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AJIMUHUCTPATHUBHBIN PETJIAMEHT
MPEeA0CTaBICHUS HAa TeppUTOpUH JICHUHTpaJACKON 00IacTH

rocynapcteennoil ycnyru IO BbIJIAY€ YIOCTOBECPCHUS HMHBAJJIHW/IA
OTeyecTBEHHOM BOMHBI

(cokpalleHHOE HAMMEHOBAHUE - BblJladya yAOCTOBEpeHUsl MHBana OTeueCTBEHHON BOMHBI
(mamee — perimamMeHT, roCyIapCTBEHHAs YCIIyTa)



[. OBUIME ITOJIOXEHU A
[Ipeamer peryaupoBaHus aIMUHUCTPATUBHOTO PETIaMeHTa YCIyTH (OMHUCAHUE YCIYTH)

1.1. Hacrosmmii perjiaMeHT YCTAaHaBIMBA€T MOPSAOK M CTaHAApT  IPEIOCTABIICHUS
rOCyIapCTBEHHOW YCITyTH.

Kareropuu 3asButeneii u ux npenctaBuTeNield, MMEIOIIMX IPaBo BBICTYNAaTh OT X UMEHU

1) BOEHHOCIY)XallluX, B TOM YHCJIE€ yBOJEHHBIX B 3amac (OTCTaBKY), MPOXOIMBIIMX BOEHHYIO
ciyx0y (BKJIFOYasi BOCMUTAHHIKOB BOMHCKHX YacTel U IOHT) JTHOO BPEMEHHO HaXOJIUBIINXCS B BOMHCKUX
yacTsX, MmTabax M YUYpEeKICHHSX, BXOAMBIIUX B COCTaB JACMCTBYIOLIEH apMHM, NapTU3aHbI, YJICHBI
MOAMNOJBHBIX OpraHU3allii, ACMCTBOBABIIMX B IEPUOJ TPa)KAAHCKOM BOWHBI WIM Iepuoj] Benukoi
OTeyecTBEHHON BOWHBI Ha BPEMEHHO OKKyMHpoBaHHBIX Tepputopusx CCCP, pabouux W ciyXalux,
paboTaBmmMx B pailoHax OOEBBIX NEHCTBHIA, CTAaBIIMX HWHBAIUAAMH BCIICJCTBUE pPaHEHUS, KOHTY3HH,
yBeUbs WIM 3a00JIeBaHUs, TOJIYYEHHBIX B TEPUOJ TPAKIAHCKOW BOWHBI WM Tiepuon Bemukoi
OTteuecTBEHHOI BOWHBI B paiilOHaX OOEBBIX JACHCTBUIl, M IPUPABHEHHBIX MO MIEHCHOHHOMY OOECIIEYEHHUIO
K BOEHHOCTY>KaIllUM BOMHCKUX YaCTEW, BXOJMBIINX B COCTaB JIEUCTBYIOIIECH apMUU;

2) BOEHHOCIYXalIMX, CTaBUIMX WHBAJIUJAMU BCIEACTBUE PAHECHMS, KOHTY3HH, YBEUbS WIH
3a0oJieBaHus, OJyUeHHBIX TpH 3amuTe OTeuecTBa WIKM UCIIOJHEHUH 005S3aHHOCTEH BOEHHOU CITY>KOBI Ha
¢dponTe, B paiionax 00eBBIX IEHCTBHUI B epuosl, yKkazaHHble B denepanbHom 3akoHe oT 12.01.1995 N
5-®@3 "O Berepanax";

3) BOEHHOCIY’KalMX, JUI PAIOBOIO M HA4aJbCTBYIOILIEIO COCTaBa OPraHOB BHYTPEHHUX €N U
OpraHOB TOCYJapPCTBEHHOM 0€30MacHOCTH, OOMIIOB M KOMaHHOTO COCTaBa UCTPEOUTENBHBIX 0ATaIbOHOB,
B3BOJIOB M OTPSJIOB 3aIIUTHl HAPOJAA, CTABIIMX MHBAJIUAAMH BCIEICTBUE PAHEHUS, KOHTY3UH, YBEUbS WU
3a00yieBaHus, MMOJYUYECHHBIX MPHU BBITIOJIHEHUH OOEBBIX 3aJaHuii B mepuoj ¢ 22 utoHs 1941 roma mo 31
nexabpst 1951 roga, a Takxke mpu pa3MHHMPOBAHUM TeppuTopuil 1 00bekToB Ha Tepputopun CCCP u
TEPPUTOPHUAX APYTHUX TOCYAAPCTB, BKIIOUYAs ONEpaIuy 1Mo 00eBOMY TpajeHuIo B repuos ¢ 22 uroHs 1941
rozga o 31 nexabps 1957 rona cornacuo pemenusim IIpasurenscrsa CCCP;

4) nun, npusiekaBmuxcs opranuzanusamMu OcoaBuaxuma CCCP u opranamMu MECTHOW BIIAcTH K
cbopy OoernpuracoB U BOCHHOW TEXHUKH, Pa3MUHHPOBAHUIO TEPPUTOPUI U OOBEKTOB B Mepuoj c 22
utoHs 1941 roma mo nexkabpe 1951 roma u cTaBIIMX WHBAJIWIAMHU BCJIEICTBHE PAHEHHS, KOHTY3UH WIIH
yYB€Ubs, OJIYYCHHBIX B YKAa3aHHBINA MEPUOI.

[IpencraBisiTh HMHTEpeCHl 3asBUTENS MMEIOT NpPaBO OT HMEHU (QU3MYECKUX Il (Jauee -
MPEJICTABUTENb 3asBUTE):

3aKOHHbBIE NMPEACTaBUTEIH (ONEKYHbI, IIONEYUTETN) HEAEEeCIIOCOOHBIX 3asBUTENCH;

YIOJIHOMOYEHHbIE JIUIA, JCUCTBYIOIIME B CHJIY IMOJTHOMOYHH, OCHOBAHHBIX Ha JOBEPEHHOCTH,
O0(OPMIICHHOI B COOTBETCTBUM C JACUCTBYIOUIMM 3aKOHOJATEILCTBOM, M MOATBEP)KIAIONICH HaIu4ue y
MIPEICTABUTEINS MPAB IEUCTBOBATH OT JIUI[A 3asBUTEIIS.

[Topsox MHPOPMHUPOBAHUS O MPEAOCTABICHUN TOCYIAPCTBEHHOM YCIyTH

1.3. Madopmamust o0 KOMHTETe MO COIMAJIBHON 3amure HaceleHus JIeHMHrpaJackoil oGiacTtu
(manee — Kommrer), mpenocTaBisIONIETO TOCYAAPCTBEHHYIO YCIYyry, OpPraHM3aluid, y4acTBYIOUIMX B
MPEIOCTABIIEHUU TOCYIapCTBEHHOUN yciyru (manee - Opranuzanuu), rpadukax paOOThl, KOHTAKTHBIX
tenedoHax (manee - CBeIeHUs HHPOPMAIIMOHHOTO XapaKTepa) pa3MeaeTCs:

Ha CTEHJaX B MeECTaxX MPEeJOCTaBJICHHUS TOCYAapCTBEHHOW YCIYTd U YCIYT, KOTOPBIE SIBISIOTCA
HEOOXOUMBIMHU U 0053aTeIbHBIMU JJIs TPEIOCTABIEHUS TOCYTAPCTBEHHOMN YCIYyTH;

Ha caiite Komurera: http://social.lenobl.ru/;

Ha caiite [ocymapcTBeHHOro  OrOJDKETHOTO — yupexkaeHus JIeHMHrpaackoit — oOmactu



http://social.lenobl.ru/

«MHOTO(MYHKIIMOHATBLHBINA IIEHTP MPEAOCTABICHHS TOCYapCTBEHHBIX U MYHHUIIMTIANBHBIX yCIyr» (manee
- T'BY JIO «M®lLly): http://mfcd7.ru/;

Ha [loprasie TOCyZapCTBEHHBIX M MYHMUIMOAIBHBIX yciyr (pyHkuuil) JIeHuHrpaackoit obmactu
(manee - [II'Y JIO) / na EguHoM moptaine rocyaapcTBeHHbIX yeayr (manee — EINTY): www.gu.lenobl.ru/
www.gosuslugi.ru.

OO6pa3zerr cBepeHnt WHOOPMAITMOHHOTO XapaKTepa MPUBEACH B NMPUJIOKEHWW | K HACTOSIIEMY
pEerjJameHry.

1.4. Wuadopmamnmsi 1Mo BOMpOCaM MPEIOCTaBICHUS TOCYIapCTBEHHON YCIYTH, CBEIICHUS O XOJe
IIPEIOCTABIIEHUSI TOCYAAPCTBEHHOW YCIYrM HPEIOCTaBISAETCS 3asBUTENIO B YCTHOM, ITMCbMEHHOW WU
AIIEKTPOHHOH (hopMme.

JUia monydyeHus CBENEHUM O XOJ€ MNPEOCTaBICHHsS TI'OCYAApCTBEHHOW YCIYTH 3asBUTENIEM
yKa3bIBaeTcsl (Ha3bplBaeTcs) JaTa 3asBlieHUs, OOO3HAUYE€HHAs B pACIUCKE O IMpHEME JIOKYMEHTOB,
nostydyeHHou ot MO®L] npu nogaye 10KyMEHTOB.

1.5. YcrHoe mH(OpMuUpOBaHHE OCYIIECTBIISIETCS cneruanuctamMu Komurtera mpu oOparieHUn
3asgBUTEINA 32 MHPOPMALIUEH TUYHO WIH N0 TeNeoHy.

[Ipn oOpamenun 3a uHpopmanueld MpeACTaBUTENS 3asBUTENS, UHGOpPMAIUS MPEAOCTABISIETCS
JIMI] IPY HAJIMYUM Y HETO COOTBETCTBYIOLIMX MTOJHOMOYHIA.

Crnenmamuct Komutera, OCyIIECTBISIONIMM yCTHOE HHQOPMHUPOBAHUE, TOJKEH MPHUHATH BCE
Mephl ISl TPEJIOCTABICHHUS ONEepaTMBHON MH(OpPMALMU B OTBETE Ha IOCTABIEHHBIE BOIMPOCHI, B TOM
YUCJIE C MPUBJIEYEHUEM JPYTUX CIIELHAIACTOB.

Bpemst oxunanus B odepenu mnpu oOpamieHMH — 3asBUTENs (IPEICTABUTENs 3asBUTENSA) 3a
MOJTyYE€HUEM YCTHOTO HH(OPMHUPOBAHHS HE MOXKET MPEBBIIIATH 15 MUHYT.

[Tpu yctHOM MHpOpMHPOBAaHUH 10 TenedoHy creruanuct Komurera 10omkeH Ha3BaTh GaMUIIHIO,
MMs1, OTYECTBO, 3aAMEIAEMYIO TIOJDKHOCTh U HauMeHoBaHue Komurera.

Ecnu cnienmanuct Komurera, kK KOTOpoMy oOpatuics 3asBUTENb (TPEACTaBUTENb 3asiBUTENS), HE
MOJKET OTBETHTHh Ha BOIPOC CaMOCTOSITENIbHO HEMOCPEACTBEHHO B MOMEHT YCTHOT'O OOpalleHHs, TO OH
JOJDKEH TPENJIOKHUTh 00paTUThesa K ApyroMy crnernuanucty Komurera nubo obpatutscs B Komurer c
MUCHbMEHHBIM 3alPOCOM O TpPeNoCTaBiIeHUM HWH(pOpMaluu, JUO0 Ha3HAYUTH Jpyroe yAoOHOe s
3asgBUTENA (MIPEICTABUTEINS 3asIBUTENS) BpeMs Uil IOBTOPHOTO OOpaIlIeHus, HO HE MO3/IHEE CIEIYIOLIETO
JIHS IpUeMa TpaXKaaH.

1.6. IlucekmenHoe MH()OPMUPOBAHHE OCYLIECTBISIETCS IyTEM HAIPABJICHUS OTBETOB IOYTOBBIM
OTNIpaBJICHUEM WJIH  TOCPEICTBOM  HH(GOPMALMOHHO-TEIEKOMMYHHUKAIIMOHHBIX  ceTel  00Iero
MOJIb30BaHUs (TI0 DJIIEKTPOHHOM TOUTe, MO (PaKCUMIIBHOM CBSI3U, Uepe3 ceTh HTepHeT).

PykoBogutens cTpykTypHOro mnoapaszaeneHuss Komurera onpenenser MUCHOJHUTENS IS
MOJATOTOBKM OTBETA MO KAXKAOMY KOHKPETHOMY NMHCBMEHHOMY OOpAIlleHHUIO 3asgBHUTENS (TIPEICTaBHTEINS
3asIBUTEIS).

OTBerT Ha MUCbMEHHOE oOpaleHue 3asBUTENS (IIPEICTABUTENS 3asiBUTENS) MPEIOCTaBISIETCS B
MIPOCTOM, YETKOW U TMOHATHOW (opMe U JOKEH CoJep)KaTh OTBEThl HAa MOCTaBJIEHHBbIE BOIPOCHI,
(bamunio, MHUIMAIB 1 HOMEp Tene(oHa UCIOTHUTEIS.

OTBeT TMOANMCHIBAETCS  PYKOBOAMUTEIEM  (HUCIOJNHSAIOMUM  OOS3aHHOCTH  PYKOBOJMUTEIS,
3aMecTuTeNnst pykoBogutens) Komurera u HampaBisercss B MHCbMEHHOM BHJIE CHOCOOOM JOCTaBKH
OTBETa, COOTBETCTBYIOIIUM CMOCOOY oOpamieHus 3asBuTeNs (MPEACTaBUTENS  3asBHUTENS) 3a
uHpOpMaLueil, WM crnocoOOM JOCTaBKM OTBETa, YKa3aHHBIM B TMHCbMEHHOM OOpaIleHUH 3asBHTEIS
(mpencTaBUTENS 3asIBUTEIS).

WudopmupoBanue 3asBUTENS O XO/A€ U pe3ylbTaTe NPeAOCTaBICHHS TOCYNAapCTBEHHOM YCIyTd
OCYIIECTBIISICTCSA B DJEKTPOHHOU (opMe Yepe3 JUYHBIA KaOMHET 3asiBUTENs, pacnojiokeHHoro Ha [1I'Y
JIO nu6o na EIITY.

HNudopmarnus no BonpocaMm MpeoCTaBICHHs] TOCYIapCTBEHHON yCIyTrd, B TOM YHCJIE O XOJE €€
NPEOCTaBICHHUS, MOXKET OBITH IMOJyYeHA MO AJIEKTPOHHOM IMOuTe IMyTeM HaIpaBieHHs OOpalieHus Mo
azpecy d3JeKTpoHHOM mouthl KomuTeTra, B TOM 4Hcle C NPUIOKEHHEM HEOOXOIMMBIX JTOKYMEHTOB,
3aBEPEHHBIX YCWJIEHHOW KBaIU(UIIMPOBAHHOM AIIEKTPOHHOM TMOANMUCHIO (OTBET Ha oOOpalleHue,
HaIIPaBJIEHHOE I10 3JIEKTPOHHOM I0YTE, HAIpaBIsAETCS B BUAE DJEKTPOHHOIO JTOKYMEHTa Ha aJpec
3JIEKTPOHHOH MOYTHI OTIIPABHUTEINS 0OpAICHHS).

MakcumanbHbIld CPOK HAPABIICHHUs] OTBETA COCTABJISET TPUALATh KAJIECHIAPHBIX JHEH C MOMEHTA
peructpanuu oOpamieHus 3asBUTeNs (MpeICTaBUTEINs 3asiBUTEIA).



http://www.gosuslugi.ru/
http://mfc47.ru/

Ecnu nmocneanuii 1eHs Cpoka NpUXOIUTCS Ha Hepabouuii 1eHb, THEM OKOHYaHHS CPOKA CUUTAETCS
OJVDKaWIIUi CIeNyIOMNN 32 HUM pabounii IEHb.

II. CTAHJIAPT ITIPEJJOCTABJIEHUS TOCYJIAPCTBEHHOM YCIIVIH

ITostHOE HaMMEHOBaHKME rOCYAAPCTBEHHON YCIIyTH, COKPAIIEHHOE HAUMEHOBAHNE
roCyJapCTBEHHOU YCIyTu

2.1. IlonHOE€ HAaMMEHOBAHME TOCYAAPCTBEHHOW YCIIyI'M: FOCyAapCTBEHHas ycilyra Io Bblaue
yaocTtoBepeHus: nHBamuaa OTe4ecTBEHHOM BOMHBI (J1ajiee — roCy1apCTBEHHAS YCIyra).
CoxkpallleHHOE HAaMMEHOBAHME TOCYJAapCTBEHHOM YCIyTM: BblJada YIOCTOBEPEHMsI HHBaIMA
OTeuecTBEHHON BOMHBI.

HanMeHnoBanue oprana UCTIOJTHUTENBHON BiiacTh JIeHMHTpaackon obsacty (opraHa MECTHOTO
CaMOYIIPABJIEHU ), IPEAOCTABIISIIOIIETO FOCYAAPCTBEHHYIO YCIIYTY,
a TaKXe CIoCcO0bl OOpaIeHUs 3asIBUTEIS

2.2. T'ocynapCcTBEHHYIO yCiIyry npeaocrasiser: Komurer.

2.2.1. B nmpeocTaBieHUH rOCYJapCTBEHHOM YCIYT'H Y4acTBYIOT:

JlelicTBytomue ¢Gunuansl, OTHEAbl W ynaaleHHble paboune wMecta [BY JIO «MO®ILy,
pacrosio’keHHbIe Ha Tepputopun JleHnnrpaackoit oonactu (nanee — MOL).

2.2.2. 3asgBleHHE Ha TMOJY4YEHUE TOCYJAPCTBEHHONW YCIYTH € KOMIUIEKTOM JOKYMEHTOB
MPUHUMAIOTCSL:

1) pu JTMYHO# SIBKE:

B MOIJ;

2) 6e3 TUYHOU SIBKHU:

MOYTOBBIM OTMpaBiieHueM B Komurer;

B DJICKTPOHHOH (hopme uepe3 muuHbIil kabuHeT 3asButens Ha [1T'Y JIO/ EIITY.

2.2.3. 3asgBUTENb MOXET 3allUCaThCSl HA MPUEM IPU TEXHUYECKON pean3alliy MpPOrpaMMHOIO
obecrieuenus ['BY JIO «M®Il» ana momaun 3asBICHUS O TPEAOCTABICHUW YCIYTH CIEAYOIUMHI
croco0amu:

1) mocpenctBom III'Y JIO/EITY — B MOI];

2) o tenedony — B MDII;

3) mocpenctBoM caiita ['BY JIO «M®IL» — B M®DII.

Jist 3ammcu 3asiBUTENh BBIOMpaeT 0Oy CBOOOJHYIO Ui MpHeMa JaTy U BpeMsi B Mpelenax
yctanoBieHHoro B Komurere, M®I] rpaduka npuema 3asBUTENEH.

Pe3ynbTaT npenocTaBieHus TOCYJapCTBEHHOM YCIIYTH,
a TaKKe CIoCcOOBI MOMyUeHUs pe3yIbTara

2.3. Pe3ynpTaTOM IIPEIOCTABIECHUS TOCYIaPCTBEHHOMN YCIYTH SIBISIETCS:
BblIaya YBEJOMJICHHS O BblJaue YAOCTOBEpEHHUS MO ¢opMe COrjacHO MPHIOKEHHI0 6 K

HACTOSIIEMY PETJIAMEHTY;

BbIJaua yBeJIOMIJIEHHUS 00 OTKa3e B BblJaue yJAOCTOBEPEHUS MO popME COTIACHO MPHUIIOKEHUIO 7
K HACTOSIIEMY pETIIAMEHTY.

2.3.1. Pe3ynbTaT npeaocTaBliIeHUs] TOCYIApCTBEHHOW YCIYTH MPENOCTABISAECTCS B COOTBETCTBUU CO
CHOCO6OM, YKa3aHHBIM 3asABUTCIIEM IIPU IMOJAUC 3asABJICHUSA U JOKYMCHTOB:

1) pu TMYHOI SIBKE:

B MOIJ;

2) 6e3 TUYHOU SIBKHU:

MOYTOBBIM OTHPABJICHUCM;,

B AJICKTPOHHOH (hopme uepe3 muuHbIil kabuHeT 3asButens Ha [1T'Y JIO/ EIITY.

2.3.2. Brigaua o(OpMIIEHHOTO YJOCTOBEPEHHS! MPOM3BOJUTCS B COOTBETCTBHHU CO CIIOCOOOM,
yYKa3aHHBIM 3asiBUTEJIEM IIPH MOJaue 3asBICHUS U IOKyMEHTOB, IIPU JTUYHOU SIBKE:



B Komurere;
B M®II.
Cpok npenocraBieHus TOCYJapCTBEHHOM yCIIyTH

2.4. Cpok npeaocTaBjieHHs TOCYIapCTBEHHOM ycJayru coctapJisieT 30 padoumnx QHeid ¢ AaThl
perucrpanuu 3asiBjieHuss B Komurere B COOTBETCTBMU C MyHKTOM 2.17 HacTOsIIero perjiamMeHTa u
MOJIHOI'O KOMIIJICKTAa JOKYMCHTOB (CBGZ[GHI/II‘;I), B TOM YUCJIC IIOJYUYCHHBIX B paMKaX MCXKBCIOMCTBCHHOI'O
WH()OPMAITMOHHOTO B3aMMOJICHCTBHSI M (UJTK) TI0 UHBIM 3anpocam Komurera.

[IpaBoBbIe OCHOBaHUS AJIsl IPEIOCTABICHHS TOCYJapCTBEHHOM YCIyTH

2.5. IIpaBoBbIE OCHOBaHHUS JJIsl IPEAOCTABICHUS TOCYIApCTBEHHOW YCITYTH:

®enepanbublit 3akoH oT 12.01.1995 N 5-®3 "O Berepanax'.

[Toctanosnenne ['ockomtpyma CCCP ot 26.05.1975 N 126 "OO6 ytBepxaeHUn eAuHOU (HOPMBI
yaocTtoBepeHus: uHBainuaa OTedecTBEHHOW BOMHBI M MHCTPYKIMU O MOPSAKE 3alOJHEHUs, BbIIAYU U
y4eTa yA0CTOBEPEHUI UHBATUI0B OTEUeCTBEHHOM BOMHBI'.

IlocTanoBieHue Cosera MunuctpoB CCCP ot 23.02.1981 Ne 209 "OO yTBepxkIeHHH
[Tonoxxenus o brotax s HHBaIKA0B OTEUeCTBEHHOW BOMHBI M CEMEl MOTHOIIMX BOCHHOCTYKaux "

IlocranoBienne MuHuCTEpCTBA TpyAa U couuanbHOro passurus Poccuiickon denepauuu OT
11.10.2000 Ne 69 «O6 yTtBepx)aeHUU MHCTpYKIMM O TOPSIKE M YCIOBHUSX pealu3alldd MpaB U JBIOT
BeTepaHoB Benukoii OTedyecTBEHHOI BOWHBI, BETEpaHOB OOEBBIX NEHCTBUH, MHBIX KAaTErOpUi IpakIaH,
yCTaHOBJIEHHBIX PenepanbHbIM 3aKOHOM «O BeTepaHax.

HcyepnpiBawoumii nepevyeHb J0KYMEHTOB, HE00XOAUMbIX B COOTBETCTBUH C
3aKOHOJATEIbHBIMHU UM HHBIMH HOPMATHUBHBIMH NMPABOBLIMU AKTAMM IJI1 IPEI0CTABJICHUSA
roCy/1apCTBEHHOM YCJIyTH, MOAJIeKALIMNX NPeACTABICHUIO 3asiBUTEIeM

2.6. MHcuepnbiBamomuii mnepevyeHb JAOKYMEHTOB, HEOOXOAMMBIX /JI MpPeaoCTaBJIeHUS
roCy1apCTBEHHOI YCJIYI'd, MOAJEKAIMX MPEACTABICHHUIO 3asiBUTEIEM:

1) 3asBJieHMe O TPeIOCTABJEHUM TOCYIAPCTBEHHON Yycayru mno d¢opme COIJIacHoO
NPHJIOKEHHIO 2 K HACTOSIIIEMY perjiaMeHTy (K OyMa)KHOMY KOMILJIEKTY JOKYMEHTOB NPHOOIIaeTCs
OPHUTHHAJI JOKYMEHTA);

2) coriiacue Ha 00pa0OTKY NepPCOHAJBHBIX JAHHBIX MO (pOpMe COIVIACHO NMPHJIOKEHHI0 3 K
HACTOSIIIEMY PperJiaMeHTy (K OyMa)KHOMY KOMIUIEKTY [OKYMEHTOB MPHOOIIAeTcsl  OPUIHHAJ
AOKYMEHTA);

3)I0KyMEeHTbI, YA0CTOBEpPsIIONIUE JUYHOCTh rpaxaannHa Poccuiickoii ®enepanuv, B TOM
4yKuc/ie BOEGHHOCTYXKAIIero, a TakKxKe JAOKYMEHTbI, YI0CTOBepSOUIde JUYHOCTbh HHOCTPAHHOIO
rpaskIaHuHA, Jua 0e3 rpaxJaaHCcTBa, BKJIKYAs BH HA 'KUTEJIbCTBO U yI0CTOBepeHHe Oe:keHNa (K
OyMasKHOMY KOMILJIEKTY JOKYMEHTOB NPHOOIIAeTCsl KOS IOKYMEHTA);

4)pororpadusi pazmepom 3 x 4 cm;

5)cnpaBka ¢enepaabHoro Y4pexaeHus MeIUKO-COLHATbHOMI JKCNEPTHU3bI,
NMOATBEPKAAIINAA (PAKT YCTAHOBJIECHHS HHBAJUAHOCTH (K OyMaKHOMY KOMILIEKTY JOKYMEHTOB
NPUOOIIAETCH KONUSA TOKYMEHTA);

6)I0KYMEHT, coAep:KAIIMi cBeleHUs] 00 00CTOATENLCTBAX MOJY4YEHHS] BOEHHOW TPaBMbI
(cmpaBKa BOEHHOI0 KOMMCCAPHATA, BOEHHBI OHJIET, BOCHHO-MeJININHCKHE JOKYMEHTHI) JH0O0
YAOCTOBEPeHHE eIUHOro odpa3ua (K OyMasKHOMY KOMILUIEKTY HOKYMEHTOB NPHOOIIAETCH KOIMUS
AOKYMEHTA);

7) peuieHue cyaa 00 yctaHOBJIeHHMH (PaKTAa NPOKUBAHUA (JIMOO TMOCTOSIHHOTO NMPOKUBAHMSA)
3asiBUTeIsi Ha Tepputopuu JleHMHrpaackoi 00J1acTH ¢ OTMETKOH O AaTe BCTYIUICHHSI €ro B
3aKOHHYI0 CHJY (K OyMaKHOMY KOMIUIEKTY JOKYMEHTOB MNPUOOIIaeTcsi 3aBepeHHAasi CyAeOHbIM
OPraHoOM KONHSA pPelIeHUus Cyaa).

2.7. 3asiBUTEJIb JOMOJHUTEIBHO K JIOKYMEHTAM, NePeYnCJIeHHbIM B MyHKTE 2.6 HacTosimero
perjiaMmeHTa, mnpeacTaBjisfeT (K OyMa:kKHOMY KOMILIEKTY [OKYMEHTOB MNpPHOOIIaeTcs KOS
AOKYMEHTAa JIn00 3aBepeHHAasi CyJAeOHbIM OPraHOM KOIUS pPelleHusl Cyaa):

1) B cayuae, eciiu B NpeACTABJIEHHBIX JOKYMEHTAX HMeeT MeCTO M3MEHeHHe 3asiBUTeIeM
(pamMuiIuM, UMEHH, OTYECTBA - JOKYMEHTBI, IMOATBEPKAAKOIINE TOCYIAPCTBEHHYI0 PerucTpanuio



AKTOB TI'Pa’KAAHCKOI0 COCTOSIHMSI: CBHMJETEeJbCTBA (CNPABKHM, M3BELICHHS]) O IlepeMeHe HMMEHH,
3aKJII0YeHUN (PacTOPKeHUH) OpaKa, poKIeHHH.

2.8. [IpeacraBuTenb 3asBUTENS U3 YUCTA!

1)3akOHHBIX TpeacTaBUTENed (OMEKYHOB, IONEUYMTENEH) JOMOJHUTEIbHO IPEJICTABIAET
JOKYMEHT, YJOCTOBEPSIOIIUI JIMYHOCTb MPEACTABUTENS U IIOCTAHOBJIEHHE OpraHa OIEKH W
HONEYUTENIBCTBA 00 YCTAHOBJIEHUM ONEKH WJIM MONEYUTEIbCTBA (B OTHOUIEHUU Tpak[aH, HaXOISAIIHUXCS
MOJ] ONEKOW WJIM TOMEYUTENLCTBOM JIMOO MOMEIIEHHBIX IOJ HaI30p B MEIUIMHCKHE OpraHU3aIUH,
OpraHu3aliK, OKa3bIBAOIINE COLMAIBHBIE YCIYTH, WA UHBIE OPTaHU3ALIUN).

2)yHOJTHOMOYEHHBIX JIUL JOTOJIHUTEIBHO NPEACTABISAET JAOKYMEHT, YIOCTOBEPSIOLINM JINUYHOCTh
U OIMH U3 JOKYMEHTOB, O(OPMIIEHHBIX B COOTBETCTBUM C JECHCTBYIOIIUM 3aKOHOJATEIbCTBOM,
MOJATBEPKJAIOLINX HAJIMYKE Y NIPEACTABUTENSI IIPaBa AEHCTBOBATh OT JIMLA 3asIBUTENS, U ONPEIAEIISIOIINX
YCIIOBUSL M TPaHMIBl PEaTu3alyd IpaBa IPEICTaBUTEN Ha IOJNyYEHUE TOCYJAapCTBEHHOM YCIYyrH, a
UMEHHO:

a)JI0BEPEHHOCTb, YJOCTOBEPEHHYIO HOTapuUajibHO, JUOO TIJIaBOM MECTHOM aJMHUHHUCTPALUU
IIOCEJICHUSI M CIIELHAJIbHO YIOJHOMOYEHHBIM JOJDKHOCTHBIM JIMLIOM MECTHOTO CaMOYIPAaBIICHUS
[IOCEJICHUs] WJIM TJIaBOM MECTHOW aJMUHHUCTpAlM¥ MYHHMLMIAIBHOIO paliloHa U  CHEUUaIbHO
YHOJHOMOYEHHBIM JODKHOCTHBIM JIMIIOM MECTHOTO CaMOYIIPaBJIEHUS MYHHUIMMIAIBLHOrO paiioHa (B
Clly4ae, €ClIv B TIOCEJICHUH WIN PAcIOI0KEHHOM Ha MEKCEIECHHON TEPPUTOPUN HACEICHHOM ITyHKTE HET
HOTapuyca), Ju0O0 JOJDKHOCTHBIM JIMIIOM KOHCYJICKOTO yupexaeHusi Poccuiickoii ®Denepanum,
YIIOJIJHOMOYEHHBIM Ha COBEPIIECHUE 3TUX JACHCTBUM;

0) TOBEPEHHOCTh, yIOCTOBEPEHHYIO B COOTBETCTBMM C IIYHKTOM 2 ctaThi 185.1 I'paxmaHckoro
konekca Poccuniickoit denepanuu U ABISIOILYIOCS IPUPABHEHHON K HOTaPUAJIBHOM:

JIOBEPEHHOCTH BOEHHOCTYXKAIlUX U APYTUX JIML, HaXOAAIIUXCS HAa W3JIEYEHUM B TOCIHTANISX,
CaHATOPUSAX M JIPYT'MX BOCHHO-JIEUEOHBIX YUPEkKAECHUSIX, KOTOPBIE yJIOCTOBEPEHbl HAa4albHUKOM TaKOTO
YUpEXKIEHUS, €r0 3aMECTUTEIIEM 110 MEAUIIMHCKON YacTH, a IPU UX OTCYTCTBUU CTAPIIMM WUJIU 1€KYPHBIM
Bpa4yoM;

JIOBEPEHHOCTU BOEHHOCIYJKAIllMX, a B IIyHKTaX JUCJIOKALlUM BOMHCKUX YacTed, COECIUHEHMH,
YUpPEXKJIEHUH U BOCHHO-yYEOHBIX 3aBEACHUN, I/I€ HET HOTAPUAIbHBIX KOHTOP U JPYIHMX OpraHOB,
COBEpILAIOIINX HOTapUallbHbIE IEHCTBUS, TAK)KE TOBEPEHHOCTH PAOOTHUKOB, YWICHOB UX CEMEH U YJIEHOB
ceMeill BOEHHOCIY)KAIllUX, KOTOpPbIE€ YAOCTOBEPEHbl KOMAaHIUPOM (HAYaJIbHUKOM) OTHX 4YacTH,
COCJIMHEHUS, YUPEXKICHUS WIH 3aBEICHUS;

JIOBEPEHHOCTU JIMI[, HAXOJSIIMXCS B MECTax JIMIICHHUS CBOOOJIbI, KOTOPBIE YAOCTOBEPEHBI
HAyaJIbHUKOM COOTBETCTBYIOIIETO MECTA JIMIICHUSI CBOOO/IBI;

JIOBEPEHHOCTU COBEPIICHHOJIETHUX J€eCIOCOOHBIX TpaXkJlaH, MPOKUBAIOIIMX B CTAllMOHAPHBIX
OpraHu3alUsX COLMAIBHOTO OOCTYyKMBAaHUS, KOTOpBIE YJIOCTOBEPEHBI aJMUHHUCTpallUed 3TOM
OpraHu3alNY;

B) JIOBEPEHHOCTH B MMPOCTON MUCbMEHHOU (hopMe Ha COLMAIIBHOTO pabOTHUKA, OCYIIECTBISIOIIETO
COLIMAJIbHOE OO0CIIy)KMBaHHE JOBEPUTENS C OTMETKOM  PYKOBOIMTENS YUPEXKACHUS COLUAIBHOIO
oOCITy>)KMBaHUs, TOATBEepXKJaroIIel (akT COLUUATIBHOIO OOCHY)KUBaHHMS 3asBUTENS  COLMATbHBIM
PabOTHUKOM YUPEXACHUS COLUAIILHOTO OOCITYKMBAaHUS U KOHTAKTHOM MH(popManueit (Homep tenedoHa,
daxc, agpec 37eKTPOHHON MOYTHI) MO0 (HopMe COTTIACHO MPUIIOKEHHIO 9 K HACTOSAIIEMY PErJIaMeHTy.

2.9. 3asBneHue O TPENOCTABICHUU TOCYJAPCTBEHHOW YCIyTH  3aIOJHACTCS 3asBUTEIIEM
(mpencTaBUTENEM 3asABUTENSA) PYUYHBIM MM MAIIMHOMUCHBIM CHOCOOOM, TMOO B 3JEKTPOHHOM BHUJE Ha
[I'Y JIO unum wa EINTY.

3aroHeHHOE 3asBJICHHUE JOJKHO OTBEYATh CIIEIYIOLIMM TPEOOBAHUSAM:

HamucaHo Ha OjaHKe o (opMe COTIACHO MPUIIOKEHHIO 2 K HACTOSALIEMY PErjaMeHTy;

TEKCT 3asIBJICHUS JIOJDKEH OBbITh HAMMCAH HAa PYCCKOM SI3bIKE CUHUMH WJIM YEPHBIMH YE€pPHUIAMHU
(macroif), 3amuMcu XOpOIIO YHUTAaeMbl U DPa30OPUUBBI, IMEPCOHAIbHBIC JAHHBIC 3asBUTENS YKa3aHbI
IIOJIHOCTBIO;

HE JIOMYCKAeTCs MCIOJb30BAaHUE COKpAIleHUH U abOpeBHATyp, a TaKKe MOIYHCTOK, IMPUITHCOK,
3aYEPKHYTBIX CJIIOB U MHBIX HEOTOBOPEHHBIX MCIIPABJICHUMN, 32 UCKIOYEHUEM HCIPABIECHUN B TON 4acTH
3asBJIEHUS, KOTopas 3amoiHsercs cnenuanuctoM Komwurera, nmubo pabotHukom MOLI, ckpemyeHHBIX
NeyaThio M 3aBEPEHHBIX MOAMUCKIO crenuanucta Komutera, nubo pabotaukom MOL;

CBEJICHMSI, YKa3aHHbIC B 3asBJICHUH, HE JOJDKHBI PACXOAUTHCS WU IPOTUBOPEUUTH IPUIIATa€MbIM
K 3asIBJICHUIO JOKYMEHTaM.
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3asBuTENb (MIPEACTABUTEND 3asBUTENS) PACIUCHIBACTCS B 3asBIICHUU B MPUCYTCTBUU PaOOTHUKA
M®II, koTopple B CBOIO O4Yepellb, YIOCTOBEPSAIOT (HaKT COOCTBEHHOPYYHOH TMOAMHUCH 3asiBUTEISA
(mpencTaBUTENb 3asIBUTENS) B 3aBICHUH.

B cnyuae, ecnu 3asBUTENb 10 PELICHHUIO CyJla HE MPU3HAH HEAEECIIOCOOHBIM, JIMYHO SBHJICSA Ha
npyueM, HO HE MOXXET CaMOCTOSITEIbHO paclucaTrbCsi B 3asBICHUM BBHIY OOJE3HH, HETPaMOTHOCTH,
¢buznyeckoro Hemoctarka JuOO0 WHOW TNPUYMHBI, 3asABUTENb JODKEH O(GOPMUTH JIOBEPEHHOCTh B
COOTBETCTBUM C ACHCTBYIOLIMM 3aKOHOJATEIbCTBOM, MOATBEPKAAIOIIYI0 HAJIWYUE y IMPEACTABUTENS
IIpaB JACHCTBOBATh OT JIMLA 3AsIBUTEIS.

®dopma 3asBIEHUS B 3JIEKTPOHHOM Buae pasMeniaercd Ha III'Y JIO. 3asBurens (mpeacraBUTENb
3asgBUTENSI) UMEET MPaBO CaMOCTOSITENIbHO 3alOJHUTH (OpMy 3asiBICHUS, pacriedyaTaTb U MPeICTaBUTh
3aIM0JIHEHHOE 3asIBJIEHHE CO BCEMU HEOOXO0aMMbIMH JokyMeHTaMu B Komurer uepes MOLI.

Komuu mpencraBieHHBIX JOKYMEHTOB 3aBEpSIIOTCSl  HOTapHallbHO, JIMOO — y4pexJAeHHEM
(opranuzanueii), BeIAABIICH OpUTHHANI JOKyMeHTa, 1nbo Komurerom, mub6o M®L npu npeawsBieHun
3asgBUTENEM (TIPEACTaBUTENIEM 3asIBUTEIISI) OPUTHHATIOB IOKYMEHTOB 32 UCKIIIOYEHHEM pEIIeHUs Cy/ia.

[Ipu HampaBneHUU 3asiBICHUS U JOKYMEHTOB, SIBJSIOLIMXCS OCHOBAaHUEM JUJISl MPEAOCTaBIICHUS
rocyapcTBeHHOW yciayrd, B Komurer mo moure, KONUHM JOKYMEHTOB JOJDKHBI OBITH 3aBEpPEHBI
3asBUTEJIEM HOTApPHAIBHO WIH YUPEeXKJICHUEM (OpraHu3alueil), BbIJaBIIeH OpUTHMHAN TOKYMEHTA, JTINYHas
MONMUCH 3asBUTENs (IPEICTaBUTENs 3asBUTENs) Ha 3adBJICHUU JODKHA OBITh HOTapUAIbHO
ynocroBepeHa. O0s13aHHOCTD MOJITBEPKACHUS (aKTa OTIIPABKH TOKYMEHTOB JICKHT Ha 3asiBUTEIIE.

2.10. Ilpumaraemple K 3asBJICHUIO JOKYMEHTBI JIOJDKHBI TIO3BOJISATh HACHTU(PHUITUPOBATH
MPUHAAJICKHOCTh JIOKYMEHTa 3asBUTENIO (MPEACTABUTEIIO 3asBUTENSI) U OTBEYATh CIEAYIOIINM
TpeOOBAHUSM:

TEKCThI IOKYMEHTOB HAMKMCAHbI pa300pYMBO, 3aMKUCH U TIEUYATH B HUX XOPOIIO YHTAEMBI,

(bamMuMsi, UMs ¥ OTYECTBO 3asBUTENS HAMMCAHBI MOJIHOCTHIO;

B JOKYMEHTaX HET TMOJYHCTOK, IPHUIIHUCOK, 3aUE€PKHYThIX CJIOB M MHBIX HEOTOBOPEHHBIX
WCIIPaBJICHUM, 32 HUCKIIOUYEHHWEM HWCIPABICHUN, CKPEIJICHHBIX I1€YaThbl0 U 3aBEPEHHBIX MOJIIUCHIO
CIIeLMaIUCTa opraHa (OpraHu3aliu), BHIJABLIETO JOKYMEHT, €r0 MPaBOMPEEMHUKOM WM MHBIM JIULIOM,
HMMEIOIIHNM COOTBETCTBYIOIINE TOJTHOMOYUS;

JIOKYMEHTBI HE UMEIOT CEPbE3HBIX MOBPEXKICHUM, HATMUYUE KOTOPHIX JOMYCKAeT MHOTO3HAYHOCTh
HCTOJIKOBAHUS UX COJEPKAHMUS.

JIOKyMEHTBI, HAallUCAaHHbIE HA UHOCTPAHHOM $I3bIKE, 3aBEPEHHBIE TI€YaThI0 HA UHOCTPAHHOM SI3BIKE,
a TaKKe Ha s3bIKax HaponoB Poccuiickoit denepanuu Mpu OTCYTCTBHHM TyOJMPOBAHUS HA PYCCKOM
S3BIKE, MIPEACTABIISIIOTCS MPU YCIOBUU, YTO K HUM MpUJIAraeTcsl IePeBO Ha PYCCKUM S3bIK, HOTApUAIBLHO
3aBEPEHHBI B COOTBETCTBHH C 3aKOHOAATENLCTBOM Poccuiickoit denepanuu.

HcyepnpiBaromiuii nepeyeHsb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C 3aKOHOAATEIbHBIMU
WJIM MTHBIMM HOPMATUBHBIMU MTPABOBBIMU aKTaMH JJIs1 IPEIOCTaBIEHUS TOCYJapCTBEHHOM YCIyTH,
HaxOJAILIMXCS B PACIOPSYKEHUH F'OCYJaPCTBEHHBIX OPraHOB, OPTaHOB MECTHOT'O CaMOYIIPABIICHUS U
MO/IBEIOMCTBEHHBIX UM OpTraHU3ALMH (32 UCKIIOUEHUEM OpraHu3aliii, OKa3bIBAIOIINX YCIYTH,
HE0OXO0UMbIE U 00s13aTeNbHbIE ISl IPEOCTaBICHHS TOCYJapCTBEHHOM YCIIYTH) U MOUIekKAIINX
MPEJICTABJICHHUIO B paMKaX MEXBEIOMCTBEHHOT'O HH()OPMAIIMOHHOTO B3aMMOICHCTBHS

2.11. KoMurer B paMKax MEXBEIOMCTBEHHOTO WH()OPMAIMOHHOTO B3aUMOJICHCTBUS IS
MPEI0CTaBIICHUS TOCYJAPCTBEHHOMN YCITYyTH 3aMpalliiBaeT CISAYIONINE TOKYMEHTHI (CBEACHMUS):

1) B opranax BHyTpPEHHUX JEII:

CBEJICHUS O JECUCTBUTEIBHOCTH (HEIEWCTBUTEILHOCTH) TMAacmopra TpaxaaHuHa Poccuiickoit
Deneparyiv — Ipy NEPBUYHOM OOpaIlleHUH TUO0 MPU U3MEHEHUH MACTIOPTHHIX JaHHBIX;

CBEJICHUS O PETHCTPAIIUU 110 MECTY KUTEJIbCTBA, TI0 MECTY NMpeObIBaHUS TpakaannHa Poccuiickoit
denepaunu;

CBEJICHUS O PETUCTpAIlMd WHOCTPAHHOTO TpakIaHWHA WX Jula 0e3 TpaxJAaHCTBa MO MECTY
JKUTEILCTBA;

CBEJICHHS O BBIJAYe WM TPOJUICHUH CpPOKa JCHCTBUS BUJA HA JKUTEIHCTBO HHOCTPAHHOMY
TrpaXTaHUHY WK JIUIY 0e3 rpaKIaHCTBa;

2) B oprane [lencuonnoro ¢gonna Poccuiickoit denepanmm:

CBEJICHUS O MOJYYEHUH CTPAXOBOTO HOMEpA 3aCTPAaXOBAHHOTO JIMLA - IPU OTCYTCTBUM CBEJICHUMN
B AUC «Comzamuray;
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CBEJICHUS O  TMOJy4YeHUU (HA3HAYCHUHM) TNEHCUU - TMpu OTCyTcTBUM cBeaeHuid B ANC
«Comzanura;

3) B opraHe CcOIMAIBbHON 3amMThl HacelneHUs cyObekTa Poccuiickoit @enepanuu u
MTO/IBEZIOMCTBEHHBIX EMY YUPEXKICHUMN:

JOKYMEHTBI (CBEJICHUs), IBUBIIMECS OCHOBAHUEM JIJISl BBIIAYM YTEPSHHOTO YAOCTOBEPEHUS MO0
MPUIIEAIIEr0 B HETOJHOCTh yJAOCTOBEPEHUS, W3 OPraHOB MX BBIIABIIMX - B CIy4yae, €CIU yTEPSHHOE
(mpuienmiee B HErOIHOCTh) YAOCTOBEpeHUE ObII0 BhITaHO He KomureTom.

[Ipn OTCYyTCTBUM TEXHHUYECKOW BO3MOXHOCTH Ha MOMEHT 3alpoca JTOKYMEHTOB (CBEACHHIN),
YKa3aHHBIX B HACTOSIIEM MOJITYyHKTE, TOCPEICTBOM aBTOMATU3UPOBAHHON HH(OPMAIIMOHHOW CHCTEMBI
MEKXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOAEHCTBUA JIeHUHrpaackol 061acTH, JOKYMEHTHI (CBEICHMUS)
3aMpanmBarOTCs Ha OYMa)KHOM HOCHTEJIE.

2.11.1. 3asButenp BIpaBe MPEACTaBUTh JIOKYMEHTHI (CBEIEHUS), yKa3aHHbIe B TyHKTe 2.11
HACTOSIIETO PErIaMeHTa, 0 COOCTBEHHOW WHUITMATHBE.

HcuepnbiBaromuil nepedeHb OCHOBAHUMN JUIsS IIPUOCTAHOBIICHUS IIPEIOCTABIEHUS FOCY1apCTBEHHOM
YCIIyTH C YKa3aHUEM JIOILy CTUMBIX CPOKOB IIPHOCTAHOBJICHHS B CIIy4ae, €CJIM BO3MOKHOCTD
IIPUOCTAHOBIICHUS NIPEJOCTABIICHHs I'OCYIapCTBEHHOM YCIIyTH PEyCMOTPEHA JEHCTBYOIUM
3aKOHOJATEIbCTBOM

2.12. OcHOBaHUEM AJIsI IPUOCTAHOBJIEHUS MPEAOCTABICHUS TOCYIaPCTBEHHOM YCIYTH SIBJISAETCS:

HernocTymieHue B KomuTeT oTBeTa Ha MEKBEJOMCTBEHHBIN 3amlpoC MO UCTEUEHUH 5 pabouux
JHEH, cienylomMx 3a JHEM HampaBlIeHUs COOTBETCTBYIOLIero 3ampoca KomureToMm mocpeacTBoM
ABTOMATU3UPOBAHHOU UHPOPMAITMOHHON  CHUCTEMBl  MEKBEJOMCTBEHHOTO  JJIEKTPOHHOTO
B3aumoieiicTBus Jlennarpaackoi odmactu (manee — AUC «Mexsen JIO»);

HernocTymienne B Komurer orBeTa Ha MEXBEIOMCTBEHHBIN 3ampoc B TeueHue 30 KajaeHIapHbIX
JTHEH, cleayoumMx 3a JHEM HalpaBieHHs COOTBETCTBYHomiero 3ampoca Komurerom Ha OymakHOM
HOCHTEIIE;

HenocTyruieHne B KoMHuTeT NOKYMEHTOB (CBElEHUIl), 3alpallliBaeMbIX B OpraHU3alUsX HE B
paMKax MEXBEJIOMCTBEHHOT'O B3aUMOJEUCTBUS, B TeueHre 30 KaJeHJapHbIX JAHEH, CIeAYIOMHUX 3a JHEM
HaIpaBJIEeHUs] COOTBETCTBYIOMIEro 3arnpoca KomuteTroM Ha OyMakHOM HOCHUTEIIE.

[Ipu HenmoCTyIJIEHNH B YKa3aHHBIM CPOK 3alpaliuBaeMbIX JOKYMEHTOB (CBEICHUI) TOJKHOCTHOE
muno Komurera, OTBETCTBEHHOE 3a MOJATOTOBKY COOTBETCTBYIOLIETO PEUICHMSI, TOTOBUT YBEIOMIIEHUE O
MPUOCTAHOBIICHUH TPEIOCTABICHUS TOCYAapCTBEHHONH YCIYyTH MO (POpPME COTJIAaCHO MPUIOKCHHIO 8 K
HACTOSIIEMY PpEIrJIaMEHTy, COIJIACOBBIBAET €ro U MOAMNHCHIBAET y  PYKOBOAMTENS (3aMecTUTeNs
pyxoBoaurens) Komurera.

B cnydae HemocTyIieHUs 3ampaniniBaeMbIX TOKYMEHTOB (CBefieHui) B TeueHue 30 KaaeHIapHBIX
JHEH cO JHS HamlpaBJICHHUs COOTBETCTBYIoIIero 3ampoca Komurter HampaBiseT 3ampoc MOBTOPHO HE
pexke OHOTO pa3a B KBapTajl B TEUYEHHE OJHOTO TOJAa CO JHsS HAMpaBlIEHUS MEPBUYHOTO 3arpoca.
3asBUTENI0 TOBTOPHO  HAMpAaBJSETCS  YBEIOMJIEHHME O  IPUOCTAHOBICHUM  IPEIOCTaBICHUS
roCy/apCTBEHHOU yCIIyTy Mo (popMe COTIacHO MPUIIOKEHUIO 8 K HACTOSIIIEMY PEryIaMeHTYy.

JIOKHOCTHOE JTUI0, OTBETCTBEHHOE 3a JEJIONPOU3BOICTBO, HAMIPABIISET 3asIBUTENIO YBEIOMIICHHUE
MOYTOBBIM OTIIpaBiieHHeM, 00 B 3ekTpoHHOH ¢opme depes AUC «Mexsen JIO», nmubo TUYHBINA
kaOuHeT 3asButens Ha [II'Y/ EINTY.

Cpok MOATrOTOBKHM M HAIPaBJICHUS 3asSBUTENIO YBEJOMJICHUS HE JTOJDKEH MPEBBIMIATH 5 pabounx
nHel co qHs uctedeHus 30 KaneHAApHBIX THEH, CIEAYIONIUX 3a IHEM HaIpaBJiIeHUS COOTBETCTBYIOIIETO
3arpoca.

I[Ipn  mocTymieHWW 3ampaniuBacMbIX JTOKYMEHTOB (CBEIEHHH) pacCMOTpPEHHE IOKYMEHTOB,
NPUHATHE COOTBETCTBYIOLIEIO pELICHMs, YBEAOMJICHHE 3asBUTENS 0 TPUHATOM pelieHun
OCYILECTBIISIIOTCS B CPOKH, yKa3aHHbIe B MyHKTE 3.1.1 HAcTOsIIero perasaMeHTa, co JHs UX MOCTYIUICHUS
B Komurer.

HcuepnsiBaronuii mepedueHb OCHOBAHUM ISl OTKa3a B MIpUEMeE JOKYMEHTOB, HEOOXOIUMBIX TSI
MPEA0CTaBIECHUS TOCYITAPCTBEHHOMN yCIyTH

2.13.  OcHoBaHus sl OTKa3a B IpHEME JOKYMEHTOB, HEOOXOIMMBIX Ui TPEIOCTaBICHUS
roCyJJapCTBEHHOM YCIIyTH, OTCYTCTBYIOT.



HcuepnbiBaroiinii nepeyeHb OCHOBAHM JJIsl OTKa3a B MPEAOCTaBICHUH TOCYAapCTBEHHOM YCIyTH

2.14. HcuepnblBaroluii NepeyeHb OCHOBAHUM Il OTKa3a B MPEIOCTABICHUH TOCYIapCTBEHHOM
YCILyTH:

1) mnpencraBieHHWe HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, YKa3aHHBIX B MyHKTax 2.6 - 2.8
HACTOSIIIETO PETIaMEeHTa;

2) mpeacTaBiIeHUE TOKYMEHTOB, HE OTBEYAIOIINX TPeOOBaHUSAM IyHKTOB 2.9 - 2.10 HacTOsIIEro
periiaMeHra;

3) oTcyTcTBHE IpaBa y 3asBUTENS Ha MOJyYEHHUE TOCYNapCTBEHHON yCIyTH.

Pa3zmep mmaTel, B3uMMaeMoOW ¢ 3asgBUTENS TPH MPEJOCTABICHHH TOCYIapCTBEHHOW YCIyTH, WU
CrocoObl €e B3MMaHUS B CIIy4asX, MPEIyCMOTPEHHBIX (elepalbHbIMH 3aKOHAMHU, NMPUHUMAEMBIMU B
COOTBETCTBMM C HHUMHM HWHBIMM HOPMAaTUBHBIMU MpPaBOBbIMU akTamu Poccuiickoii dPenepanuu,
HOPMATHUBHBIMHU IIPAaBOBBIMHU aKTaMU JIEHHHTpajcKol 00IacTH

2.15. TocymapcTBeHHas yciyra mpeocTaBlisieTcsi OECIIaTHO.

MakcuManbHBIE CPOK OXHUAAHHWA B OYEpeau IpU IoAade 3ampoca O IPEeAoCTaBICHUU
rOCy/apCTBEHHOW yCIyTH U NP NOJYyUYEeHUH pe3yibTaTa MPel0oCTaBlIeHUs TOCYTapCTBEHHOM YCIyTH

2.16. MakcuMalibHBIi CpPOK OXHJAHUS B O4YEpeaM MpU ToJade 3ampoca O MPEJOCTaBICHUHN
rOCYJapCTBEHHOM YCIyI'M M IIPU IIOJYy4YEHHM pe3yJIbTaTa IPENOCTABICHUS T'OCYAAPCTBEHHOW YCIyrd
cocTaBisieT He 6onee 15 MuHyT.

Cpoxk peructpaliiu 3asBJICHUs 3asIBUTENIS O IPEAOCTaBICHUH FOCYAapCTBEHHON yCIIyTH

2.17. Cpok peructpauuu 3asBICHUS 3asBUTENS O MNPEIOCTABICHUU TOCYAapCTBEHHOW YCIyru
coctasisieT B Komurer:

IIPY HAIIPABJICHUM 3asIBJICHUS IOYTOBOM CB3bI0 B KOMUTET — B IEHb MOCTYIUIEHUS 3asBICHUS WU
Ha cienyromuil pabounii 1eHp (B cilyyae MOCTYIUICHUS JOKYMEHTOB B Hepabouee BpeMsi, B BBHIXOJHBIE,
Mpa3IHUYHBIC JTHN);

pu HanpasyieHuH 3asBiaeHus yepe3 ML B Komurer — B aeHp nocryruienus 3asasieHus B AVC
«Mexaen JIO» unu Ha ciaeayrommii pabouuii 1eHb (B cllydae HarpaBJieHHs JOKYMEHTOB B Hepabouee
BpeMs, B BBIXO/IHbIE, IPA3AHUYHbIE JHH);

MIPU HAIMpaBJICHUHU 3asBJICHUS B OpMe IIIEKTPOHHOTO JoKkyMeHTa nocpenctsoM EINTY wmm TIT'Y
JIO, mpu HAIMYMK TEXHUYECKOW BO3MOKHOCTH B porpamMmmMHoM obecriedennu ['BY JIO «M®PL]» — B neHp
noctymienus 3assieHust Ha EITY wm III'Y JIO, wnm Ha crnenyronuii pabounii JeHb (B ciiydae
HaTpaBIIeHUs JOKYMEHTOB B Hepabouee BpeMsi, B BBIXOIHBIC, IPA3IHUYHBIC JHH).

TpeboBanus K MOMELICHUSAM, B KOTOPBIX MPEIOCTABIAIOTCS TOCYAaPCTBEHHBIE YCIYTH, K 32Ty
OKHMJIaHUS, MECTaM JIJIsl 3aII0OTHEHUS 3aIPOCOB O MPEA0CTABICHUH TOCYIaPCTBEHHON WIIH
MYHUIUNATIBHON YCIyTH, HH()OPMAITMOHHBIM CTEHAaM ¢ 00pa3laMH WX 3arloJIHEHHS U TIepeuHEM
JIOKyMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTaBICHUS TOCYapCTBEHHOW YCIYTH, B TOM YHCTE K
06ecnequmo I[OCTYHHOCTI/I JJI1 UHBAJIMI0B yKaBaHHBIX O6’beKTOB B COOTBETCTBHUH C 3aKOHOAATCICTBOM
Poccuiickoit deaepaiuu 0 ConuaibHON 3alIMTE HHBAIUIOB

2.18. TpeGoBaHUs K MOMEIIEHUSIM, B KOTOPBIX MPEIOCTABISAETCS TOCYIaPCTBEHHAS YCIyTa, K 3ally
OXKHMJIaHUSI, MECTaM JUIsl 3aloJHEHUs 3ampocoB O MPEAOCTaBICHUM TOCYJAApCTBEHHOW YCIYTH,
MH(GOPMAIIMOHHBIM CTEHJaM C 00pa3liaMy MX 3allOJIHEHUS U MepeYHeM JOKYMEHTOB, HEOOXOIUMBIX JIs
MIPE0CTaBIECHUS TOCYITAPCTBEHHOMN YCITyTH.

2.18.1. IIpenocraBieHre rocy1apCTBEHHOMW YCIYTH OCYHIECTBIISIETCS B CEIUATIBLHO BbIJECIEHHBIX
1 9TuX 1eie nomemenusx Komurera u M®L].

2.18.2. Hannuue Ha TeppUTOPHH, MIPUIIETAIONICH K 3/1aHNI0, HEe MeHee 10 mpoleHToB MecT (HO He
MEHEee OJTHOTO MECTa) ISl MAPKOBKHU CIEMANIbHBIX aBTOTPAHCIIOPTHBIX CPEJCTB MHBAIHMIOB, KOTOPBIE HE
JIOJKHBI 3aHMMATh WHBIE TPAHCIOPTHBIE cpeacTBa. MHBamuabl MONb3yHOTCS MECTAMM JJI MAPKOBKH
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CHELMANbHBIX TPAHCIOPTHBIX cpeAcTB OecriaTHO. Ha TeppuTopuu, mpuseraromei K 31aHUI0, B KOTOPBIX
pasmemensl M®II, pacnomaraercs OecrulaTHas TMMapKOBKa IS aBTOMOOWJIBHOTO —TpaHCIOpTa
IIOCETUTENIEH, B TOM YHCIIE IIPelyCMaTpUBAIOLIasl MECTa JUIsl CIIEHUAIbHBIX aBTOTPAHCIOPTHBIX CPEICTB
WHBAJIHJIOB.

2.18.3. TlomemeHus pa3MeUIalOTCsl NPEUMYIINECTBEHHO HAa HWKHUX, IPEANOYTUTENIbHEE Ha
MEPBBIX 3TAXKaxX 3[aHUs, C IPEIOCTABICHNEM JOCTYIa B MOMEIIEHUE NHBAIHUIAM.

2.18.4. 3pmanme (momemieHue) obopyayercs uHDOPMANMOHHONW TaONMUKON  (BBIBECKOHN),
coJieprkalieil moinHoe HauMeHoBaHue Komurera, a Takke HHGOPMAIUIO O pEXUME €ro padoThl.

2.18.5. Bxox B 31aHue (MMOMEIIEHNE) U BBIXOJ U3 HETO 00OPYAYIOTCS JIECTHUIIAMH C TIOPYYHIMH U
MaHAycaMu JIJIsl IepeABUKCHUS JETCKUX U MHBAIHMIHBIX KOJISICOK.

2.18.6. B nomemenun opraHu3yercsi OECIIaTHBIN TyasleT Ui IOCETUTENeH, B TOM YuCIie TyajerT,
npeIHa3HaYeHHbIN I HHBAIHUIOB.

2.18.7. IIpu Heobxomumoctu padbotHukoM M®I], KomureTom MHBaIMIy OKa3bIBAETCS TIOMOIIb B
MPeoA0IeHUH 0apbepoB, MEIIAIOIINX MOTYUYEHUIO UMHU YCIYT HapaBHE C IPYTUMH JIMIAMU.

2.18.8. Bxon B momenieHne W MecCTa OXHJIAHHS OOOPYIYIOTCS KHONKAMM, a TakXkKe COAep)Kar
nH(GOPMAIIMIO 0 KOHTAKTHBIX HOMepax Tejle(OHOB BbI30Ba paOOTHHUKA I COMPOBOKICHUS HHBAIIUIA.

2.18.9. [ly6iupoBaHre HEOOXOTUMOHN Ui MHBAJIUIOB 3BYKOBOW M 3pHTENBbHON MHpOpMaLUH, a
TaK)Ke HAJAMHUCEH, 3HAKOB M MHOW TEKCTOBOW M rpadudeckoil mHGOpMAIMU 3HAKaMH, BBITTOJIHEHHBIMU
penbedHO-TouedHbIM mpudToM bpaiins, nomyck cypaonepeBoaurKa 1 TUHPIOCYpAOTIEPEBOAUNKA.

2.18.10. O6opymoBaHrEe MECT MOBBIIIEHHOTO yI00CTBA C OTIOJHUTEIHLHBIM MECTOM JUIsI COOaKH-
IIPOBOJHMKA U YCTPOMCTB JUIs IEPEABMKEHUSI MHBAIN1A (KOCTBUIEH, XOAYHKOB).

2.18.11. XapakTepucCTUKH TOMENICHUI TMpHueMa ¥ BBIJaYd JOKYMEHTOB B YacTH OOBEMHO-
TUIAHUPOBOYHBIX M KOHCTPYKTHUBHBIX PEIICHH, OCBEIIECHHUs, MOXapHOW O0e30MacHOCTH, WHKEHEPHOTO
000pyA0BaHUs JOJKHBI COOTBETCTBOBATh TPEOOBAHUSAM HOPMATHBHBIX JTOKYMEHTOB, NEHCTBYIOIIMX Ha
teppuropuu Poccuiickon @enepaunu.

2.18.12. TlomemeHuss mpueMa M BbIAAYM JOKYMEHTOB JOJDKHBI MpeaycMaTpUBaTh MecTa IJist
OXXUJaHMsl, THOOPMHUPOBAHUS U IPUEMa 3asBUTEIICH.

2.18.13. Mecra oxumaHus W MecTa il HUHPOPMUPOBAHUS OOOPYIYIOTCS CTYJIbSIMH
(KpecenbHBIMUA CEKIUSIMHU, CKaMbsIMH) W CTOJIaMU (CTOMKamH) uis O(QOpMIIEHHS JOKYMEHTOB C
pa3MelleHeM Ha HUX OJJaHKOB JOKYMEHTOB, HEOOXOAMMBIX JJISl MOJyYEHUsI TOCYyAapCTBEHHOU YCIIyTH,
KaHIESIPCKUMH ~ TIPUHAJICKHOCTAMHU, a TakkKe WH(MOPMAIMOHHBIMU CTEHIAMH, COJEpKaAIUMU
aKTyaJIbHyl0 M HCUEpPIbIBAIOLIYI0 HH(OpPMALNI0, HEOOXOAMMYIO MJisi TMOJIy4eHHS TOCYIapCTBEHHOM
yCIyTH, U HH(POPMAIUIO 0 Yacax mpuemMa 3asiBICHHA.

2.18.14. MecTa qy1s1 mpoBeIeHUS IMYHOTO TIPHeMa 3asiBUTENICH 000PYIYIOTCSl CTOJIAMH, CTYJIbSIMH,
o0ecreynBaroTCsa KaHIEIIPCKUMHU TPUHAISKHOCTSMU JIJIsl HAMMCAHUS TMCbMEHHBIX 00paleHu.

ITokazaTenu TOCTYIHOCTH U Ka4eCTBA I'OCYIapCTBEHHOM YCIIyTH, B TOM YHUCJIE II0KA3aTEIN
JOCTYITHOCTH 001I1e, IPUMEHUMBbIE B OTHOILIEHUH BCEX 3asBUTEIIEH, ClIeI[MATIbHbIE, IPUMEHUMBIE B
OTHOLLIEHUY UHBAJINJOB

2.19. IlokazaTenu JOCTYITHOCTH M Ka4e€CTBa rOCY1apCTBEHHON yCIIyTH.

2.19.1. Tloka3aTenu JOCTYITHOCTH TOCYJapCTBEHHOH yCIyTH (00IIHe, MPUMEHHMbIC B OTHOIIICHUH
BCEX 3asBUTEJIEH):

1) TpaHCcmOpTHAs AOCTYITHOCTh K MECTY MPEAOCTaBICHHsI TOCYAapCTBEHHOM YCIIyTH;

2) Hanuuue ykazaTeled, 00ecredMBarOIUX OECTPENSITCTBEHHBINH JOCTYN K IMOMEIICHUSM, B
KOTOPBIX MPEJOCTaBISAETCS YCIyra;

3) BO3MOKHOCTH TOJIyY€HHsI MTOJTHON M JOCTOBEPHOM MH(pOpPMALUU O TOCYAapCTBEHHOM yciyre B
Komurere, M®I], mo TtenmedoHy, Ha oduIMATLHOM CalTe oOpraHa, MNPEJOCTABIISIIONIETO YCIYTY,
nocpeacteoM EINTY, mu6o IT'Y JIO;

4) npeaocTaBieHUE TOCYAapCTBEHHOM YCIyTH JIFOOBIM JIOCTYITHBIM CIIOCOOOM, MPEayCMOTPEHHBIM
JIEUCTBYIOIIMM 3aKOHO/IaTE€ILCTBOM;

5) obecrieyeHue s 3asgBUTENS BO3MOXHOCTH TONY4YeHHUS HHQOpPMAIMK O XOJ€ U pe3ysbTare
IIPEIOCTABIIEHUS TOCYIaPCTBEHHOM yCiayrH ¢ ucronb3oBanueM EIIY u (nmm) [IT'Y JIO.

2.19.2. TlokazaTenu AOCTYHMHOCTH TOCYIApCTBEHHOW YyCIyTrH (CHenuanbHble, NMPUMEHUMBIC B
OTHOIIICHUY UHBAJIUIOB):

1) Hamuure HHPPACTPYKTYPHI, YKa3aHHOU B MyHKTE 2.18 HACTOSIIETO perjaMeHTa;



2) ucnioyiHeHHe TPeOOBaHUI TOCTYITHOCTH YCIIYT Uil MHBAJIU/IOB,;

3) ofecrneyeHue OECHPENSTCTBEHHOTO JOCTylla WHBAIMIOB K TIOMEIICHUSIM, B KOTOPBIX
NPEOCTABIISETCS TOCYIapCTBEHHAs! YCITyTa.

2.19.3. Iloka3zaTenu KauecTBa rocy1apCTBEHHOW YCIYTH:

1) cobmrozieHne cpoka MpeoCcTaBIeHUs TOCYAapCTBEHHON YCIYyTH;

2) coOnrofieHre BpEMEHH 0KHIaHUs B OUepe/ln IIpHU o/1aye 3ampoca U MOJIy4eHUU pe3yJIbTarTa;

3) ocyuiecTBieHue He Oosee OJHOTO oOpalieHus 3asBUTeNs K paborHukam M®L] npu nmonaue
JIOKYMEHTOB Ha IOJIy4€HHE TOCYAapCTBEHHOW YCIYrH U He 0ojee OJHOro oOpalleHus MpH MOJyuYeHUU
pesynbrata B Komurere wim B 'BY JIO «M®L»;

4) oTcyTCTBHME OOOCHOBAaHHBIX JKAJIO0 Ha JACUCTBUS WM O€37CHCTBUSA JTOJDKHOCTHBIX JIUIT
Komurera, moJJaHHBIX B YCTAaHOBJICHHOM IOPSIKE.

2.19.4. Tlocne mosiyyeHus pe3yabTara yCIyrd, NPeNOoCTaBICHUE KOTOPOM OCYIIECTBISIIOCH B
anexktpoHHoM Buze depe3 EIN'Y wnu IIT'Y JIO, mu6o nocpeacrsom M®LI, 3asBurento odbecrneunBaeTcs
BO3MOXXHOCTH OLIEHKH KayecTBa OKa3aHHsI YCIyTH.

Nudopmanus 06 ycayrax, sIBASIOMAXCS HEOOXO0UMBIMU U 00s13aTEILHBIMH JIJIsI TPEA0CTABIICHUS
roCyJapCTBEHHOM YCIyru

2.20. TlomyueHue yCIyr, KOTOpbIE SBIISIOTCSA HEOOXOMUMBIMH U  OO0S3aTENbHBIMU IS
MIPEIOCTaBIEHUS TOCYTapCTBEHHOM YCIyTH, HE TpeOyeTcs.

[TomydeHue coriacoBaHUM, KOTOpBIE SIBISIOTCS HEOOXOMUMBIMH W OOS3aTEIBHBIMHU IS
MPEeI0CTaBIEHUS TOCYITapCTBEHHOM YCIyTH, HE TpeOyeTcs.

Wuble TpeboOBaHusA, B TOM YHCJIE YYUTHIBAIOIINE OCOOEHHOCTH IMPENIOCTABIIEHUSI TOCYAAPCTBEHHON
YCIIYyTH B MHOTO()YHKIITMOHATTLHOM IIEHTPE MPEAOCTABICHUS TOCYIaPCTBEHHBIX U MYHHIIMITATBHBIX YCIIYT
1 0COOCHHOCTH TMPEAOCTABICHUS TOCYAapPCTBEHHON YCIyTH B 3JIEKTPOHHOI opme

2.21. UWupie TtpeboOBaHUSA, B TOM UHCIE YUYUTHIBAIOIIME OCOOCHHOCTH TMPEIOCTaBICHUS
rocynapctBeHHOH yciayrn B M®L[ u 0coGeHHOCTH MpeaoCTaBIeHUs] TOCYAAPCTBEHHOW YCIYTH B
AIIEKTPOHHOH (hopMme.

2.21.1. IlpenocraBieHue rocygapcTBEHHOW yciayru mnocpenctsom MOII ocymiecTBisierca B
noapazaenenusix ['bY JIO «M®PILl» npu Hanuyuu BCTYNUBIIETO B CUJTy COTJIAIIEHUS O B3aUMOJEHCTBUU
mexay I'BY JIO «M®PL» n Komurerom (manee — cormamenue). IlpenocraBieHue rocyn1apcTBEHHON
yciayru B uHbIX M®I] ocymecTBisgercs 0OpU HaJIM4YMM BCTYNUBIIEIO B CHIy COIJIAIEHUS O
B3aumoeiictuu mexay ['bY JIO «M®PL» u uapim MOII.

2.21.2. IlpenocTtaBieHne TOCyJapCTBEHHON YCIYTM B AJIEKTPOHHOM BHUJE OCYIIECTBISACTCS MPHU
TEXHUYECKOH peanu3ay rocynapctBeHHol ycimyru nocpeacrsom IV JIO w/unu EIITY.

IIT. COCTAB, IIOCJIEAOBATEJIbBHOCTbH 1 CPOKHM BbIITOJIHEHHW A
AIMUHUCTPATHUBHBIX ITPOLUEAYP, TPEBOBAHUS K ITOPAJIKY NX BBIIIOJIHEHMS, B TOM
UNCJIE OCOBEHHOCTH BBIITOJIHEHUA A/ IMUHNUCTPATHUBHBIX ITPOLUEAYP B
MHOI'O®YHKIIMOHAJIBHBIX HEHTPAX

3.1. CocraB, mNOCIEAOBATEIbHOCTh U CPOKU BBINOJHEHHUS aJMHUHUCTPATUBHBIX MPOLELYP,
TpeOOBaHUS K OPSAAKY UX BBITIOJTHEHUS.

3.1.1. TlpemocraBieHue TOCYAapCTBEHHOM yCIyrd BKJIOYaeT B  CceOs  CIEAYIOIIHe
aIMUHUCTPATUBHBIE MPOLEAYPHI MO BbIJAUYE YIOCTOBEPEHUS:

1) npunstHe pemeHus - 22 paboyux AHS C JaThl perucTpanuu 3asBieHus B Komurtere B
COOTBETCTBUU C MYHKTOM 2.17 HaCTOSIETO perjiaMeHTa U MOJHOTO KOMIUIEKTa IOKYMEHTOB (CBEICHMUIA),
B TOM YHCJIE TOJIYYEHHBIX B paMKaX MEXBEIOMCTBEHHOT0 MH()OPMAILIMOHHOTO B3aUMOJCHCTBUS U (WUJIN)
110 UHBIM 3anpocam Komurera;

2) BeIaua (HampaBJeHUE) pe3ysbTaTa (COOTBETCTBYIOIIEE YBEIOMIIEHUE MO (popme CoryiacHO
NPUIOKEHUSAM 6, 7 K HACTOALIEMY perjaMeHTy) U opopMIIEHHE yIOCTOBEpEHHS — 8 paboumx JTHEH.

[TocnenoBarenbHOCT,  AAMUHUCTPATUBHBIX  JEHCTBUM  (Tmpolexyp) MO  MPeIOCTaBICHUIO
rOCyJIapCTBEHHOM YCIIyTH OTpaskeHa B OJIOK — cXxeme, PEeICTaBICHHON B npuiiokeHnu 10 K HacTosmemy
perjJameHry.



3.1.2. IlpunsaTHe peleHus.

3.1.2.1. OcHoBanue s Havajla AJMUHHUCTPATUBHOW MpOLEAYyphl: MocTtymyieHue B Komwurter
3asBJICHUSI U MPWIATa€MbIX K HEMY JIOKYMEHTOB JOJDKHOCTHOMY JIMIy, OTBETCTBEHHOMY 3a IMPUHSTHE
pelieHusl.

3.1.2.2. CopepxxaHue aJIMHUHUCTPATUBHOTO JACUCTBUS  (aAMUHUCTPATUBHBIX JEUCTBUIN),
MIPOJIOJDKUTEILHOCTD U (MJIM) MAaKCUMAJIBHBIN CPOK €T0 (MX) BBITIOJIHCHHUS :

1 nelicTBUE: TOMHKHOCTHOE JIMIO, OTBETCTBEHHOE 3a JI€JIONPOU3BOJICTBO, IIOCTYNHBIIEE 3asBIICHUE
B TOT K€ JIEHb PETHCTPUPYET B COOTBETCTBUHU C IMpaBHJIaMU JEJIONPOU3BOJICTBA, YCTAaHOBJIEHHBIMHU B
Komurete, npunumaeT B paboty anekrpoHHble JokyMeHThl B AUC «Mexsen JIO» B cpoku, yKazaHHbBIE
B NMyHKTe 2.17 HacTOSIIEro periamMeHTa, IMepenaeT 3asBiCHHE U IpUilaraeMbleé K HEMY JIOKYMEHTBI
JOJKHOCTHOMY JIHIY, OTBETCTBEHHOMY 3a MPUHSATHE pelieHus — 1 pabouuii 1eHb;

2 nelcTBHE: JOHKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MPUHATHE perieHus - 21 pabouunii 1eHb:

MPOBOJIUT TMPOBEPKY JOKYMEHTOB Ha KOMIUIEKTHOCTb M JOCTOBEPHOCTH, NMPOBEPKY CBEACHHIA,
COJIEp)KalINXCA B TMPEACTAaBICHHBIX 3asBICHMM U JOKYMEHTaX, B LEISIX OLIEHKHM HMX COOTBETCTBHS
TpeOOBaHUSAM U YCIOBUSM TMOJYYCHUS TOCYJApCTBEHHOW ycnmyrd, ¢GOpMUpPYeT W HampaBiseT
COOTBETCTBYIOIIHII(€) 3ampoc(b);

TOTOBUT TPOEKT COOTBETCTBYIOIIETO pPELICHHA MO (OpMe COINIacHO MpHIOXKEHHAM 4, 5 K
HACTOALIEMY pErIAMEHTY C YYeTOM IOCTYNUBIIUX 3alpalliBaeMbIX IOKYMEHTOB (CBEICHHMIi), €ro
COTJIacyeT W MOJNUCKHIBAET y pykoBoautens Komurera.

3.1.2.3. JIuio, OTBETCTBEHHOE 3a BBIMOJHEHUE AJIMUHUCTPATUBHON MPOLEAYPHI: ITOTKHOCTHOE
JIUI0, OTBETCTBEHHOE 3a TMPUHATUE PEIICHHUS.

3.1.2.4. Kpurepun npuHITHS pelieHus: HaTu4ue (OTCYTCTBUE) Y 3assBUTEINSI MpaBa Ha MOJyYCHUE
rOCYJapCTBEHHOM YCIIyTH.

3.1.2.5. Pe3ynbTaT BBINOJHEHHS a[IMUHUCTPATUBHOMN MPOUETYPHI: TPUHATHE COOTBETCTBYIOIIETO
peleHusl.

3.1.3. Beimaua (HanpaBneHnue) pe3ysibrata u 0hOpMIICHHE YA0CTOBEPEHUSI.

3.1.3.1. OcHoBanue naia8 Hayajga aJMUHMCTPATHUBHOW IpOLEIYphl: IOJNUCAHHOE pEIICHUE,
ABIISAIONIEECS PE3yIbTATOM MPEIOCTaBICHHS TOCYJaPCTBEHHOM YCIyTH.

3.1.3.2. CopepxxaHnue aJAMHUHUCTPATUBHOTO JACHCTBUS, MPOJIOJKUTENLHOCTE U (WJIN)
MaKCHUMaJbHBIA CPOK €r0 BHITIOJTHEHHUS:

1 peiicTBHE: [OJKHOCTHOE JIMILIO, OTBETCTBEHHOE 3a IMOJAIOTOBKY IIPOEKTA PELIEHUS TOTOBUT
COOTBETCTBYIOILIEE YBEIOMJIEHHE, IOANUCHIBAET €ro Yy JOJDKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a
IPUHATHE W TOANMCAHME COOTBETCTBYIOIIEIO PEIIEHUS U MEpPEeAaeT €ro JAO0JDKHOCTHOMY JIUILY,
OTBETCTBEHHOMY 3a JIEJIONPOU3BOJICTBO, a TAKXKE B CIydyae MOITYUYeHHs] JOKYMEHTOB mocpenctBoM ML
pasmemaer B AUC «Mexsen JIO» cooTBeTcTBYyIolee yBelOMIIEHHE — 2 pabO4yMX JHS MOCJHE JaThl
MPUHATHS PEILICHUS;

2 pelicTBUE: NOHKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a JEJONPOU3BOJICTBO, HANPABISAET PE3ysbTaT
MIPEIOCTaBIEHUS TOCYTAPCTBEHHOM YCIYTH CIIOCOOOM, YKa3aHHBIM B 3asiBJICHUH — | pabouunii JeHb;

3 neiicTBUE: NOJKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a O(opMieHHEe YIOCTOBEpEHHUs, 0hopmiseT
YAOCTOBEpEHHE B COOTBETCTBUU C COOTBETCTBYIOIIMM IPAaBOBBIM AaKTOM U MOJANHUCHIBAET €ro Yy
JOJDKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a MOJIMCAHUE YAOCTOBEPEHUs — HE MO37Hee 2 padoumx JHEH
MOCTIe 1aThl IPUHSTHS PEIICHNUS;

4 neiicTBUE: JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a Bpy4YeHHE O(OPMIIEHHOTO YIOCTOBEPEHUS,
IpOBEpSiET JOKYMEHTBI, YAOCTOBEPSIOLINE JIMYHOCTh 3asBUTENS (MPEACTABUTENSl 3asBUTENS) U
IIOJIHOMOYMSI TPEACTABUTENS 3asBUTENS, BPYYaeT YAOCTOBEPEHHE IOJ POCHHCH HENOCPEIACTBEHHO
3asIBUTENIO (TIPEICTABUTEIIO 3asBUTENIA), TOJIyYaeT OT 3assBUTENsI (MPEICTABUTENS 3asiBUTEINS), B CIIydae
UM repeoopMIIeHUS JTHO0 MOPUN yIOCTOBEPEHHS, paHee BBIIAHHOE EMY YAO0CTOBEPEHHE MO/ POCIHCH,
KoTopasi (UKCHpYeTCs B BEIOMOCTH BbIIauM yAocToBepeHus: B rpade «IIpumeuanue», a Takxe B ciiydae
MOJIyYEHHUs 3asBUTENIEM ynocToBepeHus mnocpeactBoM M®L] nepenaer pabotHuky M®IL] Ha ocHOBaHUK
MIPEJICTABICHHON JOBEPEHHOCTH TMOJI POCHUCH O(GOPMIIEHHOE YJIOCTOBEPEHHME, BEIOMOCTH BbIIAYU
yIOCTOBEpEHHs — 5 pabo4mx JHEH rmocie moanucanus 0opOopMIECHHOTO YIOCTOBEPEHUSI.

3.1.3.3. JIuio, OTBETCTBEHHOE 3a BBIMOJHEHUE AJIMUHUCTPATUBHON MPOLEAYPHI: ITOTKHOCTHOE
JUII0, OTBETCTBEHHOE 32 BhIJauy (HAIpaBJICHUE) pe3yibTaTta U 0OPMIIEHHOTO YIOCTOBEPEHHUSI.

3.1.3.4. Pe3ynbTaT BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLENYPHI: HAMNpPABICHUE 3asIBUTEIIIO
pe3ynbraTa TpPeJOCTaBICHUS TOCYIAapCTBEHHONW YyCIyrd W BbIada O(GOPMIIGHHOTO YIOCTOBEPECHHUS
Croco6oM, yKa3aHHBIM B 3asIBJICHUU.



3.2. OcoOEeHHOCTH BHITIOJIHEHHSI aIMUHUCTPATUBHBIX MPOIEIYP B AJIEKTPOHHOU (popme.

3.2.1. IlpenocraBnenue rocynapcrseHHoil yciayru Ha EIII'Y u III'Y JIO ocymecTBisercs B
cootBeTcTBUU ¢ DenepanpHbiM 3ak0HOM OT 27.07.2010 Ne 210-®d3 «O06 opraHuzamnuu mpeaoCTaBICHUS
rOCYJTapCTBEHHBIX M MYHHUIMIAIBHBIX yciyr», denepanbubiM 3akoHOM 0T 27.07.2006 Ne 149-D3 «O6
uHbopMaluy, HHYOPMALMOHHBIX TEXHOJOTUAX M O 3alluTe HHPOpMAIU», OCTaHOBIEHUEM
ITpaButensctBa Poccuiickoit @enepanuu ot 25.06.2012 Ne 634 «O Buzpax 3JIEKTPOHHOM IOAIHUCH,
UCIIOJIb30BAaHUE KOTOPBIX JOIMYyCKaeTcsi Npu OOpalleHWd 3a TMOJIYyYeHHEM TIOCYIJapCTBEHHBIX U
MYHUIUTIATBHBIX YCIIYT».

3.2.2. lna nmonydenusi rocygapctBeHHo yciayru depes3 EIIY wnu yepes IIT'Y JIO 3asButento
HEOOXOIMMO TPEABAPUTEIBHO MPONTH Mpolecc peructpanuu B EanHON cucTeMe MACHTHU(QHKAIMUA H
ayteHTudukanuu (naiee — ECHUA).

3.2.3. T'ocynapcTBeHHas yciayra MOXeT ObITh monrydeHa yepes [1I'Y JIO, nubo gepe3 EIITY.

3.2.4. lns noxaum 3asBienus depe3 EINNY wimm depes [IT'Y JIO 3agBuTens M0MKEH BBINOIHUTH
CIEYIOLINE IEUCTBUSA:

npoiitu uaeHTudukanuio u ayreatuduxanuo B ECUA;

B inyHoM Kabunete Ha EIII'Y unm va [II'Y JIO 3anonHuUTh B 3JEKTPOHHOM BHUJE 3asBIICHHE HA
OKa3aHHUEe TOCYIAPCTBEHHON yCIIYTH U MPUJIOKUTD K 3asBJICHUIO 3JIEKTPOHHBIE TOKYMEHTHI;

HaNpaBUTh MAaKeT AJIEKTPOHHBIX JOKyMeHTOB B Komuter mocpenctsom ¢ynkuuonana EITY wmu
1y JIo.

3.2.5. B pe3ynbTare HampaBleHHs IaKkeTa NIEKTPOHHBIX AOKyMeHTOB mocpexnctsom III'Y JIO,
mu60 gepe3 EINI'Y B cooTBeTcTBUU ¢ TpeboBanusimu nyHkTa 3.2.4 B AIC «Mexsen JIO» npousBoauTcs
aBTOMATUYECKasl PETUCTPALUs MMOCTYNUBUIETO MaKeTa 3JEKTPOHHBIX JOKYMEHTOB M NPUCBOCHUE MAKETY
YHUKJILHOTO HOMepa jaena. Homep nena noctyned 3assutento B imaHoM kadunere [1IY JIO unum EINTY.

3.2.6. Ilpu mpenocraBienun rocyaapcrBeHHou yciyru uepes III'Y JIO, nmu6o yepes EINY,
JIOJHKHOCTHOE JIMIO0 KoMuTeTa BBIMOIHAET AEHCTBUS, yKa3aHHbIEC B MyHKTE 3.1 HACTOSIEro perJaMeHTa.

[Tocne paccMOTpeHHUS TOKYMEHTOB M NPUHATHA pELICHUs O TMpeaocTaBieHun (00 oTkaze B
MIPEIOCTaBICHNN) TOCYIapCTBEHHOW ycnmyru 3amofiiHseT mnpeaycmorpeHHsie B AUC «Mexsen JIO»
(GbopMBI O IPUHATOM perieHun 1 nepeBoaut neno B apxuB AUC «Mexsen JIO».

JommxHocTHOe nmno Komurera yBegOMIISIET 3asBUTENs O MPUHATOM PEIIEHHMH C MOMOLIBIO
YKa3aHHBIX B 3asBICHUM CpPEACTB CBS3M, 3aTE€M HANpaBISIET JOKYMEHT CIOCOOOM, YKa3aHHBIM B
3agBJICHUU: B MUCHBMEHHOM BHJIE€ MOYTOM, JTUOO HAMpPaBISIET AJIEKTPOHHBIN JTOKYMEHT, MOJIMHCAHHBII
YCUJICHHOM KBaJM(PHUIHUPOBAHHOMN 3JEKTPOHHON MOANHUCKHIO TOJKHOCTHOTO JIMIA, IPUHSBIIETO PEIICHUE,
B 1nuHbli kaOunet [1I'Y JIO unu EINT'Y.

3.2.7. B cinyuyae MOCTYIUIEHHsI BCEX JOKYMEHTOB, YKa3aHHBIX B MyHKTax 2.6 — 2.8 HacTOALIETO
periaamMeHTa, IHeM oOpalleHHs 3a MpPeAOoCTaBICHHEM TOCYyJAapCTBEHHOW YCIyTW CUMTaeTcss Jara
peructpauuu npuema 1okymenton Ha [TV JIO wnm EINTY.

NudopmupoBanue 3asBUTENsI O XOJie U pe3yjIbTaTe IMPeIOCTaBICHUs TOCYAapCTBEHHON YCIyTH
OCYILIECTBIISICTCSI B 3JIEKTPOHHOU (opMe uepe3 JIMYHbIM KaOMHET 3asBUTEINs, pacrosiokeHHbd Ha [1Y
JIO, mu6o na EIIT'Y.

3.2.8. KoMuteT npu nocTyIuleHun NOKyMEHTOB OT 3asButens nocpeacrsoM I1I'Y JIO umm EITY
no TpeOOBAaHUIO 3asBHUTENS HAMpaBISET pPe3yNbTaT MPENOCTaBICHUS YCIYTd B (GopMe 3IEKTPOHHOTO
JOKYMEHTa, MOJIMHCAHHOTO YCHJICHHON KBaTM(PUUIMPOBAHHON AJIEKTPOHHON MOIMHCHIO JTOJHKHOCTHOTO
JUIa, TPUHSBIIETO pelieHne (B 3TOM cllydae 3asBUTENb MPH Mojaue 3arpoca Ha MPeIoCTaBlIeHUe yCIyru
OTMEYAeT B COOTBETCTBYIOIIEM I10JI€ TAKYIO0 HEOOXOIUMOCTB ).

Bbinaua (HanpaBieHue) 3JIEeKTPOHHBIX TOKYMEHTOB, SIBJISIOIIMXCS PE3yJbTAaTOM IPEIOCTaBIICHUS
rOCyJapCTBEHHOW  yCIIyTH, 3asABUTENI0  OCYIIECTBISETCS. B  JI€Hb  PETUCTpAllUU  pe3yjbTara
MPEIOCTaBIICHUS TOoCcylapcTBeHHOM ycinyru Komurera.

3.3. OcoOeHHOCTH BBINOJHEHUS] AJMUHHCTPATUBHBIX MPOLEIYp B MHOTO(QYHKIIMOHAIBbHBIX
LEHTpax.

3.3.1. B cnayuae momaum nokymeHtoB B Komwmrer mnocpeactom MODI[ paboraux MOII,
OCYILIECTBISIIOIIUM TMpPUEeM JTOKYMEHTOB, MPEACTABICHHBIX ISl MOJYyUYEHUS TOCYNapCTBEHHOW YCIYTH,
BBITIOJHSET B COOTBETCTBUHU C HACTOSIIIMM PErJIAaMEHTOM U COTJIALIEHUEM CIIEAYIOLINe IeHCTBUS:

a) ompeesieT MpeaMeT OOpaIeHus;

0) ycTaHaBIUBAET JIMYHOCTH 3asBUTENS WIIM JIMYHOCTh U TIOJTHOMOYHMSI IPEACTABUTEISI 3asBUTEIIS,



B) MPOBOJUT MPOBEPKY MPAaBUILHOCTH 3aIOTHEHUS 3asBICHUS HA COOTBETCTBHE TPEOOBAHUSIM,
YKa3aHHBIM B MyHKTE 2.9 HACTOAIIETO pPErjlaMeHTa;

T') MPOBOJUT MPOBEPKY YKOMITJIEKTOBAHHOCTH MAKeTa JOKYMEHTOB U COOTBETCTBUSI JOKYMEHTOB
TpeOOBaHMAM, YKa3aHHBIM B TTyHKTe 2.10 HACTOSIIEro perjiaMeHTa;

1) OCYIIECTBIIIET CKAHUPOBAHUE MIPEICTABICHHBIX TOKYMEHTOB, (OPMHUPYET IIEKTPOHHOE JIEII0;

€) obecreyrBaeT KayecTBO MEpeJaBaeMbIX KOMHM JOKYMeHTOB B KOMHUTET B COOTBETCTBHH C
MPEJICTABICHHBIMU 3asBUTEJIEM OpPUTHHAIAMU JOKYMEHTOB;

) 3aBepsIeT AIEKTPOHHOE JIEJI0 CBOEH DJICKTPOHHOM nmoanuchio (aanee - OI1);

3) HaIpaBJIseT NakeT T0KyMeHTOB B Komurer:

B JJIGKTPOHHOM BHJIE (B COCTaBE€ MAaKETOB 3JEKTPOHHBIX JeJN) B JIeHb OOpallleHus 3asBUTENS B
M®IJ;

Ha OyMaXHBIX HOCHTENSIX (B Cllydae HEOOXOIMMOCTH O0O0s3aTEIBHOTO MPEIOCTaBICHUS
OpPUTHHAJIOB IOKYMEHTOB) — B T€UEHHE 5 pabo4MX JHEH, CIeIyIOmUX 3a JHEM OOpalleHus 3asBUTENS B
MO®I] no TeppuTOopHaTbHOMY (SKCTEPPUTOPHUATIHLHOMY) MPUHIIUAITY TOCPEACTBOM KYPHEPCKOHW CBS3H, C
COCTaBJICHHUEM OIMCH IEPeaBacMbIX JOKYMEHTOB, C YKa3aHHEM [JaTbl, KOJIMYECTBA JIHCTOB, (haMHIUH,
JOJIKHOCTH U TMOANUCaHHBIE paboTHUKOM MOILI, 0TBETCTBEHHBIM 32 BBIMIOJHEHHE aAMHUHHUCTPATHUBHOIO
neiictBus (ecnu pabounit nenp MOLL, cnenyromuii 3a nHemM oOparienus 3assurens B MOLI, apnsercs
HepabounMm aHeM Komuter, TO 1HEM OKOHYaHMS CpOKa Mepenayd JOKYMEHTOB CUUTAaeTCs BTOPOI
pabouwnii nen» Komurer, cnenyromuii 3a 1aem obpamienus 3assurens B MOL).

3.3.2. Ilpu BBISBIIEHUH HECOOTBETCTBHS JIOKYMEHTa (IOKYMEHTOB) TpeOOBAaHMIM, YKa3aHHBIM B
nyHkre 2.10 Hactosmiero peryiiamenta, paboTHUK M®IL] oTpakaer Ha Komuu (KOMUSAX) JOKYMEHTa
(TOKyMEHTOB) BBISIBJICHHBIE HECOOTBETCTBUS, KOTOpBIE 3aBepsieT MOANUChI0 M meyarbto MOL[  wnun
ITAMIIOM, COZAEpPXKAIIUM CBEACHUSA 0 HauMeHoBaHur MOILI.

[To oxoH4Yanwu mpriemMa JOKYMEHTOB paOoTHHUK M®DII Bwimaer 3asBUTENIO0 PACIUCKy B IpHEME
JIOKYMEHTOB.

Pa6otHuk M®I[ HeceT OTBETCTBEHHOCTh B  TMOPSIKE, YCTAaHOBJICHHOM HOPMATHBHBIMHU
npaBoBbIMU akTamu Poccuiickoir ®Penepanuy, 3a HEUCIIOIHEHHE WIM HEHAJICKAILEe MCIIOIHEHUE
HACTOSIIETO PEerjJaMeHTa.

3.3.3. Ilpu yxa3zaHuu 3asABUTEIEM MeCTa IIOJyYeHHUs OTBeTa (pe3yjbTaTa IPerOoCTABIICHUS
rocyJIapCcTBeHHOM ycmyru) mnocpeactBoM ML momkaocTHOe nuio Komurera, OTBETCTBEHHOE 3a
BBITIOJIHEHUE AJMHUHUCTPATUBHOM MpoIenyphl, TepenaeT pabOTHUKY MO®I[ s nepemauud B
cooTBeTcTBYtOmMid M®I] pe3ynapTaT MNPENOCTaBICHUS YCIYTd Ui €ro MOCIEAYIOIIEed BbIIAYU
3asIBUTEIIIO:

- B DJIEKTPOHHOM BHJI€ B TedeHHe | pabGouero AHsS cO AHS NMPUHATHS PEUIeHHs O MPeJ0CTaBICHUN
(0TKa3e B IpeAOCTaBIEHNN) TOCYJAPCTBEHHOMN YCIYTH 3asBUTEINIO;

- Ha OymMaxHOM Hocutese (oopMIIeHHBIC YAOCTOBEPEHUS) - B CPOK He Oosiee 3 pabouux AHEH co
nHs ohopMiieHusT OflaHKa YJOCTOBEPEHHMs, HO HE MOo3/Hee JABYX pabouux IHEH 10 OKOHYaHHs CpoKa
MIPENOCTABIIECHUS YCIYTH.

3.3.4. Ilpu ykazaHuM 3asBUTEJIEM MeCTa MOJY4YeHHUs pe3ysibrara nocpenactsoM MOI] paGoTHUK
M®II, oTBETCTBEHHBIN 3a BbIIaUy pe3yiIbTaTa:

cooOmIaeT 3asBUTENI0 O TMPHUHIATOM pEHIEHWH MO TeleOHy C 3alMChi0 JaThl M BpPEMEHH
Te1e(OHHOr0 3BOHKA, WM MOCPEICTBOM CMC-MH(QOPMHUPOBAHUS, a TaKXKe O BO3MOXKHOCTH IMOJIy4EHUs
nokymeHToB B M®II, B cpok He mo3gHee ABYX MHEH € JaThl MX IOJY4YEHUs B aBTOMAaTU3MPOBAHHOMU
WH()OPMAITMOHHON CHCTeME 00ecIIeueHus NeATEIbHOCTH MHOTOGYHKIIMOHATBHBIX IEHTPOB (manee - AUC
M®LL);

pacnieyateiBaeT u3 ANC MOI] pesynbraT (COOTBETCTBYIOIIEE YBEIOMIICHHE) A €r0
MOCNEAYIONEH BbIIayl 3asBUTENI0 HAa PYKU IO TPeOOBAHMIO 3asBUTENS JIMOO TOTOBUT JOKYMEHTHI,
ABJIAIOIIMECS PE3YyJIbTATOM IIPEJOCTABICHUs YCIyI'M, HampasieHHble u3 Komurera Ha OyMaxxHOM
HOCHTEIIE, JUIsl IOCTEAYIOIIEH BbIIaYH 3asIBUTEIIIO.

3.3.5. Ilpu yka3aHuu 3asBUTEIEM MecCTa IOIY4YEHHMsS YIOCTOBEpeHus mnocpeactsom MOI]
pabotHuk M®ILI, oTBETCTBEHHBII 3a €ro BbIIAuy, MPOBEPSET JOKYMEHTHI, YIOCTOBEPSIOIINE JTUYHOCTh
3asgBUTENS WM JUYHOCTh W TIOJHOMOYHS TIPEJICTABUTENS 3asBUTENsI, IOCIEe dYero ogopMIIEHHOE
YAOCTOBEpEHUE BpydYaeT IO0J] POCIUCHh HEMOCPEACTBEHHO 3asBUTEN0 (IPEICTABUTENIO 3asBUTES),
KOTOpasi (PUKCHPYETCS B BEIOMOCTH BbIJIaYH yIOCTOBEPEHHS.
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B ciyuae nepeodopmieHust Tub0 MOpUYM yIOCTOBEPEHUS 3asBUTEINb (MPEACTABUTEH 3asBUTEIIS)
CIaeT paHee BBIJAHHOE yaocToBepeHue padboTtHuky MOPI[ mox pocmuck, koTopas (Qukcupyercs B
BEJIOMOCTH BBIJa4u ynocToBepeHus B rpade «I[Ipumeuanue.

Pa6otauk M®I] nocne Bpy4yeHHs yAOCTOBEPEHUSI Tpak/laHaM B TeUeHHUE S5 pabodyux JHEH CO IHS
NOJy4YeHUs: OQOPMIICHHBIX YAOCTOBEPEHHUH, IPEeIOCTaBUB JOBEPEHHOCTh, MEPEHaéT CHELHUATHUCTY
Komutera Be1oMOCTH BBbIJAaUU yJIOCTOBEPEHHUS, CAAHHbBIE IPAXKIaHAMH PaHee BbIJIAHHBIE YAOCTOBEPEHUS
C peecTpoM IIpUeMa U epeaadn JOKYMEHTOB.

Ecnu, rpaxkpmane 3a TOJMydeHHEM YIOCTOBEpeHHsI He oOpartuinuck B MOI[ B Teuenune 60
KAJICHIAPHBIX JHEH CO JHS YBEAOMIICHUS O IOJIYYEHUH yAOCTOBepeHMs, cnenuanuct MOIL] B cpok He
no3aHee 5 pabouymx AHEM co JHS UCTEUEHHUs YCTAHOBJIICHHOTO BBINIE CpOKa MHepenacT CIeHuaiucTy
Komurera HenomyueHHbIE YIOCTOBEPEHHUS U BEIOMOCTh BbIAAUU YAOCTOBEPEHUSI.

34. Tlpu  BBOjme 0e30yMa)XHOTO SJIEKTPOHHOTO JIOKYMEHTOOOOpOTa aJMUHUCTPATHBHBIC
OpOLEAYPhl  PETTaMEHTHPYIOTCSI HOPMATHBHBIM — TMPaBOBBIM  akToM JIeHWHrpajackoit obnactw,
YCTaHABIWBAWOIIMNM  TOPSAOK  d3JEKTpOHHOro  (0e30ymMakHOro) JOKyMeHTooOopoTa B  cdepe
rOCYJJapCTBEHHBIX YCIIYT.

IV. ®OPMBI KOHTPOJIA 3A UCTIOJIHEHUEM A/IMUHNUCTPATHUBHOI'O PET'JIAMEHTA

[opsimok ocymiecTBIEHHs TEKYIIETo KOHTPOJIS 32 COOIIOICHUEM U UCIIOJTHEHUEM OTBETCTBEHHBIMU
JOJDKHOCTHBIMU JIMIIAMH ITOJIO’KEHUN aIMMHUACTPATUBHOIO PETVIAMEHTA yCIyTH U MHBIX HOPMAaTHUBHBIX
IPaBOBBIX aKTOB, YCTaHABJIMBAIOLINX TPEOOBAHUS K IPEIOCTABICHUIO TOCYAAPCTBEHHOM yCIyTH, a TAKKE
IIPUHATHEM PEIICHUN OTBETCTBEHHBIMH JULIAMU

4.1. Tekymuii KOHTPOJIb OCYILECTBIISETCA MOCTOSSHHO OTBETCTBEHHBIMU JIOJHKHOCTHBIMU JIMIIAMU
Komurera mo kaxaoi mnpoueaype B COOTBETCTBHHM C YCTaHOBJICHHBIMU HACTOSIIUM PETIaMEHTOM
COJIepKaHUEM JEHCTBUU W CPOKAMHM HMX OCYIIECTBJICHUS, a TAKKE IyTEM IMPOBEICHHS PYKOBOIAUTEIIEM
(3amecturenem  pykoBoautens) KomuTera  MpoBEpOK  MCHOIHEHMS — IOJIOKEHMM  HACTOSIIETO
aIMUHUCTPATUBHOTO PETJIaMEHTa, MHBIX HOPMATUBHBIX MTPABOBBIX aKTOB.

OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIMII 3a peleHus U AeicTBus (6e3neiicTBue), NMpUHUMAaeMble
(ocyiecTBIsIEMbIE) B XO/I€ ITPEIOCTABIEHUS TOCYIaPCTBEHHOMN YCIyTH

4.2. JIOMKHOCTHBIE JIMLA, YIOJIHOMOYEHHBbIE HA BBINOJHEHUE aJMHHHUCTPATUBHBIX JIEWCTBHI,
MPEyCMOTPEHHBIX HACTOSIIUM PErjaMeHTOM, HECyT OTBETCTBEHHOCTb 3a COOJIOIEHHEM TpeOOBaHUMN
HCﬁCTBymHlHX HOPMATUBHBIX IPABOBBIX AKTOB, B TOM YHCJIC 34 COGJIIO,Z[GHI/ICM CPOKOB BBITIOJIHCHU
aIMUHHUCTPATUBHBIX JIEHCTBUM, TOJHOTY HUX COBEpPILIEHHUS, COOJIOJIEHUE TPUHIUIIOB IOBEACHUS C
3asABUTCIIAMU, COXPAaHHOCTH JJOKYMCHTOB.

Cnenuanuctel  KoMurera mnpu  OpedoCcTaBICHUM  TOCYIJAPCTBEHHOM  yCIYTM  HECYT
OTBCTCTBCHHOCTb:

3a HEHUCHOJHEHHE WM HEHaJyIeXkKallee WCIOJHEHUEe aJMUHUCTPATUBHBIX MpOUEAyp MpHU
IIPENOCTABICHUN FOCYJaPCTBEHHOMN YCIIYTH;

3a nmeiicTBus (Oe3aeiicTBrE), BIEKYIIME HapyIICHWE MPaB M 3aKOHHBIX WHTEPECOB (HM3MUECKUX
JIMII.

JIOMKHOCTHBIE JIMLIA, BUHOBHBIE B HEHUCIIOJHEHUHU WM HEHAJIeKalleM HUCIIOJIHEHUU TpeOOBaHUN
HACTOAIICTO PETIaMCHTA, NPUBJICKAOTCA K OTBETCTBCHHOCTHU B NOPSAAKE, YCTAHOBJICHHOM ,HGfICTBYIOH_IHM
3aKoHOAaTeIbLCTBOM Poccuiickoit denepanui.

V. IOCYIEBHbBIN (BHECY IEBHBIN) IIOPSIJOK OBXXAJIOBAHMS PELIEHWI U
JIEMCTBUM (BE3JENCTBUS) OPIAHA, ITIPEJJOCTABJISIOLLETO TOCYJAPCTBEHHVYIO
YCIYTY, A TAKXE JTIOJDKHOCTHBIX JINL] OPTAHA, ITPEJTOCTABJISIOILETO
TOCYIAPCTBEHHVYIO VCIIYTY, JIMBO TOCYJAPCTBEHHBIX NJIU MYHULIMITAJIbHBIX
CIIYXKAILINX, MHOTO®YHKIIMOHAJILHOI'O LIEHTPA ITPEJIOCTABJIEHIS
T'OCYJAPCTBEHHBIX U MYHULIMITAJIBHBIX VCJIVT, PABOTHUKA
MHOT'O®YHKIIMOHAJILHOI'O IIEHTPA ITPEJIOCTABJIEHIS TOCYJAPCTBEHHBIX U
MYHULIUTIAJIBHBIX YCIVTD



[IpaBo 3asiBuTENEH Ha nocyaebHOe (BHECYAe0HOE) 00KAIOBaHUE PEIICHHA U JCHCTBHIA
(6e3neicTBuS), MPUHSTHIX (OCYIIECTBIISIEMBIX) B X0/I€ TTPEIOCTABIECHHUS TOCYJaPCTBEHHOW YCIyTH

5.1. 3asgButenu OO UX TMPEACTABUTEIM HWMEIOT TIpaBO Ha JjocyacOHoe (BHecyneOHOeE)
oOxanoBaHue pemieHud wu nedcTBuil  (0e3melicTBUsA), TPHUHATHIX (OCYIIECTBISIEMBIX) B  XOJE
NPEJOCTABIICHHS TOCYIaPCTBEHHON YCITYTH.

[Ipeamet nocyneOHOTO (BHECYACOHOTO0) 00KATOBAHUS

5.2. IlpenmeroM mocynebHOro (BHECyaeOHOro) 0oOKaloBaHHWs 3asBUTENIEM PEIICHUN W JACHCTBUI
(6e3meiictBusi) Komutera, momxHOcTHOro smna KoMuTeTa, OTBETCTBEHHOTO 3a MPEIOCTABICHUE
rOCy/IapCTBEHHOW YCIYTHM, MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa, pa0OTHHKA MHOTO(QYHKIMOHAIBHOTO
LIEHTpA SBJISIOTCS:

1) HapylieHHe CpoKa pPETUCTpalliy 3ampoca 3asBUTENS O MPEeJOCTaBIEHUH TOCYJIapCTBEHHOMN
YCIIyTH, 3aIpoca, ykazaHHoro B crathe 15.1 ®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-D3;

2) HapylLIeHHe CpoKa MPeJOCTaBICHHs TOCYJapCTBEHHOM yciayru. B ykazaHHOM ciyuae nocyneoHoe
(BHecyneOHOE) 00KalOBaHKE 3asBUTEIIEM PEIICHUN U JeHCTBU (0e31eicTBUS) MHOTO(YHKIIMOHAIBHOTO
LEHTpa, pabOTHUKA  MHOTOQYHKIIMOHAJIBHOTO  IIEHTpa BO3MOXHO B  clyyae, €cid Ha
MHOTO(YHKIIHOHATBHBIN IIEHTP, PEIICHUS U AelcTBUA (0e3AeiiCTBHE) KOTOPOTO 00KATYIOTCSI, BO3JIOKEHA
GYHKIHS 0 MPEIOCTaBIEHUIO COOTBETCTBYIOIINX IOCYJAPCTBEHHBIX YCIYT B IOJHOM 00beMe B OPSIKE,
onpezaeneHHoM yacTbio 1.3 crateu 16 denepanpHoro 3akona ot 27.07.2010 Ne 210-D3;

3) TpeOoBaHME Yy 3asBUTENS TOKYMEHTOB WIM WH(MOpPMAIMU JMOO OCYIIECTBICHUS IEHCTBUH,
IIPEJICTaBICHUE MM OCYLIECTBJIEHUE KOTOPBIX HE MPENLyCMOTPEHO HOPMATUBHBIMH IPABOBBIMH aKTaMH
Poccuiickoii  ®enepaniy, HOPMATUBHBIMH TPABOBBIMH aKTaMu JIeHWHrpajackoi oOjacTu IS
IIPEIOCTABIIEHUS TOCYIaPCTBEHHOM YCIYTH;

4) oTka3 B mpHeMe JOKYMEHTOB, IPEACTaBICHHE KOTOPHIX MPEIyCMOTPEHO HOPMATHUBHBIMU
nmpaBoBbIMU akTaMu Poccuiickoii @enepanuy, HOPMAaTUBHBIMM IIPAaBOBBIMU akTaMu JIEHMHrpaickou
o0rnacTu Juis MPeI0CTaBICHUS TOCYIapCTBEHHON YCIyTH, Y 3asBUTENS;

5) oTKa3 B NpeOCTaBICHUH T'OCYJapCTBEHHOM yCIIyTH, €CJIM OCHOBAHMS OTKa3a HE IPELyCMOTPEHBI
denepanbHBIMU 3aKOHAMU M MPHUHSTHIMU B COOTBETCTBHM C HUMHU MHBIMH HOPMATHUBHBIMHU IPaBOBBIMHU
akramu Poccuiickoni ®enepanuu, 3aKkOHaMM M MHBIMM HOPMATHBHBIMM IIPABOBBIMM  aKTaMHU
Jlenunrpanckoit obmactu. B ykazanHOM ciydae pocyaeOHoe (BHecyneOHOe) 0OkajJoBaHUE 3asBHUTEIIEM
pemieHud W JAeWCTBUH (GezneiicTBus) MHOTO()YHKIIMOHAJILHOTO HEeHTpa,  pabOTHHKa
MHOTO()YHKITMOHAJILHOTO IIEHTpa BO3MOXKHO B ciydae, eciu Ha MODII, pemenus u aedcTBus
(Ge3meiicTBUE) KOTOPOro OOXKATYIOTCS, BO3JTOXKEHA (YHKIUS MO MPEAOCTABICHHIO COOTBETCTBYIOIIUX
TOCYJApCTBEHHBIX YCIYT B IIOJHOM O0BEME B TMOpPSAKe, OMpeneieHHOM dacThio 1.3 crateu 16
®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3;

6) 3atpeboBaHME C 3asBUTEN NPU NPEJOCTABICHHUH TOCYJAapCTBEHHOW YCIYrH IJIaThl, HE
IIPEAYCMOTPEHHOM HOPMAaTHBHBIMU IIPaBOBBIMM akTamu Pocculickonn ®enepauuu, HOPMaTUBHBIMU
MPaBOBBIMU aKTaMu JIEHUHTpaICKON 00J1acTH;

7) otka3 Komurera, nomkHocTHOro mauna KomurTera, OTBETCTBEHHOTO 3a IPEIOCTaBIICHUE
rOCyIapCTBEHHOW YCIYTHM, MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa, paOOTHHKA MHOTO(QYHKIIMOHAIBHOTO
IEHTpa B MWCIPABICHUU JOMYLICHHBIX HMH OINEYaTOK W OMmHOOK B BBIJAHHBIX B peE3yJbTaTe
MIPEIOCTaBIIEHUS TOCYAAPCTBEHHON YCIYrd JOKYMEHTaX JIM0O HapyllleHWe YCTAaHOBJIEHHOIO CPOKA TaKUX
ucnpapieHuil. B ykazanHom ciiydae mocyaeOHoe (BHecyaeOHOe) 00KaloBaHUE 3assBUTENIEM PEIICHUN U
nercTBuid (0e37eiCTBYS) MHOTO(YHKIIMOHAILHOTO IIEHTPa, pabOTHHKA MHOTO(YHKITMOHAIBHOTO IIEHTpa
BO3MOXKHO B CiIy4ae, €clii Ha MHOTO(YHKIIMOHAIBHOTO ILIEHTpA, PELIeHUs U JAehcTBHs (Oe3aercTBHe)
KOTOPOTO 00KaTyIOTCsI, BO3JIOKEHA (PYHKIIMS 10 MPEIOCTABIEHNI0 COOTBETCTBYIOLINX IOCYJapCTBEHHBIX
yCIyT B MOJHOM 0oObeMe B MOpSJIKE, onpeaeaeHHOM 4acThio 1.3 ctateu 16 denepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3;

8) HapylleHuMEe cpoka WIM MOpsAKa BbJAYM JOKYMEHTOB II0 pE3yJibTaTaM MpeAoCTaBICHUS
rOCyIapCTBEHHOMU YCIIYTH;

9) IpUOCTAaHOBIEHWE  NPEJOCTABIEHUS  TOCYJApCTBEHHOM  yCIyrd, €CIIM  OCHOBaHUs
MIPUOCTAHOBJICHUS HE MPEAYCMOTPEHBI (eiepabHBIMU 3aKOHAMU M IPUHATHIMH B COOTBETCTBUU C HUMU
UHBIMU HOPMATMBHBIMM IIPaBOBBIMM akTaMu Poccuiickoil ®enepanuy, 3aKOHaMU M INPUHATHIMU B
COOTBETCTBUM C HUMHU HMHBIMH HOPMATUBHBIMU TpPaBOBbIMH akTamu JleHuHrpajackoil obGnactu. B



yKa3aHHOM cllyyae jaocyaeOHoe (BHecyneOHoe) oOalloBaHWE 3asBUTENEM peIIeHUu M JelcTBuit
(6e3neiicTBUS) MHOTO(YHKIIMOHAILHOTO IIEHTPa, pabOTHUKA MHOTO(GYHKIIMOHATBHOTO IIEHTPA BO3MOKHO
B Clly4yae, €cii Ha MHOTO(YHKIIMOHAJIBHOTO ILIEHTpa, peleHus U AeicTBus (Oe3neiicTBHe) KOTOPOTo
00KayI0TCsl, BO3JIOKEHA (DYHKIIHS IO MPEIOCTaBICHUIO TOCYIapCTBEHHOW YCIyTH B MOJIHOM 00BbeMe B
HOpsIJIKE, ONpeeeHHOM YacThio 1.3 ctateu 16 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3;

10) TpeOoBaHue y 3asBUTEIS] NMPU MPEIOCTABICHUU TOCYNAPCTBEHHON YCIYTH JOKYMEHTOB WIIH
UH(POpPMALIUU, OTCYTCTBUE M (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCH NPH MEPBOHAYAIBHOM
OTKa3e B MpHEMEe ITOKYMEHTOB, HEOOXOAMMBIX JUIS TPEIOCTABICHHUS TOCYIapCTBEHHOW YCIyTH, JTHOO B
NPEJOCTaBICHUH TOCYAapCTBEHHOM, 32 MCKITIOUYEHHEM CIy4aeB, MPEeIyCMOTPEHHBIX MYyHKTOM 4 yactH 1
cratbn 7 @DepepanmpHoro 3akoHa ot 27.07.2010 Ne 210-®3. B ykazaHHOM ciydae ocyneOHOe
(BHecyneOHOE) 00KalOBaHKE 3asBUTENIEM PEIICHUN U JeHCTBUI (0e31eicTBUS) MHOTO(YHKIIMOHAIEHOTO
IeHTpa, pabOTHHKa  MHOTOQYHKIMOHAJIBHOTO IIEHTpa BO3MOXHO B  cllydae, €ClIH Ha
MHOTO(QYHKIIHOHATBHBIN IIEHTP, PEIICHUS U AeicTBUA (0e3AeiCTBHE) KOTOPOTO 00KAIYIOTCS, BO3JIOKEHA
(GYHKIUS TI0 IPEAOCTABICHHIO COOTBETCTBYIOIINX TOCYIaPCTBEHHBIX YCIYT B MOJIHOM 00BeMe B TIOPSIZIKE,
onpezaeneHHoM yacTbio 1.3 crateu 16 denepanpHoro 3akona ot 27.07.2010 Ne 210-PD3.

OpraHsl UCIIOJHUTENIBHOMN BIACTU (OPraHbl MECTHOTO CAMOYTIPABJICHMS)
1 JOJDKHOCTHBIX JIUII, KOTOPBIM MOKET OBITh aipecoBaHa xajno0a B JoCyJaeOHOM (BHECYIEOHOM)
MOPSIIKE, a TAKKE CIIOCOOBI TIOJIAYH KATOOBI

5.3. ’Kanoba nomaercst B MUChbMEHHOM (opme Ha OyMa)kHOM HOCHTENE, B AJIEKTPOHHOH (hopme B
Komurer, I'BY JIO «M®Il», mub6o B KoMHUTET SKOHOMHUYECKOTO pa3BUTHS W HHBECTHUIIMOHHOU
nesitenbHOCTH JleHMHrpajackoi obnactu, sBisttoumiics ydpeautenem [BY JIO «MO®Lly (manee -
yupenutens [BY JIO «MOL»).

XanoObl Ha pemieHusi, NpUHATBIE pykoBoauTeneM Komurera, mHogaroTcs KypUpPYIOIIEMY
samectutento Ilpencemarenss IlpaButensctBa JleHuHrpanackoir obmacth u  (wm) ['yOepHaTopy
JlenuHrpaackoit oonacTu.

Kanober Ha pemenuss u nerictBus (OesmeiictBue) pabotHuka ['BY JIO «M®ILl» mnomarotcs
PYKOBOJIUTEIIO MHOTO(YHKIIMOHAIBHOTO IIeHTpa. JKano0sl Ha pemieHus U AevictBus (6e3neiicteue) ['BY
JIO «M®L» nonparorca yupenurento I'BY JIO «MOPL» niu JOKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY
HOPMAaTHUBHBIM IIPABOBBIM aKTOM JIEHHMHIpaJCKOW 001acTH.

Kanoba na pemenus u paeiictBusa (6e3neiictBue) Komurera, momkHOocTHOTO Jsmma Komwurera,
OTBETCTBEHHOT'O 3a MPEJOCTaBJIEHUE TOCYNAapCTBEHHOM YCIIyTH, MOXKET OBITh HampaBiieHa [0 IOYTe,
yepe3 MHOTO(YHKUIMOHANBHBIM LIEHTP, C HCHOJb30BaHHEM HH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOM
cetn «UHTepHeT», odunmansHoro caiita Komurtera, EIII'Y nmu6o IIT'Y JIO, a Takxke MOXET OBITh
MIPUHSATA IPU JIMYHOM NPUEME 3asiBUTEIIS.

XKanoba Ha pemenust u neiictBus (6e3neiicTBHe) MHOTO(QYHKIIMOHAIBHOTO IEHTpa, pabOTHUKA
MHOTO(QYHKIIMOHAIBHOTO IIEHTpa MOXeT ObITh HampaBjeHa MO [04YTe, C HCIHOJIb30BaHUEM
UH(POPMALMOHHO-TEJIEKOMMYHHUKAITMOHHON ceru «HTepHeT?, o(umansHOro caura
MHoTOo(dyHKIIMOHaNMBbHOTO TIeHTpa, EIITY mu6o IT'Y JIO, a taxke MOXeT ObITh MPUHATA TIPU JIUYHOM
IIpUEME 3asBUTEIIS.

OcHoBaHus TSI HaYalla TPOIEAYPHI JOCY1e0HOTO (BHECYIEOHOT0) 00KATOBAHUS

5.4. OcHoBaHHeM Ui Havajia MPOIEIyphl M0CyAeOHOTO (BHECYAeOHOT0) 00XKAIOBAaHUS SBISCTCS
mojiava 3asBUTENIEM >Kajdo0bl, COOTBETCTBYIOMIEH TpeOoBaHUsM dacTth S crtathu 11.2 dDenepanbHOTO
3akoHa Ne 210-D3.

B nucsmMenHoi# jxano6e B 00s3aTEIbHOM MOPSIIKE YKA3BIBAKOTCS:

- HanmeHoBanue Komutera, momkHocTHOTO yniia KoMuTeTa, OTBETCTBEHHOTO 3a IMPEIOCTaBIICHUE
TOCYJapCTBEHHON yciayru, ¢uiauana, otnena, yaaieHHoro padoudero mecrta I'BY JIO «M®Ily, ero
pykoBouTens u (Win) pabOTHUKA, peIIeHUs U JeicTBuUs (0e31eiicTBIE) KOTOPBIX 00KaTyIOTCS;

- pamuitus, UMs, 0OTYECTBO (TIOCTIEIHEE - IPU HATMYUU), CBEJIEHUSI O MECTE KUTEIbCTBA 3asBUTEIIS -
¢dbuznyeckoro nuia 1100 HAaMMEHOBAaHWE, CBEICHUS O MECTE HAXOXKICHUS 3asBUTENS - IOPHUIAUYECKOTO
JuIa, a TaKkke HoMmep (HoMepa) KOHTAaKTHOro TenedoHa, ampec (ampeca) 3JIEKTPOHHOW MOYTHI (MIPH
HAJIMYUH) U TIOYTOBBIN aApec, M0 KOTOPBIM JOJKEH OBITh HAPABIIECH OTBET 3asBUTEIIO;

- cBeneHus 00 oOalmyeMbIX pelIeHHsIX W JedcTBusx (OesmeiictBuu) Kommrera, MOIKHOCTHOTO
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muna KomuTera, OTBETCTBEHHOTO 3a NPEAOCTAaBICHHE TOCYAApCTBEHHOW yCiyrd, (Quiuana, otTiena,
yaasnenHoro padouero mecta ['bY JIO «M®Ily, ero paboTHuKa;

- JIOBOJBI, HAa OCHOBAaHMU KOTOPBIX 3asBUTENb HE COIJIACEH C pEHIeHHeM U JeHCTBUEM
(6e3nerictBuem) Kommrera, nomxHocTHOoro nuua KomuTeTa, OTBETCTBEHHOrO 3a IPEIOCTABIICHUE
rOCyJapCTBEHHOM ycnyrH, ¢wiuana, oTnena, yaaieHHoro pabodero mecra ['BY JIO «M®Lly», ero
paboTHHKA. 3asBUTEIEM MOTYT OBITH TPEACTABJICHBI JOKYMEHTHI (IIPU HAIMYWHU), MOATBEPIKIAIONINE
JIOBOJIBI 3asIBUTEJNSL, TMOO UX KOIIHH.

[IpaBa 3asBuTeneil Ha Nody4YeHne HHHOPMAITH U TOKYMEHTOB, HEOOXOIUMBIX JUIS COCTaBJICHUS U
000CHOBAHUA KAJIOOBI

5.5. 3asBUTENb UMEET MPaBO Ha MOJIydeHHE HMH(OPMALKMKM U JTOKYMEHTOB, HEOOXOIUMBIX IS
cocTaBJIeHUS] 1 00OCHOBaHHUS KaJOOBI, B CIy4asx, yCTaHOBIEHHbIX craTher 11.1 denepanbHOro 3akoHa
Neo 210-®D3, npu yciioBUH, YTO 3TO HE 3aTparuBaeT MpaBa, CBOOOIBI U 3aKOHHBIC HHTEPECHI APYTHUX JIUII, U
€CIIi yKa3zaHHble UH(pOpMAIM U JOKYMEHTHI HE COAEP)KAT CBEICHUMN, COCTABIISIONIUX TOCYAaPCTBEHHYIO
WM UHYIO OXPaHAEMYIO TaiHy.

Cpoku paccCMOTPEHHSI 3KaTT00bI

5.6. XKano6a, nocrynuBmas B Komurer, ['BY JIO «M®Lly, yupeautemo ['BY JIO «M®DIly,
MNOJIC)KUT paCCMOTPCHUIO B TCUCHHUC IMATHAAUATU pa60qnx IIHCﬁ CO IHA €€ pCrucrpanuu, a B CiIy4dac
obxxanmoBanusi oTkaza Komwurera, I'BY JIO «M®Il», B mpueme MOKYMEHTOB Yy 3asBHUTENsS JHUOO B
HCIIPpABJICHUKU OONYIICHHBIX OICYATOK U OIHI/I60K Hiun B ClIydac O6)KaJIOBaHI/I$I HapyUuICHHUA
YCTaHOBJICHHOT'O CPOKA TaKUX HCIIPABJICHUI - B TEUEHHUE MSTH pabounX JAHEN CO THS ee PEerucTpalty.

Pesynbrar nocynebHoro (BHECY1€0HOTO) 00XKaTOBAHUS
MPUMEHUTENBHO K KOKIOU MPOIeAype MO0 HHCTAHIINU 00KATOBaHUS

5.7. Ilo pe3ynbTaTaM pacCMOTPEHUs KaJ00bl IPUHUMAETCS OHO U3 CIIEIYIOIUX PEeIICHUN:

1) xanoba yaoBIETBOpSETCA, B TOM 4HCI€ B (JOPME OTMEHBI NPUHATOIO PEIIEHHs], UCIIPABICHUS
JIOIYIIIEHHBIX OMEYaTOK U OMIMOOK B BBIIAHHBIX B pE3yJIbTaTe MPEJOCTABICHHS IOCY1apCTBEHHON YCIYTH
JOKYMEHTaX, BO3BpaTa 3asBUTENIO JEHEXHBIX CPEACTB, B3MMAHHME KOTOPBIX HE IPEXyCMOTPEHO
HOPMATHBHBIMM IPaBOBBIMM akTamu Poccuiickon @enepanny, HOPMATHUBHBIMM IIPABOBBIMH aKTaMH
cyobekToB Poccuiickoit denepanuu;

2) B yIOBJIETBOPEHUH JKAIOObI OTKA3bIBACTCS.

He mnosnHee nHA, cieqyroomiero 3a JHEM NPHHATHA DPEIIEHUS IO pe3yibTaTaM pPACCMOTPEHUS
KAIOOBI, 3asBUTEII0 B MUCHMEHHOW (OpME M MO KEIaHWIO0 3asBUTENS B DSJICKTPOHHOU Qopme
HaIpaBJIIe€TCsl MOTUBUPOBAHHBINA OTBET O PE3yJIbTaTaX PACCMOTPEHHS KaJIOOBbI:

- B Cllydae MPU3HAHMS JKaI00bl MOAJEKAIIEeH yIOBIETBOPEHUIO B OTBETE 3asBUTENIO JTACTCS
uHpopMaLus O NeHCTBUAX, OCYIIECTBIsAeMbIX KoMHTETOM, MHOTO(YHKIIMOHAIBHBIM LIEHTPOM B LEIAX
HE3aMeJINTENbHOIO YCTPAHEHUS BBISIBICHHBIX HApPYIIEHUH NPU OKA3aHUU TOCYJApCTBEHHOM yCIyTrH, a
TaKXKe TPUHOCATCS M3BUHEHUs 3a JIOCTAaBIEHHble HEyl0oOCTBA M yKas3blBaeTcsl HH(OpManus o
JaNbHEHITNX JIeHCTBUAX, KOTOpble HEOOXOJMMO COBEpIIUTH 3asBUTENI0O B LEISIX IOJyYCHHS
rOCyIapCTBEHHOW YCITyTH.

- B ClIy4yae MpPHU3HAHUS KaJoObl HE TOJUIeXKAIIeH YIOBIETBOPEHHIO B OTBETE 3asBUTEIIO
JJAI0TCA apryMEHTUPOBAHHbBIE PA3bACHEHMs O NMPUYMHAX MPHHATOrO PELIeHUs, a Takke MHPOpManus o
HopsiIke 00XKaTOBaHUs IPUHATOTO PEIICHUS.

B ciydae ycraHOBIEHHs B XOJ€ WJIM IO pe3yJibTaTaM PACCMOTPEHHUs kKajoObl IPU3HAKOB COCTaBa
aJIMUHUCTPATUBHOTO MPABOHAPYIIECHHUS WM MPECTYIUIEHUS TOJHKHOCTHOE JIMLIO, PAOOTHHK, HaJEJICHHbIE
HOJTHOMOYMSMM 10 PACCMOTPEHMIO Kano0, He3aMEUIMTENIbHO HANpPAaBISIOT MMEIOLIMECs MaTephalibl B
Oprasbl IPOKYpaTyphbl.
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[punoxenue 1

K aJIMUHUCTPATUBHOMY PETIAMEHTY HPEIOCTABICHHUS
Ha TeppuTOopuH JIeHHHTpaacKoit obmacTu
roCyAapCTBEHHON yCIyTH MO BbIAaYe YJIOCTOBEPEHUS
naBannaa OredecTBEHHON BOIHEI

O0pasen pa3menieHusi cBeleHN MHGOPMAIMOHHOIO XapaKTepa

l'ocynapcTBeHHYI0  yCIyTy HPEIOCTaBIsieT KOMUTET IO COLMAIIbHOW 3alllUTe HACEJICHUs
Jlenunrpanckoii o6macTu.

Anpec Komurera: Poccuiickas @enepanust, 195197, Cankr-IlerepOypr, ynuma Jlagonckasi, rom
6.

I'padux padoter Komurera: ¢ 9.00 no 12.00 u ¢ 12.48 no 18.00; maruuma: ¢ 9.00 mo 12.00 u ¢
12.48 o 17.00.

CrpaBounsie Tenedonsl Komurera: mpuemnas — 8 (812) 611-46-46, ten/daxc — 8 (812) 611-46-
11.

Crpasounsie Tenedonbl Cexropa: 8 (812) 611-46-41, Ten/cakc — 8 (812) 611-46-11.
AJpec 3JIeKTPOHHOM ToYThI: ktszn@lenreg.ru
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®dopma

[Tpunoxxenue 2

K aJIMHHHCTPAaTHBHOMY PETJIAMEHTY MPEIOCTABICHHS
Ha TeppuTopun JICHHHTpaaCcKol 00IacTu
roCyIapCTBEHHOH yCITyTH 10 BbIAAYE yAOCTOBEPEHHUS
naBannaa OredecTBEHHON BOHHBI

B Komuret no conmanpHO#t 3ammte HaceneHus JICHMHrpaackoi oomactu

OT 3asABUTCIIA

(paMmmHst, ©MS OTYECTBO 3AIIOHSCTCS 3asIBUTEIIEM )

OT ONPCACTABUTEIIA 3aABUTCIIA

(q)aMI/IJ'II/ISI, M, OTUYCCTBO 3alOJHACTCA MPEACTABUTCICM 3a$IBI/IT€J'I$I)
OT UMCHMU 3aABUTCIIA

(Yka3aTp paMHIIHIO, UM, OTYECTBO 3asIBUTEIS)

Azlpec MECTa XHUTCJIbCTBA 3asIBUTCIIA

(TIOuYTOBBIN MH/EKC, PaliOH, HAaCEJIEHHBIN ITYHKT, YJIUIA, JI0M, KOPITYC, KBApTUPA)

Anpec MecTa npeObIBaHUs 3asBUTEIS

(TIOYTOBBII HHIEKC, PaliOH, HACEIEHHBIN IMyHKT, YIIUIIA, JOM, KOPITyC, KBapTHPa)

CTpaxoBOW HOMep MHAMBHAYyanbHOTO JnieBoro cuera (CHUJIC) — 3anomusercs npu
MEePBUYHOM OOpaIeHNH

TenedoH

3AABJIEHUNE
0 MPEJOCTaBIEHUH FOCYIapCTBEHHOH yCIyru

[Ipomry BeIIaTh yaocToBepeHue nHBanuaa OTeueCTBEHHOW BOMHEI.

K 3asgBienmio IIpujiararo:

Ne 1/
I

HaunmenoBanue JOKYMCHTAa

KomnuectBo
JIOKYMEHTOB

[lencuto B CHIIOBBIX BeJOMCTBax (TeppurtopuanbHbie opransl Muno6opons! Poccun, MB/I Poccun, @CB Poccun u npyrue)

(HEO6XO/J,MMO nponucatb HE NOJ1y4atko 6o nosiydato € yKkasaHnmemMm HamMeHoBaHUA opraHa)

CorniaceH Ha 3anpoc AOKYMEHTOB (CBeAeHUI), HEOBXOAMMbIX A1 NPeAoCTaBIeHUs rocyaapcTBeHHbIX(0i) yeayr(n).
MpeaynpexaeH(a) o ToM, 4To:
npu NpeacTaBieHUN 3aBEOMO JIOXKHbIX U (MIM) HEJOCTOBEPHbLIX CBEAEHUI, a TaKXKe MPU YMOYaHUKN O daKTax,
B/IEKYLLMX OTKa3 B NPeLOCTaB/lEHUM, MpeKpalleHue npefocTaBieHns mMep(bl) COLMaibHON MOAAEPXKKWU, NMPeaycMOTpeHa
Yron0BHaA OTBETCTBEHHOCTb cTaTbel 159.2 YronoBHoro kogekca Poccuiickon ®epepauymn.

IpU 3ampoce JTOKYMEHTOB (cBeneHni) KomureTom, HEOOXOAMMBIX JUIS MPEJOCTaBICHHS TOCYIapCTBEHHBIX(0MH)
ycryr(u), BOIPOC MPEIOCTaBICHHUS TOCYJapCTBEHHBIX(0H) ycmyr(u) OyOeT pacCMOTPEH IOCHe IONYyYeHHs CBEICHUH H O
BO3MOYXHOCTH TIPEJICTABIICHHUS TAKUX IOKYMEHTOB (CBEIEHUH ) TI0 COOCTBEHHOW WHUITUATHBE.

IlonTBepxkmato, 9TO CBEIEHUS, COOOIIECHHBIC MHOH B HACTOSIIEM 3asBICHUN TOYHBI U MICUCPIIBIBAIOIIIH.




Pe3ym>TaT pacCMOTPCHUS 3asABJICHUS IPOITY:

BBIIaTh Ha pyku B M®II, pacmonokeHHOM 10 aapecy <*>: JIeHuHrpaackas 00JacTh,

HalpaBUThb IO IMMOYTC

HalpaBUTh B DJIEKTPOHHON (opme B nuHbIl kabunet Ha [II'Y JIO/EITY

[pomry BeIIaTh 0OOPMIICHHOE YAOCTOBEPEHUE B (ROCMABUMb OMMEMKY «V»):

Komurere

M®II, pacrionokeHHOM 10 anpecy <*>: JIeHMHTpajcKas 001acTh,

(moamnucs) (pamuust, MHUMANBI 3asBUTEINS (TIPEACTABUTENS 3asIBUTEIIS)) (mata)

<*> Anmpec MO®L] yka3piBaercst mpu nogade nokyMeHToB nocpexnctsoM III'Y JIO/EIY mmbo mpu momade JOKYMEHTOB B
MO®II, HaxoasIerocs o ApyroMy ajapecy

3anosiHseTCa cneumnanmcTom:

CHCLII/IaJ'II/ICTOM YAOCTOBEPCH (1)aKT CO6CTB€HHOpy‘IHOI71 IOAIMHUCHU  3aaBUTCIIA (HpeﬂCTaBI/ITeHﬂ BaSIBI/ITeJ'IFI) B 3asjBJICHUU

(moxnucek, pacmmppoBKa NOANUCH, 1aTa)
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[Ipunoxenue 3

K aJIMUHUCTPATUBHOMY PETJIAMEHTY MPEAOCTaBICHUS
Ha TeppUTOpuH JIeHHHTpaaCKOi 00IacTu
rOCyapCTBEHHON yCIyTH 1O BbIIaue YI0OCTOBEPEHUS
nHBanuaa OTeuecTBEHHON BOMHBI

hopma

Cornacue rpakjaHuHa Ha 00padOTKy MepCOHATBHBIX JaHHBIX
H’

(®.1.0. 3agButens (MpeAaCcTaBUTENS 3aIBUTEIS ) TIOJTHOCTHIO)
« » ro/1a pOXKICHUS,

ILOKyMeHT, y,Z[OCTOBepH}OH_II/Iﬁ JIMYHOCTh (SaHBI/ITeHﬂ, MPECACTAaBUTCIIA SaﬂBI/ITeHH)

Cepust HOMED Jara Beinaum « » T.
KEM BbIJaH

Anpec IpoKUBaHU:
INonmHOMOYMS NOATBEPKAECHBI

(HaMMEHOBaHHE U PEKBU3UTBI JOBEPCHHOCTH MJIA HHOTO JIOKYMEHTA, IMOATBEPKAAOIICIO TTOJTHOMOYHMS IIPEACTABUTEIIS 3asIBUTEIIS)

B cootBercTBuu ¢ myHkToM 4 crathu 9 @enepansHoro 3akoHa oT 27.07.2006r. Ne152-D3 «O nepcoHaIbHBIX JaHHBIX)» a0
coryacue

(HaNMEHOBAHHE OPraHa COLMALHOM 3aIUTEI, aPeC — Aajee OnepaTop)

| Ha 00pabOTKy MOMX IEpCOHAIBHBIX AAHHBIX ((pamMuianM, UMEHH, OTYECTBA, NAaThl POXKICHUS, MACHOPTHBIX NAHHBIX,
ajipeca MecTa )KUTEJIbCTBA, CBEJICHUH, COJIEp)KAIMXCs B IPEACTAaBICHHBIX TOKyMeHTaX, (ororpadum)

o Ha 00pabOTKy TEpCOHATbHBIX JaHHBIX WIEHOB Moeil ceMbH ((pamMuianm, MMEHH, OTYECTBA, NAThl POXKICHUS,
MacMOPTHBIX TAHHBIX, aipeca MecTa KUTEIbCTBA, CBEICHNH, COAEPKAIINXCS B TIPEJICTABICHHBIX JJOKYMEHTaX, GoTorpadun)

| Ha 00pabOTKy MEepPCOHATBHBIX JAHHBIX ((haMMIINK, UIMEHH, OTYECTBA, AaThl POXKICHUS, MACIIOPTHBIX IaHHBIX, aapeca
MECTa )KUTEIbCTBA, CBEICHNH, COEPKAIIMXCS B IIPEICTaBICHHBIX JOKYMEHTaX, poTorpadun)

(ykasbiBaeTcs (paMHITHs], UM, OTYECTBO 3asBUTEIIS)

C LIENBI0 TOJy4EeHHs TOCYNApCTBEHHBIX YCIYyr B cdepe COLMAIBHOM 3allMThl HACENeHMs, a UMEHHO cOOp, MCIOJIb30BaHHUE,
CHCTEeMaTH3allMIo, Tepeaadyy, HakoIUIeHHe, OJOKMpOBaHWE, XpaHEeHHe, YHUUYTO)XeHHe (OOHOBIEHHE, W3MEHEHHeE),
pacmpocTpaHeHHe, B TOM YHCJIE IMepefady TPEeThUM JHnaM: (QeaepaqbHBIM OpraHaM HCHOJMHHUTENBHON BIACTH M HUX
TEPPUTOPHATLHBIM OpraHaM, OpraHaM HCIIOJTHUTELHON BIacTH cyObhekToB Poccuiickoi deaepaniiy 1 MOJBEIOMCTBEHHBIM UM
TOCYJapCTBEHHBIM YUPSKICHUSAM, OpraHaM MECTHOTO CaMOYIPABICHHS H ITOJBSIOMCTBCHHBIM WM MYHHUIIAAIEHBIM
VUPEKACHISIM U IPYTUM OpPTaHU3ALHUAM, YIPSKICHUSIM U BEJOMCTBAM, YIaCTBYIOIINM B IIPEIOCTABICHUH TOCYIapCTBCHHBIX U
MYHUIIMITATEHBIX YCIYT, & TaKKE OCYIICCTBICHHE JIOOBIX HHBIX JICHCTBUI C TEPCOHATBHBIMA JAHHBIMU 3asSBHUTEISA,
MpeyCMOTPEHHBIX IEHCTBYIOIIMM 3aKOHOAATEILCTBOM PD.

OrnepaTop rapaHTHpPyeT, 4TO 00pabOTKa MEPCOHAIBHBIX IaHHBIX OCYIICCTBISICTCS B COOTBETCTBUH  C JCHCTBYIOIIUM
3aKOHOAATENbCTBOM PO.

S npoundopmupoBan (a), uro omepaTop Oyzer oOpabaThIBaTh MEPCOHAIBHBIC JaHHBIE KaK HEABTOMATH3MPOBAHHBIM, TaK U
ABTOMAaTH3HPOBAHHBIM CIIOCOOOM 00PabOTKH.

Hacrosmee cormacue AeiicTBYeT MO MaThl €ro OT3bIBA, YKA3aHHOTO B JIMYHOM 3asBIICHHUH, 3allOJTHCHHOTO B IIPOU3BOJIEHON
(hopme, TTOTAHHOTO OTIEpaTOPy.

« » 20 T.

(noonucw) (i UHUYUATbL (npedc 3 )

IMpunsn  « » 20 r.

(noonucwy cneyuanucma) (pamunus, unuyuanst)



[Ipunoxenue 4

K aJIMUHHCTPATUBHOMY PETIaMEHTY HPEAOCTaBICHUS
Ha TeppUTOpuH JIeHHHTpaaCcKoit 0bIacTu
TOCYIapCTBEHHOM YCITYTH 10 BBIAAYE YIOCTOBEPEHHUS
nHBanuaa OTedecTBEHHON BOMHBI

PACIIOPAXKEHHUE

oT No

O Bblga4e

(HanmMeHoBaHWe y10CTOBEPEHMS)

B cootBeTcTBUMM C

(YKa3bIBalOTC51 HanMMEHOBaAHMA MPaBOBbLIX aKTOB)

obopMUTL U BbIAATb (HaMMeHoBaHWE  ya0CTOBEPEHUS)
(ykasaTb paMuanio, UMs, OTYECTBO, afpec 3asaBUTENS)

[Ipencenarens Komutera / /




ITpunoxenue 5

K aJIMUHHCTPATUBHOMY PETIIAMEHTY TPEIOCTABICHUS
Ha TeppuTopuu JIeHHMHIpaaACKO# 0bmacTu
rOCyapCTBEHHON yCIyTH MO BBIIaYe YIOCTOBEPEHHUS
nHBanuaa OTe4ecTBEHHON BOWHBI

PACITIOPAXKEHUE

oT Ne

06 oTKase B Bblgaye

(HauMeHoBaHWe ya0CTOBEPEHUS)

B COOTBETCTBUU C

(YKaBbIBaI-OTCﬂ HaMEHOBaHWA MNMPaBOBbIX aKTOB)

OTKasaTb B Bblgaye (HaMMeHOoBaHWe YA0CTOBEPEHUS)
(ykasatb ¢pamMuamnio, MM, OTYECTBO, afpec
3a9BUTENSA)
(yKasaTb NpuYmHbI
OTKasa)

[Ipencenatens Komutera / /




[Ipunoxenue 6

K aJMHUHHCTPATUBHOMY PETIAMEHTY MPEI0CTABICHUS
Ha TeppuTopun JICHHHTpagCKoN 00IacTH
TOCYAapCTBEHHOHN YCIYTH MO BbIAAYEe YAOCTOBEPEHUS
naBannaa OTedecTBEHHOM BOIHBI

Vrinosoi mtamn Komurera

(1.0 . 3aseumens)

(adpec, undekc 3aseumens)

YBEJJOMJIEHUE
0 Bblgaye

(HauMeHoBaHMe ya0CcTOBEPEHUS)

YBaxaemsblil (ast)

(ums, oTyecTBo)

(yKasbiBatoTCS HAUMEHOBAHUSA MPaBOBbIX aKTOB)

BblAaTh (HanmMeHoBaHUe
y/l0CTOBEPEHMS)

[Ipeacenarens Komurera

(moamuck) (MHULKANTBI, (haMUITHA)



Ucm.

(®.1.0., Tenedon)



ITpunoxenue 7

K aJIMUHHCTPATUBHOMY PETIIAMEHTY NPEIOCTABICHHUS
Ha TeppuTopuu JIeHHMHIpaaACKO# 0bmacTu
rOCyapCTBEHHON yCIyTH MO BBIIaYe YIOCTOBEPEHHUS
nHBanuaa OTe4ecTBEHHON BOWHBI

VYrnosoii mrtamnn Komurera

(1.0 .D 3aseumens)

(adpec, unoexc 3aseumens)

YBEJJOMJIEHUE
06 OoTKase B Bbljaye

(HaMMeHoBaHMe y10CTOBEPEHMS)

YBaxkaeMbIi (as)

(nms, oTyecTBo)

B
(yKasblBaloTCd HAMMEHOBAHMSA MPaBOBbIX aKTOB)
oTKasaTb B Bblgaye (HaumMeHoBaHuMe
y/J0CTOBEPEHMSA)
(yKa3aTh MPUYHHBI
0TKa3a)

IIpunoxkeHue: KONKs paclopsHKEHUST Ha 1. B 1 9K3.

IIpeacenarens Komurera

(moamuck) (vHULIKAMB, aMUITHA)



Ucm.

(®.1.0., Tenedon)

[punoxxenue §

K aJIMUHUCTPATUBHOMY PETIAMEHTY IPEIOCTABICHHUS
Ha TeppuTopun JICHUHrpaaCKOU 00IacTH
rOCyAapCTBEHHOW yCIyTH MO BbIAAYE YIOCTOBEPEHHUS
nHBaana OTEYSCTBEHHOM BOMHEI

Yrnosow wtamMn KomuteTta

(1.0 . 3aseumens)

(adpec, undexc 3asnsumens)

YBEJIOMJIEHUE
O NPUOCTaHOBJIEHUM NPENOCTABNEHUSA rOCYAapPCTBEHHOMN YCayrn

VYBaxaemblil (ast)

(nma, oTyecTBo)

B cBSI3W C HEMOCTYMN/JIEHMEM OTBETA Ha MEXKBEOMCTBEHHbIN 3aNpoc, HanpaBiEHHbIN B
pamMkax ®epepasibHOro 3akoHa _oT 27.07.2010 N 210-®3 "O6 opraHu3auum npeaocraBaeHuns

rOCY4apCTBEHHbIX U MYHMUMNNAABbHbIX yeayr"
u3 (HaMMeHoBaHWe OpraHusauuMM) MNo  BOMPOCY
NoNly4YeHUs  [OKYMeHTa  (cBeaeHui) .
npejocraBieHne rocyapcTBeHHOM ycayrm no Bblaye

(HaMMeHoBaHMe ya0cToBEPEHMUSA)

MIPUOCTAHOBIIEHO.
I[Ipy  mocTymieHun OTBETa Ha Ha3BaHHBIN(E) MEKBEJOMCTBEHHBIH(e) 3ampoc(bl)
YBEIOMIICHHE Oyzer HampaBieHO B Bamn anpec B TedeHne JTHEW Cco JTHS

MOCTYIUICHHU COOTBETCTBYIOIICTO OTBETA.

IIpeacenarens Komurera

(moarmuck) (uHULIKAMB, aMUITHA)


consultantplus://offline/ref=48D3DF89B5202F35495029CEC4586EA3E2127AFE566395DC017FA0048714261FEF0E62231E6FE258I2Y2Q
consultantplus://offline/ref=48D3DF89B5202F35495029CEC4586EA3E2127AFE566395DC017FA0048714261FEF0E62231E6FE258I2Y2Q
consultantplus://offline/ref=48D3DF89B5202F35495029CEC4586EA3E2127AFE566395DC017FA0048714261FEF0E62231E6FE258I2Y2Q

Ucm.

(®.N.0., Tenedon)

ITpunoxxenue 9

K aJIMHHHCTPAaTHBHOMY PETJIAMEHTY NPEAOCTABICHHS
Ha TeppuTopun JICHHHTpagCKON 00IacTH
rOCyJapCTBEHHOM yCIYTH MO BbIa4e yIOCTOBEPEHHUS
naBannaa OredecTBEHHOM BOIHBI

[TpumepHas popma TOBEPEHHOCTH

IOBEPEHHOCTB
Ha [OJIydeHMe I'OCyIapCTBEHHOM (BIX) YCJayTI (1)

" " 2 O
T.
4, , " " I'. POXIOEHUHd,
(®.1.0. moBepuTeJsia IIOJIHOCTHIO)
nacrnopT cepun N ’ BEIIIAH
" " T., 3aperUCTPUPOBAHHEI (as) 1o ampecy:
4
NIPOXMBAIWMY (as) o ampecy: p
HacTosduen
IOBEPEHHOCTHLIO YTIOJIHOMOUYMBAI0 COLMAJIBHOT'O paboTHMKA
(HaMMeHOBaHME yUpexneHmns COUMAJILHOTO
O0BCITyXMBaAHMS)
, (©.M.0. ODOBEPEHHOTO JMla IIOJIHOCTHIO)
" " I'. POXIeHMdA, I[acCIOpPT Cepum N , BBIAH
" " T., 3apPerUCTPMPOBAHHOIO (YI0) 1o amgpecy:
4
OpoXmBammero (yn) IO aIpecy: , B
Hensax
MIOJITyYeHUS TOCYyHOapCTBEHHOM (BIX) yCayT (1)

(HaMMeHOBaHMEe T'OCYINapCTBEHHOM (BIX) yCJyT (1))
OBITH MOMM IPEeACTaBUTEJIEM B MYHULIUIIAJIBHOTO
paroHa




JleHuHTpanckoi objacTtu m (unm) MO, B CcBg3M C UeM COBepmaTb OT MOEI'O WUMEHU’
crenywouye OeMCTBUS:
-roIaBaTh oT MOEeTo VIMEHU 3agaBJIeHMEe Ha I[OoJIydyeHMe  YyKas3aHHOM (BIX)
TOCYHOAaPCTBEHHOM (BIX) YCHIyT (1) C NPUJIOXEHMEM BCeX HeOOXONOMMEBIX INOKYMEHTOB;
-IaBaThb corJylacue Ha 00paboOTKy MOMX I[IE€PCOHAaJIbHEX IaHHHX C LeJiblo UM B
obweMax, HeOOXOIOMMEIX IJIS [IpeloCTaBJIeHMS YyKaz3aHHOM (BIX) TOCYyHOapCTBEHHOM (BIX)
yeayr (1) ;
-[OoJlydaThb pPe3yJlbTaT yKa3aHHOM (EIX) I'OCYINapCTBEHHOM (EIX) YyCHAyTI (1) ;
-pacOuCHBaTbLCS 3a MEeHS 128 coBeplaThb VIHBIE nemncTBsud, CBS3aHHBIE c
[IOJIyUEeHMEM YKa3aHHOM (BIX) I'OCYIOapCTBEHHOM (bIX) YyCayT (M) .
[losHOMOUMS IO HACTOdAlleY NOBEPEHHOCTM He MOI'YyT OHTH NepelaHbl IPpYyIUM
JIMLaM .
IOBEPEHHOCTL BHIIAaHa CPOKOM Ha MecHdl (eB) .

JoBepuTesb

(®.1.0. moBepuTesia IIOJIHOCTHIO) (nomnmce)

OTMETKa  PYKOBOAMTENS YUPEXKICHUS COLMAIBHOTO OOCITY)KMBaHHs, MOATBEpXKIaomas (aKT COIHAIBHOTO
00CITyXMBaHHS 3asBUTENSA COLHATBHBIM PAOOTHHKOM YYPEXKICHHS COLMANBHOTO OOCITY)KMBAHUS M KOHTaKTHOH
nHdopmanueir (Homep Tenedona, ¢akc, agpec SJIEKTPOHHOW ITOYTHI), IOAIKCH PYKOBOAWUTENS M II€YaTh

YUpCKACHUA COONUATBHOTO OGCJ’Iy)KI/IBaHI/IH

[Ipunoxxenue 10

K aJIMHUHHCTPATUBHOMY PETJIAMEHTY MPEAOCTaBICHUS
Ha TeppuTopuu JICHUHrpaCKOU 00IacTH
rOCYyapCTBEHHON yCIyTH IO BBIIaUe YI0CTOBEPEHHUS
nHBaana OTEYECTBEHHOM BOMHEI

biok-cxema
MIPEeI0CTaBIEHUS TOCYJaPCTBEHHOMN yCIyru

OOparueHue 3asBUTEINS 32 IPEIOCTABICHUEM IOCYJapCTBEHHOM yCIIyTu

ITo mourte B I'BY JIO I[Ir'y/ENITY
Komurer «MODIIy

[Tepenayva 3asBNEeHUS U IPUIIAra€MbIX K HEMY JIOKYMEHTOB B
Komurer

MPUHATHE peleHus — 22 pabounx Hs







	Приложение 12
	к приказу комитета по социальной защите населения
	Ленинградской области
	от 30.06.2016 № 23
	(в редакции приказа комитета по социальной защите населения Ленинградской области
	от 13.11.2018 № 27)
	предоставления на территории Ленинградской области
	1.1. Настоящий регламент устанавливает порядок и стандарт предоставления государственной услуги.
	Представлять интересы заявителя имеют право от имени физических лиц (далее - представитель заявителя):
	законные представители (опекуны, попечители) недееспособных заявителей;
	уполномоченные лица, действующие в силу полномочий, основанных на доверенности, оформленной в соответствии с действующим законодательством, и подтверждающей наличие у представителя прав действовать от лица заявителя.
	
	1.3. Информация о комитете по социальной защите населения Ленинградской области (далее – Комитет), предоставляющего государственную услугу, организаций, участвующих в предоставлении государственной услуги (далее - Организации), графиках работы, контактных телефонах (далее - сведения информационного характера) размещается:

	Образец сведений информационного характера приведен в приложении 1 к настоящему регламенту.
	1.4. Информация по вопросам предоставления государственной услуги, сведения о ходе предоставления государственной услуги предоставляется заявителю в устной, письменной или электронной форме.
	Если специалист Комитета, к которому обратился заявитель (представитель заявителя), не может ответить на вопрос самостоятельно непосредственно в момент устного обращения, то он должен предложить обратиться к другому специалисту Комитета либо обратиться в Комитет с письменным запросом о предоставлении информации, либо назначить другое удобное для заявителя (представителя заявителя) время для повторного обращения, но не позднее следующего дня приема граждан.
	1.6. Письменное информирование осуществляется путем направления ответов почтовым отправлением или посредством информационно-телекоммуникационных сетей общего пользования (по электронной почте, по факсимильной связи, через сеть Интернет).
	Руководитель структурного подразделения Комитета определяет исполнителя для подготовки ответа по каждому конкретному письменному обращению заявителя (представителя заявителя).
	Ответ на письменное обращение заявителя (представителя заявителя) предоставляется в простой, четкой и понятной форме и должен содержать ответы на поставленные вопросы, фамилию, инициалы и номер телефона исполнителя.
	Ответ подписывается руководителем (исполняющим обязанности руководителя, заместителя руководителя) Комитета и направляется в письменном виде способом доставки ответа, соответствующим способу обращения заявителя (представителя заявителя) за информацией, или способом доставки ответа, указанным в письменном обращении заявителя (представителя заявителя).
	Информирование заявителя о ходе и результате предоставления государственной услуги осуществляется в электронной форме через личный кабинет заявителя, расположенного на ПГУ ЛО либо на ЕПГУ.
	Информация по вопросам предоставления государственной услуги, в том числе о ходе ее предоставления, может быть получена по электронной почте путем направления обращения по адресу электронной почты Комитета, в том числе с приложением необходимых документов, заверенных усиленной квалифицированной электронной подписью (ответ на обращение, направленное по электронной почте, направляется в виде электронного документа на адрес электронной почты отправителя обращения).
	Максимальный срок направления ответа составляет тридцать календарных дней с момента регистрации обращения заявителя (представителя заявителя).
	Если последний день срока приходится на нерабочий день, днем окончания срока считается ближайший следующий за ним рабочий день.

	Федеральный закон от 12.01.1995 N 5-ФЗ "О ветеранах".
	2.21.2. Предоставление государственной услуги в электронном виде осуществляется при технической реализации государственной услуги посредством ПГУ ЛО и/или ЕПГУ.
	3.2.1. Предоставление государственной услуги на ЕПГУ и ПГУ ЛО осуществляется в соответствии с Федеральным законом от 27.07.2010 № 210-ФЗ «Об организации предоставления государственных и муниципальных услуг», Федеральным законом от 27.07.2006 № 149-ФЗ «Об информации, информационных технологиях и о защите информации», постановлением Правительства Российской Федерации от 25.06.2012 № 634 «О видах электронной подписи, использование которых допускается при обращении за получением государственных и муниципальных услуг».
	3.2.2. Для получения государственной услуги через ЕПГУ или через ПГУ ЛО заявителю необходимо предварительно пройти процесс регистрации в Единой системе идентификации и аутентификации (далее – ЕСИА).
	3.2.3. Государственная услуга может быть получена через ПГУ ЛО, либо через ЕПГУ.
	3.2.4. Для подачи заявления через ЕПГУ или через ПГУ ЛО заявитель должен выполнить следующие действия:
	пройти идентификацию и аутентификацию в ЕСИА;
	в личном кабинете на ЕПГУ или на ПГУ ЛО заполнить в электронном виде заявление на оказание государственной услуги и приложить к заявлению электронные документы;
	направить пакет электронных документов в Комитет посредством функционала ЕПГУ или ПГУ ЛО.
	3.2.5. В результате направления пакета электронных документов посредством ПГУ ЛО, либо через ЕПГУ в соответствии с требованиями пункта 3.2.4 в АИС «Межвед ЛО» производится автоматическая регистрация поступившего пакета электронных документов и присвоение пакету уникального номера дела. Номер дела доступен заявителю в личном кабинете ПГУ ЛО или ЕПГУ.
	3.2.6. При предоставлении государственной услуги через ПГУ ЛО, либо через ЕПГУ, должностное лицо Комитета выполняет действия, указанные в пункте 3.1 настоящего регламента.
	После рассмотрения документов и принятия решения о предоставлении (об отказе в предоставлении) государственной услуги заполняет предусмотренные в АИС «Межвед ЛО» формы о принятом решении и переводит дело в архив АИС «Межвед ЛО».
	Должностное лицо Комитета уведомляет заявителя о принятом решении с помощью указанных в заявлении средств связи, затем направляет документ способом, указанным в заявлении: в письменном виде почтой, либо направляет электронный документ, подписанный усиленной квалифицированной электронной подписью должностного лица, принявшего решение, в личный кабинет ПГУ ЛО или ЕПГУ.
	3.2.7. В случае поступления всех документов, указанных в пунктах 2.6 – 2.8 настоящего регламента, днем обращения за предоставлением государственной услуги считается дата регистрации приема документов на ПГУ ЛО или ЕПГУ.
	Информирование заявителя о ходе и результате предоставления государственной услуги осуществляется в электронной форме через личный кабинет заявителя, расположенный на ПГУ ЛО, либо на ЕПГУ.
	3.2.8. Комитет при поступлении документов от заявителя посредством ПГУ ЛО или ЕПГУ по требованию заявителя направляет результат предоставления услуги в форме электронного документа, подписанного усиленной квалифицированной электронной подписью должностного лица, принявшего решение (в этом случае заявитель при подаче запроса на предоставление услуги отмечает в соответствующем поле такую необходимость).
	Выдача (направление) электронных документов, являющихся результатом предоставления государственной услуги, заявителю осуществляется в день регистрации результата предоставления государственной услуги Комитета.
	V. ДОСУДЕБНЫЙ (ВНЕСУДЕБНЫЙ) ПОРЯДОК ОБЖАЛОВАНИЯ РЕШЕНИЙ И ДЕЙСТВИЙ (БЕЗДЕЙСТВИЯ) ОРГАНА, ПРЕДОСТАВЛЯЮЩЕГО ГОСУДАРСТВЕННУЮ УСЛУГУ, А ТАКЖЕ ДОЛЖНОСТНЫХ ЛИЦ ОРГАНА, ПРЕДОСТАВЛЯЮЩЕГО ГОСУДАРСТВЕННУЮ УСЛУГУ, ЛИБО ГОСУДАРСТВЕННЫХ ИЛИ МУНИЦИПАЛЬНЫХ СЛУЖАЩИХ, МНОГОФУНКЦИОНАЛЬНОГО ЦЕНТРА ПРЕДОСТАВЛЕНИЯ ГОСУДАРСТВЕННЫХ И МУНИЦИПАЛЬНЫХ УСЛУГ, РАБОТНИКА МНОГОФУНКЦИОНАЛЬНОГО ЦЕНТРА ПРЕДОСТАВЛЕНИЯ ГОСУДАРСТВЕННЫХ И МУНИЦИПАЛЬНЫХ УСЛУГ
	График работы Комитета: с 9.00 до 12.00 и с 12.48 до 18.00; пятница: с 9.00 до 12.00 и с 12.48 до 17.00.
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