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roCyJapCTBEHHON yciyr MO0 BbIIade YA0CTOBEPEeHHsI MHBAJIM/AA O NPaBe HA JbIOThI

(cokpallleHHOE HAaMMEHOBAHME - BbIJIaua yJ0CTOBEPEHUSI MHBAJIUAA O MIPaBe Ha JIbIOTHI
(manee — peryiaMeHT, rocyJapCTBEHHAs yCIIyra)



[. OBUIME ITOJIOXEHU A
[Ipenmer perynupoBaHus aIMAHUCTPATUBHOTO PETIaMEHTa YCIIyTu (OMHUCAaHUE YCIYTH)

1.1. HacrtoAumii periamMeHT YCTaHaBIMBAeT NOPSAIAOK M CTAaHAAPT IPEAOCTABICHUS
rOCyIapCTBEHHOW YCITyTH.

Kareropuu 3asButenel u ux npeacTaBuTeNel, UMEIOIINX MPAaBO BBICTYNATh OT UX UMEHU

1) BOEHHOCTYKAIUX, CTABIIMX MHBAJIWAAMHU BCJEACTBHE PAaHEHHSl, KOHTY3HH, YBeubsl WU
3a00/1eBaHHsA, TMOJYYEHHBIX NpHM 3amure OTeyecTBa WM HCIOJHEHUHM O0SI3AHHOCTEH BOEHHOI
ClIy:k0Obl B paiioHax 0oeBbIX JeiicTBMI B Nepuoabl, yka3aHHble B degepajbHOM 3aKOHe OT
12.01.1995 N 5-®3 "O Berepanax'"’;

2) JiuI PSII0BOr0 M HAYAJIbCTBYIOLEr0 COCTaBA OPraHOB BHYTPEHHHUX JAeJi, ['ocypapcTBeHHOI
NMPOTHBOMOXKAPHOH CJIY:KObI, YUYpPe:XIeHHIl M OPraHoOB YroJOBHO-HCIOJHHUTEJIbHONW CHCTEMBI H
OPraHoB rocy1apcTBeHHOIi 0e30MaCHOCTH, CTABIINX MHBAJTUAAMHU BCJeICTBHE PAaHEHUSs], KOHTY3HMH,
yBeubsl MJIH 3200/1eBAaHNS, MOJYYEHHBIX NMPH MCIOJHEHNH CJIY:KeOHbIX 00SI3aHHOCTell B paioHax
0o0eBbIX JeiicTBUII B mMepuoabl, YKazaHHble B DeaepasbHom 3akonHe ot 12.01.1995 N 5-®@3 "O
BeTepaHax'';

3) BOeHHOCTY:KAIIMX, JUI] PAI0BOI0 M HAYAJLCTBYIOIIEr0 COCTABA OPraHOB BHYTPEHHUX /e
H OPraHOB TOCYJAPCTBEHHON 0e30MacHOCTH, 0OMLOB M KOMAHIHOIO COCTaBa MCTPeOMTEIbHBIX
0aTaJbOHOB, B3BOJA0OB U OTPSIA0B 3alIUTHI HAPOJA, CTABIIMX MHBAJIWAAMHU BCJIeJACTBHE PaHEHUS,
KOHTY3HMH, yBeUbsl WJIH 3200/1eBaHNs, MIOJy4eHHBIX NIPH BbINOJHEHUHN 00€eBbIX 32/IaHUI B NEPHOJ €
22 uwoHa 1941 roga mo 31 gexadps 1951 roma, a Takike nNpu pasMHUHMPOBAHUM TEPPUTOPUI M
o0bexkToB Ha Teppuropuu CCCP m TeppuTOpHSIX APYrHX rocyJapcTB, BKJKYAs ONepanuu Io
00oeBOMY TpasieHUI0 B nmepuoj ¢ 22 uoHsa 1941 roga no 31 gexadps 1957 roxa corjiacHO pelmieHUSIM
IIpaButeancrea CCCP;

4) aun, npusiaekaBmmuxca opranuzamusaMu QOcoaBuaxuma CCCP u opranamm MecTHO#
BJIACTH K cOOpy 0oenpunacoB U BOCHHON TeXHMKH, PAa3MHHHPOBAHUIO TEPPUTOPHIl U 00bEKTOB B
nepuoj ¢ 22 uwoHs 1941 roaa no nexadps 1951 roga v craBIIMX HHBAJIWIAMU BCJIEACTBHE PAHEHMS,
KOHTY3MH WJIH YBeYbsl, MOJYYEeHHbIX B YKa3aHHBII NEePHO/;
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) Jaun, o0cayKMBAaBIIMX AelicTBywmue BouHckHe 4actu Boopyxennbix Cua CCCP u
Boopy:xennbix Cui Poccuiickoit @enepannu, HAXOAMBIIMXCH HA TEPPUTOPUSX APYTUX roCyAapcTB,
U CTABIINX MHBAJIWAAMH BCJIEJICTBHE PAHEHUS], KOHTY3HH, YBe4bsl MU 3200/1eBaAHUSA, MOJTY4EHHBIX
B N€PHO/l BeJIeHUsI B 3TUX rOCy1apcTBax 00eBbIX IeHCTBHIA.

[IpencraBnsaTh WHTEpPECHl 3asBUTENS HMEIOT NpPaBO OT HUMEHM (HU3UUECKUX JHIl (Janee -
MIPEJICTAaBUTENIb 3asBUTENS):

3aKOHHBIE MPEACTABUTENH (OTIEKYHBI, TIOMIEYUTEIN) HEACECIIOCOOHBIX 3asBUTENCH;

YIOJHOMOYEHHBIE JIMIA, JEHCTBYIOIINE B CHIIy MOJHOMOYHI, OCHOBAaHHBIX Ha JOBEPEHHOCTH,
O0(OPMIICHHOI B COOTBETCTBUM C JCUCTBYIONINM 3aKOHOJATEIILCTBOM, M TIOATBEPKIAIONICH HAaTUIHUE Y
MpEeJICTaBUTEIS MTPaB AeUCTBOBATH OT JIMLIA 3asABUTEIIS.

[Topsmox MHPOPMUPOBAHUS O MPEIOCTABIEHUU TOCYIaAPCTBEHHOMN YCIyTH

1.3. Madopmanusi o0 KOMHUTETE TO COIHMAIBHOW 3aluTe HaceleHus JIeHMHTrpajckod oOaacTu
(manee — Kommrer), ImpenoCTaBISIOLIETO IOCYAAPCTBEHHYIO YCIYry, OpPraHU3allii, y4acTBYIOLIMX B
MPEIOCTaBICHUN TOCYIapCTBEeHHOM ycnyru (manee - Opranuzaruu), rpadukax padbOThl, KOHTAKTHBIX
TenedoHax (nanee - cBeeHUs] UHPOPMAITMOHHOTO XapaKTepa) pa3MenIaeTcs:

Ha CTEHJaX B MeCTaxX MpeAOoCTaBICHHS TOCYAapCTBEHHOM YCIyrM U YCIyT, KOTOpbIE SBISIOTCS



HEOOXOIMMBIMHU M 0053aTeIbHBIMHU ISl IPEAOCTABICHHS TOCYTapCTBEHHOHN YCIIyTH;

Ha caiite Komutera: http://social.lenobl.ru/;

Ha caite [ocynmapcTBeHHOro  OMOKETHOro  yupekaeHuss JIeHWHrpajackoil — obmactu
«MHOro(yHKIMOHATBHBIA HEHTP MPEJOCTaBICHHS FOCYAAPCTBEHHBIX U MYHULIMIIAIBHBIX yCIyT» (Hanee
- I'BY JIO «M®IL»): http://mfc47.ru/;

Ha [loprane rocyaapcTBEHHBIX W MYHUIMMNAIBHBIX ycuyr (dbyHkuwmid) JleHuHrpaackon odiactu
(manee - IIT'Y JIO) / na EnunoM moprane rocyaapcTBeHHBIX ycuyr (nanee — EINTY): www.gu.lenobl.ru/
www.gosuslugi.ru.

Oobpa3zer; cBeneHuii MHGOPMAIIMOHHOTO XapakTepa MPUBEACH B NMPUIOKEHWH | K HacToslemy
perjJameHry.

1.4. Mudpopmamus 1o BompocaM HpeAOCTaBICHHS TOCYAapCTBEHHOW YCIYTH, CBEICHHUS O XOJe
MIPEIOCTABIIEHUSI TOCYAAPCTBEHHOW YCIYTHM MpPEIOCTaBISETCS 3asBUTENI0 B YCTHOM, MUCHbMEHHOW WU
AIIEKTPOHHOU (opMe.

Jis monyuyeHUs CBEIEHUH O XOJe MNPEeOCTaBICHHs TOCYyAapCTBEHHOW YCIYTH 3asBUTENIEM
yKa3plBaeTcsl (Ha3bIBaeTCs) Jara 3asBICHUs, OOO3HAYCHHAs B paclUCKe O TpUEME JOKYMEHTOB,
noxydyeHHo or M®I] npu nogave 10KyMEHTOB.

1.5. YcrHoe mH(pOpMHpOBaHHE OCYyIIECTBIIsETCS crenuaiucramMu Komurera npu oOpaiieHuH
3asiBUTEINS 32 HH(MOpMAIUel JTUIHO WM 110 TelneoHy.

IIpu obOpamenun 3a uHOpMAIMEN NpeACTaBUTENS 3asgBUTENSA, MH(OPMAIHS HPEAOCTABIACTCS
JIUI] IPU HAJTMYUH Y HETO COOTBETCTBYIOUINX MOJTHOMOYHIA.

Crnenmanuct KomureTa, oCymecTBISIONMNA yCcTHOE HMH()OPMUPOBAHHUE, JOJDKEH IMPHUHATH BCE
Mepbl Ui MPEeAOCTaBICHHs ONepaTUBHONM HMH(OpPMalMKU B OTBETE€ Ha IOCTABJIEHHBIE BOMPOCHI, B TOM
YuCII€ C PUBJIEUYEHUEM IPYTUX CIIELHUAIHUCTOB.

Bpemsi oxunmanuss B odepeau Npu oOpalleHUd  3asBUTENs (MPEACTABUTENs 3asBUTENS) 3a
MOJYyYEHHUEM YCTHOTO HH(OPMHUPOBAHUS HE MOXKET MPEBBIIIATH 15 MUHYT.

[Ipu yctHOM nH(popMupoBanuu 1o tenedony crnenuanuct Komurera 1omkeH Ha3BaTh GaMUIIHIO,
UM, OTYECTBO, 3aMEIIAEMYI0 JODKHOCTh U HauMeHoBaHue Komurera.

Ecnu cnenmanuct Komurera, k KOTopoMy oOpaTuics 3asBUTENb (IIPEICTABUTEND 3asiBUTENS), HE
MOJKET OTBETHTh Ha BOIPOC CAMOCTOSITEJILHO HENOCPEICTBEHHO B MOMEHT YCTHOTO OOpalleHUs, TO OH
JOJIKeH TPEeAsIoKUTh 00paTuThes K Apyromy crnernuanucty Komurtera nubo obpatutscs B Komurer c
NUCbMEHHBIM 3allpocoOM O TMPEIOCTaBICHUU WHPOpMaluu, JTUO0 Ha3HAYUTh Jpyroe yao0HOe Ui
3agBUTENS (MIPEICTAaBUTENS 3asBUTEINSI) BpeMs /171l IOBTOPHOTO OOpaIleH s, HO HE TI03/IHee CIIeIYIOLIEero
JTHS TIpreMa TpaXk/IaH.

1.6. ITucpmenHoe MH(DOPMHUPOBAHHE OCYILIECTBISETCS MyTEM HAIPaBICHUS OTBETOB MOYTOBBIM
OTIIPAaBICHUEM WM  TOCPEACTBOM  HMH(OPMAIIMOHHO-TEICKOMMYHHUKALIMOHHBIX  CeTe  0OIIero
MOJIB30BaHUs (IO SJIEKTPOHHOM MOYTE, MO (PAKCUMUIBLHOU CBSI3H, uepe3 ceTh IHTepHET).

PykoBoguTens CTpyKTypHOro mnojpaszzaeneHuss Komwurera ompenenser HMCIOMHUTENS UL
MOJIMOTOBKM OTBETA IO Ka)KJOMY KOHKPETHOMY IMHCbMEHHOMY OOpAaIECHHIO 3asBUTENs (TMpeACTaBUTENS
3asBUTEIA).

OTBeT Ha NMUChbMEHHOE OOpalleHue 3asBUTeNs (IIPEeICTAaBUTENs 3asBUTENS) MPEJOCTaBISETCS B
NPOCTOM, YeTKOH M TOHATHOH (opMe M JOJIKEH COAep)KaThb OTBEThl HA IOCTABJICHHBIE BOMPOCHI,
(baMuITHI0, MHULIUATIBEI K HOMEP TesieOHa UCTIOTHUTEIIS.

OTBeT TOANMCHIBACTCS  PYKOBOAMUTENEM  (MCHOJHSIOIMM  OOSI3aHHOCTH  PYKOBOJIHTEIS,
3aMmectuTens pykoBoautens) Komurtera u HampaBisieTcs B NMHCbBbMEHHOM BHJE CHOCOOOM JIOCTaBKHU
OTBETa, COOTBETCTBYIOIIMM crocoOy oOpamieHust 3asgBUTeNs (NMpenCTaBUTENs 3asABUTENS) 3a
uHbopMalmeil, Ui crnocoOOM [OCTaBKM OTBETA, YKa3aHHBIM B IMUCHMEHHOM OOpallleHWU 3asBUTENS
(mpencraBUTENS 3asIBUTES).

NudopmupoBanue 3asBUTENs O XOJA€ U pe3yjbTaTe MPEAOCTABICHUS TOCYAapCTBEHHOW YCIyTH
OCYILIECTBIISIETCSI B AJIEKTPOHHOH (hopMe uepe3 JMYHBIN KaOWHET 3asBUTeNs, pacnojoxeHHoro Ha [II'Y
JIO nu6o na ETIT'Y.

WNudopmanus mo BompocaM IMpeaoCTaBIeHUs] TOCYJapCTBEHHOM YCIyTd, B TOM YHCJIE O XOJe ee
MIPEIOCTABIIEHUS, MOXKET OBITH MOJyuY€Ha MO 3JIEKTPOHHOM MoYTe MyTeM HamlpaBleHUs OOpalieHHs I0
ajzipecy HJIEKTpOHHOH mouthl KomuTera, B TOM dHCle C TPUIOKEHHEM HEOOXOIMMBIX IOKYMEHTOB,
3aBEpEHHBIX YCWJICHHON KBaJU(UIMPOBAHHONW AJIEKTPOHHOM TMOJANHMCHIO (OTBET Ha oOpalleHue,
HANpaBJIEHHOE IO 3JIEKTPOHHOW I10YTE, HANpaBIIIEeTCS B BHUJAE SJIEKTPOHHOTO JOKYMEHTa Ha aJpec
AJICKTPOHHOM TOYTHI OTIIPABUTENIST OOpaIeHuUs).



http://social.lenobl.ru/
http://www.gosuslugi.ru/
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MakcuManbHbIl CPOK HalpaBJIEHUS OTBETA COCTABIISIET TPUALIATH KaJEHJIAPHBIX JHEH ¢ MOMEHTA
perucTpanuu oopaleHus 3asaBUTeNs (IPEeICTaBUTEIS 3asIBUTEIIS).

Ecnu nmocneanuii 1eHs cpoka NpUXOIUTCS Ha Hepabouuil 1eHb, THEM OKOHYaHHS CPOKA CUUTAETCS
ONMVDKaWIIUi CIeNyIOMUN 32 HUM pabounid IEHb.

II. CTAHJAPT ITPEJIOCTABJIEHUS TOCYJIAPCTBEHHOM YCIIVTU

ITosiHOE HaMMEHOBaHUE IOCYJAPCTBEHHOM YCIIYTH, COKPAIEHHOE HAUMEHOBAHNE
roCyJapCTBEHHOU YCIyTH

2.1. TlonHoe HamMEHOBaHME IOCYIApCTBEHHOM YCIYI'M: IOCyAAapCTBEHHas ycCiyra IO Bblgaude
YIOCTOBEPEHHs] MHBAJINA O NPaBE Ha JILIOTHI (Jlajiee — TOCYAApCTBEHHAs YCIyra).
CoxkpallleHHOE HauMEHOBAaHME TOCYJApCTBEHHOW YCIyTu: BblJada YAOCTOBEPEHHUS HHBAJIUAA O
IIPABE HA JIBIOTHI.

HaunmenoBanue oprana HCTIOTHUTENBHOU Bi1acTu JIeHUHTpaackon o0actu (opraHa MECTHOTO
CaMOYIIPABJICHUS ), IPEAOCTABIISIIOIIETO FOCYAAPCTBEHHYIO YCIIYTY,
a Tak)Ke CrocoObl OOpaIIeHHsI 3assBUTEIIS

2.2. T'ocynapcTBEHHYIO yCiIyry npeaocrasisier: Komurer.

2.2.1. B nmpeiocTaBieHUH TOCYJapCTBEHHOM YCIYT'H Y4acTBYIOT:

JlelictBytomue ¢Gumuansl, OTHEAbl W ynaleHHble paboune wMecta [BY JIO «MO®ILy,
pacrosio’keHHbIe Ha Tepputopun Jlennnrpaackoit oonactu (nanee — MOL).

2.2.2. 3asiBjieHMe Ha MOJyYeHHEe TOCYJIAPCTBEHHOH YCJIYrH € KOMIUIEKTOM JIOKYMEHTOB
NPUHUMAIOTCS:

1) npu 1U4YHOI sIBKe:

B M®II;

2) 0e3 TMYHOM SIBKH:

NMO4YTOBBIM OTHpaBJjieHueM B Kommurer;

B JJIEKTPOHHOM (popMe yepe3 JJUYHBIN KaOuHeT 3asaBuTens Ha [ITY JIO/ EIIT'Y.

2.2.3. 3asgBUTENb MOXET 3allUCaThCsl HA MPUEM IpPU TEXHUUYECKON pean3alluy MpPOrpaMMHOIO
obecrieuenus ['BY JIO «M®Il» ana momaun 3asBIACHUS O TPEAOCTABICHUW YCIYTH CIEAYOIMMHU
croco0amu:

1) mocpenctBom III'Y JIO/EITY — B MOI];

2) o tenedony — B MODII;

3) mocpenctBoM caiita ['BY JIO «M®IL» — B MDII.

Jist 3ammcu 3asiBUTENh BBIOMpaeT 0Oy CBOOOJHYIO Ui MpHeMa JaTy U BpeMsi B Mpelenax
yctanoBneHHoro B Komurere, M®I] rpaduka npuema 3asBuTeICH.

PesynbTar npenoctaBieHus TOCy1apCTBEHHON YCIYTH,
a TaKke CrocoObI OMyUeHUS pe3yIbTara

2.3. Pe3ynpTaToM NpEeNOCTABIEHUS TOCY1aPCTBEHHON YCIIyTH SIBISETCS:

BblJlaya YBEIOMJIEHUS O BbIJade YAOCTOBepeHus mo (opMe COIMNIacCHO TMPHIOKEHHI0 6 K
HACTOSAIIEMY PETIAMEHTY;

BbIJIaua yBeJAOMJIEHHsI 00 OTKa3e B BblJaue YAOCTOBEPEHUs MO (popMe COrinacHo MPUIOKEHUIO 7 K
HACTOSAIIEMY PErVIAMEHTY.

2.3.1. Pe3ynbpTar npenocTaBieHus rOCyJapCTBEHHOW YCIYTH MPEIOCTaBISIETCS B COOTBETCTBUU CO
CHOCO6OM, YKa3aHHBIM 3asABUTCIIEM IIPU IMOJAUC 3asABJICHUSA U JOKYMCHTOB:

1) mpu TUYHOM sIBKE:

B MOI];

2) 6e3 IUYHOU SBKH:



MOYTOBBIM OTIIPABJICHUCM,

B 2JICKTPOHHOU (popme uepe3 muuHblii kabuHeT 3asutens Ha [1T'Y JIO/ ETITY.

2.3.2. Bpigaua o(OpMIIEHHOTO YJOCTOBEPEHHS MPOU3BOIAMTCS B COOTBETCTBUU CO CHOCOOOM,
yKa3aHHBIM 3asBUTEJIEM IIPU [10J]aue 3asBJICHUSA U JOKYMEHTOB, IIPH JIMYHOU SIBKE:

B Komurere;

B MOII.
Cpox npeaocraBjieHusi TOCYAAPCTBEHHOMN YCJIYyTH

2.4. Cpok npenocTaBJieHHsI TOCYIapCTBEHHOM ycayru cocrasisier 30 padoumx aHeil ¢ AaThl
perucrpanum 3asiBjeHuss B Komurere B cCOOTBETCTBUU C IMYHKTOM 2.17 HacTOALIEr0 periamMeHTa |
MOJTHOTO KOMIUIEKTa JOKYMEHTOB (CBEJIEHHIT), B TOM YUCIIE MTOJyYEHHBIX B PAMKaxX MEKBEJOMCTBEHHOTO
MH(POPMALMOHHOTO B3aMMOACHCTBHS U (MJIM) IO MHBIM 3anpocaM Komurera.

IIpaBoBbIE OCHOBAaHMS AJIs IPEAOCTABIECHUS I'OCYJaPCTBEHHOMN YCIIyTH

2.5. IlpaBoBble OCHOBAHHUS ISl IPEAOCTABIICHUS TOCY1APCTBEHHON YCIIyTH:

®enepanbHbii 3ak0H OT 12.01.1995 N 5-®3 "O Berepanax".

[Tocranosnenue ['ockomtpyna CCCP ot 26.05.1975 N 126 "OO6 yTBepKIeHUU €AMHON (OPMBI
yaocToBepeHus: nHBanuaa OTedecTBEHHOW BOWMHBI M MHCTPYKIIMU O MOpSAAKE 3aIlOJTHEHUS, BbIJAYU U
ydeTra yJI0CTOBEpEHMI NHBAIUA0B OTE4eCTBEHHOM BOWHBI".

[Toctanonenne Coera MunuctpoB CCCP ot 23.02.1981 Ne 209 "OG6 ytBepxaenuu [lonoxxenus
0 JbroTax Juisg HHBaIKA0B OTeuecTBEHHON BOWHBI M CeMel MOruOIINX BOCHHOCTY KaIuX "

[TocranoBnenne MuHHCTEPCTBA TpyJa M colMaibHOrO pa3BuTua Poccuiickoin depeparuu OT
11.10.2000 Ne 69 «OO6 ytBepxaeHun VHCTPYKIMU O TOPSIIKE M YCIOBHSX peaM3alliyl MPaB U JIBIOT
BeTepaHoB Benmkoit OTeyecTBEHHON BOWHBI, BETEPAaHOB OOCBBIX JICWCTBHM, MHBIX KAaTETOPHI T'paKIaH,
yCcTaHOBJIEHHbIX DenepanbHbIM 3aKOHOM «O BETEpaHax».

HcyepnbiBaommuii nepeyeHb J0KYMEHTOB, HEO0X0AMMBIX B COOTBETCTBHH €
3aKOHOAATeJbHBIMH WM HHBIMH HOPMAaTHBHBIMHU NPABOBBIMU AKTAMH VIS IPEJOCTABJICHUS
TrOCY1apCTBEHHOM YC/IyTH, MOAJIE/KAIIUX NPeACTABICHHUIO 3asiBUTEIeM

2.6. HcuepnbiBaommuii mnepe4eHb JOKYMEHTOB, HeOOXOAMMBIX [JIsi TPeNOCTABJICHUS
roCyJAapCcTBEHHOM YCJYI'H, MOMJIEKAIMX NPEACTABICHUIO 3asiBUTEIEM:

1)3asiB1eHHMe O MPeAOCTABJCHNH FOCYAAPCTBEHHOH YCIyru mo ¢opme COIJIaCHO MPHIOKEHUIO
2 K HACTOMIIIEMY perjaMeHTy (K OyMaKHOMY KOMILJIEKTY HOKYMEHTOB NMPHOOIIAETCSH OPUTHMHAJ
AOKYMEHTA);

2)coryiacue Ha 00padOTKY MEPCOHAJBHBIX JTAaHHBIX MO (GopMe COrJACHO NMPWIOKEHHI0 3 K
HACTOSIIIIEMY perjiaMeHTy (K OyMa:kKHOMY KOMILIEKTY JAOKYMEHTOB NPHOOIIAETCH  OPUTHHAJ
JAOKYMEHTA);

3)10KYMeHTbI, yIOCTOBEPSAIIHE JUYHOCTh rpaxaaHuHa Poccuiickoii ®enepanum, B TOM
yHcie BOCGHHOCIYKAIIEro, a TaKiKe JAOKYMEHTbI, YAOCTOBEpSOUIHe JUYHOCTb HHOCTPAHHOIO
rpakIaHuHA, JUIA 0e3 rPAaKIAHCTBA, BKJIKYAas BU/I HA 'KUTEJBCTBO U YA0CTOBepeHue Oe:keHHa (K
OyMasKHOMY KOMILUIEKTY JOKYMEHTOB MPHOOIIAeTC KOMUA JOKYMEHTA).

4)pororpadusi pasmepom 3 x 4 cm;

S)cnpaBka QenepajbHOrO yupeskaeHusl MeINKO-COIUAJIbHON IKCIEPTHU3bI, MOATBEPKIAAI0IIAS
(akT ycTaHOBJIEeHMS MHBAJMIHOCTH BCJIEJCTBHE BOEHHOH TpaBMbl (K OyMa:KHOMY KOMILIEKTY
AOKYMEHTOB NPUOOIIAETCS KOMUS JOKYMEHTA);

6)noxymeHT, cojepxamuii cBefieHHs] 00 00CTOATEJLCTBAX MNOJY4YeHHMS BOCHHOH TPaBMbI
(cmpaBKa BOEHHOI0 KOMHCCAPHUATA, BOEHHbIH OWJIeT, BOEHHO-MEAHMUMHCKHE JTOKYMEHTbI) JH00
yaocTOBepeHHe (CBHAETeNbCTBO) BeTepaHa 00eBbIX [JelcTBHII (K OyMaKHOMY KOMILIEKTY
AOKYMEHTOB NPHOOIIAETCS KOS JOKYMEHTA).

7) peumienne cyaa 00 ycTaHoBJieHUM (akTa NMpoKUBaHUs (MO0 TMOCTOSIHHOTO MPOKMBAHMA)
3asiBUTeJ I HAa Teppuropuu JleHMHrpajackoil 00JacTH ¢ OTMETKOM 0 JaTre BCTYIUIEHUSI €ro B
3aKOHHYI0 CHJY (K OyMa)KHOMY KOMILIEKTY JOKYMEHTOB NpPHOOIIaeTcs 3aBepeHHasi CyAeOHbIM
OpPraHoM KOIMS peleHus Cyaa).



2.7. 3agBUTENb NONOJHUTEIBHO K JOKYMEHTAM, IEPEUYMCIEHHBIM B IyHKTE 2.6 HACTOSILEro
periJamMeHTa, NpeacTaBiseT (K OyMa)kKHOMY KOMIUIEKTY JTOKYMEHTOB MpUOOLIaeTcss KOMUsl TOKyMeHTa
1100 3aBepeHHas CyJeOHBIM OPTaHOM KOMHS PELICHUS Cy/Ia):

1) B cnyuae, ecnmu B MpenCTaBICHHBIX JOKYMEHTaX HMEET MECTO H3MEHEHHE 3asBUTENEM
dbamMuuK, UMEHH, OTYECTBA - JOKYMEHTHI, MOJITBEPKAAIOLINE TOCYNapPCTBEHHYIO PETUCTPAIMIO aKTOB
TPaXKIAHCKOTO COCTOSIHMSI: CBUIETENhCTBA (CIPAaBKH, W3BELIEHHUS) O TEpeMEHE HMEHH, 3aKIIIOUEeHUU
(pactropxenun) Opaka, poKJICHHH.

2.8. IlpencraBurenp 3asBUTENS U3 YHUCIIA:

1)3aKOHHBIX TMpeACTaBUTENECH (OMEKYHOB, TOMEYUTENEH) JOMOJHUTEIBHO MPEIACTaBISET
JOKYMEHT, YJOCTOBEPSIOLIUI JIMYHOCTb TPEACTaBUTENS U TIOCTAHOBJIEHHE OpraHa OINeKd U
MOTIEYUTENIHCTBA 00 YCTAHOBJIEHUH ONEKH WJIM MOMNEYUTEIHCTBA (B OTHOUICHUH TPaKIaH, HaXOISAIIUXCS
MOJl OMEKOW WM TONEYUTEIHCTBOM JHOO MOMEHICHHBIX IOJ Haa30p B MEIUIIMHCKHE OpTraHU3allUu,
OpraHM3aliy, OKa3bIBAIOIINE COLUAIBHbBIE YCIYTH, UM UHBIE OPTaHU3alINN).

2)yHNOJTHOMOYEHHBIX JIUI JOTIOJTHUTEIBHO MPEACTABISIET AOKYMEHT, YIOCTOBEPSIONINMA JIUYHOCTh
U OIUMH U3 JOKYMEHTOB, O(OPMIIEHHBIX B COOTBETCTBUM C JCHCTBYIOIIUM 3aKOHOJATEIbCTBOM,
MOJTBEPKIAIOLINX HATMYKE Y MPEACTaBUTENSI IpaBa AeWCTBOBAThH OT JIMLA 3asIBUTENS, U ONPEICIISIOMINX
YCIIOBUSL M TpaHMIBl PEaJu3alyy IpaBa IPEICTaBUTENS Ha IOJyYEHUE TOCYJAapCTBEHHOH YCIyrH, a
UMEHHO:

a)I0OBEPEHHOCTb, Y/JOCTOBEPEHHYIO HOTApHAJIbHO, JHUOO TIJIABOM MECTHOH aJAMHUHHUCTpAIUU
MOCEJICHUSI M CIELHAIbHO YIOJHOMOYEHHBIM JIOJDKHOCTHBIM JIMLIOM MECTHOTO CaMOYIpPaBJIECHUS
MOCENICHUs] WJIM TJIaBOW MECTHOW aJMUHHUCTpAllMd MYHHUIMIAILHOIO palloHa U  CHEHUalbHO
YIOJHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM MECTHOTO CaMOYIIPABJIEHUS MYHHULMIAJIBHOIO paiioHa (B
cllydae, €Cli B MOCEJIEHUH WIN PacloI0KEHHOM Ha MEXCEJICHHON TEPPUTOPUN HACEIEHHOM ITyHKTE HET
HOTapuyca), JUOO OJDKHOCTHBIM JIMIIOM KOHCYJIbCKOTo YyupexneHus Poccuiickoit deneparumy,
YIOJTHOMOYEHHBIM Ha COBEPILIEHUE ITUX JEHCTBUM;

0) TOBEPEHHOCTH, YJIOCTOBEPCHHYIO B COOTBETCTBUU C IYHKTOM 2 ctathkl 185.1 I'paxkganckoro
koziekca Poccuiickoii denepainyiu v ABISIONIYIOCS TPUPABHEHHON K HOTAPUAJIBHOM:

JIOBEPEHHOCTH BOEHHOCTYXKAIIUX U APYTUX UM, HAXOAAIIUXCS HAa M3JIEYCHUH B TOCIHTAIX,
CaHATOPUSIX U JAPYTUX BOCHHO-JIEYEOHBIX YUPEKACHUAX, KOTOPBIE YJOCTOBEPEHbI HAYaJbHUKOM TaKOI'O
YUpEXKJIEHUS, €r0 3aMECTUTEIIEM 110 MEAUIIMHCKON YacTH, a MPU UX OTCYTCTBUU CTAPIIMM UJIU 1€KYPHBIM
BpauoM;

JIOBEPEHHOCTH BOEHHOCTY’KAIllMX, a B IyHKTaX JUCJIOKALlMM BOWMHCKUX YacTed, COETUHEHHH,
YUPEKACHUH M BOEHHO-Y4YeOHBIX 3aBEICHUH, I/l€ HET HOTAPHAJIbHBIX KOHTOP M JPYTHUX OpPraHoB,
COBEpUIAIOIINX HOTApUAJIbHBIE AEHCTBUS, TAK)KE JOBEPEHHOCTU PAOOTHUKOB, YJICHOB X CEMEH U YIEHOB
ceMell BOCHHOCTYXaIllUX, KOTOpPbIE€ YyIOCTOBEpEHbl KOMAHIUPOM (HAYaJIbLHUKOM) OJTHUX 4YacTH,
COCJIMHEHUS, YUPEXKICHUS WIH 3aBE/ICHUS;

JIOBEPEHHOCTH JIML, HAXOASIIUXCA B MecTax JMIIEHUS CBOOOMBI, KOTOPHIE YAOCTOBEPEHBI
HAYaJIbHUKOM COOTBETCTBYIOILLETO MECTA JIUIIEHUS CBOOOIbI;

JIOBEPEHHOCTH COBEPLICHHOJETHUX JEECIOCOOHBIX TI'pa)</l1aH, MPOKUBAIOLIMX B CTALIMOHAPHBIX
OpraHM3alMsIX COLUAIBHOTO OOCIY)KMBAaHUS, KOTOpbIE YAOCTOBEPEHbl aJIMUHUCTpaluedl ATou
OpraHu3aluy;

B) JOBEPEHHOCTH B MIPOCTON MUCbMEHHOM (OpME HA COIMAIBHOTO pabOTHHKA, OCYLIECTBIISAIOIIETO
COLMAIbHOE OOCTYXMBAaHUE [JOBEPHUTENSI C OTMETKOM  PYKOBOJIUTENS YUPEKAECHUS COLUAIBHOTO
o0CIyKUBaHUS, MOATBEpPXKAAONEH (aKT COLUUAIBHOTO OOCITYy)KMBAaHMS 3asgBUTENS COLUAIBHBIM
pabOTHUKOM YUPEKICHUS COLMAIBHOTO 00CTYKUBAHUS U KOHTAaKTHOU nH(popManuei (Homep TenedoHa,
dakc, azpec MEKTPOHHOM MOYTHI) 10 (POpME COTIIACHO MPUIIOKECHHUIO 9 K HACTOSIIIEMY PETJIaMEHTY.

2.9. 3asgBieHHWE O NPENOCTABIECHUM TIOCYJAapCTBEHHOM YCIyrM  3allojHsIETCA 3asBUTENIEM
(mpeacTaBUTENIEM 3asiBUTENS1) PYYHBIM WJIM MAIIMHOMKUCHBIM CIOCOOOM, JTMOO B AJIEKTPOHHOM BHJE Ha
[I'Y JIO unu na EINT'Y.

3anoaHEeHHOEe 3asBJICHUE TOJKHO OTBEYATh CIEAYIOIIUM TPEOOBaHUSIM:

HamnMcaHo Ha OJaHKe 1o (opMe COIIACHO MPUIIOKEHUIO 2 K HACTOSILEMY pPEryIaMeHTy;

TEKCT 3asBJICHMS JOJKEH OBbITh HANKMCAaH HAa PYCCKOM SI3bIKE CHMHUMH WJIM YE€PHBIMU YEPHUIAMHU
(macToif), 3amUCH XOPOIIO YUTaeMbl W pa30OpUUBBI, IEPCOHAIbHBIE JAHHBIE 3aABUTENS YKa3aHBI
MOJIHOCTHIO;

HE JIOIyCKAeTCsl MCIIOJIb30BaHME COKpallleHHi U abOpeBHatyp, a TakKe MOJYUCTOK, MPHUIHCOK,
3aYEPKHYTHIX CJIIOB U MHBIX HEOTOBOPEHHBIX MCIIPABICHUMN, 32 UCKIOYEHUEM HCIPABIECHUHN B TON 4acTH
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3asIBJICHUS, KOTOpas 3amoiHseTcs crenuanictom Komutera, nmubo pabotHukom ML, ckperuieHHbIX
MevyaThio U 3aBEPEHHBIX MOAMUCHIO crienuanucta Komurera, mn6o padotHukom MOIT;

CBEJICHUS, YKa3aHHbIE B 3asIBJICHUH, HE JIOJDKHBI PACXOJIUTHCA WIM MPOTUBOPEUHUTH MPUIIAraeMbIM
K 3asIBJICHUIO IOKYMEHTaM.

3asBuTeNb (MIPEACTABUTEND 3asBUTENS) PACIUCHIBACTCS B 3asBICHUU B MPUCYTCTBUU PaOOTHUKA
M®II, koTopple B CBOIO OYepellb, YIOCTOBEPSAIOT (HaKT COOCTBEHHOPYUHOH TMOAMMUCH 3asiBUTEIS
(mpencTaBUTENb 3asIBUTENS) B 3aBICHUH.

B cnyuae, ecnu 3asBUTENb 10 PELICHHUIO CyJa HE MPU3HAH HEAEECIOCOOHBIM, JIMYHO SBHJICSA Ha
preM, HO HE MOXET CaMOCTOSITENIbHO pPAcHucaThCsl B 3asBIICHUU BBHIY OOJIE3HH, HETPAMOTHOCTH,
¢duznyeckoro HemocTarka JuOO0 WHOW TNPUYMHBI, 3asABUTENb JODKEH O(GOPMUTH JIOBEPEHHOCTh B
COOTBETCTBUU C JICUCTBYIOIIUM 3aKOHOJATEIbCTBOM, MOJATBEPKAAIONIYI0O HAIUYUE Yy MPEACTABUTEINS
IIpaB JA€HCTBOBATh OT JIMLA 3AsIBUTEISL.

®dopma 3asBIEHUS B 3JIEKTPOHHOM Buae pasMeniaerca Ha III'Y JIO. 3asBurens (mpeacraBUTeNb
3asgBUTENSI) UMEET MPaBO CaMOCTOSITENIbHO 3alOJHUTH (OpMy 3asiBICHUS, pacredyaTaTb U MPeICTaBUTh
3aI0JIHEHHOE 3asIBJIEHHE CO BCEMU HEOOXOaMMbIMH JokyMeHTaMu B Komurer uepes MOLI.

Komuu mpencraBiaeHHBIX JIOKYMEHTOB 3aBEpSIIOTCSl  HOTapHallbHO, JIMOO — y4pexJAeHHEM
(opranuzanueii), BeIAABIICH OpUTHHANI JOKyMeHTa, b0 Komurerom, mub6o M®L npu npeawsBieHun
3asgBUTENEM (TIPEACTaBUTENIEM 3asIBUTEISI) OPUTHHAJTIOB IOKYMEHTOB 32 UCKIIIOYEHHEM pEIIeHUs Cy/Ia.

[Ipu HampaBneHUU 3asBICHUS U JOKYMEHTOB, SIBJSIOLIMXCS OCHOBAaHUEM JUJISl MPEAOCTABIICHUS
rocyapcTBeHHoW yciayrd, B Komurer mo moure, KONMHM JOKYMEHTOB JOJDKHBI OBITH 3aBEpPEHbI
3asBUTEJIEM HOTApPHAIBHO WIH YUPEeXJICHUEM (OpraHu3alueil), BbIJaBIIeH OpUTHHAT TIOKYMEHTA, JTNYHAas
MONMUCH 3asBUTENs (IPEICTaBUTENs 3asBUTENsI) Ha 3adBJICHUU JODKHA OBITh HOTapUalIbHO
yaoctoBepeHa. OOs3aHHOCTh TOATBEPKACHUS (PaKTa OTIPABKU JOKYMEHTOB JIS)KUT Ha 3asBUTEIIE.

2.10. Ilpunaraemple K 3asBJICHUIO JOKYMEHTBI JIOJDKHBI TIO3BOJISATh HACHTU(DHUITUPOBATH
MPUHAAJICKHOCTh JIOKYMEHTa 3asBUTENIO (MPEACTABUTEIIO 3asBUTENSI) MU OTBEYATh CIEAYIOLINM
TpeOOBAHUSM:

TEKCThI IOKYMEHTOB HAMCAHbI pa300pYMBO, 3aMKUCH U TIEYATH B HUX XOPOIIO YHTAEMBI,

(bamMuMsi, UMs ¥ OTYECTBO 3asBUTENS HAMMCAHBI MOJIHOCTHIO;

B JOKYMEHTaX HET TMOJYHUCTOK, IPHUIIHUCOK, 3aUYE€PKHYThIX CJIOB M MHBIX HEOTOBOPEHHBIX
WCIIPaBJICHUM, 32 HUCKIIOUYEHHWEM HCIPABICHNUN, CKPEIJICHHBIX I1€YaThbl0 W 3aBEPEHHBIX MOJIIUCHIO
CIeLMaIUCTa opraHa (OpraHu3alliu), BHIAABLIETO JOKYMEHT, €r0 MPaBOMPEEMHUKOM WM MHBIM JIULIOM,
HMMEIOIIHNM COOTBETCTBYIOINE ITOJTHOMOYUS;

JIOKYMEHTBI HE UMEIOT CEPbE3HBIX MOBPEXKICHUM, HATMUYUE KOTOPHIX JOMYCKAaeT MHOTO3HAYHOCTh
HCTOJIKOBAHUS UX COJEPKAHMS.

JIOKyMEHTBI, HAallUCAaHHbIE HA UHOCTPAHHOM $I3bIKE, 3aBEPEHHBIE TIEYaThI0 HA UHOCTPAHHOM SI3BIKE,
a TaKkKe Ha s3bIKax HaponoB Poccuiickoit denepanuu Mpu OTCYTCTBHHM TyOJMPOBAHUS HA PYCCKOM
S3BIKE, MIPEACTABIISIIOTCS MPU YCIOBUH, YTO K HUM MpPUJIAraeTcs EPeBO Ha PYCCKUM S3bIK, HOTApUAIBLHO
3aBEPEHHBIA B COOTBETCTBHH C 3aKOHOAATENLCTBOM Poccuiickoit denepanuu.

HcyepnpiBaromniuii nepeueHsb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C 3aKOHOAATEIbHBIMU
WJIM UTHBIMM HOPMATUBHBIMU MTPABOBBIMU aKTaMH JJIsl IPEIOCTaBIEHUS TOCYJapCTBEHHOM YCIyTH,
HaxOJAIIMXCS B PACIOPSKEHUH FOCYJaPCTBEHHBIX OPraHOB, OPTaHOB MECTHOT'O CaMOYIIPABIICHUS U
MO/IBEZIOMCTBEHHBIX UM OpTraHU3ALMH (32 UCKIIOUEHUEM OpraHu3aliii, OKa3bIBAIOIINX YCIYTH,
HE0OX0JUMbIe U 00s3aTeNbHbIE AJISl IPEOCTaBICHUS TOCYJapCTBEHHOM YCIyTH) U MOUIekKAIINX
MPEJICTABJICHHUIO B paMKaX MEXBEIOMCTBEHHOT'O MH()OPMAIIMOHHOTO B3aMMOICHCTBHS

2.11. KoMureT B paMKax MEXBEIOMCTBEHHOTO WH()OPMAIMOHHOTO B3aUMOJICHCTBUS IS
MIPEI0CTaBIICHUS TOCYJAPCTBEHHOMN YCITYyTH 3aMpallliBaeT CISAYIONINE TOKYMEHTHI (CBEACHMS):

1) B opranax BHyTpEHHUX JEII:

CBEJICHUS O JECUCTBUTEIBHOCTH (HEIEWCTBUTEILHOCTH) TMAacmopra TpaxaaHuHa Poccuiickoit
Odeneparyiv — Ipy NEPBUYHOM OOpaIleHUH TUO0 MPU U3MEHEHUH MACTIOPTHHIX JaHHBIX;

CBEJICHHUS O PETHCTPAIIUU 110 MECTY KUTEJIbCTBA, TI0 MECTY NMpeObIBaHUS TpakaannHa Poccuiickoit
denepaunu;

CBEJICHHS O PETUCTpAIlMd WHOCTPAHHOTO TpaKIaHWHA WX Jula 0e3 TpaxAaHCTBa MO MECTY
JKHUTENILCTBA;

CBEJICHHS O BBIJAYe WM TPOJUICHUH CpPOKa JCHCTBUS BUJA HA JKUTEIHCTBO HHOCTPAHHOMY
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TrpaXTaHUHY WU JIUIY 0e3 rpaKIaHCTBa;

2) B oprane [lencuonnoro ¢gonna Poccuiickoit @enepanmn:

CBEJICHUS O MOJYYEHUH CTPAXOBOTO HOMEpa 3aCTPAaXOBAHHOTO JIMLA - IPU OTCYTCTBUM CBEJCHUMN
B AUC «Comzamuray;

CBEJIECHUS O  TMOJy4YeHUU (HA3HAYCHUHM) INIEHCUU - Mpu OTCyTcTBHM cBeaeHuid B AUC
«Comzanura;

3) B opraHe CcOIMAIBbHON 3amMThl HacelneHUs cyObekTa Poccuiickoit @enepamuu u
MTO/IBE€ZIOMCTBEHHBIX EMY YUPEXKICHUMN:

JOKYMEHTBI (CBEJICHUs), IBUBIIMECS OCHOBAHUEM JIJISl BBIIAYM YTEPSHHOTO YAOCTOBEPEHUS MO0
MPUIIEAIIEr0 B HEFOJHOCTh yJAOCTOBEPEHUS, W3 OPraHOB MX BBIIABIIMX - B CIy4yae, €CIU yTEPSHHOE
(mpuienmiee B HErOIHOCTh) YAOCTOBEpeHUE ObI0 BhITaHO He KomureTom.

[Ipn OTCYTCTBUM TEXHHUYECKOW BO3MOXHOCTH Ha MOMEHT 3arpoca JTOKYMEHTOB (CBEACHHIN),
YKa3aHHBIX B HACTOSIIEM MOJIYyHKTE, MOCPEICTBOM aBTOMATU3UPOBAHHON HH(OPMAIIMOHHOW CHCTEMBI
MEKXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOAEUCTBUA JIeHUHrpaackol 061acTH, JOKYMEHTHI (CBEICHHUS)
3aMpanmBarOTCs Ha OYMa)KHOM HOCHTEJIE.

2.11.1. 3asButenp BIpaBe MPEACTaBUTh JIOKYMEHTHI (CBEJEHUS), yKa3aHHbIe B MyHKTe 2.11
HACTOSIIETO PErJIaMeHTa, 0 COOCTBEHHOW WHUITATHBE.

HcuepnsiBaromuil nepedeHb OCHOBAHUN JUIS IIPUOCTAHOBIICHUS IIPEIOCTABICHUS FOCY1apCTBEHHOU
YCIIyTH C YKa3aHUEM IOy CTUMBIX CPOKOB IIPHOCTAHOBJICHHS B CIIy4ae, €CJIM BO3MOKHOCTD
IIPUOCTAHOBIICHUS NIPEJOCTABIICHHs I'OCYIapCTBEHHOM YCIIyTH PEyCMOTpPEHA JEHCTBYOUM
3aKOHOJATEIbCTBOM

2.12. OcHOBaHUEM IJIsI IPUOCTAHOBJIEHHUS MPEAOCTABICHUS TOCYIaPCTBEHHOM YCIYTH SIBJISAETCS:

HernocTymieHue B KomuTeT oTBeTa Ha MEKBEIOMCTBEHHBIN 3alpoC MO UCTEUEHUH 5 pabouux
JTHEH, crlenylomux 3a JHEM HampaBlIeHUs COOTBETCTBYIOLIero 3ampoca KomureToMm mocpeacTBoM
ABTOMATU3UPOBAHHOU UHPOPMAITMOHHON  CHUCTEMBl  MEKBEJOMCTBEHHOTO  JJIEKTPOHHOTO
B3aumoeiicTBus Jlennarpaackoi odmactu (manee — AVUC «Mexsen JIO»);

HernocTymienne B Komurer orBeTa Ha MEXBEIOMCTBEHHBIN 3ampoc B TeueHue 30 KajaeHIapHbIX
JTHEH, cleayoumMx 3a JHEM HalpaBieHHs COOTBETCTBYHomiero 3ampoca Komurerom Ha OyMa)kKHOM
HOCHTEIIE;

HenocTymuieHne B KoMHuTeT NOKYMEHTOB (CBEIEHUIl), 3alpallliBaeMbIX B OpraHU3alUsX HE B
paMKax MEXBEJIOMCTBEHHOT'O B3aUMOJEUCTBUS, B TeueHre 30 KaJeHJapHbIX JAHEH, CIeAYIOMHUX 3a JHEM
HaIpaBJIeHUs] COOTBETCTBYIOMIEro 3arnpoca KomuteTroM Ha OyMakHOM HOCHUTEIIE.

[Ipu HEeMmoOCTyIJIEHWH B YKa3aHHBIM CPOK 3alpaliuBaeMbIX JOKYMEHTOB (CBEICHMI) TOJKHOCTHOE
muno Komutera, OTBETCTBEHHOE 3a MOJATOTOBKY COOTBETCTBYIOLIETO PEUICHHSI, TOTOBUT YBEIOMIIEHUE O
MPUOCTAHOBIICHUH TPEIOCTABICHUS TOCYJAapCTBEHHONH YCIYyTH MO (POpPME COTJIACHO MPUIOKCHHIO 8 K
HACTOSIIEMY PpEIrJIaMEHTy, COIJIACOBBIBAET €ro U MOAMNHCHIBAET y  PYKOBOAMTENS (3aMecTUTeNs
pykoBoaurens) Komurera.

B cnydae HemocTyIieHUs 3ampaniniBaeMbIX TOKYMEHTOB (CBefieHui) B TeueHue 30 KajaeHIapHBIX
JHEH cO JIHSI HampaBJICHHUs] COOTBETCTBYIoIlero 3ampoca Komurter HampaBiseT 3ampoc MOBTOPHO HE
pexke OHOTO pa3a B KBapTaj B TEUYEHHE OJHOTO TOJAa CO JHsS HAMpaBlIEHUS MEPBUYHOTO 3aIrpoca.
3asBUTENI0 TOBTOPHO  HAMpaBJISETCS  YBEIOMJIEHHME O  IPUOCTAHOBICHMM  IPEIOCTaBICHUS
roCy/apCTBEHHOU yCIIyTy 1o (popMe COTIacHO MPUIIOKEHUIO 8 K HACTOSIIEMY PErJIaMeHTYy.

JIOKHOCTHOE JTUI0, OTBETCTBEHHOE 3a JEJIONPOU3BOICTBO, HAMIPABIISET 3asIBUTENIO YBEIOMIICHHUE
MOYTOBBIM OTIIpaBlieHHeM, JH00 B 3ekTpoHHOH ¢opme depes AUC «Mexsen JIO», nubo TUYHBINA
kaOuHeT 3asButens Ha [II'Y/ EINTY.

Cpok MOATrOTOBKH M HAIpPaBJICHUS 3asSBUTENIO YBEIOMJICHUS HE JIOJDKEH MPEBBIMIATh 5 pabounx
nHel co qHs uctedeHus 30 KaneHAApHBIX THEH, CIEAYIONIUX 3a IHEM HaIlpaBJieHUS COOTBETCTBYIOIIETO
3arpoca.

I[Ipy  mocTymieHWW 3ampaniuBacMbIX TOKYMEHTOB (CBEIEHHH) pacCMOTpPEHHE IOKYMEHTOB,
NPUHATHE COOTBETCTBYIOLIETO pELICHMs, YBEAOMJICHHE 3asBUTENS 0 TPUHATOM pelieHun
OCYILECTBIISIIOTCS B CPOKH, yKa3aHHbIe B MyHKTE 3.1.1 HacToOsIIero perasaMeHTa, co JHs UX MOCTYIUICHUS
B Komurer.



HcuepnbiBaromuii mepeueHb OCHOBAHUH I 0TKa3a B IIpUEMeE TIOKYMEHTOB, HEOOXOIUMBIX ISt
IIPEIOCTABIIEHUS TOCY TaPCTBEHHON YCIYTH

2.13. OcHoBaHus JyIsi OTKa3a B TMpHUEME JOKYMEHTOB, HEOOXOAMMBIX JJII IPEIOCTaBICHUS
roCyJapCTBEHHOM YCIIyTH, OTCYTCTBYIOT.

HcuepnsiBaromuil nepeyeHb OCHOBAHUMN U1 OTKa3a B NIPEJOCTABICHUH I'OCYJapPCTBEHHOH YCIIyTH

2.14. HcyepnplBaromuii nepeuyeHb OCHOBAHUM I OTKa3a B MPENOCTABJIECHUU I'OCYIapCTBEHHON
YCIIyTH:
1) nmpenocraBiieHHE HEMOJHOIO KOMIUIEKTa JOKYMEHTOB, yKa3aHHBIX B INyHKTax 2.6 - 2.8
HACTOSIILIETO PErIaMeHTa;
2) mpenocTaBieHHE [IOKYMEHTOB, HE OTBEYAIOMIMX TpeOOBaHUSAM IyHKTOB 2.9 -  2.10
HACTOSIILIEr0 PerjiaMeHTa;
3) oTcyTcTBHE IIpaBa y 3asBUTENS Ha MOJIy4EHHUE FOCYIapCTBEHHON YCITyTH.

Pasmep mnaTel, B3UMaeMOW € 3asBUTENd IPU IPENOCTABICHUM TOCYHApPCTBEHHOW YCIyrH, U
crocoObl €€ B3MMaHUs B CiIydasxX, IPEJyCMOTPEHHBIX (elepanbHbIMM 3aKOHAMH, NPUHUMAEMbIMU B
COOTBETCTBMM C HHUMHM WHBIMM HOPMAaTUBHBIMU IIpaBOBbIMH akTamu Pocculickonn ®enepanun,
HOPMAaTUBHBIMU IIPAaBOBBIMU aKTaMU JIeHHHIpajckoi o0acTu

2.15. TocynapcTBeHHass yciyra mpeaocTaBisieTcs: OeCTUIaTHO.

MakcuManbpHbId CPOK OXHAAHHA B OYepeau IIpU IIOAade 3ampoca O IPEeNOCTaBICHUU
roCyJJapCTBEHHOM YCIIyTH U IIPH IOJyYEHUH pe3yiIbTaTa IIPEeIOCTaBICHUSA TOCYapCTBEHHOU YCIyTH

2.16. MakcumalbHBIIl CpPOK OKHMIaHMS B Ouepend MpU MOojaue 3ampoca O IMPEeAOCTaBICHHUU
roCyJJapCTBEHHON YCIyI'M W NpHU TMOIy4YE€HUHM pe3ysbTaTa MpPeJOCTaBICHUS TOCYAapCTBEHHOW YCIyrH
cocraBisieT He 6onee 15 MUHYT.

Cpoxk peructpanuu 3asBICHUs 3asIBUTENS O IPEAOCTaBICHUH FOCY1apCTBEHHON yCIIyTH

2.17. Cpok peructpanuu 3asBJIECHUS 3asBUTEIS O IPENOCTABIECHUU T'OCYIAapCTBEHHON YCIyTU
cocrasisieT B Komurer:

IIpYU HaIlpaBJICHUH 3asBJIEHUS IOYTOBOM CBA3bI0 B KOMUTET — B IeHb NOCTYIJICHUS 3asBJICHUS WU
Ha cienyroumuil pabounii 1eHb (B cilyyae NMOCTYIUICHUsS JOKYMEHTOB B Hepabodee BpeMs, B BBIXOJHBIE,
Mpa3HUYHbIC JTHU);

Npu HarpayieHuu 3asBieHus yepe3 MOILI B Komurer — B neHb nocryrmienus 3asBiaeHus B AUC
«Mexgen JIO» unm Ha cnemyrouuii pabounii 1eHb (B cilydae HalpaBleHHS JOKYMEHTOB B Hepabouee
BpEMs, B BBIXOHBIE, IPAa3IHUYHBIC JHN);

IpY HaIllpaBJICHUU 3asBJICHUS B (hOpME IEKTPOHHOro JokyMeHTa nocpeacrsom EINTY wmm IT'Y
JIO, npu HATMYUK TEXHUYECKOW BO3MOKHOCTH B iporpaMMHoM obecnieueHnu ['BY JIO «M®Ily — B nenp
nocryrienuss 3assinenuss Ha EITY wmm TITY JIO, wnm Ha crnemyroumii pabounit neHb (B ciaydae
HalpaBJIEHUs TOKyMEHTOB B Hepaboudee BpeMs, B BBIXOHBIE, IPA3JHUUHBIE IHU).

TpebGoBaHUs K TOMEIIEHUSIM, B KOTOPBIX MPEAOCTABIISIOTCS TOCYAAPCTBEHHBIC YCIIYTH, K 33Ty
OKMJIaHUS, MECTaM JIJIsl 3aII0THEHUS 3aIPOCOB O MPEAOCTABICHUH TOCYIAPCTBEHHON WM
MYHUITUTIAJIBHON YCITyTH, HHOOPMAITMOHHBIM CTEHIaM ¢ 00pasiiaMu X 3aroJHEHUS U TIEPEYHEM
JOKYMEHTOB, HEOOXOIMMBIX JJIsI IPEIOCTABIICHUS TOCYITAPCTBEHHOHN YCIYTH, B TOM YHCIIE K
00€eCTIeueHNIO TOCTYITHOCTH JIJIs1 MHBAJTUIAOB YKa3aHHBIX O0BEKTOB B COOTBETCTBUH C 3aKOHOIATEIIHCTBOM
Poccuiickoit deneparuy 0 COUaIbHON 3alIUTE UHBAIUI0B

2.18. TpeboBaHMs K TOMEIIEHUSIM, B KOTOPBIX MPEAOCTABISETCA rOCyIapCTBEHHAs YCIIyTa, K 3ally
OKUJIaHUS, MEeCTaM [UIsd 3alloJIHEHHMs 3alpocoB O MPEJOCTAaBICHMHM TOCYJapCTBEHHOM yCiyTH,
MH(POPMALMOHHBIM CTEHJaM € 00pa3liaMH UX 3alOJIHEHHUS U MEepPeYyHeM JOKYMEHTOB, HEOOXOAUMBIX JUIS
HPEJOCTABIEHHS FOCY1apCTBEHHON YCIyTH.
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2.18.1. [IpenocTaBieHne ToCyJapcTBEHHON YCIYI'M OCYILIECTBIIAETCS B CHELMAIBHO BBIJEIEHHBIX
s 9TuX 1enei nomemenusx Komurera u M®LI.

2.18.2. Hanuuue Ha TeppUTOpHHM, NMPHUIIETAIONICH K 3/1aHHI0, He MeHee 10 mpolueHToB MecT (HO He
MEHee OJIHOTO MECTa) JIJIsl MApKOBKU CIIEIUAIBHBIX aBTOTPAHCIIOPTHBIX CPEACTB MHBAINUOB, KOTOPHIE HE
JOJDKHBI 3aHMMaTh WHBIE TPAHCIOPTHBIE cpeacTBa. VHBammabl MOJIB3YKOTCS MECTaMH JUIsl MMAPKOBKU
CHelHabHBIX TPAHCIIOPTHBIX cpeAcTB OeciiaTHO. Ha TeppuTtopuu, npueraromieil K 31aHni0, B KOTOPBIX
pasmemiensl M®II, pacnonaraercss OecluiaTHas TApKOBKAa JUIsI aBTOMOOWJIBHOTO — TpaHCIOpTa
MOCETUTENIeH, B TOM YHCIIE MpelycCMaTpUBaloLasl MecTa JUlsl ClielUalbHbIX aBTOTPAHCIOPTHBIX CPEICTB
VHBAJIMJIOB.

2.18.3. TloMemieHuss pa3MEMIAOTCS MNPEUMYIIECTBEHHO Ha HWXKHHUX, MPEANOYTUTEIbHEE Ha
NEPBBIX 3TAXax 3[aHUs, C IPELOCTABICHUEM JOCTYIIA B IOMEIIEHUE UHBAIUAM.

2.18.4. 3pmanue (momemeHue) obopymyeTcss HWHGOPMAIMOHHONW TaOIWYKOW  (BBIBECKOM),
coaepxallei nmosHoe HauMeHoBaHue Komurera, a Takxke HH(POPMAIIHUIO O PEKUME €0 PAOOTHI.

2.18.5. Bxox B 3manue (MmoMenieHne) U BIXO U3 HEr0 000PYIYIOTCS JIECTHUIIAMU C TTIOPYYHSIMU U
HaHAyCcaMH JJIs IEPEABYKEHNS JETCKUX U MHBAIMIHBIX KOJISCOK.

2.18.6. B momemiennn opraHu3yeTcsi OeCIUIaTHBIN TyasieT JJI TOCETUTENICH, B TOM YHCTIE TyaleT,
IIpeIHa3HAaYEeHHbIN 1J11 NHBAJINU]IOB.

2.18.7. Ilpu Heobxoaumoctu padotHrnkoM M®II, KomuTeToM MHBaNuMIy OKa3bIBae€TCs MOMOIID B
peoI0JICHNH OaphepoB, MEIIAIONINX OTYYESHUIO UMH YCIYT HApaBHE C APYTHMU JIULAMH.

2.18.8. Bxon B momemnieHWE M MeCTa OXHUAAHHUS OOOPYAYIOTCS KHOIKAMH, a TaKXKe COJIepKat
MH(POPMALIMIO O KOHTAKTHBIX HOMEpax Tesie()OHOB BbI30BA paOOTHHKA IS COTIPOBOXKICHHUS MHBAIUA.

2.18.9. JlyonmpoBanre HEOOXOAMMOW JIsI WHBAJIMIOB 3BYKOBOW M 3PHUTEIbHON MHGpOpMAIHH, a
TaKXKe HAANUCEH, 3HAKOB M MHOW TEKCTOBOM M Tpaduueckoil MHPOPMALUU 3HAKAMH, BBINOJHEHHBIMH
penbedHo-ToueuHbIM mpudToM bpaiins, 1onyck cypaonepeBoaunka u TUPIOCYpAOIIEPEBOTUHKA.

2.18.10. ObopynoBaHre MeCT MOBBIIIEHHOTO yI00CTBA C JOMOTHUTEIHLHBIM MECTOM ISl COOAKH-
MIPOBOJHMKA U YCTPOICTB JIJIs MEpEABMKEHUS NHBAINAA (KOCTBUIEH, XOYHKOB).

2.18.11. XapakTepHUCTUKM TOMELICHUH IpHeMa U BBIJAYM JOKYMEHTOB B YacTu OOBEMHO-
IUTAHUPOBOYHBIX U KOHCTPYKTHBHBIX PEIICHUN, OCBELICHMs, MOKapHOW O0e30MacHOCTH, MHXKEHEPHOTO
000pyIOBaHUS JTOJKHBI COOTBETCTBOBATH TPEOOBAHMSIM HOPMATHUBHBIX TOKYMEHTOB, JEHCTBYIOIIMX Ha
tepputopuu Poccuiickoit denepanmm.

2.18.12. IlomemieHuss mpuemMa M BBIJAYM JTOKYMEHTOB JOJDKHBI IIpelycMaTpuBaThb MecTa AJs
OKUJaHMsl, UHOOPMHUPOBAHUS U NTpUEMa 3asIBUTEIICH.

2.18.13. Mecta oxugaHus H MecTa I HMHGOPMUPOBAaHUS OOOPYIYIOTCS — CTYJIbSIMHU
(KpecelbHBIMU CEKIMSIMH, CKaMbsIMH) M CTOJIaMH (CTOWMKaMu) s OQOPMIICHUS JOKYMEHTOB C
pasMelIeHreM Ha HUX OJAaHKOB JIOKYMEHTOB, HEOOXOJIUMBIX JUISl TOJIy4EHHUs] TOCYAapCTBEHHON YCIyTH,
KaHLUESIPCKUMHM  TPUHAJICKHOCTAMHU, a Takke HWH(GOPMALMOHHBIMU CTEHIAaMH, COJEpKaluMU
aKTyaJbHYI0 W HCUEPNBIBAIOIIYI0 HH(GOpMAIHMIO, HEOOXOAMMYIO Ul IOJNyYeHHs TOCYAapCTBEHHOM
yCIIyTH, ¥ HHPOPMAIIHIO O Yacax MpremMa 3asBIeHUI.

2.18.14. Mecta [uis IpoBEACHUS JIMYHOTO TpUeMa 3asiBUTENEH 000pyIyI0OTCs CTOJIAMHU, CTYJIbSIMHU,
o0ecreynBaroTCs KaHIENIPCKUMU MPUHAUICKHOCTSIMH ISl HAlTMCAHUS TUCbMEHHBIX 00palleHuH.

[Tokazarenu TOCTYTHOCTH U Ka4eCTBA FOCYAapCTBEHHON yCIyTH, B TOM YHCIIE TIOKa3aTeln
JOCTYITHOCTH 00IIKe, TPUMEHUMBIC B OTHOIIICHUH BCEX 3asSBUTENICH, CIICIIMANIbHBIC, IPUMEHUMEBIE B
OTHOIIIEHUU WHBAIHUJIOB

2.19. Iloka3arenu TOCTYITHOCTH U KQYECTBA TOCYJaPCTBEHHOM YCIIyTH.

2.19.1. Iloka3zaTenu AJOCTYIHOCTH rOCYAapCTBEHHON yciyru (o0Iue, IpUMEHUMbIE B OTHOILICHUN
BCEX 3asIBUTEIICH ):

1) TpaHCHIOpTHAs NOCTYIHOCTH K MECTY MPEAOCTaBICHMSI TOCYAApCTBEHHOU YCIIyTH;

2) Hanuuue ykaszaTesed, oOecrneuMBaroIIUX OeCTpEensITCTBEHHbIN JOCTYN K IOMEIICHUSM, B
KOTOPBIX IPEJOCTABISAETCS YCIIyTra;

3) BO3MOXHOCTbH IMOJTYYEHHUS MOJTHOW U JOCTOBEPHOU MH(OPMAIIMK O TOCYIapCTBEHHOW yCIIyTe B
Komurere, M®IL], no tenedpoHy, Ha oduIMAILHOM CcalTe OpraHa, HPEIOCTABISAIOLUIETO YCIYTY,
nocpenctsoM EINTY, mu6o TIT'Y JIO;

4) nmpenocTaBieHUE TOCYAAPCTBEHHOM YCIIYyTH JIIOOBIM JOCTYITHBIM CIIOCOOOM, MTPETyCMOTPEHHBIM
JIEHCTBYIOIIMM 3aKOHOIaTE€IbCTBOM;



5) olecrieyeHue Ui 3asgBUTENS BO3MOXKHOCTH TOJyueHHs] MH(OpMAIMM O XOA€ M pe3yibTare
MPEI0CTaBIEHUS TOCYIaPCTBEHHOM ycimyTu ¢ ucnonb3zoBanueM EINTY u (unm) TIT'Y JIO.

2.19.2. Tloka3arenu AOCTYNHOCTH TIOCYAAPCTBEHHOW YCIyI'M (CHELUaJIbHBIE, NPUMEHHMBIE B
OTHOIIIEHWY WHBAJIU/IOB):

1) Hanmmuue nHQPaACTPYKTYpHhl, YKa3aHHOM B IMyHKTE 2.18 HACTOSIIEr0 periaMeHTa;

2) ucnoyiHeHue TpeOOBaHUI TOCTYITHOCTH YCIIyT JUIsl MHBAJIU/IOB;

3) ofecneyeHne OeCHpENATCTBEHHOTO JOCTyNa WHBAJIMIOB K IOMEHICHUSM, B KOTOPBIX
HPEJOCTABIISAETCS TOCYIapCTBEHHAs! yCIIyTa.

2.19.3. Iloka3arenu kauecTBa rocy1apCTBEHHON yCIIyTH:

1) cobmoienne cpoka Mpea0CTaBIeHUs TOCYIapPCTBEHHOMN YCIyTH;

2) cobmoieHre BpeMeHH 0)KUJaHUs B OYepeId IIPU Tojjaue 3anpoca U MoJyYeHUH pe3ysIbTara;

3) ocymiecTBieHne He Oojiee OJHOTO OOpalieHus 3asBuTeNs K padorHukam MOIL] mpu monave
JOKYMEHTOB Ha TOJy4YEeHHE TOCYJapCTBEHHOH YCIyru M He 0ojee OZHOTO OOpalleHus MpH MOTyYeHUH
pesyibrara B Komurere unu B I'BY JIO «M®L»;

4) orcyrcTBHE OOOCHOBAaHHBIX Kajlo0 Ha JCUCTBUS WM Oe3AeHUCTBHUS OKHOCTHBIX JIUI]
Komurera, moJJaHHBIX B yCTaHOBJICHHOM IMOPSKE.

2.19.4. Ilocne momyueHus pe3yJjbTaTa YCIYTH, IPEJOCTaBICHHE KOTOPOH OCYIIECTBIIJIOCH B
anektpoHHoM Buje 4yepe3 EINY wumu [TV JIO, nu6o mocpencrsom M®II, 3asBuTento obecreunBaeTcst
BO3MOKHOCTH OLICHKH KayecTBa OKa3aHMs yCIyTH.

Nudopmanus 06 ycmyrax, SBISIOMUXCS HEOOXOIUMBIME U 0053aTeTbHBIMHU IS IPEIOCTABICHUS
rOCyIapCTBEHHOM YCIyTH

2.20. TlomydeHue ycCayr, KOTOpbIE SIBISIOTCS HEOOXOIMMBIMH W 00s3aTEIBHBIMH IS
NPEeZOCTaBICHHUS TOCYIapCTBEHHOHN YCIIyTH, HE TpeOyeTcs.

[TomyueHue coriacoBaHui, KOTOpbIE SIBISIOTCS HEOOXOIUMBIMM M OO0S3aTENbHBIMHU IS
NPEJOCTaBICHHUS TOCYIapCTBEHHOMN YCIIyTH, HE TpeOyeTcs.

Wuble TpeOOBaHMs, B TOM YHUCIIC YYUTHIBAIOIINE OCOOEHHOCTH MPEAOCTABICHHUS TOCYIapCTBEHHON
YCIIYyTU B MHOTO(QYHKIIMOHATILHOM IIEHTPE MPEAOCTaBICHUS TOCYIapCTBEHHBIX U MyHHUIIMIIAJIbHBIX YCIIYT
¥ OCOOEHHOCTH MPEOCTABIICHHS TOCYIaPCTBEHHOMN YCIyTH B 3JIEKTPOHHOH popme

2.21. Huple TpebOBaHMS, B TOM YHCJIE€ YYHUTHIBAIOUINE OCOOCHHOCTH TPEIOCTABICHUS
rocynapctBeHHON yciuyrd B M®I[ u 0cOOEHHOCTH TpPENOCTaBIEHUS TOCYJIApCTBEHHOW YCIyTH B
AIIEKTPOHHOU (opMe.

2.21.1. IlpemocraBieHue TOCyIapCTBEHHOM yciayru mnocpeactBoM MOI] ocymiectBisieTcs B
nonpaszaeneHusx 'Y JIO «M®Ll» npu Hanuuuy BCTYNMBIIETO B CUJIY COIVIAIIEHUS O B3aUMOJEHCTBUU
Mexay I'BY JIO «M®Il» u Komurerom (manee — cormamenue). [IpemocTaBieHue rocyaapcTBEHHOM
yciayru B uHbIX MOI[ ocymecTBiaseTcss OpU HAIUYUKM BCTYNMBLIETO B CUJIY COIVIAIIEHHS O
B3aumojieiictBuu Mexay I'bY JIO «M®@L» u uaeim MDII.

2.21.2. TlpenpocTaBieHHe IOCyAapCTBEHHONW YCIYTH B 3JIEKTPOHHOM BMJIE€ OCYIIECTBISETCS IpHU
TEXHUYECKOHN pean3aiiy rocyaapcTBeHHon yciuyru nocpeactsom II'Y JIO w/vmum EINTY.

III. COCTAB, IIOCJIEAOBATEJIbBHOCTb U CPOKHM BBITOJIHEHHW A
A/IMUHUCTPATHUBHBIX ITPOLUEAYP, TPEBOBAHMA K ITOPAJIKY UX BBIIIOJIHEHMS, B TOM
YMCIJIE OCOBEHHOCTH BBIITOJIHEHWA AJIMUHUCTPATHUBHBIX ITPOLEAYP B
MHOI'O®YHKIIMOHAIJIBHBIX HEHTPAX

3.1. CocraB, NOCIEAOBATENbHOCTh W CPOKU BBIINOJHEHUS aJMHUHUCTPATUBHBIX IPOLELYP,
TpeOOBaHUS K MOPSIKY UX BBIIOJIHEHUS.

3.1.1. IlpemocraBieHune TOCYJapCTBEHHOH YCIyrm BKJIIOYaeT B ce0s  CleAyIouue
aJIMAHUCTPATHUBHBIE MTPOLETYPHI [0 BbIa4ye yI0CTOBEPEHHUS:

1) mpunsitHe pemeHus - 22 pabouyMx AHA C JaThl perucTpanuu 3asBieHuss B Komutere B
COOTBETCTBUH C MYHKTOM 2.17 HacCTOSIIETO periaMeHTa W TOJIHOTO KOMIUIEKTa IOKYMEHTOB (CBEICHHMIA),
B TOM YHCJIE MOJIyY€HHBIX B paMKaxX MEXBEJOMCTBEHHOTO MH()OPMAIIMOHHOTO B3aUMOICHCTBUS U (WIJIH)
1o MHBIM 3anpocam Komurera;



2) BhIJa4a (HaAMpaBJICHHE) pe3ybTaTa (COOTBETCTBYIOIIEE YBEIOMIICHUE MO (OopME COTIACHO
MIPWIOKEHUSIM 6, 7 K HACTOSIIEMY PErJIaMEeHTY) U OpOpMIICHUE YIOCTOBEPECHHS — 8 pabounx JHEH.

[locnenoBareIbHOCTh  AJIMUHHMCTPATUBHBIX  JE€HUCTBUM  (Tpoueayp) MO  IPEeIOCTaBICHUIO
TOCYJIaPCTBEHHOM YCIyTH OTpakeHa B OJIOK — cxeMe, MPEICTaBICHHON B pwiiokeHUH 10 K HacTosmeMy
perjiaMeHry.

3.1.2. IlpunsATHe peuieHus.

3.1.2.1. OcHoBaHMe [ Hauyaja aJIMUHUCTPAaTUBHOM mpouenypbl: nocrymieHue B Komurer
3asdBJICHUS] U TPUIAraeMbIX K HEMY JOKYMEHTOB JIOJDKHOCTHOMY JIMILy, OTBETCTBEHHOMY 3a MPUHSATHE
peleHusl.

3.1.2.2. CopepxaHue aJIMHHHCTPATUBHOTO JACHCTBUSA (aAMUHUCTPATUBHBIX JICHCTBUI),
MPOJIOJKUTEIBLHOCTD U (MJIM) MAaKCUMAJIBHBINA CPOK €r0 (MX) BBITIOJIHEHHUS:

1 nelicTBUE: TOMKHOCTHOE JIUIO, OTBETCTBEHHOE 3a JIEJIONPOU3BOJICTBO, MOCTYIHBIIEE 3asIBICHUE
B TOT JX€ JIEHb PETUCTPUPYET B COOTBETCTBUU C MPABHIIAMH JACIIONPOU3BOJACTBA, YCTAHOBIICHHBIMU B
Komurere, npuanmaet B paboTy anekTpoHHble ToKyMeHThl B AUC «Mexen JIO» B cpoku, yKa3aHHBIC
B nyHKTe 2.17 HacTOsIIEro periamMeHTa, NepenaeT 3asBICHUE M MpUIaraéMble K HEMY JOKYMEHThI
JOJI’KHOCTHOMY JIUILY, OTBETCTBEHHOMY 3a MPUHSATHE pelieHnus — 1 pabouuii 1eHb;

2 neiicTBUE: NOHKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NMPHHATHE pelieHus - 21 pabounii 1eHb:

MPOBOAMUT MPOBEPKY JOKYMEHTOB Ha KOMIUIEKTHOCTh M JOCTOBEPHOCTb, MPOBEPKY CBEICHMIA,
COZIepXaIINXCsl B TPEACTABICHHBIX 3aiBICHUMM M JIOKYMEHTax, B LEJISAX OLIEHKH HX COOTBETCTBUS
TpeOOBaHUSIM U YCJIOBUSIM TMIOJIYYEHHUS TOCYIJapCTBEHHOW ycimyru, ¢GopMUpyeT W HampaBisieT
COOTBETCTBYIOMIMII(€) 3anpoc(bl);

TOTOBUT TPOEKT COOTBETCTBYIOIIETO peHIeHHs Mo (opMe COorjacHO MpuwiokeHusm 4, 5 K
HACTOSIIIEMY PErJIAMEHTY C Y4eTOM IMOCTYNMBIIMX 3alpaliMBaeMbIX TOKYMEHTOB (CBEACHHII), €ro
corjiacyeT ¥ MOAMUCHIBAET y pykoBoautens Komurera.

3.1.2.3. JIuno, OTBETCTBEHHOE 3a BBHINOJHEHHE aJAMMHHUCTPATUBHOM INPOLELYPHI: AOIKHOCTHOE
JIUII0, OTBETCTBEHHOE 32 MPHUHITHE PEIICHUS.

3.1.2.4. Kpurepuu npuHATUS peIIeHHs: HAIW4YMe (OTCYTCTBUE) y 3asBUTENS MpaBa Ha MOJy4YeHUE
rOCyIapCTBEHHOW YCITyTH.

3.1.2.5. Pe3ynbTar BBINOIHEHUS! aIMUHUCTPATUBHON MPOLEAYPHI: PUHATUE COOTBETCTBYIOIIETO
pelieHusl.

3.1.3. Beinaua (HarpaBiieHHe) pe3ysibTaTa U 0hOpMIIEHHE YAOCTOBEPEHUSI.

3.1.3.1. OcHoBaHue mjisi Hayajga QJAMUHUCTPATHUBHOM MPOLEAYPHI: MOJANKHCAHHOE PEIICHHUE,
ABJISAIOILEECS PE3YIbTATOM IPEIOCTABICHHS TOCYJaPCTBEHHOM YCIIyTH.

3.1.3.2. CopaepxaHue aIMUHUCTPATUBHOTO JIEUCTBUA, MIPOJIOJDKUTEILHOCTE U (WJIH)
MaKCUMaJIbHBIM CPOK €r0 BBITOJTHEHHUS:

1 peiicTBHe: JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOJTOTOBKY IMPOEKTAa PEIIEHUS TOTOBUT
COOTBETCTBYIOILIEE YBEIOMJIEHHE, IOANUCHIBAET €ro Yy JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOIO 3a
NPUHATHE W TOANMCAHME COOTBETCTBYIOIIETO pEIIEHUS U TMepeAaeT ero JAO0DKHOCTHOMY JIUILY,
OTBETCTBEHHOMY 32 J€JIONPOU3BOJACTBO, a TAKXKE B CIy4yae MOITYYEHHs] JOKYMEHTOB nocpenctsoMm ML
pasmemaer B AUC «Mexsen JIO» cooTBETCTByIOIee yBeAOMJIEHHE — 2 pabOYMX IIHS IOCJE IaThl
MPUHSTHUS PEIICHHUS;

2 peiicTBHE: AOHKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a JIEJIONPOU3BOJICTBO, HAMPABIAET PE3yibTar
MPEIOCTAaBIICHUS TOCYITAPCTBEHHOMN YCIYTH CIIOCOO0OM, YKa3aHHBIM B 3asiBIeHUH — | pabouuii 1cHb;

3 neicTBHE: JOKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a OGOpMIICHHE YAOCTOBEpeHus, odopmiser
YAOCTOBEPEHUE B COOTBETCTBUM C COOTBETCTBYIOIIMM IIPAaBOBBIM AaKTOM U IOANHUCBHIBAET €ro Yy
JOJIKHOCTHOTO JIMIIA, OTBETCTBEHHOTO 3a MOJMNKMCAHUE yIOCTOBEPEHHs] — HE Mo3AHee 2 pabouux JHen
MOCJIE JIAThl PUHATUS PEUICHUS;

4 neWicTBUE: JAOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a Bpy4yeHHE O(GOPMIIEHHOTO YyIOCTOBEPEHMS,
MpPOBEPSIET JOKYMEHTBI, YJIOCTOBEPAIOIIME JUYHOCTh 3asBUTENA (MPEICTABUTENsl 3asBUTENA) U
MOJTHOMOYHS TIPEACTaBUTENSl 3asBUTENS, BPYyYaeT YAOCTOBEPEHHE IOJ POCHHCH HEMOCPEICTBEHHO
3asBUTENIO (IIPEACTABUTENIO 3asiBUTEINS), MOTYYaeT OT 3asBUTENS (NPEICTaBUTENs 3asBUTENS), B CIIydae
uM nepeodopMiIeHHs MO0 MOPUYM YIOCTOBEPEHUS, pPaHEE BBIJAHHOE EMY YAOCTOBEPEHHUE O] POCIHUCH,
KoTopasi (hUKCHUPYETCs B BEIOMOCTH BbIIa4yM yaocToBepeHus: B rpade «IIpumeuanuey, a Takxke B cirydae
TIOJTYYCHUS 3asiBUTETIEM yaocTOBepeHus: mocpeactBoM MOI] nepenaetr pabotHuky M®I] Ha ocHOBaHUM
NPECTAaBICHHON JTOBEPEHHOCTH II0JI POCHHUCH O(POPMIICHHOE YIOCTOBEPEHUE, BEIOMOCTb BBLIAYH
YAOCTOBEpEHUs — 5 paboumx AHEH rmocie noanucaHus ohopMIEHHOTO YAOCTOBEPEHUSI.



3.1.3.3. JIuno, OTBETCTBEHHOE 3a BBHINOJHEHHE aJAMMHHUCTPATUBHOM INpPOLELYpHI: AOIKHOCTHOE
JIMLI0, OTBETCTBEHHOE 3a Bblavy (HAIpaBJIeHUE) pe3ybTaTa U 0()OPMIIEHHOTO YIOCTOBEPEHHUS.

3.1.3.4. Pe3ynbTar BBINIOJIHEHUS aJMUHHCTPATUBHOW MpOLELYpHl: HAIpPAaBICHUE 3asBUTEIIO
pe3yabTaTta MpEeAOCTAaBICHHUS TOCYJapCTBEHHOM YCIyrM W BblJada O(OPMIIEHHOIO YAOCTOBEPEHUS
CHoco0OM, YKa3aHHBIM B 3asIBJICHUU.

3.2. OcoOGeHHOCTH BBINOJIHEHHS aAMUHUCTPATUBHBIX NPOLETYP B 3JIEKTPOHHOU (hopMme.

3.2.1. IlpenocraBnenue rocynapcrseHHor yciyru Ha EIII'Y u III'Y JIO ocymectBisieTcs B
cootBercTBUM ¢ DenepanbupiM 3akoHOM 0T 27.07.2010 Ne 210-®3 «OO6 opranuzanuu npeaocTaBICHUs
TOCYJapCTBEHHBIX U MYHUIUINAIBHBIX yciyr», OenepanbHbiM 3akoHOM OT 27.07.2006 Ne 149-D3 «O6
uHpopMaIuy, HWHOOPMAIMOHHBIX TEXHOJNOTHUAX H O 3alluTe WHPOpPMAIUN», TMOCTAaHOBIECHUEM
[IpaButensctBa Poccuiickoit ®@enepammu ot 25.06.2012 No 634 «O Buaax 3JEKTPOHHOW MOAIUCH,
UCTIOJIb30BaHUE KOTOPBIX JIOMyCKAaeTcs Mpu OOpalleHHHd 3a TOJYYEHHEM TOCYAApCTBEHHBIX H
MYHULUIAIBHBIX YCIIyD».

3.2.2. lna nonyueHus rocynapctBeHHoi ycimyru uepe3 EIIIY wnm uepes III'Y JIO 3asButento
HEOOXOJUMO TPEIBAPUTEIHLHO MPONTH MpoLecc peructpauuu B EnuHoil cucreme uaeHTU(UKALUUA U
ayreHtudukanuu (nanee — ECHA).

3.2.3. 'ocynapcTBeHHas yciryra MoxeT ObITh tosrydeHa uepes [1I'Y JIO, mu6o uepes EINTY.

3.2.4. lna nonauu 3asBinenus yepe3 EIITY wnum gepes [II'Y JIO 3adBUTENDs AOIKEH BBIIOIHUTH
CIEYIOIINE IEUCTBUA:

npoiitu unenTudukanuio u ayrentupukammio B ECUA;

B nmuyHoM KabuHeTe Ha EII'Y wmm na III'Y JIO 3anosHUTh B 2JIEKTPOHHOM BHJIE 3asBJICHUE Ha
OKa3aHUe TOCYJapCTBEHHOMN YCIYT'H U IPUIOKUTH K 3asIBICHUIO 3JIEKTPOHHBIE JOKYMEHTHI;

HaIpaBUTh MAKET AJIEKTPOHHBIX NTOKyMeHTOB B KomuteT mocpeactsom ¢ynkimonana EINTY wmun
Iy JIO.

3.2.5. B pesynbTate HampaBi€HUs MaKeTa JIEKTPOHHBIX JOKyMEeHTOB mocpenctsom III'Y JIO,
6o gepe3 EIII'Y B coorBercTBHM ¢ TpeOoBanusaMu myHkra 3.2.4 B AVIC «Mexsen JIO» npou3BoauTcs
ABTOMATUYECKasl PETUCTPALMs MOCTYIHBILETO NMAKeTa 3JEKTPOHHBIX JOKYMEHTOB U NPHCBOCHHUE MAKETy
YHHMKaJIbHOTO HOMepa aena. Homep nena nocrynen 3asButento B inyHoM kabunere [1I'Y JIO umu EINTY.

3.2.6. Tlpu mpenocraBinenun rocyaapctBeHHou ycmyru uepes III'Y JIO, mu6o uepe3 EINY,
JOJKHOCTHOE U0 KoMuTeTa BHINOIHAET IEHCTBUS, YKa3aHHbIE B IIYHKTE 3.1 HACTOSALIETO perjiaMeHTa.

[Tocne paccMOTpeHHs] TOKYMEHTOB M MPHUHATHS pEIIeHuss O MperocTaBieHuu (00 oTkaze B
IIPEIOCTABIEHUH) TOCYAApCTBEHHOW yciyru 3amonsser mnpenycmorpeHHsle B AUC «Mexsen JIO»
(GhopMBI 0 MPUHATOM pelIeHUH U niepeBoauT Aeno B apxuB AUC «Mexsen JIO».

JomxnoctHoe nuuno Komutera yBeoOMISET 3asBUTENS O IPUHATOM PEUIEHMH C IOMOLIBIO
YKa3aHHbIX B 3asBJICHUM CPEJICTB CBS3M, 3aTEM HaIpaBisIeT JOKYMEHT CIIOCOOOM, YKa3aHHBIM B
3asIBJICHUU: B MUCHBMEHHOM BHJE TMOYTOW, TUOO HAMPABISET AJICKTPOHHBIN TOKYMEHT, MOIHCAHHBII
YCUJIEHHOM KBaJM(UIMPOBAHHOMN 31EKTPOHHON MOJIUCHIO TOJKHOCTHOTO JIUIIA, IPUHSBILETO pellieHue,
B muuHbId kaburet [1T'Y JIO wim EINTY.

3.2.7. B cnydae mocTyIuieHUs BCEX JOKYMEHTOB, YKa3aHHBIX B MyHKTax 2.6 — 2.8 HaCTOSIIETrO
periaMeHTa, JHEM OOpalleHusl 3a MPEeJOCTaBICHHEM TOCYIAapCTBEHHOM YCIyTM CUMTAaeTcs JaTa
peructpanuu npuema qokymeHToB Ha [1T'Y JIO unu EINTY.

WNudopmupoBanue 3asBUTENS O XOJI€ M pe3yibTaTe MPeAOCTaBICHHUS TOCYNAapCTBEHHOM YCIyrd
OCYIIIECTBIISIETCS B DJIGKTPOHHOUW (popMe uepe3 JMUYHBIN KaOMHET 3asBUTENS, pacroyioxeHHbi Ha 1Y
JIO, nu6o na EIIT'Y.

3.2.8. Komuter npu NoCTYIUIEHUU AOKYMEHTOB OT 3asButens nocpeactsoM IIT'Y JIO wmm EINTY
1o TpeOOBAaHUIO 3asBUTENSI HANpABISIET PE3yJbTaT IMPEIOCTABICHUS YCIYTH B (opMe 3IIEKTPOHHOTO
JIOKYMEHTa, MOJMUCAHHOTO YCHUJICHHON KBalIU(DPUIIMPOBAHHON 3JIEKTPOHHON MOAMHUCHIO JOKHOCTHOTO
JMIa, IPUHABLIETO peUIeHHE (B 3TOM Cllydae 3asBUTENb IIPU MOAaue 3a1poca Ha MPEI0CTABICHUE YCIyTn
OTMEYaeT B COOTBETCTBYIOIIEM I10JI€ TAKYI0 HEOOXOIMMOCTB).

Brinaya (HanpaBiieHHE) 3JEKTPOHHBIX JOKYMEHTOB, SIBJISIOLIMXCS PE3YJIBTATOM MPEIOCTABICHUS
FOCYJapCTBEHHOM  YCIIyI'M, 3asiBHUTENI0 OCYLIECTBISIETCS B  JI€Hb PErUCTPAllMM  pe3yJibTara
IIPEIOCTaBIIEHUS TOCYIapCTBEHHON ycinyru Komurera.

3.3. OcoOeHHOCTH BBINOJIHEHUS AJMHHUCTPATHBHBIX TNPOLEAYP B MHOTO(QYHKIMOHAIBHBIX
[IEHTpax.



3.3.1. B caywyae momaum poxkymeHtoB B Komuter mnocpenctBom MOPI[ pabornuxk ML,
OCYLIECTBIIIOIUN IIPUEM JOKYMEHTOB, NPEICTABICHHBIX I IOJyYEHUS TIOCYAAPCTBEHHOW YCIYTH,
BBITIOJIHAET B COOTBETCTBUHU C HACTOSIIMM PETJIAMEHTOM U COIVIALIEHUEM CIIEAYIOLIUE IEHCTBUS:

a) oTpeeIsieT MpeaMeT OOpaIIeHHS;

0) ycTaHaBIMBAET JIMYHOCTH 3asIBUTENSI MM JJMYHOCTH M TOTHOMOYUS MPEICTABUTENS 3asIBUTEIS,

B) IPOBOJUT MPOBEPKY MPABUWIBHOCTHU 3aIllOJHEHHUs 3asBIICHHUsS] HA COOTBETCTBHE TPEOOBAHUSAM,
YKa3aHHBIM B IIyHKTE€ 2.9 HaCTOSILEro perjiaMeHTa;

I') IPOBOJUT NPOBEPKY YKOMIUIEKTOBAHHOCTHU IAaKeTa JTOKYMEHTOB U COOTBETCTBUSl JOKYMEHTOB
TpeOOBaHUAM, YKa3aHHBIM B TyHKTe 2.10 HaACTOSILIEro perjaMmeHTa;

1) OCYILECTBIISIET CKAHUPOBAHUE MPEJICTABICHHBIX JOKYMEHTOB, (DOPMUPYET IEKTPOHHOE JETI0;

€) olecreynBaeT KauecTBO IMEpelaBacMbIX KOMHMHA JOKyMEHTOB B KoMHUTET B COOTBETCTBUU C
IIPEJICTaBICHHBIMU 3asBUTEJIEM OPUTHHAIAMU JOKYMEHTOB;

) 3aBEpSAET NIEKTPOHHOE JEJI0 CBOEH 2IEKTPOHHOM noanuceio (nanee - J1I);

3) HanpaBJIseT NMakeT JOKyMeHToB B Komurert:

B DJIEKTPOHHOM BHJ€ (B COCTaBE MAaKETOB AJICKTPOHHBIX JEN) B JIeHb OOpallleHHs 3asBUTEINS B
M®IJ;

Ha OyMa)KHBIX HOCHUTENIAX (B CiIy4ae HEOOXOIUMOCTH OO0S3aTEIbHOTO MPEIOCTABICHUS
OpPUTHHAJIOB IOKYMEHTOB) — B T€YEHUE 5 pabo4MX JHEH, CIEQYIOUNX 3a JHEM OOpallleHHs 3asBUTENS B
M®II no teppuTopuanbHOMY (3KCTEPPUTOPUATBHOMY) MPUHIUILY MOCPEICTBOM KYpbEPCKOM CBSI3H, C
COCTaBJIGHUEM OIUCHU IEPeJaBacMbIX JOKYMEHTOB, C YKa3aHUEM [JaTbl, KOJIWYECTBA JIUCTOB, (aMUIUH,
JOJDKHOCTH M ToAnucanHble paboTHuKOM ML, OTBETCTBEHHBIM 32 BBINOJHEHUE AJAMHUHUCTPATUBHOTO
nevictBus (ecnu paboumit menp MOILI, cneayrommii 3a qHEM oOpamieHus 3asButens B ML, sBusercs
HepabounM aHeM Komurer, TO AHEM OKOHYaHMs CpOKa IEpeaadd JTOKYMEHTOB CUUTAETCS BTOPOM
pabounii nens Komurer, cienyromuii 3a 1HeM oOpaieHus 3assureis B MOLI).

3.3.2. Ilpu BBISIBIIEHMH HECOOTBETCTBHUS JIOKYMEHTa (JJOKYMEHTOB) TpeOOBaHMSAM, YKa3aHHBIM B
nyHkrte 2.10 HacTosimiero periameHta, padoTHuk M®I[ oTpakaer Ha KomuM (KOMHSIX) TOKyMEHTa
(TOKyMEHTOB) BBISIBJICHHBIE HECOOTBETCTBHUS, KOTOpBIE 3aBEpsieT MOANUCHIO M medyarbto MOIL[ win
ITAaMIIOM, COJEpPKaIIUM CBeAeHUs 0 HauMeHoBaHu MOII.

ITo oxoHyaHuu mpuema JOKYMEHTOB paOoTHUK MOL] BbIIaeT 3asBUTENIO PACIMCKy B IpUEME
JIOKYMEHTOB.

PabGotank MO®IL] HeceT OTBETCTBEHHOCTh B  MOPSJAKE, YCTAaHOBJICHHOM HOPMAaTHUBHBIMHU
npaBoBeIiMU akTamu Poccuiickoit ®enepanyiv, 3a HEUCHOJHEHHWE WM HEHAJUIeXKallee HCIOJIHEHUE
HACTOSIIETO PETJIAMEHTA.

3.3.3. Ilpu yka3aHuu 3asBUTEIEM MeCTa TMOJy4YeHHS OTBeTa (pe3yJbTaTa IpeaoCTaBICHUS
roCylapCcTBEHHONW Yycayru) nocpeactBoM MO nomxHocTHOe smuo Komurera, OTBETCTBEHHOE 3a
BBITIOJIHCHHE QJIMHUHUCTPATUBHOM TPOIEAYPHI, TMepeaacT pabOTHUKY M®I] nns mnepemauun B
coorBercTByromii M®I[ pesynpTaT NpenoCTaBieHUs YCIYyTH I €ro IOCIENYIOLEH BbIIAYU
3aABUTEIIIO:

- B QJIGKTPOHHOM BHJI€ B TeueHHe | pabodero AHS CO THS MPUHATUS PEUICHUs O MPEeJOCTaBICHUU
(oTKa3e B MpeI0CTaBICHNH) FOCYIapCTBEHHOHN YCIIyTH 3asBUTEIIO;

- Ha OymakHoM Hocutese (oopMIIEHHBIE YIOCTOBEPEHHUS) - B CPOK He Oosee 3 paboumx IHEH co
IHs oopMileHUsl OjlaHKa YJOCTOBEPEHHMs, HO HE MO3/Hee JABYX pabouux JHEH 10 OKOHYaHMs CpoKa
IIPEIOCTABIIEHUS YCIYTH.

3.3.4. Ilpu yka3aHuW 3asgBUTEIIEM MECTa IMOJy4YeHHUs pe3ysibrara mocpeactsoM MOI] paboTHuK

M®OILI, oTBETCTBEHHBIH 3a BblAA4y PE3yJIbTATA:

cooOlIaeT 3asfBUTENI0 O IPHUHIATOM pELIEHUH MO0 TeleOHy C 3alMChi0 JaThl M BPEMEHH
TeJIe()OHHOTO 3BOHKA, WJIM MOCPEICTBOM CMC-MH(MOPMUPOBAHUS, a TAKKE O BO3SMOXKHOCTHU TOJTyYEHHS
nokymMeHToB B M®II, B cpok He mo3nHee ABYX AHEH C JaThl MX MOJYYEHHS B aBTOMATHU3UPOBAHHOMU
MH(POPMALIMOHHON cucTeMe o0ecrieyeHHs NesITeIbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB (nanee - AUC
MoL);

pacrieyateiBaeT u3 AWC MO®L[ pe3ynbTar (COOTBETCTBYIOIIEE YBEIOMIICHHUE) I €ero
MOCJEAYIOMEH BBIAAYM 3asABUTEII0 Ha PYKH MO TPeOOBAHMIO 3asBUTENS JUOO TOTOBUT JIOKYMEHTHI,
ABJISIIOIIMECS. PEe3yJbTaTOM IIPEJOCTaBIECHUS YCIyTH, HamnpaBieHHble u3 Komurera Ha OyMakHOM
HOCHTEJE, JUIsl TOCIIEAYIOIIEN BbI1auy 3asBUTEINIO.

3.3.5. Ilpu ykazaHuu 3asBUTEJIEM MeECTa IMOJYyYEHHUS YJIOCTOBEpeHHs TmocpeactBoM MODI]
pabotHuk M®LI, OTBETCTBEHHBIN 3a €r0 BbIady, HPOBEPSAET AOKYMEHTHI, YAOCTOBEPSIONIUE JTUIYHOCTD
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3asgBUTENS WM JUYHOCTh W TIOJHOMOYHS TIPEJICTABUTENS 3asBUTENsI, IOcie dYero ogopMIIeHHOE
YIOCTOBEpEHHE BpYyYaeT MOJ POCIUCh HENOCPEICTBEHHO 3asBUTENIO (TPEACTAaBUTEIIO 3asiBUTEINS),
KOTOpasi (PUKCHPYETCS B BEIOMOCTH BbIIaYH yIOCTOBEPEHHS.

B ciayuae nepeodopmieHus 1100 mMopur yIOCTOBEPEHHS 3asiBUTENH (MMPEACTABUTEND 3asSBUTEIIS)
ClaeT paHee BBIJAHHOE YynocroBepeHue pabotHuky MOL[ mox pocmuch, koTopas (QHUKCHpYETCs B
BEJIOMOCTH BbIIAuy yAocToBepeHus B rpage «IIpumedanuey.

Paborank M®I] nocie BpyueHHs yAOCTOBEPEHUSI TpakJaHaM B TeYEHHE 5 pabouux JHEH co JHS
HOJy4YeHUs: OQOPMIICHHBIX YAOCTOBEPEHUH, IpPelOoCTaBUB [JOBEPEHHOCTb, MNEPeAaéT CHELHUATHUCTY
Komutera BE1OMOCTH BbIJAUU yJIOCTOBEPEHMS, CAAHHBIE IPAKIAHAMH PAHEE BbIJIAHHBIE yA0CTOBEPEHUS
C peecTpoM IIpHEMaA U Tepefadn JOKYMEHTOB.

Ecnu, rpaxmane 3a moilydyeHMEM YAOCTOBepeHust He obOpatuiauck B MO®ILl B Tteuenue 60
KaJICHJAAPHBIX THEM CO JHS YBEJAOMJICHHS O MOJYYECHHH yAOCTOBepeHus, cnenuanuct MO®I] B cpok He
no3nHee 5 pabouux IHEW CO JHA UCTEUCHHs YCTAaHOBJIEHHOTO BBIIIE CPOKa MepefaéT CHEeHUAINUCTY
KomuteTa Henosry4eHHbIE yAOCTOBEPEHUS U BEAOMOCTD BBIAYN YIOCTOBEPEHHUS.

34. Ilpu  BBoge 0e30yMaXHOTO DJIEKTPOHHOTO JOKYMEHTOOOOpOTa aJMUHHCTPATHBHBIC
OpoLeayphl  PErVIAMEHTUPYIOTCS  HOPMATHUBHBIM — IPAaBOBBIM  akToM JIeHMHrpajckoi oOxnacty,
YCTaHABIMBAIOMIUM  TOPSIIOK  3JEKTpoHHOro  (6e30ymMakHOTO)  JOKyMeHTooOopora B cdepe
TOCYyAApCTBEHHBIX YCIYT.

IV. ®OPMbI KOHTPOJIA 3A UCITIOJIHEHUEM A/IMUHHUCTPATHBHOI'O PET'JIAMEHTA

[Topsnox ocyiiecTBiIeHHs TEKYLIET0 KOHTPOJIS 3a COOMI0OACHUEM U UCTIOJTHEHHEM OTBETCTBEHHBIMU
JOJKHOCTHBIMU JIMIIAMU TIOJIOKEHUH aJIMUHUCTPATUBHOTO PETIIAMEHTa YCIyTH U MHBIX HOPMATHUBHBIX
IIPABOBBIX aKTOB, YCTAaHABJIMBAIONIMX TPeOOBaHUSI K MPEJOCTAaBICHHUIO TOCYJaPCTBEHHOM YCIYTH, a TaKxkKe
MPUHSITHEM PEIICHUH OTBETCTBEHHBIMH JTUIIAMHU

4.1. Texymuii KOHTPOJb OCYILIECTBIIAETCS MOCTOSIHHO OTBETCTBEHHBIMHU JIOJDKHOCTHBIMM JIMLIAMU
Komurera mo kaxaod npoueaype B COOTBETCTBHMM C YCTaHOBJICHHBIMH HACTOSAILIMM PETIaMEHTOM
COJIep’)KaHUEM JEUCTBUH M CPOKaMHM HX OCYIIECTBJIEHHS, a TAK)K€ IIyTEM IPOBEACHUS PYKOBOAUTEIEM
(3amectutenem  pykoBoautens) KomuTera MpoBEpOK  HCHOJIHEHHUS  TOJIOKEHHH  HACTOSIIETO
aIMUHUCTPATUBHOTO PErJaMEeHTa, MHBIX HOPMATUBHBIX MTPABOBBIX AKTOB.

OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMII 32 pelieHus U JeiicTBus (Oe3nelicTBUE), NMPUHUMAaEMble
(ocymiecTBiIsIeMbl€) B X0/1€ IPEAOCTABICHHS FOCYIapCTBEHHOHN YCIyTH

4.2. JIOJKHOCTHBIE JIMIIA, YIOJHOMOYCHHBIE HA BBINOJHEHHE AJIMUHUCTPATUBHBIX EUCTBUH,
MPEyCMOTPEHHBIX HACTOSIINM PETJIaMEHTOM, HECYyT OTBETCTBEHHOCTH 3a COOJIIOJICHHEM TpeOOBaHUM
JIEHCTBYIOIINX HOPMATHUBHBIX IPABOBBIX aKTOB, B TOM YHCJE 3a COOIIOJICHUEM CPOKOB BBITTOJTHCHUS
AQIMUHHUCTPATUBHBIX JIEHCTBUHM, IOJHOTY WX COBEPIICHUS, COOJIOJEHUE TPUHINIIOB MOBEACHUS C
3asBUTEIISIMU, COXPAHHOCTh JJOKYMEHTOB.

Cnemunanuctel KoMurera 10pu  NPEJOCTABICHHMM  TOCYJIApCTBEHHOM  YCIyTM  HECYT
OTBETCTBEHHOCTb:

3a HEHUCIOJHEHHWE WM HEHaJJIexKallee WCIOJHEHUE aJMUHUCTPATUBHBIX MPOLEAYp MpH
MPEIOCTABICHUH TOCYJaPCTBEHHOM YCIIyTH;

3a neicTBus (Oe3melicTBUE), BICKYIIHME HAapyIIeHHWE MPaB M 3aKOHHBIX MHTEPECOB (PUINIECKUX
JIHII.

JIOMKHOCTHBIE JIWIIAa, BUHOBHBIE B HEUCIIONHEHUH WM HEHAJ[ISKAIIeM HCIIOJIHEHUU TpeOOBaHUN
HACTOAIIETO PErjiaMeHTa, MPUBIICKAIOTCS K OTBETCTBEHHOCTH B MOPAJIKE, YCTAHOBICHHOM JIEMCTBYIOIINM
3aKoHoarenscTBoM Poccutickoit denepanumu.

V. JOCY AEBHBIN (BHECY JEBHBIN) IIOPSIJOK OBXXAJIOBAHU S PELIEHU U
JIEMCTBUH (BE3JIEMCTBIS) OPTAHA, ITPEJOCTABJISIOILEIO TOCYJAPCTBEHHVYIO
YCIIVIY, A TAKXXE JOJDKHOCTHBIX JIUL] OPTAHA, ITPEJTOCTABJISIOLIETO
TOCYJIAPCTBEHHVIO YCJIVTY, INBO TOCYJIAPCTBEHHbBIX WIN MYHULUIIAJIBHBIX
CIIYXKALLUX, MHOT'O®YHKIIMOHAJIBHOI'O LIEHTPA ITPEJJOCTABJIEHUS
T'OCYJIAPCTBEHHBIX U MYHULIUIIAJIBHBIX YCJIYT, PABOTHUKA



MHOI'O®YHKIIMOHAJIBHOI'O HEHTPA TIPEJJOCTABJIEHUA TOCYIAPCTBEHHBIX 1
MVYHULIUITAJIBHBIX YCIIVT

[IpaBo 3asBuTeNECi Ha MOCYIeOHOE (BHECYIe0HOE) 00XKAIOBAaHUE PEIICHUIN U TEUCTBHI
(Ge3neiicTBUS ), MPUHATHIX (OCYILECTBIISIEMBIX) B X0/1€ PEAOCTABIICHHSI TOCYIapCTBEHHON YCIyTH

5.1. 3asButenu MO0 WX TMPEICTABUTENIM HWMEIOT TMpPaBO Ha JoCyneOHoe (BHeCyaeOHOe)
oOxajmoBaHue pemeHud U JedcTBuil  (0e34eCTBUSA), NPUHATHIX (OCYIIECTBISEMBIX) B  XOJE
IIPENOCTABIICHUs I'OCYJapPCTBEHHOMN YCIIyTH.

[Tpenmet mocynebHOro (BHECYIEOHOTO) 00KATOBAHHSI

5.2. Ilpeamerom mocyneOHOTO (BHECYIEOHOTrO) O0XKalOBAaHUS 3asBUTEIEM PEIICHUNA U JCHCTBHIA
(6eznerictBusi) Komutera, nomxHocTHOoro suua KomuTeTa, OTBETCTBEHHOrO 3a IPEIOCTABIICHUE
TOCYIapCTBEHHOW YCIYTH, MHOTO(QYHKIIMOHAIBHOTO IIEHTpa, pa0OTHHKA MHOTO(YHKIIHOHAIBHOTO
LEHTpa SBJISIOTCS:

1) HapymeHue cpoka perucTpaluy 3ampoca 3asBUTENS O MPEJOCTABICHUH TOCYyAapCTBEHHOM
YCIIyTH, 3a1poca, ykazaHHoro B ctatee 15.1 ®enepanbHoro 3akoHa oT 27.07.2010 Ne 210-D3;

2) HapylIeHHe CpOKa MPe0CTaBICHHS TOCYIapCTBEHHON ycnyru. B ykazaHHOM ciydae gocyneoHoe
(BHECymeOHOE) 00KajIoBaHUE 3asIBUTENIEM PEIICHUA U ACHCTBUH (0e31eHCTBYS) MHOTO(YHKITMOHAIHHOTO
[EeHTpa, pabdOTHUKA  MHOTO(PYHKIIMOHAIBHOTO IIEHTpa BO3MOXHO B  cllydae, €clId  Ha
MHOTO()YHKITMOHAJIbHBIN 1IEHTP, PEIIeHUs U NeUCcTBHs (0€31eCTBIE) KOTOPOTO 00KAIYIOTCS, BO3JIOKEHA
(GYHKIUS IO IPEIOCTABIICHUIO COOTBETCTBYIOIINX TOCYJAPCTBEHHBIX YCIYT B IOJTHOM 00beMe B TIOPSIKE,
onpeaeneHHOM yacThio 1.3 cratbu 16 @enepanbHoro 3akoHa oT 27.07.2010 Ne 210-D3;

3) TpeboBaHue y 3asBUTENs JOKYMEHTOB WM HHpOpMaNuu JHOO OCYIIECTBICHUS EHCTBHA,
MIPEJICTaBICHUE MU OCYLIECTBIEHHE KOTOPBIX HE MPEeIyCMOTPEHO HOPMATHUBHBIMH MPAaBOBBIMH aKTaMHU
Poccuiickoii ®enepanuy, HOPMAaTHBHBIMH TPABOBBIMH akTaMH JIeHMHIrpaackoi oOmacTu  Juis
MIPEIOCTaBIEHUS TOCYTAPCTBEHHOMN YCIYTH;

4) oTkaz B MpuUeME JOKYMEHTOB, MPEJCTAaBIECHHWE KOTOPBIX MPEIyCMOTPEHO HOPMATHUBHBIMHU
MpaBoBbIMU akTamu Poccuiickoii denepaniuv, HOPMATUBHBIMU MPABOBBIMU akTamu JIEeHUHTpaaCKou
obnacTu It MPEIOCTABIICHUS TOCYIapPCTBEHHON YCIYTH, Y 3asBUTEIS;

5) oTka3 B MpeJoCTaBICHUH TOCYJaPCTBEHHOM yCIyTH, €CJIM OCHOBAHUS OTKa3a HE MPeTyCMOTPEHBI
dbenepanbHBIMU 3aKOHAMH M TIPUHSTHIMU B COOTBETCTBHHM C HAUMHU MHBIMH HOPMAaTHBHBIMHU TPaBOBBIMHU
aktamu Poccuiickoit ®@enepanuy, 3akOHAMU W MHBIMA HOPMAaTUBHBIMM IPABOBBIMU  aKTaMH
Jlenunrpanackoii obmactu. B ykazaHHOM ciydae nocynebHoe (BHecyneOHOe) 00)kajloBaHHE 3asBUTEIEM
pereHui u JEeHCTBUM (6e3neiicTBus) MHOTO()YHKITHOHAJIEHOTO HIEHTpA, paboTHHKA
MHOTO(QYHKIIMOHATBHOTO IIEHTpa BO3MOXHO B ciy4ae, ecnu Ha MOILl, pemenus u aeicTBUS
(6e3meiicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (PYHKIUS TIO MPEIOCTaBICHUIO COOTBETCTBYIOIIUX
TrOCYIapCTBEHHBIX YCIYr B TIOJTHOM O0OBeMe B TIOpsIKe, ompeaeneHHOM dYacTthio 1.3 crateu 16
®enepanpHoro 3akona ot 27.07.2010 Ne 210-D3;

6) 3atpe0OoBaHHME C 3asABUTENS NPHU TNPEJOCTABICHHH TOCYJAapCTBEHHOW YCIYTH IIJIaThl, HE
MPEIyCMOTPEHHOH HOPMAaTUBHBIMM MpPaBOBbIMU akTamu Poccuiickoit ®denepanuu, HOPMATHUBHBIMU
NPaBOBBIMU akTaMu JIeHMHrpaJCcKoi 00macTH;

7) otka3 Komutera, momkHOCTHOTO juiia KomuTeTa, OTBETCTBEHHOTO 3a IPEIOCTaBIICHUE
TOCYIapCTBEHHOW YCIYTH, MHOTO(QYHKIIMOHAIBHOTO IIEHTpa, pa0OTHHKA MHOTO(YHKIIHOHAIBHOTO
LEHTpa B MWCIPABJICHUU [OMYIICHHbIX HMMH OIEYaTOK U OIIMOOK B BBIJIAHHBIX B peE3yJIbTaTe
MPEIOCTABIICHUS] TOCYAAPCTBEHHON YCIYTH JOKYMEHTaX JIN0O HApyIIEHUE YCTAHOBJICHHOTO CPOKA TaKUX
ucrpaBieHuil. B ykazaHHoM ciydae nocyneOHoe (BHecyaeOHOe) 00)kajJoBaHUE 3asIBUTEIIEM PEIICHUH U
neiictBuil (6e31eiCTBHS) MHOTO(QYHKIIMOHATIBHOTO LIEHTpa, paOOTHUKA MHOTO(YHKIIMOHAIBHOTO LIEHTpa
BO3MOXKHO B Clly4ae, €ClIi Ha MHOTO(QYHKIIMOHAJIHLHOTO IIEHTpa, pPelIeHus] U JeicTBUs (Oe3meicTBue)
KOTOPOTO 00KAITYIOTCS, BO3JIOKEHA (PYHKIIHS TI0 MPEIOCTABICHUI0 COOTBETCTBYIONIUX IOCYIapCTBEHHBIX
YCIIYT B MOJHOM 00BEME B MOPsIKE, ompeneraeHHoM 4dacThio 1.3 crateu 16 denepanbHOTO 3aKOHA OT
27.07.2010 Ne 210-®3;

8) HapylieHHWe cpoka WM MOpsiAKa BbIAAYM JOKYMEHTOB IO pe3yJibTaTaM MpeAoCTaBICHUS
rOCyJapCTBEHHOM YCIIyTH;

9) mpHOCTaHOBIEHHWE  NPEJOCTABIEHUS  TOCYNAapCTBEHHOM  yCIyrd, €clidi  OCHOBaHUs



MIPUOCTAHOBIICHUS HE MPEAYCMOTPEHBI (eIepATbHBIMU 3aKOHAMU M TIPUHATHIMH B COOTBETCTBHH C HUMU
WHBIMH HOPMAaTHMBHBIMU TMpaBOBbIMU akTaMu Poccuiickoit denepanuu, 3aKOHaMHM W NPUHATHIMU B
COOTBETCTBUM C HUMHU HMHBIMH HOPMATHBHBIMH TIPaBOBBIMH akTamu JIeHWHTpajckoit obOmactu. B
yKa3aHHOM ciy4dae JocyaeOHoe (BHecyneOHOe) oO»KajdoBaHHE 3asBUTEIEM pEIICHWA W JACHCTBUHN
(Ge3neiicTBUS) MHOTO(YHKIIMOHAIBHOTO IIEHTPa, paOOTHUKA MHOTO(QYHKIIMOHAIBHOTO IIEHTPa BO3MOYKHO
B CiIyyae, €Clii Ha MHOTO(QYHKIMOHAIHHOTO IIEHTPA, PEIIeHUS W JEUCTBHUS (Oe31eMCTBHE) KOTOPOTO
00XKaIyIOTCSs, BO3JIOKEHA (PYHKIIUS MO MPEJOCTaBICHUIO TOCYJaPCTBEHHOHN YCIYTH B MOJTHOM 00BEME B
nopsiike, onpeaeaeHHoM yactbio 1.3 crateu 16 @eaepanbHoro 3akoHa oT 27.07.2010 Ne 210-D3;

10) TpeOoBaHue y 3asBUTENs MPHU MPEAOCTABICHUU TOCYJAPCTBEHHON YCIIyTU JOKYMEHTOB WU
uHbOpMaIluu, OTCYTCTBUE M (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAIHUCH MpPH MEPBOHAYAIBHOM
OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIUMBIX JUIsI MPEIOCTABICHUSI TOCYJAPCTBEHHOUN yCIIyTH, THO0 B
MIPEIOCTAaBIIEHUU TOCYIapCTBEHHOM, 32 MCKIIIOUEHUEM CIIydaeB, MPeAyCMOTPEHHBIX MyHKTOM 4 yactu 1
cratbt 7 @enmepanbHoro 3akoHa or 27.07.2010 Ne 210-®3. B yka3zaHHOM ciy4ae aocyaeOHOe
(BHECymeOHOE) 00KajIoBaHUE 3asIBUTENIEM PEIICHUA U AeHCTBUH (0e3eiCTBYS) MHOTO(YHKITMOHAIBHOTO
[EeHTpa, pabOTHUKA  MHOTO(PYHKIIMOHAIBHOTO IIEHTpa BO3MOXHO B  cllydae, €ClId  Ha
MHOTO()YHKITMOHAJIbHBIN TIEHTP, PEIIeHUs U NeUCTBHs (0e31eCTBIE) KOTOPOTO 00KAITYIOTCS, BO3JIOKEHA
(GYHKIHS 0 TPEIOCTABIICHUIO COOTBETCTBYIOIINX TOCYJAPCTBEHHBIX YCIYT B IOJTHOM 00beMe B TIOPSIKE,
onpeaeneHHOM yacThio 1.3 cratbu 16 denepanbHoro 3akoHa oT 27.07.2010 Ne 210-D3.

Oprassl UCIIOTHUTENBHOM BIacTH (OpraHbl MECTHOTO CAMOYTIPABIICHN )
U JIOJDKHOCTHBIX JIUI, KOTOPBIM MOXET OBbITh aJpecoBaHa jkanobda B 10ocye0HOM (BHECY1eOHOM)
TIOPSIZIKE, a TAKKE CTIOCOOBI TTOAAYH KATOObI

5.3. XKanoba nmomaercs B mucCbMEHHOM ¢GopMe Ha OyMa)KHOM HOCHUTENE, B DJIEKTPOHHOW (opme B
Komuter, I'BY JIO «M®Il», m1u6o B KoMUTET 3KOHOMHYECKOTO pa3BUTHUS U WHBECTUIIMOHHOMN
JesATeIbHOCTH JIeHuHrpaacko ooOmactu, sBistommiics yupeautenem [BY JIO «MO®Ll» (manee -
yupeaurens I'BY JIO «MDLDy).

Kanobsl Ha pemieHusi, NpUHATHIE pyKoBoauTeneMm Komutera, MHOJAlOTCS KypUPYIOLIEMY
3amectutento l[lpeacenarenss [IpaButensctBa JleHunrpanckoit ob6mactu u  (wim) ['ybepHaropy
Jlenunrpanckoii o6macTu.

XKanoObr Ha pemenuss u neictBus (OesgeiictBue) pabotHuka I'BY JIO «M®Ll» mnoparorcs
PYKOBOJMTEIN0 MHOTO(DYHKITMOHAIBHOTO TIeHTpa. KamoObl Ha pemienus u aecteus (0esneticteue) [BY
JIO «M®L» nopatorcs yupeaurento ['BY JIO «M®PL» unu 10KHOCTHOMY JIMILY, YIOJIHOMOYEHHOMY
HOPMAaTUBHBIM MIPaBOBBIM aKTOM JIeHUHTpaACKOW 00JIacTH.

XKanoba Ha pemenuss u aeiictBus (Oe3nmeiictBue) Komurera, nomkHocTHoro jmma Komwurtera,
OTBETCTBEHHOTO 3a NPENOCTaBJIEHHE TOCYJapCTBEHHOM YCIyrH, MOKET ObITh HampaBjeHa IO IMO4Te,
yepe3 MHOTO(QYHKIIMOHATIBHBIA IIEHTP, C HUCIOJIh30BAaHHEM HH(POPMAIMOHHO-TEICKOMMYHHUKAIIMOHHON
cetn «MurtepHer», odummanbHoro caiita Komurera, EII'Y mmbo IIT'Y JIO, a Takke MOXKET OBITH
MPUHSTA TIPU JTUIHOM TIpUEMe 3asBUTEIIS.

Kanoba Ha pemieHus u AeicTBUsA (Oe3nelicTBHE) MHOTO(YHKIIMOHAJILHOTO IIEHTpa, pabOTHUKA
MHOTO(QYHKIIMOHATBHOTO IIEHTPa MOXET OBbITh HampaBieHa IO I[04YTe, C HCIHOJIb30BAaHUEM
WH()OPMAITMOHHO-TEJIEKOMMYHUKAIIHOHHON ceTu «HTepHe™, oUIHATHHOTO caiira
MHOro¢yHkIMoHansHoro 1nentpa, EINIY mubo II'Y JIO, a takxke MOXET ObITh NPUHATA NPU JTUYHOM
npueMe 3asBUTEIIS.

OcHoBaHus 7151 Ha4aJa MPOIEeIyPhl JOCYAeOHOT0 (BHECYI€OHOTO) 00KATOBAHHMS

5.4. OcHoBaHWEM I Hayaia MPOIEeAyphl JOCYAeOHOTO (BHECYNEOHOTO) O0XKATOBAHUS SBISETCS
nojaya 3asBUTENIEM JKaloObl, COOTBETCTBYIOIIEH TpeOoBaHusM uactu S5 crateu 11.2 denepanbHOTO
3akoHa Ne 210-D3.

B nuceMeHHoi kanobe B 0053aTEIBEHOM TOPSAKE YKA3bIBAIOTCS:

- HaumeHoBanue Komurera, nomxHoctHoro nuna KoMmurera, OTBETCTBEHHOTO 3a IMPEIOCTABIICHUE
rOCyJapCTBEHHOM ycnyrH, ¢uiuana, oTnena, yaaieHHoro pabodero mecra ['BY JIO «M®Lly», ero
pykoBoauTeNs U (WiKM) paOOTHUKA, PEIIEHUS U JeHCTBUA (0€3/1eCTBHE) KOTOPBIX 00KATYIOTCS;

- (pamunus, ums, 0TUECTBO (TIOCIIEAHEE - IPH HAJTMYNH), CBEICHUS O MECTE KHUTEIbCTBA 3asSBUTENS -
¢buznyeckoro nuna MO0 HaMMEHOBAaHUE, CBEACHUS O MECTE HAaXOXKIEHUS 3asBUTENS - IOPUIUYECKOTO
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JMIa, a TakKke HoMep (HOMepa) KOHTakTHOTO TeiedoHa, aapec (aapeca) 3JIEKTPOHHOM MOYTHI (MIpH
HAJIMYUH) U IOYTOBBIN aJpec, M0 KOTOPBIM JA0JHKEH ObITh HApaBJIeH OTBET 3asBUTEINIO;

- cBefieHHS 00 OOKaldyeMbIX pelieHusx U JedcTBusix (OesmerictBuu) Komutera, MTOMKHOCTHOTO
muna KoMuTeTa, OTBETCTBEHHOrO 3a MpPENOCTaBIIEHHWE TOCYJapCTBEHHOM ycCiyTd, ¢uinaia, oThena,
ynanenHoro padouero mecta ['bBY JIO «M®L]», ero paboTHHKa;

- JIOBOJbI, Ha OCHOBAaHMU KOTOPBIX 3asBUTENb HE COIJIACEH C pEeUIeHHeM U JeiCTBHEM
(6e3meiicteuem) Kommrera, momxHOcTHOro muia KoMuTeTa, OTBETCTBEHHOTO 3a MPEIOCTABICHUE
TOCYJIapCTBEHHON yciayru, ¢uiauana, otnena, yaaieHHoro padoudero mecrta I'BY JIO «M®Ily, ero
paboTHHKa. 3asBHUTEIEM MOTYT OBITh MPEICTABICHBI JOKYMEHTHI (MPU HATWYHH), TOITBEPKIAIOIIHE
JIOBOJIBI 3asIBUTEIIS, JINOO UX KOTIHH.

[IpaBa 3asBUTENEH HA IOIyYeHHE HHOOPMAIMK U JOKYMEHTOB, HEOOXOIUMBIX JUISI COCTABIICHUS H
000CHOBAHUSA KAJIOOBI

5.5. 3agBuTenbs MMEET MPABO Ha IOJyuyeHHEe HH(POPMAIMU U JOKYMEHTOB, HEOOXOTUMBIX JUIS
COCTaBJICHUSI M1 OOOCHOBAHUS KaJIOOBI, B CIydasx, YCTAHOBJIEHHBIX cTaTheil 11.1 denepanbHOro 3aKoHA
Ne 210-®3, mpu ycnoBHHM, 4TO 3TO HE 3aTParuBaeT MpaBa, CBOOOIBI M 3aKOHHBIE HHTEPECHI APYTHX JIUL, U
€CJIM yKa3zaHHbIe MH(POpMAIU U TOKyMEHTHI He COAepkKaT CBEICHHI, COCTaBISIONINX IOCYJapCTBEHHYIO
WIH MHYIO OXPaHAEMYIO TaliHy.

CpoKu paccCMOTPEHUS JKaJTO0BI

5.6. XKamoba, mocrynusmas B Komurer, I'BY JIO «M®Il», yupemurento ['BY JIO «M®DIy,
HOJUIEKHUT PACCMOTPEHHUIO B TEUEHME ISATHAALATH padouux AHEH CO JHsS €€ PEerucTpaluu, a B Cilydae
oOxanoBanusi otkaza Komutera, I'BY JIO «M®ILly, B nmpueme OOKYMEHTOB Yy 3asBUTENs JHOO B
UCNPABJIIEHUN JIOMYLIEHHbIX OINEYaTOK W OMMOOK WIM B Cily4ae OO0KaJoOBaHWA HapyLICHUs
YCTAHOBJICHHOTO CPOKa TaKUX MCIPABJICHUH - B TEUCHHE MATH pabouuX JHEH CO JAHS €€ PEeruCTpalHH.

PesymnbTar nocyne6Horo (BHeCYy1e0HOTO) 00KaTOBaHUS
NPUMEHHUTENBHO K KKIOW MpoIeaype TH00 HHCTAHITNH 00KaIOBaHHUS

5.7. Tlo pe3ynbTaTam paccCMOTPEHUS KATOObI MPUHUMACTCS OTHO U3 CJICIYIONTUX PEIICHUN:

1) s)xamo0a yAOBIETBOPSETCS, B TOM 4YUCIE€ B OpPME OTMEHBI MPUHATOTO PEUICHHSI, UCTIPABICHUS
JIOTIYIIEHHBIX OMEYaTOK U OIIMOOK B BHIJAHHBIX B pe3yJbTaTe MPEIOCTABICHUS TOCYIapPCTBEHHON yCIIyTH
JIOKyMEHTaX, BO3BpaTa 3asBUTENI0 JCHEXKHBIX CpPEJICTB, B3MMAaHHME KOTOPBIX HE MPEAyCMOTPEHO
HOPMaTHUBHBIMU TMpaBOBbIMU akTamMu Poccuiickoit dexnepaiuyu, HOPMATUBHBIMU IPABOBBIMH aKTaMU
cyobextoB Poccuiickoit denepanmu;

2) B YIOBJICTBOPEHUH KaJT00bI OTKa3bIBACTCSI.

He mozgnee aHs, cieayromiero 3a JHEM NPUHITHS PELICHUS IO pe3yJbTaTaM pacCMOTPEHUs
XKamoObl, 3asBUTENI0O B TMHUCbMEHHOW ¢oOpMe M TIO0 JKEJIAHWUIO 3asgBUTENSI B DJIEKTPOHHOU ¢opme
HATPABIISETCS MOTUBUPOBAHHBIN OTBET O PE3yJIbTaTaX PACCMOTPEHHUS KAIOObI:

- B Clly4yae MpU3HAHHUA Kajlo00bl MOAJEKAIEH yIOBIETBOPEHUIO B OTBETE 3asBUTEIIO J1a€TCs
uHpOpMaIUs O JCUCTBUAX, OCYHIECTBIIIEMbIX KOMUTETOM, MHOTO(QYHKIIMOHATIHHBIM IIEHTPOM B IEJSIX
HEe3aMeIUTEIbHOTO YCTPAHEHUS BBISIBICHHBIX HApYIIEHUH MPU OKa3aHWU TOCYJApCTBEHHOM yCIyTH, a
TaKk)Ke TMPUHOCATCS W3BUHEHUS 3a JOCTaBJICHHBIE HEyNOOCTBa M yKasbiBaeTcs WHGOpManus o
JANbHEUIINX JEWCTBUAX, KOTOpble HEOOXOJUMO COBEpIIMTH 3asBUTEII0 B LEIAX MOJyYeHUs
rOCyJJapCTBEHHOM YCIIyTH.

- B Clyyae MpHU3HAHHS KaloObl HE MOJUIeKalleil yJIOBIETBOPEHUIO B OTBETE 3asBUTEIIO
JAIOTCSl apTyMEHTHPOBAHHBIC PAa3bICHEHHUS O MPUYMHAX MPUHATOTO PEUICHHs, a Takke WH(opmamus o
nopsiJike 00XaloBaHUS PUHATOTO PEIICHHUS.

B cnyuae ycraHOBIIEHHS B XOJ€ WJIHM 1O pe3ysbTaTaM PacCMOTPEHUS KalOObI MPU3HAKOB COCTaBa
aJMHHHUCTPATUBHOIO MPABOHAPYUICHUS WU MPECTYIUICHHS TOJKHOCTHOE JIUIO, paOOTHUK, HaJleJICHHbIE
MOJTHOMOYHSIMH TI0 PAaCCMOTPEHHUIO JKajo0, He3aMEeNTUTEILHO HAMPAaBISIOT UMEIONINECS MaTephalibl B
Oprabl IPOKYpPaTyphI.
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[punoxenue 1

K aAMUHUCTPATUBHOMY PCTJIAMCHTY IIPCAOCTABJICHUSA
Ha TeppUTOpuH JIeHHMHTpaacKoi obmacTu
FOC}’,HapCTBeHHOﬁ YCJIYTHU IO BbIAA4Y€ YAOCTOBEPCHUA
HWHBaJInJa O MpaBC Ha JIbI'OThI

Oo0pasen pasMeeHus cBeleHUd HH(POPMAITMOHHOT0 XapaKTepa

l'ocynapcTBeHHYIO0 yCIyry MpeAoCTaBiIsieT KOMUTET MO COLMAJbHOW 3alllUTe HaCeICHUS

JlenuHrpaackoit oo6macTu.

Anpec Komutera: Poccuiickas ®@eneparus, 195197, Cankr-IlerepOypr, ynuna Jlagonckas, qom
6.

I'padux padborer Komurera: ¢ 9.00 mo 12.00 u ¢ 12.48 no 18.00; nmataumna: ¢ 9.00 mo 12.00 u ¢
12.48 no 17.00.

CnpaBounsbie Tenedonbl Komutera: npuemnas — 8 (812) 611-46-46, ten/daxc — 8 (812) 611-46-
11.

CnpaBounsie Tenedonsr Cekropa: 8 (812) 611-46-41, ten/daxc — 8 (812) 611-46-11.

Anpec 37eKTpOHHOM MouTHI: ktszn@lenreg.ru
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dopma

[Ipunoxxenue 2

K aJMHHUCTPATUBHOMY PErJIAMEHTY MPEOCTABICHHUS
Ha TeppUTOpuH JIeHMHIpaICKO# 00IacTh
rOCyJapCTBEHHOM YCIYTH MO BbIIAUYE YOCTOBEPCHHUSI
HWHBaJInaa O MNpaBe€ Ha JIbI'OThI

B Komurer mo conmanpHOit 3anmmte HaceneHus JIeHMATpaackoit obmactu

OT 3asABUTECIIA

((I)aMI/IJ'II/Iﬂ, UM OTYECTBO 3aIllOJIHACTCA SaﬂBI/ITCJ'IeM)

OT NPEACTAaBUTEIIA 3aABUTECIIA

(pammmst, ©MsI, OTYECTBO 3AIONTHACTCA TPEACTABUTEICM 3asBUTEIS)
OT UMEHU 3asIBUTEIS

(Yka3aTe (paMHIHIO, UM, OTYCCTBO 3asIBUTEIS)

Az[pec MECTA KUTCJIIbCTBA 3a1BUTCIIA

(OYTOBBIN MHIEKC, PaliOH, HACENEHHBIN MyHKT, yIIUIla, 0M, KOPITyC, KBapTHpPa)

Anpec Mecta IpeObIBaHMS 3asBUTEIIS

(TTOuYTOBBII MHAEKC, PaliOH, HACEIICHHBIN ITYHKT, YJINIIA, I0OM, KOPITYC, KBApTHPA)

CTpaxoBoi HoMep HMHIUBHAYyansHOrOo auiesoro cuera (CHMJIC) — 3anonusercs npu
MEePBUYHOM O0paIeH!H

TenedoH

3AABIEHUNE
0 MPEAOCTaBICHNHN FOCYIAPCTBEHHON YCIIYTH

HpOH.Iy BbIAaTh YAOCTOBCPCHUC MHBAJIMAA O IIPABC HA JIbI'OTHI.

K 3asBienuio IpuJjiararo:

No 1/
I

HanmeHnoBanue qokymeHTa

KomnuaectBo
JIOKYMEHTOB

[TeHcuro B CHIIOBBIX BeOMCTBax (TeppuTopuaibHble opranbl Munooopoust Poccun, MBJl Poccun, ®Cb Poccun u apyrue)

(Heobx0aMMO NponucaTh He NoJTyYato 6O NoJyYalo C YKasaHUEM HaUMEHOBaHMSA opraHa)

CornaceH Ha 3anpoc JOKYMEHTOB (cBefeHMi), He0OBXOaUMBIX ANs NPeAoCTaBAeHNUs FrocyAapcTBeHHbIX(01) yenyr(u).
MpeaynpexaeH(a) o ToM, 4To:
MpY NpeSCcTaBAeHUN 3aBEAOMO JIOXKHbIX U (M) HEJOCTOBEPHBIX CBEAEHUIA, @ TaKXKe MPU YMONYaHUU O daKTax,
B/IEKYLUMX OTKa3 B NPELOCTaB/JIEHUM, MpeKpalleHne MpefocTaBAeHUs Mep(bl) COLMaIbHON MOAAEPXKKM, MPefycMOTpeHa
Yro/I0BHas OTBETCTBEHHOCTL cTaTbel 159.2 YronoBHoro kogekca Poccuitickon Geaepaunu.

NP 3ampoce JI0KYMEeHTOB (cBelneHni) KomureTom, HEOOXOAMMBIX JUIS MPEJOCTABICHHS TOCYIapCTBEHHBIX(0M)
ycryr(u), BOIPOC MPEIOCTAaBICHHUS TOCYJApCTBEHHBIX(0H) ycmyr(u) OyOeT pacCMOTPEH IOCIE IONYyYeHHUS CBEICHUH H O
BO3MOKHOCTH TPEJICTABICHHS TAKHX JJOKyMEHTOB (CBEZCHHI) 10 COOCTBEHHOW MHUIATHBE.

ITonTBepknato, 4YTO CBENCHUS, COOOIIEHHBIE MHOH B HACTOSIIEM 3asiBJICHUM TOYHBI M HCUEPIIBIBAIOLIH.

PesynpTat paccMOTpeHuUs 3asBIEHUS MPOILY:




BbIaTh Ha pyku B ML, pacmonmoxeHHOM 10 aapecy <*>: JIeHHHTpaacKkas 00JIacTb,

HarrpaBUTh I10 ITOYTE

HaIrpaBUTh B 3JIEKTPOHHON (opmMe B TnuHbIA Kabunet Ha [II'Y JIO/EITY

[Mpoury BbAaTh 0hOpMIICHHOE YAOCTOBEPEHUE B (OCHMABUNb OMMEMKY « V»):

KomuTtete
M®II, pacroJIOKEHHOM MO0 aapecy <*>: JleHuHrpaackas 00JacTsb,

(monmce) (pamuust, MTHUTIMAITET 3asIBUTEIS (TTPEACTABUTENS 3aIBUTEIIS)) (mara)

<*> Anpec M®L] ykaswsiBaercs npu nojade gokymentoB mnocpencrsoM IIT'Y JIO/EITY mmbo npu mojadye JAOKYMEHTOB B
M®ILI, HaxonsUIerocs o Apyromy aapecy

3anosIHAETCA cneunanmucTom:

CrenmmamucToM  yIOCTOBepeH (hakT COOCTBEHHOPYYHOW MOANUCH 3asBUTENS (IPEICTABUTENS 3asBHTENA) B 3asgBICHUU

(moamucs, pacmmdpoBKa MOAUCH, 1aTa)
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[Ipunoxenue 3

K aAMUHUCTPATUBHOMY PETJIIAMCHTY IMPCAOCTABJICHUSA
Ha TeppuTopun JIeHMHTpaIcKoi o0nacTn
rOCyJJapCTBEHHOM YCIIyTH 1O BbIJJa4Y€ YJIOCTOBEPEHUS
HWHBaJInAa O MpaBe Ha JIbI'OThI

¢dopma

Cornacue rpaxiaHnHa Ha 00pabOTKy NEePCOHATIBHBIX JaHHBIX
A,

(®.1.0. 3agButens (IpeacTaBUTENS 3aIBUTEIIS ) TIOJTHOCTHIO)
« » ro/ia POXKICHHUS,

HOKyMeHT, yﬂOCTOBepH}OHII/Iﬁ JIMYHOCTh (3a${BI/ITeJ'I${, peaACTaBUTEIIA 3a$[BI/ITeJ'I$I)

Cepust HOMEpP Jara Beinaum « » I.
KEM BbIJIaH

Anpec IpoKUBaHU:
ITonHOMOYHS TOATBEPKICHBI

(Hal/lMCHOBaHl/le 1 PEKBU3UTHI JOBEPEHHOCTH WJIA UHOTO JOKYMEHTA, ITIOATBEPKAAOLICTO OJTHOMOYHS IPEACTABUTEIISL BaﬂBI/lTCJ'I)I)

B cootBercTBuu ¢ mynkToM 4 crathu 9 @enepansHoro 3akoHa oT 27.07.2006r. Ne152-D3 «O nepcoHaIbHBIX JaHHBIX)» a0
corjiacue

(HaMMEHOBaHHE OpraHa COLMAILHOM 3alUTBI, a7PEeC — Jajiee ONepaTop)

| Ha 00pabOTKy MOMX IEpCOHAIBHBIX AAHHBIX ((pamMuiInM, UMEHH, OTYECTBA, JAThl POXKICHUS, MACIHOPTHBIX NAHHBIX,
aZipeca MECTa )KUTEIbCTBA, CBEICHUH, COJIEP KAILMXCSI B IPEACTABICHHBIX JOKyMEHTaX, (hororpadum)

i Ha 0OpabOTKy TEpCOHAIbHBIX JaHHBIX WIEHOB Moeil ceMbH ((pamMuiaMm, MMEHH, OTYECTBA, NAThl POXKICHUS,
MacMOPTHBIX TAHHBIX, aipeca MecTa KUTEIbCTBA, CBEICHNH, COAEPIKAIINXCS B TIPECTAaBICHHBIX JOKYMEHTaX, poTorpadun)

o Ha 00pabOTKy NEpCOHATBHBIX JAHHBIX ((haMMINK, UIMEHH, OTYECTBA, AaThl POXKIEHUS, NMACIOPTHBIX JIAaHHBIX, aapeca
MecTa )KUTEIbCTBA, CBEICHNH, CO/IeP KAIMXCS B TIPEICTABICHHBIX JOKYMEHTaX, GpoTorpadun)

(yka3bIBaeTCs (haMUIINS, UMsI, OTYECTBO 3asBUTEILS)

C IENBI0 TONYyYeHHsS TOCYIapCTBEHHBIX YCIYyT B cepe conmanpHON 3aIlMTHl HACENICHHS, a MUMEHHO cOOp, MCIOJIh30BaHUE,
CHUCTEMATH3aIMI0, Tepernady, HaKOIUICHHe, OJIOKUPOBAHUE, XpaHCHHWE, YHHUYTOKEHHEC (OOHOBIICHHE, W3MCHCHUE),
pacmpocTpaHeHHe, B TOM 4YHCJIE Iepelady TPEThUM JHIaM: (QeaepaqbHbIM OpraHaM HCHOJTHUTCIBHON BIACTH M UX
TEPPUTOPHATIBLHBIM OpraHaMm, OpraHaM HCIIOJHHTEIbHON BiIacTH cyObekToB Poccuiickoii deaepannu U MOABEIOMCTBEHHBIM UM
FOCYJApCTBEHHBIM YUYPEXKIEHUSAM, OpraHaM MECTHOTO CaMOYyNpaBJIEHUS U TOABEIOMCTBEHHbIM UM MYHHULMIAJIbHBIM
YUPEXKIEHUSAM U JPYTUM OpraHu3alusIM, YUpExKIECHUSIM U BEJOMCTBAM, YYaCTBYIOIMM B IPEAOCTABIEHUHU I'OCYJapCTBEHHBIX U
MYHUIMITATBHBIX YCIYT, a TaKKe OCYIIECTBICHHE JIOOBIX WHBIX JEHCTBHI C NEPCOHATBHBIMH JAHHBIMH 3asBHTEIS,
MIPeyCMOTPEHHBIX IEHCTBYIOIMM 3aKOHOAATEILCTBOM PD.

OmnepaTtop rapaHTHpPYeT, 4TO 00pabOTKa MEpCOHATBHBIX IAHHBIX OCYIIECTBIIETCS B COOTBETCTBHH  C JICHCTBYIOIIUM
3aKOHOJaTenbCTBOM PO.

S mpounrdopmuposan (a), 9to omeparop Oyaer oOpadaThIBaTh MEPCOHANBHBIC NAHHBIC KaK HEaBTOMATH3UPOBAHHBIM, TaK H
aBTOMAaTH3HUPOBAHHBIM CIIOCOOOM 00pPabOTKH.

Hacrosmee cornacue AeiicTByeT 1O AAThl €r0 OT3bIBA, YKA3aHHOI'O B JINYHOM 3asBJICHUM, 3allOJIHEHHOTO B IIPOU3BOJIBHOM
(hopmMe, TOTAHHOTO OIIEPaToOpy.

« » 20 T.

(noonucw) (¢ (npedc )

Ipunsn  « » 20 r.

(noonucwy cneyuarucma) (pamunus, unuyuanst)

[Ipunoxenue 4



K aJIMUHUCTPATUBHOMY PETIIAMEHTY HPEAOCTABICHHUS
Ha TeppuTopun JIeHMHTpaICcKoi obacTn
roCyJJapCTBEHHOM yCIIyTH 1O BbIJIa4Y€ YJIOCTOBEPEHUS
WHBAJIK/A O PaBe Ha JbTOTHI

PACIIOPAXEHUE

oT No

0 Bblgaye

(HauMeHoBaHUe ya0CcTOBEPEHUS)

B cooTBeTCTBUM C

(YKa3bIBaI'OTCFI HanMEHOBaHUA MPaBOBbIX aKTOB)

obopMUTL U BbIAATb (HaMMeHoBaHME  ya0CTOBEPEHUS)
(ykasaTb paMmnamio, UMsi, OTYECTBO, aJIPEC 3asABUTENS)

[Ipencenarens Komurera / /




ITpunoxenue 5

K aJMHHHCTPATHBHOMY PErJIaMEHTY MPEIOCTABICHHS
Ha TeppuTopuu JIeHHMHIpaaACKO# 0bmacTu
rOCyJapCTBEHHOM YCIYTH MO BbIIAYE yIOCTOBEPCHHUS
HWHBAIU/IA O TIPABE Ha JIBTOTHI

PACITIOPAXKEHUE

oT No

06 oTKase B Bblgaye

(HaMMeHoBaHWe ya0cToBEPEHMUSA)

B COOTBETCTBUU C

(YKaBbIBaI-OTCﬂ HaMEHOBaHWA MNMPaBOBbIX aKTOB)

OTKasaTb B Bblgaye (HauMeHoBaHWe YyO0CTOBEPEHUS)
(ykasatb dpamMmmanio, MMs, OTYECTBO, adpec
3a9BUTENSA)
(yKasaTb npuymHbl
OTKasa)

[Tpencenarens Komurera / /




[Ipunoxxenue 6

K aIMUHHUCTPATUBHOMY PETJIAMEHTY IIPEAOCTABIICHU
Ha TeppUTopuu JIeHHUHIPaJACKO# 0bmacTu
TOCYIapCTBEHHOM YCIYTH 10 BBIAYE yIOCTOBEPEHHUS
HWHBAIUIA O MPaBe Ha JILTOTHI

Yrnosou wrtamn KomuteTa

(1.0 .D 3aaeumens)

(adpec, unoexc 3asnsumensi)

VYBEJOMIJIEHUE
0 Bblaaye

(HaMMeHoBaHMe yJ0CTOBEPEHMS)

YBaxaemblit (ast)

(nms, oTyecTso)

(YKa3bIBaI'OTCFI HanMEeHOBaHWMA NMPaBOBbIX aKTOB)

BblAATh (HauMeHoBaHMe
yJ0CTOBEPEHMSA)

[Ipeacenarens Komurera

(moamucek) (vHUIMAITB, (aMUITIS)



Ucm.

(®.N.0., Tenedon)

[Tpunoxxenue 7

K aJMHHHCTPAaTHBHOMY PEIrJIaMEHTY NPEAOCTABICHHS
Ha TeppuTopun JICHHHTpagCKON 00IacTH
rOCyJapCTBEHHOM yCIYTH MO BbIa4e yIOCTOBEPEHHUS
WMHBaJIM/a O NPaBe Ha JbIOTHI

Yrnosou wramn KomuteTa

(1.0 .D 3aseumens)

(adpec, undekc 3aseumens)

VYBEJIOMJIEHUE
06 oTKase B Bblgaye

(HaMMeHoBaHMe yJ0CTOBEPEHMS)

YBaxkaeMblIii (as)

(nms, oTyecTso)

B

(yKasbiBatoTCs HAUMEHOBaHUSA NPAaBOBbIX aKTOB)
OTKa3aTb B BblJaye (HanmMeHoBaHKe
YA0CTOBEPEHUS)

(yKa3aTb IpUYHHBI

OTKa3a)



H[!I/IHO)KCHI/IGZ KOIIUSA PACTIOPSKCHUA Ha I. B 1 9K3.

[Ipeacenarens Komurera

(moamucek) (vHUIMAITB, (aMUITIS)

Ucm.

(®.1N.0., Tenedon)

[Ipunoxxenue 8§

K aJIMMHHUCTPATUBHOMY PEIVIAMEHTY NPELOCTABICHUA
Ha TeppuTopuu JIeHHUHIpaJICKO# 0bmacTu
TOCYIapCTBEHHOM YCIYTH 10 BBIAYE yIOCTOBEPEHHUS
HWHBAIU/IA O TIPABE Ha JIBTOTHI

Yrnosow wtamMn KomuteTta

(1.0 . 3aseumens)

(adpec, undekc 3assumens)

YBEJIOMJIEHUE
O NMPUOCTAaHOBJ/IEHUM NPEAOCTABAEHUSA FOCYAaPCTBEHHON YCayrn

YBaxaemblit (ast)

(nma, oTyecTBo)

B cBA3M C HENOCTYN/IEHMEM OTBETA Ha MEXXBEAOMCTBEHHbI 3anpoc, HanpaBieHHbIN B
pamMkax ®epepasibHOro 3akoHa _oT 27.07.2010 N 210-®3 "O6 opraHu3auum npeaocraBaeHuns
rocyaapCTBEHHbIX u MYHUUMMAAbHbIX yeayr"

u3 (HaMMeHOBaHMe _opraHuMsaumm) no__ BOMpPOCY
NoJly4eHns _ JOKYMeHTa _ (cBeaeHuin)



consultantplus://offline/ref=48D3DF89B5202F35495029CEC4586EA3E2127AFE566395DC017FA0048714261FEF0E62231E6FE258I2Y2Q
consultantplus://offline/ref=48D3DF89B5202F35495029CEC4586EA3E2127AFE566395DC017FA0048714261FEF0E62231E6FE258I2Y2Q
consultantplus://offline/ref=48D3DF89B5202F35495029CEC4586EA3E2127AFE566395DC017FA0048714261FEF0E62231E6FE258I2Y2Q

npefocTaB/eHne rocyjapCTBeHHOM ycayru no BblJaye

(HaMMeHoBaHMe y10CTOBEPEHMS)

MIPUOCTAHOBIICHO.
[Ipy  mocTymiieHMM OTBETa Ha Ha3BaHHBIN(E) MEXKBEAOMCTBEHHBINM(€) 3ampoc(bl)
YBEIOMIICHHE Oyzaer HampaBieHo B Bamn anpec B TedeHue JTHEHW co JTHS

IMOCTYILICHHUS COOTBETCTBYIOIICT'O OTBETA.

[Ipeacenarens Komurera

(moamuck) (vHUIMAITB, (aMUITIS)

Ucn.

(®.1N.0., Tenedon)

[punoxxenue 9

K aAMUHUCTPATUBHOMY PCTJIAMCHTY MMPCAOCTABICHUSA
Ha TeppuTopun JICHUHrpaaCKOW 00IacTH
FOcyHapCTBGHHOﬁ YCIYTH 1O BbLAAYEC YAOCTOBCPCHUSA

HWHBAJINAA O IPABC HA JIbI'OThL

[TpumepHas popma TOBEPEHHOCTH

IOBEPEHHOCTB
Ha [OJIydeHMe I'OCyIapCTBEHHOM (BIX) YCJayTI (1)

" " 2 O
T.
4, , " " I'. POXIOEHUHId,
(®.1.0. moBepuTesia IIOJIHOCTHIO)
nacrnopT cepun N ’ BEIIIAH
" " T., 3aperUCTPUPOBAHHE (as) 1o ampecy:
4
NPOXMBAIWMY (as) o ampecy: p
HacTodAumen
IOBEPEHHOCTHLIO YTIOJIHOMOUYMBAI COLMAJIBHOT'O paboTHMKA
(HaMMeHOBaHMUE yUpexneHmns COUMAJILHOTO

O0BCITyXMBaAHMS)



;, (©.M.0. ODOBEPEHHOTIO JMla IIOJIHOCTHIO)

" " I'. POXIeHMdA, I[acCIOpPT Cepum N , BHIAH
" " T., 3apPeTrUCTPUPOBAHHOTO (YI0) 1o ampecy:
4

OpoXuBammero (yo) IO aIpecy: ; B
HeJysax

MOJTyYeHUS TOCYOAPCTBEHHOM (BIX) yCIIyT (1)

(HauMeHOBaHME I'OCYINAapPCTBEHHOM (BIX) YCJIyT (1))

OBITH MOMM IPEeACTaBUTEJIEM B MYHULIUIIAJIBHOT O
paroHa

JlenuHTpanckoir obyactu u (uau) MOPI, B cBg3M C UeM COBeplaTh OT MOEIO MMEHMU
cenyoumre OerCcTBUS:
-nomaBaThb oT MOETro VIMEHU 3asgBJIEHME Ha I[OoJIydeHMe  yKas3aHHOM (BIX)
TOCYHOAPCTBEHHOM (BIX) YCHYyT (1) C NPUJIOXEHMEM BCeX HeOOXONOMMEBIX INOKYMEHTOB;
-IoaBaThb corJjlacue Ha 00paboOTKYy MOMX II€PCOHAJIbHHEX IaHHHX C LeJiblo U B
obweMax, HeOOXOOMMEIX OJId [NPpeloCTaBJIeHMSa YKa3aHHOM (BIX) TOCYHOapCTBEHHOM (BIX)
yeayr (mn) ;
—[OJIy4YaThb PEe3yJbTaT YyKa3aHHOM (bIX) I'OCYyIapCTBEHHOM (EIX) YCJIyT (1) ;
-pPacnucCHBaTLCS 3a MeHd u COBeplaTh MHBIE oercTBuU-d, CBA3aHHEE c
IOJIydeHMeM YKas3aHHOM (bIX) T'OCYHapCTBEHHOM (BIX) YyCIyT (1) .
[IoslHOMOUYMS IIO HaCTOdlleM INOBEPEHHOCTM He MOI'yT OHTb IepellaHbl IPYIUM
JIMLIaM.
JIOBEepPEeHHOCTh BEIIAHA CPOKOM Ha Mecsl (eB) .

JoBepuTesb

(©.1.0. moBepuTeJsia IOJIHOCTHIO) (mommnmce)

OTMETKAa  PYKOBOAMTENS YUPEKICHUS COLUAIBHOTO OOCITyKMBAaHHS, IOATBEpKAamomas (aKT COLHAIBHOTO
00CITyXKMBaHUS 3asBUTENS COIHAIBHBIM PAOOTHHUKOM YUPEXICHHS COLMAIBHOTO OOCIY)KMBAaHUS M KOHTaKTHOW
nHdopmanueir (Homep Tenedona, ¢axkc, aapec SJIEKTPOHHOW IOYTHI), MOAINUCH PYKOBOAWUTENS M TIe4YaTh

YUpEKACHUSA COOUAIIBHOTO 06CHy)KI/IBaHI/I$I

[Ipunoxxenue 10

K aJMMHHMCTPAaTUBHOMY PEIVIAMEHTY MPEAOCTaBICHHUS
Ha TeppuTopun JICHUHrpaaCKOW 00IacTH
rOCYJapCTBEHHOM YCIYTH IO BBIa4e yIOCTOBEPEHHUS

HHBaJInAa O IMpaB€ Ha JIbI'OThI

biok-cxema
IIPENOCTABIICHUS TOCYJaPCTBEHHOM YCIIyT!



O6paLueHHe 3asABUTCIIA 3a NPCAOCTABJICHUCM T Ocy[[apCTBeHHOﬁ yCiyru

Ilo moure B I'bY JIO [TY/EITY
Komurer «MOII»

[Tepenaua 3asBiieHUS U PUSIAra€MbIX K HEMY JTJOKYMEHTOB B
Komurer

MIPUHATHE pelIeHus — 22 pabouux JTHS

BbIJIaua (HaIpaBJICHUE) pe3yibTaTta u ohopMIICHUE YIOCTOBEPEHUS — 8 pabounx JIHEH




	Приложение 13
	к приказу комитета по социальной защите населения
	Ленинградской области
	от 30.06.2016 № 23
	(в редакции приказа комитета по социальной защите населения Ленинградской области
	предоставления на территории Ленинградской области
	1.1. Настоящий регламент устанавливает порядок и стандарт предоставления государственной услуги.
	Представлять интересы заявителя имеют право от имени физических лиц (далее - представитель заявителя):
	законные представители (опекуны, попечители) недееспособных заявителей;
	уполномоченные лица, действующие в силу полномочий, основанных на доверенности, оформленной в соответствии с действующим законодательством, и подтверждающей наличие у представителя прав действовать от лица заявителя.
	
	1.3. Информация о комитете по социальной защите населения Ленинградской области (далее – Комитет), предоставляющего государственную услугу, организаций, участвующих в предоставлении государственной услуги (далее - Организации), графиках работы, контактных телефонах (далее - сведения информационного характера) размещается:

	Образец сведений информационного характера приведен в приложении 1 к настоящему регламенту.
	1.4. Информация по вопросам предоставления государственной услуги, сведения о ходе предоставления государственной услуги предоставляется заявителю в устной, письменной или электронной форме.
	Если специалист Комитета, к которому обратился заявитель (представитель заявителя), не может ответить на вопрос самостоятельно непосредственно в момент устного обращения, то он должен предложить обратиться к другому специалисту Комитета либо обратиться в Комитет с письменным запросом о предоставлении информации, либо назначить другое удобное для заявителя (представителя заявителя) время для повторного обращения, но не позднее следующего дня приема граждан.
	1.6. Письменное информирование осуществляется путем направления ответов почтовым отправлением или посредством информационно-телекоммуникационных сетей общего пользования (по электронной почте, по факсимильной связи, через сеть Интернет).
	Руководитель структурного подразделения Комитета определяет исполнителя для подготовки ответа по каждому конкретному письменному обращению заявителя (представителя заявителя).
	Ответ на письменное обращение заявителя (представителя заявителя) предоставляется в простой, четкой и понятной форме и должен содержать ответы на поставленные вопросы, фамилию, инициалы и номер телефона исполнителя.
	Ответ подписывается руководителем (исполняющим обязанности руководителя, заместителя руководителя) Комитета и направляется в письменном виде способом доставки ответа, соответствующим способу обращения заявителя (представителя заявителя) за информацией, или способом доставки ответа, указанным в письменном обращении заявителя (представителя заявителя).
	Информирование заявителя о ходе и результате предоставления государственной услуги осуществляется в электронной форме через личный кабинет заявителя, расположенного на ПГУ ЛО либо на ЕПГУ.
	Информация по вопросам предоставления государственной услуги, в том числе о ходе ее предоставления, может быть получена по электронной почте путем направления обращения по адресу электронной почты Комитета, в том числе с приложением необходимых документов, заверенных усиленной квалифицированной электронной подписью (ответ на обращение, направленное по электронной почте, направляется в виде электронного документа на адрес электронной почты отправителя обращения).
	Максимальный срок направления ответа составляет тридцать календарных дней с момента регистрации обращения заявителя (представителя заявителя).
	Если последний день срока приходится на нерабочий день, днем окончания срока считается ближайший следующий за ним рабочий день.

	Федеральный закон от 12.01.1995 N 5-ФЗ "О ветеранах".
	2.21.2. Предоставление государственной услуги в электронном виде осуществляется при технической реализации государственной услуги посредством ПГУ ЛО и/или ЕПГУ.
	3.2.1. Предоставление государственной услуги на ЕПГУ и ПГУ ЛО осуществляется в соответствии с Федеральным законом от 27.07.2010 № 210-ФЗ «Об организации предоставления государственных и муниципальных услуг», Федеральным законом от 27.07.2006 № 149-ФЗ «Об информации, информационных технологиях и о защите информации», постановлением Правительства Российской Федерации от 25.06.2012 № 634 «О видах электронной подписи, использование которых допускается при обращении за получением государственных и муниципальных услуг».
	3.2.2. Для получения государственной услуги через ЕПГУ или через ПГУ ЛО заявителю необходимо предварительно пройти процесс регистрации в Единой системе идентификации и аутентификации (далее – ЕСИА).
	3.2.3. Государственная услуга может быть получена через ПГУ ЛО, либо через ЕПГУ.
	3.2.4. Для подачи заявления через ЕПГУ или через ПГУ ЛО заявитель должен выполнить следующие действия:
	пройти идентификацию и аутентификацию в ЕСИА;
	в личном кабинете на ЕПГУ или на ПГУ ЛО заполнить в электронном виде заявление на оказание государственной услуги и приложить к заявлению электронные документы;
	направить пакет электронных документов в Комитет посредством функционала ЕПГУ или ПГУ ЛО.
	3.2.5. В результате направления пакета электронных документов посредством ПГУ ЛО, либо через ЕПГУ в соответствии с требованиями пункта 3.2.4 в АИС «Межвед ЛО» производится автоматическая регистрация поступившего пакета электронных документов и присвоение пакету уникального номера дела. Номер дела доступен заявителю в личном кабинете ПГУ ЛО или ЕПГУ.
	3.2.6. При предоставлении государственной услуги через ПГУ ЛО, либо через ЕПГУ, должностное лицо Комитета выполняет действия, указанные в пункте 3.1 настоящего регламента.
	После рассмотрения документов и принятия решения о предоставлении (об отказе в предоставлении) государственной услуги заполняет предусмотренные в АИС «Межвед ЛО» формы о принятом решении и переводит дело в архив АИС «Межвед ЛО».
	Должностное лицо Комитета уведомляет заявителя о принятом решении с помощью указанных в заявлении средств связи, затем направляет документ способом, указанным в заявлении: в письменном виде почтой, либо направляет электронный документ, подписанный усиленной квалифицированной электронной подписью должностного лица, принявшего решение, в личный кабинет ПГУ ЛО или ЕПГУ.
	3.2.7. В случае поступления всех документов, указанных в пунктах 2.6 – 2.8 настоящего регламента, днем обращения за предоставлением государственной услуги считается дата регистрации приема документов на ПГУ ЛО или ЕПГУ.
	Информирование заявителя о ходе и результате предоставления государственной услуги осуществляется в электронной форме через личный кабинет заявителя, расположенный на ПГУ ЛО, либо на ЕПГУ.
	3.2.8. Комитет при поступлении документов от заявителя посредством ПГУ ЛО или ЕПГУ по требованию заявителя направляет результат предоставления услуги в форме электронного документа, подписанного усиленной квалифицированной электронной подписью должностного лица, принявшего решение (в этом случае заявитель при подаче запроса на предоставление услуги отмечает в соответствующем поле такую необходимость).
	Выдача (направление) электронных документов, являющихся результатом предоставления государственной услуги, заявителю осуществляется в день регистрации результата предоставления государственной услуги Комитета.
	V. ДОСУДЕБНЫЙ (ВНЕСУДЕБНЫЙ) ПОРЯДОК ОБЖАЛОВАНИЯ РЕШЕНИЙ И ДЕЙСТВИЙ (БЕЗДЕЙСТВИЯ) ОРГАНА, ПРЕДОСТАВЛЯЮЩЕГО ГОСУДАРСТВЕННУЮ УСЛУГУ, А ТАКЖЕ ДОЛЖНОСТНЫХ ЛИЦ ОРГАНА, ПРЕДОСТАВЛЯЮЩЕГО ГОСУДАРСТВЕННУЮ УСЛУГУ, ЛИБО ГОСУДАРСТВЕННЫХ ИЛИ МУНИЦИПАЛЬНЫХ СЛУЖАЩИХ, МНОГОФУНКЦИОНАЛЬНОГО ЦЕНТРА ПРЕДОСТАВЛЕНИЯ ГОСУДАРСТВЕННЫХ И МУНИЦИПАЛЬНЫХ УСЛУГ, РАБОТНИКА МНОГОФУНКЦИОНАЛЬНОГО ЦЕНТРА ПРЕДОСТАВЛЕНИЯ ГОСУДАРСТВЕННЫХ И МУНИЦИПАЛЬНЫХ УСЛУГ
	График работы Комитета: с 9.00 до 12.00 и с 12.48 до 18.00; пятница: с 9.00 до 12.00 и с 12.48 до 17.00.
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