[Tpunoxenue 10
K MIPUKa3y KOMHUTETA MO COIMATLHOM
3alIuTe HACEICHUS
JlenuHrpanckoit odnactu
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(B penakuu mpuka3a KOMHUTETA TI0
COITMAITFHOM 3aIUTE HACEIICHUS
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AJIMUHUCTPATUBHbLIN PETJIAMEHT
IIPEeIOCTaBIIEHUS Ha TeppuTopun JIeHnHrpaackoi odnactu

roCyJapCTBEHHOM yciiyri MO0 BbIIade YA0CTOBEPEeHHsI O MPaBe HA MepPbl COLMAILHOM
MOJAEPKKH, YCTAHOBJICHHBbIE 1JIsI ObIBIIMX HECOBEPIIEHHOJETHUX Y3HHKOB
KOHILJIarepeii, rerTo u APyrux MecT NPUHYAMTEIbHOI0 COAEPKAHUSA, CO3TAHHBIX
(¢GamucTaMu U UX COIO3HUKAMU
B nepuo Bropoii MUpPoOBOil BOHBI

(cokpalieHHOe HAMMEHOBAHUE - BblJladya YAOCTOBEPEHUS O MpaBe Ha Mephl COLIUAIbHON
MOJIEP’KKH, YCTAaHOBJICHHBIE 7151 OBIBIINX HECOBEPIICHHOJIETHUX Y3HUKOB (harm3mMa(ianee —
periaamMeHT, rocy1apcTBEHHAs yCiIyra)



[. OBUIME ITOJIOXEHU A
[Ipeamer peryaupoBaHus aIMUHUCTPATUBHOTO PETIaMeHTa YCIyTH (OMHUCAHUE YCIYTH)

1.1. Hacrosmmii pernamMeHT YCTaHaBIMBAeT MOPSAOK M CTAHAAPT  IPENOCTABIICHUS
rOCyIapCTBEHHOW YCITyTH.

Kareropuu 3asButeneii u ux npenctaBuTeNield, MMEIOIIMX IPaBo BBICTYNAaTh OT X UMEHU

[IpencraBnsaTh WHTEpPECHl 3asBUTENs WMEIOT MPaBO OT HMMEHW (U3MYECKUX Il (nmanee -
NPEICTaBUTENh 3asIBUTEIS):

3aKOHHBIE MPEACTABUTENH (OTIEKYHBI, TIOMIEYUTEIN) HEACECIIOCOOHBIX 3asBUTENICH;

YIOJTHOMOYCHHBIC JIMIA, JEHCTBYIOIINE B CHJIY TOJHOMOYHIA, OCHOBAHHBIX Ha JOBEPEHHOCTH,
O(OPMIICHHOI B COOTBETCTBUM C JCUCTBYIONINM 3aKOHOJATEIILCTBOM, M TIOATBEPKIAIONICH HATUIHUE Y
NpeCTaBUTENS TIPaB ACWCTBOBATH OT JIUIA 3asIBUTEIIS.

[Topsimox MHPOPMUPOBAHUS O MIPEIOCTABIEHUU TOCYIAPCTBEHHOMN YCIyTH

1.3. Madopmanusi o0 KOMHUTETE TO COIMAIBHOW 3aluTe HaceleHus JIeHWHTrpajckod oOIacTh
(manee — Kommrer), NpenoCTaBISIOLIETO IOCYAAPCTBEHHYIO YCIYyry, OpPraHW3allii, y4acTBYIOLIUX B
MIPEIOCTaBICHUN TOCYIapCcTBeHHON ycnyru (manee - Opranuzaruu), rpadukax padOThl, KOHTAKTHBIX
TenedoHax (nanee - cBeeHUs] UHPOPMAITMOHHOTO XapaKTepa) pa3MenIaeTcs:

Ha CTEHJaX B MeCTax MpeAOoCTaBICHHS TOCYAapCTBEHHOM YCIyrM U YCIyT, KOTOpbIE SBISIOTCS
HEOOXOIMMBIMHU M 0053aTeIbHBIMHU ISl IPEAOCTABICHHS TOCYIapCTBEHHOHN YCIIyTH;

Ha caiite KommureTa: http://social.lenobl.ru/;

Ha caiite [ocymapcTBeHHOTO  OrO/KeTHOro  yupexkaeHwuss JIeHWHTpajckol  oOmactu
«MHOro(yHKIIMOHATBHBIA HEHTP MPEAOCTaBICHHS FOCYIapCTBEHHBIX U MYHUIMIAIBHBIX yCIyr» (aanee
- I'BY JIO «M®LI»): http://mfcd7.ru/;

Ha [lopranme rocyaapcTBEHHBIX WU MYHUIMINAIBHBIX ycayr (dbyHkuwmid) JleHuHrpaackon odiactu
(manee - III'Y JIO) / ma EquHom moprane rocyaapcTBeHHBIX yeuyT (manee — EINTY): www.gu.lenobl.ru/
www.gosuslugi.ru.

OO6pazenr cBeneHuit WHGOPMALIMOHHOTO XapaKTepa MPHUBEACH B MPWIOKEHHH | K HACTOSIIEMY
perjJameHry.

1.4. Nudpopmamus 1o BompocaM HpPeAOCTaBICHHS TOCYAapCTBEHHOW YCIYTH, CBEICHHUS O XOJe
MIPEIOCTAaBIEHUSI TOCYAAPCTBEHHOW YCIYTHM MpPEIOCTaBISETCS 3asBUTENI0 B YCTHOM, MUCHbMEHHOW WU
AIIEKTPOHHOU (opMe.

Jis monydeHUs CBENEHUM O XOJe TNPEeOCTaBICHHs TOCYyAapCTBEHHOW YCIYTH 3asBUTENIEM
yKa3bpIBaeTcsl (Ha3bIBaeTCs) Jara 3asBICHUs, OOO3HAYCHHAs B paclUCKe O TpUEME JOKYMEHTOB,
noixydyeHHo or M®IL] npu nogavye 10KyMEHTOB.

1.5. YcrHoe mHbOpMUPOBAaHME OCYIIECTBISETCS crenuanucraMu Komurera mpu oOpaiieHuH
3asiBUTENS 32 HH(OpMAIUe JTUYHO WM 110 Tene(oHy.

IIpu obOpamenun 3a umHOpMAIMEN NpeACTaBUTENS 3asgBUTENSA, MH(OPMAIHS HPEAOCTABISAETCS
JIUI] IPU HAJTMYUH Y HETO COOTBETCTBYIOUINX MOJTHOMOYHIA.

Crnenmanuct KomureTa, oCymecTBISIONMNA ycTHOE HMH()OPMUPOBAHHUE, JOJDKEH IMPHUHATH BCE
Mepbl Ui MPEeAOCTaBICHHs ONepaTUBHONM HMH(OpPMalMKU B OTBETE€ Ha IOCTABJIEHHBIE BOMPOCHI, B TOM
YHUCJIC C IPUBJICYHCHUCM JAPYTrUX CIICHHUAIIMCTOB.

Bpemsi oxunmanusi B odepeAu Npu oOpalleHud  3asBUTENs (MPEACTaBUTENS 3asBUTENS) 3a
MOJyYeHHUEM YCTHOTO HMH(OPMHUPOBAHUS HE MOXKET MPEBBIIIATH 15 MUHYT.



http://social.lenobl.ru/
http://www.gosuslugi.ru/
http://mfc47.ru/

[Tpu ycTHOM MHpOpMHPOBaHUH 10 TenedoHy creruanuct Komurera nomkeH Ha3BaTh GaMUIIHIO,
MMs1, OTYECTBO, 3aMEIAEMYIO T0JDKHOCTh U HauMeHoBaHue Komurera.

Ecnu cnienmanuct Komurera, kK KOTOpoMy oOpatuics 3asBUTENb (TPEACTaBUTENb 3asiBUTENS), HE
MOJKET OTBETHTHh Ha BOIPOC CaMOCTOSITEIbHO HEMOCPEACTBEHHO B MOMEHT YCTHOT'O OOpalleHHs, TO OH
JIOJDKEH TPENJIOKHUTh 00paTUThea K ApyroMy crnernmanucty Komurera nmubo obpatutscs B Komurer c
MUCHbMEHHBIM 3alPOCOM O TpPeNoCTaBiIeHUM HWH(pOpMaluu, JUO0 Ha3HAYUTH Jpyroe yAoOHOe s
3asgBUTEINA (MIPEICTABUTEIS 3asIBUTENS) BpeMs Uil IOBTOPHOTO OOpaIIeHus, HO HE MO3/IHEE CIEIYIOLIETO
JIHS [IpUeMa TpaXKaaH.

1.6. IlucekmenHoe MH(DOPMUPOBAHHE OCYLIECTBISIETCS IyTEM HANPABJICHUS OTBETOB IOYTOBBIM
OTNIpaBJICHUEM WJIH  TOCPEICTBOM  HH(GOPMALMOHHO-TEIEKOMMYHHUKAIIMOHHBIX  ceTel  00Iero
MOJIb30BaHUs (TI0 DJIIEKTPOHHOM TOUTE, MO (PaKCUMIIBHOM CBSI3U, Uepe3 ceTh IHTepHeT).

PykoBogutens cTpykTypHOro mnoapaszaeneHuss Komurera omnpenenser MUCHOJHUTENS IS
MOJATOTOBKU OTBETA MO KAXKAOMY KOHKPETHOMY NMHCBMEHHOMY OOpAIlleHUIO 3asgBHUTENS (TIPEICTaBHTEINS
3asIBUTEIS).

OTBeT Ha MUCbMEHHOE oOpaleHHue 3asBUTENS (IIPEICTABUTENS 3asiBUTENS) MPEIOCTABIAETCS B
MIPOCTON, YETKOW U TMOHATHOW (opMe U JOKEH CoJep)kKaTh OTBEThl HAa MOCTaBJIEHHBbIE BOIPOCHI,
(bamunio, MHUIMAIBE 1 HOMEp Tene(oHa UCTIOTHUTEIS.

OTBeT TMOANMCHIBAEGTCS  PYKOBOAMUTENEM  (HUCIOJNHSAIOMUM  OOS3aHHOCTH  PYKOBOJMUTEIS,
3aMecTuTeNss pykoBomurtens) Komurera u HampaBisercss B MHCbMEHHOM BHJIE CHOCOOOM JOCTaBKH
OTBETa, COOTBETCTBYIOIIUM CMOCOOY oOpamieHus 3asBuTeNs (MPEACTaBUTENS  3asABHUTENSA) 3a
uHpOpManueil, Wik crnoco0OM JOCTaBKM OTBETa, YKa3aHHBIM B TMHCbMEHHOM OOpAIleHUH 3asBHTEIS
(mpencTaBUTENS 3asIBUTEIS).

WudopmupoBanue 3asBUTENS O XO/€ U pe3yibTaTe NPeAOCTaBICHHS TOCYIAapCTBEHHON YCIyTd
OCYIIECTBIISICTCSA B AJEKTPOHHOU (opMe depe3 JUYHBIA KaOMHET 3asiBUTENs, pacnojiokeHHoro Ha [1I'Y
JIO nu6o na EIITY.

HNudopmarus no BonpocaMm MpeoCTaBICHHs] TOCYIapCTBEHHON yCIyTd, B TOM YHCJIE O XOJE €€
NPEOCTaBICHHUS, MOXKET OBITh IMOJyYeHa MO AJIEKTPOHHOM IMOuTe IMyTeM HarpaBieHHs OOpalieHus Mo
azpecy d3JeKTpoHHOM mouthl KomuTeTra, B TOM 4Hcie C NPUIOKEHHEM HEOOXOIAMMBIX JTOKYMEHTOB,
3aBEPEHHBIX YCWJIEHHOW KBaNIU(UIIMPOBAHHOM AJIEKTPOHHOM MOANMUCHIO (OTBET Ha oOOpalleHue,
HaIIPaBJIEHHOE I10 3JIEKTPOHHOM I0YTe, HAIpaBIsAETCS B BUAE DJEKTPOHHOIO JIOKYMEHTa Ha aJpec
AJIEKTPOHHOH MOYTHI OTIIPABHUTEINS OOpAICHHS).

MakcumanbHbIld CPOK HAPABIICHHUs] OTBETA COCTABJISET TPUALATh KAJICHIAPHBIX JHEH C MOMEHTA
peructpanuu oOpamieHus 3asBuTens (MpeICTaBUTeNs 3asiBUTEIA).

Ecnu nocneanuii 1eHb cpoka NPpUXOIUTCS Ha HEpabOUHil 1eHb, THEM OKOHYAHUS CPOKA CUUTAETCS
OmKalIuil cneayromuil 3a HUM pabo4Hii JeHb.

II. CTAHJIAPT ITPEJOCTABJIEHUSA T'OCY JAPCTBEHHOM VCIIVTU

IlonmHOE HaMMEHOBaHKE I'OCYJAPCTBEHHOM YCIIyTH, COKPALLICHHOE HAMMEHOBAHUE
rOCyJ1IapCTBEHHOM yCIyTH

2.1. IlomHOe HaMMEHOBaHWE TOCYIAPCTBEHHOM YCIYTW: TOCYJAapCTBEHHAasl yciyra Mo Bblgadye
YIOCTOBEpEHHs] O TpaBe Ha Mepbl COIHMAJIBHOM TOAJEPKKH, YCTAaHOBIEHHBIE [UIS OBIBIIMX
HECOBEPILECHHOJETHUX Y3HHMKOB KOHIUIareped, rerro M JpPYruX MECT MPUHYIWUTEIBHOTO COJEp KaHus,
CO3IaHHBIX (pammcraMM HM HMX COIO3HMKaMu B Tiepuoj Bropoil MupoBoi BOMHBI (manmee —
rOCyJapCTBEHHAsS YCIIyTa).

CoxkpallleHHOE HauMEHOBaHHE TIOCYyAApCTBEHHOW YCIyru: BblJada YAOCTOBEPEHHUS O IIpPaBe Ha
Mepbl COLMATbHON MOAAEPHKKHU, YCTAHOBIIEHHBIE [Tl OBIBIIMX HECOBEPILIEHHOJETHUX Y3HUKOB (arims3ma.

HanmMeHnoBanme oprana UCTIOJTHUTENBHON BiiacTh JIeHMHTpaackon obmacty (opraHa MECTHOTO
CaMOYIIPABJIEHUS ), IPEAOCTABIISIIOIIETO FOCYAAPCTBEHHYIO YCIIYTY,
a TaK»Xe CIocoObl 0OpaIeHUs 3asIBUTEIIS

2.2. T'ocynapCcTBEHHYIO yCiIyry npeaocrasiser: Komurer.
2.2.1. B npenocTaBieHUU rocyJapCTBEHHOM YCIyry y4acTBYIOT:
JlelicTBytomue ¢Gunuansl, OTHEAbl W ynaaleHHble paboune wMecta [BY JIO «MO®ILy,



pacrosio’keHHbIe Ha Tepputopun JleHnnrpaackoit oobnactu (nanee — MOL).

2.2.2. 3asiBjieHMe Ha MOJIyYeHHEe TOCYJIAPCTBEHHOHM YCJIYrH € KOMIUIEKTOM JIOKYMEHTOB
NMPUHUMAIOTCSH:

1) npu 1UYHOI sIBKe:

B M®II;

2) 0e3 TMYHOM SIBKH:

NMO4YTOBBIM OTHpaBJjieHueM B Kommurer;

B JJIEKTPOHHOM (popMe Yepe3 JJUYHBIN KaOuHeT 3asaBuTens Ha [ITY JIO/ EIIT'Y.

2.2.3. 3asgBUTENb MOXET 3allUCaTbCSl HA MPUEM IPU TEXHUYECKON pean3alliy MpPOrpaMMHOIO
obecrieuenus ['BY JIO «M®Il» ana momaun 3asBIACHUS O TPEAOCTABICHUU YCIYTH CIEAYOIUMHU
crocobamu:

1) mocpenctBom III'Y JIO/EITY — B MOI];

2) o tenedony — B MODII;

3) mocpenctBoM caiita ['BY JIO «M®IL» — B M®DII.

Jist 3ammcu 3asiBUTENh BBIOMpaeT 0Oy CBOOOJHYIO Ui MpHeMa JaTy W BpeMsi B Mpelenax
yctanoBneHHoro B Komurere, M®I] rpaduka npuema 3asBUTEIEH.

Pe3ynbTaT npenocTaBieHus TOCYJapCTBEHHOM YCIIyTH,
a TaKKe CIOCcOOBI MOMyUeHUs pe3yIbTara

2.3. Pe3ynpTaTOM IIPEIOCTABIEHUS TOCYIaPCTBEHHOMN YCIYTH SIBISIETCS:

Bbllaya YBEJOMJICHUS O BblJau€ yJOCTOBEpEHHs MO (opMe COrjJacHO MPUIOKEHUI0 6 K
HACTOSIIEMY PETJIAMEHTY;

BbIJIaya yBeJOMJIEHHUS 00 OTKa3e B BbIJau€ YJOCTOBEPEHHUS MO GOpME COIJIaCHO MPUIOKEHHUIO 7
K HACTOSIIEMY pETIIAMEHTY.

2.3.1. Pe3ynbTaT npeaocTaBieHUs] TOCYIapCTBEHHOW YCIYTH MPEAOCTABISAECTCS B COOTBETCTBUH CO
CHOCO6OM, YKa3aHHBIM 3asABUTCIIEM IIPU IMOJAUC 3asABJICHUSA U JOKYMCHTOB:

1) mpu JTMYHO# SIBKE:

B MOIJ;

2) 6e3 TUYHOU SIBKHU:

MOYTOBBIM OTHPABJICHUCM;,

B AJICKTPOHHOM (hopme uepe3 muuHbIil kabuHeT 3asButens Ha [1T'Y JIO/ EIITY.

2.3.2. Brigaua o()OpMIIEHHOTO YJOCTOBEPEHHUS] MPOM3BOJUTCS B COOTBETCTBHHU CO CIIOCOOOM,
yYKa3aHHBIM 3asBUTEJIEM IIPH MoJaue 3asBIEHUS U TIOKyMEHTOB, IIPU JTUYHOU SIBKE:

B Komurere;

B MOII.

Cpok npeaocTaBIeHus rocyJapCTBEHHOM YCIyTH

2.4. Cpoxk npeaocTaBjieHUs TOCYAAPCTBEHHOM ycayru cocranJsieT 30 padoumx JHell € AaThl
perucrpanum 3asiBjeHuss B Komurere B COOTBETCTBUM C NMyHKTOM 2.17 HAcTOALIETO perjiaMeHTa U
MOJTHOTO KOMIUIEKTa JOKYMEHTOB (CBEJIEHHIT), B TOM YUCIIE MTOJyYEHHBIX B PAMKaxX MEKBEJOMCTBEHHOTO
MH(POPMALMOHHOTO B3aMMOACHCTBHS U (MJIM) IO MHBIM 3anpocam Komurera.

IIpaBoBBIE OCHOBAaHMS AJIs IPEAOCTABIICHUS I'OCYIapCTBEHHOHN YCIIyTH

2.5. IlpaBoBBIE OCHOBAHUS IS IIPEIOCTABIECHUS TOCYIaPCTBEHHOMN YCIYyTH:

[Tocranonenne IIpaButenbctBa Poccmiickoit ®enmeparun ot 29.05.2013 N 452 "O6
YIOCTOBEpEHHMH O TIpaBeé Ha Mepbl COLUUAIBHOW TOJJNEPKKH, YCTAHOBJIEHHBIE [UIS OBIBIIMX
HECOBEPUICHHOJIETHUX Y3HUKOB KOHIUIAreped, reTTo M OPYIMX MECT INPHUHYAHUTENBHOIO COIEPIKaHU,
CO3JIaHHBIX (halIMCTaMM U MX COIO3HUKAaMU B reproa Bropoit MupoBoii BoiHbI".

[Toctanosnenne Muntpyaa P® ot 07.07.1999 N 20 "O6 yrBepxaeHun pazbsicienus "O nopsike
U YCIOBHUAX NPEIOCTABIEHHS JIbIOT OBIBUIMM HECOBEPIICHHOJETHUM Yy3HHKaM KOHIIarepei, rerrto u
JPYyTUX MECT NPUHYIUTEIBHOIO COAEP)KAaHMs, CO3JaHHbIX (AIIMCTAMU M UX COIO3HMKAMH B IEPHOA
BTOpPOIl MMPOBOI BOIHBI".



[Tpuka3 Muntpyna Poccun ot 04.09.2013 N 4451 "O6 yrBepxnenun Ilopsaka odopmienus,
BbIIaYU U ydeTa YAOCTOBEPEHHIl O NpaBe HA Mephl COLUATbHON MOAJIEPKKH, YCTAaHOBJIEHHBIE IS
OBIBIIMX HECOBEPIICHHOJIETHUX Y3HUKOB KOHIUIarepeil, TIeTTo, JAPYIMX MEeCT MPHHYAUTEIHLHOTO
COJIepXKaHusl, CO3JJTaHHBIX (pammcTaMu U UX COFO3HMKAMU B repuoa BTopoit MupoBoii BOWHBI".

HcyepnbiBawumii nepevyeHb J0KYMEHTOB, HE00OXOAUMbBIX B COOTBETCTBUH C
3aKOHOJATEIbHBIMHU UM HHBIMH HOPMATHUBHBIMH NMPABOBLIMU AKTAMM IJI1 IPEI0CTABJICHUSA
roCy/1apCTBEHHOM YCJIyTH, MOAJIeKAIIMNX NPeACTABICHUIO 3asiBUTEIeM

2.6. MHcuepnbiBamoumuii mnepevyeHb JOKYMEHTOB, HEOOXOAMMBIX /JI1 MpPeaoCcTaBJIeHUS
rOCYAapCTBEHHOM YCJIYI'H, MOAJIEKANIUX NMPEACTABJICHHUIO 3asiBUTEJIEM:

1) 3asBJieHMe O TPeJOCTABJEHUM TOCYIAPCTBEHHON Yycayru mno ¢opme COIJIacHO
NPHJI0KEHHIO 2 K HACTOSIIIEMY perjiaMeHTy (K OyMa)KHOMY KOMILJIEKTY JOKYMEHTOB NPHOOIIaeTCs
OPHUTHHAJI JOKYMEHTA);

2) coriiacue Ha 00padOTKY NepPCOHAJBHBIX JAHHBIX MO (pOpMe COIVIACHO MPHIIOKEHHI0 3 K
HACTOSIIIEMY PperJiaMeHTy (K OyMaKHOMY KOMIUIEKTY [OKYMEHTOB MPHOOIIAeTcs  OpPUIHHAJ
AOKYMEHTA);

3) IOKYMEHTbHI, YA0CTOBEPSIIONIUE JUYHOCTh rpaxkaanuHa Poccuiickoii @enepanum, B TOM
YyHcle BOCHHOCJYKAIIEro, a TaKKe JOKYMEHTbI, yI0CTOBepsolife JHYHOCTbH HHOCTPAHHOIO
rpaskIaHuHA, JuIa 0e3 rpaxJIaHCcTBa, BKJIKYAs BH HA 'KUTEJIbCTBO U yI0CTOBepeHHe Oe:keHa (K
OyMasKHOMY KOMILJIEKTY JOKYMEHTOB NPHOOIIAETCS KONHS JOKYMEHTA).

4) ¢pororpadus pazmepom 3 x 4 cm;

5) IOKyMEHT BOEHHOI0 BpeMeHH, MOATBEeP:KIAIMNNH (PaKT HaxoxkAeHHsA B nepuox Bropoi
MHPOBOH BOWHBI B KOHIUIarepsix, rerro, APYrHX MecCTax IMPHHYAUTEJBHOIO COdEp:KAHUs,
CO3JaHHBIX (palIMCcTAMM H MX COO3HMKAMM HA TepPpPUTOpPHAX ['epMaHuM U COIO3HBIX C HEKO CTPAH, a
TaK:Ke HA OKKYNMUPOBaHHbIX MU TeppuTopusix ObiBiero CCCP u crpan EBponbl, 1100 cipaBku
U JIpyrue AOKYMEHTBbI apXHBHBIX M MHBIX YYpPe:KICHHH, coAep:kaniue HeoOXoauMble cBeleHus (K
OyMasKHOMY KOMILUIEKTY JOKYMEHTOB MPHOOIAeTCH KONMUSA TOKYMEHTA);

6) pemenune cyna 00 ycraHoBJeHHM (AKTa NOCTOSIHHOTO NPOXKHUBAHMA 3asiBUTEJIsl Ha
Teppuropru JIeHUHrpaaCcKoi 00/1aCTH ¢ OTMETKOM O JaTe BCTYIUIEHHSI €er0 B 3aKOHHYI CHJY (K
OyMasKHOMY KOMILUIEKTY JAOKYMEHTOB NPHOOIIAETCSl 3aBepeHHas CyAeOHbIM OPraHOM KOIMS
peleHus cyaa).

2.7. 3agBUTENb NONOJHUTEIBHO K JOKYMEHTAM, IEPEYMCIECHHBIM B IyHKTE 2.6 HACTOSILErOo
periJamMeHTa, HpeacTaBiseT (K OyMa)kKHOMY KOMIUIEKTY JTOKYMEHTOB MpUOOLIaeTcss KOMUsSl TOKyMEHTa
1100 3aBepeHHas CyJIeOHBIM OPTaHOM KOMHS PELICHUS Cy/Ia):

1) B cnyuae, ecnmu B MpenCTaBICHHBIX JOKYMEHTaX HMEET MECTO H3MEHEHHE 3asBUTENEM
dbamMuuK, UMEHH, OTYECTBA - JOKYMEHTHI, MOJITBEPKAAIOILINE TOCYIapPCTBEHHYIO PETUCTPAIMIO aKTOB
TPaXXIAHCKOTO COCTOSIHMSI: CBUIETENbCTBA (CHPABKH, W3BELIEHHUS) O IEpeMEHE HMEHH, 3aKJIIOUEeHUU
(pacTopkeHun) Opaka, poxKICHUU.

2) B cnydae momydeHus ayOnmMKaTa YIOCTOBEpEHHs, BbIAaHHOro paHee Komurerom — —
JOKYMEHTBI, yKa3aHHble B MOAMYyHKTax | - 4 myHKTa 2.6 HAcTOSALIETr0 perjamMeHTa U IpHILE/IIee B
HETOJHOCTh YJIOCTOBEpEHHE (B CIIydae MOPYH YJOCTOBEPEHHS).

3) B cinyuae monyuenust 1y0Onukara yJOCTOBEpEHUs, BeIaHHOro He KomureTom, odopmiieHne u
Bbl1aya AyOJIMKaTa yA0CTOBEPEHUS] MPOU3BOIUTCS, OPTaHOM COIMAJIbHOM 3aIlMTHl HaceleHus: cyObheKTa
Poccuiickoii denepanuu, BbIIABIIMM IOMJIMHHHUK YAOCTOBEPEHHUS, a B Clly4ae €ro JIUKBUAALMM -
COOTBETCTBYIOIIIMM  OPTaHOM  MCIOJHUTEIBHOW  BiacTh cyOwbekrta Poccuiickoit ~ ®deneparum,
OCYILECTBIISIOUIMM (DYHKIIMH B chepe COIMATbHON 3aIIUThl HACETICHHUS. »

2.8. IlpencraBurenp 3asBUTENS U3 YHUCIIA:

1)3aKOHHBIX MpeACTaBUTENEH (OMEKYHOB, TOMEYUTENEH) JOMOJHUTEIBHO MPEIACTaBISET
JOKYMEHT, YJOCTOBEPSIOIIUI JIMYHOCTb TPEACTaBUTENS U TIOCTAHOBJIEHHE OpraHa OIeKd U
MOTIEYUTENIHCTBA 00 YCTAHOBJICHHH ONEKH WM MOTNEYUTENHCTBA (B OTHOIICHUH TPAXKIAH, HAXOSIIUXCS
MOJl OMEKOW WM TMONEYUTEIHCTBOM JHOO MOMEIICHHBIX IO/ HAaJ30p B MEIUIIMHCKHE OpraHu3allvy,
OpraHU3alNK, OKa3bIBAIOIINE COLMATbHBIC YCIYTH, UIIM UHbIE OpTaHU3alluN).



2)yNOJTHOMOYEHHBIX JIUL JOTOJIHUTEIBHO NPEACTABISAET JAOKYMEHT, YIOCTOBEPSIOLINM JIUUYHOCTh
U OIMH U3 JOKYMEHTOB, O(OPMIIEHHBIX B COOTBETCTBUM C JECUCTBYIOIIUM 3aKOHOJATEIbCTBOM,
MOATBEPKJAIOLINX HAJIMYKE Y NIPEACTABUTENS IIPaBa AEUCTBOBATh OT JIMLA 3asIBUTENS, U ONPEEIISIOIINX
YCIIOBUSL M TPaHMIBl PEaTu3aluy IpaBa IPEICTaBUTEN] Ha IOJNyYEHUE TOCYJAapCTBEHHOM YCIYyTrH, a
UMEHHO:

a) JIOBEPEHHOCTb, YAOCTOBEPEHHYIO HOTapHajbHO, JMOO TJAaBOM MECTHOM aJIMUHHUCTpaluu
IIOCENICHUSI M CIIELMAJIbHO YIOJHOMOYEHHBIM JOJDKHOCTHBIM JIMLIOM MECTHOTO CaMOYIPaBIICHUS
[IOCEJICHUS] WJIM TJIaBOM MECTHOW aJMUHHUCTpAlMd MYHHMLMIAIBHOIO paliloHa U  CHEUUaIbHO
YIOJHOMOYEHHBIM JODKHOCTHBIM JIMIIOM MECTHOTO CaMOYIIPaBJIEHUS MYHHUIMIAIBLHOrO paiioHa (B
Cllydae, €ClIv B TIOCEJICHUH WU PAcIOI0KEHHOM Ha MEKCEIECHHON TEPPUTOPUN HACEICHHOM ITyHKTE HET
HOTapuyca), Ju0O0 JOJDKHOCTHBIM JIMIIOM KOHCYJICKOTO yupexaeHusi Poccuiickoii ®Denepanum,
YIIOJIJHOMOYEHHBIM Ha COBEPIIECHUE 3TUX JACHUCTBUM;

0) TOBEPEHHOCTh, yJIOCTOBEPEHHYIO B COOTBETCTBMM C IIYHKTOM 2 ctaThi 185.1 I'paxmaHckoro
konekca Poccuniickoit denepanuu U ABISIOILYIOCS IPUPABHEHHON K HOTaPUAJIBLHOM:

JIOBEPEHHOCTH BOEHHOCTYXKAIlUX U APYTUX JIML, HaXOAAIIUXCS HAa WU3JIEYEHUM B TOCIHTANISX,
CaHATOPUSAX M JIPYT'MX BOCHHO-JIEUEOHBIX YUPEkAECHUSIX, KOTOPBIE yJIOCTOBEPEHbl HAa4aJlbHUKOM TaKOTO
YUpEXKIEHUS, €r0 3aMECTUTEIIEM 10 MEAUIIMHCKON YacTH, a IPU UX OTCYTCTBUU CTAPIIMM HUJIU 1E€KYPHBIM
BpauoMm;

JIOBEPEHHOCTU BOEHHOCIYJKAIllMX, a B IIyHKTaX JMCJIOKAllUM BOMHCKUX YacTed, COECIUHEHMH,
YUpPEXKJIEHUH U BOCHHO-YYEOHBIX 3aBEICHUN, I/I€ HET HOTAPUAIbHBIX KOHTOP U JPYIMX OpIaHOB,
COBEpILAIONINX HOTapUallbHbIE IEHCTBUS, TAK)KEe TOBEPEHHOCTH PAOOTHUKOB, YWICHOB UX CEMEH U YJIEHOB
ceMeill BOEHHOCIY)KAIllUX, KOTOpPbIE€ YAOCTOBEPEHbl KOMAaHIUPOM (HAYaJIbHUKOM) OTHX 4YacTH,
COCJIMHEHUS, YUPEXKICHUS WIH 3aBEICHUS;

JIOBEPEHHOCTU JIMI[, HAXOJSIIMXCS B MECTax JIMIIEHHUS CBOOOJbI, KOTOPBIE YAOCTOBEPEHBI
HAyaJIbHUKOM COOTBETCTBYIOIIETO MECTA JIMIICHUS! CBOOOIbI;

JIOBEPEHHOCTH COBEPIICHHOJIETHUX J€eCIOCOOHBIX TpaXkJlaH, MPOKUBAIOLIMX B CTAllMOHAPHBIX
OpraHu3alsX COLMAIBHOTO OOCITYyKMBAaHUS, KOTOpBIE YJIOCTOBEPEHBl aJMUHHUCTpalMed 3TOMH
OpraHu3aluiy;

B) JIOBEPEHHOCTH B MPOCTON MUCbMEHHOU (hopMe Ha COLMAIIBHOTO pabOTHUKA, OCYIIECTBISIOIIETO
COLIMAJIbHOE OO0CIIy’)KMBaHHE JOBEPUTENS C OTMETKOM  PYKOBOIMUTENS YUPEXKIECHUS COLUAIBHOIO
oOCIly>)KMBaHUs, TOATBEepXKJaroIIel (aKT COLUUATBHOIO OOCIY)KUBaHHUS 3asBUTENS  COLMATIbHBIM
PabOTHUKOM YUPEXACHUS COLMAIILHOTO OOCITYKMBAaHUS U KOHTAKTHOM MH(popManueit (HoMmep tenedoHna,
daxc, agpec 37IeKTPOHHOM MOYTHI) M0 (HOopMe COTrTIACHO MPUIIOKEHHIO 9 K HACTOSAIIEMY PErJIaMeHTy.

2.9. 3asBneHue O TNPENOCTABICHUU TOCYJAPCTBEHHOW YCIyTH  3aIOJHACTCS 3asBUTEIIEM
(mpencTaBUTENEM 3asBUTENSA) PYUYHBIM WM MAIIMHOMUCHBIM CHOCOOOM, TMOO B 3JEKTPOHHOM BHJE Ha
[I'Y JIO unm wa EIT'Y.

3aroHeHHOE 3asBJICHHE JJOJDKHO OTBEYATh CIIEIYIOLUUM TPEOOBAHUSAM:

HamucaHo Ha 6jaHKe o (OopMe COTIACHO MPUIIOKEHHIO 2 K HACTOSALIEMY PErjaMeHTy;

TEKCT 3asIBJICHUS JIOJDKEH ObITh HAMMCAH HAa PYCCKOM SI3bIKE CUHUMH WM YEPHBIMH YEpPHUIAMHU
(macroif), 3amuMcu XOpOIIO YHUTAaeMbl U DPa30OPUMBBI, IEPCOHAIbHBIE JAHHBIC 3asBUTENS YKa3aHbI
IIOJIHOCTHIO;

HE JIOMYCKAeTCs MCIOJb30BAaHUE COKpAIleHUH U abOpeBHATyp, a TaKKe MOIYHCTOK, IMPUITHCOK,
3aYEPKHYTBIX CJIIOB U MHBIX HEOTOBOPEHHBIX MCIIPABICHUMN, 32 UCKIOYEHUEM HCIPABIECHUI B TON 4acTH
3asBJIEHUS, KOTopas 3amojHsercs cnenuanuctoM Komwurera, nmubo pabotHukom MOILI, ckpemeHHBbIX
NeyaThio M 3aBEPEHHBIX MOAMUCKIO crenuanucta Komutera, nubo pabotaukom MOL;

CBEJICHMSI, YKa3aHHbIC B 3asBJICHUH, HE JOJDKHBI PACXOAUTHCS WU MIPOTUBOPEUUTH PUIIAra€MbIM
K 3asIBJICHUIO JOKYMEHTaM.

3asBuTeNb (MIPEACTaBUTENb 3asBUTENS) PACIUCHIBACTCA B 3asBJICHUU B MPUCYTCTBUU pabOOTHUKA
M®ILI, xoTopble B CBOIO O4Yepenb, YIOCTOBEPSIOT (aKT COOCTBEHHOPYYHOM MOMAMUCH 3asiBUTENS
(mpeacTaBUTENb 3asBUTEIS) B 3asIBJIICHUU.

B ciyuae, ecnu 3asiBUTENb 10 PEIICHUIO CyAa HE NMPHU3HAH HEAEECHOCOOHBIM, JIMYHO SIBUJICS HA
IIpUEM, HO HE MOXET CaMOCTOSITEJIbHO pacHucaTbCsl B 3asBJICHUU BBHJY OOJIE3HH, HETPAMOTHOCTH,
¢u3uueckoro HegocTaTka JMOO MHOM NPUYMHBL, 3asBUTENb JODKEH O(GOPMUTH JTOBEPEHHOCTH B
COOTBETCTBUM C JACHCTBYIOLIMM 3aKOHOJATEIbCTBOM, MOATBEPKIAIOIIYI0 HAJIWYUE Y TMPEeACTaBUTENS
IIPaB JIEHCTBOBATH OT JINLA 3asBUTEIIS.
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®dopma 3asBIEHUS B 2JIEKTPOHHOM Buae pasMeniaerca Ha III'Y JIO. 3asBurens (mpeacraBUTENb
3asgBUTENSI) UMEET MPaBO CaMOCTOSITENIbHO 3alOJHUTH (OpMy 3asiBICHUS, pacrieyaTaTb U MPeICTaBUTh
3aI0JIHEHHOE 3asIBJIEHHE CO BCEMHU HEOOXO0aMMbIMH JokyMeHTaMu B Komurer uepes MOLI.

Komuu mpencraBieHHBIX JOKYMEHTOB 3aBEpSIIOTCSl  HOTapHalbHO, JIMOO  y4pexJAeHHEM
(opranuzanueii), BeIAABIICH OpUTHHANI JOKyMeHTa, 1nbo Komurerom, mub6o MOL] npu npeawsBieHun
3asgBUTENEM (TIPEACTaBUTENIEM 3asIBUTEIISI) OPUTHHAJIOB IOKYMEHTOB 33 UCKIIIOYEHHEM pEIICHUs Cy/ia.

IIpn HampaBieHMM 3asBICHUS U JOKYMEHTOB, SBJISIOIIMXCS OCHOBAaHUEM MJIs NPENOCTABIICHUS
rocyapcTBeHHoW yciayrd, B Komurer mo moure, KONMHM JOKYMEHTOB JOJDKHBI OBITH 3aBEpPEHbI
3asiBUTENIEM HOTapUAIbHO MU YUPEXKJIECHUEM (OpraHM3alMel), BbIAABIIEH OpUTHHA JOKYMEHTA, JIMYHAs
MONMUCH 3asBUTENs (IPEICTaBUTENs 3asBUTENsI) Ha 3adBJICHUU JODKHA OBITh HOTapUAIbHO
ynocroBepeHa. O0s13aHHOCTD MOJITBEPKACHUS (aKTa OTIIPABKH TOKYMEHTOB JIEKHT Ha 3asiBUTEIE.

2.10. Ilpunaraemple K 3asBJICHUIO JOKYMEHTBI JIOJDKHBI TIO3BOJISATh HACHTU(DHUITUPOBATH
IIPUHAUIEKHOCTh JOKYMEHTAa 3asBUTENI0 (MPEACTAaBUTENIO 3asBUTENA) M OTBEUYaTh CICAYIOLIUM
TpeOOBAHUSM:

TEKCTHI JIOKyMEHTOB HAlMCaHbl pa300pUYMBO, 3aIUCH U [I€YAaTH B HUX XOPOIIO YHTAEMBI,

(bamMuMsi, UMs ¥ OTYECTBO 3asBUTENS HAMMCAHBI MOJIHOCTHIO;

B JOKYMEHTaxX HET MOAYUCTOK, IPHUIMCOK, 3aYEPKHYTBIX CIOB M HHBIX HEOTOBOPEHHBIX
WCIIPaBJICHUM, 3a HUCKIIOYEHHWEM HWCIPABICHNUN, CKPEIJICHHBIX I1€YaThbl0 W 3aBEPEHHBIX MOJIIUCHIO
CHelMagucTa oprasa (OpraHu3anyy), BbIIABIIETO JOKYMEHT, €0 MPaBONPEEMHUKOM WM UHBIM JIUILIOM,
HMMEIOIINM COOTBETCTBYIOIINE TOJTHOMOYUS;

JOKYMEHTBI HE UMEIOT CEPbE3HBIX MOBPEXKACHUN, HATMYME KOTOPBIX JOIyCKAaeT MHOIO3HAYHOCTh
HCTOJIKOBAHUS UX COJEPKAHMS.

JIOKYMEHTBI, HallUCAHHbIE HA UHOCTPAHHOM $3bIKE, 3aBEPEHHBIE I1€4aThl0 HA HHOCTPAHHOM S3BIKE,
a TaKkKe Ha s3bIKax HaponoB Poccuiickoit denepanuu Mpu OTCYTCTBHHM TyOJMPOBAHUS HA PYCCKOM
A3BIKE, MPEACTABISAIOTCS MIPU YCIOBUH, YTO K HUM IIpHJIaraeTcs NepeBo Ha PyCCKHU A3bIK, HOTAPUAIBHO
3aBEPEHHBIA B COOTBETCTBHH C 3aKOHOAATENLCTBOM Poccuiickoit denepanuu.

HcyepnpiBaromniuii nepeueHsb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C 3aKOHOAATEIbHBIMU
WJIM UTHBIMM HOPMATUBHBIMU MTPABOBBIMU aKTaMH JJIsl IPEIOCTaBIEHUS TOCYJapCTBEHHOM YCIyTH,
HaxOJAILIMXCS B PACIOPSYKEHUH F'OCYJaPCTBEHHBIX OPraHOB, OPTaHOB MECTHOT'O CaMOYIIPABIICHUS U
MO/IBEZIOMCTBEHHBIX UM OpTraHU3ALMM (32 UCKIIOUEHUEM OpraHu3aliii, OKa3bIBAIOIINX YCIYTH,
HE0OX0JUMbIE U 00s13aTeNbHbIE AJISl IPEJOCTaBICHHS TOCYJapCTBEHHOM YCIIYTH) U MOUIekKAIINX
MPEJICTABJICHHUIO B paMKaX MEXBEIOMCTBEHHOT'O MH()OPMAIIMOHHOTO B3aMMOICHCTBHS

2.11. KoMureT B paMKax MEXBEIOMCTBEHHOTO WH()OPMAIMOHHOTO B3aUMOJCHCTBUS IS
MIPEI0CTaBIICHUS TOCYJAPCTBEHHOMN YCITYyTH 3aNpallliBaeT CISAYIONINE TOKYMEHTHI (CBEACHMS):

1) B opranax BHyTpEHHUX JEII:

CBEJICHUS O JEWCTBUTEIBHOCTH (HEIEHWCTBUTEILHOCTH) TMacropra TpaxaaHuHa Poccuiickoit
Deneparyiv — Ipy NEPBUYHOM OOpaIlleHUH TUO0 MPU U3MEHEHUH MACTIOPTHBIX JaHHBIX;

CBEJICHUS O PETHCTPAIIUU 110 MECTY KUTEJIbCTBA, TI0 MECTY NMpeObIBaHUS TpakaannHa Poccuiickoit
Denepaunu;

CBEJICHHS O PETUCTpAIlMd WHOCTPAHHOTO TpaKIaHWHA WX Jula 0e3 TpaxJAaHCTBa MO MECTY
JKUTCILCTBA,

CBEJICHUS O BbIJa4€ WM MNPOJICHUU CPOKa ACHCTBUS BHUJIAa HA KUTEIbCTBO HHOCTPAHHOMY
TpaXTaHUHY WK JIUIY 0e3 rpaKIaHCTBa;

2) B oprane [lencuonnoro ¢onna Poccuiickoit @enepanmn:

CBEJICHUS O MOJYYEHUH CTPAXOBOTO HOMEpA 3aCTPAaXOBAHHOTO JIMLA - IPU OTCYTCTBUM CBEJCHUMN
B AUC «Comzammuray;

CBEJIECHUs O  TMOJy4YeHUU (HA3HAYCHUM) TNIEHCUU - Mpu OTCyTcTBUM cBelaeHuid B AUC
«Comzammura;

3) B opraHe COIMAIBHON 3amMThl HacelneHUs cyObekTa Poccuiickoit @enepanuu u
MOJBEIOMCTBEHHBIX EMY YUPEKICHUI:

JOKYMEHTHI (CBEJICHUs), IBUBIIMECS OCHOBAHUEM JIJISl BBIIAYM YTEPSHHOTO YAOCTOBEPEHUS MO0
MPUIIEANIET0 B HETOJHOCTh YJIOCTOBEPEHMS, U3 OPraHOB MX BBIIABIIMX - B CIy4ae, €CIU YTEPSIHHOE
(mpuiIenmiee B HErOIHOCTh) YAOCTOBEpeHUe ObII0 BhITaHO He KomureTom.
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[Ipu OTCYTCTBUM TEXHHUYECKON BO3MOXHOCTH Ha MOMEHT 3alpoca JOKYMEHTOB (CBEACHHIN),
YKa3aHHBIX B HACTOSILEM MOAIYHKTE, TOCPEICTBOM aBTOMAaTHU3UPOBAHHON HH(POPMALIMOHHON CHCTEMBbI
MEKBEJJOMCTBEHHOTO 3JIEKTPOHHOTO B3auMoieiicTBUs JICHUHIpaICKOi 00J1acTh, JOKYMEHTHI (CBEICHHU)
3alpallvBalOTCs Ha OyMaKHOM HOCHUTEIIE.

2.11.1. 3asgBuTEns BIpaBe NPEACTaBUTH JIOKYMEHTHI (CBEACHHMA), yKazaHHble B IyHKTe 2.11
HACTOSIILIETO periaMeHTa, o COOCTBEHHON MHUIMATUBE.

HcuepnpiBaroniuii nepeyeHb OCHOBAHMM JIsl IPUOCTAHOBJIEHUS MPEIOCTABICHUS TOCY1apCTBEHHOM
YCIIYT'H C YKa3aHUEM JIOITYCTUMBIX CPOKOB IIPHUOCTAHOBJIEHUS B CIIy4ae, €CIU BO3MOXKHOCTD
MIPUOCTAHOBJIEHUS MPEJOCTaBICHHSI TOCYAapCTBEHHOM YCIIyTH MPeTyCMOTPEeHa JEHCTBYIOINUM
3aKOHO/IaTE€NIbCTBOM

2.12. OcHoBaHMEM U1l IPUOCTAHOBJIEHHUS IIPEIOCTABIIEHUS TOCYIaPCTBEHHOMN YCIIYTH SIBISIETCS:
HernocTymienue B KomureT oTBeTa Ha MEKBEJOMCTBEHHBIN 3alpoc MO MCTEYEHHH 5 pabouux
JHEH, CIEeNyIoIMX 3a JHEM HampaBlIeHUs COOTBETCTBYollero 3ampoca Komwurerom mnocpencTsomMm
ABTOMATHU3UPOBAHHOU UHPOPMAIIMOHHON  CHUCTEMBl ~ MEKBEJOMCTBEHHOTO  3JIEKTPOHHOIO
B3anmMojeiicTus Jlenunrpaackoit obnactu (manee — AUC «Mexsen JIO»);

HenocTyienne B KoMuTeT oTBeTa Ha MEXBEIOMCTBEHHBIN 3ampoc B TedeHue 30 KajaeHIapHBIX
THEH, CIeAyIommMX 3a JHEM HalpaBlICHHUS COOTBETCTBYIOMIETo 3ampoca Kommrerom Ha OyMaKHOM
HOCHUTEIE;

HernocTymieHne B KOMUTET JHOKYMEHTOB (CBEIEHHUIA), 3alpalidBaeMbIX B OpraHU3allUsX HE B
paMKax MEXBEJIOMCTBEHHOTO B3aMMOJIECHCTBUS, B TeueHrue 30 KaJeHIapHBIX JHEH, CIeIYIOMMNX 3a JHEM
HaIpaBIIEHUS] COOTBETCTBYIOMIEro 3arnpoca KomuteTroM Ha OyMa)kHOM HOCHUTEIIE.

[Ipu HemocTyIJIeHUH B yYKa3aHHBINA CPOK 3alpalliBaeMbIX JOKYMEHTOB (CBEICHHI) JOIKHOCTHOE
muno Komurera, OTBETCTBEHHOE 32 MOATOTOBKY COOTBETCTBYIOIIETO PEILLIEHUSI, TOTOBUT YBEIOMJIEHHE O
MIPUOCTAHOBJICHUHN TPEIOCTABIEHUS TOCYJapCTBEHHOM YCIYyTH MO (OpME COrJIacHO MPUIOKEHHIO 8 K
HACTOSIIIEMY PErJIaMEHTy, COIJIACOBBIBAET €ro M TMOAMNHUCHIBAET y  PYKOBOAMUTENA (3aMeCTUTENs
pykoBoautens) Komurera.

B cnydae HenocTyIieHUs 3anpaninBaeMbIX TOKYMEHTOB (cBefeHui) B TeueHue 30 KajaeHAapHbIX
JTHE co JHS HaIpaBJIEHHs COOTBETCTBYIOIIEro 3ampoca KoMuTeT HampaBisieT 3ampoc MOBTOPHO HE
peXe OJHOrO pa3a B KBapTaJl B TEYEHUE OJHOTO T0Ja CO JIHA HaIpaBJieHUS NEPBUYHOrO 3ampoca.
3asiBUTENI0O  MOBTOPHO  HAMpaBisieTCs  YBEJOMJIEHHE O  IMPUOCTAHOBJICHHUU  IPEIAOCTABICHUS
rOCyIapCTBEHHOU yCIyTH 1O (hopMe COTTACHO MPUIIOKEHUIO 8 K HACTOSIIEMY PErlIaMeHTy.

JIOMKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a JIEIOMPOU3BO/ICTBO, HAIIPABIISET 3asBUTENIO YBEIOMIICHHE
MOYTOBBIM OTIpaBICHUEM, JHOO B 31eKTpoHHOU (opme yepes ANC «Mexsen JIO», nmubo TUUHBIN
kabunet 3asButens Ha [1I'Y/ EINT'Y.

Cpok MOATOTOBKH WM HAIPABJICHUS 3asBUTEIO YBEIOMIICHUS HE JTOJDKEH MPEBBIMATH 5 pabounx
JIHeW co aus ucrteueHus 30 KaJeHAapHBIX JHEW, CIEAYIOUIMX 3a THEM HANpaBJIE€HUS COOTBETCTBYIOIIETO

3armpoca.
[Ipy  mocTymieHuW 3ampaliMBacMbIX JIOKYMEHTOB (CBEIEHHH) pacCMOTpPEHHE JOKYMEHTOB,
MPUHSATUE COOTBETCTBYIOIIETO PpEIICHHUS, YBEIOMIICHHE 3asiBUTENS 0 TPHUHATOM perieHun

OCYIIECTBIISIIOTCS B CPOKH, yKa3aHHbIC B TyHKTE 3.1.1 HAcTOsIIIEro perjJaMenTa, Co JHS UX MOCTYIUICHUS
B Komurer.

HcuepnipiBaromuii mepeueHs OCHOBAHUH /71l OTKa3a B MPUEME TOKYMEHTOB, HEOOXOIUMBIX IS
MIPEIOCTaBIIEHUS TOCYTAPCTBEHHOMN YCIYTH

2.13. OcHoBanmsi UIsl OTKa3a B TpUEME JOKYMEHTOB, HEOOXOMMMBIX ISl TPEAOCTaBICHUS
roCyJapCTBEHHOM YCIIyTH, OTCYTCTBYIOT.

HcuepnsiBarouil nepeyeHb OCHOBAHUM JUIs OTKa3a B NIPEJOCTABICHUH I'OCYJapPCTBEHHOH YCIIyTH

2.14. HcyepnplBaromuii epeuyeHb OCHOBAHUM I OTKa3a B MPENOCTABJICHUU I'OCYIapCTBEHHON
YCIIyTH:

1) nmpenocraBiieHHE HEMOJIHOIO KOMIUIEKTa JOKYMEHTOB, yKa3aHHBIX B IyHKTax 2.6 - 2.8
HACTOSIILIETO PErIaMeHTa;



2) mpenocTaBieHHE [IOKYMEHTOB, HE OTBEYAIOIIMX TpeOOBaHUSAM IyHKTOB 2.9 -  2.10
HACTOSIILIEr0 PerjiaMeHTa;
3) oTcyTcTBHE IIpaBa y 3asBUTENS Ha MOJIy4EHHUE FOCYIapCTBEHHON YCITyTH.

Pasmep mnmaTel, B3UMaeMOW € 3asBUTENA IPU IPENOCTABICHUM TOCYHApPCTBEHHOW YCIyrd, U
crocoObl €€ B3MMaHUs B CiIydasxX, IPEJyCMOTPEHHBIX (elepanbHbIMM 3aKOHAMH, NPUHUMAEMbIMU B
COOTBETCTBUM C HHMMHM WHBIMM HOPMAaTUBHBIMU IIpaBOBbIMH akTamu Pocculickonn ®enepanun,
HOPMAaTHUBHBIMHU IIPAaBOBBIMU aKTaMU JIeHHHIpajckoi o0acTu

2.15. TocynapcTBeHHass yciyra mpeaocTaBisieTcs: OeCTUIaTHO.

MakcuManbpHbId CPOK OXHAAHHA B OYepeau IIpU IIOAade 3ampoca O IPEeNOCTaBICHUU
rOCyJapCTBEHHOM YCIIyTH U IIPH IOJyYEHUH pe3yiIbTaTa IPeI0CTaBICHUS TOCYJapCTBEHHOU YCIyTH

2.16. MakcumallbHBII CpPOK OKHMIaHHMS B Ouepend INpU MOojaue 3ampoca O IPEeAOoCTaBICHHUU
roCyJJapCTBEHHON YCIyI'M W NpHU TMOIy4YE€HUHM pe3ysbTaTa MpPeJOCTaBICHUS TOCYAapCTBEHHOW YCIyrH
cocTaBisieT He Oonee 15 MUHYT.

Cpok peructpanyy 3asBICHUs 3asIBUTENS O IPEAOCTaBICHUH FOCY1apCTBEHHON yCIIyTH

2.17. Cpoxk peructpauuu 3asBJICHUS 3asBUTEIS O IPENOCTABIECHUU TOCYIAapCTBEHHOM YCIyTU
cocrasisieT B Komurer:

IIpYU HaIlpaBJICHUH 3asBJIEHUS IOYTOBOM CBA3bI0 B KOMUTET — B IeHb NOCTYIJICHUS 3asBJICHUS WU
Ha cienyroumuil pabounii 1eHb (B cilyyae NMOCTYIUICHUsS JOKYMEHTOB B Hepabodee BpeMs, B BBIXOJHBIE,
Mpa3HUYHbIC JTHU);

Npu HarpayieHuu 3asBieHus yepe3 MOILI B Komurer — B neHb nocryrmienus 3asBiaeHus B AUC
«Mexgen JIO» unm Ha crnemyrouuii pabounii 1eHb (B cilydae HalpaBleHHS JOKYMEHTOB B Hepabouee
BpEMs, B BBIXOHBIE, IPAa3IHUYHBIC JHN);

IpY HaIllpaBJICHUU 3asBJICHUS B (hOpME IEKTPOHHOro JokyMeHTa nocpeacrsom EINTY wmm IT'Y
JIO, npu HATMYUK TEXHUYECKOW BO3MOKHOCTH B iporpaMMHoM obecnieueHnu ['bBY JIO «M®Lly — B nenp
nocryrienuss 3assinenuss Ha EITY wmm TITY JIO, wnm Ha crnemyroumii pabounit neHb (B ciaydae
HalpaBJIEHUs TOKyMEHTOB B Hepaboudee BpeMs, B BBIXOHBIE, IPA3JHUUHBIE IHU).

TpebGoBaHUs K TOMEIIEHUSIM, B KOTOPBIX MPEAOCTABIISIOTCS TOCYAAPCTBEHHBIC YCIIYTH, K 33Ty
0’KMJIaHUS, MECTaM JIJISl 3aII0JTHEHUS 3aIPOCOB O MPEAOCTABICHUH TOCYIAPCTBEHHON WK
MYHUITUTIAJIBHON YCITyTH, HHOOPMAITMOHHBIM CTEHIaM ¢ 00pasiiaMu X 3aroJHEHUS U TIEPEYHEM
JOKYMEHTOB, HEOOXOIMMBIX JJIsI IPEIOCTABIICHUS TOCYITAPCTBEHHOHN YCIYTH, B TOM YHCIIE K
00€eCTIeueHNIO TOCTYITHOCTH JIJIs1 MHBAJIUIOB YKa3aHHBIX O0BEKTOB B COOTBETCTBUH C 3aKOHOIATEIIHCTBOM
Poccuiickoit deneparuy 0 COUaIbHON 3alIUTE UHBAIUI0B

2.18. TpeboBaHus K TOMEIIEHUSM, B KOTOPBIX MPEAOCTABISAETCA rOCyIapCTBEHHAs YCIIyTa, K 3aly
OXKMJAaHMsI, MeCcTaM [UId 3alOJHEHMs 3alpoCOB O IPENOCTABICHUU TOCYJapCTBEHHOM YCIYTH,
MH(POPMALMOHHBIM CTEHJaM € 00pa3liaMH UX 3alOJIHEHHUS U MEepPeYyHeM JOKYMEHTOB, HEOOXOAUMBIX JUIS
IIPEIOCTABIICHUS TOCY IapPCTBEHHOMN YCIIYTH.

2.18.1. [IpenocTaBieHne ToCyJapcTBEHHON YCIYI'M OCYLIECTBIIETCS B CHELMAIBHO BBIJEIEHHBIX
I 9TuX 1eneit nomemenusx Komurera u M®LI.

2.18.2. Hanuune Ha TeppuUTOPHH, NMPHUIIETAIONICH K 31aHHI0, He MeHee 10 mpoueHToB MecT (HO He
MEHee OJHOTO MecTa) /sl MApKOBKU CHELMaIbHBIX aBTOTPAHCIIOPTHBIX CPEJICTB MHBAIUA0B, KOTOPhIE HE
JOJDKHBI 3aHMMaTh WHBIE TPAHCIOPTHBIE cpeacTBa. VIHBamMabl MOJIB3YKOTCS MECTAMH JUIsl MMAPKOBKH
CHELMANbHBIX TPAHCIOPTHBIX cpeAcTB OecruiaTHO. Ha Tepputopuu, mpuseraromei K 34aHUI0, B KOTOPBIX
pasmemiensl  M®II, pacnonaraercss OeclutaTHas TapKOBKAa JUIsI  aBTOMOOWJIBHOTO — TpaHCIOpTa
IIOCETUTENIEH, B TOM YHUCJIE IIPELyCMAaTPUBAIOIIAasl MECTA [UIsl CIIEHUAIbHBIX aBTOTPAHCIOPTHBIX CPEICTB
VHBAJINJIOB.

2.18.3. TloMemieHuss pa3MEIAOTC MNPEUMYIIECTBEHHO Ha HWXKHHUX, MPEANOYTUTEIbHEE Ha
NEPBBIX 3TaXKax 3[aHUs, C IPEIOCTABICHUEM JOCTYIIA B IOMEIIEHUE UHBAIUAM.
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2.18.4. 3pmanme (momemieHue) obopyayercs UHDOPMANMOHHOW TaONMUKONH  (BBIBECKOH),
coJieprkalieil moinHoe HauMeHoBanue Komurera, a Takke nHGOPMAIUIO O pEXKUME €ro padoThl.

2.18.5. Bxox B 31aHue (MMOMEIIEHNE) U BBIXOJ U3 HETO 000PYAYIOTCS JIECTHUIIAMH C IOPYYHIMHU U
MaHAycaMu JIJIsl IepeABUKCHUS TETCKUX U MHBAIHMIHBIX KOJISICOK.

2.18.6. B nomermiennn opraHu3yercsi OECIIaTHBIN TyasleT Ui IOCETUTENeH, B TOM YuCIie TyajerT,
npeIHa3HaYeHHbIN I HHBAIHUIOB.

2.18.7. ITpu Heobxomumoctu padotHukoM M®I], KomureTom MHBaIMIy OKa3bIBAETCS TOMOIID B
MPeoA0IeHUH 0apbepoB, MEMIAIOIINX OTYUYEHUIO UMHU YCIYT HapaBHE C IPYTUMH JIUIIAMU.

2.18.8. Bxon B momenieHne W MecCTa OXHIAHHS OOOPYIYIOTCS KHONKAMM, a TakXkKe COAepKar
nHGOPMAIIMIO 0 KOHTAKTHBIX HOMepax Tejle(OHOB BbI30Ba pabOTHHUKA I COMPOBOKICHUS HHBAIIUA.

2.18.9. [ly6iupoBaHre HEOOXOTUMOHN U MHBAJIUIOB 3BYKOBOW M 3pHTENbHON MHpOpMaLWH, a
TaKkKe HAJAMHUCEH, 3HAKOB M MHOW TEKCTOBOW M rpaduyeckoil mHGOpMAIMU 3HAKaMH, BBITTOJIHCHHBIMU
penbedHO-TouedHbIM mpudToM bpaiins, nomyck cypaonepeBoaurka u TUHPIOCYpAOTIEPEBOAUNKA.

2.18.10. O6opymoBaHrEe MECT MOBBIIIEHHOTO yI00CTBA C OTIOJHUTEILHBIM MECTOM JUIsl COOAKH-
IIPOBOJHMKA U YCTPOMCTB JUIs MEPEABMKEHUSI MHBAIN1A (KOCTBUIEH, XOAYHKOB).

2.18.11. XapakTepucCTUKH TOMENICHUI TMpHueMa ¥ BBIJAYd JOKYMEHTOB B 4YacTH OOBEMHO-
TUIAHUPOBOYHBIX M KOHCTPYKTHUBHBIX PEIICHH, OCBEIIECHUs, MOXXapHOW O0e30MacHOCTH, WHIKEHEPHOTO
000pyA0BaHUs JOJKHBI COOTBETCTBOBATh TPEOOBAHUSAM HOPMATHBHBIX JTOKYMEHTOB, NEHCTBYIOIIMX Ha
teppuropuu Poccuiickon @enepauuu.

2.18.12. TlomemeHuss mpuemMa M BbIAAYM JOKYMEHTOB JOJDKHBI MpeaycMaTpUBaTh MecTa IJist
OXXKUJaH¥sl, THOOPMHUPOBAHUS U IPUEMa 3asIBUTEIICH.

2.18.13. Mecra oxumaHus W MecTa Il HUHPOPMUPOBAHUS OOOPYIYIOTCS CTYJIbSIMH
(KpecenbHBIMU CEKIUSIMHU, CKaMbsIMH) W CTOJIaMU (CTOMKamH) uis O(QOpMIIEHHS JOKYMEHTOB C
pa3MelieHueM Ha HUX OJJaHKOB JOKYMEHTOB, HEOOXOAMMBIX JJISl MOJyYEHUs! FOCYyAapCTBEHHOU YCIIyTH,
KaHIESIPCKUMH ~ TIPUHAJICKHOCTAMHU, a TakkKe WH(OOPMAIMOHHBIMU CTEHIAMH, COJEpKaIUMU
aKTyaJIbHyl0 M HMCUEpPIHbIBAIOLIYI0 HH(OpPMALNI0, HEOOXOAMMYIO MJisl TOJIy4€HHS TOCYIapCTBEHHOM
yCIIyTH, ¥ HHPOPMAIIHIO O Yacax MprueMa 3asBICHUI.

2.18.14. MecTa my1s mpoBeIeHUs IMYHOTO TIPHeMa 3asiBUTENICH 000PYYIOTCSl CTOJIAMH, CTYJIbSIMH,
00ecreYnBarOTCs KaHIEIIPCKUMU TPUHAICKHOCTSIMH ISl HATMCAHUS TMCHhbMEHHBIX 00OpaIIeHUH.

ITokasaTenu TOCTYIHOCTH U Ka4eCTBa I'OCYIapCTBEHHOM YCIIyIH, B TOM YHUCJIE II0KA3aTEIN
JOCTYITHOCTH 001I1e, IPUMEHUMBbIE B OTHOILIEHUH BCEX 3asBUTEIIEH, ClIeI[MATIbHbIE, IPUMEHUMBIE B
OTHOLLIEHUYU UHBAJINJOB

2.19. IlokazaTenu JOCTYITHOCTH M Ka4e€CTBa rOCY1apCTBEHHON yCIIyTH.

2.19.1. Tloka3aTenu JOCTYITHOCTH TOCYJapCTBEHHOH yCIyTH (00IIHe, MPUMEHHMbIC B OTHOIIICHUH
BCEX 3asBUTENIEH):

1) TpaHcnOpTHAs AOCTYIHOCTh K MECTY MPEAOCTaBICHHSI TOCYAapCTBEHHOM YCIIyTH;

2) Hanuuue ykazaTeled, 00ecredMBarOIUX OECTPENSITCTBEHHBINH JOCTYN K IMOMEIICHUSM, B
KOTOPBIX MPEJOCTaBISAETCS YCIyra;

3) BO3MOKHOCTH TOJIyY€HHsI MTOJTHON M JOCTOBEPHOM MH(pOpPMALUU O TOCYAapCTBEHHOM yciyre B
Komurere, M®I], mo TtenmedoHy, Ha oduIMATLHOM CalTe oOpraHa, MNPEJOCTABIISIIONIETO YCIYTY,
nocpeacteoM EINTY, mu6o IT'Y JIO;

4) npeaocTaBieHUEe TOCYAapCTBEHHOM YCIyTH JIFOOBIM JIOCTYITHBIM CIIOCOOOM, MPEayCMOTPEHHBIM
JENCTBYIOIUM 3aKOHO/IATENbCTBOM;

5) obecrieyeHue s 3asgBUTENS BO3MOXHOCTH TONY4YeHHUS HHQOpPMAIMK O XOJ€ U pe3ysbTare
IIPEIOCTABIIEHUS TOCYIaPCTBEHHOM yCiayrH ¢ ucrnonab3oBanueM EITY u (nmm) [IT'Y JIO.

2.19.2. TlokazaTenu AOCTYMHOCTH TOCYIApCTBEHHOW YyCIyTrH (CHenuanbHble, NMPUMEHUMBIC B
OTHOIIICHUY UHBAJIUIOB):

1) Hanuure HHPPACTPYKTYPHI, YKa3aHHOU B MyHKTE 2.18 HACTOSIIETO perjaMenTa;

2) ucnomHeHre TpeOOBAHUH TOCTYITHOCTH YCIIYT JUISI UHBAJIHUJIOB;

3) ofecrneyeHue OECHPENSATCTBEHHOTO JOCTylla WHBAIMIOB K TIOMEIICHUSIM, B KOTOPBIX
MIPE0CTaBIISAECTCA TOCYIaPCTBEHHAS YCIyTa.

2.19.3. Iloka3zaTenu KauecTBa rocy1apCTBEHHOW YCIYTH:

1) cobmrozieHre cpoka MpeIoCcTaBIeHUs TOCYAapCTBEHHON YCIYTH;

2) coOnrofieHre BpEMEHH 0XKHIaHUs B OUepe/ln IIpHU Mo/1aye 3ampoca U MoJIy4eHUU pe3ysIbTara;



3) ocyuiecTBieHue He Oosee OJHOTrO oOpaleHus 3asBuTens K paborHukam M®L] npu nmonaue
JIOKYMEHTOB Ha IMOJIy4€HHE TOCYAapCTBEHHOW YCIYrH U He 0ojee OJHOro oOpalleHusl MpH MOJyuYeHUU
pesynbrata B Komurere wim B 'BY JIO «M®L»;

4) oTcyTCTBHE OOOCHOBAaHHBIX JKAJIO0 Ha JACUCTBUS WM O€37CHCTBUSA JTOJDKHOCTHBIX JIUIT
Komutera, MolaHHBIX B YCTAaHOBJIEHHOM IOPSIZIKE.

2.19.4. Tlocne mosiyyeHus pe3yabTara yCIyrd, NPeIoCTaBICHUE KOTOPOM OCYIIECTBISIIOCH B
anexktpoHHoM Buze depe3 EINY wnu IIT'Y JIO, mu6o nocpencrsom M®LI, 3asBurento odbecrneunBaeTcs
BO3MOXXHOCTH OLIEHKH KayecTBa OKa3aHHsI YCIyTH.

Nudopmanus 06 ycayrax, sIBASIOMUAXCS HEOOXO0UMBIMU U 00s13aTEILHBIMH JIJIsI TTPEA0CTABIICHUS
roCyJapCTBEHHOU YCIyru

2.20. TlomyueHue yCIyr, KOTOpBIE SIBIISIOTCA HEOOXOMUMBIMH U  OO0S3aTENbHBIMU IS
MPEIOCTaBIEHUS TOCYIapCTBEHHOM YCIyTH, HE TpeOyeTcs.

[TomydeHue coriacoBaHUM, KOTOpBIE SIBISIOTCS HEOOXOMUMBIMH W OOS3aTEIBHBIMHU IS
MIPEIOCTaBIEHUS TOCYIapCTBEHHOM YCIyTH, HE TpeOyeTcs.

Wuble TpeboOBaHusA, B TOM YHCJIE YYUTHIBAIOIINE OCOOEHHOCTH IMPENIOCTABIIEHUSI TOCYAapCTBEHHON
YCIIyTH B MHOTO()YHKIITMOHATTLHOM IIEHTPE MPEAOCTABICHUS TOCYIaPCTBEHHBIX U MYyHHIIMITATBHBIX YCIIyT
1 0COOCHHOCTH TMPEAOCTABICHUS TOCYIaPCTBEHHON YCIyTH B 3JIEKTPOHHOI opme

2.21. UWupie TtpeboOBaHUS, B TOM UYHCIE YUYUTHIBAIOIIME OCOOCHHOCTH TMIPEIOCTaBICHUS
rocynapctBeHHOH yciayrn B M®L[  u 0coOeHHOCTH MpeaoCTaBIeHUs] TOCYAAPCTBEHHOW YCIYTH B
AIIEKTPOHHOH (hopMme.

2.21.1. IlpenocraBieHue rocygapcTBEHHOM yciayru mnocpenctsom MOII ocymiecTBisierca B
noapazaenenusx ['bY JIO «M®PILl» npu Hanu4yuu BCTYNUBIIETO B CUJTy COTJIAIIEHUS O B3aUMOJEHCTBUU
mexay I'BY JIO «M®PL» n Komurerom (manee — cormamenue). IlpenocraBieHne rocynapcTBEHHON
yciayrd B uHbIX M®I] ocymecTBiasercs 0OpU HaJIM4YMM BCTYNUBIIEIO B CHIy COIJIALIEHUS O
B3aumoeiicteuu mexay ['bY JIO «M®PL» u uapim MOII.

2.21.2. IlpenocTtaBineHne TOCyJapCTBEHHON YCIYTM B AJIEKTPOHHOM BHJE OCYIIECTBISECTCS MPHU
TEXHUYECKOH peanu3auy rocynapctseHHol ycmyru nocpeacrsom IV JIO w/unu EIITY.

II1. COCTAB, IIOCJIEAOBATEJIbBHOCTb 1 CPOKHM BbIITOJIHEHHW A
AIMUHUCTPATHUBHBIX ITPOLUEAYP, TPEBOBAHUS K ITOPAJIKY NX BBIIIOJIHEHMS, B TOM
UNCIJIE OCOBEHHOCTH BBIITOJIHEHUA A/ IMUHUCTPATHUBHBIX ITPOLUEAYP B
MHOI'O®YHKIIMOHAJIBHBIX HEHTPAX

3.1. CocraB, mNOCIEAOBATEIbHOCTh U CPOKH BBINOJHEHHUS aJMHUHUCTPATUBHBIX MPOLELYP,
TpeOOBaHUS K OPSAAKY UX BBITIOJTHEHUS.

3.1.1. TlpemocraBieHne TOCYAapCTBEHHOM yCJIyrd BKJIOYaeT B  ceOs  CIeAyIOIIHe
aJIMIUHHUCTPATHBHBIE TIPOIEAYPHI TIO BBIAaUe YIOCTOBEPeHHS (IyOIHMKaTa yaA0CTOBEPEHUS):

1) npunstHe pemeHus - 22 paboyux AHS C JaThl perucTpanuu 3asBieHus B Komurtere B
COOTBETCTBUU C MYHKTOM 2.17 HaCTOSIIETO perjiaMeHTa U MOJHOTO KOMIUIEKTa IOKYMEHTOB (CBEICHHUIA),
B TOM 4YHCJIE TMOJIYYEHHBIX B paMKaX MEXBEIOMCTBEHHOI0 MH()OPMALIMOHHOTO B3aUMOJCHCTBUS U (WUJIN)
110 UHBIM 3anpocam Komurera;

2) BeIaua (HampaBJeHUE) pe3ysbTaTa (COOTBETCTBYIOIIEE YBEIOMIIEHUE MO (popme CoryiacHO
NPUIOKEHUAM 6, 7 K HACTOALIEMY periaMeHTy) U opopMIIEHHE yIOCTOBEpEHHS — 8 pabouux JTHEH.

[TocnenoBaTrenbHOCT,  AAMUHUCTPATUBHBIX  JEHCTBUI  (Tmpolexyp) MO  MPEIOCTaBICHUIO
TOCYy/IapCTBEHHOW YCIIyTH OTpakeHa B OJIOK — cXeMe, MPeACTaBIeHHON B npuwioxernu 10 K Hactosmiemy
perjJameHry.

3.1.2. IlpunsTHe peleHus.

3.1.2.1. OcHoBanue s Havajlla AAMUHHUCTPATUBHOW MpOLEAYyphbl: MocTtymyieHne B Komwurter
3asIBJICHUS W TIpUJIaraéMbIX K HEMY JOKYMEHTOB JOJDKHOCTHOMY JIHUITY, OTBETCTBEHHOMY 3a MPHUHSATHE
pelieHusl.

3.1.2.2. CopepxxaHue aJIMHUHUCTPATUBHOTO JACUCTBUS  (aAMUHUCTPATUBHBIX JEUCTBUI),
MIPOJIOJDKUTEILHOCTD U (MJIM) MAaKCUMAJIBHBIN CPOK €T0 (MX) BBITIOJIHCHHUS :



1 nelicTBUE: TOMHKHOCTHOE JIMIO, OTBETCTBEHHOE 3a JI€JIONPOU3BOJICTBO, IIOCTYNHBILIEE 3asBICHUE
B TOT K€ JIEHb PETUCTPUPYET B COOTBETCTBUHU C IMpaBHJIaMU JEIONPOU3BOJCTBA, YCTAaHOBJIEHHBIMH B
Komurete, npunumaeT B paboty anekrpoHHble JokyMeHThl B AUC «Mexsen JIO» B cpoku, yKazaHHbBIE
B MyHKTe 2.17 HacTOsIIero perjamMeHTa, IMeperaeT 3asBJCHHE U IpUiiaraeMbleé K HEMY JIOKYMEHTBI
JOJKHOCTHOMY JIIY, OTBETCTBEHHOMY 3a MPUHSTHE pelieHus — 1 pabouuii 1eHb;

2 nelcTBHE: JOHKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MPUHATHE perieHus - 21 pabouunii 1eHb:

IPOBOAMUT MPOBEPKY JOKYMEHTOB Ha KOMIUIEKTHOCTh M JOCTOBEPHOCTb, IPOBEPKY CBEICHM,
COJIEp)KalINXCAd B TMPEACTAaBICHHBIX 3asBICHMM U JOKYMEHTaX, B LEISIX OLIEHKHM HMX COOTBETCTBHS
TpeOOBaHUSAM U YCIOBUSM TMOJYYCHUS TOCYJApCTBEHHOW ycnmyrd, GOpMUpPYeT W HampaBiseT
COOTBETCTBYIOIIHII(€) 3ampoc(b);

TOTOBUT TMPOEKT COOTBETCTBYIOIIETO pPELICHHA MO (OpMEe COINIacHO MpHIOXKEHHAM 4, 5 K
HACTOALIEMY pETJIAMEHTY C YYeTOM IOCTYNUBIIMX 3alpalliBaeMbIX IOKYMEHTOB (CBEICHMIi), €ro
COTJIacyeT M MOJNUCKHIBAET y pykoBoautesns Komurera.

3.1.2.3. JIuio, OTBETCTBEHHOE 3a BBIMOJHEHUE AJIMUHUCTPATUBHON MPOLEAYPHI: ITOJKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a NPHUHITHE PELICHUS.

3.1.2.4. Kpurepuun npuHITHS pelieHus: HaTu4ue (OTCYTCTBUE) Y 3assBUTEINS MpaBa Ha MOJyYCHUE
rOCyJJapCTBEHHOM YCIIyTH.

3.1.2.5. Pe3ynbTaT BBINOJHEHHS a[IMUHUCTPATUBHOMN MPOUEAYPHI: IPUHATHE COOTBETCTBYIOIIETO
peleHusl.

3.1.3. Beigaua (HanpaBneHnue) pe3ysibrata u 0hOpMIICHHE YA0CTOBEPEHUSI.

3.1.3.1. OcHoBanue naa8 Hayajga aJMUHHCTPATUBHOW MpOLEIYphl: IOJNUCAHHOE pEIIEHUE,
ABIISAIOLIEECS Pe3YIbTATOM MPEIOCTABICHHS TOCYJAPCTBEHHOM YCIyTH.

3.1.3.2. CopepxxaHnue aJAMHUHUCTPATUBHOTO JACHCTBUS, MPOJIOJKUTENLHOCTE U (WJIN)
MaKCHUMaJbHBIA CPOK €r0 BHITIOJTHEHHUS:

1 peiicTBHE: [OJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMOJAIOTOBKY IPOEKTA PELIEHUS TOTOBUT
COOTBETCTBYIOILIEE YBEIOMJIEHHE, IMOJANUCHIBAET €ro Yy JOJDKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a
IPUHATHE W TOANMCAHME COOTBETCTBYIOIIEIO PEIIEHUS M MEpPEeAaeT €ro JAO0JDKHOCTHOMY JIHUILY,
OTBETCTBEHHOMY 3a JIEJIONPOU3BOJICTBO, a TAKXKE B CIydyae MOITYUYEHHs] JOKYMEHTOB mocpenctBoM ML
pasmemaer B AUC «Mexsen JIO» cooTBeTcTByIolee yBelOMICHHE — 2 pabO4yMX JHS MOCJHE JaThl
MPUHATHS PEILICHUS;

2 peiicTBUE: NOHKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a JEJONPOMU3BOJCTBO, HANPABISAET PE3ysbTaT
MIPEIOCTaBIEHUS TOCYTAPCTBEHHOM YCIYTH CIIOCOOOM, YKa3aHHBIM B 3asiBJICHUH — | pabouunii AeHb;

3 neiicTBUE: NOJKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a O(opMiIeHHE YIOCTOBEpEHHUs, 0hopMIIsieT
YAOCTOBEpEHHUE B COOTBETCTBUU C COOTBETCTBYIOIIMM IPAaBOBBIM AaKTOM U [MOJANHUCHIBAET €ro y
JOJDKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a MOJIMCAHUE YAOCTOBEPEHUs — HE MO37Hee 2 padoumx JHEH
MOCTIe 1aThl IPUHSTHS PEIICHNUS;

4 neiicTBUE: JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a Bpy4YeHHE O(OPMIIEHHOTO YJAO0CTOBEPEHUS,
MpOBEpSET JOKYMEHTBI, YJOCTOBEPSIOLINE JIMYHOCTb 3asBUTENS (MPEACTABUTENsSl 3asBUTENS) U
IIOJIHOMOYMSI TPEACTABUTENS 3asBUTENS, BPYYaeT YAOCTOBEPEHHE IOJ POCHHCH HENOCPEIACTBEHHO
3asIBUTENIO (TIPEICTABUTEIIO 3asBUTENIA), TOJIyYaeT OT 3asABUTENs (MPEICTABUTENS 3asiBUTEINS), B ClIydae
UM TIOpPYH yJIOCTOBEPEHMS, paHEe BBIIAHHOE €My YAOCTOBEPEHHUE O] POCIHUCH, KOTopasi (pukcupyercs
B BEJOMOCTH BBIJAauM YyJocTOBepeHus B rpade «lIlpumedanue», a Takke B Cilydae MOIYUYCHHS
3asgBUTENIEM YyAOCTOBepeHus  mocpeactBoM MOL[  mepenaer pabotHuky ML Ha ocHOBaHUM
MIPEJICTABICHHON JOBEPEHHOCTH TMOJI POCHUCH O(GOPMIIEHHOE YJIOCTOBEPEHHME, BEIOMOCTH BbIIAYU
yIOCTOBEpEHHs — 5 pabo4mx JHEH rmocie moanucanus 0opOopMIECHHOTO YIOCTOBEPEHUSI.

3.1.3.3. JIuio, OTBETCTBEHHOE 3a BBIMOJHEHUE AJIMUHUCTPATUBHON MPOLEAYPHI: ITOTKHOCTHOE
JIMI1I0, OTBETCTBEHHOE 3a BbIavy (HaIlpaBJieHKE) pe3ybTaTta U 0(hOPMIIEHHOTO YIOCTOBEPEHHUSI.

3.1.3.4. Pe3ynbTaT BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLENYPHI: HAMNpPABICHUE 3asIBUTEIIO
pe3ynbTaTa TpPeJOCTaBICHUS TOCYIApCTBEHHON YyCIyrd W BbIada O(OPMIIGHHOTO YIOCTOBEPECHHUS
Croco6oM, yKa3aHHBIM B 3asIBJICHUU.

3.2. OcoOEeHHOCTH BBHITIOJIHEHHSI aIMUHUCTPATUBHBIX MPOIEAYP B AJIECKTPOHHOU (popme.

3.2.1. IlpenocraBnenue rocynapcrseHHoil yciayru Ha EIII'Y u III'Y JIO ocymecTBisercs B
cootBeTcTBUU ¢ DenepanpHbiM 3aKk0HOM OT 27.07.2010 Ne 210-®d3 «O06 opraHuzamnuu mpeaoCTaBICHUS
rOCYJIapCTBEHHBIX M MYHHUIMIAIBHBIX yciyr», denepanbueiM 3akoHOM 0T 27.07.2006 Ne 149-D3 «O6
uHbopMalmy, HHYOPMALMOHHBIX TEXHOJOTUAX M O 3alluTe HHPOpMAIUW», OCTAHOBIEHUEM



ITpaButensctBa Poccuiickoit @enepanuu ot 25.06.2012 Ne 634 «O Bupax 3JIEKTPOHHOHM IOAIHUCH,
UCIIOJIb30BAaHUE KOTOPBIX JOIMYyCKaeTcsi NpuU OOpalleHWd 3a TMOJIYyYeHHEM TIOCYJapCTBEHHBIX U
MYHUIUTIATBHBIX YCIIYT».

3.2.2. Ina nmonyudenusi rocygapctBeHHo yciayru depes3 EIIY wunum yepes IIT'Y JIO 3agButento
HEOOXOIMMO TPEABAPUTEIBHO MPONTH Mpolecc peructpanuu B EauHON cucTeMe MACHTH(QHUKAIMUA H
ayteHtudukanuu (naiee — ECHUA).

3.2.3. T'ocynapcTBeHHas yciayra MOXeT ObITh monrydeHa yepes [1I'Y JIO, nubo gepe3 EIITY.

3.2.4. lns noxaum 3asBienus depe3 EINNY wimm depes [IT'Y JIO 3agBuTens M0MKEH BBINOIHUTH
CIEYIOLINE IEUCTBUA:

npoiitu uaeHTudukaiuo u ayreatuduxanuo B ECUA;

B inyHoM Kabunete Ha EIII'Y unm va [II'Y JIO 3anmomHUTh B 3JEKTPOHHOM BHUJE 3asBIICHHE HA
OKa3aHHUEe TOCYIAPCTBEHHON yCIIYTH U MPUJIOKUTD K 3asBJICHUIO 3JIEKTPOHHBIE TOKYMEHTHI;

HaNpaBUTh MAaKeT AJIEKTPOHHBIX JOKyMeHTOB B Komurer mocpenctsom ¢ynkuuonana EITY wmu
[y JIo.

3.2.5. B pe3ynbTare HampaBleHHs IaKkeTa NIEKTPOHHBIX AOKyMeHTOB mnocpexnctsom III'Y JIO,
nu60 gepe3 EINI'Y B cooTBeTcTBUU ¢ TpeboBanusimu nmyHkTa 3.2.4 B AVIC «Mexsen JIO» npousBoauTcs
AaBTOMATUYECKasl PETUCTPALUs NMOCTYNUBUIETO MaKeTa 3JEKTPOHHBIX JOKYMEHTOB M NPUCBOCHUE MAKETY
YHUKaJILHOTO HOMepa jena. Homep nena noctyned 3assutento B inaHoM kadunere [1TIY JIO unum EINTY.

3.2.6. Ilpu mpenocraBienun rocyaapcrBeHHou ycmyru uepes III'Y JIO, nu6o yepes EINY,
JIOJHKHOCTHOE JIMI0 KoMuTeTa BBIMOIHAET AEHCTBUS, yKa3aHHbIE B MyHKTE 3.1 HACTOSIEro perJaMeHTa.

[Tocne paccMOTpeHHUs NOKYMEHTOB M NPUHATHA pPEUICHUs O TNpeaocTaBieHun (00 oTkaze B
MPEIOCTaBIICHUN) TOCYIapCTBEHHOW ycnmyru 3amofiHseT mnpeaycmorpeHHsie B AUC «Mexsen JIO»
(dbopMBI 0 IPUHATOM pelieHun 1 nepeBoaut neno B apxuB AUC «Mexsen JIO».

JommxHocTHOe nmno Komurera yBenOMIISIET 3asBUTENs O MPUHATOM PEIICHHH C IOMOLIBIO
YKa3aHHBIX B 3asBICHHUHM CPEACTB CBS3M, 3aTE€M HAMpaBIIET JOKYMEHT CIOCOOOM, YKa3aHHBIM B
3agBJICHUU: B MUCHBMEHHOM BHJIE€ MOYTOM, JTUOO HAMpPaBISIET AJIEKTPOHHBIN JTOKYMEHT, MOJIMHCAHHBII
YCUJICHHOM KBaJH(PHUIMPOBAHHOMN 3JEKTPOHHON MOANHUCKHIO TOJKHOCTHOTO JIMLA, IPUHSBIIETO PEIICHUE,
B 1nuHbli kaOunet [1I'Y JIO nwnu EINTY.

3.2.7. B cinyuyae MOCTYIUIEHHsI BCEX JOKYMEHTOB, YKa3aHHBIX B MyHKTax 2.6 — 2.8 HacTOSALIETO
perjamMeHTa, IHEM oOpalleHHs 3a MpeAOoCTaBICHHEM TOCYyJAapCTBEHHOW YCIyTW CUMTaeTcs Jara
peructpauuu npuema 1okymenton Ha [II'Y JIO wmm EINTY.

NudopmupoBanue 3asBUTENsT O XOJie U pe3yjbTaTe IMPeIOCTaBICHUs TOCYAapCTBEHHON YCIyTH
OCYILIECTBIISICTCSI B 3JIEKTPOHHOW (opMe uepe3 JIMYHbIM KaOMHET 3asBUTElNs, pacrosiokeHHbIH Ha [1Y
JIO, mu6o na EIIT'Y.

3.2.8. KoMuteT npu nocTyIuleHun TOKyMEHTOB OT 3asButens nocpeacrsoM I1I'Y JIO umm EITY
no TpeOOBAaHUIO 3asBHUTENS HAMpaBISET pPe3yNbTaT MPENOCTaBICHUS YCIYTd B (GopMe 3IEKTPOHHOTO
JOKYMEHTa, MOJIMHCAHHOTO YCHJICHHON KBaTM(PUUIMPOBAHHON AJIEKTPOHHON MOIMHCHIO JTOJHKHOCTHOTO
JUIa, TPUHSBIIETO pelieHne (B 3TOM cllydae 3asBUTENb MIPH Mojaue 3arpoca Ha MPeIoCTaBlIeHne yCIyTru
OTMEYAeT B COOTBETCTBYIOIIEM I10JI€ TAKYIO0 HEOOXOIUMOCTB ).

Bbinaua (HampaBiieHue) 3JIeKTPOHHBIX TOKYMEHTOB, SIBJISIOIIMXCS PE3yJbTAaTOM IPEIOCTaBIICHUS
rOCyJapCTBEHHOW  yCIIyTH, 3asABUTENI0  OCYIIECTBISETCS. B  JI€Hb  PETUCTpAllUU  pe3yjbTara
MPEIOCTaBIICHUS TOoCcylapcTBeHHOM ycinyru Komurera.

3.3. Oco0eHHOCTH BBINOJHEHHS] AJMUHHCTPATUBHBIX MPOLETYp B MHOTO(QYHKIIMOHAIBbHBIX
LEHTpax.

3.3.1. B cnayuae momaum nokymeHtoB B Komwmrer mnocpeactom MODI[ paboraux MOII,
OCYILIECTBISIIOIIUM MpPUEM JTOKYMEHTOB, MPEACTABICHHBIX ISl MOJYyYEHUS TOCYAapCTBEHHOW YCIYTH,
BBITIOJHSET B COOTBETCTBUH C HACTOSIIIMM PErJIAaMEHTOM U COTJIALIEHUEM CIIEAYIOLINe IeHCTBUS:

a) ompeesieT MpeaMeT OOpaIleHus;

0) ycTaHaBIUBAET JIMYHOCTH 3aBUTENS WM JIMYHOCTh U TIOTHOMOYHMSI IPEACTABUTEISI 3asBUTEIIS,

B) MPOBOJUT MPOBEPKY MPAaBUILHOCTH 3aIOTHEHUS 3asBICHHUS HA COOTBETCTBHE TPEOOBAHUSIM,
YKa3aHHBIM B MyHKTE 2.9 HACTOAIIETO pPErjlaMeHTa;

') IPOBOJUT MPOBEPKY YKOMIUIEKTOBAHHOCTH MAKETa JOKYMEHTOB U COOTBETCTBUSL JIOKYMEHTOB
TpeOOBaHMAM, YKa3aHHBIM B TTyHKTe 2.10 HACTOSIIEro perjiaMeHTa;

1) OCYIIIECTBIIIET CKAHUPOBAHUE MIPEICTABICHHBIX TOKYMEHTOB, (OPMHPYET IEKTPOHHOE JIEII0;

€) oOecreyrBaeT KayecTBO MEpeJaBaeMbIX KOMHM JOKYMeHTOB B KOMHUTET B COOTBETCTBUM C



MPEJICTABICHHBIMU 3asBUTEJIEM OpPUTHHAIAMU JOKYMEHTOB;
) 3aBepsIeT AIEKTPOHHOE JIEJI0 CBOEH DJICKTPOHHOM moanuchio (aanee - OI1);
3) HanpasJsieT nakeT fokymeHToB B [[C3H:
B DJIEKTPOHHOM BHje (B COCTaBE MAKETOB DJICKTPOHHBIX JeN) B JCHb OOpAaIlleHHs 3asBHUTENS B
M®IJ;

Ha OyMaXHBIX HOCHTENISIX (B Cllydae HEOOXOIMMOCTH O0O0s3aTEIBHOTO MPEIOCTaBICHUS
OpPUTHHAJIOB IOKYMEHTOB) — B T€UEHHE 5 pabO4MX JHEH, CIEQYIOUINX 3a JHEM OOpalleHHs 3asiBUTENS B
MO®I] mo TeppuTOpHATBHOMY (SKCTEPPUTOPHATIHLHOMY) MPUHIIUITY MOCPEACTBOM KYPHEPCKOHW CBS3H, C
COCTaBJIGHHUEM OIHCH IEPeJaBacMbIX JOKYMEHTOB, C YKa3aHHEM [JaTbl, KOJIMYECTBA JIUCTOB, (haMHIUH,
JOJIKHOCTH U TMOANUCaHHBIE paboTHUKOM MOILI, 0TBETCTBEHHBIM 32 BBIMIOJHEHHE aAMHUHHUCTPATHUBHOIO
neiictBus (ecnu pabounit nens MO, cnenyromuii 3a nHemM oOparienus 3assurens B MOLI, apnsercs
HepabounMm aHeM Komurter, TO 1HEM OKOHYaHMS CpOKa IMepenayd JOKYMEHTOB CUUTAaeTcs BTOPOI
pabouwnii nen» Komuter, cnenyromuii 3a 1aem obpamienus 3assurens B MOL).

3.3.2. Ilpu BBISBIIEHUHM HECOOTBETCTBHS JTIOKYMEHTa (IOKYMEHTOB) TpEOOBAaHMIM, YKa3aHHBIM B
nyHkre 2.10 HacTosmiero persiiamenta, paboTHUK M®IL] oTpakaer Ha Komuu (KOMUSAX) JOKYMEHTa
(IOKyMEHTOB) BBISIBJICHHBIE HECOOTBETCTBUS, KOTOpBIE 3aBepsieT MOANUChI0 M meyarbto MOL[  wnun
ITAMIIOM, COZEpPKAIIUM CBEACHUS 0 HauMeHoBaHu MOILI.

[To oxoH4wanwM mpremMa JOKYMEHTOB paOoTHHUK M®DII BwImaer 3asgBUTENIO0 PACIUCKy B IpHEME
JIOKYMEHTOB.

Pa6otHuk M®I[ HeceT OTBETCTBEHHOCTh B  TMOPSIKE, YCTAaHOBJICHHOM HOPMAaTHBHBIMHU
npaBoBbIMU akTamu Poccuiickoir ®Penepanuy, 3a HEUCIIOJHEHHE WIM HEHAJICKAIEe HCIIOIHEHUE
HACTOSIIETO PerjaMeHTa.

3.3.3. Ilpu yxa3zaHuu 3asABUTEIEM MeCTa IIOJyYeHHUs OTBeTa (pe3yjibTaTa IperOCTABIICHUS
rocyJIapcTBeHHOM ycmyru) mnocpeactBoMm ML momkHocTHOe nuio Komurera, OTBETCTBEHHOE 3a
BBITIOJIHEHHE AJMUHUCTPATUBHOM MpoIEenyphl, TepenaeT pabOTHUKY MO®I[ s nepemauud B
cooTBeTcTBytOomMid M®I] pe3ynapTaT MNPENOCTaBICHHUS YCIYTd Uil €ro MOCIEAYIOLEed BbIIAYU
3asIBUTEIIIO:

- B DJIEKTPOHHOM BHJ€ B TedeHHe | pabouero AHsS cO AHS NMPUHATHS PEUIeHHUs O MPEJOCTaBICHUN
(oTKa3e B peAOCTaBIEHNN) TOCYJAPCTBEHHOMN YCIYTH 3asBUTEINIO;

- Ha OymMaxHOM Hocutese (oopMIIeHHBIC YAOCTOBEPEHUs) - B CPOK HE Oosiee 3 pabouux AHEH co
IoHs ohopMiieHusT OflaHKa YJOCTOBEPEHHMs, HO HE MO3/Hee JABYX pabouux IHEH 10 OKOHYaHHs CpoKa
MIPEIOCTABIIECHUS YCIYTH.

3.3.4. Ilpu ykazaHuM 3asBUTEJIEM MeCTa MOJY4YeHHUs pe3ysbrara nocperactsoM MOI] paGoTHUK

M®II, oTBETCTBEHHBIN 3a BbIIaUy pPe3yiIbTaTa:

cooOmIaeT 3asBUTENI0 O TMPHUHATOM PpEHIeHWH MO Tele(OHy C 3alMChi0 JaThl M BpPEMEHH
Te1e(OHHOr0 3BOHKA, WM MOCPEICTBOM CMC-MH(QOPMHUPOBAHUS, a TaKXKe O BO3MOXKHOCTH IMOJIy4EHUs
nokymeHToB B M®II, B cpok He mo3gHee ABYX MHEW € JaThl MX IOJIY4YEHUs B aBTOMAaTU3UPOBAHHOMU
nH(D)OPMAITMOHHON CHCTeMe 00ecIeueHus NeATeIbHOCTH MHOTO(GYHKIIMOHATBHBIX IEHTPOB (manee - AUC
M®LL);

pacniedateiBaeT u3 ANC MOI] pesynbrar (COOTBETCTBYIOIIEE YBEIOMIICHHUE) IUIsL  €ro
MOCNEAYIONEH BbIIayl 3asBUTENI0 HAa PYKU IO TPeOOBAHMIO 3asBUTENS JIMOO TOTOBUT JOKYMEHTHI,
ABJIAIOIMECS PE3YyJIbTATOM IIPEJOCTABICHUS YCIyI'M, HampasiieHHble u3 Komurera Ha OyMaxxHOM
HOCHTEIIE, JUIsl IOCTEAYIOIIEH BbIIaYH 3asIBUTEIIIO.

3.3.5. Ilpu yka3aHuu 3asBUTEIEM MecCTa IOIY4YEHHMsS YIOCTOBEpeHus mnocpeactsom MOI]
pabotHuk M®ILI, oTBETCTBEHHBII 3a €ro BbIIAuy, MPOBEPSET JOKYMEHTHI, YIOCTOBEPSIOIINE JTUYHOCTh
3asgBUTENS WM JUYHOCTh W TIOJHOMOYHS TIPEJICTABUTENS 3asBUTENsI, IOCIEe dYero ogpopMIIEHHOE
YJAOCTOBEpEHUE BpydYaeT IOJ] POCIUCh HEMOCPEACTBEHHO 3asBUTENO0 (IPEICTABUTENIO 3asBUTES),
KOTOpasi (PUKCHPYETCS B BEIOMOCTH BbIJIaYH yIOCTOBEPEHHS.

B ciyyae mopum ynoctoBepeHus 3asBUTENb (IIPEICTABUTENb 3asiBUTENS) CIaeT paHee BbIJAHHOE
yaoctoBepeHue pabotauky MOI[ mox pocmmch, KoTopas  (UKCHPYETCS B BEIOMOCTH BBIIAYU
yaoctoBepenus: B rpade «IIpumeuanue».

Pabornuk M®II nocne BpyueHus: yA0CTOBEPEHUSI IpaKAaHaM B T€UEHUE 5 pabouux JHEN O AHS
nojiyueHus: O(GOPMJICHHBIX YyJIOCTOBEPEHMI, TPEAOCTaBUB JIOBEPEHHOCTb, NepefacT CrIeluaInucTy
KomuTtera Be1OMOCTH BbIJauU yJIOCTOBEPEHMSI, CAAHHBIE IPAKIAHAMU PAHEE BbIJIAHHBIE yA0CTOBEPEHUS
C peecTpoM Ipuema M nepeadu J0KyMEHTOB.
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Ecnu, rpakmane 3a moilydyeHMEM YAOCTOBepeHust He oOpatuinuce B MO®ILl B Tteuenue 60
KaJICHJAAPHBIX THEW CO JHS YBEJAOMJICHHS O MOJIYYECHHHM yAOCTOBepeHus, cnenuanuct MOIL] B cpok He
no3nHee 5 pabouux JHEW CO JHA UCTEUCHHs YCTAaHOBJIEHHOTO BBIIIE CPOKa MepefaéT CHEeHUaIUCTY
KomuteTa Henosry4eHHbIE yAOCTOBEPEHUS U BEAOMOCTD BBIIAYN YIOCTOBEPECHHUS.

34. Ilpu  BBoge 0e30yMaKHOTO DJIEKTPOHHOTO JOKYMEHTOOOOpOTa aJMUHHCTPATHBHBIC
OpoLEeIyphl  PErVIAMEHTUPYIOTCS  HOPMATHUBHBIM — IPAaBOBBIM  akToM JIleHMHrpajckoi oOxiacty,
YCTaHABIMBAIOIIUM  TOPSIIOK ~ 3JEKTpoHHOro  (6e30ymMakHOTO)  JOKyMeHTooOopora B cdepe
TOCYyAapCTBEHHBIX YCIYT.

IV. ®OPMbI KOHTPOJIA 3A UCITIOJIHEHUEM A/IMUHHUCTPATHBHOI'O PET'JTAMEHTA

[Topsnok ocy1iecTBiICHHs TEKYLIET0 KOHTPOJIS 3a COOMI0ACHUEM U UCTIOJTHEHHEM OTBETCTBEHHBIMU
JOJKHOCTHBIMU JIMIIAMU TIOJIOKEHUH aJIMHHUCTPATUBHOTO PETIIAMEHTa YCIIyTH U HHBIX HOPMATHBHBIX
MIPABOBBIX aKTOB, YCTAaHABJIMBAIONIMX TPeOOBaHMsI K MPEJOCTABICHHUIO TOCYJapCTBEHHOM YCIYTH, a TaKxkKe
MPUHSITHEM PEIICHUH OTBETCTBEHHBIMH JTUIIAMHU

4.1. Texymuii KOHTPOJb OCYILIECTBIIAETCS MOCTOSIHHO OTBETCTBEHHBIMHU JIOJDKHOCTHBIMM JIMLIAMU
Komurera mo kaxaod npoueaype B COOTBETCTBHM C YCTaHOBJICHHBIMH HACTOSAILIMM PETIaMEHTOM
COJIep’)KaHUEM JEUCTBUH M CPOKaMHM HX OCYILIECTBJICHHS, a TAK)K€ IIyTEM IPOBEACHUS PYKOBOAUTEIEM
(3amectutenem  pykoBoautens) KomuTera MpoBEpOK  HCHOJMHEHHUS  TOJIOKEHMH  HACTOSIIETO
AIMUHUCTPATUBHOTO PETJaMEHTa, MHBIX HOPMATUBHBIX MTPABOBBIX AKTOB.

OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMII 32 pelleHus U JeiicTBus (Oe3nelicTBUE), NMPUHUMaeMble
(ocymiecTBiIsieMbl€) B X0/1€ IPEAOCTABICHHS FOCYIapCTBEHHOHN YCIIyTH

4.2. JIOJKHOCTHBIE JIMIIA, YIOJHOMOYCHHBIE HA BBINOJHEHHE AJIMUHUCTPATUBHBIX [EUCTBUH,
MPEyCMOTPEHHBIX HACTOSIINM PETJIaMEHTOM, HECYyT OTBETCTBEHHOCTH 3a COOJIIOJICHHEM TpeOOBaHUM
JIEHCTBYIOIINX HOPMATHUBHBIX IPABOBBIX aKTOB, B TOM YHCJE 3a COOIIOJICHUEM CPOKOB BBITTOJTHCHUS
AQIMUHHUCTPATUBHBIX JIEHCTBUHM, IOJHOTY WX COBEPIICHUS, COOJIOJEHUE TPUHINIIOB MOBEACHUS C
3asBUTEIISIMU, COXPAHHOCTh JJOKYMEHTOB.

Cnemunanuctel KoMurera mnpu  NPEJOCTABICHHMM  TOCYJIApCTBEHHOM  YCIyTM  HECYT
OTBETCTBEHHOCTb:

3a HEHUCHOJHEHHWE WM HEHaJJIexKallee WCIOJHEHUE aJMUHUCTPATUBHBIX MPOLEAYp MpH
MPEIOCTABICHUH TOCYJaPCTBEHHOM YCIIYTH;

3a neicTBus (Oe3melicTBUE), BICKYIIHME HApyIIEHHWE MPaB M 3aKOHHBIX MHTEPECOB (PUINIECKUX
JIHII.

JIOMKHOCTHBIE JIWIAa, BUHOBHBIE B HEUCIIOJHEHUH WM HEHAJ[ISKAIeM HCIIOJIHEHUU TpeOOBaHUN
HACTOAIIETO PErjiaMeHTa, MPUBIICKAIOTCS K OTBETCTBEHHOCTH B MOPAJIKE, YCTAHOBICHHOM JIEVCTBYIOIINM
3aKoHoarenscTBoM Poccutickoit denepanuu.

V. JOCY AEBHBIN (BHECY JEBHBIN) ITOPSIJOK OBXXAJIOBAHUS PELIEHUI U
JIEMCTBUH (BE3JIEMCTBHS) OPTAHA, ITPEJOCTABJISIIOILEIO TOCYJAPCTBEHHVYIO
YCIIVIY, A TAKXXE JOJDKHOCTHBIX JIUL] OPTAHA, ITPEJIOCTABJISIOLIETO
TOCYJIAPCTBEHHVIO YCJIVTY, INBO TOCYJIAPCTBEHHbBIX WIN MYHUILUIIAJIBHBIX
CIIYXKALLIUX, MHOI'O®YHKIIMOHAJIBHOI'O LIEHTPA ITPEJJOCTABJIEHUS
T'OCYJIAPCTBEHHBIX U MYHULIUIIAJIBHBIX YCJIYT, PABOTHUKA
MHOTI'O®YHKLIMOHAJILHOI'O LIEHTPA ITPEJOCTABJIEHUS TOCYIAPCTBEHHBIX U
MYHULIMIIAJIBHBIX VCIIYT

[IpaBo 3asBuTeNei Ha MOCYyIeOHOE (BHECYIEe0HOE) 00XKAIOBAaHUE PEIICHUI U TEUCTBHI
(Oe3neiicTBUS ), MPUHATHIX (OCYILECTBIISIEMBIX) B X0/1€ IPEAOCTABICHHSI TOCYIaPCTBEHHON YCIyTH

5.1. 3asgButenu MO0 WX TNPEICTABUTEIM HWMEIOT MPaBO Ha J0ocCyneOHoe (BHecyaeOHOe)
oOxajmoBaHue pemeHud U JedcTBuil  (0e34eCTBUSA), NPUHATHIX (OCYIIECTBISEMBIX) B  XOJE
IIPENOCTABIICHUs I'OCYJaPCTBEHHOMN YCIIyTH.



[Tpenmet mocynebHOro (BHECYIEOHOTO) 00KaTOBAHHSI

5.2. Ilpeamerom mocyneOHOTrO (BHECYIEOHOTrO) 00XKalOBAaHUS 3asBHUTEIEM PEIICHUNA U JCHCTBHIA
(6e3nerictBusi) Komutera, nomxHocTHOoro suua KomuTeTa, OTBETCTBEHHOrO 3a IMPEIOCTABIICHUE
TOCYIapCTBEHHOW YCIYTH, MHOTO(QYHKIIMOHAIBHOTO IIEHTpa, pPa0OTHHKA MHOTO(YHKIIHOHAIBHOTO
LEHTpa SABISIOTCS:

1) HapylieHWe cpoKa pPETUCTpalliy 3ampoca 3asBUTENS O MPEIOCTAaBICHUH TOCYIapCTBEHHOMN
YCIIyTH, 3a1poca, ykazaHHoro B ctatee 15.1 ®enepanbHoro 3akoHa oT 27.07.2010 Ne 210-D3;

2) HapylIeHHe CpOKa MPeOCTaBICHHS TOCYIapCTBEHHON ycnyru. B ykazaHHOM ciydae gocyne0Hoe
(BHECymeOHOE) 00KajIoBaHUE 3asIBUTENIEM PEIICHUIA U AeHCTBUH (0e31eHCTBYS) MHOTO(YHKITMOHAIHHOTO
[EeHTpa, pab0OTHUKA  MHOTO(PYHKIIMOHAIBHOTO  IIEHTpa BO3MOXHO B  cllydae, €clId  Ha
MHOTO()YHKITMOHAJIbHBIN TIEHTP, PEIIeHUs U NeUCTBHs (0e31eCTBIE) KOTOPOTO 00KAIYIOTCS, BO3JIOKEHA
(GYHKIUS IO IPEIOCTABICHUIO COOTBETCTBYIOIINX TOCYJAPCTBEHHBIX YCIYT B IOJTHOM 00beMe B TIOPSIKE,
onpeaeneHHOM yacThio 1.3 cratbu 16 @enepanbHoro 3akoHa oT 27.07.2010 Ne 210-D3;

3) TpeboBaHue y 3asBUTENS JOKYMEHTOB WM HHpOpMaNuu JHOO OCYIIECTBICHUS EHCTBHIA,
MIPEJICTaBICHUE MU OCYLIECTBIEHHE KOTOPBIX HE MPEeIyCMOTPEHO HOPMATHUBHBIMH MPAaBOBBIMH aKTaMHU
Poccuiickoii ®enepanuy, HOPMAaTHBHBIMH IPABOBBIMH aKTaMH JIeHMHrpaackoi oOmacTu  Juis
MIPEIOCTaBIEHUS TOCYITAPCTBEHHOM YCIYTH;

4) oTka3 B TpHEeME JOKYMEHTOB, IPEACTaBICHHE KOTOPHIX MPEIyCMOTPEHO HOPMATHBHBIMU
MpaBoOBbIMU akTamu Poccuiickoii ®denepaniuv, HOPMATUBHBIMU MPABOBBIMU akTamu JIEeHUHTpaaCKou
obnacTu It MPEIOCTABIICHUS TOCYIaPCTBEHHON YCIYTH, Y 3asBUTEIS;

5) oTka3 B MpeJOoCTaBICHUH TOCYJaPCTBEHHOM yCIyTH, €CJIM OCHOBAHUS OTKa3a HE MPeTyCMOTPEHBI
dbenepanbHBIMU 3aKOHAMH M TIPUHSTHIMU B COOTBETCTBHHM C HUMHU MHBIMH HOPMATHBHBIMH TPaBOBBIMHU
aktamu Poccuiickoit ®@enepanuy, 3akOHAMU W MHBIMA  HOPMAaTUBHBIMM IPABOBBIMU  aKTaMH
Jlenunrpanackoii obmactu. B ykazaHHOM ciydae nocynebHoe (BHecyneOHOe) 00)kajloBaHHE 3asBUTEIEM
pereHui u JEeHCTBUM (6e3neiicTBus) MHOTO()YHKITHOHAJIEHOTO HIEHTpA, paboTHHKA
MHOTO(QYHKIIMOHATBHOTO IIEHTpa BO3MOXHO B ciy4ae, ecnu Ha MOILl, pemenus u aeicTBUs
(6e3meiicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (PYHKIUS TIO MPEIOCTaBICHUIO COOTBETCTBYIOIIUX
TOCYIapCTBEHHBIX YCIYr B TIOJTHOM OOBeMe B TOpsIKe, ompeaelneHHOM dYacteio 1.3 crateu 16
®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3;

6) 3atpe0OoBaHHME C 3asABUTENs NPHU TNPEJOCTABICHHH TOCYJAapCTBEHHOW YCIYTH IIJIaThl, HE
MPEyCMOTPEHHOM HOPMAaTUBHBIMM MPaBOBbIMU akTamu Poccuiickoit ®denepanuu, HOPMATHUBHBIMU
NPaBOBBIMU akTaMu JIEHUHTpaJCcKol 001acTH;

7) otka3 Komutera, momkHOCTHOTO juiia KomuTeTa, OTBETCTBEHHOTO 3a IIPEIOCTaBIICHHE
TOCYIapCTBEHHOW YCIYTH, MHOTO(YHKIIMOHAIBHOTO IIEHTpa, pPa0OTHHKA MHOTO(YHKIIHOHAIBHOTO
LEHTpa B MWCIPABJICHUU [OMYIICHHbIX HMMH OIEYaTOK U OIIMOOK B BBIJIAHHBIX B peE3yJIbTaTe
MIPEIOCTABIICHUS] TOCYAAPCTBEHHON YCIYTH JOKYMEHTaX JIN0O HApyIIEHUE YCTAHOBJICHHOTO CPOKA TaKUX
ucrpaBieHuil. B ykazaHHoOM ciydae nocyneOHoe (BHecyaeOHOe) 00)kajJoBaHUE 3asiBUTEIIEM PEIICHUN U
neiictBuil (6e31eiCTBHS) MHOTO(QYHKIIMOHATIBHOTO LIEHTpa, paOOTHUKA MHOTO(YHKIIMOHAIBHOTO LIEHTpa
BO3MOXKHO B Clly4ae, €ClIi Ha MHOTO(QYHKIIMOHAJHLHOTO IIEHTpa, pPEelIeHus] U JeicTBus (Oe3meicTBue)
KOTOPOTO 00KAIYIOTCS, BO3JIOKEHA (PYHKIIHS TI0 MPEIOCTABICHUI0 COOTBETCTBYIONIUX IOCYIapCTBEHHBIX
YCIIYT B MOJHOM 00BEME B MOPsIKE, OompeneraeHHoOM 4yacThio 1.3 crateu 16 denepanbHOTO 3aKOHA OT
27.07.2010 Ne 210-®3;

8) HapylieHHWe cpoka WM MOpsiAKa BbIAAYM JOKYMEHTOB IO pe3yJibTaTaM MpeoCTaBICHUS
roCyJapCTBEHHOM YCIIyTH;

9) mpHOCTaHOBIEHHWE  NPEJOCTABIEHUS  TOCYNAapCTBEHHOM  yCIyrd, €clidi  OCHOBaHUs
MIPUOCTAHOBIICHUS HE MPEAYCMOTPEHBI (eIepATbHBIMU 3aKOHAMU M TIPUHATHIMH B COOTBETCTBHU C HUMU
WHBIMH HOPMAaTHMBHBIMHU TMpaBOBbIMU akTaMu Poccuiickoit denepanuu, 3aKOHaMHM W NPUHATHIMU B
COOTBETCTBUM C HUMHU HHBIMH HOPMATHBHBIMU TIPaBOBBIMH akTamu JIeHMHTpajackoit obOmactu. B
yKa3aHHOM ciy4dae JocyaeOHoe (BHecyneOHOe) oO»KajoBaHHE 3asBUTEIEM pEIICHWA W JACHCTBUHN
(Ge3neiicTBUS) MHOTO(YHKIIMOHAIBHOTO IIEHTPA, paOOTHUKA MHOTO(QYHKIMOHAIBHOTO IIEHTPa BO3MOKHO
B CiIyyae, €Clii Ha MHOTO(QYHKIMOHAIBHOTO IIEHTPA, PEIIeHUs W JEUCTBHUS (Oe31eCTBHE) KOTOPOTO
00XKaIyIOTCs, BO3JIOKEHA (PYHKIIUS MO MPEJOCTaBICHUIO TOCYJAPCTBEHHOHN YCIYTH B MOJTHOM 00BEME B
nopsiike, onpeaeaeHHoM yactbio 1.3 crateu 16 @eaepanbHoro 3akoHa oT 27.07.2010 Ne 210-D3;

10) TpeOoBaHue y 3asBUTENs MPHU MPEAOCTABICHUU TOCYJAPCTBEHHON YCIIyTH JOKYMEHTOB WU
uHbOpMalluU, OTCYTCTBUE M (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAIHUCH MpPHU MEPBOHAYAIBHOM



OTKa3e B MpHEME OKYMEHTOB, HEOOXOAMMBIX Ul MPEAOCTABICHHUS TOCYIapCTBEHHOM YyCIyrH, TU0O B
MIPEIOCTAaBIIEHUU TOCYIapCTBEHHOM, 32 MCKIIIOUEHUEM CIIy4aeB, MPeAyCMOTPEHHBIX MyHKTOM 4 yactu 1
cratbi 7 @enmepanbHoro 3akoHa or 27.07.2010 Ne 210-®3. B yka3zaHHOM ciy4ae aocyaeOHOe
(BHECymeOHOE) 00KajIoBaHUE 3asIBUTENIEM PEIICHUA U AeHCTBUH (0e31eHCTBYS) MHOTO(YHKITMOHAIHHOTO
IeHTpa, pabOTHMKA  MHOTO(QYHKIMOHAJIBHOTO  IEHTpa BO3MOXHO B  Cllyyae, ecld Ha
MHOTO()YHKITMOHAJIbHBIN TIEHTP, PEIIeHUs U NeUCTBHs (0€31eCTBIE) KOTOPOTO 00KAIYIOTCS, BO3JIOKEHA
(bYHKIHUS IO IPEAOCTABIEHUIO COOTBETCTBYIOIINX FOCYIaPCTBEHHBIX YCIYT B IMIOJIHOM 00BbeMe B TIOPSIZIKE,
onpeaeneHHOM yacThio 1.3 cratbu 16 denepanbHoro 3akoHa oT 27.07.2010 Ne 210-D3.

Oprassl UCIIOTHUTENBHOM BIacTH (OPraHbl MECTHOTO CAMOYTIPABIICHN )
U JIOJDKHOCTHBIX JIUI, KOTOPBIM MOXET OBbITh aJpecoBaHa jkanobda B 1ocye0HOM (BHECY1eOHOM)
TIOPSIZIKE, a TAKKE CTIOCOOBI ITOAAYH KATOObI

5.3. XKanoba nmomaercs B MUCbMEHHOM (opMe Ha OyMa)KHOM HOCHUTENE, B DJIEKTPOHHOW (opme B
Komuter, I'BY JIO «M®Il», m16o B KoMUTET 3KOHOMHYECKOTO pa3BUTUS U WHBECTUIIMOHHOMN
JesATeIbHOCTH JIeHuHrpaacko ooOmactu, sBisrommiics yupeautenem [BY JIO «MO®Ll» (manee -
yupeaurens I'BY JIO «MDLDy).

Kanobsl Ha pemieHusi, NpuUHATHIE pyKoBoauTeneMm Komutera, MHOJAlOTCS KypUPYIOLIEMY
3amectutento Ilpeacenarenss [lpaButensctBa JleHunrpanackoit ob6mactu u  (wim) ['ybepHaropy
Jlenunrpanckoii o6macTu.

XKanoObr Ha pemenuss u neictBus (OesgeiictBue) pabotHuka I'BY JIO «M®Ll» mnoparorcs
PYKOBOJMTEINO MHOTO(YHKITMOHAIBHOTO TIeHTpa. KamoObl Ha pemienus u aenctsus (0esneticteue) [BY
JIO «M®L» nopatorcs yupeaurento ['BY JIO «M®PL» unu 10KHOCTHOMY JIMILY, YIOJIHOMOYEHHOMY
HOPMATUBHBIM MIPaBOBBIM aKTOM JIeHUHTpaACKOM 00JIacTH.

XKanoba Ha pemenuss u aeivictBus (OeznmeiictBue) Komurera, momkHocTHoro jmma Komwutera,
OTBETCTBEHHOTO 3a NPENOCTaBICHHE TOCYJapCTBEHHOM YCIyrH, MOKET ObITh HampaBjeHa IO IO4Te,
yepe3 MHOTO(QYHKIIMOHATIBHBIA IIEHTP, C HUCIOJIb30BAaHHEM HH(OPMAIMOHHO-TEICKOMMYHHUKAIIMOHHON
cetn «MurtepHer», odunmanbHoro caiita Komurera, EII'Y mmbo IIT'Y JIO, a Takke MOXKET OBITH
MPUHSATA TIPU JTUIHOM TIpUEMe 3asBUTEIIS.

Kanoba Ha pemieHus u AeicTBusA (Oe3nelicTBHE) MHOTO(YHKIIMOHAJILHOTO IIEHTpa, pabOoTHHKA
MHOTO(QYHKIIHOHATBHOTO IIEHTpPa MOXET OBbITh HampaBieHa IO I[04YTe, C HCIHOJIb30BAHUEM
WH()OPMAITMOHHO-TEJIEKOMMYHUKAIIHOHHON ceTu «HTEepHe™, oUIATHHOTO caiita
MHoro¢yHkioHansHoro nentpa, EINIY nubo II'Y JIO, a Ttakxke MOXET ObITh NPUHATA NPU JTUYHOM
npUeMe 3asBUTEIIS.

OcHoBaHus 7151 Ha4aJa MPOIEeIyPhl JOCYAeOHOT0 (BHECYI€OHOTO) 00KATOBAHMS

5.4. OcHoBaHWEM I Hayaia MPOIEeAyphbl JOCYAeOHOTO (BHECYNEeOHOTO) O0XKATOBAHUS SBISETCS
nojaya 3asBUTENIEM JKaloObl, COOTBETCTBYIOIIEH TpeboBaHusM uactu S5 crateu 11.2 denepanbHOTO
3akoHa Ne 210-D3.

B nuceMeHHoi jkanobe B 0053aTEIBHOM TOPSAKE YKA3bIBAIOTCS:

- HaumeHoBanue Komurera, nomxHoctHOro nuna KoMmurera, OTBETCTBEHHOTO 3a IMPEIOCTAaBIICHUE
rOCyJapCTBEHHOM ycnyrH, ¢uiuana, oTnena, yaaieHHoro pabodero mecra ['BY JIO «M®Lly», ero
pykoBoauTeNs U (W) paOOTHUKA, PEIIEHUS U JeHCTBUA (0e3/1eCTBHE) KOTOPHIX 00KATYIOTCS;

- (hamunus, ums, 0TUECTBO (TIOCNIEAHEE - IPH HAJTMYHUH), CBEICHUS O MECTE KHUTEIbCTBA 3asBUTENS -
¢buznyeckoro nuna MO0 HAaMMEHOBAaHUE, CBEACHUS O MECTE HAaXOXKIEHUS 3asBUTENS - IOPUIANYECKOTO
JMIa, a TakKke HoMep (HoMepa) KOHTakTHOTo TeiedoHa, aapec (aapeca) 3JIEKTPOHHOM MOYTHI (MIpH
HAJIMYUH) U IOYTOBBIN aJpec, M0 KOTOPBIM JAOJHKEH ObITh HApaBJIeH OTBET 3asBUTEINIO;

- cBelieHHS 00 OOKaldyeMbIX pelieHusx U JedcTBusix (OesmerictBuu) Komutera, MTOMKHOCTHOTO
munia KomuTeTa, OTBETCTBEHHOrO 3a MpPENOCTaBIIEHHWE TOCYJapCTBEHHOM ycCiyTd, ¢uinana, oThena,
ynanenHoro padouero mecta ['bBY JIO «M®L]», ero paboTHHKA;

- JIOBOJbI, Ha OCHOBAaHMU KOTOPBIX 3asfBUTENb HE COIJIACEH C pEeUIeHHeM U JeiCTBHEM
(6e3nmeiicteuem) Kommurera, momxHOCTHOro muia KoMuTeTa, OTBETCTBEHHOTO 3a MPEIOCTAaBICHUE
TOCYJapCTBEHHON yciayru, ¢uiauana, otnena, yaaneHHoro padoudero mecrta I'BY JIO «M®Ily, ero
paOoTHUKa. 3asgBUTENEM MOTYT OBITh INPEICTAaBICHBl JOKYMEHTHI (MPU HAIMYMH), MOATBEPKIAIOIINE
JIOBOJIBI 3asIBUTEIS, JINOO UX KOIIHH.
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[IpaBa 3asBUTENEH HA IOIyYeHHE HHOOPMAIMH U JOKYMEHTOB, HEOOXOIUMBIX JUISI COCTABIICHUS H
000CHOBAHUSA KAJIOOBI

5.5. 3agBuTeNnbs MMEET MPABO Ha MOJyuyeHHEe HH(POPMAIMU U JOKYMEHTOB, HEOOXOTUMBIX JUIS
COCTaBJICHUS M OOOCHOBAHUS KaJIOOBI, B CIydasx, YCTAHOBJIEHHBIX cTaTheil 11.1 demepanbHOro 3aK0HA
Ne 210-®3, mpu ycnoBHH, 4TO 3TO HE 3aTParuBaeT MpaBa, CBOOOIBI M 3aKOHHBIE HHTEPECHI APYTHX JIUL, U
€CJIM yKa3zaHHbIe MH(POpMAI U TOKYMEHTHI He COAepkKaT CBEICHHI, COCTaBISIONINX IOCYJapCTBEHHYIO
WIH MHYIO OXPaHAEMYIO TaliHy.

CpoKu paccCMOTPEHUS JKaJIOOBI

5.6. XKamoba, mocrynusmas B Komwurer, I'BY JIO «M®Ily, yupemurento ['BY JIO «M®DIly,
HOJUIEKHUT PACCMOTPEHHUIO B TEUEHHE ISTHAALATH padouux AHEH cO JHs €€ PEerucTpaluu, a B Cilydae
oOxanoBanusi otkaza Komutera, I'BY JIO «M®ILly, B nmpueme OOKYMEHTOB Yy 3asBUTENs JHOO B
UCMPABJIIEHUN JIOMYLIEHHbIX OINEYaTOK W OMMOOK WIM B Cily4ae OO0KaJoBaHWS HapyLICHHs
YCTAHOBJICHHOTO CPOKa TaKUX UCIPABJICHUH - B TEUCHHE MATH pabouuX JHEH CO JAHS €€ PEerucTpalHH.

PesynbTar nocyne6Horo (BHeCy1e0HOTO) 00KaTOBaHUS
NPUMEHHUTENBHO K KKIOH MpoIeaype TH00 HHCTAHITNH 00KaTOBaHHUS

5.7. Tlo pe3ynbpTaTam paccCMOTPEHUS KATOOBI MPUHUMACTCS OHO U3 CICIYIONTUX PEIICHUN:

1) s)xamo0a yaOBIETBOPSETCS, B TOM 4YUCIE€ B OpPME OTMEHBI MPUHATOTO PEUICHHS], UCTIPABICHUS
JIOTIYIIEHHBIX OMEYaTOK U OIIMOOK B BBIJAHHBIX B pPe3yJbTaTe MPEIOCTABICHUS TOCYIapPCTBEHHON yCIIyTH
JIOKyMEHTaX, BO3BpaTa 3asBUTENIO JCHEXKHBIX CpPEJICTB, B3MMAaHHME KOTOPBIX HE MPEAyCMOTPEHO
HOPMAaTHUBHBIMU TMpaBOBbIMU akTamu Poccuiickoit dexnepaiuyu, HOPMATUBHBIMU IPABOBBIMH aKTaMU
cyonextoB Poccuiickoit denepanmu;

2) B YIOBJICTBOPECHUH KaJ00bI OTKA3bIBAETCSI.

He mozgnee aHs, cieayromiero 3a JAHEM NPUHITHS PELICHUS IO pe3yJbTaTaM pacCMOTPEHUS
XKaoObl, 3asBHUTENI0O B MHUCbMEHHOW ¢GoOpMe M TIO0 JKEJIAHWUIO 3asgBUTENSI B DJIEKTPOHHOU dopme
HATPABIISIETCS MOTUBUPOBAHHBIN OTBET O PE3yJIbTaTaX PACCMOTPEHHUS KAIOObI:

- B Cllyyae MpPU3HAHHUA Kajlo00bl MOAJNEKAIEH yIOBIETBOPEHHUIO B OTBETE 3asBUTEIIO J1a€TCs
uHpOpMAaIUs O JEUCTBUAX, OCYHIECTBIIIEMbIX KOMUTETOM, MHOTO(YHKIIMOHATIHHBIM IIEHTPOM B IEJSIX
HEe3aMeIUTEIbHOTO YCTPAHEHUS BBISIBICHHBIX HApYyIIEHUH MPU OKa3aHWU TOCYJApCTBEHHOM yCIyTH, a
TaK)Ke TMPUHOCATCS W3BUHEHUS 3a JOCTaBJICHHBIE HEyNOOCTBAa M yKasbIiBaeTcs WHGOpManus o
JANbHEUIINX JEUCTBUAX, KOTOpble HEOOXOJUMO COBEpIIMTH 3asgBUTEII0 B LEIAX MOJyYeHUs
rOCYJapCTBEHHOM YCIIyTH.

- B Cllyyae MpHU3HAHMS KaloObl HE MOJUIeKalleil yJIOBIETBOPEHHUIO B OTBETE 3asBUTEIIO
JAIOTCSl apTyMEHTHPOBAHHBIC Pa3bICHEHHUS O MPUYMHAX MPUHITOTO PEUICHUs, a Takke WH(opmamus o
nopsiJike 00XaloBaHUS PUHATOTO PEIICHHUS.

B cnyuae ycraHOBIEHHS B XO/€ WM MO pe3ysbTaTaM PacCMOTPEHUS KaloObI PU3HAKOB COCTaBa
aJMHUHHUCTPATUBHOIO MPABOHAPYUICHUS WU MPECTYIUICHHS TOJKHOCTHOE JIUIO, paOOTHUK, HaJleJICHHbIE
MOJTHOMOYHSIMHM TI0 PAaCCMOTPEHHUIO JKajo0, He3aMEeNTUTEILHO HAMPAaBISIOT UMEIONINECS MaTephalibl B
Oprasbl IPOKYpPaTyphI.
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6.

11.

[Tpunoxenwue 1

K aIMUHUCTPATUBHOMY PEriIaMCHTY NPEAOCTaBICHUA

Ha Tepputopun JIeHuHTpanckoi odbmactu

rOCYAapCTBECHHON YCIIyTH 110 BbIIA4Y€ yAOCTOBEPECHUS

0 IIpaBe Ha MEpbI COLUAILHOMN MOIIEPIKKY,

YCTaHOBJIEHHBIX IS OBIBIIMX HECOBEPIICHHOJICTHUX Y3HUKOB
KOHIlIarepeil, reTTo U Apyrux MecT NPHHYIUTENBHOTO
coziepKaHMs1, CO3JJaHHBIX (DaIIMCTaMK U X COIO3HMKAMH B
nepuon Bropoit MUPOBOi1 BOMHBI

O0pasen pa3menieHusi cBeleHNH MHGOPMAIMOHHOIO XapaKTepa

l'ocynapcTBeHHYI0  yCIyTy HPEIOCTaBIsieT KOMUTET IO COLMAIIbHOW 3alllUTe HaCEJICHUs
Jlenunrpanackoii o6macTu.

Anpec Komutera: Poccuiickas @enepanust, 195197, Cankr-IlerepOypr, ynuma Jlagonckas, mom

I'padux padotsr Komurera: ¢ 9.00 no 12.00 u ¢ 12.48 go 18.00; maruuma: ¢ 9.00 mo 12.00 u ¢
12.48 o 17.00.

CrpaBounsie Tenedonsl Komurera: nmpuemnas — 8 (812) 611-46-46, ten/daxc — 8 (812) 611-46-

Cnpasounsie Tenedonbl Cexropa: 8 (812) 611-46-41, Ten/cakc — 8 (812) 611-46-11.

AJpec 3JIeKTPOHHOM MoYThI: ktszn@lenreg.ru
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[Ipunoxxenue 2

K aJMHHHUCTPATUBHOMY PETJIAMEHTY TIPEIOCTABICHHUS

Ha TeppuTopun JIeHnHrpaackoii odnactu

TOCYAAapCTBEHHON YCIIyTH 11O BblIaue YAOCTOBEPEHUS

0 mpaBe Ha MepPBI COLHAIBHOM MOUICPIKKH, YCTAHOBICHHBIX TS OBIBIIAX
HECOBEPLICHHOJICTHNX Y3HUKOB KOHIUIArepeif, FeTTO U APYTHX MECT IIPUHYAUTEIBHOTO
colepyKaHus, CO3IaHHBIX (aIINCTaMK M HX COIO3HUKAaMH B Iepro] BTopoil MupoBoii BOMHbI

®dopma
B Komuret o conmainbpHO# 3ammre HaceneHus JICHMHrpaackoi oomactu

OT 3asABUTCIIA

((pamuvist, ©MsI OTYESCTBO 3AMONHSACTCS 3asIBUTEIICM )

OT NPCACTABUTEIIA 3asABUTCIIA

(q)aMI/IJ'II/IH, UM, OTYCCTBO 3allOJIHACTCA MPEACTABUTCIICM 3a$IBI/ITeJ'IH)
OT UMCHMU 3asABUTCIIA

(Ykazarb (aMuIInIo, UMsl, OTUYECTBO 3asBUTEIS)
Anpec MecTa )KUTEIbCTBA 3asSBUTEIS

(TTOYTOBBII MHAEKC, PaliOH, HACEIICHHBIN IMYHKT, YJINIA, I0M, KOPITYC, KBApTHPA)

CTpaxoBoi HoMep MHIUBHAYyansHOro auiesoro cuera (CHMJIC) — 3anonusercs npu
MEPBUYHOM OOpaIeH!H
tenedoH

3AABIEHUE
0 MPEAOCTaBICHNHN FOCYIAPCTBEHHON YCIIYTH

[Ipomy BeIAATH (IIOCTABUTH OTMETKY « V)

YAOCTOBEPECHUEC O ITPABC HAa MEPLI coumaanoﬁ MOAACPIKKHU, YCTAaHOBJICHHBIX IJIA 6]>IBIJ_II/IX HECOBCPIICHHOJIETHUX
Y3HUKOB KOHITAreped, reTTo W JPYTUX MECT MPUHYIMTEIBHOTO COJCPIKAHUSA, CO3JaHHBIX (AIIMCTaMU M UX
COIO3HHMKAMH B Iepro; BTopoit MUpOBO BOMHBI (J1aiee — YJOCTOBEPEHNUE)

IyOJIHMKaT YIOCTOBEPEHUS
00BSCHEHHUS OOCTOSITENBCTB yTPATHI (TOPYHM) YIOCTOBEPEHHS

(YKa3aTh HAMMEHOBAHHE OPraHa, BBIJABIIETO YTEPSIHHOE /HCIIOPUYCHHOE YAOCTOBEPEHHE
(B cityyae, €ciy 3aIMCH B YOCTOBEPEHUH HE YNTAEMbl)

K 3asBnenuio npunaraio:

Ne 1/ HanmMenoBanue nokymeHTa KonuuectBo
i JIOKYMEHTOB
[Tencuro nonyyaro

(yka3aTe HAaMMEHOBaHHUE OPTaHa)

CornlaceH Ha 3anpoc AOKYMEHTOB (CBeAEHUI), HEOBXOAMMbIX A5 NPefoCTaBleHNs rocyAapcTBEHHbIX(01) ycnyr(m).




MpeaynpexkaeH(a) o ToM, yTo:

NPV NpeACcTaBAeHUN 3aBEAOMO JIOXKHbIX U (MIM) HEJOCTOBEPHBIX CBEAEHUIA, @ TaKXKe MPU YMONYaHUU O daKTax,
B/IEKYLUMX OTKa3 B NPELOCTaBJIEHUM, MpeKpalleHne MpefocTaBAeHUs Mep(bl) COLMabHON MOAAEPXKKM, MPeLycMOTpeHa
Yro/sI0BHas OTBETCTBEHHOCTL cTaTbel 159.2 YronoBHoro kogekca Poccuitickon Gegepauuu.

NpU 3ampoce JI0KYMEeHTOB (cBelneHnil) KomureToMm, HEOOXOAMMBIX JUIS MPEJOCTABICHHS TOCYIapCTBEHHBIX(0M)
ycryr(d), BOIPOC MPEIOCTAaBICHHUS TOCYJApCTBEHHBIX(0H) ycmyr(u) OymeT pacCMOTPEH IOCIE ITONYyYeHHUS CBEICHUH H O
BO3MOKHOCTH TPEJICTABICHHS TAKHX JJOKyMEHTOB (CBEZCHUI) IT0 COOCTBEHHOW MHUIATHBE.
[MoaTBepxnaro, 4YTO CBEAEHHs, COOOIICHHBIE MHOHW B HACTOSIIEM 3asBJICHHH TOYHBI M UCUEPIIHIBAIOLIH.

PesynpTat paccMOTpeHUS 3asBIEHUS MPOILY:

BEIaTh Ha pyku B M®L, pacmonmoxxeHHOM 10 aapecy <*>: JIeHWHTpacKas 00JacTb,

HarrpaBUTh I10 ITOYTE

HalrpaBUTh B 3JIEKTPOHHON (opmMe B uuHbINA Kabunet Ha [II'Y JIO/EITY

[Mpoury BbAaTH 0OPMIIEHHOE YAOCTOBEPEHUE B (NOCHMABUNIL OMMEMKY « V»):

Komurete
M®II, pacrnionokeHHOM 10 afapecy <*>: JIeHuHTpaackas 001acTh,

(moamnucs) (pamuust, MHUMANEI 3asBUTEINS (TTPEACTABUTENS 3asIBUTEIIS)) (mata)

<*> Anpec MO®L] yka3piBaercst npu nogade nokyMeHToB nocpexnctsoM IITI'Y JIO/EIY mmbo mpu momade JOKYMEHTOB B
MO, nHaxoasierocst No Ipyromy ajapecy

3anosiHseTCca cneunanmcTom:

CHCLII/IaJ'II/ICTOM YAOCTOBEPCH (1)aKT CO6CTB€HHOpy‘IHOI71 IOAIMHUCHU  3aaBUTCIIA (HpeﬂCTaBI/ITeHﬂ BaSIBI/ITeJ'IFI) B 3asjBJICHUU

(moxnucek, pacmmppoBKa NOANUCH, 1aTa)
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[Ipunoxenue 3

K aJIMHHHUCTPAaTHBHOMY PETJIAMEHTY IPEOCTaBICHUS

Ha TeppuTopun JIeHUHrpanckoii obnactu

TOCY/IapCTBEHHOH YCIyTH 1O BBIJa4Y€e yJ0CTOBEPEHUS

0 TIpaBe Ha MEPhI COLMAILHOM MOANEPIKKH, YCTAHOBIEHHBIX

JU1s OBIBIIMX HECOBEPIIEHHOIETHHUX Y3HHKOB KOHIUIArepei, reTTo u Apyrux
MECT MPUHY IUTEIBHOTO COAEPKAHUS, CO3TaHHBIX
(armcTamMu 1 X COI03HHKaMH B Iiepuosi Bropoii MUpoBoii BOWHBI

hopma

Coracue rpaxaaHiHa Ha 00pabOTKy NepCOHANBHBIX TaHHBIX
A,

(®.1.0. 3agBuTens (peACTaBUTEINS 3asIBUTENS) TOTHOCTHIO)
« » ro/ia poOXKICHHUs,

JIOKyMEHT, yIOCTOBEPSIONINHA JTNIHOCTH (3aABUTENS, IPEACTABUTENS 3aBUTEIIS)

Cepus HOMEp Jara BeIEAYN « » T.
KeM BBIIAH

Anpec npoXKUBaHUS:

Tlonaomouns TMMOATBEPKACHDI

(Hal/lMeHOBaHl/Ie Y PEKBU3UTBI JJOBEPEHHOCTH UJIA UHOI'0 JIOKYMEHTA, IMOATBEPKAAOLIETO ITOJITHOMOYHA [IPEACTAaBUTENSA 3aﬂBI/lTeJ'IX)

B cootBercTBUM ¢ myHKTOM 4 cTathu 9 @enepanbHoro 3akoHa ot 27.07.2006r. Nel52-D3 «O nepcoHanbHBIX JAHHBIX» A0
coryiacue

(HauMEeHOBaHME opraHa COLIMABHOM 3aIHUTHI, azpec — naiee onepa'rop)

| Ha 00pabOTKy MOMX IEpCOHAJBHBIX JAHHBIX ((paMHIMK, UMEHH, OTYECTBA, NAThl POXKJICHHUS, NACHOPTHHIX NaHHBIX,
ajipeca MecTa )KUTEJIbCTBA, CBEJICHUH, COJlep KaILlXCsl B IPEACTABICHHBIX TOKyMeHTaX, (ororpadun)

| Ha OOpabOTKy TEpCOHAIbHBIX JaHHBIX WICHOB Moeil ceMbH (pamMuiaMM, MMEHH, OTYECTBa, NAThl POXKICHUS,
MACTIOPTHBIX TaHHBIX, aJJpeca MECTa JKUTEIbCTBA, CBEICHHH, COACPKAIUXCS B IIPEICTABICHHBIX JOKyMEHTaX, (hoTorpadum)

i Ha 00pabOTKy MEepCOHANBHBIX NAaHHBIX ((paMMINK, IMEHH, OTYECTBA, JAThl POXKICHUS, MACIOPTHBIX JAaHHBIX, agpeca
MeCTa JKUTEIhCTBA, CBEICHIUH, COIePKAIIUXCS B IIPEICTABICHHBIX JOKyMEHTaX, (hoTorpadum)

(yxa3biBaeTcs (paMHINs, HMsi, OTYECTBO 3asBUTEIIS)

C IeNBI0 TONYYeHHs TOCYIAapCTBEHHBIX YCIYT B cepe conmanpHON 3aIllMTHl HACENEHHS, a MMEHHO cOOp, MCIOJIh30BaHUE,
CHCTEMaTH3aINIo, Tiepernady, HaKOIUICHHe, OJOKMpOBAaHUE, XpaHEHWe, YHHUYTO)KeHHE (OOHOBICHHE, W3MEHEHHE),
pacrpocTpaHeHHe, B TOM 4YHCIE Iepefady TPEThUM JHIaM: QeaepaqbHBIM OpraHaM HCHOJTHUTENBPHOH BIACTH M HUX
TEePPUTOPHATHLHBIM OpraHaM, OpraHaM HCIIOIHUTEIbHON BiIacTH cyOosekToB Poccuiickoit denepannu 1 moaBeOMCTBEHHBIM UM
TOCYJapCTBEHHBIM YUYPSKJCHUSAM, OpraHaM MECTHOrO CaMOYIPABJICHHS H IOJBEIOMCTBCHHBIM KM MYHHUIIUIAIEHBIM
YVUPEKACHUSM U IPYTUM OPTaHH3aLUAM, YIPSIKICHUSIM H BEJOMCTBaM, YYaCTBYIOIIUM B MPEIOCTABICHUN I'OCYIApPCTBCHHBIX U
MyHI/IHI/Il'IaJ'II)HI)IX yCJ'IyI‘, a TakKxXe OCyHIeCTBJ'ICHI/Ie J'IIO6I)IX HHBIX }IeﬁCTBHﬁ C HepCOHaJ'H)HI)IMI/I JaHHBIMH 3asBHUTCIIA,
MIPEAYCMOTPEHHBIX IEUCTBYIOIINM 3aKOHOIATENHCTBOM PD.

OmnepaTtop rapaHTHpyeT, 4TO 00pabOTKa MEepCOHATBHBIX MAHHBIX OCYIIECTBISIETCS B COOTBETCTBHH  C JICHCTBYIOIINM
3aKOHOIATENHECTBOM PD.

S mpounrdopmupoBaH (a), 9to omeparop Oyaer oOpadaTHBaTh MEPCOHANBHBIC NAaHHBIC KaK HEaBTOMATH3UPOBAHHBIM, TaK H
aBTOMATH3MPOBAHHBIM CIIOCOOOM 00pabOTKH.

Hacrosimee coryiacue AEHCTBYET A0 JaThl €ro OT3bIBA, YKAa3aHHOTO B JIMYHOM 3asBJICHUH, 3allOJIHEHHOTO B MPOHM3BOJIBHOMN
(hopMe, TOTAHHOTO OIIEPaTOPy.

« » 20 T.

(noonucs) (pamunus, 3 (npedc )

Mpunsn  « » 20 T.
(noonucwy cneyuanrucma) (pamunus, unuyuanet)

[Tpunoxenue 4
K aJIMHUHHCTPAaTUBHOMY PETIAMEHTY NPENOCTABICHUSA



Ha TeppuTopuu JICHHHrpaaCcKoil obnacTu
rOCYAapCTBEHHON YCIIyTH 110 BbIaue YAOCTOBEPEHUS
0 IIpaBe HA MEPBI COLUANBHON MOANEPIKKH, YCTaHOBIEHHBIX
JUIs OBIBIIIMX HECOBEPIIEHHONETHUX Y3HUKOB KOHIUIarepei, reTTo u Apyrux
MECT IPUHY JUTEIHHOTO COAECPKaHUs, CO3JaHHBIX
(hammcTamMu U X COIO3HUKAMHU B TIeprol BTopoit MUpOBOi BOWHBI

PACIIOPAXKEHUE

oT Ne

O Bblga4e

(HanMeHoBaHMe yJ0CcTOBEPEHMS)

B cootBeTcTBUM C

(YKa3bIBaIOTCF| HaUMEHOBaHMA MPaBOBbIX aKTOB)

obopMUTbL U BblAATb (HaMMeHoBaHME  ya0OCTOBEPEHUS)
(ykasaTtb pamMuaunio, UMs, OTYECTBO, afpec 3asBUTENSA)

[Ipencenarens Komurera / /




ITpunoxenue 5
K aJIMHHUCTPATUBHOMY PErJIaMeHTy MPeJOCTaBICHUS
Ha TeppuTopun JIeHnHrpaackoit odnactu
roCyJJapCTBEHHON YCITYTH 110 BbIAa4e YA0CTOBEPEHHS
0 IIpaBe Ha MEPbI COLUAILHOM MOJAEPKKHU, YCTaHOBJICHHBIX
JUIs OBIBIIIMX HECOBEPIICHHONETHUX Y3HUKOB KOHIIarepeil, TeTTo u Apyrux
MECT MPUHYIUTENBHOTO COJIEPIKaHuUs, CO3AaHHBIX
(hammcramMu 1 MX COFO3HHKAaMU B Tiepro BTopoit MupoBoiil BOHBI

PACITIOPAXKEHUE

oT No

06 oTKase B Bblgaye

(HaMMeHoBaHWe ya0cToBEPEHMUA)

B COOTBETCTBUM C

(YKa3bIBa}OTCFI HaUMEHOBAHMA MPaBOBbIX aKTOB)

OoTKa3aTb B Bblgaye (HaMeHoBaHWe yAOCTOBEPEHMSA)
(ykasaTb dpamnanio, MMs, OTYECTBO, ajpec
3aaBuUTENA)
(yKasaTb NpuYmHbI
OTKa3a)

[Ipencenarens Komurera / /




[Ipunoxxenue 6
K aJIMHHUCTPATUBHOMY PErJIaMeHTy MPeJOCTaBICHUS
Ha Tepputopun JIeHuHrpaackoi obaactu
roCyJJapCTBEHHOM YCIIYTH 110 BbIAa4e YA0CTOBEPEHHS

0 IpaBe Ha MepPBI CONMATBHOMN MOJJICPIKKH, YCTAHOBICHHBIX

JUIst OBIBIIIMX HECOBEPIICHHONETHUX Y3HUKOB KOHIIarepeil, TeTTo u Apyrux

MECT IPUHYAUTEIBHOIO COACPIKaHUs, CO30aHHbIX

(hammcramMu 1 MX COFO3HHKAaMU B Tiepro BTopoit MupoBoit BOMHBI

Vriosoii mritamno Komurera

(1.0 .D 3aseumens)

(adpec, unoekc 3aseumens)

YBEJIOMJIEHUE
0 BblJaye

(HaMMeHoBaHMe y10CTOBEPEHMS)

YBaxaemblit (ast)

(nma, oTyecTso)

(yKasbiBatoTCA HAUMEHOBaHMUA NPAaBOBbIX aKTOB)

BblAaTh (HaumeHoBaHMe
y/0CTOBEPEHMS)

[Ipencenarens Komurera

(moamuce) (MHUIMATIBL, (aMUITHS)



Ucm.

(®.1.0., Tenedon)

ITpunoxxenue 7
K aIMHHHUCTPAaTHBHOMY PETJIAMEHTY MPEJOCTaBICHUS
Ha Tepputopuu JIeHuHrpaackoi odbaactu
TOCY/IapCTBEHHOH yCIIyTH MO BbIIaYe yIOCTOBEPCHUS
0 IpaBe Ha MepPbI CONMATBHOMN MOJICPIKKH, YCTAHOBICHHBIX
JUIs OBIBIIIMX HECOBEPIICHHOJICTHUX Y3HUKOB KOHIIarepeil, TeTTo u Apyrux
MECT IPUHYAUTEIBHOIO COACPIKaHUs, CO30aHHbIX
(ammcTaMu ¥ UX COIO3HUKaMH B Iepuosi BTopoii MUpOBO#i BOWHEI

Vrinoso# mtamn Komurera

(1.0 .D 3aseumens)

(adpec, undexc 3aseumens)

YBEJOMIJIEHUE
06 OoTKase B Bbljaye

(HaMMeHoBaHWe y,0CTOBEPEHMS)

YBaxaemblit (ast)

(nma, oTyecTBo)

B

(yKa3bIBalOTCA HAUMEHOBaHMS MPaBOBbIX aKTOB)
OTKasaTb B Bblgaye (HaumMeHoBaHuMe
yJ0CTOBEPEHMSA)

(yKa3aTb IPUYUHbI

OTKa3a)



H[!I/IHO)KCHI/IGZ KOIIUSA PACTIOPSKCHUA Ha I. B 1 9K3.

[Ipeacenarens Komurera

(moamucek) (vHUIMAITB, (aMUITIS)

Ucm.

(®.1.0., Tenedon)

[Ipunoxenue 8
K aJIMMHHUCTPaTHBHOMY PETJIAMEHTY NPENOCTaBIEHUs
Ha Teppuropun JleHuHrpajckoit o6mactu
TOCYJapCTBEHHON YCIIyTH 10 BbIJa4e yI0CTOBEPEHUS
0 IIpaBe Ha MEPbI COLUAILHON MOAJAEPIKKH, YCTAHOBIEHHBIX
JU1s OBIBIIMX HECOBEPLIEHHOJIETHUX Y3HHKOB KOHIUIArepeil, reTTo u Apyrux
MECT IIPUHYUTENILHOTO COJIEPIKaHMs, CO3IaHHBIX
(ammcTaMu 1 X COIO3HHKaMH B Iepuoj BTopoi MUpOBOi BOWHEI

Yrnosou wramn KomuteTa

(1.0 . D 3aa6umens)

(adpec, unoekc 3aseumens)

VYBEJIOMJIEHUE
O NMPUOCTAaHOBJIEHUM NPEAOCTABNEHUS FOCYAaPCTBEHHON YCayrn

YBaxaemblit (ast)

(nms, oTyecTBo)



B cBA3M € HeEMOCTYMNJIEHWEM OTBETA Ha MEKBEAOMCTBEHHbIN 3anpoc, HanpaBJeHHbIN B
pamMKkax ®epepanbHOro 3akoHa _oT 27.07.2010 N 210-®3 "O6 opraHu3auum npeaocraBaeHuns

rOCY/1apCTBEHHbIX " MYHULMNAAbHbIX yenyr"
U3 (HaMMEHOBaHWE _OpraHu3auuu) Mo BOMpocy
Noay4YeHus  AOKyMeHTa  (cBeaeHui) .
npejocTaB/ieHne rocyapCTBeHHOM ycayru no BblJaye

(HaMMeHoBaHMe ya0CcTOBEPEHMUS)

MIPUOCTAHOBJIEHO.
I[Ipu  mocryrmieHnn oOTBeTa Ha Ha3BaHHbBIM(E) MEXBEAOMCTBEHHBIM(€) 3ampoc(bl)
yBEAOMJICHHE Oynet HampaBieHO B Bamn aapec B TeueHue THeH co JHs

MOCTYIUICHHUA COOTBETCTBYIOIICTO OTBCTA.

[Ipeacenarens Komurera

(moamwuch) (MHULIMATTB, (PaMUITHS)

Ucm.

(®.1N.0., Tenedon)

[Ipunoxxenue 9
K aIMHUHHUCTPAaTHBHOMY PETJIAMEHTY IPEJOCTaBICHUS
Ha Tepputopuu JIeHHHTpaackoit obmactu
TOCY/IapCTBEHHOM yCIIyTH MO BbIaY€ yJOCTOBEPEHUS

0 IIpaBe Ha MEPbI COLUAIBLHOM MOJIEPIKKHU, YCTaHOBJICHHBIX

JIIsA OBIBIINX HECOBEPUICHHOJICTHUX Y3HUKOB KOHunarepef/i, reéTTO U APYyrux

MECT IPUHYAUTEIIBbHOI'O COACPIKaHUA, CO3AaHHBIX

(hammcTamMu 1 UX COIO3HUKAaMU B Iiepro BTopoit MupoBoii BOHEI

[TpumepHas popma TOBEPEHHOCTH

JOBEPEHHOCTBH
Ha [OJIydYeHMe TI'OCYIapCTBEHHOM (BIX) YyCuyT (1)

A\l A\l 20
I.
A, , " " I'. pOXIOeHMuHd,
(®.1.0. moBepuTeJsia IIOJIHOCTHIO)
nmacnopT cepun N ’ BEIOAH
" " T., 3apPeTUCTPUPOBAHHEIM (asg) 1o ampecy:
4
NPOXKMBAIWMY (as) 1o ampecy: p
HacTosAmen
IOIOBEPEHHOCTHLIO YIIOJIHOMOUMBAI COLMaJIbHOT'O paboTHMKA
(HauMeHOBaHME yUpexneHus CcoLMaJIbHOT'O

OO CITYyXMBaAHMS)


consultantplus://offline/ref=48D3DF89B5202F35495029CEC4586EA3E2127AFE566395DC017FA0048714261FEF0E62231E6FE258I2Y2Q
consultantplus://offline/ref=48D3DF89B5202F35495029CEC4586EA3E2127AFE566395DC017FA0048714261FEF0E62231E6FE258I2Y2Q
consultantplus://offline/ref=48D3DF89B5202F35495029CEC4586EA3E2127AFE566395DC017FA0048714261FEF0E62231E6FE258I2Y2Q

;, (©.M.0. ODOBEPEHHOTIO JMla IIOJIHOCTHIO)

" " I'. POXIeHMdA, I[acCIOpPT Cepum N , BHIAH
" " T., 3apPeTrUCTPUPOBAHHOTO (YI0) 1o ampecy:
4

OpoXuBammero (yo) IO aIpecy: ; B
HeJysax

MOJTyYeHUS TOCYOAPCTBEHHOM (BIX) yCIIyT (1)

(HauMeHOBaHME I'OCYINAapPCTBEHHOM (BIX) YCJIyT (1))

OBITH MOMM IPEeACTaBUTEJIEM B MYHULIUIIAJIBHOT O
paroHa

JlenuHTpanckoir obyactu u (uau) MOPI, B cBg3M C UeM COBeplaTh OT MOEIO MMEHMU
cenyoumre OerCcTBUS:
-nomaBaThb oT MOETro VIMEHU 3asgBJIEHME Ha I[OoJIydeHMe  yKas3aHHOM (BIX)
TOCYHOAPCTBEHHOM (BIX) YCHYyT (1) C NPUJIOXEHMEM BCeX HeOOXONOMMEBIX INOKYMEHTOB;
-IoaBaThb corJjlacue Ha 00paboOTKYy MOMX II€PCOHAJIbHHEX IaHHHX C LeJiblo U B
obweMax, HeOOXOOMMEIX OJId [NPpeloCTaBJIeHMSa YKa3aHHOM (BIX) TOCYHOapCTBEHHOM (BIX)
yeayr (mn) ;
—[OJIy4YaThb PEe3yJbTaT YyKa3aHHOM (bIX) I'OCYyIapCTBEHHOM (EIX) YCJIyT (1) ;
-pPacnucCHBaTLCS 3a MeHd u COBeplaTh MHBIE oercTBuU-d, CBA3aHHEE c
IOJIydeHMeM YKas3aHHOM (bIX) T'OCYHapCTBEHHOM (BIX) YyCIyT (1) .
[IoslHOMOUYMS IIO HaCTOdlleM INOBEPEHHOCTM He MOI'yT OHTb IepellaHbl IPYIUM
JIMLIaM.
JIOBEepPEeHHOCTh BEIIAHA CPOKOM Ha Mecsl (eB) .

JoBepuTesb

(©.1.0. moBepuTeJsia IOJIHOCTHIO) (mommnmce)

OTMETKAa  PYKOBOAMTENS YUPEKICHUS COLUAIBHOTO OOCITyKMBAaHHS, IOATBEpKAamomas (aKT COLHAIBHOTO
00CITyXKMBaHUS 3asBUTENS COIHAIBHBIM PAOOTHHUKOM YUPEXICHHS COLMAIBHOTO OOCIY)KMBAaHUS M KOHTaKTHOW
nHdopmanueir (Homep Tenedona, ¢axkc, aapec SJIEKTPOHHOW IOYTHI), MOAINUCH PYKOBOAWUTENS M TIe4YaTh

YUpEKACHUSA COOUAIIBHOTO O6CHy)KI/IBaHI/I$I

[Ipunoxenue 10
K aJMHUHUCTPAaTUBHOMY PETJIAMEHTY MPEJOCTaBICHUS
Ha Tepputopun JIeHnHrpaackoit odnactu
TOCY/IapCTBEHHOH yCIIyTH MO BBIaYe yIOCTOBEPCHUS
0 MpaBe Ha MepPbI CONMATBHOMN MOJIEPIKKH, YCTAHOBICHHBIX
JUIs OBIBIIMX HECOBEPIICHHOJICTHUX Y3HUKOB KOHIIarepeil, TeTTo u APyTrux
MeCT NIPUHYIUTEIHFHOTO COJIEPIKaHuUs, CO3IaHHBIX
(hammcTaMu ¥ UX COIO3HUKAaMH B Ieprol BTopoii MUpOBO#T BOWHEI

brnok-cxema
MPENOCTABIECHHS TOCYJaPCTBEHHOM YCIIyTH

OOpareHue 3asiBUTENS 3a IPEIOCTABIEHUEM TOCYITapPCTBEHHON YCIyTH




Ilo mouTte B
Komurer

I'BY JIO
«MO®DILI»

[I'Y/ENTY

[Tepenaua 3asBiieHUS U MPUSIAra€MbIX K HEMY JJOKYMEHTOB B
Komurer

MPUHATHE pelIeHus — 22 pabouux THS

BbIJIaua (HaIpaBlIeHUE) pe3ysibTaTa U 0(hOpMIIEHUE YAOCTOBEPEHUS — 8 paboumx JAHel




	Приложение 10
	к приказу комитета по социальной защите населения
	Ленинградской области
	от 30.06.2016 № 23
	(в редакции приказа комитета по социальной защите населения Ленинградской области
	предоставления на территории Ленинградской области
	1.1. Настоящий регламент устанавливает порядок и стандарт предоставления государственной услуги.
	Представлять интересы заявителя имеют право от имени физических лиц (далее - представитель заявителя):
	законные представители (опекуны, попечители) недееспособных заявителей;
	уполномоченные лица, действующие в силу полномочий, основанных на доверенности, оформленной в соответствии с действующим законодательством, и подтверждающей наличие у представителя прав действовать от лица заявителя.
	
	1.3. Информация о комитете по социальной защите населения Ленинградской области (далее – Комитет), предоставляющего государственную услугу, организаций, участвующих в предоставлении государственной услуги (далее - Организации), графиках работы, контактных телефонах (далее - сведения информационного характера) размещается:

	Образец сведений информационного характера приведен в приложении 1 к настоящему регламенту.
	1.4. Информация по вопросам предоставления государственной услуги, сведения о ходе предоставления государственной услуги предоставляется заявителю в устной, письменной или электронной форме.
	Если специалист Комитета, к которому обратился заявитель (представитель заявителя), не может ответить на вопрос самостоятельно непосредственно в момент устного обращения, то он должен предложить обратиться к другому специалисту Комитета либо обратиться в Комитет с письменным запросом о предоставлении информации, либо назначить другое удобное для заявителя (представителя заявителя) время для повторного обращения, но не позднее следующего дня приема граждан.
	1.6. Письменное информирование осуществляется путем направления ответов почтовым отправлением или посредством информационно-телекоммуникационных сетей общего пользования (по электронной почте, по факсимильной связи, через сеть Интернет).
	Руководитель структурного подразделения Комитета определяет исполнителя для подготовки ответа по каждому конкретному письменному обращению заявителя (представителя заявителя).
	Ответ на письменное обращение заявителя (представителя заявителя) предоставляется в простой, четкой и понятной форме и должен содержать ответы на поставленные вопросы, фамилию, инициалы и номер телефона исполнителя.
	Ответ подписывается руководителем (исполняющим обязанности руководителя, заместителя руководителя) Комитета и направляется в письменном виде способом доставки ответа, соответствующим способу обращения заявителя (представителя заявителя) за информацией, или способом доставки ответа, указанным в письменном обращении заявителя (представителя заявителя).
	Информирование заявителя о ходе и результате предоставления государственной услуги осуществляется в электронной форме через личный кабинет заявителя, расположенного на ПГУ ЛО либо на ЕПГУ.
	Информация по вопросам предоставления государственной услуги, в том числе о ходе ее предоставления, может быть получена по электронной почте путем направления обращения по адресу электронной почты Комитета, в том числе с приложением необходимых документов, заверенных усиленной квалифицированной электронной подписью (ответ на обращение, направленное по электронной почте, направляется в виде электронного документа на адрес электронной почты отправителя обращения).
	Максимальный срок направления ответа составляет тридцать календарных дней с момента регистрации обращения заявителя (представителя заявителя).
	Если последний день срока приходится на нерабочий день, днем окончания срока считается ближайший следующий за ним рабочий день.
	2.21.2. Предоставление государственной услуги в электронном виде осуществляется при технической реализации государственной услуги посредством ПГУ ЛО и/или ЕПГУ.
	3.2.1. Предоставление государственной услуги на ЕПГУ и ПГУ ЛО осуществляется в соответствии с Федеральным законом от 27.07.2010 № 210-ФЗ «Об организации предоставления государственных и муниципальных услуг», Федеральным законом от 27.07.2006 № 149-ФЗ «Об информации, информационных технологиях и о защите информации», постановлением Правительства Российской Федерации от 25.06.2012 № 634 «О видах электронной подписи, использование которых допускается при обращении за получением государственных и муниципальных услуг».
	3.2.2. Для получения государственной услуги через ЕПГУ или через ПГУ ЛО заявителю необходимо предварительно пройти процесс регистрации в Единой системе идентификации и аутентификации (далее – ЕСИА).
	3.2.3. Государственная услуга может быть получена через ПГУ ЛО, либо через ЕПГУ.
	3.2.4. Для подачи заявления через ЕПГУ или через ПГУ ЛО заявитель должен выполнить следующие действия:
	пройти идентификацию и аутентификацию в ЕСИА;
	в личном кабинете на ЕПГУ или на ПГУ ЛО заполнить в электронном виде заявление на оказание государственной услуги и приложить к заявлению электронные документы;
	направить пакет электронных документов в Комитет посредством функционала ЕПГУ или ПГУ ЛО.
	3.2.5. В результате направления пакета электронных документов посредством ПГУ ЛО, либо через ЕПГУ в соответствии с требованиями пункта 3.2.4 в АИС «Межвед ЛО» производится автоматическая регистрация поступившего пакета электронных документов и присвоение пакету уникального номера дела. Номер дела доступен заявителю в личном кабинете ПГУ ЛО или ЕПГУ.
	3.2.6. При предоставлении государственной услуги через ПГУ ЛО, либо через ЕПГУ, должностное лицо Комитета выполняет действия, указанные в пункте 3.1 настоящего регламента.
	После рассмотрения документов и принятия решения о предоставлении (об отказе в предоставлении) государственной услуги заполняет предусмотренные в АИС «Межвед ЛО» формы о принятом решении и переводит дело в архив АИС «Межвед ЛО».
	Должностное лицо Комитета уведомляет заявителя о принятом решении с помощью указанных в заявлении средств связи, затем направляет документ способом, указанным в заявлении: в письменном виде почтой, либо направляет электронный документ, подписанный усиленной квалифицированной электронной подписью должностного лица, принявшего решение, в личный кабинет ПГУ ЛО или ЕПГУ.
	3.2.7. В случае поступления всех документов, указанных в пунктах 2.6 – 2.8 настоящего регламента, днем обращения за предоставлением государственной услуги считается дата регистрации приема документов на ПГУ ЛО или ЕПГУ.
	Информирование заявителя о ходе и результате предоставления государственной услуги осуществляется в электронной форме через личный кабинет заявителя, расположенный на ПГУ ЛО, либо на ЕПГУ.
	3.2.8. Комитет при поступлении документов от заявителя посредством ПГУ ЛО или ЕПГУ по требованию заявителя направляет результат предоставления услуги в форме электронного документа, подписанного усиленной квалифицированной электронной подписью должностного лица, принявшего решение (в этом случае заявитель при подаче запроса на предоставление услуги отмечает в соответствующем поле такую необходимость).
	Выдача (направление) электронных документов, являющихся результатом предоставления государственной услуги, заявителю осуществляется в день регистрации результата предоставления государственной услуги Комитета.
	V. ДОСУДЕБНЫЙ (ВНЕСУДЕБНЫЙ) ПОРЯДОК ОБЖАЛОВАНИЯ РЕШЕНИЙ И ДЕЙСТВИЙ (БЕЗДЕЙСТВИЯ) ОРГАНА, ПРЕДОСТАВЛЯЮЩЕГО ГОСУДАРСТВЕННУЮ УСЛУГУ, А ТАКЖЕ ДОЛЖНОСТНЫХ ЛИЦ ОРГАНА, ПРЕДОСТАВЛЯЮЩЕГО ГОСУДАРСТВЕННУЮ УСЛУГУ, ЛИБО ГОСУДАРСТВЕННЫХ ИЛИ МУНИЦИПАЛЬНЫХ СЛУЖАЩИХ, МНОГОФУНКЦИОНАЛЬНОГО ЦЕНТРА ПРЕДОСТАВЛЕНИЯ ГОСУДАРСТВЕННЫХ И МУНИЦИПАЛЬНЫХ УСЛУГ, РАБОТНИКА МНОГОФУНКЦИОНАЛЬНОГО ЦЕНТРА ПРЕДОСТАВЛЕНИЯ ГОСУДАРСТВЕННЫХ И МУНИЦИПАЛЬНЫХ УСЛУГ
	График работы Комитета: с 9.00 до 12.00 и с 12.48 до 18.00; пятница: с 9.00 до 12.00 и с 12.48 до 17.00.
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