOBAHMS PEIIEHUI U
JIEMCTBUI (BE3JJENCTBUS) OPI'AHA, [TPEJJOCTABJISIOLLIET'O
TOCYJIAPCTBEHHVIO YCJIVTY, A TAKXKE JOJDKHOCTHBIX JIUL] OPTAHA,
[IPEJOCTABJISIOILEIO TOCYJAPCTBEHHYIO YCJYTY, JINBO
TOCYJIAPCTBEHHBIX NI MYHULIMITAJIbHBIX CIIVKALLMX,
MHOT'O®YHKIIMOHAJILHOI'O LIEHTPA ITPEJIOCTABJIEHI S
T'OCYJIAPCTBEHHbBIX U MYHULIUIIAJIbHBIX YCJIYT, PABOTHUKA



MHOI'O®YHKIMOHAJIBHOI'O IEHTPA TTPEJOCTABJIEHU A
I'OCYJAPCTBEHHBIX 1 MYHULIUITAJIBHBIX YCIIVT

[IpaBo 3asBuTENCH Ha MOCYIeOHOE (BHECYI€OHOE) 00KATTOBAaHNE PEIICHUA W ICHCTBHMA
(6e3meiicTBUS ), MPUHATHIX (OCYIIECTBIIIEMBIX) B XO€ MPEAOCTABICHUS TOCYAapCTBEHHON
yCIIyT!

5.1. 3asButenu nuOO WX TPEACTABUTEIM WMEIOT MPaBO Ha JocyleOHoe (BHecyaeOHOe)
o0XaJloBaHUE peIIeHUN U JeUCTBUi (Oe3eiicTBUsI), MPUHATHIX (OCYIIECTBISIEMBIX) B XOJE
MIPEIOCTABIICHHS TOCYIaPCTBEHHON YCITYTH.

[Ipeamet nocyaebHoro (BHECYIeOHOTO) 00KaTTOBAHUS

5.2. Ilpeametom pocyaeOHOrO (BHECYIEOHOTO) OO0XKAJIOBAHUS 3asBUTEIEM DEIICHUA W
nevictBuil (Ge3neiictBus) Kommurera, nomkHocTHoro mnuma Komurera, OTBETCTBEHHOTO 3a
MPEAOCTaBICHNE TOCYJAAPCTBEHHOW YCIyTH, MHOTO(QYHKIMOHAIHHOTO IIEHTpa, pPaOOTHHUKA
MHOTO(YHKITHOHATHHOTO [[EHTPa SBISIOTCS:

1) HapymieHue Ccpoka perucTpalMd 3ampoca  3asBUTENs O  MPeJOCTaBICHHU
roCy/IapCTBEHHOM YCIIyTH, 3alpoca, yKa3aHHOro B crathe 15.1 ®PenepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3;

2) HapylIEHHE CpOKa IPEAOCTaBIEHUs T'OCYJapCTBEHHOM ycinyru. B ykasaHHOM ciyuae
nocyneOHoe (BHeCyneOHOE) O0OKalloBaHWE 3asBUTEIIEM DPEIICHWH W JeUCcTBUil (Oe3maeicTBus)
MHOTO(YHKIIHOHAIBHOTO IIEHTpa, PaOOTHHKA MHOTO(YHKIIMOHAIHHOTO IIEHTpa BO3MOXKHO B
cilydae, eci Ha MHOTO(DYHKIIMOHAJIbHBIN HEHTp, pelieHus u aeiictsus (0e3neicTBre) KOToporo
00>KaJTyI0TCsl, BO3JIO’KEHA (PYHKLHMS MO MPEIOCTABICHUIO COOTBETCTBYIOIIUX T'OCYAAPCTBEHHBIX
yCIYr B TIOJIHOM OOBEME B TIOPSJIKE, ONMpeAesieHHOM dYacThio 1.3 ctathu 16 denepambHOTO
3akoHa oT 27.07.2010 Ne 210-D3;

3) TpeOoBaHWe Yy 3asABUTEIS JOKYMEHTOB WM HWH(OpManMu JUOO OCYIIECTBICHUS
JEMCTBUM, MPEICTaBICHUE WM OCYLIECTBIEHHE KOTOPBIX HE NMPEAYCMOTPEHO HOPMATHUBHBIMU
nmpaBoBbIMM  akTamu  Poccuiickoit ~ ®enepanuy, HOPMATHBHBIMM — IPAaBOBBIMU  aKTaMU
JlenuHrpaackoil o6macTu A MPEeIOCTaBICHUS TOCYJApCTBEHHOM yCIyTH;

4) oTKa3 B IpreMe IOKyMEHTOB, MPEJCTaBIIEHNE KOTOPBIX MPEAYyCMOTPEHO HOPMATHBHBIMU
npaBoBbIMU  akTamu  Poccuiickoit  ®enepaniyi, HOPMATHUBHBIMH  IPABOBBIMU  aKTaMU
Jlenunrpanckoit o0iacTu Ui MPeIOCTABICHUS TOCYTapPCTBEHHON YCIYTH, Y 3aBUTEIIS;

5) oTka3 B MpPENOCTABIECHUU TOCYAAPCTBEHHOW YCIYTHM, €CIIM OCHOBAaHMs OTKa3a He
MPEAYCMOTPEHBI (efepabHBIMU 3aKOHAMW W TPUHATHIMA B COOTBETCTBHU C HUMH WHBIMH
HOPMAaTHUBHBIMU TpaBOBbIMM akTaMu Poccuiickoit ®enepanuu, 3aKOHAaMU W HHBIMU
HOpPMAaTUBHBIMM IPAaBOBBIMU akTamu JIeHMHrpajackoil ob6nactu. B ykazanHoM ciydae
nocyneOHoe (BHecyneOHoe) oO)kaloBaHHE 3asBUTENIEM pEIIeHUN U JIedcTBuil (0e3neicTBus)
MHOTO(YHKIIMOHAIBHOTO IIEHTpa, PaOOTHHKA MHOTO(YHKIIMOHAIBHOIO IIEHTpa BO3MOXKHO B
ciy4dae, ecnu Ha ML, pemienus u neiictust (0e3aeiCTBIE) KOTOPOTO 00KATYIOTCS, BO3JIOKEHA
(GyHKIUS 110 MPEIOCTABIEHUIO0 COOTBETCTBYIOUINX I'OCYJAPCTBEHHBIX YCIYT B IOJHOM 00bEME B
nopsiike, onpeznesneHHoM dacTeto 1.3 crateu 16 denepanpHoro 3akona ot 27.07.2010 Ne 210-
®3;

6) 3aTpeboBaHKE C 3asgBUTENS MPH MPEIOCTABICHUN TOCYJapCTBEHHOM YCIyTH IUIaThl, HE
MPEIyCMOTPEHHOM  HOPMAaTMBHBIMU  TNPaBOBbIMM  akTamMu  Poccuiickoni ~ @enepanuu,
HOPMAaTUBHBIMH MIPABOBBIMU aKTaMH JIGHHHTPaAJACKON 001acTH;

7) otka3 Komurera, nommkHocTHOro nuia Komurera, OTBETCTBEHHOTO 3a MPEIOCTaBICHUE
rocy/1apCTBEHHOMN YCIIyTH, MHOTO(YHKIIHOHATHHOTO LEHTpA, paboTHHKa
MHOTO(YHKIIMOHAIBHOTO IEHTpAa B MCIPABICHUM JOMYIIEHHBIX UMH OINEYaTOK M OMIMOOK B
BBIAHHBIX B pe3yJbTaTe IMPENOCTABICHUS TOCYAAPCTBEHHOW YCIyrH JIOKyMEHTax JHOO
HapylIeHHe YCTaHOBJIEHHOI'O CpOKa TakuX HCIpaBieHHH. B ykazaHHOM ciydae nocyneOHoe



(BHecyneOHOE)  oOkajmoBaHHME — 3asBUTENEM  pemieHud u  JnedcTBuil  (Oe3medcTBus)
MHOTO(YHKIIHOHAJIFHOTO IIEHTPa, PabOTHUKA MHOTO(YHKIIMOHAILHOTO IIEHTPa BO3MOXXHO B
cllyyae, €ClIM Ha MHOTO(QYHKIMOHAIBHOTO IIEHTpa, pelleHus u JeicTBus (Oe3nelicTBue)
KOTOPOTO OOYKAITyIOTCS, BO3JIOKEHAa (YHKIHUS 10 TPEJOCTABICHUIO COOTBETCTBYIOIIMX
rOCYJapCTBEHHBIX YCIYT B IOJHOM O0beMe B MOpSAIKE, ONpe/eeHHOM yacTbio 1.3 crathu 16
®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-P3;

8) HapylIeHHe CpoKa WM MOPSJIKA BbIAYH JTOKYMEHTOB 10 pe3yibTaTaM MpeoCTaBICHHS
roCyJapCTBEHHOU YCIYyTH;

9) mnpuOCTaHOBIEHHE TPEAOCTABICHUS TOCYAapCTBEHHOW YCIYyTH, €CId OCHOBAHHUS
MIPUOCTAHOBIICHHS HE TIPEAYCMOTPEHBI (e/iepaTbHBIMH 3aKOHAMH M MPHHATHIMUA B COOTBETCTBUHU
C HUMH HMHBIMM HOPMAaTHUBHBIMU NpPaBOBBIMH akTamMu Poccuiickoit ®deneparyu, 3aKkoHaMU M
NPUHSATHIMH B COOTBETCTBHM C HHMH WHBIMH HOPMATUBHBIMH TPABOBBIMH  aKTaMH
Jlenunrpanackoii obnmactu. B ykasaHHoM ciydae aocyneOHoe (BHecyneOHoe) oOxaloBaHUeE
3asBUTENIEM pelIeHU u neicTBuil (0e3aeiicTBrs) MHOTO(QYHKIIMOHAIBLHOTO 1IEHTpa, paboTHHUKA
MHOTO()YHKIIMOHAJIBHOTO IIEHTpa BO3MOYKHO B Cllydae, €CIM Ha MHOTO(QYHKUIHOHAIBHOTO
IIEHTpa, pPelIeHus] U IelcTBHs (Oe37eiCTBHE) KOTOPOTro 00KAIyIOTCS, BO3JIOXKEHA (PYHKITUS 10
NPEJOCTABJICHUIO TOCYJapCTBEHHONW YCIyrM B TOJHOM OOBEME B TOpSJIKE, ONpEeeCHHOM
yacTteio 1.3 cratbu 16 @enepanbroro 3akoHa oT 27.07.2010 Ne 210-D3;

10) TpeboBaHMe y 3asBUTEIIS IPU NPEAOCTABICHUH T'OCYAaPCTBEHHON YCIyTU JOKYMEHTOB
WA WHPOPMANUU, OTCYTCTBHE W (WJIM) HEIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIUCH TIPH
NEpBOHAYAIILHOM OTKa3e B TpUEME JOKYMEHTOB, HEOOXOIMMBIX Uil MpPEIOCTaBIICHUS
TOCYJapCTBEHHON YCIyTH, JHOO B TPENOCTABICHUW TOCYJApCTBEHHOH, 3a WCKIIOYCHUEM
CIIy4aeB, MPEAYCMOTPEHHBIX MyHKTOM 4 yacTu | crateu 7 denepanbHoro 3akoHa ot 27.07.2010
No 210-®3. B yxkazanHOM ciydae pgocynecOHoe (BHecyaeOHOE) oOXaloBaHHE 3asBHUTEIIEM
pemieHnii M geiictBuit  (Oe3meiicTBUS)  MHOTOQYHKIMOHAJIBHOTO — IEHTpa, pabOTHHKA
MHOTO(YHKIIHOHAJIFHOTO IIEHTPa BO3MOXKHO B ClIy4ae, eCcii Ha MHOTO()YHKIIHOHAJBHBIN IIEHTP,
pemieHus U JeiictBus (Oe3neiicTBUE) KOTOpPOro 00XanmyroTcs, BO3JIOKEHa (YHKIUS IO
MPEJIOCTABIICHNIO COOTBETCTBYIOIINX T'OCYIAPCTBEHHBIX YCIYT B IOJHOM OOBEME B TOPSIKE,
onpeaeneHHoM 4acTbio 1.3 crateu 16 denepanpHoro 3akona ot 27.07.2010 Ne 210-D3.

Opranbl HCTIOTHUTENBHOM BIIACTH (OPraHbl MECTHOTO CaMOYIIPaBJICHHUS)
1 JTOJDKHOCTHBIX JIMII, KOTOPBIM MOXKET OBITh aJjpecoBaHa kajao0a B JOCy1eOHOM (BHECYICOHOM)
MOPsITIKE, a TAK)KE CIIOCOOBI TIOJauu KaJI0ObI

5.3. XKanoba momaercst B MUCbMEHHOM (popme Ha OyMa)KHOM HOCHTENE, B AJIEKTPOHHOMN
dopme B Kommrer, I'BY JIO «M®Ily, mub6o B KoMuTer HKOHOMHUYECKOTO Pa3BUTUS H
WHBECTUIIMOHHOW nearenbHoCTH JICHHHTpaackoit o0nactu, snstonuiics yupenutenem ['BY JIO
«M®Iy (manee - yupeautens ['BY JIO «MDILy).

XanoObl Ha perieHus, NPUHATbIE pyKoBoauTeneM KoMutera, mogaTcs KypupyromeMmy
3amectutento Ilpeacenarens [lpaButenbcrBa JleHuHrpanackoit obmactu u (wm) ['ybepHatopy
Jlenunrpaackoit o6macTu.

Kano6s! Ha pemienus u aeiictsus (6e3aeiicteue) padotnuka ['BY JIO «M®Il» nogarorcst
PYKOBOJIUTENO MHOTO(QYyHKIHMOHAIBHOTO IeHTpa. JKamoObl Ha pemieHuss ©u  JaeicTBUs
(6e3neiictBue) ['BY JIO «MDL» nonatorcst yupeautento ['BY JIO «M®Ly wimu 10mKHOCTHOMY
JIMILY, YIIOJTHOMOYEHHOMY HOPMAaTHUBHBIM IPaBOBBIM aKTOM JICHHHTpaICKOi 00JI1acTH.

Kanoba wa pemenus wu gaeiictBus (6e3aeiictBue) Komurera, MTODKHOCTHOTO JIMIIA
Komurera, OTBETCTBEHHOIO 3a MPEJOCTaBIEHHUE TOCYIApCTBEHHOM YCIYrM, MOXXET OBITh
HampaBJieHa 1O ToYTe, uYepe3 MHOrOQYHKUMOHAJIBHBIM LEHTP, C HCIOJIb30BAaHHEM
MH(POPMALIMOHHO-TEJIEKOMMYHHUKAIIMOHHOHN ceTH «MHTepHeT», opunuanbHoro caiira Komurera,
EINT'Y mu6o [TV JIO, a Takke MOKeT ObITh NPUHSTA MPHU JINYHOM IIPUEME 3asIBUTEIIS.

XKanoba wa pemenus u JaeiictBus (6e3neiicTBue) MHOTO(YHKIIMOHAJIBHOTO LIEHTPA,
paboTHMKAa MHOTO(YHKIIMOHAILHOTO IIEHTpa MOXKET ObITh HampaBieHa [0 [o4YTe, C



UCIONb30BaHUEM HH(DOPMAIIMOHHO-TEIEKOMMYHUKAIMOHHON ceT «IHTepHeT», OPUIHaTBEHOTO
caiita MHOTO(QYHKIIOHATBHOTO T1eHTpa, EIIIY naubo II'Y JIO, a takke MOXeT ObITh MPUHSTA
[P JINYHOM TIPUEME 3asBUTEIIS.

OcHoBaHus IS Ha4Yalla IpoIeaypbl 10Cy1e0HOT0 (BHECYIEOHOT0) 00KaTOBaHUS

5.4. OcHoBaHMEM Ul Hayajla MPOLEAYpPbl JOCYNeOHOro (BHecyaeOHOro) o0xanoBaHUS
SBJIETCS MOJ[auya 3asBUTEJIEM KalloObl, COOTBETCTBYIOIIEH TpeOOoBaHUAM HacTu 5 ctarbu 11.2
®enepanpHoro 3akoHa Ne 210-D3.

B nuceMenHo# %anode B 00s13aTeTbHOM MOPSIIKE YKa3bIBAIOTCS:

- HanMeHoBaHue Komwurera, nomxHOcTHOro muna Komwurera, OTBETCTBEHHOIO 3a
MpeA0CTaBICHNE TOCYIaPCTBEHHOM yCayTH, (huinana, OTAelNa, yaaleHHoro padbodyero mecra [BY
JIO «M®L», ero pykoBoautens u (wiu) pabOTHHKA, pelleHuss W JAeUCTBHs (Oe3nelcTBHE)
KOTOPBIX 00XKaITyIOTCS;

- (amunus, UMsl, OTYECTBO (TOCIEAHEE - MPU HAJMYUH), CBEJCHUS O MECTE KUTEIbCTBA
3asBUTENS - GUINYECKOTO JIMIA JTM00 HAMMEHOBAHUE, CBE/ICHUSI O MECTE HAaXOXACHUS 3asBUTEIIS
- IOpUIMYECKOrO JIUIA, a Takke HOMep (HOMepa) KOHTaKTHOTo TenedoHa, aapec (aagpeca)
AJIEKTPOHHOM MOYTHI (IPU HAJIMYKUK) U MOYTOBBIN aJipec, 0 KOTOPBIM JIOJKEH OBbITh HAlpaBieH
OTBET 3aBUTEIIIO;

- cBeneHHss 00 oOxalyeMmblx pemieHusix u jedctBusix (6esnmeiictBun) Komwrera,
JOJLKHOCTHOTO Jinia KoMureTa, OTBETCTBEHHOTO 3a MPEAOCTaBICHNUE IOCYJapCTBEHHOM yCIyTH,
¢dunmana, otaena, ynanennoro pabouero mecra ['BY JIO «M®IL]y», ero paboTHuka,

- JI0BOJBI, HA OCHOBAaHHMM KOTOPBIX 3asBHUTEIb HE COIVIACEH C PEUICHHMEM M JEHCTBHEM
(6e3neiicteueM) Komurera, momkHOCTHOTO Jjmia KomuTeTa, OTBETCTBEHHOTO  3a
Npe0CTaBlIEHHE rOCYIapCTBEHHOM YCIIyTH, puinana, oT/ena, yaaaeHHoro pabouero mecta I'bY
JIO «M®Ly», ero paboTHuKa. 3asBUTENEM MOTYT OBITh MPEICTABIECHBI JOKYMEHTHI (IIpH
HAJIMYMN), TOJITBEPHKAAIOIINE JJOBO/IBI 3asBUTEIIS, JIMOO UX KOIIHU.

[IpaBa 3asBUTENEH HA TOTyYeHUE HH(DOPMAIIMH U JOKYMEHTOB, HEOOXOIUMBIX JJIsI
COCTAaBJIEHUS U 00OCHOBAHUS KaAJIOOBI

5.5. 3agBuUTENs MMEET MPaBO Ha MOJyuyeHUE MH(OPMALUU U JOKYMEHTOB, HEOOXOAMMBIX
JUIL COCTaBJICHHsI M OOOCHOBAaHHMS JKaJoObl, B CIydYasx, YCTaHOBJIEHHbIX cTaTheil 11.1
®enepanpHoro 3akona Ne 210-D3, mpu yclioBUM, 4TO 3TO HE 3aTparuBaeT MpaBa, CBOOOIBI H
3aKOHHbBIE MHTEPECHl APYTHUX JIML, U €CIU yKa3aHHbIe MH(OpMAIUI U JOKYMEHTHI HE COJepKaT
CBECHMI, COCTABISIOUINX OCYAaPCTBEHHYIO UM HHYIO OXpaHIeMylo TalHy.

Cpoxu pacCMOTpPEHHUS K00

5.6. XKanoba, mocrymuBmias B Komuter, ['BY JIO «M®Ll», yupemurento I'BY JIO
«M®Ll», MOANEKUT pPACCMOTPEHUIO B TEUYCHHE MATHAIUATH pabouumx JAHEH co JHS ee
peructpauuu, a B ciaydae oOxanoBaHusi otkaza Komurera, ['BY JIO «M®Ll», B mpueme
JOKYMEHTOB Y 3asBUTEJIS TMOO B MCIIPABICHUU JOIYIICHHBIX ONEYaTOK M OUIMOOK MM B ClIydae
00 KaIoBaHUs HapylmicHus YCTAHOBJICHHOT'O CpOKa TaKHX I/ICHpaBJ'ICHI/II\/’I - B TCEUYCHHUC IIATH
pabouux JHEN co AHA ee perucTparyH.

PesynbTar nocyne6Horo (BHeCy1e0HOT0) 00KaIOBaHUS
MPUMEHUTENHHO K KXKIOW MpoIeaype JIMO0 HHCTAHITUN 00)KaTOBaHUS

5.7. Tlo pe3ymbpTataM pacCMOTPEHHS >KAJIOOBl TPUHUMAETCS OJHO U3 CJICAYIOIIHNX
peLIeHU:
1) xamoba ymoBieTBOpsieTCs, B TOM 4ucie B (OpMe OTMEHBI NPUHATOTO pELICHHUS,
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UCTIPABJICHUS JIONMYIIEHHBIX ONEYaTOK M OIIMOOK B BBIAAHHBIX B pe3yjbTaTe MPeIOCTaBICHUS
roCyJapCTBEHHOM YCIYTH JTOKYMEHTaxX, BO3BpaTa 3asBUTENI0 JEHEXKHBIX CPEACTB, B3MMaHHUE
KOTOpPBIX HE IPEAYyCMOTPEHO HOPMAaTUBHBIMU IpaBOBbIMU akTamu Poccuiickonn denepanuy,
HOPMaTUBHBIMU ITPaBOBBIMU akTaMu cyObekToB Poccuiickoit denepannu;

2) B yZIOBJIETBOPEHUH KaJIOObI OTKa3bIBACTCSI.

He mno3mHee pHA, creAyromero 3a JHEM MPHUHATHS pPEHIEHWs 10 pe3yjbpTaTaMm
paccMOTpeHHUsl JKanoObl, 3asABUTEII0 B NHUCBMEHHOH (opMe U MO JKEIAHUIO 3asBUTENS B
AJIEKTPOHHON (opMe HaIpaBisIeTCs MOTUBHPOBAHHBIM OTBET O pe3yibTaTax PacCMOTPEHHUS
KaJ00BbI:

- B Cllydae NMpU3HAHUS Kajl00bl MOJyIeXkallel YJOBIETBOPEHUIO B OTBETE 3asIBUTEIIO
naercss nHbopManus O JEHCTBUAX, OCylecTBIseMbIX KoMmuTeToMm, MHOro(yHKIMOHAJIbHBIM
LEHTPOM B LENAX HE3aMEINTEIbHOTO YCTPAHEHUS BBIABICHHBIX HApyLICHUN NPHU OKa3aHUU
rOCYJapCTBEHHOM YCIyrH, a Takke NMPUHOCATCS M3BUHEHHUS 3a JIOCTABJICHHBIE HEynoOCTBa U
yKa3bIBaeTcsi HMHQpOpMAIUs O AaNbHEHIINX JAEeHCTBUSAX, KOTOpble HEOOXOIMMO COBEPIIUTH
3asIBUTEJIO B LIEJIAX IOJIyYEHUs TOCYIapCTBEHHOMN YCIIyTH.

- B clyyae MpHU3HAHMUS KajloObl HE MOJJIeKallel YJIOBIETBOPEHHUIO B OTBETE
3asBUTENI0 JAKOTCS apryMEHTUPOBAHHBIC PAa3bsACHEHUS O IPUYMHAX IPUHATOTO pPELICHUS, a
Takke HHpopMaIus o nopsake 00xKanoBaHus IPUHATOTO PELICHHUS.

B ciydae ycraHOBIEHHS B XOJ€ MJIM 1O pe3yJIbTaTaM PacCMOTPEHHUs kKajloObl MPU3HAKOB
COCTaBa AJMUHUCTPATUBHOTO IPAaBOHAPYIICHUS WIM MPECTYIUIEHUS JOJDKHOCTHOE JIHIIO,
paOOTHUK, HaJeleHHbIE TOJHOMOYMSAMU IO PACCMOTPEHHUIO Kajol, He3aMeTUTEIbHO
HaIIpaBJISIOT UMEIOLIUECS MAaTEPHAIIBI B OpPTraHbl IPOKYPaTypHl.

[punoxenue 1

K aJIMHUHHCTPATUBHOMY perIaMeHTy MPEeAOCTaBICHNs Ha TeppuTopuu JIeHHHTpaackoit obaactu
rOCYJapCTBEHHOM yCIIyTH I10 IPUCBOCHHUIO 3BaHus "Betepan Tpyna JleHuHrpaackoit obmactu

" ¥ BRIAaYe yIOCTOBEPEHHS K MOYeTHOMY 3HaKy "Berepan Tpyma JIeHuHTpamckoi odmactu"

dopma
['ybepuatopy JleHuHrpaackoit odnactu
OT 3asABUTCIIA

(pamunus, ums omuecmeo 3anoaHAeMca 3as6umenem)

OT NPEACTABUTCIIA 3asIBUTCIIA

((})amuwz, UMsl, OM4eCcmeo 3 5 nped om umeHu )

(ykaszamo gpamunuio, ums, omuecmso 3aagumens)

Az[pec MECTa XUTCJIBCTBA 3aABUTCIIA

(noumosbiil unOeKc, patio, HaceIeHHblll NYHKM, Yuya, oM, KOPnyc, Keapmupa)

[Mocnemumii agpec mpokUBaHUS 110 Tlepee3a B JIeHHHTpancKyro ooaacTs

(3anonnsemcsi  cryuae nepeesoa)

(noYmosblil UHOEKC, PatioH, HACEIeHHbI NYHKM, YIUuYd, OOM, KOPRYC, Keapmupa)




cmpaxoeoil Homep unousudyanbHo2o auyeozo cvema (CHUJIC) — npu nanuquu

TenedoH

3ASABIEHUWE
0 MIPEOCTaBIICHIH TOCYJAPCTBEHHBIX (0i1) yciyr(n)

[porry (mocTaBUTE OTMETKY «V»)

MIPUCBOUTH 3BaHUe «Betepan Tpyna JleHMHTpanckoi obmactm»

BBIJIATh TyOJIMKAT yJJOCTOBEPEHUS K ITOYETHOMY 3HaKy «Berepan Tpyna Jlenunrpaackoi obmactin»

00BSICHEHUS 00CTOSATENBCTB YTpaThl (opum) YAOCTOBEPEHUS
nara TIPUCBOEHUS 3BaHUsA «Berepan TpyAa Jlenunrpanckoi
obsacTi»

K 3asBienuio IpuJiararo:

Ne i/ HaumeHnoBanue qoxkymeHTa Kommaectso
1 JIOKYMEHTOB

CornaceH Ha 3anmpoc AOKYMEHTOB (cBefeHwuit), HeobXoauMbIX [A/s NpPefoCTaBAeHUs TOCyJapCTBEHHbIX(0M)
yeayr(um).
MpeaynpexxaeH(a) o ToM, yTo:

npy NpeACTaBJIeHUN 3aBEAOMO JIOXKHBIX U (MM) HELOCTOBEPHBIX CBEAEHUI, a TAaKXKe NPU YMOYaHUN O
baKTax, BAEKYLMX OTKa3 B NPeAOCTaBNEHWUM, NPeKpaLleHne npefocTaBieHns Mep(bl) CoLManbHOW NMOALEPXKKM,
npeaycMOTpeHa YroJioBHasi OTBETCTBEHHOCTL cTaTbel 159.2 YronoBHoro kogekca Poccuiickon dOeaepaumn.

IpU  3ampoce JOKyMeHTOB (cBepeHuil) Komurerom, HEOOXOAMMBIX ISl TPENOCTaBICHUS
TOCYAapCTBEHHBIX(0H) yCiIyr(v), BONpPOC NPENOCTABICHUS TOCYAapCTBEHHBIX(0H) ycmyr(n) OyaeT paccMOTpeH
MOCJIE TOJY4EHHs CBEACHUH M O BO3MOXHOCTH IPEACTABJICHUS TaKMX IOKYMEHTOB (CBeleHHI) MO COOCTBEHHOM
WHHIUATUBE.

[ToxTBepknaro, 9YTO CBEIECHHWS, COOOLICHHBIE MHOM B HACTOAIIEM 3asBJICHHU TOYHBI U HCUEPIIBIBAIOIIN.

Pe3ynpraT paccMOTpEeHUs 3asBICHUS MPOLILY:

BbIJaTh Ha pyku B M®LI, pacronoxeHHOM 10 ajpecy <*>: JleHuHrpajackas 001acTb,

HalpaBUThb I10 MMOYTC

HaIpaBUTh B dJIEKTPOHHOU (hopme B nuuHbIi kabunet Ha [1T'Y JIO/EITY

[Tpoury BIAaTE 0POPMIICHHOE YIOCTOBEPEHHUE B (HOCHABUMb OMMEMKY « V»):

Komurere
M®II, pacrosio’keHHOM 110 ajpecy <*>: JIeHnHrpajackas 00JIacThb,

(Tomuch) (paMmnmst, MTHUITHAIBT 3aIBUTENS (IPEICTABUTEIIS 3asIBUTES)) (mara)


../../../../../../../../../../C:%5CUsers%5Cevc_bratygina%5CDownloads%5C15_%D0%90%D0%A0_%D0%92%D0%A2%D0%9B%D0%9E_%D0%BF%D1%80%D0%B8%D1%81%D0%B2%D0%BE%D0%B5%D0%BD%D0%B8%D0%B5%20(1).doc#P464
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<*> Anpec MO®I] ykasesiBaercsi mpu mnojade nokymeHToB mnocpeactBom III'Y JIO/EITY nubo mnpu mnopaue
JI0KyMeHTOB B M®LI, Haxoas11erocs 1no Apyromy aapecy

3anonHseTcsa cneumnaamcTom:

CrienamiucToM  yIOocToBepeH (pakT cOOCTBEHHOPYYHOW MOMNWCH  3asBHUTENSA (NPEIACTABUTENS 3asBUTENS) B
3asBICHUN

(moxnuck, pacingpoBKa MOAIICH, 1aTa)

[Ipunoxenue 2

K aJMHUHHCTPAaTHBHOMY PErjlaMeHTy IIPEAOCTaBICHHsl Ha TeppuTopun JIeHnHrpaackoi obnactu
roCyTapCTBEHHOH YCITyTH 110 MPHCBOCHMIO 3BaHus "Berepan Tpyna JIeHuHrpaackoi oGmacti
" ¥ BBIAYE yIOCTOBEPEHMS K MOYETHOMY 3HaKy "Berepan Tpyzna JIeHuHrpaackoi odmactu"

Cornacue rpakiaHiHa Ha 00pabOTKy TepCOHANTBHBIX JaHHBIX

(®.N1.0. 3asBuTerns (MIpeacTaBUTENS 3aABUTENS ) TOTHOCTHIO)

« » roaa poxKJaCeHusd,

ﬂOKyMeHT, yI[OCTOBepSHOHII/Iﬁ JIMYHOCTH (3a$IBI/ITeJ'[H, IpCACTABUTCIIA 3aHBI/ITeJ'I)I)

Cepust HOMEp JlaTa BbImaun « » T.
KEM BbIJIaH

Anpec

IIPOKUBAHUSA:




TlonmaomMouuns TIOATBEPKIACHDI

(HaHMeHOBaHHC W PEKBU3UTHI JOBEPEHHOCTH WX MHOTI'O JOKYMEHTA, IIOATBECPKAAIOIIETO ITOJTHOMOYHS IIPEACTABUTEIISA 3&5{BI/ITCJ'I$I)

B cootBetcTBUM ¢ yHKTOM 4 ctathu 9 DenepanbHoro 3akoHa oT 27.07.2006r. Nel152-D3 «O nepcoHanbHBIX
JTAHHBIX» [IAI0 COTJIacHe

(HaMMEHOBaHHUE OpraHa COLMAILHON 3aIUTHI, a[[pec — Jjaee orepaTop)

o Ha 00pabOTKy MOWX MEPCOHANBHBIX JAHHBIX ((aMIINK, UMEHHU, OTYECTBA, MAThl POKICHUS, MACTIOPTHBIX
JaHHBIX, a7peca MecTa )KUTENIbCTBA, CBEACHUH, CONEepKAIIMXCs B IPEACTABICHHBIX JOKYMEHTaX, (poTorpadun)
o Ha 00pabOTKy MNEepCOHANBHBIX JaHHBIX WICHOB MOEH CeMbH ((haMHIINK, IMEHH, OTYECTBA, AAaThl POKIACHHUS,

MIACTIOPTHBIX JAHHBIX, aJpeca MeCTa >KUTENILCTBA, CBEICHMH, COJEp)KAIUXCS B IPEICTaBICHHBIX JOKYMEHTaXx,
¢ororpacpun)

O Ha 00paboTKy MepCOHANBHBIX AaHHBIX ((haMUIINH, IMEHH, OTYECTBA, NAThl POXKIACHHS, IIACTIOPTHBIX JaHHBIX,
ajzipeca MecTa KUTENbCTBA, CBEICHUHN, COJIEPIKAIIMXCS B IPEACTABICHHBIX TOKYMEHTaX, poTorpadun)

(yxasbiBaeTcst haMuIIns, UMsi, OTYECTBO 3asBUTEIIS)

C UENbI0 MOJY4YEHHs TOCYAapCTBEHHBIX YCIyr B cdepe COLMaTbHOW 3alMThl HAceNeHWs, a HWMEHHO cOop,
HCIIONIb30BaHUE, CUCTEMATH3AlUIO, Tiepe/iady, HaKOIJIeHHe, OJIOKMPOBaHUE, XpaHeHHEe, YHUUTOXKeHHe (0OHOBIIEHNE,
HU3MEHEHHUE), PaCIpPOCTPAaHCHUE, B TOM YHCJIE Iepeaady TPEThbUM JuiaM: (eaepaabHbIM OpraHaM HCIIOJHUTEIbHON
BJIACTH W MX TEPPUTOPHAIBHBIM OpraHaM, OpraHaM HCIIONHUTEIbHON BiacTh cyOBekToB Poccuiickort dexepanun u
MOABEIOMCTBEHHBIM MM  TOCYJApCTBEHHBIM  YUPEKICHHSAM, OpraHaM MECTHOTO  CaMOYMpAaBICHUS H
TIOZIBEZIOMCTBEHHBIM MM MYHHIHUNAIBHBIM YUPEXKICHUSIM W JPYTHM OpTaHu3alysaM, YUPSKACHHSM U BEIOMCTBaM,
YYacTBYIOIIMM B IIPEAOCTAaBICHUH TOCYAAPCTBEHHBIX W MYHUIMIAIBHBIX YCIYT, a TAKKE OCYLIECTBICHHUE JIIOOBIX
WHBIX JICHCTBUH C MEPCOHAJIbHBIMH JIAaHHBIMH 3asBUTEIS, MTPEAYCMOTPEHHBIX JEHCTBYIOUIMM 3aKOHO/AATEIbCTBOM
PO.

OrniepaTop rapaHTHPYET, YTO 00pabOTKa MEePCOHATBHBIX JAHHBIX OCYIIIECTBISIETCS B COOTBETCTBHU C ICHCTBYIOIIUM
3aKOHOAATENLCTBOM PD.

A npomndopmupoBan (a), uro omeparop Oymer oOpabaTblBaTh TEpCOHANBHBIE  NaHHBIE  Kak
HEaBTOMATH3UPOBAaHHBIM, TaK M aBTOMAaTH3UPOBAHHEIM CLIOCOOOM 00pabOTKH.

Hacrosimee cormacue neHCTByeT 1O JaThl €ro OT3bIBA, YKAa3aHHOTO B JIMYHOM 3asBJICHWH, 3allOJHEHHOTO B
IIPOM3BOJILHOI (hopMe, TOJTAaHHOTO OIIEPaTopy.

« » 20 T.
(noonucs) (pamunus, 1 (npeoc )
Ipunsan  « » 20 I.

(noonucwy cneyuanucma) (pamunus, unuyuanst)

[punoxenne 3

K aJMHUHHCTPAaTHBHOMY PEIrJIaMEeHTy IIPEAOCTaBICHHA Ha TeppuTopHuu JIeHnHrpaackoi obnactu
TOCYJapCTBEHHOM yCIIYTH IO IPUCBOCHMUIO 3BaHus "Berepan Tpyna JIeHuHrpaackoit obmacTm»
U Bbllaye yAOCTOBEPEHUS K OUETHOMY 3HaKy '"Berepan Tpyna JleHuHrpazackoi

obxacti

YrnoBon wtamn



(1.0 .D 3aseumens)

(adpec, unoexc 3aseumensi)

VYBEJIOMIJIEHUE
O NPUCBOEHUU 3BaHUSA «BeTepaH Tpyaa JIeHMHrpaAcKon obaacT» UK Bblgade aybamMkaTta
YyA0CTOBEPEHMUS

YBaxkaeMblIii (as)

(nms, oTyecTso)

B
(YKa3sblBalOTCA HAMMEHOBAHMA MPaBOBbIX aKTOB)
NMPUCBOUTb
(BblAATL) (HaMMeHoOBaHMe 3BaHUA

WA Y,0CTOBEPEHNA)

Bam IIPUCBOEHO

[Ipeacenarens komMuTETA

(moamwuch) (uHULIKATB, (aMUITHA)

Ucn



[punoxenue 4

K aJMUHUCTPATUBHOMY PETIAMEHTY IPEIOCTABICHUS Ha TeppUTOpUH JICHHHTpaICcKoi 001acTi
roCyapCTBEHHON yCIyTy MO MPUCBOCHUIO 3BaHus "Berepan Tpyna Jlenunrpaackoi obiaactuy»
U BblJIade YJOCTOBEpEHUs K MoueTHOMY 3HaKy "Berepan Tpyna Jlenunrpaackoii

obxacti

YrnoBou wtamn

(1.0 .D 3aaeumens)

(adpec, undexc 3aseumens)

YBEJIOMIJIEHUE
06 OTKase B NMPUCBOEHUM 3BaHUA «BeTepaH Tpyaa JIeHUHrpaacKo 061acty » UM Bblgade
Jy6ankaTa yaocToBepeHus

YBaxkaeMblii (as)

(nma, oTyecTso)

(YKa3bIBalOTCFI HanMEeHOBaHWMA NMPaBOBbIX aKTOB)

OTKa3aHo B NMPUCBOEHUM
(Bblgave)

[IpunoxeHue:

[Ipencenarens koMuTETa

(monmuce) (vHULIAATTB, (PaMUITHS)

Ucn



ITpunoxenue 5

K aJMHUHHCTPAaTHBHOMY PErjaMeHTy MPEeAOCTaBICHHsl Ha TeppuTopun JIeHnHrpaackoi obnactu
rocyJapcTBEHHOM YCIIyTHu 10 IPUCBOSHUIO 3BaHus "Berepan Tpyaa JleHHHIpaackoi oGiacTi»
1 BBIZIaYe yIOCTOBEPEHMS K MOYETHOMY 3HaKy "Berepan Tpyna JIeHHHTpaackoi

obxact

Yrnosou wtamn

(1.0 . 3aseumens)

(adpec, undekc 3aseumens)

VYBEJIOMJIEHUE
O NMPUOCTAaHOBJIEHUM NPENOCTABNEHUS TOCYAapPCTBEHHOMN YCyrn

VYBaxaemblil (ast)

(nms, oTyecTBo)

B cBA3M C HENocTynieHMeM OTBETA Ha MEXBEAOMCTBEHHbIM 3anpoc, HanpaBAeHHbIN B
pamMkax ®epepanbHOro 3akoHa _oT 27.07.2010 N 210-®3 "O6 opraHu3auum npeaocraBaeHuns
rOCYAapCTBEHHbIX U MYHUUMNAJIbHbIX ycnayr"
u3 (HaMMeHoBaHWe OpraHnsaLuMM) No  BOMpPOCY
MOJYYEHUS  AOKYMEeHTa  (cBefeHWi) .
npenocTaB/iieHMe TOCYAapCTBEHHOM YCAyrM MO MPUCBOEHUIO 3BaHUA «BeTepaH Tpyaa
JleHnHrpaackoi o6aacTn» NPUOCTAHOBJIEHO.

I[Ipu  mocrymiieHun oOTBeTa Ha Ha3BaHHbBIM(E) MEXBEIOMCTBEHHBIM(€) 3ampoc(bl)
YBEIOMJICHHE O XOJI€ M pe3yibTaTe IMPEeAOCTaBICHUS TOCYJapCTBEHHOW yCIyru Oynaer
HampaBieHo B Bam azapec B TeueHme  pabouyMx JHEW €O JAHA TOCTYIUICHUS
COOTBETCTBYIOIIIETO OTBETA.

[Ipeacenarens Komurera

(moamnuce) (MHHULMAIBL, (haMIITHs)
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Hcno

IIpunoxenue 6

K aJIMUHHCTPATUBHOMY PETIAMEHTY MPEAOCTABICHUS Ha TeppuTOpun JICHUHTpaICKOi 001acTi
rOCyTapCTBEHHOH YCIIyTH 10 NMPUCBOCHHUIO 3Banus "Berepan Tpyna JIeHUHrpaackoi o0macTi

" 1 BbIIaYe yAOCTOBEpPEHUS K MoUeTHOMY 3HaKy "Berepan Tpyna Jlenunrpazackoii obmactu"

[IpumepHas ¢popMa JOBEPEHHOCTH

JOBEPEHHOCTb
Ha I[OJIydeHMe TI'OCYyIapCTBEHHOM (bIX) YyCiyT (1)

" " 2 O
T.
_a, , " " I'. POXIEeHUHd,
(®.1.0. moBepuTesis IIOJIHOCTLHIO)
nacrnopT cepun N ’ BEIOAH
" " T., 3aperUCTPUPOBAHHEI (as) 1o ampecy:
’

IpOXUBaLINMY (asd) o ampecy: ’
HacTosumen
IOBEPEHHOCTHLIO YIIOJIHOMOUMBAI CoLMaJIbHOT'O paboTHUKA

(HauMeHOBaHME yUpexneHus CoLUMaJIbHOT'O
OB CITYyXMBaAHMS)

;, (@.M1.0. HOBEPEHHOTO JMla MNOJIHOCTBIO)
" " T'. POXIeHudA, I[aCIOopT Ccepun N , BBOAH
" " T., 3apPEeTrUCTPUPOBAHHOTO (YO) o ampecy:
4
OPOXMBAKIIETO (yi0) IO aIpecy: , B
Hesax
[IOJIy4YeHuUs TOCYOAapCTBEHHOM (BIX) yCayT (1)
(HauMeHOBaHME I'OCYINapCTBEHHOM (BIX) YyCJIyT (1))

OBITH MOMM IPEeOCTaBUTEJIEM B MYyHULMIAJIBEHOTO
panoHa

JleHuHrpanckoi objacTtu m (uym) MO, B cBg3M C UeM COBepmaTb OT MOEI'O WUMEHU’
cenyouye OemMCcTBUS:



-nnomaBaThb oT MOETo VIMEHU 3asBJIeHMEe Ha I[IOJIydeHMre YKa3aHHOM (BIX)
TOCYHOAPCTBEHHOM (BIX) YCHOYyT (1) C NPUJIOXEHMEM BCeX HeOOXONOMMEBIX INOKYMEHTOB;
-IaBaThb corJjacue Ha 00paboOTKy MOMX I[IE€PCOHAaJIbHEX IaHHHEX C LeJblo M B
obbeMax, HeOOXOIOMMHEIX IJig [IPelNOoCTaBJIEHMS YKa3aHHOM (BIX) TOCYyIapCTBEHHOM (BIX)
yenyr (n) ;
-[OJIydaThb pPe3yJbTaT yKa3aHHOM (EIX) I'OCYHapCTBEHHOM (EIX) YyCHAyTI (M) ;
—pacIlncCeBaTbCHA 3a MeHSHA )z coBepumarTb VIHBIE JIeI\/I[CTBI/[H, CBS3aHHEIE C
[IOJIyUeHMEM YKa3aHHOM (BIX) I'OCYIOapCTBEHHOM (BIX) yCayTI (u) .
[IoslHOMOUMS IO HAaCTOdlleM INOBEPEHHOCTM He MOI'yT OHTb [epelaHbl IPYyIUM
Jmiam.
IOBEpPEeHHOCTb BHEIAHA CPOKOM Ha MecHdl (eB) .

JoBepuTesb

(©.1.0. moBepuTeJsia IOJIHOCTHIO) (mommnmce)

OTMETKa  PYKOBOAMTENS YUPEKICHHS COLMAIBLHOrO OOCITY)XHBaHUs, MOATBEpXKIaomas (akT COHaIBHOTO
00CITyXMBaHWS 3asBUTENS COLHATBHBIM PAOOTHHUKOM YYPEXKICHHS COLMAIBHOTO OOCITY)KMBaHWUS M KOHTaKTHOW
nHdopmanueir (Homep Tenedona, ¢axkc, aapec SJIEKTPOHHOW IIOYTHI), IOAIUCH PYKOBOAWUTENS M IIe4YaTh

YUpCKACHUA COLIUATIBHOI'O O6CHy)KI/IBaHI/I$I

[Tpunoxxenue 7

K aJMHUHHCTPAaTHBHOMY PEIrJIaMEHTY IIPEAOCTABICHU Ha TeppuTOopHn JIeHnHrpaackoi obnactu
TOCyTapCTBEHHOH YCITyTH 110 IPHCBOSHHIO 3Banus "Berepan Tpyna JIeHHHTpaackoi o0racTi

" ¥ BBIJaYe YJOCTOBEPEHUS K MOYeTHOMY 3HaKy "Berepan Tpyna Jlenunrpanckoit obmactu”

biok-cxema
IIPENOCTABIIECHUS TOCYJaPCTBEHHOM YCIIyTH

OOparueHue 3asgBUTEINA 32 IPEIOCTABICHHEM IFOCYJapCTBEHHOM yCIIyTru

Komurer «MOI»

Ilo moure B I'bY JIO [II'Y/EITY

Komurer

Hepez[aqa 3a4BJICHUA U IIpUJIara€MbIX K HEMY JOKYMCHTOB B

MPUHATHE pelIeHus — 52 pabouux THA







	Приложение 15
	к приказу комитета по социальной защите населения
	Ленинградской области
	от 30.06.2016 № 23
	(в редакции приказа комитета по социальной защите населения Ленинградской области
	1.1. Настоящий регламент устанавливает порядок и стандарт предоставления государственной услуги.
	Представлять интересы заявителя имеют право от имени физических лиц (далее - представитель заявителя):
	законные представители (опекуны, попечители) недееспособных заявителей;
	уполномоченные лица, действующие в силу полномочий, основанных на доверенности, оформленной в соответствии с действующим законодательством, и подтверждающей наличие у представителя прав действовать от лица заявителя.
	1.3. Информация о комитете по социальной защите населения Ленинградской области (далее – Комитет), предоставляющего государственную услугу, организаций, участвующих в предоставлении государственной услуги (далее - Организации) и не являющихся многофункциональными центрами предоставления государственных и муниципальных услуг, графиках работы, контактных телефонах (далее - сведения информационного характера) размещается:
	Информация по вопросам предоставления государственной услуги, сведения о ходе предоставления государственной услуги предоставляется заявителю в устной, письменной или электронной форме.
	Если специалист Комитета, к которому обратился заявитель (представитель заявителя), не может ответить на вопрос самостоятельно непосредственно в момент устного обращения, то он должен предложить обратиться к другому специалисту Комитета либо обратиться в Комитет с письменным запросом о предоставлении информации, либо назначить другое удобное для заявителя (представителя заявителя) время для повторного обращения, но не позднее следующего дня приема граждан.
	Письменное информирование осуществляется путем направления ответов почтовым отправлением или посредством информационно-телекоммуникационных сетей общего пользования (по электронной почте, по факсимильной связи, через сеть Интернет).
	Руководитель структурного подразделения Комитета определяет исполнителя для подготовки ответа по каждому конкретному письменному обращению заявителя (представителя заявителя).
	Ответ на письменное обращение заявителя (представителя заявителя) предоставляется в простой, четкой и понятной форме и должен содержать ответы на поставленные вопросы, фамилию, инициалы и номер телефона исполнителя.
	Ответ подписывается руководителем (исполняющим обязанности руководителя, заместителя руководителя) Комитета и направляется в письменном виде способом доставки ответа, соответствующим способу обращения заявителя (представителя заявителя) за информацией, или способом доставки ответа, указанным в письменном обращении заявителя (представителя заявителя).
	Информирование заявителя о ходе и результате предоставления государственной услуги осуществляется в электронной форме через личный кабинет заявителя, расположенного на ПГУ ЛО либо на ЕПГУ.
	Информация по вопросам предоставления государственной услуги, в том числе о ходе ее предоставления, может быть получена по электронной почте путем направления обращения по адресу электронной почты Комитета, в том числе с приложением необходимых документов, заверенных усиленной квалифицированной электронной подписью (ответ на обращение, направленное по электронной почте, направляется в виде электронного документа на адрес электронной почты отправителя обращения).
	Максимальный срок направления ответа составляет тридцать календарных дней с момента регистрации обращения заявителя (представителя заявителя).
	Если последний день срока приходится на нерабочий день, днем окончания срока считается ближайший следующий за ним рабочий день.

	сведения об актах гражданского состояния из ЕГР ЗАГС, в том числе сведения о перемене имени, заключении (расторжении) брака, рождении;
	2.21.2. Предоставление государственной услуги в электронном виде осуществляется при технической реализации государственной услуги посредством ПГУ ЛО и/или ЕПГУ.
	3.2.1. Предоставление государственной услуги на ЕПГУ и ПГУ ЛО осуществляется в соответствии с Федеральным законом от 27.07.2010 № 210-ФЗ «Об организации предоставления государственных и муниципальных услуг», Федеральным законом от 27.07.2006 № 149-ФЗ «Об информации, информационных технологиях и о защите информации», постановлением Правительства Российской Федерации от 25.06.2012 № 634 «О видах электронной подписи, использование которых допускается при обращении за получением государственных и муниципальных услуг».
	3.2.2. Для получения государственной услуги через ЕПГУ или через ПГУ ЛО заявителю необходимо предварительно пройти процесс регистрации в Единой системе идентификации и аутентификации (далее – ЕСИА).
	3.2.3. Государственная услуга может быть получена через ПГУ ЛО, либо через ЕПГУ.
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	3.2.6. При предоставлении государственной услуги через ПГУ ЛО, либо через ЕПГУ, должностное лицо Комитета выполняет действия, указанные в пункте 3.1 настоящего регламента.
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	Должностное лицо Комитета уведомляет заявителя о принятом решении с помощью указанных в заявлении средств связи, затем направляет документ способом, указанным в заявлении: в письменном виде почтой, либо направляет электронный документ, подписанный усиленной квалифицированной электронной подписью должностного лица, принявшего решение, в личный кабинет ПГУ ЛО или ЕПГУ.
	3.2.7. В случае поступления всех документов, указанных в пунктах 2.6 – 2.8 настоящего регламента, днем обращения за предоставлением государственной услуги считается дата регистрации приема документов на ПГУ ЛО или ЕПГУ.
	Информирование заявителя о ходе и результате предоставления государственной услуги осуществляется в электронной форме через личный кабинет заявителя, расположенный на ПГУ ЛО, либо на ЕПГУ.
	3.2.8. Комитет при поступлении документов от заявителя посредством ПГУ ЛО или ЕПГУ по требованию заявителя направляет результат предоставления услуги в форме электронного документа, подписанного усиленной квалифицированной электронной подписью должностного лица, принявшего решение (в этом случае заявитель при подаче запроса на предоставление услуги отмечает в соответствующем поле такую необходимость).
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